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p.1. Ynmmsl

OO0 yTrBep:KIeHMH HHCTPYKLMH 110 1eJI0NPOU3BOIACTBY
B TEPPUTOPHAIBLHON M30MPATEILHON KOMHCCHU
MYHUIMIIAJIBHOI0 paiioHa YHIIMUHCKUI PAaOH

Pecny0siuku bamkoprocran

B cootBercTBUM ¢ myHKTOM 9 cTaThu 26 denepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTUsIX M30MpaTeNIbHBIX IpaB W IIpaBa Ha y4yacTHe B pedepeHayMe IrpakaaH
Poccuiickoit @eneparumn», gactoio 6 ctateu 25 Konekca Pecriybnuku bamkoproctan
o BbIOOpax, pykoBoiacTBysAch denepanbHbiM 3aKOHOM «0O0 apXWBHOM [i€lie B
Poccuiickoii ®enepanun», 3akoHoMm Pecnybmuku bamkoprocran «O0 apXWBHOM
nene B Pecnybnuke bamkoproctan» TeppuTopuanbHas HU30upaTesnbHas KOMHCCHS
MYHHITUTIATBHOTO paitoHa YummuHckuii paiiod Pecrrybnuku bamkoprocran pemmna:

1. VYTBepAWTb HHCTPYKLMIO TIO JEJIONPOU3BOJCTBY B TEPPUTOPUATIBHOM
M30UpaTeNbHOM KOMHMCCHUM MYHHMIMOAIbHOrO padioHa YumMuHCKHNA  pailioH
PecnyOonuku bamkopTroctan (mpunaraercs).

2. [lpu3HaTh yTpaTUBIIUM CUJTy pEUICHUE TEPPUTOPUATBLHON H30MpATEbHOMN
KOMHUCCUUA  MYHUIIUTIAIBLHOTO  parioHa  YummuHckuii  padioH  PecnyOnuku
bamkoprocTan ot 01 deBpans 2016 roga Ne 2/10 «O06 yTBepKICHUHA WHCTPYKIIMH TIO
JIEJIONPOU3BOACTBY B TEPPUTOPUATBLHON U30MPATETHEHON KOMUCCUU MYHHUIIMTIAIBHOTO

paiiona YummuHckuii paiton Peciy6nuku bamkoproctany.
3. KoHTposb 3a HCTIONHEHNEM HACTOSIIIIETO PEUIeHHs BO3JIOXKUTh Ha CEKpeTaps
TEPPUTOPHAIIBHOM  HM30MpATeIbHOM  KOMHMCCHUM  MYHHUIMIIAJBHOTO  pailloHa

Yummvuackui paiton Peciy6nuku bamkoprocran [lyraceit A .

[Ipencenarens TeppUTOpUATBHOM
n30upaTeabHON KOMUCCUH 0.0. CyneiimaHnoBa

CekpeTapb TEppUTOPHUATIBHON
n30UpaTeIbHON KOMHCCHH A.N. Iyracei



YTBEPXIEHA

pelIeHneM TePPUTOPHATILHON HM30UpaTenbHOM
KOMHUCCHUHM MYHUITMIIAJIBHOTO paiioHa YHIIMUHCKUI
paiion PecniyOnuku bamkoprocran
ot 14 ssuBaps 2021 roga Ne 2/2 — 5

HNHcTpyKUms mo 1eJI0npou3BOACTBY
B TEPPUTOPHAIBbHOI M30MpaTeJbHON KOMUCCUN MYHUIIMIIAJIBLHOIO palioHa
YummuHckuii paiton Pecny6imkn bamkoprocran

1. O0uue mos10:KeHUA
1.1. MHuctpykuus 1o JEIONPOU3BOJCTBY B TEPPUTOPHATBHON
n30upareabHON KoMuccuu (nanee — MHCTpyKIMs) ycTaHaBIMBAET MOPSIIOK pabOTHI €
JOKyMEHTaMHd, OCHOBHbIE TMpaBWJa HUX IMOATOTOBKM ©  O(opmieHHS B
TEPPUTOPUAIBHON  M30MpaTelbHOM  KOMHUCCHMM  MYHMIMIIAJBHOTO  pailioHa
YummuHckuii paiion Pecniyonmku bamkoprocran (manee — THUK).

WucTpykuuss  pa3paboTaHa Ha  OCHOBaHMM  (elepaibHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX W30UpaATEIHLHBIX IIPAB U MIPaBa Ha yyacTue B pedepeHayme
rpaxaadn  Poccuiickoit ®epepanuun», «OO0 apxuBHOM Jene B Poccuiickoi
Oenepanun», «O TOpAIKE paccCMOTpeHHsi oOpaimieHuid Tpaxaan Poccuiickoit
®enepauun», nocraHonneHus [IpaBurensctBa Poccuiickoit denepanuu ot 3 HOSIOps
1994 roma Ne 1233 «O6 ytBepxknenuu IlonoxeHuss o mopsnke OOpalleHus co
ciyxebHoil uHpOpMaIMell OrpaHUYEHHOTO paclmpocTpaHeHuss B  (eaepabHbIX
opraHax HCIIOJIHUTEIbHOM BJIACTM W YINOJHOMOYEHHOM OpraHe YIpaBleHUs
WCIIOJIb30BAHUEM ATOMHOM SHEPIUHM M YNOJHOMOYEHHOM OpraHe M0 KOCMHYECKOW
nearenbHOoCTH» (B pemakuuu noctaHoBieHud IIpaBurensctBa Poccuiickoi
®enepanuu ot 20.07.2012, Ne 740, ot 20.02.2016 Ne 123, ot 18.03.2016 Ne 214, ot
06.08.2020 No1186), 3akona PecrnyOmuku bamkoptoctan «O0 apxXxuBHOM jelie B
PecnyOonuke bamkoproctan», WHbIX 3akOHOB PecnyOnuku bamkoprocran, [IpaBun
JENONPOU3BOACTBA B TOCYJApCTBEHHBIX  OpraHax, OpraHax  MECTHOIO
CaMOYIIPABJICHUS, YTBEPKIECHHBIX NpUKa3zoM DenepaabHOro apXMBHOIO areHTCTBA OT

22 mas 2019 r. Ne 71, mocTaHOBJIEHUM W MHBIX HOPMATUBHBIX aKTOB LleHTpanbHOU
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m3ouparenbHot komuccuu Poccuiickoir ®enepaunuu  (manee — I[UK Poccun),
MOCTAaHOBJICHUM M JAPYTUX HOPMATUBHBIX akTOB lleHTpanbHON u30HUpaTENbHOM
komuccun Pecnybnmuku  bamkoprtocran (manee — IIUK PB), permamenta
TEPPUTOPUATBHON KOoMHccHU, C wucnonb3oBanueM ['OCTa P 7.0.97 - 2016
«Hanmonaneubli crangapT Poccuiickoit ®enepanuu. Cucrema CTaHIAPTOB 10
uHdopmaluy, OUOIMOTEUHOMY U M3JaTeNbCKOMYy jeiny. OpraHu3anuoHHO —
pacrnopsauTenbHas JOoKyMeHTauus. TpeboBaHus K OGOPMICHHUIO TOKYMEHTOB» (B
penakuuu M3menenunsa Nel, yrBepxkaennoro IIpukasom Poccranmapra ot 14.05.2018
No244-cr).

1.2. IlpaBmia mOATOTOBKH, OPOPMIICHUS JOKYMEHTOB U MOPSAIOK PabOTHI C
HUMH,  NpeaycMOTpeHHble  MHcTpykumen,  oOsi3aTeNbHbI  JJii  WICHOB
TEPPUTOPHAIIBHOM KOMHUCCUUM UM TOCYJAPCTBEHHBIX TIPAXIAHCKUX  CIy’KalluX
TEPPUTOPUAIBHON KOMHCCUHU (llajgee — TpaKIaHCKUE CHyXallue) | JIul,
3aMEIIAOIINX JIOJDKHOCTH, HE SBISIIOIIHAECS JOJDKHOCTSMH TOCYJApCTBEHHOM
IPAKIAHCKOM CITYy>KObI, a TaKKe JIMI, MPUBJIEKAEMBIX IO TIPa’KJAHCKO-TTPAaBOBBIM
JIOTOBOPAM.

1.3. UneHsl KOMHUCCHH, TpaXJaHCKHE CIyXallhe, a TakKke JuIa,
IPUBJIEKAEMBbIE 10 IPaXKIAHCKO-IIPABOBBIM JI0TOBOPAM, JTOJKHBI OBITH O3HAKOMJICHBI
[0J1 TOANMKCH C TEKCTOM MHCTpyKIHH.

1.4. BepaeHue nenonpou3BOJICTBA, OTBETCTBEHHOCTh 32 €r0 OPraHU3aluio B
TEPPUTOPUAIBHON KOMHCCHHU, O0ECIIEUeHNE COXPAaHHOCTH JOKYMEHTOB M Iepenady
MX B BBILIECTOSIIYI0O H30UPATEbHYI0O KOMHMCCHIO, KOHTPOJIb 32 COOJIIOJIEHHEM
TpeOboBaHuii  MHCTpyKIMHM  OCYIIECTBISIET  MpeAceAaTellb  TepPUTOPUATIBLHOM
KOMHCCHH.

1.5. Ilpu pabote ¢ TOKyMEHTaMH, 3apErUCTPUPOBAHHBIMU B YCTAHOBJICHHOM
MOPSIZIKE, HE Pa3pelIacTCs BHOCHTh B HUX IOINPAaBKU M JENaTh MOMETKH, KpoMe
peIyCMOTpeHHbIX MHCTpYyKIIHEH.

1.6. /lenonpou3BOACTBO B TEPPUTOPUATBHON KOMHUCCUHU OCYILIECTBISIETCS C

HCTOJIb30BAaHUEM KYPHAJIOB PErUCTPALIMU JOKYMEHTOB.
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1.7. B caysae yxoga B OTHYCK, Bble3Ja B KOMAaHIMPOBKY, OOJ€3HH,
YBOJIBHEHHUSI UCIIOJIHUTENSA JOKYMEHTOB MPEACENATENb TEPPUTOPUAIBHON KOMHUCCUA
JAaeT yKa3aHUE MepeIaTh HEUCIIOJIHEHHBIE IOKYMEHTBI IPYTOMY HUCIIOJIHUTEIO.

PaGota ¢ JoKymMeHTaMu TEPPUTOPUATHLHON KOMHCCHH OCHOBBIBACTCS Ha
IPUHLUIE OJJHOKPATHOW PErUCTpaliy JOKYMEHTA.

1.8. HWHcTpykuMsi U U3MEHEHHUs, BHOCUMBIE B HEE, MPUHUMAIOTCS PEIICHUEM
TEPPUTOPHAIBHOM Komuccuu nocie cornacoanus ¢ [{UK Pb.

1.9. B UHCcTpyKIIMU UCTIONB3YIOTCS CIEAYIONIME TEPMUHBI U OIIPEICTICHUS:

OJIaHK JOKYMEHTA — JIUCT OyMaru WJu 3JIEKTPOHHBIN 11a0JI0H C PEKBU3UTAMH,
UIEHTU(ULIHPYIOMIMMHI aBTOpa 0(ULIHUATBHOTO-I0KYMEHTA,

BHYTPEHHHUI JOKYMEHT — JOKYMEHT, NoArotoBiieHHbd B TUK, He BhIXOASIIMNI
3a €€ MpeIebl;

BXOASIIUN JOKYMEHT — JOKYMEHT, noctynuBiuuii B TUK;

JIeJI0 — JOKYMEHT WM COBOKYIHOCTH JIOKYMEHTOB, OTHOCSIIUXCSA K OJHOMY
BOIIPOCY Y MOMEIICHHBIX B OTJIEIbHYIO O0JI0XKKY;

JIEIOTIPOU3BOJICTBO — JESATEIBHOCTh, O0ECIEeUUBAOIIAs JOKYMEHTHPOBAHUE,
JTIOKYMEHTOOOOPOT, OTIEPATUBHOE XPAHEHUE U UCIIOJIb30BaHUE JOKYMEHTOB;

noknaaHas (ciaykeOHas) 3amucKka — BHYTPEHHHM JTOKYMEHT, aIpeCOBAHHBIN
BBILLIECTOSIIEMY JOJDKHOCTHOMY JIMIY OT HHIKECTOSILIETO JOJKHOCTHOIO JIMLA W
coliepKaluii 0OCTOSTENBHOE M3JI0KEHHUE KAaKOro-imbo BOMpPOCa € BBIBOJAMU H
PEIJIOKEHUSIMUA COCTABUTEIIS;

JOKYMEHT — 3auKkcHpoBaHHasi Ha HocuTesle WH(OpMalMs C PEKBU3UTAMHU,
MO3BOJIIOIUMU €€ UJICHTU(UIIUPOBAT;

JTOKyMEHTUpOBaHKE — GuKcamus nHOOpMAIUU Ha MaTepUaIbHBIX HOCUTEISX B
YCTaHOBJIEHHOM TOPSIKE;

JIOKyMEHTOOOOPOT — JBIKEHHE JOKYMEHTOB B HM30MPATEIHbHON KOMHCCHH C
MOMEHTA MX CO3JAHUSI WM MOJTYyUYEHUS 10 3aBEPIIEHUS UCITOJIHEHUS UIIN OTIIPABKH;

TyOIUKAT TOKYMEHTA — MOBTOPHBIN AK3EMIUISIP MOAJIMHHHUKA JOKYMEHTA;



3aBEpEHHAsl KOMMs JIOKYMEHTa — KONHsS JOKyMEHTa, Ha KOTOpOM B
COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSIKOM ITPOCTABIEHBI HEOOXOAMMbIE PEKBU3UTHI,
o0ecreunBaroIIne €€ FOPUINIECKYI0 3HAUUMOCTb;

MCXOMSIIMI JOKYMEHT — JOKYMEHT, otnpasisieMbin u3 TUK;

KOHTPOJIb ~ UCIOJHEHUS  JIOKyMEHTOB —  COBOKYIIHOCTb  JCHCTBHIA,
00ecneunBarOIINX CBOEBPEMEHHOE UCIIOJTHEHUE IOKYMEHTOB;

KOIUSA JAOKYMEHTAa — SK3EMIULIP JOKYMEHTA, IMOJHOCTHhEO BOCIPOM3BOISALINI
MH(POPMAIMIO NOJJIMHHHUKA TOKYMEHTA,

HOMEHKJIaTypa J€J1 — CUCTEMaTU3UPOBAHHBIN NEpEeYeHb 3arojlOBKOB €N, C
yKa3aHUEM CPOKOB MX XPaHEHUS,;

HOPMATHBHBIE JOKYMEHTBI — COBOKYIIHOCTb HWHCTPYKTHBHBIX MaTEpHAJIOB,
pPACCUMTAHHBIX Ha IMOCTOSHHOE WJIM MHOTOKPATHOE JEUCTBHE U COJEpKAIIMX KaKue-
100 HOPMBI, IPAaBUJIA, IPEANUCAHNUS;

HOCUTEIh MH(POpMAllMM — MaTepualbHbId OOBEKT, MpeIHAa3HAYCHHBIA I
3aKpEIUICHHs, XpaHeHUs (M  BOCIPOM3BENCHHS) PEUYEBOM, 3BYKOBOM WM
M300pa3uTeNbHON HH(POpMAIIUK;

opuIMaNbHBIA JTOKYMEHT — JIOKYMEHT, CO3JIaHHbIi OpraHoM BIIACTH,
OpraHu3alien, MOJDKHOCTHBIM JIMIIOM WM TpaXIaHUHOM, O(OPMIICHHBI B
YCTaHOBJICHHOM TIOPS/JIKE;

opopMieHHE JTOKYMEHTa — IIPOCTABICHHE HA JOKYMEHTE HEO0OXOAMMBIX
PEKBU3UTOB,;

MMCbMEHHOE OOpallleHHe — HalpaBJIEHHOE B TOCYIapCTBEHHBIA OpraH, opraH
MECTHOTO CaMOYMPABJICHUS WM JOJKHOCTHOMY JIMIY MUCBMEHHOE MpPENioKEeHHE,
3asBJICHUE WM 5KaJI00a;

MUCbMO — O0OOLIEHHOE HA3BaHUE PA3IUYHBIX MO COACPKAHUIO TOKYMEHTOB,
CIIy’>KallluX CPEACTBOM OOUICHMSI MEXKAY OpraHU3aIMsIMU, FPaXKIaHAMU;

NO/JIMHHUK  JOKYMEHTa — TEpBbIA WJIA €IWHCTBEHHBIA  3K3EMILIAP
o(pUIIMATBHOTO TOKYMEHTA;

NOPYYEHUE — JOKYMEHT, IPEANHCHIBAIOIIMIA BBINOJHEHHE TE€X WIA HHBIX

3aJaHMM;
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perucrpauus JOKyMEHTa — MPUCBOECHHE JOKYMEHTY PErUCTPalMOHHOTO
HOMEpa ¥ BHECEHHE CBEJICHUI O TOKYMEHTE B PETHCTPAIIMOHHO-YIYETHYIO (OpMY;

perucTpanuonHas ¢gopma — cucTemMa peructpanuu, ucnosbdyemas B TUK npu
perucTpanry JOKyMEHTOB (3KypHal);

PEKBU3UT JOKYMEHTa — 3JIEMEHT 0(pOpPMIICHHS IOKYMEHTA;

CKaHUPOBAaHUE JIOKYMEHTa — IMOJIyYeHHE 3JIEKTPOHHOro o0Opasza JOKyMeHTa
(2JIEKTPOHHOTO JOKYMEHTA);

CPOK HCIIOJHEHUSI JOKYMEHTa — CpPOK, YCTAHOBJIEHHBII HOPMAaTHUBHBIM
MPaBOBBIM AKTOM, OpPraHU3alMOHHO-PACIOPAIUTENIBHBIM JOKYMEHTOM, YKa3aHUSIMU
10 UCTIOJTHEHUIO TOKYMEHTA WM MOPYUYEHUEM;

yKa3aHUs 110 UCIIOJIHEHUIO TOKYMEHTa — PEKBU3UT, COCTOSIIMUI U3 HAJIIUCU Ha
JOKYMEHTE€ WJIM Ha OTIEIbHOM JIMCTE YCTAHOBJICHHOW (OpMBI, CIeIaHHOMN
JOJDKHOCTHBIM JIMLIOM;

yu4eT JOKYMEHTOB — (ukcauus ¢akra IMOJy4eHHUs JIOKyMEHTOB 0e€3
MPOCTABJICHUS HA HUX PETUCTPAIIMOHHBIX LITAMIIOB;

dbopMupoBaHUE JieJa — IPYyNNUPOBAHUE MCIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYPOU JI€J1 U CUCTEMAaTU3alusl JOKYMEHTOB BHYTPH JI€Na;

DKCIIEPTU3a LEHHOCTH JOKYMEHTOB — H3YYEHHE JIOKYMEHTOB Ha OCHOBaHUU
KPUTEPUEB MX LIEHHOCTH B LIEJISIX OINPEACIICHHUS CPOKOB XPAHEHUS OKYMEHTOB U
oTOOpa UX AJiA BKIKOYEHUS B cocTaB ApxuBHoro gonja Pd;

AJIIEKTPOHHAs KONHWsA JOKYMEHTa — KONMS JOKYMEHTAa, CO3[JaHHas B
AIEKTPOHHOM (hopme;

AIIEKTPOHHBIN TOKYMEHT — JIOKYMEHT, UHPOpMalisi KOTOPOro MpeJICTaBlIeHa B
AJIEKTPOHHON (opMe, HOCUTEISIMU MH(OPMALIUU JIJIs1 KOTOPOTO SABJISIIOTCS HOCUTEIH,
UCIOJIb3yEeMbI€ B AJIEKTPOHHO-BBIYMCIUTEIHLHON TEXHUKE;

AIIGKTPOHHBIA 00pa3 JOKyMEHTa — DJJIEKTpPOHHAas KOMMs JOKyMEHTa,

HU3roTOBJICHHAA Ha 6YMEDI(HOM HOCHUTCIIC.

2. Ilpuem, perucTpanus v NPOXoKIeHUE MOCTYNAIIUX JOKYMEHTOB
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2.1. Jloxymentsl B THUK mocraBistoTcst depes OTAENCHHE CBS3HM (ITOYTOH,
tenerpadgom), GeTpIBETEPCKON WM CHEIUATBHOW CBS3bIO, HAPOYHBIM WM
nepenarTcs MpejceiaTerto (3aMeCcTUTENIO TIpejicenarens, cekperapio, wieHam) THUK
BO BpeMsl JINYHOTO MpHUEMa.

Hokymentsl MmoryT noctynath B TUK mo kanamam cBsizu ['ocymapcTBeHHOM
aBTOMATH3UPOBaHHOM  cucTeMbl  Poccuiickoit  ®enepanuu  «BwiOopel», Ha
odummansHelid moutoBsd AWK TUK B cetrn MHTEpHET M 110 (haKCUMUIIBHOM CBS3H.

2.2. llpuem, mepBuuHas 00paboTKa M pPETUCTpaIUs MOCTYIAOIUX
JIOKYMEHTOB Npou3BoAsaTca mnpeacenarenem (cekperapem) TUK ¢ ucnonbpzoBaHuem
KypHaiabHOU (mpuioxenue Nel) ¢opmbl permcrpanuu TOKYMEHTOB €XKETHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX THEH.

Bpewms npuema 10KyMEHTOB B paboOuuii JIeHb, MPEANICCTBYIONMINI HEpaboueMy
pa3IHUYHOMY JHIO, COKPAILIAETCS HA OJIMH 4ac.

[Topsinok moJydeHusI U PErUCTpallMK JOKYMEHTOB TOCJIe OKOHYaHUs pabovero
JIHS, B BBIXOJIHBIC M HepaOo4yue MNpa3gHUYHBIE JHU, B TEPUOJ TOATOTOBKU H
IIPOBENICHUS U30MPATETHHBIX KaMIIaHUH ycTaHaBiuBaeTcs npeacenareneMm TUK 6o
onpexnensiercs pemenneM THK.

2.3. TloctynuBiive AOKYMEHTBHI MOJPA3CISIIOTCS HAa PETUCTPUPYEMbIE U HE
HoJyIeXkalue peructpaiuu (npuioxenue No2).

2.4. Tlpu BCKpPBITHH KOHBEPTOB, TMOCTYIAOIINX CIICIIHATEHON CBI3bIO UJTH T10
1o4uTe, MPOBEPSAETCS MPABUIBHOCTH aJ[PECOBAHMS, KOMIUIEKTHOCTh M IIE€JIOCTHOCTD
JIOKYMEHTOB, HaJTU4YUe MPUIIOKEHUMN, CBEPSETCS COOTBETCTBUE UX HOMEPOB YUETHBIM
HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HempaBWibHO aapecoBaHHbIE U OIMIMOOYHO
BJIOKEHHBIE JOKYMEHTBI HE PErHMCTPUPYIOTCS, NEPECHUIAIOTCA MO HAa3HAYEHUIO WIH
BO3BPALIAOTCS OTIPABUTENIO.

2.5. Ecmu mpu BCKPHITMM KOHBEpTa OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB
WM UX OTHAEJbHBIX JIUCTOB, NPWIOKEHHM, TOBPEKIECHUE JIOKYMEHTOB WIH
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEPTE,

npeacenarenem (cexkperapem) TUK cocraBmisieTcst akT ycTaHOBIEHHON (DOPMBI B IBYX
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sx3emIuIsipax (mpuinokerre Ne3). OnuH dK3EeMIUIp aKTa MOChUTAETCS OTIPABUTEIIO,
JIpYyroi mpuoOIaeTcst K NPUHATHIM IOKYMEHTaM.

Ha 00opoTHO# cTOpOHE MOCIETHEro JHUCTa MOBPEKICHHOIO JOKyMEHTa B
MPaBOM HIKHEM YIJIy JeJaeTcs OTMeTKa «J{OKyMEHT moJiydeH B MOBPEKIECHHOM
BUJIEY.

2.6. KoHBepThl OT MOCTYNUBIIMX JOKYMEHTOB HE YHHYTOXKAIOTCS B CiIydae,
€CJIM TOJIBKO MO HHMM MOXHO YCTAHOBHUTH aJpPEC OTIPABUTEINS, ATy OTHPABKU U
MOJIyYEHHUS TOKYMEHTOB, €CJIM OHU COAEPKAT TIOKYMEHTBI, KOTOPBIE TOCTYNIIA U3-3a
npenenaoB tepputopurt PD, u3 cyaoB, CIEACTBEHHBIX OpPraHoOB, JIMOO JIOTOBOPHI,
MPETEH3UHU, HCKOBBIC 3asBIICHUS, JOKYMEHTBHI, CBSI3aHHBIE C OCYIIECTBICHUEM
3aKyTOK TOBapOB, pabOT, YCIYT i1 00ECTICUeHHs TOCYIaPCTBEHHBIX HYX]I.

2.7. KoHBEepTHl YYaCTHUKOB 3aKYIIOK TOBapOB, padOT, YCIAYT, NOCTYNUBILIHUE 110
o4Te, NPUHUMAIOTCS OTBETCTBEHHBIM 32 BEJCHUE JEJIONPOU3BOACTBA, HE
BCKPBIBAIOTCS,  YYUTBHIBAIOTCA IO MAaKETHOMY JKypHAy M  MEPEAArOTCA
OTBETCTBEHHOMY OCYILIECTBIIEHUE 3aKyMNOK O] OJAIHUCH.

KonBepThl ¢ 3asBKaMM y4YaCTHHUKOB 3aKylOK TOBAapoOB, padoOT, YCIYT,
MOCTYNUBIIIME HAPOYHBIM, MPUHUMAIOTCSI OTBETCTBEHHBIM 32 OPTaHHU3alMIO0 TOPIOB,
HE BCKPBIBAIOTCA M YYWUTHIBAIOTCS B KypHalle B COOTBETCTBUM CO cTaThed Sl
®enepanbHOro 3akoHa ot 5 anpens 2013 roga Ne 44-03 «O KOHTpPAKTHOM CHCTEME B
chepe 3aKymok TOBapoB, pabOT, ychnyr Jjsi oOecledeHUsi TOCYIApCTBEHHBIX U
MYHULHUNAIBHBIX HY K.

2.8. ITakeTnl ¢ MOMETKON «JIMYHO» YYHMTHIBAOTCS MO MAKETHOMY KYpPHATY H
nepenarTcs ajpecartaM B 3aKPhITOM BUJIE TTOJI MOAMHCH.

2.9. Tlpu peructpanuu TMOCTYNHUBIIETO JOKYMEHTAa B PETHCTPAIMOHHOM
dbopme 00s3aTeIbHO BBOJATCS CJCAYIOIIME PEKBU3UTHI: BHUJ JOKYMEHTa, €ro
MCXOJIAIIMNA HOMEp M JlaTa, IaHHbIE O KOppecnoHaAeHTe (aapecante) (pamMumnus, ums,
OTYECTBO (DM3MYECKOTO JIMIIA WU Ha3BaHHE OPTaHU3aIlMU, MECTOHAXO0XKIICHUE
OTIPABUTENISA), a TaKXKe€ KpaTKOe COJAepk aHUE JAOKYMEHTa, KOJIMYECTBO JIMCTOB

OCHOBHOI'O JOKYMCHTA U JIMCTOB IIPUIIOKCHUS, KOJIMYCCTBO SK3CMILIAPOB.



9

PeructpanvoHHbIN mMITaMIT ¢ YKa3aHUEM BXOJSIIET0 HOMEpPA, AaThl U BPEMECHH
PETHCTpallid TPOCTABISETCSA, KaK MPaBWUIO, B IMPABOM HIDKHEM YTy JHIICBOU
CTOPOHBI TIEPBOTO JIUCTA 3aPErUCTPUPOBAHHOTO JIOKyMeHTa. [Ipu HeobxomumocTu
YKa3bIBaCTCS BPEMS PETUCTpaIiy (4ackl 1 MUHYTHI). Ha mpuiiokeHnn mpoCcTaBiIsieTCs
BXOJIAIIMNA HOMEP TOKYMEHTA, K KOTOPOMY OHO OTHOCHUTCSI.

Ha xomuu goKyMeHTa BXOJSAIIMA HOMEp MPOCTABISIETCS B MPABOM HUKHEM
YIJ1y JIMLIEBOW CTOPOHBI EPBOIO JIUCTA.

[Ipy  mocrymieHuH  JOKyMEHTa C  CONPOBOAMTENBHBIM  MHUCHMOM
PETHCTPAMOHHBIN IITAMIT TPOCTABIISIETCS] HA COMTPOBOIUTEILHOM MHUCHME.

Hymepamuss TOCTYynUBIIMX JTOKYMEHTOB OCYIIECTBIISIETCS B TIpeaeniax
KaJIeHJapHOTO ToJ1a.

[Ipm peructpanmuu TOKYMEHTa, SBISIOMIETOCS OTBETOM Ha HCXOISAIIHI
JIOKYMEHT WJIA MPUCIAHHOTO B JIOTIOJTHEHUE K paHee HaIlpaBJICHHOMY JOKYMEHTY, B
KypHaJe JIeJIaeTCsi COOTBETCTBYIOIIAS CChLIKA.

K mnoBTOpHOMY HIOKYMEHTY TIpUKIaibIBacTCsS WHOOpMAIUs O paHee
MOCTYIUBIIUX JOKYMEHTaX M pe3yjbTaTaX HMX HCIOJHEHUsS, KOTOpas TMepenaercs
OTBETCTBEHHOMY 3a MCIIOJHEHNE JOKYMEHTA.

2.10. 3aperucTpupoBaHHBIE TOKYMEHTHI pPaccMaTpUBAIOTCSA TIpeliceqaTeeM
THUK, 3areM NpOW3BOAWUTCS 3aMUCh [0 MCIOJHEHUIO JOKYMEHTa B JKypHaje
PETHCTPAIUU U TIEPETAFOTCS UCTIOTHUTEIISIM TTO/T TTOITHCH.

2.11. HcnonHeHHbIE JOKYMEHTBHI CHHUCBIBAIOTCA B JI€J0 TpelceaTesieM
(cexperapem) TUK u momemarorcst B €0 B COOTBETCTBUM C HOMEHKJIATYPOU Ael
TUK.

2.12. OGpartienust rpakJiaH pETUCTPUPYIOTCS B OTIETLHOM KypHAJIe.

3. OcHoBHbIEe TPeOOBAHUS K MOATOTOBKE U 0OPMIIEHUIO TOKYMEHTOB
3.1. JlokymeHTHBI, cOo3/laBaeMble B W30UpaATEIBHOW KOMHCCHH, OQOPMIISIOTCS
Ha OJlaHKaX, Ha CTaHAApTHBIX Juctax Oymaru gopmara A4 (210 x 297 mm) unu A5
(148 x 210 mm) nu60 B BUIE DJIEKTPOHHBIX JOKYMEHTOB W JOJKHBI WMETh

YCTaHOBHCHHBIﬁ COCTaB PCKBU3UTOB.
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JlokyMeHTbl  OohopMISIOTCS  Ha  OJaHKax  yCTaHOBIEHHOW  (popMbl,
W3TOTOBIICHHBIX TUIOTPA(CKUM M KOMITBIOTEPHBIM CITOCO00M (TipritoskeHue Ne 4).

3.2. B THK MoryT ObITh YCTAHOBJICHBI CICAYIOIIHE BUJIbI OJIAHKOB:

Osiank npoTokoiia 3acenanus THUK;

omank pemenus THUK;

onank nucsma TUK.

JlokyMeHTBI 0(hOpMIISIIOTCS B COOTBETCTBHM C TpeOOBaHUSAMU K JTOKYMEHTaM,
U3TOTOBIIIEMBIM C TIOMOUIBIO TEYATAIOIUX YCTPOMCTB, U K (hailiaM TEKCTOBBIX
JOKYMEHTOB (rpritoskenue Ne 5).

[Ipu noarotoBke u odopmiieHnn n0KyMeHTOB uieHbl TUK u rpaxmanckue
CIIy’)Kalllue, a TakXe JIMIA, MPUBJIEKaeMble MO T'Pa)kIaHCKO-TIPABOBBIM JOIOBOPAM,
JOJDKHBI COOJIIOIATh MpaBuia O(QOPMIIEHHS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHBIE
HIDKE.

CocTaB pEKBU3UTOB JOKYMEHTa OIpPEAENAETCS €ro BUAOM M Ha3HAUYCHUEM.
PekBu3nTamu 10KyMEHTOB, CO3/1aBa€MbIX B M30UpATETbHON KOMUCCHH, SIBIISIFOTCSI:

I'ep6 Pecnybnuku bamkoprocras;

HaUMEHOBaHNE KOMHUCCHH,

HAaUMEHOBAaHME BUJA TOKYMEHTA;

MECTO COCTaBJICHUS WJIM U3JIaHUS TOKYMEHTA;

JlaTa ¥ HOMEp JOKYMEHTa,

3aroJIOBOK K TEKCTY;

MOJIITUCH;

rpud yTBepKIACHHUS.

3.3. Ha Onankax [OKyMEHTOB TIIOMEIIAETCS OJHOLIBETHOE H300paKeHUE
I'ocynapctBenHoro repb6a PecnyOnuku bamikoprocTaH B MOpsIKE, ONpeaeIeHHOM
3aKOHOJIATEJILCTBOM M HWHBIMA HOPMATHBHBIMHU TIPaBOBBIMU aKTamMu PecryOmuku
bamkoprocran.

N3o0paxkenune repba (d3MOJIEMBbI) MOMEIIAETCS MO CEPEIUHE BEPXHETO OIS
O/laHKa JOKYMEHTa HaJl PEKBHU3UTAMU OpraHu3aluM, Ha pacctossHuu 10 MM oT

BCPXHETO Kpas JIUCTA.
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3.3.1. HaumenoBanme THWK, mnedararoT Ha TOCYJapCTBEHHBIX S3bIKaxX
Pecny6nuku bamkopTrocTaHn, KOTOpbIE pacroiaratoTcs CieIyroluM o0pa3oM: cieBa
- TEKCT Ha PYCCKOM SI3bIKE, CIPaBa - TEKCT HAa OAIIKUPCKOM S3BbIKE U BBIIOJHSAIOTCSA

OJIMHAKOBBIMH T10 pa3Mepy OyKBaMu, HapuMep:

BAII'KOPTOCTAH PECITYBJIMKAQhBI IALIIM"
PAVIOHBI MYHUIUTIAJIb PAITOH TEPPUTOPHUAJH
hAWJIAY KOMUCCHUShbI

MYHULHUIIAJIBHOT'O PAVIOHA YAIIIMUHCKANA
PAUOH PECITIYBJIMKH BAIIKOPTOCTAH

Kupoga yi., 1.50, Yummer, 452170 Kupos ypambt, 50, = f.00., 452170
Ten.: (34797) 2-04-30 Ten.: (34797) 2-04-30
e-mail: 02t065p@cikrb.ru e-mail: 02t065p@cikrb.ru

No OT « » 20 I.

Ha Ne OT « » 20 I.

KonTponp 3a mpaBUiIbHBIM HCIOJIH30BAaHHEM OJIAHKOB M UX COOTBETCTBHUEM
YCTaHOBJIEHHBIM  00Opa3liaM  OCYLIECTBIIIETCS  OTBETCTBEHHBIM 3a  BEJCHUE
JEJIOMPOU3BOICTBA.

3.3.2. HammeHoBaHWE BHJa H3JaBAEMOTO JTOKyMEHTa (perieHue, MPOTOKOJ
3aceJlaHusl) BKJIIOYAETCsl B OJIaHK COOTBETCTBYIOIIETO BU/1a JJOKYMEHTOB.

B nucemMax HamMeHOBaHHWE BHAA W PA3HOBUIHOCTH JIOKYMEHTa HE
YKa3bIBACTCS.

3.3.3. CnpaBouHble JaHHBIE 00 HM30MpaTEIHLHOM KOMHUCCHUU YKa3bIBAIOTCS B
OJIaHKax MUCEM:

Kuposa yi., 1. 50, p.n. Yummer, 452170 , tenedon (34797) 2-04-30, e-mail:
02t065p@cikrb.ru

3.3.4. Jlara nokymeHTa.

JlaToll NOKyMEHTa sBIAETCS Jhara €ro IMOANUCAHMsA, yTBepxkAcHus. JlaTton
POTOKOJIA SIBJISIETCS 1aTa 3aCeaHMmsl, a aKTa — JJaTa COOBITHS.

JlaToit noKymMeHTa, M3JaHHOTO COBMECTHO JBYMsI M 0oJiee OpraHU3alUsIMH,
ABJISIETCS 1aTa 0oJiee MO3HEN TOIIUCH.

Haty noxymeHTta oGopMIISIIOT apaOCKUMHU IUdpamMu B MOCIEAOBATEIbHOCTH:

JIeHb Mecsia, Mecdil, roia. JleHb mecsna u mecsan ohOpMIISIOTCS ABYMS HapaMu
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apabckux nudp, pazIeleHHBIMU TOYKOM, TOA — YEThIpbMsA apaOCKuUMu Iubpamu,
HaIpuMep:
07.01.2018
Honyckaercs cioBecHO-IIU(POBOM crtocod opopMIleHHs 1aThl, HAPUMED:

7 saBapst 2018 1.

3.3.5. PeructpanmoHHsiii HOMep TOKYMEHTAa.

JIist BXOZSIIMX JTOKYMEHTOB — 9TO MOPSIAKOBBIA HOMEp , JUIS HCXOMISIIAX
JOKYMEHTOB — IMOPSAJIKOBBII HOMEp OKYMEHTAa W MHIEKC Jejla IO HOMEHKJIAType,
gyepe3 KOCYyIo uepTy.

3.3.6. CcpUiKa Ha UCXOAIIMA PETUCTPAIIMOHHBIA HOMEp M J1aTy JOKYMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB OjaHka mnucbMa. CchlUlka NpOCTaBisieTCs
MCIIOJTHUTEJIEM TIPH MTOATOTOBKE MHMCHhMa-0TBETA.

3.3.7. Mecto cocraBnenus (M31aHus) JOKyMEHTa

MecTo coctaBiieHust (M34aHuUs1) TOKyMEHTa yKa3bIBaeTCs Ha 0OILIEM OJIaHKE U
OnmaHke KOHKPETHOTO BHJa JOKyMeHTa. B OnaHkax MHCEM CBEIEHUS O MecTe
CO3/aHUs JIOKyMEHTa cojepkarcsi B pekBu3uTe «CopaBoyHble JlaHHBIE 00
M30UpaTeNbHON KOMUCCHI.

Mecrto cocraBnenus (M3MaHUs) TOKYMEHTA YKa3bIBACTCS C YYETOM MPHUHSITOTO
aJIMMHUCTPATUBHO-TEPPUTOPHAIIBHOTO JIEJICHHUSL.

[Tpu mpo10JIEHOM PACIIOIOKEHUN PEKBU3UTOB OJIaHKA MECTO COCTaBIICHUS WU
U3JaHUsl JIOKyMEHTa YKa3blBaeTCsl B CEpPEeIMHE CTPOKM MEXAYy JaTrol u
PETUCTPALIMOHHBIM HOMEPOM JIOKYMEHTA, a TIPU YTIIOBOM PACIIONOKEHUH PEKBU3UTOB
— MOJ] 1aTOW U PETUCTPALIMOHHBIM HOMEPOM JJIOKYMEHTA, OT Kpasi IEBOTO MO,

3.3.8. I'pud orpanmyenus noctyna K J0KyMEHTY.

OTmeTka O  KOHQUACHIMATLHOCTH HA  JOKYMEHTaX, COJICpIKaIIUX
nH(pOpMaIMio, OTHOCHMYIO K CIy>KeOHOH TaitHe, mMeeT BuI «/lns ciyxeOHOTO
noJyib30BaHus», «KoHpuaeHManbHO» U MPOCTaBISETCS B BEPXHEM IMPABOM YTy

HHHCBOfI CTOPOHBI IIEPBOTO JIUCTA JOKYMCHTA HAa I'PAHUIIC BEPXHETO I10JIA.

* (v
BXOHHHII/II/I HOMCP MOXKECT (bOpMHpOBaTLCSI AHAJIOTUYHO UCXOAAIIEMY.
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3.3.9. Anpecar.
PexBH3HT «ApecaTy» pacnojiaraeTcsi B IPpaBOM BEPXHEM YTIIy.
JIOKyMEHTBI aJIpeCyrOTCsi B OpPraHM3alliH, WX CTPYKTYPHBIC ITO/pa3/IeieHHs,
JIOJDKHOCTHBIM ~ JIMIIAM ~WJIM TpaXKAaHaM I[P OTBETE Ha WX OOpalieHwus.
HanMeHOBaHWe OpraHu3allid H CTPYKTYPHOTO TIOJPA3JCIICHHUS YKa3bIBAIOTCS

B UMCHHUTCIIbHOM IIaACKE, HAIIPUMCP:

AJIMUHUCTpaUYs MyHHUIIMTIIAJIBHOTO palioHa
YummMuHckuit paiton Peciy6nuku bamkoprocran
VYpasieHue KyJabTypbl

Ecan JOKYMCHT aJIpeCyCTCA JOJDKHOCTHOMY Juny, HanMMCHOBAHHC
OpraHu3alvn YKa3bIBACTCA B MMCHHUTCIIbHOM IIaJICKE, 4 JOJDKHOCTb U (baMI/IJ'II/IH — B

JaTCJIIbHOM. HpI/I 9TOM HMHHUIHAJIBI YKA3bIBAIOTCA ITIOCIIC (1)aMHJII/II/I, HarpuMmep.

bamknpckuil Tocy1apCTBEHHbI YHUBEPCUTET
3aBenytoiiemy kadenpoit
[Terposy ILIIL

Ecnmn  nokymeHT azapecyeTcs pYKOBOAUTEIK) OPTaHU3alMU WM €ro
3aMECTUTEII0, HAaWUMEHOBAHUE OPraHU3alMu JOJDKHO BXOAUTH B HAWMEHOBAHUE
JNOJKHOCTH aJipecara, HallpuMep:

3aMeCTUTEITIO TJ1aBbI
AJIMUHUCTpAIIUU MYHHUIIUTIAIBHOTO paiioHa
VY dumckuii paiion Pecyonmku bamkoprocran
NBanosy 1.N.

Ecnu JOKYMCHT aJIpCCyCTCd OpraHu3alnuy, CHaydajla YKa3bIBACTCA CC
HAanMMCHOBAHHC, 3aTEM IMOYTOBBIN aapec, HaIIpuMcEp:

Ynpasnenne @enepanbHOU
PETUCTPAIIMOHHON CITYKOBI TIO
Pecny6nuke bamkoprocran
Hropymsl yi., 1. 13, Yda, 450008
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JlomyckaeTcsi TEHTPUPOBATh KAXKIYID CTPOKY pPEKBH3UTa «Anpecar» 0
OTHOUIECHHIO K CAMOW JNIMHHOM CTPOKE.

JlomyckaeTcsi  UCIONBb30BaTh  OMUIMAIBHO  MPHUHSATHIE  COKpAIllEHHbIE
HAaMCHOBAaHMS OPTaHOB TOCYAApPCTBEHHOW BJIACTH, MECTHOTO CaMOYIIPaBJICHHS,
OpraHU3aIUH.

[ToutoBBIM aznpec yKa3blBaeTCsd B IMOCIEIOBATEIBLHOCTH, YCTAHOBIIEHHOMN
[IpaBunaMu oOkaszaHWsl YCIYT TOYTOBOHM CBSI3HM, YTBEP)KICHHBIMH ITOCTAHOBJICHHEM
[IpaButrensctBa P® o1 15 ampens 2005 r. No221 «OO0 yTBepkKACHUHM MpaBUIl
OKa3aHWsl YCIYT TTOYTOBOM CBSI3H.

Ecnmu moKyMeHT OTHpaBisIeTCs B HECKOJIBKO OJHOPOIHBIX TOCYAapCTBEHHBIX

OpraHoB UJIK OpFaHHBaHHﬁ, HX CIICAYCT YKAa3bIBATb O606I[I€HHO, HaIIpuUMCp:

[Ipencenarensam y4acTKOBBIX KOMHUCCUI

JIOKYMEHT He JI0JDKEH cozepkath Oosee yeTbipex aapecatoB. CiaoBo «Komus»
nepea BTOPhIM, TPETHUM, YETBEPTHIM aJpECaTOM HE YKa3bIBAETCH.

[Ipu HampaBineHHM NOKyMEeHTa Oojiee 4yeM B YEThIpe ajpeca COCTABIIAETCS
CIIHCOK PAcChUIKM  yCTaHOBJIIEHHOW Qopmbl  (mpuioxenue Ne8), KoTOpsbIii
noanuceiBaercs npeacenarenem THUK.

[Tpu agpecoBaHuu AOKyMeHTa (U3WYECKOMY JIMIy BHadalleé YKa3bIBAIOTCS

dbaMIis 1 THULIAAJIBI TIOJTydaTesisl, 3aTeM MOUTOBBIN ajipec, HalpuMep:

CaxabytnunoBy B.T.
[ToGens! yi., 1. 42, ¢. BuxOyIsK,
buxOynsakckuii paioH,
Pecny6niuka bamkoprocran, 452040

[Ipu oTnpaBke MUCbMa MO 3JIEKTPOHHOM MOYTE WU MO (HaKCUMUIBHOU CBS3H
(0e3 MOCBHUIKM MO TMOYTE) MOYTOBBIA ajpec He ykasbiBaeTcs. [Ipu HeoOXoaumocTu

MOKET OBITh YKa3aH AJIEKTPOHHBIN aapec (Homep TenedoHa/dakca), Hampumep:

Bceepoccniickuit HayyHO-
MCCJIE0BATEIILCKUA NHCTUTYT
JIOKYMEHTOBEJEHUS U apPXUBHOTO JIETIa
mail@vniidad.ru
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3.3.10. TI'pud yrBep>kaeHHs TOKyMEHTA.

JIOKyMEHT yTBepK1aeTCsl JOJDKHOCTHBIM JIMIIOM MJIM CIIEHMAIBHO M31aBAEMBIM
JOKYMEHTOM.

[Ipu yTBepKaeHWH ITOKyMEHTa AOHKHOCTHBIM JIMIIOM TpU( YTBEPKICHUS
nospkeH coctosth u3 cioBa Y TBEPXKJIAIO (6e3 kaBblYek) MPONMUCHBIMU OyKBaMH M
Ha CIEOyIOWEH CTPOKE — HAWUMEHOBAaHHE JOJDKHOCTH, MOIINUCHh, HWHUIUAJIBI
u  Qamunus  5WOa,  YTBEpAMBIIETO  JOKYMEHT,  JaTa  yTBEp>KICHHUS,

HaInpumep:

YTBEPXIAIO
IIpencenarens TEppUTOPUATBHOM
n30MpaTeIbHOM KOMUCCUHM MYHHUIIUITAIEHOTO
paiioHa YUIIMUHCKHUM panioH
JUYHAs TMOJMUCh WHUIMAIBI, (haMUITUs

JlaTa

[Ipu yTBEpPKIAECHUM NOKYMEHTa IIOCTAHOBJIIEHUEM, IPOTOKOJIOM, PEIICHUEM,
pacriopsbkeHueM  rpud  yTBepxkIeHus cocrouT u3 cinoBa Y TBEPXJ/IEH
(YTBEPXJEHA, VYTBEPXJIEHbI wm VYTBEPXJIEHO) (0e3 kaBbIYeK)
MPONUCHBIMU ~ OyKBamMHu, HAaWMEHOBAHUS  YTBEPXKJAIOIIEr0o  JOKYMEHTa B

TBOPHUTCJIbHOM IMAACKE, €Iro AaTbl U HOMEpPA, HAIIPpUMEP:

YTBEPXJIEH
pELICHUEM TEPPUTOPHUATBHOU
N30MpaTEeIIbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa YHUIIMUHCKAN
paiion PecniyGnuku bamkoprocran
ot 15 denpanst 2018 r. Ne 28
['pud yTBepxkaeHus pacrnojiaraloT B IPAaBOM BEpXHEM YINIY JIOKYMEHTA.
B rpude yTBepxaeHHS TOMyCKAeTCs IIEHTPUPOBATH DJIEMEHTHI OTHOCUTEIBHO CaMOM
JUTMHHOW CTPOKH.
3.3.11. Vka3zaHus M0 UCTIOJHEHUIO JOKYMEHTa (PE30JIIOIHs).

VkazaHus 10 HCIIOJIHEHUIO JOKYMCHTAa MOTYT OBITH HAIMCaHBI OT PYKHn

npeacenarenem THUK Ha otnensHoM sucte hopmara A6 (105x147), npumokeHHOM K
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JOKYMEHTY. YKa3aHus MO HCIOJHEHUIO JOKYMEHTa BKIIOYAIOT (aMUIuu U
WHUIAIIB] UCIIOJIHUTENEH, TpU HEOOXOAMMOCTH — COJEp)KaHUE MOPYUYCHHsSI, CPOK
UCTIOJIHEHUS, TTOJITUCHh PYKOBOJAUTEIIS U JIaTy, HAIPHUMED:
["apumioBy P.3.
Axynosy P.A.

[Ipotiry paccMOTpeTh U 1aTh OTBET
K 25.12.2021

JInunas moamnuch
Jlata
VYka3zaHusi M0 UCIOJIHEHUIO JIOKYMEHTa, 0(DOPMIICHHBIE HA OTIIEIBHOM JIMCTE,
MPUKPEIUISIOTCS K JIOKYMEHTY, K KOTOPOMY OHHM OTHOCSITCS, WU BMECTE€ C HHUM
MOIIINBAIOTCS B JIEJIO.
3.3.12. 3aroyioBOK K TEKCTYy JIOKYMEHTA.
3aroJIoBOK K TEKCTy JOKYMEHTa JOJDKEH KPAaTKO M TOYHO PacKphIBaTh €r0
COJIep’)KaHhe W OBITh COTJIaCOBaH C HAMMEHOBAaHMEM BHJA JOKYMEHTA. 3arojOBOK
MOYKET OTBEYaTh Ha BOIPOCHI:
«0 yeM (0 KoM)?», Hampumep:
PEHIEHUE
O pacnpeaeneHruu 00sI3aHHOCTEH YJICHOB .....
«4ero (Koro)?», Harmpumep:
JIOMKHOCTHOM perJaMeHT BeAyIIero KoHcynpTanta B.B. 3Be3noukuna

AKT — O0 yHUYTOXKE€HUH TOKYMEHTOB C UCTEKIIMMU CPOKAMH XPaHEHUS

3aroy0BOK COCTaBIISIETCA JULOM, TOTOBSIIUM MPOEKT JOKYMEHTA.

JoxkymenTsl, odopmieHHble Ha OnaHkax ¢opmara AS, ykKazaHus 10
VICIIOJIHEHHIO JOKYMEHTA, TEJIErpaMMBbl HE 03arjaBiIuBarOTCs.

3aroyioBOK, COCTOSIIMM M3 JABYX M Oojee CTpOK, MeyaTaeTrcs 4yepe3 OAUH
MEXCTPOYHBIM MHTEpPBaJI, TOYKAa B KOHIIE 3arojOBKa HE CTaBUTCS. 3aroJioBOK

pacojiarac€rCss Ha IICPpBOM JIMCTC HaA TCKCTOM JOKYMCHTaA IO LCHTPY, a IIpHU
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oopMIIEHUU MHChMAa — OT TPAHUIIBI JIeBOTO ToJisi. [luckMma, cocrosmme U3 OAHOTO
a03aria, cozeprkaiiero He 0oyiee 5 CTpOK, He 03arJIaBIMBAIOTCA.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMeTKa O KOHTpOJIE MPOCTABIAECTCS Ha JOKYMEHTaX, IOCTaBJICHHBIX Ha
KOHTPOJIb, C HCHOJb30BaHHEeM InTamna «KOHTposib» (MM WMHBIM CHOCOOOM) Ha
BEPXHEM II0JI€ JOKyMEHTa clpaBa, JUO0 Ha OJaHKe yKa3aHWs IO HCIOJHEHUIO
JIOKYMEHTA.

3.3.14. TekcT NOKyMeHTa.

TekcT JOKyMEHTa MOXET ObITh OPOPMIIEH B BHJIE CBS3HOI'O TEKCTA, TaOJIUIIbI
WJIU COCMHEHUSI 3TUX CTPYKTYP.

TexkcTt  JOKyMEHTa  JIOJDKEH  M3JaratbCi  KpaTko M SCHO,  OBITh
apryMEHTHUPOBAHHBIM, OO0€CleuYnBaTh TOYHOE U  OJHO3HAYHOE BOCIIPUATHE
coziepkalieicss B HemM HHGOpPMAIIHH.

TekcT [OKyMeHTa [OJKEH, KaK MpaBUIO, COCTOSITh M3 JIBYX YacTei.
B nepBoit yactu yka3pIBatoTCsl IPUYUHBI, OCHOBaHUS, 1I€JIM COCTABJICHUS TIOKYMEHTA,
BO BTOPOU — PEIICHHUS], BBIBOJIbI, TPOCHOBI, MPEJIOKEHUS, PEKOMEHIAIUH.

TekcT JOKyMEHTa MOXKET COJEepXKaTh TOJIBKO 3aKIIOYUTEIBHYIO YacTh
(Hanmpumep, pacropsbKeHHE — pacHopsAIUTEIbHYI0 4acTh 0€3 KOHCTAaTUPYIOIIEH,
MIMCHMO, 3asBJICHHE — ITPOCKOY 0€3 TOSICHEHHMS).

B TekcTre mokymeHTa, MOJATOTOBJICHHOTO HAa OCHOBAHUHU 3aKOHOJATEJIbHBIX,
WHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, WM3JaHHBIX OpraHamu BiacTh Poccuiickoit
®denepanuy, WHBIMU (QefepalbHBIMU TOCYJAPCTBEHHBIMU OpraHaMH, OpraHaMu
rocyJiapcTBeHHOM Biactu cyobekToB Poccuiickoit deneparuu, [[UK Poccun, [IUK
Pb, TeppuropuanbHOl KOMHCCUEW, YKA3bIBA€TCSI HAMMEHOBAHWE BHUJIA JTIOKYMEHTA,
HAaMEHOBAHWE OpraHa, M3JaBIIETO JOKYMEHT, JaTa MPUHSATHS WIA YTBEPKICHUS
TOKyMeHTa (cloBecHO-IIMGPOBBIM criocoboM, Hampumep: 1 suBaps 2018 T.), ero
PETUCTPAllMOHHBI HOMEpP, a TaKXKe 3arojlOBOK JOKYMEHTa, 3aKIIOYCHHBIM B

KaBbIYKH.
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TekcTel  MOKYMEHTOB  OONbIIOTO  00bEMa, HAmpUMep, HHCTPYKIHA,
METOJIMYECKUX PEKOMEHAAINN, MOTYT JAETUTHCS Ha pa3/iesbl, TOIpa3elibl U MyHKTHI,
KOTOpbIE HyMEPYIOTCS apaOCKUMU LIU(PpaMu, HAPUMED:
1. Paznen
1.1. ITonpaznen
1.1.1. ITyHKT

AO3a1pl BHYTpH IIYHKTOB HE HYMEPYIOTCS.

B nuceMax ncnosip3yroT cienyromme popmbl U3I0KEHUS:

oT 1-ro auua MHo)kecTBeHHOro uncia («[IpocuM HampaBuTh HHGOPMALUIO...»,
«Harmpagsisiem Ha 3aKiIIOU€HUE TPOEKT...» U 1. );

OT 3-ro JuIa €AMHCTBEHHOTO Yncia («TeppUTOpUaAIbHAs KOMUCCUS HE CUUTAET
BO3MOXXHBIM...»,  «T€ppUTOpUAIbHAas  KOMHCCHUS  TpEAjiaraeéT  pacCMOTPEThH
BO3MOXKHOCTb...»);

Ha OJjaHKax JOJDKHOCTHBIX JIMI[ — OT 1-ro JMla €IMHCTBEHHOTO 4YHUCIa
(«ITpomry Bac mpencraBuTh JaHHBIE O...», «CUUTa0 BO3MOXKHBIM MPUHATH Y4acTHE
B...»).

B  TekcTtax  [OKyMEHTOB  yHOTPEONSIOTCA  TONBKO  OOIICTIPUHSITHIC
ab0peBHUATYpBI U TpapueCcKUe COKPALLICHUS.

[Tpu ynorpebnenun B TekcTe (aMUIMM JMI WHULUANBI YKa3bIBAIOTCS IMOCIE
bamunuu.

I'padpl 1 cTpoku TaOMUIBl JOHKHBI HMMETh 3aroJIOBKH, BbIPaXKCHHbBIC
CYLIECTBUTENIbHBIM B UMEHUTEIbHOM Taziexke. [lon3aronoBku rpag u CTpOK TOJKHBI
OBITH COTTIACOBAHKI ¢ 3arojoBkamu. [IpogomkeHne TabauIbl HA HOBOM JIUCTE BCEra
HAYMHAETCS C 3aroJIOBKOB €€ CTOJOIOB (MJIM HOMEPOB Tpad B ciydae, eciu rpadsl
TaOJIMIIBI HA TIEPBOM JIUCTE IPOHYMEPOBAHBI).

3.3.15. OrMeTka 0 MPUIOKEHUH.

OTMmeTKa O HAJIMYUM MPHIOKEHUH PAacIoyiaraeTcsl OT TPAHULBI JIEBOTO TOJIS

MOCJIe TEKCTa Mepe]T MO IMUCHIO.
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Ecnu JOKYMCHT HUMCCT IIPHIIOKCHUS, HA3BAHHBLIC B TCKCTC, OTMCTKA 00 ux

HaJuIu# ohopMIIsIeTCs IO cleayromen Gopme:

[Tpunoxenue: Ha 17 1. B 3 3K3.

Ecnn JOKYMCHT HMCCT IIPHJIIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HUX
HaMMCHOBAHUA H€06XOI[I/IMO NEpCHUCIINTL II0CJIC TCKCTAa JOKYMCHTA IICPCAH
IMOAIMNCBIO C YKA3dHUCM KOJIMYCCTBA JIMCTOB B KAKIOM IIPHIIOKCHHUU U KOJIUYICCTBA

AK3EMIUISAPOB, PU HAJTMYMHA HECKOJIBKHUX MPUIIOKEHUN UX HYMEPYIOT, HAIlpUMED:

[Ipunoxenue: 1. Ilonoxenue 00 3kcnepTHON KoMuccuu Ha 10 1. B 1 7K3.
2. llpumepnas HOMEHKIaTypa aex Ha 25 1. B 1 9K3.
Ecnu npumnoxxeHust cOpoIIOpoBaHbl, TO KOJIMYECTBO JUCTOB HE YKa3bIBAETCS.
Ecnu npuinoxeHne HanpasiIsIeTCs HE BO BCE YKa3aHHBIE B JOKYMEHTE aJpeca,

TO OTMETKA O HAJIMYUU NMPUIIOKEHUs 0hopMIIsIeTCs 1o cienyromei hopme:

[Tpunoxenue: Ha 15 1. B 3 3K3. TOJIBKO B MEPBBIN aapec.

Ecnmn x pokyMeHTy mnpwiaraercsa ApPYyrod JOKYMEHT, TAaKKE HWMEIOLINMT
NPWIOKEHUE, TO OTMETKA O HAJIWYUU TPUIIOKEHUS OGOPMIISIETCS CIEAYIOIIUM
o0Opazom:

[Ipunioxkenue: MNUCbMO enTpansHOU n30MpaTeTbHON KOMUCCHUH
Pecnyonuku Bamkoprocran ot 05.11.2015 Ne 745/01-08 u
MPUJIOKEHUE K HEMY, BCero Ha 12 1.

Ecmu mpunoxenuem sBhsieTcss 00OCOOJEHHBIM AJIEKTPOHHBIM HOCHUTEIh
(KoMImakT-auck, usb-iemnr-nakonurens u ap.):

[Tpunoxenue: CD B 1 3k3.

[Ipu sToM Ha BKIaabile (KOHBEPTE), B KOTOPBIA IOMEIIACTCS HOCHUTEINb,
YKa3bIBAIOTCSI HAMMEHOBAHHUSI JIOKYMEHTOB, 3allMCaHHBIX Ha HOCUTENIb, HMMEHa
(aitnos.

B mocTaHOBIEHUSX U PACHOPSKEHUSX CBEICHHUS O HAJIWYUU IPUIOKECHUI

YKa3bIBAIOTCA B TCKCTC, HAIIPUMCEDP:
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«Pa3pabotatb W TpeACTaBUTh MPOEKT IMaHa 1o ¢opMe, YKazaHHOU
B npustokeHun Ne 1.
Ecnim B JOKyMeHTE, K KOTOPOMY OTHOCHUTCS TNPHIIOKEHHE, OHO
HE YTBEPKIAETCs, a IPOCTO CONEPIKUTCS CChUIKA HA HETO, TO B IPABOM BEPXHEM YTy

YKa3bIBACTC:A, K KAKOMY PCHICHUIO IIPUJIOKCHHUC OTHOCUTCA, HAIIPUMCP!

[IpunoxeHue K pemeHnto
TEPPUTOPUATIBHON U30UPATEIHHON KOMUCCUHI
MYHULIMIAIBHOTO paiioHa YAIIMUHCKHUM paioH
PecnyOnuku bamkoprocran
ot 11 ssuBaps 2015 r. Ne15/3 - 4

[Ipy HanMuMK HECKOJBKUX MPUIOKEHUH OHU HYMEpPYIOTCA, Hamlpumep,

npwioxenue Ne 1, npunoxxenne Ne 2 u Tak nanee.
3.3.16. Iloamwucs.

B coctaB moanucu BXOIAT: HAUMEHOBAHUE JOJKHOCTH JIMIIA, TTOAMKUCABIIETO
JOKYMEHT, €ro JIM4YHas MOJIHUCh, KOTopas O(OpMIISETCS CHHUMHU WIM YEPHBIMU
YepHUJIaMH, paciiu@poBKa NOANUCH (MHUIUANIbI, (haMUITUs).

Ecnin gokymeHT odopmisiercss Ha OJaHKe TEPPUTOPUATBHOM KOMHUCCHH, TO
PEKBU3UT BKJIOYAECT HAMMEHOBAHUE JOJDKHOCTH JIMIIA, TOAIKUCHIBAIOIIETO JOKYMEHT,

€ro JMYHYIO MOANUCH, paciin(poBKY NOANKUCH (MHULHUAIBI U (PAMUIINIO), HATIPUMED:
[Ipencenarens JMYHAas MOAIUCH WHULKAIBL, (pamMuus

Ecnmn momxHOCTHOE IHIIO, TMOAMKCH KOTOPOTO 3aroTOBIIEHA HA MPOEKTE
JIOKyMEHTa, OTCYTCTBYET, TO JOKYMEHT TOJIUCHIBACT €r0 3aMECTUTENIb WM WHOE
JUI0, HUCTONHSIomEe ero obsi3aHHOoCTH. [Ipm 3TOM 0053aTenbHO YKa3bIBAIOTCS
dakTrueckas JOJKHOCTh JIMIIA, IIOJIUCABIIETO JOKYMEHT, €ro HWHHUIMAIbl U
bamumms.

He nmomyckaeTcss TOANMMCHIBATH JOKYMEHTBI C TIPSIJIOTOM  «3a» WM

ITPOCTAaBJICHHUEM KOCOU YCPThI IIEPEA HAMMCHOBAHUEM OJOJIDKHOCTH.
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Ecnu nmoxkymeHT odopmisieTcss He Ha OJaHKe, TO PEKBU3UT COACPKHUT TMOTHOE
HAaVMEHOBAHHE JOJDKHOCTH JIMIA, TOANMCABIIErO0 JOKYMEHT, €r0 JIMYHYIO MOJIMKCH,

pacmi@poBKy NOAMKUCH (MHUIIAABI U (haMHIIAIO ), HAIpUMED:

3amMecTUTENb MpeAceaaTess

TEPPUTOPUATHLHON U30HpaTEILHON

KOMHCCUY MYHULIMIIAIIBHOTO pailoHa

YUHUIIMHUHCKUN palioH

Pecny6nuku bamkopTocTan JM4YHas MOANUCH MHUIUMAIBI, (haMUTus

[Ipy noamMcaHuu AOKYMEHTa HECKOJbKMMH JOJDKHOCTHBIMM JIMIAMH HX
NOAIMCH  pacIlojararoTcss  OAHAa IOA  JPYrod B IOCIEIOBAaTEIbHOCTH,
COOTBETCTBYIOILIEH 3aHUMAEMOM TOXKHOCTH, HAIIPUMED:

[Ipencenarens JUYHas MOJAIMUCH WMHUIMAIIbI, (paMuIus

['maBHBIN OyxTanTep JUYHAs TOJIIUCH WHULIAATBL, (pamMuius

HpI/I nmoaAnMCaHruM NJOKYMCHTAa HCCKOJIbBKMMMU JIMIaMH, 3aHUMAIOIMWMHU PABHBIC

JIOJDKHOCTH, UX MOIIUCH pacnoJiararot Ha OJTHOM YPOBHE.
Hanpuwmep:
3aBeAyIOIIMA TPaBOBBIM OTACIOM 3aBeayIONIU
OpTraHu3allMOHHO-METOUYECKUM
OT/ICIIOM

JJU4YHasd IOoAIMNCh HWHHIKWAJIIbI, q)aMI/IJ'H/IH JJU49Had IOoAINNCh HWHHUIIHWAJIbI, (I)aMI/IJ'II/IH

B nmokymeHTe, mMOArOTOBIEHHOM KOMUCCHEM, MOAMUCH PACIIONararTCs OJHA
noa apyroil. IlepBeiM yka3wpIBaeTcsl TMpejceaaTeb KOMUCCUM, a (paMUJIUU YJICHOB

KOMHCCHUH PACIOJIaratoTcs B ajihaBUTHOM TMOPSAKE, HATPUMED:

IIpencemarens TUK JIMYHAas HOAMIUCH WHUIMANIBI, (DaMUITHS
Ynenst TUK JIMYHAas HOAMIUCH WHUIHANIBI, (DaMUITHS
JIMYHAas NOAITNCH WHUIHMANIBI, (haMUITHS
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3.3.17. TI'pud cornmacoBanus.

I'pud cormacoBanust cocrout u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
NPONMHUCHBIMA ~ OyKBaMHM, HAUMEHOBAaHHMsS  JOJDKHOCTH  JIMIA, C  KOTOPBIM
COTJIACOBBIBACTCS JIOKYMEHT (BKJIFOYas HaWUMEHOBAaHUE OPTaHU3aIlUH), €ro JIMYHOU
HOJMNKCH, paciinpOBKH MOANUCH (MHHULMANBI, (aMUIns) U AaTbl COTJIACOBAHMS,
Harpumep:

COI''TACOBAHO

IpeacenaTenb TEPPUTOPUAIIBHON
M30UpATEILHON KOMUCCUU
MYHHULIMIAIBHOTO pPaioHa
UMIIMUHCKUN palioH

Pecny6nuku bamkoprocran

JUYHAs TOJMUCh WHUIMAIBI, (haMUITUs
Jlara

Ecnu cornacoBanue OCyIIECTBISETCS MPOTOKOJIOM, MUCBMOM WM JIPYTUM
JIOKYyMEHTOM, TO COTJIaCOBaHKE 0(hOPMITSIETCS CIIETYIONTUM 00pa3oM:

COI'TACOBAHO
MPOTOKOJI 3aceIlaHusl DKCIIEPTHOM KOMUCCUHU
TePPUTOPUAIBHON M30UPaTEIHLHON KOMUCCUU

ot 06 ¢gespanst 2015 1. Ne 2

nin:

COI'JTACOBAHO
nuceMo Pocapxusa

ot 10 mapta 2015 1. Ne 3-15/26

I'pud cormacoBanusi pacmnonaraercs moj pekBuzutom «lloamuce» B JeBOM
HWKHEM TI0JIe JOKYMEHTA.

3.3.18. Bumza.

BHyTpeHHEe corlacoBaHWe TIPOEKTa JOKyMEHTa O(OpMIISETCS BH3OM.
Bu3za BKIIOYaeT MOANMUCH BU3HPYIOMIETO, pacmU(POBKY IMOANUCH (MHUIIHAIIBI,
dbamunusi) w gaty, NOpPU  HEOOXOIMMOCTH MOXET OBITh YyKa3aHa JOJDKHOCTH
BU3HUPYIOIIETO, HAIPUMED:

PykoBogutens KoHTpobHO-pEBU3MOHHOM CITYKOBI
JIMYHAS TOAUCH WHUIAATIBI, (haMuTvs
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JlaTta

[Ipy Hanuuuu 3amMedyaHuii K JOKYMEHTY BH3a OQOpPMISETCS CIECIYIOLIUM
obpazom:
3amevaHus NpUIararoTcs
PykoBoutens KoHTpoIbHO-PEBU3MOHHOMN CITYXKOBI
JUYHAas MTOAIUCH WHULIAAIBL, (pamMuius
Jata

3aMeuaHuslT ~ M3JaraloTcs  HAa  OTIAEIBHOM  JIMCTE,  MHOJANMCBHIBAIOTCS
U NIPUJIATatoTCs K JOKYMEHTY.

Jlonmyckaercst NOJIMCTHOE BUBMPOBAHUE JOKYMEHTOB U MPUJIOKECHUN K HUM.

Ecinyn mognmMHHUK JOKYMEHTa OCTAe€TCS B TEPPUTOPUAIBHON KOMHUCCHUH, BU3bI
MPOCTABIISIIOTCS. B HW)KHEHM YacTh OOOPOTHOM CTOPOHBI MOCIEAHEr0 JIMCTA
IIOJUIMHHUKA IOKYMEHTA.

Ha nokymeHTe, MOMIMHHUK KOTOporo mnomiexkut otmnpaBke n3 TUK, Bu3bl
IIPOCTABIAIOTCS B HWJKHEM 4YacTW JIMLEBOM CTOPOHBI IOCJIECIHETO JHUCTAa KOIHUHU
OTIIPABJISIEMOrO JOKYMEHTA.

[Topsanok BU3MPOBAHUS TOCTAHOBJICHUW W PACHOPSHKEHUN MpeAceaaTelis
n30MpaTeIbHOW KOMUCCUM YCTAHOBJIEH B COOTBETCTBYIONIUX pa3aenax MHCTpykimu.

3.3.19. Ileuars.

[leuaTp 3aBepsIET MOMIMHHOCTD MTOANMCH TOJPKHOCTHOTO JIMIA HA IOKYMEHTAX,
YAOCTOBEPSIOMINX  MNPEAYCMOTPEHHBIE  NPAaBOBBIMM  aKTaMH  ITOJHOMOYUSA
JTOJDKHOCTHBIX JIMI] WM  (UKCUPYIOMIUX (aKThl, CBSI3aHHBIE C (PUHAHCOBBIMU
CPEACTBaMM, a TaKXE€ Ha HMHBIX JOKYMEHTAaX, IPEAyCMAaTPUBAIOIIMX 3aBEPECHHE
MOJJIMHHOHN IOIITHUCH.

[leyaTs cTaBuTCS Ha CBOOOJAHOM OT TEKCTa MECTE, HE 3axBaThiBas JIMYHOMN
MOJIKCHU JTOJDKHOCTHOrO Jinna. [leyatp MOXeT 3axBaThiBaTh 4acTh HAWMMEHOBAHUS
JOJKHOCTH JIMLIA, TOATMCABIIErO JOKYMEHT.

B 1oxkymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHU(PUIMPOBAHHBIX (HOPM,
revyaTh CTaBUTCS B MecTe, 0003HaueHHOM 0TMeTKOM « MID» mimm uapiM 006pazom.

3.3.20. OtmeTKa 0 3aBEpEHHUH KOIIHUHU.
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I[J'IH 3aBCPCHUA COOTBCTCTBUA KOIIMKM JOKYMCHTA IOJJIMHHUKY HHIKC
PECKBHU3UTA <<HOI[HI/ICB>> MMPOCTaBJIICTCA OTMCTKA O 3aBEPCHUHN KOIIMU — 3aBCPUTCIIbHAA
HaOIIUuChb «BepHo», JOJDKHOCTB JIMIld, 3aBCPUBIICTO KOIIMIO, €TI0 JIMYHAA ITIOAIIMCD,

pacmrdpoBKa NOAMUCH U JaTa 3aBEPEHUs, HAapUMep:

Bephno

[Ipeacenarens TeppUTOpUATILHON N30MpaTEIbHON KOMUCCUU
MYHHUIIUITAIBHOTO paiioHa YumMuHckuii parion Pecnybnuku bamkoproctan
JIMYHAas MOJIUCH WHULIMAIBI, (pamMuius

Jlara

[Ipy HEoOXOAMMOCTH TPH 3aBEPEHUHM KONUU JOKYMEHTa MOXET OBITh
IPOCTaBJICHO BpeMs 3aBEpeHUs (HampuUMep, MPHU 3aBEPEHUU KOIMUU MPOTOKOJIOB 00
UTOTax roJIOCOBaHUs, pe3ysibTaTaXx BEIOOPOB).

IIpu nepecbulke KONUM JOKYMEHTA B JIpyrMe OpraHM3alliy WU BbIJAye €€ Ha
PYKH 3aBEpUTEIIbHAS HAIIUCh YIOCTOBEPSETCS MIEYaThIO.

JIMCTBI MHOTOCTPAHMYHBIX KOIMUWA MOTYT OBITh IMPOHYMEPOBAHBI, OTMETKA O
3aBEpEHUU KOMHUU MOKET OBbITh JOMOJHEHAa yKa3aHWEM KOJIMYECTBA JIMCTOB KOIHH.
Jlomyckaercst 3aBepsTh OTMETKON «BepHO» KaKIbIi JUCT MHOIOCTPAHUYHOW KOIIUU
TOKYMEHTA.

Ecnu xonus BeIIaeTCs IS IPEACTABICHUS B IPYTYIO OPraHU3aLUI0, OTMETKA O
3aBEPEHUH KONHMM JOINOJIHAETCS HAIAIMCBI0 O MECTE€ XPAHEHUs JOKYMEHTa, C
KOTOpOro Oblila U3roTOBJIEHA Konus, Harpumep: «lloJIMHHNUK TOKyMEeHTa HaXOAUTCS
B TUK MP Yummunckuit paiton Peciyonuku bamkoprocran B gene Ne ... 3a ...rog»
Y 3aBEPSETCS MEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtmeTka 00 HCIHONHHTENE BKIIOYAET B ce0s (aMUIUI0, UMS U OTYECTBO
UCIIOJIHUTEJIA, HOMEp ero TeiaedoHa ¢ KoJIoM permoHa. OTMeTka 00 HCIOIHUTENE
MOXET JIONOJIHATBCS HAWMEHOBAaHHEM JIOJDKHOCTM U 3JIEKTPOHHBIM  aJpECOM
ucnosiHutenss. OTMETKY 00 HCIOJHUTENE pacrhojiaraloT Ha JUUEBOW WM, TpH
OTCYTCTBHHM MECTa, Ha OOOPOTHOM CTOPOHE MOCIEAHEro JINCTa JOKYMEHTa B JIEBOM

HWKHEM yTri1y pazMmepoM 1pudra 10 myHKTOB, HAIpUMED:
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OcynoB VBan MIBaHOBUY, IJI.CIIELMANNCT OTAENa HHPOPMALMH

(3473) 56-85-31Jusupov@qggg.ru

3.3.22. OTmeTKa 00 UCTIOTHEHUH JTOKYMEHTA.

OTmeTka 00 UCHONHEHUM JOKYMEHTa M HampaBJICHUM €ro B JIEJO
BKJTFOYACT CJICAYIONINE JTaHHBIC: KPaTKUEe CBEACHUSA 00 MCIIOJIHCHUH JOKyMeHTa (TIpH
OTCYTCTBHHM  JOKYMEHTAa, CBHUJCTCIbCTBYIOIIET0 00  HWCIONHEHWHU), JaTy
¥ HOMEP MUMEIOIIETOCS TOKYMEHTa 00 HUCIOJIHEHUH, cioBa «B nemo», pary, moamnuch

npeaceaaTess TEpPUTOPUaTIbHON KOMUCCHHU.

4. Opranuzanus padoThl ¢ OTHPABJISIEMbIMH
(McxXoasiMMHu) TOKyMEHTAMU

4.1. Pabota c ornpaBisieMbIMU (MCXOIAIIUMH) U3 U30UpaTEIbHON KOMHUCCUU
JOKyMEHTaMU BKJIIOYAET UX PETHCTPAINIO, TPOBEPKY MPABUILHOCTH OPOPMIICHUS, B
TOM YHCJI€ HAJU4YUE MOJHOTO aipeca U €ro TOYHOCTh, HAJIMUKE MOIJIMHHONW TOAMUCH
(I PJIEKTPOHHOTO JTOKYMEHTa — MPOBEPKa MOIMHHOCTU AJIEKTPOHHOM IMOITUCH),
BU3 KOOPJAMWHATOPA, HCIOJHUTEIS U COUCIOJHUTENEH, APYrUuX HEOOXOIUMBIX
AJIEMEHTOB O(pOpMIIEHUSI, YKa3aHHBIX MPUIIOKEHUH, U OTIPABKY.

OTBETCTBEHHOCTh 3a MPAaBUJIBHOCTh YyKa3aHUS B TUCbME (B TOM YHUCIE
CONPOBOJIUTEIIBHOM)  WJIM  CIHCKE  PACCBUIKM  PEKBU3UTOB  TOJydaTelis
KOPPECIIOHJEHIIUM, a B HEOOXOJMMBIX ClIy4asix €ro mnodtoBoro (TenerpadHoro)
aZpeca HECeT UCIIOJIHUTEIb JOKYMEHTA.

4.2. OrnpaBka paokymeHToB u3 THUK ocymectBiseTcss ¢eababerepckoit
CBs3BIO, TOYTOM, MO Tenerpady, kanamam cBsizu ['AC «Bwibops», cpenctBamu
AJIEKTPOHHOW TOYTHI, KaHamaMm (HaKCUMWIBHOW CBsI3M, ceTH HHTepHET wiH
HApPOYHBIM.

Pemenune o cmocobe AOCTaBKM JOKyMEHTa, a TakkKe O HEOOXOJIUMOCTH
JOCBUIKM ajpecaTy MOJJMHHUKA JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE B cCllydae

OTHPABKH JOKYMEHTA CPEACTBAMH JJIECKTPOHHOM IMOYTHI, 1O (PAaKCUMUILHON CBSI3U
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unu cetu VHTepHET MPUHUMAET UCIIOJHUTEND MO COTJIaCOBAHUIO C PYKOBOJUTEIIEM
M30UpATENHHON KOMUCCHH, OTBEYAIOIIUM 3a UCIIOJTHEHUE JOKYMEHTA.

4.3. Tlpu odopmieHUN OTHPaBIAEMBIX (MCXOMSIIMX) MUCEM U TeEJIerpamMm
WCTIOJTHUTEIb YKa3bIBAET MOJIHBIN MOYTOBBIA (BKJIIOYAsi MHACKC) apec OpraHu3auu
WU TPaKJaHUHA.

4.4. Vcxopsuye myuchMa HaIpasisitoTcs 3a noanuchio npeaceaarens TUK, B
€ro OTCYTCTBHE — 3a MOAIMCHIO 3aMECTUTEN npeacenarens wim nHoro uieHa TUK,
UCIIOJIHAIONIETO 00A3aHHOCTH MpeceaaTesis, Ha OJlaHKe MUChMa.

4.5. TlognucanHble TUCHbMAa W TEJIETPaMMbl PETHUCTPUPYIOTCS B JKypHaje
HCXOAIIECH KOPPECTIOHACHIINH.

Ecnu oTmpaBisieMblil (MCXOASIINI) TOKYMEHT SIBJISIETCS OTBETOM Ha BXOJISIIUI
JOKYMEHT, HEOOXOJUMO MPHOOIIUTh MOJIMHHUK BXOJSIIETO JOKYMEHTA K KOIHH
OTHPABJISIEMOr0 IOKYMEHTA, OCTAIOLIEHCS B JEIIE.

4.6. JloxymMeHTaM MpUCBAMBAETCS MCXOMISIIMA HOMEp, KOTOPBIA COCTOUT U3
MOPSIIKOBOrO HOMEpa JOKYMEHTa M HHJAEKCAa Jejla [0 HOMEHKJIAType Jied,
pa3feNeHHbIX KOCOW 4epToi. Mcxomsumumii HOMEp YKa3blBAETCA TaKXKE Ha KOIUU
JOKYMEHTa, oOcTawmieiics B aene. Hymepamus ucxomsmmx JTOKYMEHTOB
OCYILIECTBIISIETCS B MpeJiesiax KaJIeHIapHOTO To/ia.

[Ipm peructpanuu HUCXONAIIETO JOKYMEHTa B JKypHalle 00s3aTelbHO
YKa3bIBalOTCSA CJENYIOIIME PEKBU3UTHI: JaHHble 00 anpecare (dhamuiusa, ums,
OTYECTBO (DM3MYECKOTO JIMIIA WM Ha3BaHHE OPTraHMU3aIliU, MECTOHAXO0XKIICHUE
nojyvaresis), a TaKXe KpaTKoe CcoJepKaHue JOKYMEHTa, KOJHUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTa M JIUCTOB TMPUJIOKEHUS, KOJIMYECTBO IK3EMILISPOB,
WCTIOJTHUTENb JOKYMEHTA, €r0 COMCIOJIHUTENIN, KEM OH MOJIMKCAaH, & TAKXKEe OTMETKa
00 MCIOJHEHUH JIOKYMEHTA.

4.7. OrnpaBka ucxoasmmx gokymentoB B [IUK Poccuu, IIUK PH mno
kaHaam cBsizu ['AC «Bp1Oope» ocymiecTBiseTcs mpeaceaareseM (cekperapem)
THUK nny 0TBETCTBEHHBIM 32 BEJAECHUE JICJIONPOU3BOJICTBA.

JIoOKyMeHTBI o BOIIPOCaM dbopMupoBaHUS YUK

N OCYHICCTBJICHHUA HX (I)I/IHaHCI/IPOBaHI/ISI, HarpaxXacHusd ¢W IIOOIIPCHHA UYJICHOB



27
YUK, cBemeHus O 4YHCICHHOCTH W30HWparened, y4acTHHKOB pedepeHayma B
00s3aTEIbHOM TMOPSIIKE HAMPABIAIOTCA (PEIbABETEPCKON CBSA3bIO, IMOYTOW WIH
HapOYHO.

WHple TOKYMEHTHI MOTYT OBITh OTIPABICHBI (PENbIBETEPCKON CBSI3bIO HIIU
oyToM 10 ykazanuto npeacenarens THUK.

4.8. Jlns mepenayum MCXOASIIET0 JOKyMeHTa No KaHaiam cBs3u ['AC
«BpIOOpB» WM 31EKTPOHHOM NOYTOM cetn MHTEpHET, oTmpaBisieMblii JOKYMEHT
oopMIIsieTCs B COOTBETCTBUU € TpeOoBaHUAMU MHCTPYKIIMK MTOCIE UX PETUCTPAIUU.

4.9. Tlpm otmpaBke TeJerpaMMbI Oojiee YeM B YeThIpe aapeca odopmisieTcs
ITO/UIMHHUK, KOIIMS U JABA dK3EMIUISIpa NOAMMCAHHOIO CIIMCKA PACCBUIKU C YKA3aHUEM
HOJIHBIX TIOYTOBBIX (BKJIOYAsl MOYTOBBIN MHIEKC) afapecoB. Ha tenerpad nepenatorcs
ITO/UIMHHUK C OJTHUM JK3EMIUIBIPOM CIUCKA PACCBUIKK M KOMUS TEJIErpaMMBbl, KOTOpast
C OTMETKOW O mepenaue Tenerpammel BosBpamaercss B THK u BmecTe co BTOpBIM
JK3EMIUIIPOM CIIMCKA PACCBUIKU ITOAIIUBAETCS B JEIO.

4.10. TIlpu otmpaBke mUchbMa Oojiee YeM B HYEThIpE aJpeca COCTaBIACTCA
CIIUCOK PACCBUIKM yCTaHOBJIEHHOW dopmbl (mpunokenue Ne 8), KOTOpHIit
ITOJIIMCHIBAETCS NIPEACENATENEM, B €T0 OTCYTCTBHE — 3aMECTUTEIIEM IPEACENaTeNs
win uebM wieHoM TUK, ucnonssromum ob6si3anHocT nipenacenarens THUK. Ilocne
pEerucTpaluy NUCbMO THPAXKUPYETCS B HEOOXOJUMOM KOJIMYECTBE U OTIPABIISETCS.

Ecnu nucbMo win Tenerpamma HampaBiigieTcs He Oosiee YeM B YEThIpe azpeca,
TO MOJNUCHIBAETCS KaXKbIM 3K3EMILIAP.

4.11. OrnpaBka JOKYMEHTOB IMPOM3BOAMUTCS E€XKEAHEBHO B 4Yachl padOTHI
TUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPA3THUYHBIX JHEH.

[Topsimok OTIpaBKM UCXOAAIIUX JOKYMEHTOB MOCJIE OKOHYaHHs pabodero JHf,
B BBIXOJIHbIE U Hepabouue Mpa3gHUYHbIC JHU, B NIEPUOJ MOATOTOBKU U MPOBEICHUS
n30upaTenbHBIX ~ KaMIlaHWW  ycTaHaBiawBaeTcs mnpencenatenem THUK 6o
onpexnensiercs pemwenneM THUK.

4.12.  JIoKyMEeHTBI C OTMETKOM O CPOYHOCTH JOCTaBKU «Becbma cpouHo» u

«CpouHO» 0POPMIIIIOTCS HE3aMeITUTEIHLHO, OTIPABIISAIOTCS Mo KaHanaMm cBsizu [TAC
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«Bp10ophI», KaHamam (QaKCUMUIBHOM CBsI3M, ceTH VIHTepHeT, HapOYHBIM WU
nepenalTcs B oTaeN (PenbaberepCKon CBA3H [l TOCTABKHU.

4.13. JlokymMeHTbl 0e3 OTMETOK O(GOPMIISIOTCS IO MEpe IMOCTYIUICHUS H
oTnpaBisitoTcss 1Mo kKaHanaMm cBsizu ['AC «BwiOOpe» wiaM mnepenaroTcss B OTAENT
JOCTaBKU (DeNbIBErepCKON CBS3M, IJIe OTIPABKAa OCYIIECTBIISIETCS B COOTBETCTBHUH C
rpauKOM BBIMIOJHEHHUS MAPIIPYTOB B ONTUMAJIbHBIE CPOKH.

4.14.  JloKyMeHTBI, HalpaBis€Mble TIpakJIaHaMm IO JOMAIHEMY aJpecy,
OTHPABJISIOTCS 4Yepe3 MOYTOBOE OTHAEJICHHE CBSI3M MPOCTBIMH  [MOYTOBBIMHU
OTNPABJICHUAMHM WM 3aKa3HBIMU MTUCbMaMH.

4.15. JIOKyMeHTBI, IepefaBaeMble MO KaHaidaMm (PaKCUMWIBHOW CBSI3H,
PETUCTPUPYIOTCS B MOPSJIKE, YCTAHOBIEHHOM JUIS UCXOJALINX JOKYMEHTOB.

4.16. OrnpaBiasemble  (MCXOIAIIME)  JOKYMEHTHI, O(OpMIIEHHBIE ¢
HapylieHueM TpeOoBaHud WHCTpyKuMH, K OTIpaBKE HE MPUHUMAIOTCA U
BO3BpAIAlOTCS HCHOJHUTENIAM Ha J0paboTky. KoppecnoHIeHIMsI Hecayx eOHOro
XapakTepa, B TOM YHCIIE TUYHAS] KOPPECTOHICHIIMS, K OTIIPABKE HE MPUHUMAETCS.

4.17. Bu30BbIE KOMUU HCXOMSIIUX JIOKYMEHTOB IOMENIAIOTCS B JEJI0 B

COOTBETCTBUM C HOMEHKJIATYPOU JI€JI TEPPUTOPUAIIBHON KOMUCCHH.

5. OcoGenHocTH padoThI ¢ OOpaIEeHUSIMH TPANKIAH.
Opranuzauysi JHYHOTO NpHeMa”
5.1. Opranuzanus padoThl C OOpaIICHUSIMHU TPAKIAH OCYIIECTBIACTCS
B COOTBETCTBUHM C pazziesioM 2 MHCTPYKIMU C y4eTOM OCOOEHHOCTEH, YKa3aHHBIX B
JaHHOM pa3Jere.
5.2. Ilucemennsie  oOpamenuss TpaxaaH (mamee —  oOpaieHus),

noctrynusiuve B THUK, peructpupyrorcst ¢ MCMONb30BaHUEM KypHaja OTAECIbHO OT

Pabora ¢ oOpameHusMH H OpraHU3alUs JIMYHOTO MpPHEMa TPaXIaH MOTYT pPErjIaMEeHTHUPOBATHCS
OTIETHHBIM JOKYMEHTOM (MHCTPYKIIMEH, TIOJIOKEHUEM, TTOPSAKOM U T.1.). He sBisercs oOpameHneM TeKCT,
HE UMEIoNUi cMbIcia (OeccoaepKaTebHbIN), MO0 HAMPaBISIEMbIi 1JI1 03HAKOMIICHUS, 100 COAepIKaIIUi
Mo3paBjicHue, COOOJIC3HOBAHWE WM OIEHKY JEeATSIIbHOCTY W HE COOTBETCTBYIOIIUN TPEeOOBAHHSAM,
MPEeIbABISEMBIM (enepalbHbIMU 3akoHaMu «OO0 OCHOBHBIX TapaHTHUSX W30MpATENBHBIX TpaB M IpaBa Ha
yuactue B pedepeHayme rpaxkiaan Poccuiickoit ®denepaiuuy, «O MHOpsaKe pacCMOTPEHHUS OOpaICHHA
rpaxaan Poccuiickoii ®epeparun», «0O0 oOecreyeHUH AOCTyNa K HHPOPMAIMH O JCATCIBHOCTH
TOCY/IapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYITPABIICHUS» K 3aIIpocaM MH(OPMAIIHH.
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OPYyTUX BHUJOB JOKYMEHTOB HE MO3JIHEE TpPEX JHEM C MOMEHTAa NOCTYIUICHUS.
OOpareHuns, Kacaromuecs HApYyIMICHWH W30MPaTeNbHBIX TPaB TPaxAaH B TEPUOJ
MOJTOTOBKM W TPOBEICHMsI BHIOOPOB U pedepeHIyMOB, PErUCTPUPYIOTCS B JI€Hb
nocryruienus B TUK.

5.3. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSETCS HAIMYME BCEX BIIOKEHUMU.
KonBepT 00s13aT€IbHO COXpaHAETCS.

OOpamienusi, cojaepxaimye B aIpecHOM 4YacTu TMOMETKy  «JIuuHo»,
paccMaTpuBarOTCs B 00IIEM MOPSIKE B COOTBETCTBUU ¢ MHCTpyKITHEH.

[Ipu  peructpauuu  TMOBTOPHBIX  OOpallleHHW UM  TPUCBAUBACTCS
O4YEPEAHON PETUCTPALIMOHHBIN HOMED, B KypHaye Aenaercs otMeTka «I[[oBTopHOY.

Ecnu oOpatiienre nocTynmio OT KOJUIEKTHBA 3asBUTENICH, TO MPU PETUCTPAIIUU
B perucTpanuoHHoi popMe cTaBuTcsa oTMeTKa «KOIEKTUBHOEY.

5.4. PeructpalluoHHBIA IIITaMIl, COCTOSIIIUN U3 TMOPSAKOBOTO HOMeEpa
oOpamieHusi W JaThl PETUCTpAIlMU, CTABUTCS, KaK MpPaBUJIO, HA IEPBOM JIUCTE
oOpallleHHs B TPaBOM HIKHEM YTy WK Ha CBOOOJTHOM OT TEKCTa MECTE.

Hymepamuss mocTynuBmIMX OOpalieHuii  OCYIIECTBISIETCS B Mpejaeiiax
KaJIEHJapHOI0 TO/1a.

5.5. 3apeructpupoBaHHBIC OOpaIEHUS pPacCMATPUBAIOTCSA TMpecenaTeIeM
THUK, 3aTteM nocie nepeHeceHusl YKa3aHUs 10 MCIIOJHEHUIO JOKYMEHTAa B >KypHall
MEPENAIOTCS UCTIOJTHUTESIM.

5.6. OoOpamenusi, aapecoBanHbie uneHam THUK, perucrpupyrorcs B
YCTAaHOBJIEHHOM TIOpSIAKE, AOKJanabiBatorcsi mnpenceaarento THUK, 3arem mnocne
MIEPEHECEHHST YKa3aHHWsl 10 MCIOJHECHUIO JIOKYMEHTAa B JKypHajl NepeaaroTcs
WCTIOJTHUTEIISIM.

OOparieHusi paccMaTPUBAIOTCA B COOTBETCTBUU C  YKa3aHUSIMU  TIO
WCHOJIHEHUIO JOKymeHTa mnpeacenarens THUK B mopsake, yCTaHOBJIEHHOM
3aKkOHOIaTenbCcTBOM Poccuiickon @enepanum.

5.7.  OOpamieHusi, coaepkaliue BOIMPOCHI, PEIICHUE KOTOPHIX HE OTHOCHUTCS K
komriereHunn TUK, noxnaneiBatrorcs npeacenarento THUK u nmo ero mopydyeHuro B

TCUCHUC CCEMH KaJICHAAPHBIX ,Z[HCfI CO JHA PCrucCTpaliy HaIllpaBIAgOTCA C
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CONPOBOAMTENIBHBIM MUCBMOM 33 €ro IMOANMCHIO B COOTBETCTBYIOIUMI OpraH WA
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, K KOMIETEHIIMH KOTOPBIX OTHOCHUTCS
pelIeHre TMOCTaBJICHHBIX B OOpallleHUH BOMPOCOB, C YBEIOMJICHHUEM 3asiBUTENS O
nepeaapecanuu oopamieHuii. B conpoBoAUTEI-HOM MUChbME OTOBAPUBAETCS MOPSIOK
HalpaBJeHUs OTBETa aBTOpYy OOpalleHus, a TMpu HEOOXOJUMOCTH — U B
U30UpaTeNbHYI0 KOMUCCHIO.

Ecnu pemieHue mMOCTaBICHHBIX B OOpalleHUH BOMPOCOB OTHOCUTCA K
KOMIIETEHIIMA HECKOJbKHX TOCYAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIIPABJICHUSI WM COOTBETCTBYIOLIUX JIOJKHOCTHBIX JIMI], KOMHS OOpalleHus B
TEYEHUE CEMHM KaJCHJIApHBIX JHEW €O [JHSI pErucTpaluyd HanpaBisieTcsl B
COOTBETCTBYIOIIHME OPTraHbl WIIA COOTBETCTBYIOIIUM JOLKHOCTHBIM JIMIIAM.

5.8. 3ampemaercs HaIpaBJISITh oOpalieHue Ha paccMOTpeHue
B FOCYJapCTBEHHBII OpraH, OpraH MECTHOI'O CaMOYHIPAaBJIECHUS WU JOJKHOCTHOMY
JUILy, peuieHue wid JedctBue  (Oe3neiicTBHE) KOTOpBIX — oOXallyercs, 3a
HCKIIIOYEHHEM CIy4aeB, yKazaHHbIX B 1.6 cT.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX TapaHTUSAX M30UpATEIbHBIX MpPaB U IpaBa Ha ydacTue B pedepeHayme
rpaxkaad POy.

5.9. Ecam B COOTBETCTBMH C 3ampeToM, YKa3aHHBIM B TMojpazaene 5.8
WHcTpyKuMK,  HEBO3MOXKHO  HampaBUTh  OOpalleHHMEe Ha  PacCMOTPEHHE
B T'OCYJApCTBEHHBI OpraH, OpraH MECTHOTO CaMOYMPAaBJICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT pELICHHE IOCTAaBJICHHBIX B OOpalleHUU
BONIPOCOB, OOpallleHHE BO3BPAILAETCS 3aABUTENIO C PAa3bsICHEHUEM €ro Ipasa
00’KajoBaTh COOTBETCTBYIOIEE PELICHUE WIIA JIEHCTBUE B YCTAHOBJICHHOM MOPSIAKE B
cyne.

5.10. OoOpamenusi, nocrynusmue B THUK, paccmarpuBaroTcsi B CpOKH,
YCTaHOBJICHHbIE NoapazaenaMu 8.5 u 8.6 MHCTpyKIHH.

B mnepuon moAroToBKM M TMPOBEACHHUS BBHIOOPOB M pedepeHayMOB CpPOKU
UCIIOJIHEHUSI OOpallleHUid yCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM

P®, Pb o BeIOOpax u pedepenaymax.
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Ecnmu HeoOXoammMo MpOAIUTh CPOK PACCMOTPEHHUS OOpalieHus, UCTIOTHUTEb
HE TIO37[HEE YeM 3a TPU JHS J0 MCTEUCHUS CPOKa IMOJATOTOBKH OTBETA MPEICTABIISCT
Ha uMms npeacenatens TUK noknaaHyro 3amucKy ¢ 00ObsICHEHUEM, 110 KaKOW MPUYHUHE
HEBO3MOXHO JIaTh OTBET B YCTAHOBJICHHBIM CPOK. MakCUMalIbHOE MPOJJICHUE CPOKa
paccMoTpeHust oopaiieHus coctapisieT 30 KaleHJapHbIX THEH.

3asBUTENIO HAMPABIACTCS YBEJAOMIICHHE O MPOJJICHUU CPOKa PACCMOTPEHUS
ero obparieHusl.

OOpailieHus, Ha KOTOpBIE JAIOTCSA MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIA HE
CHHUMAIOTCS.

5.11. B mnepuon wu3buparelbHOM KaMIlaHWW, KaMmIaHuu pedepeHayma
MUCHbMEHHBIE OTBETHI Ha OOpallleHHs] O HAPYIICHUH 3aKOHA JIalOTCsS B MATHIHEBHBIN
CPOK, HO HE MO3HEE JIHS, MPEAIICCTBYIONIETO JHIO TOJIOCOBAHUS, a IO 0OpaIlCHUSIM,
MOCTYIMBIIIKUM B JIEHb TOJIOCOBAHUS WM B JIEHb, CICAYIOIINN 32 THEM FOJIOCOBaHMUS, -
HEMEIJICHHO.

Ecou daxtel, conmepxamiuecs B 0OpallleHHsIX, TPEeOYIOT TOMOJHUTEIBHOMN
IIPOBEPKH, PEIICHUS TI0 HUM MPUHUMAIOTCS HE TO3/IHEE YEM B JICCATUIHEBHBIN CPOK.

Ecniu  oOpamenue ykasplBaeT Ha HapylIeHUWE 3aKOHA  KaHAUAATOM,
n30upaTeNbHbIM ~ OOBEAMHEHUEM, WHUIIMATUBHOM TPYNION IO MPOBEIACHUIO
pedepennyma, 3T KaHIUIAT, U30MpATEIbHOES O0BEIMHCHUE, MHUIIMATHBHAS TPYIIa
[0 TMpOBeACHHIO pedepeHAyMa WA ero (ee) yNOJHOMOYEHHbIE MPEACTaBUTEIH
JIOJKHBI OBITH HE3aMEJIUTEILHO OTIOBEIIEHBI O MTOCTYIUBIIEM OOpAIlleHUH U BIIPaBe
JaBaTh OOBICHEHUS IO CYIIECTBY OOpaIlleHusl.

THUK BmpaBe, B TOM 4YHCIE€ B CBS3M C IOCTYIHBIIMMH OOpaIcHUSIMHU,
oOpamarbCsi ¢ TPEJICTABICHUSAMH O TPOBEICHUM COOTBETCTBYIOIIMX TMPOBEPOK H
NPECCUCHUH HaApYIICHWH 3aKoHAa B IPABOOXPAHUTEIBHBIC OpraHbl, OpTraHbI
WCIIOJTHUTENILHON BIIACTH. YKa3aHHBIC OpPTaHbl 00s13aHbI B MATUIHEBHBIA CPOK, €CIIU
MIPEICTABJICHUE TIOJYYCHO 3a ISITh U MEHEE JTHEH 10 THS TOJO0COBaHUS, - HE TIO3HEES
JTHS1, TIPEJIIIECTBYIOMIETO JTHIO TOJIOCOBAHUS, a €CJIM B JICHb T'OJIOCOBAHMS WJIU B JCHB,
CJIENYIONIMI 3a JHEM TOJIOCOBAHUS, - HEMEJJICHHO MPUHSTH MEPHI M0 MPECECUYECHUIO

ATUX HapyWIEHWH ¢ He3aMeMJIUTEIbHO MNPOUHPOPMHUPOBATH O pe3yjbTaTax
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oOpatuBIIyrocss Komuccuio. Ecmu  (akTel, copepskanuecss B MPEACTABICHUH,
TpeOYyIOT JOMOJHUTEIBHOW MPOBEPKU, YKA3aHHBIE MEpPbl MPUHUMAIOTCA HE MO37HEE
YEM B JIECATUAHEBHBIN CPOK.

5.12. Oo6pamenus, nocrynuBmue B TUK BHe m30upaTenbHON KammaHUH,
paccMaTpUBalOTCA B CPOKH, YCTaHOBJIEHHbIE DenepanbHbiM 3akoHOM OT 02.05.2006
Ne 59-®3 «O mopsake paccMoTpeHusi oOpamieHud rpaxknan Poccuiickoit
Denepanm».

Ecnu HeoO6XoauMo MpOAJUTh CPOK PACCMOTPEHHUs OOpalieHusi, UCIOJHUTEb
HE TO3/IHEE YeM 3a TP JHS JO UCTECUYCHHUS! CPOKaA MOJATOTOBKM OTBETA MPEICTABIISIET
Ha ums npencenarens TUK nokimanHyro 3anucky ¢ 00bICHEHUEM, 110 KAaKOW MPUYUHE
HEBO3MOHO J1aThb OTBET B YCTAHOBJIEHHBIN CPOK. MaKcUMaabHOE MPOJIEHHE CPOKA
paccMmoTpeHust ooparieHus cocrapisieT 30 KaJleHIapHbIX JHEH.

3asBUTENIO HANPABJISETCS YBEIOMJIEHME O MPOJJIEHUH CPOKa PacCMOTPEHHS
ero ooparicHusl.

OOparieHusi, Ha KOTOpbIE AAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJISA HE
CHUMAIOTCS.

5.13. B cayuae moctymienus B THK B ycTaHOBIIGHHOM TOpSIIKE 3ampoca
roCyJJapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CAMOYIIPABIICHUS WM JOJKHOCTHOTO
JUIA, pacCMaTpUBAIONTUX OOpaIleHne, JOKYMEHTHI U MaTepuaibl, HEOOXOIUMBIE IS
paccMoTpeHust oOpaleHus, MPeCTaBISIIOTCS B TeUeHUe 15 KaneH JapHbIX JHEH.

5.14. OrtBet Ha oOpallieHre, B KOTOPOM HE yKa3aHbl (pamMiiust 3assBUTEIS UITH
€ro TMOYTOBBIA anpec (aapec SJICKTPOHHOW ITOYTHI), MO KOTOPOMY JOJKCH OBITH
HaIpaBJIeH OTBET, He AaeTcs. Takoe oOpallleHne CIUCHIBAETCA B IO MpeceaaTesieM
TUK. B ciyuyae eciam B oOpallleHUH COACPIKATCS CBEACHHS O MOJTrOTaBIMBAEMOM,
COBEpIIIaEMOM WJIM COBEPIICHHOM TMPECTYIUICHWH, a Takke O JIMIE, ero
MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpaIeHue M0 YKa3aHUIO
npencenarens TUK nomiexxuT HarpaBiIeHUIO B IPABOOXPAHUTEIIbHBIE OPTaHBL.

Ecnau Tekcr oOpaiieHus He MoJIaeTcsl MPOYTEHUIO, OTBET Ha OOpalieHue He
Jaercd, M OHO  HE  MOJJICKHUT  HAMNpaBICHHWID  HAa  PAacCMOTPEHHUE

B FOCY,Z[&pCTBCHHBIﬁ oprad, oprad MECTHOI'O CaMOYIpPaBJICHUA HJINU JOJIKHOCTHOMY
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JUITy B COOTBETCTBUHM C WX KOMIIETEHIIMEH, O YeM B TEUCHUE CEMHU KaJICHIIAPHBIX
THEH CO JHS PETUCTpAIlMU OOpaImIeHUus COOOIIaeTCs 3asBHUTEN0, HAIPABUBIIEMY
obpaienue (eciu ero ¢haMuIIUs M TIOYTOBBIN apec MOIAI0TCS MPOYTEHUIO).

Ecnmu B oOpamennn yka3aH aapec 3JEKTPOHHOU MOYTHI, TO OTBET 3asIBUTEIIO
MOKET OBITh HaIlpaBJieH IO S3JEKTPOHHOW IOYTE, B BHJIE AJICKTPOHHOTO oOpasa
nokymenTa B ¢popmarte .pdf.

B cnyuae, ecinu TEKCT MUCHbMEHHOIO OOpaleHUs HE MO3BOJISIET OMPEACIIUTH
CYTh MPEJIOKECHUS, 3asBJICHUS WM kKajo0bl, OTBET Ha oOpallieHue He TaeTCs, U OHO
HE TIOJJIC)KUT HAIPABJICHUIO HA PAaCCMOTPEHHE B TOCYIApCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYIIpaBJICHUS WA JOHKHOCTHOMY JIMIy B COOTBETCTBHH C WUX
KOMITIETCHIIMEH, O 4YeM B TEUYCHHE CEMHU JIHEH €O JHS perucTpanuud oOpaiieHus
cooOl1aeTcs TpaXKJaHWHY, HallpaBUBIIIEMY OOpallleHueE.

5.15. OOpamenus, B  KOTOPBIX  COJACP)KATCS  HEIEH3ypHbIE  JIHOO
OCKOpPOWTENbHBIC  BBIPAKCHHS, YIPO3bl JKU3HHU, 3JIOPOBBIO M  HMYIIECTBY
JIOJDKHOCTHOTO JIMIA, @ TAKKE YICHOB €ro CEMbH, OCTAIOTCS O€3 OTBETA IO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIIPOCOB, a 3asBUTEIISAM COOOIMACTCS O HEAOMYCTHMOCTH
3JI0yNOTPEOJICHUS IPABOM.

5.16. OOparmeHnue, B KOTOpOM oOXKallyeTcsi CyAeOHOE peIlleHHE, B TCUCHHE
CeMM KaJCHAAPHBIX JHEH CO [HS PErucTpald BO3BpAIlacTCs 3asBHTEINIO,
HampaBUBIIEMY oOOpalieHue, C pa3bSICHEHUEM TMOpsSAKa OO0KaJOBAHUS JIAHHOTO
CyJ1eOHOTO PEIICHHMS.

5.17. Ecnu B oOpallleHMH COAEPKUTCS BOMIPOC, HA KOTOPBIA 3asIBUTENIO
HEOJHOKpATHO (ZIBa pa3a W OoJjiee) JaBajuCh MUCHbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HaIpaBJICHHBIMH OOpalICHUSMH, W TPH 3TOM B OOpaIlleHUH HE
IIPUBOISTCS] HOBBIC JOBOJIBI M 00CTOSATEIBCTBA, TO MEPEMUCKA 0 JAHHOMY BOIIPOCY C
3asBUTEIIEM MPEKPaALIACTCs, O YEM €My HampasisieTcsa yBenomiieHue. [lpu atom B PK
oOpareHusi JenaeTcsl 3amuch (OTMETKAa) O TOM, 4YTO TMEpenucka ¢ yKa3aHHBIM

3aABUTEJIEM CUUTACTCS 3aBEPIIEHHOM.
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Ecnu ot 3asBuTens, ¢ KOTOPHIM TMepenucka ObLia MpeKpalleHa, MOCTYIMaeT
ouepesHoe OOpalleHUE MO0 TOMY e BOIPOCY, TO MUCbMEHHBIM OTBET Ha HETO MOXKET
HE J1aBaThCs, @ caMO OOpallleHue HaIpaBJIsieTCs B ACIIO.

5.18. OoOpamenus, nocrynuBime Ha odunmaneueii cait THUK B cetn
NHTepHeT, perucTpupyrorcsi ¢ HCHOJIB30BAHMEM PETHCTPALMOHHBIX (QOopM H
paccMaTpuBalOTCsl B YCTAHOBJIEHHOM Tmopsiake. OTBEThl Ha Takue oOpalnieHus
HANpaBIIAIOTCS 1O TOYTOBBIM WJIM JJIGKTPOHHBIM  ajJpecaM, YKa3aHHBIM B
oOpallleHUsIX.

®dopMma npenocTaBieHUs HUHPOPMALMH OMNpPENEseTcs aBTOpOM 3arpoca. B
Clly4yae eciii MpelocTaBieHrue HHPOpMalry B 3arpammBaeMoil popMe HEBO3MOXKHO,
OHa MPEeIOCTABIIAETCS B TOU (popme, B KaKOW UMEETCsl B U30MpaTEIbHON KOMHUCCHU.

B cnydae ecnu 3anpammBaeMas MHQpopMalusi omyOJMKOBaHA B CPEICTBAX
MaccoBoM uHGpopManuu Jmb0 pa3mernieHa B cetu HTepHer, wu3OupatenbHas
KOMHUCCHS B OTBETE€ Ha 3alpOC MOXKET OTPaHUYMTHCS YKa3aHUEM Ha3BaHUS, JAThI
BBIXOJIa U HOMEpa CpEeACTBA MacCOBOM HH(OpMalUU, B KOTOPOM OMYyOJIMKOBaHA
3anpaiuBaeMasi HHOpMaIusi.

5.19. Opranu3aius JUIHOTO MPHEMA.

5.19.1. JInunblit mpueM BeneTcs IpejaceaaTesieM (3aMeCTUTENeM IIpeaceaTens,
CEeKpeTapeM, YjeHaMH) TePPUTOPUATbHON KOMHUCCUHU MO TNpEABApUTEIBHON 3amucu
1o rpauKy, yTBEpKIaeMOMY MpeaceaaTeNIeM TEPPUTOPHATBHON KOMHCCHH.

3anuch Ha IPUEM MOXET OCYIIECTBIATHCS MO TEIEPOHY U MO MUCbMEHHOMY
3asIBJICHUIO, TOJJAHHOMY B YCTaHOBJIEHHOM TOPSIKE.

[Io Hambomnee CHOXKHBIM BOMpPOCaM, MOMJIEKAIIUM PACCMOTPEHUIO B XOJ€
JUYHOTO TIpHEeMa, MOTYT TMPEIBAPUTEIHHO TPUHUMATHCS TMOSCHEHUS KaKk B
MUCHMEHHOM, TaK M B SJICKTPOHHOM BH/IE.

Nudopmaruss o mopsiake mpueMa  pa3MemaeTcs Ha - cailTe  Wiu
nHpopmarmonnom crenae TUK.

5.19.2. Ilpu nuyHOM TmpuUeMe 3asBUTEIb NPEABABISIECT JOKYMEHT,

YAOCTOBEPSIFOIINM €r0 JIMYHOCTb.
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Benenue nauuHOrO TmpHEMa MOXET CONPOBOXKIATHCS ayAuo- U (WUJIH)
BHJICO3AMNCHIO, O YEM 3asIBUTEIIb YBENOMIIIETCS O Hayalla IIpUeMa.

5.19.3. B xozxe npuema BeJeTCs )KypHaJ yyeTa, B KOTOPbIH BHOCSITCS IaHHBIE O
3asBUTEIIE, KPATKOE COACpKAHUE OOpAIEHMsI, PE3yJIbTAaT €r0 PACCMOTPEHMS, A TAKKE
JOJDKHOCTB M (PaMMITUS JIMLA, TPOBOJISLIETO IIPUEM.

Ecnu n3noxxeHHble B yCTHOM OOpallleHuu (akThl He TPEOYIOT JOMOIHUTEIbHON
MPOBEPKH, OTBET Ha OOpaIlleHHE C COTJacHs 3asBUTEIS MOXET OBITh JaH YCTHO B
XOJI€ JIMYHOI'O MpHEMA, O YeM JeNlaeTcsl 3amuch B KypHaie yueta. [lo mpocwk0Oe
3asBUTENIS, U3JI0KEHHOU B XOJI€ TIpHUeMa, JaHHBII €My OTBET MOKET OBITh HaIlpaBJICH
3asIBUTEII0 B NUCBMEHHOM (opMe ¢ COONIOAEHUEM CPOKOB, YCTAHOBIJIEHHBIX
Wnctpykuuei. Ecnau  u3nokeHHble B YCTHOM oOpamieHuu (akTsl TpeOyroT
JIOTIOJTHUTEIPHON TIPOBEPKH, 3asBUTEIH B XOJI€ MpreMa WHOOPMHUPYETCS O TOM, UTO
NUCbMEHHBIH OTBET Ha oOpauieHue OyJIeT €My HalpaBiIeH B YCTaHOBJICHHOM
HopsAKe.

Eciu B ycTHOM oOpamieHnu coaepikKaTrcs BOIMPOCHI, PEIIeHHE KOTOPBIX HE
BXOJUT B KOMIIETEHIIMIO U30UpaATEIbHON KOMUCCHUHM, 3asBUTENIO JACTCs pa3bsCHEHHE
0 TOM, Ky/ia U B KAKOM TMOPSIIKE eMY CIeAyeT 0OpaTUThCA.

B xone nuuHOro mpuema 3asBUTENI0 MOXKET OBITh OTKa3aHO B JajibHEMIIeM
paccCMOTpeHHH OOpallleHus, €cCld €My paHee ObUl JaH OTBET IO CYILECTBY
MOCTAaBJIEHHBIX B 00paIIEeHUU BOIPOCOB.

B ciydae rpy6oro, arpecCMBHOr0 MOBEJIECHUS 3asBUTENSI IPUEM MOKET OBITh
npekpaiieH. [Ipu HE0OXOAMMOCTH MOXKET OBITh BBI3BAH COTPYIHUK OXPaHBl HIIH
PaBOOXPAHUTEIBHBIX OpraHoB. MH(popmMalivs o MOBeICHUH 3assBUTEIIST OTPaKaeTCs B
KypHaJie yuyera.

5.19.4. Tlepenannble Ha mpHUEeMe 3asBUTEISIMU OOpAIICHHS PETHCTPUPYIOTCS
C HCIOJB30BaHUEM PETUCTPALMOHHBIX (OPM M paccMaTpUBAIOTCS B MOPSJIKE,

YCTAaHOBJICHHOM HACTOAIIUM PA3ACIIOM.

6. [loaroroBka, opopmiieHue, BHIMIYCK, Y4eT IOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceJaHUSAX TEPPUTOPHATbHOH KOMHCCUH
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6.1. dopmupoBaHue npoekTa noBectku AHs 3acenanus TUK.

6.1.1. IIpoext moBectku nmus 3acenanus TUK popmupyercs mpencenarenem
(cexperapem) (mpuinoxenue Ne 19 «OOpazen odopmiieHHs] MPOEKTa MOBECTKH JIHA
3aceqanus THUK») TeppuTopuaqibHOM KOMHUCCHM B CPOKH, YCTaHOBJICHHBIE
pernmamentomM THUK, Ha ocHoBaHuu 1miaHoB pabotel U pemenuid TUK, nmopydenuit
npeaceaarens TUK, noctynuBmmx 10KyMEHTOB.

6.1.2. Unenst THUK BmpaBe mpemyiokUTh BHECTH B TMPOEKT MOBECTKU JHS
3acelaHusi BOMPOCHI, HE MPEIyCMOTPEHHbIE TUIaHaMHu paboThl U pemeHusmMu TUK,
IIPY yCJIIOBUM HAJIWYMS MTOATOTOBIECHHBIX IO 3TOMY BOIIPOCY TOKYMEHTOB.

JlaHHBIE BONIPOCHI BKJIFOYAKOTCS B MPOEKT NMOBECTKM IHA 3acenanus TUK mpu
nucbMeHHOM oOpamenuu uieHa THUK, no nHunmaTuBe KOTOPOro BOMPOC BHIHOCUTCS
Ha 3acenanue, Ha ums npeaceparens THUK, B Kotopom yka3piBaeTcs Ha3BaHUE
BOIIPOCA, JOKJIAJAYMK M JaTa IE€peladyd COIVIACOBAHHOIO MPOEKTAa pELIEHUs U
MaTepUaJIOB K HEMY CEKPETapIO0 TEPPUTOPUAIIBHON KOMUCCHUM.

6.1.3. CornacoBaHHBI C TMpeacenaTesieM TEPPUTOPUATHLHON KOMHCCHUU U
noanucanHbli - cekperapeM THUK mnpoexkr mnosectku paHa 3acemanus THUK
TUpaXUpyeTcs Uil paccbUlku wieHam THUK.

6.1.4. Unenmam TUK c mpaBom pemaromero roioca, wienam THUK ¢ mpaBom
COBEILATEIILHOIO I'0JI0CA U MPEICTABUTENAM ITOJIUTUYECKUX ITAPTUN IPOEKT MOBECTKU
nHst 3acenanuss TMK MoxkeT ObITh pa3ociiaH HAa YKa3aHHbIE MMHU DJIEKTPOHHBIE
IIOYTOBBIE ajipeca B ceTu MHTepHeT.

[Ipoekt mnoBectkn pAHsA 3aceganuss THUK Moxker ObITh pa3merieH Ha
odpunuanbHoMm caiite TUK.

6.2. [TogroroBka MOKYMEHTOB MO BOIIPOCAM, BKJIOUEHHBIM B MPOEKT
nmoBecTkH JHs 3acenanug TUK.

6.2.1. JlokyMeHThl IO BOINpPOCAM, BKJIIOYEHHHIM B IMPOEKT MOBECTKU THS
3acemanuss  TUK, roroarcs wunenamum THUK, 3a KOoTOpbIMH  3aKperuieHsbI
COOTBETCTBYIOIIUE HAIIPABIICHUS €SI TEIBHOCTH,

6.2.2. IlpencramisiemMble K PacCMOTPEHHUIO JTOKYMEHTBHI JOJDKHBI BKJIFOYATH

O3arJjiaBJICHHbIN IMPOCKT PCHICHUA C HpI/IO6IHCHHI>IMI/I K HEMY NOOJJIMHHUKaAMH
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JIOKYMEHTOB, TTOCTY>KUBIIUX OCHOBAHHUEM JIJIsl pACCMOTPEHUSI BOIIPOCA HA 3aCelaHuU
TUK, nu60 mpoekT muchMa, MoJIekKaIlero coriacoBanuio Ha 3acenanuu TUK, mpu
HEO0OXOIUMOCTHU — MOSCHUTENIbHYIO 3aUCKYy MO pacCMaTpUBAEMOMY BOIIPOCY.

6.2.3. IIpoexkTsl HOKYMEHTOB (BKIIIOUas MPHJIOKCHUSI) JUIsl BH3UPOBAHUS
JOJDKHBI TIPEJICTABIIATBHCS B CPOKH, ycTaHOBieHHble mnpencenatenem TUK. Busel
IPOCTABIIAIOTCS B KOHIIE TEKCTa MPOEKTa peuieHus: Judo Ha 0OOPOTHON CTOpOHE
MOCJIEAHErO JIMCTA MPOEKTA IOKYMEHTA (BKIIFOYasi TPUIIOKECHHUS ).

6.2.4. Hcnonuurenb oOecrieYMBAET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAYEHHBIX KaK B IIPOCKTE PEIICHUS, TaK U B IPUIIOKECHUSIX K HEMY.

6.2.5. [lamku ¢ TOKyMEHTaMu, OJJICKAITIMI PACCMOTPEHHUIO Ha 3aCeIaHHH,
KOMILUIEKTYIOTCSI B COOTBETCTBHUU C IPOEKTOM MOBeCTKM nHsS 3acenanus TUK u
pasnarorcsa uneHaMm THK B cpok, yctaHoBieHHbIN pernamenToM TUK.

Ecnu e TeppuTopruanbHO KOMUCCHHM HAXOJIUTCS B OTIYCKE, KOMaHIUPOBKE
WIK OTCYTCTBYET IO OOJIE3HM, MpEeHA3HAYEHHAas JJI HEro marmka ¢ JIOKyMEHTaMu
OCTaeTCs JI0 €ro BO3BpAIEHUs Y OTBETCTBEHHOTO 3a MOJATOTOBKY 3aceaHusl.

Unenam THUK ¢ mnpaBoM COBEWIATENBHOIO TIOJIOCA, IPEACTABUTEISAM
MOJUTUYECKUX TapTUH MaTepuaibl MOTYT I[epelaBaThCid Ha YKa3aHHbIE HWMU
AJIEKTPOHHBIE MOYTOBBIE ajipeca B ceTH MHTepHET W mnepen HayajaoM 3acellaHus, a
JYLaM, TPUTJIAIIEHHBIM Ha 3aceJaHue, MaTepualibl MO BOIPOCY, HA KOTOPBI OHU
MIPUTJIANICHBI, IEPEAl0TCs TIepe] HayaJIoM 3aceJaHusl.

6.2.6. Ilepen  HavasoM  3aceflaHMsl  OCYLIECTBISIETCS  PETUCTpaIys
MIPUTJIAIIEHHBIX HA 3aceaHue JIUI], CIUCOK KOTOPBIX MPEJCTABISETCS MPEaCceIaTeto
Y CEKPETApIO TEPPUTOPUAIIBHON KOMUCCUM.

6.2.7. Ha 3acemanuu TeppUTOPHAIBHOW KOMHUCCHUU BEAETCS MPOTOKOI U
MOKET MTPOU3BOJIUTHCS ayAH03aNuCh (BUIE03anuch). B ciyuae npons3BoacTBa ayauo-
win (Buzaeo) 3amucu wieHsl TUK w mpurnamieHHble yBEAOMIISIOTCS 00 ATOM [0
0OBSBIICHUS TIOBECTKH JTHSI 3aCeIaHusl.

Aynuozanuchk (BUIE03aMKCh), ocyiiecTBisaercs cekperapeM THUK nubo ogHum
n3 wieHoB THUK ¢ mpaBoM pemiaromero rojoca, MpyuBJICYEHHBIM CHEHAAIUCTOM 10

pewmenuto TUK, ykazanuto npencegarens TUK.
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[Ipu neobxomumoctu mo pemenuto TUK, yxazanuio mnpeacenarenss TUK
MIPOU3BOAUTCS pacmudpoBKa ayauo3anucy (Buaeo3anucu) 3aceqanuss TUK
Aynuozanucek (Buaco3anuch) 3aceganuit TUK u wHBIX MeponpusTuil mocie
opopmiieHnss pacmPpoBKM 3amucu Ha OyMaKHOM HOCUTENE XpaHITCA IO
MUHOBaHUHU HAJOOHOCTH, INOO HE paHee YeM yepe3 TPUALATh JHEH, CTUPAIOTCS.

6.3. Brimyck 10KyMeHTOB, paccMOTpeHHBIX Ha 3acenanuu THUK.

6.3.1. [doxymeHtsl, paccMoTpeHHble Ha 3acenanun TUK, B ciydae, eciu B
XO0Jle 3acellaHus BHOCUJIIMCh W3MEHEHHMsI, JOJDKHBI OBbITh J10paboTaHbl, a 3aTeM
MOAMNKCAaHbI, 3aPETUCTPUPOBAHBI U PA30CIAHBbI.

6.3.2. Cpox mopabOTKH TOKyMEHTOB HE JOJKEH MPEBBIMIATh TPEX paboumx
JHEH 1ocie JHS 3aceaHusl, €CJIM UHOM CPOK He oIpeesieH (eiepanbHbIM 3aKOHOM U
(nnm) 3akoHoM Pb, pernamentom TUK wiu He oroBopeH Ha 3acelaHuH.

6.3.3. Ilpu popaboTke JOKyMEHTa WCIOJHUTEIb BHOCHUT B  TEKCT
COIJJacOBaHHbIE B  XOJ€ 3acelaHMss H3MEHeHua. B cioydae npuHATUA
TEPPUTOPHAIBHOM  KOMHCCHEH pelIeHus O HEOOXOAUMOCTH KOHTpPOJIS  3a
BBINIOJIHEHUEM PELIEHUS €r0 TEKCT JOMOJIHAETCS MyHKTOM, B KOTOPOM HAa3HA4yaroTCs
JIM1A, OTBETCTBEHHBIE 3a UCTIIOJHEHUE, U ONPEACIISAETCS CPOK UCITOJHEHHUS.

6.3.4. Ilpm HeoOXxoaumocTH, B CJydyae BHECEHUS B  JOKYMEHT
COIIACOBAHHBIX HA 3aCEJaHUM U3MEHEHUH, OH Bu3upyercs y wieHoB TUK, BHecmmx
B XO/I€ 3aCE/laHUs COOTBETCTBYIOLIUE MIPEITI0KEHHUS.

Bussl npocrtaBisitorcs Ha 00OPOTHON CTOPOHE MOCIEAHErO JHMCTa TOKyMEHTa
(petieHust, TPUIIOKEHHUS ).

6.3.5. Ecnu Bompocel, coxaepxamuecs B pemennn TUK, kacarorcs
NEATENbHOCTH OJHOM WM HECKOJbKMX CTOPOHHHMX OpraHHM3alui, K JOKYMEHTY
OpUJIaraeTcsi JIMCT COTJIacCOBaHMWsS, B KOTOPOM YKa3bIBaeTCs HAaMMEHOBaHUE
OpraHu3alid, JTOJDKHOCTh, MHUITMAIBI U (paMUIUs JOHKHOCTHOTO JIMIA, C KOTOPHIM
3TOT JOKYMEHT COIVIACOBAH, U CTABUTCS €ro JINYHAS NOJIHKCH.

CornacoBanue MoXxeT 0opMIISThCS Ha nociieaneM jucte pemenust TUK.
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6.3.6. K odopmienHomy i TNOANMCAHUS PEUICHUIO HMCIOJIHHUTENh
MpujaraeT CHUCOK JIOJDKHOCTHBIX JUIl (OpraHu3aliuii), KOTOPHIM HaIpaBIseTCs
pemenrie TUK (mpunoxkerne Ne 9).

B cnucok BKIIIOYArOTCS JUIA, KOTOpble OyayT 3aJ€HCTBOBaHbI B pealn3aiiniu
OPUHATOTO TOKYMEHTA UITU JOJIKHBI ObITH TPOUMH(POPMHUPOBAHBI O €r0 COACPKaHUU U
KOTOPBIM 3TOT JOKYMEHT JIOJKEH OBITh pa3ociaH.

Cnucok  pacChUIKM  JOKYMEHTOB  MOJAMHUCHIBACTCS ~ UCIOJHUTEIEM U
yTBepxkaaeTca npeacegarenem THUK.

6.3.7.  Pemenue nmoamuceiBaeTcs npeacenarenem u cekperapem THUK.

Ecmu na 3acepanmn TUK mpencenarensCTBOBal 3aMECTUTEINb IPEICEAATENS
THUK, cekperapp THUK wnnu ogun u3 unenoB THUK c mpaBom pemraroniero rojuaoca, a
Takxke ecnu noinHomouus cekperaps THUK ocymectBisin oauH u3 wieHoB TUK ¢
IIPaBOM PEHIAIOIIEro Tojloca, TO MOJIMKUCH B MIPOTOKOJIE, HA PEHICHUH 0()OpMIISIOTCS
CJIEYIOIUM 00pa3oM:

«3amecturens npencenarens THUK» — B ciaydae BpEeMEHHOrO OTCYTCTBHS
npencenarens THUK;

«Hcnomustronuii o0si3anHocTH nipeacenarens TUK» — B ciaydae BpeMEHHOTO
orcyrcTBusl 3amecturenss npeacenarens THUK npu Hammumu pemenus THUK o
Bo3nokeHnn Ha cekperaps THUK nu6o omnoro wu3 unenoB TUK ¢ mpaBom
penaroiiero rojioca nosnomounit npeacenarens TUK;

«Ucnonusitomuii  o0s3aHHOCTH cekperaps TUK» — B ciydae Hamuuus
pacniopsbxenust nipeacenarens THUK unu ucnonHstonero 00s3aHHOCTH MpeceaaTens
THUK o Bo3noxkenun Ha oaHoro u3 uwieHoB THUK ¢ mpaBoM pemiaromero rosioca
nostHoMounit cexkpetaps TUK nubo npu vanmuuu pemenus TUK o Bo3nokeHun Ha
onnoro u3 wieHoB TUK ¢ mpaBoM pemaroiero ronoca noasHoMounii cekperapsa THK.

6.3.8. Tlocme mnoamucaHus peIIEHUS PETUCTPUPYIOTCS TpeaceaaTesieM
(cekperapem) THUK. Ha pokymMeHTax U CHOUCKaX pacChbUIKA MPOCTABIIAETCS
pPETUCTPALMOHHBIA HOMED.

6.3.9.  Pemenuss HymMepylOTCS B XPOHOJOTHYECKOUW IMOCIENOBATEILHOCTH B

npenenax Ccpoka IMOJHOMOYMM TeppUTOpHaibHOM Komuccuu. Homep perieHus
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COCTOMT W3 HOMEpa IMPOTOKOJIa 3acelaHus U MOPAJKOBOTO HOMEpa pelIeHHUs,
pa3esIeHHbIX KOCOM YepTOil U OTACNEHHON OT HUX AeducoM nudpsl, 0003HaAYAIOIIEH
HOPSAIKOBBIM HOMEP COCTaBa M30UpaTeabHOM KOMUCCHH (Hampumep: 1/8-5)

6.3.10. VYka3zaHHBIC BBIIIIE PEKBU3UTHI BHOCATCS B PETHCTPALIMOHHYIO (OPMY.

6.3.11. PaspemieHne Ha TUPaXUPOBAHUE JIOKYMEHTOB B HEOOXOAUMOM
konuuectBe maet mnpexacenarens TUK. JIokyMeHThl TUPaKUPYIOTCS OTBETCTBEHHBIM
3a MOATOTOBKY 3aCE€IaHUs B COOTBETCTBUU CO CIIMCKOM PACCBHUIKU, HA KaXKJIOW KOMHUU
JIOKyMEHTa MPOCTaBJISETCS MeyaTh, yaocToBepstonias noanucu npeacenarens TUK u
cexkperaps TUK (6e3 Boctipon3BeeHUS TOANUCEN).

6.3.12. Komus pemennst TUK HampapiseTcs TpaxIaHUHY B ClIydae, €CIIH €To
obpamenne B TUK mnocinyxuino OCHOBaHHEM [Jisi PAaCCMOTPEHHsI BOIpoca Ha
3acenannn TUK.

6.4. Odopmaenue nporokosna 3aceaanus THUK.

6.4.1. TIlporokon 3acemanusi TUK odopmisiercs nHa OnaHke (IpUIIOKEHHE
Ne 4) B cpok, ycTaHoBieHHbIN periiamenToM THUK.

6.4.2. Ilporokon 3acenaHuss MOXKeT O(POPMIATHCA B TMOJTHOM WJIM KpaTKON
dbopwme.

6.4.3. Texkcr npotokona 3acenanus TUK coctout U3 nByx 4acteil — BBOJIHOM
Y1 OCHOBHOM.

6.4.4. B BBOgHOI YacTW MPOTOKOJIA YKA3bIBAIOTCS (PaMHIMS WM WHULKAAIBI
npencenarenss TUK (mpencenaTenbCTBYIOMIET0), a TaKXKe MPUCYTCTBYIOIIUX
3amecturensa npencenarens TUK, cexperaps TUK u unenoB TUK, B ToMm umcie ¢
PaBOM COBEINATENBHOTO TOJOCAa M JUI, TPUTJAIICHHBIX Ha 3acelaHue, B
an(paBUTHOM TIOPSJIKE.

Hlomyckaercss odopmiieHHE TMPHUCYTCTBYIOIIMX OTACIBHBIM  CIUCKOM C
yKa3aHUEM WHULUATIOB, (haMUiuii U JoJpKHOCTeH. CIUCOK mpuiiaraercst K mMpoOTOKOIY
3aceqaHusl.

6.4.5. IloBecTka JHs BKJIIOYAETCS B BBOJHYIO 4acTh MpoToKoa. OHA COCTOUT

u3 MNEPCUYNUCIICHUA BOIIPOCOB, KOTOPLBIC 06CY)I(I[3IOTC$I Ha 3aCccaaHnu
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M 3aKperUIsieT TOCIEOBATEIbHOCTh WX OOCYXACHUS H (aMmimu JOKIaTIUKOB
(BBICTYIAIOILIKX ).

Kaxxnp1ii Bonmpoc moBecTKH AHS 3ace/laHusi HyMepyeTcs: apabckoit 1udpoid, ero
HanMeHoBaHHUE GopMmynupyroT ¢ npemiora «O» wmm «O6y». Tlo KaxaoMy MTyHKTY
yKa3blBaeTCs JOKJIaAuuK W (opma TMpeacTaBieHHs Bompoca (IOKJIaa, OTYET,
cooO1enue, nHGopmarus;).

6.4.6. OcHoBHas 4acTh MPOTOKOJIA 3aCEeIaHUsl COACPIKHUT CTOJNBKO Pa3JeioB,
CKOJIbKO ITYHKTOB BKJIFOUEHO B MOBECTKY JHS. B COOTBETCTBUMM C HEW pa3lebl
HYMEPYIOTCS.

Kaxnpiin paznen cocrout u3 tpex yvacrten: «CIIYIIAJIN», « BBICTYITIIN»,
«PEIINJIN», xotopble mneyaTaroTcs OT TPaHULbl JIEBOTO MOJISI IPOIKUCHBIMU
OyKBaMHU.

B vactu «CJIYIIAJIM» KpaTKO U3JIaraercsi TEKCT BBICTYIICHUS TOKJIAIUUKA.
Nuunmanst u  daMunus  JOKJIa4uKa TI€YaTaroTCs C  KPAacHOM  CTPOKH
B HMMEHHTEIIBHOM MaJeXe. 3amuch JOKJIAJa W3Jaraercsi OT TPEThEro Jula
€IMHCTBEHHOTO YHCIIa U OTAEISETCS OT (paMmiinu TUpe.

Ecam TekcT moknaza mpuiaraeTcsi K IPOTOKOJYy, TO HMCHOJIB3YETCS CChLIKA
«Teker mokiana nmpuiaaraeTcs».

B wactu «BBICTYIIWMJIN» mnepeyucnstorcss BBICTYMAKOMME W aBTOPHI
BONpocoB. MHumansl U paMuiust BbICTYIAIOMIETO MMeYaTalTCsl ¢ KPaCHOM CTPOKU B
UMEHUTEIIbHOM  majexke. KparTkasg 3anuch  BBICTYIUIEHHST 110 CYILIECTBY
paccMaTpuBaeMoro Borpoca (Mo peleHut0 IpeICeaTeNbCTBYIOIIET0) U3JIaraeTcsl OT
TPETHETO JINIA €AMHCTBEHHOTO YHUCIIA.

Ecnu TeKCT BBICTYIUICHUS PWIATAETCA K MPOTOKOIIY, TO UCTOJIb3YETCS CChLIIKA
«TekcT BBICTYIIEHHS IPUIIATAETCS.

B uactu «PELIWJIN» oTpaxkaercs MpUHATOE pEIICHHE MO OOCYXIaeMOMY
BOIIPOCY.

CopepxaHre 0cO0Oro MHEHUS, BBICKA3aHHOTO BO BpeMs O0OCYXKIACHHUS,

3alIUCBIBACTCA B TCKCTC IIPOTOKOJIA IIOCJIC COOTBCTCTBYHOIICTO PCIICHUSA WA
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opopMisieTCss Ha OTIACIBHOM JIUCTE W TOMEIIAETCS IOCJIE€ COOTBETCTBYIOIIETO
pEILICHUS.

6.4.7. IlpoTokon 3acenaHus MOJIUCHIBACTCS IMPEACENATEIHCTBOBABIINM Ha
3acemanuu U cekperapeM TUK (wm uwinenom TUK, ucnogHsABIIUM 0O0S3aHHOCTH
cekperaps THUK).

6.4.8. Ilocie noanucanust TPOTOKOJBI PETUCTPUPYIOTCS C MCIOIb30BAHUEM
peructpanmoHHbix (GopM. IIpoTOKOIBI 3acenannii HyMEpPYIOTCSI B XPOHOJIOTHYECKON
NOCJIEN0BATENBHOCTH B IIpeenax cpoka noaHomounii TUK.

6.4.9. IIporokons! 3acenanuii TUK, nprnoOiieHHBIE K HUM pPEIICHUS] BMECTE
C MaTepuajgaMy, TMOCIY>KUBIIUMHA OCHOBAaHMEM [Jii WX MPUHATHS, OCOOBIMU
mHeHusMmu wieHoB TUK xpansitcs y mpencenarens (cekperaps WM TPakIaHCKOTO
CIIy’Kalllero, OTBETCTBEHHOTO 3a BeneHue nenonpousBosctBa) TUK, a 3atewm,

O(l)OpMJICHHBIG B COOTBCTCTBHH C Tp€6OBaHI/IHMI/I I/IHCTPYK]_II/IH, [epecaar0TCA B apXuB.

7. OdopmiieHHre NPOTOKOJIOB 3acenanuii padounx rpynn TUK

7.1. Ilporokonsl 3acenanuii pabounx rpynn THUK odopmisitoTcss cexperapem
paboueit rpymmsl (mpuitoxenue Ne 20 «O06pazer; opopMiteHHs TPOTOKOJIA 3aceaaHus
paboueit TpymIbD)

7.2. TIpotokoa 3acenanusi pabodeil rpymIbl NOAMUCHIBAETCS MpeAceaaTesieM U
CEKpeTapeM 3aceaHusl.

7.3. IIpoToKoJIbI 3acenanuii paboyel rpynnbl HyMEpYIOTCS B XpPOHOJIOTHYECKOU
IOCJIEI0BATENbHOCTH B TpEJesax KaJeHJapHOTO roja, Jubo cpoka AesTebHOCTU
paboueit rpynmsl (Harpumep, mpoTokod Ne 5 ot 21 Hoa6ps 2018 rona).

7.4. TIpoTokoJibl 3acelaHWii W pelleHus padoyeil TpyMIbl BKIOYAKOTCS B
HOMEHKJIATYPY J1e]1 U30MpaTEeIbHON KOMUCCHU.

7.5. B cunysae paccmoTpeHusi Bompoca Ha 3aceganuun THUK mopiuHHBIC
AK3EMILTSAPHI TPOTOKOJIOB M PEIICHNU pabodeli Tpynmbl MPUOOIAIOTCS K TOKyMEHTaM

3accaaHusa, a B 1C€J1a pa60qeﬁ TpynIibl IOMCHIAOTCA KON YKA3aHHBIX TOKYMCHTOB.

8. KOHTpoJIb MCIIOTHEHUS TOKYMEHTOB U MOPY4eHuil



43

8.1. KoHTpor0 UCITOTHEHHUS MOk AT:

IIOPYYEHHUsI, COIEpKAIIMECS B ITOCTAHOBICHUAX M Apyrux JokyMeHrax LMK
Poccun, IUK PBb, B pemiennsix TUK;

nopy4deHus, coaep:xamuecs B pemenusx THUK;

MMCbMEHHBIE MOpYYEeHUs mpeaceaarens (3aMecTurens mpeaceaaTes,
cekpetapsi) TUK;

BXOJISINNAE JTOKYMEHTBI, B TOM WYHCJIC MHChbMEHHBIC OOpaIieHus TpakIaH,
yKa3aHHble B llepeune momsiekamnx KOHTPOIK JOKYMEHTOB C YKa3aHUEM CpPOKOB
ucnosinenust (npuiokenue Ne 10), B COOTBETCTBUU C yKa3aHHUSIMU IO HCTIOJHEHUIO
JIOKYMEHTA Mpejicenarens (3amecturens npeacenarens, cekperaps) TUK;

UCXOJIAIIUE JOKYMEHTHI, TPEOYIOIINE OTBETA;

MOpy4YeHUs, coaepxamuecs B mpoTokonax 3aceaanuii TUK wu pemenusix
pabouux rpymi;

IJIaHBI MEPOTIPUSITUH.

8.2. KoHTponb HCHIONHEHUS TOKYMEHTOB, yKa3aHHbIX B monpaszgene 8.1
NHcTpykiuy (3a UCKITIOUEHUEM UCXOISAIIUX JOKYMEHTOB), IO CYIIECTBY 3aTPOHYTHIX
B HUX BOINPOCOB OCYIIECTBISET mpeaceaaTens (cekperapb) TUK.

8.3. KoHTposb HCMOTHEHUS HUCXOIANIMX JTOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TMOJIydeHHs OTBETOB Ha 3anpocel THK, ocymecTBistor
pPabOTHUKH, OTBETCTBEHHBIC 3@ TOJATOTOBKY JAHHBIX JOKYMEHTOB.

8.4. Cpoku HCIOIHEHUS TOpYYEeHHM, coaepxamuxcs B pemeHusx TUK,
pacnopspkeHusix  npeacenarens THUK, NHCbMEHHBIX TOpydYeHUN NpEACENaTelIs
(3amecTuTens npeaceaarens, cekperaps) TUK onpeaensitorcst STUMU TOKYMEHTAMH.

8.5. JIoKyMEeHT MO/JIe)KUT UCTIOTHEHHIO B TeueHne 30 KaJlleHJapHbIX JHEH COo
JTHSI €r0 PEeTUCTpallid, 3a UCKIIOYCHUEM CIIy4aeB, MPEeIyCMOTPEHHBIX MOAPA3IEIOM
8.6 HacTosIEro pasjaena.

Ecnu mocnennuii neHb UCMIOJHEHHS TOKyMEHTA MPUXOJIUTCA Ha Hepabouuit

JIeHb, TO OH MOJIJICKUT UCIIOTHEHUIO B MIPEIIECTBYIOMINN eMy paOoduil JeHb.
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JoxymenTsl ¢ noMetkamu «HezamennurenbHo», «BeceMa cpouHo», «CpodHO»
WCIIOJIHSIFOTCS B TPEXJIHEBHBIA CPOK, JTOKYMEHTBHI C MOMETKOW «OrnepaTuBHO» — B
NECATUAHEBHBIN CpOK. CpOK HCIIOJHEHUS UCUUCIISIETCS B KAJICHAAPHBIX THAX OT JaThI
MOANKCAHMS YKa3aHHUs 110 UCIIOJIHEHUIO IOKYMEHTA JIM00 perucTpanuu J0KyMEHTa.

Ecnu nocieqHuil 1eHb HCIIOIHEHUS JOKYMEHTa, COJIEpXKAIlero IOMETKY O
CPOYHOCTH HCIOJHEHUS, NPUXOJUTCS HA Hepabouuil J€Hb, TO OH IOAJICKUT
VCIIOJIHEHHIO NIPEIIECTBYIOUIUI eMy padounii JEHb.

8.6. CpoKM HCIONHEHHUS BXOSAIIMX JOKYMEHTOB W OOpalleHHid TrpakIaH
YCTaHABIMBAIOTCS HMCXOAS M3 CpPOKOB, MpEajaraéMblx OpraHu3anuend Jmoo
IPKJAHUHOM, HAllpaBUBIIMMHU JOKYMEHT, WM CPOKOB, YKa3aHHBIX B MPUIIOKECHHUH
Ne 10.

OOpaiteHus 1o BopocaMm BIOOPOB U pepepeHyMOB, NOCTYIUBILINE B MIEPUOJ
M30MpaTeIbHON KaMIIaHUM, UCIIOJHAIOTCA B CPOKH, YCTaHOBJIEHHbIE DenepanbHbIM
3akOHOM «OO OCHOBHBIX T'apaHTHSIX HU30UpaTENIbHBIX NpPaB U IpaBa Ha ydyacTUE B
pedepenayme rpaxaan PDOy.

8.7. OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE€ H TIOJHOE BHECEHHE B
PErUCTPALIMOHHYI0 (POPMY CpPOKOB HCIOJHEHUA AOKYMEHTOB M HH(POPMALMH O
COCTOSIHUM HCIIOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJIHEHUS JOKYMEHTOB
BO3JIAral0TCsl Ha OTBETCTBEHHOIO 34 BEJICHUE JIEJIONPOU3BOICTBA.

8.8. B mmamax wmepompuATHd, yTBepKACHHBbIX pemeHusMu  THUK,
pacnopsbkeHusiMu - tipencenarens THUK, xkoHTponro mojexar CpOKHM HCIOJITHECHUS
OTJEJIBHBIX €r0 ITYHKTOB.

8.9. [Ipy HEOOXOOMMOCTH MPOJICHHS CpPOKa HCIIOJHEHHS JIOKyMEHTa
OTBETCTBEHHBIN 3a MCIIOJHEHUE, HE IIO3[IHEEC YeM 3a TpU AHA A0 HMCTEUCHHMs CpOKa
UCIIOJHEHUS JTOKYMEHTa IpeAcTaBisieT Ha uMma npencenarens TUK noknaanyro
3aMUCKy ¢ MOTUBHPOBAHHOM MPOCKOOM O €ro PO ICHHUH.

8.10. JIOKyMEHT CYHMTAeTCs MCIIOJHEHHBIM U CHHUMAETCsl ¢ KOHTPOJS IMOCIe
pelIeHus] BCEX IIOCTABJICHHBIX B HEM BOIIPOCOB, COOOIIEHUS pe3yibTaTOB
PacCMOTPEHHUSI BCEM 3aUHTEPECOBAHHBIM JIULIAM.

8.11. OcHoBaHUSIMU AJIA CHATHUS JOKYMCHTA C KOHTPOJIA ABJIAIOTCA:
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JOKJa/JHAasl 3alMCKa O CHATHHM JOKYMEHTA (WJIM OTIEIbHBIX €ro IyHKTOB) C
KOHTpOJISI WiIM 00 WCHOJIHEHMH JokyMeHTa Ha wums npeacenatens THUK,
MOJITOTOBJICHHAS OTBETCTBEHHBIM 3a UCMOJHEHHEe ¢ oTMeTkoil  («Cornacen»,
«Paccmotpeny, «IIpunsto») npencenarenst TUK o npuHATHHA HCTIOTHEHUS;

pemienue THK, pacnopsokenue mnpencenarenss THUK mno pesyiabratam
UCIIOJTHEHUS IOKYMEHTA;

OTBET HA BXOJAIIUN JOKYMEHT;

OTBETHl OT OpraHu3aluil, B KOTOpPbIE JOKYMEHT ObUI HarpaBieH s
PacCCMOTPEHHUS IO CYLIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HaIlpaBJ€HUE OOpallleHus B JApPYyTrUe OpraHU3alMH ISl PACCMOTPEHHUS IO
CYLIECTBY IOCTaBJIEHHBIX B HEM BOIPOCOB U MOCIEAYIOUIET0 HHMOPMHUPOBAHUS
aBTOpa O pe3yJIbTATaX PaCCMOTPEHHS.

8.12.  JIOKYMEHT HE CUMTAETCS UCIOJHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CJIM OH HAIIPABJIICTCA B APYrMe OpraHbl WM OPraHU3alUU Uil PACCMOTPEHUS
C LIEJIbIO MOJYYEHUSI TEPPUTOPUATILHON KOMUCCHEH nHpOopMaIiu, HEOOX0IUMOM ISt
pPacCMOTPEHHUsI MO CYLIECTBY IIOCTABJIEHHBIX B JIOKYMEHTE BOIIPOCOB. B ciyuae
HEOOXOAMMOCTH TEppUTOpUATIbHAA KOMHUCCHUA UHGOPMHUpPYET 00 3TOM aBTOpa
JNOKYMEHTA;

€CJIM OH HAIPABIISIETCA B APYTMe OpraHbl WX OpraHU3aluu I pACCMOTPEHUS
10 CYIIECTBY ITOCTABJICHHBIX B HEM BOIPOCOB M OTBETA 3aBUTENIO C MOCIEIYIOIIAM
unpopmupoannem TUK o pesynpraTax HUCMOJHEHHS; €CIM HA HEM HE CTOWT

otmeTka npeacenarens TUK o mpuHATHY HCTIOJTHEHUS.

9. U3roroBJjieHHE U MCNOJIL30BAHHUE MeYaTel M ITAMIIOB

9.1. Jns yaocToBepeHusl MOMJIMHHOCTA JOKYMEHTOB WJIM COOTBETCTBHS
KOIIMM JOKYMEHTOB IIOJUIMHHHMKAM, IIPOCTaBJIIEHUsS OTMETOK O IIOJy4YE€HUH,
peructpauun aokymeHtoB B THK wncnonme3yrorcs mnewyaTe TEppUTOPUAIIBHON

KOMHUCCHH U IIITaAMIIBI.
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9.2. U3roroBieHHe MeyaTH OCYIIECTBISETCS B COOTBETCTBHM C OOPa3IOM U
onuvcanueM, yreepxacHHbIMU noctaHoBiaeHneM LK Poccun no pemenuro LUK Pb,
U3TrOTOBJICHHE ITaMIOB — 110 pemenno THK.

9.3. Ilewarp THK mpocraBnsiercss Ha  (UHAHCOBBIX JOKYMEHTaX,
TFapaHTUWHBIX IMCbMAxX, JOrOBOpax, TOCYJApCTBEHHBIX KOHTPAKTAaX M B JPYIUX
IPELYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX.

9.4. Ha pacceutaembix konusix pemenuit TUK, pacnopspkenuii mpenceaaTens
TUK, Ha makerax mpu OTHpPaBKE JOKYMEHTOB, IpU O(GOPMIIEHUH JOKYMEHTOB Ha
IIPUEM TOBAPHO-MATEPHAIIBHBIX LIEHHOCTEN NpocTasisiercs neyats TUK.

9.5. TIlewatm m mTammnbl TOJJIEKAT PETHCTPAIMM B OTACIHHOM KypHAale
ydera IneyaTedl ¥ mraMIioB. [leqaTu v mraMIibl BBIIAFOTCS O MOAIKUCH B XKypHAase
ydera nevarei u mramnoB. Ha sxypHane npocraiigercs nomeTka «Jlst ciyxedHoro
II0JIb30BAHUA», €T0 JIUCTHI HYMEPYIOTCS, IPOLIUBAIOTCS U OEYATHIBAIOTCS.

9.6. Ileyarm u mTaMIbl JODKHBI XPAaHUTHCA B HAIEKHO 3aKPbIBAEMBIX
Y OlleYaThIBa€MbIX B Hepabouee BpeMs ceri(pax niim MeTauImyecKux mkagax.

9.7. Ilpencemarens THK ocymiecTBiser KOHTPOJIb 3a TPABUIBHOCTHIO
XPAaHEHUS U UCTOJIb30BAHUS MIEYATEN U IITAMIIOB.

CBepka Hanu4us Ne4YaTel U mTaMroB ocylecTBiseTcsa npeacenarenem THUK
OJIMH pa3 B I'OJI.

9.8. Ilpumenamme B HETOJHOCTH MEYAaTH M ITammbl Hampasisitorcs B LUK
Pb nns yHUYTOXKEHHs, O 4YEM COCTaBJISE€TCS aKT. B KypHase ydera mevyaren u

MTaMIIOB ACJIaCTCA COOTBCTCTBYIOIIAA OTMETKA.

10. ®opmupoBaHue JeJ1 M IIepeavya uxX B apxXusB

10.1. CocraBieHue U yTBEpkKICHUE HOMEHKIIATYPHI JEII.

Homenknatrypa pen mnpeaHazHayeHa [Uisi (OPMHUPOBAHMSI MCIHOJIHEHHBIX
JOKYMEHTOB B Jl€Jla, CHUCTEMaTH3aluud W Yy4eTa Jell, ONpPEIEICHHUs CPOKOB MX
XpPaHEHMsI W SBJIIETCS OCHOBOM [UJISi COCTABJIEHMS ONMCEH e MOCTOSHHOIO U

BpemeHHoro (10 et u 6onee) XxpaHeHUs!.
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B HOMeHKnaTypy Jen BKJIIOYAKOTCSA 3aroJIOBKM JI€JI, OTPaXaroIIUE BCE
TOKyMEHTHpyeMble yuacTku paboTsel THK.

3aroJoBOK Jeia JNOJHKEH YETKO OTPa)XkaTh OCHOBHOE COJEpP’KAHHE U COCTaB
nokymeHToB. He pnomyckaercss ynoTpeOjieHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIO’KHBIX 00OOPOTOB.

[Ipy cocTaBieHMH HOMEHKIATYpbl €l  CIEIYeT pPYKOBOACTBOBATHCS
pernamenToM THUK, IlepeuyneM THUIOBBIX yHPAaBICHYECKUX APXUBHBIX JOKYMEHTOB,
o0Opa3yloluxcsi B Mpolecce AEATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYTIPaBJICHUS U OpraHu3alluii, C ykazaHueM CPOKOB XpaHeHus, (nanee —
[lepeyens), mopsiAKaMU XpaHEHUs U MIEPEAAYM B apXHUBBI JOKYMEHTOB, CBSI3AHHBIX C
MOJITOTOBKOM M TpoBeaeHueM BeIOOpoB, yTBepkaeHHbIMU [[UK Poccun u 11K PB,
HOMEHKJIATypaMH JI€JI TEPPUTOPUATIBHON KOMHUCCHUU 3a MPEAIIECTBYOIIUE TOBI.

[Ipy mOATOTOBKE HOMEHKJIATYpPHI J€1 HEOO0XOJUMO YUWUTHIBATH XapakTep
BbIOOPOB, IPOBOJIUMBIX B IIPEJICTOSILEM TOAY.

Howmenknarypa nen THK Ha npeacrosmmil kalneHIapHbIA TOJ COCTaBIACTCS B
IIOCJICIHEM KBapTajle TEKyLIero ronaa, yrBepxkaaercs mnpenceparenem THUK wu
BBOJIUTCS B jeiicTBUe ¢ 1 sHBaps ciepyromiero roaa (npunoxkenue Ne 11 «®opma
HOMeHKIaTyphl e TUKy).

Howmenknarypa nen TUK He pexxe ogHOTO pa3a B IATH JIET COTJIACOBBIBAETCSA C
ApXMBHBIM OTAEIOM aIMUHHUCTPALMN MYHHULIMIIAIBHOTO paiioHa YHIIMUHCKUM palioH
PecnyGnuku bamkopTocras.

B cnyyae BO3HMKHOBEHMS B TE€YEHWE IOJa HOBBIX JEJI, OHH JOIOJHHUTEIBHO
BHOCSITCS B YTBEPKICHHYIO HOMEHKJIATYypy Jie o ykazanuto npenceaarens THUK.

IIo OKOHYaHMM KaJEeHAAPHOTIO Io/la B KOHIE HOMEHKJIATYPBI AEJI COCTABIIAECTCS
UTOrOBasi 3alUCh O KOJUYECTBE 3aBEACHHBIX Jed (TOMOB, 4YacTei), OTIEIbHO
IIOCTOSTHHOT'O ¥ BPEMEHHOT'O XPaHEHUS.

Cpox XpaHEeHusl TOKYMEHTOB YKa3bIBa€TCid B HOMEHKJIATYpe J€J CO CCBUIKOU
Ha cratblo Ilepeuns. Cpok XpaHEHHs [TOKYMEHTOB, HE YKa3aHHBIX B JIaHHOM

IepeyuHe, ycraHaBiauBaeTcsa no corjacopanuto ¢ LUK Pb.
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Hcuncnenue CPOKOB XpaHeHUs JIOKyMEHTOB, 3aKOHYCHHBIX
JEJIONMPON3BOACTBOM B TEKYILIEM IOy, HAUMHAETCS ¢ | SHBaps CIEAYIOLIEro roja.

10.2. OdopmieHue AOKYMEHTOB, 3aKOHYEHHBIX JEJIOMPOU3BOACTBOM,
dbopmupoBanue u Tekymiee xpanenue aen B TUK.

3aKOHYECHHbIE JIEJIONIPOU3BOICTBOM JIOKYMEHTBI oopMIIsIOTCS
B COOTBETCTBUHU C TpeboBanussMu MHcTpykuuu. [Ipu TOM B HIXKHEW 4acTH JIMIIEBOM
CTOPOHBI TEPBOr0 JHUCTa JOKYMEHTa Ha CBOOOJAHOM OT TEKCTa MECTE CTaBHUTCS
OTMETKa O €ro HCIOJIHEHUH, paciiudpoBsiBacTcs noanuch mnpexacenarens TUK,
YKa3bIBaeTCs HOMEp Jena 1o HoMmeHkinatype. [Ipm HeobxomumocTu OTMeTKa 00
HCTIOJTHEHUM MOXET OBbITh cjelaHa Ha OOOpOTHON CTOpOHE TIEPBOIrO JIMCTA
JOKYMEHTA.

HcnonHeHHblE JTOKYMEHTHI (OPMHUPYIOTCS B Jela B COOTBETCTBUU C
YTBEP>KJIEHHOM HOMEHKIIATYpPO J1e.

Jleno cuMrtaercs 3aBECHHBIM C MOMEHTAa BKJIIOYEHHS B HEro IEpPBOTO
MCTIOJTHEHHOTO IOKYMEHTA.

[Tpu dbopmupoBanuu fena MPOBEPSETCS MPABUILHOCTh OTHECEHUS JOKYMEHTOB
B JAaHHOE JeN0, KauyeCcTBO O(GOPMIICHHS W KOMIUIEKTHOCTh JOKYMEHTOB, HAJMYHE
MOJIMKCEN, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK MJIM OTMETOK 00 MCIOTHEHUH,
CIIMCAHUM B N0 U pyruxX. HempaBmiibHO 0hOpMIIEHHBIE TOKYMEHTHI TOJKHBI OBITH
100(hOPMIIEHBI, @ 3aTEM MTOMEIICHBI B JEJIO.

He nomyckaercs momenieHue B J1€10 JOKYMEHTOB, COJAEP)KaHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY Jena.

[Tpu popmMupoBanuu e COOTIOAAIOTCS CIEAYIONINE TPEOOBAHUS:

JIOKyMEHTBI TIOCTOSTHHOTO W BPEMEHHOTO XpaHeHHs (QOpMHUPYIOTCS B Jena
pa3ienbHo;

B JICJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJIHEHHBIC, TPaBWILHO O(OPMIICHHbBIE
JIOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKAMHU JIeJl B HOMEHKJIATYpE;

BCE JIOKYMEHTBI, OTHOCSIIUECS K PEIICHUIO OJHOTO BOTMpoca, GOPMUPYIOTCS B

OJTHO JIEJIO;
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B cllydae, €Cclii MoAOOpKa TOKYMEHTOB IO OJHOMY BOIPOCY HACUUTHIBACT
6omee 100 1ucTOB, OHA MOJKET OBITH BBIZICJIEHA B CAMOCTOSTEILHOE JIENO0;

JOKYMEHTBI, ITOJIEKAIINE BO3BPATY, B €TI0 HE MOMEIIAKOTCS;

B JICJI0 MOMEIIAETCS TOJBKO OJWH DK3EMIUISIP JOKYMEHTA, YEPHOBUKU M
BapUAHTHI MPOEKTOB JJOKYMEHTOB B JIEJIO HE MOAIIMBAIOTCS (32 UCKIIIOYEHHEM TeX, Ha
KOTOPBIX UMEIOTCS BU3bI, YKa3aHUA O UCIOJHEHUIO TOKYMEHTOB U IPYTHE OTMETKH,
JOTIOJIHSIIOIIIME TTEPBBIA IK3EMIUISD);

B JIEJIO BKJIFOYAIOTCS, KAaK MPABHWIIO, JOKYMEHTHI OJHOTO KaJIEHIApHOIO rojaa
(MCKITIOYEHHUE COCTABIIAIOT NEPEXOASIINE JeNa);

KQKJ0€ JeJI0 He JOHKHO mpeBbliaTh 250 nHCTOB, mpu OosblieM OOBbeMe
JIOKYMEHTOB B JieJie (GOPMHUPYETCSI HECKOJIBKO TOMOB (4acTeil).

B neno BkiOYarTCA BCE JNOKYMEHTBI MO KOHKPETHOMY BOINPOCY BMECTE C
NPWIOKEHUSIMH, YKa3aHHBIMM B TEKCTE JIOKYMEHTA, MPU OTCYTCTBUU IPUIIOKECHUIA,
YKa3aHHBIX B TEKCTE IOKyMEHTA, UCTIOJIHUTEIb 00s513aH c/ieaTh 3alliCh Ha IOKYMEHTE
00 X MECTOHAXO0KJICHUH.

JIOKyMEHTBI BHYTpH J€ja pacnoyiaratorcsi B XpOHOJIOTUYECKOW WIIM BOIPOCHO-
JIOTUYECKON MOCIJIEI0BATENBHOCTH, WK UX COYETAHUH.

HopmatuBHbIe u OpraHU3alUOHHO-PACIIOPSANTEIbHBIE JOKYMEHTBI
C OTHOCSUIMMHUCS K HHM NPWIOKEHHUSIMU TPYNIUPYIOTCA B Jejia IO BHUAAM
JOKYMEHTOB M IO XPOHOJIOTHHU.

[IpoToKOIBI 3aCeNaHUN TEPPUTOPUAIIBHON KOMUCCUU PACIIOIArarOTCs B JENE 10
XPOHOJIOTMM B TOPSAJKE BO3pacTaHusi HOMeEpoB. JlokyMeHThl Kk 3acemanuto THUK
MOMEMIAIOTCS MTOCJIE COOTBETCTBYIOLIETO TPOTOKOJIA.

[Tonoxenus, WHCTPYKIIWH, YTBEPKICHHbIE pacrnopsiIuTeIbHBIMU
JTOKYMEHTAMHU, SIBJSIOTCS TMPWIOKEHUSIMH K HUM U TPYNIUPYIOTCSI BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBast U OTYETHAsT JOKYMEHTAIMsl HE3aBUCHUMO OT JIaThl €€ COCTABJICHMS
BKJIIOYAETCA B JEJI0 TOrO rojia, K KOTOPOMY OHA OTHOCHUTCA.

B nene «llepenucka» ucxonadmuid (OTBETHBIN) JOKYMEHT MOMEMIAETCS MOCTe

BXOJAILICTO. HpI/I BO300HOBJICHUU INEPECIIMCKHU II0 BOIIPOCY, HayaBIICHCS B
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MPEABIAYIIEM TOy, JOKYMEHTBI BKIIOYAIOTCS B JIEJIO TEKYIIETO TOJa U YKa3bIBAECTCS
MHJIEKC TOTO JIeJa 0 HOMEHKJIAType AeN IPEABIIYIIErO T0a, B KOTOPOM HAaXOAATCS
IPEALIECTBYIOIINE TOKYMEHTBI [10 3TOMY BOIIPOCY.

OOparieHus TpaxkaaH M JOKYMEHTBl MO HX PAaCCMOTPEHHUIO (POPMHUPYIOTCS
B oTnenbHble nena. Kaxmoe oOparieHne U Bce JOKYMEHTHI MO €r0 pacCMOTPEHUIO
COCTABJISIIOT B JI€JI€ CAMOCTOSATEIbHYIO TPYIIy M pacrojiaraiTcs B aiahaBUTHOM
MOPSAJIKE TIO MEePBBIM OyKBaM (aMuUIHii aBTOPOB OOpaIlleHU .

B nenax, Haxonmsmmxcs B JEIONPOM3BOACTBE, NTOKYMEHTBHI TEKYIIETO roaa
pacrojararorcsi IO XPOHOJOTMM CHH3y, BBEPX IO Mepe mnocTymuieHus. Ilpum
MIOATOTOBKE K CJa4Y€ B apXUB J€JIa ¢ JOKYMEHTaMH MOCTOSSHHOrO ¥ BpemeHHoro (10
JeT u Oosee) XxpaHeHUs: nepeOpMUPOBBIBAIOTCS B 0OpATHOM MOPSAJKE: JOKYMEHT,
MOCTYNUBIIMA B KaJ€HAAPHOM TOJy MOCIEAHUM, JODKEH OBbITh BHU3Y Jeia, a
NEPBBIM TOKYMEHT KaJIE€HIAPHOIO I0J1a — BBEPXY, IEPBBIM.

10.3. Tekyiiee xpaHeHue Jied.

Jlena ¢ MOMEHTa WX 3aBEICHHUS W JI0 MEpEayd B apXWUB WM YHUUYTOXKEHUS B
CBSI3U C UICTECUCHHUEM CPOKOB XpaHEHUs HaxoasTcs y mpeacenarens (cexpetaps) TUK.

[IpoTokonsl  3acemanuid, pemenns THUK, cnucku  npuriiamieHHsIX,
npwiaraéMple K INPOTOKOJy  IOJUIMHHBIE  JK3EMIUIAPbl  pElIEHUH  C
COOTBETCTBYIOIIMMH IPWIOKEHUSAMH, NPOTOKOJIBHBIE IOPYYEHUS, JIOKYMEHTHI,
MOCIYKMBIIME OCHOBAHUEM [UJIA paccMoTpeHust Bompoca Ha 3acegannu TUK,
pactmdpoBaHHas ayaUO3aNKCh 3aceqaHusi (MIpU ee HaJIWYWHU), CIUCKUA PACCHUIKH
MOCTAaHOBJICHU JI0 Mepejauk B apXUB HaxoaTca y npeacenarens (cekperaps) THUK.

3a COXpaHHOCTh JOKYMEHTOB W JI€Jl OTBETCTBEHHOCTb HECET NPEACEAATEND
THUK.

Jlena fAOMKHBI HAXOAMTHCS B paboueld KOMHATe€ WM B  CIELHAIBHO
OTBEJIEHHOM JJIsl 3TOM LIeNM MOMELICHUH U XPaHUTHCS B 3aluparonmxcs mkadax,
MIPEAOXPAHSIOIIMX JOKYMEHTBI OT IBIJIM U BO3IEUCTBUS COJTHEYHOTO CBETA.

B umensx oOecrnedeHuss ONEpaTHUBHOTO TOUCKA  JOKYMEHTOB  Jieja
pacronararoTcs B COOTBETCTBUU C HOMEHKIIATYPOU €M, KOIUs KOTOPOU IMMOMEIAETCS

Ha BHYTPEHHEW CTOpOHE ABEPIIbI MIKada.
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Ha  Ttopmax  o0mokexk  menma  yKa3bIBAIOTCA ~ HMHIACKCHI  JIeT 110
HOMEHKJIaType eIl

Jlena, Haxopsmuecss Ha TEKYIIEM XpaHeHHH, mnojiexar ydery. Ilepen
nepegayel  JOKYMEHTOB B apXWMB  MNPOBOJAUTCA  MPOBEpKAa  HAJIUYMS
U COCTOSIHUSI IOKYMEHTOB M JIEJ B IIEJISIX YCTAHOBJIEHUSI (PaKTUYECKOTO HATUYUS Jel
U COOTBETCTBHS UX KOJUYECTBY, YUCIISIIEMYCS [0 HOMEHKJIaType Jell.

[IpoBepka HamUuusi U COCTOSIHUS JOKYMEHTOB U JEd MPOBOAUTCA TIPHU
nepeMelIeHn! Jiej, Bo3Bpate jiel, cmeHe npeacenarens THUK.

[IpoBepka mMpoOBOAUTCA TIyTEM CBEPKU CTaTe€ll HOMEHKJIATYphl  Jei
C ONMCaHUeM Jed Ha O0JIOKKE, a (PU3NYECKOE COCTOSHHE NNl ONpPENEseTcs IMyTeM
UX BHU3yallbHOTO TMpocMoTpa. Bce oOHapykeHHble HEIOCTaTKU (UKCUPYIOTCS
B aKT€ MPOBEPKHU HAIMYUUS U COCTOSIHUS €.

B cnyuyae yTparhl IOKYMEHTOB U JIeJl IPOBOJUTCS CIIyKeOHasi MpoBepKa, o
pe3yJbTartaM KOTOPOW JIMIIO, BHUHOBHOE B YyTPAaTe€, HECET OTBETCTBEHHOCTh B
YCTAHOBJICHHOM TOPSIJIKE.

Ecnu otnenbHbIE TOKYMEHTBI, YK€ BKJIIOYEHHBIE B JI€JI0, BpEMEHHO TPeOYyIOTCS
JUIsl paOOThI, OHU MOTYT OBITh BbIJAHBI U3 J€JIa, @ HA UX MECTO BKJIAJIBIBACTCS JIUCT-
3aMECTUTENh C YKa3aHUEM, KOI'/1a, KOMY M Ha KaKOM CPOK BbIJIaH JIOKYMEHT.

10.4. DxkcnepTusa EHHOCTH JTOKYMEHTOB.

DKCrepTu3a IEHHOCTH JIOKYMEHTOB IPOBOJUTCS JJISI YCTAHOBJICHUS HAyYHOM,
UCTOPUYECKOW M TMPAKTUYECKOW 3HAYUMOCTH JOKYMEHTOB, OOpa30BaBIIMXCS B
nporiecce aesteabHoctu TUK, ¢ nenbio otdopa ux aJist JadbHEUIero XpaHeHus Uiu
YHUYTOXKCHUS.

DKcrepTu3a UEHHOCTH  JOKYMEHTOB MPOBOAMUTCS MPHU  COCTABICHUU
HOMEHKJIaTyphl JieJl, B TMpoliecce (GopMHUpOBaHUS Jejd, MPU TOATOTOBKE el K
nepeaaye B apxus.

Jns paccMOTpeHUsI MPOEKTOB HOPMATUBHO-METOJIMYECKUX JOKYMEHTOB IO
BOIIPOCaM JICJIONPOM3BOJICTBA W APXUBHOIO Jiejla, OMUCEH JieNl TOCTOSTHHOTO U

BpemeHHoTO (10 neT u Gonee) XxpaHEeHUs, aKTOB HA YHUUYTOKEHUE JIeT U JOKyMEHTOB,
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HE MMEIOIMX HAy4YHOW LIEHHOCTH M MPAKTUYECKOro 3HadeHus, pemenueM TUK wnim
pacniopsikenuem npencenarens TUK cozmaercs skcneptHas komuccus (nanee — 9K).

B ee pynkimm BXxoauT paccMoTpenue u ogoopeHue HomeHkiaatypsl aen TUK.

B cocra DK Bxmouatorcs unensl THUK, mo cormacoBanuio — paOOTHUKU
apXMBHOTO OTJE]a aAMUHUCTPAIIMM MYHUIIMIIATBHOTO pailoHa YMIIMUHCKUI pailloH
Pecnybnuku bamkoprocras.

[Ipu mpoBeeHUN SKCIIEPTU3BI LICHHOCTH JOKYMEHTOB OCYIIECTBISIETCS OTOOP
nen moctosHHOro W BpemeHHoro (10 mer m Oosiee) xpaHeHHs, OTOOp Jiel C
BPEMEHHBIMU CpPOKaMHM XpaHEHUS, MOJJICKAIMX XPAaHCHUIO, BBIJEICHUE K
YHUUYTOKEHUIO JIeJT 3a MPEIbIAYIINE TOAbl, CPOKU XpaHEHUS KOTOPBIX UCTEKIHU. [Ipu
3TOM OJIHOBPEMEHHO MPOBEPSAIOTCA KAYEeCTBO W TOJHOTA HOMEHKIATyphl JIed,
MPaBUIILHOCTH ONPEACIIEHHUS CPOKOB XpPaHEHUS JE.

DKcrepTu3a LEHHOCTU JOKYMEHTOB OCYIIECTBIISIETCA IYTEM IOJUCTHOIO
npocMoTpa Jnen. He pgomyckaercss oTOOp MOKYMEHTOB Ui XpaHEHHs WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUHU 3ar0JIOBKOB JIEII.

JIOKyMEHTBI, YTpaTUBIIME MPAKTUYECKOE 3HAYEHHE U HE UMEIOIIUe
HMCTOPUYECKOW WJIM HAyYHOW IIEHHOCTH, MO HUCTEUYEHHWU YCTAHOBJICHHBIX CpPOKOB
XpaHEHUs MOJJIeKaT YHUUTOKEHHIO IO aKTy.

AKTBI O BBIJICTICHUH K YHHUTOXKEHHUIO JIe]l U JOKYMEHTOB pacCMaTpPUBAIOTCA Ha
3acenanusax DK OTHOBPEMEHHO C OMUCSIMHU €. Y HUUTOXKEHUE e U IOKYMEHTOB J10
YTBEPKICHUS AaKTOB 3ampemniaeTcsi. DBbpllelleHHblE K YHUYTOXKEHHUIO Jela |
JOKYMEHTBl YHUYTOXKAIOTCSI MYTEM U3MEIbUYCHUS, MepepadOTKU WU JIPYTUMHU
YCTaHOBJICHHBIMHU CITIOCOOAMHU.

[Io pe3ynpraram HKCHEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JEJIONPOU3BOJICTBA €XKETOJHO COCTABJISIOTCS OMUCH JAENl MOCTOSIHHOTO U
BpemenHoro (10 met u OGonee) xpanenus (mpuiokenust Ne 12, 13), a Takke akThl O
BBIJICJICHNH K YHUUYTOXEHUIO JIeJl, HE MOJJIeXallnX XpaHeHuto (mpuiioxkeHue Ne 14

«CDopMa aKTa O BBIACJICHUH K YHUYTOXKCHUIO ,Z[OKYMGHTOB»).
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Omnucu aen nmoctossHHOTO U BpeMeHHoro (10 net u GoJee) XxpaHEHUs, a TaKXKe
aKThl O BBIJCJICHUUM K YHUUYTOXKEHUIO O3THX Jel paccmarpuBaroTcs Ha OK
U YTBEPKAAIOTCS MPEICEAATEIIEM TEPPUTOPUAIBHON KOMUCCHH.

Onucu Aen TMOCTOSTHHOTO XPAaHEHUS TMOJJICkKAT YTBEPKICHUIO SKCIEPTHO-
IIPOBEPOYHOM KOMHMCCHEN YTpaBJI€HHUS IO JejiaM apxuBoB Pb depe3 apxuBHBIN
OTJEJI aIMUHUCTPALMU TOPOACKOTO OKpYyTa.

[Tpu YHUYTOKECHUU JIOKYMEHTOB co CPOKOM XpaHEeHUst
«/lo muHOBaHMsS HamoOHOCTH», «1 rom», «3 TOoma», «5 JET» COCTaBJISETCS AaKT,
KOTOpBIM MNOANMUCHIBACTCS HE MeHee yeM aAByMsa wieHamu TUK wu yTtBepxkmaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpok xpaneHus «/lo MUHOBaHUSI HTOOHOCTH» HE MOXKET OBITh MeHee | roja.

YepHOBUKM U  PYKONUCH  MOATOTABIMBAEMBIX  JIOKYMEHTOB,  KOIHUHU
UHQOPMAIIMOHHBIX U JIPYTUX MaTepuajoB, HE TMOJUISKAIUX BKIIOUYEHUIO
B HOMEHKJIATypy [IeJ], IO MUHOBAaHUU B HUX HAJOOHOCTH MOTYT YHUYTOXKAThCs 0Oe3
COCTaBJICHUS aKTa.

BbpourtopoBka e MNPOU3BOAUTCS TOJBKO TMOCIE MPOBEACHUS SKCIEPTU3bI
LIEHHOCTU JJOKYMEHTOB.

10.5. Odopmiienue aenn.

Jlena, mnonanexamue Tmepenadye Ha XpaHEHHE B AapXUB, JIODKHBI OBITh
0(OpMJIEHBI COOTBETCTBYIOIIUM O0pa3oM.

OdopmiieHue nena BKIIOYAET B ce0sl MPOBEPKY CHUCTEMAaTH3alUUd JJOKYMEHTOB
BHYTpHU Jiejla, HYMEpAIUIO0 JIMCTOB, COCTABJICHHE BHYTPEHHEH OMUCH JOKYMEHTOB
nena (mpuiaokenune Ne 15),  nmcra-zaBeputens gena  (mpuitokenne  Ne 16),
oopMIIeHUE PEKBU3UTOB O0JI0KKH, MTOAMIMBKY (TIepeIyICTEHUE) JieTa.

B 3aBHCUMOCTH OT CPOKOB XpaHEHHUsI MPOBOJUTCS TMOJHOE WM YaCTUUYHOE
ohopMIICHHE JICII.

Jlena MOCTOSHHOTO XpaHEHHsI TOJJeKaT moidHoMmy odopmiiennro. [lomHoe
obopmiieHHE Jeia MpeaycMaTpuBaeT MPOBEPKY CHUCTEMATU3alUU JOKYMEHTOB
BHYTpPH JieJia, TPABUIBHOCTH MX O(opmiieHHs (HaIMYMe HEOOXOAMMBIX TMOAIMKCEH,

BH3, OTMCTOK O pCrucTtpanvu U HCIIOJHCHHUMU, HpPIJ'IO)KCHPIﬁ), HyME€panuro JIMCTOB,
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COCTaBJICHHE BHYTPEHHEH OMMCH JIOKYMEHTOB J€JIa, COCTaBICHHUE JINCTA-3aBEPUTEIIS
nena, opopmiieHuE PEKBU3UTOB 00JIOKKH, MTOAIINBKY (TIEpETIETEHUE) Jea.

Hena BpemenHoro (o 10 JeT BKIIOYUTEIBHO) XpaHEHHUS MOJJIEXKAT
JacTUYHOMY OGOpPMIICHHMIO: JOIyCKaeTcsi HE MPOBOAUTH  CHCTEMAaTH3aIUIO
JIOKyMEHTOB B JieJie, JIUCThI JieJa HE HyMEpOBaTh, 3aBEPUTEIIbHbIC HAAMKHCH HE
COCTAaBJISITh.

O00xKa nena oopmIsieTcs 1o YCTaHOBJIEHHOM bopme
(npunoxkenrie Ne 17). CBegeHust Ha 0OJOKKY MEPEHOCSITCS U3 HOMEHKIJIATYPBI JeN C
YTOUHEHUSIMH, OTpaXalolUMH (PAKTUUYECKUA COCTAaB IIOMEIIECHHBIX B JIEJIO
JIOKYMEHTOB.

OO6noxKa Jena HAAMKCHIBACTCS YEPHBIMU CBETOCTOMKHUMHU UYEpHUIIAMH,
pazoopunBo, 6€3 COKpaICHUM.

Ha o6noxke jgema ykaspIBalOTCSl cliefayroiue pekBu3utThl: Ha3Banue TUK,
JIEJIONIPOU3BOACTBEHHBIN HOMEp (MHJIEKC) Jieia, 3arojoBOK Jefia, jJara jena (Toma,
Y4acTH ), KOJIMYECTBO JIMCTOB B J€JI€, CPOK XPAHEHUs JeNa, apXUBHBIN mudp Aena.

PexBu3uTHI, mpocTaBisieMble Ha OOJOXKE Jiena, O0QOPMIISIOTCS CIIEIYIOITUM
obOpazom:

Ha3zBanue TUK yxaseiBaercsa B coorBercTBUM ¢ pernameHtoM TUK. Ilpu
u3MeHeHuu Ha3Banus THK B TeueHue neprona, 0XBaTblBa€MOro JOKYMEHTAMHU JI€J1a,
Ha 00JI0’KKE K CTApOMY Ha3BaHUIO MPUITMCHIBAETCS HOBOE;

JIEIOTIPOU3BOICTBEHHBIN HOMEp (MHIEKC) JieJla — MPOCTaBisieTcs IUGPOBOE
0003HaYeHue (MHEKC) Jieia 0 HOMEHKIIAType Ae;

3aroJIoBOK (HaMMEHOBAHME) JieJla MEPEHOCUTCS M3 HOMEHKIATypbl Aen (B
HEOOXOJMMBIX CIIy4asiX B 3aTOJIOBOK BHOCSITCSI yTOUHEHUS );

JaTa Jefia — Ha O0JIOXKKE Jiesla YKa3bIBAIOTCS JIBE J1aThl, KOTOPbIE HA3bIBAIOTCS
KpalHUMH JTaTaMd U COOTBETCTBYIOT IHIO, MECAIlYy, TOAY 3aBEJCHUS U OKOHYAHUS
JieNa IS 1e7 IOCTOSITHHOTO XpaHeHus. HavanbHast jata — 3TO 1ata camoro paHHEro,
a KOHEeYHas JaTa — JlaTa caMoro IMO3JHEro JAoKyMeHTa B jaene. llpu 3ToM
YYHUTHIBAOTCS TAaThl BXOSIINX U UCXOMISIINUX JOKYMEHTOB (B Clydae WX OTCYTCTBUS

— JaTbl pCrUuCTpalu I[OKYM@HTOB), M HC YUUTBIBAIOTCA AAThl CIIMCAHUA JOKYMCHTOB
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B JI€J0, YKa3aHWM 10 MCHOJHEHUIO JOKYMEHTOB, OTMETOK WCIOJHHTENA (3a
WCKJIIOYEHHUEM CIIy4aeB, KOrJa Ha JOKYMEHTaX HE HMEETCs IPYyTruX JaT, KpoMe
NEPEUNCICHHBIX).

[Tpu HanmucaHuM KpalHUX AaT HA O0JO0XKKAX /1] MOCTOSTHHOTO XPaHEHUS YHCII0
U TOJ] IPOCTABIIAIOTCS apabCKuMu 1MdpaMu, a Ha3BaHUE MECAIIA MUILIETCS MPOIUCHIO
6e3 cokpaiienus. Ha 06510kKax ey BpeMEHHOTO XpaHEHHUs YKa3bIBACTCs TOJIBKO TO/I.

Ha oOmoxkkax [el, COCTOSIIMX U3 HECKOJBKUX TOMOB (4acTtei),
IIPOCTABIIAIOTCS KpaltHUE AaThl KAKJIOTO TOMa (YacTH).

KonmnuecTBO NpPOHYMEPOBaHHBIX B JEJIE€ JIMCTOB IIPOCTABISAETCS C JIMCTa-
3aBepUTENS Jena.

Cpok XpaHEHHs NEPEHOCUTCS Ha OOJIOKKY Jiea W3 HOMEHKIaTypsl Aen. Ha
Jenax MOCTOSHHOTO XpaneHus numercs: «[loctosHHo».

ApxuBHBIN mUdp fera cocTouT U3 HoMepa (oHAa, HOMEpa OMHCH, HOMepa
JieJia 1o OMKCH, B MyHHUIIUIIAIbHOM apXUBe MPOCTaBIIsIETCsl HOMep (hoHaa.

Ha topue nena yka3pIBaroTCs 3aroJIOBOK A€Na, MHACKC JIeJIa 0 HOMEHKIIATYPE,
J1aTa JIeJIa U CPOK XPaHCHMUS.

B nensix oOecrieyeHusi COXpaHHOCTU M 3aKPEIUICHHS MOPsIIKa PacioJIOKEHUs
JOKYMEHTOB, BKJIIOUEHHBIX B JE€JIO YHUCThIE JUCTHI M3 Jieja u3biMaroTcs (0e3
HOBPEXICHUS LIEJIOCTHOCTU Jena). Bce nMcThI, KpoMme JMcTa-3aBepuTeNs Jena U
JIUCTOB BHYTPEHHEW ONMUCU HYMEPYIOTCS B PAa3BEPHYTOM BHUIE apaOCKUMH LUPpaMU
BAJIOBOM HyMepanuen. JINCTbl HyMepyrTCs MPOCTBIM KApaHAAIIOM CBEPXY BHHU3 B
BO3pacTalolleM MOpsSAKEe HOMEpPOB HauuHas ¢ nepsoro. [{udpel nmpocraBisioTcs B
IpaBOM BEpXHEM yriy JucTta. Hymepanus nBETHBIMH KapaH[allaMH, YEPHUIAMHU U
HyMepaTopaMu He JOIyCKaeTcsl.

JlokymMeHThl ¢ COOCTBEHHOW HyMepaluel JIMCTOB, B TOM YHCIJIE II€4YaTHbHIE
W3/IaHUsI, HYMEpPYIOTCS B OOIIEM TMOpPSAKE WIA COXPAHSIIOT COOCTBEHHYIO
HyMEpaLHlo, €CJIM OHAa COOTBETCTBYET IIOPSAKOBOMY PACIOJIOKEHUIO JINCTOB
B JIEJIE.

Cnoxennpli ymmct Oonbmoro ¢opmara (A2, A3) pa3BopauuBaercs

U HyMEpyeTcs B NpPaBOM 4YacTU BEpXHEro mojis jaucra. Ilpu stom auct rodoro
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dbopmara, MOAMMUTHIN 32 OUH Kpai, HyMepyeTcsl KaK OJIUH JIUCT, a JINCT, CJI0’KCHHBIN
Y TIOJIILIUTBIN 32 CEPENINHY, MOJJIEKUT MEPEIINBKE U HyMEPYETCA KaK OJMH JIUCT.

Ecnu B fene ecTh KOHBEPT € BIOKEHHUSIMU, TO CHa4ajla HyMepyeTcs KOHBEPT, a
3aTeM OYEPETHBIM HOMEPOM KaKJ0€ BIOKEHUE.

®dortorpadur U Apyrue WUIIOCTpATUBHBIE MaTepualbl HYMEpYIOTCS Ha
000pOTHOI CTOPOHE B JIEBOM BEPXHEM YTITY.

JIuct ¢ Hariayxo HAKJIEEHHBIMH JOKyMEHTaMH (BbIpe3kamu, (hoTorpadusimu)
HYMEPYETCsl KaK OJWH JUCT. Eciii K JOKYMEHTY HOAKJIEEHBI OJJHUM KpAaeM JIPYyTHE
JOKYMEHTHI (BCTaBKU TEKCTa, IEPEBOJIBI), TO KaXKIAbI JTUCT HYMEPYETCS OTIEIBHO.

[Ipunoxenue K Jeiy, COCTABISIIOUIEE OTAEIbHBIA TOM, HyMEPYETCSI OTAENBHO.

[Ipy HanMuuu OTHENBHBIX OLIMOOK B HYyMEpaluu JIMCTOB B JeNax IpHU
MOATOTOBKE HMX K CJade B apXHWB JIOMYCKAeTCAd IO COrJAaCOBAaHUIO C HHUM
ynoTpeOaeHne JUTEPHBIX (C OYKBEHHBIMU JOMOJHEHUSIMU) HOMEPOB JIUCTOB.

B nmemax DOCTOSHHOrO XpaHEHUs Uil ydeTa M IOHUCKa JOKYMEHTOB
B Hayase Jeljia MOXKET IIOMEIIAThCsl BHYTPEHHs onuch (npuiioxenne Ne 15).

JIucTel BHYyTPEHHEN ONMCH HYMEPYIOTCS OTAEIBHO.

Kaxnoe neno 3akaHYMBaeTCs JHCTOM-3aBEPUTENIEM YCTAHOBJICHHON (HOPMBI
(mpunoxxerne Ne 16).

B nucre-3aBeputene nena uudpamMu U NpONUCHIO YKa3bIBaeTCs (PaKTUUECKOE
KOJIMYECTBO JINCTOB B JJAHHOM JI€JI€, a TAK)K€ HAJIWYUE JIMTEPHBIX U MPOMYIIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEW ONUCH W HAJIUYHUE CpEau
JOKYMEHTOB Ta3eT, KHWUTI, OpouIop, ueprexen, ¢otorpaduii, pucyHKOB U T.I.,
CTaBUTCA JlaTa W MOJANKUCH pabOTHHKA, C(HOPMHUPOBABILETO JI€TI0, U YKA3bIBAETCS €ro
JIOJKHOCTh, MHUIMANBI U (pamunus. Eciu KonM4yecTBO JIMCTOB B Jielie U3MEHSETCH,
3aBEpUTEIIbHAS HAJIIUCh COCTABJISETCS BHOBb.

[Tpu moAroTOBKE /€I K NOAUIMBKE (IIEPEIUIETY) IPOBEPAETCS MPABUIBHOCTD UX
dopmupoBanus, oQopmIIeHUS, METAUIMYECKUE CKPEIJICHUS W3 JOKYMEHTOB

yIASIOTCS.
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JIOKyMEHTBI MOJIIMBAIOTCS TaKuM 00pa3oM, 4TOObI MOXKHO OBLIO CBOOOIHO
MPOYUTATh TEKCT KaXJIOro JOKYMEHTa, BH3bl M YyKa3aHUS [0 HCIOJIHEHUIO
JOKYMEHTA.

10.6. Ilepemaua men B apxuB.

[Tepenava e MOCTOSSTHHOTO XpaHEHUS! B ApXHUB OCYLIECTBIISIETCSA MOEIUHUYHO
10 yTBEPKACHHBIM DK onucsaM 1e71 NOCTOSSHHOTO XpaHEHMS.

[Tprem HOKYMEHTOB Ha MOCTOSIHHOE XpaHeHUEe OGOpMIISIETCS aKTOM IpHeMa-
nepeaavn JOKyMeHTOB (mprtoskenne Nel8).

[Ipu mepemade nem Ha BCEX DK3EMIUISIpaX OMUCH [ MPOTUB KaxI0ro
BKJIIOUEHHOTO B Hee jena B rpade «lIpuMeuyanue» CTaBUTCS OTMETKA O HATUYHUU
nena. B KoHIlE KaxAoro »sK3eMIULsIpa ONUCH el YKa3bplBaroTcs Ludpamu
U TPOIMHUCHIO KOJNUYECTBO (PAKTUUECKH MPHUHATHIX (TMIEPEAAHHBIX) B apXuB JIe,
MHUIMAIB U (paMUINU JIUL, OCYLIECTBIISIOIIUX MpUEM-TIepeady Jejl, CTaBATCA MX
HOJIUCH U JaTa.

[Tpu mpueme nen B apxuBe MpOBEPsIETCs MPAaBUILHOCT UX odopmieHus. Jena,
oQopMIIeHHbIE €  HapylIeHHEeM TNpaBWi, YCTaHOBJIEHHBbIX MHCTpyKIMei,
Bo3Bpauiatorcs B TUK ¢ ykazanmeM HeOCTaTKOB ISl UX YCTPAHEHMUS.

N30uparenbHas KOMUCCUSI MMEET MPHOPUTETHOE MPAaBO HA HCIOJb30BaHUE
JOKYMEHTOB, MEPEIaHHbIX €10 Ha rOCYJapCTBEHHOE XpaHEHHUE, B TOM YMCJIE Ha HX

MEPBYIO MyOJIUKALIHIO.

11. OTBEeTCTBEHHOCTDH

11.1. UYnenst TUK HecyT mepcoHalibHYIO OTBETCTBEHHOCTH 3a COOJIOJECHUE
TpeGoBaHM MHCTPYKIIMH, COXPAHHOCTh HAXOISAIINXCS Y HUX IOKYMEHTOB.

11.2. OTBETCTBEHHOCTh 3a oOpraHuzamuio jaenonpousBoactBa B TUK,
BHEJPEHHUE aBTOMATU3HPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTHHA TMOATOTOBKH U
00pabOTKN JOKYMEHTOB, 00€CIeUEeHNE COXPAHHOCTU JIOKYMEHTOB M TEpeaady ux B
apXuB, KOHTPOJb 3a coOMoJieHueM TpeboBaHui WHCTPYKIIMM OCYIIECTBIISET

npencenarens TUK.



PAMOH PECITYBJINIGE;

KOMUCCHS
HNHCKHI

T '"'ZTOCTAH
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[Tpunoxenne Ne 1
BAI'KOPTOCTAH PECIYBJIMKAhBI HIHLIMA
PAWOHBI MYHULIMTIAJTb PAHOH TEPPUTOPHAJTL K MHCTPYKIUHU 110
hAJIAY KOMUCCHUShBI JIeTOTIPOU3BOICTBY

B TEPPUTOPHAIBHON

U30MpaTeIbHON KOMUCCUM MyHULIMIIAIBHOTO
paiiona YnmmuHCcKui paiion PecryOmuku

bamkopTocran
(I)OpMa PErUCTPANHOHHOT0 KYPHAJA BXOJAAIINX JOKYMCHTOB
Jara nocrynienus KoppecnonaeHr, 1ata ¥ perucTpauOHHbIA HOMepP Kparkoe Pe3osmonust miiu komy OrMmerka 00
W PerucTPALMOHHBIN HOMeEp MOCTYNHUBIIETr0 AOKYMEeHTa cofiepKaHue HaMpaBJeH A0KYMEHT HCMOJTHEHHH
(I)opMa PETUCTPALMOHHOIO )KYpHaJIa HCXOAAIIUX JOKYMCHTOB
Naran Koppecnonaenr Kparkoe conep:kanue OTMeTKa 00 HCIOTHEHHH
perucTpauuoHHbIH HOMep
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[Tpunoxenne Ne 2
K NHCTPYKLIAHU 10 JEJIOIPOU3BOIACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIATIBHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

IHEPEYEHDb
JOKYMEHTOB, He MOVIeKALIUX PerucTpanumn

Coo0mieHus 0 3aceIaHusIX, COBEIIAaHUAX U TTOBECTKAX JIHS.

VYyebHbIe TPOrpamMMBbl, MJIAHBI.

PexnaMHbIe U3BEIIEHNUS, TUIAKATHI (32 UCKJIIFOYEHUEM aruTallMOHHBIX).
[To3npaBuTenbHBIC MMCbMA U TEIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ]GTI>I, MNpUIriIalliCHUA Ha Pa3/IMYHBIC MCPOIIPUATHA, HC

COoACPKAMC HAMJICKAIIUX PCKBU3UTOB ITMCbMaA.

6.
7.
8.

byxranrepckue T0KyMEHTHI.
IIeyaTHbICc M3MAHUS.

OneparuBHass uH@OpMaluMs, ToOCTynaromas 1o kaHaidam cBs3u ['AC

«BBIOOPHIY.
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[Tpunoxenne Ne 3
K HHCTPYKIIMH 110 IEJOIPOU3BOJICTBY
B TEPPUTOPHAIIBHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIAIBLHOTO paiiloHa YNIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

AKT
MBbI, HUKEO MU CABIINECS
1
COCTAaBWJIM aKT O TOM, 4YTO « » 20 r. mipu
BCKPBITUHM IIaKeTa B HEM HE

OKa3aJ0Chb

HacTosimuii akT cOCTaBIEH B ABYX IK3EMIUISpax.

IHoamucu:
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[Ipunoxenne Ne 4
K HHCTPYKIIMH 110 IEJOIPOU3BOJICTBY
B TEPPUTOPHAIIBHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIAIBLHOTO paiiloHa YNIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

MHNPOTOKOJI Ne
3acelaHNsl TEPPUTOPHUATBLHOM N30UPATETILHOH KOMHUCCHH
MYHULMNAJBHOTO paiioHa YNIIMHUHCKUH paiioH
Pecny0simmku bamkoprocran

« » 20 roga
Hauano: 4acoB MUHYT
Mecto npoBeneHus:

IIpeacenatenncrBoBan (O.MN.0.) — mpeacemarens  TEPPUTOPHATBHOU
n30UpaTeIbHOM KOMUCCHH.

IpucyrcrBoBaM: 3aMECTUTENbL NpeACEnaTeNs] KOMHUCCUU ,
CEKpeTapb KOMHUCCHU , WIEHbl KOMHUCCUHM C IPABOM PEIIAIOLIETO
roJjioca ; WICHbl KOMHCCHH C IPAaBOM COBEIIATEIBHOIO T0JI0Ca
; TIPU PACCMOTPEHUN BTOPOrO BOIPOCA IMOBECTKU JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJJAHMS

1 O... (HauMeHOBaHHE BOIPOCA IIOBECTKH JIHS)
(hamunuu u UHUYUATLL BLLICMYNUBUIUX NPU 0OCYHCOEHUU 80NPOCA)
TeppuropuansHas n3dupareabHas KOMACCHS peluia;

1.
2.

["onocoBanue 1o nepBoMy BOIIPOCy MoBecTKU AHS: «3A» - ; «[IPOTUB» —__.

2.0 ............

[Ipencenarens
TEPPUTOPHAITHHOM H30MpaTEILHON KOMUCCUHT

(MHULHATEL, aMHIIHs)

Cexkperapb
TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUN

(MHUIMATBL, (haMUIHA)
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[Tpunoxxenue Ne 5
K UHCTPYKLIMHU IO JIEJIOIIPOU3BOJCTBY
B TEPPUTOPUAIBHON U30UpaATEIbHON KOMHCCUU
MYHULUNIAIBHOTO pailoHa UMIIMUHCKHANA palioH
Pecniy6nuku bamkoproctan

TEPPUTOPUAJIbHAS U3BUPATEJIbHAS KOMUCCHA
MYHUIUIIAJIBHOI'O PAUOHA YUIIIMUHCKUU
PAMOH PECITYBJIAKH BAIIKOPTOCTAH

p BAII'KOPTOCTAH PECIIYBJIMKAhbBI ITUIIIM"
PAVOHBI MYHHUIIMUITIAJIb PATOH TEPPUTOPHAJIb
.

¢ hAMJIAY KOMUACCHSThbI

PEIMEHMUE

2 centsi0ps 2020 rona Ne 25/3-5

p.1. UnAmmsl

(0]

(HaMMEHOBAaHHUE PELICHUS)

Ha ocHoBanum cratbu ®enepanbHOro 3akoHa «OO0 OCHOBHBIX TapaHTHIX
n30MpaTeNbHBIX TIPAaB M IpaBa Ha ydacTue B pedepenayme rpaxaad Poccuiickoit
denepanum» M CTaTbU Konekca PecnyOnuku bamkopToctan o BbIOOpax

TeppUTOpHANIbHAS M30UpaTeIbHas KOMHCCHS PecnyOnuku

bamkoprocran pemmuna:
1.
2.

IIpencenarens TEppUTOPUATBEHOU
n30UpaTebHOM KOMUCCUU (MHULMAIIBI, (PaMUITHS)

Cekperapb TEpPUTOPUATIBHOU
N30UpaTEIbHON KOMUCCHH (MHUIIAATBI, (PaMUITHS )
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[Tpunoxenne Ne 6
K HHCTPYKIIMH 110 IEJOIPOU3BOJICTBY
B TEPPUTOPHAIIBHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIAIBLHOTO paiiloHa YNIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

BAII'KOPTOCTAH PECITYBJIMKAQhBI IAIIIM"
PAVIOHBI MYHUIIUITIAJIb PATOH TEPPUTOPHAJIH

TEPPUTOPUAJIbBHAS U3BUPATEJIBHASI KOMUCCHUS
MYHUIIATTIAJTBHOTI'O PATOHA YHIIIMUHCKHA

PAMOH PECIIYBJIMKU BAILIKOPTOCTAH hAWJIAY KOMHUCCHUSIhBI
Kupoga yi., 1.50, Yumwmer, 452170 Kupos ypambt, 50, lumm= f.0., 452170
Ten.: (34797) 2-04-30 Ten.: (34797) 2-04-30
e-mail: 02t065p@cikrb.ru e-mail: 02t065p@cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.
®omuuey 11.1.

Beepnas yi., nom 15, k8. 10,
c. bakanel, Pecniy0imka
bamkoprocran, 450057

VYBaxxaembiii [letp MBanoBuy!

Hanpasisito 3ampalrBacMble Bamu CBEJICHUS 0

[IpunoxeHnue: MHUCBMO TEPPUTOPHAIBHOW H30MpPATETHLHONM KOMHUCCUU
MYHUILIMIIAJBHOTO paiioHa Yummuuckuili paiton PecnyOnuku Bamkoproctan ot

15.12.2020 Ne01-21/4 n npunoxxenue Kk Hemy, Bcero Ha 15 1. B 1 3k3.

C yBaxkeHHeM,

[Ipencenarens (MHUTIMATB, (haMUITHS)
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[Ipunoxenne Ne 7
K HHCTPYKIIMH 110 IEJOIPOU3BOJICTBY
B TEPPUTOPHAIIBHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIAIBLHOTO paiiloHa YNIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

TpedoBaHus K JOKYMEHTAM, H3r0OTOBJIIEMbIM C IOMOLIbI0
NMeYaTawiuux YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTel HOKyMEHTOB Ha OnanHkax ¢(opmara A4 meyatarioTcs depes
1,5 MEXCTPOUHBIX MHTEpBaJia, Ha OnaHkax ¢opmarta AS — yepe3 1 MeKCTPOUHBIM
WHTEpBaJ.

TekcTbl JTOKYMEHTOB, MOATOTABIMBAEMBIX K THIOTPAPCKOMY H3IaHUIO,
reyaTaroTCs Yepe3 IBa MEKCTPOUYHBIX HHTEpBAJIa.

2. Ha3Banwme Buaa TOKyMEHTA TI€YATACTCS MPOTTUCHBIME OyKBaMHU.

3. Ecmm 3aromoBok k Tekcty mpesbimaer 150 3HakoB (5 cTpok),
JIOTyCKaeTCcsl TpoJyieBaTh €ro J0 TpaHMIlbl MpaBoOro mosisg. Todyka B KOHIE
3aroJIOBKa HE CTaBHUTCH.

4. PacmmudppoBka mnoanucu B pekBusute «lloamuck» medaraercs
Ha YpPOBHE IMOCJEIHEW CTPOKM HAMMEHOBAHHS JOJDKHOCTH C HCIIOJIb30BaHUEM
xomOuHanuu kinasum Shift — Ctrl — TIpoOen mexay nHuIMaTaMu U haMUITHEH.

5. Coznmanue, ¢opmatTupoBaHUE€ W BBIBOJ Ha Ie4aTh JOKYMEHTOB
MIPOU3BOANTCS HAa KOMITBIOTEPAX C WCIOJIB30BAHMEM TEKCTOBOTO IMpoIleccopa
MS Word. Buenpenue »3IEKTPOHHBIX TaONHIl, CO3JAHHBIX B TAOIMYHBIX
npoieccopax, B gokymeHtel MS Word ne momyckaercs. [lomyckaercs, mpu
HEOOXOJMMOCTH, cO3/aHue, GopMaTUPOBAHME M BBIBOJ Ha TeyaTh TaOJuIl
nocpeacTBoM TabaumuHoro nporeccopa MS Excel.

6. Ilpu QopmaTtupoBaHuM JOKYMEHTOB 00si3aTeibHO paboTaTh €
BKJIFOUEHHOW KHOTKOM ¥, 4TOOBI BUJIETh HAa DKpPaHE BCE CIIYKEOHBIE CUMBOJIBI.

7. Tlpu dopMaTupoBaHUM TEKCTAa JOKYMEHTOB HCIIOIB3YETCS CTUIIb,
KOTOPBIH UMEET CIICTYIONTUE TTapaMeTPhI:

o [lpudr TimesNewRomanCyr

e Pasmep 14 myHKTOB
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e Orcryn clieBa 0cMm cipasa 0 cm

e UuTepBan nepen O mynktoB mociae O myHKTOB

e  MeXCTpOYHBIN HUHTEPBAI IOy TOPHBIN

e [lepBas ctpoka oTcTyn Ha 1,25 cMm

e BrIpaBHUBaHME o IMIUPUHE

8. Ilpu dopmarupoBanuu TaObIMI] HEOOXOIUMO COOJIIOAATH CICAYIOIIUE
TpeOOBaHUS:

TabnMila BCerja J0JDKHA HMETh Ha3BaHHWE, KOTOPOE BbIPAaBHUBACTCS
0 TIPaBOMY TOJIIO JOKYMEHTA,

Ta0JIMIIa BHIPABHUBAETCS 110 LIEHTPY JIHUCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBHIPABHUBAIOTCS 110 LIEHTPY STUCUKH;

TaHHbBIE B STYCHKaX TaOIUIIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

IPOJI0JDKEHUE TaOIHIIBI HA HOBOM JIMCTE BCETJ]a HAYMHACTCS C 3aroJIOBKOB
ee CcToJOIOB (WM HOMEpPOB Tpad B ciydae, eciau rpadbl TaOJHIBI HA TEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJUIIBI MIEPEHOCATCS HAa HOBBIM JIUCT JOKYMEHTa UCKIIOYUTEIHHO
IETUKOM;

MIMPUHA M BBICOTA TAOJMIBI HE JOJDKHBI MPEBBINIATh pa3Mephl ToJieh
JIOKYMEHTA.

9. Pa3smepsl moneii JOKyMeHTa TOJKHBI UMETh CIIEAYIOIINE TapaMeTph:

® BEpxHee 2,0 c™m
e HIDKHEE 2,0 c™m
e JIEBOEC 3,0 cm
® [paBoE 15cm

OT Kpast 10 KOJIOHTUTYJA:
® BEpXHEro 1,25 cm
® HIDKHEIO 1,25 cm
10. IIpu moAroToBKe JOKYMEHTOB UCHOJIB3YIOT CIAEAYIONINE PEKBU3UTHI:

¢ HAWMMCHOBAHHC OpraHU3allnuHU,
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e HAaMMEHOBAaHUWE BUJA JOKYMEHTA;
® CChUIKA HAa PETHCTPALMOHHBIM HOMED U J1aTy TOKYMEHTA;
® MECTO COCTABJIEHUS WIHM U3JAaHUS JOKYMEHTA;
e ajpecar;
e rpud yTBEpKICHUS TOKYMEHTA,
® 3aroJIOBOK K TEKCTY;
® TEKCT JOKYMEHTA;
® OTMETKA O HAJUYMH MPUIIOKEHUS;
® T[IOJIINCE;
e rpud coriacoBaHus JOKYMEHTA;
e OTMeTKa 00 UCTIOJHUTEIIE.
11. PexkBusutbl (KpoMe TEKCTa JOKyMEHTa W ajpecara), COCTOALIUE

N3 HCCKOJIBKHUX CTPOK, IICYaTAOT CO CICAYIOIHNMU ITapaMCTpaMHU:

o Illpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orcryn clieBa 0cm cupasa 0 cm

e UurepBan nepen 0 myHKTOB nocyie O myHKTOB
e  MeXCTpOUYHbI HHTEPBAII OJIMHAPHBIN

e OrcTyn nepBoil CTPOKU HET

e BripaBHuBanue 1O LIEHTPY

12. PekBu3nT «Aapecar» IevaTaroT CO CASAYIOIMUMHE ITapaMeTpaMu:

o Ilpudr TimesNewRomanCyr

e Pasmep 14 nyHKTOB

e Orcryn ciea [ cMm cupaa Ocm

e lurepBan nepen 0 myHKTOB nociae 0 IMyHKTOB
e  MeXCTpOUYHbIN HHTEPBAII OJVMHAPHBIN

e OrtcTyn nepBoil CTPOKU HET

e BrIpaBHUBaHUE 10 LEHTPY
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Ecmu coctaBHBIE YacTH pEKBH3HTOB «Andpecar», «['pud yTBepiKIcHHS
nokyMeHTa», «['pud cormacoBaHus JOKyMeHTa», «OTMETKa O HaJIAYHH
IPUIOKEHHSD HE YMEIIAIOTCS HA OJHOM CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MECTe MPOU3BOAMTCSA C IMOMOIIBIO CHMBOJA «Pa3peiB CTpokm» (KOMOMHAIIHS
knasuin Shift — Enter), Hanpumep:
COI'JTACOBAHO

HavanpHuk apxuBHOro otnena
AAMUHUCTPALIMH MYHULIUITAIGHOTO
parioHa YMIIMUHCKUI paloH
PecnyOnuku bamkoprocran

(MHUIIATEL, haMUITHS)

13. Tlpu odopmieHun TOKYMEHTOB Ha JIBYX W 0O0Jie€ CTpaHMIIAX BTOpas
U TIOCIIEYIOUIME CTPAaHUIBl JAOJOKHBI ObITh IpoHymMepoBaHbl. Homepa crpanuig
IIPOCTABIIAIOT TOCEPEMHE BEPXHETO MOJISI JOKYMEHTA Ha paccTOssHUU He MeHee 10
MM OT BEPXHET0 Kpas JIucTa apabCKuMu nuppamMu 6€3 3HaKOB MPENUHAHUS.

Jlomyckaetcsi co3gaHue JOKYMEHTOB Ha JIMLIEBOM M OOOPOTHOM CTOpOHaX
mucta. llpu NIBYCTOpOHHEM CO3/aHMM JOKYMEHTOB UIMPHHA JIEBOIO MOJS Ha
JIMIEBOM CTOPOHE JIMCTa U MPaBOTo MOoJisl HAa 00OPOTHOM CTOPOHE JUCTa JOJHKHBI
OBITH PaBHBI.

Ecnu 1oKkyMeHT uMeeT NpUIOKEHUE, TO OHO MEYaTAETCsl C HOBOW CTPAHULIBI.

14. JIns BBISIBJICHUS M MCIPABJICHUS BO3MOXKHBIX OIIMOOK B MPaBOMUCAHUU
B chopMHpOBaHHBIX (ailllax pPEKOMEHJYeTCs OCYLIECTBIATH IPOBEPKY
JIOKYMEHTOB, HCIIOJIb3YSl CUCTEMBI IPOBEPKH ITPABOIIMCAHUS.

15. Kaxnaplii OKYMEHT €O BCEMHU MPUIOKEHUSAMH K HEMY IOMEIAI0T
B OTIENBHBIN (Daiiy (eciy MPHIIOKEHHUST CO3/IaHbl OJHUM TpolieccopoM). BayTtpu
¢aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHNE MTOMEIIAIOT B OT/IEIbHBIE Pa3/Iebl.

16. Bce pexkBU3UTHI JOKyMEHTa OTACNAIOT APYr OT JApyra OAHOW IyCTOM
CTpOKOH, oOpazyemMoit cumBoioM aO3ama (Y-xmaBuma Enter). B tekcre
HE JIOJDKHO BCTpeuaThbes 60Jiee IByX CUMBOJIOB a03alia moaApsil.

17. He nomyckaercsi mucaTh CJIOBa C pa3psiiKON, BCTaBIsAs MPOOEIbl MEXKIY

6YKBaMI/I B cioBax. He JOIMyCKACTCsA HMCIIOJIb30BAHHC HpO6CJIOB JIIA 06pa30BaHI/I$I
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a03alHOro0 OTCTyna (KpacHOM CTPOKHM) WM MYCTBIX CTPOK. B TekcTe He AOJIKHO
BCTpEYAThCS MOAPs Oojiee OJHOTO CHMMBOJIA TpoOena. PasmeneHue WHUIIMATIOB U
dbamunuu. CumBosia Ne 1 yuciia, MopsiAIKOBOTO HOMEpPA CTaThH, YaCTH, MYHKTa WU
MOAIYHKTAa TPABOBOTO aKTa, YKCJIa MecSlla W Ha3BaHWS MecsIla, Yuclia roja u
CIIOBa «TOf», JIOOBIX YHCIIOBBIX 3HAUCHUN W CIUHUI] W3MCHCHHS JETAcTCs C
UCIIOJIB30BaHUEM Hepasaeaumoro mpobderna (coueranue kimaBumn Shift — Ctrl —
[TpoGemn).

18. He nomyckaercs BKIIOYaTh B TEKCT JOKYMEHTa pa3laelUTCIIbHBIC
JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — U IpyTHE).

19. He nomyckaeTcs WCIIONB30BaHWE B PYCCKHUX CIIOBAaX CXOJHBIX I10
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pmomyckaercs WCIIONB30BAaHWE CHUMBOJNA TaOymsnuu (—) IS
oOpa3zoBaHust ab3alHOro oTcTyna (KpacHOM CTPOKH) WM IYCTBIX CTPOK.
AO3anHbId OTCTYN ycTaHaBIWBalOT B MeHi0 dopmar/Ab3an wiv ¢ MOMOUIBIO
BEPXHETO IBUKKA HA TOPU30HTAJIbHON JTMHENKE.

21. He nomyckaeTcsi WCIIOJIb30BAaHHWE CHMBOJA «-» IS OOO3HAYCHHS
nepeHoca. BmecTo HEro ciemayeT WCIONb30BaTh CHMBOJ MSATKOTO TIEpEHOCa
(komOuHarms kinauin Ctrl — «-»).

22. ]lns HamvcaHWs PUMCKHX HUQP TOJKHBI HCIOJIB30BATHCS 3arjiaBHbIC
oykeel nmatuHckoro andasuta (I, V, X, C, D, L, M). Ucnonr3oBanue st 3TOM
[[EJIM PYCCKUX OYKB M apaOCKuX 1udp HE JOMyCKaeTCs.

23. Bmecto 6ykBbl «E» momkHa ynoTpebnaTecs Oyksa «E» (kpome MMeH
COOCTBEHHBIX MPH HATUIHUH TOITBEPIKIAFOIINX JOKYMEHTOB).

24. PexBusuthl «HammeHoBaHWE BHIA JOKYMEHTOBY» JIOJDKHBI  OBITH
BBIPOBHEHBI TI0 IIEHTPY M KXKIBIM W3 HUX JOJDKEH MPECTaBIAThH COOOM OaWH
ab3aI, To ecTb BHYTPH TEKCTa KaXXJOT0 PEKBU3WUTA HE JOJKHO OBITH CHMBOJA
ab3ara. He momyckaercs ucCmonb30BaHWE CHUMBOJA ab3ama uis MpepbhIBaHUS
CTPOKH B TPOU3BOJBLHOM MECTE, I 3TOTO CJEAYeT HCIIOJIb30BaTh CUMBOJI

paspbiBa cTpoku (komOuHanus kiaasum Shift — Enter).
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[Tpunoxenne Ne 8
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIbHON N30MpATETLHON KOMUCCHH
MYHUIIMTIATIBLHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

Cnucok pacchbl/IKH MCXOISIIIIMX TOKYMEHTOB

Ne HauMeHoBaHMe oprana
IMosHbIii MOYTOBBIN aapec
n/n (opranuszanumn)
IIpencenarens

TEPPUTOPUATBHON KOMUCCHH

Hcnomaurenn

« » 20 rT.
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[Tpunoxenne Ne 9
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIbHON N30MpATETLHON KOMUCCHH
MYHUILIMTIATIBHOTO paiiloHa YNIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3amecTUTEND IPECENATENS,
CEKpeTaph) TEPPUTOPUATILHON N30MpaTEeNbHOM
KOMHCCHHM MYHUILIMTIAIBHOTO paiioHa
YummvuHCcKu paiion PecniyOnuku bamkoprocran
WHUIU AL, paMuTus

MOJITHCH

« » 20 I.

CIIMCOK
AOJIKHOCTHBIX JIUI (OPraHu3aIuii), KOTOPbIM HANIPABJISIETCSA
pellieHUue TePPUTOPHUATILHON H30MPATEIbHOI KOMHCCUM
OT « » 20 roma Ne

(yxazaTh 3arojoBOK)

n/m

HaumMeHoBaHue oprana (OpraHu3annn) Kon-Bo k3. | Ilpumeuanue
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Hcnomaurenp

« »

20 ronma
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[Tpunoxenne Ne 10
K UHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIIMTNIAIBHOTO paiiloHa YNIIMUHCKHIN pailoH
PecnyOnuku bamkoprocran

IHEPEYEHD
MOJIeKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHUEM CPOKOB HCIIOJTHEHUSA

1. ®enpepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (eliepaabHble 3aKOHBI
Poccutickoin ®@enepanuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2. VYkaszel  Ilpesunmenta  Poccuiickoit ~ ®enepanuu, Ilpesunenra
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxenust  Ilpesumenta Poccuiickoit  ®enepanuu, I'aBbl
Pecny6inku bamkopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

4. llocranoBnenus, pacnopspkenuss — I[lpaBurenscTtBa  Poccuiickoit
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bBamkopTocTaH — COMNIACHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocynapctBennoro Cobpanusi — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurensctBa PecmyOmuku bamkoprocran —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxkenuss ['maBel PecnyOnmuku bamkoproctaH — cOTJiacHO
YKa3aHHOMY B HUX CPOKY.

9. TIlapnamentckue 3ampockl CoBera ®@enepauun DenepanbHOTO
CoOpanust Poccuiickoit ®enepanmn, ['ocymapcrBennor Jlymbr denepanbHOTo
CoOpanust Poccuiickort deneparuu — He To3aHEe 4eM uepe3 15 KaleHTapHbBIX
JHEW CO JIHS TMOJyYEeHUS NapIAMEHTCKOrO 3alpoca WM B MHOW YCTAaHOBJICHHBIN
cooTBeTcTBYIOMIEH manato denepanbHoro Cobpanmsi Poccuiickoit deneparym

CPOK.
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10. 3ampocer unenoB Cosera @enepaunu Denepanpuoro Cobpanus
Poccuiickon ®@enepauuu, aemnyraroB l['ocymapctBeHHou Jlymbel dDenepanibHOro
CoOpanusa Poccuiickoit denepannu — He mo3aHee yeM 4depe3 30 KajaeHIapHBIX
JTHEW CO JTHSI €T0 MOJyYEHHUs WM B HHOM COTJIAaCOBAHHBIN C MHUIIMATOPOM 3aIpoca
CPOK.

11. OoOpamenuss wienoB CoBera Denepanuu DenepansHoro CoOpaHus
Poccuiickon ®@enepannu, nenyratoB [ocymapctBenHon Jlymbl DenepaibHOTO
CoOpanust  Poccuiickoit @enepanii 1O BOMpOCaM, CBSI3aHHBIM € UX
NeATEIbHOCThIO, — Oe30TyIaraTelbHO (2 MpU  HEOOXOAMMOCTH TOJYYEHUs
JIOTIOJIHUTENBHBIX MaTEpUaANOB — HE Mo3aHee 4eM uepe3 30 KaleHAapHbIX THEU
CO JTHSI TIOJTyYeHUS] OOpaICHUS).

12. Obpamenus nemytatoB [ocymapctBenHoro CoOpanus - Kypynras
PecniyOonuku  bamkoproctaH — B CpPOK, YCTAaHOBJICHHBIH 3aKOHOJATEIbCTBOM
PecnyOnnku bamkopTocTtas.

13. TMucema u3z Anmunuctpanuu IIpesunenta Poccuiickoit @enepanuu,
[TpaButennsctBa Poccuiickoit ®enepaunn, Konctutynmonnoro Cyna Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickori @enepanuu, ['eHepanbHOU
npokypatrypsl Poccuiickon @enepannu, agaMuaucTpanuu [ masel u [IpaButenscTBa
Pecnyoniuku bamkoprocran, BepxoBHoro Cyaa Pecnybmuku bamkopTocraH,
[Tpokypatypsl Pecnybnuku banikopTocTaH, OpraHoB MECTHOTO CaMOYIIpaBJICHMUS,
palilOHHOTO CyJla — B COOTBETCTBHM C YKAa3aHUSIMU MO HUCIIOJIHEHUIO JOKYMEHTa
npeacenarenss TEppUTOPUATbLHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3ziHee yeM uepe3 30 KalleH1apHbIX THEH.

14. TIlporect npokypopa — He mo3aHee yem uepe3 10 KaleHaapHbIX THEM.

15. TIlpexacraBiaeHue MpoKypopa — He no3aHee yeM dyepes 30 KajeHIapHbBIX
JTHEM.

16. Tlucebma uzOupaTenbHbIX KoMuUccHl - 30 THEH, B Iepuoa MOJATOTOBKH U
MPOBEJICHUSI BHIOOPOB - B COOTBETCTBUU ¢ DeaepaibHBIM 3aKOHOM «O0 OCHOBHBIX
rapaHTusaxX W30UpaTENbHBIX NPAB M MpaBa HA ydacTHE B pedepeHayme TpaxkiaaH

Poccuiickon Oenepanuu
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17. OOpamenuss TpaxaaH IO BOMpPOcCaM BBIOOPOB U pedepeHAYMOB —
10 30 KajeHAapHbIX IHEW, a TOCTYNUBILIKE B NIEPUOJT U30UPATENHLHON KaMIIaHUU —
B coorBeTcTBUM ¢ DenepaibHbiIM  3aKOHOM «OO OCHOBHBIX TapaHTHUSAX
n30upaTeabHBIX MpaB U MpaBa Ha ydacTue B pedepeHayme rpaxaan Poccuiickoil
Oenepanumny.

18. Tlepecwuika oOparmieHui TpakIaH, COJEPXKAIIUX BOMPOCHI, PEIICHUE
KOTOPBIX HE OTHOCHTCA K KOMIIETEHLUMH TEPPUTOPUATHHOW KOMHCCHUH,
OCYUIECTBJISICTCSI B TEUCHUE CEMU KaJICHAAPHBIX THEH.

19. OOpamenust CpeACTB MaccoBOM  HMH(pOpMaNUM IO  BOMPOCaM
npenocTaBiieHuss MHOpMAIMU — ceMb KajeHAapHbIX nHed. Eciu tpebGyembie
CBEJICHUS HE MOTYT OBbITh IPEJOCTaBJIEHBbl B YKa3aHHBIM CPOK, TO JOIYyCKAaeTCs
OTCpOYKa B MPEJOCTABJICHUM 3alpalliiBaeMod HWH(OpPMAIUMU C BpPYYEHHEM B
TPEXIHEBHBIH CPOK CO JHSA NOJy4YeHUs MHCbMEHHOTO 3ampoca HHGOpManuu
YBEJOMIIEHHSI 00 OTCPOYKE MPENCTABUTENIO PEAAKLIMU, B KOTOPOM YKa3bIBAIOTCA
OpUYMHA OTCPOYKH, Jara, K KOTOpoil OyAeT mpenocTaBiieHa 3ampalidBaeMast
uHdopmaIusi, MOJDKHOCTHOE JIMIIO, YCTAHOBUBILIEE OTCPOYKY, JaTa MPUHITHS
perieHust 00 OTCPOUKe.

20. 3ampoc rocyaapcTBEHHOTO OpraHa, opraHa MECTHOI'O CaMOYTIpaBJICHHUS
WIM JOJHDKHOCTHOTO JIMIA, PaccMaTpHUBAIOLIEro OOpallleHue TrpaXxIaHWHA, —
JOKYMEHTbl W Marepuaibl, HEOOXOJIMMBbIE I PacCMOTpPEHUs OOpauieHus,
OPEIOCTaBISAIOTCA B TeueHWe 15 1HeH, 3a UCKIIOYEHHEM JOKYMEHTOB U
MaTepHaloB, B KOTOPBIX COAEPHATCS CBEJICHUS, COCTABISIOIINE IOCYIaPCTBEHHYIO
WIM WHYIO OXpaHsemMylo (QeaepaabHbIM 3aKOHOM TaWHy, W JJIsi KOTOPBIX

YCTaHOBJICH 0COOBIN TTOPSAIOK MPETOCTABICHUS.
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ITpunoxxenne Ne 11
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIATIBHOTO paiiloHa YHIIMUHCKHI pailoH
Pecny6nuku bamkoprocran

YTBEPXIAIO

N36uparenbHas KOMUCCHS IIpencenarens
TEepPUTOPUATHHON N30MPATEIHHON KOMUCCUH TEePPUTOPUATHHON N30MPATEIBHON KOMUCCUU

Pecniy6nuku bamkoproctan Pecny6nmnku bamkoproctan
HOMEHKIJIATYPA JIEJI
Ne
(MecTo cocTaBJICHHS) ITonmnuce Nuunmanel, pamunus
Jara
Ha roxg
HNupexc
3aro/10BoOK jJesia Koa-Bo gen Cpox xpanenus nesia Ipumeyanue
aenaa U Ne cTaTbH MO MepevYHI0
1 2 3 4 5

Ha3zBanue paznena

HaumenoBaHue NOJKHOCTHA COCTABUTENS [Toanuck WNuunmanel, pamunus
HOMEHKJIATypbI
arta
COI'NTACOBAHO COT'JTACOBAHO
[Ipotokon DK [IpoTokoi SKCIEPTHO-NPOBEPOYHON KOMUCCUU

APXUBHOI'0 OTACIa aIMUHUCTPALIUN

oT No oT Ne

Hrtorosas 3anuce 0 KaTeropusx U KOJIUYECTBE JIE]I, 3aBEICHHBIX B roay B
TePPUTOPUATIEHON KOMUCCHH
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B ToMm yncie

ITo cpokam xpaHeHHs Bcero "
MepeXO/ISIIIX C OTMETKO
«OIK»
1 2 3 4
[TocrosaHOTO
Bpemennoro (cBoimie 10 ser)
Bpemennoro (10 10 et BKIFOYUTEIBHO)
UTOroO:
HanmeHnoBaHne JOIKHOCTH COCTABUTEIIA Iloamuce MNunnmanel,
HOMEHKJIATypPhI bamunus

[ara




TepputopuanbHas n3duparenbHas KOMUCCHUS
MYHHUIUIIAIBHOTO paiioHa YUIIMUHCKUI
paiion Pecny6nuku bamkoprocran
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[Tpunoxenne Ne 12
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIATIBHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocTtan

YTBEPXIAIO
IIpencenarens TeppUTOPUAIBHON
n30MpaTeIbHON KOMUCCUM MyHUIIUIIAIBHOTO
paitona UnmmuHCckui paiion PecrryOmuku
bamkoproctan

oAIUCH HHHHHaﬂH,@aMHHHH

DOOH Ne « » 20 roga
Jarta

OIIUCH Ne
JIEJT TIOCTOSTHHOTO XPAHCHUS

3a roj

Ne HHaekxc Kpaiinue | Koja-Bo

3aroJi0BOK JeJia IIpumeuanue

n/n aejia JaThI JHUCTOB

1 2 3 4 5 6

B nanHbIi pa3nen onucu BHECEHO

c Ne

JIMTCPHBIC HOMEpaA:

1o Ne

(umudpaMu 1 IPOMUCHIO)

, B TOM 4HCJI€E:

MMPOMYyHICHHBIC HOMCPA:

HanmenoBanme JOJIXKHOCTHU COCTaBHUTCIIA
OITMCHU

Jara
COI'JTJACOBAHO
[Tporoxon K
oT No

[Toanuce Wuunnmansl, pamunus

YTBEPXIEHO
[IpoTOKOII HKCIIEPTHO-TIPOBEPOYHOM
KOMHUCCHUH apXUBHOTO OTZENa
aJIMMHHUCTPAIMY MYHHUIIUIATIbHOTO
paiiona panioH

oT Ne
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[Tpunoxenne Ne 13
K MHCTPYKIIMH IO JICJIONPOU3BOJICTBY

B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIATIBHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

TepputopuanbHas u30uparenbHass KOMUCCHUS

paiion Pecny6nuku bamkoprocran

YTBEPXJAIO

MYHUILIMIIAIBHOTO pailoHa YnIIMHUHCKHI [Ipencenarens TeppUTOpUATILHON
M30MpaTenbHOM KOMUCCHU MYHUITUTIATBHOTO

paiiona UnummuHckui paiion PecryOmuku

bamkoprocran
TOJITHCH

®OH/ Ne

OITUCDH Ne
nen BpeMeHHoro (cBeiiie 10 jiet) XxpaHeHus
3a roj

«

MHHULUAIBL, (paMITist

20 rojaa

ara

Ne HNuaekc Kpaiinue
3aroJI0BOK JeJia
n/n aejaa JATHI

KoJ-Bo
JHCTOB

Cpok
XpaHeHHus

IMpumeuanue

1 2 3 4

5

6

7

B naunbIN pazaen onvucu BHECEHO

c Ne o Ne

(undpamu U IPOINUCHIO)
, B TOM YHCJIE:

JMTEPHBIC HOMEpA:

IIPOIYLIEHHBIE HOMEpA!

HaunmenoBaHue JOKHOCTA COCTABUTES Iloanucek

ONHUCH
Jara

COT'JTACOBAHO
[Ipotokon DK
oT Ne

Wuunmansl, pamunus
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ITpunoxxenne Ne 14
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIIMTIATIBHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHHUIMIIAJIBHOTO paiiloHa YHIIMUHCKUI pailoH
AKT IIpencenarens
TEPPUTOPHUATLHON H30UPATEITLHON
Ne KOMMCCUM MYHHUIIMIIAIBHOIO paioHa

UumMuHCKUM paiioH

(MECTO COCTaBIICHHST) [Moamuck HNuunnanel
b

bamuus
O BblIeJIeHUH K YHHYTOKEHUIO IOKyMeHToB,  /lara
He MO/IJIeKAIMX XPaHEeHHI0

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCe AEATENBHOCTH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS W OpraHu3alui, C yKa3aHHEM CPOKOB XpAHEHUS H
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCUH
MYHUIUOAIBHOTO pailoHa UMIIMHUHCKUN palloH OTOOPAaHbl K YHUUYTOKEHHIO KaK HE
MMEIOIIME HAyYHO-UCTOPUYECKOM IIEHHOCTM U YTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aro0BoK Jena HWHpaekc aena no
N N Cpoku xpaHeHust
No WIN TPyNnoBoii Kpaiinue HOMEHKJIAType KoJ-Bo . IMpume-
u HOMepa cTaTeil
n/m 3aroJIOBOK AAThI WJIN HOMep JieJia el Xp. JyaHue
10 MePeYHIo
AOKYMEHTOB 1o ONHUCH
1 2 3 4 5 6 7
Hrtoro: en. Xp. 3a roabl
(uudpamu U IPOMHKCHIO)
Onucu ACII IOCTOSIHHOT'O XPAaHCHUS 3a roasl YTBCPIKICHDI, I10 INYHOMY COCTAaBY
cornacoBaHbl ¢ DK apXMBHOro oTjieia aIMUHUCTPALMY MYHULIUIIAIBHOTO paiioHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaI/IMeHOBaHHe JOJDKHOCTH JIMIIA, IIPOBOAUBIICIO SKCIIEPTU3Y LIEHHOCTU HOKyMeHTOB)
(Tonuck) (MHULIMAINBI, paMUIIH)

JlaTa
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[Iponomxenne npunoxenus Ne 14

COI''TACOBAHO
[Tporokon IK TeppuropranbHON NU30UpPATEITHLHON
KOMHCCHHM MYHULIUIIAJIBHOTO pailoHa
UumMuHCKHN palioH

oT No
JIOKyMEHTBI B KOJINUECTBE 1ieJ1, TOMOB
BECOM KT C/IaHbI B
(HaMEHOBaHUE OPraHU3aL1N)
Ha nepepadoTKy MO MPUEMOCAATOUYHON HAKIIAIHOU OT Ne

(nara)

HaumeHoBaHue qOKHOCTH
Ipa’XaAaHCKOr'o CiIyKauiero,
CAABUICTO NOKYMCHTbBI

ara [lonmuce Nunnmanel. pamunms
W3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHME DOKHOCTH

rPakIaHCKOT'O CIIY’KaIlETo,

BHECLIETO U3MEHEHUS B YUETHBIE

JIOKYMEHTBI

Mara ITonmnmce WNuunmanel, pamumus
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ITpunoxxenne Ne 15

K UHCTPYKLHH I10 JAEJIONPOU3BOACTBY

B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

MYHHUIIMTIATIBHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

BHYTPEHHSISA OIIUCH
AOKYMEHTOB a€Jia Ne
Ne HNupexc Jdara Homepa
3aro/10BoK 10KyMeHTa Ipumeuanne
n/n JOKYMEHTAa | JOKYMeHTa JINCTOB J1eJ1a
1 2 3 4 5 6
Uroro: JOKYMEHTOB

KonunuectBo nuctoB BHYTpeHHeﬁ OITMCHU

HanMmeHnoBanue JT0KHOCTH JINIA,
COCTABUBLIETO BHYTPEHHIOIO OIUCH

JIOKYMEHTOB JieNa

Mara

(1mudpaMu ¥ IPOITHCHIO)

(mudpamMu 1 TPOIUCHIO)

ITonmmce

Wuunnmanel, pamunus
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[Tpunoxenne Ne 16
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIBHON N30MpATETbHON KOMUCCHH
MYHUIIMTIAIBHOTO paiiloHa YNIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammro 1 npoHymMepoBaHO JUCTOB(a),
(mdpamMu ¥ IPOIHCHIO)

B TOM YHCIIE:
JUTEpHBIE HOMEpa JIMCTOB
IPOMYIEHHbIE HOMEpA JINCTOB
+ JINCTOB BHYTPEHHEN OIHUCH

OcoOenHocTH (PU3HUECKOTO COCTOSIHUS U Howmepa

(dhopmMupoBanwmsI J1ena JUCTOB
1 2

HaunmeHoBaHMe 10IKHOCTH [onmuce Wunnumansl, pamunus

Hara
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[Tpunoxxenune Ne 17
K UHCTPYKIIMH 110 JI€J0IPOU3BOJCTBY
B TEPPUTOPUAIBHON U30UpaATEIbHON KOMHCCUU
MYHULUINIAIBHOTO pailoHa UMIIMUHCKHAN palioH
Pecniy6nuku bamkoproctan

Donn No
Omnuck No
Hemo Ne
HAUMEHOBAHUE APXUBHOTI'O YYPEXKJIEHUS
TEPPUTOPUAJIBHAS UBBUPATEJIBHAA KOMUCCUSA
JAEJIO Ne Tom Ne
(3arosioBOK Jena)
(xpaiiHue JaThl)
Ha JIACT

XpaHHUTb

Ono. Ne




YTBEPXIAIO
[Ipencenarens
TepPUTOPUATIBHOMN
n30MpaTenbHOM KOMUCCUHT
MYHULHUIIAJIBHOTO pailoHa
YuIMHHCKHIN pailoH
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[punoxenne Ne 18
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHUAIBHON U30MpPaTEIbHON KOMUCCUU
MYHHUIIMTIATIBHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

YTBEPXKIAIO
(HauMeHOBaHUE JOJIKHOCTH
PYKOBOJUTENSI OPraHU3aI1H-
IIPUEMILIKA)
HOJIIHCh
WNuunmanst, pamunms

IIOAIINCh
WNuutmaner, pamumus
JlaTa Ileuats Jlara IIeuarts

AKT Ne

npueMa-repesadu apXuBHBIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHUE TIepeaadn)
(mazBaHme niepenaBaeMoro (oHIA)
caal,
(HaMMEHOBaHUE OpraHU3alUU-CAATINKA)
IIPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/ISaHI/II/I-l'[pI/IeMIL[I/IKa)

JAOKYMCHTBI Ha3BaHHOI'O (bOHHa 1 HAYYHO-CIIPAaBOYHOI'O aIrlmapara K HUM:

KosmuectBo
KosmuectBo
Ne i/m HasBanue, Homep onucu IK3EMILIAPOB exL. XP. Ilpumeyanue
OIUCH
1 2 3 4 5
HrToro npuHATO en.Xp.
[Iepenauy nponssenu:
JIOJIDKHOCTB IToanuce Pacmm¢poBka  JlomkHOCTB IToamuce HNuunuannsl,
bamunus
[ara [ara
®onny npucBoeH Ne
W3meHnenus B y4eTHbIE JOKYMEHTBI BHECEHBI
JIOMKHOCTH [Toanuce Wunnmansl, paMumus

Jara
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[punoxenne Ne 19
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHUAIBHON U30MpaTENbHON KOMUCCUU
MYHUIIMTIAILHOTO paiiloHa YHIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

[Ipoekr
INOBECTKA JAHSI

3aceJaHUusl TEPPUTOPHATBHOM N30MPATEJIbHON KOMUCCHHU
MYHUIMIIAJIBHOIO0 paiioHa YHIIMUHCKUN PaOH
Pecny0sinku bamkoprocran

« » 20 roga
Hauaino: YacoB MUHYT

1. @) pe3yiibTaTax JOITIOJTHUTCIIBHBIX BBI60pOB ACIIyTaTa
II0 OAHOMAHAATHOMY I/I36I/IpaT€J'IBHOMy

okpyry Ne 16
Hxnsesa C.M.

(Haumenoganue 80NPoca, GKIIOUEHHO20 6 Npoekm nosecmiu OHs 3aceoanus: TUK)

(ucnoaHumens npoexma OOKyMeHmd, OOKIAOUUK NO GONPOCY, GKIAIOUEHHOMY 8 npoekm nogecmku Ous 3acedarusi TUK)

IIpencenarens
TEPPUTOPUATHLHON U30UPaATETLHON KOMUCCUHU (vHUIIAAIBI, (haMUITHST)
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[punoxenne Ne 20
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHUIIMTIAIBHOTO paiiloHa YNIIMUHCKHI pailoH
PecnyOnuku bamkoprocran

ITPOTOKOJI
3acelaHus padoyeil rpynnbl TEPPUTOPHATLHON M30MPaTEeIbHON KOMUCCHU
MYHHUIMIAJIBHOIO paiioHa YnmmuHckuii paiion Pecny0auku bamkoprocran
110 UHGOPMALMOHHBIM CIIOPaAM

« » 20 roja
Hauano: 4acoB MUHYT
MecTo npoBeaeHus:

IIpeacenarenbcrByrommii — Muaunmansi, hamumims
Cekpertapb — Maurmansl, paMumms
IpucyrcrBoBaju: YeJIOBEK (CIMHUCOK MPHUIIAraeTcs).

HOBECTKA JHA

1.
2.

1.CIIYILIAJIA:
BBICTYITNJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTVYITNJIN:
PEIINJIN:

[Ipencenarens (vHUIIAAIBI, (haMUITHS)

CexkpeTapb (MHULMAIBI, (aMUITHS)




