TEPPUTOPUAJIBHASA U3BUPATEJIBHASA
KOMUCCHUA T'OPOJACKOI'O OKPYT'A

BAII'KOPTOCTAH PECIHYBJIMKARBI
OKTABPbCKUI KAJARDBI KAJIA

rOPOJI OKTSIBPLCKHIL OKPYI'bl TEPPUTOPHIb RAMJIAY
PECITYBJIMKH BAIIIKOPTOCTAH 7 KOMUCCHSTRbI
PEIIEHUE
ot 15 suBaps 2021r. No 2/5-5

r. OKTI0pBhCKUH

OO0 yTBep:KIeHNH T0JI0KEHUsT 00 apXuBe
TEPPUTOPHAIBbHON U30MpaTeJIbHO
KOMHCCHH F'OPOACKOr0 OKpyra ropoa Okrsi0pbckuii
Pecny0sinku bamkoprocran

B coorBerctBuM ¢ myHKTOM 9 cratbu 26 @epepanbHoro 3akoHa «O0
OCHOBHBIX T'apaHTUAX M30MpaTENbHBIX MPaB U MpaBa Ha yyacTue B pedepeHayme
rpaxkgan Poccuiickoii @enepanumn», yacteio 6 cratbu 25 Kogekca PecnyOnmku
bamkopTrocTan 0 BbIOOpax, PYKOBOJCTBYSCh MOCTaHOBIeHUEM lleHTpanbHOI
u30upatenbHoi kKomuccun Pecnyonuku bamkoprocran ot 16 nexadbpst 2020 roga
Ne 165/11-6 «O TIlpumepHoM TmMOJOXKEHUH 0O apXWBE TEPPUTOPHATHHOU
n30upaTeabHOW KOMUCCUM», TeppUTOpUaibHas  u30upaTenpHas  KOMMCCHUS
ropojckoro okpyra ropoa Oktsopbckuii Pecniyonuku bamkoprocran

PEIINJIA:

1. VTBepauth mosioxkeHHUE 00 apXWBE TEPPUTOPUATBHON H30HMpaTETHLHOM
KOMHUCCHUU TOPOJICKOTo okpyra ropoa OktsOpbckuii PecyOnuku bamikopTtocraH.
(mpumaraercs).

2. PazmecTuTh HacTOfIee pelieHne Ha O(HUIMAaTFHOM CaiTe TOPOJCKOTO
okpyra ropon Oxktsa0pbckuit  PecnyOnmuku — bamkoproctan B pasuene
«TepputopuanbHas n30upaTesbHasi KOMUCCHUS.

3. KoHTpOJIb 32 UCIIOTHEHNEM JAHHOTO PELIEHUS BO3JIOKUTh HA CEKpeETaps
TeppuTOpUAIbHOM N30upaTeabHoi komuccuu Buront E.I1.

[Ipencenarens B.A. Crapoctun

Cexkpertaphb E.Il. Buront



[Tpunoxenue

YTBEPXIEHO

peLICHHEM TePPUTOPHATTEHON
M30HUpaTeIbHOU KOMUCCHN

TOPOJCKOTO OKpyra ropos OKTOpsCKUit
Pecny6nuku bamkoproctan

ot 15 saBaps 2021 roga Ne 2/5-5

MNOJIO’KEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEIbHON KOMUCCUU
ropoACKOro okpyra ropoa Oxkraopbckuit Pecnydnku bamkoprocran

I. O0mmMe moI0KEeHUS

1.1. JlokymeHTbl, oOpa3yomuecsi B JEATEIbHOCTH TEPPUTOPUATIBHON
n3buparenbHot komuccuu (manee — Komwuccust), Bkiouass u30UpaTeIbHYIO,
YIPaBIECHYECKYI0, TEXHHYECKYIO0, MAIMHOYUTAEMYIO U JIPYTYIO JTOKYMEHTAIUIO,
KOTOpbIE HMMEIOT HCTOPUYECKOE, HAYYHOE, COIMAJIbHO-DKOHOMHYECKOE H
MOJINTUYECKOE 3HAYeHHE, BXOIAT B cocTaB ApxuBHOro (onma PecnyOnuku
BbamkopTocTa, sSBJISIFOLIETOCS COCTaBHOM yacThio ApxuBHoro GoHaa Poccuiickoi
denepanuu, SBISIIOTCS COOCTBEHHOCTBHIO TOCYIapCTBa M MOJJIEKAT MOCTOSHHOMY
XPAHECHUIO B aPXUBHOM OTAEJE aIMUHUCTPALIMU FOPOJICKOTO OKPYTa.

1.2. Komuccusa obecrieunBaeT COXPaHHOCTb, YY€T, OTOOp, YMOPSIOUYCHUE U
WCIIOJIB30BaHUE JOKYMEHTOB, OOpa3ymoluxcs B Ipolecce AesTeIbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO Iepefayy 3TUX JTOKYMEHTOB B apXUBHBIN
OTAEN TOPOACKOTrO OKpyra Ha XpaHEHUE B COOTBETCTBUM C YCTaHOBIICHHBIMU
MpaBUJIAMH.

1.3.C uenpio obecrneueHUs] COXPAHHOCTH JOKYMEHTOB ApPXHBHOTO (HoHIA
PecnyOnuku bamkoproctan, oTbopa, yuera, CHUCTeMaTH3alluu JOKYMEHTOB,
dbopmupoBanus U opopMIIEHUS e W Teperadyy WX Ha MOCTOSHHOE XpaHCHHE B
apXMBHBIM OTHEN ropoackoro okpyra B Komwuccum cozmaercs apxuB Komwuccun,
oOecrieueHne JAesTEIHPHOCTA KOTOPOTO BO3JIAraeTcs Ha mpejceaarens (cekperaps)
Komuccuun, OTBETCTBEHHOTO 3a BEICHUE JEJONMPOM3BOACTBA M COXPAaHHOCTH
apxuBa Komuccuu (nanee — oTBETCTBEHHBIHN 3a J1e0Npou3BOACTBO). KoHTposs 3a
nesTenbHOoCThi0 apxuBa Komwuccun, a Takke 3a coOJtoeHHeM TpeOOoBaHUM
Hactosinero [lonoxxenus ocyiecTBiseT npeacenarens Komuccnu.

1.4. lesrenbHocTh apxuBa Komuccnu — ocyliecTBisieTcss B MOPSIKE,
ycraHoBiaeHHOM @DenepanbHbiM 3akoHOM «0O0 apxuBHOM pene B Poccuiickoit
®enepauun», 3akoHoM PecnyOnuku bamkoproctan «O0 apxXxuBHOM Jene B



PecnyOnuke  bamkoprocrtan», ¢  mpaBWwiIaMH  OpraHH3allMl  XpaHEHUS,
KOMIUIEKTOBAaHHUSA, Yy4y€Ta W HCIHOJb30BaHUS JOKYMEHTOB ApXHMBHOro (oHJIa
Poccniickonn ®denepannu U IPYyrUX APXUBHBIX JTOKYMEHTOB B T'OCYAApCTBEHHBIX
opraHax, oOpraHax MECTHOTO CaMOYIIPaBJI€HUS M OpraHu3alusaX, WHBIMA
HOPMAaTUBHO-METOJIUYECKUMH JTOKYMEHTAaMHU II0 apXUBHOMY zeny, MHCTpykuuen
no gxenonpousBoiacTtBy B Komwuccenu, Hacrosumm Ilomoxenuem, a Takxke
IIOCTAHOBJICHUSIMM W JPYTMMM  HOPMAaTHMBHBIMM  akTaMu  LleHTpanbHOU
U30UpaTeIbHOM KOMHUCCHH Poccuiickon Odenepanum, [lenTpanbsHOM
n30buparenbHO KoMuccuu PecmyOmuku bamkoprocTtaH, MOCTaHOBICHUSMU U
VMHBIMU HOPMaTUBHBIMU akTamu Komuccumu.

1.5. ITonoxxenne 06 apxuse Komuccun yrBepxkaaercs pemienueM Komuccunu.

I1. CocTaB noxymentoB apxusa Komuccun

Apxu Komuccnn XxpaHuT cieqyronme JOKyMEHTHI:

2.1. JloKyMeHTBI, CBsSI3aHHbIE C IOJATOTOBKOM M NPOBEIEHHEM BBIOOPOB
[Ipesunenra Poccuiickon ®Denepanun, nenyratoB [‘ocymapcTtBeHHON Jlymbl
denepanbHOro Cob6panus Poccuiickoii ®enepanuu, JENyTaToOB
I'ocynapctBenHoro CoOpanusi — Kypynras PecnyOnuku bamkoproctan, I'maBbl
PecniyObnuku  bamkoprocTaH, — NpEeACTaBUTENbHBIX  OPraHOB ~ MECTHOTO
caMOyIIpaByieHus, pepepeHIyMOB.

2.2. 3aKkOHYEHHbIE JEJIONPOU3BOACTBOM Jejia IOCTOSIHHOTO, BPEMEHHOTO
(cBpimie 10 7eT) XpaHeHus [0 Mepedayd Ha MYHUIUINAIbHOE XpaHEHUE B
apXUBHBIN OTJIE] TOPOJCKOrO OKpyTa.

2.3. BepoMmctBenHble wu3fgaHusi LleHTpanbHON W30MpaTENbHOM KOMHUCCUU
Poccun, llentpansHoit n3buparenbHoil komuccuu PecmyOnuku bamkoptoctan u
Komuccun.

2.4. DnexTpOHHBIC JOKYMEHTHI (JIMCKU U TUCKETHI, 0a3bl JAHHBIX ).

2.5. Hayyno — cmpaBo4YHblE MaTepuaiabl K JOKYMEHTaM apxuBa u
COOTBETCTBYIOIME YUYETHBIE JOKYMEHTBI.

I1l. OcHoBHble 3a7aun u pynkunu apxusa Komuccun
3.1. OcHoBHBIMHU 3a1auaMu apxuBa Komuccuu sSBISIOTCS:

3.1.1. KowmmnekTtoBaHue apxuMBa JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycmoTped om. 2.1 - 2.4 nacrosiuiero Ilonoxenus.



3.1.2. Opranuzamusi pabOTbl C JOKYMEHTaMH, XPAHALIUMHUCS B apXuBe
Komuccun.

3.1.3. Vuder, obecrieueHHEe COXPAHHOCTH, HAyYHOE OIMHCAHUE JOKYMEHTOB,
CO37laHME W COBEPIICHCTBOBAHME HAYYHO-CIIPABOYHOTO ammapara K HUM, OTOOD
JIOKYMEHTOB Ha MyHUIIUIIAJIbHOE XpaHEHUE.

3.1.4. IloarotoBka U CBOEBPEMEHHA Nepeada JOKYMEHTOB, OTHOCAILIUXCA K
ApxuBHomy ¢onny Pecnybnuku bamkoproctan, B ['ocymapcTBeHHOE Ka3eHHOE
yupexaeHue Hamuonanehbiii apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSIHHOE
XpaHEHHE.

3.1.5. IloaroToBKa MPOEKTOB HOPMATUBHBIX U METOJIUYECKUX JOKYMEHTOB IO
OpraHu3aliy JAEJIONPOU3BOACTBA B YacTH, KacaroUIECs NEATEeIbHOCTH apXHhBa
Komuccunn.

3.1.6. OcyiecTBieHUE KOHTPOJISI 3a opMupoBaHrueM U 0OpPMIICHUEM JeT B
nenornpousBoacTse Komuccenu.

3.1.7. Oka3zaHue METOJIUYECKON IMOMOIIM HIKECTOSIIUM H30UpaTEIbHBIM
KOMHUCCHUSIM B JIOKYMEHTAIIMOHHOM O0OECIIEYEHUH UX JEATEIbHOCTH.

3.2. ApxuB KomMmuccrun B COOTBETCTBUHU C BO3JIOKEHHBIMH Ha HETO 3aJa4aMH
OCYIIECTBIISIET CICAYIOMIHNE (HYHKITUU:

3.2.1. Pa3pabatbiBaeT 1 COTJIACOBBIBAET C apXUBHBIM OTIEIOM aIMUHUCTPALIUU
rOpPOJICKOTO OKpyra TpaduKu TPEACTaBICHUS OINUCEH Ha PACCMOTPEHUE
DKCMEPTHO-TTPOBEPOYHON MYHULIMMNAIBHONM KOMHUCCUU U MIEPEAadY JOKYMEHTOB Ha
rOCyJ1apCTBEHHOE XPaHEHHUE.

3.2.2. TOTOBUT Ha XpaHEHHUE TOKYMEHTHI, YIOPSIOUYEHHBIE B COOTBETCTBUH C
TpeboBanusiMu MHCTpykimu mo aenonpousBoacTBy B Komuccun, mo ucreueHun
OJIHOTO TOJ]a C MOMEHTA UX 3aBE/ICHHUS.

3.2.3. OcymiecTBasieT MprueM 3JIEKTPOHHBIX JTOKYMEHTOB, 0OCCIICUMBACT WX
COXPaHHOCTb, y4€T, OTOOp M HCMojb30BaHHE. OCYIIECTBISIET CHUCTEMAaTH3ALHUIO
JIOKYMEHTOB apXHBa KOMHUCCHH U UX HAYYHOE OMUCAHHUE.

3.2.4. OcywmecTBisieT CBOAHBIM YyYeT XpaHsmmxcs B apxuBe Komuccun
¢$boHI0B, 1€ U JOKYMEHTOB, HE PEXKe OJIHOTO pasa B 3 rojia u Npu nepegade Jaeil Ha
MYHULIMNIATIBHOE XpaHEHHWE MPOBOJUT IMPOBEPKY HAJIUYUS M COCTOSHHS el B
apxuse Kommuccun.

3.2.5. CocraBnsieT W MEPENACT CBOJAHBIE TOJOBBIC pa3AENbl OMUCEN AeN
IIOCTOSTHHOTO XPAaHEHUSI M Ha PACCMOTPEHHE IIOCTOSIHHO JEHCTBYIOLIEH
DKCHEPTHOM KOMHMCCHUHM TEPPUTOPUANIBHOM  M30UpaTENbHOM KOMHUCCUHU  TIO
ONPEAEIEHUIO HCTOPUUECKOW, HAYYHOU U MPAKTUYECKON IEHHOCTU JOKYMEHTOB.



3.2.6. Co3naer, NOMOJIHSAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmapar
K XpaHsllUMCA B apxuBe JejlaM U JIOKyMEHTaM, OOECIIEUMBaeT €ro
IIPEEMCTBEHHOCTh C HAay4YHO-CIPAaBOYHBIM  ammaparoM apXUBHOTO OTAea
aJIMUHUCTPALIMUA TOPOJCKOTO OKpYTa.

3.2.7. Opranu3yeT UCIoIb30BaHUE JOKYMEHTOB:

uHpopmupyer KoMuccuio o cocraBe U COAEpKAHUU JIOKYMEHTOB apXHBa
Komuccun, roTroBUT HH(POPMAIMOHHO-aHATUTHYECKHUE 3alMCKU W CHPaBKH IO
JIoKyMeHTaM apxuBa Komuccnu;

BbIIa€T B YCTAaHOBJIEHHOM TMOpPSAKE JeNa, JJAOKYMEHThl WM KOMHUH
JIOKYMEHTOB B 1IEJIIX CITy>K€OHOTO U HAyYHOT'O UCIIOJIb30BaHMUS;

paccMaTpuBaeT 3ampoChl OpraHM3alMii W 3asdBJICHHUS TpaXdaH, B
YCTaHOBJIEHHOM TIOPSIJIKE BBIAET KOIUU JOKYMEHTOB U AapXMUBHBIE CIIPaBKH,
KOHCYJBTHUPYET OpTraHM3alliii M TPaXJaH IO BOMPOCaM MECTOHAXOXKICHUS
JIOKYMEHTOB, HEOOXO/IMMBIX 11 HABEJCHHS apXUBHBIX CIIPABOK;

BEJICT YYET MCIOJIb30BaHUs JOKYMEHTOB, XpaHsauxcs B apxuse Komuccuu.

3.2.8. [loaroraBnuBaeT U MO UCTEYEHUH YCTAHOBJIEHHBIX CPOKOB XpaHEHHUS B
apxuBe Komuccuu mepemaeT B apXWMBHBIM OTIEN aJAMHHHUCTPAIMM TOPOJCKOTO
OKpyTa Bce 3aBeplUIeHHbIE U 0()OPMIICHHBIE JIeIa TOCTOSIHHOTO CPOKA XPAHEHUSI.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu 1j1st BBITIOJIHEHUS €T0 33/1a4 U (DYHKIIMI TIPe1oCTaBIseTCs
MpaBo:

4.1. BnHocuTh TPEMIOKEHHS MO COBEPIICHCTBOBAHUIO OpraHU3alUU
XpaHEeHUsl, y4eTa U UCIIOIb30BaHUsI apXUBHBIX JJOKYMEHTOB.

4.2. NaBath pexoMeHJauuu uyieHaMm Komuccun mo Bormpocam, BXOASIIUM B
KoMreTeH1ro apxuBa Komuccun.

4.3. VYyacTBOBaTh B KOHTPOJE 32 BBINOJHEHHEM YCTAHOBIICHHBIX
Nuctpykimelt mo  genonpous3BoAcTBY B Komuccuum mnpaBuin  paboThl €
JIOKYMEHTaMH.

4.4. BHocuTh mpemyiokKeHUsT pykoBoAcTBY Komuccuu o coszmaHuu
ONTUMAJIBHBIX YCJIOBHM 11 OOECredYeHus: COXPAaHHOCTU JOKYMEHTOB apXHBa
Komuccun.



V. OTBEeTCTBEHHOCTH 32 IeATeJbHOCTH apxuBa Komuccun

5.1. OTBeTCTBEHHBIM 3a NEJIOMPOU3BOJICTBO, OOECIEeUUBasi JEATEIbHOCTD
apxuBa Komuiccnn, HeceT yCTaHOBIICHHYIO 3aKOHOM OTBETCTBEHHOCTH 3a:

- HecoOJI0/IeHUE YCIOBUN 00ECIICUeHUsI COXPAHHOCTH IOKYMEHTOB;

- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUYTOKEHHUE IOKYMECHTOB;

- HCOOOCHOBAHHBINA OTKAa3 B MPHEME Ha XpaHEHUE JOKYMEHTOB IOCTOSHHOTO
XpaHEHUS | 10 INYHOMY COCTaBY;

- HapyIIeHUE TTPaBUJI UCIIOJIb30BAHUS JOKYMEHTOB U JOCTYIIA TIOJb30BaTeeh
K IOKyMEHTaM, YCTaHOBJIEHHBIX 3aKOHO/IaTE€IHCTBOM.

5.2. 3a ytpaTty U mop4dy AOKYMEHTOB I'OCYIapCTBEHHOM 4acTh APXHBHOIO
donna Pecnybnuku bamkoproctan moypkHOCTHRIE Juia Komuccun HecyT
OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOAATEIHCTBOM.



