BAII'KOPTOCTAH PECIIYBJIMKAhbI
'KBIPMBICKAJBI PAUOHBI
MYHUIUIAJIb PANOHBIHBIH,
TEPPUTOPHAJIb hAMJIAY KOMUACCHUSThBI

TEPPUTOPHAJIbHASI U3BUPATEJIBHAS
KOMMCCHSI MYHUIIMIAJIBHOT'O PAMOHA
KAPMACKAJIMHCKHM PAMOH
PECIYBJUKHU BAIIKOPTOCTAH

PEINEHMUE

15 saBapst 2021 roga Ne 2/1-5

c. Kapmackanbl

00 yrBep:xkaeHuu MHCTPYKIMY 110 A€JIONPOU3BOACTBY
B TEPPUTOPHAIBLHON M30MPATEILHON KOMHCCHU
U M30MpaTeIbHON KOMMCCHMH MYHHMIMIIAJABHOIO paiiona KapmackajauHckuii
paiion PecnyOsinkn bamkoprocran

B cootBerctBum ¢ mnyHkToM 9 crateum 26 DenepampHOro 3akoHa
«OO0 OCHOBHBIX TapaHTUAX M30UpaTENbHBIX MpaB W NpaBa Ha Yy4YacTHE B
pedepenayme rpaxnaan Poccuiickoit denepaunny», yacteio 9 crateu 20 Konekca
PecnyOsinku bamikoproctan o BeIOOpax, pyKOBOJACTBYACh DeepaibHBIM 3aKOHOM
«O0 apxuBHOM Jnene B Poccuiickoit @enepanun», 3akoHoMm PecnyOnuku
bamkoproctan «0O06 apxuBHom jgene B Pecnybnmuke bBamkoprocran», BO
VCIIOJIHEHUE  [OCTAaHOBJICHUSA LenTpanbHO  M30MpaATENbHOM  KOMHCCHH
Pecniyonuku bamkoproctan ot 16 nexabpst 2020 roma Ne 165/8 — 6 «O6
yTBepxkAeHnH  I[IpuMepHONM  MHCTPYKUMH 1O  JEJONPOU3BOACTBY B
TEPPUTOPUATBHON HN30MPATEIbHOW KOMUCCUU U HU30UpaTEebHON KOMHCCHUU
MYHUIIMIIAJIBHOTO 00pa3oBaHUs», TEppUTOpHalIbHAs W30UpareiabHas KOMUCCHUS
MyHUIMNanbHOro paiiona KapmackanuHckuii paiion Pecnyonuku Bamkoproctan
pelmnia:

1.YtBepaute HMHCTpYKUIMIO 1O JETONPOU3BOJACTBY B TEPPUTOPHUATIBHOM
n30MpaTeNbHOM KOMUCCUU U U30MPATENbHON KOMUCCUU MYHHUIIMIAIBHOTO pailoHa
Kapmackanunackuii paiion Peciy6nuku bamkoprocTan (mpusiaraercs).

2.Ilpu3HaTh yTpaTUBIIUM CUJIY PEIICHHE TEPPUTOPHUAILHON M30MpaTesbHON
KOMHCCUM MYHUIIUINAIBLHOTO paiiona Kapmackamuuckuii paiton PecmyOmmku

Bamkoptoctan ot 19 suBapst 2019 r. Ne 106-1/4.



3.KoHTponb 3a HCIOJHEHHMEM HACTOSIIETO pEUIEHUS BO3JIOXUTh Ha
nmpeacenaress TEPPUTOPUATBHON W30MpaTENIbHOW KOMHCCHH MYHHITUIIAIBHOTO

paiiona Kapmackanunckuii paiton Pecriyonuku bamkoproctan Axmepoy 3.A.
[Ipencenarens
TEPPUTOPUATBHON N30UpATETHHOM KOMUCCHH 3.A. AxmepoBa

CekpeTapb
TEPPUTOPUATHPHON M30HpaTEIbHON KOMUCCUHU I'.I'. 'mmpanoBa



YTBepKIaeHa peLICHUEM
TePPUTOPHUATEHON H30MPATETLHON KOMUCCUH
MYHHUIMIIAJIBHOTO paiioHa KapmackanuHckuii paiioH
Pecniy6nuku bamkoproctan
ot «15» suBapst 2021. Ne 2/1-5

NHcTpyKuus mo a1e10npou3BoACTBY
B TEPPUTOPHAIBbHOI M30MpPaTeJIbHOH KOMUCCHHI
MYHHMIIUNIAJBbHOTO paiiona KapmackaJanHCcKuii paiioH
Pecny0suku bamkoprocran

1. O0mume MOJI0KEHUSA

1.1. HWHcTpykumst 1O  JEJONPOM3BOJACTBY B  TEPPUTOPHAIBHOU
u30upaTtenbHO KomHccuM (nainee — WHCTpykuus) yCTaHABIMBAET MOPSIOK
paboThl C TOKYMEHTaMHU, OCHOBHBIE IMpaBWja HUX MOATOTOBKA M OQOPMIICHUS B
TEPPUTOPUAIBHON  M30MpaTEIbHOM  KOMUCCMM  MYHHUIMOAIBHOIO  pailoHa
Kapmackanurackuit paiion Pecryonmuku bamkoprocTan (nanee — THK).

Wuctpykiust  pazpaboraHa Ha  OCHOBaHUM  (eJepaIbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX HW30MpaTEIbHBIX IMpaB W IMpaBa Ha YydyacTUE B
pedbepenayme rpaxknaan Poccuiickoirt ®deneparun», «0O0 apXuBHOM Jielie B
Poccuiickoit ®epepanun», «O MOpsSAKE PacCMOTPEHHUS OOpalleHH TpaskaaH
Poccuiickonn ~ @epepaunn», noctaHoBieHus —[IpaBurtensctBa  Poccuiickoi
®enepauuu ot 3 HOs10pa 1994 roma Ne 1233 «OO0 yrBepxknenuu I[lonoxenus o
nopsiike  oOpallleHuss co  COyxeOHoM  HMHpopMauuend  OrpaHUYEHHOTrO
pacnpocTpaHeHusi B (denepanbHBIX oOpraHax WCIOJHUTEIBHOW BIIACTH U
YIOJIHOMOYEHHOM OpraH€ YINPAaBJIEHUS MCIIOJIb30BAHUEM AaTOMHON SHEPruu H
YIOJIHOMOYEHHOM OpraHe I0 KOCMHUYECKOM JesTeNbHOCTH» (B pelaKkUuu
nocta”HoBieHuil IIpaButenbctBa Poccuiickoin deaepanun ot 20.07.2012, Ne740,
or 20.02.2016 Nel23, or 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
PecnyOnuku bamkoprocran «O0 apxuBHOM niene B PecniyOnuke bamkoproctany,
UHBbIX 3akoHOB PecnyOnuku bamkoproctan, IlpaBun genonpous3BojaCcTBa B
rOCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIECHUS, YTBEPKIAECHHBIX
npukazoM @DenepalbHOrO apXxuBHOro areHTcTBa oT 22 Mas 2019r. Ne71,
MOCTAHOBJICHUM W WHBIX HOPMATHUBHBIX akToB lleHTpanbHON u30MpaTeNbHON
komuccuu Poccuiickoit @enepanun  (nanee — UK Poccun), moctaHOBIEHUN U
JpPYrUX HOpPMAaTUBHBIX aKTOB lleHTpanbHOM  M30MpareabHON  KOMHCCHUU
Pecnyonuku bamkoprocran (nanee — LUK PB), pernmamenrta tepputopuanbHoOu
Komuccuu, ¢ ucnosbzoBanuem ['OCTa P 7.0.97 - 2016 «HamonaneHblil cTangapT
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Poccuiickoit denepanuu. CucrteMa cTaHIApTOB MO MHMOPMALIUK, OMOJIMOTEUHOMY

U H3AaTenbcKkoMy Jeny. OpraHu3allMOHHO — PaclopsauTEIbHAs JTOKyMEHTALMS.
TpeboBanust k OQOpMIIEHHIO JOKyMEHTOB» (B penakuuum M3menenus Nel,
yrBepxkeHHoro [Ipukaszom Poccrannapra ot 14.05.2018 Ne244-cr).

1.2. IlpaBmia moAroToBKU, OQPOPMIICHHUS JOKYMEHTOB U MOPSIOK pabOTHI C
HUMH, [OpeAycMOTpeHHble  MHCTpykuueil, oOs3aTeNbHbBl 11  YWICHOB
TEPPUTOPUAIBHOM KOMHUCCUM M TOCYJApPCTBEHHBIX TIPaXIAHCKUX CIYXKaIIUX
TEPPUTOPUAIBHON KOMHUCCUM (Jlajjee — TPa)xJaHCKHE CIyKallue) W JIull,
3aMEINAOIMMX JOJDKHOCTH, HE SBISIOIIMAECS JODKHOCTAMM TIOCYIapCTBEHHOMN
IPa)X/IaHCKOM CITy’KOBI, a TaKkKe JIML, MPUBJIEKAEMBIX 10 IPAKIAHCKO-IIPABOBBIM
JIOTOBOPAM.

1.3. UYneHsl KOMHUCCHUHM, TpaKJAaHCKUE CIyXKallue, a TakkKe JuIla,
IpPUBJIEKAEMblE IO  TPAKIAHCKO-IIPABOBBIM  JIOrOBOpaM,  JIOJDKHBI  OBITh
O3HAKOMJIEHBI MOJ] MOJIHUCH ¢ TeKCTOM MHCTpyKIUu.

1.4. Benenue n1enonpous3BoICTBA, OTBETCTBEHHOCTD 3a €T0 OPraHU3aLIUIO B
TEPPUTOPUATBHON KOMUCCHH, 00ECIIEUEHHE COXPAHHOCTH JTIOKYMEHTOB U Nepeady
UX B BBILIECTOSALIYI0O H30MPATEIbHYIO KOMHCCHIO, KOHTPOJIb 32 COOJIIOJIEHUEM
TpeboBaHMi MIHCTPYKIIMH OCYIIECTBIIAET CEKPETAPh TEPPUTOPHAIBHON KOMUCCHUU.

1.5. Ilpu pabore Cc  [OKyYMEHTaMH, 3apErUCTPUPOBAHHBIMU B
YCTAaHOBJIICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX NONPAaBKU U JIENIaTh
ITIOMETKH, KpOME IPEAYCMOTPEHHBIX HCTpyKIIMEH.

1.6. Jlenonpou3BOACTBO B TEPPUTOPHAIBHON KOMHUCCHUU OCYILIECTBISETCS
C MCIOJIb30BAHUEM >KYPHAJIOB PETMCTPALUN JOKYMEHTOB.

1.7. B cmydae yxodga B OTIYCK, Bble3/la B KOMaHAHPOBKY, OOJE3HH,
YBOJIBHEHUSI ~ UCIIOJIHUTENS  JTOKYMEHTOB  TMpeJAcenarelb  TEeppPUTOPHUAIbHON
KOMUCCHUM JIa€T YyKa3aHHWe TNepelaTb HEUCHOJHEHHbIE JTOKYMEHTHI APYroMy
UCITOJIHUTEITIO.

Pabota ¢ JOoKymMeHTaMu TEppPUTOPUATIBHON KOMHUCCUU OCHOBBIBAETCS Ha
IPUHIUIE OJHOKPATHOW PErUCTPALMH TOKYMEHTA.

1.8. MHHcTpykuus ¥ HW3MEHEHHs, BHOCHUMbIE B He€, MPUHUMAIOTCS
pEILIEHUEM TEPPUTOPHUAIIBHONU KoMUCccHU nociie cornacoBanus ¢ [{UK Pb.

1.9. B HHCcTpyKIuM HCTIONB3YIOTCS CIAEAYIOUINE TEPMUHBI U OTIPEACTICHUS:

OJlaHK JOKyMEHTa — JIMCT OymMaru WM OJJICKTPOHHBIM 11abJioH C
PEKBU3UTAMHU, UAECHTU(DULUPYIOUTUMHU aBTOPA O(DUIIMATIBHOTO-TOKYMEHTA;

BHYTPEHHH JOKYMEHT — JIOKYMEHT, noarotoBieHHbli B THK, He
BBIXO/SILIUH 3a €€ IIPeIebl;

BXOJAIINN JOKYMEHT — JOKYMEHT, nnoctynuBmunid B TUK;

J€JI0 — JOKYMEHT WM COBOKYIHOCTbh JOKYMEHTOB, OTHOCSIIUXCS K OJTHOMY
BOIPOCY U TIOMELIECHHBIX B OTAEIBHYIO O0JIOXKKY;
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ACIOIPOU3BOACTBO — ACATCIbHOCTD, 06CCHC‘II/IB8,IOHIEUI AOKYMCHTHPOBAHHUC,

JOKYMEHTOOOO0pOT, ONIEpaTUBHOE XPAHEHUE U UCII0JIb30BAHNE JOKYMEHTOB;

JokyagHas (ciykeOHas) 3alIMCKa — BHYTPEHHUM TOKYMEHT, aJpeCOBaHHBIN
BBILIECTOSAIEMY JOJDKHOCTHOMY JIMIY OT HHMYKECTOSAIIETO JOJLKHOCTHOTO JIMLA U
coJep KAl 00CTOSITETFHOE HM3JI0KEHUE KAaKOro-IMOO BOMpOCa C BBIBOAAMH U
IIPEUIOKEHUSIMU COCTABUTEIS;

JOKYMEHT — 3a(MKCUpOBaHHAsl Ha HOCUTeNe MH(OpMalMs C PEeKBU3UTAMHU,
MO3BOJIIOILMMU €€ UIEHTU(PUIIUPOBATH;

JOKYMEHTUpOBaHHE — (Qukcanuss HMHPOpMAUU Ha MaTepUAJIbHBIX
HOCHUTEJISIX B YCTAHOBIICHHOM ITOPSIJIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MpPATEIbHON KOMHUCCHUH C
MOMEHTA MX CO3JAHUSA WM IIOJYYEHHs] [0 3aBEpPLICHHUS MCIIOJHEHUS WU
OTIIPaBKH;

OyOauKaT JOKyMEHTa — MOBTOPHBIN IK3EMIUISIP MOAJIMHHUAKA TOKYMEHTA,;

3aBEpEHHasl KONHWsA JIOKYMEHTa — KONMS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSJAKOM IPOCTaBIEHbl HEOOXOAUMbIE
PEKBU3UTHI, 0OECIIEUNBAOIINE €€ FOPUIUIECKYIO 3HAUUMOCTb;

HCXOASIIMN JOKYMEHT — JOKYMEHT, oTnpasisiemsid n3 TUK;

KOHTPOJb  HUCIIOJHEHUS JOKYMEHTOB —  COBOKYNIHOCTH  JIEWCTBHU,
00€eCIeYnBaOIINX CBOEBPEMEHHOE UCTIOJHEHNE JOKYMEHTOB;

KOIMS TOKYMEHTA — dK3EMIUISP TOKYMEHTA, MOJHOCTHIO BOCIIPOU3BOIAIINN
MH(GOPMALIMIO MOATMHHHUKA TOKYMEHTA;

HOMEHKJIaTypa JIeJl — CUCTEMATU3UPOBAHHBIN NEPEYEHb 3ar0JIOBKOB JEJI, C
YKa3aHUEM CPOKOB UX XPaHEHUS;

HOPMAaTHBHBIE JOKYMEHTbl — COBOKYNMHOCTh MHCTPYKTHBHBIX MaTEepHUAJIOB,
PACCUMTAaHHBIX Ha IOCTOSHHOE WJIM MHOTOKPAaTHOE AEHUCTBHE W COAEPKAIIMX
Kakue-1100 HOPMBI, MpaBUiIa, MPEINUCaHNS;

HOCUTENb MH(pOpPMAIMK — MaTepUualbHbli OOBEKT, MpPEIHA3HAUYECHHBIN IS
3aKpeIUIeHHs, XpaHeHus (M BOCHPOM3BENEHHUS) pEUYEeBOM, 3BYKOBOM WU
n300pa3uTenbHON HH(pOpMAIUK;

opUIMANBHBIA JTOKYMEHT — JIOKYMEHT, CO3JaHHBbIi OpraHoM BIACTH,
OpraHu3alyen, MODKHOCTHBIM JIMIOM WIM TPaXJIaHUHOM, OQOpPMIICHHBIA B
YCTaHOBJIEHHOM TOPSIJIKE;

oopMiieHHE JOKYMEHTa — MPOCTaBJICHUE Ha JOKYMEHTE HEOOXOJMMBIX
PEKBU3HUTOB;

MUCbMEHHOE 00palleHne — HalpaBJIeHHOE B TOCYAapCTBEHHBIN OpraH, Opral
MECTHOTO CaMOYTMPABIICHHS WIH JTOJXKHOCTHOMY JIMILY MIHCBMEHHOE MPEIOKEHUE,
3asBJICHUE WM 5Kaji00a;
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MMCbMO — 0000IIIEHHOE Ha3BaHUE PA3JIMYHBIX IO COACPIKAHUIO TOKYMEHTOB,

CIIy’KallluX CPEJCTBOM OOIICHMS MEX]y OPraHU3alUsIMHU, TPAKIAHAMU;

NOJJIMHHUK JOKYMEHTa — TIEPBBIM WJIM €AMHCTBEHHBIM JK3EMIUIp
Oo(pHUITMATHHOTO TOKYMEHTA,;

MOPY4YEHUE — JOKYMEHT, MPEANHCHIBAIONINI BBINOJIHEHUE TE€X WJIH WHBIX
3aJIaHUH;

perucrpanus JOKyMEHTa — MPHCBOCHHE JOKYMEHTY PErHCTPAlMOHHOIO
HOMEpPA U BHECEHHE CBEACHUI O JJOKYMEHTE B PETUCTPAIIMOHHO-YUETHYIO (hopMmy;

peructpanronHas gopma — cuctema perucrpaiuu, ucnoisdyemas B TUK
IIPU PETUCTPALIMU IOKYMEHTOB (SKypHaI);

PEKBU3HUT JOKYMEHTA — 3JIEMEHT 0(OPMIICHHSI JOKYMEHTA;

CKaHMPOBAHUE JIOKYMEHTa — IMOJy4YCHHE JIEKTPOHHOTO 00pas3a JOKYMEHTa
(2JIEKTPOHHOTO IOKYMEHTA);

CPOK MCHOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJICHHBIH HOPMAaTHBHBIM
IIPABOBBIM AKTOM, OPraHU3alOHHO-PACIIOPAIUTENBHBIM JOKYMEHTOM, YKa3aHUSIMU
10 MCTIOJHEHUIO TOKYMEHTA WIH IIOPYYEHUEM;

YKa3aHMs MO0 UCIOJHEHHUIO TOKYMEHTA — PEKBU3HUT, COCTOSIIUI U3 HAAIKMCH
Ha JIOKYMEHTE WJIM Ha OTJICJIbHOM JIMCTE YCTAHOBJICHHOW (DOpMBI, clieaHHON
JOJKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOJyYyeHUs JOKYMEHTOB 0Oe€3
MPOCTABJICHUS HA HUX PETUCTPAI[MOHHBIX IITAMIIOB;

(opMupoBaHue Aena — TpyNIUPOBAaHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYpOW JEl M CHCTeMaTh3aluus JOKYMEHTOB BHYTpPH
nena;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YYEHHE JTOKYMEHTOB HAa OCHOBAHHMH
KPUTEPUEB UX LIEHHOCTH B IIEJISIX ONpPEACNICHHUS] CPOKOB XPAHEHUS IOKYMEHTOB U
oTOOpa UX JJIA BKJIIOYEHHUS B cocTaB ApxuBHOro onaa P®;

ANIEKTPOHHAS. KOMMS JIOKYMEHTa — KONUsl JOKYMEHTa, CO3/laHHas B
AJIEKTPOHHOU (opMme;

AJIEKTPOHHBIN JOKYMEHT — IOKyMEHT, HH(OpMalKs KOTOPOTo MpeICTaBIeHa
B DJIGKTPOHHOM (¢opMe, HOCUTENIIMU HHGPOPMalUMU JJs KOTOPOIro SIBISIOTCA
HOCHTEIIN, UCIIOJIB3YEMBIE B 3JIEKTPOHHO-BBIYMCIUTEIBHON TEXHUKE;

ANIEKTPOHHBIM 00pa3 JOKYMEHTa — OJJIEKTPOHHAs KOMUS JOKYMEHTa,
M3rOTOBJICHHASI HA OyMa)>KHOM HOCHUTEE.

2. Ilpuem, perucrpanusi ¥ NPOXo:KIeHUE MOCTYNAINIUX JOKYMEHTOB

2.1. Joxymentsl B TUK nocraBusitoTcst yepes3 OTAENEHUE CBSI3U (IMOYTOM,
tenerpadoM), (Qenpaberepcko WM CHENHaTbHOM CBSI3bI0, HAPOYHBIM WJIU
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NepeatoTcsl MpeceiaTeNio (3aMECTUTENI0 Tpe/ceaTeNs, CEKpeTaplo, 4jieHaM)

THK BO BpeMsl IMYHOTO MpUEMA.

JokymenTtbl MoryT noctynath B THMK mo kanamam cBsizu ['ocyaapcTBeHHOM
aBTOMAaTHU3UpOBaHHOW cucteMbl Poccuiickoit ®eneparun  «BwiOopbl», Ha
opunmaneupiii moutoBelid smuk TUK B cetm MuTepHeT u mo (paxCUMUIBHON
CBS3U.

2.2. Ilpuem, mnepBuuHas oOpabOTKa M perucTpamus MOCTYMAIOIUX
JIOKYMEHTOB Mpou3BoATca npeaceaareneM (cekperapem) TUK ¢ ucnonszoBanueM
KypHaiabHOU (mpmitoskenue Nel) hopMbl perucTpaiiui TOKyMEHTOB €)KEJIHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX THEH.

Bpemss nmnpuemMa JOKYMEHTOB B pabOyuil J€Hb, MPEALIECTBYIOIIHMA
HepaboueMy Mpa3JHUYHOMY JTHIO, COKpalaeTcs Ha OJIMH Yac.

[lopsnoxk mnoJiydeHUsT M PErucTpauuy JOKYMEHTOB MOCIE€ OKOHYaHUS
paboyero 1Hs, B BBIXOJHbIE W Hepabouue Npa3gHUYHbIE THU, B MEPHOJ
NOJrOTOBKM U TPOBEIEHUS W30UpaTeNbHBIX KaMIIaHUM  yCTaHaBIMBAETCS
npencenarenaem TUK nubo onpenensiercs pemenriem THUK.

2.3. IloctynuBuie AOKYMEHTBI MOJPA3AEISIOTCS HAa PETHUCTPUPYEMBIE U
HE MMOJIJISKAIINe perucTpanuu (nmprioxeHue Ne2).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYHAIOIINX CIHEIHATBEHON CBI3BIO WIIH
[0 TI0YTE, TIPOBEPSAETCS NPABWIBHOCTH AJPECOBAHUSA, KOMIUIEKTHOCTH U
LEJTOCTHOCTh JOKYMEHTOB, HAIMYHME NPWIOKEHUW, CBEPSIETCA COOTBETCTBUE HX
HOMEPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBepTax. HemnpaBuibHO
aJIpeCOBAHHbIE U OIIMOOYHO BIIOKEHHBIE JOKYMEHThl HE PpErucTpUpYyIOTCH,
IIEPEChUIAIOTCS M0 HA3HAYEHUIO WM BO3BPALLAIOTCS OTIIPABUTEIIO.

2.5. Ecnu mpu BCKpHITUM KOHBEpTa OOHAPYKEHO OTCYTCTBHE JOKYMEHTOB
WIM UX OTHEIBHBIX JIMCTOB, MPUJIIOKEHUN, NOBPEXKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, YKAa3aHHbIM Ha KOHBEPTE,
npeacenarenem (cekperapem) TUK cocraBisieTcs akT ycTaHOBJIECHHOM (DOpMBI B
IByX sKk3emiuiipax (mpunoxkenne Ne3). OauH HK3eMIUIIp akTa MOChUIAeTCs
OTIIPaBUTEIIO, APYTOil MpruoOIIaeTcs K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# cTOpOHE MOCJENHEro JIUCTa MOBPEXKICHHOTO TOKYMEHTa B
IIPAaBOM HWXKHEM YIUIy JIEJIA€TCS OTMETKA «JIOKyMEHT IOJIy4eH B ITOBPEKIAECHHOM
BUJIEY.

2.6. KoHBepThl OT NOCTYNUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCS B
ClIy4yae, €CiId TOJIbKO 0 HUM MOYKHO YCTaHOBWUTH AJIPEC OTIIPABUTEIS, ATy
OTHPABKU U IOJYYEHHUs] TOKYMEHTOB, €CJIIM OHU COAEPKAT JOKYMEHTHI, KOTOpPbIE
IIOCTYIUJIM M3-3a NpeaenoB Tepputopun PP, u3 CynoB, CIECACTBEHHBIX OPraHOB,
a1u00 JOTOBOPHI, MPETEH3UH, HCKOBBIE 3asBICHUS, JOKYMEHTHI, CBS3aHHBIE C
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OCYUIIECTBJICHHUEM  3aKyloK TOBapoB, paboT, yciuyr g  oOecreyeHus

rOCyAapCTBEHHBIX HYXK]I.

2.7. KoHBepThl Y4aCTHUKOB 3aKyIOK TOBapoOB, pabOT, YCIyT, MOCTYIUBIINE
M0 TOYTe, MPUHUMAIOTCS OTBETCTBEHHBIM 3a BEICHHUE JCJIONPOU3BOJICTBA, HE
BCKPBIBAIOTCSI, YYUTHIBAIOTCA IO TMAKETHOMY JKypHaly M  IepelaroTcs
OTBETCTBEHHOMY OCYILIECTBIICHUE 3aKYTOK O] OAIHKCH.

KoHBepThl ¢ 3asBKaMHM YYaCTHHKOB 3aKyllOK TOBapoB, paloOT, YCIYT,
MOCTYNHUBIINE HAPOYHBIM, MPUHUMAIOTCS OTBETCTBEHHBIM 3a OPraHU3AIUIO
TOPrOB, HE BCKPBIBAIOTCS M YUUTHIBAIOTCS B )KypHaJe B COOTBETCTBUU CO CTaThe
51 ®epepanbHoro 3akoHa oT 5 ampens 2013 roma Ne 44-03 «O KOHTpakTHOU
cucteMe B cdepe 3aKymoK TOBapoB, pabOT, yCayr s OOCCICUCHHS
rOCYJapCTBEHHBIX U MYHHUITUTIATHHBIX HYKI.

2.8.ITakeTsl ¢ MOMETKON «JIMYHO» YYHTHIBAIOTCS MO MAKETHOMY KypHAIy U
NepearnTCs aJpecaTtaM B 3aKPhITOM BHJIE MO/ MOAIKCH.

2.9. TIlpu peructpanuu MOCTYNUBIIETO JOKYMEHTAa B PETUCTPAIIMOHHON
dbopme 00sA3aTENBHO BBOASTCS CIEAYIOIIUE PEKBU3UTHI: BHUJ JOKYMEHTA, €ro
UCXOJIAIUMNA HOMEp W JlaTa, JaHHBIE O KoppecnoHaeHte (aapecante) (dbamumus,
UMs, OTYECTBO (PU3NYECKOTO JIMIIA UJIA Ha3BaHUE OPTraHU3AlMH, MECTOHAXOKICHUE
OTIPABUTENSA), & TAKXKE KpPATKOE COAEp)KaHHWE JIOKYMEHTa, KOJIMYECTBO JIUCTOB
OCHOBHOI'O JOKYMEHTA U JINCTOB MPHIIOKEHUS, KOJTUYECTBO IK3EMILISPOB.

PeructpaniioHHbI IITAMII C yKa3aHUEM BXOJSIIETO HOMEpa, JaThl U
BPEMEHU PETUCTPAMU TPOCTABISIETCS, KaK IMPABUIIO, B MPABOM HIDKHEM YTy
JULEBOM CTOPOHBI TEPBOrO JIMCTAa 3apETUCTPUPOBAHHOIO JoKyMeHTa. [lpum
HEOOXOJMMOCTH YKa3bIBaeTCsd BpeMsi peructpanuu (dacel U MuHyThl). Ha
MPUJIOKEHUU TIPOCTABJISETCS BXOMSIIMN HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xonuu noxkyMeHTa BXOJSAIIUM HOMEP MPOCTABIISICTCS B MPABOM HHKHEM
YTIIy JIMLIEBOW CTOPOHBI IIEPBOTO JIUCTA.

[Ipyu mocTymieHud  JOKYMEHTa C  CONPOBOAMUTENBHBIM  MMHCHbMOM
PErUCTPAIMOHHBIN IITAMIT TPOCTABIIIETCS HA CONTPOBOUTEIHLHOM MHUCHME.

Hymepamusi mocTynuBIIMX JOKYMEHTOB OCYIIECTBIISIETCS B Tpenesax
KQJICHIApHOTO roja.

[Ipu peructpanuu TOKYMEHTa, SBISIOIIETOCS OTBETOM Ha HCXOISAITUN
JIOKYMEHT WJIM MPUCIAHHOTO B JIOMOJHEHUE K paHee HaMpaBJICHHOMY JOKYMEHTY,
B )KypHaJe JieJlaeTcsa COOTBETCTBYIOIIAs CChLIKA.

K moBTOpHOMY MJOKYMEHTY TPUKIAIbIBACTCS WHPOPMAIUSI O paHEe
MOCTYMHUBIIUX JTOKYMEHTaX W pe3yJbTaTax WX HCIOIHEHUS, KOTOpas mepenaacTcs
OTBETCTBEHHOMY 32 UCIIOJHEHUE IOKYMEHTA.
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2.10. 3apeructpupoBaHHbIE TOKYMEHTBI pPacCMaTpPUBAIOTCS IMpejceaaTesieM

TUK, 3aTeM Npou3BOAWUTHCSA 3allUCh MO HMCIOJIHEHMIO JTOKYMEHTa B JKypHale
pEerucTpalnyy U NepeJaroTcss UCIIOTHUTENAM O] OIUCH.

2.11. HUcnosHeHHBIE NOKYMEHTHI CIIMCHIBAIOTCS B JIENO MpeJcenareieM
(cexperapem) TUK u momemniarorcsi B 1€J10 B COOTBETCTBUU C HOMEHKJIATypOH Jiel
TUK.

2.12. ObpatieHus rpaxaaH pETUCTPUPYIOTCS B OTACIBHOM JKypHaJe.

3. OcHoBHbIE TPeOOBaHUs K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokymeHTHI, cO3/1aBaeMble B M30UpATEIbHON KOMHCCUU, OPOPMIIIOTCS
Ha OJaHKax, Ha CTaHJAApTHBIX JUcTax Oymaru ¢popmarta A4 (210 x 297 mm) niu AS
(148 x 210 Mm) nubG0 B BHUJE AJIEKTPOHHBIX JOKYMEHTOB M JIOJDKHBI HWMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB.

JlokyMeHTbl ~ oQopMIISIIOTCS Ha  OJaHKaX  yYCTaHOBJIEHHOW  (hOPMBI,
U3rOTOBJICHHBIX THUMIOTPAQCKUM WJIA KOMIBIOTEPHBIM CHOCOOOM (MPUIIOKEHHE
Ned).

3.2. B THUK moryT OBbITh yCTaHOBJICHBI CIICAYIONINE BUABI OJAHKOB:

Osmank rpoTtokosa 3acenanus TUK;

omank pemenus THUK;

6mank nucema TUK.

JIOKyMeHTbl  OQOpPMIISIFOTCS. B COOTBETCTBUM C TpeOoBaHUSIMH K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C TTOMOIIBIO MEYATAIOMIUX YCTPOMCTB, U K (aiaam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 5).

[Ipun nmoaroroBke u opopmieHun AokyMeHToB wieHbl TUK u rpaxnaHckue
ClIy)Kalllhe, a TaKXe JIMLA, TPUBJIEKAEMbIE M0 I'Pak1aHCKO-TIPABOBBIM JI0TOBOpaM,
JNOJDKHBI  coOiroAarh  mpaBuia  O(QOPMIIEHUS  PEKBU3UTOB  JOKYMEHTOB,
U3JI0)KCHHBIEC HUXKE.

CocTaB pEKBU3HUTOB JIOKYMEHTa OIPEAEIISECTCS €r0 BUIAOM M Ha3HAYEHUEM.
PexkBu3nTamMu 10KyMEHTOB, CO3aBa€MbIX B U30MPATEIBbHON KOMUCCUU, SIBISIOTCA:

I'ep0 PecnyOnuku baiikoprocTas;

HAaMMEHOBAaHHUE KOMHUCCHH;

HAaMMEHOBAaHUE BHJIa TOKYMEHTA;

MECTO COCTAaBJIEHUS WU U3JaHUs JOKYMEHTA;

JlaTa ¥ HOMEp JOKYMEHTa,

3aroJIOBOK K TEKCTY;

MOJINKC;

rpud yTBepKIACHHUS.
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3.3. Ha OmaHkax JOKYMEHTOB TIOMEIIAETCS OJHOIIBETHOEC H300paKEHUE

I'ocynapcrBenHoro rep6a PecriyOnuku bamikoproctan B mopsike, onpeaeaecHHOM
3aKOHO/ATEIbCTBOM M MHBIMH HOPMAaTHMBHBIMM IIPAaBOBBIMU akTaMu PecryOnuku
bamkoprocras.

N3o6paxenue repda (3MOIEMbI) MTOMEIIAETCS M0 CEPEANHE BEPXHEro MO
OnaHKa JOKyMEHTa HaJ PEKBU3UTAMU OpTaHM3alMu, Ha paccTosHuM 10 MM OT
BEPXHET0 Kpas JIUCTA.

3.3.1. HaummenoBanme THK mnedararoT Ha TOCYyIapCTBEHHBIX SA3bIKaxX
PecnyOnuku bamkopTocTaH, KOTOpbIE pPAacIoNaraloTcs CIEAYIOLUM 00pa3oM:
ClIeBa - TEKCT HAa PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE U
BBITIOJHSIOTCS. OJUHAKOBBIMH IO pa3Mepy OyKBaMu, HaApuMeED:

BAI'KOPTOCTAH PECIIYBJIMKAhbBI
'KBIPMBICKAJBI PAOHBI
MYHUIATIAJIb PAUOHBIHBIH,
TEPPUTOPHAJIb hAMJIAY KOMUACCHUSThbI

MYHHUIITAJIBHOI'O PAHOHA KAPMACKAJIMHCKHUI

v O
R
TEPPUTOPHAJIBHASI U3BUPATEJbHASI KOMI/ICCI/Iﬂi *g ‘ (\'
I o

PAMOH PECIYBJIMKHU BAIIKOPTOCTAH ‘?r:q

CagoBas yi., 1. 23, c. Kapmackaisl, KapmackanuHCKui paiioH, Baxca ypamsl, 23, KsipMbigkais! aybuibl, KelpMbIgKaIbl
Pecny6nuka bamkoprocran, 453020 paiionsl, bamrkoprocran PecniyOnukahe, 453020
Ten.: (34765) 2-11-67 e-mail: 02t032s@cikrb.ru Tein.: (34765) 2-11-67 e-mail: 02t032s@cikrb.ru
Ne OT « » 20 T.
Ha Ne 0T « » 20 T.

KoHTposnb 3a MpaBWIBHBIM HCIIOJIB30BAHUEM OJIAHKOB M MX COOTBETCTBUEM
YCTAaHOBJICHHBIM  00pa3laM OCYIIECTBISCTCS OTBETCTBEHHBIM 32 BEJICHUE
JIeJIONPOU3BOICTBA.

3.3.2. HauMeHOBaHME BHJa M37aBaeMOT0 JOKYMEHTa (pEIIeHHE, TPOTOKOI
3ace/laHus) BKJIKOYAEeTCs B OJIaHK COOTBETCTBYIOIIETO BUIA IOKYMEHTOB.

B mnmceMax HamMeHOBaHHME BHAA W PA3HOBUIHOCTH JIOKYMCHTa HE
yKa3bIBaeTCsl.

3.3.3. CnpaBoyHbie JaHHBIE 00 M30MPATETHLHON KOMHCCHHM YKa3bIBAlOTCSA B
OJIaHKaX MHUCEM:

JlyroBas yi., 1.72, ropox Cubaii, 629008, Tenedon (34700) 4-77-96, 4-51-

75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlata noKyMeHTa.

JlaTton HOKyMEHTa SBIAETCS J1aTa €ro MOANUCAHUs, yTBepxKacHus. JlaTou
MIPOTOKOJIA SIBJSIETCS J1aTa 3ace/laHusl, a aKTa — JgaTa COOBITHS.

JlaToif TOKyMEeHTa, U3JaHHOTO COBMECTHO JIByMs M 0oJiee OpraHU3aIUsIMHU,
SIBJIgeTCS gaTa 0oJiee O3 JHEH O IHICH.


mailto:iksrf89@mail.ru
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Haty nokymenTa ohopMIsioT apabckuMu udpaMu B OCIEI0BATENbHOCTH:

JIeHb Mecsla, mecsl, roa. [Jenp Mecdana u mecsan oGopMIISIIOTCS ABYMsI IapaMu
apa0Ockux 1udp, pa3faeJIeHHbIMUA TOYKOH, TOJl — YEThIPbMS apaOCKuMu Iudpamu,
HarpuMep:

07.01.2018

JlomyckaeTtcst ciioBecHO-IIUGPOBOI crtoco0 0popMIIeHUS JaThl, HATPUMED:

7 suBaps 2018 1.

3.3.5. PerucrtpanmoHHbiii HOMEpP TOKYMEHTA.

JUIst BXOIAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIA HOMED , IJIS MCXOZISIIUX
JIOKYMEHTOB — TIOPSIZIKOBBI HOMEP JOKYMEHTa U WHICKC Jieia 0 HOMEHKJIIAType,
gyepe3 KOCyIo 4epTy.

3.3.6. Ccpimka HAa WCXONAIIUN PETHUCTPAIMOHHBI HOMEp W JaTy
JOKYMEHTa BKJIIOYAaeTCA B COCTaB pPEKBU3UTOB OnaHka mmcbMa. Cchlika
IPOCTABJISIETCS UCIIOJIHUTENEM IIPU MOATOTOBKE MUChMa-0TBETA.

3.3.7. Mecro cocraBiieHus (M31aHus) TOKyMEHTA

MecTo coctaBieHus (U34aHusl) JOKYMEHTa YKa3blBaeTcs Ha oOuiemM OJaHKe
U OJlaHKe KOHKPETHOTO BHJA JOKyMEHTa. B OnaHkax muceM CBEIEHHS O MECTe
CO3/aHusl JOKYMEHTa cojepxkarcsi B pekBuszute «CrHpaBodHbIE JaHHBIE 00
M30UPATEIILHON KOMUCCUM.

Mecto cocraBiaeHus (M3MaHUS) JOKYMEHTa VYKa3blBaeTCA C Y4ETOM
MPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPHUATILHOTO JICTCHUS.

[Tpu mpoOIBLHOM PACIIONIOKEHUH PEKBU3UTOB OJIaHKa MECTO COCTaBJICHMUS
WIM W3JaHUA JIOKYMEHTA YKa3blBA€TCS B CEpPEAUHE CTPOKHM MEXAy AaTod u
pPETUCTPALIMOHHBIM HOMEPOM JIOKYMEHTa, a MpPU YIJIOBOM PACIOIO0KEHUH
PEKBU3UTOB — MOJA JaTOW W PErHCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO TTOJIS.

3.3.8. I'pud orpanmdenus qoctyna K J0KyMEHTY.

OTmeTka O KOH(PHACHIMATHHOCTH Ha JOKYMEHTaX, COACpXkKallux
uH(pOpMAIUIO, OTHOCUMYIO K CIY)KeOHOUW TaiiHe, uMeeT Buj «Jlis ciry>keOHOTO
NoJb30BaHus», «KoH(GUACHIINAIEHO» U MPOCTABISIETCS B BEPXHEM IIPABOM YTy
JMLIEBOW CTOPOHBI MEPBOTO JIUCTA TOKYMEHTA Ha TPAHULIE BEPXHETO MOJIsL.

3.3.9. Anpecar.

PexBu3uT «Agpecar» pacnojiaraeTcs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aIpeCyIOTCSI B OpTaHHU3aIlH, X CTPYKTYpPHBIE MOApa3IeIeHus,
JIOJDKHOCTHBIM JIMIIAM WM TpaXJaHaM TIpH OTBETe Ha uX OOpalleHus.

* BxosLuii HoMep MOXeT (POPMUPOBATHCS aHATOTUIHO UCXOAIIEMY.
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HanmeHnoBaHue opraHu3alvy M CTPYKTYPHOI'O IMOAPAa3ACIICHUA YKa3bIBAKOTCA

B UMCHUTCIIbHOM IIaJCXKE, HAIIPUMCP:

AnMuHHCTpanuss MyHUIIMIAIBHOTO paiioHa
Kapmackanuackuii paiion PecryOnnku
bamkoprocran
VYpaBieHHue CETbCKOTO X0351MCTBA

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
OpraHu3alliy YKa3bIBa€TCSl B UMEHUTEILHOM NaeKe, a JOJKHOCTh U (haMUJIUs — B
natenbHoM. [Ipu 3TOM MHUIIMATIBI YKa3bIBAIOTCS MOCIE (haMUIIUNK, HAIIPUMeED:

bamkupckuil rocy1apCTBEHHBIA YHUBEPCUTET
3aBenyromemy Kadenpoit
[Terposy ILII.

Eciu nmokymeHT agpecyeTrcss pPYKOBOAMTENIO OpTaHU3AllMd WM  €ro
3aMECTUTENI0, HAMMEHOBAHUE OPTaHHU3aIlMH JIOJDKHO BXOJWTh B HAMMEHOBaHWE
JOJHKHOCTH aJipecara, HalpuMep:

3aMEeCTUTEITIO TJ1aBbI
AJIMMHUCTpalMy MyHULIMIIATBHOTO pailoHa
Kapmackanunckuit paiton PeciyOnuku
bamkoprocran
NBanosy 1.N.

Ecin n1oxymMeHT azapecyeTcs OpraHM3alllM, CHadajga YyKa3bIBacTCs €€
HAaMMEHOBAaHUE, 3aT€M MOYTOBbIN aJpec, HApUMED:

VYpasnenne OenepanbHon
PETUCTPAIIMOHHON CITYKOBI TIO
Pecny6nuke bamkoptocran
Hropymst yi., 1. 13, Yda, 450008

JlommyckaeTcsi LEHTPUPOBAaTh KAXKIYK CTPOKY PEKBU3HTA «Azpecar» IO
OTHOIIICHHUIO K CAMOM JIJTMHHOU CTPOKE.

JlomyckaeTrcsi MCHONb30BaTh  O(PUIIMANIBHO MPUHSATHIE COKpAILEHHBIE
HAaMMEHOBAaHUS OPraHoOB TOCYAApCTBEHHOW BJIACTH, MECTHOTO CaMOYIPAaBIICHUS,
OpTraHU3AIUN.

[TouToBBIN ajpec yKa3bIBa€TCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamu oka3zaHMs yCIyT NOYTOBOM CBA3M, YTBEPKIAECHHBIMH IMOCTAHOBIEHUEM
[IpaButensctBa PD ot 15 ampemst 2005 r. No221 «O06 yTBEepKIeHWU TMPaBUI
OKa3aHMsI YCIYT TIOYTOBOM CBS3HY.
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Ecan JOKYMCHT OTIIPABJIACTCA B HCCKOJIBKO OJHOPOJHBIX I'OCYJapCTBEHHBIX

OpraHoOB WJIM OpTaHU3AIIMM, UX CIEeYEeT YKa3bIBaTh 0000IIEHHO, HAITPUMED:

HpeI[CCI[aTCJ'ISIM Y4aCTKOBBIX KOMHCCHUM

JIOKyMEHT He JOJDKEH cojaepkarb Oosee uyeThlpex aapecatoB. CiaoBo
«Komnus» nepen BTOpbIM, TPETEUM, YETBEPTHIM a/IpECaTOM HE YKa3bIBACTCS.

[Ipu HampaBneHuu AOKyMeHTa Oojiee 4eM B YETBIPE aJpeca COCTaBISETCS
CIIMCOK PACChUIKM YCTaHOBJIICHHOW ¢opmbl (mpmiiokeHue Ne8), KoTopsiid
noanuceiBaercs npeacenarenem THUK.

[Ipu anmpecoBaHuu JOKyMEHTa (DU3MUECKOMY JIMIly BHAYaje YKa3bIBAIOTCSA
(damMuIMs 1 MHULMAIIBI TI0JIy4aTeNs], 3aTEM ITOUYTOBBIHN apec, HapuMep:

CaxabytnunoBy B.T.
[ToGensr! yi., 1. 42, ¢. BuxOysK,
brxOynsakckuii paiioH,
Pecny6niuka bamkoprocran, 452040
[Ipu oTnpaBke HUChbMa MO 3JIEKTPOHHOM MOYTEe WIM 1O (HPaKCUMUIBHOM

cBs3u (0e3 JOCBUIKM MO I0YTE€) MOYTOBBIM aapec He YykasbiBaercsa. [lpum
HEOOXOIMMOCTH  MOXET  OBbITh  YKa3aH »JJIEKTPOHHBIA  azapec  (HOMep
tenedona/dakca), HapuMep:

Bceepoccuniickuit HayyHO-
UCCIIEN0BATENbCKUN UHCTUTYT
JIOKYMEHTOBEAEHUS U apXUBHOTO JIeJia
mail@vniidad.ru

3.3.10. T'pud yrBep>kaeHHs TOKyMEHTA.

JIOKyMEHT  yTBEp)KIAeTCsi JOJDKHOCTHBIM  JIMIIOM WJIM  CIEHUATBHO
U3/IaBaEMBIM JOKYMEHTOM.

[Ipu yTBepkIeHUU AOKYMEHTa JOHKHOCTHBIM JIMIIOM Tpu( yTBEp:KISHUS
noskeH coctosTh u3 cioBa Y TBEPXKJIAIO (6e3 kaBbIuek) MpONMCHBIME OyKBaMU
U Ha CIeyolel CTpOKE — HAaUMEHOBAaHUE JOJKHOCTH, MOANUCH, WHHUIIAAJIBI
u  GdaMunus U@,  YTBEPAUBIIErO  JOKYMEHT, JlaTa  yTBEPXKICHUS,
HanpuMep:

YTBEPXIAIO
IIpencenarens TeppUTOpUATBEHON
n30UpaTeIbHON KOMUCCHUH MYHHUITUTIATBHOTO
paiiona KapmackanuHCKuil pailoH
Pecny6nuku bamkoprocran
JUYHAS TOJMUCh WHUIUAIBI, (haMIITUs

JlaTa
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[Ipn yTBEpKIEHUU TOKYMEHTa MOCTAHOBJICHHEM, IMPOTOKOJIOM, PELICHUEM,
pacniopsbkenreM Tpud  yrBepxkaeHuss coctour wu3 cinoBa YTBEPXJIEH
(YTBEPXXJIEHA, YTBEPXJ/JEHbI wmu VYTBEPXJIEHO) (6e3 kaBbIuek)
NpPONUCHBIMKA  OyKBaMH, HAWMEHOBAHHUS  YTBEPXKAAIOIIETO JOKYMEHTa B
TBOPUTEIBLHOM MAJEXKe, €r0 JaThl U HOMEpPA, HAIPUMED:

YTBEPX/JIEH
pELIEHUEM TEPPUTOPUATBLHOMN
n30MpaTebHOM KOMUCCUH
MYHULHUNIAIBHOTO pailoHa
Kapmackanuackuii palion

Pecnybnuku bamkoprocran
ot 15 deppamns 2021 r. No28/7-5

I'pud yTBEepkIeHMS pacrojaraloT B IPaBOM BEPXHEM YTy JOKYMEHTA.
B rpude yTBepxkaeHUs AOMyCKaeTcs LEHTPUPOBATh DJIEMEHTbhl OTHOCUTEIHLHO
CaMOM JNIMHHOM CTPOKH.

3.3.11. VYka3zaHus 110 UCTIOJHEHUIO TOKYMEHTA (PE30JTIOIIHS).

VYKkazaHusg MO HCIOJHEHUIO JIOKYMEHTa MOTYT OBITh HAIllUCAaHbl OT PYKH
npencenareiaem THUK na otnensHoM nucte popmara A6 (105x147), npuinoskeHHOM
K JOKYMEHTY. YKa3aHWs [0 HCIOJIHEHHUIO JOKYMEHTa BKIIOYAIOT (pamMmimu u
WHULMAJIBl UCTIOJIHUTEIICH, MPU HEOOXOAUMOCTH — COJIEpKAHUE MOPYUECHUS, CPOK
WCIIOJTHEHUSI, TIOJIUCh PYKOBOJUTEIIS U JIaTy, HAllpUMeEp:

l'apunosy P.3.
Axynosy P.A.

[Ipoury paccMOTpETh M 1aTh OTBET
K 25.12.2015

JIngHast moanuch
JlaTta

VYkazaHus 1o UCMOTHEHUIO TOKYMEHTa, O()OPMIICHHBIC Ha OTJICJILHOM JIUCTE,
NPUKPEIUIAIOTCS K JIOKYMEHTY, K KOTOPOMY OHU OTHOCSTCS, U BMECTE€ C HUM
MOJIIMBAIOTCS B JEIIO.

3.3.12. 3aroJyioBOK K TEKCTY IOKYMEHTA.

3arojoBOK K TEKCTY JOKYMEHTA JOJDKEH KPAaTKO U TOYHO PACKPBIBATH €ro
coJiep>kKaHre M OBITh COTJIACOBAH C HAMMEHOBAaHMEM BHJA JIOKYMEHTA. 3aroJ0BOK
MOET OTBE€YATh HA BOMPOCHI:

«0 yeM (0 KoM)?», HarpuMep:
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PEILIEHUE

O pacnpeneneHnn 003aHHOCTEH YJICHOB .. ...
«4ero (koro)?», HanpuMep:

JIOJDKHOCTHOM perjiaMeHT Beyliero koncyibranta B.B. 3Be3nouknna
AKT — O0 yHUYTOXXKEHUH TOKYyMEHTOB C HCTEKIIIUMHU CPOKAMU XPaHEHUS

3aroyioBOK COCTaBJISI€TCS JUI[OM, TOTOBSIIUM MPOEKT JOKYMEHTA.

JlokymeHTbl, odopMicHHbIe Ha OnaHkax ¢dopmara AS, ykazaHus IO
UCIIOJIHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arjaBiInBalOTCS.

3aroyioBOK, COCTOSIIIMI W3 ABYX M 0oJiee CTPOK, MEYaTaeTcs 4yepe3 OJUH
MEKCTPOUHBI WHTEpPBaJl, TOUYKAa B KOHIIE 3arojioBKa HE CTAaBUTCA. 3arojoBOK
pacrosaraeTcsi Ha TEpBOM JIMCTE HaJ TEKCTOM JOKYMEHTa MO LEHTPY, a MpH
o(OopMIICHUH MHChMa — OT IpaHUIlbI JeBoro noss. [luceMa, cocrosiue u3 ogHOTO
a03aria, coeprkalero He 6oJsiee 5 CTPOK, HE 03arjiaBIUBaIOTCS.

3.3.13 OTmeTKa 0 KOHTpOJIe

OTMeTKa O KOHTpPOJE MPOCTABISAETCS HA JOKYMEHTAX, MOCTABJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamina «KoHTponb» (WM MHBIM CIIOCOOOM) Ha
BEPXHEM II0JI€ JIOKYMEHTa crpaBa, JU00 Ha OlaHKe yKa3aHUs MO0 HCIOJHEHHIO
JIOKyMEHTA.

3.3.14. TekcT MOKyMeHTA.

Texcr moxkymeHTa MOXET OBITH OQOpPMIIEH B BHJE CBSI3HOTO TEKCTa,
TaOJHIIBI UM COCTUHEHUS ITUX CTPYKTYP.

Texcr ngokymMeHTa JODKEH M3JaraTbCd Kparko ©  SCHO, OBITh
apryMEHTUPOBAHHBIM, OO€CeYnBaTh TOYHOE U OJHO3HAYHOE BOCIPUSITHE
cojJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT JOKyMEHTa JMOJKEH, Kak MpaBUJIO0, COCTOSTh M3 JIBYX 4YacTei.
B nmepBoil uacTu yKa3bIBAIOTCS MPUYUHBI, OCHOBAHMS, IEJIH COCTABJICHUS
JIOKYMEHTa, BO BTOpPOW — pEUIEHHUs, BBIBOJbI, MPOCHOBI, MPEAJIOKEHUS,
PEKOMEHAAIUN.

TekcT OOKyMEHTa MOXET COJEpPXk aTh TOJIBKO 3aKIIOYUTEIbHYI0 YacTh
(HampuMep, pacropsbKeHHE — PacHopsAIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOIIEH,
MMCHhMO, 3asBJICHUE — MPOCHOY O€3 MOSICHEHUS).

B Tekcre mokymeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHWU 3aKOHOAATEIIHHBIX,
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, M3/IaHHBIX OpraHaMu BilacTH Poccuiickoii
deneparuu, UHBIMU deaepaTbHBIMA TOCYJAPCTBEHHBIMU OpraHaMH, OpraHaMu
rocyapcTBeHHoi Biactu cyobekToB Poccuiickoit ®enepammu, [IMK Poccun,
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1K Pb, TtepputopuajibHOM KOMHUCCHEH, YKa3bIBAETCA HAMMEHOBAHHME BHJA

JIOKyMEHTa, HAaHMEHOBAaHHUE OpraHa, W3JaBIIEro JOKYMEHT, JaTa IPUHATUS WIA
YTBEPKACHUS JOKyMEHTa (CIIOBECHO-LIM(POBBIM CIIOCOOOM, Hampumep: 1 siHBaps
2018 r1.), €ro perucTpalMOHHBII HOMEpP, a TAaKXE 3aroJIOBOK JIOKYMEHTA,
3aKJIIOUYCHHBIA B KaBBIUKH.

TekcTbl JOKYMEHTOB OOJbIIOrO 00bEMa, HaNpUMEp, HWHCTPYKIIHIA,
METOAMYECKUX PEKOMEHIAIMN, MOTYT JEJIUTHCS Ha paslieibl, MOAPAa3aeibl U
IYHKTBI, KOTOpbIE HyMEPYIOTCS apaObCKUMM Li(ppamMu, HalpuMep:

1. Pa3znen
1.1. Iloapaznen
1.1.1. ITyHKT

A03a11pl BHYTPU ITyHKTOB HE HyMEPYIOTCSL.

B nucemax ucnons3yroT ciaeayromue (GopMbl U3I0KEHUS:

or l-ro numma MHOXectBeHHoro uyucia («IIpocum  HampaBHUTH
uHpopMaluio...», «Hampasisem Ha 3aKII04€HUE TPOEKT...» U JIp.);

OT 3-ro JMIa €AMHCTBEHHOIO 4Hcia («TEeppUTOpUAbHAs KOMHCCUS HE
CUHUTAET BO3MOXKHBIM...», KTE€PPUTOPHUATIbHAS KOMUCCHUS MpeJiaraeT pacCMOTPETh
BO3MOYHOCTb...»);

Ha OJaHKaX JOJHKHOCTHBIX JIMII — OT 1-TO JiMlla €AMHCTBEHHOrO 4Yucia
(«IIpomry Bac npeactaBuTh JaHHBIE 0...», «CUUTaI0 BOBMOXHBIM HPUHSATH Y4acTHE
B...»).

B Tekcrax JOKYMEHTOB  yHOTPEOJAIOTCS  TOJBKO  OOILIEHPUHSATHIE
ab0peBuaTypbl U rpadUuecKre COKpaIECHUS.

[Tpu ynotpebneHuu B TeKkcTe (HaMUIUil MLl MTHULIMAJIBI YKAa3bIBAIOTCS MOCIIEe
bamunuu.

I'padbbl m cTpokM TaONMIBl AOHKHBI WMETh 3aroJIOBKH, BBIPAKEHHBIC
CYLECTBUTEIbHBIM B UMEHUTEIbHOM mnanexe. llom3aronoBku rpad u cTpok
JOJKHBI OBITh COTJIACOBaHbI C 3arojioBKamu. lIponoimkxenue Tabavibl HA HOBOM
JUCTE BCErJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (MiM HOMEpPOB Tpad B
ciydae, eciu rpadbl TabIUIIbI HAa TIEPBOM JIUCTE IPOHYMEPOBAHBI).

3.3.15. OrmMeTka 0 NPUIIOKEHUHU.

OTMeTKa 0 HAJIMYUH TIPHUIIOKEHUH pacroaraeTcsi OT TPaHMIlbl JICBOTO TOJIS
II0CJIC TEKCTA MEePe/T MOANHUCHIO.

Ecii moxyMeHT MMeeT MpUIIOKEHHS, Ha3BaHHBIC B TEKCTE, OTMETKA 00 WX
HaTnIuu 0hopMIISIETCsI IO cieayromen Gopme:

[Ipunoxenue: Ha 17 1. B 3 3K3.
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Ecan JAOKYMCHT HMMCECT IIPUITOXKCHHA, HE HA3BAHHBIC B TCKCTC, HX

HAMMEHOBAaHUS HEOOXOJUMO TEPEUUCIUTh IOCJIE€ TEKCTa JAOKYMEHTa Mepes
MOAIUCHIO C YKa3aHUEM KOJIMYECTBA JIUCTOB B KaXJOM IIPUIIOKEHUU U KOJIMYECTBA
AK3EMIUISIPOB, PH HAJTUYUU HECKOJBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIlpUMED:

[Tpunoxenue: 1. Ilonoxenue o0 sxkcnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. Tlpumepnast HOMEHKJIaTypa aen Ha 25 1. B 1 9K3.

Eciu  mpunoxeHuss cOpoIIIOpOBaHbI, TO KOJMYECTBO JIMCTOB HE
yKa3bIBa€TCS.

Ecnu mpunoxkeHue HampaBisieTcss HE BO BCE YKa3aHHbIE B JOKYMEHTE
ajipeca, TO OTMETKA O HAJIMYUU MPUIIOKEHUST 0pOpMIIETCA IO clieytonieit hopme:

[Tpunoxenue: Ha 15 1. B 3 5K3. TOIBKO B IIEPBBIN aapec.

Ecnn x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKK€ HMEIOIIUN
NPWIOKEHUE, TO OTMETKA O HAJUYMM TMPUJIOKEHUS O(DOpPMIISIETCS CIEeIYIOLUM
obpazom:

[Ipuiioxkenue: MOUCBMO enTpanpHOU n30MpaTebHON KOMUCCUH

Pecnyonuku Bamkoproctan ot 05.11.2015 Ne745/01-08 u
IIPUJIOKEHUE K HEMY, BCETO Ha 12 1.

Ecnu npunioxxeHuem sBigeTcs 000COOJNEHHBIM 3IIEKTPOHHBIA HOCUTENb
(KOMITaKT-AUCK, usb-(en-HakonuTeb 1 ap.):

[Tpunoxenue: CD B 1 k3.

[Ipu 3TOM Ha BKjIanbllie (KOHBEPTE), B KOTOPHIA MOMEIIAETCS HOCHUTEIb,
YKa3bIBaIOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allHCAHHBIX HA HOCUTEIb, MMEHA
¢aiinos.

B nocraHOBIEHUSX W PaCHOPSHKEHUSX CBEACHUS O HAMYUHU TPHIOKEHUN
YKa3bIBaIOTCS B TEKCTE, HAIIPUMED:

«Pa3pabotath M TpenCTaBUTh MPOEKT IUIaHa MO (opme, yKa3aHHOU
B NpUJIokeHUU Nely.

Ecim B JOKyMeHTE, K KOTOPOMY OTHOCHUTCS IPHJIOXKEHUE, OHO
HE YTBEP)KIAETCA, a MPOCTO COACPKUTCS CChUIKA HA HEro, TO B MPABOM BEPXHEM
YIJy YKa3bIBAa€TCs, K KAKOMY PELIEHUIO MTPUIIOKEHNE OTHOCUTCS, HAITPUMED:

[Ipuiioxxenue K peneHuro
TEPPUTOPUATIBHON U30UPaATEIHLHON KOMUCCUU
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MyHHIIMNANIBHOTO paitoHa KapmackanuHckuit

pation PecnyOnuku bamikoprocran
ot 11 ssuBaps 2015 r. Ne15/3 - 4

[Ipy HaIWYMKM HECKONBKUX NPUIOKEHUN OHM HYMEPYIOTCS, Halpumep,

npunoxenue Nel, mpunoxxenue Ne2 u tak ganee.
3.3.16. Iloamuce.

B cocraB moamnucu  BXOIAT: HAaMMEHOBAaHHWE  JOJDKHOCTH — JIMIIA,
HOJIMCABUIETO JOKYMEHT, €ro JMYHasl MOJNUCh, KOTOpas o(popmisieTCss CHHUMHU
WIM YEPHBIMU YEPHUIIAMH, pacIIM(PPOBKA MOANUCH (MIHULIAAJIBI, (PaMUIIHS).

Eciu noxymeHnt odopmiisiercss Ha OJaHKE TEPPUTOPHUAIIBHON KOMHUCCHH, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHME JIOJDKHOCTH JIMIA, IOJIUCHIBAIOIIETO
JOKYMEHT, €ro JHUYHYI0 TOJIMUCh, pacU(PpPOBKY TMOAMNUCH (MHUIMAIBI U
(baMuuIo), HaIpUMep:

Hpeacez[aTenL JJN4YHasi I10dIIMCh HMHHUIIHUAJIbI, (baMI/IJ'IHH

Ecnu OJKHOCTHOE JMI0, MOANKMCH KOTOPOrO 3aroTOBJIIEHA HA IIPOEKTE
JOKyMEHTA, OTCYTCTBYET, TO JOKYMEHT MOAIMUCHIBAET €r0 3aMECTUTEIb UM UHOE
JMLO, UCHOJHSAIoLEE ero o0s3aHHOCTH. IIpm 3TOM 00s3aTenbHO YKa3bIBAIOTCSA
(dakThueckasi JOJKHOCTh JIMIA, MOJAMHUCABIIETO JOKYMEHT, €ro WHULHAIBI U
bamunus.

He pnomyckaercds nDOANMCHIBATH JAOKYMEHTBI C MPEMJIOTOM «3a» WIH
IIPOCTABJICHUEM KOCOM YEPTHI MEPE]l HAMMEHOBAHUEM JOJIKHOCTH.

Ecnu nokymeHT odopmiisiercss He Ha OaHKe, TO PEKBU3UT COACPKUT MOTHOE
HAaUMEHOBAaHHUE JIOJDKHOCTH JIMIA, MOJIMCABIIETO0 JIOKYMEHT, €ro JIMYHYIO
NOJAMKCH, PACIIM(PPOBKY MOANUCH (MHUIUAIBI U (PaMUJIUIO), HATPUMED:

3aMeCTUTEIb NpeaCcCeaaTels
TEPPUTOPUATBHOU U30UpaTEILHOMN
MYHULIANAIBHOTO paiioHa
KapmackanuHckuil paiioH JIAYHas TOAINUCH WHULIAAIBI, (pamMuimst
Pecny6nuku bamkoprocran

[Ipu moamwcaHuy JAOKYMEHTA HECKOJIBKUMHU JTOJDKHOCTHBIMH JIMIIAMH WX
NOANUCH  PACHoOJIAraloTCs OJHA TMOJ JAPYrod B  MOCIEA0BATEIbHOCTH,
COOTBETCTBYIOIIIECH 3aHMMaeMOM JOJKHOCTH, HAlIPUMeEp:

[Ipencenarens JINYHAs NOJITNCH WHULHABI, (DaMUITHs
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['naBHbIN OyxTantep JMYHAs TOJMUCH WHULIKAIBI, (pamMuus

IIpy noanucaHuM MNOKYMEHTAa HECKOJIBKMMM JIMIAMU, 3aHUMAIOIUMU
paBHBIE JIOJDKHOCTM, MX MOJANKWCH  PACHOJIaraloT Ha  OJHOM  YPOBHE.
Hanpumep:

3aBeAyIONInid MPaBOBBIM OTJIEJIOM 3aBeAyromuii
OpraHU3aIMOHHO-METOIUYECKUM
OTJIEJIOM

JJM4YHasi IoAINCh HWHHIMAJIIbI, CI)aMI/IJ'H/IH JJU49Had IOoAIMNCh HWHHIHWAJIbI, (baMI/IJII/IH
B AOKYMCHTC, IIOATOTOBJICHHOM KOMI/ICCHeﬁ, IOAIINCH PACIIoIararoTCsa OJHa

1o g Ilperf/'I. HepBLIM YKa3bIBACTCA IIPCACCAATC/Ib KOMHUCCHUH, a (baMI/IJII/II/I YJICHOB
KOMHCCHH PaCIIOJIararoTcC:a B aﬂ(baBI/ITHOM IMOPAAKE, HAIIPUMCP:

IIpencenarens TUK JIMYHAs TTOJIHCH WHUIUANTBI, (haMITHS
Ynensr TUK JIMYHAasi NOJIUCh WHULUANBI, (haMIIHS
JIMYHAS ITOAIHNCH WHULUANBI, (haMIIHS

3.3.17. T'pud cormacoBanws.

I'pud cormacoBanms coctout u3 ciioBa COI'JTACOBAHO (6e3 kaBbIuek)
MPONMUCHBIMUA ~ OyKBamMH, HAWMEHOBAaHUS JIOJDKHOCTHM JIMIA, C KOTOPHIM
COIJIaCOBBIBAETCS JOKYMEHT (BKJIIOUasi HAUMEHOBAHUE OpraHU3aliH), €ro JUYHOM
MOJAMUCH, paciiuPOBKUA MOANUCH (MHULUAIBI, (aMUJIUsl) U JIAThl COTJIacOBaHUS,
HanpuMep:

COI''TACOBAHO

npecenaTeb TEPPUTOPUATIBHOM

U30UpATEIbHON KOMUCCUH

MYHULIMNAIBHOTO paiioHa KapmackannHCKuW paiioH
Pecny6ninku bamkoprocran

JUYHAsS MMOJINUCh WHHITUAIBI, (pamMuIus
Jlata

Ecau cornacoBanue OCyHICCTBJACTCA IMPOTOKOJIOM, IMHCbMOM WJIM APYTI'MM
JAOKYMCHTOM, TO COTJIACOBAHUC O(I)OpMJ'I?ICTC?I cIcayroumm O6p330M:

COI'JTACOBAHO
IIPOTOKOJI 3aC€NaHNs DKCIIEPTHON KOMUCCHU
TEPPUTOPUATHLHON U30UpPaATEIHLHON KOMUCCUU
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ot 06 depains 2015 r. Ne2

NN

COT'JIACOBAHO
nucbmMo PocapxuBa
ot 10 maprta 2015 r. Ne 3-15/26

I'pud cormacoBanus pacronaraercs moj pekBusutoM «lloanmuce» B 1eBOM
HUKHEM TI0JIe JOKYMEHTA.

3.3.18. Bumusza.

BHyTpeHHee coriacoBaHHMe MPOCKTa JOKYMEHTa O(OPMIISICTCS BH30M.
Bu3a BKIIOYaeT MOMNMCH BHU3UPYIOMIETO, PAcIIM(PpPOBKY MOMNMUCH (MHHUITHAIGI,
bamumms) W AaTy, OpPH HEOOXOJMMOCTH MOXET OBITh yKa3zaHa JIOHKHOCTh
BHU3UPYIOIIETO, HAIPUMED:

PykoBogutens KOHTpOIbHO-PEBU3MOHHOMN CITYXKOBbI
JUYHAs NOJMUCh  WHULKAIBI, pamMuins
[laTta

[Ipyn HanMMUUM 3aMEUaHHW K JIOKYMEHTY BH3a OGOPMIIICTCS CICAYIOIIHM
obpazom:

3ameqaHus NpUJIararoTcs
PykoBogutens KOHTpOoIbHO-PEBU3MOHHOMN CITYXKOBbI
JUYHAs MOAHUCH WHULHAAIBL, (pamMums
[laTta
3amMeyaHus  M3JIAraloTCsi Ha  OTHAEIBHOM  JIUCTE,  IOANMCBHIBAIOTCS

Y MPWIATAKOTCS K IOKYMEHTY.

JlomyckaeTcs MoJUCTHOE BU3UPOBAHUE JJOKYMEHTOB M ITPUJIOKECHUN K HUM.

Ecim moiiiMHHNUK TOKYyMEHTa OCTaeTCsl B TEPPUTOPUATIBHON KOMUCCHUH, BU3bI
MPOCTABJISIOTCA B HIDKHEHM dYacTH OOOpPOTHOM CTOPOHBI TIOCJIEIHETO JIMCTa
MOJUTMHHHUKA JTOKYMEHTA.

Ha noxymeHTe, NOMIMHHUK KOTOPOTO MOAJEKUT oTnpaBke u3 TUK, Bu3bI
MPOCTABJISIIOTCA B HUYKHEM 4YacCTH JIMIIEBOM CTOPOHBI TMOCJEIHErO JUCTAa KOMUHU
OTIPABIISIEMOTO TOKYMEHTA.

[Topsimok BU3MPOBAHUS TOCTAHOBJIECHUNW WM PACHOPSIKEHUM MpPEACenaTess
n30UpaTeIbHOM  KOMHUCCHU  YCTAaHOBJIEH B  COOTBETCTBYIONIMX  pa3jenax
HNHcTpykuum.

3.3.19. TIleuyars.

[Teyatps 3aBepsieT NONJIMHHOCTH TOANWCH JOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTAX,  YIOCTOBEPSIOMIMX  MOPEAYCMOTPEHHbIE  MPABOBBIMHU  AKTaMH
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IIOJJHOMOYHMA OOJKHOCTHBIX JIMI HJIN (1)I/IKCI/IPYI-OHH/IX q)aKTBI, CBJ3aHHBIC C

(UHAHCOBBIMU CPEJICTBAMH, a TAKXKE HA MHBIX JOKYMEHTaX, MPeayCMaTPpHUBAIOIINX
3aBepEHUE MOJTMHHON MOATHCH.

[TeuaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOJMKCH JOJDKHOCTHOTO Juia. [leyaTs MOXKET 3aXBaThIBaTh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMIIA, TIOAMMHUCABIIETO TOKYMEHT.

B nmoxymeHTax, MOATOTOBIICHHBIX Ha OCHOBE YHH(DHUIIMPOBAHHBIX (HOPM,
1evaTh CTABUTCS B MeCTe, 0003HAYCHHOM OTMETKON «MID» nimu uHBIM 00pa3oMm.

3.3.20. OtmMmeTKa 0 3aBEpEHHUH KOTIHH.

Jlns  3aBepeHHs] COOTBETCTBHSI KOMHUHM JOKYMEHTA TMOJJIUHHHUKY HIDKE
pexBu3uta «[logmuce» TPOCTABISIETCS OTMETKA O 3aBEPCHUHM KOMUU —
3aBepHTENIbHAS HAAMUCh «BepHO», MOMKHOCTH JHIA, 3aBEPHBINETO KOIHIO, €T0
JUYHAS TIOUCh, paciii(poBKa TMOIMMCH U AaTa 3aBEPEHUS, HAIIPUMED:

Bepno

[Ipencenarens TeppUTOPUATILHON N30MPATEIBHON KOMUCCUH
Kapmackanunckuit paiion Pecry6nuku bamkoproctan
JIMYHAS TIOAIUCH WHUIMAJBI, haMUIns

JlaTta

[Ipy HEoOXOIUMOCTH MpPU 3aBEPEHUM KOMUU JOKYMEHTA MOXKET OBITh
MIPOCTABJICHO BpeMsl 3aBepeHuUsl (HarpuMmep, Mpu 3aBEPEHUH KOIMUM TPOTOKOJIOB 00
UTOTax TOJ0COBAHHUS, PE3YIHTATAX BEIOOPOB).

[Ipu mepecbuUike KONMMKU AJOKYMEHTA B JIPYTME OPraHU3allMy WA BbIJIaue €€
Ha PYKH 3aBEpUTENIbHAS HAAIIUCH YIOCTOBEPSETCS MEYATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUH MOTYT OBITH IPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUH KOMUU MOXET OBITh JOIMOJHEHA YKa3aHUEM KOJUYEeCTBA JUCTOB KOIUU.
Jlomyckaercst 3aBepsATh OTMETKOM «BepHO» KaXIbld JUCT MHOTOCTPAHUYHOM
KOMUU JTOKYMEHTA.

Ecnmu komusa BblmaeTcs Iyl TPEACTABJICHUS B JAPYryH0 OpraHU3alHIo,
OTMETKa O 3aBEPEHUU KOIMHUM JOMOJIHAETCS HAAMUCBI0 O MECTE XPaHCHUS
JIOKyMEHTa, C KOTOpOro Obla HM3roTOBJIeHa Komwus, Hampumep: «llommuHHUK
nokymenta Haxoautcss B THK MP Kapmackanmunckuit  paiion PecnyOmnmku
bamkoprocran B nene Ne ... 3a ...roa» U 3aBepsETCS MEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 MCHOJHUTENE BKJIIOYACT B ceOs (pamMmimio, UM U OTYECTBO
WCITOJIHUTENIS, HOMEp ero TenedoHa ¢ kogom peruoHa. OTMeTka 00 MCTIOTHUTENE
MOXXET JIOTIOJIHATHCS HAaWMEHOBAHHMEM JIOJDKHOCTH M DJIEKTPOHHBIM aJpecoM
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HCITOJTHUTCIIA. OTMCTKy 00 HCITOJTHHTEIIC pacmojararoT Ha JINLIEBOM nJii, IIpHu

OTCYTCTBUU MECTa, HA OOOPOTHOM CTOPOHE MOCIEIHETO JIMCTA JOKYMEHTA B JIEBOM
HUKHEM YTy pa3MmepoM mipudra 10 myHKTOB, HaripuMmep:

IOcynoB Unbimat AiipaToBud, I71.CHEIHATIHACT OTAETa HHPOPMALINT

(3473) 56-85-31Jusupov@ggg.ru

3.3.22. OtMmeTKa 00 UCIIOJIHEHUU TOKYMEHTA.

OrMeTka 00 WCIOJHEHHWH JOKYMEHTa U HaMpaBiICHUHW €ro B JIEJIO
BKJIFOYACT CJICAYIONINE NaHHBIC: KpAaTKUE CBEICHHUS OO0 WCTOJHEHUW TOKYMEHTa
(mpu OTCYTCTBUU JOKYMEHTA, CBHUACTEIBCTBYIOIIETO 00 WCIIOJIHCHHUH), ATy
U HOMEP HMEIOMErocs JOKYMEHTa 00 HCIOJHeHWH, cioBa «B nemo», mary,
MOJIIMHKCH MpeceAaTelIss TEPPUTOPHATHBHON KOMHCCHH.

4. Opranuzanus padoThl ¢ OTHPABJISIEMbIMH
(ucxoasAIMMHU) JOKYMEHTAMH

4.1. Pabora ¢ oTnpaBisieMbIMU (MCXOISIIIMMU) U3 U30UpaTEILHON KOMUCCUU
JIOKyMEHTaMU BKJIFOYAET UX PETUCTPAIMIO, IPOBEPKY MPABMIBHOCTU 0OPMIICHUS,
B TOM YHMCJIE HAJIMYHME TMOJIHOTO aJpeca U €ro TOYHOCTh, HAIUYHUE MOIJIMHHOU
noAnucu (U1l JIEKTPOHHOTO JOKYMEHTA — MPOBEPKA MOIJIMHHOCTU 3JIEKTPOHHOU
NOJANKCH), BU3 KOOPAWHATOPA, HCIOJHUTENSI M COUCIOJHHUTENEH, Jpyrux
HEOOXOIMMBIX JIEMEHTOB 0(hOPMIICHUS, YKa3aHHBIX IPUIOKEHUM, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh yKa3aHUs B TMUCbME (B TOM 4YHUCIIE
CONMPOBOJAMUTENILHOM)  WJIM  CIMCKE  PACChUIKM  PEKBU3UTOB  MOJIy4aTels
KOPPECTIOHICHITUU, @ B HEOOXOJUMBIX CIIy4asX €ro MmouyToBoro (TenerpadHoro)
azpeca HECET UCIIOTHUTEb JOKYMEHTA.

4.2. Ortnpaska noxkymentoB u3 TUK ocymectBisercs denbaberepckoit
CBSI3bl0, MOYTOM, Mo Tenerpady, kanaizam cBszu ['AC «Bbibopbl», cpencTBaMu
AIIEKTPOHHOM MOYTHI, KaHalaM (aKCUMWIBHOM CBsi3u, ceth WHTepHeT win
HapOYHBIM.

Pemienne o crocobe 0CTaBKU JOKYMEHTa, a TakKe O HE0OXOIUMOCTHU
JIOCBUTIKMA aJipecary MOJUIMHHUKA JIOKYMEHTa Ha OyMa)kHOM HOCHTENE B Cliydae
OTIPABKHU JIOKYMEHTA CPEJICTBAMH SJICKTPOHHON TOYTHI, 1O (PaKCUMUIILHOMN CBSI3H
uim cetu VIHTepHET MNpPUHUMAET UCIOJHUTENb [0 COTJIACOBAHUIO C
PYKOBOAMTENIEM M30MpPATETbHOM KOMHUCCHUH, OTBEYAIOIMM 3a HCIOJIHEHUE
JIOKYMEHTA.


mailto:Jusupov@ggg.ru
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4.3. Ilpu odopmieHnH OTIPABISIEMBIX (UCXOAAIINX) MUCEM U TeJIerpaMM

UCIIOJIHUTENb ~ YKa3bIBa€T TIOJIHBIM MOYTOBBIA  (BKJIIOYAs HWHIEKC) ajpec
OpraHU3alyy WIN FPakIaHUHA.

4.4. Hcxopsume nuChMa HANpPaBISIOTCS 32 IMOANUCHIO MpeaceaaTelis
THUK, B ero oTrcyTcTBHE — 3a MOIIHUCHIO 3aMECTUTEIIA NPEACENATENs WA UHOTO
yirera TUK, ucnonmustomero 00s3aHHOCTH TIpeicenaress, Ha OJaHKe MIchMa.

4.5. TloanmucanHble MUCbMa U TEJIETPAMMbl PETUCTPUPYIOTCS B KypHaJe
UCXOMSIIEN KOPPECTIOHICHIIUY.

Eciu ornpaBnsiemblii  (MCXOISIIMI) JOKYMEHT SIBJISIETCS OTBETOM Ha
BXOJSIIUNA JOKYMEHT, HEOO0XOJUMO TMPUOOIIUTh MOMJIMHHUK  BXOJSIIETO
JOKYMEHTA K KOIIMU OTIIPABISIEMOTO JOKYMEHTA, OCTAXOLIEHCS B JIEIIE.

4.6. JlokyMeHTaM NpHUCBAMBAETCS HUCXOJSAIINI HOMEpP, KOTOPBIM COCTOUT
U3 TOPSAKOBOIO HOMEpa JOKYMEHTAa M HMHJIEKCA JieJla MO0 HOMEHKJIAType Jell,
pa3deNeHHbIX KOCOM 4epToi. McXoadimmil HOMEp YKa3bIBA€TCSl TAaKkKE HA KOIMHHU
JOKYMEHTa, oOcCTawlencs B aene. HyMmepamus uCXomsmux JTOKYMEHTOB
OCYILIECTBIISIETCA B IIpeieiiax KaJeHAapHOro roja.

[Ipu perucrtpanu HCXOASIIETO JOKyMEHTa B IKypHaje 00s3aTeIbHO
YKa3bIBAIOTCS CIEAYIONIME PEKBU3UTHI: JaHHbIE 00 anpecare (amumus, ums,
OTYECTBO (PU3UYECKOr0 JIMIA WM Ha3BaHUE OPraHU3allid, MECTOHAXOXKICHHE
NoJIyyaresis), a TakXke KpaTKoe COJAEpX aHuEe JAOKYMEHTA, KOJMYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTA M JIUCTOB MPWIOKEHUS, KOJIMYECTBO 3SK3EMIUISPOB,
VCIIOJIHUTENb JOKYMEHTA, €ro COMUCIIOJHUTENM, KEM OH MOJAIMCAaH, a TaKkKe
OTMETKa 00 MCIOJIHEHUH JIOKYMEHTA.

4.7. Ornpaska ucxoasmux gokymeHtoB B I[UK Poccuu, UK PB mo
kaHanaMm cBsizu 'AC «BbIOOpBDY OCyIIEeCTBIsIETCS MpeaceaaTesieM (CeKpeTapeM)
THUK nim OTBETCTBEHHBIM 32 BEJCHHUE AEIONPOU3BOICTBA.

JIOKyMEHTBI 10 BOIIPOCAM dbopmHpoBaHUS YUK
U OCYIIECTBICHUA HUX (DUHAHCUPOBAHUS, HATPAXKICHUSI W TMOOLIPEHUS YJICHOB
YUK, cBeaeHuss O YHCICHHOCTH U30UpaTeNieil, Y4acTHHKOB pedepeHayma B
00s3aTEILHOM TIOPSIIKE HAMPABIAIOTCS (PENbAbETePCKON CBS3bIO, MOYTON WITU
HapOYHO.

WNHble TOKyMEHTHI MOTYT OBITH OTIpPAaBIEHBI (DETbIBETePCKON CBA3BIO WIIH
no4Tou no ykazanuro npeaceaarens TUK.

4.8. Jlnsa mepenayu HCXOMAAIIEro JOKyMeHTa 1o kKaHamam cBsizu ['AC
«BBIOOPBI» MM ANIEKTPOHHOM MouTON ceTu MHTepHeT, OTHpaBIIIeMbld TOKYMEHT
opopMmisieTcss B COOTBETCTBUM ¢ TpeboBanmsimMu WMHCTpykmmm mociae wux
pEerucTpanuu.

49. Tlpm ortmpaBke TenerpaMMbl Oojiee dYeM B YEeThIpe ajapeca
oopMIsieTCs TOMJIUHHUK, KOMUS W JBa JK3EMIULIpa MOAMMCAHHOTO CIIHCKA
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PACCBUIKH C YKAa3aHUEM ITOJHBIX ITOYTOBBIX (BKJ’II-O‘I&H IIOYTOBBIN I/IHI[CKC) aJpeCoB.

Ha tenerpad nepenarorcs MOJJIMHHUK C OJTHUM 3K3EMIUISIPOM CIMCKA PACCBUIKU U
KOIIMS TeJIEeTpaMMBbl, KOTOpasi ¢ OTMETKOM O mepefade TejaerpaMMbl BO3BPALIACTCS
B THUK u BmecTe CO BTOPBIM JK3EMIUIIPOM CIIMUCKA PACCBUIKM MOJIINBAECTCS B
Jeo0.

4.10. Ilpu ornpaBke muchMa 0ojiee 4eM B YETHIPE aJpeca COCTABISETCS
CIHCOK PACCBUIKM YCTaHOBJICHHOW Qopmbl (mpuinoxenue Ne 8), KoTopbii
IOJAINMCBIBAECTCS NIPEICENATENEM, B €70 OTCYTCTBHE — 3aMECTUTEIIEM IIPEACENATEI
uiau uabM wieHoM TUK, ucnonastommm obsi3anHoctr npencenarens THUK. Tocie
perucTpalM IMUCbMO THUPAXHUPYETCI B  HEOOXOJMMOM  KOJUYECTBE MU
OTIIPABIISETCA.

Ecnu nuceMo WM TenerpaMma HampasisieTcss He 0oJiee 4eM B YEThIpe
ajzpeca, TO MOAMUCHIBACTCS KaXAbIA IK3EMIUISP.

4.11. OrnpaBka JTOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4achl pabOThI
TUK, kxpoMe BbIXOAHBIX U HEPAOOUUX MPA3THUYHBIX JHEH.

[Topsaok OTHIpaBKM HCXOASIIMX JOKYMEHTOB MOCJIE€ OKOHYaHMs paboyero
IHS, B BBIXOJHBbIE U Hepabouue Mpa3IHUYHbIE THH, B IEPHOJ MOATOTOBKU HU
IIPOBENCHUS] M30MpPATENbHBIX KaMIaHUM ycTaHaBiuBaeTcs npencenarenem TUK
6o onpenensiercs pemennem TUK.

4.12.  JIoKyMEeHTBI C OTMETKOW O CPOYHOCTH JOCTaBKH «BecbMa cpodHO»
u «CpouHo» O(POPMIISIIOTCA HE3aMEUIMTENLHO, OTIPABISIOTCS MO KaHajaM CBA3U
['AC «Bp100opbI», kKaHaaM (paKCUMHIIBHOM CBs3U, ceTu VIHTEepHET, HAPOUYHBIM WU
nepesarTcs B oTaeN (HeababerepCKoi CBA3H sl TOCTABKHU.

4.13.  JloxymeHTBI 0€3 OTMETOK O(MOPMIISIFOTCS MO Mepe MOCTYIUICHUS U
OTNpaBisilOTes Mo kKaHanam cBsisu ['AC «BwiOopsl» wiM nepefarorcs B OTIEN
JOCTaBKU (eIbAbErepCKOr CBS3H, T1I€ OTIPaBKa OCYLIECTBISETCS B COOTBETCTBUU
¢ rpa)vKOM BBITIOJTHEHUS] MapIIPYTOB B ONTUMAJIbHBIE CPOKHU.

4.14.  JIoxyMeHTHI, HampaBisieMble IpakJaHaM IO JOMAIIHEMY aJpecy,
OTIPABISIIOTCSL  4Y€pe3 IMOYTOBOE OTAEJIEHUE CBSA3M IPOCTBIMH ITOYTOBBIMHU
OTIPABJICHUSMH WJIM 3aKa3HBIMU [TUCbMAMH.

4.15. JlokyMeHTBI, TiepeiaBaeMbie MO KaHaidaMm (PaKCHUMHIBHON CBSI3H,
PETUCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM ISl HICXOASIIMX JOKYMEHTOB.

4.16. OtnpasisieMble  (MCXOZSINUE) JOKYMEHTBI, O(QOPMIICHHBIE C
HapylieHueM TpeOoBanuii WMHCTpyKuMH, K OTHpaBKE HE MNPUHUMAIOTCA U
BO3BPAILAIOTCS UCIIOJIHUTENAM Ha 10paboTky. KoppecnoHneHuus HecayxeOHOoro
XapakTepa, B TOM YKCIIE TUYHAS] KOPPECTIOHICHIIMS, K OTIIPABKE HE IPUHUMAETCS.

4.17. Bu30Bbl€ KONHMHM HCXOISAIIMX JTOKYMEHTOB IOMEIIAOTCS B JIEJO B
COOTBETCTBHM C HOMEHKJIATYpOU J€JI TEPPUTOPUAIIBHON KOMUCCHH.
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5. OcoOeHHOCTH pPadOTHI ¢ OOpPAIIEHUAMU T'PAXKIAH.
Opranu3anus JU4YHOTO NpuemMa’

5.1. Opranuzanus paboTbl ¢ OOpalIEHUSIMU TPaKIaH OCYIIECTBISETCS
B COOTBETCTBUU C pazfeiaoM 2 MHCTpYKIMU ¢ y4eTOM OCOOCHHOCTEH, YKa3aHHbBIX B
JTAHHOM pa3Jelie.

5.2. IlucemenHbie oOpameHus TrpaxnaH (maiee —  oOpareHus),
noctynusmure B TUK, peructpupyrorcs ¢ UCOIb30BaHUEM KypHAJIA OTAEIBHO OT
JIPYTUX BUIOB JOKYMEHTOB HE TMO3JHEE TpeX AHEH ¢ MOMEHTa IMOCTYIUICHHUS.
OOpaiieHus, Kacawluecss HapyleHnd U30upaTeNbHbIX MpaB rpaxaaH B MEpPUOJT
MOJTOTOBKK Y MPOBEACHUS BHIOOPOB U pedepeHyMOB, PETUCTPUPYIOTCS B JE€Hb
nocryrienaus: B TUK.

5.3. Ilpu BCKpBITUH KOHBEPTOB TPOBEPSCTCS HATUYHE BCEX BIIOKCHHM.
KoHBepT 0043aTENBHO COXPaHAETCH.

OOGpamieHusi, cojepkallue B AJAPECHOM dYacTh TOMETKY «JIuaHO»,
paccMaTpUBaIOTCS B 00IIIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITUEH.

[Ipu  perucrparuu  MHOBTOPHBIX  OOpalleHUd UM  MPUCBAUBACTCS
O4YEpETHOM PETUCTPALIMOHHBIN HOMED, B )KypHaje Aenaercs oTMeTka «IloBTopHOY.

Ecnu oOpamenue mocTynwiio OT KOJUIGKTHMBA 3asBUTENEH, TO TMpHU
pErucTpaluy B perucTpaiuoHHon popme ctaBuTCs 0TMETKa «KOIEKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIMNA W3 MOPSJIKOBOTO HOMEpa
oOpallleHusl U JAaThl PETUCTPALMM, CTABUTCS, KaK IMPaBWIO, HA TMEPBOM JIUCTE
oOpaleHus B IpaBOM HMKHEM YTJIy HJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepamusi mocTynuBmmx oOpalieHudl OCYIIECTBISIETCS B Mpeneax
KQJICHIApHOTO roja.

5.5.  3apeructpupoBaHHbIC 00pallleHUs PACCMATPUBAIOTCS MpeceaaTesieM
THUK, 3ateM mocne nepeHeceHns YKa3aHus M0 UCTIOJIHEHUIO JOKYMEHTA B KypHas
NePEeIAI0TCS UCTIOJIHUTEIISIM.

5.6. Oo0pamenus, angpecoBanHsie wwieHam THK, peructpupyroTcs B
YCTaHOBJIEHHOM TIOpSIIKE, AOKJanabiBatoTcsl mnpenceparemo TUK, 3arem mocne

* Pabora ¢ oOpamieHMSAMH W OpraHM3alusl JUYHOTO MpHeMa TPaKAaH MOTYT PerjaMeHTHPOBATHCS
OTIENBHBIM JOKYMEHTOM (MHCTPYKLHUEH, MOJOKEHHEeM, NOpsIKOM M T.1.). He sBiseTcs oOpameHnem
TEKCT, He WMEIOIUi cMbicna (OeccolepKaTenbHblii), THO0 HANPaBISEMbIH JUIS O3HAKOMJICHUS, JINOO
CoNlepKalllvii TIO3/IpaBlIeHHE, COOONIE3HOBAHUE WM OIEHKY JIESTeNFHOCTH M HE COOTBETCTBYIOIIHUN
TpeOOBaHUIM, NPEABSIBIIEMBbIM (enepanbHbIMU 3aKoHaMH «OO0 OCHOBHBIX TapaHTHSAX H30MpaTeIbHBIX
mpaB W mTpaBa Ha ydacTue B pedepernmyme rpaxnan Poccuiickoit @enepannmn», «O mopsake
paccMoTpeHuss oOpameHuit TpaxaaH Poccmiickoit ®Pepepammm», «0O0 obecnedeHnn AocTyma K
MHQOPMALMK O JESTEIbHOCTH T'OCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYNpPaBIICHHUS» K
3arpocaM HHGOPMAaLHH.
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NEPEHCCCHUA YKa3aHusl II0 HCIOJHCHHIO JOKYMCHTA B JXYpPHal ICPCAarOTCA

VCIIOJIHUTEISIM.

OOpailieHus paccMaTpuBaIOTCS B COOTBETCTBUM C  YKa3aHUSIMHU TIO
UCIIONHEHNIO JoKyMeHTa mnpexacenarenss THWK B mnopsnake, ycTaHOBIEHHOM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

5.7. OOpamieHusi, coaepKalllue BOIMPOChl, PEUICHUE KOTOPBIX HE
otHocutcs K komnerenunn TUK, noknaneiBatores npeacenarento TUK u mo ero
NOPYYCHUI0O B TEUEHHWE CEMH KaJIeHJApHBIX JIHEH CO JHS perucTpanuu
HaIpaBJIsIOTCd C  COMPOBOJUTENBHBIM TMHUCHMOM 32 €ro TMOAMNHCHIO B
COOTBETCTBYIOIIUA OpraH WIM COOTBETCTBYIOLIEMY TOJDKHOCTHOMY JIMILY, K
KOMIIETEHIIMH KOTOPBIX OTHOCUTCS PpELIEHUE IIOCTaBJIEHHBIX B OOpalllEHUU
BOIIPOCOB, C YBEIOMJICHHEM 3asBHUTENII O Iepeajpecanuu oOpameHuid. B
COMPOBOJAUTEILHOM MMHCHbME OrOBAPUBAETCS MOPSIIOK HAIIPABJIEHUSI OTBETA aBTOPY
oOpartieHusi, a Mpu He0OXOIUMOCTH — U B HU30MPATEIbHYI0 KOMHUCCHIO.

Eciu pemnieHne mMOCTaBIEHHBIX B OOpallleHUHM BOIPOCOB OTHOCUTCS K
KOMIIETEHIINM HECKOJBKHX TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYMPaBJIEHUS WIH COOTBETCTBYIOUINX JTOJKHOCTHBIX JIMII, KOMKS OOpaIieHus B
TEYEHUE CEMU KaJCHJAPHBIX JHEW CO [JHSA PpErucTpalld HanpaBisieTcsl B
COOTBETCTBYIOIINE OPraHbl MJIM COOTBETCTBYIOIIUM JAOHKHOCTHBIM JIMIIAM.

5.8. 3ampemmaercss ~ HampaBiATh  OOpamieHWe  Ha  PAcCMOTPCHHE
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOT'O CaMOYTPABIICHUS WU JOJKHOCTHOMY
JUIly, pelieHue wuin JedctBue (0e37eiCTBHE) KOTOPBIX OOXaldyercs, 3a
UCKIIIOUCHHUEM CJIy4aeB, yKa3aHHbIXx B 1.6 c¢r1.75 ®enepanbHoro 3akona «O0
OCHOBHBIX T'apaHTHSAX U30MpaTeNbHBIX MpaB U IpaBa HA ydacTue B pedepeHmyme
rpaxaad POy.

5.9. Ecam B COOTBETCTBHM C 3alpeToM, YKa3aHHBIM B Tojapazjaene 5.8
WHCTpyKIMM, HEBO3MOXKHO  HANpaBUTh  OOpalmieHWE Ha  PacCMOTpPEHHUE
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOT'O CaMOYTNPABIICHUS WU JOJKHOCTHOMY
JMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pPELICHHE MOCTaBJIEHHBIX B OOpallieHUu
BOIPOCOB, OOpalleHrne BO3BpAIAETCs 3asgBUTENIO0 C Pa3bICHEHHWEM €ro IMpasa
00aJloBaTh COOTBETCTBYIOILIEE pEIICHWE WM JACHCTBHE B YCTaHOBJIECHHOM
NOPSIZIKE B CY/JIE.

5.10. Oopamenusi, nocrynuBmme B THUK, paccmarpuBaioTcsi B CpOKH,
YCTaHOBJIEHHBbIE nofpa3aenamMu 8.5 u 8.6 MHCcTpykuuu.

B nepuoa moAroToBKM M NpPOBENEHUS BBHIOOPOB U pedepeHlyMOB CPOKH
UCIIOJTHEHUS OOpAILEHUI YCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHO/IaTEIHCTBOM
P®, Pb o BeIOOpax u pedepermymax.

Ecim  HeoOXogumo  WPOIJMTH  CPOK  PAacCMOTpPEHHUs  oOpalieHws,
VICITOJIHUTEJIb HE MTO3JHEE YEM 32 TPU JHS JO UCTEUEHUS CPOKA MOATOTOBKU OTBETA
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npejacTaBiser Ha uMmsa npeacenarens TUK nokmanHyro 3amucky ¢ oObsICHEHUEM,

N0 Kakod TMpPUYMHE HEBO3MOXHO JaTb OTBET B YCTAHOBJEHHBIM CpOK.
MakcumanbHOE TPOJUICHHE CpOKa paccMoTpeHusi oOpamieHus cocrasiser 30
KQJICHIAPHBIX JTHEM.

3asiBUTENIO HAMPABIIAECTCS YBEAOMIIEHUE O MPOIJIEHUH CPOKA PACCMOTPEHUS
ero ooparieHusl.

Obpartenusi, Ha KOTOPBIE AAIOTCSI MPOMEKYTOYHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCS.

5.11. B mnepuwon wu30upaTeNpbHOM KaMIaHWW, KaMIIaHMM pedepeHayma
MMCbMEHHbBIE OTBETHI HA OOpAIEHUsI O HAPYIICHUH 3aKOHA JIAI0TCS B MSATUIHEBHbBIN
CPOK, HO HE TO3JHEEe JHS, NPEAIIESCTBYIOLIErO JHIO TOJOCOBaHHS, a IIO0
oOpallleHusIM, TOCTYNHUBIIUM B JCHb TOJIOCOBAHMS WJIM B JIEHb, CICIYIOMIMA 3a
JTHEM TOJIOCOBAHMSI, - HEME/JICHHO.

Ecnu daxtel, comepikaiuecss B oOpalieHusIx, TpeOyIOT JOMOJHUTEIbHON
IIPOBEPKH, PEIICHUS [0 HUM INPUHUMAIOTCS HE IMO3JHEE YEeM B JECCATUIHEBHBIN
CPOK.

Eciu oOpamienre yka3plBae€T Ha HApyLIEHUWE 3aKOHA KaHAMJIATOM,
n30upaTenbHbiM  OOBEAMHEHUEM, HWHUILMATUBHONW TPYINIONH IO MPOBEACHHUIO
pedepenyma, 5TH KaHAWAAT, HU30UpaTeabHOE OOBEAMHEHUE, HWHUIMATUBHAs
rpynma Mo TpPOBEIECHUIO pedepeHayma Wik ero (ee) yHOoJIHOMOYEHHbIE
MPEACTaBUTENN JTOJDKHBI OBITh HE3aMEJIUTEIBHO OIOBELIEHbl O MOCTYNUBIIEM
oOpallleHUH U BIIpaBe JAaBaTh OOBSICHEHUS IO CYILIECTBY OOpaleHHUS.

TUK BmnpaBe, B TOM 4YHCJIE€ B CBA3M C TMOCTYNUBIIUMHU OOpaIICHUSMU,
oOpalaThCsl ¢ MPEICTaBICHUSIMU O MPOBEACHUU COOTBETCTBYIOLIUX MPOBEPOK U
IPECEUCHUH HApYIIEHUH 3aKOHa B NPABOOXPAHHUTENIbHBIE OPraHbl, OpraHbl
VCIIOJIHUTENIbHON BIACTH. YKa3aHHbIE OpPraHbl O0sI3aHbl B MATHIHEBHBIA CPOK,
€CJIM MPECTaBICHUE MOJYYEHO 3a MATh U MEHee JHEH A0 JAHS TOJOCOBAHMS, - HE
MO3JHEE JIHS, MPEALIECTBYIOIIErO JHIO FOJIOCOBaHMS, a €CJIU B JIEHb FOJIOCOBAHUS
WIM B JIEHb, CIECIYIOUIUI 3a THEM I'0JIOCOBAHUS, - HEMEUICHHO IIPUHATH MEPHI 110
IPECEUCHUIO ATUX HApPYLIIEHUH U HEe3aMEeJIMTEIbHO NPOUHPOPMHUPOBATH O
pe3ynpTaTax oOpaTuBIIytocs Komuccuio. Eciau ¢QaxTbl, coaepkammecs B
OpEJICTaBICHUH, TPeOYIOT JOMOJHUTEIbHOW MPOBEPKH, YKa3aHHbIE MeEpbI
MPUHUMAIOTCS HE MO3/IHEE YEM B JECATUAHEBHBIN CPOK.

5.12. Oopamenus, nocrynupiue B TUK BHe n30uparenbHOM KaMIlaHUU,
paccMaTpuBalOTCs B CPOKH, YCTaHOBJEHHble @DefepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHUs OOpaiieHuil TpaxkaaH
Poccuiickon @enepauum».

Ecim  HeoOXoammo  MPONTUTH  CPOK  PacCMOTpEHUs  oOparieHus,
VICITOJIHUTEJIb HE MTO3JHEE YEM 32 TPU JHS JO UCTEUEHUS CPOKA MOATOTOBKU OTBETA
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npejacTaBisger Ha uMmsa npeacenarens TUK mokmamHyro 3anmucky ¢ oObICHEHUEM,

N0 Kakod MpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAaHOBJCHHBIA CPOK.
MakcumanbHOE TPOJUICHHE CpOKa paccMOTpeHusi oOparieHus cocrtapiser 30
KQJICHIAPHBIX JTHEM.

3asiBUTENIO HAMPABIIAECTCS YBEAOMIIEHUE O MPOIJIEHUH CPOKA PACCMOTPEHUS
ero ooparieHusl.

OO0parenus, Ha KOTOPbIE TAIOTCS MPOMEXYTOUYHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCS.

5.13. B ciyuae nocrymienus B TUK B ycTaHOBIEHHOM MOPSIKE 3ampoca
rOCyJAapCTBEHHOTO  OpraHa, oOpraHa MECTHOTO  CaMOYINpaBJICHUS  WJU
JOJDKHOCTHOTO JIMIIA, PACCMAaTPUBAIOIINX OOpalieHUe, JOKYMEHTBl U MaTepuabl,
HEOOXOJMMbIEC IJII PAacCMOTPEHHUs OOpalleHUs, MPEICTaBISIOTCS B TeueHue 15
KQJICHIAPHBIX THEH.

5.14. OrtBer Ha oOpanieHue, B KOTOPOM HE yKa3aHbl (pamMuiIus 3asiBUTEIS
WIA €ro MOYTOBBIA anapec (aapec AJIEKTPOHHOW IOYTHI), MO KOTOPOMY JIOJIKCH
ObITh HaIlpaBJEH OTBET, He JaeTcs. Takoe oOpalieHHe CHHUCHIBACTCS B N0
npenceaarenem TUK. B ciydae ecnmu B oOpauieHuH coiepxaTcsi CBEACHHS O
MOATOTaBINBAEMOM, COBEPIIAEMOM WJIM COBEPLUIEHHOM NPECTYIUIEHUH, a TAKKE O
JMIE, €ro MOJArOTaBJIMBAIOIIEM, COBEPUIAIONIEM WJIM COBEPIIMBIIEM, OOpalleHue
o YKa3aHUI0  IIpelcenarTes TUK  nmomsexxuT  HampaBJICHUIO B
MIPaBOOXPAHUTEIIEHBIC OPTaHBI.

Ecnu tekcT oOpallieHust He MOAaeTCsl MPOUTEHUIO, OTBET Ha OOpallleHue He
JaeTcs, W OHO HE TMOJUIeKUAT  HAMpaBICHHWIO HA  PAacCMOTPEHHUE
B FOCYJIJapCTBEHHBIN OpPTraH, OpraH MECTHOTO CaMOYTPABIICHUS WU JOIKHOCTHOMY
JUITy B COOTBETCTBHM C MX KOMIICTCHITMECH, O YeM B TEUEHHWE CEMH KaJICHIapHBIX
JTHEeW CO JHS perucTpanuu oOpalieHusi cooOIaeTcsl 3asBUTEI0, HAPaBUBIIEMY
oOpaiteHue (eciu ero paMuiids U MOYTOBBIN aJpec MOJIIAI0TCS TPOUYTECHHUIO).

Ecnu B oOpanienuu ykaszaH ajpec 3JIeKTPOHHOU MOYTHI, TO OTBET 3asiBUTEINIO
MOKET OBITh HAINpaBJEH IO AJIEKTPOHHOHN MOYTE, B BUJE IJIEKTPOHHOIO oOpasza
nokymeHTta B ¢popmare .pdf.

B ciyugae, eciiu TeKCT MMCbMEHHOTO OOpallleHUs] HE MO3BOJISIET ONPEACTIUTh
CYTb NPEIJIOKEHHUSI, 3aABJICHUS WM KaI0Obl, OTBET Ha OOpalleHUuEe HE NaeTcs, U
OHO HE TOJJICKUT HAIPABJICHHWIO HA PAacCCMOTPEHHE B TOCYAAapCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYITPABJICHUS WX TOJKHOCTHOMY JIUITy B COOTBETCTBUU C MX
KOMIIETCHIINEH, O YeM B TEUYCHHE CEMHU THEH CO NIHSA pEerucTpanuu OOpaiieHUs
COO0IIIaeTCs TpakIaHUHY, HAIIPABUBIIIEMY OOpalieHue.

5.15. OOpamenusi, B KOTOPBIX COJEPXATCS HEIECH3ypHbIE JUOO
OCKOPOUTENbHBIC BBIPAKEHUS, YrpO3bl IKU3HH, 3JIO0POBBI0O U HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKE WIEHOB €ro CeMbU, OCTaloTcs 0e3 OoTBeTa Mo
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CymeCTBY IIOCTAaBJICHHBIX B HEM BOIIPOCOB, a 3asiABUTCIIIM COO6H_IaeTC$[ 0

HEJIOMYCTUMOCTH 3710yIOTPEOICHHS PABOM.

5.16. OOpaieHue, B KOTOPOM 0OXKallyeTcsl CyJe0HOe pelieHre, B TCUCHUE
CeMH KaJCHIApHBIX THEH €O [HA PEerucTpaldyd BO3BpAIlaeTCs 3asiBUTEIIIO,
HanpaBHUBIIEMY oOOpallleHHue, C pa3bsICHEHHEM MOpsAKa 00KajJOBaHUS JaHHOTO
CyZIeOHOTO peIIeHUS.

5.17. Ecnu B obOpamieHuu COAEPKUTCA BOMPOC, HA KOTOPBIN 3asgBUTEIIO
HEOJHOKPATHO (7[Ba pa3a U 0oJiee) TaBaMCh MMCbMEHHBIC OTBETHI IO CYIIECTBY B
CBS3M C paHEe HalpaBJICHHBIMU OOpaIIeHUSIMU, M MPU ITOM B OOpalleHUU He
IPUBOMASTCS HOBBIE JOBOJBI M OOCTOATENLCTBA, TO IMEpenucKka Mo JaHHOMY
BOMPOCY C 3asBHUTENEM MPEKpaIlaeTcs, 0 YeM €My HaIpaBiIIeTCsS yBEIOMJICHHE.
[Ipu sToM B PK oOpamienust nenaercs 3anuch (OTMETKA) O TOM, YTO NEPENHUCKA C
yKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPIICHHOM.

Ecnu ot 3asBuTENs, ¢ KOTOPHIM TNEpenrcka ObUTa MpeKpalieHa, MmoCcTymaeT
ouepeqHOe oOpallleHHue MO0 TOMY K€ BONPOCY, TO MHUCbMEHHBIH OTBET Ha HETO
MOKET HE JJaBaThCsl, a CaMO OOpaIlleHHe HAMPABIIAECTCS B JIETIO.

5.18. OoOpamenus, nocrynupmue Ha odunuansueii cait TUK B cetu
WHTEepHeT, PEeTUCTPUPYIOTCS C HCIMOJB30BAHMEM PErHCTPAIlMOHHBIX (QopM U
paccMaTpuBaIOTCA B YCTaHOBIIEHHOM Tmopsake. OTBeThl Ha Takwe oOpalieHus
HANpPaBIIOTCA IO TOYTOBBIM WJIM DJEKTPOHHBIM ajgpecaM, YKa3aHHBIM B
oOpalleHusIX.

dopma mpenocTaBieHuss HHGOPMAIIMU OIpeAeNIeTcss aBTOpoM 3ampoca. B
clly4ae eciu TMpeaocTaBieHHe uWH(opmanuu B 3ampamivBaemMoil  dopme
HEBO3MOXKHO, OHa IMIpeloCTaBisercs B TOHM (opme, B Kakod wHMeeTcs B
n30UpaTeIbHOM KOMHCCHH.

B ciywae ecnu 3anpammBaemas uHdopMaius omyOJIMKOBaHA B CPEICTBAX
MaccoBoil uH@opmMaruu U000 pasmenieHa B ceTd VIHTepHET, u3OuparenbHas
KOMUCCHS B OTBETE Ha 3allpOC MOXKET OIPAaHUYMUTHCA YKa3aHHEM Ha3BaHUs, JaThl
BBIXOJIJa U HOMEpa CpeIcTBa MaccoBOW MH(OpMaIuu, B KOTOPOM OMyOJIMKOBaHA
3ampaniuBaeMasi ”HpopMarius.

5.19. Opranu3zanus TUYHOTO MpUEMa.

5.19.1. Jluynelii TpueM BemeTcs IpenacenarereM  (3aMecTHUTENEeM
npeacenarens, CeKpeTapeM, UIeHaMH) TeppUTOPUATBHONM  KOMHCCHUHU IO
NpeIBapUTEeNbHON 3amucu 1o TpaduKy, YTBEpKIaeMOMY IMpeacenaTesieM
TEPPUTOPUAIIBHOM KOMHUCCHUMU.

3anuch HA IPUEM MOKET OCYIIECTBIISATHCS MO TeIehOHY U M0 MUCHbMEHHOMY
3asIBJICHUIO, TIOJIAHHOMY B YCTAHOBJICHHOM TOPSIIKE.
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[To mHambojiee CIIOKHBIM BOIIpoCaM, MmoAajicKalmuM pacCMOTPCHHUIO B XOJC

JUYHOTO TMpUEMa, MOTYT TMPEABAPUTEIBHO MPUHUMATHCA TMOSICHEHUS Kak B
MMCbMEHHOM, TaK U B AJIEKTPOHHOM BHUJIE.

Nudopmanvs o Tmopsiake TMpuemMa pasMelaeTcss Ha  caidTe  WiId
uHpopmarmonom ctenne TUK.

5.19.2. Ilpm nuyHOM TpUeMe 3asIBUTENb TMPEIBIBISIET JOKYMEHT,
YAOCTOBEPSIIONINI €r0 JINYHOCTb.

Benenne nuyHOro mnpuemMa MOXET COMPOBOXKAATHCS ayauo- Hu (WUJIN)
BU/JIC03AIHCHIO, O YEM 3aBUTENb YBEOMIISICTCS 10 Havalla mpruema.

5.19.3. B xoxe mpueMa BejeTCs JKypHald ydeTa, B KOTOPBI BHOCSTCS
JAHHBIE O 3asBUTENIC, KPATKOE COJEpKaHUE OOpallleHus, Pe3yJbTaT €ro
pPaccMOTpPEHHUS, a TAKXKE JOIHKHOCTh M (PaMHITUS JIUIIA, TPOBOISILIETO IPUEM.

Ecnu  wu3noxeHHele B yCTHOM oOOpamieHuu (akThl HE TpeOyroT
JOTIOJTHUTENBHOW TPOBEPKH, OTBET HAa OOpAIeHHE C COIJIACHs 3asBUTENISI MOXKET
ObITH JIaH YCTHO B XOJI€ JIMYHOTO MpHEMa, O YeM JIeJIaeTCs 3alUCh B KypHase
yueta. Ilo nmpocrsbe 3asBUTENs, U3T0KEHHON B XOJ€ NpUEMa, JaHHBIA €My OTBET
MOKET OBITh HAaNpaBiIeH 3asBUTEII0 B MHCbMEHHOH (opMe € COONIOIeHnEM
CPOKOB, yCTaHOBJIEHHbIX MHCcTpyKImMei. Ecinu n3noxeHHble B YCTHOM OOpallieHuH
(dakTbl TpeOYIOT JIONOJHUTEIBHON TIPOBEPKH, 3asiBHUTENIb B XOAE NpHeMa
uH(pOpMHUpPYETCSd O TOM, YTO IMHCbMEHHBI OTBET Ha oOpailieHue Oyner emy
HaIlpaBJI€H B YCTAHOBJIEHHOM MOPSJIKE.

Ecin B ycTHOM oOpallleHun coiepaTcsi BOIPOCHI, PELIEHUE KOTOPBIX HE
BXOJUT B KOMIIETEHIUIO HM30MpaTeIbHOM KOMMCCHUHU, 3asSBUTEII0 J1aeTCs
pa3bsICHEHHE O TOM, KyJla M B KAKOM MOPSIIKE eMY ClIelyeT 0OpaTUThCS.

B xozie nu4HOrO npuemMa 3asiBUTENI0 MOKET OBbITh OTKa3aHO B JajlbHEHIIEeM
pacCMOTpPEHUU OOpallleHusl, €ClIM €My paHee ObLI JaH OTBET IO CYIIECTBY
MOCTABJIEHHBIX B 00paIleHUH BOPOCOB.

B ciyuae rpy0Ooro, arpecCUBHOTO MOBEACHUS 3asBUTENS IPUEM MOXKET ObITh
npekpaiieH. [Ipy HeoOXOTUMOCTH MOXKET OBITh BBI3BAH COTPYIHUK OXpPaHbl WU
MPaBOOXPAHUTENbHBIX ~ OpraHoB. HWHdopMmainus o0 TNOBEACHUM  3asBUTEIS
OTpa)XaeTcs B KypHaJe ydyeTa.

5.19.4. TlepenannHbie Ha NMPUEME 3asIBUTEIIIMU OOPAIICHUS PETUCTPUPYIOTCS
C MHCMOJB30BAHMEM PErUCTPALMOHHBIX (OPM U paccMaTpHUBAIOTCS B MOPSIKE,
YCTaHOBJICHHOM HACTOSIIIUM Pa3eiioM.

6. IloaroroBka, ogopmiieHue, BHIIYCK, Y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aCeJaHUAX TEPPUTOPHATBHON KOMUCCHH

6.1. dopmupoBaHue poeKTa MoBecTKU aHs 3aceqanus THUK.
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6.1.1. TIlpoext moBectkn mgHs 3acemanuss TUK  dopmupyercs

npeacenateneM (cekperapeMm) (mpuioxkenue Ne 19 «OOGpazerny odopmiieHus
npoekTa noBecTku AHs 3acenanus TUK») teppuropralibHON KOMHUCCHHM B CPOKH,
yctaHoBiieHHbIEe periaameHToM THUK, Ha OCHOBaHMM IJIaHOB palOOTHI M pPELICHUN
THUK, nopyuenunt npencenarens TUK, nocTynuBmmx 10KyMEHTOB.

6.1.2. Unenst TUK BmnpaBe mpeasiokuTh BHECTU B MPOEKT MOBECTKU JIHS
3ace/laHrs BOIPOCHI, HE MPEAYCMOTPEHHBIE TUIaHaMH padoThl U pemeHusmu TUK,
IIPU YCJIIOBUM HAJTUYHS OATOTOBJIEHHBIX MO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONPOCHI BKJIFOUAKOTCS B MPOEKT MOBECTKH IHA 3acemanus TUK
npu nUchMeHHOM oOpamieHuu wiena TUK, mo uHUIMATHBE KOTOPOTO BOMPOC
BBIHOCUTCS Ha 3acefnaHue, Ha uMms npencenarenss THUK, B koTopom ykassiBaeTcs
Ha3BaHMWE BOIIPOCA, JOKIAJUMK M JaTa MEPEeNadd COIVIACOBAHHOTO IPOEKTa
pEelIeHNs U MaTEPUAJIOB K HEMY CEKPETapIO0 TEPPUTOPUAITBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN C TpejAcenaTeseM TePPUTOPUATHLHOW KOMUCCHU U
noanucanubli  cekperapem THUK mnpoekt mnoBectkn pAHs 3acemanus THUK
TUpaXupyeTcs 11 paccbuiku wieHam TUK.

6.1.4. Unenam THUK c¢ mnpaBom pemaromero ronoca, wienam THUK c¢
IIPAaBOM COBELIATEJIBHOIO TOJIOCA M IPEACTABUTEISIM IOJUTUYECKUX IapTUN
IPOEKT nmoBecTku 1HA 3acenanuss TMK MoxeT ObITh pa3ociaH Ha yKa3aHHbIE UMU
AIIEKTPOHHBIE TOYTOBBIE aJipeca B ceTH MHTepHeT.

[Ipoexkr mnoBectkn paHs 3aceganus TUK wmoxeT ObITH pa3MelleH Ha
odunnanbHoM caiite TUK.

6.2. ITonroroBka AOKYMEHTOB IO BOINPOCAaM, BKJIKOYEHHBIM B IIPOEKT
noBecTku AHsA 3acenanus TUK.

6.2.1. JIoKyMEHTHI MO BOIMpPOCaM, BKIFOYEHHBIM B MPOEKT MOBECTKU JHS
3aceganuss  TUK, roroBsarcs uneHamun THK, 3a KOTOphIMH  3aKpeIUICHBI
COOTBETCTBYIOILIME HAIIPABJIEHUS IEATEIBHOCTH,

6.2.2. IlpencraBnseMble K PaCCMOTPEHUIO TOKYMEHTHI JOJDKHBI BKIIIOYAThH
O3arjaBJICHHbI MPOEKT pELIEHUs C NPUOOLIEHHBIMH K HEMY IOJJIMHHUKAMHU
JOKYMEHTOB, IIOCIY>KMBIIMX OCHOBAaHHEM JUIsi PAaCCMOTPEHHs BOIIpOca Ha
3acenannn THUK, nubo mnpoekT mnuchMa, MOJJIEXKAIIET0 COTJACOBAaHUIO Ha
3acelaHuu THUK, IpU HEO0OXOIMMOCTH — MOSACHUTEIBbHYIO 3aMUCKY 10
paccMaTpuBaeMOMY BOIIPOCY.

6.2.3. IIpoekThl TOKYMEHTOB (BKJIIOYas MPHJIOKEHUS) JUIsl BUSHUPOBAHUS
JIOJKHBI TIPEJICTABISATECS B CPOKU, YCTaHOBIIEHHBIE npeacenarenem THUK. Busbl
IPOCTABJISIIOTCS B KOHIIE TEKCTa MPOEKTa PEIIeHUs MO0 Ha 0OOPOTHOM CTOpPOHE
MOCJIEAHETO JIMCTA MTPOEKTA IOKYMEHTA (BKJIOUAsi TPUIIOKEHHS).

6.2.4. HcnomHurtens oOeCHEeYMBAET KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOEKTE PEIICHHUS, TaK U B MPUIOKEHHUIX K HEMY.
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6.2.5. TIlanku ¢ JOKyMEHTaMH, TOMJIKAUIMMA PACCMOTPEHHUIO Ha

3acejaHuy, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JHS 3aceAaHus
THUK u paznatorca unenam THUK B cpok, ycTaHoBieHHbIN pernamenToM THK.

Ecnu unen TeppuTOpHaIbHOM KOMHCCHMU  HAaXOAUTCA B  OTIYCKE,
KOMaHJIMPOBKE MJIM OTCYTCTBYET IO 00JIE3HU, NPEAHA3HAYEHHAS JJIsl HETO Marka ¢
JOKYMEHTAMHU OCTA€TCA 10 €ro BO3BPAILICHUS y OTBETCTBEHHOTO 3a IMOATOTOBKY
3aceaHusl.

Unenam THUK ¢ mnpaBoM COBEIIATENLHOTO TOJIOCA, MPEICTABUTEISAM
MOJUTUYECKUX MAapTUH MaTepuajbl MOTYT IEpelaBaTbCs Ha YyKa3aHHbIE HMU
AIIEKTPOHHBIE TIOYTOBBIE ajpeca B ceTu VIHTEpHET U nepeq HayalioM 3acelaHus, a
JULAM, TPUTJAIIeHHBIM Ha 3ace/laHre, MaTepHalibl IO BOIIPOCY, HA KOTOPBII OHU
IIPUTJIALIECHBI, IEPEJAIOTCS NEPE] HAYAIOM 3aCEIaHNs.

6.2.6. Ilepen HavamoM 3aceqaHUs OCYIIECTBISIETCS  PErHCTpAIUs
NpPUTJAlIeHHbIX Ha 3aceJaHue JIMIL, CHHCOK KOTOPBIX MPEIACTABIAETCA
MPEACENATEIIO U CEKPETAPIO0 TEPPUTOPUATIBHON KOMUCCHHU.

6.2.7. Ha 3acegaHuu TeppUTOPHAIBHOW KOMHUCCHUU BEAETCS MPOTOKOI U
MOKET TMPOU3BOJUTHCA ayAHO3amuch (BUeo3amuch). B ciayudae mpous3BoACTBa
aynuo- uinn (Buueo) 3anucu wieHnsl TUK u mpuriameHHble yBeIOMISIIOTCS 00
3TOM JI0 OOBSBJICHUS TOBECTKH JTHS 3aCEIaHMUS.

Aynuozanuchk (BUACO3aMUCh), ocyiiecTBisieTcs cekperapem TUK mubo
omauM u3 uieHoB THK ¢ mpaBoM pemarmero rojioca, IPUBICYEHHBIM
cnennanvctoM no pemenuto TUK, ykazanuto npencenarens TUK.

[Ipu neoOxomumoctu mo pemenuro TUK, ykazanuto npeacemarens THUK
MIPOU3BOJIUTCS pacM(ppoBKa ayaro3anucy (Buaeosanucu) 3acenanus TUK

Aynuo3zanuch (Buaeo3anuch) 3acenanuii TUK u uHBIX MeponpusTuil moclie
opopmieHuss paciim@poBKH 3alUCH HA OYMa)KHOM HOCHUTENE XpaHATCA IO
MUHOBaHUU HAJI0OHOCTH, INOO HE paHee YeM Yepe3 TPUALATh JHEH, CTUPAIOTCS.

6.3. Breimyck 1oOKyMeHTOB, paccMOTpeHHBIX Ha 3aceqanuu THUK.

6.3.1. JlokymeHTsl, paccMoTpeHHble Ha 3acepannu TUK, B ciayuae, ecnu B
XO0Jle 3aceflaHusl BHOCWIMCh HM3MEHEHHUS, JOJDKHBI OBITh JOpabOTaHbl, a 3aTeM
MOAIMCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox mopabOTKH JOKYMEHTOB HE€ JOJDKEH TMPEBBINIATh TpPex
pabounx pAHEW Tmocie JOHS 3acelaHus, €CIM HHOW CpPOK HE OMpeelieH
dbenepanbHbIM 3aKOHOM U (1in) 3akoHOM Pb, pernamentom TUK unm He oroBopeH
Ha 3acCeaHuMu.

6.3.3. Ilpm nmopaboTke TOKyMEHTa WCIOJHUTEIh BHOCUT B TEKCT
COTJIACOBaHHBIE B XOJ€ 3acelaHusi U3MEHeHHs. B cioydae npuHATHS
TEPPUTOPUAIBHOM KOMHUCCHUEH pEIleHus O HeoOXOJAMMOCTH KOHTpOJS 32
BBIIIOJTHEHUEM PEUIEHUS €ro TEKCT JOMOJHSAETCS IYHKTOM, B KOTOPOM
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Ha3zHA4aroTCsa JiMla, OTBCTCTBCHHBLIC 34 MCIOJIHCHHUE, W OIPCACIACTCA CPOK

VCIIOJTHEHUS.

6.3.4. Ilpu HeoOXOAMMOCTH, B cllydya€ BHECEHHUS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aCeJaHUM W3MEHEHHM, OH Bu3upyercs y uineHoB THK,
BHECIIIMX B XOJ€ 3aCENAHUS COOTBETCTBYIOIIUE MTPETIOKEHHUS.

Busbl mnpocTaBistoTcs Ha  OOOpPOTHOM CTOPOHE MOCIEOHEro JIMCTa
JOKyMEHTA (peleHus], IPUIIOKEHHS).

6.3.5. Ecmmu Bompocsl, conepxkammecs B pemenun THK, kacarorcs
JEATEIIBHOCTH OJHOM WM HECKOJBKUX CTOPOHHUX OpraHu3alui, K JTOKYMEHTY
MPUJIAraeTcss JHUCT COrJACOBAaHMS, B KOTOPOM YKa3bIBAETCSI HAMMEHOBAHHUE
OpraHu3alyy, JIOJHKHOCTh, HHHUIMAIB W (aMuIus JOJDKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JOKYMEHT COIJIACOBAH, M CTABUTCS €r0 JINYHAS IOINCH.

CornacoBanue MoxeT 0(hopMIIsIThCS Ha moclieiHeM Jiucte pemenus TUK.

6.3.6. K odopviieHHOMY aJId TOANMUCAHUS PEIICHUIO WCIOJHUTEIH
MPWJIAraeT CIUCOK JOJKHOCTHBIX JIMIl (OpraHU3allMii), KOTOPHIM HaIpaBiseTCs
pemenue TUK (mpuosxerue Ne 9).

B cnmcok BKIIIOYArOTCs MIa, KOTOPhIe OyAyT 3a/1eliCTBOBaHbI B peanu3aliu
NPUHATOTO JOKYMEHTa WM JOJKHBI OBbITh TPOUHGOPMHUPOBAHBI O €ro
COJIEp>KaHUHU U KOTOPBIM 3TOT IOKYMEHT JOJIKEH ObITh Pa30CIiaH.

Cnucok  pacChUIKM  JOKYMEHTOB  IOAIMWCHIBACTCS  WCIOJHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenue noanuceiBaeTcs npeacenarenaem u cekperapem THUK.

Ecnu na 3aceganun THUK npencenarenscTBOBa 3aMECTUTEND TIPEICEAATENS
THUK, cexperaps TUK wnnu onun u3 unenoB THK ¢ nmpaBoMm permarouiero rojoca, a
Takxke ecnu nosHoMouus cexkperaps TUK ocymectisn onun n3 uneHoB THUK c
IIPAaBOM PEMIAONIETO Tojoca, TO NOANMCHA B IPOTOKOJIE, HA PEUIEHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oMm:

«3amecturens npeaceaarens THUK» — B ciyyae BpeMEHHOIO OTCYTCTBHS
npencenarens TUK;

«Ucnonssrommii oos3aHHOCTH Tipeacenarens TUK» — B ciiydae BpeMEHHOTO
orcyrcTBUsl 3amectutens mnpeacenarens THUK npu nammumm pemenuss TUK o
Bo3sokeHnn Ha cekperaps THUK mmubGo omnoro w3 uwienoB THUK ¢ mpaBom
petaroiiero rojoca noiHomounit npeacenarens THUK;

«Mcnonusrommii  o6s13anHOCTH cekpetapss TUK» — B ciayuyae Hanuuus
pacniopsbkenust  npencenarenss THUK  unm ucnonHsoOMIETo  00s3aHHOCTH
npencenarens TUK o Bosnoxkennn Ha oanoro w3 wieHoB THUK ¢ mpasBom
pemaroriero rosoca nogHomounii cexkperapss TUK nmubo npu Hanmuuuu pemieHus
THUK o Bo3noxkenun Ha oaHoro u3 wieHoB THK ¢ mpaBoM pemaroniero rosioca
noaHoMounii cexperaps TUK.
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6.3.8. Ilocne moamucaHusi pelIeHUS PETUCTPUPYIOTCS MpejacenareaemM

(cexperapem) THUK. Ha nokyMeHTax u CHUCKAaX pacChbUIKM MPOCTABISETCS
PEruCTpalluOHHBIN HOMED.

6.3.9.  Pemenuss HyMepyrOTCS B XpOHOJIOTHYECKONW TOCIEI0BATEIIPHOCTH
B Mpeaesiax CpoKa IOJHOMOYMK TEPPUTOPUAIBHOM Komuccud. Homep pemenus
COCTOMT M3 HOMEpa IPOTOKOJIA 3acCEHaHUsl M MOPSIKOBOTO HOMEpA PEIICHHS,
pa3feieHHBIX KOCOW 4YepTOM W OTHACICHHOM OT HHUX jAeducoM IHUpHI,
oOo3Havaromed MOPAJIKOBBIA HOMEP cOCTaBa M30UpaATENbHOW  KOMHMCCHH
(Hampumep: 1/8-5)

6.3.10. VYka3zaHHble BBIII€ PEKBU3UTHI BHOCATCS B PETUCTPALMOHHYIO
dbopmy.

6.3.11. Paspemienne Ha THpPaXUPOBAHUE JTOKYMEHTOB B HEOOXOIUMOM
kosmuecTtBe  gaer  npexnceparens  THMK.  JIokyMeHTBI  THpaXHpYROTCA
OTBETCTBEHHBIM 3a MMOATOTOBKY 3aC€IaHusl B COOTBETCTBHH CO CIIUCKOM PaCCHUIKH,
Ha KaXJIOM KOIHH IOKYMEHTa MPOCTABJISIETCS M€YaTh, YIOCTOBEPSIOIAs MTOAIUCH
npencenarens TUK u cekperaps TUK (6e3 BoctipousBeieHUs TOAMKUCEN).

6.3.12. Komnus pemenus TUK nanpasisieTcs rpakIaHuHy B CiIy4ae, €cliv
ero oopamenne B TUK mocmyxuno ocHOBaHHWEM AJi1 pacCMOTPEHUSI BOIpoca Ha
3acemannu THUK.

6.4. Odopmaenue nporokosa 3acemanns THUK.

6.4.1. IIporokon 3acemanust TUK odopmnsercs Ha OaHke (MpUIOKEHUE
Ne 4) B cpok, ycTaHoBineHHbIi periiameHToM THK.

6.4.2. IIporokon 3acemaHusi MOXKET OPOPMIISTHCS B MOJHOW WJIM KPAaTKOU
dbopme.

6.4.3. Tekcr mporokona 3acemanuss THUK cocrout w3 aByx wactedl —
BBOJHOM M OCHOBHO.

6.4.4. B BBOIHOI YacTu MPOTOKOJIA YKA3bIBAIOTCS (haMUJIHS M MHUIHAIIBI
npeacenatens TUK (mpeacenaTenbCTBYIONMIETO), a TakKe MPUCYTCTBYIOIIUX
3amecturens npencenarens TUK, cekperaps TUK u unenos THUK, B ToM uncie ¢
MPaBOM COBEIIATEIIBHOTO T0JIOCa W JIMI], TPUTJAlNIEHHbIX Ha 3acefaHue, B
a(aBUTHOM TOPSIIKE.

JlomyckaeTcsi O(pOpMIIEHHE NPUCYTCTBYIOIIUX OTIENBbHBIM CIIMCKOM C
yKa3aHUEM HWHULUAJIOB, ¢GaMuiuid u goipkHocTed. CHUCOK mpuiaraercs K
MPOTOKOJY 3aCEIaHMsl.

6.4.5. IloBecTka &mHS BKJIIOYAETCs B BBOJHYIO 4acTh IpoTokosia. OHa
COCTOUT M3 TMEPEUYUCTICHUS] BOIPOCOB, KOTOPbIE OOCYXAAIOTCS Ha 3aceJaHuH
U 3aKpeIUIIeT IMOCJIEAOBATEILHOCTh UX OOCYXKICHUS W (paMUIMHU JTOKJIATINKOB
(BBICTYIAOILKX ).
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Kaxxnp1ii Bompoc MoBeCTKU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoit,

€ero HauMmeHoBaHue GopmynaupyoT ¢ npeaiora «O» umn «O6». [lo kaxmomy
NYHKTY YKa3bIBaeTCsi MOKIAAUYUMK M ¢dopMa MpeAcTaBiIeHUs Bompoca (IOKiIa,
OTYeT, cCooOIIeHne, nHpopmarus).

6.4.6. OcHOBHas 4YacTb MPOTOKOJA 3acelaHHs] COAEPKHUT CTOJIBKO
pa3aenoB, CKOJBKO MyHKTOB BKJIIOYEHO B MOBECTKY JHA. B cooTBeTCTBUMU ¢ HEw
pa3zesbl HyMEpYyOTCS.

Kaxneii  paszmen  coctout u3  Tpex  yacreil:  «CIIYIIAJINY,
«BBICTYIINJIN», «PEILINJIN», KOTOpBIE MEYaTAIOTCSI OT TPAHULBI JEBOTO IMOJIS
MPONUCHBIMU OYKBaMHU.

B uwactm «CJIIYIOAJIM» kpaTKO H3/IaraeTcsi TEKCT BBICTYIUICHHUS
nokIaaurKa. Maummansl 1 GpamMunms TOKIaTIiKa MMeYaTaloTcs ¢ KPaCHOM CTPOKHU
B HMMCHMUTEIBHOM MaJeXe. 3alncCh JOKIANa M3JIaraercsi OT TPEThEro JMIa
€MHCTBEHHOTO YHUCJa U OTJIENAETCS OT (paMUIIUU TUPE.

Ecnu Ttexer noknanga mpuiiaraetcsl K NpOTOKOIY, TO MCHOJIB3YETCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BOIPOCOB. MHUIMANGI U haMIIIHs BBICTYIIAIOIIETO NIEYaTaOTCsl C KPACHOW CTPOKHU
B HMEHUTEILHOM Tajexe. KpaTkas 3amuch BBICTYIUICHUS 110 CYIIECTBY
paccMaTpUBaEMOTo Bompoca (MO PEelIeHUI0 MPeaceaaTeIbCTBYIOIIEr0) U3I1araeTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecnu TekcT BBICTYIUIEHUS TMPUIIAraeTcs K IMPOTOKOIY, TO HCHOJb3YeTCs
cchlika «TeKCT BBICTYIICHHS IPUIIAraeTCs.

B ywactu «PEILINJIN» oTpaxkaeTcs MPUHATOE PEIICHHE MO 00CYyXIaeMOMY
BOIIPOCY.

Conepxanue 0coOOro0 MHEHHUS, BBICKa3aHHOTO BO BpeMsl OOCYKIEHUS,
3aIIMCHIBAECTCS. B TEKCTE ITPOTOKOJIA IOCIE COOTBETCTBYIOUIETO PELICHUS HWIIN
oopMisieTcss Ha OTAEIBHOM JIUCTE M IMOMEHIAETCS IOCIE COOTBETCTBYIOIIETO
pELICHUS.

6.4.7. Tlporokon 3acemaHusi TMOAMHUCHIBACTCS MPEICEIATECIbCTBOBABIINM
Ha 3acenanuu u cekperapeM TUK (v unenom THUK, ucnonHSBIIMM 00SI3aHHOCTH
cekperapst TUK).

6.4.8. [TIlocue MOJIACAHUSA MPOTOKOJIBI PETUCTPUPYIOTCS c
MCIIOJI30BaHUEM PETUCTPAIIMOHHBIX (popM. [IpoTOKOIBI 3aceaHuii HyMepyIOTCs B
XPOHOJIOTHYECKOM NOCJIEN0BATENBHOCTH B IIpeenax cpoka noaHomounii TUK.

6.4.9. Ilporokonsl 3acemanmii THUK, mpuoOIieHHbIE K HUM PEIICHUS
BMECTE C MaTepuajgaMu, MOCTYKUBIIMMH OCHOBAHHUEM JIJISl UX TIPUHSITHS, 0COOBIMU
MHueHusiMH wieHoB TUK xpansitca y npeacenarens (CeKpeTaps WiM rPakIaHCKOTO
CJIy’Kalllero, OTBETCTBEHHOTO 3a BeleHue aenonpousBoactBa) TUK, a 3artewm,
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oopMJIEHHBIE B COOTBETCTBUM C TpeOoBaHusMU MHCTpykumu, mnepenaroTcs B

apXuB.

7. OdopmiieHune NpoTOK0JIOB 3aceganuii padouux rpynn THK

7.1. Ilpotokounsl 3acemanuiit padbounx rpynn THUK odopmisriores cexperapem
paboueit rpynmel (mpunoxkenne Ne 20 «OOpazenr odopmiieHHs TPOTOKOJA
3aceaHus paboyeil rpymnmbDy)

7.2. IIpoTokoi 3aceqanus paboyveil TpynIbl NOANKUCHIBAETCS MpeJiceaTesieM U
CEKpeTapeM 3aceaHusl.

7.3. Ilporokosbl  3acemaHuii  paboueld  TPyINIBI  HYMEPYIOTCS B
XPOHOJIOTHYECKOW MOCIEeI0BATEILHOCTH B Mpeeiax KaJeHIapHOTo Troja, Judo
CpoKa JesTeIbHOCTH pabouelt rpynmnbsl (Hampumep, mpotokon NeS ot 21 HosOps
2018 rona).

7.4. IIpoTrokonbl 3acelaHWii M pelIeHHs padodeil Tpynmbl BKIOYAKOTCS B
HOMEHKJIATYpy e n30upaTenbHOU KOMHCCHH.

7.5. B cinywyae paccmotpenusi Bompoca Ha 3aceganuu THUK mopmuHHBIE
DK3EMIUISIPHl  MPOTOKOJIOB M pelieHud pabodeil Tpynmnsl MpUOOIIAIOTCS K
JIOKyMEHTaM 3acellaHusi, a B Jejia pabouyed TpyIIbl TOMEIIAITCS KOIHH
YKa3aHHBIX JOKYMEHTOB.

8. KoHTPO/Ib MCTIOJIHEHUS] JOKYMEHTOB M NMOPY4YeHNH

8.1. KoHTposo UCTIOTHEHUS MTO1JIeHkKAT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U Apyrux nokymeHTax [{K
Poccun, HUK PBb, B pemiennsix TUK;

Iopy4eHus, coaepxamuecs B pemenusax THUK;

MUChbMEHHBIC TIOpYYEHUs TIpeacenarens (3aMecTUTeNsl Mpeacenares,
cekpetapsi) TUK;

BXOJIAIIME JOKYMEHTHI, B TOM YHCJIE MHUCHMEHHbIC OOpAaIICHHsS TpaklIaH,
yka3zaHHble B [lepeune nomiexammux KOHTPOIKO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnoyiHenust (nmpuinoxxkenue Ne 10), B COOTBETCTBUM € YKa3aHUSIMHU 110 UCTIOTHEHUIO
JTIOKYMEHTa mpejcenarens (3amecturelis npeacenarens, cekperaps) TUK;

UCXOJISIIIINE TOKYMEHTHI, TpeOyIOIe OTBETA;

NMOpYy4YEHUs, colepkammecs B mpoTokonax 3acenanniit TUK u pemeHusax
pabouux rpymi;

IJTAaHBI MEPOTIPUSATHM.
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8.2. KoHTposb UCMONHEHUS] JOKYMEHTOB, yKa3aHHBIX B mozpasjaene 8.1

WHCTpyKUMy (32 MCKJIIOYEHHEM HUCXOASIIUX JOKYMEHTOB), II0 CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET Npecenareis (cekperapp) TUK.

8.3. KoHTponb HCMNONHEHUS HCXOIANIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TOJIydeHUss OTBeTOB Ha 3ampocel TUK, ocymecTBistor
pabOTHHKH, OTBETCTBEHHBIE 32 MOATOTOBKY JAHHBIX JTOKYMEHTOB.

8.4. Cpoku HCHONHEHUs MOpYyYeHUH, copepxkammxcs B pemeHusx THUK,
pacnopsbkeHusix npencenarens THUK, NUCEMEHHBIX INOpY4YeHUH MNpeacenaTelis
(3amectutens  mpexacenatens, cekperaps) TUK  ompenensitorcs  aTuMu
JNIOKyMEHTaMHU.

8.5. JlokyMeHT MOANEXUT UCTIOIHEHHIO B TeueHue 30 KaJeHAapHbIX JHEH
CO JHS €ro perucTpanyy, 3a HCKIIOUYECHHEM CJIydaeB, IPEAYCMOTPEHHBIX
noApa3aeiaoM 8.6 HaCTOSALIErO pas3aeia.

Ecnu mocneanuii 1IeHb MCIIONHEHUS TOKYMEHTa MPUXOAUTCS Ha Hepabounit
JI€Hb, TO OH TOJUIEKUT UCIIOIHEHUIO B MIPEALIECTBYIOMINNA eMy pabo4Hil 1eHb.

JlokyMeHTBl ¢ noMmeTkamu «HeszamemmrensHo», «BeceMa cpodyHO»,
«CpOoYHO» UCIHOJNHSIOTCA B TPEXIHEBHBIA CPOK, JOKYMEHTBI C IIOMETKOM
«OnepaTuBHO» — B JECATUIHEBHBIM CpOK. CpOK HCIIOJHEHUsS HCUHCISIETCA B
KUICHIAPHBIX THAX OT JIaThl MOJANHUCAHUSA YKa3aHUS II0 WCIOJHEHHUIO JOKYMEHTA
100 perucTpaluu J0KyMEHTA.

Ecnu mocnenHuii eHb MUCHIOJNHEHUS TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCIIOJIHEHUS, NPUXOJIUTCS Ha HEpabO4yuil N1eHb, TO OH MOJIEKHUT
WCITOJIHCHUIO TIPEIIIIECTBYIONINI eMy pabounii JCHb.

8.6. Cpoku HCHIOJHEHUS BXOJSALIMX JOKYMEHTOB M OOpallleHuil TrpakiaH
YCTaHABIMBAIOTCS MCXOAS M3 CpPOKOB, NpeajlaraéMblX OpraHu3alnue amdo
IrPOKIAHUHOM, HANpPAaBUBIIMMHM  JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npunoskennu Ne 10.

OOpaieHusa 1o BompocaM BbIOOPOB M pedepeHAyMOB, MOCTYIHUBIIHE B
nepuoja M30MpaTeNbHON KaMIlaHWW, HUCIOJHSIOTCS B CPOKH, YCTAHOBJICHHBIC
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUAX U30UpaTENbHBIX MPaB U MpaBa
Ha yyacTtue B pedepeHayme rpaxkaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U TIOJIHOC BHECEHHE B
pPEruCTpallMOHHYI0 (OPMY CPOKOB HMCIIOJIHEHMSI JIOKYMEHTOB W WH(MOpManuu o
COCTOSIHUM MCIIOJIHEHUSI JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJHEHUSI JOKYMEHTOB
BO3JIAral0TCS HA OTBETCTBEHHOTO 34 BEICHUE AEJIONPOU3BOJICTBA.

8.8. B mmamax wmepomnpustuid, yTBepkaeHHbIX pemenusmu TUK,
pacnopsbkeHussMu nipencenarens THK, koHTpomro mojjexar CpoKu HMCHOJTHECHUS
OTZEJIBHBIX €0 ITYHKTOB.
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8.9. [Ipu HEOOXOAUMOCTH MPOIJIEHUSI CPOKA HUCIOJHEHHS JOKyMEHTa

OTBETCTBEHHBIN 3a UCIIOJIHEHUE, HE NIO3HEE YEM 3a TPH JHSA 10 UCTEUYCHHUs CPOKa
VCIIOJIHEHMsI JOKYMEHTa nIpenacrasisieT Ha uMsa npexncenarens THUK noknannyro
3aMKMCKY C MOTUBHPOBAHHOM MPOCKOOH O €ro NpOJICHHH.

8.10. JIoOKyMeHT cuuTaeTcs HWCIOJHEHHBIM M CHHUMAETCS C KOHTPOJI
NIOCJIE PEIICHMs] BCEX MOCTABJIEHHBIX B HEM BONPOCOB, COOOIICHUS pPE3YyJbTaTOB
pPacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11.  OcHoBaHMSMU JUJIsl CHATUS JOKYMEHTA C KOHTPOJIS SIBIISIOTCA:

JIOKJIaJ{Has 3allMCKa O CHATHM JOKYMEHTa (MM OTAEJBHBIX €ro IMyHKTOB) C
KOHTpOJIE WIA OO0 WCIOJHEHUM JOKyMeHTa Ha wums npexacenarens THUK,
MOJTOTOBJICHHASI OTBETCTBEHHBIM 3a UCIIOJHEHUE C  OoTMeTKoi («Cornaceny,
«Paccmotpen», «IIpunsto») npeacenarens TUK o npuHATHN MCTIONHEHHUS,

pemenne THUK, pacnopsokenne npencenarenss THUK mno pesynpratam
VCIIOJIHEHUSI TOKYMEHTA;

OTBET Ha BXOJSAUIUHN TOKYMEHT;

OTBETHl OT OpraHu3alii, B KOTOpbIE JOKYMEHT ObUI HallpaBlIeH IS
PacCMOTPEHHUS 10 CYILLECTBY IIOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3aBUTEIIO;

HalpaBjeHue oOOpalleHusl B APYyrHe OpPraHu3aluu Uil pacCMOTPEHHS IO
CYILLECTBY IMOCTAaBJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIEr0 MH(OPMHUPOBAHUS
aBTOpa O Pe3yJIbTaTaX PaCCMOTPEHUS.

8.12. JIOKYMEHT He CUYMTAeTCs MCIOJHEHHBIM U OCTAETCSl Ha KOHTPOJIE:

€CIIM OH HallpaBlIseTCs B JPyrue OpraHbl WIM OpraHu3aluy Ui
pPaccMOTPEHHUS C LENbI0 MOJyUYEHUs] TEPPUTOPUATILHOM KOMHUCCHEW MH(pOpMaIu,
HEOOXOJUMOW Ul PacCMOTPEHMs IO CYIIECTBY IOCTaBJIEHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOIMMOCTH TEppUTOpUATIbHAS KOMHUCCHUSI MH(DOpMUpPYET
00 5TOM aBTOpa JOKYMEHTA,

€CIM OH HalpaBJIETCS B JAPYrME OpraHbl WJIA OPTraHW3aluu IS
PacCMOTPEHHS IO CYIIECTBY ITOCTABICHHBIX B HEM BONPOCOB M OTBETA 3aBUTEIIO
¢ nocinenyromuM uHbopmupoBanuem THUK o pesynbrarax HCHOTHEHUS; €CId Ha
HeM He ctout otMmeTKa npeacenarens TUK o npuHsaTHH HCTIONHEHUS.

9. U3roroBJjieHHE U MCNOJIL30BAHHUE MeYaTel v ITAMIIOB

9.1. s ynocroBepeHrs NOAJIMHHOCTA JTOKYMEHTOB WJIA COOTBETCTBUSA
KONUM JIOKYMEHTOB IIOJJIMHHUKAM, IIPOCTaBJIEHUS OTMETOK O IIOJYy4YECHUH,
peructpaiun  JokyMeHTOB B TUK wucnons3yrorcss mnedatb TEppUTOPUAIBHON
KOMHUCCHU Y IITAMIIBI.
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9.2. W3sroroBiieHue IeyaTu OCYIICCTBIIACTCA B COOTBCTCTBUU C O6p&3HOM

U OIMCaHHWEM, YTBepKIAeHHbIMH mocTtaHoBieHreMm LMK Poccum no pemenuto
WK PBb, uzrorosnenue mrammnoB — 1o pemennto THUK.

9.3. Ilewars TWK mnpocraBisercs Ha (PUHAHCOBBIX JOKYMEHTaX,
TrapaHTUMHBIX NHCbMAax, JTOrOBOPAX, T'OCYAAPCTBEHHBIX KOHTPAKTAX WU B JPYIHUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIyYasiX.

9.4. Ha pacceumaembix kommsix pemenuit  TUK, pacnopsokenuit
npenceaarens TUK, Ha makerax mpu OTHpaBKe JAOKYMEHTOB, NPU OPOPMIIEHUU
JIOKYMEHTOB Ha IIPUEM TOBAapPHO-MaTE€PUAIbHBIX LIEHHOCTEN IIPOCTABIIAETCS I1€YaTh
TUK.

9.5. Ileyatu W mTaMIBl TOJJIEKAT PETUCTPALMU B OTACIBHOM >XypHaje
ydyera Iedared W mraMmnoB. Ileyatm W mrTammbl BBIJAIOTCA MOJ TOIIKCH B
JKypHaJle y4yeTa Iedared u mramnoB. Ha xypHaie npocraBisercs noMmerka «Jlis
CIIy’K€OHOTO  TOJIb30BaHUS», €ro JMCThl HYMEPYIOTCS, MpOIIMBAIOTCA H
OIIEYaTBIBAIOTCS.

9.6. Ileyatm u wTamnbl AODKHBI XPaHUTbCS B HAJEKHO 3aKPhIBAEMBIX
U Olle4yaThIBaeMbIX B Hepabouee BpeMs celi(hax Wi METAUIMUECKUX IIKadax.

9.7. Ilpencemarenr TUK ocymiecTBisieT KOHTPOJb 3a MPaBHIBHOCTHIO
XpaHEHUs U UCTOJIb30BAHUS MIEYaTEN U IITAMIIOB.

CBepka HaJIM4YMS T€YATEH W IITAMIIOB OCYIIECTBISIETCA MPEACEIATEIIEM
THUK onuH pa3 B rog.

9.8. Ilpumenmme B HETOJHOCTD MEeYaTH U MTaMIbl HampasistoTes B UK
Pb mis yHMUYTOXEHUSA, O YeM COCTAaBIAECTCA aKT. B KypHasie y4yera medareu u
LITAMIIOB JI€JIA€TCs COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue JeJ1 U Nepeiavya ux B apxXuB

10.1. CocraBieHue 1 yTBEpKI€HUE HOMEHKIIATYPHI JelI.

Homenknatypa pgen npenHazHadeHa JUisi (OPMHUPOBAHUS HCIOJHEHHBIX
JOKyMEHTOB B Ji€Jla, CHUCTEMAaTU3alMyd M ydyera JeJl, ONpPEIEIEHUs CPOKOB HX
XpPaHEHUSI M SIBISETCS OCHOBOM JUJII COCTABJICHMSI OIHCEW €] MOCTOSHHOTO M
BpeMeHHoTo (10 siet u GoJiee) XpaHeHUsI.

B HoMmeHKnaTypy [ea BKJIIOYAIOTCS 3aroJIOBKM JI€J, OTpa)karollue BCe
JTOKyMEHTHpYyeMbie ydacTku padboTel TUK.

3aroyioBOK Jeiia JOJDKEH YETKO OTPakaTb OCHOBHOE COJIEPKAHUE U COCTaB
nokymeHToB. He pomyckaercs ynotpeOiieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.
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HpI/I COCTaBJICHMHM HOMCHKJIATYpbl €I CJICAYET PYKOBOACTBOBATLCA

pernamentoM THK, [lepeuHeM TUIOBBIX yIPaBICHUYECKUX apXUBHBIX TOKYMEHTOB,
oOpa3yloluxcsi B Mpolecce JAeATeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJIECHUs W OPTaHU3alMMi, C YKA3aHHEM CpPOKOB XPaHECHMS,
(manee — IlepeyeHn), mopsiAKAMHU XpaHEHUSI U TMEpeladyd B apXUBbI JTOKYMEHTOB,
CBA3aHHBIX C IOJArOTOBKOW M MPOBEIECHUEM BBIOOpOB, yTBepxkacHHbIMH LUK
Poccum m LMK Pb, HOMEHKknaTtypamu 1€l TEPPUTOPHUAIBHOM KOMHUCCHUU 3a
MPEAIUIECTBYIOIINE TOBI.

[Ipu moAroToBKE HOMEHKJIATYPHI JIeT HEOOXOAMMO YUYHUTHIBATH XapakTep
BBIOOPOB, MPOBOJAUMBIX B IIPEJICTOSIIIEM TOY.

Howmenxnatypa nen TUK Ha npencrosmunii KaIEHIAPHBINA T'OJ COCTABIISETCS
B MOCIIEHEM KBapTalie TEKyLIEro roja, yreepxuaaercsa mnpenacenarenem TUK u
BBOJUTCS B JeiicTBue ¢ 1 stHBaps ciemyroniero roaa (nmpuioxenue Ne 11 «Dopma
HOMeHKJIaTyphl 1ea TUKy).

Howmenxknatypa nen TUK He pexke 0JTHOTro pasa B MATh JIET COINIACOBBIBAETCS
C apXWMBHBIM OTJIEJIOM aJMHUHHUCTPAIMA MYHHUIIMMAIBHOTO paiioHa (TOpPOJICKOTO
OKpyTa).

B ciryyae BO3HUKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIIOJHHUTEIBHO
BHOCATCA B YTBEPKJICHHYIO HOMEHKJIATYpy e o yka3anuto npeaceaarens TUK.

[Io OKOHYaHMM KAJEHJAPHOIO TOJa B KOHLE HOMEHKIATYpbI €l
COCTABJISIETCSI UTOTOBAsl 3aMKMCh O KOJMYECTBE 3aBEJICHHBIX el (TOMOB, YacTen),
OTZAEJIBHO ITIOCTOSHHOTO U BPEMEHHOI'O XPaHEHUS.

Cpok XpaHeHHs] JOKYMEHTOB YKa3bIBA€TCSI B HOMEHKJIATYPE JI€] CO CChUIKOM
Ha ctaThlo Ilepeuns. Cpok XpaHEHUs TOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
MepeyUHe, ycTaHaBiauBaeTcs no corinacopanuio ¢ LK Pb.

Ncuncnenne CPOKOB XpaHEHUs JIOKYMEHTOB, 3aKOHUYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO Iroa.

10.2.  OdopmieHrne TOKYMEHTOB, 3aKOHYCHHBIX JI€JIOMPOU3BOJICTBOM,
dbopmupoBaHue u TeKkymiee xpanenue aen B THK.

3aKOHYEHHBIE JEJIOITPOU3BOACTBOM JOKYMEHTHI oopMIISIOTCS
B COOTBETCTBUU C TpeOoBaHusamu MucTpykuuu. Ilpu sTOM B HIKHEH uacTu
JIMIIEBON CTOPOHBI MEPBOr0 JUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCS OTMETKA O €ro UCIOJIHEHUH, PacIIu(PpOBBIBAECTCS MOAIMUCH IPeIce1aTeNs
THK, yka3biBaeTcsi HoMep Jeia 1no HomeHkiarype. [Ipu Heo0XoIUMOCTH OTMETKa
00 MCHOJIHEHHH MOXET OBbITh clejlaHa Ha OOOPOTHON CTOpPOHE IMEPBOrO JIUCTa
JIOKYMEHTA.

HcnonHeHHble JOKYMEHTHI (OPMHPYIOTCS B Jiela B COOTBETCTBHHM C
YTBEPKICHHON HOMEHKJIATyPOU JIEII.
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I[CJ'IO CUUTACTCA 3aBCACHHBIM C MOMCHTA BKIIOYCHHMA B HCETO IICPBOIO

HCIIOJTHEHHOTO JJOKYMEHTA.

I[Ipu dopMupoBaHumn ngena MNpoBepseTCS MNPABUIBHOCTH  OTHECCHUS
JOKYMEHTOB B JIaHHOE JeJI0, KadeCcTBO OQGOpPMIICHUS ¢ KOMIUICKTHOCTD
JIOKYMEHTOB, HAJIMYKE TOJINCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK WA
OTMETOK 00 WCIIOJIHEHWW, CIHCAaHWW B JEJI0 W Jpyrux. HempaBuibHO
oopMIICHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIICHBI, a 3aTeM TOMEIICHBI B
JeIo0.

He nomyckaercs momereHre B 1€JI0 JIOKYMEHTOB, COJIepKaHNE KOTOPBIX HE
COOTBETCTBYET 3arojIOBKY Jieja.

[Tpu popmupoBanuu aen cOOIIOIAIOTCS CIEAYIONTIEe TPEOOBAHMS:

JOKYMEHTBI TOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (HOPMHUPYIOTCS B Jeia
pa3leNbHO;

B JICJI0 BKIIOYAIOTCS TOJBKO HCIIOJHEHHBIC, TPABMIHBHO OQOPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBHH C 3aroJIOBKaMU JIe] B HOMEHKIIAType;

BCE JOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO OJTHOTO BOIpoca, PopMHUpPYIOTCS
B OJTHO JIEJIO;

B cllydae, €CJIM MOoJ00pKa JOKYMEHTOB IO OJHOMY BOIIPOCY HACUHUTHIBAET
0omee 100 a1CcTOB, OHA MOXKET OBITH BBIJICJIEHA B CAMOCTOSITEILHOE JIEIO0;

JTOKYMEHTBI, TIOIJISKAIIHE BO3BPATy, B JEJI0 HE TTIOMEIIAIOTCS;

B JICJIO TOMEMIAETCS TOJBKO OJWH JIK3EMIUIP JOKYMEHTA, YCPHOBUKH H
BapUaHTHI IPOCKTOB JIOKYMEHTOB B JICJI0 HE MOJIITUBAIOTCA (32 HCKIIOUCHUEM TEX,
Ha KOTOPBIX MMEIOTCS BH3bI, yKa3aHUs 110 HUCIOJHCHHIO JOKYMEHTOB M JPYyTHe
OTMETKH, JIOTIOJTHSIOIINE TIEPBBIM K3EMILIAD);

B JICJIO BKJTIOYAIOTCS, KaK MPaBWIO, JOKYMEHTBI OJTHOTO KaJCHIApHOTO roaa
(MCKJIFOUEHHUE COCTABIISIIOT MEPEXOISAIINE J1eT1a);

Ka)X/10€ JIeJI0 HEe JOKHO MpeBbImaTh 250 AUCTOB, IpU OOJbIIEM 00BEME
JIOKYMEHTOB B jieie ((OpMHUPYETCS HECKOJIBKO TOMOB (4acTeil).

B nemo BKIIIOYArOTCS BCE JIOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE C
MPUIIOKESHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, PU OTCYTCTBUM IPHUIIOKEHUMH,
yKa3aHHBIX B TEKCTE€ JOKyMEHTa, HCIOJHUTENIb O00s3aH clejlaTh 3allich Ha
JIOKYMEHTE 00 MX MECTOHAXO0XKJICHUH.

JIOKyMEHTBI BHYTPH JeJia PACIOjaraloTcs B XPOHOJOTHYCCKOW WM
BOIIPOCHO-JIOTHYECKOM MOCICI0BATEILHOCTH, WIIH UX COYCTAHHH.

HopmaTtuBHBIE W OpraHU3alMOHHO-PACTIOPSIUTEIbHBIC  JIOKYMCHTHI
C OTHOCSIIMMHCS K HHUM TMPUIOKEHUSIMH TPYIIUAPYIOTCS B Jelia MO BUIAM
JIOKYMEHTOB | 110 XPOHOJIOTHH.
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HpOTOKOJ'II)I SaCC,Z[aHI/Iﬁ TeppI/ITOpI/IaJILHOﬁ KOMHCCHHU pacCIiojiararorcsa B ACJIC

10 XpPOHOJIOTMH B MOPSIAKE BO3pacTaHusi HOMEpPOB. JlokymeHThI K 3acenanuio TUK
MTOMEIIAIOTCS MOCJE COOTBETCTBYIOIIETO TPOTOKOJIA.

[TomoxeHnus, WHCTPYKIUH, YTBEPKICHHBIE pacnopsAuTEeIbHBIMU
JOKYMEHTAMH, SBJSIOTCA NPWIOKEHUSIMA K HHM W TPYNIIAPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMMU.

[limanoBast © OTYETHAS NTOKYMEHTAIMsI HE3aBUCUMO OT JAThl €€ COCTABIICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxoasimuii (OTBETHBIM) JTOKYMEHT TMOMEIIAETCs
nocyie Bxojdiero. I[Ipu Bo300HOBIEHUU MEPENUCKHU 1O BOMPOCY, HAYaBIICHCS B
MPEIBIAYIIEM IOy, JOKYMEHTHI BKJIIOUAIOTCA B JEJI0 TEKYIIErOo Troja Hu
YKa3bIBACTCSI MHJIEKC TOTO JEeja MO HOMEHKJIAType AEd MPEAbIAYLIETO roja, B
KOTOPOM HaXOJSITCA MPEANIECTBYIOIIME IOKYMEHTBI 110 3TOMY BOIIPOCY.

OOGpamieHust rpaxkaad U JOKYMEHTBI MO MX PAaCCMOTPEHHIO (POpMUPYIOTCS
B oTHlenbHBIC Jena. Kaxkmoe oOpaiiieHrne U Bce JOKYMEHTHI M0 €r0 PaCCMOTPEHUIO
COCTaBJISIIOT B JI€JI€ CAMOCTOSITEIbHYIO TPYIIIY U PacrojiaratoTcs B ai(aBUTHOM
MOPSIJIKE 1O TIepBhIM OykBaM (aMUIIUi aBTOPOB 0OpaIleHUH.

B nenax, Haxomsimmxcs B AEIONPOU3BOJCTBE, TOKYMEHTHI TEKYIIErOo roja
pacroJiararoTcsi Mo XPOHOJIOTMHA CHU3Y, BBEPX MO Mepe mnoctymieHud. [Ipu
MOJATOTOBKE K CJay€ B apXWB JieJIa ¢ JOKYMEHTaMH MOCTOSIHHOTO U BPEMEHHOIO
(10 ner u Ooisiee) XxpaHeHUs TMepeOPMUPOBHIBAIOTCS B OOpPaTHOM TOPSIIKE:
JIOKYMEHT, MOCTYNUBIINN B KaJCHIAPHOM TOAY IMOCJIEIHUM, JTOJDKEH OBITh BHU3Y
JieJia, a IEPBBII JOKYMEHT KAJIEHIAPHOIO roJa — BBEPXY, IEPBBIM.

10.3. Tekymiee xpaHeHue €.

Jlena ¢ MOMEHTa MX 3aBEJICHUS U J0 NIEPEIauy B apXUB WM YHUUTOKECHUS B
CBSI3U C MCTEYEHUEM CPOKOB XpAaHEHUS HAXOJATCS y mpeacenaress (cexkperaps)
THUK.

[Iporokonsl 3acemanuyi, pewmenus THK, cnuckum npurnameHHsbIX,
IpUjlaraéMple K  MPOTOKOJYy  IOJJIUHHBIE  DK3EMIUIAPBl  PELIEHUH  C
COOTBETCTBYIOIIUMH MPUIOKEHUAMHU, ITPOTOKOJBHBIE IOPYYEHHUs, ITOKYMEHTHI,
MIOCITY’KUBIIIME OCHOBAaHUEM JUIsl PAcCMOTpeHusi Borpoca Ha 3aceganun TUK,
pacmdpoBaHHas ayAHO3aNUCh 3acedanus (MIPU €€ HAJIWYUU), CIUCKH PACCHUIKU
MOCTAHOBJICHUM 10 Tepe/layd B apXWB HAXOAATCA y Mpesacenarens (cexperaps)
THUK.

3a COXpaHHOCTh JOKYMEHTOB W [IeJI OTBETCTBEHHOCTh HECET CEKpETaph
THUK.

Jlena mOJDKHBI HaXOAWTHCS B pabodeil KOMHATe WM B CIEIUAIBHO
OTBEJICHHOM ISl 3TOW 11€JTM TIOMEIIEHUN U XPAaHUTHCS B 3alUPAIONIUXCS IMKadax,
MPEIOXPAHAIOIINX JOKYMEHTHI OT IIbUIH U BO3AEHCTBUS COJIHEUHOTO CBETA.
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B wmemax oOecrnieueHus OIICPATUBHOIO IMOHCKa JOKYMCHTOB  ACJad

pacronaratorcsi B COOTBETCTBUM C HOMEHKIATYPOM Jed, KOMUS KOTOPOWM
MOMEIIAETCS] HA BHYTPEHHEH CTOPOHE JIBEpIIbl MKada.

Ha Topuax oOnoxexk JAena  yKa3blBAIOTCA  HMHAEKCH  Jed 110
HOMEHKJIaType Jedl.

Jlema, HaxonsduiMecs Ha TEKyLIEM XpaHEHWW, Moiiexar ydety. llepen
nepefadyed  JIOKYMEHTOB B apXWB  [POBOJMUTCS  MPOBEpPKAa  HAIAYMUSA
U COCTOSTHUSI IOKYMEHTOB M JIeJl B LIENSIX YCTAHOBJICHUS (DAKTUUECKOTO HATUYMS
JIeJI U COOTBETCTBHSI UX KOJIMYECTBY, YACIAIIEMYCSI IO HOMEHKJIATypE JIEIL.

[IpoBepka Hanuuusi U COCTOSAHUS JOKYMEHTOB W J€J1 IPOBOAMUTCS IMpHU
MEpEMENICHNU e, BO3BpaTe Jel, cMeHe npencenarens THUK.

[IpoBepka mNpPOBOAMTCS IyTEM CBEPKM CTAaTed HOMEHKJIATYphl el
C OMMCAHUEM JIe]l Ha 00JIOKKE, a (PU3NYECKOE COCTOSHUE JIET ONPEAEISIETCS IyTEM
WX BH3yaJIbHOrO MpocMoTpa. Bce oOHapyXeHHbIE HEAOCTATKH (PUKCHUPYIOTCS
B aKTE€ MIPOBEPKU HAIUYUS U COCTOSHUS JEN.

B ciydae yrpaTbl TOKyMEHTOB U JI€JI IPOBOJUTCS CIIy:KeOHasi poBepKa, Mo
pe3ynbpTaTaM KOTOPOW JIMIIO, BHHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM MOPSIJIKE.

Ecnu otnenbHble JTOKYMEHTBI, YK€ BKJIIOYEHHBbIE B JI€J0, BPEMEHHO
TpeOyIOTCs AJis pabOThl, OHMU MOTYT OBITH BBIJAHBI M3 Ji€Jla, @ Ha HUX MECTO
BKJIQJIBIBAETCS JINCT-3aMECTUTEh C YKa3aHUEM, KOTJa, KOMy U Ha KAaKOM CpOK
BBIJIaH JJOKYMEHT.

10.4.  DOkcmepTusa IEHHOCTH JOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB IPOBOJWTCS JUI  YCTAHOBJICHHS
HAy4HOM, HCTOPUYECKOW M  MPAKTUYECKOW  3HAYMMOCTH  JOKYMEHTOB,
oOpazoBaBmuxcsa B mpouecce aestenbHoctd TUK, ¢ uenpto otbopa ux s
JabHENIIEro XpaHeHusl I YHUUYTOKEHHUS.

OKcnepTh3a UEHHOCTH JIOKYMEHTOB MPOBOJAUTCS TMPU  COCTaBIICHUU
HOMEHKJIaTypbl JeJ, B mpouecce (HOpMUPOBAHMS J€J, HPU IMOATOTOBKE JeN K
nepeaye B apXuB.

JUIsl pacCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOJIUUYECKUX JOKYMEHTOB 10
BOIIPOCAaM JIEJIONPOM3BOJICTBA U APXUBHOTO JEJa, ONUCEH JEN IOCTOSTHHOTO M
BpeMeHHoro (10 ner u Oonee) XpaHEHUs, aKTOB Ha YHUYTOXEHUE eI H
JOKYMEHTOB, HE€ HMMEIOUIUX HAY4YHOW IIEHHOCTH W TMPAKTUYECKOrOo 3HAYCHMS,
pemenueMm THUK unu pacnopsixenneMm npenceaarens TUK cozmaercsa skcnepTHas
komuccus (ganee — IK).

B ee ¢dynkmum BXOauT paccMOTpeHHE W OA0OpPEHHE HOMEHKIATYPHI e
THUK.
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B cocraB OK Bkimouatorcs uinensl TUK, mo corjacoBanuio — pabOTHUKH

apXMBHOTO OT/AENa AJMUHUCTPAIlMM MYHHUIMIIAIBHOIO pailoHa (TropojacKoro
OKpyTa).

[Ipy npoBeneHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIECTBIIAECTCS
oTOOp /€N MOCTOSIHHOTO U BpeMeHHoro (10 meT u Gomnee) xpaHeHus, 0TOOp €T C
BPEMEHHBIMU CPOKaMHU XpPaHEHHUs, MOJICKAUMX XPAHEHUIO, BBIICICHUE K
YHUUTOXEHUIO JIeJl 3a MPEeAbIAYIINE TOAbl, CPOKA XPAHEHUS KOTOPBIX HCTEKIIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIIOTCS KAYECTBO M MOJHOTAa HOMEHKJIATYPHI JIEI,
MPAaBWJIBHOCTbH OINPEEICHUS CPOKOB XPAHEHHUS JIEIL.

DKclepTr3a LEHHOCTH TOKYMEHTOB OCYIIECTBISIETCS IYyTEM IOJUCTHOIO
npocMotpa nen. He pomyckaercs oTOOp JOKYMEHTOB JUIsl XpaHEHHsS WIH K
YHUUYTOXEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, YTPATHBIIME NPAKTUYECKOE 3HAYEHHE M HE HMEIOIIHE
MCTOPUYECKON WJIM HAYYHOM LEHHOCTH, MO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPaHEHHUsI MOJUIEKAT YHUUTOKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUM K YHUYTOXKEHUIO JI€]1 U JOKYMEHTOB PacCMaTPHUBAOTCS
Ha 3acemaHusax OK OJHOBpEMEHHO € ONUCAMM J€N. YHHUYTOXKECHHE JElI U
JIOKYMEHTOB JI0 YTBEPKJEHUS aKTOB 3alpeliaeTcs. BelaelieHHbIe K YHUYTOXEHUIO
Jena W JOKYMEHThl YHUYTOXKAIOTCS NYTeM H3MEIbYECHHS, MepepadOTKU WU
JPYTUMHU YCTAHOBJIEHHBIMU CIIOCOOaMU.

[lo pe3ynbraram 3KCIEPTU3bl LEHHOCTH JAOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOJICTBA €KETOTHO COCTABIISIOTCS OIHCH JI€] MOCTOSIHHOTO U
BpeMeHHoTo (10 et u 6onee) xpanenus (npunoxkenust Ne 12, 13), a Takke akThl O
BBIJICJICHUU K YHHUUTOXEHHIO JIeJI, HE MOJIeKALINX XpaHeHuto (mpuioxkenue Ne 14
«®Dopma aKTa O BBIACICHUN K YHUUYTOKEHHUIO JOKYMEHTOBY).

Onucu nen mocrosiHHoro u BpemeHHoro (10 yer u OGonee) XpaHeHus, a
TaK)K€ aKThl O BBIJEICHUM K YHMUTOXEHHMIO 3THX el paccMarpuBaroTcs Ha DK
U YTBEPKIAIOTCS MPEACEeIaTeNIeM TEPPUTOPUATEHON KOMUCCHH.

Onucy e MOCTOSIHHOTO XPaHEHHsI MOJJIEXKAT YTBEPKICHUIO DKCIIEPTHO-
IPOBEPOYHON KOMMCCHUEW YTpaBJEHHUs IO Jeiam apxuBoB Pb uepe3 apXuBHbIN
OTJIe] AIMMHHUCTPALN TOPOJICKOTO OKpyTa.

IIpn YHUYTOXXECHUU JOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBaHus HamoOHOCTW», «1 Tom», «3 TOma», «S5 JEeT» COCTaBIAETCS axT,
KOTOpPBIA MOJIKCHIBAETCS HE MeHee deMm AByms wieHamu THUK u yrBepxkmaercs
npencenarenem THUK nocne paccmorpenus Ha DK.

Cpok xpaHeHust «J/lo MUHOBaHMS HaJOOHOCTH» HE MOXET OBITh MeHee 1
roja.

YepHOBUKM UM  PYKONMCH MOJATOTABIMBAEMBIX JOKYMEHTOB, KOMIHUHU
UHPOPMAIIMOHHBIX W JAPYTUX MaTepHalioB, HE MOMJIEKAIIUX BKJIIOUYEHUIO
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B HOMCHKJIATYpYy ACJ1, 10 MUHOBAHUH B HUX Ha,Z[O6HOCTI/I MOT'YyT YHUUYTOXATbCA oe3

COCTAaBJICHUS aKTa.

BpomtopoBka e MpOU3BOIUTCSA TOJIBKO TMOCJE MPOBEACHUS IKCIEPTHU3BI
LEHHOCTH JJOKYMEHTOB.

10.5. Odopmiienue nemn.

Jlena, momyiexaiyde Tmepeiadye Ha XpPaHEHWE B apXWB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30OM.

Odopmiienne nena BKJIIOYaeT B ce0s  MPOBEPKY CHCTEMaTH3allUu
JIOKYMEHTOB BHYTPH JieJia, HyMEpPAIUIO JIMCTOB, COCTABJICHHE BHYTPEHHEW OIKCHU
JOKYMEHTOB Jiena (mpuiokeHue Ne 15), nmucra-3aBeputens jaena (IPHIIOKEHHE
Ne 16), opopmiieHre peKBU3UTOB O0I0KKH, MOAIMINUBKY (NIEpETICTCHHUE) AeTa.

B 3aBUCUMOCTH OT CPOKOB XpaHEHHS MPOBOJMUTCS MOJHOE WM YACTUYHOE
odopMIIEHUE JIEII.

Jlena MOCTOSIHHOTO XpaHEHHs NojajiexaT nojiHoMy odopmienuto. [lomaHoe
oopmiieHue Jena NpeaycMaTpUBAET IPOBEPKY CUCTEMATH3aLUH JOKYMEHTOB
BHYTpH JieNia, MPABWIBHOCTU UX O(QOpMIICHUS (HATMYME HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTPAIMH U WCIIOTHEHUH, MPUIIOKEHUI ), HyMEPAIIUIO JIUCTOB,
COCTABJICHHE BHYTPEHHEH OINKUCH JOKYMEHTOB J€jla, COCTaBJCHUE JIMCTa-
3aBepuTens jaena, 0hopMICHUE PEKBU3UTOB 00JIOKKH, MOAIIUBKY (TIEpEIIeTEHNE)
nena.

Hena BpemenHoro (o 10 jeT BKIIOYUTENBHO) XpaHEHHUS MOAJIEKAT
YaCTUYHOMY O(OPMIIEHHIO: JIOMYCKAE€TCd HE MPOBOAUTH CHUCTEMAaTU3ALUIO
JIOKYMEHTOB B JI€JI€, JIUCTHI JieJla HE HYMEpPOBaTh, 3aBEPUTEIIbHBIC HAJIMCH HE
COCTAaBJIAT.

O6noxka nena odopmitsieTcs 1o YCTaHOBJICHHOM dbopme
(npunoxxenne Ne 17). CBeneHust Ha 00JI0KKY MEPEHOCATCA U3 HOMEHKIIATYPBI J1e]
C YTOYHEHHUSAMH, OTpa)XarolMMU (PAKTUUECKUH COCTAaB TOMEIIECHHBIX B JIEJO
JIOKYMEHTOB.

OO0noxKka nena HaIMUCHIBAETCS YEPHBIMU CBETOCTOMKHUMHU YEPHHIIAMH,
pazbopurBo, 6€3 COKpaIICHUM.

Ha o6moxkke mena ykas3pIBarOTCsl Cienyronue pekBu3uThl: HasBanue TUK,
JIeJIONPOU3BOCTBEHHBIN HOMEP (MHIEKC) Jea, 3aroJIOBOK Jiena, 1arta Jiena (Toma,
YacTH ), KOJMYECTBO JIUCTOB B JI€JIe, CPOK XpaHEHUs Jea, apXUBHbINA mudp aena.

PexBU3UTHI, TpOCTaBIsiEMbIE Ha 00JIOKKE Aesia, OPOPMIISIOTCS CAEAYIOIIUM
obOpazom:

Ha3zBanue THUK ykaspiBaerca B coorBeTcTBUM C perigamenTom TUK. Ilpu
n3MeHennn Ha3aHus THK B TedueHue mneprona, 0XBaTbIBAEMOrO JIOKYMEHTaMHU
7iena, Ha 00JI0KKE K CTapoMy Ha3BaHUIO MPHUIHCHIBAETCS HOBOE;
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JIEJIONPOU3BOACTBEHHBIN HOMEp (MHAEKC) Jiefia — MpocTaBisieTcs: HudpoBoe

o0o3HavyeHue (MHIEKC) JIeia 0 HOMEHKIIAType /e,

3aroJioBOK (HaMMEHOBAHHUE) Jiejla MEePEHOCUTCS U3 HOMEHKIJIATYpbl Jel (B
HEOOXOJMMBIX CITydasix B 3aT0JOBOK BHOCSITCSI yTOUHEHUS);

nata fgena — Ha OOJOKKE Jiena YKa3bIBalOTCS JBE JIaThl, KOTOpBIE
Ha3bIBAIOTCS KPAaWHUMHU JaTaMU U COOTBETCTBYIOT JIHIO, MECSIY, TOAY 3aBEACHUS U
OKOHYaHHUs Jiena JUIsl €] MOCTOSIHHOro XpaHeHus. HawanbHas parta — 310 nara
CaMOI'0 paHHEro, a KOHEYHas Jara — JaTa caMoro MO3JHEro JOKyMEHTa B JIEJIE.
[Ipu 3TOM YYUTBIBAIOTCS JIaThl BXOJSAIIUX U UCXOISAIINX TOKYMEHTOB (B cllydyae Ux
OTCYTCTBUS — JaThl PETUCTpAIlMU JIOKYMEHTOB), W HE YYHUTHIBAIOTCS JAThI
CIUCAHUsl JOKYMEHTOB B JIEJI0, YKa3aHUN MO MCIOJHEHUIO TOKYMEHTOB, OTMETOK
UCIIOJIHUTENS (32 MCKIIOYEHHUEM CJIy4yaeB, KOIJa Ha JOKYMEHTaX HE HMEETCS
JIPYTUX AaT, KpOME NEePEYUCICHHBIX).

[Ipy HamucaHuM KpallHUX JaT Ha O0JIOKKaxX Jed MOCTOSHHOIO XpaHEHUS
YHCJIO U TOJ MPOCTABISAIOTCS apabckuMu 1udpaMu, a Ha3BaHUE MecsIla MUIIETCS
npornuchio 0e3 cokpamienus. Ha o00n0Xkkax Jen  BpPEMEHHOTO XpaHEHHS
YKa3bIBAa€TCs TOJBKO TOJ.

Ha oO6Onoxkkax Jnen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acrtei),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonuyecTBO MpOHYMEpPOBAaHHBIX B JIEJ€ JINCTOB MPOCTABISIETCS C JIUCTAa-
3aBepUTENS Aena.

Cpox XpaHeHHUs MEPEHOCUTCSI Ha 00JIOKKY Jieja U3 HOMEHKIATyphl Aen. Ha
JieJ1aX MOCTOSHHOrO XpaneHus nuiercs: «IlocTosHHOY.

ApxuBHBIA muU@p AeIa COCTOUT U3 HoMepa (oHIa, HOMEpa ONUCH, HOMepa
Jiena 1o OofnKucH, B MyHULIMITAJIbBHOM apXKBE MPOCTAaBIsETCs HOMEp (PoHTa.

Ha Topue pmena ykas3pIBarOTCS 3arojoBOK JI€Jla, HWHIEKC Jela 10
HOMEHKJIAType, AaTa JIeja U CPOK XpPAHECHHUS.

B wmemsax oOecneyeHHMsT COXpPAaHHOCTM M 3aKpeIUIEHUS  MOpSIKa
pPaCIOJNIOKEHUSI JTOKYMEHTOB, BKJIIOUCHHBIX B J€JI0 YKCTBhIE JHCTHI W3 Jeia
u3bIMatOTCs (0€3 MOBPEXKIEHUS IEIOCTHOCTH Jeia). Bce nucThl, KpoMe JHcTa-
3aBepUTENs Jeja U JIMCTOB BHYTPEHHEN OMKMCU HYMEPYIOTCS B PA3BEPHYTOM BUJE
apaOckumMu 1udpamMu BaJoBOM HyMmepaiuend. JIMCTBI HYMEpYyITCS MPOCTHIM
KapaHJalloM CBEpPXy BHH3 B BO3pACTAIOIIEM MOPSAAKE HOMEpPOB HayuHas C
nepBoro. Ludpsl npocTaBisitoTcss B MpaBOM BepxXHeM yriay jaucTta. Hymeparms
[BETHBIMH KapaHJalllaMH, YepHUJIAMUA U HyMepaTopaMu HE JIOMyCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepalued JIMCTOB, B TOM YHCJIE TEeYaTHBIC
W3JIaHUS, HYMEPYIOTCS B OOIIEM TIOpPSAIKE WM COXPAaHAIT COOCTBEHHYIO
HYMEPALIMIO, €CJIM OHAa COOTBETCTBYET IOPSIKOBOMY PACIOJOKEHHUIO JIMCTOB
B JIEJIE.
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Cnoxennpii  juct Oousbioro dopmata (A2, A3) pa3BopauuBaercs

U HyMepyeTrcs B IpPaBOM yacTH BepxHero mojs jaucra. Ilpu stom suct moboro
¢opMaTa, MOAIIMTHIA 3a OAMH Kpaill, HyMepyeTcs KaKk OAMH JMCT, a JMHCT,
CJIOKEHHBIM U MOAIIUTHIN 32 CepeArHy, NOMJIEKUT MEPEUIMBKE U HyMEPYETCS Kak
OJIH JIUCT.

Eciu B Jnene ectb KOHBEPT C BIOXKEHUSAMH, TO CHadajga HyMepyercs
KOHBEPT, a 3aT€M OY€pPEAHBIM HOMEPOM KaK/10€ BIIOKEHHUE.

dortorpapun U Apyrue WUIIOCTPATUBHBIE MaTepuaibl HYMEpYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YIIIy.

JIMcT ¢ Harayxo HaKJI€EHHBIMH JOKYMEHTaMu (Bblpe3kamu, ¢potorpadusmMn)
HYMEpPYETCsl KaK OJIMH JIUCT. EClIi K TOKYMEHTY MOJAKJIEEHbI OJJHUM KpPaem Ipyrue
JIOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KaXKIbI JTUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jely, COCTABISIIONIEE OTIEIbHBI TOM, HyMEpYyeTcs
OTJIEIBHO.

[Ipy HanuuuM OTHAEIBHBIX OIMIMOOK B HYMEpalUHM JHCTOB B Jelax MpH
IOATOTOBKE MX K cJadye B apXHWB JOIYCKAEeTCS II0 COINIACOBAHHMIO C HUM
ynoTpeOaeHne JUTEPHBIX (C OYKBEHHBIMU JAOIMOJIHEHUSMU) HOMEPOB JIHCTOB.

B nenax mMOCTOSIHHOrO XpaHEHWs MJii ydyeTa M IIOMCKa JIOKYMEHTOB
B HayaJie Jejia MOXKET TIOMEIIAThCS BHYTPEHHss onmuch (mpuiioxenne Ne 15).

JIucThl BHYTpEHHEN ONTMCH HYMEPYIOTCS OTZIEIIBHO.

Kaxxnoe neno 3akaHYMBAETCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJIEHHOU (hOPMBI
(mpuoxxerne Ne 16).

B nucte-3aBepurene nena undpamMu 1 Nponuchbio ykasblBaeTcs (pakTHuecKoe
KOJIMYECTBO JINCTOB B JJAHHOM JIEJI€, & TAK)KE HAINYUE JIUTEPHBIX U MPOITYILICHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH OMHCHU M HAJIM4YUE CpEau
JIOKYMEHTOB Ta3eT, KHUT, OpoIIop, dyeprexen, gotorpaduii, pucyHKoB U T.A.,
CTaBUTCA JaTa M MOJNUCHh paOOTHHKA, CPOPMHUPOBABIIEIO €0, U YKA3bIBACTCS
€ro JOJDKHOCTb, WMHULMANbl U (amuiua. Eciu KoIWyecTBO JIMCTOB B Jele
U3MEHSETCS, 3aBEpUTEIbHAS HAJIIUCh COCTABIIETCS] BHOBB.

[Ipu moaroroBke zed K NOAUIMBKE (IIEpEIieTy) NpoBepsieTcs MPaBUIbHOCTD
ux (opmupoBaHus, oGOpMIICHHUS, METAJUINYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YIAISFOTCS.

JIOKyMEHTBI IOJIIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOIHO
IPOYUTATh TEKCT KaXIOro JOKYMEHTA, BHU3bl W YyKa3aHUS [0 HCIOJHEHHUIO
JIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

Ilepegaya J1€1  NOCTOSHHOIO XpaHEHUS] B aApXUB  OCYILIECTBISAETCA
MOEIMHUYHO MO yTBEPKAEHHBIM DK onucam J1e1 NOCTOSHHOTO XPaHEHU.
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[IpueM JOKYMEHTOB Ha MOCTOSIHHOE XpaHeHHe 0(POpMIISIETCSl aKTOM IIprema-

nepeaayr JOKyMeHTOB (mpuiioxerue Nel8).

[Ipu nepenade nen Ha BCEX 3K3EMIULIpAX OMMUCHU 1€ MPOTUB KaXJOTO
BKJIIOUEHHOTO B Hee nena B rpade «lIpuMeyanuey» cTaBUTCS OTMETKA O HATUYUU
nena. B KOHIE KaXJ0ro OHK3eMIUIApa OMUCH el YKa3bIBalOTCS IUdpaMu
U TPONUCHI0 KOJIMYECTBO (PAKTHUUECKH MPHUHATHIX (MIEPEIaHHBIX) B apXuB [,
WUHUIHAIBI 1 (aMUIUN JIUI], OCYIIECTBIISIONINX MIPHEeM-TIepeaady e, CTaBsITCsS X
HOJIITUCH U JaTa.

IIpu npueme nen B apXuBe NPOBEPSIETCS MPABUIBHOCTH UX O(DOPMIICHUS.
Jena, odopmileHHBIE C HapyLIEHHEM IpaBWJ, YCTAHOBJIEHHBIX MHCTpyKuMew,
Bo3Bpamarorcs B TUK ¢ ykazanueM HeOCTaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UMEET MPUOPUTETHOE MPaBO Ha MCIOJIB30BaHUE
JIOKYMEHTOB, TIEpPEIJaHHBIX €10 Ha TOCY/apCTBEHHOE XpaHEHHE, B TOM YHCIIE Ha MX
NEePBYIO MyOJUKALIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynewst THUK HecyT NEpPCOHAIBHYIO OTBETCTBEHHOCTh 32
coomonenre TpeboBaHUM WMHCTPYKIMM, COXPAaHHOCTh HAXOASIIUXCS Y HUX
JIOKYMEHTOB.

11.2. OtBeTcTBEHHOCTh 3a oOpraHuzauuio aenomnpousBoactsa B THUK,
BHEJIPEHUE aBTOMATU3UPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTMH MOJATOTOBKH U
00pabOTKH TOKYMEHTOB, 00€CTIeueHnEe COXPAHHOCTH JOKYMEHTOB U Mepeavy ux B
apXuB, KOHTPOJIb 3a coOmoAeHueM TpeOoBaHUN WMHCTPYKIIMU OCYIIECTBISIET
npenacenarens TUK.



[Tpunoxenune Ne 1
Kk MHCTpyKLIMK 1O 1€10IIPOU3BOJACTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MYHULUIIAIBHOTO pailoHa KapmackanuHckuii
paiion Pecnyb6nuku bamkoprocran

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

JlaTa noctrynjieHus KoppecnonieHT, 1aTa U perncTpalMoOHHbII HOMep Kpartkoe Pe3osmonust niam komy OtMmeTka 00
U PerucTPalOHHBIN HOMep NMOCTYNHUBIIEr0 JOKYMEHTa cojiepaKaHue HaNpaBJeH J0KYMEHT HCIOJTHEHHH

(I)opMa PErUCTPAINMOHHOIO KYPHAJIa UCXOAAIIUX JOKYMECHTOB

Jaram

. KoppecnonaeHt Kpartkoe conep:xkanue OtMeTKa 00 UCTIOJIHEHUH
PErUCTPANHOHHBIN HOMEP




1
2
3.
4
5
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[Tpunoxenne Ne 2
K MHCTpyKIIMK 1O 1€10NPOU3BOIACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHHLIMIIAJIBHOTO paiioHa
Kapmackanuuckuii paiion
Pecny6nnku bamkoproctan

INEPEYEHD
AOKYMEHTOB, He MOAJIe;KAIUX PerucTpanumn

Coo011eHus 0 3aCelaHusAX, COBEIIAHNUAX U MIOBECTKAX JIHS.

Y4eOHbIe TPOrpaMMBbl, MJIAHBI.

PexiamMHbIC N3BEIICHUS, TUIAKATHI (32 HCKITFOYCHUEM aruTallMOHHBIX ).
Ilo3npaBuTenbHBIE MUCHMA U TEJIETPAMMBI.

HpI/IFJ'IaCI/ITeJ'IBHBIC 6I/IJI€TBI, MNPpUIIIAICHWA Ha Pa3JIMYHBIC MCPOIIPHUATHA, HE

COACPKAIMC HAIJICKAIINX PCKBU3HUTOB IIMCbMaA.

6.
7.
8.

byxranrepckne JOKYMEHTBHI.
IIeyaTHblCc M3MAHUS.

OnepatuBHass uHboOpMmaius, nocrynarom@as 1o kaHamam cBsizu [AC

«BBI60pEI.
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[Tpunoxenne Ne 3
K MHCTpyKIIMHK 1O 1E€N10NPOU3BOIACTBY
B TEPPUTOPHUAIBHON U30MpaTENbHON KOMUCCUU
MyHULIMNIAIBHOTO paiioHa KapmackanmHckui
paifon Pecny6nuku bamkoprocran

AKT
MBbI, HUKEO AU CABIIINECS
1
COCTAaBWJIM aKT O TOM, 4YTO « » 20  r. mipu
BCKPBITUM TIaKeTa B HEM HE

OKa3aJ0Chb

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISpax.

IHoamucu:
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ITpunoxxenune Ne 4
K MHCTpyKIIMHK 1O 1E€N10NPOU3BOIACTBY
B TEPPUTOPHUAIBHON U30MpaTENbHON KOMUCCUU
MyHULIMNIAIBHOTO paiioHa KapmackanmHckui
paitfon Pecny6nuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUsl TEPPUTOPHATBLHON U30UPATEIbHON KOMUCCUH
MYHUIMIIAJIBHOIO paiioHa KapMmackajiuMHckuil paiioH
Pecny0uuku bamkoprocran

« » 20 roaa
Hauajo: 4acoB MUHYT
MecTo IpoBeACHHUS:

IIpeacenateancrBoBan (O.M.0.) — npencenarenb  TepPUTOPUATHLHOM
n30UpaTeIbHOM KOMUCCHH.

IpucyrcrBoBaIM: 3aMECTUTEINb NPEACEAATENS] KOMUCCHU ,
CEKpeTapb KOMUCCUHU , WIEHbl KOMHUCCUHU C IPABOM PEIIAOLIETO
roJjioca ; WICHBl KOMHCCHHM C IIPAaBOM COBEIIATENBHOIO TI0JIOCa
; TIPU PACCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJAHMS

1 O... (HauMeHOBaHHE BOOPOCA IIOBECTKHU JIHSI)
(hamunuu u UHUYUATLL BEICMYNUBUIUX NPU 0OCYHCOEHUU 8ONPOCA)
TeppuropuansHas n3dupareabHas KOMACCHS pelua;

1.
2.

["'onocoBanue Mo NEpBOMY BONPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2.0 ............

[Ipencenarens
TEPPUTOPUATHLHON U30MpaTEILHON KOMUCCUHU

(MHULUATEL, GamMHITHs)

Cexperapb
TEPPUTOPUATHLHOU U30UpaTETLHON KOMUCCUU

(MHUIUATEL, GaMHITHs)
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ITpunoxxenne Ne 5
K MHCTpyKIIMHK 1O 1E€N10NPOU3BOIACTBY
B TEPPUTOPHATIEHON U30MpaTEIbHON KOMUCCHH
MyHULIMNIAIBHOTO paiioHa KapmackanmHckui
paifon Pecny6nuku bamkoprocran

BAIIKOPTOCTAH PECIIYBJIMKAhbBI
'KBIPMBICKAJBI PAUOHBI
MYHUIIATIATG PAMTOHBIHBIH,
TEPPUTOPHAJIb hAMJIAY KOMUACCHUSThbI

TEPPUTOPHAJILHASI U3BBUPATEJIBHASI
KOMHUCCHS MYHULIUIIAJIBHOT O PAMOHA
KAPMACKAJIMHCKHM PAOH
PECIHYBJUKH BALIKOPTOCTAH

PEINEHMUE

15 saBapst 2021 roga Ne 25/5-5

C.Kapmackaisl

(HaMeHOBaHHE PEIICHHU)

Ha ocHoBanum crateu ®enepasibHOTO 3akoHa «OO0 OCHOBHBIX FapaHTHSIX
n30upaTeabHBIX MIPAB U MIpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoit
denepauun» U CTATbU Konekca Pecnybnuku bamkoproctan o BbIOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS PecnyOnuku

bamkoprocran pemmnna:
1.
2.

[Ipencenarens
TEPPUTOPHAITBHON H30MpaTEIHLHOMN
KOMUCCHH (vHUIIMANTBI, (aMUITHS)

Cekpetapb
TEPPUTOPHATBHOM H30MpaTEIHLHOMN
KOMUCCHH (vHUIIANTBI, (aMUITH)
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[Tpunoxenue Ne 6
Kk MHCTpyKLIMK 1O 1€10IIPOU3BOJACTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUT
MYHHULUIIAJIBHOTO paiioHa KapMackanuHCKHN
paiion Pecnyb6nuku bamkoprocran

TEPPUTOPUAJIBHASA U3BUPATEJIBHASI KOMUCCHUSL BAII'KOPTOCTAH PECIIYBJIMKAhbBI

MYHI/IHI/IHA.JILHOI‘OvPAfIUOHA KBIPMBICKAJIBI ~E’AI7IOHI~.I
KAPMACKAJIMHCKUU PAUOH MYHUIIUIIAJIb PAMOHBIHBIH
PECIIYBJIMKHA BAHIKOPTOCTAH TEPPUTOPHUAJIb hAMJIAY KOMUCCHShBI
CapnoBas yi., 1. 23, c. Kapmackaist, KapmackanuHckuii paiioH, Baxkca ypawmsl, 23, KeipMmbIgKans! aysuisl, KeIpMbIGKaIb!
Pecny6muka bamkoprocran, 453020 paiionsl, Bamrkoprocran Pecniybnukahsi, 453020
Tei.: (34765) 2-11-67 e-mail: 02t032s@cikrb.ru Teun.: (34765) 2-11-67 e-mail: 02t032s@cikrb.ru
Ne OT « » 20
Ha Ne OT « » 20 r.
®omuuey 11.1.

Beepnas yi., nom 15, k8. 10,
c. bakainbl, PecniyOnuka
bamkoprocran, 450057

VYBaxxaemsiii [letp MBanosuu!

Hamnpasisito 3ampalivBacMble Bamu CBEICHUS 0

[IpunoxeHnue: NTUCBMO TEPPUTOPUATBHOM HW30UpATEIBHOW KOMHUCCUU
MyHHUITUTIATBHOTO paiioHa Kapmackanmuackuii paiion Pecny6nuku bamkoprocran
ot 15.12.2020 NeO1-21/4 u nmpunoxenue kK HeMy, Bcero Ha 15 1. B 1 9K3.

C yBaxkeHHEM
[Ipencenarens (MHULMAITBI, (PaMUITUS)
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ITpunoxxenne Ne 7
K MHCTpyKIIMHK 1O 1E€N10NPOU3BOIACTBY
B TEPPUTOPHUAIBHON U30MpaTENbHON KOMUCCUU
MyHULIMNIAIBHOTO paiioHa KapmackanmHckui
paifon Pecny6nuku bamkoprocran

TpeOoBaHusA K JOKYMEHTAM, H3rOTOBJIAEMbIM C IOMOUIbI0
neYararwiumx YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OyaHkax ¢dopmara A4 medararoTcs yepes
1,5 MeXCTpOUHBIX HMHTEpBaNa, Ha OjaHkax ¢opmata AS — dyepe3 1 MEKCTpOUYHBII
UHTEpBaI.

TexkcThl AOKYMEHTOB, MOJTOTAaBIMBAEMBIX K THUIOTPadCKOMY H3/IaHUIO,
MeYaTarTCs Yepe3 JBa MEKCTPOUHBIX MHTEpBaa.

2. HasBanwme BuIa JOKyMEHTA MeyaTaeTCs MPOMMCHBIMUA OyKBaMHU.

3. Ecmm 3aromoBok Kk Tekcty mpebimaeT 150 3HakoB (5 cTpOK),
JIOTYCKAeTCsl MPOJUIeBaTh €ro 0 TpaHUIBl mpaBoro mojis. Touka B KOHIIE
3aroJioBKa HE CTaBUTCH.

4. Pacum¢poBka mnoamnucu B pekBuzuTe «lloamuce» mneuaTaercs
Ha YpOBHE NOCJIEIHEHW CTPOKM HAMMEHOBAHUS JIOJDKHOCTH C HMCHOJIb30BAaHUEM
xomOuHarwu kinasuin Shift — Ctrl — ITpo6en Mexny nHUIIMATaMU 1 HaMUITHCH.

5. Co3panue, QopMaTHpOBAaHHME U BbIBOJ Ha Ie4yaThb JIOKYMEHTOB
IPOU3BOJAUTCS Ha KOMIBIOTEPAX C HUCIOJIb30BAHHEM TEKCTOBOIO IIpolieccopa
MS Word. Baenpenue »3JIEKTPOHHBIX TaOJMIl, CO3JaHHBIX B TaOJWYHBIX
nporeccopax, B gokymeHTsl MS Word ne nomyckaercs. Jlomyckaercs, mpu
HEOOXOAMMOCTH, co3JaHue, (OpMaTHPOBAHWE M BBIBOJ Ha TNe4yaTh TaOJIHUIL
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

6. Ilpm dQopmaTupoBaHUM TOKYMEHTOB 00s3aTenbHO paboTath C
BKJIFOYEHHOW KHOMKOM Y[, YTOOBI BUAETHh HA SKPaHE BCE CIY>KEOHbIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIHOJIBb3YETCA CTHIIb,
KOTOPBI UMEET CIEAYIONIUE TapaMeTphI:

o Illpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orcryn clieBa 0cMm capasa 0 cm

e UurepBan nepen O myaktoB mocie O myHKTOB

e  MexXCTpOUYHbI HHTEPBAII ITOJIyTOPHBIN

e [lepBas crpoka orcTymn Ha 1,25 cm

e BripaBHUBaHUE O IIUPHUHE

8. llpu ¢opmaTupoBaHuu TaOIUI] HEOOXOIUMO COONIOAATH CIEIYIOUIUE
TpeOOBaHMUS:

TabnMila Bcerga JOJDKHAa HMETh Ha3BaHHE, KOTOPOE BBIPABHMBAECTCS
10 IIPAaBOMY IOJIIO JOKYMEHTA;

Ta0JIMIIa BRIPABHUBAETCSI 110 IIEHTPY JIUCTA;

3aroJIOBKU CTOJIOLIOB U CTPOK BBIPABHUBAIOTCS IO LICHTPY SYCHKH;
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JTAaHHBIC B sTYEMKAX TaOIHIIBI BRIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

IPOAODKEHNE TaOIHIIBl HA HOBOM JIMCTE BCEr/la HAYMHAETCS C 3ar0JIOBKOB
ee cTosiOIoB (WM HOMEpPOB rpad B ciaydae, eciv rpadbl TaONHIBI HA TIEPBOM
JIMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJUIIBI IEPEHOCATCS Ha HOBBIN JTUCT TOKYMEHTA HCKITIOUNTEITHHO
IETUKOM;

MIMpUHA W BBICOTA TAOJMIBI HE MOJDKHBI TIPEBBIIIATH Pa3MEphl IMOJeH

JIOKyMEHTA.

9. Pa3smepsl moseit TOKyMEHTa JOJIKHBI UMETh CIIEAYIOIINE TApaMeTPhI:
® BepxHee 2,0 cm

e HIDKHEE 2,0 cm

e JIEBOE 3,0cm

® [paBoE 1,5cMm

OT Kkpast 10 KOJIOHTUTYJA:

® BEpXHEro 1,25 cm

® HIDKHETO 1,25 cm

10. IIpu moAroTOBKE TOKYMEHTOB UCIOJIB3YIOT CICAYIONINE PEKBU3HUTHI:
HAaUMEHOBAHUE OPTaHU3AIINY;
HaUMEHOBAHUE BUA TOKYMEHTA;
CCBUIKA Ha PETUCTPALMOHHBII HOMEDP U 1aTy JOKYMEHTA,
MECTO COCTABJICHUS WM U3JIaHUS JOKYMEHTA;
ajpecar;
rpud yTBEpKIACHUS TOKYMEHTA;
3aroJI0BOK K TEKCTY;
TEKCT JOKYMEHTA;
OTMETKA O HAJIMYUU MIPUIIOKECHUS;
MOAIHUCH;
rpud coriacoBaHus IOKYMEHTa;
OTMETKa 00 UCIIOJIHUTETIE.
11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIUE
U3 HECKOJBKUX CTPOK, M€UaTAIOT CO CJICAYIOIMIUMU TapaMeTpaMu:

o Illpudr TimesNewRomanCyr
e Pazmep 14 myHKTOB
e Orcryn cieBa 0cMm cipaBa 0 cm
e UurepBan nepen 0 myHKTOB nocJjie
0 myHKTOB
e  MeXCTpOYHbIN HHTEPBAII OJVMHAPHBIN
e OrtcTyn nepBoil CTPOKU HET
e BrIpaBHUBaHME 10 HEHTPY
12. PexBu3uT «Ampecar» nedyaTaroT CO CISAYIOUIMMH MapaMeTpaMu:
o [lpudr TimesNewRomanCyr

e Pasmep 14 nyHKTOB
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e Orcryn cieBa [/ cM cnpaa 0Ocwm

e HTepBan nepen 0 myHKTOB nocie 0 myHKTOB
e  MeXCTpOYHBIN UHTEPBA OJIMHAPHBIN

e OtcTyn nepBoi CTPOKU HET

e BrIpaBHUBaHME 110 LICHTPY

Ecnu cocraBHble 9acTH PEKBH3MTOB «Ajnpecat», «['pud yTBepx)IeHHS
nokymeHta», «I'pu¢ cormacoBaHusi JTOKyMeHTa», «OTMeTka O HaJlU4UU
NPWIOKEHHS» HE YMEIIAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM
MECTE MPOU3BOJAUTCS C TOMOINBI0 CHMBONA «Pa3peiB cTpokm» (KOMOHWHAITHS
knasum Shift — Enter), manpumep:

COI''TACOBAHO
HavanpHuk apxuBHOrO OTAENA
aIMUHUCTPALIMY MYHUIIUIIAIBHOTO
paiiona KapmackalMHCKU paiioH
Pecny6nuku bamkoprocran
A.P.MacsryroBa

13. Tlpu odopmiieHnH JOKYMEHTOB Ha JIBYX U OOjiee CTpaHUIlaX BTOpas
U TIOCJIEYIONIME CTPaHUIbl JOJKHBI OBITh MpoHyMepoBaHbl. Homepa cTpanwmil
MPOCTABISIIOT MOCEPEANHE BEPXHETO MOJS IOKYMEHTA HAa PACCTOSIHUM HE MEHEE
10 MM OT BepXHEro Kpas JucTa apaObCKuMu 1 pamMu 6€3 3HaKOB MPETUHAHUS.

JlomyckaeTcsi co3laHue JOKYMEHTOB Ha JMIEBONM U 0OOPOTHOM CTOpOHAX
mucta. [lpy OBYCTOpOHHEM CO3[laHMM JIOKYMEHTOB IIMpPUHA JIEBOIO TOJIA Ha
JULEBON CTOPOHE JINCTA U MPABOTO IMOJIsI HA 00OPOTHOM CTOPOHE JINCTA AOJKHBI
OBITH PaBHBI.

Ecnu 1OKyMEHT uMeeT NpWIOKEHHE, TO OHO IIe4aTaercs C HOBOU
CTPaHMIIBI.

14. JIns BBISBIEHUS U UCIPABJICHUS BO3MOKHBIX OIMIMOOK B MPABONUCAHUU
B cQopMUpOBaHHBIX (ailllax pPEKOMEHIYeTCs] OCYIIECTBISATh  MPOBEPKY
JIOKYMEHTOB, HCIOJIb3YysI CUCTEMbI POBEPKH MPABOITMUCAHUS.

15. Kaxnaplii MOKYMEHT CO BCEMH MPWJIOKEHUSMU K HEMY IMOMENIaloT
B OT/ICJIbHBIN (haiiy (ecnu MPHUIIOKEHUST CO3JaHbl OJHUM Mpolieccopom). Buyrpu
daiina cam TOKYMEHT U KaXKJ10€ MPUIIOKEHHUE MTOMEIIAIOT B OT/ACIbHBIE Pa3eIibl.

16. Bce pekBU3HWTHI JOKYMEHTa OTHACISIOT APYT OT ApPyra OJHOW IyCTOH
CTpOKO#l, oOpasyemoil cumBosioM ab3ana (Y—knaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeuaThes 60Jiee IBYX CUMBOJIOB ad3aria moapsi/I.

17. He pomyckaercss mucath CjlOBa C Pa3psIKOM, BCTaBIsISL MPOOEIbI
Mexay OykBamu B ciioBax. He pomyckaercs HCHONb30BaHUWE MPOOETOB s
oOpa3zoBaHus ab3aIHOTO OTCTYIA (KpaCHOM CTPOKH) MJIM MYCThIX CTPOK. B TekcTe
HE JOJDKHO BCTpeuaThCsl MoApsn Oojiee OJHOro cuMBoJia npobena. Paznenenue
WHUIIAATIOB
u dpamunuu. CumBosia Ne w1 yncia, MOpSAKOBOTO HOMEpPA CTAaThU, YacCTH, MMyHKTA
WJIM TIOITYHKTA MPAaBOBOTO aKTa, YKMCJIa MECAIa U Ha3BaHHS MecsIla, Yucia rojaa
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U CJIOBA «TOM», JIFOOBIX YMCJIOBBIX 3HAYCHUN W €IUHUI] U3MEHEHUS JENaeTCs C
UCIIOJIB30BaHUEM Hepas3ieauMoro mpoobena (coueranue kimasum Shift — Ctrl —
[TpoGen).

18. He nmomyckaercs BKIIOYaTh B TEKCT JOKYMEHTa pa3JeiUTEIbHBIC
JIMHWH, COCTABIICHHBIC U3 IIEMOYEK CUMBOJIOB (¥, =, -, — U ApyTHe).

19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJOBAaX CXOMHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaercss HCIOJIB30BaHWE CHUMBOJA TaOymsiuu (—) JUIs
oOpazoBaHusi ab3amHOrO OTCTyna (KpacHOM CTPOKH) WM IYCTBIX CTpOK.
AG3anHblif OTCTYNn ycTaHaBiIMBalOT B MeHIO Dopmar/AG3an WM ¢ MOMOUIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

21. He nomyckaeTcs WCIOIL30BAHUE CHMBOJIA «-» 1T 00O3HAYCHHUS
nepeHoca. BMecTo Hero creayeT HCHoJb30BaTh CHMBOJ MSTKOTO TEepeHoca
(xkomOuHarms kinapui Ctrl — «-»).

22. ]Jlns HanmucaHUs pUMCKUX IUGP JOJDKHBI UCIIOJIB30BATHCS 3arjiaBHbIC
oykBbl JatuHckoro aindasura (I, V, X, C, D, L, M). Ucnons3oBaHue [Ist 3TOM
[[EJIM PYCCKUX OYKB U apaOCKuX udp HE AOMyCKaeTcsl.

23. Bmecto OykBHI «E» fnomkHa ynotpebnsathes O0ykBa «E» (kpoMe UMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPHKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HaumeHoBaHWe BHUJa JOKYMEHTOB» JOJKHBI OBIThH
BBEIPOBHEHBI 10 IICHTPY W KAXKIBIM M3 HUX JOJDKCH MPEICTaBISATh COOOW OJHH
a03aIl, TO €CThb BHYTPH TEKCTa KaXIOTO PEKBHU3UTA HE JIODKHO OBITH CHMBOJIA
abzamma. He pomyckaercss Mcmoib30BaHME CHMBOJA ab3ama jisl MpepbIBaHUS
CTPOKH B TIPOHW3BOJIBHOM MECTE, IS JTOTO CJIEAyeT HCIONIh30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTpyKIIMM MO A€10NpPOU3BOJACTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHUILIMTNIATBHOTO pailona KapmackanuHckui
paiion PecnyOnuku bamkoproctan

Cnucok pacchbl/IKH MCXOISIIIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHosHbIi MOYTOBBII anpec
n/n (opranusanumn)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K MHCTpyKIIMH 110 1€I0NPOU3BOICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHHLIAIIAJIBHOIO paiioHa
Kapmackanuuckuii paiion
Pecniy6nuku bamkoproctan

YTBEPXIAIO
[Ipencenarens (3amMecTUTEND IPECENATENS,
CEKpeTaph) TEPPUTOPUATILHON N30MpaTEeNbHOM
KOMHUCCUHM MYHUIIMIIAJIILHOTO paiioHa
Kapmackanuuckuii paiion
Pecny6onuku bamkoprocran

MHULUANbI, paMUIns

IIOAIMHUCH

« » 20 T.

CIIUCOK
TOJIKHOCTHBIX JIMI (OPraHU3anmii), KOTOPbIM HANIPABJIAETCA
pellieHHue TePPUTOPHUATILHON H30MPATEeIbHOI KOMHCCUM

OT « » 20 roma Ne
(YxazaTh 3arojioBOK)
Ne
i HaumenoBanue oprana (opraHusanun) Komn-Bo 3k3. | Ilpumeuanue
Hcnonnurens

«

»

20 rona
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[Tpunoxenne Ne 10
K MHCTpyKIIMM MO 1€10NpOU3BOJACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBLHOTO paiioHa KapmackanuHCKui paiioH
PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®epepanbHblE KOHCTHTYIIMOHHBIC 3aKOHBI, (eaepalibHbIe 3aKOHBI
Poccutickon ®@enepanuy — cOriacHO yKa3aHHOMY B HUX CPOKY.

2. VYxkasel Ilpesumenta  Poccumiickoit ~ ®eneparuu, Ilpesumenta
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenust  Ilpesumenta Poccuiickoit  ®enepanuu, I'naBbl
Pecny6iiuku bankopTocTan — COriacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenusi  I[IpaBurensctBa  Poccuiickoit
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOmuku bamkopTocTaH — COMIAaCHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocymapctBennoro Cobpanust — Kypynras
PecnyOinku balmmkopTocTan — corinacHoO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurenbctBa PecnyOmuku bamkoproctan —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxenust ['maBel PecmyOmukm bamkoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampockl CoBera @enepanuu DegeparbHOTO
CoOpanust Poccuiickoit ®enepannu, ['ocymapcrBennonn Jlymbr denepanbHOro
CoOpanust Poccuiickoit denepanuu — He mo3aHee 4eM uepe3 15 KaleHTapHbBIX
JIHEW CO JHS MOJIyYEHMS NMapJaMEHTCKOTO 3alpoca WM B MHOW YCTAHOBJICHHBIN
cooTBeTcTBYIOMIEH manatoi denepanbHoro CoOpanus Poccuiickoit deneparuu
CPOK.

10. 3ampocer uneHoB Copera Deneparuu DenepanpHoro CoOpaHus
Poccuiickont ®@enepaunu, nenyratoB [ocymapctBenHoit Jymbl DenepaibHOTO
CoOpanust Poccuiickoii denepanuu — He no3gHee yeMm yepe3 30 KalleHJapHBIX
JTHEU CO JIHS €r0 MOJIyYEHHUs] WA B UHOM COTJIACOBAHHBIM C MHUIIMATOPOM 3ampoca
CPOK.

11. Oo6pamenus uieHoB CoBera ®Denepanmu DenepansHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpanust  Poccwmiickoit ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEeTbHOCThIO, — Oe30TiaraTebHO (2 TpU  HEOOXOAMMOCTH TOJy4YEHUS
JIOTIOJIHUTENIBHBIX MaTepUaloB — HE Mo3aHee 4eM uepe3 30 KaleHAapHbIX THEH
CO JTHS TTOJTyYSHUST OOpAIICHMS).
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12. O6pamenus nemyratoB ['ocymapctBenHoro CoOpanus - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTAaHOBJIEHHBIM 3aKOHOJATEIHCTBOM
PecnyOnuku bamikoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoii deneparnum,
IIpaButennscTBa Poccuiickoit @enepaunu, Koncrurymmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agMuHucTpaunu [ masel u [IpaButenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Ipoxypatypsl PecniyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYTPAaBIICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
npeJcenaTenss TEPPUTOPUATBHOM KOMHUCCHH, €CIIM B HUX HE yKa3aH CpPOK, — HE
no3Hee yeM uepes 30 KaJleHJapHbIX THEM.

14. TIlporect npokypopa — He mo3aHee yem uepe3 10 KaleHaapHbIX THEH.

15. TIlpexacraBiaeHue mpoKypopa — He no3aHee yeM yepe3 30 KaJleHIapHbIX
JTHEH.

16. Ilucbma u3buparenbHbIX KoMUccul - 30 AHEH, B IEpUO]] TOJATOTOBKU U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HAa ydyacTHEe B pedepeHiymMe TpaxaaH
Poccuiickon ®@enepanuu

17. OOpamenuss TpaxaaH IO BOMpPoOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHaapHbIX JIHEW, a OCTYIUBIINE B MEPUO N30UPATEIbHON KaMITaHUU —
B coorBeTcTBUM ¢ DenepaibHbiM  3aKOHOM «OO OCHOBHBIX TapaHTHUSAX
n30MpaTeNbHBIX NIPaB U IpaBa Ha ydactue B pedepeHayme rpaxaan Poccuiickoil
denepanum».

18. TIlepechbuika oOpamieHuid Tpa)KaaH, COAEPKAIIMX BOMPOCHI, PEIICHUE
KOTOPBIX HE€ OTHOCUTCA K KOMIIETEHIIMM TEPPUTOPUATIBHON KOMMCCHH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19. OOpamenust CpeACTB MaccoBOW HMH(pOpMAaNUM IO  BOMpPOCaM
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh IMPEAOCTaBICHbI B YKa3aHHBIA CPOK, TO JOMYCKAETCs
OTCpOYKa B TMPEJOCTABJICHHUM 3alpaiivBaeMoi WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJY4YeHHUs MHUCHBMEHHOTO 3arpoca HH(opMaruu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JaTa, K KOTOpPOM OyJeT MpeaocTaBlieHa 3ampalirBaeMast
uHpopMalus, MOTKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTra MPUHSITHUS
perieHust 00 OTCPOUKe.

20. 3amnpoc rocyaapCTBEHHOIO0 OpraHa, opraHa MECTHOTO CaMOYIIpaBJICHUS
WM JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO oOOpalleHue TrpaxaaHuHa, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISAIOTCA B TeUeHHWE 15 [HeW, 3a HCKIIYEHUEM JOKYMEHTOB U
MAaTEPHUAJIOB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO
WIM WHYIO OXpaHsemMylo (QenepaqbHbIM 3aKOHOM TaWHy, W JUJI1 KOTOPBIX
YCTaHOBJIEH 0COOBIN TOPSAIOK MPETOCTABICHUS.
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ITpunoxxenne Ne 11
K MHCTpyKIIMM MO A€10NpPOU3BOJACTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHUILIMTNIATBHOTO pailona KapmackanuHckui
paiion PecnyOnuku bamkoproctan

YTBEPXJIAIO
N36upaTenpHas KOMUCCHS, IIpencenarens
TeppUuTOpUaIbHas U30oupaTenbHas KOMUCCHS TEePPUTOPUATBHON N30MPATEIHHON KOMUCCUH
MYHULUIIAJIBHOTO pailoHa KapMackanuHCkuii MYHULUIIAIBHOTO paiioHa
paion PecnyO6nuku bamkoproctan Kapmackanuuckuit paiion
Pecny6onuku bamkoprocran
HOMEHKIJIATYPA JIEJI
Ne
(MecTo coCTaBJICHHS) ITonnuce Nuunmanel, pamunus
Jara
Ha roa
HNupexce Cpok xpaHeHus jaesna
A 3aroJ10BOK JeJjia Kou-Bo gen P P . Mpumeyanue
aeJia U N2 CTATBH 110 NepPevYHI0
Hasanue paznena
HaumeHnoBanue 1OMKHOCTH COCTaBUTENS [Tonnuce Wuunmanel, Gamunus
HOMEHKJIATYPbI
Hara
COT'JTACOBAHO COI'NTACOBAHO
[Iporoxon DK IIpoTOKOJI SKCTIEPTHO-IPOBEPOYHON KOMUCCHH
ApXUBHOTO OTZAEJA aIMUHUACTPALIUN
MYHULHNIAIBHOTO pailona KapmackanuHckuit
paiion Pecny6nuku bamkoprocran
oT Ne oT Ne
HTorosas 3anuch 0 KaTeropusix U KOJIMYECTBE JI€], 3aBEACHHBIX B roay B

TEPPUTOPUATIEHON KOMUCCHH
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B ToM uncie

ITo cpokam XpaHeHus Bcero e C OTMETKOM
p «OITK»

1 2 3 4
[TocrosiHHOTO
Bpemennoro (cBbie 10 ser)
Bpemennoro (o 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmeHnoBaHue JOIKHOCTH COCTABUTEILA Iloamuce MNuunmanel,
HOMEHKJIATyphI bamunus

[ara
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[Tpunoxenne Ne 12
K MHCTpyKIIMHK 11O 1€10NPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHHLIAIIAJIBHOIO paiioHa
Kapmackanuuckuii paiion
Pecniy6nuku bamkoproctan

TepputopuaiibHas n30upaTeabHass KOMUCCHUS YTBEPXIAIO
MYHUILIMTIIAJIBLHOTO paiiona KapMackanuHCKuii
paifon Pecny6suku bamkoprocran

DOOH/J Ne [Ipencenarens
TEePPUTOPUATHHON N30MPATEITHPHON KOMUCCHH

OIIUCDH Ne MYHULHMIIAJIBHOTO paiioHa KapMackaauHCkuii
JieJ1 IOCTOSIHHOTO XPaHEHU S pailon Pecny6nuku bamkoprocran

3a roj [Toanuce Wunnmanst. paMunms

Jara
Ne HNupexc Kpaiinue | Koj-Bo
3aroJI0BOK JeJia IIpumeyanue
n/n aejaa JaThbl JHUCTOB
1 2 3 4 5 6

B nannbIN pazaen onvucu BHECEHO

(unpaMu 1 TPOTIUCHIO)

¢ No mo Ne , B TOM YHCJIE:

JUTEPHBIC HOMEpA:

IIPOIYLIEHHbIE HOMEpA!

HanMeHOBaHKE TOJKHOCTH COCTABUTEINS IToamuce Wunnmansl, pamunus
OIHUCH
JlaTa
COI''TACOBAHO YTBEPXJEHO
[Tporoxon DK IIpoTOKOJI HKCIIEPTHO-TIPOBEPOUHOM

KOMMCCHH apXUBHOIO OTAEIIA
aIMUHUCTPALUU MYHUIIUIIAIBHOTO palioHa
Kapmackanuuckuii paiion
Pecny6nuku bamkoprocran
oT Ne oT Ne
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[Tpunoxenne Ne 13
K MHCTpyKIIMHK 11O 1€10NPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHHLIAIIAJIBHOTO paiioHa
Kapmackanuuckuii paiion
Pecniy6nuku bamkoproctan

TepputopuaiibHas n30upaTeabHass KOMUCCHUS YTBEPXIAIO
MYHUILIMIIAJIBLHOTO paiiona KapMackanuHCKuii
paiion Pecriy6nuku bamkoproctan

DOOH/J Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATBHON U30MPATETHLHON KOMUCCUU
nen BpeMeHHoro (cBbitie 10 5iet) xpaneHus MYHULHUIIAIBLHOTO paiioHa KapmackaauHCeKui
paiion PecnyOmuku bamkoprocran
3a roj Tloamuce Nunnmanel. pamMumus
[ara
Ne HNupexc Kpaiinne | Kou-Bo Cpok IMpumeyanu
3aroJI0BOK JeJia
n/n aeJia AaThl JUCTOB | XpaHeHUs e
1 2 3 4 5 6 7

B nanHbIi pa3naen onucH BHECEHO

(dpamMu ¥ TPOIHCHIO)
¢ No o Ne , B TOM YHCJIE:

JIUTCPHBIC HOMECPA:

IIPOIYLIEHHBIE HOMEpA!

HanmenoBaHue 1OIKHOCTH COCTaBUTENSA [Toanuce WNuunmansl, pamunus
OTHCH
Jara
COI'TTACOBAHO
[Iporoxon DK

oT Ne
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ITpunoxxenne Ne 14
K MHCTpyKIIMHK 11O 1€10NPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHHLIAIIAJIBHOIO paiioHa
Kapmackanuuckuii paiion
Pecniy6nuku bamkoproctan

TeppuropuanbHas n30upaTeTbHass KOMUCCHUS YTBEPXIAIO
MYHUIUIIAIBHOTO pailoHa MYHUIIUIIAIEHOTO

paiiona KapmackaiauHCKui paiioH

PecnyOnuku bamkoprocran

AKT [Ipencenarens
TEePPUTOPUATHHON N30UpATETHHON
Ne KOMHCCHHM MYHULIUIIAJIBHOTO pailoHa
Kapmackanuuckuii paiion
___c.Kapmackansl PecniyOnuku bamkoprocTtan
(MeCTO COCTaBJICHHS) IIo JITIHCH I/IHI/IIII/I aJibl,
bamumus

O BbII€JIEHUN K YHHUYTOKEHUI0 TOKYMEHTOB, He [laTa
MOJIeKAIMX XPAHEHH 0

Ha ocnoBanum IlepeuHsi TUOBBIX yIPaBICHUYECKUX aPXUBHBIX JOKYMEHTOB,
o0Opa3ylonuxcsi B MpoIecce AeATeIbHOCTH TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'O CaMOYIIPaBJICHUsS U OpPraHU3alMi, C YKa3aHUEM CPOKOB XPaHEHUS WU
HOMEHKJIATYyPbl Jiel TEPPUTOPUAIIBHON u30upaTebHON KOMUCCUHU
MyHHUIUNIATbHOTO paiioHa Kapmackanunckuit paiion Pecny6nuku bamkoprocran
OTOOpaHbl K YHUUTOKEHUIO KaK HE UMEIONIUE HAYYHO-UCTOPUYECKOM IIEHHOCTU U
yTpaTUBIIME MPAKTUYECKOE 3HAYCHUE TOKYMEHTHI.

3aroJ10BOK aeJjia Hnpexc gena no
N . Cpoku xpaHeHust
Ne WJIH IPYNNOBO Kpaiinue HOMEHKJIAType Koa-Bo . IMpume-
u HOMepa cTaTeil
n/n 3aroJI0BOK AaThl HJIM HOMep JeJia ell. Xp. YyaHue
10 NMepeYHIo
JTOKYMEHTOB 1o ONMUCH
1 2 3 4 5 6 7
Uroro: el. Xp. 3a TOAbI
(undpamu 1 IPOIKCHIO)
Ornrcu f1e1 MOCTOSTHHOTO XPaHEeHUs 3a rogbl yTBEPKJICHEI, 110 JHYHOMY COCTaBy
cornacoBaHbl ¢ DK APXUBHOI'O OTACTIA aIMUHUCTPpAIUHA MYHHUIIUTTIAJIBHOT'O paﬁOHa
Kapmackanunckuii paiton Pecniy0Onuku bamkoproctan (IpoTOKOJ OT « » T.
N )
(HaI/IMeHOBaHI/Ie JOJDKHOCTH JIMIIA, IIPOBOAUBIICIO SKCIIEPTU3Y LIEHHOCTU I[OKyMeHTOB)
(moamuce) (MHHULHAB, (HaMIITIS)

JlaTa



66

[Iponomxenne npunoxenus Ne 14

COI''TACOBAHO
[Tporokon IK TeppuropuanbHOi U30UpaTEITHHON
KOMHCCHHM MYHULIUIIAJIBHOTO pailoHa
Kapmackanuuckuii paiion
Pecny6inku bamkoprocran

0T Ne
JIOKYMEHTBI B KOJIMYECTBE 1€, TOMOB
BECOM KI' CJaHbI B
(HaMEHOBAaHHE OPTaHU3AINH)
Ha repepaboTKy MO MPUEMOCAATOYHON HAKIIATHOW OT Ne

(mata)

HaunmenoBaHue 10KHOCTH
IPAXKJAHCKOTO CIY>KAaILEro,
CHABILETO JOKYMEHTHI

Mara [Tognuce Wuunmansl. pamunus
W3MmeHeHus B yueTHbIE JOKYMEHTbI BHECEHbI

HanmenoBanue 1oiKkHOCTH

IPaXJaHCKOI'O CIIy’Kalllero,

BHECHIETO U3MEHEHUS B YUETHbIE

AOKYMCHTBIL

ara Iloamuce WNuunmanel, pamunus
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ITpunoxxenne Ne 15
K MHCTpyKIIMM MO A€10NpPOU3BOJACTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHUIIMTIATBHOTO pailoHa KapMackanuHCKuii
paiion PecnyOnuku bamkoproctan

BHYTPEHHSIS OIINCH
JOKYMEHTOB jJeJsia Ne
N Wrnexc HAara 3aro10BOK 10KyMeHTa Homepa IIpumeyanue
n/n JOKYMEHTa | JOKYMEHTa JIMCTOB J1eJia
1 2 3 4 5 6
Hroro: HOKYMCHTOB

KonnyecTBo IMCTOB BHYTPEHHEN ONMCHU

(mdpamMu 1 TPOIUCHIO)

HaumeHoBaHue NOKHOCTH Jmna,

COCTaBUBIICTO BHYTPCHHIOIO OIIMCH

AOKYMCHTOB JI€JIa

ara

(tudpaMu ¥ IPOITHUCHIO)

Ilonnuce

Nuunmanel, pamunms
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[Tpunoxenne Ne 16
K MHCTpyKIMK 110 1€10IPOU3BOICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MYHHLIAIIAJIBHOTO paiioHa
Kapmackanuuckuii paiion
Pecniy6nuku bamkoproctan

JIMCT-3ABEPUTEJIb AEJIA Ne

B 1en0 noammTo u mpoHyMepoBaHO TUCTOB(a),
(mrdpaMu ¥ IPOTIHCHIO)

B TOM YHCJIE:
JUTEpHBbIE HOMEPA JIMUCTOB
MPOITYIIICHHBIE HOMEPA JINCTOB
+ JMCTOB BHYTPEHHEH OMUCHU

OcoOeHHoCTH (PU3HUECKOTO COCTOSIHHSI 1 Howmepa
(bopmupoBaHus Aena JIMCTOB
1 2
HanmenoBanue nomxkHOCTH [Tognuce Wuunnmanel, pamunus

Hara
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[Tpunoxenne Ne 17
K MHCTpYyKIIMHU 110 1€710IIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30MpaATEIIbHON KOMHCCUU
MYHULHUIIAIBHOTO paiioHa
Kapmackanunckuit paiion
Pecny6onuku bamkoprocran

doun No
Onuck Ne
Heino Ne

APXUBHBIN OTJEJ AIMAHUCTPAIIMA
MYHUIIUIIAJIBHOI'O PAMOHA KAPMACKAJMHCKHUM PANOH
PECIYBJIMKH BAIIKOPTOCTAH
TEPPUTOPHUAJIbHASI UBBUPATEJIBHASI KOMHUCCHSI
MYHUIIUIIAJIBHOI'O PAMOHA KAPMACKAJIMHCKHUM PATOH
PECIIYBJINKH BAIIKOPTOCTAH

JAEJIO Ne Tom Ne

(3aros0BOK aerna)

(xpaiiHue JatTbl)

Ha JIUCT
XpaHUThb
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YTBEPXIAIO
[Ipencenarens
TEPPUTOPUATIBHOU
n30upareabHOH KOMUCCHH
MYHULHUIIAJIBHOTO paiioHa
Kapmackanuuckuii paiion
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[punoxenne Ne 18
K MHCTpyKIIMK 1O 1€10NPOU3BOIACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHHLIMIIAJIBHOTO paiioHa
Kapmackanuuckuii paioH
Pecniy6nuku bamkoproctan

YTBEPXKJIAIO
(HauMeHOBaHUE JJOJDKHOCTH
PYKOBOIMTEISI OpraHU3aIHH-
MIPUEMIITIKA)
MOINUCH
WNuunnmansl. pamunus

IIOAITNCH
Nuunmansl, pamunms
Hara [Teuats Hara [Teuats

AKT Ne

nmpueMa-repcaadu apXmuBHbBIX
JOKYMCHTOB Ha XpaHCHUC
(ocHOBaHMe Iepenadn)
(Ha3Banue nepenaBaeMoro GHoHa)
caal,
(HaMMEHOBaHHE OpraHU3ALUU-CAATINKA)
IMPUHAI

(HauMeHOBaHHUE OpPTaHH3ALUHU-TIPUEMIIIKA)

JIOKYMEHTBI Ha3BaHHOTO (hOH/Ia U HAYYHO-CIIPABOYHOTO ariapara K HUM:

Konu4gectBo
Ne ni/m Ha3ssanue, HoMep onucu IK3EMILISIPOB Koauecrso IIpumeyanue
ONMHUCH - Xp-
1 2 3 4 5
Hrtoro npuHATO en.xp.
Ilepenauy npoussenu:
JlomkHOCTD [Tonnuce Pacmudposka  JlomkHOCTH IHonmucs HNunnpmainel,
bamunus
Hara [ara
®onny npucBoeH Ne
W3meHenus B y4eTHbIE JJOKYMEHThI BHECEHBI
JoikHOCTB [Toanuce Wnnnmansl, paMunms

JlaTa
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[punoxenne Ne 19
K MHCTpyKIIMM O AeI0NpPOU3BOACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHULIMIIATBHOTO paiiona KapMackanuHckuii paiioH
PecniyOnuku bamkoprocran

IIpoexr
INOBECTKA JIHA
3aceJaHUusl TEPPUTOPHATBHON N30MPATEJIbHON KOMUCCHU
MYHUIMIIAJIBHOIO paiioHa KapMackajiMHCcKkuil paiioH
PecnyO0siuku Bamkoprocran
« » 20 roga
Hauvaio: 4acoB MUHYT
1. O pe3yibrarax JOIIOJIHUTEIIbHBIX BBIOOpPOB Jernyrara
[0 OJIHOMaHJAaTHOMY H30MpaTeIbHOMY
okpyry Ne 17
Saunynnuna A.D..
2.

(Haumenoganue 860npPoca, GKIIOUEHHO20 6 npoekm nosecmu OHs 3aceoanusi TUK)

(ucnorHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, BKIAIOUEHHOMY 8 npoekm nogecmku Ous 3acedanuss TUK)

IIpencenarens
TEPPUTOPUATHLHON U30UPaATETLHON KOMUCCUHU (vHUIIAAIBI, (haMUITHS)
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[Tpunoxxenue Ne 20
K MHCTpyKLIMH 1O JEI0NPOU3BOJCTBY
B TEPPUTOPHAIIbHOI U30UpaTebHOI KOMUCCUU
MYHULUIIAIBHOTO pailoHa
Kapmackanuuckuii paiton
Pecniy6nuku bamkoproctan

MHPOTOKOJI
3aceaHusi padoyell rpynnbl TEPPUTOPUAIBHON M30MPATEIbHON KOMUCCHN
MYHHIIUNIAJIbHOT0 paiioHa KapmackajJuHcKuii paiioH
Pecnny0simkn bamkopTocTtaH 1no MH(PpOPMANMOHHBIM CIIOPaM

« » 20 rojaa
Hauano: 4acoB MUHYT
Mecto npoBeneHus:

IIpencenarenscrByommii — Maunmansl, hamumus
Cexkpetapb — MHunmanel, pamMmuus
IMpucyrcrBoBaau: 10 yenoBek (CIMCOK MpUIIAraeTcs).

ITOBECTKA JHA

1.
2.

1.CIIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CJIVIIAJIN:
BBICTYIINJIN:
PEIINJIN:

[Ipencenarens (uHUIMANB, (haMUTTHIS)

Cekpetapb (MHUIMAITBI, (haMUITHS)




