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OO0 yTrBep:KIeHMH MHCTPYKIHH 110 1eJT0NPOU3BOIACTBY
B TEPPUTOPHAIBHOM M30MPATEIbHONH KOMHCCMH MYHHIUIIAJIBHOIO pailoHa
Kaaracunckuii paiton Pecny0suku bamkoprocran
B coorBerctBuM ¢ myHKTOM 9 cratbu 26 @epepanbHoro 3akoHa «O0
OCHOBHBIX T'apaHTHUSAX M30MpaTENbHBIX MPaB W MpaBa Ha yyacTue B pedepeHayme
rpaxkaan Poccutickoit deneparuny», dacteio 6 ctathu 25 Komekca PecryOnmku
bamkoproctan 0 BbIOOpaxX, pPyKOBOACTBYysCh DenepanbHbiM 3akoHOM «O0
apxuBHOM gene B Poccwmiickoit  ®Denepanmn», 3akoHoM — PecmyOmukum
bamkoproctan «O06 apxuBHoM jgene B Pecnybnuke  bamikoproctany,
noctaHoBieHueMm  LleHTpanbHOll  m30OupaTenbHOW  KomHuccuM  PecrmyOnmku
bamkoprocran ot 16 nekabps 2020 roma Ne 165/8-6, TeppuTopuanibHas
n30upaTenbHas KOMHCCHS MYyHUIUNAIbHOrO pailoHa KantacuHckuid paiioH
Pecny6siuku bamkoprocran PEIIIJIA:
1.YTBepauTe MHCTPYKLHIO 110 JEJONPOM3BOJCTBY B TEPPUTOPUAIBHOU
n30MpaTeNbHOM KOMHMCCHM MYHULMIAIBLHOTO paiioHa KanracuHckuil paiioH
Pecny6nuku bamkopTtoctan (mpuiaraercs).
2. KOHTpoJIb 32 WCIOJHEHHEM HACTOSIIIETO PELIECHUsS BO3JOXKUTh Ha
CeKpeTapsi TepPUTOPUATILHON U30MPATETHEHON KOMUCCUN MYHUIIMTIAIBHOTO paiioHa

Kanracunckwuii paiion pecyonuku bamkoprocran boxuk A.B.

IIpencenarens 3.b. Mypcakaes

Cexkpertapb A.B. boxuk




YTBepkaeHa peleHueM
TEePPUTOPUATHHON N30MPATEIHHON KOMUCCHH

Kanracunckuit Pecriyonuku bamkoprocran
ot 14 suBaps 2021 r. Ne 2/1-5

NHcTpyKuus mo aeJ0npon3BoaCTBY
B TEPPUTOPHAIBbHOI M30MpaTeabHOl KoMuccun Kanracuncknii Pecnyoamku
bamkoprocran

1. O0mume MOJI0KEHUSA

1.1. MWucTpykuus 1O  JEJIONPOU3BOACTBY B  TEPPUTOPHAIIBHOM
n3buparenbHo Komuccuu (fanee — WHCTpyKuMs) yCTaHaBIMBAECT MOPSIOK
paboThl C JOKyMEHTaMH, OCHOBHBIE MpaBuUja UX HMOATOTOBKUM U O(OPMIICHHUS B
TEPPUTOPHATBHON M30upaTenbHON Komuccuu (nanee — THUK).

WHcTpykiust  pazpaboTaHa Ha  OCHOBaHMM  (eAEpalIbHbIX  3aKOHOB

«O0 OCHOBHBIX TapaHTUSIX W30UpaTEIbHBIX TMpaB W IMpaBa Ha y4yacTUE B
pedbepennyme rpaxnaan Poccuiickoit denepanumn», «O0 apXUBHOM Jejle B
Poccuiickoit ®enepanun», «O TOpsIKE pPacCMOTPEHHs OOpallleHUid TpakaaH
Poccuiickon ~ ®epepaunn», 1ocra”HoBieHus [IpasurenscrBa  Poccuiickoi
®enepanuu ot 3 HOsIO0psa 1994 roma No 1233 «OO0 yrBepxknenuu [lonoxxenus o
nopsiike  oOpaimieHuss co  CIyXeOHoM  MHpopManuend  OTpaHUYECHHOTO
pacripocTpaHeHuss B (enepalbHbIX OpraHax HWCIOJHUTENIbHOW BJIacTH U
YIIOJTHOMOYEHHOM OpraHe YNpaBJICHUS MCIOJIb30BAHUEM ATOMHOW SHEPrUM WU
YIOJJHOMOYEHHOM OpraHe IO KOCMHUYECKOW HesITeNbHOCTH» (B pelakiuu
nocta”HoBiaeHuil IlpaButensctBa Poccuiickoin denepanun ot 20.07.2012, Ne740,
or 20.02.2016 Nel23, ot 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
Pecniy6niuku bamkoprocran «O0 apxuBHoM jnene B PecnyOnuke bamkopToctany,
UHBIX 3akoHOB PecnyOmuku bamkoprocran, IlpaBun pgenompousBojacTBa B
rOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIEHUS, YTBEPKICHHBIX
npukazom denepanbHOro apxXWBHOTO areHTcTtBa oT 22 Mas 2019r. No7l,
MOCTAHOBJICHUM W HWHBIX HOPMAaTHBHBIX akTOB LleHTpanbHOU u30HpaTenbHOI
komuccun Poccuiickoit ®deneparuu  (nanee — [IUK Poccuu), mocrtanoBineHuil u
JIpPYTUX HOPMATHUBHBIX akKTOB lleHTpanbHOW  M30UpaTeNbHOM  KOMHUCCUU
Pecniyomuku bamkoprocran (nmanee — [IUK PB), permamenrta tepputopuanbHO
Komuccuu, ¢ ucnojibzoBanuem 'OCTa P 7.0.97 - 2016 «HarmonanbHbIM cTaHAapT
Poccuiickoit ®enepanuu. Cuctema craHgapToB 10 MH(GOpMAIMU, OUOJINOTEYHOMY
U u3garenbckomy aeny. OpraHu3allMOHHO — PAaCHOPSAJMUTENbHAs TOKYMEHTALUS.
TpeGoBanust Kk odopmileHHIO JOKYMEHTOB» (B penakuuu M3menenuss Nel,
yTBepxkaeHHoro [Ipukazom Pocctangapta ot 14.05.2018 Ne244-cr).
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1.2. IlpaBwia noaroToBku, 0hOpMIIEHUS TOKYMEHTOB U TOPSIOK pabOTHhI C
HUMH, [peAycMOTpeHHble  MHCTpykuuen,  o0si3aTelbHbl  JJIS  YJICHOB
TEPPUTOPUAIBHOM KOMHUCCHUU M TOCYIAApCTBEHHBIX TPaKIAHCKUX CIIyXKaIIuX
TEPPUTOPUAIBHOM KOMHCCUM (Jajiee — TpakIaHCKUE CIyXKallue) | JIHIl,
3aMEeIAIONINX JOJDKHOCTH, HE SIBISIOMIUECS JODKHOCTSAMM TOCYIapCTBEHHOMN
TPaXXTAHCKOU CIIY>KOBI, @ TaK)Ke JIULI, MPUBJICKAEMBIX MO TPa’kKJaHCKO-TIPABOBHIM
JIOTOBOpaM.

1.3. YneHsl KOMHCCHH, TpaXJaHCKUWE CIyXKallue, a TakxkKe JuIa,
IpUBJIEKAEMBbIE 10  TPaKJAHCKO-TIPABOBBIM  JOTOBOpAaM, JOJDKHBI  OBIThH
O3HAKOMJICHBI MTOJI TOAMKUCH C TeKCTOM WHCTpyKInu.

1.4. Benenue nenonpous3BOICTBA, OTBETCTBEHHOCTD 32 €T0 OPraHU3aIUIO B
TEPPUTOPUATBHON KOMUCCHH, 00ECTICUEHHE COXPAHHOCTU JOKYMEHTOB U Tepeiady
UX B BBILIECTOSALIYIO H30UPATEIbHYIO KOMHCCHIO, KOHTPOJIb 32 COOJIIOJIEHUEM
TpeOoBaHuil MHCTpyKIMU OCYHIECTBIIIET IMpeAcenaTeslb TepPUTOPUATBHON
KOMHCCHH.

1.5. Tlpu pabore C  JOKYMEHTaMH, 3apETrUCTPUPOBAHHBIMH B
YCTAaHOBJICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX TOMPABKU U JIENaTh
IIOMETKH, KpOME MPpeAyCMOTpEeHHBIX MHCTpyKIHEi.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIBLHON KOMHUCCHHU OCYIIECTBIISETCS
C MCTIOIb30BAaHUEM KYPHAJIOB PETUCTPALIUN JOKYMEHTOB.

1.7. B cinydae yxodga B OTIYCK, Bble3la B KOMaHIHMPOBKY, OOJI€3HH,
YBOJBHEHUS  UCIOJMHUTENS JOKYMEHTOB TpeJcenareilb TEeppUTOpUATHLHOU
KOMHUCCHHM JaeT YyKa3aHWe TepefaTh HEHUCIOIHEHHbIE JOKYMEHTBI JIPYroMy
UCTIOJTHUTEITIO.

PabGota ¢ noKymMeHTaMH TEppPUTOPHAIBHON KOMHUCCHUU OCHOBBIBA€TCS Ha

IIPUHIIUIIE OJJHOKPATHOM PErucTpaly JOKYMEHTA.

1.8. HWHcTpykumss U U3MEHEHHUS, BHOCHUMbIE B HEe€, MPUHUMAIOTCS
pEILIEHUEM TEPPUTOPHUAIIBHONU KOMUCCcHU TTocie cornacoBanus ¢ [[UK Pb.

1.9. B UHCcTpyKIUU UCTIONB3YIOTCS CISAYIONINE TEPMUHBI U OTIPEICTICHUS:

OJIaHK JOKyMEHTa — JIMCT OymMaru WM OJJICKTPOHHBIM 11abJioH C

PEKBU3UTAMU, UACHTU(PULIUPYIOIHUMH aBTOpa 0(UIUATBEHOTO-I0KYMEHTA;

BHYTPEHHHUM JOKYMEHT — JOKYMEHT, noarotoBieHHbli B TUK, He
BBIXOJISIINAM 32 €€ MPEIEIIbL;

BXOJAILIMI JOKYMEHT — JJOKyMEHT, noctynusimnii B TUK;

JeJ10 — NTOKYMEHT WJI COBOKYITHOCTb JOKYMEHTOB, OTHOCSIIIUXCS K OJHOMY
BOMNPOCY U TIOMELIECHHBIX B OTACIBHYIO O0JI0XKKY;

JEJOMPOU3BOACTBO — JEATEIBLHOCTh, OOECIeunBaronias JOKyMEHTHPOBaHHE,
JIOKyMEHTOOOOPOT, ONIEPATUBHOE XPAaHEHUE U HUCIOJIb30BAHUE IOKYMEHTOB;

noknaaHas (cimykeOHas) 3aliMcKa — BHYTPEHHUN JOKYMEHT, aJIpeCOBaHHBIM
BBIIECTOSIEMY JTOJKHOCTHOMY JIMILY OT HUKECTOSILEro JOJDKHOCTHOTO JIMLA U
coJepKauii 00CTOSITETFHOE H3JI0KEHUE KAaKOro-IMOO BOMpOCAa C BBIBOAAMH U
IPEUIOKEHUSIMU COCTABUTEIS;
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JOKYMEHT — 3a(UKCUpOBaHHAs Ha HOcUTese MHGOpMaIUs ¢ PEeKBU3UTAMH,

MO3BOJIAIOILMMU €€ UIEHTU(PUIIMPOBATH;

JOKYMEHTUpOBaHUE — (ukcanuss HHPOpMALMM HAa  MaTepHaJIbHBIX
HOCHUTEJIAX B YCTAHOBJIEHHOM NOPS/JIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MPATEIbHON KOMHUCCHUH C
MOMEHTa MX CO3[aHUs WM MOJYyYEHHUS [0 3aBEpPUICHUS MCIOJHEHUS WU
OTIIPABKU;

OyOnuKaT TOKyMEHTa — IOBTOPHBIM SK3EMILISAP MOUIMHHUKA JOKYMEHTA;

3aBepeHHass KONUS JOKYMEHTa — KOMNMsS JOKyMEHTa, Ha KOTOpOHl B
COOTBETCTBUM C YCTAHOBJICHHBIM TIOPSIAKOM IIPOCTaBJIEHbl HEOOXOIMMBIE
PEKBU3UTHI, 00ECIICUNBAIOIIUE €€ IOPUANYECKYIO 3HAYUMOCTH;

HCXOASIINN JOKYMEHT — JOKYMEHT, oTnpasisieMmsid n3 TUK;

KOHTPOJIb ~ UCIOJIHEHHUS  JOKYMEHTOB —  COBOKYIHOCTb  JICWCTBHIA,
00€eCIeYnBaIOIINX CBOEBPEMEHHOE UCTIOJHEHNE JOKYMEHTOB;

KOIUS JOKYMEHTA — 3K3EMIUIIP JOKYMEHTA, IIOJIHOCTBIO BOCITPOU3BOASAIIMMA
UHGOPMALIMIO MOAJTMHHUKA TOKYMEHTA;

HOMEHKJIATypa JIeJl — CUCTEMATU3UPOBAHHBIN MEPEUYECHb 3ar0JI0BKOB JIEN, C
yKa3aHUEM CPOKOB MX XPaHEHHS,;

HOPMATHBHBIE JOKYMEHTBl — COBOKYNHOCTh MHCTPYKTHBHBIX MaTEpHUAJIOB,
pPacCUMTAHHBIX HA TOCTOSHHOE WJIM MHOTOKpPAaTHOE JECWCTBHE W COJAEpM AIIMX
Kakue-1100 HOPMBI, MpaBUiia, MPENUCaHNS;

HOCUTENb MHPOPMAIMU — MaTepuaibHbIi OOBEKT, NMpEeAHAa3HAUCHHBIN s
3aKpeIUIeHHs, XpaHeHus (M BOCIPOM3BENIEHHUS) pEUYEeBOM, 3BYKOBOM WM
n300pa3uTeIbHON HH(pOpMAIUK;

opuIManbHBIA JOKYMEHT — JOKYMEHT, CO3JaHHBbIA OpPraHoM BIJIACTH,
OpraHu3alyen, AOJHKHOCTHBIM JIMIIOM WM TPaXIAaHUHOM, O(QOPMIICHHBIM B
YCTaHOBJICHHOM TOPSIJIKE;

oopMiieHHUE JOKYMEHTa — MPOCTaBJIECHUE Ha JOKYMEHTE HEOOXOJMMBIX
PEKBU3UTOB;

MUCbMEHHOE 00palleHne — HalpaBJIeHHOE B TOCYAapCTBEHHBIN OpraH, Opral
MECTHOTO CaMOYTMPABIICHUS WIH JTOJXKHOCTHOMY JIMILY MIHCBMEHHOE MPETIOKEHUE,
3asBJICHUE WJIM 5Kaji00a;

NUCHbMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX 10 COACPKAHUIO JJOKYMEHTOB,
CIIy’KallluX CPEeJCTBOM OOIICHMS MEX]y OPraHU3alUsIMHU, TPAKIAHAMU;

NOJJIMHHUK JOKYMEHTa — TIE€PBbIM WJIM €AMHCTBEHHBIM 3K3EMIUISp
o(pUIIHaTBFHOTO TOKYMEHTA;

MOPYYEHUE — JOKYMEHT, MPEANKMCHIBAIONINI BBINOIHEHUE TE€X WJIH WHBIX
3aJIaHUH;
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perucTpanus JOKyMEHTa — MPUCBOCHHE JTOKYMEHTY PEruCcTpalliOHHOTO

HOMEpa U BHECEHUE CBEACHUN O IOKYMEHTE B PETUCTPALIMOHHO-YUYETHYIO (OpMY;
peructpanroHHas ¢opMa — CHUCTEMa perucrpauuu, ucnonszyemas B TUK
IIPU PETUCTPALIMH TOKYMEHTOB (>KypHaI);

PEKBU3HUT JOKYMEHTA — 3JIEMEHT 0(OPMIICHHSI TOKYMEHTA;

CKaHMPOBAHUE JIOKYMEHTa — IMOJYY€HHE JIEKTPOHHOTO 00pas3a JOKYMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK MCHOJIHEHHs JIOKYMEHTa — CpOK, YCTAaHOBJICHHBIH HOPMATHBHBIM
IIPABOBBIM AKTOM, OPraHU3alOHHO-PACIIOPAIUTENBHBIM JTOKYMEHTOM, YKa3aHUSIMU
10 MCTIOJHEHUIO JOKYMEHTA WIH IIOPYYEHUEM;

yKa3aHus N0 UCIOJHEHUIO JOKYMEHTA — PEKBU3HUT, COCTOSIINNA U3 HAIIUCU
Ha JIOKyMEHTE WJIM Ha OTJEJIbHOM JIMCTE YCTAHOBJICHHOW (DOPMBI, clieaHHON
JOJKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOJy4yeHUs JOKYMEHTOB 0Oe€3
IIPOCTABJICHUS HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

(opMupoBaHue Aena — TpyNIUPOBAHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYpOW el M CHCTeMaTu3aluus JAOKYMEHTOB BHYTPH
nena,

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YYEHHE JTOKYMEHTOB Ha OCHOBAHHH
KPUTEPUEB UX LIEHHOCTH B ILIEJISIX ONPEACNICHUSI CPOKOB XPAHEHUsS TOKYMEHTOB U
oTOOpa UX AJIA BKJIKOYEHUS B cocTaB ApxuBHOro gonna Pd;

ANIEKTPOHHAsT KOMMS JIOKYMEHTa — KONus JOKYMEHTa, CO3/laHHas B
AJIEKTPOHHOU (opMme;

AJIEKTPOHHBIN JOKYMEHT — TOKYMEHT, HH(OpMalns KOTOPOro MpeACTaBlIeHa
B JJIGKTPOHHOM (opMe, HOCUTENSIMU HUHGOpPMAIMU Ji1 KOTOPOIrO SBIISIFOTCSA
HOCHTEIIU, UCTIOJIb3yEMbI€ B 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKE;

ANEKTPOHHBIA 00pa3 JOKYMEHTa — OJJIEKTPOHHAs KONUS JOKYMEHTAa,
M3rOTOBJICHHAS HA OyMa)>XHOM HOCHUTEE.

2. Ilpuem, perucrpanusi ¥ NPOXo:KJIeHUE MOCTYNAIONIUX TOKYMEHTOB

2.1. Joxymentsl B TUK nocraBnsitoTcst uepe3 oTneleHUE CBS3U (IMOYTOM,
tenerpadoM), (Qenpaberepcko WM CHENHATbHOM CBS3bI0, HAPOYHBIM WJIU
NEPENAOTCS MPEACENATEN0 (3aMECTUTENIO NPEACENaTeNs, CEKPETApI0, YJICHaM)
THUK BO BpeMst IMYHOTO MpUEMA.

JlokymeHTsl MoryT noctynarts B TUK 1o xananam cBssu ['ocynapcrBeHHOM
aBTOMaTU3UpOBaHHOUW cucteMmbl Poccuiickoit ®enepannu  «Bwiboper», Ha
opunpanbHpii moutoBblid sk TUK B cetm MHTepHer u mo (axkcumuibHOM
CBS3U.
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2.2. Ilpuem, mnepBuyHas oO0pabOTKa W perucTpanus MOCTYMAOIIUX

JOKYMEHTOB Npou3BoasTces npeacenareneM (cexkperapem) TUK ¢ ncnonb3oBanuem
KypHasbHOH (npuinoxenue Nel) Gpopmbl peructpannuy JOKYMEHTOB €XKEIHEBHO B
yacel padoTel TUK, kpome BBIXOAHBIX U HEPAOOUUX NPA3AHUYHBIX THEH.

Bpemss nmnpuemMa JOKYMEHTOB B pabOyuil J€Hb, MPEAIIECTBYIOIIHMA
HepaboueMy Mpa3JHUYHOMY JTHIO, COKpaIaeTcs Ha OJIUH Yac.

[lopsnoxk mnoJiydeHusT M PErucTpauuy JIOKYMEHTOB MOCJIE€ OKOHYAaHUS
pabodero 1Hs, B BBIXOJAHbIE M Hepabouue Mpa3JHUYHBIE [HU, B MEPUOJ
HOJrOTOBKM W TPOBENEHUS W30MpaTeNbHBIX KaMIIaHUM yCTaHaBIUBAETCS
npeacenateneMm TUK mub6o onpenensiercs pemenuem THUK.

2.3. TloctynuBiime AOKYMEHTHI MOJPA3ACTSIOTCS HAa PETHCTPUPYEMBIC H
HE noJJexalue perucrpauuu (nmpuioxenue No2).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYHAIOIINX CHEIHAIBLHON CBS3BI0 WIH
[0 TI0YTE, TIPOBEPSAETCS NPABWIBHOCTH AJPECOBAHUSA, KOMIUIEKTHOCTH U
L[EJIOCTHOCTh JOKYMEHTOB, HAJIMYUE NPUIIOKEHUN, CBEPSIETCA COOTBETCTBUE HX
HOMEpPOB YYE€THBIM HOMEpaM, YyKa3aHHBIM Ha KOHBeprax. HenpaBuibHO
aJIpeCOBAHHBIE U OIIMOOYHO BIIOKEHHBIE JOKYMEHThl HE pErucTpUpPYIOTCH,
MIEPECHUIAIOTCS MO HA3HAYEHUIO WIIM BO3BPAIIAOTCS OTIIPABUTEIIO.

2.5. Ecnu mpu BCKpBITHH KOHBEpPTa OOHAPY>KEHO OTCYTCTBHE JTOKYMEHTOB
WIM UX OTHEIBHBIX JIMCTOB, MPUJIOKEHUN, NOBPEXKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpPAaM, YKAa3aHHBIM Ha KOHBEPTE,
npencenarenem (cexkperapem) THUK cocraBnsercss akT ycTaHOBIEHHON (OpMBI B
IBYyX 3k3emiuisipax (mpuiioxkeHue Ne3). OmuH 53K3eMIUISIP aKTa IOCHUIAETCS
OTIIPaBUTEIIO, APYTOil MpuoOIIaeTcs K MPUHATHIM JOKYMEHTaM.

Ha 0060poTHOI CTOpOHE MOCJIENHEro JIUCTa MOBPEXKICHHOIO TOKYMEHTa B
IIPAaBOM HWKHEM YIUIy JIEJIAETCS OTMETKA «JIOKyMEHT NOJIy4eH B IOBPEKICHHOM
BUJIEY.

2.6. KouBepTbl OT MOCTYNUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCA B
Clly4yae, €CiId TOJIbKO II0 HUM MOYKHO YCTaHOBUTH aJApeC OTIIPABUTEIS, ATy
OTHPABKU U IOJYYEHHs] TOKYMEHTOB, €CJIIM OHU COAEPKAT JOKYMEHTHI, KOTOpPbIE
IIOCTYIIUJIM M3-3a NpeaenoB Tepputopun PP, u3 CynoB, CIEICTBEHHBIX OPraHOB,
a1u00 JOTOBOPHI, MPETEH3UH, HCKOBBIC 3asBJICHUS, JAOKYMEHTHI, CBSI3aHHBIE C
OCYUIIECTBJICHHUEM  3aKylOK TOBapoB, paldOT, ycayr s oOecredyeHus
rOCyJapCTBEHHBIX HYX /.

2.7. KoHBepThl YYaCTHUKOB 3aKyIOK TOBapoOB, pabOT, YCIyT, MOCTYIUBIINE
II0 II0YTE, NMPUHUMAIOTCA OTBETCTBEHHBIM 3a BEICHMUE JCJIONPOM3BOJICTBA, HE
BCKPBIBAIOTCS, YYMTBIBAKOTCA II0 ITAKETHOMY JKypHaly M  IIEpENaroTCs
OTBETCTBEHHOMY OCYILIECTBIICHUE 3aKyIOK IO IOAIHKCH.
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KonBepThl ¢ 3asgBKaMHM YyYaCTHMKOB 3aKylOK TOBapoOB, palOT, YCIYT,

IIOCTYIIUBIIAE HAPOYHBIM, IPUHUMAIOTCS OTBETCTBEHHBIM 3a OPraHHU3aLUIO
TOPrOB, HE BCKPBIBAKOTCS M YUUTBIBAKOTCS B )KYpPHAJIE B COOTBETCTBUHU CO CTaThEH
51 ®epepanbHoro 3akoHa oT 5 ampens 2013 roma Ne 44-O3 «O KOHTpaKTHOU
cucteMe B cdepe 3aKymoK TOBapoB, pabOT, YCAyr s OOCCICUCHHS
rOCyJapCTBEHHBIX U MYHHUIIMTIAIBHBIX HYKI.

2.8. IlakeTsl ¢ MOMETKOM «JIMYHOY» YUUTHIBAIOTCS MO MAKETHOMY JKYpPHATY
Y IIEPEAIOTCS apecaTaM B 3aKPhITOM BHJIE IO ITOATIHCH.

2.9. Ilpu peructpauuu NOCTYNUBIIETO JTOKYMEHTAa B PErUCTPallMOHHOU
dopMe 00s3aTENILHO BBOAATCS CIEAYIOIIME PEKBU3MUTHI: BUJ JOKYMEHTA, €ro
UCXOJAIIMNA HOMEp W JaTa, JaHHbIE O KOppecnoHaeHTe (azpecaHte) (damumus,
UMs, OTYECTBO (PU3NUECKOTO JIMIIA UJIA Ha3BaHUE OPTraHU3AlMH, MECTOHAXOXKICHUE
OTIPABUTENSA), & TAKXKE KpPaTKOE COAEpKaHHWE JTOKYMEHTa, KOJIMYECTBO JIUCTOB
OCHOBHOI'O JOKYMEHTA U JINCTOB MPHIIOKEHUS, KOJTUYECTBO IK3EMILISPOB.

PeructpalluOHHBI [TAaMII C YKa3aHHEM BXOJAIIErO0 HOMEpa, OaThl U
BPEMEHU PETHCTPALMU IPOCTABIIIETCS, KAaK MPAaBWIIO, B IPABOM HIKHEM YIUIy
JULEBOM CTOPOHBI IIEPBOIO JIMCTA 3apErMCTPUPOBAHHOTO JOKyMeHTa. llpum
HEOOXOIMMOCTH YKa3bIBae€TCid BpeMs perucTpauuu (d4acel W MUHYTHI). Ha
INPWIOKEHUU TPOCTABISAETCA BXOASAIMIMA HOMEpP JOKYMEHTAa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xonuu noxymeHTa BXOISALIMHA HOMEP MPOCTABISIETCS B IPABOM HM>KHEM
YTJ1y JIMLIEBOW CTOPOHBI IIEPBOTO JIHUCTA.

IIpy  DOCTyIUIEHMHM  JIOKYMEHTa C  CONPOBOAMTENIBHBIM  IHCHbMOM
PErMCTPAMOHHBIN IITAMIT IPOCTABIIIETCS HA COPOBOAUTEIBHOM MTHCHME.

Hywmepanuss nocTynuBIIMX JOKYMEHTOB OCYILIECTBISIETCS B Mpenesax
KaJIEHJApHOIO ro/1a.

[Ipu peructpanuu AOKYMEHTa, SIBJISIOIIETOCS OTBETOM Ha HMCXOASIIMMA
JOKYMEHT WJIM NMPUCIIAHHOTO B JIOTIOJHEHUE K PAHEE HANPABICHHOMY JTIOKYMEHTY,
B )KypHAJIe JIeJIaeTCs COOTBETCTBYIOLIAS CChUIKA.

K mnoBTopHOMY IOKyMEHTY NpHUKIaAbIBaeTCs HHPOpMAIMs O paHee
NOCTYIHBIIKX JTOKYMEHTaX M pe3yJbTaTax HUX HCIIOJIHEHHS, KOTOpas MepenaeTcs
OTBETCTBEHHOMY 3a HCIOJHEHUE JOKYMEHTA.

2.10. 3apeructpupoBaHHbIE JOKYMEHTBI PACCMATPUBAOTCA MpEACeaaTeIeM
TUK, 3areM NpoU3BOAUTHCA 3alKUCh MO HUCIOJHEHHIO JOKYMEHTa B KypHaje
pPEruCTpalvy U MEePEeAAI0OTCS UCTIOJIHUTEISAM MO/ MTOAIHUCH.

2.11. HcnonHeHHbIE MOKYMEHTBHI CIIMCBIBAIOTCS B JEJIO MpeaceaaTeseM
(cexperapem) THK u nmomeniaroTcsi B €70 B COOTBETCTBUHM C HOMEHKJIATYPOU J1€]
TUK.

2.12. O6parmieHus rpakJaH perucTpUpyIOTCs B OTJICIBHOM KypHaJe.



3. OcHoBHbIEe TPeOOBaHUS K MNOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokymeHTBI, co371aBaeMble B M30UpaATEIHHOU KOMHUCCHH, O()OPMIISFOTCS

Ha OJlaHKax, Ha CTaHAAPTHBIX JucTax Oymaru ¢popmarta A4 (210 x 297 mm) unu AS

(148 x 210 Mm) nubG0 B BHUJE AJIEKTPOHHBIX JOKYMEHTOB M JIOJDKHBI HWMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB.

JoxkymeHnThl  odopmIISIIOTCS Ha  OJaHKax  yCTaHOBJIEHHOW  (OpMBI,

U3TOTOBJICHHBIX THUMOTPAPCKUM WM KOMIIBIOTEPHBIM CIIOCOOOM (IIPUIIOKEHUE
Ne4).

3.2. B TUK moryT OBITh yCTaHOBJICHBI CJIEAYIONINE BUIbI OJIAHKOB:

Osank mpotokoina 3acenanus TUK;

onank pemenus TUK;

6mank nucema TUK.

JIOKyMeHTbl  OQOpPMIISIFOTCS. B COOTBETCTBUM C TpeOoBaHUSIMHU K
JIOKYMEHTaM, M3rOTOBJIIEMBIM C IOMOILBIO M€YaTAIOIIUX YCTPOMCTB, U K (ailinam
TEKCTOBBIX JIOKYMEHTOB (IpuiioxkeHue Ne 5).

[Ipun moaroroBke u opopmieHun AokyMeHTOB wieHbl THUK u rpaxkngaHckue
CITy’Kalllie, a TaKkKe JIMIA, TMPUBIIEKaeMbIe TI0 TPaXXTaHCKO-TIPABOBBIM JIOTOBOpaM,
JTOJDKHBI ~ cOONMIOAaTh mpaBuia  O(QOPMIICHHS  PEKBU3UTOB  JIOKYMEHTOB,
U3TI0’)KEHHBIC HUXKE.

CocTaB pEeKBU3UTOB JOKYMEHTa OINPEAENIETCS €ro BUJIOM U Ha3HAYCHHEM.
PexkBu3uTamu 10KyMEHTOB, CO3/1aBa€MbIX B M30MpaTEeIbHON KOMUCCUH, SBIISIOTCS:

I'ep6 Pecnybnuku bamkoprocrasn;

HaUMEHOBaHNE KOMUCCHH,

HAaUMEHOBAaHME BUJA TOKYMEHTA,

MECTO COCTaBIICHUS WIIM U3JaHUS TOKYMEHTA;

JaTa U HOMEp JOKYMEHTA,

3aroJIOBOK K TEKCTY;

HOJIITHUCH;

rpud yTBEpKIACHUSI.

3.3. Ha OmaHkax JOKyMEHTOB IIOMEIIAETCS OJHOIBETHOE H300pakeHue
['ocynapctBenHoro repba PecnyOnuku bamkopTrocTan B MOpsiJKe, ONpeaeIeHHOM
3aKOHO/IATEIHCTBOM W WHBIMH HOPMATHBHBIMH MPABOBBIMH akTamu PecrmyOnmuku
bamkoprocras.

N3obpaxkenne repba (3MOJIEMBI) ITOMEIIAETCS 110 CePEMHE BEPXHETO IMOJIS
OJlaHKa JOKyMEHTa HaJ PEKBU3UTaMU OpraHM3alMM, Ha paccTosHuM 10 MM OT
BEPXHEro Kpas JIMCTA.

3.3.1. HaumenoBanume THUK, mnedararoT Ha TOCYAapCTBEHHBIX S3bIKaxX
PecniyOonuku BamkopTrocTaH, KOTOpbIE pAaclojaratoTcsl CIEAYIOINMM 00pa3oMm:
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CJI€Ba - TCKCT Ha PYCCKOM A3BIKC, CIIpaBa - TCKCT Ha 6aH_IKI/IpCKOM A3BIKE U

BBIIIOJIHAIOTCS OAMHAKOBBIMHU I10 pasMEpy 6YKBaMI/I, HarpuMcEp:

TEPPUTOPUAJIBHAS U3BUPATEJIBHASI KOMUCCHUS
MYHHUIUATAJIBHOI'O PAMOHA KAJTTACHAHCKHUI
PAMOH PECITYBJIHAKH BAIIKOPTOCTAH

BAIKOPTOCTAH PECITYBJINKAhBI KAJITACBI
PAMOHBI MYHHUIUITAJIb PAMOHBIHBIH
TEPPUTOPHAJIb hAMJIAY KOMUACCHSThbI

K. Mapkca yiu., 1. 72, c. Kanracel, Kanracunckwuii paiion, 452860 3oku Bomumu ypamsr, 46, Ode kamahsr, 450008
Ten.: (34779) 4-23-88 dakc: 4-23-88 Ten.: (347) 218-11-22 dakc: 250-16-00
e-mail: tikkalt@mail.ru e-mail: cikrb.ru
Ne OT « » 20 I.
Ha Ne OT « » 20 I.

KonTponb 3a mpaBUIbHBIM UCHOIB30BAaHUEM OJAHKOB M MX COOTBETCTBHEM
YCTaHOBJICHHBIM 0Opa3iiaM OCYIIECTBISIETCS OTBETCTBEHHBIM 32 BEJICHHE
JIEIIONPOU3BOICTBA.

3.3.2. HauMeHoOBaHMe BUJA M3/1aBAEMOI0 JIOKyMEHTa (pelieHHe, IPOTOKO
3ace/laHusl) BKJIIOYAETCs B OJIaHK COOTBETCTBYIOLIETO BUAA JOKYMEHTOB.

B nmnucbmax HauMMeHOBaHHWE BHJAa M Pa3HOBUJHOCTU JOKYMEHTa HE
yKa3bIBAETCSI.

3.3.3. CnpaBouHble JaHHbIE 00 M30MPATETHLHON KOMHCCHM YKa3bIBalOTCS B
OJIaHKaX MUCEM:

Jlyromas yi., n.72, ropox Cubaii, 629008, renedon (34700) 4-77-96, 4-51-

75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlara noKymeHTa.

JlaToli HOKyMEHTa SIBJIIETCA JaTa €ro IOAINUCAaHUs, yTBepkaeHud. JlaTon
MIPOTOKOJIA SIBJISIETCS IaTa 3aceAaHus, a akTa — JjaTa COOBITHS.

JlaToit TOKyMEeHTa, U3JaHHOTO COBMECTHO JIByMsl U OoJjiee OpraHu3alusIMu,
SBJISIETCA JlaTa 0oJiee Mo3HEN TTOAIUCH.

JlaTy noxkymeHTa opopMIIsIOT apabckuMu udpaMu B MOCIEA0BATEILHOCTH:
JIeHb Mecsla, Mecsll, rod. JleHb mecsna u Mecsi opopMIISIIOTCS IBYMs TlapaMu
apa0Ockux 1udp, pa3aeIeHHBIMA TOYKON, TOJl — YETHIPhbMS apaOCKuMu Iudpamu,
HaIrpuMmep:

07.01.2018
JlommyckaeTtcst ciioBecHO-1TUGPOBOIA crtocod 0hopMIIeHUS AaThI, HAPUMED:

7 suBaps 2018 1.
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3.3.5. PeructpanmoHHbIii HOMEpP TOKYMEHTA.

Jist BXOAAIMX JOKYMEHTOB — OTO TOPSIAKOBBIA HOMEP , IS MCXOMALIMX
JOKYMEHTOB — TIOPSIIKOBBIM HOMEp JOKYMEHTa M MHJCKC JieJia TI0 HOMEHKIIAType,
gyepe3 KOCyIo uepTy.

3.3.6. Ccpuika Ha HCXONAIIUN PETHUCTPAIMOHHBII HOMEp U Jary
JOKYMEHTa BKJIIOYAaeTCd B COCTaB pPEKBU3UTOB OnaHka mucbMa. Cchlika
MIPOCTABJISIETCS UCIIOIHUTENEM MIPH MOATOTOBKE MUChMa-0TBETA.

3.3.7. Mecto coctaBneHus (U30aHNs) TOKyMEHTa

Mecto cocraBnenust (M37aHus) TOKyMEHTa yKa3bIBaeTcs Ha oOeM OnaHke
U OnaHKe KOHKPETHOTO BUJAA JOKyMEeHTa. B OnmaHKax muceM CBEIEHHUs O MecTe
CO3/IaHusl JOKyMEHTa cojepkarcsi B pekBuszute «CrnpaBodHbIE JaHHBIE 00
M30UPATEIIHLHON KOMUCCUM.

Mecto cocraBieHus (UM3aHusA) JOKYMEHTA YKa3bIBaeTC C YYETOM
IMPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPHATILHOTO JICTICHHUS.

[Tpu mpOOIBHOM PACIIONIOKEHUH PEKBU3UTOB OJIaHKa MECTO COCTaBJICHHUS
WIM W3JaHUSA JIOKYMEHTA YKa3bIBAE€TCA B CEPEAMHE CTPOKM MEXAy AaTod u
pErUCTpallMOHHBIM HOMEPOM JIOKYMEHTa, a TMpU YIJIOBOM PaCIOJIOKEHUU
PEKBU3HUTOB — MO/ JaTOW M PErHCTPAIlMOHHBIM HOMEPOM JOKyMEHTa, OT Kpas
JIEBOTO TTOJIS.

3.3.8. I'pud orpanmdenus qoctyna K JOKyMEHTY.

OTmeTka O KOH(PHUACHIMATHHOCTH Ha JOKYMEHTaX, COAEpXKallux
nH(pOpMAIUIO, OTHOCUMYIO K CIIy»eOHOU TaitHe, umeeT Bua «Jlis ciayxkeOHOro
noJib30BaHus», «KoHQUIEHINaNbHO» U MPOCTABISAETCS B BEPXHEM IPaBOM YTy
JIMILIEBOW CTOPOHBI MIEPBOTO JINCTA JOKYMEHTA Ha IPAaHUIE BEPXHETO MOJI.

3.3.9. Anpecar.

PexBu3uT «Aapecar» pacnoiaraetcs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aIpeCyIOTCsI B OpTaHHU3aIlH, UX CTPYKTypHBIE MOIpa3esieHusl,
JNOJKHOCTHBIM JIMI[AM WJIM TpaXJaHaM TMpH OTBETe Ha WX OOpalleHus.
HaumeHoBaHMe OpraHu3aldd MU CTPYKTYPHOI'O MOApAa3AEiICHHs] YKa3bIBAIOTCA
B UMEHUTEJILHOM MaJIeKe, HallpUMep:

AJIMUHUCTpaIYs MyHULIMTIATBHOTO paiioHa
Ayprasunckuii paiton Peciy6nuku bamkoptocran
YpasieHue KyJabTypbl

* BXoZALLMIA HOMEP MOXeT pOPMMUPOBATLCA aHANOTUUYHO UCXOAALLEMY.
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Ecan JOKYMCHT aApCCyCTCAd OOJDKHOCTHOMY JIMIYy, HAWMMCHOBAHHC

OopraHu3alr YKa3bIBACTCA B MMCHUTCIIbHOM IIaACKE, a4 JOJKHOCTD U (i)aMI/IJII/IH —B
JaTCIIBHOM. HpI/I 9TOM MHHIHUAJIBI YKA3bIBAIOTCS IIOCIIC (baMI/IJII/II/I, HaIIpUMCpP:

bamkupckui rocy1apCTBEHHBIM YHUBEPCUTET
3aBenyromemy kadeapoi
[Terposy ILII.

Eciim  nokyMeHT ajpecyercss pPYKOBOAMTENIO OPraHU3allMd WIA  €T0
3aMECTUTENI0, HAMMEHOBAHME OpPraHU3alluy JIOJDKHO BXOJWUTh B HAaMMEHOBAHUE
JOJDKHOCTH aJipecara, HalpuMep:

3aMECTHUTEIIO TIIaBbI
AIMUHHCTpanuy MyHUIIMNIAIBHOIO palioHa
VY dumckuii paiton Pecnyonnku bamkoprocran
NBanosy 1.U.

Ecnum nmoxkymeHT afpecyeTcs OpraHu3alMd, CHadaja YKas3bIBaeTCs ee
HaVMEHOBAHHE, 3aTEM MTOYTOBBIH ajpec, HalpuMep:

Yupasnenue PenepanbHOU
PErUCTPALIMOHHON CITY>KOBI 10
Pecny6iuke bamkoprocran
Hropymsl yi., 1. 13, Yda, 450008

JlommyckaeTrcsi LEHTPUPOBAaTh KAXKIYK CTPOKY PEKBU3HTAa «Azpecar» 1o
OTHOUIIEHUIO K CAMOW INTMHHOM CTPOKE.

JlomyckaeTrcsi MCHONb30BaTh  O(DUIMANIBHO MPUHATHIE  COKpALIECHHBIE
HAaMMEHOBAaHUS OPraHoB T'OCYAApCTBEHHOW BJIACTH, MECTHOTO CaMOyIpaBJeHUS,
OpraHu3aIuu.

[TouToBBIM anpec yKa3bIBa€TCsl B IMOCJIEAOBATEIBHOCTH, YCTAHOBJICHHOMU
[IpaBunamu Ooka3zaHusl yCIyr NOYTOBOM CBSA3M, YTBEPKIAECHHBIMH ITOCTAHOBIECHUEM
[IpaButensctBa PD ot 15 ampemss 2005 r. Ne221 «O0 yTBEep>KIEeHUU TPaBUI
OKa3aHMsI YCIYT TIOUYTOBOM CBS3H.

Ecnu 1oKyMeHT OTIpaBisieTcss B HECKOJIbKO OJHOPOJIHBIX T'OCYIapCTBEHHbIX
OpraHoOB WJIM OpTaHU3ALMM, UX CIEYEeT YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensam y4acTKOBBIX KOMUCCUU

JIOKyMEeHT He JOJDKEH cojepxaThb Oosiee ueTbipex anapecartoB. CioBo
«Konusy nepes BTOPbIM, TPETbUM, YETBEPTHIM aJJPECATOM HE YKA3bIBACTCS.
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HpI/I HarpaBJICHUHW OOKYMCHTA Oosice 4yeM B YETBIPE agpcca COCTABJIIACTCA

CIIMCOK pPAacChUIKM YCTaHOBJIEHHOW ¢opmbl (mpuiioxkeHue Ne§), KoTopbli
noanuceiBaercs npeacenarenem THUK.

[Ipu anpecoBanuu JoKyMeHTa (PU3WUYECKOMY JIMIy BHAyaje yKa3bIBAIOTCS
dbaMuTus ¥ MHUITMATIBI TTOJTYYaTelIs, 3aTeM IMOYTOBBINA aapec, HapuMep:

CaxabytaunoBy B.T.
[ToGensr! yi., 1. 42, c. BuxOysK,
BbrxOynskckuil paifoH,
Pecnybnuka bamkoprocran, 452040
[Ipu oTnpaBke NUChbMa MO 3JIEKTPOHHOM MoOUYTe WIM 1O (HaKCUMUIBHOU

cBs3u (0€3 JOCBUIKM IO IOYT€) MOYTOBBIM aapec He YykasbpiBaerca. [lpu
HEOOXOJAMMOCTH  MOXET  OBbITh  YKa3aH »dJIEKTPOHHBIA  azapec  (HOMep
tenedona/dakca), HapuMep:

Bceepoccuiicknil Hay4HO-
MCCIIEIOBATENbCKAN UHCTUTYT
JIOKYMEHTOBEJECHHUS U ApPXUBHOTO JIETIa
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKYMEHT  YTBEp)KJIAeTCsl JIOJDKHOCTHBIM  JIMIIOM WM  CHEUUATbHO
U3/1aBa€MbIM JOKYMEHTOM.

[Tpu yTBepkIeHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM Tpu( yTBEpKICHUS
noikeH coctosTh U3 ciioBa Y TBEPXK/IAHO (0e3 kaBbIueK) MPONUCHBIMU OYKBaMU
U Ha CIEYIONmEeld CTPOKE — HAWMMEHOBAaHUE IOJKHOCTH, MOANUCH, WHHUIIUAJIBI
U  Qamuius  JMUa,  yTBEpAMBIIEro  JIOKYMEHT, JaTra  YTBEp)KIEHUS,
HanpuMep:

YTBEPXJAIO
IIpencenarens TeppUTOpUATBEHON
M30UPATEIILHON KOMUCCUM MYHUITUTIAIBHOTO
paiioHa benopenkun pamox
JUYHAs MOJNUCh WHUILMANBI, HaMUIHUs

JlaTa

[Ipu yTBEpKIEHUHU NOKYMEHTa MOCTAHOBJIEHUEM, IMPOTOKOJIOM, PELICHUEM,
pacniopsbkeHreMm rpud  yrBepxkaeHuss coctour w3 cioBa YTBEPXJIEH
(VTBEPXIEHA, VYTBEPXJIEHbI wmm VYTBEPXJEHO) (6e3 kaBbIuek)
NpPONMUCHBIMA ~ OyKBaMM, HAWMEHOBAHHWS  YTBEP)KJAIOIIEr0 JOKyMEHTa B
TBOPUTEIBLHOM MaJEXkKe, €ro JaThl U HOMEpa, HAIPUMED:
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YTBEPXJEH
pelIeHUEM TEPPUTOPUATIEHOMN
n30MpaTeIbHOM KOMUCCHUH

ropoJickoro okpyra ropoj Crepiauramax
ot 15 denpansg 2015 r. Ne28

I'pud yTBepkaeHus pacmojararoT B NPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTBepkmeHHs MOMyCKaeTCS IEHTPUPOBATH AJIEMEHTHl OTHOCHTEIHHO
CaMOM JUIMHHOM CTPOKH.

3.3.11. VYxka3zaHus M0 UCTOJHEHHIO JOKYMEHTa (PE30JIIOIHs).

VYKkazaHus MO HCIOIHEHUIO JOKYMEHTa MOTYT OBbITh HANUCaHbl OT PYKHU
npencenareiaem TUK na otnensHoM nmucte hopmata A6 (105x147), npusnokeHHOM
K JOKYMEHTY. YKa3aHWs [0 HCIOJIHEHHUIO JOKYMEHTa BKIIOYAIOT (pamMmimu u
WHULMAJIbl UCTIOJTHUTENEH, PU HEOOXOAUMOCTH — COJEPKAHUE MOPYUYEHHUS, CPOK
WCIIOJTHEHUSI, IOJIMUCh PYKOBOJUTENA U JIaTy, HAIPUMED:

l'apunosy P.3.
SAxynosy P.A.

[Ipomry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JIngHast moanuch
JlaTta

VYkazaHus 10 UCTIOJHEHUIO TOKyMEHTa, OOPMIICHHBIC Ha OTACIIEHOM JINCTE,
MPUKPETUBIIOTCS K JOKYMEHTY, K KOTOPOMY OHHU OTHOCSTCS, U BMECTE€ C HHUM
TOJIIITMBAIOTCS B JIETIO.

3.3.12. 3aroyioBOK K TEKCTy TOKYMEHTA.

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €0
coJiep>kaHre U OBITh COTJIACOBAH C HAMMEHOBAHUEM BHJIA JIOKYMEHTA. 3arojoBOK
MOKET OTBEUYaTh Ha BOTIPOCHI:

«0 ueM (0 KoM)?», HarpuMep:

PEIIEHUE
O pacnipeneneHnn 0053aHHOCTEN YWICHOB .....

«4ero (kKoro)?», HanpuMmep:

JIOMKHOCTHOM perJaMeHT BeAyIIero KoHcyabTanTa B.B. 3Be3ioukuna

AKT — O06 yHUUYTOXEHUU TOKYMEHTOB C UCTEKIIIMMHU CPOKAMH XPaHEHUS
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3aroJIoBOK COCTaBJISICTCS JIMOOM, I'OTOBAIIKUM IIPOCKT JOKYMCHTA.

JlokymeHTsl, odopmieHHble Ha Omankax Qopmata AS, ykazaHus IO
UCTIOJIHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arIaBIUBaIOTCS.

3aroyioBOK, COCTOSALIMN W3 JABYX M 0oJjiee CTPOK, Ie4YaTaercs 4yepe3 OJIUH
MEKCTPOUHBIM WHTEpPBaJl, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJiOBOK
pacrojaraeTcsi Ha TMEpBOM JIHCTE HaJ TEKCTOM JOKYMEHTa MO LIEHTPY, a MpH
oopmileHnH MrUCcbMa — OT TPaHUIlBI JieBoro nosst. [lucema, cocrosimue u3 0AHOTO
a03aria, copeprkariero He 0oyiee 5 CTPOK, HE 03arJIaBIMBAIOTCA.

3.3.13 OTmeTKka 0 KOHTpOJIe

OTMeTKa 0 KOHTpPOJIE MPOCTABISAETCS HA JOKYMEHTaX, MOCTaBJICHHBIX Ha
KOHTPOJIb, C HCIIOJb30BaHUEM InTamiia «KOHTposib» (MJIM HHBIM CIIOCOOOM) Ha
BEpXHEM IIOJIE JOKYMEHTa CIpaBa, OO Ha OJlaHKE yKa3aHHs IO HCIOJHEHHIO
JIOKYMEHTA.

3.3.14. TekcT JOKyMEHTA.

Texcr nmokymeHTa MOXET OBITh O(QOpPMIIEH B BHUJAEC CBA3HOTO TEKCTA,
TaOJIMIIBI UM COSTUHEHUS ITUX CTPYKTYP.

Texcr JgoKymMeHTa JIOJDKEH  M3JIaraTbCsd Kparko U CHO, ObITh
apryMEHTUPOBAHHBIM, OOECIeYrBaTh TOYHOE U OJHO3HAYHOE BOCHIPUSITHE
cojJieprKalleiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMEHTa [OJDKEH, KaK MpPaBWIO, COCTOSTh M3 JBYX 4YacTew.
B nepBoii YacTuM yKa3bpIBaIOTCS NPUYUHBI, OCHOBAaHUWS, LIEJIM COCTABJICHUA
JIOKyMEHTa, BO BTOPOM — PpEIIEHUS, BBIBOJBI, TPOCHOBI, TPEITIOKECHHUS,
PEKOMEH 1IN U.

TekcT HOKyMEHTa MOXET COAEPXkKaTh TOJBKO 3aKJIIOUUTENBHYIO 4YacTh
(HampuMep, pacropsbKeHHE — PacHopsAIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOUIEH,
MHUCHhMO, 3asBJICHUE — MPOCHOY 0€3 MOSICHEHUS).

B texcTe nokyMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHHWM 3aKOHOAATEIbHBIX,
MHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB, U3JAHHBIX OpraHamu BiacTu Poccuiickoit
®denepanuu, WHBIMA (eepaTbHBIMA TOCYAAPCTBEHHBIMU OpraHAMHU, OpPTaHAMH
rocyapcTBeHHol Biactu cyobekToB Poccuiickoit ®epepanuu, UK Poccun,
UK Pb, TtepputopnaibHOM KOMHUCCHEHN, YKa3bIBAETCI HAMMEHOBAHUE BHUAA
JIOKYMEHTa, HAaUMEHOBAHUE OpraHa, W3/IaBIIETO JOKYMEHT, JlaTa MPUHATHS WU
YTBEPKJICHUSI JOKYMEHTa (CIOBECHO-IIM(POBBIM CIOCOOOM, Hampumep: | siHBaps
2018 r.), ero perucTpallMOHHBIM HOMEpP, a TaKXe 3arojloBOK JOKYMEHTa,
3aKJIFOYEHHBIN B KaBBIYKHU.

TexkcTbl JTOKYMEHTOB OOJIBIIOTO O0BeMa, Hampumep, HHCTPYKIUH,
METOIMYECKUX PEKOMEHIAUMKA, MOTYT JEJIUThCS Ha pa3feibl, MOAPa3Aeiabl U
MYHKTHI, KOTOPBIE HYMEPYIOTCS apaOCKuMu u(ppaMu, HarpuMmep:
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1. Pa3znen
1.1. IToppaznen
1.1.1. ITyHKT

A03a11pl BHYTPHU ITyHKTOB HE HyMEPYIOTCSL.

B nuceMax ucnonb3yroT ciaeayromnpe GopMbl U3T0KEHUS:

or l-ro swmuma MHOXecTBeHHOro umcna («[Ipocum  HampaBUTH
uHpopMaruio...», «Harmpasisiem Ha 3aKiII0U€HUE TPOCKT...» U Ip.);

OT 3-ro JMIa €AMHCTBEHHOIO 4Hcia («TeppUTOpUAbHAs KOMHCCHUS HE
CUHUTAET BO3MOXKHBIM...», KTEPPUTOPUATIbHAS KOMUCCHUS MpEIJIaraeT pacCMOTPETh
BO3MOXKHOCTb...»);

Ha OJIaHKaX JOJDKHOCTHBIX JIMI — OT 1-ro jMiia €IMHCTBEHHOrO 4YHcia
(«IIpoury Bac npeacTaBuTh gaHHBIE O...», « CUMTAaI0 BO3MOXHBIM IPUHATH Y4aCTHE
B...»).

B Tekcrax JOKYMEHTOB YIOTPEONAIOTCS  TOJBKO  OOIIETIPUHSTHIC
ab0peBUaTypbl U rpaduUuecKre COKpAICHUS.

[Tpu ynoTtpebnenuu B TekcTe (haMUIIUI JIMLl MTHULIMAJIBI YKa3bIBAIOTCS TIOCIIE
bamunuu.

I'padbl ¥ CTpoKHM TaONULBI AOKHBI MMETh 3arojOBKH, BBIPAKEHHbIE
CYIIECTBUTEIFHBIM B HWMEHHUTENBbHOM majnexe. [lom3aronoBku rpad u CTpoOK
JIOJKHBI OBITH COTJIACOBaHBI C 3arojoBkamu. [IpomomkeHne TaOIUIBI HA HOBOM
JUCTE BCErJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (MM HOMEpPOB Tpad B
ciydae, eciy rpadbl TabJIMIBI HA TIEPBOM JIUCTE MPOHYMEPOBAHBI).

3.3.15. OrmeTka 0 NPUIIOKEHHUHU.

OTMeTKa 0 HAJIMYUH TIPUIIOKEHUH pacoiaraeTcsi OT TPaHMIIbI JIEBOTO TOJIS
IOCJIe TEKCTa Mepe/1 MOIMHUCHIO.

Ecnu JOKyMEHT uMeeT MPUJIOKEHHUsS, Ha3BaHHBIC B TEKCTE, OTMETKa 00 HX
HaJTu4uuu 0OPMIISETCS T10 CaeAyroIIei hopme:

[Tpunoxxenue: Ha 17 1. B 3 3K3.

Ecnmu nokyMeHT wuMeeT NpUJIOKEHUs, HE Ha3BaHHbIE B TEKCTE, HX
HAaUMEHOBAHUSI HEOOXOJIWMO TEPEUUCIUTh TOCJIe TEKCTa JOKYMEHTa TMepen
MOJIHUCKIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAKJAOM MPUIIOAKEHUHN U KOJIMYECTBA
AK3EMIUISPOB, PH HAJTUYMU HECKOJIBKUX MPUIOKEHUN UX HYMEPYIOT, HAIpUMED:

[Tpunoxenue: 1. Ilomoxenue o0 sxcnepTHOM KomMuccuu Ha 10 1. B 1 3Kk3.
2. Tlpumepnast HOMEHKIaTypa fen Ha 25 1. B 1 9K3.
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Ecan ITPHUIIOKCHUSA C6p01HIOpOBaHBI, TO KOJIHUYECCTBO JIMCTOB HE

yKa3bIBaeTCsl.
Ecnu mpuiioxkeHue HampaBisieTCsi HE BO BCE YKa3aHHBIE B JIOKYMEHTE
azpeca, TO OTMETKa O HATMYUHU HPUIIOKEHHUS 0hOpMIISETCS MO clenyomen Gpopme:

[Tpunoxenue: Ha 15 1. B 3 3K3. TOIBKO B IIEPBBIN aapec.

Ecnmm x pokymeHTy mnpwiaraercsit Ipyrod JOKYMEHT, TaKKE€ HMEIOIIUN
IPUJIOKEHUE, TO OTMETKA O HAJIWYMM MPWIOKEHUS OQOPMIISETCS CIEAYIOLUM
obpazom:

[Ipunoxenue: MHUCHMO [lenTpanbsHOM n30UpaTeIbHOM KOMHUCCHUHU

PecnyOonuku bamkoproctan ot 05.11.2015 Ne745/01-08 u
IIPUJIOKEHUE K HEMY, BCETO Ha 12 1.

Ecnu npuniokenueM sBiseTcsi 000COOJEHHBI AJIEKTPOHHBIA HOCHUTENb
(KOMIaKT-IUCK, Usb-Quien-HaKkomuTe b 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu 3TOM Ha BKjIanblle (KOHBEPTE), B KOTOPBIM MOMEIIAETCS HOCUTEINbD,
YKa3bIBAIOTCS HAaWMEHOBAHUS JOKYMEHTOB, 3allMCaHHbIX Ha HOCUTENb, HMEHa
Gbaiinos.

B mocTaHOBIEHUSIX W PACTIOPSDKEHUSX CBENCHUS O HaJMYUW TPUIIOKEHUH
YKa3bIBalOTCS B TEKCTE, HAIIPUMED:

«Pa3paboTtath M MNpeACTaBUTh MNPOEKT IUTaHA 1O (opMme, YKa3aHHOU
B NpUJIoKeHUU Nely.

Ecim B JOKyMeHTE, K KOTOPOMY OTHOCHUTCS IPHJIOXKEHUE, OHO
HE YTBEP)KJaeTcsl, a MPOCTO COJIEPIKUTCS CChUIKA HAa HEro, TO B IPaBOM BEpXHEM
YIJy YKa3bIBA€TCs, K KAKOMY PEUIEHUIO MPUIIOKEHUE OTHOCUTCS, HATPUMED:

[IpuiioxxeHue K pereHuro
TEPPUTOPUATIBHON U30UpPaATEIHLHON KOMUCCUU

Pecny6mku bamkoprocran
ot 11 suBaps 2015 r. Nel5/3 -4

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHUN OHM HYMEPYIOTCs, Harpumep,
npunoxenue Nel, npunoxxenue Ne2 u tak ganee.

3.3.16. Iloamucs.

B cocra moamucu  BXOIAT: HAaMMEHOBAaHHWE  JOJDKHOCTH  JIMIIA,
MOJIMMCABUIET0 JOKYMEHT, €r0 JIMYHAs MOIMHUCH, KOTopas o(OpMIISETCS] CUHUMU
WIN YEPHBIMH YE€pHUIIAMH, paciin@poBKa NOAMUCH (MHUIUABI, (paMuIus).
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Ecnu gokymeHT odopmiisieTcs Ha OJIaHKE TEPPUTOPUATBHOW KOMHUCCHUH, TO

PEKBU3UT BKIIOYa€T HAUMEHOBAaHHE JIOJUKHOCTH JIUIA, IOJAMHUCHIBAIOIIETO
JOKYMEHT, €ro JHWYHYI0 TOJMNHCh, paciiupoBKY TMOANUCH (MHULMAIBI U
bamunmio), Hanpumep:

HpeI[CCI[aTeJ'IB JUYHas IMoAITMCh HWHHUIUAJIbI, Cl)aMI/IJII/IH

Ecnu nmomkHOCTHOE JMIIO, MOANKUCH KOTOPOTO 3aroTOBJIIEHA Ha MPOEKTE
JIOKyMEHTa, OTCYTCTBYET, TO JTOKYMEHT MOJAMHUCHIBAET €r0 3aMECTUTEINb WU HHOE
JUI0, WCHOJHsAoMEe ero o0s3aHHOCTH. [Ipu 3TOM 00s3aTeNbHO YKa3bIBaIOTCS
dakTHdeckas TOJDKHOCTh JIMIA, TOIMMCABIIECTO JOKYMEHT, €TI0 HWHHUITHAIBl |
bamumnus.

He nmomyckaercs TOAMHUCHIBATH AOKYMEHTBHI C TIPEIJIOTOM «32» WIH
MPOCTaBJICHUEM KOCOW YEpPTHI Mepel HANMEHOBAaHUEM JTOJKHOCTH.

Ecnu nokymeHT odopmiisieTcs He Ha OJ1aHKe, TO PEKBU3UT COJIEPKUT MOITHOE
HAUMEHOBAaHUE JIOJDKHOCTH JIMIIA, TOJIUCABIIETO JIOKYMEHT, €ro JUYHYIO
MOJIMKCH, pacIMGPOBKY MOAMUCH (MHUITUAIBI U (HaMUITUIO), HATTPUMED:

3aMeCTUTEIb NPEACEaATEI
TEPPUTOPUATBHON U30UpaTEILHON

PecnyOnuku baikoproctan JIMYHAS TTOAUCH WHULHAITBI, (haMIITHs

IIpu moamucanvu AOKYMEHTa HECKOJBKMMHU JOJDKHOCTHBIMHU JIMI[AMHU KX
MOAIUCH  PACIOararTCsd OJHA MOJA JOPyrou B  IOCIENOBATEIBHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMON JI0JKHOCTH, HAITPUMED:

[Ipencenarens JIMYHAs NOJITNCH WHULMANBI, (haMUITHS
['aBHBIN OyxTranTep JINYHASA TTOAINCH WHULHABI, (DaMUITHS
[Ipy noanmucaHuM JOKYMEHTAa HECKOJBKUMH JIMIAMHU, 3aHUMAaIOIIMMU
paBHbIE  JIOJDKHOCTH, MX TMOJMNHWCH  paclojiaraloT Ha OJHOM  YpPOBHE.
Hanpumep:
3aBeAyIOUIM TPaBOBBIM OTAEIOM 3aBenyrouui

OpraHu3allMOHHO-METOANYCCKHUM
OTACIOM



18
JINdHasg IoAINNCh HWHHIHAJIbI, (I)aMI/IJ'II/IH JIMdHasig IoAIMNCh HWHHIIHUAJIbI, q)aMI/IJII/I}I

B nokyMeHTe, TOATOTOBJIEHHOM KOMHUCCHEH, TOAUCH PACIIOaratoTcs oOqHa
nox apyroii. [lepBeIM yKa3wpIBaeTCs MpeaceaaTe b KOMUCCUH, a (aMUTUN WICHOB
KOMHUCCHUH PACIOJIaratoTcs B ajihaBUTHOM IOPSIIKE, HATIPUMED:

[Ipencenarens TUK JIMYHAS OAUCH WMHUIHANbI, paMuIus
Yneurst TUK JIMYHAs NOAMIUCH WHULUANBI, (haMITHS
JINYHAS ITOAINCH WHULUANBI, (haMIITHS

3.3.17. T'pud cornmacoBaHus.

I'pud cormacoanusi coctoutr u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
MPOMMUCHBIMA ~ OyKBaMH, HAWMEHOBAaHWS JIOJDKHOCTH JIMIAa, C KOTOPBIM
COTJIACOBBIBACTCS IOKYMEHT (BKJIIOUAsi HAMMEHOBAHUE OpPraHU3aIMu), €r0 JTUYHOMN
MOANUCH, pacliuPpOBKY MOANMKUCH (MHULMANBI, (aMUIUsA) U JaThl COTJIaCOBaHUS,
HaIpuMep:

COI'JTACOBAHO
npeacenaTeab TePPUTOPUATIHLHOM
n30upaTeIbHOM KOMUCCHH
Pecny6iuku bamkoproctan

JUYHAS MMOJANNUCh WHHITUAIBI, (pamMuIus
Jlata

Ecnu cormacoBanme OCyIIECTBISIETCS TMPOTOKOJIOM, MMUCHMOM WJIH JAPYTHM
JIOKYMEHTOM, TO COTJIACOBaHUE O(OPMIISIETCS CIAEAYIOITUM 00pa3oM:

COI'NJTACOBAHO
MPOTOKOJI 3aCEIaHUsI DKCIIEPTHOM KOMUCCUU
TEPPUTOPHUATHBHON M30MPaTEILHON KOMUCCHI

ot 06 derpasis 2015 r. Ne2
WJIH:

COT'JTIACOBAHO
nuceMo Pocapxusa
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cornmacoanus pacronaraercs moj pekBusutoM «Iloanmuce» B JIeBoM
HIKHEM T10JIe IOKYMEHTA.

3.3.18. Busza.

BryTpennee cormacoBaHune mpoeKTa JTOKYMEHTa O(OpMIISETCS BHU30M.
Buza BKITIOYaeT MOANMUCH BU3UPYIOMIETO, pacmi(PpOBKY TOANMUCH (MHHUITHAIHI,
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bamuwmus) W AaTy, OpU HEOOXOIUMOCTH MOXET OBbITh yKazaHa JOHKHOCTh

BU3UPYIOLLET0, HAPUMED:

PykoBogutens KOHTpOoIbHO-PEBU3MOHHOM CITYXKOBbI
JUYHAs TOAMUCh  HWHULUAJBI, GaMuIns
JlaTta

[Ipn HanuuuMu 3aMe4aHW K JOKYMEHTY BH3a O(DOPMIISETCS CIIEAYIOIUM
oOpazom:

3aMedaHus NpuiararoTcs
PykoBoautens KoHTpOJIbHO-PEBU3UOHHOMN CITY>KObI
JIAYHAsA MOAIHUCH WHUIUANBI, (DaMIITHS
Jlata
3aMeuaHuss  HW3JaraloTcsi Ha  OTACIBHOM  JIUCTE€, MOJANMMUCHIBAIOTCS

Y TIPWIATAKOTCS K IOKYMEHTY.

JlommyckaeTcst TONMCTHOE BUSUPOBAHUE JOKYMEHTOB U MPHUIIOKEHUN K HUM.

Ecnu noyinHHUK JOKYMEHTA OCTAETCS B TEPPUTOPUATLHON KOMUCCUH, BU3bI
IPOCTABIIAIOTCS B HIJKHEM YacTh OOOpPOTHOW CTOPOHBI MOCIJIEJHEro JIMCTa
ITOJJIMHHUKA JIOKYMEHTA.

Ha nokxyMeHTe, MOJIMHHUK KOTOpOro nomiexkut otnpaBke u3 TUK, Bu3bl
IPOCTABJISIFOTCA B HWIKHEW 4YacCTU JIMLIEBOM CTOPOHBI ITOCJEAHErO JMUCTA KOIWHU
OTHPABISAEMOI0 TOKYMEHTA.

[Topsimok BU3MPOBAHUS TOCTAHOBICHUN W PACHOPSIKECHUHN TMpelcenaTens
n30MpaTeNbHOM  KOMHUCCHMM  YCTAaHOBJIEH B  COOTBETCTBYIOLIMX  pazienax
HNHcTpykumm.

3.3.19. TIleyats.

[leyatp 3aBepsieT NOMIMHHOCTH IOANMCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTAX,  YAOCTOBEPSIOIIMX  MPEAYCMOTPEHHBIE  MPABOBBIMHU  aKTaMHU
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI WM (UKCHUPYIOIIUX (DaKThl, CBSI3aHHBIC C
(bUHAHCOBBIMU CPEJICTBAMHU, & TAK)KE HA MHBIX JOKYMEHTAaX, MpeyCMaTPHUBAIOIINX
3aBEPEHUE TTONIMHHOW MOIITUCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMYHOU
MOAIKUCHU JTOJDKHOCTHOTO Juua. [leyaTs MOXKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUS
JIOJKHOCTH JIALA, TOANMCABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHU(MHUIIUPOBAHHBIX (HOPM,
nevyaTh CTAaBUTCS B MecTe, 0003HaueHHOM OoTMeTKOM «MID» min nHbIM 00pazoMm.

3.3.20. OtMmeTKa 0 3aBEpEHHUH KOIIHH.

JInsi 3aBepeHUsT COOTBETCTBHUS KONHMM JIOKYMEHTa MOJJIMHHUKY HUXKE
pekBuszuta «lloammce» MpoOCTaBISETCS OTMETKA O 3aBEPEHUM KONUU —



20
3aBCPUTCIIbHAsA HaAIIHMChb «BCpHO», AOJDKHOCTE JIMIIA, 3aBCPUBIICTIO KOIIUIO, €T0

JIN4Hasg 1oAIImcChb, pacmm‘ppOBKa MOAIINCHU MU JaTa 3aBCPCHHA, HAITPHUMCP:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30UPATEITHLHON KOMUCCUI
Pecny6sinku bamkoprocran

JUYHAas NOJIUCH UHUIMAIBI, (paMuus

Jlata

[Ipn HeoOXoaUMOCTH TpPU 3aBEPEHUH KOIMUU JOKYMEHTa MOXET OBbITh
IIPOCTaBJIECHO BpEMs 3aBepeHus (HampuMep, pu 3aBEPEHUN KON IPOTOKOJIOB 00
UTOTaX roJ0COBaHUs, pe3yJIbTaTaXx BHIOOPOB).

IIpy mepecslIKe KOIMU AOKYMEHTA B IPYTrH€ OpraHU3alliy WIA BblAYe ee
Ha PYKU 3aBEPUTEIIBbHAS HAAIUCH YAOCTOBEPSIETCS MEYATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KONMUN MOTYT OBITH IPOHYMEPOBAHBI, OTMETKA O
3aBEPEHHH KOIMU MOXET OBITh JOMOJIHEHA YKAa3aHUEM KOJUYECTBA JUCTOB KOIHUU.
Jlonyckaercst 3aBepsTh OTMETKOM «BepHO» KaXAbld JUCT MHOTOCTPAHUYHOU
KOIIMU JIOKYMEHTA.

Ecnn xomusa BblHaeTcs Ui INPEACTABICHUSA B JPYTyI0 OPraHU3aLMIO,
OTMETKA O 3aBEPEHHUM KOIMU [JONOJIHACTCA HAIIHUCBIO O MECTE€ XpaHECHUs
JIOKyMEHTa, C KOTOpOro Oblja H3rOTOBIEHA Komus, Hanpumep: «l[logmnHHMK
nokymenta Haxomutcs B THUK MP  baiimakckuii pailon PecnyOnuku
bamkoprocran B nene No ... 3a ...roa» U 3aBepsAETCS MEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 WCHOJSHUTENE BKJIOYAeT B ceOst (paMHIMIO, UM U OTYECTBO
UCIIOJIHUTENIS, HOMEP ero TenedoHa ¢ KogoM peruoHa. OTmeTka 00 MCIOTHUTENE
MOKET JOMOJHIATHCS HAaMMEHOBAHUEM JIOJDKHOCTH M DJIEKTPOHHBIM aJpecoM
ucnogHuTenss. OTMETKy 00 HCIOJHUTENE pacrojarairoT Ha JIHUIEBOW WU, MpU
OTCYTCTBHM M€CTa, Ha OOOPOTHOM CTOPOHE MOCJIETHETO JIUCTA JOKYMEHTA B JIEBOM
HUKHEM YTy pasMmepoM mpudra 10 myHKTOB, HarpuMmep:

IOcymnoB Unbiar A#ipatoBnd, Ii1.CIEMUATINCT OTAeNa HHGOpMannu

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OrmeTKka 00 UCTIOJTHEHUH JOKYMEHTA.

OTtmeTka 00 UCIOJHEHUH JIOKyMEHTa M HallpaBICHWHU €ro B Jel0
BKJIIOUAET CIICIYIOIINE JaHHBIC: KpaTKUE CBEJCHHsS 00 WCIIOJIHEHWH JOKYMEHTa
(mpy  OTCYTCTBHHM JOKYMEHTA, CBHJETEILCTBYIOIIETO OO0 WCIOJIHEHUH), HaTy
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N HOMCPp HMCIOLICTOCA AOKYMCHTA 00 HCIIOJIHCHHUH, CJIOBA «B ACI0», Aary,

MOAIINCH IMPpeACCAaTCIIA TGppHTOpHaHbHOﬁ KOMUCCHH.

4. Opranuzanus padoTsl ¢ OTHPABJISIEeMbIMUI
(ucxoasiMMHu) JOKyMEHTAMU

4.1. Pabora ¢ oTnpaBisieMbIMHU (MCXOSIIMMU) U3 U30HMpaTeIbHON KOMUCCUU
JIOKyMEHTaMH BKJIIOYAET UX PETUCTPAIUIO, TPOBEPKY MPABUILHOCTU OPOPMIICHUS,
B TOM YHCJI€ HaJU4M€ MOJHOTO ajpeca M ero TOYHOCTb, HAIWYHUE IMOITMHHOU
MOJIMUCH (JIJIs1 SJIEKTPOHHOTO JTOKYMEHTa — MPOBEPKa MOUIMHHOCTH 3JICKTPOHHON
MOJIMCH), BU3 KOOPAMHATOpPA, WCIOJHUTENS] W COUCTIOJIHHUTENEH, Ipyrux
HEOOXOMMBIX 3JIEMEHTOB 0(OPMIICHHS, YKA3aHHBIX MIPUIIOKEHUH, U OTIPABKY.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh yKa3aHUs B MHUCbME (B TOM YHUCIE
CONMPOBOJUTEIILHOM)  WJIM  CIMCKE  PACChUIKM  PEKBU3UTOB  IOJIydaTels
KOPPECIOHCHIIUU, @ B HEOOXOJMMBIX CIy4yasX €ro ImodtoBoro (renerpadHoro)
azipeca HeCceT UCTIOJTHUTENb JOKYMEHTA.

4.2. Ortnpaeka mokymeHToB u3 THUK ocymectBisercs: denbaberepckoit
CBA3BIO, MOYTOM, Mo Tenerpady, kananam cBsizu ['AC «BwiOopb», cpencrBamu
ANIEKTPOHHOM MOYThI, KaHajlaM (PaKCUMWIbHOW CBA3M, ceTh HHTepHET wuim
HApPOYHBIM.

Pemenne o cnocobe AOCTaBKM JOKYMEHTa, a TaKKe O HEOOXOAMMOCTH
JIOCBUIKUA aJipecary MOJUIMHHUKA JOKYMEHTa Ha OyMa)KHOM HOCHTENe B Cliydae
OTIIPaBKU JOKYMEHTa CPEICTBAMHU JIEKTPOHHOM MOYTHI, 0 (DaKCUMUIIBHOU CBS3H
wii cetn VHTepHeT TpPUHUMAET WCIOJIHUTENh IO COTJACOBAHUIO C
PYKOBOAMTENEM MW30MpaTeIbHOW KOMHCCHHM, OTBEYAIONIMM 32 HCIIOJIHEHHE
JTIOKYMEHTA.

4.3. Tlpu odbopmiieHnn OTHpaBIsEMbIX (MCXOSANINX) MUCEM U TEJErpaMM
UCIIOJIHUTENb ~ YKa3bIBa€T TIOJNHBIM TMOYTOBBIA  (BKJIOYAsl HWHIEKC) ajapec
OpraHu3aliy UK TPaxKJaHHA.

4.4, Vcxopsme TUChMa HAMPaBISIOTCS 3a TMOJNMUCHI0 TpeaceaaTes
TUK, B ero oTCyTCTBHE — 3a TOJMUCHIO 3aMECTUTEIN TMpeaceaares WA HHOTO
yieHa THUK, ucrionssromero o0s3aHHOCTH MpezcenaTes, Ha OJaHKe TUchMa.

4.5. TloamucaHHbIE MHChbMA M TEJIErPaMMBbl PETHCTPUPYIOTCS B JKypHaJe
HCXOIAIIEN KOPPECITOHICHIINH.

Ecnu ortnpaBnsieMbril  (MCXOJAIIMI) JOKYMEHT SIBJIISIETCS OTBETOM Ha
BXOMSIIANA JOKYMEHT, HEOO0XOJUMO TMPUOOIMUTh TMOJIMHHUK  BXOSIIETO
JIOKYMEHTa K KOITUH OTIPABIIIEMOTO TOKYMEHTA, OCTAIOIIEHCS B Jelie.

4.6. JlokyMeHTaM NPUCBAMBAETCS UCXOIALIUNA HOMEP, KOTOPBIA COCTOUT
U3 TIOPSAJKOBOIO HOMEpa JIOKYMEHTa M MHJAEKCa JieJla M0 HOMEHKJIAType Jed,



22
Pa3acIICHHBIX KOCOM qepTOﬁ. HCXOI[}IH.II/II‘/’I HOMCP YKa3bIBACTCSA TAKKC Ha KOIIMH

JOKyMEHTa, ocrarouieica B gene. Hymepanusa wucxogsmmx JOKYMEHTOB
OCYILECTBIISIETCSA B MPEJIeNIax KAJIEHIapHOTO ro/ia.

[Ipu perucTpanuu UCXOASAIIETO JOKyMEHTa B JKypHale 0O0s3aTeNIbHO
YKa3bIBAIOTCS CIEIYIONINE PEKBU3HUTHI: JaHHbIe 00 anpecare (pammunus, wums,
OTYECTBO (DM3MUECKOTO JIMIa WIM Ha3BaHHME OpPTraHHU3aIlil, MECTOHAXOXXICHHE
NoJIy4aresisa), a TaKXKe KpaTKOe COJEpkKaHUE JOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTa M JIUCTOB MPHWIOKEHUS, KOJIMYECTBO 3SK3EMIUISPOB,
UCIIOJIHUTENb JOKYMEHTA, €ro COHUCIIOJHUTENM, KEM OH NOAMNUCAaH, a TaKke
OTMETKa 00 UCIOJIHEHUH JOKYMEHTA.

4.7. Ornpaska ucxoasmux gokymeHtoB B LIUK Poccuu, UK Pb mo
kaHanaMm cBsizu 'AC «BbIOOpBDY OCYIIECTBISETCA MpeaceaaresieM (CeKperapeM)
THUK nin OTBETCTBEHHBIM 32 BEJICHUE AEIONPOU3BOJICTBA.

JIOKyMEHTBI 10 BOIIpOCaM dbopmHpoBaHUS YUK
U OCYIIECTBICHHUS] UX (PUHAHCUPOBAHMSI, HATPaKICHUS M TOOLIPEHUS YIECHOB
YUK, cBeneHuss O YUCIEHHOCTH wu30upartened, y4acTHHKOB pedepeHayMa B
0053aTE€IbHOM TOPSAKE HAMPABISAIOTCS (PENbIbErepcKo CBSA3bIO, MOYTON WM
HapOYHO.

WNHble TOKYyMEHTHI MOTYT OBITH OTIpPAaBIEHBI (DENbIBErEPCKON CBSA3BIO WM
oyToM 1o ykazanuto npeacenarens TUK.

4.8. Jlna mepenayn WCXONAIIETO JOKyMeHTa mo kaHaiam cBsizu ['AC
«BBIOOPBI» WM AJIEKTPOHHOM TouTOM ceTu MHTEepHET, OTnpaBisieMblii TOKYMEHT
oopmiiieTcss B COOTBETCTBUM C TpeOoBaHUsSIMU WMHCTpyKuMM TmOocie HX
perucTpanuu.

4.9. Tlpm otmpaBke TenerpaMMmbl Oojee dYeM B 4YeThIpe ajapeca
oopMisieTcss TOAJUMHHUK, KOMUS M JBa JK3EMIUISIpa MOANKMCAHHOIO CIHCKa
PACCBUIKH C YKa3aHHEM MOJIHBIX MOYTOBBIX (BKJIIOYAsi TOUYTOBBIN MHAECKC) aJpECOB.
Ha tenerpad nepenaroTcst MOJUIMHHKUK C OJTHUM 3K3EMIUIIPOM CIIHUCKA PACCBUIKH U
KOIIMS TeJIErpaMMBbl, KOTOPasi C OTMETKOM O Ilepefade TeslerpaMMbl BO3BPAIACTCs
B THUK m BmecTe CO BTOPBIM 3K3EMILUISIPOM CIUCKAa PACCBUIKM MOAIIMBAECTCSA B
JETI0.

4.10. Ilpu ornpaBke muchbMa 0ojiee 4eM B YETHIPE aJpeca COCTaBIACTCS
CIIUCOK pAaCCBUIKM YCTaHOBIEHHON QopMmbl (mpunoxenue Ne §), KOTOpbIH
MOANMCHIBAETCS MTPEACENATEIEM, B €M0 OTCYTCTBUE — 3aMECTUTENEM MPEACEAATENS
nu uabiM uieHoM TUK, ucnonnstomum obs3annoctu npencenarens THUK. Tocne
pEerucTpallid  MUCBMO  THPAXUPYETCS B  HEOOXOJUMOM  KOJIIMYECTBE U
OTIPABIAETCA.

Ecniu nucbmMo unm TenerpaMMa HampaBisieTcsl He OoJjiee 4eM B UeThIpe
aapeca, TO ITOANUCHIBACTCS KaXKIbIM IK3EMILILAP.
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4.11. OrtmnpaBka JOKYMEHTOB IPOM3BOJUTCS €KETHEBHO B Yachl paObOTHI

THUK, kxpome BBIXOJIHBIX U HEPAOOUUX MPaA3THUYHBIX JHEH.

[Topsaok OTHpaBKM HCXOAAIIUX JTOKYMEHTOB IIOCJIE OKOHYaHHSA pabovero
THS, B BBIXOJHBICE U Hepabouue Mpa3IHUYHbIC THH, B IEPHOJ] MOATOTOBKU U
IIPOBENCHUS M30MpPATEIbHBIX KaMIaHUN ycTaHaBiuBaeTcs mnpencenarenem TUK
6o omnpenensiercs pemennem TUK.

4.12.  ]JIoKyMEeHTBI C OTMETKONH O CPOYHOCTH JTOCTaBKU «Becbma cpouHO»
U «CpouyHo» 0opMIIIOTCA HE3aMEIUTENbHO, OTIPABISIOTCS M0 KaHAIaM CBSI3U
I'AC «Bp100pbI», kKaHaaM (paKCUMHIBHOM CBsI3U, ceT VIHTEpHET, HAPOUHBIM WIIN
nepetaroTcs B oTaeN (PeIbaberepCKon CBA3M ISl JOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
otnpasistoTcss 1o kaHanam cBsizu ['AC «BbpIOOpbl» WM TiepefaroTcss B OTIET
JIOCTaBKU (EIbABErepCKOM CBSI3H, TJI€ OTIPaBKa OCYLIECTBISAETCS B COOTBETCTBUU
¢ rpa)vKOM BBITIOJTHEHUS! MapIIPYTOB B ONTUMAJIbHBIE CPOKHU.

4.14.  ]JloKkyMeHTbI, HampaBJII€MblE IpaKAaHaM IO JOMAalIHEMY aJipecy,
OTIPABISIIOTCSL  4Y€pe3 IOYTOBOE OTHAEIEHUE CBS3M IPOCTHIMU MOYTOBBIMU
OTIIPABJICHUSMH WJIY 3aKa3HBIMU TUCBMaMHU.

4.15. JIoKyMeHTBI, TiepeiaBaeMble MO KaHaiaMm (PaKCUMHJIBHON CBS3H,
PETUCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM JUJISl UCXOSAIINX JOKYMEHTOB.

4.16. OrmpaBnsiemMble  (MCXOIAIINE) TOKYMEHTHI, O(QOPMIICHHBIE C
HapylmieHueM TpeOoBanuii WMHCTpykuMM, K OTHpaBKE HE MNPUHUMAIOTCA U
BO3BpAIIAIOTCS] UCHOTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HeciyXeOHOTo
XapakTepa, B TOM YHCIIE JUYHASI KOPPECTIOHAECHIIMUS, K OTIPAaBKE HE IPUHUMAETCS.

4.17. Bu30BbIe KOMUM HCXOIAIIUX JTOKYMEHTOB TOMEIIAIOTCS B JIEJI0 B
COOTBETCTBUM C HOMEHKJIATYpOU JeJl TEPPUTOPUATIBHON KOMHUCCHHU.

5. OcobGenHocTH paGoThI ¢ 0OpaANIEeHUAMH TPAMKIAH.
Opranu3anus JAYHOTO MpuemMa’

* Pabora ¢ oOpamleHMSAMH W OpraHu3alusl JUYHOTO MpHeMa TPaKAaH MOTYT PerjaMeHTHPOBATHCS
OTIENBHBIM JOKYMEHTOM (MHCTPYKLHUEH, MOJOKEHHEeM, NOpsIKOM M T.1.). He sBiseTcs oOpameHnem
TEKCT, He WMEIOIUi cMbicna (OeccolepKaTenbHblii), THO0 HANPaBISEMbIH JUIS O3HAKOMJICHUS, JINOO
CoJiepKalMid TIO3/[paBiieHre, COOOJIE3HOBAaHUE WIIM OIICHKY JESTEIbHOCTH M HE COOTBETCTBYIOIIMHN
TpeOOBaHUIM, NPEABSIBIIEMBbIM (enepanbHbIMU 3aKoHaMH «OO0 OCHOBHBIX TapaHTHSAX H30MpaTeIbHBIX
mpaB W mTpaBa Ha ydacTue B pedepernmyme rpaxnan Poccuiickoit @enepannmn», «O mopsake
paccMoTpeHus oOpameHwid TpaxkmgaH Poccuiickoit @Pemepanum», «0O06 obecrmedueHHH A0CTyma K
MHQOpPMaLMK O NESTEIBHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYMpPaBICHHUS» K
3arpocaM HHPOPMAaIHH.
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5.1. Opranuzamus paboTel ¢ OOpallleHUs MU TpakJaaH OCYILECTBIISIETCS

B COOTBETCTBUU C pazfenoM 2 MHCTpYKIMU ¢ yueToM OCOOEHHOCTEH, YKa3aHHbIX B
JTAHHOM pa3Jelie.

5.2. Ilucemennwsie oOpameHus TrpaxnaH (maiee —  oOpareHus),
noctynusmmre B TUK, peructpupyrorcs ¢ UCIOIb30BaHUEM KypHAJIA OTAEIBHO OT
JIpYruX BUIOB JOKYMEHTOB HE MO3JHEE TPEX IHEW C MOMEHTa NOCTYIUICHUS.
OOparieHus, Kacaronyecs: HapylIeHUd U30MpaTeNbHBIX MpaB TPaxkIaH B MEPHUOA
MOJTOTOBKM U MPOBEACHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JEHBb
nocryrienus: B TUK.

5.3. Ilpu BCKpBITUM KOHBEPTOB MPOBEPSETCA HAJUYHE BCEX BIIOXKCHHI.
KoHBepT 00s3aTEIBHO COXPaHIETCS.

OOGpamieHusi, cojepkaliue B aJPECHOM YacTh TOMETKY «JIudaHO»,
paccMaTpHUBaIOTCS B O0OIIEM MOPSAIKE B COOTBETCTBUU ¢ MHCTpyKIMEH.

[Ipu  peructpanum  MHOBTOPHBIX  OOpamIeHUH UM  IPUCBAUBAETCS
OUYEpENHON PETUCTPALMOHHBIN HOMED, B )KypHaJIe fenaercst otMeTka «[IoBTopHO».

Eciu oOpamienre nocTynuio OT KOJUIEKTHBA 3asBHUTENEH, TO MpHU
pEerucTpalnmy B perucTpauuoHHon popMe cTaBUTCs oTMeTKa «KoekTuBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIMN U3 MOPSJIKOBOTO HOMEpa
oOpalieHusi M J1aThl PErHCTpallid, CTABUTCS, KaK IMPaBUJIO, HA TEPBOM JIHCTE
oOpalieHusi B IpaBOM HMKHEM YTJIy WJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepamuss mnocTynuBIIMX —OOpamieHud OCYLIECTBISIETCS B IMpenenax
KaJIEHJApPHOIO ro/1a.

5.5.  3apeructpupoBaHHBIC 00paIlleHUs PACCMATPUBAIOTCS MpeceaaTesieM
THUK, 3areM nocie nepeHeceHus yKa3aHusl 110 MCIOJHEHUIO TOKYMEHTa B KYpHAII
MEPENAIOTCS UCITOJTHUTENSM.

5.6. Oo0pamenus, anpecoBannsie wieHam TUK, peructpupyrorcs B
YCTAaHOBIIEHHOM MOpsJKE, AoknansiBatorca mnpencenaremo THUK, 3arem mocne
NEPEHECEHUsI YKa3aHMsl MO HCIOJHEHUI0 JOKYMEHTa B JKypHaJ MepeaaroTcs
VICITOJTHATEIISIM.

OOparmieHust paccMaTpUBAIOTCSI B COOTBETCTBUM C yKa3aHUSMHU IO
WCIOJIHEHUIO JOoKymeHTa mpencenarens THUK B mnopsake, yCTaHOBIEHHOM
3aKOHOIaTeNbCTBOM Poccuiickont denepannu.

5.7. OOpamieHusi, coJep)Kallue BOIMPOCH, pEIIEHUE KOTOPbIX HE
otHocuTcs K komnereHuuu TUK, nokmaasiBatorcsa npeacenarento THK u no ero
NOPYYEHUI0 B TEUYEHUE CEMHM KaJIGHJApHBIX JHEH CO JHS perucTrpanuu
HaIlpaBJSIOTCA C  CONPOBOJMUTENBHBIM IMCBMOM 32 €ro IMOAMNHMCBIO B
COOTBETCTBYIOIIMA OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIAIY, K
KOMIETEHIIMM KOTOPBIX OTHOCHUTCS pEIICHHE IIOCTaBJICHHBIX B OOpalleHuu
BOMNPOCOB, C YBEAOMJICHHEM 3asBUTENsl O TMepeaapecanuu ooOpamienuidl. B



25
COIIPOBOAUTCIBbHOM IMTMCEME OroBaprBaACTCs IIOPAJO0K HAIIPAaBJICHHA OTBETA aBTOPY

oOparieHus, a Mpu He0OXOIUMOCTH — U B U30MPATENbHYIO0 KOMHUCCHIO.

Ecnu pemieHne mocTaBleHHBIX B OOpallleHUH BOMPOCOB OTHOCHUTCS K
KOMIIETEHLIMH HECKOJBKHUX TIOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMPAaBJICHUS WM COOTBETCTBYIOUINX JOJKHOCTHBIX JIMII, KOMHKS OOpaIieHus B
TEYEHUE CEMU KaJCHJApHBIX JHEW CO [JHSA pErucTpaldd HanpaBisIeTCs B
COOTBETCTBYIOIIAE OPraHbl MM COOTBETCTBYIOIIMM JIOKHOCTHBIM JIULIAM.

5.8. 3ampemaercss  HampaBisATh  OOpallleHHe  Ha  PacCMOTpPEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU JOJIKHOCTHOMY
JUIly, pelleHHe WIn JelcTBue (0e3aelicTBUE) KOTOPBIX OOXKalyeTcs, 3a
UCKIIFOUEHUEM CIIy4aeB, yKa3aHHbIX B 1.6 cT.75 ®enepanbHoro 3akoHa «00
OCHOBHBIX T'apaHTHUSAX M30MpaTENbHBIX MpPaB U MpaBa HAa yyacTue B pedepeHayme
rpaxnad POy.

5.9. Ecam B COOTBETCTBHM C 3allpeTOM, YKa3aHHBIM B Mojapazaene 5.8
WHCTpyKUMK, HEBO3MOXXHO  HAmpaBUTh  OOpallleHue Ha  PacCMOTPEHHE
B TOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJIEHUS WIH JOJKHOCTHOMY
JUILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PELICHHE MOCTaBJIEHHBIX B OOpaIleHUu
BOIIPOCOB, OOpalieHrue BO3BpALIACTCS 3asABUTENI0 C Pa3bsICHEHUEM €ro Ipasa
00XanoBaTh COOTBETCTBYIOIIEE pEIICHUE WIA JEUCTBUE B YCTAHOBIEHHOM
NOPSIZIKE B CY/JIE.

5.10. O6pamenus, nocrynusmme B TUK, paccmaTpuBaroTcsi B CpOKH,
YCTaHOBJICHHbIE NToApa3aenamu 8.5 u 8.6 MHcTpyKuuu.

B mepuon moArotoBku M MpoOBEAECHHS BBHIOOPOB U pedepeHIyMOB CPOKH
UCIIOJTHEHUS OOpAIleHNI YCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHO/IaTEIbCTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Eciu  HeoOXogumMO  TPOJIJIMTH  CPOK  PAcCMOTpPEHUs  oOpallleHus,
UCITOJIHUTEIb HE MO3/THEE YEM 3a TPHU JHS A0 UCTEUEHUs CPOKA MOATOTOBKU OTBETA
npexacrasiger Ha ums npeaceaarens TUK pgoknanHyro 3anmucky ¢ 0ObsSICHEHUEM,
IO Kakol MpUYMHE HEBO3MOXKHO JlaTh OTBET B YCTAHOBJICHHBIH CpOK.
MakcumanbHOE TPOJUICHHE CPOKa pPAacCMOTpeHHs oOparieHust coctaBisieT 30
KaJICHJIAPHBIX JHEH.

3asiBUTENIO HANPABIIAECTCS YBEAOMIIEHHE O MPOIJIEHUH CPOKA PACCMOTPEHUS
€ro ooparieHusl.

OOpailieHrs, Ha KOTOpPbIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIA HE
CHUMAIOTCH.

5.11. B mnepuon wu3bupaTenbHONW KaMmmaHUHM, KaMIlaHUUd pedepeHayMma
NMCbMEHHBIE OTBETHI HA 00pAlIEHUsI O HAPYIICHUH 3aKOHA JAOTCS B MATUIHEBHbBIN
CPOK, HO HE NO3AHEE JHS, NPEAIIESCTBYIOLIErO0 JHIO TOJOCOBaHMS, a IIO0
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06paHlCHI/IHM, MNOCTYIIMBIIMM B JACHL T'OJIOCOBAHHA WK B JCHD, CJ'ICI[YIOH_II/II\/i 3a

JTHEM T'OJIOCOBAHMSL, - HEMEUICHHO.

Eciu ¢akrtsl, comepxamuecs B 0OpalleHUAX, TPEOYIOT AOIMOJHUTEIbHON
IPOBEPKH, PEIIECHUS [0 HUM IMPUHUMAIOTCS HE MO3JHEE YEeM B JCCATUIHEBHBIN
CPOK.

Eciu oOpamienne yka3plBaeT Ha HapylleHHE 3aKOHA KaHIUIATOM,
n30upaTeabHbIM  OOBEIMHEHHEM, WHULMATUBHOM TPYIION MO MPOBEICHUIO
pedepeHayma, STH KaHAWAAT, H30MpaTenbHOE OOBEAWHEHUE, HWHHUIIMATHUBHAA
rpynna Mo TMpOBEAECHUI0 pedepeHaymMa Uil ero (ee) YHOJHOMOYEHHbIE
IPEICTAaBUTENN JOJDKHBI OBITh HE3aMEJIUTENBHO ONOBEUIEHBI O IOCTYIHBILIEM
oOpalleH’H U BIPABE 1aBaTh OOBICHEHHUS 10 CYIIECTBY OOpaIeHHUS.

THUK BnpaBe, B TOM 4YuCJI€ B CBSA3M C MOCTYNUBIIMMHU OOpalICHUSIMU,
oOpamarbcsi ¢ MPEACTaBICHUSAMU O MPOBEACHUH COOTBETCTBYIOLIUX MPOBEPOK H
IPECEUCHUH HApYLIEHUH 3aKOHa B IPABOOXPAHUTENIbHBIE OPraHbl, OPTaHbI
UCIIOJTHUTENIHOM BJAacTU. YKa3aHHbIE OpPraHbl OO0s3aHbl B ISTHIHEBHBIN CPOK,
€CJIM NIPEJCTaBICHUE MOJYYEHO 3a ISATh U MEHEE JHEH 0 JAHS TOJIOCOBAaHHUs, - HE
NO3JHEE JIHS, IIPEAIIECTBYIOMIErO JHIO MOJIOCOBaHMS, a €CIU B JIEHb FOJIOCOBaHUS
WIN B JIEHb, CIECIYIOUIUI 32 THEM T'OJIOCOBAHMS, - HEMEJIEHHO IPHUHITH MEPHI 110
IIPECEUCHUIO ASTUX HAPYIIEHUH M HE3aMeMJIMTENbHO NTPOUH(POPMUPOBATH O
pe3yapTatax oOpatuBiIytocs kKomuccuto. Ecnou  daxtel, copepxkamuecs B
NPEACTABICHUH, TPEOYIOT JIONOJIHUTEIBHOM TPOBEPKH, YKa3aHHbIE MEpbI
IIPUHUMAIOTCS HE MTO3JHEE YEM B JIECSITUIHEBHBIN CPOK.

5.12.  O6pamenus, nocrynupimue B TUK BHe n30upaTrensHON KaMITaHUH,
paccMaTpHUBAKOTCS B CPOKH, YCTaHOBJIEHHble DenepanbHbIM 3aKOHOM  OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUsi OOpallleHuid TpaxaaH
Poccuiickon @enepanum».

Eciu  HeoOXogumMO  TPOJJIMTH  CPOK  PAcCMOTpPEHUs  OOpalleHus,
UCITOJIHUTEIb HE MO3/IHEE YEM 3a TPHU JHS JO UCTEUEHUs CPOKa MOATOTOBKU OTBETA
npencranisier Ha uMms npeacenarenss TUK noknaaHyio 3anmucky ¢ 0ObSCHEHUEM,
0 KakoWd MpPUYMHE HEBO3MOXHO J1aThb OTBET B YCTAHOBJEHHBIA CPOK.
MaxkcumanbHOE MpOAJICHHE CpPOKa paccMOTpeHus oOpamieHus coctasiser 30
KaJICHJAAPHBIX JHEH.

3asBUTENIO HAMPABIIAETCS YBEAOMIICHUE O MPOIJICHUH CPOKa PACCMOTPEHUS
ero ooparieHusl.

OOpailieHrs, Ha KOTOpPbIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIA HE
CHUMAIOTCH.

5.13. B cnyuae nocrymienus B TUK B ycTaHOBIEHHOM MOpSIKE 3ampoca
rOCyJapCTBEHHOIO  OpraHa, OpraHa  MECTHOIO  CaMOYIPABICHHS WU
JOJKHOCTHOTO JIMIA, pPAaCCMaTPUBAIOIIUX OOpallleHue, TOKyMEHTbl U MaTepualbl,
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HEOOXOJIMMBIC [IJII PACCMOTPEHUsI OOpalleHus, MPEJICTABISAIOTCS B TeueHue 15

KaJICHIAPHBIX JHEM.

5.14. OrtBer Ha oOpalleHUE, B KOTOPOM HE YKa3aHbl (paMUIIUs 3asiBUTEIIS
WIM €Tr0 TMOYTOBBIA aapec (aApec 3JIEKTPOHHOW MOYTHI), MO KOTOPOMY JIOJKEH
ObITh HaIlpaBJEH OTBET, HE Jaercsa. Takoe oOpalleHHe CHHCBIBAETCS B JEIIO
npencenareinem TUK. B ciydae ecnm B oOpaimieHuHM coaepikatrcs CBEICHUS O
MOJIFOTaBIMBAEMOM, COBEPLIAEMOM WJIM COBEPIICHHOM MPECTYIJICHUH, & TaKXKE O
JIMIE, €r0 MOJTrOTaBIIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIMBIIEM, OOpalleHue
no  ykazauuto  npenceparens — TUMK  mogigexxur — HampaBieHHIO B
MIPaBOOXPAHUTEIIbHBIE OPTaHHbl.

Ecnu TekcT oOpatieHust He MoAIaeTcsl MPOYTEHHIO, OTBET HAa OOpaIleHue He
JaeTcs, W OHO HE  TOAJEKHT  HAMpaBICHHIO Ha  PacCMOTPEHHE
B TOCYIapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYIPABICHUS WIH JOIKHOCTHOMY
JMIy B COOTBETCTBUU C UX KOMIIETEHIIMEH, O YeM B TEUEHHE CEMH KaJIeHIapHBIX
JHEN co JHSA perucTpauuu oOpalleHus COOOLIAeTCs 3asBUTENI0, HAIPABUBIIEMY
oOpareHue (eciau ero (paMuius ¥ MOYTOBBIN apec MOIAI0TCs MPOUYTEHUIO).

Ecnu B oOparteHnu ykasaH ajipec 3J1€KTPOHHOM MOYTHI, TO OTBET 3asSBUTEIIO
MOJKET OBITh HAIpaBJIEH IO JJIEKTPOHHON TOYTE, B BUJE DJIEKTPOHHOTO oOpasza
nokymeHnra B ¢popmare .pdf.

B ciydae, ecnii TekCT MUCHbMEHHOTO OOpaIlleHUs] HE MO3BOJISIET ONPEACIUTh
CYTh MPEJIOKEHUS, 3asIBICHNS WM KAI0Obl, OTBET Ha oOpalleHue He TaeTcs, U
OHO HE MOJUJIEKUT HAIPABJICHUIO HA PAacCCMOTPEHHE B I'OCYJAapCTBEHHBIH Opra,
OpraH MECTHOTO CaMOYIIPaBJICHUS WK JOJHKHOCTHOMY JIMIY B COOTBETCTBUHU C MX
KOMIIETEHIIUEHW, O YeM B TEUYEHHE CEMHU JHEH CO JIHSA perucTpanuu oOpaieHus
cOO0IIaeTCs rpaXIaHuHY, HAlIPaBUBLIEMY OOpallleHuE.

5.15. OOpameHusi, B KOTOPBIX COAEpPXATCS HELEH3ypHbIE JUOO
OCKOpOWTEIbHBIE BBIPAKEHHUS, YIPO3bl IKU3HU, 3JOPOBBI0O M HUMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXe YJIEHOB €ro CEMbH, OCTaloTcs 0€3 OTBeTa MO0
CYUIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB, a 3asBUTENIIM COOOIIAETCA O
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

5.16. OoOparenue, B KOTOPOM 0OXKaIIyeTCs CyiIeOHOE peIlIeHre, B TCUCHUE
CeMH KaJCHIApHbIX JHEW €O JHA PEerucTpaluyd BO3BpAlllaeTCs 3asBUTEIIO,
HamnpaBHUBIIEMYy oOpalleHre, C pa3bsICHEHHEM TMOpsAKa 00KaJOBaHUS JTaHHOTO
CyJ1eOHOTO peIlICHHUS.

5.17. Ecnu B 00pallleHUHd COAEP>KUTCA BOIPOC, HA KOTOPBIA 3asBUTEIIO
HEOJTHOKPATHO (ABa pa3a u 0oJjee) AaBajiuCh MHUCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAMpaBJICHHBIMH OOpallCHUSIMH, U MPU 3TOM B OOpalleHUU He
NPUBOJATCS HOBBIE JOBOJBI W OOCTOATENBbCTBA, TO MEPENUCKa IO JaHHOMY
BOMPOCY C 3asBHUTENEM MPEKpallaeTcs, 0 YeM €My HaIpaBlIACTCsS yBEIOMIICHHUE.
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[Ipu sTom B PK oOpamenust gemnaercst 3anuch (OTMETKa) O TOM, YTO MEPEnucKa ¢

YKa3aHHBIM 3asBUTEJIEM CUUTAETCSA 3aBEPLICHHOM.

Ecnu oT 3asBUTENS, ¢ KOTOPHIM IMEpenucka Obljia MpeKpalieHa, MmocTymnaer
ouepenHoe oOpallleHHue MO TOMY K€ BONPOCY, TO MHCHbMEHHBIH OTBET Ha HETO
MOJKET HE JIaBaThCs, a cCaMO OOpallieHHe HaIlPaBISIeTCS B JIEIO.

5.18. OOpamenus, noctynusiue Ha odunuanbabii caiit TUK B cetn
WuTepHeT, pEerucTpupyroTCsi C HUCHOJIB30BAHUEM PErHCTPAIlMOHHBIX (QopM U
paccMaTpuBalOTCsl B YCTAHOBJIEHHOM mopsiake. OTBETbl Ha Takue OOpalieHus
HaIpaBJSIIOTC MO TOYTOBBIM WJIM AJEKTPOHHBIM aJIpecaM, YKa3aHHbIM B
oOpalleHusx.

®opMma npenocTaBieHuss UH(GOPMAIIMU OIPEAENIAeTCS aBTOPOM 3ampoca. B
cllyyae €cClIu IpeJocTaBieHHe UWH(opManuu B 3amnpammBaemMoi  (Gopme
HEBO3MOXKHO, OHa MpeaocTaBisieTcsi B Tol (opme, B Kakod uUMeeTcs B
n30MpaTeIbHOM KOMHCCHH.

B caywae ecnu 3anpammBaemMasi HHpopMausi onyOJMKOBaHA B CpEACTBax
MaccoBoM HH(popmanuu ub0 pasmenieHa B cetu WHTepHer, u3OuparenbHas
KOMHUCCHSI B OTBETE Ha 3aIIPOC MOYKET OIPAaHUYUTHCS YKA3aHUEM HA3BaHHUs, NAThI
BBIXOJIJa MU HOMEpa CpelcTBa MaccoBOW MH(OpMaLuU, B KOTOPOM OITyOJIMKOBaHA
3anpamuBaeMasi HHpopMalus.

5.19. Opranu3aiust TMYHOTO MIPUEMA.

5.19.1. Jluuneli mpueM BeAeTcs IpeAcedaTesieM  (3aMECTUTEIEM
npeacenarens, CEKpeTapeM, UWIEHaMH) TEPPUTOPUATIBbHOM  KOMHMCCHHM IO
OpeIBapUTeNbHON 3amucu 1o TrpaduKy, YTBEpKIaeMOMy IIpejacenaTesieM
TEPPUTOPUAIIBHON KOMUCCHH.

3anuch Ha MPUEM MOXKET OCYLIECTBIISATHCS M0 TeAe(POHY U MO MUCbMEHHOMY
3asIBJICHUIO, TIOJITAHHOMY B YCTAHOBJIEHHOM MOPSIKE.

[lo Hanbosee CIOXKHBIM BOIPOCAM, MOJJIEKAIIUM PACCMOTPEHUIO B XOJE
JUYHOTO TMpUEMa, MOTYT MPEIBAPUTEIBHO MPUHUMATHCA TMOSICHEHUS Kak B
IMCbMEHHOM, TaK U B JJIEKTPOHHOM BHU/IE.

Nudopmarus o mopsiake TpuemMa pa3MerniaeTcs Ha - caiTe  WiH
uHdopmarmornsom crenae THUK.

5.19.2. Tlpu nu4HOM TOpHEME 3asBUTENb NPEABSIBIAECT JIOKYMEHT,
YIAOCTOBEPSIOIIUN €T0 JINYHOCTb.

Benenne nu4yHOro mnpuemMa MOXKET COMPOBOXKAATHCS ayauo- U (WJIn)
BU/JIC03aIMCHIO, O YEM 3asBUTEIIb YBEAOMIIAETCS JI0 Hayaja mpuema.

5.19.3. B xozme mpuemMa BeneTcd JKypHAJI ydeTa, B KOTOPBIM BHOCSTCA
JaHHBIE O 3asBUTENE, KpaTKOE CoJep)KaHue OoOpalleHus, pe3yiabTaT ero
pPaccMOTpPEHHUs, a TAKKE JOKHOCTh M (paMIIINS JIUIIA, TPOBOSILIETO IPUEM.
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Eciu  wu3noxxkeHHble B yCTHOM oOpaieHud (akTel HE  TpeOyroT

JOTIOJTHUTENIBHOW TPOBEPKH, OTBET Ha OOpallleHHE C COIIACHS 3asIBUTENST MOMKET
ObITh JTaH YCTHO B XOJI€ JIMYHOTO MpHEMa, O YeM JIeJIaeTCs 3alUCh B KypHase
yueta. [lo mpocrsbe 3asBUTENs, U3T0KEHHON B XOJ€ MpUEMa, JAHHBIN €My OTBET
MOXET OBITh HANpAaBIICH 3asgBUTEII0 B NHUCHMEHHON (opme ¢ coOmoaeHneM
CPOKOB, YCTaHOBJIEHHBIX MHCTpyKumei. Eciu u3noxeHHble B yCTHOM OOpalieHuu
dakThl TpeOYIOT MJOMOJHUTEIBHOW NPOBEPKH, 3asBUTEIh B XOAE IpUEMa
uHQOpPMUpPYETCS O TOM, YTO MHUCHMEHHBIM OTBET Ha oOpalieHue OyJeT eMy
HaIlpaBJI€H B YCTAHOBJIEHHOM TOPSJIKE.

Ecnu B ycTHOM 0OpallieHuu coJiepsKarcsl BOIMPOCHI, PEIIEHUE KOTOPBIX HE
BXOJUT B KOMIETEHIMIO HW30UpaTEIbHOM KOMMCCHM, 3asBUTENIO0 JAeTCs
pPa3bACHEHHE O TOM, KyJla U B KAKOM IOPSIIKE EMY CIEAYeT 0OpaTUTHCS.

B xozne nu4HOrO npuemMa 3asiBUTENI0 MOXKET OBbITh OTKa3aHO B JalbHEHIIEM
paccMOTpEHUU OOpallleHusl, €CIu €My paHee ObLI JaH OTBET MO CYIIECTBY
MOCTABJICHHBIX B 00OpaIeHUH BOTIPOCOB.

B ciiydae rpy0oro, arpeccuBHOTO MOBEACHHUS 3asiBUTEISI IPUEM MOKET OBIThH
npekpaiieH. [Ipy HeoOXOAMMOCTH MOXKET OBITh BBI3BAaH COTPYJIHUK OXPaHbl WU
IPaBOOXPAHUTENbHBIX  OpraHoB. HWHdopmanus o0 TMOBEIEHUHU  3asiBUTENS
OTpaXkaeTcs B KypHaJe yyeTa.

5.19.4. TlepenanHble Ha MPUEME 3aABUTEIISIMUA OOPAIICHUS PETUCTPUPYIOTCS
C HCMOJB30BAHMEM PErUCTPALMOHHBIX (OPM M paccMaTpPUBAIOTCA B MOPSJKE,
YCTAHOBJIEHHOM HACTOSIIIIMM Pa3€JI0M.

6. [loaroroBka, opopmiieHue, BHIMYCK, Y4eT JIOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUAX TEPPUTOPUATBHON KOMUCCUU

6.1. ®dopmupoBaHue MpoekTa noBecTku AHs 3aceqanus TUK.

6.1.1. TIlpoexkt moBectkm mgHsA 3acemanms THUK  dopmupyercs
npeacenareneM (cekperapeMm) (mpuiaoxkerue Ne 19 «O6pasen odopmiieHUs
npoekTa noBecTku AHs 3acenanus TUK») teppuropualibHON KOMHCCHHM B CPOKH,
ycTaHoBieHHble perjameHToM THK, Ha OCHOBaHMM IJIaHOB PalbOTHI U pPELICHUN
THUK, nopyuenuii npeacenarens TUK, nocTynuBmux 10KyMEHTOB.

6.1.2. UYnenst THUK BmpaBe npeaioxkuTh BHECTH B MPOEKT MOBECTKU JTHSA
3acellaHus BOTIPOCHI, HE MPEyCMOTPEHHBIC TIaHaMu paboThl U pemeHusimu THUK,
IIPU yCJIIOBUM HAJIMYMS OATOTOBJIEHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOMPOCHI BKJIIOYAKOTCS B MPOEKT MOBECTKM AHA 3acemaanus TUK
npu nucbMeHHOM oOpamieHun wiena THUK, mo uHMIIMATMBE KOTOPOrO BOIPOC
BBIHOCUTCS Ha 3acefaHue, Ha ums npenacenarens THK, B KOTOpom yKa3bIBaeTCs
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Ha3zBaHHWEC BOIIpOCa, AOKIAAYMK M OdaTa II€pcaadyr COIJTAaCOBAHHOI'O ITPOCKTa

pELIECHUS] U MAaTEPUAJIOB K HEMY CEKPETApI0 TEPPUTOPUAIIBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN C mpeacenaTesieM TEPPUTOPUATILHON KOMHUCCUU U
noanucanubld - cekperapem TUK npoexkr moBectkm pHs 3aceganus THUK
THpaXUpyeTcs 11 pacchulku wieHam THUK.

6.14. UYnemam TUK c mpaBom pemaromero rosoca, uieHam THK c
IIPAaBOM COBELIATEIBHOIO TOJOCA W NPEACTABUTEISAM IIOJUTUYECKUX IapTUN
npoekT noBecTku aHA 3acefanuss TUK mMoxer ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AIIEKTPOHHBIE TIOUTOBBIE aJipeca B ceTH IHTepHET.

[Ipoext moBectku pgHsi 3acenanuss THUK wMoxker ObITh pa3menieH Ha
odpunuansHoMm caiite TUK.

6.2. [TonroroBka AOKYMEHTOB IO BOIPOCAaM, BKJIIOYEHHBIM B IPOEKT
noBecTku AHA 3acenanus TUK.

6.2.1. JIOKyMEHTBI TIO BOIIPOCAaM, BKJIIOYEHHBIM B MPOCKT MOBECTKH THS
3aceganusi TUK, roroBsarcs uneHamu THUK, 3a KOTOphIMH 3aKpEICHBI
COOTBETCTBYIOIIME HAIPABIICHUS JICATEIBHOCTH,

6.2.2. IIpeacraBnsieMble K PaCCMOTPEHUIO JOKYMEHTBI JTOJKHBI BKIIFOYATh
O3arjIaBJCHHBIA MPOEKT PEIICHUS ¢ NPUOOIIEHHBIMH K HEMY MOJIMHHUKAMU
JIOKYMEHTOB, TMOCIYXHUBIIMX OCHOBAaHMEM JUISI PACCMOTPEHHS] BOMIpoca Ha
3aceqanun  THUK, nu00o mnpoekT mnucbMa, MOJJIEXKAIIET0 COTJIACOBAHUIO Ha
3acelaHuu TUK, npu HEO0OXOIMMOCTHU — MOSACHUTENBHYIO 3alUCKY 10
paccmMaTpuBaeMOMy BOIIPOCY.

6.2.3. IIpoekThl MTOKYMEHTOB (BKJIIOUasl MPUIIOKEHHS) IJII BU3UPOBAHUS
JIOJKHBI TIPEJCTABIATHCSA B CPOKH, YCTaHOBJIEHHbIE npeacenarenem THUK. Busbl
MPOCTABJISIOTCS B KOHIIE TEKCTa MPOEKTa pelleHus] JuO0 Ha 0OOPOTHOUW CTOPOHE
MOCJIEAHETO JIUCTA MPOEKTA TOKYMEHTA (BKIIOYAs TPUIIOKEHUS).

6.2.4. VcnomHuTens oOECNEYMBAET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaYEHHBIX KaK B IIPOCKTE PEIICHUS, TaK U B IPUIIOKECHUSIX K HEMY.

6.2.5. Tlamkum ¢ [AOKYMEHTamMH, TOMJICKAINIMMH PACCMOTPEHUIO Ha
3aCelaHNM, KOMIUIEKTYKOTCSI B COOTBETCTBUH C ITPOEKTOM ITOBECTKH JHS 3aCEIAHUS
THUK u pazpatorca unenam THUK B cpok, yctaHoBieHHbIN peraamenToM THK.

Ecnmu unen TteppuTopHanbHOM KOMHMCCHM HAaXOOWUTCS B OTIIYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET IO 00JIE3HU, MpeIHA3HAUYCHHAS JJI1 HETrO Marka C
JOKYMEHTAMHU OCTAaeTCd 10 €ro BO3BPAIICHHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3aceaHusl.

Unenam THK ¢ mpaBomM COBEMIATENBHOTO TOJIOCA, MPEACTABUTEISIM
MOJUTHUYECKUX MMAPTHUN MaTepHalbl MOTYT IE€pPEIaBaThC HA YKa3aHHbICE WMH
AJIIEKTPOHHBIE MOYTOBBIE afpeca B ceTu VIHTepHET U nepes Ha4aloM 3acefaHus, a
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JuaaM, IpUriall€HHbIM Ha 3aCCJaHuC, MaTCpHalbl 110 BOIIPOCY, HA KOTOpLIﬁ OHH

MIPUTJIALIECHBI, IEPEJAIOTCS NEPE] HAYAIOM 3aCEHaHNUs.

6.2.6. Ilepen HauanoMm 3acefaHUsi OCYUIECTBISIETCS PETUCTpPALIUS
INPUTJAlIeHHbIX Ha 3aceJaHue JIML, CIHCOK KOTOPBIX MPEACTABIACTCA
NpeICeaTeN0 U CEKPETapI0 TEPPUTOPUATIBHON KOMUCCHH.

6.2.7. Ha 3acenanuu TeppuTOpUATbHON KOMHCCHUU BEIETCS MPOTOKOJ U
MOET MPOU3BOJUTHCA ayAHO3anmuch (BUAeo3anuch). B ciaydae mnpou3BoAcTBa
aynuo- win (Buueo) 3anucu wieHnsl TUK u mpuriameHHble yBEAOMISIOTCS 00
ATOM JI0 OOBSIBIICHUS TOBECTKH JTHS 3aCEeIaHMUs.

Aynuosanuce (BHIE03anuch), ocyiectBisercs cekperapem TUK mu6o
omauM u3 uineHoB THUK ¢ mpaBoM pemaromero rojoca, NPUBICYEHHBIM
cnenunanmcroM 1o pemennto TUK, ykazannro npencenarens TUK.

[Ipu HeobOxomumoctn no pemenuto TUK, ykazanuto mnpeacenarens TUK
MPOU3BOJIUTCS paciiuppoBKa ayauo3anucu (Buaeosanucu) 3acenanus TUK

Aynuozanuce (Buaeosanuch) 3aceaanniit TUK u uHbIX Meponpusatuii mocie
oopmiieHuss pacIMPpPOBKU 3alMCH HAa OyMaXHOM HOCHUTENE XpaHSTCS IO
MUHOBaHHH HaJJOOHOCTH, JINOO HE paHee YeM Yepe3 TPUALATH JHEH, CTUPAIOTCA.

6.3. BrIimyck 1OKyMeHTOB, paccMOTpeHHBIX Ha 3aceqanuu THUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIE Ha 3acenanuu TUK, B cimyuae, ecnu B
XO0Jle 3acelaHusi BHOCWJIMCh HM3MEHEHHUS, NOJDKHBbI OBbITh JOpabOTaHbl, a 3aTeM
MOJNKCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox mopabOTKH JOKYMEHTOB HE JOJKEH TMPEBHIIATh TPeX
pabounx JHEH TIociae JHS 3aceldaHus, €CIM HWHOW CpPOK HE OmpeelicH
dbenepanbHbIM 3aKk0HOM U (MK ) 3akoHOM Pb, pernamentom TUK unu He oroBopeH
Ha 3aCeJlaHuu.

6.3.3. Ilpu nmopaboTke ITOKyMEHTAa MCHOJHUTEIh BHOCHUT B TEKCT
cCorjacoBaHHbIE B XOJ€ 3acelaHus U3MEHeHus. B  cioydae mnpuHATHS
TEPPUTOPUAIBHOM KOMHUCCHUEH pelIeHus] O HeoOXOJAMMOCTH KOHTpOJIS 3a
BBIIIOJIHEHHEM DEIICHHUS €ro TEKCT JOMNOJHAETCI IIyHKTOM, B KOTOPOM
HA3HAYaIOTCS JIMLA, OTBETCTBEHHBIE 32 HCIOJHEHUE, WU OINPENEISIETCS CpPOK
VICITOJIHEHHS.

6.34. Ilpu HeoOxomumocTH, B clydyae BHECEHHUS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aCEJaHUM HW3MEHEHHM, OH Bu3upyercs y uineHoB THUK,
BHECILIMX B XOJI€ 3aCEJaHUsl COOTBETCTBYIOIINE MPETIOKEHUS.

Buszbl mnpocTaBistorcs Ha  OOOpPOTHOM CTOpPOHE TMOCIETHEro JHCTa
JIOKyMEHTa (pEeLIEHUs, MPUIIOKEHUSA).

6.3.5. Ecimm Bompocwel, comepxkammecsst B pemenun THUK, kacatorcs
JEATEIbHOCTH OJHOW WM HECKOJIbKMX CTOPOHHUX OpraHM3alui, K JOKYMEHTY
NPWIAraeTcsi JIUCT COTJIACOBAaHUSA, B KOTOPOM YKAa3bIBAa€TCS HAMMEHOBAHUE
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opranmianuuv, AOJDKHOCTb, HWHHIHAJIBI H (I)aMI/IJ'II/IH JOJDKHOCTHOT'O JiMOa, C

KOTOPBIM 3TOT JOKYMEHT COIJIACOBAH, M CTABUTCS €ro JINYHAS MMOINCH.

CornacoBanue MOxeT ohopMisIThCs Ha nocaeaHem ucte pemenns THUK.

6.3.6. K odopmiieHHOMY IS TOANUCAHUS PEIICHUIO WCIOJHUTEIH
MpujiaraeT CHUCOK JOKHOCTHBIX JUIl (OpraHu3aluii), KOTOPbIM HAaMpaBIsIETCS
pemrenne TUK (mpunoxenne Ne 9).

B crimcok BKITFOUArOTCS JIHIIa, KOTOPBIE OyAyT 3aIeCTBOBAHBI B peaTU3aINH
OPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMHUPOBAHBI O €r0
COJIEP>KaHUH ¥ KOTOPBIM 3TOT IOKYMEHT JAOJIKEH ObITh pa3ociiaH.

Comucok paccbUIKM  JTOKYMEHTOB IOAMNMUCBHIBAECTCS  UCHOJHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenwne nmoamuceiBaeTcs npeacenareneM u cekperapem THUK.

Ecnu na 3aceganun TUK npencenarensCcTBOBal 3aMECTUTEND MIPEICEAATENS
THK, cekperaps TUK nnmm onun u3 unenos TUK ¢ nmpaBom pemaromero rosoca, a
Takxke ecnu nojsHoMouusi cexkperapss TUK ocymectsisin onun u3 wieHoB THUK c
[[PAaBOM pELIAIOLIET0 TIOJ0ca, TO IOAIKUCU B IMPOTOKOJE, HA PEIICHUU
0(pOpMIIAIOTCS CIEAYIOUIMM 00pa3oM:

«3amecturens npeaceaarens THUK» — B ciyyae BpeMEHHOrO OTCYTCTBHSA
npencenarens TUK;

«Hcnonmustrouii 00si3anHocTy Tipencenarens TUK» — B ciaydae BpeMEHHOTO
orcyrcrBus 3amecturens npeaceaarens THUK npu wammumu pemenuns THUK o
Bo3nockeHnn Ha cekperaps TUK mmub6o omgnoro u3 unenos TUK ¢ mpaBom
pemiaroniero royjoca nojHomouunii npeacenaress THUK;

«Hcnonusrommii  o6s3anHOCTH cekperapss TUK» — B cioydae Hamuuwms
pactiopsikenust  npencenarens THUK  wiam ucnonHsomero  o0sI3aHHOCTH
npencenarenss TUK o Boznoxkenun Ha oaHoro w3 wieHoB THUK ¢ mpaBom
pematoniero rosnoca nogHomounid cexkperapss TUK nubo npu Hanmvyuum pemeHus
THUK o Bo3noxenun Ha omHoro u3 wieHoB THK ¢ mpaBom pemraromiero rosnoca
noaHoMounii cexperaps TUK.

6.3.8. Tlocme moamwcaHusi pEMICHUS PETHUCTPUPYIOTCS TMpeacenareaem
(cexperapem) THUK. Ha npokymeHTax W CHHCKax pacChbUIKA MPOCTABIISAETCS
PETUCTPALMOHHBIA HOMED.

6.3.9.  Pemenus HymMepyrOTCS B XPOHOJOTHYECKOM MOCIEA0BATEILHOCTH
B IIpEAEiax CPOKa IMOJHOMOYUK TEPPUTOPUAIIBHOM Komuccuu. Homep pemenus
COCTOMT W3 HOMEpa NPOTOKOJA 3aceJaHHsl M TOPSAKOBOTO HOMEpA PEIICHMS,
pa3lieJIeHHBIX KOCOM YepTOM M OTACNCHHONW OT Hux jaepucom MHUPHI,
o0o3Hauaromed TOPSIKOBBIA HOMEP COCTaBa M30MpATEIHbHOM  KOMHCCHH
(marmpumep: 1/8-5)
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6.3.10. VYka3zaHHble BBIII€ PEKBU3UTHI BHOCATCS B PETUCTPALMOHHYIO
bopmy.

6.3.11. PaspemieHne Ha THUpaXUPOBAHHUE JIOKYMEHTOB B HEOOXOJIMMOM
kommyectBe — nmaer  npexcenarens  THUK.  JIOKyMeHTBI  THUPaXUPYIOTCS
OTBETCTBEHHBIM 3a MMOATOTOBKY 3aCEIaHUsl B COOTBETCTBHH CO CIIUCKOM PaCCHUIKH,
Ha Ka)XXJI0W KOIMU JOKYMEHTA MPOCTABIISIETCS M€YaTh, YIOCTOBEPSIONIAs MOAIUCH
npencenarens TUK u cekperaps TUK (6e3 Bocripou3BeaeHUs MOAMKUCEN).

6.3.12. Komnus pemenus THK HanpapiseTcs rpakJaaHuHy B ciydae, €ciiv
ero oopamenue B TUK mociyxuino ocHoBaHUWEM JJisi paCCMOTPEHHs BOIIpoca Ha
3acemannu TUK.

6.4. Odopmaenue nporokosa 3acemanns THUK.

6.4.1. IIporokon 3acemanus TUK odopmisercst Ha OmaHke (MIPUIOKEHUE
No 4) B cpok, ycranoBieHHbIH pernamentom THK.

6.4.2. IIporokoin 3acegaHusi MOKET OQPOPMIIATHCS B TIOJTHOW MM KPATKOM
dbopme.

6.4.3. Tekcr mporokona 3acemanuss THUK coctouT u3 nByx dYacted —
BBOJHOM U OCHOBHOM.

6.4.4. B BBOIHOI YacTH MPOTOKOJIA YKA3BIBAIOTCS (DaMUITUS U MHUIHAIIBI
npeacenatenss THUK (mpencenaTenbCTBYIONIETO), a TaKKe MPUCYTCTBYIOIIUX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THK, B Tom umncie ¢
paBOM COBEILIATENBHOTO TOJIoCAa W JIMI, NpPUIJAlIeHHBIX Ha 3acelJaHue, B
a(aBUTHOM TIOPSIIKE.

JlomyckaeTcsi O(pOpMIIEHHE NPUCYTCTBYIOLUIMX OTHEJIbHBIM CIHCKOM C
yKa3aHUEM WHULUATIOB, GaMuwinid u [gopkHocTed. CHnHcok mpuiaraercs K
MPOTOKOJY 3aCEIaHMs.

6.4.5. TloBecTka mHS BKJIIOYACTCS B BBOAHYIO 4YacTh mpoTokosia. OHa
COCTOMT M3 MEPEUYUCIICHUS] BOIPOCOB, KOTOpbIE OOCYXIAIOTCA Ha 3aceAaHHUU
W 3aKpervisieT MOCIeN0BAaTeIbHOCTh MX OOCYXKACHUS U (paMWIUM JTOKJIATUYUKOB
(BBICTYIAOILIHNX ).

Kaxxnprit Bompoc MoBeCTKU JHS 3acelaHusi HymMepyeTcs: apaObckoil mudpoit,
ero HaumMmeHoBaHue GopmyaupyoT ¢ npemiora «O» umm «O6». [lo kaxmomy
MYHKTY YKa3bIBAeTCA MOKIAAUMK W ¢opMa MpeACTaBICHUS Bompoca (JIOKIaf,
oT4YeT, Co00IIeHUE, HHDOPMALIUS).

6.4.6. OcHOBHasg 4YacThb MNPOTOKOJA 3acelJaHUs COJEPKUT CTOJBKO
pa3zenoB, CKOJbKO MYHKTOB BKJIIOYEHO B MOBECTKY JHsS. B cOOTBETCTBUU C Hel
paszensl HyMEPYIOTCS.

Kaxnprii  pasmen  cocrour w3 Tpex  yacred:  «CIIYIIAJIN»,
«BBICTYIIMJIN», «PEIINIIN», KOTOpBIE MTEYaTalOTCA OT TPAHULbI JIEBOIO MOJIS
IPOMUCHBIMU OYKBaMH.
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B uactu «CJIYIHAJIM» KpaTko wu3Jaraercsi TEKCT BBICTYIUICHUS

nokiaaurka. Maummansl 1 pamMuins HOKIaTYMKa MeYaTalTcs ¢ KpacCHOM CTPOKHU
B HMMCHUTEIBHOM TNaJeXke. 3alKcCh [OKIAJa HW3JIaraercs OT TPEThEro Jula
€IMHCTBEHHOTO YUCIIa U OTAENSIeTCA OT (paMUIIuu THpE.

Ecnm texer noknana mpuiiaraercs K NPOTOKOIY, TO MCHOJIB3YETCS CChUIKA
«TekcT noknaaa npuiiaraeTcs.

B uyactu «BBICTYIIMJIN» mnepeuncnastorcs BBICTYMAIOIMIME W ABTOPHI
BOMPOCOB. MHMUIMAaNb! 1 (aMuius BBICTYIIAIONIETO MEYaTatOTCsl C KPACHOM CTPOKHU
B HMEHUTEIbHOM majexe. Kparkasg 3anuch BBICTYIUIEHHS 1O CYLIECTBY
paccMaTpuBaeMoro Bompoca (1o pelIeHIo MpeiceIaTeNbCTBYIOIIET0) U3laraercs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecny TekcT BBICTYIUIEHHSI NPUIIAraeTcs K MPOTOKOIY, TO HMCHOJIB3YETCS
ccbuika « TeKCT BBICTYIIJICHHS TTPUIIAracTCs».

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHHUE MO 00CYyX IaeMOMY
BOIIPOCY.

CopepxaHnre 0co0Oro MHEHUS, BBICKa3aHHOTO BO BpeMs 0OCYXJEHus,
3aIIMCBIBACTCS B TEKCTE IIPOTOKOJIA IIOCJIE COOTBETCTBYIOLIEIO PELICHUS HIIN
opopMisieTcss Ha OTAEIBHOM JIUCTE M IMOMENIAETCS IOCJIE COOTBETCTBYIOIIETO
peleHus.

6.4.7. Ilporokon 3acemaHusi TMOMANMCHIBACTCS MpPEICEAATETLCTBOBABIINM
Ha 3acefannu u cekperapeM TUK (vwnm uinenom TUK, uCHOTHSABIIMM 00S13aHHOCTH
cekperapst TUK).

6.4.8. Tlocne MONTCaHUS MIPOTOKOJIbI PETUCTPUPYIOTCSA c
UCITIOJIb30BAaHUEM PEruCTpalMOHHBIX (popm. [IpoTokombl 3aceqanuii HyMepyTCs B
XPOHOJIOTUYECKOM MOCIIEN0BATENBHOCTH B Ipeenax cpoka nmoaHomouni TUK.

6.4.9. IIporokonsr 3acemanuit TUK, npuoOiieHHBIE K HUM pEUICHHS
BMECTE C MaTepuallaMy, MOCIY>KUBIIUMH OCHOBAHUEM JIJISI UX MIPUHATHS, OCOOBIMU
MueHusiMu wieHoB TUK xpansites y npeaceaatesns (CekpeTaps Uiu rpak 1aHCKOTO
CJIy’Kalllero, OTBETCTBEHHOTO 3a BeleHue aenonpousBoiactsa) THUK, a 3arewm,
oopMJICHHBIE B COOTBETCTBUM C TpeOoBaHusMU MHCTpykumu, mepenaroTcs B
apXuB.

7. OdopmiieHHre NPOTOKOJIOB 3acefanuii padounx rpynn TUK

7.1. IIpoTtokomnsl 3acemanuii pabounx rpymnn TUK odopmstores cekperapem
paboueit rpymnmbl (npunoxkeHue Ne 20 «OoOpaszenr odopmiieHHs TPOTOKOJIA
3aceaHusl paboyei rpymimbD))
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7.2. IlpoTokoun 3aceaanusi paboyeid rpyIibl MOAMUCHIBAETCS MpeiceiaTeNeM U

CEKpETapeM 3acelaHusl.

7.3. Ilpotokosbl  3aceqaHuii  paboueil  TPyIIBl  HYMEPYIOTCS B
XPOHOJIOTMYECKOM TOCIEN0BATENBHOCTH B Mpelenax KaJleHIapHOro roja, Judo
CpoKa AESTeIbHOCTU pabouel rpymmbl (Hampumep, npoTtokos NeS ot 21 HosAOps
2018 romna).

7.4. IIpoTokonbl 3acelaHWii W pelIeHHs pabdouyeld TPYIIbl BKIOYAKOTCS B
HOMEHKJIATypy €7l U30UpaTeIbHOW KOMHUCCHH.

7.5. B cnywae paccMmoTpeHusi Bormpoca Ha 3acegannu THK mnoanuHHBIE
HK3EMIUISIPHl  MIPOTOKOJIOB M pelieHud pabodeil Tpynmnbl MpUOOIIAIOTCS K
JOKyMEHTaM 3acelaHusi, a B Jeia pabdouyeld TpyIIbl NOMEIIAIOTCS KOIHUU
YKa3aHHBIX JOKYMEHTOB.

8. KoHTPO/Ib MCTIOJIHEHUS] JOKYMEHTOB M NMOPY4YeHnH

8.1. KoHTpos0 UCTIOHEHUS TIO/JIeKaT:

IIOPYYEHHUSI, COAECPKAIINECS B IIOCTAHOBICHUAX U Apyrux nokymenrax [{UK
Poccun, IUK PBb, B pemiennsx TUK;

nopyudenus, coaepxamuecs B pemieHusx TUK;

NUCbMEHHBIE MOPYYEHHUs TMpeacenaTens (3aMecTHTeNsl Ipelacenareds,
cekperaps) TUK;

BXOJSIINE JOKYMEHTBI, B TOM YHUCJE NMHUCbMEHHbIE OOpalIeHUs TpaxKaaH,
yKa3aHHbIE B [lepeuHe noamexamux KOHTPOJIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnoaHeHus (mpuioxenue Ne 10), B COOTBETCTBUY € YKa3aHUSIMU MO UCTIOJIHEHUIO
JOKyMEHTa MpejcenaTens (3amectuTens npeacenarens, cekperaps) TUK;

UCXOSIINE JOKYMEHTBI, TPEOYIOIUE OTBETA;

MOpPYYEHUs, cojaepxamuecs B npoTtokosiax 3aceganui THUK um pemenusix
pabouux rpymi;

IJIAaHBI MEPOTIPUATHM.

8.2. KoHTposib HCHONHEHUS] JOKYMEHTOB, yKa3aHHbIX B moppaszaene 8.1
NucTpykiun (32 MCKIIIOYEHMEM MCXOASMIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBISET npeacenarens (cekperapb) TUK.,

8.3. KoHTpoib HCMONHEHUS HCXOIANIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOECBPEMEHHOCTBIO TIOJIydeHHs OTBETOB Ha 3ampocbl THUK, ocymecTBisitor
paOOTHUKH, OTBETCTBEHHBIE 32 MOJITOTOBKY JIaHHBIX JOKYMEHTOB.

8.4. Cpoku HCIONHEHUs MOpydYeHuM, cogepxamuxcs B pemenusx TUK,
pacniopsbkenusix npencenarenss THUK, nmucbMeHHBIX MOPYYEHHM MpencenaTelis
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(3amectutrenss  mpencenarens, cekperapsi) THUK  ompenensitorcs  3TUMU

JNOKyMEHTaMHU.

8.5. JIOKyMEHT MOANEKUT UCIIOIHEHUIO B TeueHue 30 KaJeHIapHbIX JHEH
CO [JHSA €ro perucTpaluy, 3a HCKIYEHUEM CIIy4YaeB, MPELyCMOTPEHHBIX
1o/Ipa3iesioM 8.6 HACTOSAIIErO pa3aena.

Ecnu mocneaHuil 1eHb MCMIONMHEHUS JTOKYMEHTA MPUXOAUTCS Ha HEpaOOUHii
JI€Hb, TO OH MOJJIEKUT UCIIOJIHEHUIO B MPEAIIECTBYIOIINI eMy pabo4uil 1€Hb.

HokymenTtsl ¢ mnometkamu «HesamemmurensHo», «BecbMa CpOYHO»,
«CpoYHO» UCIONHSIOTCA B TPEXIHEBHBIA CPOK, JOKYMEHTBI C IIOMETKOM
«OnepatnBHO» — B JECATUIAHEBHBIM CpPOK. CpOK HUCIOJIHEHHsSI HCUUCISETCS B
KAJICHJAPHBIX THSAX OT JaThl MOAMMCAHUS YKAa3aHUS MO MCHOJHEHHUIO TOKYMEHTa
100 perucTpaluu J0KyMEHTA.

Ecnu mocnenHuii neHb UCHIOJHEHUS TOKYMEHTA, COJIEPIKAIIErO MOMETKY O
CPOYHOCTH HCIOJHEHUS, NPUXOAUTCS Ha HepaOo4yuil J€Hb, TO OH MOIJEKHUT
UCIIOJTHEHUIO MPEIIECTBYIOMINM eMy paOouuil 1eHb.

8.6. Cpoku HCHOJHEHHS BXOJSALIMX JOKYMEHTOB M OOpallleHuil rpakiaaH
YCTaHABIMBAIOTCA HUCXOAs W3 CPOKOB, IpeIaraéMbIX OpraHuzauuen Jmoo
rPAKJAHUHOM, HANpaBUBIIMMU JIOKYMEHT, WM CpPOKOB, YKa3aHHbIX B
npunoxxenuu Ne 10.

OOpaieHusa 1o BompocaM BBIOOPOB U pedepeHAyMOB, MOCTYNUBIIHUE B
NepuoJl HM30MpPATETbHON KaMMIaHWHM, HUCIHOJHAIOTCS B CPOKH, YCTAHOBJICHHBIE
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUAX U30UpaTENbHBIX MpPaB U MpaBa
Ha yuyactue B pedepeHayme rpaxkaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U TIOJIHOE BHECEHUE B
pEruCTpalMoOHHYI0 (OPMY CPOKOB HMCHOJHEHHS JOKYMEHTOB M MH(GOPMALMH O
COCTOSIHUM UCHOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB UCIIOJIHEHUS] JOKYMEHTOB
BO3JIaraloTCs Ha OTBETCTBEHHOT'O 32 BEICHHUE JIEJIONPOU3BO/ICTBA.

8.8. B mmanax MepompusaTHi, yTBepXkIaeHHBbIX pemeHusmu  TUK,
pacnopsbkenussMu tipencenarenss THK, koHTpomro mojjexar CpoKu HCHOTHECHUS
OTJIEJBHBIX €r0 IyHKTOB.

8.9. [Ipu HEOOXOAUMOCTH TPOJJICHUS CPOKAa HMCIOJHEHUS JIOKYMEHTa
OTBETCTBEHHBIN 3a WCIIOJIHEHHUE, HE TIO3/IHEE YEM 3a TPU JHS 10 UCTEUEHUS CpPOKa
UCIIOJIHEHMSI JOKYMEHTa mpenactaBiisger Ha umsa npencenatens THUK pokmannyro
3aMKMCKY ¢ MOTUBUPOBAHHOM MPOCKOOI O €ro NpOJJICHHUH.

8.10. JlokyMeHT cyMTaeTCsi MCIOJHEHHBIM M CHHUMAETCS C KOHTPOJIA
1oCJie pelIeHHs] BCEX MOCTaBJICHHBIX B HEM BOIPOCOB, COOOILICHUS PE3ylbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLAM.

8.11.  OcHoBaHMSMHU JJIsl CHATUS JOKYMEHTA C KOHTPOJIS SIBISIOTCS:
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AOKJIagHas 3alliMCKa O CHATHHN AOKYMCHTA (I/IJ'II/I OTACIBHBIX €TO HYHKTOB) C

KOHTpOJIZ WIM OO0 WCIOJHEHUM JOKyMeHTa Ha wums npexacenarens TUK,
HOJIFOTOBJICHHAs: OTBETCTBEHHBIM 3a UCNIOJHEHHE ¢  oTMeTkol  («Coryaceny,
«Paccmotpen», «IIpunsto») npeacenarens TUK o npuHATHM MCnONHEHNUS,

pemenne THK, pacnopsokenne npencenarenss THUK no pesynapratam
VICIIOJIHEHHUSI TOKYMEHTA;

OTBET Ha BXOJAIINN JOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT ObUI HallpaBlIeH IS
PAaCCMOTPEHHSI 110 CYIIECTBY ITOCTaBICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIO;

HampaBjieHUE OOpalleHus] B JPYrue OpraHu3aluy Uil PacCMOTPEHHUS IO
CYILIECTBY IMOCTAaBJIEHHBIX B HEM BOIIPOCOB M MOCIEAYIOIIEr0 MH(OPMHUPOBAHUS
aBTOpa O Pe3yJIbTaTaX PaCCMOTPEHUS.

8.12. JIOKYMEHT He CUYMTAETCs MCIOJHEHHBIM U OCTAETCS Ha KOHTPOJIE:

€CJIM OH HalpaBIIETCAd B JAPYrME OpraHbl WA OpPraHU3aldH IS
PaccMOTpEHHMsI C LENbIO MOJIYYEHUs TEPPUTOPHAIBHON KOMUCCHEN MH(pOopMau,
HEOOXOIUMOW Uil PacCMOTPEHMs IO CYIIECTBY IOCTaBJIEHHBIX B JOKYMEHTE
BONPOCOB. B ciiyuae HE0OXOUMOCTH TEppUTOpPHANIbHAS KOMUCCUS MH(OPMUPYET
00 9TOM aBTOpa JOKYMEHTA;

€CIM OH HaIlpaBJSIETCA B JAPYrH€ OpraHbl WIM OPTraHU3aluu Ul
PacCMOTPEHNS IO CYIIECTBY ITOCTABJICHHBIX B HEM BOIPOCOB M OTBETA 3aSBUTEIIO
¢ nocnenytomum uHGopmupoBanueM THUK o pesynbratax MCHOTHEHUS; €ClIM Ha
HeM He ctout otMmeTKa npeacenarens TUK o npuHsITHN HCTIONHEHUS.

9. U3roroBJjieHHE U MCNOJIL30BAHHUE MeYaTel v ITAMIIOB

9.1. Jnsa ynoctoBepeHus MOJUIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBUS
KOIIMM JTOKYMEHTOB IIOJUIMHHUKAM, IIPOCTABIEHUA OTMETOK O IOJIyYEHUH,
peructpaiuu  JokyMeHTOB B TUK wucnone3yrorcss nedats TEppUTOPUAIBHON
KOMMCCHUH U IITaMIIbI.

9.2. MU3roromieHue Me4aTH OCYIIECTBISETCS B COOTBETCTBUU C 00pa3lioM
U omnucaHueM, yTBepxkAeHHbIMU noctaHoBieHueMm LMK Poccun no pemenuto
WK Pb, nzrorosnenue mrammnoB — 1o pemennto THK.

9.3. Ilewars TUK mpocraBisiercss Ha (UHAHCOBBIX JOKyMEHTaX,
rapaHTUMHBIX MHCbMAaxX, JOrOBOPAX, TOCYAAPCTBEHHBIX KOHTPAKTAX U B JAPYIUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX.

9.4. Ha paccemaembix kommsix pemenuit  THUK, pacnopsoxenwmit
npeacenarens THUK, Ha makerax npu OTHpaBKE JOKYMEHTOB, MpU OGOPMIICHUU
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JOKYMCHTOB Ha IIPUECM TOBApPHO-MAaTCPpHUAJIbHBIX HGHHOCTGﬁ ITPOCTABJIACTCA IICYATD

THUK.

9.5. Ileyatu u mrTammbl NOJJIEKAT PETUCTPALUMU B OTAEIBHOM JKypHaje
ydeTa Iedared W mraMmnoB. Ileyatm W mrTammbl BBIJAIOTCA MOJ TOIIKACH B
KypHaJIe y4yeTa Iedare u mramnoB. Ha sxypHane npocraBisercs noMerka «Jlis
CIIy’KEOHOTO  TOJIb30BaHUS», €ro JUCThl HYMEpPYIOTCS, MPOIIMBAIOTCA H
OIEYaTHIBAIOTCS.

9.6. Ileyatm u wTamnbl JOHKHBI XPAaHUTHCS B HAJEKHO 3aKphIBAEMBIX
U OlleyaThIBa€MbIX B HEpabouee BpeMs celi(hax i METAUIMUECKUX IIKadax.

9.7. llpencemarens TUK ocyiiecTBisieT KOHTPOJb 3a IPaBUIBHOCTHIO
XpaHEHWs U HCTOJIb30BAHUS IIEYaTEN U IITAMIIOB.

CBepka HaJIM4YMS T€YATEH W IITAMIIOB OCYIIECTBIIETCA MPEACEIATEIIEM
THUK onuH pa3 B rog.

9.8. Ilpumenmme B HETOJHOCTD MEYATH U MITaMIibl Hanpasisitores B LUK
Pb nmns yHMUYTOXKEHHs, O YeM COCTaBJAETCS akT. B jKypHaie ydera Iedareu u
LITAaMIIOB JI€JIa€TCs COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue JeJ1 U Nlepeavya ux B apxXusB

10.1. CocraBieHnue 1 yTBEpKI€HUE HOMEHKIIATYPHI Jell.

Homenknatypa nen mnpeaHa3HaueHa Juisi (OPMHUPOBAHUS HCIOIHEHHBIX
JIOKYMEHTOB B J€Ja, CUCTEMAaTU3alMd M ydeTa [JeJl, OIpEeNeleHUs CPOKOB MX
XpaHEHUs U SBIAETCS OCHOBOM JUIsl COCTAaBICHMsI ONMCEH Jel IOCTOSHHOTO MU
BpeMeHHoTo (10 et u Gosee) XpaHeHUsI.

B HOMEHKIaTypy aAesl BKJIIOYAIOTCSA 3aroJIOBKH JEJ, OTpaXkalollhe BCE
JTOKyMEHTUpyeMbie ydacTku padoTel TUK.

3aroJ0BOK JI€Jia IOJHKEH YETKO OTPakaTb OCHOBHOE COAEP/KAHUE U COCTAB
nokymeHToB. He pomyckaercs ymnorpeOiieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

IIpr cocraBieHMM HOMEHKJIATYpbl [J€l CIEAYyEeT PYKOBOACTBOBATHCS
pernamenToM THUK, [lepeunem TUIIOBBIX yIIPaBIE€HYECKUX apPXUBHBIX JTOKYMEHTOB,
00pa3yIoIuXCcsl B Mpolecce AESTeNIbHOCTH TOCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYIPaBJIEHUS W OPTraHU3alMi, C YKAa3aHHMEM CPOKOB XpPaHECHMS,
(nanee — Ilepedennb), MopsIKaMU XpaHEHUs U MepeNayd B apXUBbI JOKYMEHTOB,
CBS3aHHBIX C MOJTOTOBKOW M MpPOBEIEHUEM BBIOOPOB, yTBepkaeHHbiMU [[UK
Poccun u LMK Pb, HOMeHknaTypaMu €1 TEPPUTOPHUAIBHOW KOMUCCHUU 3a
IPEAIIECTBYIOIINE TOBI.
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HpI/I IMOATrOTOBKE HOMCHKIIATYPbI ICJI HCO6XO,Z[I/IMO YUUTLIBATb XapPaKTCp

BBIOOPOB, MPOBOJAUMBIX B IIPEJICTOSIIIEM TOLY.

Howmenknatypa nen TUK Ha npeacrodmuil KaaeHIapHbIM roJ COCTaBIACTCS
B MOCIIEIHEM KBapTalie TEKyLIEro roja, yreepxuaaercsa npeacenarenem TUK u
BBOJUTCS B jAeiicTBue ¢ 1 sHBaps ciexyromniero roaa (mpuioxenue Ne 11 «®@opma
HOMeHKJIaTypsbl e TUKy).

Howmenknarypa nen TUK He pexe 0qHOro pa3a B ISITh JIET COTJIACOBBIBAECTCS
C apXWMBHBIM OTJIEJIOM aJMUHHUCTPALMM MYHHUIIMNAIBHOIO paiioHa (TOpPOJICKOTrO
OKpyTa).

B ciiyyae BOBHUKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIMOJHHUTEIBHO
BHOCATCA B YTBEPKICHHYIO HOMEHKJIATYpy €] o yka3anuto npenceaarens THUK.

[Io oOxOHYaHMM KaJCHIAPHOTO TOJa B KOHIE HOMEHKJIATYpPhl el
COCTaBJISICTCSI UTOTOBAsl 3aMUCh O KOJUYECTBE 3aBEJICHHBIX JIe7 (TOMOB, YacTel),
OTAEJIBHO MTOCTOSHHOTO U BPEMEHHOTO XPaHCHUA.

Cpok xpaHeHHS] JOKYMEHTOB YKa3bIBAa€TCSI B HOMEHKJIATYPE JIE€] CO CChUIKOM
Ha ctaThlo Ilepeuns. Cpok XpaHEHHs JOKYMEHTOB, HE€ YKa3aHHbIX B JaHHOM
MepeyHe, ycTaHaBauBaeTcs 1o coriacoanuio ¢ [{1K Pb.

Ucuncnenune CpPOKOB XpaHCHUS JIOKYMEHTOB, 3aKOHUYEHHBIX
JIEIIONTPOU3BOJCTBOM B TEKYIIEM 'Oy, HAUMHAETCA C | sTHBaps CIEAYIOLIETO roja.

10.2. OdopmaeHue ITOKYMEHTOB, 3aKOHUEHHBIX JIEJIOTPOU3BOJICTBOM,
dbopmupoBaHue u Tekyiiee xpanenue aen B TUK.

3aKOHYEHHBIE JEJIOITPOU3BOACTBOM JOKYMEHTHI oopMIISIOTCS
B COOTBETCTBUU C TpeOoBaHusamu WMucTpykuuu. Ilpu sTOM B HIKHEH YacTu
JIMIIEBON CTOPOHBI MEPBOr0 JUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTAaBUTCSl OTMETKA O €r0 UCMOJTHEHUH, paciIu(pOBbIBACTCS MOAMUCH MIpeceaTeNs
THUK, yka3biBaeTcsi HOMep Jieia no HomeHkiarype. [Ipu HeoOXoIuMOCTH OTMETKa
00 HCMOJHEHUH MOXKET OBbITh clieJlaHa Ha OOOPOTHOM CTOPOHE MEPBOTO JIUCTA
JIOKYMEHTA.

HcnonHeHHble JOKYMEHTHI (OPMHPYIOTCS B Jiela B COOTBETCTBHH C
YTBEPKICHHON HOMEHKJIATYPOU JIEII.

Jleno cuMTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOUECHHUS B HErO IEPBOTO
VCIIOJIHEHHOTO JJOKYMEHTA.

I[Ipu dopmMupoBanumn naena MNpoBepseTCS MNPABUIBHOCTH  OTHECEHUS
JIOKYMEHTOB B JIaHHO€ JIeJ0, KayecTBO OQopMJIeHHS W KOMILUIEKTHOCTh
JIOKYMEHTOB, HaJIMYMUE MOJIMKUCEN, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIIPABOK WU
OTMETOK 00 WCIIOJIHEHWU, CIHUCAaHUM B JEJN0 W Jpyrux. HemnpaBuibHO
oopMIIeHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIICHBI, a 3aTEM TOMEIICHBI B
JEN0.
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He AOITYCKACTCA IMOMCEIICHUE B JICJI0 JOKYMCHTOB, COACPKAHNUE KOTOPLIX HE

COOTBETCTBYET 3aroJjIOBKY J€a.
[Ipu popMupoBaHuM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHMUS:
JOKYMEHTBI TOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (HOPMHUPYIOTCS B Jeia

pa3aenbHO;

B JICJI0 BKIIOYAIOTCS TOJBKO HCIIOJHEHHBIC, TPABMIHLHO OQOPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMU JIeJ B HOMEHKJIAType;

BCE€ JIOKYMEHTBI, OTHOCSIIMECS K PEHICHUIO OJHOTO BOIpoca, POpMUPYIOTCS
B OJIHO JIEJIO;

B Cily4ae, €clid MojA0OpKa JOKYMEHTOB IO OJHOMY BOIPOCY HACUHUTHIBAET
6omaee 100 arcTOB, OHA MOJKET OBITH BBIJICJIEHA B CAMOCTOSITEIILHOE JI€JI0;

JIOKYMEHTBI, TIOJJICKAIUE BO3BPATY, B JEJI0 HE MOMEIIAIOTCS;

B JIeJI0 TOMEIIAETCS TOJBKO OJIMH JK3EMIUISIP JOKYMEHTa, YEPHOBUKHU U
BApUAHTHI IPOCKTOB JIOKYMEHTOB B JIEJIO0 HE MOJIIMBAIOTCA (32 UCKIIIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BH3bI, YKa3aHUS 10 HUCHOJHEHHIO JTOKYMEHTOB W JPYyrue
OTMETKH, JIOTIOJIHSIOIINE MEPBbIN IK3EMIUISP);

B JIEJIO BKJIFOYAIOTCS, KaK MPABUIIO, JIOKYMEHTBI OJJHOTO KaJEHIApHOro roja
(MCKJIFOUEHHUE COCTABIISIIOT MEPEXOIAIINE JIeTIa);

Ka)X/10€ JIeJI0 HE JOKHO MpeBbImaTh 250 IUCTOB, IpU OOJbIIEM 00BEME
JIOKYMEHTOB B Jieie (hOpMUPYETCsE HECKOJIBKO TOMOB (4acTei).

B neno BKIIIOYAOTCA BCE JTIOKYMEHTHI MO KOHKPETHOMY BONPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUM MPHUIIOKECHUIA,
YKa3aHHBIX B TEKCTE JOKYMEHTa, WCIOJHUTENb OO0s3aH CHAelaTh 3aluch Ha
JIOKyMEHTE 00 UX MECTOHAXOK/ICHUU.

JIOKyMEHTbI BHYTpU Jejia pacroyiaraloTcsi B  XPOHOJOTHMYECKOW WU
BOITPOCHO-JIOTUYECKOM MOCTIEA0BATEILHOCTH, UJIM UX COUCTAHUH.

HopMmatuBHbie ¥ OpraHM3allMOHHO-PACHOPSIAUTEIBHBIE  JOKYMEHTHI
C OTHOCSAIIMMHUCS K HHUM MPWIOKEHUSIMHU TPYIIUPYIOTCS B Jiejla IO BUIAM
JIOKYMEHTOB U 110 XPOHOJIOTHH.

[IpoToKOIBI 3acelaHNil TEPPUTOPUAIBHON KOMHCCUU PACIIOJIAralOTCs B JIEJIE
10 XPOHOJIOTUU B MOPSIAKE BO3pacTaHusi HoMepoB. JlokymeHThl Kk 3acenannio TUK
MOMEIIAIOTCS MTOCJIE COOTBETCTBYIOIIETO TPOTOKOJIA.

[Tonoxenus, WHCTPYKIINH, YTBEPKIACHHBIE pacropsauTeIbHBIMU
JIOKYMEHTaMH, SIBIIIIOTCA TPUIIOKEHUSAMH K HHUM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMHU JJOKYMEHTaMH.

[InaHoBast u oT4ETHAs! JOKYMEHTAIIUSI HE3ABUCUMO OT JIaThl €€ COCTABJICHUS
BKJIFOYAETCSI B JIEJIO TOTO roj/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonasimuii (OTBETHBIM) TOKYMEHT MOMENIAETCS
nocie Bxojdiiero. [Ipy Bo300OHOBIEHUU MEPENUCKH MO BOIMPOCY, HAYaBIIEICS B
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NpeAbIAyIeM Toay, JOKYMEHTBl BKJIIOUAKOTCS B JIEJI0 TEKYIIero Troja |

YKa3bIBACTCS MHACKC TOTO Jejla II0 HOMEHKJIAType AeNl IPEeAbLAYyILIero rojaa, B
KOTOPOM HaxOJATCs MPEALIECTBYIOINE JOKYMEHTBI IT0 3TOMY BOIPOCY.

OOparenust rpakaaH U JOKYMEHTHI MO MX PAacCMOTPEHUIO (HOPMUPYIOTCS
B oTAenbHbIe fena. Kaxmoe obparienne U Bce JOKYMEHTHI TI0 €r0 pacCMOTPEHHIO
COCTABJISIIOT B JIEJI€ CAMOCTOSITENBHYIO IPYIIY M PaclojlaratoTcs B al(aBUTHOM
NOPSJIKE MO NEpPBbIM OyKkBaM (paMUIMi aBTOPOB 0OpalEHU.

B nenax, HaxoosAmmxcsl B JEJIONPOU3BOACTBE, JOKYMEHTHI TEKYIEro roja
pacrnosiararorcst 10 XpOHOJIOTMHM CHH3Y, BBEpX MO Mepe mnocryiuieHus. llpum
IIOATOTOBKE K CJIaye B apXMB Jiejla C JOKYMEHTAMH IIOCTOSIHHOTO M BPEMEHHOTO
(10 mer u Oosee) xpaHeHUs NepePOPMUPOBBIBAIOTCA B OOpPaTHOM MOPSJIKE:
JIOKYMEHT, MOCTYNUBLIMN B KaJIEHIApPHOM TOAY MOCJIEIHUM, JOJKEH OBITh BHU3Y
Jiena, a mepBbli TOKYMEHT KaJIeHJapHOIO rojJia — BBEPXY, IEPBBIM.

10.3. Texymiee xpaHeHHUE eI

Jlena ¢ MOMEHTa UX 3aBEJICHUS U 10 MepeJadyl B apXyUB WM YHUUTOXKCHUS B
CBS3M C UCTECYEHHEM CPOKOB XPAHEHUs HaXONATCsS Yy Ipeiceaarens (cekperaps)
TUK.

[Iporokonbl  3acemanuii, pemenuss THUK, cnucku mpuUrianieHHbIX,
IpwiIaraéMple K  MOPOTOKOJNY  MOJJIMHHBIE  SK3EMIULIPbl  PEIICHUA  C
COOTBETCTBYIOIIUMH MPUIOKEHUSIMHU, MNPOTOKOJIbHBIE MOPYYEHHUS, JOKYMEHTHI,
MIOCTYKMBIIME OCHOBAaHHWEM I PAacCMOTpeHHsl Bompoca Ha 3acemannu TUK,
pacimdpoBaHHasl ayuo3anuch 3aceqaHus (Ipu ee HAJWYMM), CIIMCKU PACChUIKU
NOCTAHOBJICHUN 10 MEepelayd B apXUB HAXOJATCS y Mpencenarens (cekperaps)
TUK.

3a COXpaHHOCTh JOKYMEHTOB M JI€l OTBETCTBEHHOCTh HECET MpeACcEeaaTellb
TUK.

Jlena JOJKHBI HAaXOAMThCS B pabodeid KOMHATE WM B CHEHUAIBHO
OTBEJICHHOM ISl 3TOM 11eJIM MOMEIIEHUN U XPAHUTHCS B 3alMparoluxcs mkadax,
NPENOXPAHSIIONINX JOKYMEHTBI OT MbLIX U BO3AECHCTBUS COJIHEYHOT'O CBETA.

B memsix obecrneueHuss ONEpaTUBHOIO TIOMCKAa JIOKYMEHTOB Jefia
pacnoJyiaratorci B COOTBETCTBMM C HOMEHKIATypOW J€J, KONHUS KOTOpOM
MOMEIAETCs] Ha BHYTPEHHEH CTOPOHE ABEPLIbI MmKada.

Ha Topuax oOnoxexk JAena  yKa3blBAIOTCA  MHAEKCH  Jed 0
HOMEHKJIAType Jell.

Jena, HaxonsuiMecs Ha TEKYLIEM XpaHEHWU, Mnoiiexar yuety. llepen
nepefadyerdl  JOKYMEHTOB B apXWB  IPOBOJWUTCA  IPOBEpPKA  HAIAYUSA
U COCTOSIHUSL TOKYMEHTOB M JI€T B IIENIAX yCTAHOBJICHUS (PAKTUUECKOTO HAIUYHS
JI€1 U COOTBETCTBUS UX KOJIMUYECTBY, YACIALIEMYCS IO HOMEHKIIATYpPE JEN.
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HpOBCpKa HalIn4dusgd MW COCTOSAHHUA AOKYMCHTOB W ACJI IIPOBOAUTCA IIPHU

nepeMenIeHn! Jies, Bo3Bparte ael, cmeHe npenacenatens TUK.

[IpoBepka MPOBOAMUTCS TMyTEM CBEPKU CTaTe HOMEHKJIATYphl el
C OINKCAHUEM JIeT Ha O0JI0XKKE, a PU3NUECKOE COCTOSIHHUE JIE OMpeeseTCs IyTeM
WX BH3yaJIbHOTO TpocMoTpa. Bce oOHapykeHHBIE HEAOCTATKH (DHUKCHPYIOTCS
B aKTE€ MPOBEPKU HAIUYHUS U COCTOSHUS JICIL.

B ciyuae yTpaThl JOKYMEHTOB U JIe7l IPOBOJUTCS CIy)KeOHAs MpOBEpKa, 10
pe3yibTaTaM KOTOPOW JIMIIO, BUHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTH B
YCTaHOBJICHHOM TOPSIJIKE.

Eciu otnenbHble TOKYMEHTBI, YXKE€ BKJIIOYEHHBbIE B JI€JI0, BPEMEHHO
TpeOyIOTCs AJis pabOThl, OHU MOTYT OBITb BBIJAHBI W3 JieJla, 4 Ha UX MECTO
BKJIQJIBIBACTCS JIMCT-3aMECTUTEINIb C YKa3aHHUEM, KOTJla, KOMy W Ha KakoWh CpOK
BBIJIaH JIOKYMEHT.

10.4. DkcmepTusa IEHHOCTH JOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB MPOBOAUTCS Uil  YCTAHOBJIEHUS
HAay4YHOW, HUCTOPUYECKOM M  MPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
oOpazoBaBmuxcsi B mporecce nesrenbHoct THUK, ¢ menpto orbopa ux s
JaTbHEUIIETO XPAHSHUS UJIU YHUYTOKECHHUS.

OKcrepTr3a I1EHHOCTU JIOKYMEHTOB TMPOBOAMUTCS TMPU  COCTABJICHUU
HOMEHKJIATyphl JieJ, B mpoliecce (POpMUpPOBAHMS JeJ, MPHU IMOJATOTOBKE M€ K
nepeaaye B apxuB.

JInsi paccMOTpEeHUs] IPOEKTOB HOPMATUBHO-METOJINYECKUX JTOKYMEHTOB IO
BOIIPOCaM JIEJIONPOU3BOJICTBA U apPXMBHOIO JI€JIa, OMUCEH AEN MOCTOSIHHOTO U
BpemMeHHoro (10 mer u Oonee) XpaHEHUs, aKTOB Ha YHHYTOXEHUE eI H
JIOKYMEHTOB, HE€ HWMEIOIIUX HAYYHOM IIEHHOCTH M TMPAKTUYECKOTO 3HAYEHUS,
pemreaneM TUK wnm pacnopsbkenuem npencenarens THK co3maercs skcriepTHas
komuccus (nanee — IK).

B ee ¢yHKIMU BXOAUT pacCMOTPEHHE W OJOOpEHHE HOMEHKJIATYPHI el
TUK.

B cocraB OK Bxmouatorcs winensl TUK, mo cornmacoBanuio — pabOTHUKH
apXMBHOTO OTAENa aJAMUHUCTPAUA MYHHIUNAIBLHOIO paiioHa (FOpOJCKOTro
OKpyTa).

[Ipy mnpoBemeHUM HSKCIEPTU3BI IIEHHOCTH JOKYMEHTOB OCYILECTBIISIETCS
oTOOp €N MOCTOSHHOTO M BpeMeHHoro (10 jeT u 6oJee) XpaHeHus, 0TOOp Jei C
BPEMECHHBIMU CpPOKaMHM XpaHEHUS, TMOJUICKAIIUX XPAHCHHUIO, BBIJCICHUE K
YHUYTOXXEHUIO JEd 3a MPEAbIIYyIIUE TOAbl, CPOKH XPAHEHHUSI KOTOPBIX HCTEKIIU.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIIOTCS KAYECTBO U MOJHOTA HOMEHKJIATYPHI AE,
MPAaBWIBHOCTH OINPEJIEICHUS CPOKOB XPAHEHHUS JIEII.
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9KCHCpTI/I38 HEHHOCTHU AOKYMCHTOB OCYIICCTBIIACTCA ITYTEM IIOJUCTHOIO

npocmotpa gaen. He nomyckaercs oTOOp JOKYMEHTOB Ul XpaHEHMs] WIH K
YHUUYTOXXEHUIO TOJIBKO HA OCHOBAaHUH 3ar0JIOBKOB JEII.

JIOKyMEHTBI, yTpPaTUBIIME IPAKTUYECKOE 3HAYCHHE W HE HMEIOLIUe
VUCTOPUYECKOM WJIM HAYyYHOM LIEHHOCTH, [0 MCTEYEHUM YCTAHOBJIIEHHBIX CPOKOB
XpaHEeHUs MOJIEKAT YHUUTOKEHHUIO I10 aKTy.

AKTBI O BBIJICTICHUN K YHUYTOKEHHUIO JI€] U JOKYMEHTOB pacCMaTpPUBAIOTCS
Ha 3acemaHusax OK OZHOBpEMEHHO C ONMCAMHU Jel. YHHUYTOXKEHUE Jel1 U
JOKYMEHTOB JI0 YTBEPKICHUS aKTOB 3alpeIlacTCs. BhIICIEHHbIE K YHUUTOXEHUIO
Jiea W JIOKYMEHTBbl YHUYTOXAIOTCS IIyTeM H3MEIbYEHHUs, NepepaboTKu WIH
JPYTUMHU YCTAHOBJIEHHBIMU CIIOCOOaMU.

[Io pe3sympraram SKCHEPTU3bl LEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JEJONPONU3BOJICTBA €KETOIHO COCTABIIIIOTCS ONMMUCHU JIE IMOCTOSHHOTO U
BpemeHHoro (10 et u Oonee) xpaneHus (npusioxkeHus Ne 12, 13), a Takxe akThl O
BBIJICJICHUU K YHUUTOXXEHUIO JIEJI, HE MOJIeKAIUX XpaHeHuto (nmpuioxkenue Ne 14
«®PopmMa aKTa o BbIJIEJICHUN K YHUUTOKEHUIO JIOKYMEHTOBY ).

Onucu nen nmoctossHHOro u BpemeHHoro (10 ymer u Gonee) xpaHeHus, a
TaKXE aKThbl O BBIICIICHUM K YHHYTOXKEHHUIO JTHUX JEN paccMarpuBaroTcs Ha DK
Y YTBEPXKAAIOTCS MPEICENATEIIEM TEPPUTOPUAIBHON KOMUCCHH.

Onucn fen MOCTOSHHOTO XPAHEHUsS MOMJIEkKAT YTBEPKICHHUIO JKCIIEPTHO-
IIPOBEPOYHON KOMHUCCHEW YIIpaBlIeHHs IO AenaM apxuBoB Pb depe3 apXuBHBIN
OTZ€eJI aIMUHUCTPALMU TOPOACKOIO OKpyra.

IIpn YHUYTOXXCHHUH JOKYMEHTOB co CPOKOM XpaHeHUs
«lo muHoBanus HajgoOHOCTMY, «l TOm», «3 roma», «5 JET» COCTaBISETCS AakxT,
KOTOPBIA MOJIKCHIBAETCSI HE MeHee deM aAByms wieHamu THUK m yTBepxknaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpok xpaneHusi «/lo MuHOBaHUS HAJOOHOCTH» HE MOXKET OBIThH MeHee |
roja.

YepHOBUKM UM  PYKONHMCH MOATOTABIMBAEMBIX JTOKYMEHTOB, KOIHUHU
UHPOPMAIIMOHHBIX W JAPYTUX MaTepHalioB, HE MOMJISKAIUX BKJIIOUYEHUIO
B HOMEHKJIATYpy JeJl, IO MUHOBaHUHU B HUX HaJIOOHOCTH MOTYT YHHUUTOXKAThCS 0€3
COCTaBJICHUS AKTa.

bpourropoBka Aen MpoU3BOAMUTCS TOJIBKO TOCIE MPOBEIECHUS DKCIIEPTU3BI
LEHHOCTU JOKYMEHTOB.

10.5. Odopmiienue ner.

Jlena, mojuiekamiMe TIepefade Ha XpaHEHHEe B apXuB, JOJDKHBI OBITh
o(opmIIEHBI COOTBETCTBYIOLIUM 00pa30OM.

Odopmnenne fena BKIIOYaeT B ceOs MPOBEPKY CHUCTEMaTH3AIUH
JIOKYMEHTOB BHYTPH [I€J]1a, HYMEPALHIO JIMCTOB, COCTABICHUE BHYTPEHHEN ONUCHU
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TOKyMeHTOB Jnena (mpusiokenue Ne 15), mucra-3aBeputens aena (MpUIIOKEHUE

No 16), obopmieHne peKBU3UTOB 00JI0XKKHU, TTOAIIMBKY (IeperieTeHHe) Jena.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOAUTCS MOJHOE WA YACTUYHOE
oopmIIeHHE JIeTI.

Jlena MOCTOSIHHOTO XpaHEeHHs MOJyIekaT MmojJHoMy odopmiienuto. [lomHoe
oopmiieHue gena mpeaycMaTpUBaeT MPOBEPKY CHUCTEMATH3AIMH JOKYMEHTOB
BHYTpH JieNa, IPaBUIBHOCTH UX O(QOpMIICHUS (HATMINE HEOOXOAUMBIX ITOJITUCEH,
BU3, OTMETOK O PETUCTPALMH U WUCIIOTHEHUH, MPUIIOKEHUN), HyMEpaIlrIO JIMCTOB,
COCTABJICHHME BHYTPEHHEH OINUCH JOKYMEHTOB [i€ja, COCTaBJICHUE JIMCTa-
3aBepuTens jena, opopmiIeHre PEKBU3UTOB OOJIOKKH, TIOJIIUBKY (MEperieTeHue)
nena.

Hena BpemenHoro (o 10 jeT BKJIIOYMTENBHO) XpaHEHUA MOJJIEXAT
YaCTUYHOMY OQOPMIICHHIO: JOIMYCKAETCS HE MPOBOJUTH CHUCTEMATHU3ALUIO
JIOKyMEHTOB B JI€Jie, JIUCTHI JIeJla HE HYMEpOBaTh, 3aBEPUTEIbHBIC HAIIUCH HE
COCTaBJIAATh.

O6noxKa nena odopmIsieTcs 1o YCTaHOBJIEHHOU dbopme
(mpunosxxenue Ne 17). CBezeHust Ha 00JIOKKY MEPEHOCATCS U3 HOMEHKIIATYPHI JIeJ
C YTOYHEHHUSAMH, OTPAXAIOIMMU (PAKTHUECKHII COCTaB TMOMEIIEHHBIX B JIEJIO
JIOKYMEHTOB.

OO6noxka nena HaANUCHIBAETCS YEPHBIMH CBETOCTOMKMMHU YEPHHIIAMH,
paz0opunBO, 6€3 COKpaIICHUMN.

Ha o6moxkke mena ykas3pIBarOTCSl Clenyronue pekBu3uThl: HasBanue TUK,
JIEIOTIPOU3BOICTBEHHBIN HOMED (MHAEKC) JieNa, 3aroJIoBOK Jiefia, AaTa jena (ToMa,
4acTH ), KOJTUYECTBO JIUCTOB B JI€JI€, CPOK XPaHEHUS JieNia, apXUBHBIN mudp aena.

PexBU3UTHI, IpOCTaBIsieMble Ha 00JIOKKE Aesia, OPOPMIISIOTCS CIAEAYIOIIUM
obOpazom:

HasBanne THUK ykaseiBaeTcs B coorBeTcTBUH C pernameHtoM TUK. Ilpm
n3MeHennn Ha3paHus THK B TedeHue mnepuonia, 0XBAaThIBAEMOTO JOKYMEHTaAMH
Jiena, Ha 00JI0KKE K CTapOMy Ha3BaHUIO MPUTTHCHIBAETCS HOBOE,

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) JieJa — MpocTaBisieTcs: nudposoe
o0o3HaueHne (MHACKC) JIeia IO HOMEHKJIATYpe JIe;

3arojOBOK (HaMMEHOBAaHUE) Jiejla EPEHOCUTCA U3 HOMEHKJIATyphl nell (B
HEOOXOJIMMBIX CIIy4asiX B 3aT0JIOBOK BHOCSITCSI yTOUHEHUS );

nata Jena — Ha OOJOKKE Jena YKa3bIBalOTCS JBE JIaThl, KOTOpBIE
Ha3bIBAIOTCS KPAaWHUMHU JaTAMU U COOTBETCTBYIOT JHIO, MECSILY, TOAY 3aBEACHUS U
OKOHYaHUA Jeja s Je] MOCTOSHHOro XpaHeHus. HauanbHas mara — 3To nara
CaMOr0 paHHEro, a KOHeYHas JaTa — Jara caMOro MO3JHEro JIOKyMEHTa B JIEJ€.
[Ipu 5TOM yYUTBHIBAIOTCS AThl BXOASAIIUX U UCXOASIIMX JOKYMEHTOB (B Cilyyae UxX
OTCYTCTBUSI — JIaTbl PETUCTPALIMM JOKYMEHTOB), W HE€ YUWUTHIBAIOTCS JaThl
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CIIMCaHusl JOKYMCHTOB B J€JI0, YKa3aHI/II>’I 10 UCIIOJJHCHHUIO JOKYMCHTOB, OTMETOK

UCIIOJIHUTENS (32 UCKIIOYEHHEM CJIy4yaeB, KOI/Ja Ha JOKYMEHTaX HE HMEEeTCs
JIPYTUX J1aT, KpOME MEPEUUCICHHBIX ).

[Ipu HanwcaHuu KpaWHUX AAaT HA OOJOXKKaxX JeNl MOCTOSHHOTO XpaHEHHS
YHUCIIO M TOJl MIPOCTABJISIIOTCS apaOCKUMU IupamMu, a Ha3BaHUE MeCAlla MUIIETCS
nponuchblo 0e3 cokpamieHus. Ha o0noxkax Jea  BpPEeMEHHOIO XpaHEHUs
YKa3bIBa€TCS TOJIBKO TO/I.

Ha oOnoxkax Jen, coCTOAIUMX H3 HECKOJBKUX TOMOB (yacTei),
MPOCTABIIAIOTCS KpaliHUE AaThl KAKIOTO TOMa (YacTH).

KonuyecTBo mpoHYMEpOBaHHBIX B JIej€ JIMCTOB MPOCTABIAETCA C JHCTa-
3aBEpUTENIA Jea.

Cpox XpaHEHHUsI IEPEHOCUTCSI Ha 00JIOKKY JleJla U3 HOMEHKIAaTypsl fen. Ha
Jienax MOCTOSTHHOro XxpaHeHus numetcs: «IlocTossHHOY.

ApxuBHBINA mU)p Jera cCOCTOUT U3 HoMepa PoHaa, HOMEpPA OMUCHU, HOMEpa
JieJ1a 10 OIMCH, B MyHHUILIMIIAIbHOM apXKBE MIPOCTaBIsETCsI HOMED (poHAa.

Ha Topue nena ykas3plBaroTCs 3arojoBOK JI€Nla, MHAEKC Jella 110
HOMEHKJIAType, AaTa Jieja U CPOK XpPAHECHHUS.

B wmemsax o0ecnedeHHs  COXpPAaHHOCTM M 3aKpEIUIEHUS  MOpSIKa
pPacnoJIOKEHUs] JOKYMEHTOB, BKJIOYEHHBIX B J€JIO YHUCThIE JIUCTBI W3 Jiefa
U3bIMaloOTCs (0€3 MOBPEXKIEHUS 1LIEJIOCTHOCTU Jesa). Bce JaucThl, KpoMme JucTa-
3aBEpUTENIs JeNia U JIMUCTOB BHYTPEHHEH ONMUCH HYMEPYIOTCS B PAa3BEPHYTOM BUJE
apaOckumMu 1udpamMu BaJoBOM HyMmepaiuend. JIMCTBI HYMEpyITCS MPOCTHIM
KapaHJallOM CBEPXYy BHU3 B BO3pACTalOIIEM IOPSAKE HOMEPOB HA4yMHAs C
nepsoro. Ludpsl npocraBnsioTcs B MpaBoM BepxHeM yriy Jjucra. Hymepanus
LBETHBIMU KapaHJallaMH, YEPHUIAMH U HyMepaTOpaMu He JOIyCKAETCs.

JIOKyMeHTBI ¢ COOCTBEHHOM HyMepalueil JIMCTOB, B TOM YHCIIE ME€YaTHBIE
U3JIaHUS, HYMEPYIOTCS B OOUIEM TMOPSAKE WM COXPAHSIOT COOCTBEHHYIO
HYMEpAIMIO, €CJIM OHAa COOTBETCTBYET IMOPSAKOBOMY PACHOJIOKEHHUIO JHCTOB
B JIEJIE.

Cnoxennplii nucT Oombmoro ¢opmara (A2, A3) pasBopaumBaeTcs
U HyMepyeTcs B MpaBOM yacTH BepxHEro mojs jucrta. [lpu stom nuct moboro
¢dopmarta, MOAIIMTHIA 3a OAMH Kpaill, HyMmMepyeTcd KaK OJMH JIUCT, a JIUCT,
CJIOEHHBIN U MOJAIIUTHIN 3a cepeuHy, MOMJICKHUT MEPEIIMBKE U HyMEPYETCs KaK
OJIMH JIUCT.

Eciu B pnene ectb KOHBEPT C BIOXKEHUSAMM, TO CHayajga HyMepyercs
KOHBEPT, a 3aT€M OYEPEAHBIM HOMEPOM KaXKJ10€ BIIOKEHHUE.

dortorpapun U Apyrue WUIIOCTPATUBHBIE MaTepUalbl HYMEPYIOTCS Ha
00OpPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.
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JIucT ¢ Hariayxo HaKJICEHHBIMU JOKyMEHTaMHM (BbIpe3kaMu, doTorpadusimu)

HYMEpYeTCsl KaK OJIMH JIUCT. EClU K IOKYMEHTY MOJAKJIEEHbl OJJHUM Kpaem JIpyrue
JIOKYMEHTBI (BCTaBKU TEKCTa, MIEPEBOJIbI), TO KaXKIbI JTUCT HyMEPYETCS OTIIEIBHO.

[IpunoxkeHne K Jely, COCTaBJSIONIee OTACIbHBIM TOM, HyMepyercs
OTJENBHO.

[Ipy Hanmuuum OTAEIBHBIX OIMMOOK B HYMEpalMH JHCTOB B JeNax MpH
MOJITOTOBKE MX K CJade B apxXuB JOIMYCKAaeTCs IO COTJAaCOBAHHUIO C HUM
ynoTpeOsieHre TUTEPHBIX (C OYKBEHHBIMU JOTIOJTHEHUSIMU ) HOMEPOB JIMCTOB.

B nenax mnocTosSHHOrTO XpaHEHUs /Jid ydeTa U TOMCKAa JOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHss onmuch (mpuiioxenne Ne 15).

JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTZIEIIBHO.

Kaxmoe neno 3akaHUMBaeTCs JMCTOM-3aBEPUTETIEM yCTAaHOBICHHOW (OPMBI
(mpmtoskenue Ne 16).

B nucte-3aBepurene nena nudpaMu U IpONUCHIO yKa3bIBAETCs (PaKTUIECKOE
KOJIMYECTBO JIUCTOB B JJAHHOM JIeJie, a TAK)KE HAIMYUE JTUTEPHBIX U MPOIYIICHHBIX
HOMEpOB JIUCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH ONUCH U HAJIUYUE CPEIu
JOKYMEHTOB Ta3eT, KHUT, OpouIop, dyeprexei, ¢ortorpaduii, pucyHKOB U T.n.,
CTaBUTCS JlaTa M MOAMKHCH PaOOTHUKA, COPMUPOBABIIETO AENO, U yKa3bIBAETCS
€ro JIOJDKHOCTb, MHHIMANB W ¢amuwina. Eciu KOIWYecTBO JHCTOB B JieTie
U3MEHSETCS, 3aBEPUTENbHAS HAAMKUCh COCTABIISIETCS] BHOBD.

[Tpu moaroToBKe e K MOAIMIMBKE (MIEPETIETY) MPOBEPSETCS MPABUIBHOCTh
ux ¢GopMupoBanus, 0GOPMIICHUS, METAIUTMUYECKUE CKPEIUICHUS U3 JIOKYMEHTOB
yAAISIOTCS.

JIOKyMEHTBI TIOJIIITUBAIOTCS TAKUM 00pa3oM, 4TOOBI MOYKHO ObLIO CBOOOIHO
OPOYUTATh TEKCT KaXKJIOTO JOKYMEHTa, BHU3bl W YKa3aHHUS IO HWCHOJHEHHUIO
JTIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepenaga [1en TMOCTOSIHHOTO XpaHEHUS B  apXUB  OCYIIECTBIIACTCSA
MOEIMHUYHO MO YTBEPKIeHHBIM DK onucsam 1es moCTOSHHOTO XpaHEHUS.

[Ipriem TOKyMEHTOB Ha MOCTOSIHHOE XpaHeHHe 0(OPMIISIETCS] aKTOM MpHeMa-
nepeaayu J0KyMeHToB (rpuioxenue Nelg).

[Ipu mepenave aen Ha BCeX B3K3EMIUISIpaX OMMCH JEN MPOTUB KaXKIOTrO
BKJIFOUEHHOTO B Hee nena B rpade «lIpuMeuanue» cTaBUTCS OTMETKA O HATMYUHU
nena. B KOHIlE KaXAO0ro OHK3eMIUIApa OMUCH el YKa3bIBalOTCS IHdpaMu
U TIPONHCHIO0 KOJMYECTBO (PAKTUYCCKHU TMPHUHATHIX (MTEPEHaHHBIX) B apXWB Jel,
WHUIIMAIBI 1 (PaMUITUH JIHI], OCYIIECTBIISIIONIUX TpUeM-Tiepeady /e, CTaBATCS UX
MOJIMTMCH U JaTa.
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[Ipu mpueme nen B apXWBE MPOBEPAETCS MPABWIBHOCTH UX OGOPMIICHHUS.

Jlena, odopmileHHBIE C HapylIeHHWEM TMpaBWI, YCTaHOBJIEHHBIX HHCTpykuuei,
Bo3BpamaroTcs B TUK ¢ ykazaHuem HeJJOCTaTKOB Ui UX yCTPAHEHUSI.

N30uparenpHas KOMUCCUSI UIMEET MPUOPUTETHOE MPABO HA MCIOJB30BaHUE
JIOKYMEHTOB, TIEPEIaHHBIX €10 Ha FOCYAapCTBEHHOE XpaHEHHE, B TOM YHCIIE Ha HX
NEPBYIO MyOJUKALIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynewst THUK HecyT NEpCOHANBHYIO OTBETCTBEHHOCTh  3a
coOmoieHne TpeboBaHuii MHCTpyKIMHM, COXpaHHOCTh HAaXOASIIMXCA Y HUX
JIOKYMEHTOB.

11.2. OtBeTcTBEHHOCTh 3a oOpraHuzauuio aenonpousBoactsa B TUK,
BHEJ[PEHUE aBTOMATU3UPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTUN MOJATOTOBKU M
00pabOTKH TOKYMEHTOB, 00€CIIeUeHnEe COXPAHHOCTH TOKYMEHTOB U Mepeaady ux B
apXuB, KOHTPOJIb 3a coOmtofeHueM TpeOoBaHuid WMHCTPYKIMU OCYLIECTBISET
npencenarens TUK.
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[Tpunoxxenne Ne 1
K UHCTPYKIIUHU IO JIE€IOIPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MYHULUINIAIBHOTO paiioHa KanracuHckuii pailon
Pecny6nnku bamkoproctan

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

Jara nocrynieHnus
M PerucTPALMOHHBbINH HOMep

KoppecnonieHT, 1aTa u perucTpaluOHHbIN HOMep Kpartkoe Pe3osmonust nim komy OtmeTka 00
NMOCTYNHUBIIEr0 JOKYMEHTa cojiepaKaHue HanpaBJeH J0KYMEHT HCIOJTHEHHH

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAINUX JOKYMECHTOB

Jaram
perucTpauMoHHbIi HOMEpP

KoppecnonaeHt Kparkoe conep:xanue OrmerKa 00 MCIOJTHEHUH
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[Tpunoxenne Ne 2
K HHCTPYKLIMHU 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU
MYHHUIMIIAJIBHOTO paiiona KanTacuHCckuil pailon
Pecny6nuku bamkoprocran

HEPEYEHD
JAOKYMEHTOB, He IOJJIeKAlMX PerucTpauu

1. CooOmenuns o 3acelaHusIX, COBEIAaHUIX 1 MOBECTKAX JTHS.

2. Y4eOHBIC TPOTpaMMBI, TIAHBI.

3. PexiramHbIe M3BEIICHUS, TIIAKATHI (32 HCKIIFOUCHUEM aruTalldOHHBIX ).

4. Tlo3znpaBUTENbHBIC MHUChMA U TEJIETPAMMBI.

5. IlpurnacurenpHbie OUJICTHI, MIpUTJIALICHUS Ha pa3IuyHbIC
MEpONPUSITHUSL, HE COJIepKAIIUe HAICKAIINX PEKBU3UTOB MHUCHhMA.

6. Byxranrepckue TOKyMEHTHI.

7. IleuaTHble U3MaHUS.

8. OmeparuBHas wH(pOpMaIMs, mocTynaromas mo kaHaigam cBszu ['AC

«BBIOOPHY.
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[Tpunoxenue Ne 3
K UHCTPYKLIUHU IO IEI0IPOU3BOJACTBY
B TEPPUTOPUATBHON U30HPATEIbHON KOMUCCUU
MYHULUINIAIBHOTO paiioHa KanracuHckuil pailon
Pecny6mnku bamkoproctan

AKT
MBI, HUKEO AU CABIIHECS
]
COCTaBWJIM AKT O TOM, 4YTO « » 20 r. mpu
BCKPBITUM TIAKETa B HEM HE

OKa3aJ0Chb

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoxmucnu:
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ITpunoxxenne Ne 4
K HHCTPYKLIMHU 110 JEJIOIPOU3BOICTBY
B TEPPUTOPHAILHON N30MPATETbHON KOMUCCHH
MYHHUIIMIIAIBHOTO paiiona KanTtacuHCckuil pailon
Pecny6nuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUusl TEPPUTOPHATBHOM M30MPaTEJbHON KOMUCCHU

Pecny0uuku bamkoprocran

« » 20 roaa
Hauagno: 4acoB MHUHYT
MecTo npoBeaeHus:

IIpeacenatenncrBoBan (O.M.0.) — npencenarenb  TepPUTOPUATHLHOM
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcTrBOBaJIM: 3aMECTUTENb MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMHUCCUHU , WIEHbl KOMHUCCUHM C IPABOM PELIAKOLIETO
roJjioca ; WICHBl KOMHCCHHM C IIPaBOM COBELIATENBHOTO TOJ0Ca
; TIPU PACCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJAHMS

1 O... (HanMeHOBaHHE BOIIPOCAa NOBECTKU JIH)
(hamunuu u UHUYUATLL BEICMYNUBUIUX NPU 0OCYHCOEHUU 8ONPOCA)
TeppuropuansHas n3dupareabHast KOMUACCHS PEIIHIA;

1.
2.

["onocoBanue 1o nepBoMy BOIIPOCy MoBecTKU AHS: «3A» - ; «[IPOTUB» — __.

2.0 ............

[Ipencenarens
TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUU

(MHULUATEL, GamMHITHs)

Cexkpertapb
TEPPUTOPUATBHON N30UPATENHHOU KOMUCCUH

(MHUIMATEL, haMUIHs)
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[Tpunoxenue Ne 5
K UHCTPYKLIUHU IO IEI0IPOU3BOJACTBY
B TEPPUTOPHAIIbHOM M30UpaTebHON KOMHCCUU
MYHULUINIAIBHOTO paiioHa KanracuHckuil pailon
Pecny6mnku bamkoproctan

BAII'KOPTOCTAH PECITYBJIMKAhBI O®6 KAJIAhBI
KAJIA OKPYTI'bI OKTABPb PAMOHBIHBIH
TEPPUTOPHUAJIb hAMJIAY KOMUCCHSThbI

TEPPUTOPUAJIBHASA U3BUPATEJIBHASI KOMUCCUSL
OKTSIBPBCKOI'O PAMOHA IT'OPOJCKOI'O OKPYT'A
roroj Yy®A PECIIYBJIUKU BAIIKOPTOCTAH

PEINEHMUE
2 cents0ps 2020 roga Ne 25/3-5
r. Yoa
o
(HauMeHOBaHUE PEIICHHS)
Ha ocHoBaHum craThu _ CDez[epanLHoro 3akoHa «O0 OCHOBHBIX rapaHTusax

n30upaTeNnbHbIX MPaB U MpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoi
denepauyn» U CTaThbU Konekca Pecny6nuku bamkoproctan o BbiOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS Pecny6iuku

bamkoprocran pemmuna:

[Ipencenarens
TEPPUTOPHAITBHOU H30MpPaTEIHLHOMN
KOMUCCHH (MHATIHAITBI, aMUITHS)

Cekpetapb
TEPPUTOPUATHLHOU U30MpaTEIHLHON
KOMMCCHUU (MHMLMAITBI, PaMUITHS)
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[Tpunoxenne Ne 6
K MHCTPYKIIMU 110 I€TOIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30MpPATEIbHON KOMUCCUU
MYHHUIIMIIAIBHOTO paiiona KanTtacuHCckuil pailon
Pecny6nuku bamkoprocran

BAI'KOPTOCTAH PECITYBJIMKAhbI ©06 KAJIAhbI
'KAJIA OKPYI'bl OKTABPb PAMOHBIHBIH

TEPPUTOPHAJIBHASL U3BUPATEJIbHASI KOMUCCHA
OKTABPBCKOI'O PAMOHA IT'OPOJACKOI'O OKPYT'A

TOPOJ Y®A PECIIYBJIUKHU BAIIKOPTOCTAH TEPPUTOPHAJIb hAJIAY KOMUCCHSThbI
3aku Banmumu yi., 1. 46, Yoa, 450008 3oku Bonmuau ypamsl, 46, ©Ode kanahsr, 450008
Temn.: (347) 218-11-22 daxkc: 250-16-00 Ten.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.
®omuuey 11.1.

Beepnas yi., nom 15, k8. 10,
c. bakasbl, PecniyOnmka
bamkoprocran, 450057

YBaxxaewmsliit Iletp IBanoBuy!

Hamnpasisito 3ampalivBacMble Bamu CBEICHUS 0

...................................................................................

[IpunoxeHue: NUCBMO TEPPUTOPUATBHONW W30MPATEIBHOW KOMHUCCUU
MYHULIMIIAJIBHOTO paiioHa balimakckuii paiion Pecny6mmku Bamkxoprocran ot
15.12.2020 NeO1-21/4 u mpuiioxeHue K HeMy, Bcero Ha 15 1. B 1 2k3.

C yBaxxeHueM
[Ipencenarens (MHUALIKATIBI, (haMUITHS)
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ITpunoxxenne Ne 7
K HHCTPYKLIMHU 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpPATEIbHON KOMUCCUU
MYHHUIIMIIAIBHOTO paiiona KanTtacuHCckuil pailon
Pecny6nuku bamkoprocran

TpeﬁoBaHnﬂ K JOKYMEHTaM, U3roToBJasi¢eMbIM ¢ MOMOIIbIO
nevdyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBBIX TOKYMCHTOB

1. TekcTel AokyMeHTOB Ha OjaHkax (opmara A4 medyaTaroTcsi uyepe3
1,5 MexXCTpOUHBIX UHTEpBaJa, HA OnaHkax Gopmara A5 — yepe3 1 MEKCTPOUHBIH
WHTEpBaJI.

TexkcThl AOKYMEHTOB, MOJATOTAaBIMBAEMBIX K THUIOIPa()CKOMY H3aHUIO,
[IeYaTaroTCs YEPE3 IBa MEKCTPOUHBIX UHTEPBAJIA.

2. HaszBanue Buaa TOKyMEHTA MI€YaTa€TCs MPOMUCHBIMHU OyKBaMHu.

3. Ecam 3aromoBox kK TekcTy mnpesblmaer 150 3HakoB (S cTpok),
JOIYCKAaeTCsl MpOJJIEBAaTh €ro 10 TpaHUllpl IpaBoro mnosid. Toyka B KOHIE
3aroJIoBKa He CTaBUTCS.

4. PacmmudppoBka mnoamucu B pekBuszute «lloamuchy» mewaTaercs
Ha YpPOBHE IOCIEAHEH CTPOKM HAaMMEHOBAaHHS JOJKHOCTH C HMCHOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoden mexny nHUIMATaMy U (haMUITHEH.

5. Co3ganue, (opMarthupoBaHWEe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOJMTCS HAa KOMIIBIOTEpPAX C MCIOJb30BAaHUEM TEKCTOBOIO Mpoleccopa
MS Word. Bxenpenwe dJIEKTpPOHHBIX TaOJHI], CO3JMaHHBIX B TaOJIMYHBIX
nporeccopax, B mokymeHTsl MS Word ne nomyckaercs. Jlomyckaercsi, mpu
HEOOXOJMMOCTH, CO3/laHue, (OopMaTUPOBAHUE M BBIBOA Ha IMe4aTh TaOJHLL
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu dopmaTupoBaHuM HAOKYMEHTOB 00si3aTeIbHO paboTath ¢
BKJIFOUEHHOW KHOTKOM Y[, 4TOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Ilpm ¢opMaTtupoBaHuM TEKCTa JOKYMEHTOB HCIOJIb3YyEeTCS CTHIIb,
KOTOPBIN UMEET CIIETyIOUIUE TapAMETPBI:

o Illpudr TimesNewRomanCyr

e Pasmep 14 myHKTOB

e Ortcryn ciea 0 cm cnpaa  OcMm

e Uurepsan nepen 0 mynkTtoB mociie 0 MyHKTOB
e MeXCTpOUHBIN UHTEPBA IOy TOPHBIN

e [lepsas cTpoka orcTyn Ha 1,25 cm

e BripaBHUBaHUE 10 IUPUHE

8. Ilpu dopmaTupoBaHuu TAOIUI] HEOOXOIUMO COONIOAATH CIICTYIOIIHE
TpeOOBaHMUS:

TaOJMIIa BCErJa JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHHBACTCS
0 MTPaBOMY TIOJIIO TOKYMEHTA,

TabJIMI[a BEIPABHUBACTCS TI0 IIEHTPY JIMCTA;

3aroJIOBKM CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS IO IIEHTPY STYCHKH;

JaHHBIE B STYCHKaX TaOIUIIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;
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MPOJIOJDKEHNE TabJIUITBI HA HOBOM JIMICTE BCETa HAYMHAETCS C 3ar0JIOBKOB
ee cToyiOoB (WM HOMEpPOB rpad B ciaydae, eciid rpadbl TaOJMIBI HA TIEPBOM
JMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJMIIBI IEPEHOCATCS Ha HOBBIN JTUCT JTOKYMEHTA HCKITIOUNTEITHHO

OCINKOM,

IMUpHUHAa MW BBICOTA Ta6J'II/IHLI HC HOOJDKHBI IIPCBLIIMIATH PasMCEPhL oJieu

JOKYMCHTA.

9. Pa3mepsl noneit JOKyMeHTa TOJKHBI UMETh CIIEAYIOIINE TapaMeTphL:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 cm
MpaBoe 1,5cm
Ot Kkpast 10 KOJIOHTUTYJA:
BEPXHETO 1,25 c™m
HMKHETO 1,25 cm

10. HpI/I IMOATOTOBKC NOKYMCHTOB HUCIIOJB3YIOT CIICAYIOIMNC PCKBU3HUTHI:

e HaMMEHOBAHHWE OpraHU3alllH;
HAaMCHOBAHHE BHJIa TOKYMCHTA,;

CCBIIIKA Ha PETUCTPAIMOHHBIN HOMEp U 1aTy JOKYMEHTA,
MECTO COCTABJICHHS WJIM U3/IaHUsI IOKYMEHTA;

aapecar;

rpud yTBEpKACHUS TOKYMCHTA;

3aroJI0BOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKa O HAJIMINH TPUIIOKCHHUSI;

ITOJIIHC;

rpud coriiacoBaHus JOKYMEHTA,

e OTMETKa 00 HCIIOJIHUTEIE.

11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIUE
U3 HECKOJIBKMX CTPOK, MEYaTaloT CO CIEAYIOIMMHU MapaMeTpamu:

Mpudt TimesNewRomanCyr
Pasmep 14 nyHKTOB
Otctyn cieBa 0cm cipasa 0 cm
WNurtepBan nepen 0 myHKTOB nocye () MyHKTOB
MeXCTpOUHbI UHTEPBAII OJVMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BrlpaBHUBaHME 10 LIEHTPY
12. PexBu3uT «Ampecar» nedyaTaroT CO CISAYIOUIMMH MapaMeTpaMu:
Mpudt TimesNewRomanCyr
Pazmep 14 nyHKTOB
Otctyn cieBa [ cM cupaBa 0Ocm

WNHuTtepBan nepen 0 myHKTOB TOCIE 0 myHKTOB
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e MexXCTpOUHBIM HHTEPBAI OJIMHAPHBIN
e OrtcTyn NIepBOM CTPOKH HET
e BrIlpaBHUBaHME I10 LIEHTPY

Ecmu coctaBHble 4yacTH pPEKBU3UTOB «Ampecaty», «['pud yTBepacHHS
nokymeHta», «I'pu¢ cormacoBaHusi gOKyMeHTa», «OTMeTKa O HaJIUYdU
NPUIOKEHUSD HE YMEIIAI0TCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MeCTe MPOM3BOIAMTCSA C IMOMOIINBI0 CHMBONA «Pa3pbiB CTpOKM» (KOMOWHAIHS
knasuin Shift — Enter), Hanpumep:

COI'JTACOBAHO
HavansHuk apxuBHOTO OTIEHa
aIMUHHCTPALIMU TOPOJICKOTO OKpyTa
ropoa Crepauramax
M.B. AnekceeBa

13. Tlpu odopmieHHH AOKYMEHTOB Ha JIBYX M 0oJiee CTpaHMIIAX BTOpPAS
U TOCJENYIOUME CTPaHULbl JOJKHBI OBITh MpOHYyMepoBaHbl. Homepa cTpanuil
MPOCTABIIAIOT MOCEPEIMHE BEPXHEIrO MOJS JOKYMEHTA Ha PACCTOSIHUM HE MEHee
10 MM OT BepXHEro Kpas JucTta apaObCKuMu 1 pamMu 0€3 3HaKOB MPETTUHAHUS.

JlommyckaeTcsi co3aHue JOKYMEHTOB Ha JIMIIEBOM U OOOPOTHOM CTOpOHax
aucta. IIpy OBYCTOpOHHEM CO3[aHHMM JTOKYMEHTOB IIMPUHA JIEBOTO IOJS Ha
JMLIEBOW CTOPOHE JIUCTAa U MPABOTo IMOJIsl HA 0OOPOTHOM CTOPOHE JIMCTA JTOJIKHBI
OBITH PaBHBI.

Ecmu nOKkyMEHT uMeEeT IpUIIOKEHHE, TO OHO II€YaTaeTcsi C HOBOM
CTPAHMIIBI.

14. JIns BbISABIEHUS U UCIPABJICHUS BO3ZMOXHBIX OIIUOOK B MPABOMUCAHUN
B copMupoBaHHBIX (pailllax PEKOMEHAYeTCS OCYILIECTBIATh  IMPOBEPKY
JIOKYMEHTOB, HUCIIOJIb3YSl CUCTEMBI MPOBEPKH NMPABOMUCAHUS.

15. Kaxnaplii HOKYMEHT CO BCEMHM NPWIOKEHUSMU K HEMY IMOMENIAoT
B OT/EJIbHBIN (hail (ecnu MpUIIOKEHUS! CO3AaHbl OJHUM MpoLeccopoM). Buytpu
¢aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHUE MOMENIAOT B OT/AEIbHBIE pa3ebl.

16. Bce pekBU3HUTHI JOKYMEHTa OTHAEISAIOT APYr OT JApyra OJHOW IyCTOH
CTpOKOHW, oOpazyemoit cuMmBojoMm ab63amna (f—xmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpedaThesi OoJiee IByX CUMBOJIOB ab3a1ia moapsI.

17. He pomyckaercsi mucath CJOBa C Pa3psIKOM, BCTaBIsAS MPOOEIBI
Mexnay OykBamu B cioBax. He gomyckaeTcss HCMonb30BaHHE MPOOENOB AJis
oOpa3oBaHMsI a03alIHOTO OTCTYyMAa (KPAaCHOW CTPOKH) MJIM IMyCTHIX CTPOK. B Tekcre
HE JOJDKHO BCTpeuaThCsl MoApsn Oojiee OJHOro cuMmBoiia npobena. Pasnenenue
WHULIAATIOB
u ¢pamunuu. CumBosia Ne v yucia, NOpsiAKOBOTO HOMEpPA CTAaThU, YaCTH, MMyHKTA
WM MOAIYHKTA MPaBOBOIO aKTa, YMCJIa MECALla U Ha3BaHMs Mecslia, yucia rojaa
U CJIOBA «TOMA», JIIOOBIX YMCIIOBBIX 3HAYEHMW U €IUHUL] U3MEHEHHUs JENIAeTCs C
UCIIOJIb30BaHUEM Hepas3ieauMoro mpoobena (coderanue kimasum Shift — Ctrl —
[IpoGen).
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18. He nmomyckaeTcsi BKIIIOYaTh B TEKCT JOKYMEHTA pa3IelUTEIbHBIC
JIMHUY, COCTABIICHHbIE U3 LIENOYEK CUMBOJIOB (¥, =, -, — U IpyTHe).

19. He pomyckaercss MCIOJIb30BAHME B PYCCKHUX CJIOBAaX CXOJHBIX I10
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCMOJAb30BaHWE CHUMBONA TaOymsiuuu (—) s
oOpa3zoBaHusi a03alHOTO OTCTyNa (KpacHOW CTPOKM) WM IYCTBIX CTpOK.
AO3alHBIA OTCTYIl yCTaHaBIMBalOT B MeHI0 dopmar/A03al] Wid € MOMOIIbIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

21. He nomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» i1 00O3HAYCHHUS
nepeHoca. BMecTto HeEro cieayer HMCHoJb30BaTh CHMBOJI MSTKOTO TIEpeHOCa
(komOuHarus kiasuir Ctrl — «-»).

22. ]Jlns HamuvcaHWS PUMCKHUX ITUGP TOJDKHBI UCIIOJIB30BATHCS 3arjlaBHBIC
oykBel maruaCKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanne mjis 3TOU
1[EJIM PYCCKUX OYKB U apaOCKkuXx udp He JOMyCcCKaeTcs.

23. Bmecto OykBHI «E» fnomkHa ynotpebnathes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HaumeHoBaHMe BHUJA JOKYMEHTOB» JIOJDKHBI OBIThH
BBIPOBHEHBI IO IEHTPY U KXKIBIM M3 HUX JIOJDKEH MPECTaBIsATh COOOW OAMH
ab3aIl, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBHU3UTA HE JOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucmosib3oBaHME CHUMBOJa ab3ana Juisi MpepbhIBaHUs
CTPOKH B TIPOW3BOJIBHOM MECTE, IS JTOTO CJIEAyeT HCIIONh30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasui Shift — Enter).
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[Tpunoxenne Ne 8
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocTtan

Cnucok pacchblJIKH HCXOAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHosHbIi MOYTOBBII anpec
n/n (opranusanuun)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K MHCTPYKIIMH IO JICJIONPOU3BOJICTBY

B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTNIATBLHOTO paiioHa KanTacuHCckuil pailon

PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3amMecTUTENb IpeaCEAATENS,
CeKpeTaph) TEPPUTOPUATILHON N30MpaTEIbHON

KOMMCCHH
Pecny6nuku bamkoprocran
MHUIUANbI, paMuIns

IIOAIMHUCH

« » 20 r.

CIIUCOK
MOJIKHOCTHBIX JIMI (OPraHu3anmii), KOTOPbIM HANIPABJIAETCSA
pellieHUue TePPUTOPHATILHON H30MPATEIbHOI KOMHCCUN

OT « » 20 roma Ne
(YxazaTh 3arojoBOK)
Ne
i HaumenoBanue oprana (opraHusanun) Komn-Bo 3k3. | Ilpumeuanue
Hcnonaurens

«

»

20  roma
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[Tpunoxenne Ne 10
K MHCTPYKLIMH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYyHULIMTNIATBHOTO paiioHa KanTacuHCckuil pailon
PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHble KOHCTUTYIMOHHBIE 3aKOHBI, (eAepalibHbIe 3aKOHBI
Pocculickon ®@enepaiiuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2. VYxasnl [Ipesunenta Poccuiickoit denepanun, [Ipesuaenra PecyOnuku
bamkoprocTan — CcOriacHo yKa3aHHOMY B HUX CPOKY.

3. Pacnopsikenust  Ilpesumenta  Poccwuiickoit  ®denepanmm,  ['naBb
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

4. TloctraHoBneHus, pacnopsHKEHUs [IpaBurenbcTBa Poccutickon
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bamkopTocTaH — COTJIaCHO YKa3aHHOMY B HHX
CPOKY.

6. Iloctanomnenus, pemenus [ocymapctBennoro CoOpanus — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. Tlocranosnenus IIpaButensctBa PecnyOnuku bamkopTtocTan — corjiacHO
YKa3aHHOMY B HUX CPOKY.

8. Pacnopsokenust ['nmaBer Pecnybnmukm  bamkoproctan —  coriacHo
YKa3aHHOMY B HUX CPOKY.

9. IMapnamentckue 3anpockl CoBera denepannu Denepanibroro Codpanus
Poccuiickoit ®eneparnun, ['ocymapctBenHoit Jymbr deaepanbHoro CobpaHus
Poccuiickoit @enepannn — HE MO3/IHEE YeM depe3 15 KalleHIapHbIX AHEH cO JHS
MOJy4eHUs  MapJIaMEHTCKOr0  3ampoca WJIM B WHOM  YCTAHOBJICHHBIU
cooTBeTcTBYIOIIEH manatoi denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10.3ampocet  unenoB CoBera Denepanuu DenepanbHoro CoOpaHus
Poccuniickon @enepaunu, aenyratoB ['ocymapctBeHHou [lymbl DenepanbHOTO
CobOpanus Poccuiickoit denepannu — He mo3aHee yeM udepe3 30 KaleHAapHBIX
JTHEW CO JHSI €r0 MOJYYEHHUS WM B MHOM COTJIACOBAHHBIN C MHUIIMATOPOM 3arpoca
CPOK.

11.06pamenust unenoB CoBera Denepanuun DenepanbHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB [ocymapctBenHou J[lymel dPenepanbHOro
CoOpanust  Poccwmiickoit ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEeTbHOCThIO, — Oe30TiiaraTebHO (2 TP  HEOOXOAMMOCTH TOJyUYEHUS
JOTIOJTHUTENBHBIX MaTE€pUaoB — HE Mo3aHee yeM uepe3 30 KaleHAApHbIX JHEU
CO JIHSI IOJIy4E€HUsI 00OpallieHust).
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12.06pamenus nemyratoB ['ocymapctBenHoro CoOpanust - Kypynras
PecnyOnuku bamkoprocTaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM
PecnyOnuku bamkoprocraH.

13.Ilucekma u3 Anmunuctpauuu Ilpesunenta Poccuiickoit denepanmu,
IIpaButennbcTBa Poccuiickoit @enepaunu, Koncturynuonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, ['eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agmuauctpauuu ['naBel u [IpaBuTenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Ipoxypatypsl PecniyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYIIpaBJICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
MpecenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3aHee yeM uepe3 30 KalleHaapHbIX THEH.

14.TIpoTect npoKypopa — He To3/IHee ueM uepe3 10 KaJleHIapHbIX THEH.

15.1IpencraBnenue mpokypopa — He mosjaHee ueMm uepe3 30 KaJleHAapHbBIX
JTHEH.

16.[1ucbma u3buparenbHbIx Komuccuit - 30 nHeW, B mepuo] MOJrOTOBKH U
MIPOBEICHUs BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTugax M30UpaTeNbHBIX MpaB U MpaBa Ha ydyacTue B pedepeHayMe rpakaaH
Pocculickon ®enepanuu

17.00pamenusi rpaxkaaH IO BOIpocaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHIapHbIX JIHEH, a TOCTYNMUBIIKE B NIEPUO]T U30UPATENHLHON KaMIIaHUU —
B coorBercTBUU ¢ DenepaibHbiM  3aKOHOM «OO OCHOBHBIX TapaHTHUAX
n30upaTeNnbHbIX IIPaB U IpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoil
denepanun.

18.Ilepechitka oOOpameHUd TpakKIaH, COJCPXKAIIUX BOMPOCHI, pEIICHUE
KOTOPBIX HE€ OTHOCUTCA K KOMIIETEHIMH TEPPUTOPUATIBHOM KOMMCCHUH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19.006pamenust cpeACTB  MaccoBod  WH(OpMAnMM 1O  BOMpOcam
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOYKa B TMPEJOCTABJICHHUM 3alpaiivBaeMoi WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJY4YEHHUS MUCBMEHHOIO 3ampoca HWH(pOpMaIuu
YBEJOMJICHHSI 00 OTCPOYKE MPEICTABUTEII0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JaTa, K KOTOpoil OyAeT MpemocTaBlieHa 3ampaiidBaeMast
uHpopMarus, MOKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTa MPUHSITHUS
peuieHust 00 OTCpOUKe.

20.3anpoc rocy1apcTBEHHOIO OpraHa, opraHa MECTHOTO CaMOYIPaBJICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISIIOTCA B TEYeHHWE 15 JHeW, 3a HCKIIOYEHHEM JOKYMEHTOB W
MAaTEPHUAJIOB, B KOTOPBIX COAEPkKATCS CBEICHHUS, COCTABIISIIOIINE TOCYIAPCTBEHHYIO
WIM WHYIO OXpaHsiemMyr (QenepaqbHbIM 3aKOHOM TalWHy, M JUISI KOTOPBIX
YCTaHOBJICH OCOOBIN TOPSIOK MPETOCTABICHUS.
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ITpunoxxenne Ne 11
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocran

YTBEPXIAIO

N36uparenbHas KOMUCCHS [Ipencenarens
TeppUTOpUATHHON N30UpPATEIHHON KOMUCCHH TEePPUTOPUATHHON N30MPATEIBHON KOMUCCUH

Pecniy6nuku bamkoproctan PecniyOnuku bamkoprocran
HOMEHKIJIATYPA JIEJI
No
(MecTo cocTaBJICHHS) ITonmnuce Nuunmansel, pamunms
Jara
Ha roja
Hupexc Cpok xpaHeHHud aejia
A 3aroJ10BOK aejia Koua-Bo gen p p A Mpumeyanue
aea 1 N2 CTATBH 110 NEePeYHI0
1 2 3 4 5
HazBanue paznena
HaumenoBanue NOJDKHOCTH COCTABUTEIIS IMoamuce Wuutmanel, pamuis
HOMEHKJIaTypPhI
Hara
COT'JTIACOBAHO COI'TACOBAHO
[Ipotokon DK [IpoTOKOJI SKCTIEPTHO-NIPOBEPOUYHON KOMUCCHH
ApPXUBHOTO OTJAeNa aIMUHUCTPAIINH
oT Ne oT Ne
HrtoroBast 3amuch 0 KaTeropusix U KOJMYECTBE /1T, 3aBEICHHBIX B Tozy B

TCppHTOpHaHLHOﬁ KOMHUCCHUH
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B ToM uncie

ITo cpokam XpaHeHus Bcero e C OTMETKOM
p «OITK»

1 2 3 4
[TocrosiHHOTO
Bpemennoro (cBbie 10 ser)
Bpemennoro (o 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmeHnoBaHMe JOIKHOCTH COCTAaBUTEIIS Iloamuce Wunnmanel,
HOMEHKJIATyphI bamunms

[ara
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[Tpunoxenne Ne 12
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
TFOpPOJICKOI0 OKpYIa ropoj
D®OHJI Ne [Ipencenarens
TEPPUTOPUATHHON N30MPATEITHPHON KOMUCCHH

OIIUCDH Ne TOPOJICKOTO OKpyTa ropoj
JieJ1 IOCTOSIHHOTO XPaHEHUSI

3a roj [Toanuce WNunnmansl. paMunms

Jara
Ne HNupexc Kpaiinue | Koi-Bo
3aroJI0BOK JeJia IIpumeyanue
n/n aejaa JaThbl JHUCTOB
1 2 3 4 5 6

B nausbIN pazaen onvucu BHECEHO

(unpaMu ¥ TPOIUCHIO)

¢ No mo Ne , B TOM YHCJIC:

JMTEPHBIC HOMEpA:

IIPOIYLIEHHBIE HOMEpA!

HanMeHOBaHKE TOJKHOCTH COCTABUTEINS IToamuce Wunnmansl, pamunus
OIHUCH
JlaTa
COI''TACOBAHO YTBEPXJEHO
[Tporoxon DK IIpoTOKOII HKCIIEPTHO-TIPOBEPOUHOMN

KOMHUCCHUH apXUBHOTO OT/ieNa
aJIMUHUCTPAIMK MYHUIUIIAIHHOTO
paiiona paiioH
oT Ne oT Ne




65

[Tpunoxenne Ne 13
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHHULUIIAJIBHOTO paiioHa paloH
DOOH/J Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATBHON H30MPATEIIEHON KOMHCCUN
nen BpeMeHHoro (cBeiie 10 y1eT) xpaHeHus MYHHLIMIIAJIBHOTO paiioHa
paioH
3a rox TToamuce Nunnmanel. pamMumus
[Hara
Ne HNupexc Kpaiinue | Kou-Bo Cpok IMpumeyanu
3aroJ10BOK JeJia

n/n aena AaThI JUCTOB | XpaHeHUs e

1 2 3 4 5 6 7
B nanHbIi pa3aen onucu BHECEHO

(mdpamMu ¥ TPOIHCHIO)

¢ No o Ne , B TOM YHCJIE:
JUTEpPHBIE HOMEpa:!
MPOITYIIIEHHBIE HOMEpA!
HaumenoBanmue 10KHOCTA COCTABUTES [Toamuce Nuunmanel, pamumus

ONHUCH
Jara

COT'JTACOBAHO
[Ipotokon DK

oT No
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ITpunoxxenne Ne 14
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocran

TeppuropuanbHas n30upaTebHass KOMUCCHUS YTBEPXIAIO
MYHHUIIMIIAJIBHOTO pailoHa paiioH
AKT IIpencenarens
TEPPUTOPUATBHON H30UpaTEeIbHON
Ne KOMMCCUM MYHHUIIMIIAIBHOIO paioHa
paiioH
(MEeCTO COCTaBJICHHMS) Ilo JITHCH I/IHI/IL[I/IaJ'IBI,
bamuus

O BblJe/IeHUH K YHHYTOKEHHIO TOKYMEeHTOB, He [lara
NO/IeKAIIMX XPAHEHHIO

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCe AEATENBHOCTH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS U OPraHU3AlMN, C YKa3aHUEM CpPOKOB XPaHEHHS U
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCHUH
MYHHUIIMOATBHOTO paiioHa Y PUMCKU pailoH OTOOpaHbl K YHHUYTOXKEHHUIO KAaK HE
MMEIOIIME HAayYHO-UCTOPUYECKOM IIEHHOCTM U yTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aroJioBOK gesia HHpexc aesa no
N N Cpoku xpaHeHust
Ne WIN TPyNnoBoii Kpaiinue HOMEHKJIAType KoJa-Bo . [pume-
" HOMepa cTaTeii
n/n 3aroJI0BOK AATHI WK HOMep J1eja el. Xp. JyaHue
Mo NepevyHIo
JAOKYMEHTOB 1o OnucH
1 2 3 4 5 6 7
Hrtoro: en. Xp. 3a roabl
(urdpaMu ¥ IPOIKCHIO)
Onwucu ACII IOCTOSIHHOT'O XPAaHCHUS 3a roabl YTBCPIKIACHDI, I10 INYHOMY COCTAaBY
cornacoBaHbl ¢ DK apXMBHOro OTJiea aIMUHUCTPALIMY MYHULIUIIAIBHOIO palioHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaI/IMeHOBaHHe JOJDKHOCTH JIMIIA, IIPOBOAMBIICTO SKCIIEPTHU3Y LIEHHOCTH HOKyMeHTOB)
(moamuce) (MHHULHAIB, (HaMHITIS)

JlaTa
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[Iponomxenne npunoxenus Ne 14

COI'JTACOBAHO
[Tporokon IK TeppuropuanbHOi U30UpaTEITHLHON
KOMHUCCUH MYHUIIUIIAIIBHOTO paiioHa
paiioH

oT Ne

HOKYMeHTBI B KOJINYCCTBC A€, TOMOB
BCCOM KI" CAaHbI B

(HaMMEHOBaHUE OPraHU3alLMN)

Ha nepepadoTKy MO MPUEMOCAATOYHON HAKIIATHOU OT Ne
(nara)

HaumeHoBaHue qOKHOCTH
Ipa’XaaHCKOro CiIyKauiero,
CAAaBUICTO NOKYMCHTHBI

Hara Ilonnuce Nuunmanel. pamunms
N3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE DOKHOCTH

rPaXkIaHCKOTO CIIY’KaILETo,

BHECLIETO0 U3MEHEHUS B YUETHBIC

JIOKYMEHTBI

Mara [Tognuce WNuunmanel, pamunus



68

ITpunoxxenne Ne 15
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocran

BHYTPEHHSISA OIIUCH
AOKYMEHTOB a€Jia Ne
Ne HNupexc Jdara Homepa
3aro/10BoK 10KyMeHTa Ipumeuanne
n/n JOKYMEHTa | JOKYMEHTa JINCTOB J1eJia
1 2 3 4 5 6
Uroro: JIOKYMEHTOB

(1mudpaMu ¥ IPOITHCHIO)

KonunuectBo nuctoB BHYTpeHHeﬁ OIIMCHU

(mudpamMu 1 TPOIUCHIO)
HaumenoBanue n0mKHOCTH JUIIA, [Toamnuce Nuunmansl, pamunms
COCTABUBLIETO BHYTPEHHIOIO OIUCH

JIOKYMEHTOB Jiena

Hara
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[Tpunoxenne Ne 16
K MHCTPYKIIMH IO JICJIONPOU3BOJICTBY

B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH
MYHULIMTNIATBHOTO paiioHa KanTacuHckuil pailon

PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammro 1 npoHyMepoBaHo JUCTOB(a),
(dpamMu ¥ IPOIHCHIO)

B TOM YHCIIE:
JUTEPHBIE HOMEpa JIMCTOB
MPOIYIIEHHbIE HOMEpA JINCTOB
+ JIMCTOB BHYTPEHHEH OIIUCHU

OcoOenHocTH (PU3HUECKOTO COCTOSIHUS U Howmepa

dbopMupoBaHHsI J1ena JTUCTOB
1 2

HaunmeHoBaHue 10KHOCTH [onmuce Wunnmansl, pamunus

Hara
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ITpunoxxenne Ne 17
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocran

doun No
Onuce Ne
Heino Ne
HAUMEHOBAHUE APXUBHOT' O YYPEXKJIEHUS
TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCUSA
JAEJIO Ne Tom Ne
(3arosoBOK Jena)
(xpaiiHue JatTbl)
Ha JIACT

XpaHUThb




YTBEPXKJIAIO
[Ipencenarens
TEPPUTOPHATBHON
n30MpaTenbHOM KOMUCCUU
MYHHIIAIATBLHOTO paiioHa
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[punoxenne Ne 18
K UHCTPYKLIHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAILHON N30MPATETHLHON KOMUCCHH
MYHULIMTIIATBHOTO paiioHa KantacuHckuil pailon
PecnyOnuku bamkoprocTtan

YTBEPXKIAIO
(HauMeHOBaHUE JOJIKHOCTH
PYKOBOJUTEISI OPraHU3aI1H-
IIPUEMILIUKA)
HOJIIHCh
WNunnmanst. paMunms

parioH

IIOAIINCh
WNuutmaner, pamunus
Hara IIeuats JlaTa IIeuarts

AKT Ne

[pueMa-1nepe1adyu apXuBHbIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHMe mepenadn)
(Ha3Banue nepenaBaeMoro (HoH/a)
caal,
(HaMMEHOBaHUE OPraHU3ANUU-CAATINKA)
IIPUHAI

(HanMeHOBaHNE OpTaHH3AIUH-TIPUEMIIIKA)

JAOKYMCHTBI Ha3BaHHOI'O (bOHHa N HAYYHO-CIIPAaBOYHOI'O aIrlrapara K HUM:

KosmuecTBo
Ne i/m HasBanue, Homep onucu IK3EMILIAPOB KO':;:“;;TBO Ilpumeyanue
ONUCH
1 2 3 4 5
Wroro npunsToO en.xp.
[Tepenauy mpoussenu:
JlomKHOCTD [Moanuce Pacmmudposka  JlomkHOCTH [Tonmuce HNuannpmainel,
bamunus
Hara ara
®onny npucBoeH Ne
N3meHeHus B yueTHbIE JOKYMEHTBI BHECEHBI
JIOKHOCTh [Toanuck Nunnmanel, pamumus

JlaTa
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[punoxenne Ne 19
K MHCTPYKLIMH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHULIMTIIATBHOTO paiioHa KanTacuHCKHil pailoH
PecnyOnuku bamkoprocran

[Ipoekr
ITOBECTKA J1HA
3acelaHMsl TEPPUTOPHATBLHOM N30UPATETHLHOM KOMHCCHHA
« » 20 rojaa
Hauano: 4acoB MUHYT
1. O pe3yJpTarax JOTIOJIHATEIIbHBIX BBIOOPOB JeryTara

10 OJHOMAHAaTHOMY I/I36I/IpaT€J'IBHOMy

okpyry Ne 16

HIxnsaesa C.M.

(Haumenoganue 60nPoca, GKIIOUEHHO20 6 npoekm nogecmru Ous saceoanus TUK)

(ucnonnumens npoekma OOKyMeHma, OOKIAOYUK NO 8ONPOCY, 6KIIOYEHHOMY 8 NpoeKkm nogecmiu Ous 3acedanus THUK)

IIpencenarens

TEPPUTOPUATHLHOU U30UPATEIHLHON KOMUCCUU (MHUIAAIBI, (aMUITHS)
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[punoxenne Ne 20
K UHCTPYKLHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHULIMTNIATBHOTO paiioHa KanTacuHckuil pailon
PecnyOnuku bamkoprocran

MNPOTOKOJI
3acejaHnsi padodel rpynnbl TEPPUTOPUAIBbHON H30MPATEIbHON KOMUCCUN
10 UHGOPMALMOHHBIM CIIOPAM

« » 20 roja
Hauagno: 4acoB MUHYT
Mecto npoBeneHus:

IIpencenarenscrByommii — Mauiuansl, pamunus
Cexkperapp — Maunuansl, paMuims
IpucyrcrBoBajm: 10 yenoBek (CIIUCOK MPHIIAraeTcs).

ITOBECTKA JHA

1.
2.

1.CIIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CJIVIIAJIN:
BBICTVYITNJIN:
PEIINJIN:

[Ipencenarens (MHATIHAITBI, (haMUTTHS)

Cexpetapb (vHUIMANTB, (haMUTTHS)




