TEPPUTOPHUAJIBHASA BAIIKOPTOCTAH PECHYBJIUKAABI

U3BMPATEJbHASI KOMUCCUSI AYBIPFA3BI PATOHBI
MYHUUUIAJTBHOTO PAHOHA MYHHUIIUIAJDb PAOH
AVPTA3ZUHCKH PAIIOH . TEPPUTOPHAJIb hAIJIAY
PECIIYBJIUKH BAIIKOPTOCTAH KOMUCCHSThBI
PEIHNIEHUE
15 suBaps 2021 rona Ne 2/1-5
c. Tomba3el

00 yrBep:kaeHnuu MHCTPYKIUH 110 A€JIONPOU3BOACTBY
B TEPPUTOPHAIBLHON M30MPATEILHON KOMHCCHU
MYHUIMIIAJIBHOI0 PaiiOHa AyprasMHCKHMH paiioH

Pecny0sinku bamkoprocran

B coorBerctBUM ¢ mnyHKTOM 9 cratem 26 @enepasbHOrO 3aKOHA
«OO0 OCHOBHBIX TapaHTUSAX M30UpaTEeNbHBIX IpaB W IpaBa Ha Yy4YacTHE B
pedepenayme rpaxknan Poccuiickoit denepanmny, yacteio 6 cratbu 25 Komekca
PecnyOsinku bamikoproctan o BeIOOpax, pyKOBOACTBYACh DeepaibHbIM 3aKOHOM
«O06 apxuBHOM Jene B Poccuiickoit ®enepanun», 3akoHoMm PecryOnmku
bamkoproctan «O6 apxuBHom nene B PecnyOnmke bamkoproctan», Bo
UCIIOJIHEHHE  MOCTaHOBJeHUs  LleHTpanbHOW  M30MpaTEIbHOM  KOMHCCUU
Pecniyonuku bamkoprocran ot 16 nexabps 2020 roma Ne 165/8—6 «O06
yTBepxkaeHnn  [IpumepHOM  HMHCTPYKIIMM 1O  JEJIONPOM3BOJACTBY B
TEPPUTOPUAIBHON U30UPATEIbHON KOMUCCUM W U30UpPATEIbHOW KOMHCCUU
MYHUIIUIIAJIBHOTO 00pa3oBaHUs», TEPPUTOpHANIbHAS H30HpaTesbHas KOMHUCCHUS
MYHHUIMOAIBHOTO pailoHa AyprasuHckuil pailon PecnyOnuku bamkoprocTtan
pelmnia:

1. YtBepauts MHCTpYyKUMIO TIO MAEJIONPOU3BOJCTBY B TEPPUTOPUATBHOMN
n30UpaTeNbHOW KOMHUCCUM MYHUIMINAIBHOTO paiioHa Aypra3uHcKuil paioH
Pecny6nuku bamkopTtoctan (mpuiaraercs).

2. Ilpu3HaTh yTpaTUBLIUM CHITY PEIICHHE TEPPUTOPUATBHON U30UpaTEIbHOM
KOMUCCUHM MYHUIMNAIBHOTO palioHa Aypra3suHckuid paiion Pecny0Onuku

bamkoproctan ot 14 deBpans 2019 roma Ne 59/423-4.



3. KOHTpOJ'IB 3a HUCIIOJIHCHHUCM HACTOAIICTO PCHICHUA BO3JIOKHUTL Ha
npeacecaaTcir:l TeppI/ITOpHaHLHOﬁ H36HpaTeHLHOﬁ KOMHUCCHUHN MYHHUIHUIIAIIBHOTO

paiiona Aypra3uHckuid parion Pecnyonuku bamkoprocran Xynan6epauna A H.

[Ipencenarens A.H. XynaiiOepaux

Cekperapb P.H. Kuapacos




YTBepkeHa pelieHueM
TEePPUTOPUATHHON N30MPATEITHFHON KOMUCCHH
MYHUILIMTIAJIBHOTO paiiloHa Aypra3uHCKUN palioH
Pecny6nuku bamkoprocran
orl5suBaps 2021 roma Ne 2/1-5

HNHcTpyKuus nmo aeJ10npou3BoACTBY
B TEPPUTOPHAIBbHOI M30MPaTEJIbHON KOMUCCHUN MYHHUIIMIIAJIBHOTO palioHa
Aypra3unckuii paiion Pecnyosmnku bamkoprocran

1. O6uue nmos10:KeHUA

1.1. HWHcTpykumss 1O  JEJONPOM3BOACTBY B TEPPUTOPUATILHOMN
n3ouparenbHo kKomuccuu (manee — VIHCTpYKIUs) YCTaHaBJIMBAET TMOPSIOK
paboThl ¢ JTOKYMEHTaMH, OCHOBHbBIC TNMpaBWJia MX MOJATOTOBKH W O(DOpMIICHHS B
TEPPUTOPHATBHON M30upaTebHON Komuccuu (nanee — THUK).

WucTpyknust  pa3paboTaHa Ha  OCHOBaHUM  (eepalibHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX HW30MpaTEIbHBIX IMpaB W TMpaBa Ha YydacTue B
pedbepennyme rpaxaan Poccuiickoit ®Depeparuu», «O0 apXUBHOM Jeje B
Poccuiickoit ®epepanun», «O TOpSAKE PacCMOTPEHHUS OOpaIeHW TpakIaH
Poccuiickon ~ @enepaunun», nocraHoBieHus —lIpaBurensctBa  Poccuiickoi
®enepauuu ot 3 HOs10pa 1994 roma Ne 1233 «OO0 yrBepxnenuu I[lonoxenus o
nopsiike  oOpaimieHuss co  CiaykeOHoW — mHpopManuer  OrpaHUYEHHOTO
pacripocTpaHeHuss B (enepalibHbIX OpraHax HCIOJHUTEILHOM BJIacTH U
YIOJIHOMOYEHHOM OpTraHe YIMPaBJICHUS HCIOJIb30BAHUEM AaTOMHOW HSHEPIUHU U
YIOJIHOMOYEHHOM OpraHe MO0 KOCMHUYECKOW JeSITeNbHOCTH» (B pelaKiuu
nocranoBieHuil [IpaBurenbctBa Poccuiickoit @enepanuu ot 20.07.2012 No740, ot
20.02.2016 Nel123, ot 18.03.2016 Ne214, ot 06.08.2020Ne1186), 3akona
PecnyOnuku bamkoproctan «O06 apxuBHOM jene B Pecnyonuke bamkoproctany,
WHBIX 3akoHOB PecnyOnuku bamkoproctan, IlpaBun genonpousBojacTBa B
rOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUSI, YTBEPKICHHBIX

npukazom @PenepanbHOro apxuBHOro areHrctBa oT 22 mast 2019roma No7l,
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MIOCTAaHOBJICHUA W MHBIX HOPMATHUBHBIX akKTOB LleHTpanmpHON u30MparenbHON
komuccun Poccuiickoit Denepanun  (nanee — [{UK Poccun), moctanoBieHuid u
JIpPYrUX HOPMAaTHUBHBIX aKkTOB lleHTpasibHONW  M30HMpaTeabHON  KOMHCCUU
PecnyOnuku bamkoproctan (manee — LIUK PB), pernmamenta teppuropuanbHOii
Komuccuu, ¢ ucnosibzoBanuem ['OCTa P 7.0.97 - 2016 «HammoHanbHbIM cTaHAApT
Poccuiickoii denepanuun. Cucrema cTaHaapToB 10 WH(OpMALIUK, OUOTHOTEUHOMY
U W3AaTeNbcKoMy Jeny. OpraHu3alMOHHO — PacHopsAIUTENbHas JTOKyMEHTALMS.
TpeGoBanuss k 0GOPMIICHHUIO JOKYMEHTOB» (B penakuuu WM3menenus Nel,
yrBepkieHHoro [Ipukaszom Poccrannapra ot 14.05.2018 Ne244-cr).

1.2. TlpaBwia noAroToBKU, 0OPMIICHUS JOKYMEHTOB U MOPSIOK pabOThI €
HUMH, TpeaycMoTpeHHble  MHcTpykuumed,  oOsi3aTenbHbl A8 YJICHOB
TEPPUTOPUAIBHOM KOMHUCCHUM M TOCYAAPCTBEHHBIX TPaXXITaHCKUX CIIyXKaIIHX
TEPPUTOPUAIBHON KOMHUCCHM (Jalee — TpaxJaHCKUE CIyXKallue) W JIMI,
3aMEIIAIOMIMX JOJDKHOCTH, HE SBISIOIIMECS JOHKHOCTAMH TIOCYIapCTBEHHON
IPa)XIaHCKOM CITy>KOBbI, a TaK)Ke JIML, MPUBJICKAEMBIX 0 I'PAKIAHCKO-IIPABOBBIM
JIOTOBOPAM.

1.3. UYneHsl KOMHCCHM, TpaKTAHCKHE CIyXKallde, a Takxke JHIla,
OpUBJIEKAEMBbIE 10  TIPAKIAHCKO-TIPABOBBIM  JIOTOBOPAaM,  JIOJDKHBI ~ OBITh
O3HAKOMJIEHBI MOJ] MOJIMUCH ¢ TeKCTOM MHCTpYyKIUU.

1.4. Benenue Aenonpou3BOICTBA, OTBETCTBEHHOCTD 3a €r0 OPraHU3aLHUIO B
TEPPUTOPUATBHON KOMHCCHH, 00eCTIEUeHHE COXPAaHHOCTH TIOKYMEHTOB U Nepeavy
UX B BBIIIECTOAILYI0 H30UpPATEbHYI0O KOMHCCHIO, KOHTPOJIb 3a COOJIOJEHUEM
TpeboBanmii MHCTPYKIIMM  OCYIIECTBIISIET TpeAcenaTelb TEePPUTOPHATBHON
KOMUCCHH.

1.5. TIlpu pabore Cc  [OOKyYMEHTaMH, 3apErUCTPUPOBAHHBIMH B
YCTAaHOBJICHHOM MOPSJKE, HE pa3pellacTcs BHOCUTh B HUX IONPABKU U JIE€JATh
IIOMETKH, KpOME MPENYCMOTPEHHBIX MHCTpYKIIMEN.

1.6. Jlenompou3BOJACTBO B TEPPUTOPUATLHON KOMHUCCUHU OCYIIECTBIISIETCS

C UCIIOJIB30BAHUCM JKYPHAJIOB PCTUCTPpALlUN JOKYMCHTOB.
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1.7. B cinydae yxoga B OTIYCK, Bble3la B KOMaHAHUPOBKY, OOJe3HH,
YBOJIBHEHUSI ~ UCIIOJIHUTENS  JOKYMEHTOB IIpEeAceNareilb TEePPUTOPHAIBHON
KOMHCCHH JAaeT YKa3aHWe IIepefaTb HEUCIIOJHEHHbIE JOKYMEHTBI JPYroMy
VICIIOJIHUTEITIO.

PabGora ¢ noKyMeHTaMH TEppPUTOPHAIBHON KOMHUCCHUU OCHOBBIBAE€TCS Ha
IPUHIUIE OJHOKPATHOW PErucTpalyy JOKyMEHTA.

1.8. MWucTpykuus ¥ UW3MEHEHHSA, BHOCHMBIE B HEE, MPHUHUMAIOTCS
pellIeHuEM TEPPUTOPpHATBLHON KOMUCCHU TTociie coriacoBanusd ¢ [{UK Pb.

1.9. B UHCTpyKIIUHM HCTIONB3YIOTCS CIACAYIONINE TEPMUHBI U OTIPEACTICHUS:

OJlaHK JOKyMEHTa — JUCT OyMard WM 3JEKTPOHHBIM MIa0JOH C
PEKBU3UTAMHU, UACHTU(PULIHUPYIOIKUMHU aBTOPa OPUIIMAIBHOTO TOKYMEHTA,

BHYTPEHHMM JOKYMEHT — JIOKYMEHT, noarortosieHHsli B THK, He
BBIXO/SILIUH 3a €€ IIPENIEbl;

BXOJAIIMN JOKYMEHT — JOKyMeEHT, noctynusmuni B TUK;

JIEJI0 — JOKYMEHT WM COBOKYITHOCTh JOKYMEHTOB, OTHOCAILUXCS K OJHOMY
BOIPOCY U MIOMEILIEHHBIX B OTAEIBHYIO 00JIOXKKY;

JENOMPOU3BOACTBO — JEATEIBLHOCTh, OOECIeunBaronias JOKyMEHTUPOBAHHE,
JIOKYMEHTOO0O0pOT, OTIepaTUBHOE XpPaHEHUE U UCIIOJIb30BAHNE JOKYMEHTOB,;

noknanHas (ciy:keOHasi) 3allMCKa — BHYTPEHHUN JOKYMEHT, aJipeCOBaHHBIMI
BBIIIECTOALLIEMY JOJDKHOCTHOMY JIMILY OT HHMKECTOSLIErO JOHKHOCTHOTO JIMLA U
coJepKaluii 00CTOSITEIPHOE HU3JI0KEHUE KaKOro-JInOOo BOMpOca C BBIBOAAMH U
MPEIIOKEHUSIMU COCTaBUTEIIS,

JOKYMEHT — 3a(MKCUpOBaHHAsi Ha HOCUTeNe UH(OpMalUs C PEeKBU3UTAMU,
MO3BOJIIOIIMMU €€ UICHTU(PUIINPOBATH;

JOKYMEHTHUpOBaHHE — (ukcauusa HHPOpMALUM HA  MaTepHUATIbHBIX
HOCHUTEJISIX B YCTAHOBIICHHOM IOPSIJIKE;

JOKYMEHTOOOOPOT — ABUKEHUE JOKYMEHTOB B U30MPATEIHbHON KOMHUCCHUH C
MOMEHTa MX CO3/IlaHUs WM TMOJYyYEHUsS [0 3aBEpUICHUS HCIOJHEHUS WU
OTIIPaBKH;

,Z[Y6JII/IK8,T JOKYMCHTA — HOBTOprIﬁ SK3EMILIIP IMMOJAJIMHHMAKA JOKYMCHTA,
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3aBEpEHHasl KONHWA JIOKYMEHTa — KONHUS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSJAKOM IIPOCTaBIEHBl HEOOXOAUMBIE
PEKBU3UTHI, 0OECIIEUNBAOIINE €€ FOPUINIECKYIO 3HAUUMOCTb

HCXOASAIIMI JOKYMEHT — JOKYMEHT, oTnpasisieMmsid n3 TUK;

KOHTPOJIb ~ MCIOJHEHHUS JOKYMEHTOB — COBOKYIIHOCTb  JIEWCTBHH,
00eCneunBaOIIUX CBOEBPEMEHHOE UCTIOTHEHHUE JOKYMEHTOB;

KOIHS JOKYMEHTA — 3K3EMIUISIP JOKYMEHTA, OJIHOCTHIO BOCITPOU3BOASIIMIMA
MH(pOPMALIMIO MOIJIMHHHUKA TOKYMEHTA,

HOMEHKJIaTypa JIeJl — CUCTEMATU3UPOBAHHBIN MEepEeYeHb 3arojOBKOB /€I, C
YKa3aHUEM CPOKOB HX XPaHEHUS;

HOpPMaTHUBHBIE JIOKYMEHTBl — COBOKYIHOCTb MHCTPYKTUBHBIX MaTE€pHUaOB,
pPAcCCUMTAHHBIX HA MOCTOSHHOE WJIM MHOTOKpPAaTHOE JEMCTBHE U COJEpIKAIIMX
KaKue-1u00 HOPMBbI, IIPaBUiIa, IPEANUCAHUS;

HOCHUTENb MH(GOPMAIM — MaTepUalbHbIA OOBEKT, MpEeAHA3HAYEHHBIN I
3aKpeIUIeHUs, XpaHeHus (M BOCHPOM3BENEHHUS) pEYEeBOM, 3BYKOBOM WU
n300pa3uTenbHON HH(pOpMAIIUK;

opuIManbHBIA JOKYMEHT — JOKYMEHT, CO3JaHHBbIA OpPraHoM BIIACTH,
OpraHu3alyen, MODKHOCTHBIM JIMIOM WM TPaXJAaHUHOM, OGOpPMIICHHBIA B
YCTaHOBJICHHOM TOPSIJIKE;

oopMiIeHUE JTOKYMEHTa — MPOCTaBICHUE HAa JOKYMEHTE HEOOXOJMMBIX
PEKBU3UTOB,;

NUCbMEHHOE 0OpaleHre — HalpaBJIEHHOE B TOCYJapCTBEHHBIN OpraH, opral
MECTHOTO CaMOYTNPABIICHHS WIH JIOJPKHOCTHOMY JIMILY IHCbMEHHOE MPEI0KEHUE,
3asBJICHUE WJIM 5Kaji00a;

NUCHbMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX MO COACPKAHUIO JOKYMEHTOB,
CITy>KallliX CPEICTBOM OOIICHUS MEXAY OPTaHU3alMsIMU, TPaXIaHaAMU;

NOJJIMHHUK JOKYMEHTa — TIEPBbIM WJIM €AUHCTBEHHBIM 3K3EMIUISp
O(pHUIIUAIBHOTO TOKYMEHTA;

MOPYYEHUE — JOKYMEHT, MPEANMUCHIBAIONINI BBINOIHEHUE TEX WJIM HHBIX

3aJaHu;



peructpanus JOKyMEHTa — MPUCBOCHUE JIOKYMEHTY PErucTpPalliOHHOIO
HOMEpPA U BHECEHHE CBEACHUI O JJOKYMEHTE B PETUCTPAIMOHHO-YUETHYIO (hopmy;

peructpanronHas gopma — cuctema perucrpainuu, ucnossdyemas B TUK
MIPU PETUCTPALNH JOKYMEHTOB (KypHAI);

PEKBU3UT JOKYMEHTA — AJIEMEHT 0(POpPMIICHHS TOKYMEHTA;

CKaHMPOBAHUE JIOKYMEHTa — IMOJy4YeHHE DJIEKTPOHHOTO 00pa3a JOKYMEHTa
(2JIEKTPOHHOTO IOKYMEHTA);

CPOK HCIIOJIHEHUS JIOKYMEHTAa — CpOK, YCTAHOBJIEHHBI HOpPMAaTHBHBIM
MPaBOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPSAUTEIIBHBIM IOKYMEHTOM, YKa3aHUSIMU
10 UCITOJTHEHUIO IOKYMEHTA WU IOPYUYEHUEM;

yKa3aHUs M0 MCIOJHEHUIO JOKYMEHTAa —pPEKBU3UT, COCTOAIINN U3 HAIAIUCU
Ha JIOKYMEHTE WJIM Ha OTJEIbHOM JIMCTE YCTAHOBJICHHOW (HOPMBI, CIeIaHHOMN
JOJDKHOCTHBIM JIUIIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOJydyeHUs JOKYMEHTOB 0Oe€3
MPOCTABIICHUS HAa HUX PETUCTPAIIMOHHBIX IITAMIIOB;

dbopmupoBaHue fena — rpyNnInupoOBaHUE UCIIOJTHEHHBIX JIOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATypOW Jed W CUCTeMaTH3alusi JOKYMEHTOB BHYTPH
nena;

AKCHEPTU3a IEHHOCTH JTOKYMEHTOB — U3YYEHUE TOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB UX LIEHHOCTH B IIEJSAX OMPEACIICHHUSI CPOKOB XpaHEHUSI IOKYMEHTOB U
otbopa uX JJIs BKIIOUCHHS B cocTaB ApxuBHOTO (hoHaa PD;

AJIEKTPOHHAS KOMHUSA JIOKYMEHTa — KOINUs JOKYMEHTa, CO3JIaHHasi B
AJIEKTPOHHOU (opMme;

ANIEKTPOHHBIN JOKYMEHT — TOKYMEHT, HH(GOpPMAIIHs KOTOPOTO MpeACTaBIeHa
B DJIEKTPOHHOU (opMe, HOCHUTEISIMU HH(POpMAIUU IS KOTOPOTO SIBJISFOTCS
HOCHUTEIU, UCIIOJIb3YEMBIE B AJIEKTPOHHO-BBIYNCIUTEIbHON TEXHUKE;

AJIEKTPOHHBIM 00pa3 JOKyMEHTa — OJJIEKTPOHHAs KOIMUS JOKYMEHTA,

HU3TOTOBJICHHAA Ha 6YM3.)KHOM HOCHTCIJIC.
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2. Ilpuem, perucTpanus M NPOXoxAeHUE MOCTYNAKIIUX JOKYMEHTOB

2.1. Joxymentsl B TUK nmocraBistorcs yepes oTlelieHHe CBSI3U (TIOYTOMH,
tenerpadom), Genpaberepckod WM  CIEUUaIbHOM CBA3BIO, HAPOYHBIM WIU
NEPENAOTCS MPEACENaTeNt0 (3aMECTUTENI0 MPEICENATENs], CEKPETAPIO, YJIEHAM)
THK BO BpeMsl IMYHOTO MpUEMA.

JlokymeHTsl MoryT noctynarts B THK mo xananam cBssu ['ocynapcrBeHHOM
aBTOMATHU3UpOBaHHOW cucteMbl Poccuiickoit ®eneparun  «BwiOopbl», Ha
opunpanbHpli moutoBblid sk THUK B cetn MHTEpHET M MO (pakCUMUIBLHON
CBSA3U.

2.2. Tlpuem, mnepBuuyHass 00pabOTKa M PETUCTPAIMS TMOCTYHAIOIIUX
JOKYMEHTOB npou3BoasTces npeacenatreneM (cexperapem) TUK ¢ ucnonb3oBanuem
KypHanbHOU (mprtoskeHue Nel) dopMbl peructpanuu TOKyMEHTOB €KEJTHEBHO B
yacel pabotel TUK, kpome BBIXOIHBIX M HEPAOOUMX MPa3IHUYHBIX THEH.

Bpemss nmnpuemMa JOKYMEHTOB B paboOuyuil J€Hb, MPEAIIECTBYIOIIHMA
HepaboueMy Mpa3JHUYHOMY JTHIO, COKpallaeTcsl Ha OJIMH Yac.

Ilopsnok mnoslydeHuss M pEerucrpanuy JOKYMEHTOB II0CI€ OKOHYAaHMS
paboyero JHS, B BBIXOJHbIE W HepaOouyue Npa3gHUYHbIE THU, B MEPUOJ
NOJrOTOBKM U MpPOBENEHUS W30MpaTeNnbHbIX KaMIIaHUW  yCTaHaBIMBAETCS
npeacenateneM TUK nubo onpenensiercs pemenuem THUK.

2.3. TloctynuBiime AOKYMEHTHI TMOJPA3ACTSIOTCS Ha PETHCTPUPYEMBIC H
HE MOJUICKAIINE perucTpanuu (npuioxenue Ne2).

2.4. Tlpu BCKpBITUM KOHBEPTOB, MOCTYNAIOLIUX CHEHAIBHON CBA3BIO HIIU
[0 1I04YTE, IIPOBEPSAETCS NPABUIBHOCTb aJPECOBAHUA, KOMIUIEKTHOCTH U
LIEJIOCTHOCTh JOKYMEHTOB, HAJIMYHUE NPWIOKEHUU, CBEPSETCA COOTBETCTBUE HX
HOMEpPOB YYETHBIM HOMEpaM, YyKAa3aHHbIM Ha KOHBepTax. HenpaBuibHO
aJIpeCOBAHHBIE U OIIMOOYHO BIJIOKEHHBIE JOKYMEHTBl HE PEruCTpUpPYIOTCS,
MEPEChUIAIOTCS MO HA3HAYEHUIO WJIM BO3BPAILLIAKOTCS OTIIPABUTEIIO.

2.5. Ecnu npu BCKPHITUM KOHBEPTAa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB
WIM HX OTHENbHBIX JIUCTOB, NPUIIOKEHHUM, MNOBPEXKJIECHUE JOKYMEHTOB WM

HCCOOTBETCTBMEC HOMEPOB JOOKYMCHTOB HOMCpAM, YKa3aHHBIM Ha KOHBEPTC,
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npenceaarenem (cekperapem) TUK cocraBnsieTcss akT yCTaHOBIEHHON (QOpMBI B
IByX O9K3emiuripax (mpuiokeHne Ne3). OauH SK3eMIUIIp akTa IOChUIAETCA
OTIIPaBUTEIIO, APYTOil MpruoOUIaeTCs K NIPUHATHIM JOKYMEHTaM.

Ha o0GopoTHOlW CTOpOHE MOCIEAHEro JIMCTa MOBPEXKIACHHOTO JOKYMEHTa B
IIPAaBOM HMYKHEM YIIIy J€JIaeTCsi OTMETKA «/[OKyMEHT Moiy4eH B MOBPEXKAECHHOM
BUJIEN.

2.6. KouBepTbl OT MOCTYNHUBIIMX JOKYMEHTOB HE YHHUTOXKAIOTCA B
cllydyae, €Clid TOJbKO 10 HMM MOXXHO YCTaHOBHUTH aJpeC OTIPaBUTEINSA, AATY
OTIPABKU MU TMOJIYYEHUS] TOKYMEHTOB, €CIIM OHHM COJEPKAT JOKYMEHTBI, KOTOpbIE
NOCTYIIHJIM H3-3a IpenesoB Teppuropuu PD, u3 cynos, CIEeICTBEHHBIX OPIraHOB,
a100 JOrOBOPBI, IMPETEH3UHM, HCKOBBIE 3asBICHMS, TOKYMEHTBHI, CBSA3aHHbBIE C
OCYLIECTBJICHHUEM  3aKylOK TOBapoB, palboT, yciayr i oOecrneyeHus
rOCyAapCTBEHHBIX HYXKI.

2.7. KoHBepThl YYaCTHUKOB 3aKyINOK TOBAapoB, pabOT, yCIyr, NOCTYIMBILINE
[0 TMOYTE, MPUHHUMAKOTCS OTBETCTBEHHBIM 3a BEJICHME JIEJONPOU3BOJCTBA, HE
BCKPBIBAIOTCS, YYMTBIBAKOTCA IO IAKETHOMY JKypHAJIy M  IEPENArTCs
OTBETCTBEHHOMY 3a OCYIIECTBJICHHE 3aKyIOK MO/ MOAMHUCH.

KonBepTbl ¢ 3asBKaMU YYaCTHHUKOB 3aKylOK TOBapoB, paboT, yCIyT,
NOCTYNHUBIIME HAPOYHBIM, MPUHUMAIOTCS OTBETCTBEHHBIM 33 OpPraHU3ALMIO
TOProB, HE BCKPBIBAIOTCS M YUUTHIBAIOTCS B )KypHaJle B COOTBETCTBUHU CO CTaThe
51 ®epepanbHoro 3akoHa ot 5 ampens 2013 roma Ne 44-03 «O KOHTpakTHOM
cucteMe B cdepe 3aKylmokK TOBapoB, paldOT, Yyciayr sl OOeCleueHUs
rOCyAapCTBEHHBIX U MYHUIIMIIAIIBHBIX HYXI.

2.8.I1akeThl ¢ momMeTKoN «JIMUHO» YUUTHIBAIOTCS MO MAKETHOMY KypHaIy U
NepearnTcs aJpecaTtaM B 3aKPhITOM BUJIE MO/ MOAIHUCH.

2.9. Ilpu peructpauuu TMOCTYIUBIIETO TOKYMEHTa B PErUCTPALlMOHHON
dbopme 00s3aTeILHO BBOJASTCS CICAYIOIIME PEKBU3UTHI: BHUJ JOKYMEHTa, €ro
UCXOJAIIMNA HOMEp W JaTa, JaHHbIE O KOppecnoHjaeHrte (aapecante) (dhamumus,

M, OTYCCTBO (bl/ISH‘-IeCKOFO JIMIa UJIM Ha3BaAaHUC OpraHu3alnuun, MECCTOHAXOKICHUC
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OTTIPABUTENSA), @ TAKXKE KPaTKOE COJAEpNKaHUE ITOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOTO JOKyMEHTa W JINCTOB MPHUJIOKEHHS, KOJTMIECTBO IK3EMIUISIPOB.

PeructpanmoHHbI IITaMI ¢ yKa3aHWEM BXOJAIIETO HOMEpa, JaThl U
BPEMEHU PETHCTPAIMU TPOCTABISICTCS, KaK MPABWIO, B TPABOM HIDKHEM YTIIY
JUIICBOM CTOPOHBI TIEPBOTO JIUCTa 3apETUCTPUPOBAHHOTO JOKyMeHTa. llpum
HEOOXOJMMOCTH YKa3bIBae€TCS BpeMsl perucTpanmuu (d4ackl W MHUHYTHI). Ha
MIPWIOKEHUN TIPOCTABIISACTCS BXOAAIMIMA HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCSI.

Ha xormmu moxymeHTa BXOISANIANA HOMED MPOCTABISICTCS B TIPABOM HIDKHEM
yTJ1y JIMIEBOM CTOPOHBI IEPBOTO JIHUCTA.

[Ipyu  moCTymjieHMH  JIOKYMEHTa C  CONPOBOAMUTEIBbHBIM  MHCHMOM
PETHCTPAITMOHHBIA MITAMIT TPOCTABIIICTCS Ha CONTPOBOIUTEIIHFHOM MHCHME.

Hymepamusi mocTynuBIIMX JOKYMEHTOB OCYIIECTBIISIETCS B TIpenesiax
KaJICHAapHOTO TO/1a.

[Ipu peructpanuu JOKYMEHTa, SIBJISIOIIETOCS OTBETOM Ha MCXOISIIHMA
JIOKYMEHT WM TPHUCIAHHOTO B JOIMOJHEHHE K paHEe HAIlPaBJICHHOMY JOKYMEHTY,
B )KypHaJIe JAeNIaeTCsl COOTBETCTBYIOIIAS CChIIKA.

K mnoBTOpHOMY JOKYMEHTY TMpUKIaabIBaeTca WHPOpMAIMs O paHee
MOCTYIUBIIAX JTOKYMEHTaX W pe3yjbTaTaX WX HCIIOTHCHHS, KOTOpas MepeaacTcs
OTBETCTBEHHOMY 3a MCTIOJHEHUE JOKYMEHTA.

2.10. 3apeructpupoBaHHbBIE TOKYMEHTHI pacCMaTPHUBAIOTCA IpejcenaTeIemM
TUK, 3areM MOpOW3BOIUTHCS 3alKMCh MO HWCIIOJHCHHIO JOKYMEHTa B JKypHaje
pETUCTpAIliY U TIEPENAOTCS UCTIOTHUTEIISM TIOJT TTOATIHCH.

2.11. VcnonHeHHbIE TOKYMEHTHI CIUCBHIBAIOTCS B JIENIO TMIpejacenaresieM
(cexperapem) TUK u momeniaroTcst B 1eJ10 B COOTBETCTBUU C HOMEHKIIATYPOH e
TUK.

2.12. OOGpaitteHust rpaXkJiaH perucCTPUPYIOTCS B OTAEIBLHOM KypHAJIe.
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3. OcHoBHbIe TPeOOBaHHUS K MOATOTOBKE U 0()OPMIIEHUIO TOKYMEHTOB

3.1. JlokymeHTbI, co371aBaeMble B U30MUpaTEIbHOM KOMUCCHH, O)OPMIIIIOTCS
Ha OJaHKaX, Ha CTaHAAPTHBIX JucTax Oymaru ¢popmarta A4 (210 x 297 mm) unu AS
(148 x 210 mMM) b0 B BHUAE BJIEKTPOHHBIX JTOKYMEHTOB M JIOJDKHBI HMETh
YCTaHOBJICHHBIA COCTAB PEKBU3UTOB.

JlokyMeHTsl ~ ohOpMIISIIOTCS Ha  OJNaHKaX  yCTaHOBIEHHOW  (hOpPMBI,
U3TOTOBJICHHBIX TUMOTPAPCKUM WM KOMIBIOTEPHBIM CIOCOOOM (TPUIIOKEHHE
Ned).

3.2. B TUK moryT OBITh yCTaHOBJICHBI CJICTYIOIINE BUIbI OJIAHKOB:

Osmank npoTokosa 3acenanus TUK;

omank pemenus THUK;

onank nucema TUK.

JlokymMeHTbl  OOPMIIAIOTCS B  COOTBETCTBUU € TpeOOBaHMSIMHU K
JIOKYMEHTaM, M3TOTOBIIIEMBIM C MIOMOIIBIO MEYATAIOIIUX YCTPOUCTB, U K (ailnam
TEKCTOBBIX JOKYMEHTOB (mpuiioxenue Ne 5).

[Ipu moaroroBke u odopmieHun aokymeHtoB wienbl TUK u rpaxnanckue
CITy’Kalllie, a TaKkKe JIMIA, MPUBIIEKaeMbIe M0 TPaXTaHCKO-TIPABOBBIM JIOTOBOpaM,
JOJDKHBI ~ cOOMIONaTh  mpaBujia  OQOPMIICHHUS  PEKBU3UTOB  JOKYMEHTOB,
U3TI0’)KEHHBIC HUXKE.

CocTaB pEeKBU3UTOB JAOKYMEHTa OMPEACINSETCS €ro BHIOM M Ha3HAYCHHEM.
PexBu3uTamMu 10KyMEHTOB, CO37/aBa€MbIX B U30MPATEITHLHON KOMUCCHU, SIBJISIOTCS:

I'ep6 Pecnybnuku baiikoprocras;

HAaWMEHOBAaHUE KOMUCCHH,

HAaMMEHOBAHUE BHJIa JOKYMEHTA;

MECTO COCTaBIICHUS WIIM U3JaHUS TOKYMEHTA;

JaTa ¥ HOMEp JOKYMEHTA,

3aroJIOBOK K TEKCTY;

OJIITHCh;

rpud yTBepKICHHUS.
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3.3. Ha Omankax AOKyMEHTOB IOMEIIAETCA OJHOIBETHOE H300pakeHHe
['ocynapctBenHoro repba PecniyOnuku bamkoproctan B nopsiike, OnpeaeieHHOM
3aKOHOJIATEILCTBOM M MHBIMH HOPMATHUBHBIMU TMPaBOBBIMH akTaMu PecnyOnumku
bamkoprocras.

N3obpaxkenne repda (aMOJIeMbl) MMOMEIIAETCS 110 CepeIMHE BEPXHETO IMOJIs
OnaHKa JOKyMEHTa HaJ PEKBU3UTAMU OpraHM3aluu, Ha paccTosHuu 10 MM OT
BEPXHET0 Kpasi JIUCTA.

3.3.1.HaumenoBanne TUK mnedaraercs Ha TOCYAapCTBEHHBIX S3BIKAX
PecniyOnuku bamkopTocTaH, KOTOpbIE paclojararoTcs CIEAyIOUUM 00pa3oM:
clieBa — TEKCT Ha PYCCKOM S3BbIKE, CIpaBa — TEKCT HAa OAalIKUPCKOM SI3bIKE U

BBITIOJIHAIOTCA OAMHAKOBBIMH I10 PA3MCPY 6YKB21MI/I, HaIIpUMCp:

TEPPUTOPUAJIBHAS BAIIIKOPTOCTAH PECITIYBJIMKARBI
MN3BUPATEJBHASI KOMUCCHUS AYBIPFA3BIPAMOHBI
MYHUILUIIAJIBHOI'O PAMOHA MYHUILIUIIAJIb PAMOH

AYPI'ASUHCKHNI PAMOH TEPPUTOPUAJIb hAMJIAY
PECIIYBJIUKU BAIIKOPTOCTAH ’ ' KOMMUCCUShbI
yi. Jlenuna 84, c. Ton0a3el, AyprasuHCKHA paioH, Jlenun ypamsl, 84, TanGassl ayblibl, AybIpFa3sipaiiOHbl,
Pecny6nuka bamkopTocran, 453480 BamrkoprocranPecnyonukahsi, 453480
(34745) 2-16-00 e-mail: 02t006p@cikrb.ru (34745) 2-16-00 e-mail: 02t006p@cikrb.ru
Ne oT 20 T.
Ha Ne oT 20 T.

KoHTponb 3a mpaBuiIbHBIM HCHOJIb30BaHUEM OJAHKOB M HUX COOTBETCTBHEM
YCTaHOBJICHHBIM 0Opa3iiaM OCYIIECTBISIETCS OTBETCTBEHHBIM 32 BEICHHE
JIeJIONPOU3BOICTBA.

3.3.2. HauMeHoBaHMEe BHa M37aBaeMOT0 JOKYMEHTa (pelIeHne, POTOKOIT
3ace/laHus) BKJIIOYAETCs B OJIaHK COOTBETCTBYIOIIETO BUIA IOKYMEHTOB.

B nmnwucemax HanMeHOBaHHWE BHJAa M Pa3HOBUJHOCTU JOKYMEHTa He
YKa3bIBAETCSI.

3.3.3. CnpaBouHble JaHHBbIE 00 M30MpaTEeTbHOM KOMHCCHM YKa3bIBalOTCS B
OJIaHKaX MHUCEM:

JlyroBasyn., n.72, ropoa Cubaii, 629008, tenedon (34700) 4-77-96, 4-51-
75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlarta noKkymeHTa.


mailto:iksrf89@mail.ru
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JlaTon TOKyMEHTa SIBJISIETCS Jara €ro NOANMCAHWs, yTBEp:KAeHus. [laron
MIPOTOKOJIA SIBJISETCS J1aTa 3ace/laHus, a aKTa — JgaTa COOBITHS.

JlaToit mOKyMeHTa, U3JJaHHOTO COBMECTHO JBYMsSI U OoJjiee OpraHu3aIusIMu,
SIBJIIETCSI 1aTa OoJiee O3 JHEH O IIUCH.

JlaTy noxkymeHTa opopMIIIIOT apaOCKuMu udbpaMu B MOCIEA0BATEILHOCTH:
JIeHb MecsIa, Mecsll, Toja. Jenp Mecsama u mecsan oGOpMIISIIOTCS IBYMS ITapaMu
apabckux 1udp, pa3ne’IeHHBIMU TOYKOW, TOJ — YETBHIPbMs apaOCKUMU IHU(pamHu,
HarpuMmep:

07.01.2018
Jlomyckaetcst ciioBecHO-ITUGPOBOH crtocod oopMiteHHs 1aThl, HAIIPUMED:
7 auBapst 2018 r.

3.3.5. PeructpanuoHHBII HOMEP JOKYMEHTA.

JUist BXOAIIMX JOKYMEHTOB — 3TO HMOPSAKOBBIA HOMED , IUIS MCXOZISIIUX
JIOKyMEHTOB —TIOPSIKOBBI HOMEP JOKYMEHTAa M WHACKC Jiejla TT0 HOMEHKJIAType,
gyepe3 KOCYI0 UepTy.

3.3.6. Ccplmka Ha HCXOMAINIMN PETUCTPAIMOHHBIA HOMEp U JIaTy
JOKyMEHTa BKJIIOYAETCS B COCTaB pPEKBU3WTOB OiaHka mmcbMa. Cchluka
MIPOCTABJIIETCS UCTIOJTHUTENIEM MPHU MTOATOTOBKE MTUChMa-0TBETA.

3.3.7. Mecro cocraBneHus (M31aHus) JOKyMEHTA

Mecto cocraBiieHus (M31aHus) JOKYMEHTa yKa3bIBaeTCs Ha o01IeM OJlaHKe
U OJIaHKe KOHKPETHOTO BHJA JIOKyMEHTa. B OnmaHkax mucem CBEIACHHUS O MECTE
co3daHus JOKYMEHTa cojepkarcs B pekBu3uTe «CIpaBOYHBIC JdaHHBIE 00
N30MpPaTEIIbHOM KOMUCCHH.

Mecto cocraBiaeHus (M3maHMsI) JOKYMEHTa YKa3bIBa€TCA C  YYETOM
MPUHATOTO aIMHHUCTPATHBHO-TEPPUTOPHATILHOTO JCIICHHS.

[Ipu mpoaoaBLHOM PaACIOJIOKEHUN PEKBU3UTOB OJIaHKA MECTO COCTaBIICHUS
WIM W3JIaHWS JIOKYMEHTa YKa3bIBAe€TCSd B CEPEAMHE CTPOKH MEXKIYy IaTOW

PETUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, a IPpU YIJIOBOM PAacCIOJ0KEHUH

“Bxoasuuii HoMep MOKET (POPMUPOBATLCSA AHATIOTMYHO UCXOJAIIEMY.
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PEKBU3UTOB — TOJ] JaTOW W PETUCTPAIIMOHHBIM HOMEPOM JOKYMEHTA, OT Kpas
JICBOTO TTOJIA.

3.3.8. I'puc orpanmyeHus 1octyna K JOKyMEHTY.

OtmeTka 0 KOH(MUICHIIMATHLHOCTH HAa JOKyMEHTaX, COJAEpXKaIuX
uHPOpMAITMIO, OTHOCUMYIO K CITy)KeOHOW TaiiHe, umeeT Bui « /s ciyxeOHOTO
MoJIb30BaHus», «KoH(MHUIEHIINATEHO» W TPOCTABISAETCS B BEPXHEM IMPABOM YTITY
JIUIIEBOM CTOPOHBI IEPBOTO JINCTA JOKYMEHTA Ha TPAaHUIIE BEPXHETO TOJIS.

3.3.9. Anpecar.

PexBu3uT «AmpecaTy pacmoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aipeCyIOTCA B OpraHU3alliM, UX CTPYKTYPHBIC MOApPa3ACIICHuUs,
JOJDKHOCTHBIM ~ JIMIIAaM WJIM TpaKJaHaM TMpU OTBET€ HA UX OOpalleHusl.
HanMeHoBaHME OpraHu3alid M CTPYKTYPHOTO TOAPA3ACICHUS YKa3bIBAIOTCS

B HMCHUTCIIBHOM IIaACKC, HAIIPUMCP:

AJMUHHCTpanUss MyHULUIIAIBHOTO paiioHa
Aypra3uHckuii pailon Pecniy0nuku bamkoprocTan
VYrpaBiieHHE KyIbTypbl
Ecnu  nmokymeHT anpecyercd  JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE

opranmu3alnyvu YKa3blBACTCA B HUMCHUTCIIbHOM IIAACKE, a JOJDKHOCTh U (l)aMI/IJ'II/Iﬂ —B

natenbHOM. [Ipu 3TOM MHUIIMATIBI YKAa3bIBAIOTCS MOCTE (haMUJINH, HAIIPUMeED:

bamkupckuil rocy1apCTBEHHbI YHUBEPCUTET
3aBenytoiiemy kadenpoit
[Terposy I1.I1.

Ecan JOKYMCHT aJI[pCCYCTCA PYKOBOJUTCIKO OpraHu3aliiu WK Cro
3aMCCTUTCIIIO, HAMMCHOBAHUC OpraHu3alvi JO0JIKHO BXOJUTL B HAMMCHOBAHHUC

JIOJKHOCTH aJipecarta, Halpumep:

3aMECTUTEIIIO TJIABBI
AJIMUHUCTpali MyHHULIMIIATBHOTO palioHa
Y dumckuii paiton Pecyonuku bamkoprocran
NBanosy 1.1.
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Ecim n1oxyMeHT azapecyeTrcs OpraHM3alvM, CHadajga yKa3bIBaeTCs €€
HaUMEHOBAHUE, 3aTEM MOYTOBBIN aJipec, HallpUMep:

Yupasnenue PenepanbHOU
PErUCTPALIMOHHOM CITy>KOBI IO
Pecnybnuke bamkoprocran
Hropyns yi., 4. 13, Yda, 450008

JlonmyckaeTcsi UEHTPUPOBATh KaXAYH CTPOKY pPEKBU3HMTA «Anpecar» o
OTHOLIEHUIO K CAMOU JNIMHHOM CTPOKE.

JlomyckaeTcsi KCHONb30BaTh  O(PUIIMAIBHO MPUHSATBHIE  COKpAILEHHBIE
HAaMEHOBAHUS OPraHOB T'OCYJApPCTBEHHOM BJIACTH, MECTHOIO CAMOYIIPABJICHUS,
OpraHu3aIuu.

[TouToBBI anpec yKa3bIBa€TCsl B MOCIEAOBATEIBHOCTH, YCTAHOBJICHHOM
[IpaBriiamu oka3aHus YCIYT MOYTOBOM CBSI3U, YTBEPKIAECHHBIMU IMOCTAHOBJICHUEM
[IpaBurensctBa P® ot 15 ampens 2005r. Ne22 «OO0 yTBEepKIEeHWW TIPaBHII
OKa3aHUs yCIYT MTOYTOBOM CBA3NY.

Ecnu mokyMeHT oTnpaBisieTcs B HECKOIBKO OJJHOPOJIHBIX FOCY/1apCTBEHHBIX

OpraHOB WJIM OPTaHU3ALMM, UX CIEIYET YKa3blBaTh 0000IIEHHO, HATPUMED:

[Ipencenarensam y4acTKOBBIX KOMHCCUI

JIokyMeHT He JOJDKeH cojepkaThb Oosee uerbipex azapecaToB. ClOBO
«Konusy» nepes BTOPbIM, TPEThUM, YETBEPTHIM aipECaTOM HE YKa3bIBACTCHI.

[Ipu HanpaBieHUW NTOKyMEHTa OoJjiee 4eM B YeThIPE aJpeca COCTaBIISACTCS
CIIMCOK PACCBUIKM YCTaHOBJIGHHOW (Gopmbl (mpuiiokenue Ne8), koTopsbIid
noanuceiBaercs npeacenarenem THUK.

[Ipu agpecoBannu NOKyMEHTa (PU3WYECKOMY JIMIy BHAdalle YKa3bIBAIOTCS

dbaMuIKsa ¥ THULAAJIBI TTOJTyYaTeIs, 3aTeM ITOYTOBBIN ajipec, HalpuMep:

CaxabytaunoBy B.T.
[ToGens! ya., 1. 42, ¢. buxOynsk,
brxOynskckuil paifoH,
Pecnybnuka bamkoprocrtan, 452040
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[Ipu oTmpaBke mHCbMa MO 3JCKTPOHHOW MOYTE WM MO (PAKCUMHIBHOM
cBsi3u (0e3 JOCBUIKM 10 TIOYTEe) TMOYTOBBIM ajapec He YykasbiBaercsa. [lpu
HEOOXOJMMOCTH  MOXET OBITh  YyKa3aH dJEKTPOHHBIA  ajgpec  (HOMep
tenedoHa/akca), HapuUMep:

Bcepoccuiickuii Hay4HO-
UCCIIENOBATEIbCKUN UHCTUTYT
JOKYMEHTOBEICHUS U apXUBHOIO JIETa
mail@vniidad.ru

3.3.10. T'pud yrBep>kaeHHs TOKyMEHTA.

JIOKyMEHT  yTBEpXKIAeTCA JOJDKHOCTHBIM  JIMIIOM WIIM  CIELUAJIbHO
M31aBAEMBIM JIOKYMEHTOM.

[Ipu yTBEpKIIEHUM JOKYMEHTA JOJKHOCTHBIM JIULIOM Tpu( yTBEpKACHUS
noskeH coctosTh u3 cioBa Y TBEPXKJIAIO (6e3 kaBbIuek) MpONUCHBIME OyKBaMH
M Ha CIENYIOIIEN CTPOKE — HAWMMEHOBAHHME OJDKHOCTH, IMOAINCH, WHHIUAIIBI
u  Gdavmunus M@,  YTBEPAUBIIErO  JOKYMEHT, JlaTa  yTBEPXKICHUS,

Hanpumep:

YTBEPXIAIO
IIpencenarens
TEPPUTOPUATHLHOU U30MpaATEILHON KOMUCCUU
MYHULIMNAIBHOTO pailoHa benopenkuil paiion
JUYHAas NOJAMUCh WHULMAIbI, (haMUITus

[laTta

[Ipu yTBEpKI€HUU NOKYMEHTA MOCTAHOBJICHUEM, MPOTOKOJIOM, PEIICHUEM,
pacniopsbkennemM  rpud  yTBepkiaeHuss coctrour wu3 cinoBa Y TBEPXJIEH
(YTBEPXJIEHA, VYTBEPX/IEHbBI wmu VYTBEPXJIEHO) (0e3 kaBbIuek)
NPONUCHBIMKA ~ OyKBaMM, HAWMEHOBAHHWS  YTBEP)KJAIOIIEr0 JOKyYMEHTa B

TBOPUTCIIBHOM IIAACKE, €TI0 JaTbhl 1 HOMCpaA, HAIIpUMCP:

YTBEPXJIEH
PELICHUEM TEPPUTOPUATBHOMN
n30UpaTeTbHOM KOMUCCHH

rOpoJICKOro okpyra ropoxa Crepiuramak
ot 15 ¢eBpans 2015 rona Ne 28
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I'pud yTBepkaeHus pacmojararoT B IPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTBepkmeHHS MOIMyCKaeTCs IICHTPUPOBATH DBJIEMEHTHI OTHOCHTEIIBHO
CaMOM JIJIMHHOW CTPOKH.

3.3.11. VYka3zaHus 1o UCTIOJHEHUIO TOKYMEHTA (PE30JTIOIIHS).

VYKazaHus MO HCIOMHEHUIO JOKYMEHTa MOTYT OBbITh HANUCaHbl OT PYKHU
npeacenateneM TUK Ha otnensHoM nucte popmata A6 (105x147), npriioxkeHHOM
K JOKYMEHTY. YKa3aHus [0 HCIOJHEHHUIO JOKYMEHTa BKIIOYAOT (Gammimu u
WHUIIMAJIBl UCTIOJTHUTENEH, PU HEOOXOAMMOCTH — COJIEP’KaHHUE MOPYUYEHHUS, CPOK
WCIIOJTHEHUSI, TIOJINUCh PYKOBOJUTENA U JIaTy, HAIPUMED:

l'apunosy P.3.
SAxynosy P.A.

[Iponry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInanasa moanuce
JlaTta
VYkazaHus 1o UCTHIOTHEHUIO TOKyMEHTa, OPOpPMIICHHBIC HA OT/ICITBHOM JIMCTE,
MPUKPETUBIIOTCS K JOKYMEHTY, K KOTOPOMY OHH OTHOCSTCS, M BMECTE€ C HHM
MOIIIIMBAIOTCS B JIEJIO.
3.3.12. 3aroyioBOK K TEKCTY IOKYMEHTA.
3aroioBoK K TEKCTY JMOKYMEHTa JIOJDKEH KPaTKO M TOYHO PAaCKpPBIBATh €O
coJiep>kaHre U OBITh COTJIACOBAH C HAMMEHOBAHUEM BHJIa IOKyMEHTA. 3aroJiOBOK
MO>KET OTBEYATh Ha BOTIPOCHI:
«0 ueM (0 KoM)?», HarpuMep:
PEIIEHUE
O pacnipeneneHun 00s3aHHOCTEN YWICHOB .. ...

«4ero (kKoro)?», HanpuMmep:

JIOMmKHOCTHOM perJaMeHT BeAyIIero KoHcyiabTanTa B.B. 3Be3noukuna

AKT — O06 yHUUYTOXEHUU TOKYMEHTOB C UCTEKIIMMHU CPOKAMH XPaHEHUS
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3aro0BOK COCTaBIISIETCS JTUIIOM, TOTOBSIILIUM IPOEKT JOKYMEHTA.

JlokyMeHThI, odopmileHHbIE Ha OnaHkax Qopmata A5, yKa3aHus IO
UCTIOJTHEHUIO JIOKYMEHTA, TEJIeTPaMMbl HE 03ariaBINBAIOTCS.

3aroyioBOK, COCTOSIIIMI W3 ABYX M 0oJjiee CTPOK, MEYaTaeTcs 4yepe3 OJUH
MEXCTPOYHBIM HHTEpBaj, TOYKA B KOHIIE 3arojlOBKa HE CTAaBUTCS. 3arojloBOK
pacrosaraeTcsi Ha TMEpBOM JIHMCTE HaJ TEKCTOM JOKYMEHTa MO LEHTpPY, a Ipu
oopmiieHnH MrMchMa — OT TPaHUIlBI JIeBOTO mostst. [lucema, cocrosimue u3 0THOTO
ab3aria, comeprkaiero He 0oyiee S5 CTPOK, HE 03ariaBIUBAIOTCS.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMeTKa O KOHTpPOJI€ MPOCTABJISETCS HA JOKYMEHTax, MOCTaBJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamia «KoHTpoib» (WM MHBIM CIOCOOOM) Ha
BEpPXHEM II0JIE JIOKyMEHTa ClpaBa, Ju00 Ha ONaHKe yKa3aHUS MO HCTIOJHEHHIO
JIOKYMEHTA.

3.3.14. TexkcT JOKyMEHTA.

Texcr moxkymeHTa MOXET OBITH O(QOpPMIIEH B BHUJIEC CBS3HOTO TEKCTA,
TaOJIHIIBI UM COCTUHEHUS ITUX CTPYKTYP.

TexkcT mOKymMeHTa JOJDKEH M3JaraThCs KpaTko W SICHO, OBIThH
apryMEHTHUPOBAHHBIM, OO0€cleunBaTh TOYHOE M OJHO3HAUYHOE BOCIIPUSTHE
cojJieprKalleiicsi B HeM UH(pOpMaIuu.

TekcT mOKymMeHTa [OJDKEH, Kak MpaBWIIO, COCTOSITh M3 JABYX YacTew.
B mepBoil wacTu yKa3pIBalOTCS TMPUYMHBI, OCHOBAHUA, IIEJIM COCTABJICHUS
JOKYMEHTa, BO BTOPOM — pEIICHHS, BBIBOABI, MPOCKOBI, MPEITIOKEHHUS,
pEKOMEHIallnu.

TekcT AOKyMeHTa MOXKET COAepKaTh TOJBKO 3aKIIOYUTENIBbHYIO 4YacTb
(HampuMep, pactopshKEHHE — PACTIOPSIIUTENbHYIO YacTh 0€3 KOHCTaTHPYIOIIESH,
MUCHMO, 3asIBJICHUE — MPOCKOY 0€3 MOsSCHEeHNUS ).

B TekcTe mokymeHTa, MOATOTOBICHHOTO HAa OCHOBAHWU 3aKOHOJIATENIBHBIX,
WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, M3JAHHBIX OpraHaMM BiacTu Poccuiickoii
®denepannn, UHBIMU (perepalibHBIMH TOCYNapCTBEHHBIMU OpraHaMu, OpraHamMH

rocyJapcTBeHHOM BiacTu cyOwbekToB Poccuiickoit ®enepanuu, [[UK Poccun,
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MUK Pb, TteppuropuanbHOM KOMHUCCHEW, YKa3bIBa€TCs HAUMEHOBAHUE BHJA
JIOKyMEHTa, HAaHMEHOBAaHHWE OpraHa, W3JaBIIEro JOKYMEHT, AaTa INPUHATUSA WIN
YTBEPKACHUS TOKyMEHTA(CIOBECHO-IIM(PPOBBIM criocoOoM, Hampumep: 1 siHBaps
2018 T1.), €ro perucTpalMOHHBII HOMEpP, a TAaKXKE 3aroJIOBOK JIOKYMEHTA,
3aKJIFOYECHHBIA B KaBBIUKHU.

TekcTbl JOKYMEHTOB OOJBIIOrO 00bEMa, HaNpUMEp, HWHCTPYKIIHA,
METOAMYECKUX PEKOMEHIAIMN, MOTYT JEIUThCS Ha pasleibl, MOAPA3AEIbl U
IYHKTBI, KOTOpbIE HyMEpYIOTCs apaOCKUMU Ludpamu, HallpuMep:

1. Pa3nen

1.1. IToapaznen

1.1.1. ITyHkT

AG3a11bl BHYTpH IMYHKTOB HE HYMEPYIOTCS.

B nucemax ucnonb3yroT ciaeayronme GopMbl U3I0KEHUS:

or l-ro nmma wMHoxecTBeHHOro uyucina («[Ipocum  HampaBuUTh
uHdopmaIuio...», «Hampasisem Ha 3aKIIIOUEHHE MTPOEKT...» U JIp.);

OT 3-r0 JuIa €IUHCTBEHHOrO0 YHCia («TeppUTOpUAIbHAS KOMHUCCHS HE
CUMTAET BO3MOXHBIM...», «TEPPUTOpPUATILHAS KOMUCCHUS TPENIaraeT pacCMOTPETh
BO3MOKHOCTb...»);

Ha OJIaHKaX MOJKHOCTHBIX JHI[ — OT 1-TOo JuIa €IMHCTBEHHOrO YHClia
(«ITpomry Bac npeacTaBuTh gaHHBIE 0...», «CUUTaI0 BOBMOXHBIM MPUHATH Y4acTHE
B...»).

B Tekcrax JOKyMEHTOB  ymOTPEOJISIFOTCS  TOJNBKO  OOIICTIPUHSTHIC
ab0peBuaTypsl U rpadUuecKre COKpaIECHUS.

[Tpu ynorpeOneHny B TEKCTE (paMUIIHIA JTMI MHUITAAIBI YKA3bIBAOTCS TTOCIIE
bamunuu.

I'padpr m cTpokm TAOMUIIBI JOJKHBI MMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEIbHBIM B HMMEHUTENIbHOM majaexe. l[lomzaronoBku rpad U CTpPOK

JOJIXKHBI OBITH COTIJIACOBAHBLI C 3aroJOBKaMHU. HpOI[OJ'DKeHI/Ie Ta6HI/II_IBI Ha HOBOM
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JUCTE BCErJa HAYMHAETCA C 3arojOBKOB €€ CTOJIOIOB (MM HOMEpPOB rpad B

ciydae, eciii rpadbl TabJIUIbI HA TIEPBOM JIUCTE IPOHYMEPOBAHBDI).

3.3.15. OrtMeTKa 0 IpUIIOKEHHUH.

OTMeTKa 0 HAIMYMK MPUIIOKEHUH pacrojaraeTcs OT TPaHHIIbI JIEBOTO TOJIS
IIOCJIe TEKCTA Mepe]] MOIHCHIO.

Ecnmu nokyMeHT MMeeT NpWIIOKEHUs, Ha3BaHHBIC B TEKCTE, OTMETKA 00 WX

Hauauu oopmIIsieTcs o cieayromen popme:

[Tpunoxenue: Ha 17 1. B 3 3K3.

Ecan JOKYMCHT HMMCCT IIPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHU H€06XOI[I/IMO MNCPCUHUCIINTE IIOCJIIC TCKCTA MOOKYMCHTA IICPCH
MMOAIMCHIO C YKA3aHHUEM KOJIMYCCTBA JIMCTOB B KAXKJIOM IMPHUIIOKCHHUHU U KOJINYCCTBA

DK3EMIUISPOB, IIPU HAJTUYMU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAllpUMED:

[Tpunoxenue: 1. Ilomoxenue o0 sxcnepTHOM Komuccuu Ha 10 1. B 1 2K3.
2. ITlpumepnast HOMEHKIATypa jiea Ha 25 1. B 1 2K3.
Ecniu  mpunoxeHuss cOpoIIOpoBaHbl, TO KOJIMYECTBO JIUCTOB  HE
yKa3bIBaeTcsl.
Ecnu npunoxenue HampaBiseTcsi HE BO BCE YKa3aHHBIE B JIOKYMEHTE

ajpeca, TO OTMETKA O HAIMYUU MIPUIIOKEHUST 0OPMIISIETCS T10 ClIeytomie dhopme:

[Tpunoxenue: Ha 15 1. B 3 5K3. TOIBKO B MIEPBBIN aapec.

Ecmn k nokyMeHTy mnpwiaraercs Ipyroul IOKYMEHT, TAaKKE€ HMMEIOLIUN
OPUJIO’)KEHUE, TO OTMETKA O HAJWYMH MPWIOKEHUS OGOPMIISIETCS CIEAYIOLUM
obOpazom:

[Ipunoxenue: nHUCHMO LlenTpansHOM n30UpaTebHOM KOMHUCCHUH
PecnyOauku Bamkoproctan ot 05.11.2015 Ne745/01-08 wu
MIPUJIOKEHHUE K HEMY, BCEro Ha 12 1.
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Eciu npunoxenueMm sBisgercd 000COOJEHHBIA 3JIEKTPOHHBIA HOCHUTEID
(KOMIaKT-IUCK, Usb-¢uien-HakomuTe b 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

IIpu 3ToM Ha BKJablle (KOHBEPTE), B KOTOPBIA MOMEIIAETCSI HOCUTEID,
YKa3bIBAIOTCS HAaWMEHOBAHUS JOKYMEHTOB, 3allMCaHHBIX HAa HOCUTENb, HWMEHa
(baiinos.

B mocraHOBIEHUSAX M paCHOpPSDKEHHSX CBEACHHS O HAJUYMM MPUIIOKEHHMA
YKa3bIBAKOTCS B TEKCTE, HAIIPUMED:

«Pa3paboTath M TpeACTaBUTh IMPOEKT IUIaHAa MO QopMe, YyKa3aHHOU
B NprJ1oKeHUU Nely.

Ecim B J0OKyMeHTE, K KOTOPOMY OTHOCHTCS IPHIOKEHHE, OHO
HE YTBEP)KJAETCA, & MMPOCTO COACPKHUTCSA CChUIKA HA HErO, TO B MPABOM BEPXHEM

YIJ1y YKA3bIBACTCA, K KAKOMY PCHICHUIO IIPHUIIOKCHUC OTHOCUTCA, HAIIPUMCD:

[Ipunoxenue K pereHuro
TEPPUTOPHAITHBHOM M30MPaATEILHON KOMUCCUHI

PecnyOnuku bamkoprocran
ot 11 staBapst 2015 r. Ne15/3-4

[Ipy HamMYMM HECKOJBKUX MPUIIOKEHUM OHM HYMEPYIOTCS, HAlpuMep,
npunoxenue Nel, mpunoxxenue Ne2 u tak ganee.

3.3.16. Ilogmucs.

B cocra moamucu  BXOIAT: HAaMMEHOBaHHWE JOJDKHOCTH — JIMIIA,
MOJIIMCABUIET0 JOKYMEHT, €ro JHYHasl MOJNUCh, KOTOopas o(popmiisieTcss CHHUMU
WIM YEPHBIMH YE€PHUIIAMH, paciIM(PpOBKa MOANUCH (MHULIUAIIBI, (haMUITIHS).

Ecnu gokymeHT odopmiisieTcs Ha OJIaHKE TEPPUTOPUATBHOW KOMHUCCHH, TO
PEKBU3UT BKJIIOYAECT HAMMEHOBAaHUE JOJDKHOCTH JIMLA, IOAMUCHIBAIOLIETO
JIOKYMEHT, €ro JIMYHYK TOJANKHCh, pacMGpoBKy MNOANUCK (MHULMAIBI U

dbaMuuio), Hapumep:
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Hpeacez[aTenb JU4YHasi IoAITnucChb HMHHUIIHUAJIbI, (1)aMI/IJII/I$I

Ecnu nomKHOCTHOE JHIO, MOAMKCH KOTOPOTO 3aroTOBJICHA Ha MPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO TOKyMEHT IMOJANUCHIBAET €T0 3aMECTUTEIh WU MHOE
JMII0, WCIONHSIONEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTENbHO YKa3bIBAIOTCA
dakTUyeckass MOKHOCTh JIMIA, IMOANUCABIIETO JOKYMEHT, €r0 WHUIHAIbl U
bamunus.

He pomyckaercss mHOANUCHIBATH JOKYMEHTHI C TPEAJIOTOM  «3a» WIIH
MPOCTaBJICHUEM KOCOM YepPTHI Mepel HANMEHOBAHUEM JOJHKHOCTH.

Ecnu nokyMeHT odopmiisiercss He Ha OJaHKe, TO PEKBU3UT COACPKUT MOTHOE
HAaUMEHOBAHMUE JOJDKHOCTH JIMLA, TMOJNUCABIIETO JOKYMEHT, €ro JHYHYIO

MOJIMKCH, PACIIM(PPOBKY MOANUCH (MHULMABI U (PaMUITUIO), HAITPUMED:

3aMecTUTelb MpeaceaTens
TEPPUTOPUATBHOU U30UpaATEIBHOMN

PecnyOnuku baikoproctan JWYHAas MOJNUCh UHUIUAIIBI, (aMUITUs

HpI/I nmoaAnMCaHu OOKYMCHTA HCCKOJIbBKMUMHU JOJDKHOCTHBIMH JIMIOAMHU HX
IIoAIMncCHu paciojararoTcs OJHa 1o J I[perﬁ B IIoCJaCcaA0BaTCIIbHOCTH,

COOTBETCTBYIOIIEH 3aHUMAEMOW JI0JKHOCTH, HAITPUMED:

Hpezlcez[aTenb JIM49Has I10AITMCh HMHUIIKAJIbI, (I)aMI/IJ'II/Iﬁ

['naBHBIN OyxTantep JMYHAas MOAIUCH WHULKAIBI, (pamMuus

[Ipy noanucaHuym JTOKYMEHTAa HECKOJIBKUMHU JIMIAMH, 3aHUMAKOIIUMU
paBHBIE  JIOJDKHOCTH, MX TMOJNKACH  paClojiaraloT Ha OJHOM  YPOBHE.

Hanpumep:

3aBeyIOIUd PABOBBIM OTIEJIOM 3aBeyIouii
OpTraHu3allMOHHO-METOUYECKUM
OTOEJIOM
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JIM4YHasi IoAIMNCh HWHHIIHWAJIIBI, (l)aMI/IJ'II/IH JJM4YHai IOoAIMNCh HWHHIHAJIbI, (baMI/IJII/IH

B nokymeHnre, moaroToBIEHHOM KOMUCCUEH, TIOAIIMCH PACIIONAraroTCs OHa
nox apyroi. [lepBeIM yKa3bIBaeTCs mpeceaTeNlb KOMUCCHH, a (paMUJINK YJICHOB

KOMHCCHH PACIIOJIararoTCAa B aﬂ(l)aBI/ITHOM IMOPAAKE, HAIIPHUMCP:

IIpencenarens TUK JINYHAS ITOAINCH WHULUANBI, (haMITHS
Yneurst TUK JIMYHAs TOAIUCH WHULUANBI, (haMITHS
JINYHAS ITOAINCH WHULUANBI, (haMIITHS

3.3.17. I'pud cormnacoBanus.

I'pud cormacoBanms coctout u3 ciioBa COI'JTACOBAHO (6e3 kaBbIuek)
MPOMMUCHBIMA ~ OyKBaMH, HAMMEHOBAHHUS JOJDKHOCTH JIMIA, C KOTOPBIM
COTJIaCOBBIBACTCS JOKYMEHT (BKJIIOYasi HANMEHOBaHUE OPTaHU3AIMK), €r0 JIMYHON
MOAMUCH, pacliiPpoBKY MOANMKUCH (MHULMAIBI, PaMUIUs) U JaThl COTJIACOBAHUS,
HaIpumep:

COTI'JIACOBAHO

npejacenaresab TePPUTOPUATIHLHOM
N30MpaTeIbHOM KOMUCCHH
Pecny6nuku bamkoptocran

JUYHAs MMOANNCh WHHITHAIBI, (pamMumus
Jlata

Ecnu cornacoBanue OCyIIECTBISIETCS MPOTOKOJIOM, MUCbMOM HWJIU APYTHM

JIOKYMEHTOM, TO COTJIACOBaHUE 0(OPMIISICTCS CIASTYIOIITUM 00Pa3oM:

COI'NJTACOBAHO
MPOTOKOJI 3aC€IaHUsl DKCIIEPTHOM KOMUCCUU
TEPPUTOPHAITBHOU H30MPaATEILHON KOMHCCHI

ot 06 depans 2015 r. Ne2
WJIN:

COT'JIACOBAHO
nuceMo Pocapxusa
ot 10 mapta 2015 r. Ne 3-15/26
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I'pud cormacoBanust pacronaraercs moj pekBuznToM «lloamucey B meBOM
HUKHEM T10JIe JOKYMEHTA.

3.3.18. Buga.

BryTpennee cormacoBaHne MpoOeKTa JOKyMEHTa O(OpMIISETCS BH30M.
Buza BKIIIOYaeT MOANUCH BU3UPYIOLIETO, PAcHIU(PpPOBKY MOANMUCH (MHUIUAIDI,
dbamMunus) W nmary, Tpu HEOOXOAMMOCTH MOXKET OBITh yKa3aHa JOJIKHOCTH

BU3UPYIOILEr0, HAIPUMED:

PykoBoautens KoHTpobHO-pEBU3MOHHOMN CITYXKOBI
JUYHAS MOJANUCh  WHULUAIBL, (pamMuius

Jlata
[Ipn HamMuuMM 3aMeyaHuid K JOKYMEHTY BH3a OQOpPMIIIETCA CIEAYIOLIUM
obpazom:

3amMeuaHus MPUJIararTCs
PykoBoautens KoOHTpOIbHO-PEBU3MOHHOM CITYKOBbI
JUYHAs NOJANUCh  WHUIMANIbI, (PaMUIIUs
JlaTta
3aMeuaHMsl ~ UM3JAraroTCsd HAa  OTHAENBHOM  JIUCTE,  IOANMMCBHIBAIOTCS

Y MIPUJIAraloTCs K JOKYMEHTY.

JlomyckaeTcs oJUCTHOE BU3UPOBAHUE JJOKYMEHTOB M MPUJIOKEHHUN K HUM.

Ecnu noyinHHUK JOKYMEHTA OCTAETCSl B TEPPUTOPUATBLHON KOMUCCUU, BU3bI
MPOCTABISAIOTCS B HIDKHEM YacTH OOOpPOTHOM CTOPOHBI MOCIEIHErO JUCTa
MOJJIMHHUKA JOKYMEHTA.

Ha noxymeHTe, NOMIMHHUK KOTOPOTO MOAJEKUT oTnpaBke u3 TUK, Bu3bI
MPOCTABJISIFOTCS B HUKHEH YacTH JIUIIEBOM CTOPOHBI MOCJEIHErO JIMCTA KOIHUHU
OTIIPABJISEMOIr0 JOKYMEHTA.

[Topsimok BU3MPOBAHUS TOCTAHOBJIEHUN WM PACHOPSIKEHUN IIPEICENATENs
n30UpaTeIbHOW  KOMHUCCHUU  YCTAaHOBJIEH B  COOTBETCTBYIOIIMX  pasjeiiax
NucTpyKImm.

3.3.19. Ileuars.

[leyatp 3aBepsieT NOMIMHHOCTH MOAINUCH JOJDKHOCTHOTO JIMIA Ha

JOKYMCHTaAXx, YAOCTOBCPAIOIINX npeaAyCMOTPCHHEIC IMpaBOBBIMHA dKTaMH
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MIOJTHOMOYHS JOJDKHOCTHBIX JIMI[ WIH (QUKCHPYIOMUX (aKThl, CBS3aHHBIE C
(PMHAHCOBBIMHU CpPE/ICTBAMH, a TAK)KE HAa WHBIX IOKYMEHTaX, PETyCMaTPUBAIOIINX
3aBEpEHHE TOJTUHHOM MOIITHCH.

[TedaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBas JIMYHOM
HOAIUCH JAOJDKHOCTHOTO JinIa. [ledaTs MOKET 3aXBaThIBaTh YaCTh HAMMEHOBAHUSI
JOJDKHOCTH JIUTA, TTOJITUCABIIETO TOKYMEHT.

B moxymeHTax, MOATOTOBJIICEHHBIX Ha OCHOBE YHH(DHIIMPOBAHHBIX (OpM,
nieyaTh CTaBUTCS B MecTe, 0003HaYeHHOM 0TMETKO#M «MID» nim mHbIM 00pazom.

3.3.20. OrtmeTKa 0 3aBEPEHUHN KOTHH.

JInst 3aBepeHHsT COOTBETCTBHUS KOMUHM JIOKyMEHTa TIOJIMHHHUKY HUXKE
pexBusuta «lloAmuce» MPOCTAaBIETCS OTMETKA O 3aBEPEHUH KOMUU —
3aBepHUTEIbHAS HAINHCh «BepHO», MOMMKHOCTH JIMIA, 3aBEPHUBIIETO KOIHIO, €T0

JIN4Hasd I10AIIMCh, pacmH(prBKa IIOAIINCHU N AaTa 3aBCPCHUA, HAIIPUMCDP:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30MPATEIIHHON KOMUCCUI
Pecny6nuku bankoprocran

JIUYHAS TTOAIHUCH WHULHATBI, (DaMUITHS

Jlata

[Ipy HeoOXoaUMOCTH TPU 3aBEPEHUM KOIMUHU JIOKYMEHTa MOMKET ObITh
IPOCTaBJICHO BpeMs 3aBepeHus (HampuMmep, Mpu 3aBEpEeHUN KO MPOTOKOJIOB 00
UTOrax roJIOCOBaHUS, pe3yJibTaTaXx BEIOOPOR).

IIpy mepecslIKe KONMM AOKYMEHTA B APYrHe OpraHu3alvy WIA BblAade ee
Ha PYKU 3aBEPUTEIIbHAS HAAIUCh YAOCTOBEPSETCS MEYATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUN MOTYT OBITH IPOHYMEPOBAHBI, OTMETKA O
3aBEpEHUM KOIUHM MOKET OBITH JIOTMOJHEHA YKa3aHHUEeM KOJIMYECTBA JMCTOB KOIUU.
Jomyckaercss 3aBepsATh OTMETKOM «BepHO» KaXIbld JUCT MHOTIOCTPAHUYHOMN
KOIIMU TOKYMEHTA.

Ecnu xomusa Bblmaercs Uisi NPENCTABICHUS B JPYTYHO OpraHU3aluio,
OTMETKA O 3aBEPEHUM KOIUU JOMOJIHACTCA HAIIUCBI0O O MECTE€ XpaHEHUs

JIOKYMEHTa, C KOTOpOro Oblia HM3roTOBIEHa Komus, Hampumep: «l[loamuHHMK



26

nokymenta Haxoautcs B TUK MP  bBaiimakckuit  paiion Pecnybnuku

BaIHKOPTOCTaH B JCJIC Ne ...3a.. O U 3aBCPACTCA IICHATBIO.

3.3.21. OTMeTKa 00 UCIIOJTHHUTEE.

OtMeTka 00 HCHOJHHUTEIEC BKJIIOYAEeT B ceOs (aMIIMIO, UM M OTYECTBO
WCITOJTHUTEIISI, HOMEp ero TenedoHa ¢ kogoMm peruona. OTMeTka 00 HUCIIOTHHUTEIE
MOXKET JIOTIOJIHATHCS HAaWMMEHOBAHHMEM JIOJDKHOCTH M DJIEKTPOHHBIM aJpecoM
ucrogauTenss. OTMETKY 00 HCHOJIHMTENE pacroJiaraloT Ha JIMIEBOW WU, TMpHU
OTCYTCTBUHU MECTa, Ha 00OPOTHOM CTOPOHE MOCIEAHETO JIMCTA JOKYMEHTA B JICBOM
HIDKHEM YTy pa3mepom mmpudta 10 myHKTOB, HaIIpuMep:

IOcynoB Unbmar AiipaTtoBud, rI.ClIeNHaINCT OTAeIa HHGOpMaLUuK
(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OTmeTKa 00 HCTIOTHEHUH TOKYMEHTA.

OrMeTka 00 WCHOJHEHUH JOKYMEHTa W HaNpaBJICHUHW €ro B JICJIO
BKJIFOYACT CJICAYIONINE NAaHHBIC: KpAaTKUE CBEICHHsI 00 WCIOJHEHWU JTOKyMEHTa
(mpu  OTCYTCTBUU JIOKYMEHTA, CBHUACTCIBCTBYIOIIETO 00 WCIIOJHCHHUH), ATy
U HOMEp MMEIOIIErocs JOKyMeHTa 00 HCIOJIHeHuH, ciioBa «B nemo», nary,

MoANKrCH IMpeaAccaaTCIIsd TCppHTOpHaHBHOﬁ KOMUCCHH.

4. Opranuzanus padoThl ¢ OTHPABJISIEMbIMH
(ucxoasiMMHu) JOKyMEHTAMM

4.1. PaGoTa ¢ oTnpaBisieMbIMH (MCXOASIIUMHU) U3 U30MpaTeIbHOM KOMUCCUU
JOKYMEHTaMH BKJIFOYAET X PETUCTPALIMIO, TPOBEPKY MPABUIBHOCTH O(POpPMIICHUS,
B TOM YHCJE HAJIWYUE MOJHOTO aJpeca U €ro TOYHOCTb, HAJIUYME IOIJIMHHOU
NOANKUCH (ISl IEKTPOHHOTO JTOKYMEHTa — MPOBEpPKa MOJIIMHHOCTH 3JIEKTPOHHOM
NOANKCH), BU3 KOOPAWHATOPA, MCIOJHUTENS M COUCIOJHUTENEH, JPYTUX
HEO0OXOMMBIX 3JIEMEHTOB O(OPMIICHUS, YKA3aHHBIX PUIIOKEHHH, U OTIIPaBKY.

OTBETCTBEHHOCTh 3a MPABHJIBHOCTh YyKa3aHUS B MUCbME (B TOM YHCIIE

COHpOBOI{I/ITCHBHOM) 501041 CIIMCKEC PaCCBLIKH PCKBU3UTOB ImoJryvareiisd
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KOPPECTIOHICHITNN, & B HEOOXOJUMBIX CIIy4asX €ro MouyToBOro (TenerpadHoro)
aZpeca HECET UCTIOTHUTEb JOKYMEHTA.

4.2. Ortnpaska gokymeHtoB u3 TUK ocymiectBisiercs (enbaberepckoit
CBs3BbIO, TOUYTOM, T0 Teinerpady, kanamam cBszu ['AC «Bwibope», cpeacTBamu
AJIIEKTPOHHOM TMOYTHI, KaHalaM (aKCUMIWIbHOW CBA3U, ceTu WHTepHET wuim
HApOYHBIM.

Pemenne o cmoco0e MOCTaBKM MTOKYMEHTa, a TakKKe O HEOOXOIUMOCTH
JOCBUIKMA aJipecary MOJJIMHHHMKA JIOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE B Ciy4ae
OTHPABKHU JJOKYMEHTA CPEJICTBAMU AJIEKTPOHHOM MOYTHI, MO (haKCUMHIBHOU CBSI3U
uim cetu VHTepHET TNPUHMMAET UCHOJIHUTEIb IO COTJACOBAHHIO C
PYKOBOAMTENIEM M30UpPATETbHONM KOMHUCCHH, OTBEYAIOUIUM 3a HCIOJIHEHUE
JIOKYMEHTA.

4.3. Tlpu odopmiieHnn OTIpaBIsEMbIX (MCXOSAIIUX) MHUCEM M TeJlerpaMM
WCIIOJHUTENb  yKa3blBA€T IMOJHBIM MOYTOBBIM  (BKJIIOYAs HHJIEKC) aapec
OpraHU3ally WIN FPakIaHUHA.

4.4. Vcxopsmme TUChMa HAMPaBIAIOTCS 3a TMOJIMUCHIO TIpeCeaaTes
THUK, B ero oTcyTcTBHE — 3a MOAIKCHIO 3aMECTUTEISI MPEACEAATENS] WU UHOTO
yiiena TUK, ucnonnstoiero 00513aHHOCTH TpeiceaTessl, Ha O1aHKe MUChMa.

4.5. TloanmucanHble MUCbMa U TeJETPaMMbl PETUCTPUPYIOTCS B KypHaJie
HCXOJAIIECH KOPPECTIOHICHIINH.

Ecnu ornpaBnsiemblii  (MCXOIAIINI) JOKYMEHT SBJISIETCS OTBETOM Ha
BXOJSIIUNA  JOKYMEHT, HEOOXOJAMMO MPUOOHIUTh TMOJUIMHHUK  BXOJSIIETO
JIOKYMEHTA K KOIUHU OTIIPABJISIEMOr0 JOKYMEHTA, OCTAIOLIEHCS B JIEIIE.

4.6. JlokyMeHTaM MPUCBAUBACTCS UCXOJSAINIUN HOMEpP, KOTOPHIA COCTOUT
M3 TOPSJAKOBOTO HOMEpa JOKYMEHTa M HHJAEKCa Jejla MO0 HOMEHKJIAType HOel,
pa3geNeHHbIX KOCOM depTo. Mexonadmmii HoMep yKa3bIBa€TCsl TAKXKE HA KOIUU
JIOKYMEHTa, oOcTarlieicas B nene. Hymepamusa uUCXoAsmux JTOKYMEHTOB
OCYILIECTBIISIETCA B TIpEJeNiax KaJeHIapHOIo roja.

[Ipu perucrTpanuyu HCXOASAIIETO JOKyMEHTa B KypHaje 00s3aTeIbHO

YKa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHI: JaHHble 00 aapecare (dhamMuius, uMs,
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OTYECTBO (DM3MUECKOTO JIMIa WIM Ha3BaHHE OpraHU3allud, MECTOHAXOXKJIEHHUE
HOJTyyaTenst), a TaKkKe KpaTKOe COAepk aHUEe NOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOI'O JOKyMEHTa M JIMCTOB MPUJIOKEHHUS, KOJUYECTBO 3SK3EMILIAPOB,
UCITOJIHUTENb JIOKYMEHTA, €r0 COHUCIIOJIHHUTENINM, KEM OH MOAMNHCAaH, a TaKKe
OTMETKa 00 MCIIOJHEHUH IOKYMEHTA.

4.7. Ornpaska ucxoxsmux aokymeHtoB B L{MK Poccun, UK PB mo
karaaMm cBsizu ['AC «BwIOopb» ocymmecTBiseTcsl mpeacenaTesieM (CeKkperapeM)
THUK nny OTBETCTBEHHBIM 3a BEJCHUE ACIIONPONU3BOICTBA.

JIOKyMEHTBI 10 BOIIpOCaM (dbopMHpOBaHUS YUK
U OCYLIECTBICHHUS] UX (PUHAHCHPOBAHMSA, HArpakIEHUS M IOOLIPEHUS YJICHOB
YUK, cBengeHuss O YUCICHHOCTH u30upaTened, y4acTHUKOB pedepeHayMa B
00s3aTEIbHOM TOPSIJIKE HAMPABIAIOTCS (PENbABETEPCKOM CBSA3bIO, MOYTOM HIU
HapOYHO.

WNHble TOKyMEHThI MOTYT OBITh OTIpaBIEHBI (DETBIBETEPCKON CBSA3BIO WIH
IOYTOM 110 yKazanuto npeacenarens THUK.

4.8. Jlns mepemaud MCXOMSIIETO JOKyMeHTa 1o kaHaimam cBsizu ['AC
«BBIOOPBI» MM ANIEKTPOHHON MOYTON cetu MHTepHeT, OTHpaBIIIeMblid TOKYMEHT
oopmiiieTcss B COOTBETCTBUM C TpeOoBaHMsAMU WHCTpyKuMHM Tmocie HX
perucTpanuu.

4.9. Tlpm otmpaBke TenerpaMmbl Oojiee YeM B 4YeThIpe ajpeca
oopmiisieTcss TOJUIMHHUK, KONHUS M JBa SK3EMIULsIpa MOJIUCAHHOTO CHHCKa
PACCBUIKH C YKAa3aHUEM IOJIHBIX MOYTOBBIX (BKJIIOYAsi OYTOBBIM MHACKC) aJpeCcOoB.
Ha tenerpad nepenaroTcsi MOATMHHUK C OJHUM SK3EMIUIIPOM CIIMCKa PACCHUIKH U
KOIKA TEJEerpaMMBbl, KOTOpasi ¢ OTMETKOM O mepegadye TeaerpaMMbl BO3BPALIAETCS
B TUK u BMecTe cO BTOPBIM 3K3EMILIIPOM CIHCKA PACCHUIKA MOJIIMBAETCS B
JEeNo0.

4.10. Ilpu ormpaBke mucbMa Oojiee 4eM B YETHIPE aApeca COCTABIIACTCS
CIIMCOK pAaCChUIKM YCTaHOBJIEHHOW (opmbl (mpuinoxenue Ne 8), KoTopbli
NOJNKCHIBAETCS NPEICENATENEM, B €I0 OTCYTCTBHE — 3aMECTUTEIIEM MPEACEAATEI

uu uabM wieHoM TUK, ucnonnstommm obsizannoctu npencenarens TUK. Tlocne
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pEerucTpallid MUCBMO  THUPAXKUPYETCI B  HEOOXOJUMOM  KOJMYECTBE U
OTHPABISAETCA.

Eciu mucbMo wiM TenerpamMma HarpaBisieTcss He 0oJjiee 4eM B UeThIpe
ajpeca, TO MOAMUCHIBACTCS KaXAbIA SK3EMIUISP.

4.11. OrtnpaBka JTOKYMEHTOB NMPOU3BOJUTCS €XKEIHEBHO B Hachl pPaOOTHI
TUK, kxpoMe BBIXOJHBIX U HEPAOOUUX MPa3THUYHBIX JHEH.

[TopsimoK OTIpPaBKU MCXOIAIIMX JOKYMEHTOB IOCJIE OKOHYaHUs padoyero
JIHSI, B BBIXOJHBIE M Hepabouue Mpa3HUYHBIE AHH, B TEPUOJ MOATOTOBKU U
IIPOBENCHUS] M30MpATENbHBIX KaMIaHUM ycTaHaBiuBaeTcs mnpexacenarenem TUK
6o onpenensiercs pemenuem TUK.

4.12.  ]JIoKyMEHTBI C OTMETKOWH O CPOYHOCTH J1OCTaBKU «Becbma cpouHO»
u «CpouHo» 0pOpMIISIIOTCA HE3aMEUIUTENLHO, OTIPABISAIOTCS MO KaHajdaM CBSA3U
I'AC «Bp100opb1», kKaHa1aM (paKCUMIIBHOM CBSA3M, ceT VIHTEpHET, HAPOUHBIM WIIH
nepeIaroTcs B 0TAeN (eababerepcKoi CBA3M sl JOCTABKHU.

4.13. JloxymeHThI 0€3 OTMETOK O(OPMIISIFOTCS TI0O MEpE MOCTYIUICHUS U
oTnpaBisitoTcss no kaHajam cBsizu ['AC «BblOopel» win mnepenarorcs B OTHEN
JOCTaBKU (eIbAbErepcKoy CBSI3U, € OTIPaBKa OCYUIECTBIISETCS B COOTBETCTBUU
C rpa(MKOM BBITIOJIHEHUSI MapLIPYTOB B ONTHUMAaJIbHBIE CPOKH.

4.14.  JloxyMeHTHI, HampaBisieMble Tpa)kJaHaM IO JOMAIHEMY aJIpecy,
OTMPABISIIOTCSL  4Y€pe3 MOYTOBOE OTAEIEHUE CBSA3M MPOCTHIMH MOYTOBBIMHU
OTIPABJICHUSMH WUJIM 3aKa3HBIMU ITUCbMAMH.

4.15. JlokyMeHTBI, TiepeiaBaeMble MO KaHajgaM (PaKCUMHJIBHOW CBS3H,
PETHCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM ISl HCXOASAIIMX JOKYMEHTOB.

4.16. OtnpaBisieMble  (MCXOZSINKE) JOKYMEHTBbI, O(QOPMIICHHBIE C
HapylmieHueM TpeOoBaHuii WMHCTpyKUuM, K OTIpaBKE HE TMPUHUMAIOTCS H
BO3BpAIIAIOTCS] UCHOMHUTENAM Ha AopaboTKy. KoppecnonaeHius HeciayxeOHOro
XapakTepa, B TOM YHCIIe TUYHAS] KOPPECTIOHACHIIMS, K OTIIPABKE HE MPUHUMAETCS.

4.17. Bu3oBbIE KONMUU HCXOASAINIMX JTOKYMEHTOB TMOMEMIAIOTCS B JICJIO B

COOTBETCTBUM C HOMEHKJIATYPOU J1€]1 TEPPUTOPUAIIBHON KOMUCCHHU.
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5. OcoGenHocTH PadOTHI C OOpalIeHUSIMU TPAKIAH.
Opranuzanus JU4YHOTO0 puemMa’

5.1. Opranuzanus paboTbl ¢ OOpalIeHUSIMU TPAKIAH OCYIIECTBISETCS
B COOTBETCTBUU C pazaesiioM 2 MHCTPYKIUU C Y4ETOM OCOOCHHOCTEH, yKa3aHHBIX B
JTAHHOM pa3Jelie.

5.2. Ilucebmennwsie oOpameHus rpaxnaH (maiee —  oOparieHus),
noctynusine B TUK, peructpupytorcs ¢ HCHOJIb30BAHUEM KypHaia OTACIBHO OT
JpPYTUX BUIOB JOKYMEHTOB HE MO3JHEE TPEX [HEWM C MOMEHTa MOCTYIUICHUS.
OOpaieHus1, Kacawluecss HapyleHU U30MpaTebHbIX MpaB rpaxkaaH B MEPHOJ
MOJTOTOBKU Y TMPOBEACHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JI€Hb
nocryrieaus: B TUK.

5.3. Ilpu BCKpBITUH KOHBEPTOB TPOBEPSCTCS HATUYHE BCEX BIIOKCHHM.
KoHnBepT 00s13aTEIHHO COXpaHIETCS.

OOpamieHusi, cojepKallue B aJPECHOM YacTU TOMETKY «JIM4HOY,
paccMaTpHUBAIOTCS B OOIIEM MOPSIKE B COOTBETCTBUU ¢ HCTpyKITUEH.

[Ipu  peructparuu  TOBTOPHBIX  OOpalieHUd UM  TPUCBAUBACTCA
OUYEpETHOM PETUCTPALMOHHBIN HOMED, B )KypHaje AenaeTcs otMeTka «IIoBTopHO».

Ecnu oOpamienue mocTynmmiio OT KOJUIGKTHMBA  3asiBUTENCH, TO TIpH
pEerucTpaluy B perucTpaluuoHHON popMe cTaBUTCS OTMETKA «KOJIeKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIUN U3 TMOPSIKOBOTO HOMEpa
oOpalieHusi W JaThl PErHCTpaIlMd, CTABUTCS, KaK MPaBUJIO, HAa TIEPBOM JIHCTE
oOpalieHusi B IpaBOM HMKHEM YTJIy WJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepamusi mocTynuBmmx oOpaiieHud OCYIIECTBISIETCS B TIpeneax

KaJICHAApHOTO roJa.

* PaboTa c oOpamieHHSMH W OpraHW3alys JUYHOTO TPHEMa TPAKIAH MOTYT PErJIAMEHTHPOBATHCS OTHCIHHBIM
JIOKYMEHTOM (MHCTPYKIMEH, IMOJIOKEHHEM, MOPSAKOM U T.A.). He sBisercss oOpalneHneM TEeKCT, He HMMEIOIINH
cMbicia (OeccolepikaTenbHbIi), MO0 HANpaBIsieMbIH JUIS O3HAKOMIICHMs, MO0 coxepXaluii IOo3apaBlIcHHE,
cOOOJIE3HOBAaHWE WJIM OLEHKY JICSITEJIBHOCTH M HE COOTBETCTBYIOUIMH TPeOOBaHMSM, IPEABSIBISICMBIM
(enepanbHbiMHu 3akoHaMi «O0 OCHOBHBIX rapaHTHSX M30MpATENbHBIX NPaB M IIpaBa Ha ydacTue B pedepeHayme
rpaxaan Poccuiickoii ®enepanum», «O mopsiike paccMoTpeHus: oOpamienunii rpaxaan Poccuiickoit @enepanmny,
«O06 obecnieyeHnM AocTyna K MHOOPMALUHM O JESATENBHOCTH TOCYJApCTBEHHBIX OPIaHOB M OPraHOB MECTHOTO
CaMOYIIpaBJICHUs» K 3arpocaM HH(POPMALHH.
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5.5. 3apeructpupoBaHHble 00pallleHUs] paCCMATPUBAIOTCS MpeaceaaTeIeM
TUK, 3atem nocie nepeHeceHns yka3zaHus 110 MCIIOJHEHUIO JOKYMEHTa B KypHall
NEPEAIOTCS UCTIOTHUTEIISIM.

5.6. Oo0pamenus, anpecoBannbie wieHam THK, peructpupyorcs B
YCTaHOBJIEHHOM THOpsAKe, NoKianpiBatorcss npencenarento TUK, 3atem mocne
NEPEHECEHUsI YKa3aHMs IO HCIOJHEHHIO JIOKYMEHTAa B JKypHaJ IMepenaroTcs
VCITOJIHUTEIISIM.

OOparmieHust paccMaTpUBAIOTCSI B COOTBETCTBUM C  YKa3aHUSMHU 110
WCIIOJHEHNIO JOKyMeHTa mnpencenarens THUK B mopsanke, ycTaHOBIEHHOM
3akoHoAarTenbcTBOM Poccuiickon denepannu.

5.7. OOpamieHus, coJep)Kallde BOIPOCHL, PpELIEHHE KOTOpPhIX HE
otHocutcs K komnereHumn TUK, mokmaneiBaroresa npencenaremo TUK u mo ero
NOPYYECHUI0O B TEUEHUE CEMM KAJICHJIAPHBIX JHEW CO JHS pPErucTpaluuu
HaIpaBJISIOTCA C  CONPOBOJMUTENBHBIM IHUCBMOM 32 €ro IMOAMNHCHIO B
COOTBETCTBYIOIIMA OpraH WM COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIAIY, K
KOMIETEHIIMM KOTOPBIX OTHOCHUTCS pEIICHHE IIOCTaBJICHHBIX B OOpallleHUH
BOIIPOCOB, C YBEIOMJICHHEM 3asBUTENsI O IMepeaapecanuu oOpameHud. B
COIPOBOJMUTEIBHOM MMHCHbME OrOBAPUBAETCS MOPSIIOK HAIPABJIEHUS OTBETA aBTOPY
oOpalieHusi, a Mpu HeoOXOIUMOCTH — U B U30MPATEIbHYIO0 KOMHUCCHIO.

Ecnu pemieHne mNOCTaBIEHHBIX B OOpallleHHWH BONPOCOB OTHOCUTCS K
KOMIIETEHIINM HECKOJBKHX TOCYIapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO
CaMOYIIPaBJICHUSI UJIM COOTBETCTBYIOIIMX JIOJKHOCTHBIX JIUI, KONUsI 0OpalleHus B
TEYEHUE CEMH KaJCHJApHBIX JHEW CO [JHSA pErucTpaldd HanpaBiseTCs B
COOTBETCTBYIOIIAE OPraHbl MJIK COOTBETCTBYIOIIMM JIOKHOCTHBIM JIULIAM.

5.8. 3ampemaeTcs ~ HampaBiIATh ~ oOpallleHHe Ha  pPacCMOTpEHHUE
B FOCYJapCTBEHHBIN OPIraH, OpraH MECTHOTO CaMOYTIPABJICHUS WU JOJKHOCTHOMY
JUIly, pelleHre win JelcTBue (0e3neiicTBUE) KOTOpPhIX OOXKalyeTcs, 3a
UCKIIIOUEHHUEM Clly4aeB, yKa3aHHbIXx B 1.6 cr1.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX TapaHTHSIX M30MpaTeNbHBbIX MpaB U MpaBa Ha ydyacTue B pedepeHmyme

rpaxaan POy.
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5.9. Ecam B CcOOTBETCTBHM C 3alpeToM, YKa3aHHBIM B Tojpazaene 5.8
WHCTpyKIMM, HEBO3MOXKHO  HampaBUTh  oOpalieHMe Ha  pacCMOTPEHHE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU JOJIKHOCTHOMY
JUIlYy, B KOMIIETCHIIMIO KOTOPBIX BXOJUT PEIICHUE MOCTABIECHHBIX B OOpalieHUU
BOIIPOCOB, OOpalieHrue BO3BpalacTCs 3asgBUTENI0 C Pa3bsCHEHUEM €ro Ipasa
00XajoBaTh COOTBETCTBYIOIIECE PEIICHWE WA JCUCTBHE B YCTAaHOBICHHOM
MOPSIAKE B CY/IE.

5.10. OOpamenus, nocrynupmue B THUK, paccmaTpuBaroTCs B CpPOKH,
YCTaHOBJIEHHBbIE noapa3aenamu 8.5 u 8.6 IHCTpyKunu.

B mnepuoa moAroToBKM M TpOBENEHUS BBHIOOPOB U pedepeHIyMOB CpPOKU
UCITOJIHEHUSI OOpallleHUi YCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHOIATEIIHCTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Eciu  HeoOXogumo  mPOJIMTH  CPOK  PACCMOTPEHHUS  OOpallleHus,
WCIIOJTHUTENb HE MO3HEE YEM 3a TPU JHS JO UCTECYCHUSI CPOKA MOJTOTOBKHU OTBETA
npeacrasiger Ha ums npeaceaarens THUK nokmanHyio 3amucky ¢ 0ObsICHEHUEM,
M0 KakoW TMpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAHOBJIEHHBIM CPOK.
MakcuManbHOE MPOJJICHHE CpOKa paccMOTpeHHusi oOpaiieHus coctarisier 30
KaJICHJAAPHBIX JHEU.

3asBUTEIIIO HAMPABJISETCA YBEJOMIIEHUE O TIPOJIJIEHUH CPOKA PACCMOTPEHUS
€ro ooparieHusl.

OOpaiiieHus, Ha KOTOPBIE TAIOTCS MPOMEXYTOYHBIE OTBETHI, C KOHTPOJISI HE
CHHUMAIOTCSL.

5.11.B mnepuon wu3OmparenbHOW KaMIaHWW, KaMIlaHUU pedepeHmyma
MMCHMEHHBIE OTBETHI HAa OOpAIIEHUs] O HAPYIICHUH 3aKOHA JTAFOTCS B TISATHTHEBHBIN
CPOK, HO HE TIO3]IHEE JHsS, TMPEAIISCTBYIOIIETO JHIO TOJOCOBaHUSA, a IIo
oOpaIieHusiM, TOCTYIIUBIIIUM B JIHb TOJIOCOBAaHUS WU B JICHB, CICIYIONIUN 3a
JTHEM TOJIOCOBaHUSI, — HEMEIJICHHO.

Ecnu daxtel, comepikaiuecss B 0OpalieHusIx, TPeOYIOT JOMOJHUTEIbHON
MIPOBEPKH, PEIICHUS M0 HUM MPUHUMAIOTCS HE TO3AHEE YeM B JCCATUIHEBHBIN

CPOK.
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Eciu oOpamenne yka3plBaeT Ha HapylleHHE 3aKOHAa KaHIUIATOM,
n30UpaTeabHbIM  OOBEAMHEHUEM, WHUIMATUBHOM TPYIION 1O MPOBEACHUIO
pedepeHayma, STH KaHAWAAT, H30MpaTenbHOE OOBEAWHEHUE, HWHHUIIMATHUBHAsS
rpynmna 1o TpoBeAcHHIO pedepeHaymMa WM ero (ee) YIOJIHOMOYEHHBIE
IPEICTAaBUTENN JOJDKHBI OBITh HE3aMEJIMTENBHO OINOBEUIEHBI O IMOCTYIHUBLIEM
oOpallleHUuH U BIIpaBe AaBaTh OOBICHEHHUS O CYIIECTBY OOpalleHusI.

THUK BnopaBe, B TOM 4YHUCJIE€ B CBA3M C MOCTYNUBIIMMHU OOpalICHUSMU,
oOpalaTeCsl C MPEACTAaBICHUSMHU O MPOBEACHUN COOTBETCTBYIOIKX NPOBEPOK U
IIPECEUCHUH HApYLIEHUH 3aKOHa B MPABOOXPAHUTENBHBIE OPraHbl, OpPraHbI
UCIIOJTHUTENIHOM BJIacTU. YKa3aHHbIE OpraHbl O0si3aHbl B ISITHIHEBHBIN CpOK,
€CJIM IIPECTaBICHUE MOJYYEHO 3a IISTh U MEHEEe JHEH 10 JAHS FOJIOCOBaHUs, - HE
MO3JHEE JIHS, MPEAIIECTBYIOIIErO JHIO FOJOCOBAHMS, a €CIU B JIEHb FOJOCOBAHUS
WIA B JIEHb, CIECIYIOUIUI 3a JTHEM I'OJIOCOBAHMS, - HEMEUICHHO IIPUHATH MEPHI 110
IIPECEUCHUIO ASTUX HAPYIIEHUH M HE3aMeMIUMTEIbHO NPOUH(DOPMUPOBATH O
pe3ynpTaTax oOpaTuBlIytocs Komuccuio. Eciau  ¢daxTel, copepxkamuecs B
OpEJICTaBICHUH, TPeOYIOT JOMOJIHUTEIbHOW MPOBEPKH, YKa3aHHbIE MeEpbI
MPUHUMAIOTCS HE MO3IHEE YEM B JIECSITUIHEBHBIN CPOK.

5.12. O6pamenus, nocrynupmue B TUK BHe n30upaTtensHON KaMITaHUH,
paccMaTpUBAaKOTCSI B CpPOKH, YCTaHOBJIEHHble DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs OOpallleHuid TpaxaaH
Poccuiickon @enepauum».

Eciu  HeoOXoaumMoO  OPOJJIUTH  CPOK  PAacCMOTPEHHs  OOpalleHus,
VCITOJIHUTEJIb HE MO3/IHEE YEM 32 TPU JHS JO UCTEUEHUS CPOKA MOATOTOBKU OTBETA
npencranisier Ha uMms npezacenarens TUK mnoknaaHyio 3amucky ¢ OObsICHEHHEM,
N0 Kakod MpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAaHOBJIEHHBIA CPOK.
MakcumanbHOE TPOJUICHHE CpPOKa PacCMOTpeHHsl oOparmieHus coctaBisieT 30
KaJICHIAPHBIX JHEH.

3asBUTENIO HAMPABIIAECTCA YBEJIOMIICHUE O MPOIJIEHUN CPOKA paCCMOTPEHUS

ero oOparieHus.
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OOparenus, Ha KOTOPHIE TAIOTCS TMPOMEXYTOYHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCS.

5.13. B ciyuae noctymienus B TUK B ycTaHOBIEHHOM MOPSIAKE 3ampoca
TOCyIapCTBEHHOTO  OpraHa, OpraHa  MECTHOTO  CaMOYIpPAaBJICHUS WU
JIOJDKHOCTHOTO JIMIIA, PAaCCMaTPUBAIOIIMX OOpalieHue, TOKYMEHTbI U MaTepuabl,
HEOOXOJMMBbIC JII PAacCCMOTPEHHs OOpaIleHHs, MPEICTaBISAIOTCS B TedeHue 15
KAJICHIAPHBIX JTHEH.

5.14. OrtBer Ha oOpaleHue, B KOTOPOM HE YKa3aHbl (paMUJIUS 3asiBUTEIIS
WIA €ro TOYTOBBIA anpec (aapec AJIEKTPOHHOW IOYTHI), MO KOTOPOMY OJIKCH
ObITh HaIpaBJEH OTBET, He JaeTrcs. Takoe oOpalleHHe CHHUCHIBACTCS B N0
npencenareiaem TUK. B ciydyae ecam B oOpailieHUM coOJepiKarcs CBEJIEHUS O
MOJITOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM MPECTYIJICHUH, & TaKXKE O
JIMIE, €r0 MOJTrOTaBIIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpalleHne
o YKa3aHUIO  IIpeIceaarTess TUK  moanexur  HaIpaBJICHUIO B
MIPaBOOXPAHUTEIIbHBIE OPTaHBI.

Ecnu Tekct oOparienust He mogaeTcsl MPOYTEHUI0, OTBET HA OOpalleHue He
JaeTcs, W OHO HE  TMOAJSKHT  HAMpaBJICHHWIO Ha  PacCMOTPEHHE
B FOCYJJapCTBEHHBIN OpPTraH, OpraH MECTHOTO CaMOYTPABIICHUS WU JOIKHOCTHOMY
JIUITy B COOTBETCTBHM C MX KOMIIETCHITUCH, O YeM B TEUEHUE CEMH KaJICHIAPHBIX
JTHEeW CO JHS perucTpanuu oOpaiieHusi cooOIaeTcs 3asiBUTEI0, HANPaBUBIIEMY
oOparienue (ecau ero (aMuiusi ¥ TOUYTOBBIN aJIpec TMOIAI0TCS MPOYTECHHUIO).

Ecnu B oOparmieHnn ykasaH afipec 3JIEKTPOHHOHN MOYTHI, TO OTBET 3asIBUTEITIO
MOKET OBITh HAIMpaBJIEH IO AJIEKTPOHHOHN MOYTE, B BUJE IJICKTPOHHOTO 0Opasza
nokyMeHTa B ¢popmare pdf.

B ciydae, ecnmi TeKCT MUCHMEHHOTO OOpAIllEHUsT HE MTO3BOJISIET ONPEACIUTh
CYThb TPEIJIOKEHMUsI, 3aIBICHHS WM KalI00bl, OTBET Ha OOpaleHue HE JaeTCs, U
OHO HE TOJJICKUT HAIPABJIICHHUIO HA PACCMOTPEHHE B TOCYAAapCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYIPABJICHUS WM JOKHOCTHOMY JIMIy B COOTBETCTBUU C UX
KOMITETCHIIUCH, O Ye€M B TEUYCHHE CEMHU JTHEH CO JHS PErHCTpalud OOpalleHHs

coo0IIaeTcs rpaXIaHuHy, HalIpaBUBLIEMY OOpallieHue.
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5.15. OOpamenusi, B KOTOPBIX COJAEpPXKATCS HEIEH3ypHbIE JHOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl IKU3HH, 3IO0POBBI0O U HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXe YJIECHOB €ro CEMbH, OCTaloTcs 0e3 OTBeTa M0
CYIIECTBY IIOCTABJICEHHBIX B HEM BOINPOCOB, a 3asBUTEISAM COOOIIAETCA O
HEJIOMYCTUMOCTH 3J10yIOTPEOICHHS PABOM.

5.16. OoOpaimenue, B KOTOPOM 00KaITyeTCsl CyIcOHOE PEIICHNE, B TCUCHHE
CeMH KaJICHJApHbIX JHEW €O JHS PETUCTPAllMU BO3BPAILIACTCS 3asBHUTEIIO,
HaIpaBUBILEMY OOpallleHHue, C Pa3bsCHEHUEM MOpsSAKa O0XKaJIOBaHMS JAHHOTO
Cy1e0HOTO peIlICHHUS.

5.17. Ecnu B o0pailleHuHd COAEP>KUTCA BOIMPOC, HA KOTOPBIA 3asIBUTEIIO
HEOJTHOKPATHO (ABa pa3a U 0oJjee) AaBajiuCh NUCbMEHHbBIE OTBETHI IO CYLIECTBY B
CBSI3M C paHee HAMpPaBICHHBIMH OOpAaICHWSIMH, U TPU 3TOM B OOpalleHuu He
IPUBOJATCS HOBBIE JOBOJBI M OOCTOATENbCTBA, TO IMEpENHUCKa IO JAHHOMY
BOMIPOCY C 3asBHUTENIEM MPEKpaIlaeTcs, 0 YeM €My HaIpaBiIIeTCS yBEIOMIICHHE.
[Tpu sTom B PK oOparmenus nemaercst 3anuch (OTMETKA) O TOM, UYTO MEPETHCKA C
YKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPUICHHOM.

Ecnu ot 3asBuTENs, ¢ KOTOPBIM Tepernucka Obuta MpeKpalieHa, mocTymnaeTr
ouepeqHoe oOpallleHue MO0 TOMY K€ BONPOCY, TO MHUCbMEHHBIH OTBET Ha HEro
MOJKET HE JIaBaThCs, a cCaMO OOpallieHNe HAIIPaBISIETCS B JIEIO.

5.18. OO0pamenus, nmoctynusmme Ha odunuanbaeii caiit TUK B cetn
WHTEepHET, perucTpupyroTcsi C HUCIHOJb30BAHUEM PEruCTPallMOHHBIX (QOopM U
paccMaTpuBalOTCS B YCTAHOBJICHHOM mopsiike. OTBEeTh Ha Takue OOpaIeHHS
HAIMpaBJISIOTCA 10 TIOYTOBBIM WJIM JJIEKTPOHHBIM ajpecaM, YyKa3aHHBIM B
oOpaIeHusXx.

dopma mpenocTaBieHus WHGOPMAIIMU OIpenessieTcsl aBTOpoM 3ampoca. B
clIly4ae eclu TMpeaocTaBieHre uH(opmanmuu B 3ampammBaemMoi  dopme
HEBO3MOXKHO, OHa MpeaocTaBisieTcsi B Tol (Qopme, B Kakod wuMeeTcs B
n30UpaTeIbHOM KOMUCCHH.

B cnywae ecnu 3ampammBaemasi HHpopMaius omyOJMKOBaHA B CPEACTBAX

MaccoBoil uH(opmanuu MO0 pasmenieHa B cetd WHTepHeT, u3OupaTenbHas
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KOMHCCHUSI B OTBETE Ha 3alPOC MOXKET OIPAHUYMTHLCS YKa3aHUEM Ha3BaHUSs, J1aThl
BBIXOJIla U HOMEpa Cpe/icTBa MaccoBOW MH(OpMaIuu, B KOTOPOM OITyOJIMKOBaHA
3anpaniuBaeMasi iHpopMalius.

5.19. Opranu3aius TMYHOTO MIPHEMA.

5.19.1.JIuunpli  mpuWeM  BeAeTCA  MpeJcenaresieM (3amecTuTEIEM
npeacenaTens, CeKpeTrapeM, 4YieHaMH) TEePPUTOPUAIBHOM  KOMHUCCHUHM  TO
MpEeABapUTEILHON 3amuck  To rpaduKy, YTBEpPKIaeMOMY TMpeaceaaTesieM
TEPPUTOPUATBHON KOMHUCCHH.

3anuch Ha MPUEM MOXKET OCYIIECTBIISITHCA MO TeNe(POHY U MO MUCbMEHHOMY
3as1BJICHUIO, TOJJAHHOMY B YCTAHOBJIEHHOM HOPSIZIKE.

[To Haubosiee CIOXKHBIM BOMPOCAM, MOJJICKAIIUM PACCMOTPEHHUIO B XOJIE
JUYHOTO TIpUEMa, MOTYT MPEABAPUTEIBLHO NPUHUMATHCS TOSICHEHHS KaK B
MACbMEHHOM, TaK U B JJIEKTPOHHOM BUJIE.

Nudopmanuss o mnopgnke mOpuemMa pa3MeliaeTcss Ha caidTe WiH
nHpopmarnmornHom cterae TUK.

5.19.2.1Ipu nMYHOM TpUeMe 3asBUTENIb NPEABABISIET JOKYMEHT,
YAOCTOBEPSIIOIINI €0 JUYHOCTb.

Bengenue nuyHOrO mnpuemMa MOXET CONPOBOXKIATHCS ayAuo- U (WIJIH)
BHJICO3AIMCHIO, O YEM 3asBUTEIb YBEAOMIISIETCS 10 Hadayia npuema.

5.19.3.Bxoze mpuema BeeTCs KypHAJ y4eTa, B KOTOPBI BHOCATCS JaHHBIC
0 3asiBUTENE, KpAaTKOe COoJIep KaHue OOpalleHus, pe3yabTaT ero pacCMOTPEHHs, a
TaKXke JOJKHOCTh U (DaMUJIUS JTUIIA, TTPOBOJISIIIIETO TTPUEM.

Ecniu  w3noxxkeHHble B yCTHOM — oOpamieHud  (akTel HE  TpeOyroT
JOTIOJTHUTEIHFHOW TIPOBEPKH, OTBET HAa OOpAICHHE C COTJIACHs 3asBHUTENSI MOXKET
OBITh JaH YCTHO B XOJI¢ JIMYHOI'O TpHEMa, O YeM JeJaceTCsl 3alliCh B KypHaJe
yuaeta. [lo mpockOe 3asiBUTENS, U3II0KEHHONW B XOJIe MpUeMa, TaHHBIA €My OTBET
MOXeET OBITh HaIpaBJieH 3asBUTENI0 B MHUCbMEHHON (Qopme ¢ cobirogaeHueM
CPOKOB, YCTaHOBJICHHBIX MHCcTpyKumen. Ecinu n3noxkeHHble B YCTHOM OOpallieHUH

dakThl TpeOYIOT [JOMONHUTEIBHOW MPOBEPKH, 3asABUTENb B XOJ€ NpHUeMa
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uHbOpMHUpYETCS O TOM, YTO MUCHBMEHHBIH OTBET Ha oOOpaiieHue OyAeT emy
HaIpaBIlieH B YCTAHOBJICHHOM ITOPSIZIKE.

Ecin B ycTHOM oOpalmeHuu cojepaTcsli BOMPOCHI, PElIeHHe KOTOPHIX HE
BXOJIUT B KOMICTCHIIMIO W30UpATENhbHOW KOMHCCHH, 3asSBUTETIO JACTCS
pa3bsCHEHHUE O TOM, Ky/la U B KAKOM TIOPSIAKE €My CIIeTyeT 0OpaTUThCS.

B xome nudHOTO TIpHemMa 3asiBUTEIIO MOKET OBITh OTKA3aHO B JaJbHEHUIIIEM
pacCMOTpPEHUU OOpallleHusl, €ClIM €My paHee ObUI JaH OTBET IO CYIIECTBY
TIOCTaBJICHHBIX B OOpAIICHUH BOIIPOCOB.

B ciyuae rpy0oro, arpecCUBHOTO MOBEACHUS 3asBUTENS IIPUEM MOXKET ObITh
npekpaiieH. [Ipu HeoOXOAMMOCTH MOKET OBITh BBI3BAH COTPYIHUK OXpaHbl WA
MPaBOOXPAHUTENbHBIX ~ OpraHoB. HWH@popManus o0 TOBEACHUM  3asBUTEIA
OTpa)kaeTcs B KypHaJe ydeTa.

5.19.4. TlepenanHbie Ha TIPUEME 3aSIBUTEIIIMU OOPAIICHHUS PETUCTPUPYIOTCS
C HWCTOJB30BAHMEM PETHCTPAMOHHBIX (OPM M PacCMaTPHUBAIOTCS B TIOPSJIKE,

YCTAHOBJICHHOM HACTOAIIHUM Pa3acIiOM.

6. [loaroroBka, opopmiieHue, BIMYCK, Y4eT JIOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeJaHUAX TEPPUTOPUATBHON KOMUCCUU

6.1. ®dopmupoBaHue nmpoekTa noBecTku AHs 3aceqanus TUK.

6.1.1. IIpoekt moBectkn mgHsS 3acemanusas TUK  dopmupyercs
npeacenareneM (cekperapem) (npunoxkernue Nel9 «O6pazer opopmiteHHS TTPOCKTA
noBecTtkn JHS 3acenanus TUK») TeppuTtopualibHOM KOMHCCHM B CPOKH,
yctaHoBieHHble peraameHnToM TUK, Ha ocHOBaHMH IJIaHOB paOOThI W PEIICHUN
THUK, nopydenun npencenarens TUK, nocTynuBmmx 10KyMEHTOB.

6.1.2. Ynenwt TUK BmpaBe npemyioKUTh BHECTH B MPOEKT MOBECTKU JIHSA
3acelaHus BOMPOCHI, HE MPEAyCMOTPEHHBIC TuTaHaMu paboThl U pemieHusimu THUK,
IIPU YCJIIOBUM HAJIWYMS MOATOTOBJIEHHBIX MO 3TOMY BOIIPOCY TOKYMEHTOB.

JlaHHBIE BOMPOCHI BKJIIOYANOTCS B MPOEKT MOBECTKHM IHS 3acemanust TUK
npu nucbMeHHOM oOpamenun uieHa TUK, mo umHuUmmaTHBe KOTOPOrO BOMPOC

BBIHOCHUTCs Ha 3aCCAaHMC, Ha UMA MPCACCOATCIIA TI/IK, B KOTOPOM YKa3bIBACTCA
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Ha3BaHMWE BOIIPOCA, MNOKJIANAUMK M JaTa MEPENadYd COINIACOBAHHOTO IIPOEKTa
pELICHUS U MAaTEPUAJIOB K HEMY CEKPETApI0 TEPPUTOPUAIIBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN C mpeacenaTesieM TEPPUTOPUATIBLHON KOMHUCCUU U
noanucanubld - cekperapem TUK npoexkr mnoBectkm npHs 3aceganus THUK
TUpaXXupyeTcs 11 paccbuiku wienam TUK.

6.14. UYnenam TUK c mpaBom pemaromero ronoca, uineHam THUK c
MPaBOM COBEHIATEIBLHOIO TOJ0cCa U NPEACTABUTENSAM MOJIUTHYECKUX MapTUI
poeKT noBecTku aHA 3aceaanus TUK moxeT ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AJIEKTPOHHBIE TIOUTOBBIC aJipeca B ceTu MHTepHeT.

[Ipoext moBectku jaHs 3acenanus THUK MoxkeT OBITH pa3MmenieH Ha
odunnanbHoM caiite TUK.

6.2. [ToaroroBka JOKYMEHTOB IO BOINPOCaM, BKIIOYEHHBIM B TPOEKT
noBecTku qHs 3aceqanus THUK.

6.2.1. JIOKyMEHTBI IO BOIIPOCaM, BKJIIOYCHHBIM B MPOCKT MOBECTKU THS
3acemqanuss  THUK, roroesarca wunenamu TUK, 3a koropeiMu 3akperuieHsl
COOTBETCTBYIOIIINE HATPABJICHUS JIEITEIbHOCTH,

6.2.2. IlpeacraBnsieMble K pacCMOTPEHHUIO JOKYMEHTHI JTOJKHBI BKIIFOYATh
O3arJIaBICHHbI TPOEKT PEIICHUS C MPUOOIICHHBIMA K HEMY TMOJIJUHHUKAMHU
JIOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHHMEM JJii PAacCMOTPEHHs] BOIpOca Ha
3aceqanun  THUK, mu0Go mnpoekT mnuchMa, TMOIJIEKAIIETO COTJaCOBAaHUIO Ha
3acelaHum THUK, IpU HEO0OXOMMOCTU — TOSICHUTENIbHYIO 3aITUCKY TI0
paccMaTpuBaeMOMY BOIIPOCY.

6.2.3. IIpoekThl MOKYMEHTOB (BKJIIOYAs TPHIIOKECHUS) JJII BU3UPOBAHUS
JIOJKHBI TIPEICTABIATHCS B CPOKH, YCTaHOBIICHHBIE npeacenareinem THUK. Busbl
MPOCTABJISIOTCS B KOHIIE TEKCTa MPOEKTa pelleHus] TUO0 Ha 0OOPOTHOU CTOPOHE
MOCJIEAHETO JIUCTA MPOEKTA TOKYMEHTA (BKJIIOYAs] IPUIIOKEHHUS ).

6.2.4. HcnonHurtenb oOecneYMBAET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,

0003HAYCHHBIX KaK B IMPOCKTC PCIICHUSA, TaK U B IIPHUIIOKCHUAX K HEMY.
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6.2.5. Tlamkm ¢ HJOKyMEHTaMH, TOJJISKAIUMH PACCMOTPEHUIO Ha
3acejaHuM, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JHS 3aceAaHus
THUK u paznatorca unenam THUK B cpok, ycTaHoBieHHbIN pernamenToM THK.

Ecmu unen TtepputopuanbHOM KOMHCCHM HAaXOJIWUTCS B OTIIYCKE,
KOMaHJIUPOBKE UJIM OTCYTCTBYET IO 00JIe3HU, MpeTHA3HAUYCHHAS JJI HETO TMaIkKa C
JIOKYMEHTAMHU OCTAETCA 10 €r0 BO3BpPAIIEHUS Y OTBETCTBEHHOTO 3a MOJATOTOBKY
3aceaHusl.

Unenam THUK ¢ mnpaBoM COBEWIATENIBHOTO TOJIOCA, NPEACTABUTEISAM
MOJUTUYECKUX MAPTHUH Marepuanabl MOTYT II€PEIaBaThCi HA YKA3aHHBIE WMH
AJIEKTPOHHBIE TIOYTOBBIE aJpeca B ceTU MHTEpHET U Iepell HavyalloM 3acelaHus, a
JYLaM, IPUIJIAllCHHBIM Ha 3acelaHue, MaTepuaisl 0 BOIIPOCY, HA KOTOPHIA OHU
MIPUTJIALICHBI, IEPEAAIOTCS MIEPEl HaYaIoM 3aCEJaHus.

6.2.6. Ilepen HawyanoM 3acefaHHsi OCYIIECTBISIETCS PErHCTpalus
MPUTJAICHHBIX HA 3acelaHue JIMI, COUCOK KOTOPBIX IPEACTABIACTCS
MPEACEAATENIO U CEKPETAPIO TEPPUTOPHUAIBHON KOMUCCHUU.

6.2.7. Ha 3acemanuu TeppUTOPHAIBHON KOMHUCCUHU BEAETCS MPOTOKOI U
MOXET MPOU3BOJUTHCS ayAuO3anuch (BUIEO03anuCch). B ciyuae npousBojacTBa
aynuo- wuian (Bumeo) 3amucu wiensl TUK u mpurnamieHHbIe yBEAOMIISIOTCS 00
ATOM 10 OOBSIBIICHHS TOBECTKH JHS 3aceIaHusl.

Aynuozanuchk (BUACO3aMNCh), ocyiiecTBisieTcs cekperapem TUK nubo
onnuM wu3 uiaeHoB THUK ¢ mnpaBoMm pemaromero rosiaoca, IPUBJICYEHHBIM
cnennanvcroM no pemenuto TUK, ykazanuto npencenarens TUK.

[Ipu nmeobOxomumoctn mo pemenuto TUK, ykazanuto mpeacemarens THUK
MPOU3BOAMTCS paciudpoBKa ayano3anucu (Buaeosanucu) 3aceaanus TUK

Aynuo3zanuch (Buaeo3anuch) 3acenannii TMK u WHBIX MeponpuaTHil mocie
opopmieHuss pacmm@pPOBKH 3aMUCH HAa OYMa)KHOM HOCHTENE XPaHATCA TI0
MUHOBaHUHU HAJI0OHOCTH, MO0 HE paHee YeM Yepe3 TPUALATh JHEH, CTUPAIOTCS.

6.3. Brinmyck 1oKymMeHTOB, paccMOTpeHHbIX Ha 3aceganuu THUK.
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6.3.1. JloxymeHTsl, paccMoTpeHHbIe Ha 3acemannu TUK, B cioyuae, ecnu B
XOJIe 3acelaHusl BHOCWJIMCh WU3MEHEHUs, JTOJDKHBI OBITh J0paboTaHbl, a 3aTeM
MOJMKUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpokx 10pabOTKM JOKYMEHTOB HE JOJDKEH NPEBBIIIATh Tpex
pabouux JAHEH Tocle HHS 3acelaHus, €ClId HMHOW CpPOK HE OIpeiesieH
dbenepanbHbIM 3aKOHOM 1 (MK) 3akoHOM Pb, permamentom TUK unu He oroBopeH
Ha 3aCEIaHUU.

6.3.3. Ilpu popaboTke [OKYMEHTa UCIIOJTHUTEIb BHOCHUT B TEKCT
COTJIaCOBAaHHBIE B XOJ€ 3acelaHusi W3MEHeHWs. B ciydae mpuHITHS
TEPPUTOPUAIBHON KOMHUCCHEH pelieHuss O HeOOXOJMMOCTH KOHTPOJIS 3a
BBIMIOJTHEHUEM PELICHHs] €ro TEKCT [JOMOJHSETCS IYHKTOM, B KOTOPOM
HA3HAYAIOTCSl JIMIA, OTBETCTBEHHBIC 3a WCIIOJIHEHWE, W OMPENENSIeTCS CpPOK
UCIIOJTHEHMUSL.

6.3.4. Ilpm wHeoOXxogumocTH, B CcIoyyae BHECEHHUS B JIOKyMEHT
COIVIACOBAHHBIX HAa 3aCEJaHUM WU3MEHEHUH, OH Busupyercs y wieHoB THUK,
BHECHIMX B XOJI€ 3aC€/laHUsl COOTBETCTBYIOIINE MPEITIOKEHUSI.

Busel mpocTaBnsroTcsi Ha OOOpPOTHOM CTOPOHE TIOCIEAHETO JIMCTa
JIOKYMEHTA (pelIeHUsl, TPUIIOKEHNS).

6.3.5. Ecmm Bompocel, comepxkammecss B pemenun THK, kacarorces
JIESITEIbHOCTH OJIHOM WM HECKOJBKUX CTOPOHHHMX OpTaHW3alUd, K JTOKYMEHTY
OpUIaraeTcs JIMCT COIJIAaCOBaHMs, B KOTOPOM YKa3bIBae€TCs HaMMEHOBaHUE
OpraHu3alyy, JIOJDKHOCTh, WHHUIMAIB W (aMWIds OJDKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT AOKYMEHT COTJIACOBaH, U CTABUTCS €r0 JIMYHAS MMOATHKCH.

CornacoBanue MOxeT ohopMIIIThCS Ha mocaeaHem ymcte pemenns THUK.

6.3.6. K odopmiaeHHOMy I TOJNUCAHUS PEHICHUIO UCIIOJIHUTEh
MpWJIaraeT CHUCOK JOJHKHOCTHBIX JIMIl (OpraHu3alnii), KOTOPHIM HaIpaBIISICTCS
pemenne TUK (mpunosxenue Ne 9).

B crmcok BKItOUaroTCs M1, KOTOpEIE OyAyT 3a7eiiCTBOBAHbI B peau3alliu
OPUHATOTO JOKYMEHTAa WM JOJDKHBI OBbITh NPOMH(GOPMHUPOBAHBI O €ro

COACPKAaHHUU 1 KOTOPBIM 3TOT JOKYMCHT AOJI’KCH OBITH pa3ocCiiaH.
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Comucok pacchUIKA  JOKYMEHTOB TOJAMUCHIBAETCS  HCIOJHUTENEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenue noamnuceiBaeTcs npeacenarenaem u cekperapem THUK.

Ecnun na 3acenanum THUK npencenatensCTBOBAN 3aMECTUTEND MTPEACEAATENS
THUK, cexperaps TUK unu onun u3 unenoB THK ¢ nmpaBoM pemiaroiiero rojoca, a
Takxke ecnau nosHomounst cexkperaps TUK ocymectBisn onqun m3 unenoB THUK ¢
IIPAaBOM PpEMIAOUIEr0 Tojoca, TO NOANMCHA B IIPOTOKOJIE, HA pPEUICHUU
oQOpMIISIOTCS CIEAYIOMIUM 00pa3oMm:

«3amecturens npeacenarens THUK» — B ciiydae BpEMEHHOrO OTCYTCTBHSA
npencenarens TUK;

«HUcnonssrommii oos13aHHOCTH Tipeacenarens TUK» — B ciiydae BpeMEHHOTO
orcyrcrBus 3amecturens npeaceparens THUK npum mammumm pemenuns THUK o
Bo3sokeHun Ha cekperaps THUK mub6o omnoro m3 umenoB THUK ¢ mpaBom
pemaronero rojioca nosHomounit npeacenarens TUK;

«Mcnonusrommii  o6s13aHHOCTH cekpetapst TUK» — B ciyuae Hamu4us
pactiopsibkenuss  npencenarens THMK  wam ucnomHsromero  00s3aHHOCTH
npeacenarens THUK o Bo3noxxkennn Ha oxgHoro m3 uineHoB THK ¢ mpaBom
pemraroriero rosoca nogHomounit cexkperapst TUK nmubo npu Hanmuuuu peieHus
THUK o Bo3noxenun Ha omHoro u3 wieHoB THUK ¢ mpaBom pemaromiero rosnoca
noinHomounii cexkperaps TUK.

6.3.8. Tlocme moamucaHusi pelICHUS PETUCTPUPYIOTCS TMpeacenareaemM
(cexkperapem) THK. Ha npokymeHTax W CHHCKaxX pPacChUIKA TMPOCTABIISIETCS
PETUCTPALMOHHBIA HOMED.

6.3.9.  Pemenus HyMepyrTCS B XpOHOJIOTHYECKOW TOCIE0BATEIIBHOCTH
B IIpEAEiax CPOKa IMOJHOMOYUK TEPPUTOPHUAIIBHOM Komuccuu. Homep pemenus
COCTOMT W3 HOMEpa NPOTOKOJA 3aCEJaHHsi M MOPSAKOBOTO HOMEpPA PELICHMS,
pa3leNeHHbIX KOCOM 4YepToil M OTHENeHHOW OT HHuX JeducoM 1udpsl,
o0o3Hayarome TMOPSIKOBBIM HOMEP CcocTaBa H30UpATEIbHOM  KOMHUCCHUHU

(marmpumep: 1/8-5)
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6.3.10. VYka3aHHble BbIIIE PEKBU3UTHI BHOCSTCS B PETUCTPALMOHHYIO
bopmy.

6.3.11. PaspemieHne Ha TUpaXKUPOBAHHWE JIOKYMEHTOB B HEOOXOJIMMOM
komumyectBe — nmaer  npexcenarens  THUK.  JIOKyMEHTBI  THUpaKUPYIOTCS
OTBETCTBEHHBIM 3a MOATOTOBKY 3aCe/laHusl B COOTBETCTBUM CO CITUCKOM PACCHUIKH,
Ha Ka)XJIO0W KOIWU JOKYMEHTA MPOCTABIISIETCS M€YaTh, YIOCTOBEPSIONIAs MOJIUCH
npencenarens TUK u cekperaps TUK (6e3 Bocripon3BeeHUs OAMKCEN).

6.3.12. Komnus pemenus TUK HanpapiseTcs rpaxaaHuHy B ciiydae, €Clu
ero oopamenue B TUK mociykuno ocHoBaHHWEM JJIi pacCMOTPEHHS BOIpoca Ha
3acenannn THUK.

6.4. Odopmiuenue nporokosa 3aceqanus TUK.

6.4.1. IIporokon 3acemanust TUK odbopmsieTcs Ha Omanke (MIPUIOKEHUE
Ne 4) B cpok, ycTaHoBineHHbIl periiameHTom THUK.

6.4.2. IIporokoin 3aceganusi MOKET OPOPMIIATHCS B TIOJTHOM MIIM KPATKOM
dbopme.

6.4.3. Tekcr mporokona 3acemanuss THUK cocTtouT m3 naByx dvacted —
BBOJHOM Y OCHOBHO.

6.4.4. B BBOJHOM 4acTH MPOTOKOJIA YKA3bIBAIOTCS (haMUIINs U MHUITHAIIBI
npeacenatenss TUK (mpeacenaTenbCTBYIONMIETO), a TakKe MPUCYTCTBYIOIIUX
3amecturens npeacenarens TUK, cexperaps TUK n unenos TUK, B ToM uucne ¢
IPaBOM COBELIATENILHOTO TOJOCa M JIML, TPUITIAIICEHHbIX Ha 3acelaHue, B
an(aBUTHOM MOPSIKE.

JlommyckaeTcsi O(pOpMIIEHHE NPUCYTCTBYIOUIMX OTAEIBbHBIM CIHUCKOM C
yKa3aHWEM HWHUIHUAIOB, GamMuwinii u JobkHocTedl. CHHCOK mpuiaraercs K
MPOTOKOJY 3aCEIaHMs.

6.4.5. IloBecTka &OHA BKJIIOYAETCs B BBOJHYIO 4YacTh MpoTokoja. OHa
COCTOMT M3 MEpPEUYUCICHUs BOIPOCOB, KOTOPbIE OOCYXIAIOTCSd Ha 3acelaHuH,
U 3aKpeIviseT MOCIeN0BATeIbHOCTh MX OOCYXKACHUA W (aMWIUKU JTOKJIATUYUKOB

(BBICTYHNAOILINX ).
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Kaxxapiii Bompoc MOBECTKH AHS 3acelaHusi HyMepyeTcs: apabckoi nudpoit,
ero HauMmeHoBaHue Gopmyaupyor ¢ npemsora «O» umm «O6». [lo kaxmomy
NYHKTY YKa3bIBaeTca MOKIAA4YuK M ¢dopMa MpeAcTaBiIeHUs Bompoca (oK,
OTUeT, CO00IIeHUE, HH(DOpMALIUS).

6.4.6. OcHoBHas dYacTb TMPOTOKOJA 3aCENaHUi COACPKUT CTOJBKO
pa3zenoB, CKOJbKO MYHKTOB BKJIIOYEHO B MOBECTKY JHsS. B cooTBeTCTBUMU C Hel
pa3nesbl HyMEpYyOTCS.

Kaxnei  paszgen  coctout w3 Tpex  uacten:  «CIIYITAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE MEYATAOTCS OT TPAHUIIBI JIEBOTO ITOJIS
MPOMUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIMA» kparko wW3naraercsi TEKCT BBICTYIUJICHUS
JokiaaurKa. MHaunmmansl 1 GpamMuims TOKIaT4iKa MeYaTalTCsd ¢ KPaCHOW CTPOKHU
B HMCHUTEIBHOM MajeXe. 3aluch [OKIaJa W3JIaraercss OT TPEThEro JHIa
€MHCTBEHHOT'O YHCJIa U OTIEISAETCS OT (PaMUIMK THUPE.

Ecnu Ttekcr noknana mpuiiaraetcsi K IpOTOKONY, TO MCHOJIB3YETCS CChLIKA
«Texcr nokana mpuiaraeTcs.

B wactm «BBICTYIIMJIM» nepeyucnsroTcss BBICTYHAIOIIAE W aBTOPBI
BOMPOCOB. MHMUIMAaNb! 1 (haMuiusi BRICTYTAIONIETO NIEYaTatOTCsl ¢ KPACHOM CTPOKHU
B HMEHUTEILHOM Tajexe. KpaTkas 3amuch BBICTYIUICHUS 10 CYIIECTBY
paccMaTpUBaEMOT0 BOMpoca (MO PELICHUI0 MPeICeaaTeNbCTBYIOIIET0) U3IaraeTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecnu TekcT BBICTYIUIEHMS TMpuiaraercd K MPOTOKOIY, TO HCIHOJIb3YeTCs
cchliKa «TeKCT BBICTYILICHUS TIPUIIAraeTCs».

B wactu «PELIMNJIN» oTpakaeTcsi MPUHATOE PEIICHHE MO 00CYX)IaeMOMY
BOIIPOCY.

Copepxanre 0coOOr0 MHEHHS, BBICKa3aHHOTO BO BpeMsi OOCYKICHHS,
3aIMCHIBAETCS B TEKCTE ITPOTOKOJIA TOCJIE COOTBETCTBYIOUIETO PELICHUS WIIN
opopMisieTcss Ha OTAEIBHOM JIUCTE M IMOMENIAeTCsl IOCJIEe COOTBETCTBYIOIIETO

peLeHus.
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6.4.7. Ilporokon 3acemaHusi MOANUCHIBAETCS MpeiCceaaTebCTBOBABIINM
Ha 3acenanun u cekperapeMm TUK (wmm wienom TUK, ncnonHsBmmm 00s13aHHOCTH
cekperaps THUK).

6.4.8. Ilocne HNOAMHUCAHUS IPOTOKOJIBI PETHCTPUPYIOTCS C
UCIIOJIb30BaHUEM PETUCTPALMOHHBIX (opM. IIpoToKosbl 3acenanuii HyMepyroTCs B
XPOHOJIOTHYECKOU MOCIIEN0BATEIBHOCTH B Ipeenax cpoka nmoanomouni TUK.

6.4.9. IIporokonbl 3acemanuit TUK, npuoOiieHHBIE K HUM pELICHHS
BMECTE C MaTeprallaMi, OCTYKUBLUIUMH OCHOBaHUEM JUJIsl X IPUHATHSA, OCOOBIMU
MHeHusMH wieHoB TUK xpansTcs y npencenatens (cekperapsi Wi IpaxaaHCKOTO
CIIy’>Kalllero, OTBETCTBEHHOro 3a BeaeHue penonpousBoactsa) THUK, a 3arewm,
oopmIleHHBIE B COOTBETCTBUU C TpeboBaHMsMH WHCTpykuuu, nepenarorcs B

apXHB.

7. OdopmiieHHre NPOTOKO0JIOB 3acefanuii padounx rpynn TUK

7.1. IIpoTtokomnsl 3acemanuit padounx rpynn TUK odopmisitores cekperapem
paboueii Tpymmbel (mpunoxenue Ne20 «OOpaszenr odopmileHHs MTPOTOKOIA
3aceanus pabouel Tpymib»)

7.2. IIpoTokon 3acenanusi paboyeit TpyIbl MOANUCHIBACTCS NIPeAceaaTesieM U
CEeKpeTapeM 3aceaHusl.

7.3. Ilporokonsl  3acemaHuii  pabodeil  Trpynmbl  HYMEpPyHOTCS B
XPOHOJIOTMYECKON TMOCIIEI0BATEIbHOCTH B MpelesiaX KaJleHJapHOro roja, Jmbo
CpoKa JesATeIbHOCTH pabouelt rpynmbsl (Hampumep, mpoTokos Ne5 ot 21 HOAOps
2018 rogna).

7.4. IlpoTokomnbl 3acefaHuil U pemieHus padodeil Tpymnmbl BKIOYAIOTCS B
HOMEHKJIATypy J1e71 N30upaTeIbHON KOMHUCCHH.

7.5. B cunywae paccMmotpenusi Bompoca Ha 3acenannu THUK noanmvuHHbIE
HK3EMIUISIPHl  MPOTOKOJIOB M peleHud pabodeil rpynmnbl MNpUOOIIAIOTCS K
JIOKYMEHTaM 3acelaHusi, a B Jeja paboyeil Trpymnmbl MOMEIMIAIOTCS KOMUU

YKa3aHHBIX JOKYMCHTOB.
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8. KOoHTpoJIb MCIIOIHEHUS TOKYMEHTOB U NOPYy4eHuil

8.1. KoHTpouo UCTIOIHEHUs IO/JIeKaT:

NOPYYEHHUSI, COIEpKAIMECS B TOCTAHOBJIEHUAX U APpyrux nqokymenrax [[UK
Poccun, HUK PBb, B pemiennsix TUK;

Iopy4eHus, conepxamuecs B pemenusax THUK;

NUCbMEHHBIE TOpYYEHUsl mpeacenaTens (3aMecTUTeNsi Mpeiceaarens,
cekpetaps) TUK;

BXOJIAIIIME JOKYMEHTHI, B TOM YHCJI€ MUCbMEHHbIC OOpaIleHus] Tpa)jaaH,
yKa3zaHHble B [lepeune moexxammx KOHTPOIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnotHeHus! (mpuiokenne Ne 10), B COOTBETCTBUY ¢ YKa3aHUSMH 10 UCIIOTHCHHIO
JIOKyMEHTa TpeJicenaTess (3amectTuTens npeaceaarens, cekperaps) TUK;

UCXOJIAIIME JOKYMEHTBI, TPEOYIOIIUE OTBETA;

MOPYYEHUs, cojaepxamuecs B npoTtokosiax 3acenanui THUK u pemenusx
pabouux rpyr;

IIJIAHBI MEPOTIPUATHUI.

8.2. KonTposnb uCnoJHEHUS JOKYMEHTOB, YKa3aHHbIX B mojapasnaene 8.1
WHcTpykiun (32 MCKIIIOYEHHEM HCXOASIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBIISIET npescenarens (cekperapb) THUK.

8.3. KoHTponb UCHOSHEHUS HCXOASIIMX TOKYMEHTOB, B TOM YHUCJE 3a
CBOEBPEMEHHOCTBIO MOJIydeHUs1 OTBeTOB Ha 3ampocskl THUK, ocymecTBisioT
pabOTHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JTAHHBIX JJOKYMEHTOB.

8.4. Cpoku HWCTHOTHEHUs MOpYy4YeHUH, conepxkamuxcsi B pemenusx TUK,
pacniopsbkenusix npencenarenss THK, NUCbMEHHBIX MOPYYEHMH NpeAcEeNaTels
(3amectuTenss  mpeaceparensi, cekperaps) THUK  ompegensitorcss  3TUMU
JOKYMEHTAMMU.

8.5. JIoKyMEeHT MOJJIeKUT UCIIOJIHEHUIO B TeueHue 30 KaJleHJapHbIX JTHEH
CO JHS €ro perucTpaluy, 3a HCKIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX

nojpasaesioMm 8.6 HACTOSILIETO pa3iena.
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Ecnu nocneanuii eHb UCTIONHEHUSI JOKYMEHTa MPUXOAUTCS Ha Hepabouuit
JI€Hb, TO OH MOJIJICKUT UCTIOJHEHUIO B MPEAIISCTBYIOMMM eMy pabouuil 1eHb.

HokxymenTtsl ¢ mnomeTkamu «He3zamennmurtensHo», «BecbMa cpouHOY,
«CpOYHO» UCIHOJNHSIOTCA B TPEXJHEBHBIA CPOK, JOKYMEHTBI C TIIOMETKOM
«OmnepaTuBHO» — B JCCATUAHEBHBIN cpoK. CpOK HMCIHOJHEHUS HCYUCISETCS B
KAJIEHJAPHBIX THSAX OT JaThl MOANUCAHUS YKAa3aHUSA MO MCIIOJHEHHIO JIOKYMEHTa
1100 perucTpauu T0KyMeHTa.

Ecnu mocnennuii eHb MCHOTHEHUSI JOKYMEHTA, COJIEPKAIlEero MOMETKY O
CPOYHOCTH HCIIOJHEHUS, NPUXOAMTCS Ha HEpaOOuMil N€Hb, TO OH HOJJIEKHT
UCIIOJTHEHUIO MPEIIECTBYIOIINM eMy paOouuil 1eHb.

8.6. CpoKHM HCIIOJIHEHUSI BXOJSIIMX JTOKYMEHTOB M OOpalleHHi TpaxaaH
YCTaHABIMBAIOTCS MCXOAS M3 CpPOKOB, NpeajlaraéMblX OpraHu3anuen Jamdo
IpOXJAaHUHOM, HANpPaBUBIIMMHU  JOKYMEHT, WJIM CpPOKOB, VyKa3aHHBIX B
npunoxkennu Ne 10.

OOpaiienrs 1Mo BompocaM BBIOOPOB U pedepeHayMOB, MOCTYIUBIIUE B
nepuoja M30MpaTeNbHON KaMIIaHWW, HUCIOJHSIOTCS B CPOKH, YCTAHOBJICHHBIC
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX W30HUpaTEIbHBIX MPaB U MpaBa
Ha yuyacTtue B pedepeHayme rpaxkaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOEC W TIOJIHOE BHECCHHE B
pPEruCTPalMOHHYI0 (OPMY CPOKOB HCHOJHEHUS JOKYMEHTOB M HMH(pOpPMaLUU O
COCTOSIHWM MCHOJIHEHUS JOKYMEHTOB, KOHTPOJb CPOKOB MCIOJIHEHUS JOKYMEHTOB
BO3JIaraloTCs Ha OTBETCTBEHHOT'O 32 BEICHHUE JIEJIONPOU3BO/ICTRA.

8.8. B mmanmax wmepomnpustui, yTBepxkACHHBIX pemeHusiMu TUK,
pacnopsbkenussMu tipencenarens THK, koHTpomro mojjiexar CpoKu HCHOJTHECHUS
OTJIEJIBHBIX €r0 MyHKTOB.

8.9. [Ipu HEOOXOAUMOCTH TPONJICHUS CPOKA HUCIOJHEHHS JOKyMEHTa
OTBETCTBEHHBIN 3a UCIOJIHEHHUE, HE TTO3HEE YeM 3a TPU JHS JI0 UCTEUEHHUS CpPOKa
UCIIOJIHEHMSI JOKYMEHTa mpenactaBiger Ha umsa npencenatens THUK pokmannyro

3alKMCKy C MOTUBHPOBAHHOM MPOCHOO0il O €ro MpoAJICHUH.
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8.10. JIOKyMEHT cuuTaeTcs HWCHOJHEHHbIM M CHHUMAETCS C KOHTPOJIS
[OCJI€ PELIEHMs] BCEX IOCTaBJICHHBIX B HEM BOIIPOCOB, COOOLIEHUS pPE3yJbTaToOB
PacCMOTPEHHMSI BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11. OcHoBaHHSIMH JJIsl CHATUSA JOKYMEHTA C KOHTPOJIS SIBJISIFOTCS:

JIOKJIaJ{Has 3alKcKa O CHATUHU JIOKYMEHTa (WJIM OTAENBbHBIX €r0 IyHKTOB)C
KOHTpPOJII WIM 00 UCIOJHEHHH JOKyMmMeHTa Ha wuma npexaceparens TUK,
MOJATOTOBJICHHASI OTBETCTBEHHBIM 3a UCIIOJHEHUE C  OoTMeTKoi («Cornaceny,
«Paccmotpen», «Ilpunsto») npeacenarens TUK o npuHATUN UCTIONHEHNUS;

pemienne THUK, pacnopsokenue mnpencenarens THUK no pesynbratam
VICITOJIHEHHUSI IOKYMEHTA;

OTBET Ha BXOJSAUIUHN TOKYMEHT;

OTBEThl OT OpPraHU3alMi, B KOTOpPbIE JOKYMEHT ObLI HampaBieH s
PacCMOTPEHHUSI 110 CYIIECTBY IOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO;

HalpaBjeHuEe OOpalleHHs] B APYrHe OpraHu3aluu I pPacCMOTPEHHS IO
CYLIECTBY IOCTABJIICHHBIX B HEM BOIIPOCOB U MOCIEAYIOIIEr0 WH()OPMHUpPOBAHUS
aBTOPA O pe3yJIbTaTax pacCMOTPEHUS.

8.12. JIOKyMEHT He CUMTAeTCs NCIOJHEHHBIM 1 OCTAETCSl Ha KOHTPOJIE:

€CIIM OH HalpaBiseTCs B JPYyrde OpraHbl WIM OpraHu3aluy Uil
PacCMOTPEHHUS C LEJbI0 MOJYYEHHS] TEPPUTOPUATBHON KOMUCCUENH HMH(POPMALINH,
HEOOXOAMMOW [JISi PACCMOTPEHUS IO CYIIECTBY ITOCTaBJIEHHBIX B JOKYMEHTE
BONpOCoB. B ciyuae HE0OXOOUMOCTH TEppUTOpHANIbHAS KOMUCCUS HH(OPMUPYET
00 9TOM aBTOpa JOKYMEHTA;

€CIM OH HalpaBiseTCs B JpYyrue OpraHbl WIM OpPraHU3alMu IS
pPacCMOTPEHHUS 1O CYLIECTBY MOCTABJICHHBIX B HEM BOIPOCOB M OTBETA 3aSIBUTEIIIO
¢ nocinenyromuM uHbpopmupoBanuem THUK o pesynbrarax HUCHOJHEHHUS; €CIM Ha

HeM He ctout otMmeTka npeacenarens TUK o mpuHsaTHr ncnonHeHus.
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9. U3roroBJieHNE U HCIOJIb30BaAHNeE NeYaTell ¥ TaMIIOB

9.1. Jns ynoctoBepeHus MOJIMHHOCTH JOKYMEHTOB HIIM COOTBETCTBUS
KOIMM JTOKYMEHTOB IMOJUIMHHUKAM, IIPOCTABJICHUS OTMETOK O TIOJy4YECHUH,
peructpauun AokymeHToB B THUK wucnonb3ytorcs mnedarb TEppUTOPHATBHON
KOMMCCHUH Y IITaMIIBI.

9.2. U3roromieHue MevyaTu OCYIIECTBISIETCS B COOTBETCTBHU C 00pa3lioM
U ONHUCaHuEM, yTBepkAeHHbIMU nocTaHoBieHMeM LMK Poccunm mo pemreHnro
UK Pb, uzroroBnenue mramios — 1o pemenuto THUK.

9.3. Ilewars THUK mnpocraBisercs Ha (UHAHCOBBIX JIOKYMEHTaX,
TapaHTUNHBIX [MHCbMaxX, JOrOBOpPAax, IOCYAAPCTBEHHBIX KOHTPAKTaX U B JPYIUX
IPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIyYasiX.

94. Ha pacceutaembix konusix pemenuit  TUK, pacnopspkenuid
npencenarens THUK, Ha nmakerax mnpu OTHpaBKE TOKYMEHTOB, IPU OPOpPMIIEHUH
JIOKYMEHTOB Ha IIPUEM TOBAapHO-MAaTEPUAIbHBIX [ICHHOCTEN MIPOCTABIIAECTCS 1€YaTh
THUK.

9.5. Ileyatu u mTaMIbl TOJIEKAT PETUCTPALMU B OTACIHLHOM JKypHaje
ydera Iedared W mraMmnoB. Ileyatm v mrTamibl BbIJAIOTCA IOJ IOIINCH B
JKypHaJle y4yeTa redared u mramnoB. Ha xypHaiie nmpocrasisieTcss moMerka « /s
CIIy’K€OHOTO  TOJIb30BaHUS», €ro JIUCThl HYMEPYIOTCS, MpOIIMBAIOTCA H
OIIEYaTBIBAIOTCS.

9.6. Ilewatm u mTamnbl JOJKHBI XPAHUTHCS B HAAEKHO 3aKPHIBAEMBIX
U OTleYaThIBAEMbIX B Hepabouee BpeMs ceripax niim MeTaTHIeCKUX ImKadax.

9.7. Ilpencemarens TUK ocymiecTBisieT KOHTPOJb 3a MPaBUIBLHOCTHIO
XpaHEHUs U UCTOJIb30BAaHUS MIEYaTeEN U IITAMIIOB.

CBepka Hanmuuus Ie4yaTed W IITAMIIOB OCYIIECTBIIAETCS MpeACeaTeNIeM
THUK onuH pa3 B rof.

9.8. Ilpumenire B HEroJHOCTh MeYaTH U IITaMIbl Hanpassores B [ITUK
Pb nmns yHMUYTOXEHHs, O 4eM COCTaBIsETCS akT. B KypHane ydera nedaren u

MTaMIIOB ACIACTCA COOTBECTCTBYIOIIAA OTMCTKA.
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10. ®opmupoBaHue [1eJ1 U Nepeadya ux B apXuB

10.1. CocraBieHue u yTBEpKI€HNE HOMEHKIIATYPHI JelI.

Homenknatypa nen mnpenHasHaueHa Juisi (GOPMHUPOBAHUS HCIIOTHEHHBIX
JOKYMEHTOB B J€la, CHCTEMAaTU3alMd W ydeTa JeJl, ONPEICIIEHUS CPOKOB HX
XpaHEHUsT U SBIIETCS. OCHOBOM JUISl COCTAaBJIEHHs ONMCEN €N IOCTOSHHOIO H
BpeMmeHHOTO (10 jeT u 6oJee) XpaHeHUS.

B HOMEHKIaTypy JAen BKIIOYAKOTCSA 3aroJIOBKH JEJ, OTpaXkalollhe BCE
JOKYMeHTupyeMble yuactku padotsl THUK.

3aroJIoBOK Jiey1a JJOJDKEH YETKO OTPa)KaTh OCHOBHOE COJIEpPKAHUE U COCTaB
nokymeHToB. He pomyckaercs ynotpeOiieHHE HEKOPPEKTHBIX (OPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OOPOTOB.

IIpn cocraBaeHMM HOMEHKJIATYpbl JI€Nl CIEAYET PYKOBOACTBOBATHCS
pernamenToM THUK, [lepeunem TUIIOBBIX yIIpaBIE€HYECKUX apXUBHBIX JIOKYMEHTOB,
o0pa3yoIuXxcsi B Mpolecce AeSTeIbHOCTH TOCYAapCTBEHHBIX OPraHoOB, OPTaHOB
MECTHOTO CaMOYIPaBJIEHUS W OPTraHU3alMi, C YKA3aHHEM CPOKOB XpaHEHMS,
(nanee — Ilepedenp), mopsIKaMu XpaHEHHUS U NEpeJayd B apXUBbI JOKYMEHTOB,
CBSA3aHHBIX C MOJATOTOBKOW M MpPOBEJEHUEM BBIOOPOB, yTBepkaeHHbIMU [[UK
Poccun m LMWK Pb, HOmMeHknaTtypamMu 1€l TEPPUTOPUAIBHOM KOMHUCCUHU 3a
IIPEAIIECTBYIOIINE TOBI.

[Ipy moAroTOBKE HOMEHKJIATYPHI JIe HEOOXOAMMO YYHUTHIBATh XapaKTep
BbIOOPOB, IPOBOAUMBIX B MIPEJICTOSIILIEM TOAY.

Howmenknarypa nen TUK Ha npeacrosmmi KaaeHIapHbI roJ COCTaBIISAETCS
B IIOCJIEAHEM KBapTaJle TEKYIIEro roja, yresepxupaercs mnpexacenarenem THUK u
BBOJUTCS B JeiicTBUE ¢ | ssHBaps ciemyroniero roaa (mpunoxenne Ne 11 «Dopma
HOMeHKIaTyphl nen TUKy).

Howmenknatypa gen TUK He pexe oJHOro pa3a B OATh JIET COTJIACOBBIBAETCS

C ApXHUBHBIM OTACIIOM a/IMUHUCTPAINN MYHUIIUIIAJIBHOTO paﬁOHa.
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B cnydae BOBHMKHOBEHUS B TEYEHHE T'0JIa HOBBIX JI€JI, OHH JOMOJIHUTEIBHO
BHOCSITCSI B YTBEPKJICHHYIO HOMEHKJIATypy JIeN 1o yKazaHuro npeaceaarens TUK.

I[lo OKOHYaHMM KaJEHIApHOIO TroJa B KOHIUE HOMEHKJIATypbl e
COCTABJISIETCSI UTOTOBAas 3alKMCh O KOJMYECTBE 3aBEICHHBIX /€N (TOMOB, YacTei),
OTJIEJIBHO MOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHS.

Cpok xpaHeHUs] TOKYMEHTOB YKa3bIBAa€TCS B HOMEHKJIAType JIeNl CO CChUIKOM
Ha ctaThlo [lepeuns. Cpok XpaHEHUs] JOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
MepeyUHe, ycTaHaBauBaeTcs 1o coriacoanuio ¢ [I1K Pb.

Ncuncnenne CPOKOB XpaHCHUS JIOKYMEHTOB, 3aKOHYECHHBIX
JIEJIONPOU3BOJCTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SIHBaps CIEAYIOIIETO roja.

10.2. OdopmieHue JOKYMEHTOB, 3aKOHUYEHHBIX JIEJIOMPOU3BOJICTBOM,
dbopmupoBaHue u Texyuiee xpanenue aen B TUK.

3aKOHYEHHBIE JEJIOIIPOU3BOACTBOM JOKYMEHTHI 0pOopMIIIOTCS
B COOTBETCTBMM C TpeOoBaHusAMH MuHcTpykumu. Ilpy 3TOM B HMXKHEW YacTu
JIMIIEBON CTOPOHBI MEPBOr0 JHUCTa JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCS OTMETKA O €r0 MCIOJHEHUH, paciiu(poBbIBA€TCS MOAMUCH MPEICEaATENS
THUK, yka3biBaeTcsi HOMep Jieia no HoMeHkinarype. [Ipu HeoOXoAMMOCTH OTMETKa
00 WCHOJIHEHUH MOXKET OBbITh cjellaHa Ha OOOPOTHON CTOPOHE IMEPBOTO JIHCTA
JIOKYMEHTA.

UcnonHneHnHubie JTOKyMEHTHl (OPMHUPYIOTCS B Jiejla B COOTBETCTBUU C
YTBEPKICHHON HOMEHKJIATyPOU JIEII.

Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTa BKJIIOYECHHSI B HErO0 MEPBOTO
WCIIOJIHEHHOTO JJOKYMEHTA.

[Ipu dopmupoBaHum jgena TPOBEPSETCS MPABUIBHOCTh OTHECCHUS
JJOKYMEHTOB B JIaHHO€ JI€JO0, KayecTBO O(OpMJIeHHUS U KOMIUIEKTHOCTb
JOKYMEHTOB, HAJIUYHUE MOJINKUCEN, BU3, PETUCTPALMOHHBIX HOMEPOB, CIPABOK WIIH
OTMETOK 00 WCMOJHEHWU, CHOUCAHUM B JeJ0 U Apyrux. HemnpaBuibHO
o(OpMJICHHBIC JOKYMEHTHI JOJKHBI OBITH T0O(OPMIICHBI, a 3aT€M IOMEIICHBI B

pI{SAI (O
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He nomyckaercs nmomenieHue B J1€J10 TOKYMEHTOB, COAEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3arojIOBKY Jieja.

ITpu bopmupoBanuu 11 COOMIOIAIOTCS CIICIYIONINE TPEOOBAHUS:

JOKYMEHTBI TOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (HOPMHUPYIOTCS B Jeia
pa3aeibHO;

B JIEJIO BKJIIOYAIOTCA TOJBKO HCIIOJHEHHBIE, MPABUIBHO O(OpPMIICHHbBIC
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMU JIeJ B HOMEHKJIAType;

BCE JOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO OJTHOTO BOIpoca, popMHUpyIOTCS
B OJHO JIEJO;

B Clydae, €ClId MoJa0O0pKa JOKYMEHTOB 110 OJIHOMY BOIIPOCY HACUHMTHIBACT
oonee 100 aucTOB, OHA MOKET OBITH BBIZICIICHA B CAMOCTOSITEILHOE JIEJIO;

JIOKYMEHTBI, TTOJJICKAIUE BO3BPATY, B JEJI0 HE MOMEIIAIOTCS,

B JICJI0 TIOMEIIAETCS TOJBKO OJIMH 3K3EMIUIP JOKYMEHTa, YSPHOBUKH U
BApUAHTHI IPOCKTOB JIOKYMEHTOB B JI€JI0 HE MOJIIUBAIOTCA (32 UCKIIIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BH3bI, yKa3aHUS 110 HUCIOJHECHHIO JIOKYMEHTOB M JPYTrHUe
OTMETKH, JIOTIOJTHSIONINE TIEPBBIA SK3EMILIAD);

B JIEJI0 BKJIIOYAIOTCS, KaK MPABWIIO, TOKYMEHThI OJHOTO KaJleHJapHOTO Toja
(MCKITIOUEHHE COCTABIIAIOT IIEPEXOASINNE AeiIa);

KaXJ10€ JIeJI0 HE JOHKHO MpeBbImaTh 250 nuCcTOB, mpu OOJbIIEM 00beMe
JIOKYMEHTOB B Jieie ((OpMUPYETCSE HECKOJIBKO TOMOB (4acTei).

B neno BkIOYaroTCcs BCE JIOKYMEHTHI 1O KOHKPETHOMY BOIIPOCY BMECTE C
MPHIOKCHUSIMH, YKa3aHHBIMHU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUH TPUJIOKEHUH,
YKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENb OO0s3aH CHeNlaTh 3aluch Ha
JIOKyMEHTE 00 UX MECTOHAXOXK/ICHUU.

JIOKyMEHTbI BHYTPU J€jla pPacCIHojiaraloTcsi B  XPOHOJIOTMYECKON WU
BOIIPOCHO-JIOTUYECKOM MOCIIEI0BATEILHOCTH, U UX COYCTAHUH.

HopmaTtuBHBIE W OpraHU3aIMOHHO-PACTIOPSAIUTEIBHBIC  JTOKYMEHTBI
C OTHOCSIIMMHCS K HHM TMPHUIOKEHUSIMH TPYIIHAPYIOTCA B Jeja 10 BHUAAM

JAOKYMCHTOB M 110 XPOHOJIOT'HH.
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IIpoTOKOIIBI 3aceqaHuil TEPPUTOPUAIIBHON KOMHUCCUM PACIIONAraroTCs B ACIIe
[0 XPOHOJIOTHH B MOPSAKE BO3pacTaHusi HOMEPOB. JlokyMeHThI K 3acenannio TUK
MTOMEIIAIOTCS MOCJE COOTBETCTBYIOIIETO TPOTOKOJIA.

[Tonoxenus, UHCTPYKLIHH, YTBEPKJICHHbIE pacnopsAIuTEIbHbIMH
JOKYMEHTaMU, SIBIIAIOTCA TPUIIOKEHUAMH K HHUM M TPYNNUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBas u OT4YETHAS NOKYMEHTALMs HE3aBUCUMO OT JAThl €€ COCTABJICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonsimuii (OTBETHBIM) TOKYMEHT MOMEIIAETCs
nocine Bxoasuero. [Ipu Bo30OHOBIEHUH MEPENMUCKHU 0 BOIPOCY, HauyaBILIEHCS B
IpEABIAYIIEM TOy, JOKYMEHTHl BKJIIOYAIOTCS B JIEJO TEKYyIIEro rojaa u
YKa3bIBa€TCsl MHAEKC TOrO JeNa MO HOMEHKIAType AeN NMPEIbIAYLIEro Toja, B
KOTOPOM HaXOJATCs IPEALIECTBYIOIIME JOKYMEHTBI 110 ’TOMY BOIIPOCY.

OOpaieHus rpaxkJjaH ¥ JOKYMEHTBl IO UX PacCMOTPEHHUI0 (POPMHUPYIOTCS
B OoTJesbHbIe fena. Kaxnoe obpalieHne U Bce JOKYMEHTHI M0 €ro pacCMOTPEHUIO
COCTaBJISIIOT B JIEJIE CAaMOCTOSITENIbHYIO TPYIIy M pacrnojararrcs B andaBUTHOM
NOPSIJIKE MO NepBbIM OykBaMm (paMUIMii aBTOPOB 0OpaLIEHUH.

B nemax, Haxoodmuxcs B IEIONPOU3BOACTBE, TOKYMEHTBI TEKYILEro roja
pacronararorcss Mo XpOHOJIOTMM CHU3Y, BBEpX MO Mepe mnocryrmieHus. l[lpu
IIOATOTOBKE K CAAa4e€ B apXWB Jena ¢ JOKYMEHTAMH IOCTOSHHOTO M BPEMEHHOTO
(10 mer u Oomee) xpaHeHHs MepeGOPMUPOBHIBAIOTCS B OOPATHOM TOPSJIKE:
JIOKYMEHT, MOCTYNUBLINN B KaJEHIAPHOM TOAY MOCJIEIHUM, OJKEH OBITh BHU3Y
Jiena, a MepBbIi TOKYMEHT KaJIEHJapHOI0 ro/ia — BBEPXY, IEPBBIM.

10.3. Texkyiee xpaHeHue .

Jlena ¢ MOMEHTA MX 3aBEJICHUS U JI0 NIEpEJayu B apXUB WM YHUUYTOKEHUS B
CBS3M C UCTEYEHHEM CPOKOB XPAHEHUs HaxXoIATCs Yy Mpeacenarens (cekperaps)
THUK.

[Iporokonbl  3acemanuii, pemenuss THUK, cOoucku mpuriameHHbIX,
IpwiIaraéMple K  MPOTOKOJNy  MOJUIMHHBIE  AK3EMIULIPBl  pPEIIEHUH  C

COOTBCTCTBYIOIIMMH IIPUITOKCHUAMHA, IIPOTOKOJIBHBIC IIOPYYCHHUSA, AOKYMCHTHI,
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IIOCIYKMBIIME OCHOBAaHMEM Ul paccMOTpeHus Bompoca Ha 3acenanun TUK,
pacumdpoBaHHasi ayJauo3anuch 3acefaHus (IIpU €e HAJIUYUU), CIUCKH PACCHUIKH
MOCTAHOBJICHUW /10 Mepefayd B apXWUB HAXOJATCA y Mpenacenareis (cekperaps)
THUK.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IpEACENaTENb
THK.

Jlena JOJDKHBI HAXOAMThCS B paboyeid KOMHATE WM B CHEUUAIBHO
OTBEJICHHOM IS 3TOM 11€7TM TOMEIIEHUU U XPAaHUTHCS B 3alMUparolmxcs mkadax,
IPEAOXPAHAOIIUX JTOKYMEHTHI OT MBUIH U BO3JIEUCTBUS COJTHEYHOTO CBETA.

B nmemsix ofOecneueHuss ONEpaTUBHOIO IOUCKAa JOKYMEHTOB Jela
pacrojararorcss B COOTBETCTBMM C HOMEHKJIATYpOW JeJI, KOIUA KOTOPOU
MOMEIIAETCS] Ha BHYTPEHHEH CTOPOHE ABEPLIbI HIKagda.

Ha rtopuax oOnoxkek jgena  yKasbIBAlOTCA  MHIEKCHI el 110
HOMEHKJIAType Jel.

Jena, Haxomfmuecs Ha TEKyIIEM XpaHEHMM, Mojuiexar ydery. llepen
nepefayen  JOKYMEHTOB B apXHMB  NPOBOJUTCS  NPOBEPKAa  HaIW4uUsA
U COCTOSIHUSI IOKYMEHTOB M J€Jl B LIENSAX YCTAHOBJIECHHS (DAKTUUECKOTO HAIMYHUSA
JIeJ1 U COOTBETCTBHSI UX KOJIMYECTBY, YHACIAILIEMYCsI 10 HOMEHKJIATypE JIEll.

IIpoBepka Hanuuusi U COCTOSAHUS JOKYMEHTOB W J€J IPOBOAUTCS IpHU
MepEeMENICHNHU JI€]1, BO3BpaTe Jei, cMeHe npenacenarens THUK.

[IpoBepka mnOpoBOAUTCA MYTEM CBEPKU CTaT€d HOMEHKIATYpPbl €l
C OMMCAHUEM JIe]l Ha 00JI0KKE, a (PU3NYECKOe COCTOSHUE JIET ONPEEseTCS MyTeM
UX BU3YQJIBHOTO MNPOCMOTpa. Bce oOHapy>KeHHBIE HENOCTaTKH (PUKCHUPYIOTCS
B aKT€ IIPOBEPKU HAINYNS U COCTOSHUS JEIL.

B ciyuae yTpaThl JOKYMEHTOB U JI€]l POBOAMUTCS CIy>KeOHasi IpoBepKa, Mo
pe3yapTaraM KOTOpPOM JIMLO, BUHOBHOE B YyTpaTe, HECET OTBETCTBEHHOCTH B
YCTaHOBJICHHOM TOPSJIKE.

Ecnu  ornenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHBIE B JI€JI0, BPEMEHHO

TpeOyroTcs ajis pabOThl, OHM MOTYT OBITh BBIJAHBI W3 JeJia, a HA HX MECTO
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BKJIQ/IBIBAETCS JINCT-3aMECTUTENIb C YKa3aHHUEM, KOIJla, KOMy U Ha KakKol CpOK
BBIJIaH JJOKYMEHT.

10.4. Dxkcneprtu3a IIEHHOCTH TOKYMEHTOB.

OKcnepTu3a I1EHHOCTH JOKYMEHTOB MPOBOJUTCS ISl  YCTAHOBJICHUS
HAy4YHOM, UCTOPUYECKOM W  MPAKTHUYECKOW  3HAYMMOCTU  JIOKYMEHTOB,
oOpasoBaBmmxcsi B mporecce nesrenbHoctTd THK, ¢ mempro orbopa wx s
JaTbHEUIIETO XPAaHEHUS U YHUYTOXKEHHUS.

OKcnepTu3a IEHHOCTH JIOKYMEHTOB IPOBOJUTCS TMPU  COCTaBIICHUU
HOMEHKJIATyphl JieJ, B mpoliecce (GopMHpOBaHUS €], NMPU MOATOTOBKE JEd K
nepenaye B apxus.

JIns paccMOTpEeHUs] TIPOEKTOB HOPMATUBHO-METOJINYECKUX JTOKYMEHTOB IO
BOIIpOCaM JICJIONMPOU3BOJICTBA M APXMBHOIO JieJia, OMUCEH el MOCTOSHHOTO U
BpeMeHHoro (10 mer u Oosee) XpaHEHUs, aKTOB Ha YHUYTOXKEHUE eI H
JOKYMEHTOB, HE€ HWMEIOIIUX HAYYHOM IIEHHOCTH M MPAKTUYECKOrO 3HAYECHUS,
pemenneM TUK wim pacnopsikenuem npencenarens THUK co3maercsa skcriepTHas
komuccus (nanee — OK).

B ee ¢dyHKIMU BXOAUT pacCMOTPEHHE M OJOOpEHHE HOMEHKJIATYPHI Jel
TUK.

B cocraB OK Brimouatorcs wiensl TUK, mo corjmacoBanuio — pabOTHUKH
apXUBHOTO OT/ENIa AIMUHUCTPAIIMA MYHUIIMTIATLHOTO palioHa.

[Ipy mnpoBeneHHHM H3KCIEPTU3bl LIEHHOCTH JOKYMEHTOB OCYILECTBIISIETCS
oTOOp €N MOCTOSHHOTO U BpeMeHHoro (10 neT u 6osee) XpaHeHus, 0TOOp Jei C
BPEMEHHBIMU CpPOKaMHM XpPAaHEHMS, MOICKAIINX XPAHECHHIO, BBIJICIECHUE K
YHUYTOXXEHUIO JEN 3a MPEAbIIYIIUE TOAbl, CPOKH XPAHEHHUSI KOTOPBIX HCTEKIIU.
[Ipu >TOM OAHOBPEMEHHO MPOBEPSIIOTCS KAYECTBO M MOJHOTA HOMEHKJIATYPBI AC,
MPaBWIBHOCTH OINPEEICHUS CPOKOB XPAHEHHUS JIEII.

DKcIepTr3a 1EHHOCTH JOKYMEHTOB OCYIIECTBISICTCS IMyTEM MOJMCTHOTO
npocMoTpa aen. He pomyckaercst oTOOp AOKYMEHTOB ISl XpaHEHUS WU K

YHHUYTOKCHHUIO TOJIBKO HAa OCHOBAHHWH 3ar0JIOBKOB ICJI.
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JIOKyMEHTBI, YTPATHBIIME NPAKTUYECKOE 3HAYEHHE M HE HMEIOIIHE
HUCTOPUYECKONW WJIM HAYYHOM LIEHHOCTH, IO HCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB
XPAaHEHUS MOJIEKAT YHHUTOKEHHUIO 110 AKTY.

AKTBI O BBIJICJICHUHM K YHUUYTOKEHUIO JI€] U JOKYMEHTOB PacCMaTpHUBAIOTCA
Ha 3acenaHusx OK OJHOBPEMEHHO C ONUCAMH [I€Jl. YHHUYTOKEHHE el U
JIOKYMEHTOB JI0 YTBEPKJEHUS aKTOB 3alpeliaeTcs. BoleneHHbIe K YHUUTOXKEHUIO
Jena M JTOKYMEHThl YHUYTOXKAIOTCS IYTEM H3MEIbYEHHs, MepepadOTKU WIIN
JPYTUMHU YCTAHOBIIEHHBIMU CIIOCOOaMHU.

[lo pe3ynbraram 3KCIEPTU3bl LEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIONPOU3BOJICTBA €KETOTHO COCTABJISIOTCS OIHCH JIEN MOCTOSIHHOTO U
BpeMeHHoTo (10 net u Oonee) xpanenus (npuioxenus Ne 12, 13), a Takke akThl O
BBIJICJIEHUM K YHUUTOXKCHHIO JIEN, HE MOAJIeKAIIUX XpaHeHHto (mpuiokenue Ne 14
«Dopma aKTa O BBIJICIICHUU K YHUUYTOKEHHUIO JJOKYMEHTOBY).

Onucu nen mocrossHHOro u BpemeHHoro (10 yner u Oosee) XpaHeHus, a
TaKKe aKThl O BBIICIICHUM K YHUYTOXXEHHUIO 3TUX Jed paccmaTpuBaroTcs Ha DK
Y YTBEPKIAKOTCS MPEACENATENIEM TEPPUTOPUATIEHON KOMHUCCHH.

Onucu n1en MOCTOSIHHOTO XPaHEHMs MOMAJEKAT YTBEPKICHUIO DKCIIEPTHO-
IPOBEPOYHON KOMMCCHUEW YTpaBJjeHHS IO JenaM apxuBoB Pb depe3 apXuBHbIN
OTJIe] aIMMHUCTPALU MYHULIMIIAJILHOTO paiioHa.

[Tpu YHUYTOKEHUU JIOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBanus HamoOHOCTHY», «1 TOom», «3 TOma», «S5 NET» COCTaBISETCS AaKxT,
KOTOpPBIA MOJIKCHIBAETCS HE MeHee ueM aByms wieHamu THK u yTBepxkmaercs
npeacenarenem THK nocne paccmorpenus Ha DK.

Cpox xpaHenus: «Jlo MuHOBaHHS HaJOOHOCTH» HE MOXET ObITh MeHee |
roja.

UepHOBUKM W  PYKONKHCH MOJATOTABIMBAEMBIX JOKYMEHTOB, KOIIHH
WH(OPMALIMOHHBIX M JPYTUX MaTepHalioB, HE MOMJIEKAIIMX BKIIOYCHHUIO
B HOMEHKJIATypy €], 10 MUHOBAaHUM B HUX HaJJOOHOCTH MOTYT YHUUTOXKAThCs 0€3

COCTAaBJICHHU aKTaA.
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BpoutopoBka e mpou3BOIUTCS TOJBKO IOCIE MPOBEIACHUS SKCIIEPTHU3BI
IICHHOCTH JIOKyMEHTOB.

10.5. Odopmnenue nen.

Jlena, momyiexaiiyde Tmepeadye Ha XpaHEHHE B apXHB, JOJDKHBI OBITh
o(opMIIEHBI COOTBETCTBYIOIIUM 00pa30OM.

Odopmnenne fena BKIIOYaeT B ceOs MPOBEPKY CHUCTEMaTH3AIUH
JIOKYMEHTOB BHYTpH JI€Jia, HyMEPAIUIO JHCTOB, COCTaBIICHUE BHYTPEHHEH ONMUCH
TOKyMeHTOB Jena (mpuiiokenue Ne 15), mucra-3aBeputens aena (MpUIIOKEHUE
Ne 16), opopmiieHre peKBU3UTOB O0T0KKH, MOAIMINUBKY (TIEpETIICTCHNE) AeTa.

B 3aBHCHMOCTH OT CPOKOB XpaHEHUs MPOBOJUTCS MOJHOE WM YaCTUYHOE
odopMmIIeHUE JIC]I.

Jlena MOCTOSIHHOTO XpaHEHHs MOJyIekaT MoJHoMY odopmieHuto. [lomHoe
oopmiieHHe Jena NpeaycMaTpUBAET IMPOBEPKY CHUCTEMATH3alUU JOKYMEHTOB
BHYTpH JieJ1a, MPaBUIBHOCTU UX OhopMIIeHHs (HAIUYe HEOOXOUMBIX MOANUCEH,
BU3, OTMETOK O PErUCTpalli U UCIOJIHEHUH, IPUIIOKEHUH ), HyMEpaIUIO JIHUCTOB,
COCTaBJICHHME BHYTPEHHEH ONUCH JOKYMEHTOB JieJa, COCTaBJICHHE JIHCTa-
3aBepuTens jaena, 0hopMICHUE PEKBU3UTOB 00JIOKKH, MOAIIMBKY (TIepernsieTeHre)
nena.

Hena BpemenHoro (o 10 neT BKIIOYUTENBHO) XpaHEHUS MOAJIEKAT
4aCTUYHOMY O(OPMIICHHIO: JIOMYCKAeTCI HE MPOBOAUTH CHCTEMATHU3AIUIO
JIOKYMEHTOB B JieJie, JIUCThI Jiela HE HyMepoBaTb, 3aBEPUTENIbHbIC HAJANUCU HE
COCTaBIISITh.

O6noxKa nena odopmsieTcs o YCTaHOBJICHHOM dbopme
(mpunoxxenne Ne 17). CBegeHust Ha 00JIOKKY TEPEHOCSATCS U3 HOMEHKJIATYPHI Je
C YTOYHCHHUSMH, OTPAKAIOIMUMH (HAKTHUYECKUN COCTaB IOMEIICHHBIX B €O
JIOKYMEHTOB.

OO6mokka Jena HAAMHUCHIBACTCS YEPHBIMA CBETOCTOMKMMH YEPHHUIIAMH,

pa3bopuuBO, O€3 COKpAIICHUI.
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Ha o6noxke nena ykaspIBaroTCsl cieayronue pekBu3uThl: HazBanue TUK,
JIEJIONPOU3BOACTBEHHBIN HOMEP (MHAEKC) JAelia, 3arojIoBOK Jela, JaTa jaena (ToMma,
4acTH), KOJIMYECTBO JINCTOB B JIEJIE, CPOK XPAHEHHUSI JI€N1a, apXUBHBIN UQp aena.

PekBu3uThI, MpocTaBisgeMble Ha 00J0XKKE J1eNa, 0GOPMIISIOTCS CIEAYIOIUM
obpazom:

HasBanne THUK ykaseiBaercs B coorBercTBUM C pernamentoM TUK. Ilpm
n3meHeHnn Hasanus THK B TeyeHnme mepmona, 0XBaTbIBAEMOTO JOKYMEHTaMU
7ienia, Ha 00JI0KKE K CTapOMY Ha3BaHUIO NIPUIKCHIBAETCS HOBOE;

JEJIOMPOU3BOACTBEHHBIN HOMEp (MHIAEKC) JieJa — MpocTaBisieTcss HudpoBoe
o0o3HaueHue (MH]IEKC) ea 0 HOMEHKIIaType JIe;

3arojIoBOK (HaMMEHOBaHUE) Jella MEPEHOCUTCS U3 HOMEHKIJIATyphbl Aei(B
HEOOXOJMMBIX CIIy4asiX B 3ar0OJIOBOK BHOCSITCSI yTOUHEHUS);

Jata Jena — Ha OOJIOKKE Jiena yKa3blBaloTCs JBE JaTbl, KOTOpPbIE
Ha3bIBAIOTCS KPAaWHUMHU JaTaMU U COOTBETCTBYIOT JIHIO, MECSIY, TOAY 3aBEACHUS U
OKOHYAHHWs Jena JUlsl €] MOCTOSIHHOro xpaHeHus. HawanpHas mara — 310 jnara
CaMOr0 paHHEro, a KOHeYHas JaTa — Jara caMOro MO3JHETO JIOKyYMEHTa B JIEJeE.
[Ipu >TOM YyUUTBIBAIOTCS JAThl BXOJAALIUX U UCXOIAIINX TOKYMEHTOB (B Clydae ux
OTCYTCTBUS — JaTbl PETUCTpPALMU JOKYMEHTOB), W HE YYHUTHIBAIOTCS JaThI
CIUCAHUsl JOKYMEHTOB B JI€JI0, YKa3aHUI MO MCHOJHEHUIO TOKYMEHTOB, OTMETOK
UCIIOJIHUTENS (32 MCKIIOYEHHUEM CJIy4yaeB, KOIJa Ha JOKYMEHTaX HE HMEETCs
JIPYTUX JaT, KpOME MEPEUUCIICHHBIX).

[Ipyn HamucanuM KpalHUX AaT Ha OOJIOKKAxX €1 MOCTOSHHOIO XpaHEHUs
YHCIIO U TOJl MPOCTABJISIOTCS apaOCKUMU LudpamMu, a Ha3BaHUE MECSIa MUIIeTCS
Oponucelo 0e3 cokpamieHus. Ha o0nokkax Jen  BpPEeMEHHOIO  XpaHEHUs
YKa3bIBa€TCs TOJIBKO TO/I.

Ha oOnoxkax gen, coOCTOAMMX W3 HECKOJBKUX TOMOB (4acTeil),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonuyecTBO MpoOHYMEpOBAaHHBIX B JI€Ji€ JINCTOB MPOCTABISIETCS C JIUCTAa-

3aBCPUTCIIA ICJIa.
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Cpok XpaHeHHUs EPEHOCUTCA Ha OOJIOKKY Jella U3 HOMEHKIATypsl aen. Ha
Jienax MOCTOSTHHOTO XpaHeHus numietcs: «[locTossHHOY.

ApxuBHBIN mU@dp Aena COCTOUT U3 HoMepa (HoHIa, HOMepa ONMUCH, HOMEpa
JieNia o OMKCH, B MyHHUIIMITAIbHOM apXHBE MPOCTaBIseTCs HOMEP PoHa.

Ha Topue nena ykas3pIBaloTCS 3arojoBOK Jie€fla, HMHAEKC Jella To
HOMEHKJIAType, AaTa JIeJa U CPOK XPAHECHHS.

B  memix obecrmeueHuss COXPAaHHOCTM M 3aKpEIUICHUA  TOpsAKa
pacoJIOKEHUSI JOKYMEHTOB, BKIJIIOUEHHBIX B JI€JI0 YUCTHIE JHUCTHI M3 Jeja
u3bIMaloTCsl (0€3 MOBPEXKICHUS IIEJIOCTHOCTU Jena). Bce JMucThl, KpoMme JucTa-
3aBEpUTENIS J€JIa U JIUCTOB BHYTPEHHEHN OIMCH HYMEPYIOTCS B PAa3BEPHYTOM BUJE
apabckuMu 1M@paMu BaJoBOM Hymepanueil. JIUCTBI HyMepyloTCs HpPOCTHIM
KapaHJalloOM CBEpPXy BHHU3 B BO3pACTalOIIEM MOPSIKE HOMEpPOB HayuHas C
nepsoro. Lludpel mpocraBisioTcs B NMpaBOM BepxHeM yriy jucta. Hymepanus
LBETHBIMU KapaHJallaMH, YEPHUIAMH U HyMepaTOpaMy He JOIYyCKAETCs.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepalueid JIHCTOB, B TOM YHCIIE MEeYaTHBIC
U3JIaHUS, HYMEPYIOTCS B OOIIEM TOPSAKE WM COXPAaHSIOT COOCTBEHHYIO
HYMEpAIIMIO, €CIM OHAa COOTBETCTBYET MOPSJIKOBOMY PpAaCIOJIOKEHUIO JIUCTOB
B JIEJIE.

Cnoxennblid nucT Oonbiioro ¢opmara (A2, A3) pa3BopauuBaeTcs
U HyMepyeTcs B MPaBOW 4YacTU BepxHero mnousis jmcra. [Ipu 3ToM nuct maroboro
dbopmara, TOAIMIMTHIM 3a OJWUH Kpai, HymMepyeTcs KaK OJIMH JHCT, a JIUCT,
CJIOKEHHBIM 1 MOJAIIUTHIA 32 CepeANHY, MOIJISKHUT MEePEIIMBKE U HyMEpPYeTCs Kak
OJIH JIUCT.

Ecnu B Jnene ectb KOHBEPT C BIOXKEHUSMH, TO CHadala Hymepyercs
KOHBEPT, a 3aT€M OUepEeAHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dotorpadun u apyrue WUIIOCTPATUBHBIE MaTepHalibl HYMEpPYIOTCS Ha
00OpOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ HAarayxo HaKJIEEHHBIMU IOKYMEHTaMU (BbIpe3kaMu, (pororpadusiMm)
HYMEPYETCS KaK OJIMH JIUCT. ECciiM K TOKYMEHTY NOJKJIEEHbl OJHUM KpaeM Apyrue

JIOKYMEHTHI (BCTaBKU TEKCTA, IEPEBOJIbI), TO KAXKIbIH JTUCT HyMEPYETCS OTIIEIBHO.



59

[IpunoxeHnue K Jely, COCTABISIIOUIEE OTIAEIbHBIM TOM, HyMeEpyeTcs
OTJIEJBHO.

[Ipy HanuuuM OTAEIBHBIX OIIMOOK B HYMEpalUM JHCTOB B JeNax IpH
NOATOTOBKE HMX K CJladye B apXHB JOMYCKAE€TCS II0 COIVIACOBAHHMIO C HUM
ynoTpeOaeHne JUTEPHBIX (C OYKBEHHBIMHU JAOIMOJHEHUSMU) HOMEPOB JIMCTOB.

B nenax mMOCTOSIHHOTO XpaHEHWs i ydyeTa W IIOMCKa JIOKYMEHTOB
B HayaJie Jejia MOXKET IIOMENIAThCS BHYTPEHHSIs onmuch (mpuiioxenne Ne 15).

JIMCTHI BHYTPEHHEN OMKUCH HyMEPYIOTCS OTAEINIBHO.

Kaxxnoe neno 3akaHUMBAaeTCs JTMCTOM-3aBEPUTENIEM YCTAHOBJICHHON (POPMBI
(mpuoxxerne Ne 16).

B nucre-3aBepurene nena urdpamu ¥ Nponuchbio yKa3bplBaeTcs (pakTHUecKoe
KOJIMYECTBO JINCTOB B JJAHHOM JIEJI€, @ TAK)KE HAIMYUE JTUTEPHBIX U MPOIYIICHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHMCU M HAJIMYUE CpEAu
JIOKYMEHTOB Ta3€T, KHUT, Opolop, dyeprexed, gororpaduii, puCyHKOB U T.A.,
CTaBUTCS JlaTa U MOANHUCH pabOTHUKA, CPOPMUPOBABILIEIO AENO, U yKa3bIBaCTCS
€ro JOJDKHOCTb, MHMLMAIBI W (amuwinsa. Ecium KoOIW4ecTBO JHUCTOB B Jiene
U3MEHSETCS, 3aBepUTEIbHAS HAAMUCh COCTABIISIETCS] BHOBb.

[Tpu moaroroBke Jied K NOAMIMBKE (MEPETJIETY) MPOBEPSAETCS MPaBUIBHOCTh
ux (opMHUpOBaHUSA, OPOPMIICHHUS, METAJUIMYECKUE CKPEIUIEHHS U3 JOKYMEHTOB
yAAIAIOTCS.

JIOKyMEHTBI TIOJIITUBAIOTCS TAKUM 00pa3oM, YTOOBI MOXKHO ObLIO CBOOOIHO
IPOYUTATh TEKCT KaXIAOro JOKYMEHTa, BHU3bl U YKa3aHUS IO HCIHOJHEHHUIO
JOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepegaua 1en1  TOCTOSHHOIO XpaHEHUSI B apXUB  OCYILECTBIIAETCS
MOEIMHUYHO MO yTBEPKAEHHBIM DK onucsam J1e1 NOCTOSHHOTO XPaHEHU.

[IpueM JOKYMEHTOB Ha MMOCTOSIHHOE XpaHeHHe 0(pOpMIISIETCS aKTOM IIprema-
nepeaayu ToOKyMeHTOB (mpuitoskenue Nel8).

[Ipn nmepenave Aen Ha BCEX JK3EMIUIIPAX ONUCH JI€J MPOTHB Ka)JI0ro

BKJIIFOYCHHOI'O B HEC ACJIa B rpa(be «HpI/IMellaHI/Ie» CTaBUTCA OTMCTKA O HAJIM4YMH
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nena. B KOHIE KaXJ0ro OHK3eMIUIApa OMUCH JeN YKa3bIBalOTCS IU(ppaMu
U TPONHUCHI0 KOJIMYECTBO (PAKTUUECKH MPHUHATHIX (II€PENAaHHBIX) B apXuB JEl,
MHUIMAJIBI U (aMWINU JIUL], OCYILECTBISIONINX [IPUEM-TIEpeaayy e, CTaBsITCsI UX
IIOAIVCH U J1aTa.

[Ipu npueme nen B apXuBe NPOBEpsiETCS MPABUIBHOCTh UX O(OpMIICHUS.
Hena, odopmiileHHBIE C HapyIICHHEM IpaBWJ, yCTaHOBJICHHBIX WHCTpyKIMEH,
Bo3Bpamarorcs B TUK ¢ ykazanueM HeTOCTaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UMEET NMPUOPUTETHOE MPaBO Ha UCIOJIb30BAaHUE
JIOKYMEHTOB, MEPEJAaHHbBIX €0 Ha FOCYIapCTBEHHOE XPAHEHHE, B TOM YHCIIE HA UX

NepBYyIO MyOIUKAIIHIO.

11. OTBETCTBEHHOCTH

11.1. Ynewst THK HecyT NEpCOHANBHYIO OTBETCTBEHHOCTh  3a
coomonenue TpeboBaHU WMHCTPYKIMM, COXPAaHHOCTh HAXOASIIUXCS Y HUX
JIOKYMEHTOB.

11.2. OtBeTcTBEHHOCTh 3a opranHuzanuio aenompomsBoactBa B THUK,
BHEJPEHUE aBTOMATU3UPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTUHA MOJITOTOBKU M
00pabOTKH TOKYMEHTOB, 00€CIeueHne COXPAHHOCTH JIOKYMEHTOB U Nepeaady ux B
apXuB, KOHTPOJIb 3a coOmoAeHueM TpeOoBaHMi WMHCTPYKIIMU OCYIIECTBISIET

npencenarens TUK.



[Tpunoxxenne Ne 1
K UHCTPYKIIUHU IO IEIOIPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MYHHUIMIIAJIBHOTO pailoHa AyprasuHCKuil paiioH
Pecnyonuku bamkoproctan

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

JlaTa noctrynjieHus KoppecnonieHT, 1aTa U perncTpalMoOHHbII HOMep Kpartkoe Pe3omonust niam xomy OtmeTka 00
U PerucTPalMOHHBINH HOMep NMOCTYNHUBIIEr0 JOKYMEHTa cojiepaKaHue HaNpaBJeH J0KYMEHT HCIOJTHEHHH

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAINUX JOKYMECHTOB

Jaram

. KoppecnonaeHt Kpatkoe conep:xkanue OTMeTKa 00 UCTIOJITHEHUH
PEruCTPANHOHHBINH HOMEP




1
2
3.
4
5

[Tpunoxenne Ne 2
K HHCTPYKIIMH IO JEJIOIPOU3BOJACTBY
B TEPPUTOPHUAIBHON U30MpaTENbHON KOMUCCUU
MYHUILIMIIAIBHOTO paiiloHa Aypra3uHCKUN paiioH
Pecny6nuku bamkoprocran

HEPEYEHDb
JAOKYMEHTOB, He MOJJIeKAIMX PerucTpanuu

Coo011eHus 0 3aCe1aHusAX, COBEIIAHNUAX U MIOBECTKAX JIHS.

VY4eOHble TPOrpaMMBbl, TIIaHbIL.

PeknaMHble n3BeIIEHUS, IJIAKATHI (32 UCKIIIOUEHUEM aruTallMOHHBIX ).
[lo3npaBUTENBHBIE MUCHMA U TEJIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ'I€TI>I, IMPpUTIAIICHUA Ha PAa3JIMYHBIC MCPOIIPHUATHA, HC

COACPKAIMC HAIJICKAIINX PCKBU3HUTOB IIMCbMaA.

6.
7.
8.

byxrantepckre TOKyMEHTHI.
[leuaTHbIle M3M1aHUS.

OneparuBHass uHQoOpMalMsi, ToOCTynaromas o kaHamam cBssu ['AC

«BBI60OpEI.
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[Tpunoxenne Ne 3
K HHCTPYKLIMHU 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHUILIMIIAJIBHOTO paiiloHa Aypra3uHCKUN palioH
Pecny6nuku bamkoprocran

AKT
MBI, HHKETOAMCaBIINECS
]
COCTAaBUJIM aKT O TOM, YTO « » 20 1. mpm
BCKPBITUM TIAKETa B HEM HE

0Ka3ajJ10Chb

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAApaAX.

IHoamucu:
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ITpunoxxenne Ne 4
K HHCTPYKLIMHU 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIbHON N30MPATETbHON KOMUCCHH
MYHUILIMIIAJIBHOTO paiiloHa Aypra3uHCKUN palioH
Pecny6nuku bamkoprocran

IPOTOKQOJI Ne
3acelaHMsl TEPPUTOPHUATBLHOM N30UPATEILHOM KOMUCCHH

Pecny0suku bamkoprocran

« » 20 rogma
Hauano: 4acoB MUHYT
Mecto npoBeneHus:

IpeacenareancreoBai(d.1.0.) — IpeaceaaTenb TEPPUTOPUAIIBHON
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcTrBoBaIM: 3aMECTUTENL MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMHUCCUHU , WIEHbl KOMHUCCUHU C IIPABOM PEIIAOLIETO
roJjioca ; WIEHbl KOMHMCCUM C IIPAaBOM COBEILIATEIIbHOIO T0JIOCa
; IPU PAaCCMOTPEHUU BTOPOTO BOMPOCA MOBECTKU JTHS —

IMOBECTKA JHsA
1.
2.
I"'omocoBanme 110 moBecTKe ITHS: «3A» - ; «[TIPOTHUB» — .
B XOJE 3ACEJAHUSI

10... (HauMeHOBaHHE BOIPOCA IIOBECTKU JIHsI)
(hamunuu u UHUYUATLL BEICMYNUBULUX NPU OOCYHCOEHUU 8ONPOCA)
TeppuropuansHas n3dupareabHas KOMACCHS peluia;

1.
2.

["onocoBanue o nepBoMy BOIIpocy MoBecTKU AHS: «3A» - ; «[IPOTUB» —

2.0 ............

IIpencenarens

TEPPUTOPHAITHPHON H30MpaTEILHON KOMUCCUHT
(MHUTHATEL, (haMUITHS)

Cexkpertapb
TEPPUTOPUATBHON N30UPATETHLHOM KOMUCCHU

(MHULUATBL, aMuITIHs)
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[Tpunoxenue Ne 5
K UHCTPYKLIUHU IO IEIOIPOU3BOJCTBY
B TEPPUTOPHAIIbHOIN U30UpaTebHOI KOMHUCCUT
MYHMIMIIAJIBHOTO pailoHa AyprasuHCKuil paiioH
Pecny6nuku bamkoproctan

TEPPUTOPHUAJIBHASL BAIIKOPTOCTAH PECITIYBJIUKABDBI
MN3BUPATEJIBHASA KOMH?CHH AYBIPFA3BI PAMOHBI
MYHI/IHI/IHAJIBHOI:O PAMOHA MYHMIIUIIAJTb PAUOH

AYPTABSUHCKHNU PAUOH - TEPPUTOPHAJIb hAWJIAY
PECHIYBJIMKHU BAIIKOPTOCTAH KOMHUCCHUSAhDBI

PEINIEHMUE

2 ¢espans 2021 roga Neo 5/2-5

c.Tonb6assl
0

(HaMeHOBaHHE PEIICHHU)

Ha ocHoBanum cratbu d)e,uepaﬂLHoro 3akoHa «O0 OCHOBHBIX rapaHnTusax

n30upaTeNbHBIX MPaB U MpaBa Ha yyactue B pedepenayme rpaxaan Poccuiickoii
denepauun» U CTATbU Konekca Pecnybnuku bamkoproctan o BbIOOpax
TeppuUTOpUaNbHasg  K30upaTenbHass KOMHCCHS ~ MYHUIMIAIBHOTO  paiioHa

Aypra3zuHckuii pailon Pecniy0nuku bamkoprocran pemmna:
1.
2.

[Ipencenarens (wHUIIANTB, haMUITHS)

Cekperapb (vHUIMANB, (aMUITHS)
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[Tpunoxenne Ne 6
K MHCTPYKIIUU 10 I€TOIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHUILIMIIAJIBHOTO paiiloHa Aypra3uHCKUN palioH
Pecny6nuku bamkoprocran

TEPPUTOPUAJIBHAS BAIIKOPTOCTAH PECIIYBJIUKAQBI
N3BUPATEJIBHAS KOMUCCHUS AYBIPFA3BIPAMOHBI
MYHUIUMIIAJIBHOI'O PAMOHA MYHUIMIIAJIb PAUOH

AYPT'ABUHCKHMI PAVOH TEPPUTOPHUAJIb hAWJIAY
PECITYBJIMKU BAIIKOPTOCTAH ' ' KOMMUMCCUShbI
yi1. JlennHa 84, c. Ton6a3pl, Aypra3uHCKHii paiioH, Jlenun ypamsbl, 84, Tan0asbl aybuibl, AybIpFa3bipaiioHBbI,
Pecny6nuka bamkoprocras, 453480 BamrkoprocranPecnyosukahsr, 453480
(34745) 2-16-00 e-mail: 02t006p@cikrb.ru (34745) 2-16-00 e-mail: 02t006p@cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.

®omuueny 11.1.
Beepnas yi., nom 15, k8. 10,
c. bakanei, PeciyGnmka

bamkoprocran, 450057

YBaxkaemsiit [letp MBanoBuy!

Hanpasisito 3ampaliuBaeMble Bamu CBEJICHUS 0

...................................................................................

[IpunoxeHnue: NUCBMO TEPPUTOPUATBHOW HW30UpaATENbHOW KOMHUCCUU
MYHHUITUTIATBHOTO paiioHa Aypra3uHckuil paiion PecmyOmmku bamkoproctan ot
15.12.2020 Ne01-21/4 n npunoxxenue kK Hemy, Bcero Ha 15 1. B 1 9k3.

C yBaxxeHueM
[Ipencenarens (nHUIMAITBI, (haMIITHS)
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ITpunoxxenne Ne 7
K HHCTPYKLIMHU 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHUILIMIIAJIBHOTO paiiloHa Aypra3uHCKUN palioH
Pecny6nuku bamkoprocran

TpeOoBaHusA K JOKYMEHTAM, H3rOTOBJIAEMbIM C IOMOUIbI0
MeYararwiunx YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTel AoKyMeHTOB Ha OjaHkax (opmara A4 medaTaroTcsi uyepe3
1,5 MexXCTpOUHBIX UHTEpBaa, Ha OiaHkax popmara A5 — yepe3 1 MEKCTPOUHBIH
WUHTEpBaJI.

TexkcTsl AOKYMEHTOB, TMOJITOTABIMBAEMBIX K THIOTPA(CKOMY H3JIaHUIO,
neyaTaroTCs Yepes IBa MEXCTPOUYHBIX HHTEpBAJIA.

2. Ha3zpanue Buaa JTOKyMEHTA MI€4aTaE€TCs MPOMUCHBIMHU OyKBaMHu.

3. Ecmm 3aromoBox k Tekcty npebimaer 150 3HakoB (5 CTpOK),
JIOTIYCKAeTCsl MpOJUIeBaTh €ro J0 TpaHUIbl NpaBoro mnojis. Touyka B KOHIIE
3arojIOBKa HE CTaBUTCA.

4. PacmmudppoBka mnoamucu B pekBuszute «lloamucey meuyataeTcs
Ha YpOBHE IOCJEIHEHW CTPOKM HAMMEHOBAHUS JIOJDKHOCTH C HMCHOJIb30BAaHUEM
xomOuHanuu kiasum Shift — Ctrl — TIpoOen mexay nHUIMATaMU 1 (haMUITHEH.

5. Co3panue, (opMathupoBaHMe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOJMTCS HA KOMIIbIOTEpPaX C MCIHOJb30BAaHUEM TEKCTOBOTO MPOLECCopa
MSWord. BxenpeHuwe 5SICKTPOHHBIX TaOJWIl, CO3JAaHHBIX B TaOJUYHBIX
nporeccopax, B mokymeHTsl MS Word e nomyckaercs. Jlomyckaercsi, mpu
HEOOXOAMMOCTH, co3JaHue, (OpMaTHPOBAHWE W BBIBOJ HA IMe4yaTh TaOJIHUIL
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

6. Ilpu dQopmaTupoBaHuM JTOKYMEHTOB 00s3aTelbHO paldoTaTh C
BKJIFOUEHHOW KHOIKOM Y[, YTOOBI BUETHh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIOJb3YeTCS CTHIIb,
KOTOPBINA UMEET CIEAYIOLUE MapaMeTphl:

o Illpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orctyn cieea  Ocmcnpaa Ocwm

e UurepBan nepen0 nyHkToBnocae() MyHKTOB

e  MexXCTpOUYHbIN HHTEPBAI MTOJTyTOPHBIN

e [lepBas ctpoka orcTymn Ha 1,25 cm

e BripaBHuBanue 0 IIUPUHE

8. Ilpu dopmaTupoBaHuu TaOIUI] HEOOXOIUMO COONIOAATH CIICTYIOIIHE
TpeOOBaHMUS:

Tabmuua Bcerna JODKHAa HMETh Ha3BaHHE, KOTOPOE BBIPABHUBACTCS
10 IIPAaBOMY IOJIIO JOKYMEHTA;

TabJIMIa BBIPABHUBAETCS 110 LEHTPY JIUCTA;

3aroJIOBKU CTOJIOLIOB U CTPOK BBIPABHUBAIOTCS 110 LIEHTPY SYEHKY;

JaHHbIE B sTYeHKaX TaOJUIbl BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;



68

MPOJIOJDKCHHE TaOJIMIIBI HA HOBOM JIUCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee CTOJOIOB (WM HOMEPOB rpad B ciaydae, ecinu rpadbl TaOIUIBI HA TIEPBOM
JIMCTE TIPOHYMEPOBAHBI);

CTPOKH TaOJIUIIBI IEPEHOCITCS HA HOBBIM JIUCT TOKYMEHTA UCKIFOYUTEIIBHO
ICJIUKOM;

IIMPUHA M BBICOTA TAOJMIBI HE JOJDKHBI TPEBBINIATH Pa3Mephl IMOJeH

JIOKYMEHTA.
9. Pa3zmepsl noJiei TOKyMEHTa TOJKHBI UMETh CIEAYIONTHE ITapaMeTphl:
® BEpXHEe 2,0cm
e HIDKHEE 2,0 cm
e JIEBOE 3,0cm
® MpaBoe 15cm
Ot Kpas 10 KOJIOHTUTYJIA:
® BEpXHEro 1,25 cm
®  HIDKHETO 1,25 cm

10. IIpu moAroToOBKE TOKYMEHTOB UCIOJIB3YIOT CIEAYIONINE PEKBU3HUTHI:
HAaMMEHOBaHUE OpraHU3AIINH;
HAaMEHOBAHHE BHJIa TJOKYMCHTA;
CCBIIKA Ha PETHCTPAIMOHHBIN HOMEP | JIaTy TOKYMEHTA;
MECTO COCTaBJICHUS WJIU U3JJaHUS JJOKYMEHTA,
ajpecar;
rpud YTBEpKIACHUS JOKYMEHTA,
3aroJIOBOK K TEKCTY;
TEKCT JIOKYMEHTa;
OTMETKA O HAJTMYUH MPUIIOKECHUS,
MO/IITHCH;
rpud CoriacoBaHMs TOKYMEHTA;
OTMETKa 00 UCIIOJIHUTETIE.
11. PexkBusutbl (KpoMe TEKCTa JOKyMEHTa U ajpecara), COCTOSIINE
U3 HECKOJIBKUX CTPOK, TIEYaTal0T CO CIASAYIOUIMMH IMapaMeTpaMu:

o [lpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e OrcTyn cieBa 0 cm cipaBa 0 cm

e UurepBan nepes 0 myHKTOB
nocne( MmyHKTOB

e  MeXCTpOYHbIN HHTEPBAII OJVMHAPHBIN

e OrtcTyn nepBoil CTPOKU HET

e BripaBHuBanue 10 LIEHTPY

12. PexBu3uT «Ampecar» nedyaTaroT CO CISAYIOUIMMH MapaMeTpaMu:

o Illpudr TimesNewRomanCyr

e Pasmep 14 nyHKTOB

e Orcryn cieBa [/ cmcmpasa 0 cm
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e Uurepsan nepen 0 myHKTOB nocie 0 myHKTOB
e MEXCTPOYHBIN UHTEPBAI OJMHAPHBIN

e OrcTyn nepBou CTPOKU HET

e BripaBHuBanue I10 LIEHTPY

Ecmu coctaBHble 4yacTH pPEeKBU3UTOB «Ajpecat», «['pud yTBepKIcCHHS
nokymeHta», «I'pu¢ cormacoBaHusi JIOKyMeHTa», «OTMeTka O HaJIU4YUU
IPUIOKEHHS» HE YMEIIAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MeCTe MPOM3BOIAMTCSA C IMOMOIINBI0 CHMBONA «PaspbiB CTpOKM» (KOMOHWHAIHS
knasuin Shift — Enter), Hanpumep:

COI'JTACOBAHO
HauaneHuk apxuBHOrO OTIENA
aIMUHHUCTPALIMHU TOPOJICKOTO OKpyTa
ropost Ctepauramak
M.B.AnekceeBa

13. Tlpu odopmieHHH AOKYMEHTOB Ha JIByX M 0oJie€ CTpaHMIIAX BTOpPAS
U TOCJENYIOUME CTPaHUIbl JIOJKHBI OBITh MpOHyMepoBaHbl. Homepa cTpanuil
IIPOCTABIIAIOT NOCEPEINHE BEPXHETO IMOJS JOKYMEHTA HAa PACCTOSIHUM HE MEHEE
10 MM OT BepxHEro Kpast JIucTa apabCKkuMu u@paMu 06€3 3HaKOB IPEIUHAHUS.

JlommyckaeTcsi co3aHue JOKYMEHTOB Ha JIMIIEBOM U OOOPOTHOHM CTOpOHaxX
aucta. IIpy NBYCTOpOHHEM CO3/IaHMH JIOKYMEHTOB IIMPUHA JIEBOIO MOJSA HA
JMLIEBOW CTOPOHE JIUCTAa U MPABOT0 IMOJIsl HA 0OOPOTHOM CTOPOHE JIMCTA JTOJIKHBI
OBITH PaBHBI.

Ecmn n1OKyMEHT uMEET IPUIIOKEHHE, TO OHO IIeYaTraeTcs C HOBOU
CTPAHMIIBI.

14. JIns BbISBIEHUS U UCIPABJICHUS BOZMOXHBIX OIIMOOK B MPAaBOMHUCAHUU
B cQopMUpOBaHHBIX (ailllax pPEeKOMEHAYeTCs OCYIIECTBISATh IPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Ysl CUCTEMBI MPOBEPKH NMPABOMUCAHUS.

15. Kaxnaplii HOKYMEHT CO BCEMHM NPWIOKEHUSMU K HEMY IOMENIAoT
B OT/EJIbHBIN (haili (eciu MpUIIOKEHHUS! CO3AaHbl OJHUM MpoLeccopoM). Buytpu
¢aitna caMm JOKyMEHT U Ka)KJ0€ MPUIIOKEHNE TOMEIIAIOT B OTJENIbHbIE pa3/ebl.

16. Bce pexkBu3HTHI JOKYMEHTa OTHAEISIOT APYT OT Apyra OJHOW IyCTOH
CTpOKOH, oOpazyemoit cuMmBojoMm ab63amna (fxmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpeYaThesi OoJiee IByX CUMBOJIOB ab3alia moapsI.

17. He pomyckaercss mucath CJoBa C Pa3psiAKOM, BCTaBISS MPOOEIHI
Mexnay OykBamMu B cioBax. He gomyckaeTcss HCMONb30BaHHE MPOOENOB AJis
oOpa3oBaHMsI a03alIHOTO OTCTYMAa (KPAaCHOW CTPOKH) WJIM IyCTHIX CTPOK. B Tekcre
HE JIOJDKHO BCTpedaTbesl MoApsia Oojiee 0JHOro cumBoisia npobena. Pazgenenue
WHULMAIOB U (pamuinu, cuMBojia Ne M yucia, MOPSAKOBOTO HOMEpa CTaThH,
YacTH, NMyHKTA WJIA TOJAMNYHKTa NpPaBOBOrO aKTa, YHUCJIa Mecslla M Ha3BaHUA
Mecdlla, YUCia rojia U CJI0Ba «rojy», JIIOOBIX YHMCIOBBIX 3HAYCHUM U €IUHUIL

WU3MCHEHHSI JIeTaeTCsl C HMCIOJh30BAHUEM HEPa3IeIMMOro mpobena (coueTaHue
knasuii Shift — Ctrl — IIpooen).
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18. He nmomyckaeTcsi BKJIIOYAaTh B TEKCT JOKYMEHTA pa3ieluTeIbHBIC
JIMHUY, COCTABIICHHBIE U3 IIEMOYEK CUMBOJIOB (¥, =, -, — U ApyTHE).

19. He pomyckaercss MCIOJIB30BAHME B PYCCKHUX CJIOBAaX CXOJHBIX I10
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCMOJAb30BaHWE CHUMBOJNA TaOymsiuuu (—) [
oOpa3zoBaHusl a03alHOTO OTCTyNa (KpacHOW CTPOKM) WM IYCTBIX CTpOK.
AO3alHBIA OTCTYIl yCTaHaBIMBalOT B MeHI0 dopmar/A03al] Wid € MOMOIIBIO
BEPXHETO JBUKKA HA TOPU3OHTATBHON JTMHEHKE.

21. He pnomyckaercs HCIOJIb30BAHUE CHUMBOJIA «-» JUJII 00O3HAUYEHUS
nepeHoca. BMecTto HeEro ciieayer HMCHoJb30BaTh CHMBOJI MSTKOTO TIEpeHOCa
(komOuHarus kiaBuir Ctrl — «-»).

22. ]Jlns HamuvcaHWs PUMCKHUX ITUGP TOJDKHBI UCITOJIB30BATHCS 3arjlaBHBIC
oykeel maruHCKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanne ajis 3TOU
LTI PYCCKUX OYKB U apaOCKux Hudp HE JOMYCKAETCs.

23. Bmecrto 6ykBbl «E» momkHa ynotpebnatees 6yksa «B» (kpoMme HMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPKAAOIINX JOKYMEHTOB).

24. PexBusuthl «HanmeHoBaHue BHUJa JOKYMEHTOB» JOJKHBI OBIThH
BBIPOBHEHBI IO IIEHTPY U KKIBIM M3 HUX JIOJDKEH MPEJCTaBiIsATh cOOOM OJIMH
ab3all, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBU3UTA HE JIOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucnosib3oBaHME CHUMBOJa ab3ana Juisi NpephIBaHUS
CTPOKH B TPOU3BOJIBHOM MECTE, HJisi JTOTO CIEAYeT HCIOIb30BaTh CHUMBOII
paspbiBa cTpoku (koMOuHanus kiaasum Shift — Enter).



[Tpunoxenne Ne 8
K MHCTPYKLIMH I10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIIbHON N30HpPATETHHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa AyprasuHCKui paioH
PecnyOnuku bamkoprocran

Chnucok PACCBIJIKHA UCXOAAIINX JOKYMEHTOB

Ne HaumenoBanue oprana . .
IHoHbIi MOYTOBBII axpec
n/n (opranusanumn)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa AyprasuHCKUi paioH
PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3amecTUTENb MpeaCeaaTENS,
CEKpeTaph) TEPPUTOPUATTLHON N30MPATEITHHOM
KOMHUCCHH MYHUIIUTIAIILHOTO pailoHa
Aypra3zuHckuil paiion
Pecny6mnmnku bamkoproctan

WHUIUANBI, PaMuTis

MOAIIHCH

« » 20 I.

CIIMCOK
AOJIZKHOCTHBIX JINI (OPpraHu3anuii), KOTOPbIM HANIPABJISIETCSA
pellieHre TEPPUTOPHATBLHOM N30UPATEILHOM KOMUCCHH
OT « » 20 roma Ne

(YkazaTh 3aroioBoK)

n/m

HaumenoBanue oprana (opraHusanun) Komn-Bo 3k3. | Ilpumeuanue

Hcnomaunrenn

«

»

20  roma




[Tpunoxenne Ne 10
K MHCTPYKLIMH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa AyprasuHCKui paiioH
PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHblE KOHCTUTYIMOHHBIC 3aKOHBI, (eaepaibHbIe 3aKOHBI
Poccuiickon denepanuu — COriIacCHO yKa3aHHOMY B HUX CPOKY.

2. VYkasel Ilpesunmenta  Poccuiickoit ~ ®enepanuu, Ilpesumenta
Pecny6inku bamkopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxenust  Ilpesumenta Poccuiickoit  ®enepanuu, I'naBbl
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenust  [IpaBurensctBa  Poccuiickoit
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnmku bBamkopTocTaH — COMNIACHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocymapctBennoro Cobpanus — Kypynras
PecnyOinku bamkopTocTaH— cOrjacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurenbctBa Pecnybmuku bamkoproctan —
COIJIACHO YKAa3aHHOMY B HHUX CPOKY.

8.  Pacnopsbkenus I'maBe PecnyOnmuku  bamkopTocTaH— — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampockl CoBera @enepanuu DeaepanbHOTO
CoOpanust Poccuiickoit ®enepannu, ['ocymapcrBennonn Jlymbr denepaibHOro
CoOpanust Poccuiickoit denepanuu — He To37HEE 4eM uepe3 15 KalleHTapHBIX
JIHEW CO JHS MOJIyYEHMS NMapJaMEHTCKOTO 3ampoca WM B MHOW YCTaHOBJICHHBIN
cooTBeTcTBYIOMIEH manatoi denepanbHoro Cobpanusi Poccuiickoit deneparyu
CPOK.

10. 3ampockr uneHoB CoBera ®Denepanuu DenepanpbHoro CoOpaHus
Poccunitickon @enepaunu, aenyratoB [ocymapctBeHHou lymbr DenepaabHOTO
CoOpanus Poccuiickoit denepannu — He mo3aHee yeM udepe3 30 KajaeHIapHBIX
JTHEW CO JHS €r0 MOJYYEHHUS WM B MHOM COTJIACOBAHHBIN C MHUIIMATOPOM 3arpoca
CPOK.

11. OoOpamenus uireHoB CoBera denepanuu DenepanpHoro ColOpaHus
Poccuiickon ®enepaunu, nenyratoB l'ocymapctBenHou Jymel depepanbHOro
CoOpanust  Poccwmiickoit  ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEebHOCThIO, — Oe30TiaraTebHO (2 TP  HEOOXOAMMOCTH TOJyYEHUS
JIOTIOJIHUTENIBHBIX MaTepUaloB — HE Mo3aHee 4eM uepe3 30 KaleHAapHbIX THEH
CO JTHS TIOJTYYCHUS OOPAIICHIS ).



12. Oopamenus nemytratoB ['ocymapctBenHoro CoOpanusi - Kypynras
PecniyOonuku  bamkoproctaH — B CpOK, YCTaHOBJICHHBIH 3aKOHOAATEIbCTBOM
PecnyOnuku bamkoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoii denepanum,
IIpaButensctBa Poccuiickoit @enepaunu, Koncrurymmmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepanbHOU
npokypatypsl Poccuiickon @enepannu, agxMuaucTpauuu [ masel u [IpaButenscTBa
PecnyOnuku bamkoprocran, BepxoBnoro Cyna PecnyOnmku bamkoprocrtas,
[Tpoxypatypsl PecyOmmku bamkopTocTan, OpraHoB MECTHOTO CaMOYITPaBIICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
npeJcenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3aHee yeM uepe3 30 KaJleHaapHbIX THEH.

14. TIlporect npokypopa — He mo3aHee yem uepe3 10 KaJeHaapHbIX THEH.

15. [IlpexncraBnenue npoxypopa — He mosaHee yeM depes 30 KaleHTapHbIX
JTHEH.

16. Ilucbma uzbuparenbHbIX KOMUCcUl - 30 qHEH, B IEPHO]] TOATOTOBKU U
MIPOBEICHUsS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTeNbHBIX MPAaB M MpaBa HA ydyacTHEe B pedepeHiyme TpaxiaaH
Poccuiickon ®enepanuu

17. OOpamenuss TpaxaaH IO BOMpPOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJIeHIApHBIX JHEW, a MOCTYUBIINUE B IEPUOJ N30UPATEILHOM KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepaibHbIM  3aKOHOM «OO0 OCHOBHBIX TrapaHTHUIX
n30upaTeNbHbIX NIPaB M IpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoil
denepanum.

18. Tlepechbuika oOpamieHuid Tpa)aaH, COJACPKAIIMX BOIMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHIIMM TEPPUTOPUAIBHOM KOMUCCHUH,
OCYILECTBIISIETCS B TECUCHUE CEMU KaJICHAAPHBIX JHEH.

19. OOpamenust cpeACTB MaccoBOM HMHpOpMaUU IO  BOMpPOCaM
npenocTaBiieHuss MHOpMAIMU — CeMb KaJeHAapHbIX nHed. Ecimu tpebGyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIH CPOK, TO JIOMYCKAETCs
OTCpOYKa B TMPEJOCTABJICHHUH 3alpaiivBaeMoi WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJy4YeHHUs MUCHBMEHHOTO 3arpoca HH(opMmaruu
YBEJOMJICHHSI 00 OTCPOYKE MPEICTABUTEII0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JlaTa, K KOTOpOM OyJeT mpefocTaBjieHa 3alpaninBacMasi
uHpopMarus, MOKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTa MPUHSITHUS
peuieHust 00 OTCpOUKe.

20. 3amnpoc rocyaapCTBEHHOI0 OpraHa, opraHa MECTHOTO CaMOYIIpaBJICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkaaHuHaA, —
JOKYMEHTBl U MaTepuaidbl, HEOOXOJMMBIC JJII PacCMOTPEHUs] oOpalieHus,
NPEJAOCTABISAIOTCS B TeueHUe 15 JHel, 3a HCKIIOUYEHUEM JOKYMEHTOB U
MaTepUaioB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIIOLINE TOCYIaAPCTBEHHYIO
WIM WHYIO OXpaHsieMyro (QeaepaqbHbIM 3aKOHOM TaWHy, W JJIsi KOTOPBIX
YCTaHOBJICH 0COOBIN TIOPSAIOK MTPETOCTABICHUS.



TeppuropuanbHas nduparenbHas
KOMUCCHSI MyHULIUIIAJIBHOTO paiioHa
AyprasuHCKUil pailoH

PecnyOnuku bamkoprocran

HOMEHKIJIATYPA JEJI

ITpunoxxenne Ne 11
K MHCTPYKLIMH I10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIIbHON N30HpPATETHHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa AyprasuHCKui paioH
PecnyOnuku bamkoprocran

YTBEPXJIAIO
[Ipencenarens
TEPPUTOPUATBHON U30UPATETHLHON KOMUCCUU
MYHULHUIIAJIBHOTO paiioHa
Aypra3uHckuii paiioH
PecnyOnuku bamkoprocran

(MHUIHATBI, (haMUITHS)

Ha roj mata
c. Tom6a3sl

HNupekc Cpox xpaHeHHus Jejia

A 3aroJ10BOK JeJjia Kou-Bo gen P P . Mpumeyanue

aesa U Ne cTaTbH MO NepeYHI0
1 2 4 5
Ha3zBanue paznena
HanmeHoBaHue JOIKHOCTH COCTAaBUTEINS IToamuce Nuunmanel, pamumus
HOMEHKJIaTyphI
Hara
COI''TACOBAHO COI'JTACOBAHO
[Iporoxon DK IIpoTOKOJI SKCTIEPTHO-TIPOBEPOUYHON KOMUCCHH
ApXUBHOTO OTJeJNa aIMUHUCTPALIUU

oT Ne oT No
Nrorosas 3anuch 0 KaTeropusx U KOJIMYECTBE /1], 3aBE/ICHHBIX B rojy B

TePPUTOPUATIEHON H30MPATETLHON KOMUCCUU



B ToMm uncne

ITo cpokam XpaHeHuUs Bcero HePEXOISIIIIX C OTMETKOM
p «OIK»
1 2 3 4
[TocTostHHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (10 10 et BKIIIOUUTENBHO)
UTOroO:
HaumeHnoBanue nomKHOCTH HOJIITUCH VHUIMAIIBI,
COCTABUTEJISI HOMEHKIATYPBI bamunus

[Hara




[Tpunoxenne Ne 12
K MHCTPYKLIMH I10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIIbHON N30HpPATETHHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa AyprasuHCKui paioH
PecnyOnuku bamkoprocran

TeppuropuanbHas n30upaTebHasi KOMUCCHS
MYHUIIUIIAJIBHOTO paiioHa

Aypra3uHckuil paiion

Pecny6oiuku bamkoproctan

DOOH/ Ne YTBEPXIAIO
[Ipencenarens
OITUCDH Ne TEePPUTOPUATHHON N30MPATEITHPHON KOMUCCHH
JIeJT TIOCTOSIHHOTO XPaHEeHUS MYHHUIUIIAJIBHOTO pailoHa AyprasuHCKUi palioH
PecnyOnuku bamkoprocran
3a roJ (uaunmans, Gpamuims)
nata
Ne HNupexc Kpaiinue | Koj-Bo
3aroJI0BOK JeJia IIpumeyanue

n/n aejaa JaThbl JHUCTOB

1 2 3 4 5 6

B nausbIN pazaen onvucu BHECEHO

(unpaMu 1 TPOTUCHIO)

¢ No mo Ne , B TOM 4HCJIE:

JMTEPHBIC HOMEpA:

IIPOIYLIEHHBIE HOMEpA!

HaumeHoBaHME JOKHOCTH COCTaBUTEIA [Tonnuce Wunnmansl, pamunus
OTHCH
JlaTa
COI'JTACOBAHO YTBEPXIEHO
[Ipotokon DK [IpoTOKOII SKCTIEPTHO-TIPOBEPOUHOMN

KOMMCCHH apXUBHOI'O OTZAEIIA
aMUHUCTpAlMy MYHHUIIMIIATBHOTO paiioHa
AyprazuHckuii paiion Pb
oT Ne oT Ne




TepputopuaiibHas n30upaTenbHass KOMUCCHUS

MYHUIIUIIAJIBHOTO paiioHa
Aypra3uHckuil pailon
Pecny6oiuku bamkoproctan
DOH/J Ne

OITIUCB Ne

nen BpeMeHHoro (cBbiiie 10 jet) xpaneHus

[Tpunoxenne Ne 13
K MHCTPYKLIMH I10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIIbHON N30HpPATETHHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa AyprasuHCKui paioH
PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens
TEPPUTOPUATBHON U30UPATETHLHON KOMUCCUU
MYHULUIIAJIBHOTO paiioHa
Aypra3zuHckuii pailon
PecnyOnuku bamrkoprocran

3a rojx IIOJIHCH MHHUIAATGI, (haMuns
JaTa
Ne HNupexce Kpaiinue | Kou-Bo Cpoxk IIpumeyanu
3aroJI0BOK JeJia

n/n aesa AAaThI JHUCTOB | XpaHeHHd e

1 2 3 4 5 6 7
B nausbIN pazaen onvucu BHECEHO

(undpamu U POIMUCHIO)

¢ Ne o Ne , B TOM YHCJIE:
JUTEPHBIE HOMEPA:
IIPOIYLIEHHBIE HOMEpA!
HanmenoBanue 1omxkHOCTH MTOATNCh MHULMAIbI, pamMunus

COCTaBHUTCIIA OIMNCHU
Jara

COT'JTACOBAHO
IIporokon K
oT Ne




[Tpunoxxenue Ne 14
K UHCTPYKIIMH 110 JI€JIO0IPOU3BOJICTBY
B TEPPUTOPUAIBHOMN U30MpaATEIbHON KOMUCCUU
MYHUIIMIIAJILHOTO pailoHa AyprasuHCKuil pailoH
Pecniy6nuku bamkoproctan

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHULHUIIAJIBHOTO pailoHa

AyprasuHckuil palioH

Pecniy6nuku bamkoproctan

AKT [Ipencenarens
TEPPUTOPUATBHOMN N30UpaTEeIbHOW KOMUCCUU
Ne TyHULIMIIAJIIBHOTO paiioHa Aypra3uHCKuil paiioH

PecnyOnuku bamkoprocran

(Mecto cocTaseH) HOAINCH WHUIUAITEI, (hamMuus
O BblICJIECHUN K YHHYTOKEHH IO narta
AOKYMEHTOB, He MOJJIeKAIMX XPAHEHHU IO

Ha ocHoBanum IlepeyHs TUIOBBIX yIpaBIEHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECce AEATENBHOCTH FOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJICHUS U OPraHU3alMh, C yKa3aHUEM CpPOKOB XpPAaHCHHS WU
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCHUH
MYHUIMOAIBHOTO pailoHa Aypra3uHckuil pailon PecnyOnuku bamkoprocran
OTOOpaHbl K YHUUTOKEHUIO KaK HE MMEIOIINE HAYYHO-UCTOPUUYECKON LIEHHOCTU U
YTPATUBILIKE PAKTUYECKOE 3HAYECHUE TOKYMEHTBI.

3aroJy10BoK aeJia I/IHZ[eKC aeJa mo
N N Cpoku xpaHeHust
Ne WJIY TPYNIOBOH Kpaiinue HOMEHKJIaType Koa-Bo . IIpume-
H HOMEpa cTaTeu
n/n 3aroJIOBoKk aaTbl HUJIH HOMEP J1eJ1a €. Xp. YaHHue
110 NePeYHIo
JOKYMEHTOB o ONnMucCH
1 2 3 4 5 6 7
Hrtoro: eln. Xp. 3a roAbl
(rpamMu 1 IPOTTHCHIO)
Onucu e MOCTOSSHHOTO XPaHeHUs 3a TOABI YTBEPXKIEHBI, IO JUYHOMY COCTaBY
coryiacoBanbl ¢ DK apXWBHOTO OT/€Na aAMUHUCTPAIIMA MYHUILIMIIAJILHOTO paiilOHa
Aypra3zuHcKkuil paiioH (IIPOTOKOJ OT « » r. Ne )
(HaI/IMeHOBaHHe JOJDKHOCTH JIMIIA, IIPOBOAUBIICTO SKCIIEPTU3Y HEHHOCTU HOKyMCHTOB)
(moxnuck) (MHUIMANBL, paMUITHs)

Jara



[Iponomxkenue npunoxenus Ne 14

COI'NTACOBAHO
[Tporokon JK TeppuropuanbHOi N30UpaTETHHON
KOMHUCCUHY MYHULIMIIAJIBHOTO paiioHa
Aypra3uHckuii paiion Pecniyonuku bamkoprocran

oT Ne
HOKYM€HTBI B KOJIMYECTBEC A€, TOMOB
BCCOM KI' C1aHbI B
(HaMEHOBaHHE OPTaHU3AINH)
Ha nepepa60TI<y 1o HpHCMOC,Z[&TO‘lHOﬁ HaKJagHOU OT Ne .

(mata)

HaunmenoBaHue 10KHOCTH
IPAXKJAHCKOTO CIY>KAaIllEro,
CHABILETO JOKYMEHTHI

narta MHOJITNCH WHUIUATEI, (pamMuTus
N3MeHeHus B y4eTHbIE JOKYMEHThI BHECEHBI

HaunmenoBanue 10KHOCTH

IrpakIaHCKOT'O CIIY’KallEeTo,

BHECIIEr0 U3MEHEHUS B YUETHBIC

HAOKYMCHTBI

mara IIOIINCH WHUIUANBI, paMHUIns



[Tpunoxxenne Ne 15
K UHCTPYKIIMH IO JI€IO0IPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MYHUIIMIIAJILHOTO pailoHa AyprasuHCKui pailoH
Pecniy6nuku bamkoproctan

BHYTPEHHSS OITUCH
AOKYMEHTOB a€Jia Ne
Ne HNHuaexc Hara Homepa
3aro/I0BOK I0KYMeHTa IIpumeuanue
n/n JAOKYMEHTa | JOKYMEHTa JINCTOB J1eJ1a
1 2 3 4 5 6
Hroro: JOKYMEHTOB

(1mudpaMu ¥ IPOITHCHIO)

KonunuectBo nuctoB BHyTpeHHeﬁ OIIMCHU

(mudpaMu 1 TPOIUCHIO)

HanMmeHnoBanue JT0KHOCTH JINIIA,

COCTAaBUBIICTO BHYTPECHHIOKO OITUCH
AOKYMCHTOB JcJ1a IOoAIIUCH MHUIIHKAIBI, q)aMI/IJ'II/ISI

nara



[Tpunoxxenue Ne 16
K UHCTPYKIIMH IO JI€IO0IPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MYHUIIMIIAJILHOTO pailoHa AyprasuHCKui pailoH
Pecniy6nuku bamkoproctan

JIMCT-3ABEPUTEJIb AEJIA Ne

B 1en0 noammTo u mpoHyMepoBaHO TUCTOB(a),
(mdpaMu ¥ IPOTIHCHIO)

B TOM YHCJIE:
JUTEPHBIC HOMEpa JIUCTOB
IPOIYIIEHHBIC HOMEPA JINCTOB
+ JIMCTOB BHYTPEHHEH OIUCH

Oco6eHHOCTH (PU3NYECKOTO COCTOSTHUS U Howmepa

dbopMupoBaHus 1ena JUCTOB
1 2

HaumeHoBaHue T0KHOCTH IO/TITHCh WHUIHAAIBI, haMuus

nara




[Ipunoxenne Ne 17
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIBHOM M30HUpaTENbHON KOMHUCCUN
MYHULIMIIAJIBHOTO pailoHa AyprasuHCKui paioH
PecnyOnuku bamkoprocran

Doun Ne
Onucek Ne

Hemno Ne

HANMEHOBAHUE APXUBHOI'O YUYPEXAEHUSA
TEPPUTOPUAJIBHASA N3BUPATEJIbBHAA KOMUCCUA

MYHHUIUAIIAJBHOI'O PATOHA AYPTABSMHCKUI PAVIOH
PECIIYBJIMKHA BAIIIKOPTOCTAH

TEJIO Ne TOM Ne

(3aroyioBOK jena)

(xpaiiHue gaThl)

Ha JIACT
XpaHUTh

Dong  Ne
Omuce Ne

Jlemno

Ne




YTBEPXJIAIO
[Ipencenarenn
TEePPUTOPUATHHON N30MpATEITHHON
KOMHUCCUH MYHUIIMTIAIILHOTO pailoHa
Aypra3zuHckuil pailon
Pecniy6nuku bamkoproctan

[Tpunoxxenue Ne 18
K UHCTPYKIIMH IO JI€IO0IPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MYHUIIMIIAJILHOTO pailoHa AyprasuHCKui pailoH
Pecniy6nuku bamkoproctan

YTBEPXKJIAIO
(HauMeHOBaHUE JJOJDKHOCTH
PYKOBOJUTEIISI OpraHU3aIH-
MIPUEMIITUKA)
MOIMUCH
WHUIHAITBI, paMuius

NOJIUCH
HWHHUIIUAJIBI, q)aMI/IJ'II/IH

aara IIe4aTtb Jara Ieyartb

AKT Ne

npueMa-1repcaaiu apXmuBHbIX
JOKYMCHTOB Ha XpaHCHUC
(ocHOBaHHME TIEpeaadn)
(Ha3Banue nepenaBaeMoro (HoH/a)
caal,
(HaMMECHOBaHUE OPraHU3AIUU-CAATIHKA)
IMPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/ISaHI/II/I-l'[pI/IeMIL[I/IKa)

JIOKYMEHTBI Ha3BaHHOTO (hOH/Ia U HAYYHO-CIIPABOYHOTO arIapaTa K HUM:

Koanyecrso
Ne ni/m Ha3ssanue, HoMep onucu IK3EMILISIPOB Koauuecrso IIpumeyanue
onucu e XP-
1 2 3 4 5
Hroro npuHATO en.Xp.
Ilepenauy npoussenu:
JIOJKHOCTB IToanuce Pacmm¢poBka  JlomkHOCTB [Toanuce Nunnmannsl,
bamums
Hara [ara
®oHay nmpucBoeH Ne
W3meHenus B yueTHbIE JOKYMEHTBI BHECEHBI
JoikHOCTB [Toanuce Wuunnmansl, pamunms

JlaTa



[Tpunoxxenue Ne 19
K MHCTPYKIIMH 110 JI€IOIPOU3BOJCTBY
B TEPPUTOPHUATBHON U30HPATEIbHON KOMUCCUU
MYHUIIMIIAJILHOTO pailoHa AyprasuHCKuil pailoH
Pecniy6nuku bamkoproctan

IIpoekr
IHHOBECTKA JIHA
3aceJaHUusl TEPPUTOPHATBHON N30MPATEJIbHON KOMUCCHU
MYHHMIIUINIAJIBHOTO PaiioHA Aypra3uHCKH paoH
« » 20 rojaa
Hayauno: 4acoB MUHYT
1. O pe3yJpTarax JOTIOJTHUTENIBHBIX BBIOOPOB JernyTrara
0 OJHOMAaHJATHOMY H30MpPATEILHOMY
okpyry Ne 16
DOUO
2.

(Haumenoganue 860npoca, BKIOUEHHO20 8 npoekm nosecmxu OHsa 3aceoanus TUK)

(ucnorHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, GKIAIOUEHHOMY 8 npoekm nosecmku Ous 3acedanusi TUK)

IIpencenarens
TEPPUTOPHAITHPHOM H30MpaTEIbHON KOMUCCUT (MHUIIAAITBI, (haMUITHS)




[punoxenne Ne 20
K UHCTPYKLHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHULIMIIAJIBHOTO pailoHa AyprasuHCKui paioH
PecnyOnuku bamkoprocran

MNPOTOKOJI
3acejaHusi padodel rpynnbl TEPPUTOPUAIBbHON M30MPaATEIbHON KOMUCCUU
MYHHMIIUINIAJBHOTO paiioHa AyprasuHckuil paiion Pecny0Oauku bamkoprocran
10 HUHGOPMALMOHHBIM CIIOPAM

« » 20 roja
Hauano: 4acoB MUHYT
Mecto npoBeneHus:

IIpeacenarenbCcTBYIOIIMA  — MHUIUMABI, (haMUITUS
CexkpeTapb — UHUIMANbBI, (haMUITus
IMpucyrcrBoBaau: 10 yenoBek (CIMCOK MpUIIAraeTcs).

ITOBECTKA J1HA

1.
2.

1.CIIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTVYITNJIN:
PEIINJIN:

[Ipencenarens (MHUIMATBI, (aMUITHS)

Cexkperapb (MHUTIAAIBI, (haMUITHS)




