il  BAIIKOPTOCTAH PECHYEJIMKARBI LINIIMO
PAIOHBI MYHULMIIAJIb PAOH TEPPUTOPUATH
e hAIJIAY KOMHACCHSThbI

TEPPUTOPHAJIbHAS U3BUPATEJJIbHASI KOMUCCHA
MYHULIUTTAJIBHOI'O PAHOHA YUIIIMUHCKHNHU PAUOH
PECIIYBJIMKHA BAHIKOPTOCTAH

PEIMEHWUE

16 uronst 2023 rozma Ne 81/19-5
p.1.Yummel

00 YTBEPKACHUU HHCTPYKIHUH 110 ACJIONMPOU3BOICTBY
B y‘laCTKOBOﬁ I/I36HpaTeJILHOI7[ KOMHCCHH

B cootrBerctBuM ¢ myHkToM 9 cratbu 26 ®DepepanbHoro 3akoHa «O0
OCHOBHBIX TapaHTHUsIX W30MpaTEeNbHBIX MPAB U MpaBa Ha ydyacTue B pedepeHayme
rpaxkaad Poccuiickoii denepanuny», yacteto 5 cratbl 25 Konekca PecnyOnuku
bamkopTtoctan 0 BbIOOpax, PYKOBOJCTBYSCh MOCTaHOBIeHUEM lleHTpanbHOM
n3oupaTenpHol komuccuu PecryOnuku bamkoproctan Ne 18/3-7 or 16 maprta
2023 roga «O06 ytBepxkaeHuu [IpuMepHO MHCTPYKIMH IO JETONPOU3BOJICTBY B
Y4aCTKOBOM HM30MpATEeIbHOM KOMHCCHUU» TEppUTOpUalibHAsS U30MpaTenbHas
KOMHUCCHSI ~MYHUUMUIIAJBHOTO paiioHa YummMmuHcKMil paiioH PecnyOnuku
bamkoprocran pemmuna:

1. YtBepauth WHCTPYKIIMIO TIO JIEIOMPOU3BOJICTBY B  Y4YaCTKOBOU
M30UpaTeIbHON KOMUCCHUH (TTPUIIAraeTCs).

2. HampaButh HacTosiliee pelIeHHEe B YYaCTKOBBIE U30WpaTelIbHbBIC
KOMUCCHHU.

3. KoHTponb 3a WHCHOTHEHWEM HACTOSIIETO pEHICHUS BO3JOXKHUTh Ha
CeKpeTapsi TepPUTOPUATLHON N30MPaTEIbHON KOMUCCHHA MYHUIIMITAILHOTO paiioHa

Yummunckuit paiion Pecnyonuku bamkoprocran [lyraceit A..

IIpencenarens 2.®. CyneiimaHoBa

Cexkpertaphb A.N. Ilyraceit



[Ipunoxenue
YTBEPXIEHA
peLIeHuEM TEPPUTOPUAIBHON
n30MpaTeNbHON KOMUCCUU
MYHHUIUIIAJIBHOTO paiioHa YUIIMUHCKUI
pation Pecriybnuku bamkopTocran
ot 16 urons 2023 rona Ne 81/19-5

NHCTPYKIMUA 110 JEJOITPOU3BOACTBY
B YYACTKOBOH KOMHUCCHUHA

1. O0umme moJ10KeHua

1.1.  UHcTpyKuMs MO JEIONPOU3BOACTBY B YYaCTKOBOM M30HMpaTEIHHOM
Komuccun (nmamee — HWHCTpyKius) yCTaHABIMBAE€T TMOPSIOK pabOThl €
JIOKyMEHTaMH, OCHOBHBIE TPaBWJIa UX TMOJTOTOBKU U O(POPMIICHHUS B y4aCTKOBOM
n3ouparenbHoi komuccuu (nanee-YUK).

WucTpykiust pazpaboTaHa Ha OCHOBaHUHU (heJlepabHOrO 3aKOHA OT 12 HroHsS
2002 1. Ne67-®3 «OO6 OCHOBHBIX rapaHTHSX W30MpaTENbHBIX MpPaB M IpaBa Ha
ydyacTue B pedepeHayme rpaxiaan Pocculickoit denepaiuny, NOCTAaHOBICHUN U
WHBIX HOPMATUBHBIX akTOB LleHTpanbHOM n3buparensHoil Komuccuu Poccuiickoit
Oenepanu ¢ ucnoias3zoBanueM ['OCTa P 7.0.97 - 2016 «HamumoHanbHbIM
cranaapt Poccuiickoit ®epepanuu. Cucrema cTaHmapToB 1o uHMoOpmaiuw,
OMOMMOTEUHOMY U M3JIaTeIbCKOMY neiny. OpraHu3aliMoHHO — pachopsauTeIbHas
nokymeHTanusi. TpeOoBanuss K  0oQOpMIIEHHIO  JOKYMEHTOB». [IpaBuiia
opopMieHUs JOKYMEHTOB M TMOPSJAOK pabdoThl C HUMH, NPEIyCMOTPEHHBIE
Wuctpykuuen, oos3arenbHbl 11 wienoB Y UK.

1.2.  UYnenst YUK nomxHbl ObITH 03HAKOMIICHBI TIOJ[ TIOJMUCH C TEKCTOM
NuCcTpyKIMy.

1.3. Ilpencematenr YUK ocymiecTBiasieT METOAUYECKOE PYKOBOJCTBO IO
opranuzanuu nenonpousBojctBa B YUK, moxymeHTanmoHHOMY 00€CIEUEHHUIO
3acenanui YUK, ydyeTy M mpoxokKAEHUIO TOKYMEHTOB B YCTAHOBJICHHBIE CPOKHU.
ObecrnieurBaeT COXpPaHHOCTh JOKYMEHTOB M Mepeladyy HMX B BBIIIECTOSIIYIO
n30MpaTeNbHYI0 KOMUCCHIO.

[Ipencenarens YUK HenocpeaCTBEHHO HECET OTBETCTBEHHOCTH 33 BEJICHUE
JEJIONPONU3BOCTBA.

Cexperapp YUK ocymectBisier ogopMiaeHHE NPUHATHIX Ha 3acelaHuu
Y4aCTKOBOW M30MPATETbHON KOMUCCHUU PEIICHU, BEIET TPOTOKOJIbI 3aCETaHHM.

1.4.  Jlenonpou3BOJCTBO B Yy4YaCTKOBOM KOMHCCHUHU OCYIIECTBIISIETCS C
UCIIOJIb30BAaHUEM KYPHAJIOB PETUCTPALIMHU IOKYMEHTOB. PaboTa OCHOBBIBaeTCS Ha
MPUHIUIE OJJHOKPATHOM PErucTpaluu JOKyMEHTa.



1.5. HWHCTpyknus u W3MEHEHHUS, BHOCHMbIE B HEe, MPUHUMAIOTCA
pemenuem Y UK.

2. Ilpuem, perucrpanusi ¥ NPOXo:KIeHUE MOCTYNAIOMIUX JOKYMEHTOB

2.1.IlpueM wu perucrTpamusi TOCTYMAIHUX JTOKYMEHTOB IPOU3BOISITCS
npejceaaTeIeM Y4aCTKOBOM KOMUCCUH JIMOO CEKPETapeM Y4acTKOBOM KOMHUCCHH C
MCIIOJIb30BAaHUEM KypHAJIa PETUCTPALMHU BXOISAMIMX JTOKYMEHTOB (MPUIIOKEHUE
Nel).

2.2.1lpu BCKpBHITUM KOHBEPTOB NPOBEPSAETCS MNPABWIBHOCTH aJpECOBaHUS,
KOMILJIEKTHOCTh U IIEJIOCTHOCTh JOKYMEHTOB, HAJIM4YUE MPUIIOKEHUM, CBEPSIETCS
COOTBETCTBHE WX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpPTaX.
HenpaBuibHO agpecoBaHHbIE M OMIMOOYHO BJIOKEHHBIC JIOKYMEHTHI HE
PETUCTPUPYIOTCS, TEPEChUIAIOTCS [0  HA3HAYCHUIO WM  BO3BpAIAOTCA
OTHPABUTEITIO.

2.3.Ecnu ipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBUE IOKYMEHTOB UJTU
UX OTIEIbHBIX JIUCTOB, TMPUIIOKEHUW, TOBPEKICHUE HJOKYMEHTOB WIH
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEPTE, B
Y4aCTKOBOM KOMHCCHUHM COCTAaBJISIETCS AaKT YCTaHOBJIEHHOW (QOpMBI B JIBYX
sk3eMIuisipax  (mpuwioxkenue No2). OauH  SK3EeMIUIIp akTa  [OChUIAETCS
OTHPABUTEIO, IPYTOM MPUOOIIACTCS K MPUHSITHIM JTOKYMEHTAM.

Ha 000opoTHOH CTOpOHE MOCIEAHEro JIUCTAa MOBPEXKIACHHOIO JOKYMEHTa B
MPAaBOM HUKHEM YTy JIeJIaeTcsi OTMETKA «J{OKyMEHT MOoJlydeH B MOBPEKICHHOM
BUJIEY.

2.4 KoHBepThl OT TMOCTYNUBIIUX JIOKYMEHTOB HE YHHUYTOXKAIOTCA B CIyyae,
€CJIM TOJBKO MO HUM MOKHO YCTAHOBHUTH aJIpE€C OTIPABUTEIIS], ATy OTIPABKU U
MOJYyYEHUs] JOKYMEHTOB, WJIM €CJIM OHHM COJIep’KAT JIOKYMEHTBI, KOTOpHIC
MOCTYNWIM HW3-3a TpenesioB Tepputopun Poccuiickont depepauun, w3 CyI0B,
CJICICTBEHHBIX OPTaHOB, JTMOO IOTOBOPHI, MPETEH3UU, UCKOBBIEC 3asIBJICHMUSL.

2.5.1lpu perucrpanuy MOCTYMHUBIIETO TOKYMEHTa B KypHaje PETUCTpaIuu
BXOJISIIIIUX JOKYMEHTOB 0053aTE€IbHO TMPOCTABISIOTCS CIEAYIONINE PEKBU3HTHI:
JaTta TOJIy4eHUsI JIOKYMEHTa, €ro perucTpalMoOHHbIA HOMEp, [IaHHbIE O
KoppecnoHaeHTe (aapecante) (hamMuinms, UMs, OTYECTBO (PH3UUECKOTO JIUIA HIIU
Ha3BaHMWE OpraHU3aIllMUd, MECTOHAXOXKJICHHUE OTMIPABUTENS), UCXOMMIIMNA HOMEp U
JlaTa TOKyMEHTa, KpaTKoe CoJiep KaHue JOKYMEHTa, PE30JIIOIusl, CPOK UCIIOTHEHNS,
OTMETKa 00 MCIIOJIHEHUU IOKYMEHTa U CIIUCAHUM €T0 B JIEJO.

Bxopsmuii HoMep U 1aTa IpOCTaBISIOTCS, KaK MPaBUIIO, B IPAaBOM HIDKHEM
yIJly JUUEBOM CTOPOHBI MEPBOIO JINCTA 3apETUCTPUPOBAHHOIO JoKymeHTa. [lpu
perucTpanMyd  BXONAIIMX  JIOKYMEHTOB  MOXET  OBITh  HCIOJh30BaH
pPEruCTPalMOHHBIN IITaMII.



Ha npunoxenun mpocTaBisieTcss BXOISIIMI HOMEpP JOKYMEHTa, K KOTOPOMY
OoHO orTHocutcsa. Ilpu perucTpauuu AOKyMEHTa, SBISIOIIETOCS OTBETOM Ha
UCXOSIINNA JTOKYMEHT WU MPUCIAHHOTO B JOIOJIHEHUE K paHee HalpaBICHHOMY
JTOKyMeHTy, B Tpade «PeructpauvoHHBIH HOMEp» JKypHaja pErucTpanuu
BXOJAIIMX JJOKYMEHTOB JI€Ja€TCsl COOTBETCTBYIOIIAS CCHLIKA.

K mnoBTOpHBIM JOKyMEHTaM TpUKJIaabIBaeTcs HH(opMamuss o paHee
NOCTYMUBIINX JTOKYMEHTaX U Pe3yabTaTax UX UCIOTHEHHUS.

Hymepamusi  BXOASmMX  JOKYMEHTOB  OCYIIECTBISIETCS B Ipeaenax
KaJIeHJJapHOTO rofia.

2.6.3aperucTpupoBaHHbIe JOKYMEHTBl PAcCMaTpPHUBAIOTCS TMpeceaaTeieM
Y4aCTKOBOIM KOMHCCHHU, B XOJI€ MCIIOJHEHUS TOKYMEHTa MPOU3BOJIUTCS 3aIUCh IO
€ro UCIIOJIHEHUIO B )KypHaJIe PETUCTPAIIUH.

2.7.VIcnonHeHHbIE JOKYMEHTBl CIHUCBIBAIOTCSI B JENO MpeAceaareieM
Y4acTKOBON KOMHCCUM U MOMEIIAIOTCS B JIEJI0 B COOTBETCTBUM ¢ HOMEHKJIATypO
JIeJ1 y4aCTKOBOW KOMHCCHHU.

3. OcHOBHBIE TpQﬁOBaHI/Iﬂ K IIOAT0OTOBKE " O(l)OpMJIeHI/IIO AOKYMEHTOB

3.1 lokymeHTsl odopMIISIIOTCS Ha OJlaHKaX YCTAHOBJICHHOW  (OpPMBI
(mputoxkenue Ne 3).

3.2 B yd4acTKOBOM KOMHCCHMM MOTYT HCIIOJIb30BAaThCS CIEAYIOIMIUE BHJIbI
OJIAaHKOB:

OJaHK TTPOTOKOJIA 3aCEAaHUS YUaCTKOBOM KOMHUCCHUU;

OJIaHK pelIeHUsT y9acTKOBOW KOMHUCCHH,

OJIaHK MEChMa Y4aCTKOBOW KOMHCCHH.

3.3 JlokymeHThl O(GOPMIIAIOTCS B COOTBETCTBUM C TpeboBaHUSIMU K
JIOKyMEHTaM, U3TOTOBJIIEMBIM C MOMOIIBIO TIEYaTAIONIMX YCTPOUCTB, U K (aitiam
TEKCTOBBIX JIOKYMEHTOB (mpuiioskeHne Ned), mpu OTCYTCTBHHM TI€YATAIOIIMX
YCTPOMCTB — B PYKOIIICHOM BHJIE.

3.4 Ilpu moarotoBke M O(GOPMIIEHUH JOKYMEHTOB JOJDKHBI COOIIOAATHCS
npaBuiIa 0hOPMIICHHS PEKBU3UTOB IOKYMEHTOB, H3JI0’KEHHBIE HIDKE.

3.4.1. Jlata foKyMeHTa.

JlaToif MOKyMEHTa SIBJIIETCS JaTa €ro MOMUCAHUS, YTBEPKIACHUS, TPUHATH.
JlaTolt mpoTOKOJIa SIBISETCS J1aTa 3aceJaHus, a aKTa — J1aTa COOBITHSI.

Jlaty noxymeHTa oQOpMIISIIOT apaOCKUMH ITUdpaMu B MOCIEI0BATEIBHOCTH:
JeHb MecsAia, Mecsil, rof. Jlenp Mecsama u Mecsi opopMIISIIOTCS ByMSI TapaMu
apaOckux 1udp, pa3aeIeHHBIMH TOYKOW, TOJ — YETHIPbMs apaOCKUMHU Iudpamu,
HaIpuMep:

17.01.2011
Jlomyckaetcst ciioBecHO-IIMGPOBOI criocod oopMiIeHUsI 1aThl, HAIPUMED:



1 ssuBaps 2011 1.
17 suBaps 2011 rona

[Tpu odopMieHHH MPOTOKOJOB M PEHICHUH yYaCTKOBOM KOMHCCHH, aKTOB
Y4aCTKOBOM KOMHCCHUM HCIIOJIB3YEeTCSl TOJBKO CIOBECHO-IM(POBON  Criocod
HaICcaHus JaThl.

3.4.2. PeructpalluOHHBIM HOMEP JOKYMEHTA.

Jns BXOIAIIMX JOKYMEHTOB — O3TO IOPSAKOBBIA HOMED, I HCXOISAIIMX
JIOKYMEHTOB — MOPSAAKOBBIM HOMEP JOKYMEHTA U MHJEKC Jela 0 HOMEHKJIATYpE,
yepes KOCYIo 4epTy.

3.4.3. Ccpbuika Ha UCXOMAUIMNA PETUCTPALMOHHBIN HOMEP U JaTy TOKyMEHTA.

Ccbllka Ha UCXOISAUIMI PETUCTPALMOHHBIA HOMEp W JIaTy JIOKYMEHTa
BKJIFOYAETCSl B COCTAaB PEKBU3UTOB OjaHka mnucbMa. CChUIKA HAa HCXOASLIMNA
PErUCTPAallMOHHBI HOMEP M JAaTy JOKYMEHTa IPOCTABIISIETCS IMPU IOArOTOBKE
IIMCbMa-0TBETA.

3.4.4. Anpecar.

PexBu3uT «Ampecary pacnoyaractcs B IpaBOM BEPXHEM YIIy.

JIOKyMEHTBI aIpecyrOTCsi B BBIIIECTOAILYI0 HM30MpATEIbHYI0 KOMHCCHIO, B
OpraHu3alliid, WX CTPYKTYpPHBbIE MOJPA3ACIICHHs, JIOJHDKHOCTHBIM JIMLAM WIIU
rpakjaHaM TpuU OTBETe Ha uX oOpamieHus. HanMeHOBaHME BBIIIECTOSIIEH
u30UpaTeabHOW KOMHUCCHM, OpraHM3allMM W CTPYKTYPHOTO IOJApa3/esIeHus
YKa3bIBaIOTCSI B UMEHUTEIILHOM MaJIeKe, HAIIPUMED:

AJIMUHHCTpaALUs MyHUIUMIIAJIBHOTO paiioHa
YummuHckui paiion PecnyOonuku bamkoprocran
Opranu3aimoHHO-IPaBOBOM OTIEN

Ecam mokymeHT ajapecyeTcs TpeiceaTeNio BBIISCTOSIEH N30upaTelbHON
KOMUCCHH, PYKOBOJMTEIIO OPraHM3alUU WM €r0 3aMECTUTEN0, HAMMECHOBAHUE
BBHIIECTOAIIECH M30MPATETLHON KOMHCCHM, OpTraHW3allud JODKHO BXOJIUTH B
HaUMEHOBAHUE JIOJHDKHOCTH ajipecara, U (paMujIus, MHULMAJIBI JOJKHOCTHOTO JIMIIA,
Hanpumep:

IIpencenaremnto
TEPPUTOPUATIHLHON U30UpaATEILHON KOMUCCUHU
MP XaiiOynnunckuii paiion Pb
I"apuniosoii JI.P.

Ecnu HOKYMCHT aApeCyCTCsl OpraHu3alnn, CHa4daJla YKas3bIBACTCA CC
HAaMMCHOBAHHC, 3aTCM MOYTOBBIN aJipcC, HAIIPUMCEP:



N36uparensHas komuccus KpacHonapckoro kpas
['umuaszuyeckas yi., a. 30, r. Kpacanonap, Kpacnonapckuii kpait, 350000

JlomyckaeTcsi LEHTPUPOBATh KAXKIYK0 CTPOKY pPEKBH3UTa «Ajapecar» IO
OTHOUIIEHHIO K CAMOW JNTMHHOM CTPOKE.

JlomyckaeTcss  MCIOJBb30BaThb  OQUIMAIBHO  INPUHATHIE  COKPAILCHHBIE
HAaUMEHOBAaHHsA OpPraHOB  TIOCYJAapCTBEHHOM  BJIACTH, OPraHOB  MECTHOI'O
CaMOYIIpaBJICHUS, OpraHU3alni.

[IouyTOBBIM aznpec yKas3plBa€TCs B IOCIEAOBATEIBHOCTH, YCTAaHOBJICHHOM
[IpaBmiiamMu OKa3aHus YCIYr IIOYTOBOM CBSI3H, YTBEPKICHHBIMH IPUKA30M
MuHucTepcTBa CBSA3M U MAacCOBBIX KOMMyHuKanuu Poccuiickon ®@enepannn ot 31
utoist 2014 r. N 234,

[Tpu anmpecoBaHnu JOKyMeHTa (PU3MUECKOMY JIMI[y BHAuajue YKa3bIBAOTCS
(amMuIMs ¥ MHULMAJbBI TIOJyYaTelis, 3aTeM IIOYTOBbIN a/ipec, HallpuUMep:

AreeBoit A.1.
Kocmonastos yi1., 1. 42, r. [lonbicaeBo, KemepoBckas 06acts, 652560

3.4.5. I'pud yrBepx)aeHNUS JOKYMEHTA.

3.4.6. JIokyMeHT yTBepKaaeTcsl IOKHOCTHBIM JIMIIOM WJIM CIICIHAIBHO
W3/1aBa€MbIM JIOKYMEHTOM. [Ipu yTBEpkKIEHMU TOKYMEHTA JIOJLKHOCTHBIM JIMIIOM
rpud yTBEepKICHUS MODKEH cocTosATh 3 cioBa Y TBEPXKIIAKO 6e3 kaBbruek
NPONUCHBIMA OyKBaMH W Ha CIEIYyIOIMIeH CTPOKE — HAUMEHOBAaHHE JOJDKHOCTH,
MOJIITUCh, MHUIIMAJIBI U (haMUIIHS JIMIIA, YTBEPAUBIIETO JOKYMEHT, JlaTa YTBEP)KIICHUS,
HaInpumep:

YTBEPXJIAIO
[Ipencenatens yyacTKOBOM KOMUCCHHU
nu30upaTenbHOro yyactka Nel23

JUYHAsS TTOAUCH, MHULIHABI, (DaMUITHUS
JlaTa

[Tpu yTBepkIE€HUN TOKYMEHTa MPOTOKOJIOM, PEIICHHUEM TPU( YTBEPKIACHHUS
cocrour u3 cinosa YTBEPX/EH (YTBEPXIEHA, YTBEPX/EHbI wunu
YTBEPXJIEHO) ©0e3 kaBbluek MNpPONUCHBIMH OyKBamMu, HauMEHOBAHUS
YTBEPKJIAIOIIETO JOKYMEHTa B TBOPUTEIBHOM TajeXe, €ro JaThl U HOMEpa,
HaIpumep:

YTBEPXIEH
pELIEHUEM YYaCTKOBOM KOMHCCHN

u3buparenbHoro yuyactka Ne 1054
ot 15 despamns 2013 1. Ne 28/35



['pud yTBepKICHUS pacIioaraioT B IPaBOM BEPXHEM YTy JJOKYMEHTA.

B rpude yrBepkIeHHS MOMYCKACTCsl LEHTPUPOBATH AIIEMEHTHI OTHOCHTEIHLHO
CamMOU JJIMHHOM CTPOKH.

3.4.7. Yka3aHusl 110 UCTIOJHEHUIO JOKYMEHTA (PE30TOLIHS).

VYkazaHus MO WCTIOJTHCHHIO JTOKYMEHTa MOTYT OBITh HAIlMCaHBl OT PYKH
npeceaaTeeM y4acTKOBOW KOMUCCHH Ha TIOJUTMHHUKE JIOKYMEHTa Ha CBOOOTHOM
OT TEKCTa MECTe WJIM O(QOPMIICHBI Ha OTIEIbHOM JucTe dopmata A6 (105x147),
IPUJIOKEHHOM K JIOKYMEHTY. YKa3aHUs IO MCIOJHEHUIO JOKYMEHTa BKIIIOYAIOT
baMUIM W WHUIUMAIBl WCIIOJIHUTENCH, TpU HEOOXOAUMOCTH — COJICp)KaHUe
MOpYYEHUs, CPOK MCIOJHEHUS, MOAMUCH MPEACEaTeNs YyYaCTKOBOM KOMHUCCHH U
JaTy, HapuMep:

CuzoBy A.IO. I'puropseBy B.C.

[Ipoury paccMoTpeTh U JaTh oTBeT K 15.02.2013
JInuHas moanuch mpeacenaTens yuyacTkoBoi komuccuu Jlata

3.4.8. 3aromoBOK K TEKCTY JOKYMEHTa (HaMMEHOBaHHUE JOKYMEHTA).
3aroioBoK K TEKCTYy JOKyMEHTa JOJDKEH KPaTKO M TOYHO PACKPBIBATh €ro
coJiep kaHue M OBITh COTJIACOBAaH ¢ HAMMEHOBAHMEM BHJIA JOKYMEHTA. 3ar0JIOBOK K
TekcTy dhopmynupyercs ¢ npeaigoroM "O" ("OG6") u oTBe"aeT Ha BOIPOC «O 4eM (0
KOM)?», HarpuMep:
O co3ganuu Paboueit rpynimsl

3arosioBOK, COCTOSIIIMI W3 JIByX M Oojiee CTPOK, IMeyYaTaeTcss 4epe3 OJHH
MEXKCTPOUHBIM MHTEpPBaJ, TOYKA B KOHIIE 3arojIOBKa HE CTaBUTCS. 3aroJIOBOK
pacroJiaraeTcsi Ha MNEPBOM JIMCTE HAJ TEKCTOM JOKYMEHTa MO LEHTPY, a IpH
o(OpMIICHUH TTUCbMa — OT TPAHUIIBI JIEBOTO TOJISI.

3.4.9. TekcT TOKyMEHTA.

Texcr mokymeHTa OQOpPMISIOT B BHUJAE CBS3HOTO TEKCTa, TAOJMIBI WU
COEOMHEHUS 3TUX CTPYKTYP.

Tekct  mOKyMeHTa JOJDKEH  HW3JlaraTbCsi  KpaTKo W CHO,  OBITh
apryMEHTHUPOBAHHBIM, OO€CHeYrMBaTh TOYHOE W OJIHO3HAYHOE BOCIPUSITHE
coJieprKallieiicsi B HeM nH(popMariuu.

TekcT oKyMeHTa NOJDKEH, KaK MIPAaBUIIO, COCTOSTh M3 JIBYX yacTeu. B niepBou
YaCTH YKAa3bIBAIOTCS MPUYMHBI, OCHOBAHWUS, LIEJM COCTABICHUS JTOKYMEHTa, BO
BTOPOU — pEIIEHUSsI, BEIBOJIBI, MPOCKOBI, TPEIJIOKECHUS, PEKOMEHIAITUH.

Tekcr JOKyMEHTa MOXKET COAEPKATh TOJBKO 3aKIKOUYUTENIBHYIO YacTh
(Hampumep, TUCbMO, 3asiBIIEHNE, IPOCHOY 0€3 MOSICHEHMUS).

B Tekcre mokymeHTa, MOJATOTOBJIEHHOTO HAa OCHOBAaHWU 3aKOHOAATEIbHBIX,
MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, U3IAHHBIX OpraHaMU BJIACTU U YIIPABJICHHUS,



MUK Poccun, m3bupartenbHOM koMmuccuen cyOnekta Poccuiickoit ®Denepaumu,
u30UpaTeabHOW  KOMHUCCHEH  MYHUIMIAIBHOTO OOpa3oBaHMs, YKa3bIBAeTCs
HAaMMEHOBAaHHUE BUJA JOKYMEHTa, HAMMEHOBAHHME OpraHa, WU3JaBIIEro JOKYMEHT,
JaTa OPUHATHS WIM YTBEPKACHUS JOKYMEHTA, €r0 PErucTpalMoOHHBIA HOMED, a
TaK’Ke€ 3ar0JI0BOK JJOKYMEHTA, 3aKJII0UEHHbBIN B KABBIYKH.

TexkcTpl TOKyMEHTOB OOJBIIOrO0 O0bEMa MOTYT JAEJIUThCA Ha pa3felbl,
1OJIpa3/elibl U MyHKThI, KOTOPbIE HyMEPYIOTCs apabCcKUMU LudpamMu, Harpumep:

1. Paznen
1.1.ITonpaznen
1.1.1.1TyHkT

A03a1bl BHYTPH IIYHKTOB HE HYMEPYIOTCS.

B nuchmax ucnonb3ytot cienyromnme GopMbl U3JI0KESHUS:

or l-ro numa MHOXkecTBeHHoro  umcia («[Ipocum  HampaBUTH
uH(pOpMAIHIO. .. » U Ip.);

OoT 3-TO JHIla €AMHCTBEHHOTO YHCIAa («yd4acTKOBas KOMHCCHS HE CUHUTACT
BO3MOXHBIM. .., «y4aCTKOBas KOMHCCHS npeaaraet paccMoOTpeTh
BO3MOXXHOCTb. ..»).

['padpr ¥ cTpoKM TaOMMIBI JOJDKHBI HMMETh 3aroJIOBKH, BBIPAKCHHBIE
CYILIIECTBUTEILHBIM B HWMEHUTEIbHOM majexe. llomzaronoBku rpad u cTpok
JTOJDKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKAMH.

B Tekcrax  OKyMEHTOB  yHmOTpeOJSIOTCS  TOJBKO  OOIICHPHUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

[Tpu ymotpebnennn B TekcTe (HaMIIIAN JTUI] WHUIIAABI YKa3bIBAIOTCS TOCTIE
bamunuu.

3.4.10. OT™MeTKa O HaJTUYHH MTPUIIOKCHU.

OTMmeTKa 0 HAJIMYUU TPUIIOKEHUN PACIONIaraeTcsi OT TPAHUIIBI JIEBOTO TMOJIS
MOCJI€ TEKCTa Mepe;] MOMUCHIO.

Ecnu noxkyMeHT MMeeT MpUIIOKEHHWs, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 uX
HaJTU4Iun opopMIrsgeTcs o ciieayromei popme:

[Ipunoxxenue: Ha 15 1. B 3 3K3.

Ecnu 1oKkyMeHT uMeeT IMpuiioKEHUs, HE HA3BaHHBIE B TEKCTE, UX HAUMEHOBAHUS
HEOOXOIMMO TEPEUUCTUTH MOCIE TEKCTa TOKYMEHTA Mepe MOIMUCHI0 ¢ yKa3aHHEeM
KOJIMYECTBA JINCTOB B K&XJIOM MPUIIOKEHUUM M KOJUYECTBA SK3EMIUIAPOB, IPU
HAJIMYUU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HallpUMeEp:



[Tpunosxenue: 1. [Tonoxxenne 06 DkcrnepTHON Komuccuu Ha 15 1. B 1 9K3.
2. IlpumepHast HoMeHKJIaTypa fen Ha 14 1. B 1 3k3.
Ecnu npumnosxenus: cOpoIopoBaHbl, TO KOJIUYECTBO JUCTOB HE YKa3bIBACTCA.

Ecmm x AOKyMEHTy mnpwiaraercsi JIpyrod JOKYMEHT, TaKKe€ HMEIOIINN
OPUIIOKEHHE, TO OTMETKAa O HAJIMYMU MPUIOXKEHUS OPOpMISIETCS CIEAYIOUUM
obpazom:

[IpunoxeHue: MUCbMO Y4aCTKOBOM KOMUCCUM U30MpaTenbHoroydactka No
ot 15.11.2012 No 01-21/450 u npunoxeHue Kk Hemy, Bcero Ha 12 1.

Eciu mnpunoxenuem sBiseTcss 0O0OCOOJICHHBIM 3JIEKTPOHHBIM HOCHUTENb
(KOMIIaKT-TUCK, Usb-(uien-HakomuTe b 1 JIp.):

[Ipunoxenue: CD B 1 3k3.

[Ipu »TOoM Ha BKJIajbIIEe (KOHBEPTE), B KOTOPHIA MOMENIACTCS HOCHUTEIb,
YKa3bIBAIOTCS HAMMEHOBAHUSI JTOKYMEHTOB, 3allMCAHHBIX HA HOCUTEIb, UMEHA
¢aiinos.

[Ipy HamM4YMM HECKOJbKMX TPUJIOKCHUA OHH HYMEPYIOTCS, Hampumep,
npwioxenue Ne 1, mpunioxxenue Ne 2 u Tak nanee.

3.4.11. Tlognuch JOMKHOCTHOTO JIMIIA.

B cocTaB moamnvcy BXOJAT: HAUMEHOBAHKUE JTOJDKHOCTH JIMIIA, TIOITHACABIIICTO
JIOKYMEHT, €r0 COOCTBEHHOPYYHAs TMOJIUCH, KOTOpas OPOPMIISIETCS CUHUMHU WA
YepHBIMU YEPHUIIAMU, paciii(PpoBKa MOAMUCH (MHUIHAIIBI, (haMUITus).

[Ipn moamucanuy JOKYMEHTa YKA3bIBAIOTCS HCKIIOYUTENIBHO (aKTHuecKas
JOJKHOCTh JIMIA, TOAMUCABIIETO JOKYMEHT, U ero ¢damums. He momyckaercs
MOJIMMCHIBATh JTOKYMEHTHI C MPEIOTOM «3a» WJIM MPOCTABICHUEM KOCOW YepThI
nepe]; HANMEHOBAHUEM JIOJKHOCTH.

Ecoiu noxkymenT odopmisiercs Ha OJaHKE YYaCTKOBOM KOMMCCHHU, TO
PEKBU3UT BKJIOYAET HAMMEHOBAaHUE [OJDKHOCTH JIUIA, TOAMMCHIBAOIIETO
JIOKYMEHT, €ro COOCTBEHHOPYUYHYIO TOJAMKUCH, PACIIU(PPOBKY TMOAMUCH (MHUIIAATIBI
U (haMUITUIO0), HATIPUMED:

[Ipencenarens MU4HAs MOANMUCH HWHUIAAIBI, (haMUITUS

Ecnu nokymeHT odopmiisieTcs HE Ha OJIaHKe, TO PEKBU3UT COJEPXKUT MOJIHOE
HAaMMEHOBAHUE JIOJDKHOCTH JIMIA, MOJMUCABIIETO JOKYMEHT, €ro JIMYHYIO
HOJIIUCH, PAaCIIM(PPOBKY MOJIUCH (MHUIUAIIBI U (DaMUITUIO), HAIIpUMeEp:

3amecTuTelb npeaceaaTens
Y4aCTKOBOW KOMUCCHH
n30upaTeabHOro yuyactka Ne JUYHAS TOJMTMCh WHULIAAIBI, (pamMuimst



Oco0eHHOCTH TOANUCAHMS PEIICHUH Y4YacTKOBOW KOMHCCHU B Cllydae
OTCYTCTBHSI,  HUCHOJHEHHMs  OOs3aHHOCTEH  mpenacedarens,  3aMeCTUTENs
npejacenaress, CeKperaps Yy4YacTKOBOM KOMMCCHM oOIpeaeseHsl B 1. 5.2.4
HNHcTpyKum.

3.4.12. Orrtuck neyaru.

[legarts 3aBepsIeT NOUIMHHOCTD NOANUCH JOJLKHOCTHOTO JIMLA HA JJOKYMEHTaX,
YIOCTOBEPSIOIIUX  IPEIYCMOTPEHHBIE  IPABOBBIMH  aKTaMH  IIOJIHOMOYHS
JOJKHOCTHBIX JIML WM (PUKCUPYIOUINX (DaKThl, CBsI3aHHBIE C (DPUHAHCOBBIMU
CPEICTBAMH, a TAKXKE Ha HMHBIX JOKYMEHTaX, MPEAyCMaTPUBAIOIINX 3aBEPEHHE
MTOJIJTMHHOW TTOITHACH.

[leyats craBuUTCS Ha CBOOOJAHOM OT TEKCTa MECTE, HE 3aXBaTbIBas JHMYHOU
IOJANMCH JOJDKHOCTHOTO Juua. [ledats MOXKET 3aXBaTblBaTh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMLA, TIOANKCABIIETO JJOKYMEHT.

B nokymeHTax, MOATOTOBIEHHBIX HAa OCHOBE YHM(PHUIMPOBAHHBIX (hopM,
1e4aTh CTAaBUTCS B MecTe, 0003HaYeHHOM OTMETKOM «MID».

3.4.13. OTMeTKa 0 3aBEpEHHUH KOITHH.

J11s1 3aBepeHusi COOTBETCTBUS KOITUM IOKYMEHTA MOIJIMHHUKY HUKE PEKBU3UTA
«[Toamucey mpocTaBiseTcs OTMETKA O 3aBEPEHUM KOIUM — 3aBEPUTENIbHAS HAIMKUCh
«Kormmss BepHa» wim  «BepHO», MOIDKHOCTD JMIA, 3aBEPUBLIETO  KOIUIO
(mpencenarenb, 3aMECTUTENb MPECENATENs, CEKPETaph Y4aCTKOBOM KOMUCCHH), €TO
JWYHast OJIIKCh, paclIM(poBKa NOJIKCH, JaTa U BpeMsl 3aBEpEHHUsI, HAITPUMED:

Bepno
[Ipencenarens y4acTKOBOW KOMUCCUU U30MPATEILHOTO ydacTKa Ne
JUYHAas MOANUCH/MHUIIMAIBI, (haMIIIvs /1aTa, Bpemsi

OTMeTKa 0 3aBEpEeHUH KOIHUU MOKET OBITh AOMOJIHEHA YKa3aHUEM KOJIMYECTBA
JUCTOB Komuu. JlomyckaeTcs 3aBEpATbh OTMETKOM O 3aBEPEHHM KONWU KaXKIbIU
JIUCT KOIUH TOKYMEHTA.

[Ipu nepechlike KONUU JOKYMEHTA B Ipyrue OpraHU3aluy WU Bblade €€ Ha
PYKH 3aBEpUTEIIbHAS HAIUCh YIOCTOBEPSIETCS MEYATHI0 YHACTKOBOM KOMHUCCHHU.

3.4.14. OtMeTka 00 UCTIOTTHUTEIIE.

OtmeTka 00 WCHONHHUTENE BKIIOYAET B ce0S MHHUIMANBI U (amuinio
UCIIOJTHUTENSI JOKYMEHTa U HOMep ero tenedoHa ¢ komom paiioHa. OTMeTKy o0
UCIIOJIHUTEJNIE paclojlaraloT Ha JIMUEBOM WJM, OPU OTCYTCTBUM MECTa, Ha
OOOpOTHOM CTOpPOHE MOCIEAHET0 JUCTa JOKyMEHTa B JIEBOM HIIKHEM YIIIy
pazmepom mpudrta 10 myHKTOB, HAIPUMED:

B.JI. 3ybapes
(499) 356-85-31



3.4.15. OtmeTka 00 UCTIOJIHEHUH JOKYMEHTA.

OtmeTka 00 MCIIOJIHEHWH JOKYMEHTA M HAIpPaBJICHUU €rO B JIENO BKIIIOYACT
CIEAYIOIINE JIaHHBIC: KpaTKUE CBeleHHs] 00 WCMHOJHEHHH JOKyMeHTa (mpu
OTCYTCTBHM JIOKYMEHTA, CBHJAETEIHCTBYIOLIEIO 00 HMCIOJIHEHWH), JaTy U HOMEp
UMEIOIIEToCsT JOKYMEeHTa 00 HWCIOJHEeHHH, ciioBa «B ngemo», HoMmep nena, B
KOTOPOM OyZIeT XpaHUThCSA JTOKYMEHT, Jara, MOAMHUCH IpelcenaTensl y4acTKOBOU
KOMUCCHUHU.

4. Opranuzanusi padoThl ¢ HCXOASIIMMU (OTIPABJIAEMbIMH) JOKYMEHTAMHU

4.1 Ucxomsaume AOKYMEHTHI O(GOpMIISIIOTCS Ha OJaHKax YCTaHOBJIEHHOM
(dbopMbI B COOTBETCTBHH € TosiokeHUus MU UHcTpykiuu. [Ipu opopmienuu nuceM u
TEJIEerpaMM HCIOJHUTENb YKA3bIBA€T MOJHBIA MOYTOBBIN (BKJIIOYAs MHIEKC) aJapec
OpraHU3alliy WiIU TpaXKIaHUHA.

4.2. Ucxopdie mUChbMa HANpaBJSIOTCS 32 IMOJNUCBHIO  MpecenaTes
(3aMectuTens mOpencenaTens, CeKperaps) YydacTKOBOM KOMHCCHMM Ha OJlaHKe
NUChMa.

4.3. UcxopsameMy NOKyMEHTY TPUCBAWBAETCS HOMEp, KOTOPBIA COCTOUT W3
NOPSJIKOBOTO HOMEpPAa JOKYMEHTAa M HHJEKca Jena II0 HOMEHKIAType Jell,
pasieneHHbIX Kocod 4eptoi. Mexomsammii HoMep YKa3bIBaeTCs TAKXKE Ha KOIUHU
JOKyMEHTa, ocrapleics B aene. Hymepannsa HCXomsmux JAOKYMEHTOB
OCYLIECTBJISIETCS B IIPE/eIax KaJeHAapHOI O Io/a.

44. Vcxopsiime JOKYMEHTBl PETUCTPUPYIOTCS B JKypHaJle perucrpauuu
UCXOJISIIINX TOKYMEHTOB (Tipriioxkenue No 5).

[Ipn peructpauuu HUCXOIAIIETO JOKYMEHTAa B JKypHaJI€ MCXOASIMIMX
JOKYMEHTOB  0053aT€JIbHO  YKa3bIBAIOTCA  CIEAYIOIIME PEKBU3UTHI:  Jara
OTIIPaBJICHUs JIOKYMEHTa, PErHUCTPAllMOHHBIM HOMep, JaHHbIe 00 ajapecate
(pamunmsi, uMs, OTYECTBO (PU3UYECKOrO JIMIIAa WM Ha3BaHWE OpraHu3aIluH,
MECTOHAXO0XKJACHUE IOIyYaTeNsi), KpaTKOe COJEpKaHUE NOKYMEHTA, a TaKkKe KeM
OH HCIIOJHEH U MOJITUCaH.

45. Ecnu  oTnpaBiisieMblii  JOKYMEHT SIBJISIETCS OTBETOM Ha  BXOJSIIUN
JOKYMEHT, HEOOXOANUMO MPUOOIIUTH MOJJIMHHUK BXOJSIIET0 JOKYMEHTA K KOIHUU
OTIPABJIIEMOI0 JOKyMEHTA, OCTAIOLEHCS B JIeIe.

Komnn ucxoasmmx TOKYMEHTOB IMOMEUIAIOTCA B €0 B COOTBETCTBUHU C
HOMEHKJIaTypOH J€J1 Y4aCTKOBOW KOMHUCCHH.

4.6. JlokyMEeHTBI, aJpeCOBAHHbIE TPAXKAAHUHY, MOTYT OBITH BpPYYEHBI €My
JUYHO, O YEeM B IKypHaje perucrpauuu oOpalieHuil TpaxkaaH Jaeliaercs
COOTBETCTBYIOIIass OTMETKA, Ccojepkamas NOANHCh TpaxaaHuHa. B ciydae
HEBO3MOKHOCTH JIMYHOTO BPYUEHHUSI JJOKYMEHTOB I'PAKJAHUHY OHU OTIPABJISIFOTCS
yepe3 MOYTOBOE OTACJIEHUE CBSI3U IO JIOMAITHEMY aJ[pecy.



5. IloaroroBka, opopmJiieHHE, BBIIIYCK, Y4eT JOKYMEHTOB, PAaCCMAaTPHBaeMbIX
HA 32CeJaHHAX YYACTKOBOM KoMuccuu®

5.1 [loaroroBka JOKyMEHTOB IO BOIPOCAM, BKIOYEHHBIM B IMPOEKT MOBECTKU
JTHS 3aC€/1aHNS y4aCTKOBOM KOMUCCHUU.

511 JIoKyMeHTBhl IO BOIIpOCaM, BKJIIOYEHHBIM B IPOEKT IOBECTKU JIHSA
3acel]aHusl Y4acTKOBOW KOMHUCCUH, TOTOBATCA IpEACEeNaTesieM, 3aMeCTUTENIEM
npejaceaarens, CEKpeTapeM YydYyacTKOBOM KOMHCCHM W 4YJIE€HAaMH Y4YacTKOBOM
KOMUCCHUM C MPaBOM PEIIAIONIEr0 ToJIoca, 33 KOTOPBIMH  3aKpEIUICHBI
COOTBETCTBYIOILIME HAIIPABJICHUS I€ATEIbHOCTH.

512 TlpencraBnsiemMble K PacCMOTPEHHMIO TOKYMEHTHI JOJDKHBI BKJIIOUAThH
O3arjaBJICHHbI NPOEKT pEIIeHUs C MPHUOOIIEHHBIMM K HEMY MOJJMHHUKAMU
JOKYMEHTOB, TOCIYKHUBIIMX OCHOBAaHUEM [UIsl PAcCMOTPEHHs BONpOCa Ha
3ace]JaHMM Y4acTKOBOM KOMHCCHM, JMOO TMPOEKT MHUCbMa, MOJJIEKALIETO
COIJIACOBAHUIO HAa 3acelJaHMM YYaCTKOBOM KOMMCCHUH, HPHU HEOOXOIUMOCTH —
MOSICHUTENBHYIO 3aIMCKY 110 pacCMaTPUBAEMOMY BOITPOCY.

513. IIpoekThl AOKYMEHTOB (BKJIIOYasl MPHUIOKEHUS), TMPEACTABISIEMbIE IS
pacCMOTpPEHHUsST Ha 3aceJaHUM YYacCTKOBOM KOMHUCCUHM, BU3HUPYIOTCS JIMIIOM,
OTBETCTBEHHBIM 33 €r0 IIOJATOTOBKY.

514. JIuuo, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTa peIIeHUs, 00eCIIeUrBacT
KOMIUIEKTHOCTb BCEX JOKYMEHTOB, 0003HAYEHHBIX KAaK B MIPOEKTE PELICHMs, TaK U
B IIPWJIOKEHUAX K HEMY.

515 Ha 3acegaHuy y4acTKOBOM KOMHUCCHUU BEIETCS TMPOTOKOI M MOMKET
MIPOU3BOIMTHCS ayAMO3aIUCh (BUIEO3AIUCH).

52.BpIllyCK  TOKYMEHTOB, PACCMOTPEHHBIX Ha 3aceAaHUUd y4YaCTKOBOM
KOMUCCHUHU.

521 JlokyMeHTBI, paCCMOTPEHHbIC HA 3acelaHWU YYacCTKOBOW KOMHCCHH, B
cillyyae, €clidi B XOJ€ 3acelaHus BHOCHUJIUCh HW3MEHEHUs, JOJDKHBI ObITh
nopaboTaHbl, a 3aTeM IOJNUCAHbl, 3aPErMCTPUPOBAHBI M, €CIU HEOOXOAMMO,
pa3oCiaHbl.

522. Ilpu nopaboTke JOKYMEHTA B €r0 TEKCT BHOCATCS COTJIACOBAHHBIE B XOJIE
3acelaHusl U3MEHEHUs. B ciydae NMpUHATHS y4acTKOBOM KOMHMCCHUEN PELICHUS O
HEOOXOJAMMOCTA KOHTPOJISI KCIOJHEHUsI pPEHIeHUs €ro TEKCT JOMOJHSAETCS
IIYHKTOM, B KOTOPOM HAa3HA4arOTCsA JIMIA, OTBETCTBEHHBIE 3a MWCIOJHEHWE, U
OINPEIENSIETCS CPOK UCITOIHEHHS.

523 Tekcr pemenust odopmisiercss Ha OJaHKE YCTaHOBJICHHOTO oOpasia
(mpunosxkenue Ne 3).

! Nopspok odopmaEHNA NPOTOKONA YHACTKOBOI KOMUCCUM 06 UTOFAX FOI0COBAHMUA YCTaHABAMBAETCH 3aKOHOAATENBCTBOM O BbIGOPAX 1
pedepeHaymax



524. Pemennie TOMMUCHIBACTCS TMPEACENATEIEM U CEKpPeTapeM YJacTKOBOM
KOMHUCCHH C YKA3aHUEM OJHOTO HAUMEHOBAHUS TOJHDKHOCTEN.

Ecnim Ha 3acemaHMM  y4acTKOBOM KOMHMCCHHM — NPEICENATEIHCTBOBAI
3aMECTHUTENIb MpEACEeNaTeNii YYacTKOBOM KOMHUCCUM, CEKpeTapb YYacTKOBOM
KOMHMCCUU WJIH OJWH W3 YIEHOB YYAaCTKOBOM KOMHUCCHHM C MPABOM PEIIAIOIIETO
rojioca, a TakXKe €ClM IIOJTHOMOYHMSI CEKpeTaps YYacTKOBOW KOMHUCCUHU
OCYILIECTBJISUI OJWH W3 YJIECHOB YYaCTKOBOM KOMHUCCHHM C MPABOM PEIIAIOIIETO
rojoca, TO TOAMHCH B MPOTOKOJE, Ha PEIICHUH OQPOPMIISIIOTCS CIEAYIOIINM
oOpazom:

«3amMecTUTenh TpeacenaTenss Y4YaCTKOBOW KOMHUCCHU — U30UpPATEIHHOTO
yuyactka No» — B ciydae BPEMEHHOI'O OTCYTCTBUSA IpejAcenareiss y4acTKOBOM
KOMHCCUU;

«cnonusitomuii  00sS3aHHOCTU  TIpe/ice/aTeNsl  y4aCTKOBOW — KOMHUCCHUU
n30upaTebHOro yyactka Noy — B cliydae BpeMEHHOTO OTCYTCTBUS MpECceaaTeNs u
3aMECTUTEN MPENCENaTeNlsi Y4acTKOBOM KOMHUCCHUM MPH HAJIUYUM PEHICHUS
Y4aCTKOBOM KOMHMCCHH O BO3JIOXKEHUU Ha CEKpeTapsl y4aCTKOBOM KOMHUCCUU JHOO
OJIHOTO M3 4YIEHOB YYacCTKOBOM KOMHCCHMM C TIPaBOM pEHIAIOLIEro roJioca
MOJIHOMOYHM MpejcenaTels y4aCTKOBOM KOMUCCHUY;

«Ucnonusitomuii ~ 00SI3aHHOCTU  CEKpeTapsi  Y4acTKOBOM  KOMHCCUU
n30upaTebHOrO yyacTka Noy — B cllydae HaJu4usl perieHusl y4acTKOBOM KOMUCCHU
O BO3JIOXKEHUH HA OJTHOTO U3 WICHOB Y4aCTKOBON KOMHUCCHHM C IIPABOM PELIAIOLIETO
roJI0ca IMOJIHOMOYHM CEKpeTapsi y4aCTKOBOW KOMUCCHUHU.

525. Pemieansi y4acTKOBOW KOMHCCHH HYMEPYIOTCS B XPOHOJOTHYECKOMN
MOCJIEIOBATEIBHOCTH B IIPE/IeNiaX OJHOIO 3aCeIaHMs yIaCTKOBOM KOMUCCHHU.

Howmep pelieHust cocTOUT U3 HOMEpa MPOTOKOJa 3aCeIaHusl U MOPSAKOBOTO
HOMEpA pPEIIeHHUs, pa3ieNIEHHbIX KOCON YepToii, Harnpumep: 1/8.

526. Ilocne nmoanucaHust perieHus: pErucCTPUPYIOTCS B )KypHAJE PerucTpauu
pelIeHn y4aCTKOBOM KoMuUcCUU (mpuiioxeHue Neb).

52.7. Tlpencenarens JMOO CEKpeTaph y4YaCTKOBOM KOMUCCHH —TUPKHUPYET
JOKYMEHTbl B  HEOOXOAMMOM KoimuecTBe. Ha kakmoi KomuM JOKyMEHTa
NPOCTABJIAETCS I€4aTh, YAOCTOBEPSIONIAas TMOANUCH TMpeJceaTeNsi y4acTKOBOU
KOMMCCHH M CEKPETAPS yYACTKOBOM KOMHCCHH (0€3 BOCIIPOU3BEACHUS MOATHUCEH ).

53 Konust pemieHusi y4acTKOBOM KOMHUCCHM HAIpaBIsieTCS TpakIaHUHY (B
TOM YHCIE TPEICTABUTENIO TapTUM, HAONIONATENI0 W WHBIM YYaCTHUKAM
n30UpaTeabHOro IMpolecca) B clyyae, €ClId ero oOpalleHHEe B YYaCTKOBYIO
KOMHUCCHIO TOCIYXHJIO OCHOBAaHHMEM [UJIsi PACCMOTPEHHMsI BOIIPOCA HA 3aceJaHUU
Y4aCTKOBOW KOMUCCHH.

54. OdopmieHre MPOTOKOJIa 3aceIaHusl Y4aCTKOBOM KOMUCCHH.

541 Tlpotokon 3acenaHusi y4aCTKOBOM KOMHUCCUM O(opMIIsieTcss Ha OyaHke
yCTaHOBIICHHOH (opMmbI (rpuiioxkeHune Ne 3).



54.2. TexkcT mpOTOKOJIA 3aceAaHUs YYaCTKOBONW KOMHMCCHM COCTOUT M3 JIBYX
4acTel — BBOJHOW U OCHOBHOM.

543.B BBOAHOW 4YacTH TPOTOKOJIA YKa3bIBAIOTCS (aMWIUsS W WHUITHAIIBI
npejceaaTenss y4aCTKOBOM KomuccHM  (NIPEACeNaTeNbCTBYIONIET0), a TakKke
MPUCYTCTBYIOIIMX 3aMECTUTENS MPEJICENATENsl YYaCTKOBOM KOMUCCHH, CEKpETaps
YYaCTKOBOW KOMHCCHUU M YJIEHOB YYaCTKOBOM KOMHUCCHH, B TOM YHCJIE C MPABOM
COBEIIATENILHOTO TOJIOCA, JIUII, IPUIJIAIIEHHBIX HA 3acelaHue’,

Jlomyckaetcss odopmiIeHHE TPUCYTCTBYIOIIMX OTACIBHBIM CIIHCKOM C
yKa3aHUEM WHUIWAIOB, GaMuiuii W JoipKHOCTeW. CIUCOK mpuiaraercs K
MIPOTOKOJTY 3aCEHAHUS.

544. TloBecTKka JTHSI BKJIIOYAETCS B BBOJAHYIO YacTh MpoTOKOda. OHA COCTOUT
U3 MEePEUMCIICHUs BOIIPOCOB, KOTOPbIE OOCYKIAl0TCS HAa 3aCEaHHUM, U 3aKPEILIseT
MOCJIEIOBATEIBLHOCTD UX OOCYXICHUS U (PaMUITUH TOKJIATYUKOB (BBICTYIAIOIINX).

Kaxnp1ii Bompoc MOBECTKH JIHA 3acelaHusi HymepyeTcsi apabckoil 1mudpoit,
€ro HauMeHoBaHHE (HOPMYIUPYIOT, HaunHasg ¢ mpeasioroB «O» umm «O6». [lo
KaXJOMY ITYHKTY YKa3bIBA€TCS TOKIATUHK.

54.5. OcHOBHasi 4acTh MPOTOKOJA COJEPKHUT CTOJIBKO Pa3liesioB, CKOJBKO
IYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBUU € HEW pa3Jiesibl HYMEPYIOTCS.

Kaxnprit pazaen coctout u3 tpex yacreit: «CJIVIIAJIN, « BBICTYITIIN»,
«PEIINJIN», koTOpbIE MEYaTarOTCA OT TIPAHULBI JIEBOTO II0JS IPOIKUCHBIMU
OyKBaMHU.

B vactu «CJIVIIAJIN» KpaTko M3J1araeTcsi TEKCT BBICTYIUICHUS JOKJIAIUMKa.
Wunupanel 1 QamMuius JOKJIAJUMKa [EeYaTaloTcsl C KpPAacHOM CTPOKH B
MMEHUTEIIbHOM TIaJIeKe. 3amuch JOKJAJa HW3Jaraercsi OT TPEThEro Juiia
€MHCTBEHHOTO YHCJIa U OTIEISAETCS OT (paMuUIuu TUpE.

Ecnu TekcT moknanga mpuiaraercs K MPOTOKOJY, TO HMCIIOJIB3YETCS CChLIKA
«Texcr noknana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIAE W aBTOPbI
BOMpocoB. MHummansl U ¢paMuIus BBICTYNAIONIETO MeYaTaloTCs ¢ KPACHOW CTPOKHU
B HMEHHUTEIBLHOM maaexe. KpaTkas 3anuch BBICTYIUIEHUS MO CYIIECTBY
paccMaTprUBaEeMOro BOMPOCA U3JIaraeTcsi OT TPETHETO JIUIA €AMHCTBEHHOT'O YK CIIA.

Ecnu TeKCT BBICTYIUICHUS NIPUJIaraeTcsi K MPOTOKOIY, TO UCTIOJIb3YETCS CChLUIKA
«TekcT BBICTYIIIIEHHS TIPUJIaraeTCs».

B wactu «PELIWJINA» oTpaxkaeTcs NPUHATOE pelieHue (pe3yabTaThbl
roJIOCOBaHMSI) MO KaXXJ0MY BOIPOCY MOBECTKH JIHS 3aCEIaHUS.

Ecnu Bo Bpemst 00Cy X aeHHsS BOMPOCA YJieH YYaCTKOBOW KOMHCCHU C TIPaBOM
pelIaIIero rojioca 3asBisIeT O HAIMYUM 0COO0TO MHEHUS, TO OHO o(opMiiseTcs
MM Ha OTACIBHOM JIUCTE U MOMENIAETCS MOCJE PEUICHUS, B CBSI3U C KOTOPBIM 3TO

2 MpurnaweHne Ha 3acefjaHMe MOXET BbiTb MEPeAaHo No TenepoHy C GUKCALMeN AaTbl U BPEMEHM 3BOHKA B KYPHANE WU KapTOUKe
npou3BoabHOM Gopmbl



MHEHHE H3J0keHO. MHpopmaius o0 HaIu4Yuk 0CO00TO MHEHHS JIODKHA OBITh
OTpa)KE€HA B TEKCTE IIPOTOKOJIA.

546. Ilpotokon 3acemanusi TOMIMUCHIBACTCA TPEACEAATSIIbCTBOBABIIINM Ha
3aceJaHuM M CEKpeTapeM YYacTKOBOM KOMHUCCHM (WJIM YICHOM YYacTKOBOWU
KOMHCCHH, HCIOJIHSBIIMM OOS3aHHOCTH CEKpeTaps yYacTKOBOM KOMHCCHH) C
yKa3aHUEM MOJTHOTO HAMMEHOBAHUS JIOJDKHOCTCH.

54.7. TIpoTOKOJIBI 3aceIaHni HYMEPYIOTCS B XPOHOJIOTHYECKOM
MOCJIETIOBATEIFHOCTH B MPEeax CpoKa MOTHOMOYNN YIaCTKOBOM KOMHUCCHH.

6. OcobenHoCTH PadOTHI ¢ O0OPALIEHUSIMH I'PAXKIAH

OOpailieHns rpakJaH — HanpaBlICHHbIE B TOCYJApCTBEHHBIM OpraH, OpraH
MECTHOI'O CaMOYIIPABJICHUS WIH JOJKHOCTHOMY JIMILYy B IMCbMEHHOM opme Uiu B
(dopMe IEKTPOHHOrO JOKYMEHTA MPENIOKEHUE, 3asBICHUE WM Kajlo0a, a TaKkxke
YCTHOE 00pallleHhe TpaKJaHrHA.

[ToctynuBmre B YUK oOpaiieHus perucTpupyroTcsi OTAEIBHO OT JAPYTHX
BUJIOB JOKYMEHTOB B JIeHb HMX NOCTyIUieHUs. Kak mpaBuio, ais perucrpauuu
UCIIOJIB3YETCs JKypHa ydyeTa »kano0 (3asBieHui) Ha HapyLIEHUs U30UPaTEIbHOTO
3aKkoHomarenscTBa (oOpaszenr Ne7). OOpamieHuss TpaxaaH MOTYT  ObITh
NUCHbMEHHBIMU JIUOO YCTHBIMHU.

[TuceMeHHOE 0OpalieHrne JOHKHO COAEPKaTh:

- HAUMEHOBaHUE U30UPATEIIHLHON KOMUCCHH, JIMOO (pamMumuio, UMsi, OTIYECTBO
COOTBETCTBYIOILIETO JTOJKHOCTHOTO JIMLA, JIMOO JOHKHOCTh COOTBETCTBYIOIIETO
JUIa — ToJIydaTessi 0OpalleHus;

- (pamunuro, uMs, oT4eCTBO (IPU HATMYMM) TPAKIAHUHA, TOYTOBBIN ajapec,
10 KOTOPOMY JOJKEH OBbITh HAIPaBJIEH OTBET;

- U3JI0’KEHUE CYIIECTBa NMPEAJIOKEHNUS, 3asBICHUS WU KaloObI;

- IMYHYIO TIOJIUCH, 1aTy COCTABIICHUS OOpaIlleHusI.

B oOpamenun, noctynuBmeM B (GOpME 3JIEKTPOHHOIO JOKYMEHTa,
TPAKJAHUH B 00s3aTEIbBHOM MOPSAKE YKa3bIBAET CBOM (DaMUIIMIO, UMS, OTYECTBO
(mpy  HAMW4YMM), aApPeC OIJIEKTPOHHOM TOUTHI, MO KOTOPOMY JIOJKEH OBITh
HaIpaBJI€H OTBET.

B cinyyae HeoOXoIuMOCTH B MOATBEPKICHHE CBOMX JOBOJOB TpakKIaHUH
MOJKET MPUJIOKUTh K MHCbMEHHOMY OOpAIICHHUIO TOKYMEHTHl U MaTepuaibl J100
WX KOIUHU.

[Ipu BCKpBITUM KOHBEPTOB MPOBEPSIETCS HATU4Ke BceX BioxeHud. KonBepT
0053aTENBHO COXPAHSAETCA.

Ha oOpamienusix rpakJlaH Ha MEepBOM JIMCTE OOpaIllEHUs B MTPAaBOM HI>KHEM
yIiay WM Ha CBOOOJHOM OT TEKCTa MECTE€ MPOCTABISAETCA PErHCTPalMOHHBIN



HOMEp, COCTOSIIMNA U3 TMOPSJIKOBOrO HOMepa, (GopMUpyeMOro B Tpeaenax
KaJIEHJAPHOI0 r0/1a, AaThl U BPEMEHU MOCTYILJIEHUS.

Cpoku UCHOJSHEHUS BXOMIALIUMX JOKYMEHTOB M oOOpallleHuil TrpakiaaH
YCTAHABJIMBAIOTCS UCXOAS U3 CPOKOB, YKa3aHHBIX B 3aKOHOJATEIBCTBE WIM MHBIX
HOPMAaTUBHBIX MPABOBBIX AKTaX, C YUYETOM CPOKOB, MpEIaraéMbIX OpraHu3alnuen
aMb0 TpaxJAaHUHOM, HaNpaBUBIIMMU JOKyMeHT. [lo oOmemy mnpaBuiy
NMCbMEHHOE oOOpalleHue paccMmarpuBaercs B Teuenue 30 nHe co AHS €ro
perucTpanuu (3a HCKIIOYEHUEM OOpalleHH, CoAepKaluxX HHPOPMAIHIO O
HapyleHuH 3aKkoHa, noctynuBmnx B YUK B nepuoa n3dupartebHONM KaMIIaHUN ).

Ecnim B oOpamenun oOxainyeTcss CcyneOHOe perieHune, oOparieHue
BO3BpAllaeTCAd TpaXJaHWHY B TEYeHUWE 7/ JHEW CO JHS PETUCTPALMU C
pa3bICHEHHEM MOpPsIKa 00KaJoBaHUs JAHHOTO CYJCOHOr0 pelIeHUs.

[Ipu nomxydyeHun  OOpalleHUs,, COAEPIKAIIEr0 HELUEH3YpHble  JHOO
OCKOpPOUTEIbHBIE BBIPAKEHHUS, YIPO3bl JKU3HHU, 3I0POBBI0O M HMYIIECTBY
JOJDKHOCTHOTO JIMIAa, a TakXe WieHoB ero cembu, YMK BmpaBe ocTaBuTh
oOpaiieHre 6e3 0TBETa M0 CYIIECTBY OCTABJICHHBIX B HEM BOIIPOCOB M COOOIIMTH
TPAKJAHUHY O HEJOIYCTUMOCTH 3JI0YNOTPEOIEHHS IPABOM.

B ciydyae ecium B NUCBMEHHOM OOpAaIllEHUH COAEPIKATCA CBEACHHUS O
MOATOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPLICHHOM MPOTUBOIIPABHOM JICSIHUH,
a TaKXKe O JIMIE, €ro IMOATOTaBIMBAIOIIEM, COBEPLIAOIIEM WM COBEPLIMBLIEM,
oOpalleHue Mo JIeKUT HAMPABICHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBUHU C
ero komrmereHiend. JlaHHble TpeOOBaHUS OTHOCATCS TaKkKe K AHOHUMHBIM
oOpalleHusIM.

OOpaieHus rpaxiaH, COJAEpXallie BOMPOCHl, PEIIEHHUE KOTOPbIX HE
oTHOCUTCS K KomnereHimun YUK, nmepecblialoTcs B TEUEHUE CEMM KaJICHIapHBIX
JHEH CO JTHS PETHCTPALU [0 KOMIIETEHIUH.

OOparieHus rpaxaaH CUMTAIOTCS Pa3pelIeHHBIMU, €CIIU PAacCMOTPEHBI BCE
MOCTaBJICHHBIC B HUX BOIIPOCHI, TPUHATHI HEOOXOIUMBIE MEPHI, aBTOPAM JIaH OTBET
B MMCbMEHHOMW WUJIM YCTHOU hopme.

[lucbMeHHBI OTBET HampasisieTcs aBTopy Ha Onanke nuckMa YMK 3a
NOJANKCHIO TIpe/iceaTeNsl KOMUCCUHU, 3aMECTUTENIS MIpeAcenarens aJMbo cekperaps
KOMMCCHHU.

B cnydyae ecnu aBTOpYy JaH yCTHBIM OTBET, HA CAMOM JIOKYMEHTE JEIaeTCs
COOTBETCTBYIOILIAS] OTMETKA.

YcTHbIe 00paliieHrs TPUHUMAIOTCS B X0J1€ JIMYHOTO Tiprema rpaxaad. [lpu
JUYHOM TIPUEME TPAXIAHUH MPEIbABISIET JOKYMEHT, YIOCTOBEPSIOIIMI €ro
au4HOcTh. Ha ycTHble oOpaimieHusi ¢ corjacusi rpakIaHWHa MOXET ObITh J1aH
YCTHBI OTBET, B CJy4yae, €CJIM M3JI0KEHHbIE B HUX (PAaKThl U OOCTOSTENHCTBA
OYEBHUJIHBI U HE TpPeOYIOT AOMOJHUTENbHONW MpPOBEpPKU. B oCTalbHBIX Ciydasx
JTAeTCsl MUCbMEHHBIN OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpAIllEHUH BOIPOCOB.



[TucemenHoe oOpamieHne, NPUHATOE B XOJ€ JMYHOTO TMpUEMA, MOJJIEKUT
pPErHCTpalli U PACCMOTPEHHIO B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJIaTEIBCTBOM, B
yacTHOCcTH, DenepanbHbiM 3aKk0OHOM OT 2 Masg 2006 roma Ne 59-®d3 «O nmopsiake
paccMoTpeHust oopainieHuit rpaxaan Poccuiickoit denepannm.

Taxoxe nzbuparenu moryt oopatuthesi B YUK ¢ ycTHbhIMU 3asiBIeHUsIMU (B
TOM YHCJIE MO TeNe(OoHY) O HEOOXOAMMOCTH COJICHCTBUS B pEAIM3allMi aKTUBHOTO
u3bupatenbHoro mpasa. [logoOHbIe OOpallieHusi paccMaTpUBAIOTCS B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEIbCTBOM O BbIOOpax. Tak, BCe IMOJAaHHBIC 3asiBICHHUS
(ycTHBIE OOpalrieHus) O NPEIOCTABICHUH BO3MOXKHOCTH TPOTOJIOCOBATH BHE
MOMEIIECHHMS JJI TOJIOCOBAHUS PETUCTPUPYIOTCS B JI€Hb UX MOJA4YH B CIIEHUAIBHOM
peecTpe, KOTOpbId MO0 OKOHYAaHUU TOJIOCOBAHMSI XPAHUTCS BMECTE CO CIUCKOM
n3bupareneil. Ha OCHOBaHMM YCTHBIX U3BEHICHHUM KOMHCCMM O HaMEpEeHUU
nu30uparenass BOCIHOJb30BAaThCS IMOMOIIBIO JUJIsl  3allOJHEHUA OHOJIJIETeHS B
COOTBETCTBYIOIIUX Ipadax CHUcKa Hu30uparenel yKa3bIBarOTCsS (Qamuius, ums,
OTUYECTBO, CEpPHUsl U HOMED IACIOpTa WIM JOKYMEHTa, 3aMEHSIOLIEro MacropT,
JIMIA, OKAa3bIBAIOILIETO MOMOIIb H30UPATEITIO.

Pewmenue, npuanmaemoe YUK mno pesynbratam paccMOTpeHHs 0OpallieHus,
JIOJDKHO OBITh MOTHMBHPOBAaHHBIM M OodopmiisieTcss B MUCbMEHHOM Buze. Komnus
pelieHusi, 3aBepeHHas JOJDKHBIM 00pa3oM, BBLAACTCS JHIy, 4Ybs >Kajo0a
(3as1BIIeHKE) OBLITM PaCCMOTPEHBI.

Ha oOpamenne, B KOTOpOM He yKazaHbl (aMuwidg TpakJaHUHA,
HaIpaBUBILEro OOpallleHue WM TMOYTOBBIM aapec, Mo KOTOPOMY AOKEH ObITh
HaIpaBJ€H OTBET, OTBET HE Jaercs. Takoe oOpallleHHe CIHCHIBAETCA B JENIO
npejacenaresaeM (3aMecTUTENIEM MPeICEeNaTeNsl, CEKPETapeM) KOMUCCHUU.

Ecnu Texer oOpalieHust He MOoAaeTcsl MPOYTEHUIO, OTBET HA OOpallleHue He
JAeTCs, O 4Ye€M B TEUYEHHE CEMHM KaJCHAAPHBIX [HEW €O JHSA PErUCTpauuu
oOparieHusi cooOIaeTcsl TPaKJaHUHY, HaNpaBUBIIEMY oOpamieHue (eciii ero
(dbamMuIMs ¥ TOYTOBBIN aJpeC MOAAI0TCS IPOUYTEHHIO).

Ecniu B oOpamenun ykazaH ajpec DdJICKTPOHHOW TMOYTHI, TO OTBET
IrpaXJaHUHY MOXET OBbITh HamnpaBlIeH MO JJEKTPOHHOW TmouTe, B BHUIE
AJIIEKTPOHHOTO 00pa3a JokymMeHTa B ¢opmate .pdf.

OOpaiieHns, B KOTOPBIX COJEPKATCS HELEH3YPHbIE JINOO OCKOPOUTEIbHbBIE
BBIPQKEHHUSI, YIPO3bl KU3HHU, 3[OPOBbI0 U HMYIIECTBY JOHDKHOCTHOIO JIMIA, a
TaK)K€ YJIECHOB €ro CEMbH, OCTAIOTCs 0€3 OTBETa MO CYLIECTBY MOCTABJICHHBIX B
HEM BOIPOCOB, a 3afBUTEISIM COOOIIAETCS O HEJOMYCTUMOCTH 3JI0YNOTpPEOICHUS
IPaBOM.

Eciu B oOpailieHuun CcoAepKUTCS BOINPOC, Ha KOTOPBIM TpaKgaHUHY
HEOJHOKpATHO (JIBa paza u 0oJiee) JaBAIUCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B
CBS3M C paHee HaNpaBJICHHbIMU OOpalleHUSIMU, M MPU ITOM B OOpalIEHUU HE



MPUBOMSTCS HOBBIE JOBOJBI W OOCTOSATEILCTBA, TO TMEPENUCKA IO JTaHHOMY
BOIIPOCY € rpakJaHUHOM IMPEKPAILAETCS], O YEM €MY HaAIPaBIISIETCS YBEIOMJICHUE.

[Ipy KOJUTEKTUBHOM OOpaIeHUU MHUCHMEHHBIM OTBET HAIMPABISCTCS JIWILY,
yKa3aHHOMY B OOpalleHWH B KAadeCTBE MOJydaTelis OTBETA WIIM TPEICTABUTEIS
KOJUIEKTHBA TpaXkJaH, MOJINUCABIIUX oOpaimieHue. Ecnum momyuyatens oTBeTa B
KOJUIGKTUBHOM OOpaIlleHW HE OINpeesieH, TO OTBET HAINpaBIseTCA MEPBOMY
rpaXJaHUHY B CHUCKE OOpaTuBIIMXCS (TIOANMUCABIIMXCS), YKa3aBIIeMy CBOM
aapec, C TPEJIOKEHHEM JOBECTH €ro COJEpKaHUE JI0 CBEACHUS OCTaJIbHBIX
aBTOpOB. B ciiydae ecnu npockba 0 HampaBiICHUU OTBETA BBIpAKEHA BCEMH JIMOO
HECKOJBKAMH TPaKJaHaMH, MOAMHUCABIIMMH KOJUICKTUBHOE oOOparieHue, KOs
OTBETAa HAIMPABJISIETCS KAKIOMY M3 HUX MO YKa3aHHBIM UMU aipecam.

Paccmompenue YUK obpawenuii (rcanod, 3anenenuil) o HapyuwieHuu
3aKOHO00amebCmeda 0 6bl60pax 6 nepuoo u3oupameIbHol KAMRaAHUU.

YUK o0s3ana B 1mpejenax CBOeW KOMIIETEHIIMM  paccMaTpUBAaTh
MOCTYNHUBIIME K HEW B TMEpPUOA H30UpATENbHONM KaMIaHUU OOpaleHus o
HapyIICHUHU 3aKOHA, MPOBOJUTH MPOBEPKHU MO 3TUM OOpAIICHUSIM U JaBaTh JIUIIAM,
HaMpaBUBIIMM OOpaIlleHUsI, TUCbMEHHBIE OTBETHI B MSTHUIHEBHBIM CPOK, HO HE
MO3/IHEE [IHS, MPEAUISCTBYIOMIETO MJHIO TOJIOCOBaHMS, a IO OOpalleHUsIM,
MOCTYNUBIIMM B JIEHb TOJOCOBaHUS WM B JIEHb, CIEAYIOIIHI 3a JHEM
rojIOCOBaHMsI, - Heme/ieHHOo. Ecnu daktel, cojaepxamiyecss B 0OOpallleHUSX,
TpeOYIOT TOTIOJHUTEIBHON MPOBEPKHU, PEIICHUS 10 HUM MIPUHUMAIOTCS HE TT03/IHEE
YeM B JIECATUIHEBHBIN CPOK.

OOpaieHus TrpaxaaH, B TOM YHUCJE *anoObl (3asBJICHUS) HA HapyLICHUS
3aKOHA, TOCTYMUBIINE JI0 JHS TOJIOCOBAHUSI, PETUCTPUPYIOTCS YJIEHOM KOMHUCCHU C
MPaBOM pelIaromero rojoca B JeHb noctymieHus B YUK, Ilucemennoe
oOpamienue, npuHsitoe uieHoM YMK Ha u30uparenbHOM ydacTKe, BHOCUTCS B
KypHan oOpamenuid rpaxaan YUK, oOpameHus: rpaxmaaH perucTpupyrorcs B
OTZIEJIbHOM KypHaJe€.

XKanoObl (3asBlieHHS) Ha HapyIICHWE 3aKOHA, TOCTYIMBIIWE B JICHb
roJIOCOBaHMsSI O OKOHYAHUs MOJIcueTa roJ0COB M30UpaTtesield, perucTpupyroTcs B
OTZEJIbHOM peecTpe yderta noctynuBimux B YUK xano0 (3asBieHuit), KOTopbIit
MpUOOIIAETCs K MepBOMY dK3eMILIsIpy mpoTokosia YUK 06 utorax rosocoBanus.

N30upaTesibHasi KoMHMcCHS He BIpaBe OTKa3aTb B NPUHITHU
oOpameHnuii!

I[Ipu ob6pamennu B YUK rpaxnanmna Poccuiickoit ®eneparuu ¢
3asiBJICHMEM O BKJIIOUEHHWU €T0 B CIHCOK W30upateneit, o 0o ommoOKe Wiu
HETOYHOCTH B CBEJCHHUAX O HEM, BHECEHHBIX B CHHCOK u3bupateneii, YUK B
TeueHue 24 4YacoB, a B JICHb TOJOCOBaHUS B TEUCHHME JIByX 4YacCOB C MOMEHTA
oOpallieHusi, HO HE TO03]Hee MOMEHTa OKOHYaHHUS TOJOCOBaHHUA, 00s3aHa
MIPOBEPUTH COOOIICHHBIE 3asIBUTENIEM CBEJEHUSI M TPEACTaBICHHbIC TOKYMEHTHI,



3aTeM JUOO YCTpaHUTh OMIMOKY HJIM HETOYHOCTh, JIMOO MPHUHSATH pElIeHUE 00
OTKJIOHEHHWU 3asBJICHHUSI C YKAa3aHUEM MPUYUH TAKOrO OTKJIOHEHHMS, BpPYYUB
3aBEPEHHYIO KOIHIO 3TOro penieHus 3asBurento. Pemenne YUK 00 oTkinoHeHuuU
3asBJICHHUsT O BKJIIOYECHMM TrpaxnaHuHa Poccuiickon @Penepaunu B CIUCOK
u30upareneit MOXeT ObITh 00XaJIOBAHO B BBIMIECTOSIIYI0 KOMUCCHUIO WU B CY[
(mo wmecty HaxoxneHus YUK), koropble 00s13aHBI paccMOTpPETh Kajaoly
(3as1BIICHHE) B TPEXTHEBHBIN CPOK, a 32 TPU M MEHEE JIHA J0 JIHA TOJIOCOBAHUS U B
JI€Hb TOJOCOBaHMS - HEMEJIEHHO. B cilyyae ecnum NOpHUHATO pelieHue o0
YAOBJIETBOPEHUN >KaNOObI (3asBJICHUS), HCHIpPABICHUE B CIHUCKE u30Uparenen
npousBoaurcs YUK Hememenno.

Eciu oOpamienne yka3plBaeT Ha HapylleHHE 3aKOHA KaHIUIATOM,
n30upaTebHbIM 00BEIMHEHUEM, 3TOT KaHIUAAT, M30upaTenbHOe O00BbEIUHEHUE,
WIM €ro YIOJHOMOYEHHBIC MPEACTaBUTENN JOJIKHBI OBITh HE3aMEJIUTEIHHO
OMOBEUIEHbl O IOCTYNUBLIEM OOpallleHWH U BIOpaBe JaBaTb OOBSCHEHUS IIO
CYIIIECTBY OOpaIleHus.

YUK paccMarpuBaeT B mpejesiax CBOUX MOJHOMOYHUN kKajaoObl (3asiBJICHUS)
Ha HapylIeHHE 3aKOHOAATENIbCTBA O BbIOOpaxX, MHBIX 3aKOHOB W INPUHUMAET IO
yKa3aHHBIM >kajo0aM (3asBJICHHSIM) MOTHUBHpPOBaHHbIE pemieHus. [lopsnok u
CPOKHM pacCMOTPEHMS YCTaHOBJIEHBI 3aKOHOAATENbCTBOM Poccuiickoit denepanyu
0 BBIOOpax.

Pemenust mo >xamo0aM, MOCTYNMBIIMM O JHS TOJIOCOBaHMS B IEPUOJ
n30UpaTebHOW KaMITaHUH, TPUHUMAIOTCS B TISITUHEBHBIN CPOK, HO HE TMO3IHEE
JIHS1, TIPEIIECTBYIOMIETO JTHIO TOJIOCOBAaHMs, & B JIEHb T'OJOCOBAHUS WJIU B JICHb,
CJICAYIONINI 3a THEM T'OJI0OCOBaHUs, - HeMeJieHHo. Ecnu akTsl, coaepxaniuecs B
*anobax, TpeOyIOT AOMOIHUTEIBHON MPOBEPKHU, PEIICHUS] IO HUM MPUHUMAIOTCS
HE NO3JHEE YEM B JIECATHIHEBHBIN CPOK.

[Ipu paccmoTpeHnr KOMHCCHEH Xayio0 (3asBlICHUI), a TaKKe B HHBIX
cilydasX, KOrJa KOMMCCHEHM pacCMaTpHBAaeTCs BOIPOC O  HAPYIICHHUH
n30upaTeNbHBIX TMpaB TpakJaH, Ha 3aceJaHue KOMHUCCUU TPUTJIAIIAFOTCS
3asiBUTENM, a TakXKe Jula, AeHcTBUsA (0e31elCTBUE) KOTOPBIX OOXKAIYIOTCA WA
SBJISIFOTCS TPEAMETOM PACCMOTPEHUS.

N36upatenu BIpaBe 0oO0paTUThCS C >KajloOaMyW Ha peUIeHUs, IeUCTBUS
(6e3nerictBue) YUK, cBsi3aHHBIE ¢ YCTAaHOBJIECHHWEM WUTOTOB TOJIOCOBaHUS HAa TOM
n30MpaTebHOM YY9acTKe, HA KOTOPOM OHU MPUHUMAJH Y4acTHE B BEIOOpaxX.

YUK o6s13aHa paccMOTpeTh TMOCTYNHBIIME B JIGHb TOJOCOBAaHHS O
OKOHYaHMsS TOJCUYeTa TOJOCOB u30uparenael kanoObl (3asdBlIEHUs) JIUII,
NPUCYTCTBOBABIIMX TMpPU TMOACYETE TOJIOCOB, W MPHUHATH COOTBETCTBYIOLIUE
peuieHusl.

[Tocne mpoBemeHus Bcex HEOOXOOMMBIX neicTBud u mojcueroB YUK B
00s3aTENIbHOM  MOPSIAKE MPOBOJUT  MTOTOBOE  3acelJaHue, Ha KOTOPOM



paccMaTpuBalOTCA JKajdoObl (3asBJCHMS) O HApPYUICHUSX MPU TOJOCOBAHUU U
MOJICYETE TOJIOCOB M30MpaTesel, mocue yero noanuceiBaercs mnporokon YUK o6
UTOTax TOJOCOBAHHS.

Peectp yuera ano0 (3asBiieHWH) Ha HapylmIeHUs H30HPATEIHHOTO
3aKOHOAATENbCTBA, MocTynuBmIMX B YUK B neHb ronocoBaHus U 10 OKOHYAHUS
[0JICYETA T0JIOCOB U30UpaTeie, IPUHATHIE 110 YKAa3aHHBIM OOPAILEHUSAM PELLICHUS
BMecTe ¢ 0coObiMM MHeHMsMH wieHoB YUK ¢ mpaBoMm pemaromiero rosoca
MPUKIAIBIBAIOTCS K MEPBOMY SK3EMIULIPY MPOTOKOJa 00 UTOrax TroJOCOBaHUS U
He3aMeIUTEIbHO MEPEAl0TCs B TEPPUTOPUATIBHYIO N30MPATEIbHYI0 KOMHUCCHIO.

Komust peectpa BMecTe ¢ 3aBEPEHHBIMH KOMHUSMHU OCOOBIX MHEHHUI YJICHOB
YUK ¢ nmpaBoM pemarmero rojoca, 3aBEpEHHBIMH KONUSMM NOCTYNMBIIUX B
YUK B neHb roiocoBaHuss M JI0 OKOHYAHUSI TOJICUETAa TOJIOCOB H30uparenei
oOpallleHuil U 3aBEpEeHHBIMH KOIUSMHU HPUHATHIX MO YKa3aHHBIM OOpalleHUSIM
pelieHuid npuoOIIaeTcs KO BTOPOMY JK3EMIUIAPY MPOTOKOda 00 uTorax
rOJOCOBaHUS M XPAaHUTCSA B JOKYMEHTaX y4aCTKOBOM M30MpaTeNbHOM KOMHUCCUU
JI0 HCTEUEHHUs CpOKa €€ IIOJHOMOYMH, 3aTeM IIepEJacTCs B BBILIECTOSIILYIO
n30UpaTEIbHYI0 KOMUCCHIO.

7. KoHTpOoJIb HCIIO/THEHHSI JOKYMEHTOB M NMOPYYEeHHU I

7.1. KoHTpOJItO HCTIOJTHEHUS TOITIEXKAT:

MIOPYYEHHUsI, COJIEPKAIINECS B MOCTAHOBIEHUAX M Ipyrux nokymenrax LUK
Poccun, LlenTpanbHoii n30uparenbHoll komuccun PecnyOnuku bamkoprocraH,
TEPPUTOPUAIBHOW KOMHUCCHUHU, H30UPATETHHON KOMHCCHUM MYHUIIUIIAIBEHOTO
oOpa3oBaHuUs, OKPY>KHON U30MpaTeIbHON KOMUCCUU;

[IOPYYEHHUsl, COAEpXKAIIMECSd B  PELHICHUSAX  YYaCTKOBOM  KOMUCCHM;
MACbMEHHBIE TOPYYEHUs TNpeAceaaTessi Yy4YaCTKOBOM KOMHUCCHUM; BXOJSIINE
JIOKYMEHTBI;

MHUChMA TPaXK/IaH;

UCXOJISIIINE JOKYMEHTHI, TpeOYIOIINE OTBETA;

[IOPYYEHUs, COIEPKALIMECS B IPOTOKOJIAX 3aCEAaHUN YUaCTKOBOM KOMUCCHH.

7.2 KOHTpOJIb UCIIOJIHEHUSI JTIOKYMEHTOB, YKa3aHHbIX B Tmojapaszaene 6.1
NHcTpyKIIMM, 1O CYIIECTBY 3aTPOHYTHIX B HHUX BOIPOCOB OCYIIECTBISET
MpeICeNaTeNb yYaCTKOBOM KOMHUCCHUH.

7.3.CpoKM UCTIOJHEHUS TIOPYUYCHUH, COJIEPKAITUXCS B PEIICHUSIX Y4aCTKOBOM
KOMHUCCHM, THUCbMEHHBIX [MOPYYEHUM MpeAcenaresis Y4YaCTKOBOM KOMHMCCHHU
ONPEAEISAIOTCA dTUMHU JOKYMEHTAMM.

7.4.JIOKyMEHT NOJJIEKUT UCTHOJHEHNIO B TeueHrue 30 KaJneHJapHBIX JHEH co
JTHSI €r0 PETUCTPALMH, 3a UCKIIFOYCHUEM CITy4aeB, MIPEYCMOTPEHHBIX MOAPA3IEIOM
7.5 HacToOsIIEro pasjaena.

Ecnu mocneanuii 7eHh MCTIOJIHEHUS MPUXOAUTCS HA HEpaOOUMil IeHb, TO OH



MOJIJICKUT UCTIOTHEHUIO B MPEAIIECTBYIOMNN eMy pabouHii 1eHb.

JlokymeHnTsl ¢ nomerkamu «Becbma cpouHo», «CpOYHO» HMCHOJHSAKOTCS B
TPEXTHEBHBIN CPOK, TOKYMEHTBI C OMETKOUN «OnepaTuBHO» — B 10-AHEBHBIN CPOK
CO JHS YyKa3aHus IO HWCHOJHEHMIO. Ecim mnocnegHuid JeHb MCIOJHEHUS
JIOKyMEHTA, COJAEPIKAIIETO IOMETKY O CPOYHOCTH HCIOJIHEHHUS, NPUXOAMUTCS Ha
HEpabouuil JIeHb, TO OH MOJJIEKUT MCIOJHEHUIO B CIEAYIOLIUN 32 HUM pabouuii
JICHb.

7.5.CpOKM HCHOJHEHUS BXOIAUIMX JOKYMEHTOB M OOpallleHud TIpaKaaH
YCTaHABIMBAIOTCS MCXOAS U3 CpPOKOB, MpEIIaraéMblx OpraHu3auued Jamoo
IrPpaKJaHUHOM, HAIPABUBIIMMU TOKYMEHT, WJIH CPOKOB, YKa3aHHBIX B MPUJIOKEHHUH
Ne8.

OTBeTbl Ha OOpalleHHs] O HapylIEHUU HU30UpaTEeIbHOTO 3aKOHOAATEIbCTBA,
NOCTYNHUBIIME B YYACTKOBYIO KOMHCCHIO B IEpUOJ H30MpATEIbHON KaMIaHWH,
KaMIlaHuu pedepeHnyma, NOJKHBI ObITh JlaHbl B MATUIAHEBHBIM CPOK, HO HE
NO3/IHEE [IHSA, MPENUIECTBYIOLIEro IHIO rojiocoBaHusa. OTBETHl Ha OOpalleHHUs,
NOCTYNHUBIIME B [JI€Hb TOJOCOBAHMS WM B J€Hb, CIEIYIOUMH 3a JHEM
TOJIOCOBAHUS, IOJKHBI OBITh JaHBI HEMEIJIEHHO.

Ecou daxtel, comepxamiuecss B OOpallleHUsX, TpeOYIOT IOMOTHUTEILHON
IIPOBEPKH, PELICHMS 110 HUM NPUHHUMAIOTCS HE MO3JHEE YEeM B JIECATHIHECBHBIN
cpok. Ecnmm oOpamenue yka3plBaeT Ha HapylUIEHHE 3aKOHA KaHIWJIATOM,
n30upaTeabHbIM  OObEIUHEHUEM, WHUILMATUBHON TPYNIoOH MO MPOBEACHUIO
pedepeHymMa, 3TH KaHAWIAT, H30MpaTellbHOE OObCAMHEHUE, WHHUIIMATHBHAS
rpynna 1o TMpPOBEIEHUIO pedepeHayMa uiu ero (ee) YIOJIHOMOYEHHbBIE
MPEACTaBUTENN JOJKHBI OBITh HE3aMEIJIUTENIbHO OMOBEHIEHbl O MOCTYNUBIIEM
oOpalleH’H U BIPaBe J1aBaTh OOBSICHEHUS MO CYUIECTBY OOpallleHHUs.

7.6. JIokyMEeHT cuuTaeTcss HCIOJIHEHHbBIM M CHUMAEeTCsl C KOHTPOJIS MOcie
pellleHusT BCEX IIOCTABJIEHHBIX B HEM BOMPOCOB, COOOILEHUS PE3yJbTATOB
PacCMOTPEHHUs BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

7.7. OCHOBaHMSIMM JUIsSl CHATUSL IOKYMEHTa C KOHTPOJIS SIBJISIOTCS: PELICHUE
Y4aCTKOBOW KOMUCCHH;

OTBET Ha BXOISAIINI IOKYMEHT;

OTBEThl OT OpraHu3aluid, B KOTOpbIE JTOKYMEHT ObLI HampaBieH JJIs
PAacCMOTPEHHUSI 110 CYIIECTBY MOCTaBICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEINIO;

HamnpaBlieHuEe oOpalleHuss B Apyrue OpraHu3aluu i PacCMOTPEHHUs IO
CYILIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U MOCIEAYIONIEro MH()OPMHUPOBAHHUS
aBTOPA O pe3yJIbTaTax pacCMOTPEHUS.

7.8. JIOKyMEHT HE CUUTAETCS UCIIOJHEHHBIM U OCTAeTCsl Ha KOHTPOJIE:

€CIM OH HampaBlgeTCsl B Jpyrue OpraHbl WIM OpraHu3alud s
pacCMOTpPEHHsI C LETbI0 TOJYYEHHUS YYacTKOBOM KoMuccue uHbopMalu,
HEOOXOAMMOM JIsl PAacCMOTPEHHUsI MO CYIIECTBY IIOCTABJIEHHBIX B JIOKYMEHTE



BOMNpocoB. B ciyuyae HE0OXOaUMOCTH ydacTKOBas KOMHUCCHUS HMH(GOpMUPYET 00
3TOM aBTOPA JIOKYMEHTA;

€CIM OH HampaBiIeTCs B JpPYrMe OpraHbl WIM OpraHu3alud Ui
pPacCMOTPEHUS 10 CYLIECTBY ITOCTABIEHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIO C
MOCJIEAYIONUM  HMH(QOPMUPOBAHUEM YYACTKOBOM KOMHUCCHU O pe3ysibTarax
UCITOJIHEHHUS.

8. I/I3FOTOBJIeHI/Ie, XpaHeHue M1 MCIOJb30BaHME II€YaTH U IITAMIIOB

81  Jlns ymocTtoBepeHHsS MOMJIMHHOCTA JOKYMEHTOB WM COOTBETCTBHS
KOIIUI JOKyMEHTOB MOJIMHHUKAM UCIOJIb3YETCA MeYaTh y4aCTKOBON KOMUCCHUHU.

Jlnst mpocTaBieHUsT OTMETOK O MOJYyYEHHUH, PErucTpaluyd JOKYMEHTOB B
Y4aCTKOBOW KOMUCCUH MOTYT HCIIOJIb30BATHCS IITAMIIBI.

8.2. M3roroBineHnue meyatd W LITAMIOB  YYacCTKOBBIX  KOMHCCHM
ocymiecTBisiercsi  LlentpanpHoil  m30OupaTenbHOM — kKomuccued — PecryOmuku
bBamkoprocTaH B COOTBETCTBHUM C 0Opa3loOM U ONHMCAHUEM, YTBEPKICHHBIMU
noctanoBienuem LUK Poccun.

8.3. IleuaTp y4aCTKOBOM KOMHCCHU MPOCTABISETCS HA MPOTOKOJAX 00 UTOrax
roJIOCOBaHMS, Ha KOMHUAX PEIICHHA YYaCTKOBOM KOMMCCHM, Ha IMaKeTax Ipu
OTIIpaBKE JOKYMEHTOB, IpU O(GOPMIIEHUHM JOKYMEHTOB Ha HpPHUEM TOBApPHO-
MaTepHaIbHBIX HIEHHOCTEM.

84. [leyatp y4acTKOBOM KOMHCCHM IIOCJI€ OKOHYaHMsI H30UpaTesbHOM
KaMIaHU¥, KaMIIaHuU peQepeHiyma T0DKHA XPAaHUTHCS B HAJIEKHO 3aKPbIBAEMOM
U OIEYaThIBAEMOM ceil(e WM MEeTaNIMYEeCKOM IIKady B TEeppPUTOPUATBHOU
KOMUCCHUHU.

8.5. [Ipencenatens y4acTKOBOM KOMHUCCHH B TIEPUOJ MPOBEACHUS BHIOOPOB H
() pedepeHayMa OCYIIECTBISET KOHTPOJIb 3a MPABWIHLHOCTHIO XPaHEHUS U
WCITOJIb30BAHUS I1€YaTH, 3aTE€M IIEpEeAacT MedyaTb Ha XPaHEHUE B BBIIECTOALLYIO
KOMUCCHIO.

9. BeaeHune HOMEHKJIATYPHI e U popMupoBaHUe eI

9.1. CocraBnieHre U yTBEP)KIECHNE HOMEHKIIATYPHI JCII.

Homenknatypa nmen mpeaHasHadeHa i (OPMHUPOBAHUS HMCIIOTHECHHBIX
JIOKyMEHTOB B JieJla, CHCTEMATH3allid W y4yeTa JieJl, ONpEeNeJICHUsI CPOKOB HX
XpaHCHUS.

B HoMmeHKknaTypy Jen BKIIOYAIOTCS 3arojIOBKH JEJ, OTpaKarollue BCe
JIOKYMEHTUPYEMBIE YIaCTKHA PaO0O0ThI Y4aCTKOBON KOMHCCHH.

3aromoBOK Jena JIOJDKEH YeTKO OTpakaTh OCHOBHOE COJEP)KaHHME U COCTaB
ToKyMeHTOB. He momyckaercs ymoTpeOsieHHe HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX OOOPOTOB.



[Ipy cocTaBieHMM HOMEHKJIATyphl JEJI CJHEAyeT pPYKOBOJCTBOBATHCS
[lepeunem THUIOBBIX YIPABICHUYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B
nporecce AeSTeNbHOCTH rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUSI U OpraHU3alUid, C YKa3aHHUEM CPOKOB XpPaHEHUS, YTBEPKICHHBIM
nprkazoM MunuctepcTBa KyabTypbl Poccuiickoit denepanuu ot 25 aBrycra 2010
roga Ne 558 (manee — Ilepedens), mopsiaAkaMu XpaHEHHsS] W MEpeaydl B apXUBbI
JIOKYMEHTOB,  CBSA3aHHBIX C TOATOTOBKOM M  NPOBEJCHHEM  BHIOOPOB,
yrBepxkaeHHbiMu  [IMAK Poccum wu LeHtpaneHoil m30upaTenbHOW KOMUCCHEH
Pecny6nmku BamkopTocTan, HOMEHKJIaTypamH JieJl Y4aCcTKOBOW KOMHCCHH 32
MPEALIECTBYIOLINE TO/BI.

HomeHnknatypa fen y4acTKOBOM KOMUCCUU YTBEPKIAETCS TEPPUTOPHATIBHON
n30upaTenbHO kKomuccuen (mpunoxxenue Ne 8).

B ciydae BO3HMKHOBEHHMSI HOBBIX JI€Jl OHU JIONOJHUTEIBHO BHOCSTCS B
YTBEPKIACHHYIO HOMEHKIIATYPY JEII.

[Io OKOHYaHMM Ka)XJOro KaJeHAApPHOTO rojJia B KOHIIE HOMEHKJIATYphl I
COCTABJISIETCSI UTOrOBAsl 3allUCh O KOJIMYECTBE 3aBEJEHHBIX J€l (TOMOB, YacTel)
OTJIEJIBHO MOCTOSIHHOTO U BPEMEHHOTO XPaHEHHUSI.

Cpok XpaHeHHUs JOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIATYpE €N CO CChLIKON
Ha COOTBETCTBYIOLIYIO cCTaThi0 IlepeuHs wWiIM Ha MYHKT COOTBETCTBYIOIIETO
[Topsinka xpaHeHUs U MEpeJayu B apXHUB JOKYMEHTOB, CBSI3aHHBIX C MOJTOTOBKOM
Y TIPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XpaHEeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIeJI0NPOU3BOCTBOM B TEKYILIEM IOy, HAUMHAETCs C 1 siHBaps CIeAyIOIIEro roja.

9.2. OdopmneHnne JTOKYMEHTOB, 3aKOHUEHHBIX JIEJIONPOU3BOJICTBOM,
(dbopMHpoBaHUE A€ B yYaCTKOBOM KOMUCCUU. 3aKOHUYEHHBIE JI€JIOMPOU3BOJCTBOM
JIOKyMEHThI O(QOPMIISIIOTCSI B COOTBETCTBUM C TpeOoBanusiMu MHCTpyKimmy,
CIIUCBIBAIOTCSA MPEACENATENIEM YYaCTKOBOW KOMUCCHU B JIEJIO.

HcnonHeHHbIe JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUU C
YTBEPKAECHHOW HOMEHKIJIATYPOU JIEI.

He nomyckaetcsi momenieHue B J1€J0 JOKYMEHTOB, COAEpPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jea.

[Ipu BrIItOUEHHM B €0 (hakcorpaMMbl JI€NIAeTCs €€ KCEPOKOIHUs, KOTopas
noammBaercss B jgeno. llommuHHuk — ¢dakcorpamMmbl  YHHUYTOXKAETCS €
MPOCTABJICHUEM Ha KCEPOKOIUU OTMETKUA 00 YHUUTOKEHUHU.

B nemo BKIIIOYAKOTCS BCE TOKYMEHTBI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMH B TEKCTE JIOKYMEHTA.

[Ipy oOTCyTCTBMM TPUJIOKEHHM, YyKa3aHHbIX B TEKCTE JIOKYMEHTA,
npejacenaresab MO0 CeKpeTapb Y4aCTKOBOM KOMHUCCHUU 00sI3aH clenaTh 3aluch Ha
JOKYMEHTE 00 UX MECTOHAXOK/EHHUU.

[TpoTokomnbl 3acegaHuil y4aCTKOBOW KOMMCCHUU pacIoJiaralorcs B JeNe IO



XpPOHOJIOTUM B TMOPSAKE BO3pacCTaHusi HOMEPOB. JlOKYMEHThI K 3aCEIaHUIO
Y4aCTKOBOW KOMMCCHUM MOMEIIAKTCA I10CIE COOTBETCTBYIOLIETO IPOTOKOIA.

B nene «Ilepenucka» ucxoasimuil (OTBETHBIN) JOKYMEHT MOMEIIAETCS MOCIIe
BXO/IAILETO.

OOpaiteHus TpaxkaaH U JOKYMEHTHI M0 UX PACCMOTPEHUIO (POPMHUPYIOTCS B
OTZIEJIbHBIE JENa.

Kaxxnoe oOpaiiieHre u Bce TOKYMEHTHI 0 €r0 PACCMOTPEHHUIO COCTAaBIISIOT B
JieNie CaMOCTOSITENIbHYIO TPYIIITy U PACIoyiaraloTcsi B aindaBUTHOM MOPSAIKE IO
nepBLIM OyKBaM (pamMuIIHii aBTOPOB OOpaIieHUH.

3a COXpaHHOCTh JOKYMEHTOB U JIeJl JI0 Mepellayd UX B TEPPUTOPUATLHYIO
KOMUCCHIO OTBETCTBEHHOCTB HECET IPEJCENATENb YIACTKOBOW KOMUCCHH.

10. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a OpPraHU3alUI0 JEJIONPOU3BOACTBA B YYaCTKOBOU
KOMHUCCHH, OO0ECleueHUEe KOHTPOJISI HUCIHOJHEHHUs JOKYMEHTOB, oOOecredeHue
COXPAaHHOCTH JIOKYMEHTOB M TMEpeaady X B TEPPUTOPHATBHYI0 KOMHUCCHUIO HECET
npefceaaTeab y4acTKOBOM KOMHCCHH, KOTOPBIH oOecredynBaeT Takke KOHTPOJIb
coOmtoieHus TpedoBannii MUHCTpyKIuu.

UsneHpl y4acTKOBOM KOMUCCHM HECYT NEPCOHAIBbHYIO OTBETCTBEHHOCTbH 3a
cobmonenue TpeOoBaHUN WHCTpYKIMH, COXPAaHHOCTb HAaXOJSIIMXCS Yy HHUX
JIOKYMEHTOB.



IIpunoxenue Ne 1
K [TpumMepHO#l HTHCTPYKIIUHU IO
JIEIIONPON3BOJICTBY B yUAaCTKOBON KOMHCCHUU

Pecny0siuka bamkoprocran

(HaumeHo8aHUe MYHUYUNATILHO20 00PA306aHUSL)

YYACTKOBASA N3BUPATEJIBHASA KOMUCCHUS UBBUPATEJIBHOI'O YHACTKA Ne

KypHaJ peructpauuu BXOAsIIIIUX TOKYMEHTOB

Hdara Homep/nara
Perucrpanuon KTo noanucan
NMOCTYIJICHUS N NMOCTYNHBIIEro Anpecart Kparkoe conep:kanne 10KyMeHTa Hcnoanurenn Homep nena
HbIl HOMep JOKYMEHT
JOKYMEHTAa JOKYMEHTa

HpeﬂceaaTenb (noonucw) (unuyuanst, hamunus)




IIpunoxenue Ne 2
K HHCTPYKITUH TI0 I€TIONTPOU3BOICTBY B
Y4aCTKOBOUM KOMHCCHU

AKT

MBI, HIOKCIIOAIIN CABIINCCA , COCTaBHJIN

adKT O TOM, 4YTO « » 20 I'. TIpU BCKPBITHUH ITAKCTA

(YkazaHue HaMMEHOBaHUS MakeTa (MuchMa, OaHAEPOIIU U T.J.), OT KOTO MOJIY4YEH)

B HCM HC 0Ka3aJIOCh

Hacrosimuii akT coCTaBIeH B ABYX IK3EMIUISPax.

IHoamucu:




[Ipunoxxenne Ne 3
K MHCTPYKLUH IO JCTOMPOU3BOJCTBY B
Y4aCTKOBOM KOMHCCHHU

®OPMbI BJIAHKOB,
UCHOJIB3YEMBIX B YYACTKOBOI KOMUCCHUU



Pecny0uuka bamkoprocran
YNIIMHHCKUA palOH

IMPOTOKOJI Ne
3acelaHUsl YYaCTKOBOI H30UpaTeJIbHOM KOMUCCUH
U30MPAaTEJBbHOI0 Yy4acTKa Ne

« _» 20 roja
Hauago: 4acoB MUHYT
MecTo npoBeaeHuUS:

IIpeacenareasbcrBoBai (O.1N.0.) — mnpencenarens y4acTKOBOM H30MpaTebHOU
KOMUCCHH.
IpucyrcrBoBaIM: 3aMECTUTENb MpPEACEAATENs] KOMHUCCUU ,

CeKpeTapb KOMHUCCHUU , WICHBl KOMHUCCHM C TIPAaBOM PEIIAOIIEro
rojoca ; IPU PACCMOTPEHHUU BTOPOTO BOIPOCAa TMOBECTKH IHS -
IMOBECTKA JHs
1. (doxnageiBaet: ©.1.0.)

2
I"'omocoBanme 110 moBecTKe IHS: «3A» - ; «[TIPOTHUB» — .
B XOJIE 3ACE/IAHUSI
1 O... (HanMeHOBaHHE BOIIPOCAa NOBECTKHU JHS)

(pamunuu u uHUYUATBL BBICMYNUBUUX NPU 0OCYIHCOEHUU 80NPOCA)

VYyacTkoBas n3duparenbHas KOMUCCHS pELINIa;
1.
2.

["osocoBanue no nepBomy Bompocy NoBeCcTKU AHA: «3A» - ; «I[IPOTUB» — .

2.0 ............

IIpencenarens
y4acTKOBOI M30MpaTEeIbHON KOMUCCUU

(MHUTHANTEL, (haMUITHS)

Cekpetapb
y4acTKOBOI M30MpaTeIbHON KOMUCCUU

(MHULHATBL, aMHITHs)



PecnyOimka bamkoprocran
YNIIMHHCKUA paloH

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
MN3BUPATEJIBHOI'O YYACTKA Ne _

PEIIEHUE

(mara)

(MecTo CoCTaBIICHUS)

(HaUMEHOBAHUE PELICHUS)

Ha ocHoBanuu crarbu ®enepanbHoro 3akoHa «OO0 OCHOBHBIX
rapaHTUsAX HM30MpATENIbHBIX MpaB M IpaBa Ha y4yacThe B pedepeHayMe TIpak/iaH
Poccuiickon denepanumn» U CTaTbu Konekca PecnyOnuku bamkoproctan o

BBIOOpaxX Yy4yacTKoOBas u30OupaTenbHash KOMHCCHUS U30MPATENbHOTO Y4acTKa

No peumna:
1.
2.
[Ipencenarens (noonucy) (uruyuansl, pamunus)

CexkpeTapb (noonucvw) (uHuyuanol, hamunus)



PecnyOimka bamkoprocran
YuIIMUHCKUH palioH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA

MN3BUPATEJIBHOI'O YYACTKA Ne
3axu Bamumu yi., 1. 46, bakaner ceno, 450008, texn.: (34742) 2-11-22 daxc: 250-16-00

No

Ha Ne oT

®omuueny I1.1.
Beepnas yi., nom 15, xB. 10,
c. bakansi, PecniyOnuka
bamkoprocran, 450057

YBaxaewmsii [lerp MBanosuy!

Hanpasnsem 3anpaliuBacMble Bamu CBEICHUSA 0

...........................................................................................

[IpunoxeHnue: MHUCBMO TEPPUTOPHAIBHONW W30UpATEIHbHOM KOMHUCCUU
MyHUITUTIATBHOTO paiioHa bailimakckuii paiion PecnyOnuku bamkoproctan ot
15.12.2018 NeO1-21/4 v mpuiioxeHue K Hemy, Bcero Ha 15 1. B 1 3k3.

HpeI[CC,Z[aTeJIb .............. (noonucw)......... (unuyuansl, pamunis)



[Tpunoxxenue Ne 4
K MHCTPYKLIUH 10 I€TIONPOU3BOCTBY B
Y4aCTKOBOW KOMHUCCHHU

TpeOoBaHusA K JOKYMEHTAM, U3TOTOBJIAEMbIM C IOMOIIbIO NMEYATAKLIMX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX IOKYMEHTOB

1. Tekctel nOKyMeHTOB Ha Onankax ¢opmata A4 meuararorcss uepe3d 1,5
MEKCTPOUHBIX HMHTEpBasia, Ha OmaHkax ¢opmara AS — uepe3 1 MEXCTPOUHBIN
UHTEPBAJ.

2. Ha3Banue BH1a JOKyMEHTa Me4aTaeTcs NPONUCHBIMU OyKBaMH.

3. Ecin 3aromoBok k Tekcty mpeBbimaet 150 3unakoB (5 ¢Tpok), AoImyckKaeTcs
MPOJIJIEBATH €T0 JI0 TPAHUIIBI TPABOTO MOJIA. ToYKa B KOHIIE 3arojIOBKa HE CTAaBUTCHL.

4. PacmudpoBka noanucu B pekBusure «lloamuck» medaraercs Ha ypOBHE
MOCITIEIHEW CTPOKH HAMMEHOBAHUS JOJDKHOCTH C HCIOJIH30BAaHHEM KOMOWHAIIUU
kiasui Shift — Ctrl — IIpo0en Mexny nHUIIMATAME U (haMUITHEH.

5. Coznmanue, popMaTUpOBAHUE U BBHIBOJ HA T€YaTh JOKYMEHTOB MPOU3BOIUTCH,
KaK TpaBWIO, Ha KOMIIBIOTEpAX C HCIOJIb30BAHUEM MPOTPAMMHOIO MPOIYKTa
Microsoft Office Word (nanee — MS Word).

6. [Ipu hopmaTupoBaHUM TOKYMEHTOB PEKOMEHYETCsl pad0OTaTh C BKIIOUEHHOU
kHomkoW 9 Ha maHenu Hactpoiiku MS Word, 4toObI BHIETh Ha 3SKpaHe
0TOOpakeHNEe 3HAKOB a03alleB U APYTUX CKPBITHIX CUMBOJIOB ()OPMATHPOBAHHUS.

7. Ilpu ¢dopMaTupoBaHWU TEKCTa TOKYMEHTOB HCIIONB3YETCS CTUIIb, KOTOPBIH
UMEET CIEAYIONINE MapaMeTphI:

e Ilpudr TimesNewRoman

e Pasmep 14 myHKTOB

e Orctyn crneBa 0 cwm crpasa 0 cm

e Unrepsan nepen O myHkToB mocie ( MyHKTOB

o  MeXCTpOUHbIM UHTEPBAJl  IOJIYTOPHBIN
o [IlepBas ctpoka orcTyn Ha 1,25 cm
e BripaBHuBanue 10 LIUPUHE

8. Ilpu ¢dopmatupoBanuu TabIUIl HEOOXOAUMO COOMIOAATH  CIEAYIOIIHNE
TpeOOBaHMUS:
TabuIia BCerjJa JJO0DKHA HWMETh Ha3BaHUE, KOTOPOE BBIPABHUBACTCS TIO
IPaBOMY MOJIIO JOKYMEHTA; Ta0JMIIa BEIPABHUBAETCS I10 LICHTPY JIUCTA;
3aroJIOBKU CTOJIOLOB U CTPOK BBIPABHUBAIOTCA MO LEHTPY SAUYEHKU; JaHHBIE B



syeiikax TaOJIMLbl BBIPAaBHUBAIOTCS CBEPXY 110 JIEBOMY Kpalo;

IPOAOHKEHNE TaOIHIIBI Ha HOBOM JIMCTE BCETJIa HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOLIOB (UM HOMEPOB CTOJIOLIOB);

CTPOKHM TaOJHIIBI MEPEHOCATCA HA HOBBIM JIUCT JOKYMEHTa HCKIIOUUTEIHHO
LEJIUKOM; HIMPUHA U BBICOTA TAOJUIBl HE JOJDKHBI MIPEBBILIATH pa3Mepbl MOJEH
JIOKYMEHTA.

9. Pa3mepsl nosieit TOKyMeHTa JOJIKHBI UMETh CIEAYIOLIUE TapaMETPhL:
e BepxHee 2,0 cMm
e HIDKHEE 2,0 cm

aesoe 3,0 cm
npaso 1,5 cm

OT kpast 10 KOJIOHTUTYJIA:
BepxHero 1,25 cm
HmkHero 1,25 cm

10. Ilpu moAroToBKE JOKYMEHTOB HCTIOIB3YIOT CIASAYIOIMINE PEKBU3HUTHI:
e HaWMEHOBAHHE OPTaHU3AINH;
e HaWMCHOBAaHWE BHUIA JOKYMEHTA,
e CCBIJIKA Ha PETUCTPAIIMOHHBIA HOMEP U JaTy JOKYMEHTA;
e MECTO COCTABJICHUS WJIU WU3JaHUS JOKYMEHTA;
e ajpecar;
e rpu@d yTBEpKICHHS TOKYMCHTA,;
e 3aroJIOBOK K TEKCTY;
e TEKCT JOKYMCHTA,
e OTMETKA O HAIMYUU MPUIIOKEHUS;
e IIOJINCE;
e rpu@ coriacoBaHus JOKYMEHTA;
e OTMETKA 00 UCIOIHUTEIIE

11. PexBusutbl (KpoMe TEKCTa JIOKYMEHTa W ajpecara), COCTOSIIHE U3
HECKOJIBKHUX CTPOK, EYATAIOT CO CIAEAYIOIIMMHU IMapaMETPAMMU:
o Mpudt TimesNewRoman
o Pasmep 14 nyHKTOB
e OtcTyn cnesa 0 cm cripaBa 0 cM
e HurepBan nepen 0 myHkToB nocie ) MyHKTOB
e MeXCTpOUYHbIN HHTEPBAI OJVHAPHBIN
e OTCTyn nepBOM CTPOKU HET
e BripaBHUBaHME 1O LIEHTPY



12. PexBU3UT «AnpecaTy MeyaTaroT CO CIETYIOUMMU apaMeTpamu:
o Mpudt TimesNewRoman
o Pasmep 14 nyHkTOB
e Orctyn cieBa /cm crpasa 0 cm
e Uurepsan mnepen O myHkToB nocie 0 MyHKTOB
e MEXCTPOUYHBIN UHTEPBAII OJIMHAPHBIN
e OrcTyn nepBOM CTPOKU HET
e BrIpaBHHUBaHME 1O LEHTPY

Ecnmu cocraBHble dYacTH pEKBU3UTOB «Anpecat»y, «I'pud yTBepKaeHUS
nokyMmeHTta», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJIU4YUU
OPUJIOKEHUS» HE YMEIIAIOTCsl Ha OJHOW CTPOKE, TO pa3pblB CTPOKU B HYKHOM
MECTEe MPOU3BOJUTCS C IMOMOILIBI0 cUMBOJa «Pa3pblB CTpokm» (KOMOMHALUs
knasuin Shift — Enter).

[Ipu odopmiieHun JOOKYMEHTOB Ha JBYX W OoJjiee CTpaHMLIAX BTOpas M
MOCITIEAYIONINE CTPaHUIIBl JODKHBI OBITh TMpOHyMepoBaHbl. Homepa cTpanuig
MIPOCTABJISIIOT TIOCEPEIMHE BEPXHETO OIS IOKYMEHTa Ha pacCTOSHUU He MeHee 10
MM OT BEPXHETO Kpast IucTa apaObckumu udppamMu 0€3 3HaKOB MPEUHAHMS.

Ecnn 1oKyMeHT uMeeT MpUJIoKEHUE, TO OHO NeYaTaeTcsi C HOBOM CTPAHULBI U
UMEET CAMOCTOATEIbHYIO HYMEPALIUIO CTPAHHIL.

13. JInst BBISIBIIGHUS M MCTIPABJICHUS] BO3MOXHBIX OIIMOOK B TMPABOMMCAHUH B
c(OopMUPOBAHHBIX (aillax PEKOMEHIYETCs OCYIIECTBISAThH MPOBEPKY JTOKYMEHTOB,
UCTIONB3YS CUCTEMBI TIPOBEPKH MPABOMHCAHMS.

14. Kaxxaplii TOKyMEHT CO BCEMH TPWIOKECHHSIMH K HEMYy TIOMEIIAIOT B
OTIEIBHBIM (pailn (ecaum NpUIOKEHHS CO3AaHbl OAHUM MpoueccopoM). BHyTpu
daiina cam JOKyMEHT U KaXKJ0€ MPUJIOKEHNE TOMEIIAIOT B OT/ICIBbHBIE Pa3/IeIbl.

15. Bce pekBU3UTHI JOKyMEHTa OTIEISIOT JPYr OT Jpyra OJHON IMyCTOM
CTpOKOHM, oOpa3yemoii cuMBojoMm ab3ama (Y — knaBuma Enter). B Tekcre e
JIOJDKHO BCTpeUaThes 00Jiee IByX CUMBOJIOB a03aria MmoApsiI.

16. He momyckaeTcss mucaTh CJIOBa C Pa3psIKOW, BCTABIISSL MPOOCIBI MEXKTY
OykBamu B ciioBax. He jomyckaeTrcst MCoIp30BaHUE MPOOETOB 711 00pa30BaHMs
a03amHoOro OTCTymna (KpacHOW CTPOKH) WM MyCThIX CTPOK. B TeKkcTe He MOJKHO
BCTpEUaThCsl OJpsiA Oojiee OHOTO CHMMBOJa mpobena. Pa3naenenne MHUIMAIOB U
dbaMuuu AemaeTcss ¢ HUCIOJIb30BAaHUMEM HepasJeseMoro mpobena (codueTaHue
knasui Shift — Ctrl — ITpoGen).

17. He nmomyckaercs BKJIIOYaTh B TEKCT JOKYMEHTa pa3ielUTeIbHbIC JIMHUHU,
COCTABJICHHBIE U3 LIETIOYEK CUMBOJIOB (¥, =, -, — 1 Ap.).

18. He pomyckaercss MCHOJB30BAaHME B PYCCKUX CJIOBAaX CXOJHBIX TIO
HavepTaHuio JaTuHCKuX OykB (A, a, B, C, c,E, e, H, K, M, O, 0, P,p, 1, X, X, y).



19. He nomyckaeTcsi HCMOBb30BaHUE CUMBOJIA Ta0ysauu (— ) 11 oOpa3oBaHus
ab3amHoOro OTcTyna (KpacHOW CTPOKHM) WM IMYCThIX CTPOK. AO3alHBIA OTCTyN
yCTaHaBIMBAOT B MeHI0O DopMat/ A03al] WM ¢ TIOMOIILI0 BEPXHETO JIBIKKA Ha
TOPU30HTAJILHOM JIMHENKE.

20. He pgomyckaeTcst UCIIOJIb30BaHUE CUMBOJIA «-» NIl 0003HAUYEHUS MEePEeHOca.
BmecTo Hero ciemyer MCHoJib30BaTh CHMBOJ MSATKOTO MepeHoca (KoMOuHaius
kiasui Ctrl —«-»).

21. Jlnsa wHamucaHus pPUMCKHX 1P JODKHBI MCIOJIB30BaThCs 3arjiaBHbIC
oykseI matuHckoro andasuta (I, V, X, C, D, L, M). Ucnions30Banue 1151 3TOU 11eTH
pycckux OyKB U apaOCKuX 1udp HE AOMyCKAeTCS.

22. Bmecto OykBel «E» nomkHa yrmotpebnates Oyksa «E» (Kpome HMeH
COOCTBEHHBIX MPU HATUYHUH TTOJTBEPKIAIOIINX TJOKYMEHTOB).

23. PexBusutbl «HanmeHoBaHMe BHJIa JOKYMEHTa» JIOJDKHBI OBITh BBIPOBHEHBI
1O IEHTPY, U KXl U3 HUX JIOJDKEH MPEJCTaBIsATh cOO0M oauH abd3all, TO eCcTh
BHYTPH TEKCTa KaXKJOr0 PEKBU3UTA HE JIOJDKHO ObITh cuMBoia al3ama. He
JIOTTYCKAeTCsl HMCMONb30BAaHUE CHMBOJIa ab3ama A TpephiBaHUs CTPOKH B
MIPOM3BOJIBLHOM MECTE, JJI ATOTO CIEAYeT MCIOIb30BaTh CUMBOJ pa3pbiBa CTPOKU
(xomOunarus kiaasum Shift — Enter).



ITpunoxenue Ne 5

K HHCTPYKIIUH TIO JIETIONIPON3BOCTBY B

y‘IaCTKOBOI\/'I KOMUCCHUH
Pecny0siuka bamkoprocran

(Haumeno8aHue MyHUYUNATbHO20 0OPA308AHLS)

YYACTKOBASA N3BUPATEJIBHASA KOMUCCHUSA UBBUPATEJIBHOI'O YHACTKA Ne

ZKypHaJj perucrtpanum UCXOASIIAX JOKYMEHTOB

Hara Homep/nara
Anpecar JOKyMEHTAa, Ha
noanucanust/ | Perucrpauuo Kparkoe conepxanue Kro noanucan o
M (®.1.0., HaumeHOBaHUE HUcnoanureinb KOTOPbIi
OTNPaBJIEHUsI | HHBIA HOMeP JIOKyMEHTa JOKYMEHT
OPraHu3anMuu, MeCTOHAXO0KIeHHe) Jaercst OTBET

JIOKyMeHTa

Hupexc nena,
Ky/Ja oMelleHa
KOIUS
HCXOSIIIEro
JIOKYMEHTa

Hpe;[ceaaTenb (noonucw) (unuyuanvl, pamunus)




PecnyOosmmka bamkoprocran

[punoxenue Ne 6
K HHCTPYKLIMH IO JIeJIONPON3BO/ICTBY B
Y4aCTKOBOW KOMHCCHHU

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YHACTKA Ne

KypHaJ perucTtpaumu penieHui, MPUHATHIX HA 3aCeJaHUM YYACTKOBOWH KOMHCCHH M30MPATEJIbHOI0 y4acTKa Ne

I[aTa MIPOBCACHUA
3accaaHns KOMHUCCUH

Howmep 3acenanus
KOMHUCCHU

Howmep pemenus,

TPUHATOI'O Ha 3aCC€AaHUN

(perucTpanoHHBIN Ne HasBanue pemenus Hcnonuurens IIpumeuanue
(mara npuHATHS komuccuu (Nemporokosna/
IIPOTOKOJIA 3aCeIaHHs
pereHus) Nepemrenust)
KOMHCCHH)
1 2 3 4 5 6
CereTapL (noonucw) (uHuyuansl, pamunus)




PecnyOosmmka bamkoprocran

[punoxenue Ne 7
K UHCTPYKLUH 110 JI€JIONPOU3BOICTBY
B Y4aCTKOBOU KOMHCCHHU

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YHACTKA Ne

AKypHau yuera xaJyno0 (3asiBJIeHUil)
HA HAPYIIeHUA N30MPATeJILHOI0 3aKOHOIATEILCTBA, MOCTYNMBIIUX B YYACTKOBYIO N30MPaTeJIbHYI0 KOMUCCHUIO

Ne n/m

Jara u Bpems
MOCTYNJIeHHUS
JKaJ100b1 (3aBJIEHUST)

IHopnucek
NMPUHABIIET 0
JKa100y (3asiBjieHUE)

damuiaus, UM,
OTYECTBO 3asiBUTEJS

Anpec mecta
JKHTEJbCTBA

Coaep:xanue
JKaJI00BI
(3asiBJ1eHMS)

Jara/ Homep pelieHusi
KOMHUCCHH

OTMeTKa 00 HCIIOJTHEHHH/
HHIEKC 1eJ1a, Kyaa
noMelieH JOKYMeHT

1 2 3 7 8
1

Hpencez{aTem) (noonucwe) (unuyuanst, hamunus)

M.IL

CereTapL (noonucs) (unuyuansl, pamunus)




[Tpunoxxenue Ne 8
K MHCTPYKLUU 10 JEJIOIPONU3BOJICTBY B yUaCTKOBOM
KOMHCCHUH

IMPUMEPHASI HOMEHKJIATYPA JIEJI YYACTKOBOM KOMUCCHHA

YTBEPX/JEHA
peIICHIEM TepPUTOPHUATBHOM
n30MpaTeIbHOM KOMUCCHEH
« » 2023 roma Ne  /

YuacTkoBasi u30MparTeJbHasi KOMUCCHS M30MPaTeJIbHOr0 yyacTka Ne
HOMEHKJIATYPA JIEJI HA T O/l

Cpoxk xpaHeHust
HNupexc Koa-Bo o
3aros0Bok gena NeNe crareii o IIpumeuanue
aeJia aeJ1
MepevYHIo
1 2 3 4 5
1. Opranusanuonnas pagora’

[Iporoxons! 3acenanuii, pemenus YUK u
01-01 | ° P 6 ner*

JOKYMEHTBI K HUM
01-02 ITepenucka YUK no Bompocam 0CHOBHOM 5 et OIIK

JIESITEILHOCTH cT. 33

B ciyuae
HECOOHOKpPATHOI'O

Ilepenmucka YUK c¢ rpaxpaHamu 10 5 net FHOKP
01-03 . o0Opalenus — 5 et

BOIIPOCAM PaCCMOTPEHUS UX OOpaIEeHHH ct. 1836, B

TI0CIIe TTOCIIEAHEr0
PaccMOTpEHHsI

10. JoxkyMeHTauOHHOE 00ecneyeHre Y4ACTKOBOM H30MpaTe/ibHO KOMMCCUH
10-01 WHCcTpyKIus 1o  JEJIONpOU3BOACTBY B 6 et

YUK

6 net®

10-02 | Homenkiarypa nen YUK

10-03 Kypnan perucTpauuu peuenuit 5 ner
MIPUHATHIX Ha 3acenaHusx YUK cT. 258 T
10-04 Kypnan perucrpanuu BXOJSIIUX 5 ner
JIOKyMEHTOB cT. 258 T
10-05 Kypnan  peructpauvu  UCXOMASIIUX 5 ner
JIOKYMEHTOB cT. 258 T
XKypnan ydera xanob (3asBieHuUil) Ha
10-06 HapyIIeHHS n30MPaTEIHLHOTO 5 ner
3aKOHOJIATENbCTBA,  IMOCTYNMBIIUX B cT. 258 T
YYIaCTKOBYIO M30MPATEIHEHYIO0 KOMHUCCHIO
CekpeTtapb
Y4aCTKOBOW N30UpPATEITHbHON KOMHCCHU
I/I36I/IpaTeJ'IBHOFO ydacTka Ne (noonucws) (uHuyuanl, pamunus)
«_» 2023 r.

3 Pazzennr NeNe 02. — 09. HOMEHKIATyphl BHOCATCA I1OCIIE IPHHATHS COOTBETCTBYIOIIETO PEIIEHHS OpraHU3yIonIeil
BBIOOPBI KOMHUCCHEH.

4 Cpok xpaHeHus - OIUH T0J] co Hs (OPMUPOBAHHUS HOBOTO COCTABA.

5 Toxe.

6 Toxe.



HToroBasi 3ammch O KaTErOPUSAX M KOJIMYECTBE JIEN, 3aBEJACHHBIX B roAy B Y4YacTKOBOH
n30upaTeIbHON KOMUCCHH

B Tom yucie
nepexoAsiuux ¢ ormeTkoii «ITK»

IIo cpoxam xpaHeHust Bcero

1 2 3 4

ITocTostHHOTO

Bpemennoro
(cBbimre 10 seT)

Bpemennoro
(mo 10 JreT BKIIOYUTEITHHO)

HUTOI'O:

Cekperapb y4aCTKOBOM
M30UpaTeTbHONH KOMUCCUU

(noonucs) (pacwugposka noonucu)

« » 20 r.




