TEPPHTOPHAIbHAJ H3BHPATE/IbHAY KOMHCCHA
MYHHIAIIATHHOT'O PAHOHA 3HAHYYPHHCKHIA
PAVIOH PECIIVEJIMKH FAIIKOPTOCTAH

BAITKOPTOCTAH PECITVEIHKARBI EHOHCYPA
PAHOHBI MYHHITHIIATH PAHOHBIHBIH,
TEPPHTOPHAJIb hAMIAY KOMHCCHShBI

PEIMEHMUE

15 saBaps 2021 rona Ne 2/2-5

c. Ucsaurynoso

OO0 yTBep:KIeHMH WHCTPYKLMH IO J1eJ0NPOU3BOACTBY
B TEPPUTOPHAIBbHOI M30MpaTeJIbHO KOMUCCUU M U30MPATEJIbHON KOMUCCUH
MYHHIHMIAJIBHOTO 00pa3oBaHus 3UAHYYPUHCKHH PaiioH

Pecny0sinku bamkoprocran

Ha ocnoBanuu IloctanoBnenust LleHTpanbHO u30UpaTeNbHOW KOMHUCCUU
Pecriyoimuku bBamkoproctan ot 16 mekabps 2020 roma Ne 165/8-6, 3akoHoM
PecnyOnuku bamkoptocran «O0 apxuBHOM Jene B PecnyOnuke bamkoproctany
TeppuTOpHalibHas n3buparenpHas komuccus Pecryonuku bamkoproctan pemmna:

1.YTBepauTh WHCTPYKLMIO IO JEJIONPOU3BOJACTBY B TEPPUTOPHUAIBHOU
n30UpaTebHON KOMUCCUM MYHHUITUTIATIBLHOTO 00pa3oBaHus (TIpuiiaracTcs).

2. KOHTpoJib IO UCITOJTHEHUIO HOMEHKJIATYpPhI €] BO3JIOKUTh Ha CEKpETaps

TEPPUTOPHUAITBHON M30UpaTenbHOU Komuccun baitryzuny O.T.

IIpencenarens TEpPUTOPUATBHOM

n30upaTebHOM KOMUCCHH B.K. IOnanos

CexkpeTapb TEppUTOpUATIEHON

n30UpaTenbHOM KOMUCCHH D.T. baitry3una



YTBepxkIcHa peleHueM
TEPPUTOPUATEHON H30MPATETLHON KOMUCCHUU
MYHHMIMIIAIBHOTO pailoHa 3UaHYypUHCKUIN paiioH
Pecny6nnku bamkoproctan
ot «15» stuBapst 2021 r. Ne2/2-5

NHcTpyKuus mo ae0npon3BoaCTBY
B TEPPUTOPHAIBbHOI M30MpPaTeJIbHON KOMUCCUM MYHHIIMIIAJIBHOIO paloHAa
3uanuypunckuii paiion Pecnyosmkn bamkoprocran

1. O0mume MOJI0KEHUSA

1.1. HWHcTpykumss 1O  JEJONPOM3BOACTBY B TEPPUTOPUAILHOMN
n30upaTenbHON KoMuccuu (fanee — MHCTpyKIKs) yCTaHABIMBAET MOPSAI0K pabOThI
C JIOKYMEHTaMH{, OCHOBHBIE€ TMpaBWja HUX MOATOTOBKHM U OQGOpPMIICHUS B
TEPPUTOPUATBHON M30upaTenbHON Komuccuu (nanee — THK).

WucTpykiust  pa3paboTaHa Ha  OCHOBaHMM  (eAEpalIbHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX W30UpaTeIbHBIX TMpaB W IMpaBa Ha y4yacTUE B
pedbepenayme rpaxknaan Poccuiickoirt depeparun», «O0 apXwBHOM Jelie B
Poccuiickoit ®enepanun», «O TOpsIKE pPacCMOTPEHHs OOpalleHUid TpakaaH
Poccuiickon ~ ®epepaunn», 1nocra”HoBieHus [IpaBurenscrBa  Poccuiickoi
®enepauun ot 3 HOs10pa 1994 roma Ne 1233 «OO0 yrBepxknenun [lonoxenus o
nopsiIke  oOpalleHuss co  CIOykeOHOM  MH(popMalnHMel  OrpaHUYEHHOTO
pacnpocTpaHeHuss B  (enepanbHbIX oOpraHax MCIOJHUTENBHOW BIIACTH U
YIOJHOMOYEHHOM OpraHe YIpaBJEHUs MCMOJIb30BAHMEM AaTOMHOW DJHEPruu W
YIOJIHOMOYEHHOM OpraHeé IO KOCMHUYECKOW JeSITeNbHOCTH» (B pelaKuuu
noctra”oBieHuit [TpaBurtenscrBa Poccutickoit @eaepannu ot 20.07.2012, Ne740, ot
20.02.2016 Ne123, ot 18.03.2016 Ne214, or 06.08.2020 Nec1186), 3akoHa
PecnyOnuku bamkoproctan «O06 apxuBHoM nene B Pecniyonuke bamkoproctany,
UHBIX 3akoHOB PecnyOmuku bamkoprocran, IlpaBun nenonpousBoAcTBa B
rOCYAapCTBEHHBIX OpraHaxX, OPraHaX MECTHOIO CaMOYMPABICHHUS, YTBEPKIACHHBIX
npukazom dexepanbHOro apxXWBHOrO areHTcTtBa OT 22 wmag 2019r. Ne7l1,
MOCTAHOBJICHUM W WHBIX HOPMATHBHBIX akTOB lleHTpanbHOW wu30HpaTeabHOM
komuccuu Poccuiickoit @eneparuu  (nanee — [IUK Poccuu), moctaHoBiIEHUN U
JIPYTUX HOPMATUBHBIX akTOB LleHTpanpHON n30upaTenbHoi komuccuu PecyOnmku
bamkoprocran (nanee — [{UK PB), permamenta teppuTopualibHOW KOMHUCCHHU, C
ucnons3oBanueM ['OCTa P 7.0.97 - 2016 «Hannonanenslii ctangapt Poccuiickoi
®enepauuu. CucremMa CcTaHAapTOB MO HHPOpMALMHM, OUOJIMOTEYHHOMY H
u3aaresnbckoMy aeiny. OpraHu3alliOHHO — paclopsAIWTENbHAS JTOKYMEHTALNs.
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TpeboBanuss K 0GOPMIICHUIO JOKYMEHTOB» (B penakmuu M3menenms Nel,

yrBepkeHHoro [Ipukaszom Poccrannapra ot 14.05.2018 Ne244-cr).

1.2. IlpaBumia moaAroToBKU, OPOpPMIIEHHUSI JOKYMEHTOB U MOPSIO0K pabOTHI C
HUMH, IpeaycMoTpeHHble  MHcTpykuumed,  o0si3aTenbHbl  JJi1  WICHOB
TEPPUTOPUAIBHOM KOMHUCCUM M TOCYHAApPCTBEHHBIX T'PAXKIAHCKUX CIIyXKalluX
TEPPUTOPUANBHON KOMHUCCUM (Jlajjee — TPa)xJaHCKHE CIyKallue) W JIull,
3aMEINAOIMMNX JOJDKHOCTH, HE SBISIOIIMAECS JODKHOCTSAMHM TIOCYIapCTBEHHOMN
TPaXXTAHCKOU CIIY>KOBI, @ TaK)Ke JIULI, MPUBJICKAEMBIX MO TPa’kKJaHCKO-TIPABOBHIM
JIOTOBOPAM.

1.3. UYneHsl KOMHCCHHM, TpaKJaHCKUE CIyXKallue, a TakkKe JuIla,
IPUBJIEKAEMBIE 110  TPAKIAHCKO-TIPAaBOBBIM  JOrOBOpPAaM, JOJDKHBI  OBIThH
O3HAKOMJIEHBI ITOJ] OJIUCH ¢ TeKCTOM MHCTpyKIuu.

1.4. BeneHue n1enonpous3BoICTBA, OTBETCTBEHHOCTD 3a €T0 OPraHU3alUIO B
TEPPUTOPUATBHON KOMHCCHH, 00ECTIEYUeHUE COXPAHHOCTH IOKYMEHTOB U NIepeady
X B BBIIIECTOALLYI0 H30UPATENbHYI0 KOMHCCHIO, KOHTPOJIb 32 COOJIOJEHUEM
TpeOoBaHuii MHCTPYKIIMM  OCYIIECTBISET NpeAcenaTelb TEPPUTOPHATBHON
KOMMCCHU.

1.5. Ilpu paGore ¢  JOKyMEHTaMH, 3apETUCTPUPOBAHHBIMH B
YCTAHOBJICHHOM IIOpPs/IKE, HE pa3pellaeTcs BHOCUTh B HUX IIONPABKUA U J€JIaTh
IIOMETKH, KpOMeE IIPeAyCMOTPEeHHBIX NHCTpyKIMEn.

1.6. Jlenonpon3BOACTBO B TEPPUTOPHAIIBHON KOMHCCHUU OCYIIECTBIISETCS C
VCIIOJIb30BAaHUEM JKYPHAJIOB PETHUCTPALIMHU JOKYMEHTOB.

1.7. B canydae yxodga B OTIYCK, Bble3la B KOMaHAMPOBKY, OOJI€3HH,
YBOJIBHEHHSI  WCIOJHUTENS  JOKYMEHTOB MPEACENATENb  TEPPUTOPUAIBHON
KOMHMCCUM JaeT YKa3aHWE IIepelaTb HEHUCIOJHEHHBIE JOKYMEHTHI JPYyromy
VICIIOJIHUTEIIIO.

PabGora ¢ noKymMeHTaMH TEppPUTOPHAIBHON KOMHUCCHUU OCHOBBIBA€TCS Ha
IIPUHLIUAIE OJJHOKPATHOU PErucTpauuy J10KyMEHTA.

1.8. MHucTpykuus u u3MEHEHHs, BHOCUMBIE B Hee, TPUHUMAIOTCS PEeLICHHEM
TEPPUTOPUAIBHON Komuccuu nocie corinacoanusd ¢ LIUK Pb.

1.9. B HHCTpyKIIMU UCTIONB3YIOTCS CIAEAYIONUINE TEPMUHBI U OTIPEACTICHUS:

0JIaHK JOKyMEHTa — JINCT OyMaru Uiy 3JeKTPOHHBIN IIA0JIOH C pEKBU3UTAMH,
UACHTU(DULIHMPYIOIUMHU aBTOpa OPUIIMATIEHOTO-I0KYMEHTA;

BHYTPEHHMM JOKYMEHT — JOKyMeHT, noarorosieHHsli B THK, He
BBIXOJISIIMM 3a €€ MPEeaeIbl;

BXOASIIMN JOKYMEHT — JOKYMEHT, noctynuBmui B TUK;

JEN0 — NTOKYMEHT WJIA COBOKYITHOCTh JOKYMEHTOB, OTHOCSIIIUXCSL K OJTHOMY
BOIIPOCY U MOMEILIEHHBIX B OTAEIbHYIO O0JI0KKY;
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JEI0NPOU3BOACTBO — AEATEIBbHOCTh, 00EeCIeUNBaONIasl TOKYMEHTUPOBAHUE,

JIOKYMEHTOO00O0pOT, OTIepaTUBHOE XpPaHEHUE U UCIIOJIb30BAHNE JOKYMEHTOB;

noknanHas (cimykeOHas) 3aIMCcKa — BHYTPEHHUN JOKYMEHT, aJIpECOBAHHBIM
BBIILIECTOSIIIEMY JODKHOCTHOMY JIMIY OT HMKECTOSIIErO JTOJDKHOCTHOTO JIMIA U
coJepKaluii 00CTOSITEIbHOE U3JI0KEHUE KaKOro-JInbo BomIpoca ¢ BBIBOJAMH U
IPEJIOKEHUSIMHU COCTaBUTEIS;

JOKYMEHT — 3a(MKCUpOBaHHAs Ha HOCUTENe MH(OpMaLMs C PEKBU3UTAMU,
MO3BOJIAIOIIMMU €€ UICHTU(DUITIPOBATE;

JOKYMEHTUpPOBaHUE — (puKcanus nHGHOpMaIly Ha MaTePUATIbHBIX HOCUTEISX
B YCTaHOBJICHHOM TOPSKE;

JOKYMEHTOO0OPOT — JBUKEHUE TOKYMEHTOB B U30MpPATEIbHON KOMHUCCHH C
MOMEHTA X CO3/IaHUs WIN TOJTYUYEHUS JI0 3aBEPLICHUS UCIIOJIHEHUS I OTIPABKHU;

OyOnuKaT TOKyMEHTa — IOBTOPHBIN SK3EMILISAP MOUIMHHUKA JOKYMEHTA;

3aBepeHHas KONUS JOKYMEHTa — KOMNMs JOKyMEHTa, Ha KOTOpOil B
COOTBETCTBHM C YCTAHOBJICHHBIM TOPSAKOM IPOCTaBICHBI HEOOXOAMMBIE
PEKBU3HTHI, 00ECTIEYNBAIOIIUE €€ IOPUINUECKYIO0 3HAUNMOCTB;

HCXOASIINN JOKYMEHT — JOKYMEHT, oTnpasisieMmsid u3 TUK;

KOHTPOJIb ~ MCIOJHEHHUSI JOKYMEHTOB — COBOKYIIHOCTb JIEWCTBHUH,
00eCcreunBaOIIUX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KOIUS TOKyMEHTa — SK3EMIUISIP JOKYMEHTA, MOJIHOCTHIO BOCIIPOU3BOASIINI
UHGOPMALIMIO MOAJTMHHUKA TOKYMEHTA;

HOMEHKJIATypa JIeJl — CUCTEMaTHU3WPOBAHHBIN MEpeUeHb 3aroJIOBKOB JIET, C
yKa3aHUEM CPOKOB UX XPaHCHUS;

HOPMAaTUBHBIE JTOKYMEHTHl — COBOKYMHOCTh MHCTPYKTUBHBIX MaTepUasoB,
paccuuTaHHBIX Ha MOCTOSIHHOE MJIM MHOTOKpPATHOE JIEHCTBUE U COIEpKAILIUX KaKHe-
A100 HOPMBI, TIPaBUIa, PEANUCAHNUS;

HOCUTENb MHPOpPMAIMU — MaTepuaibHbIi OOBEKT, NMpEeAHAa3HAUECHHBIN s
3aKpeIUIeHUs, XpaHeHus (M BOCHPOM3BENEHHUS) pEYEeBOM, 3BYKOBOM WU
n300pa3uTenbHON HH(pOpMaLUK;

opUIMANBHBIA JTOKYMEHT — JIOKyMEHT, CO3JaHHBIA OpraHoM BIACTH,
OpraHu3alyel, MODKHOCTHBIM JIMIIOM WM TPaXJTaHUHOM, OGOpPMIICHHBINH B
YCTaHOBJICHHOM TIOPSIKE;

oopmileHHE NTOKyMEHTa — MPOCTaBJICHHE Ha JIOKYMEHTE HEOOXOIUMBIX
PEKBU3HTOB;

MUCbMEHHOE 00palleHne — HalpaBJIeHHOE B TOCYAapCTBEHHBIN OpraH, opral
MECTHOTO CaMOYTIPABJICHHSI I JOJKHOCTHOMY JIMILY MMMCbMEHHOE MPEAJIOKEHNE,
3asBJICHHUE WIIH KaJ100a;

NUCHbMO — 0000IIEHHOE Ha3BaHUE PA3JIUYHBIX 10 COACPKAHUIO JOKYMEHTOB,
CITy’KaIlliX CPEJCTBOM OOIICHUS MEXIY OPTaHU3AIMSIMHE, TPaXTaHAMU;
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MNOAJIMHHUK JOKYMCHTA — HCpBLIﬁ 500041 GHHHCTBGHHBIﬁ OK3CMILIAP

Oo(pHUITMATHHOTO TOKYMEHTA,;

MOPYYEHHE — JOKYMEHT, MPEANUCHIBAIONINN BBIIIOTHEHUE TEX WJIM HHBIX
3aJaHu;

perucTpanus JOKyMEHTa — IPUCBOCHHE JOKYMEHTY PErHMCTPallMOHHOTO
HOMEpPA U BHECEHHE CBEJCHUI O JOKYMEHTE B PETUCTPAIMOHHO-YUETHYIO (hopmy;

perucTpanronHas opma — cuctema peructpanuu, ucrnoisyemas B TUK mpu
perucrpauuu JOKyMEHTOB (KypHal);

PEKBHU3UT JOKYMEHTA — AJIEMEHT 0(pOpPMIICHHS TOKYMEHTA;

CKaHMPOBaHWE JOKYMEHTA — IMOJy4YeHHE JIEKTPOHHOTO o0pa3a JOKYMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK HCIOJIHEHUS JIOKYMEHTa — CpOK, YCTAHOBJICHHBIH HOPMATHBHBIM
MIPABOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPIUTEIBHBIM TOKYMEHTOM, YKa3aHUSIMU
10 UCITOJTHEHUIO IOKYMEHTA WU IOPYUYEHUEM;

yKa3aHUs M0 UCTIOJHEHUIO JOKYMEHTa — PEKBU3UT, COCTOSIIITUN U3 HAMIUCH
Ha JIOKyMEHTE WIM Ha OTJEJbHOM JIMCTE YCTAHOBJICHHOW (DOpPMBI, clieaHHON
JOJKHOCTHBIM JIALIOM;

y4eT JOKyMEeHTOB — (ukcamusi ¢akTa TMOJy4yeHUs JOKyMEHTOB 0e€3
MIPOCTABIICHUS HA HUX PETUCTPAIIMOHHBIX IITAMIIOB;

dbopmMupoBaHue Jena — rpyNInupoOBaHUE UCTIOJIHEHHBIX JIOKYMEHTOB B JIENIO B
COOTBETCTBHH C HOMEHKJIATYpOH JIe] U CUCTEMaTUu3aIus TOKYMEHTOB BHYTPH JIea;

9KCTIEPTH3a [IEHHOCTU JOKYMEHTOB — N3yYEHUE JOKYMEHTOB Ha OCHOBAaHUHU KPUTEPHEB NX IEHHOCTH B LETSX
OTIpEZIETICHNUsI CPOKOB XPAaHEHUs JOKyMEHTOB 1 0TOOpa MX JUI BKIIOYECHUS B cOCTaB ApXUBHOTO (oHna PD;

AJIEKTPOHHAS KOMHUS JIOKYMEHTa — KOMHUSI JOKYMEHTa, CO3/laHHas B
AIEKTPOHHOU (hopme;
AIIEKTPOHHBIN JOKYMEHT — IOKYMEHT, HH(OpMAITUs KOTOPOTO MpeACcTaBiIeHa
B JJICKTPOHHOW (opme, HOCUTENsIMU WHGOPMAIUU I KOTOPOTO SIBJISIFOTCS
HOCHUTEIH, UCIIOJIb3YEMBIE B 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKE;
ANIEKTPOHHBI 00pa3 JOKYMEHTa — DJIJIGKTPOHHAs KOMHUS JOKYMEHTAa,
M3rOTOBJICHHAS HA OyMa>KHOM HOCHUTEJE.

2. Ilpuem, perucTpauus ¥ NPOX0KAeHUE MOCTYNAKIIUX JOKYMEHTOB

2.1. JHoxymentsl B TUK moctaBisitoTcst uepe3 OTAEICHHE CBS3M (IIOYTOM,
tenerpadoM), (Qenpaberepcko WM CHENHATbHON CBSI3bI0, HAPOYHBIM WJIU
NepeatoTcsl MpeAceiaTeNo (3aMECTUTENI0 TpecenaTess, CeKpeTapro, 4JieHaM)
THK Bo BpeMsl INYHOTO MpHUEMa.

JlokymeHTsl MoryT noctynarte B TUK no xananam cBsasu ['ocynapcTBeHHON
aBTOMATU3UpPOBaHHON cucteMbl Poccuiickoit @Denepanuu  «BwuiObopsl», Ha
odurmanpHbI mouToBkIl sk TUK B cetn UHTEpHET M 110 (haKCUMIIIBHON CBS3H.
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2.2. Ilpuem, mnepBuuHas oOpaOOTKa M perucTpamnus MOCTYMAIOIIUX

JIOKYMEHTOB Npou3BosaTca npenacenarenem (cexkperapeM) TUK ¢ ucnons3oBanuem
KypHanbHOU (mpunoxenue Nel) Gpopmbl peructpanuu JOKyMEHTOB €XKEIHEBHO B
yacel pabotel TUK, kpome BBIXOJHBIX M HEpaOOUUX MPa3THUYHBIX JHEH.

Bpemss mnpuema [OKyMEHTOB B pabo4uil J€Hb, NPEIIIECTBYIOLIUI
HepaboueMy Mpa3JHUYHOMY JTHIO, COKpaIlaeTcs Ha OJIUH Yac.

[Iopsimok TOJydEeHHMsT M PETHCTPAlMU JTOKYMEHTOB IIOCJIE OKOHYAHHS
paboyero JHs, B BBIXOJHbIE U HEpaOOUMe Mpa3IHUYHBIE JHU, B IEPUOJI TOATOTOBKU
U TMPOBEACHUS M30MpaTeNbHBIX KaMIaHUuM ycTaHaBiauBaeTcs npeacenatenem TUK
6o omnpenensercs pemenuem TUK.

2.3. IloctynuBuine JOKYMEHTHI TOAPA3ACISIIOTCS Ha PETUCTPUPYEMBIE U HE
noJyIeKale perucrpauuu (npusoxenue Ne2).

2.4. Ilpu BCKpBITUM KOHBEPTOB, MOCTYNAIOUINX CHELHAIBHON CBS3bI0 WIN
0 II0YTE, MPOBEPSIETCS NPABWIBHOCTb aJAPECOBAHUS, KOMIUIEKTHOCTD U
LEJIOCTHOCTh JOKYMEHTOB, HalMYME NPUIIOKEHHM, CBEPSETCS COOTBETCTBHE HX
HOMEPOB YYETHbIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HenpaBuiibHO
aJpECOBAHHbIE W OLIMOOYHO BJIOKEHHBIE JIOKYMEHThI HE PEruCTpUPYIOTCH,
IIEPECHUIAIOTCA 110 HA3HAYEHUIO WIIM BO3BPALLAIOTCS OTIIPABUTEINIO.

2.5. Ecnu nmpu BCKphITHM KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JTOKYMEHTOB
WIM WX OTHENbHBIX JINCTOB, NPWIOKEHHUH, IOBPEXKICHHE JOKYMEHTOB WU
HECOOTBETCTBUE HOMEpPOB JIOKYMEHTOB HOMEpPAM, YyKa3aHHbIM Ha KOHBEpTE,
npencenarenem (cexperapem) THUK cocrapisiercs akT yCTaHOBIEHHOM (OpMBI B
IByX osK3emiusipax (mpuinoxeHue Ned). OmMH 53K3eMIUISIp akKTa MOCBUIAETCA
OTMPABUTEIIO, PYTOi MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.

Ha o6opoTHO¥ cTOpOHE MOCJENIHEro JIUCTa MOBPEXKICHHOTO TOKYMEHTA B
IIPaBOM HWKHEM YTIIy JAEJIaeTcs OTMETKAa «J[OKYMEHT MOJydeH B MOBPEXKIECHHOM
BUJIEN.

2.6. KoHBepTbl OT NOCTYNUBIIMX TOKYMEHTOB HE YHUUTOXKAIOTCS B CIIy4ae,
€CJIM TOJIBKO MO HMUM MOYHO YCTAHOBHUTH aJpec OTHPABUTEINS, AATy OTIPABKU U
MOJIYYEHHS IOKYMEHTOB, €CJIM OHU COJEPKAT JOKYMEHTBI, KOTOPbIE MOCTYIHIN U3~
3a mipeenoB Tepputopun PO, u3 cyn0B, CIEICTBEHHBIX OPraHoB, JIMOO JTOTOBOPHI,
MPETEH3UH, HCKOBBIC 3asBJICHUSA, JTOKYMEHTBI, CBA3aHHBIE C OCYLIECTBICHUEM
3aKyIIOK TOBAapOB, paboT, yCIyT JUIsl 00ecTieueHus TOCYJapCTBEHHBIX HYXK].

2.7. KoHBepThl y4aCTHUKOB 3aKyIOK TOBapOB, pabOT, YCIYT, MOCTYIUBIINE
0 MOYTE, NPUHUMAKOTCS OTBETCTBEHHBIM 3a BEJICHHE [EJONPOM3BOJCTBA, HE
BCKPBIBAIOTCS, YYHUTBHIBAIOTCA 1O TMAKeTHOMY JKypHalIy ¢  IepefarTcs
OTBETCTBEHHOMY OCYILIECTBIIEHUE 3aKYMOK O] MOAMMKCH.

KonBepThl ¢ 3asgBKaMHM YyYaCTHMKOB 3aKylOK TOBapoOB, paloOT, YCIYT,
MOCTYIHUBIIKAE HAPOYHBIM, TPUHUMAIOTCSI OTBETCTBEHHBIM 33 OPraHU3aLMIO TOPTOB,
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HE BCKpPBIBAIOTCS M YUYWTBHIBAIOTCS B KypHaj€ B COOTBETCTBMM €O cTaTheil 51

®enepanbHoro 3akona ot S arnpenst 2013 roga Ne 44-03 «O KOHTpaKTHON cUCTEME
B c(epe 3aKymok TOBAapOB, pabOT, YCIyT i 00€CIeUeHUsS TOCYIAapPCTBEHHBIX U
MYHULIMNAIbHBIX HY XK.

2.8. [IlakeTsl ¢ moMeTKOMN «JIMYHO» YUUTHIBAIOTCA MO MAKETHOMY >KypHaTy
U TIEpENaroTCs aJpecaTaM B 3aKPbITOM BHJIE MO TOAMUCH.

2.9. Ilpu peructpanuu MOCTYNUBLIETO JOKYMEHTAa B PETHUCTPAIIMIOHHON
dbopMe 00s3aTeIbHO BBOASATCS CIEAYIONIME PEKBU3HUTHI: BUJ JOKYMEHTA, €ro
UCXOJISAIUN HOMEP U J1aTa, TaHHbIE 0 KoppecmoHaeHTe (aapecante) ((pamumms, ums,
OTYECTBO (DM3MUECKOTO JIMIA WIM HA3BaHHME OpPraHHU3aIlil, MECTOHAXOXXICHHE
OTMPABUTENS), @ TaKKe KpPaTKOe COJEp)KaHHWE JIOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTA U JINCTOB MPUIIOKEHUS, KOJIMYECTBO SK3EMILISIPOB.

PerucrpaniioHHbIN IITAMI ¢ YKa3aHUEM BXO/ISILETO HOMEPA, JaThl U BPEMEHU
perucTpanvy MpPOCTaBISIETCS, KaK MPABUIO, B MPABOM HIDKHEM YTIIIy JIMIEBOU
CTOPOHBI NIEPBOTO JINCTA 3aPETUCTPUPOBAHHOTO JOKyMeHTa. [Ipu HeoOxogumocTu
yKa3bIBaeTCsl BpeMsi peructpanuu (4ackl W MHHYTH). Ha mnpunoxeHuu
MPOCTABIIAETCS BXOAAIMINI HOMEP JOKYMEHTA, K KOTOPOMY OHO OTHOCHTCS.

Ha xonuu noxkyMeHTa BXOJIAIIAN HOMEP MPOCTABIISIETCS B MPABOM HUKHEM
YTIIy JIMIIEBOM CTOPOHBI IIEPBOTO JIUCTA.

I[Ipy nDoCTymiieHMM  JIOKYMEHTa C  CONPOBOAMUTENBHBIM  MHCHMOM
PETUCTPALMOHHBIN ITAMII POCTABIIAETCS HA CONIPOBOIUTEIIBHOM MUCHME.

HyMmepauuss nocTynuBIIMX JTOKYMEHTOB OCYIIECTBISECTCS B Tpejaesiax
KJIEHIAPHOIO roja.

[Ipu peructpanuu JTOKyYMEHTa, SBISIOMIETOCS OTBETOM Ha UCXOIAIIUN
JIOKYMEHT WJIA MIPUCIAHHOTO B JIONOJIHEHUE K PAHEE HAMPABICHHOMY TOKYMEHTY, B
JKypHaJIe J1eJIaeTCsl COOTBETCTBYIOIIAS CCHLIKA.

K mnoBTOpHOMY MJOKYMEHTY TMpUKIaIbIBaeTCa WHPOpMAIMs O paHee
MOCTYNUBIIUX JTOKYMEHTaX M PE3yibTaTax MX HCIOJIHEHUs, KOTOpas IepeaaeTcs
OTBETCTBEHHOMY 3a MCIOJHEHUE JOKYMEHTA.

2.10. 3aperucTpupoBaHHbIE JOKYMEHTHI PACCMATPUBAKOTCA MpEACeaaTeIeM
THUK, 3aTeM npOU3BOAUTHCS 3alUCh MO MCIIOJHEHUIO JOKYMEHTa B JKYpHAJIE
pEerucTpalyy u NepeiaroTcsl UCIOTHUTENSAM 0T MOANHKCH.

2.11. HcnonHeHHbIE TOKYMEHTHI CIHCBIBAIOTCS B JIE€JI0 MpeacenareneM
(cexperapem) THUK u momeniarorcst B 1€710 B COOTBETCTBUM C HOMEHKJIATYpOU i€l
THUK.

2.12. O6parieHus rpakJaaH peTUCTPUPYIOTCS B OTACIIBHOM JKypHaJe.

3. OcHoBHbIEe TPeOOBaHUs K NOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB
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3.1. JlokymeHTHI, cO3/1aBaeMble B U30UpATEIbHON KOMUCCUU, OPOPMIISIOTCS

Ha OJlaHKax, Ha CTaHAAPTHBIX JucTax Oymaru ¢popmata A4 (210 x 297 mm) mnu AS
(148 x 210 mMM) mub0 B BHUAE BJIEKTPOHHBIX JIOKYMEHTOB M JIOJKHBI HMETh
YCTaHOBJICHHBIN COCTAaB PEKBU3UTOB.

JoxkymeHnTsl  odopmIISIIOTCS Ha  OJaHKax  yCTAaHOBJIEHHOHM  (OpMBI,
U3TOTOBJICHHBIX THUIOTPAPCKUM WM KOMIIBIOTEPHBIM CIIOCOOOM (IIPUIIOKEHUE
Ned).

3.2. B TUK moryT OBITh yCTaHOBJICHBI CJIEAYIONINE BUIBI OJIAHKOB:

Osank mpotokoina 3acenanus TUK;

onank pemenust TUK;

6nank nucema TUK.

JlokyMeHTBI OPOPMIISIOTCS B COOTBETCTBUM ¢ TpeOoBaHUAMHU K JOKYMEHTAM,
U3TOTOBJISIEMBIM C TOMOIIBIO MEYATAIOUIMX YCTPOMCTB, U K (pailllaM TEKCTOBBIX
JIOKyMEHTOB (mpuiioxkenue Ne 5).

[Ipn moaroroBke u opopmieHun aokyMeHToB wieHbl TUK u rpaxnaHckue
CITy’Kalllie, a TaKkKe JIMIA, PUBIIEKaeMbIe TI0 TPaXTaHCKO-TIPABOBBIM JIOTOBOpaM,
JIOJKHBI COOTIOIATh TIpaBwiia 0pOpPMIIEHHUSI PEKBU3UTOB TOKYMEHTOB, U3JI0KEHHBIC
HIDKE.

CocTaB pEeKBU3UTOB JAOKYMEHTa OINPEAENISETCS €ro BHJIOM U Ha3HAYCHHEM.
PekBu3uTamu 10KyMEHTOB, CO3/1aBa€MbIX B U30UpATEIbHON KOMUCCUH, SIBIISIFOTCSL:

['ep6 Pecnybnuku bamkoprocras;

HaUMEHOBaHNE KOMUCCHH,

HAaUMEHOBAaHME BUJA TOKYMEHTA,

MECTO COCTaBIICHUS WIIM U3JaHUS TOKYMEHTA;

JaTa U HOMEp JIOKyMEHTa,

3aroJIOBOK K TEKCTY;

HOJIITHUCH;

rpud yTBEepKICHHUS.

3.3. Ha OnaHkax JOKYMEHTOB TMOMEIIAETCS OJHOIIBETHOE H300paKeHHE
['ocynapctBenHoro repba PecnyOnuku bamkopTocTan B MOpsiJKE, ONpeaeIeHHOM
3aKOHO/IaTE€JILCTBOM W WHBIMH HOPMAaTHUBHBIMH IPABOBBIMU akTaMu PecmyOnmku
bamkoprocras.

N3obpaxxenne repbda (3MOJIEMBI) IMTOMEIIAETCS 10 CePeUHE BEPXHETro TOJIS
OJlaHKa JOKyMEHTa HaJ PEKBU3UTaMU OpraHu3aluu, Ha paccTosHuM 10 MM OT
BEPXHEro Kpas JIUCTA.

3.3.1. HammenoBanue THUK, mneyataroT Ha TrOCyIapCTBEHHBIX S3bIKaX
PecnyOnuku bamkoprocTaH, KOTOpbIE pacrojararoTcs CIHASAyOIUM 00pa3oM:
ClieBa - TEKCT Ha PYCCKOM SI3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM SI3bIKE U
BBITIOJTHSIOTCS] OJJUHAKOBBIMHU TI0 pa3Mepy OyKBamu, HallpuMep:



BAIIKOPTOCTAH PECITYBJIAKAhBI EHOHCYPA
PAMOHBI MYHHUIIAIIAJIb PAHOHBIHBIH,
TEPPUTOPHAJIb hAMJIAY KOMUACCHSThBI

TEPPUTOPUAJIbBHASL U3BUPATEJIBHAS KOMUCCHUSA
MYHHUIATAJIBHOI'O PAMOHA 3UAHYYPUHCKHUI
PAMOH PECITYBJIUAKH BAIIKOPTOCTAH

Coserckast yi., A. 3, ¢. Ucsurynoso, 453380
Ten.: (34785) 2-16-62 dakc: 2-14-15 Ten.: (34785) 2-16-62 ®akc: 2-14-15
e-mail: 02t025p@cikrb.ru e-mail: 02t025p@cikrb.ru

Coser ypawmsl, 3, Ugonrox aybuisl, 453380

Ne OT « » 20 T.
Ha Ne OT « » 20 I.

KoHTposb 32 MpaBUIBHBIM HCIOJIB30BAaHUEM OJIAHKOB M MX COOTBETCTBHUEM
YCTaHOBJIEHHBIM OOpa3laM OCYIIECTBISETCS OTBETCTBEHHBIM 32 BEJCHHE
JIEJIOIPOU3BOCTBA.

3.3.2. HauMeHoOBaHMe BUJA M3/1aBAEMOI0 JIOKyMEHTa (pelieHHe, IPOTOKO
3ace/laHus) BKJIIOYAEeTCs B OJIaHK COOTBETCTBYIOLIETO BUIA IOKYMEHTOB.

B nmceMax HaMMEHOBaHHWE BHJAA M PA3HOBUIHOCTH JIOKYMEHTa HE
YKa3bIBaeTCsl.

3.3.3. CnpaBouHble JaHHbIE 00 M30MPATETHLHON KOMHCCHM YKa3bIBalOTCS B
OJIaHKaX MUCEM:

Coserckas yi., 1.3, c. MUcsurynoBo, 3uanuypuHckuii paiion, PecnyOmimka

bamkoproctan, 453380, Tenedon (34785) 2-14-85, e-mail:

3.3.4. Jlata nokyMeHTa.

JlaTol TOKyMEHTa SIBJISIETCS Jara €ro NOANMUCAHWs, YTBEpKAcHUA. [laTton
MPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — 1aTa COOBITHUS.

JlaToil TOKyMEHTa, M3IaHHOTO0 COBMECTHO JIBYMs M OoJjiee OpraHU3alUsIMHU,
SBJISIETCS 1aTa OoJjiee MOo3JHeH MOANNCH.

Haty noxymenTa ohopMIIOT apabCckuMu 1udpaMu B IOCIEI0BATEIBHOCTH:
JeHb Mecsla, Mmecsl, rof. [lenp mecsua u mecsn opopMIISIOTCS ABYMS Iapamu
apa0Ockux 1udp, pa3aeIeHHBIMA TOYKOHN, TOJl — YEThIPhbMS apaOCKuMu Iudpamu,
HanpuMep:

07.01.2018

Jlommyckaetcst ciioBecHO-TTMGPOBOI crtoco0 0hopMITeHUS JaThl, HATPUMED:

7 suBaps 2018 r.
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3.3.5. PeructpanuoHHBII HOMEP JOKYMEHTA.

Jist BXOAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIA HOMED , A/ MCXOISAIIUX
JTIOKYMEHTOB — TIOPSIKOBBIA HOMEP MTOKYMEHTa M MHJCKC Jiejia TI0 HOMEHKJIAType,
yepe3 KOCYIO UepTy.

3.3.6.  CcblUika Ha UCXOISIINI PEerUCTPallMOHHBIA HOMED U ATy TIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB Oyianka mucbMa. CcChUIKa MPOCTABISETCS
WCITOJIHUTEIIEM TIPH MOJTOTOBKE MUChMa-OTBETA.

3.3.7. MecTto coctaBieHus (M3AaHUs1) JOKYMEHTA

Mecto cocTaBneHus (M31aHUs1) TOKYMEHTa yKa3bIBaeTCs Ha 001eM OJIaHKE U
OlaHKe KOHKPETHOTO BHAAa JOKyMEHTa. B OjaHkKax MHCEM CBEICHUS O MECTe
co3JaHusl JOKYMEHTa cojepkarca B pekBusutTe «CrpaBouHblE JaHHBIE 00
n30UpaTeIbHOU KOMUCCUN.

Mecto coctaBienus (M3aHus1) JOKYMEHTa YKa3bIBA€TCS C YYETOM IIPUHSITOTO
aJIMUHUCTPATUBHO-TEPPUTOPUAIBHOTO JICJICHUS.

[Ipu mpoAOABLHOM PACIOIOKEHUN PEKBU3UTOB OJIAHKA MECTO COCTABIICHHUS
WM W3JIaHUS JOKYMEHTa YKa3bIBAeTCS B CEPEAMHE CTPOKH MEXIYy IaTOu |
PETHCTPAllMOHHBIM HOMEPOM JOKYMEHTAa, a TMPH YIJIOBOM PAaCIOJI0KECHUN
PEKBU3UTOB — TOJI AaTOW W PETUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO TIOJIS.

3.3.8. I'pud orpannueHus 10CTyma K JTOKYMEHTY.

OtmeTrka 0 KOH(MUIEHIIMATBLHOCTH HAa  JOKYMEHTaX, COJAEpIKaIlux
MH(pOpPMAIMIO, OTHOCUMYIO K CIIy)eOHOW TaitHe, umeeT BuUH «[lns ciayxkeOHoro
noJib30BaHus», «KoH(DHUISHIINATBEHO» W TPOCTABIISAETCS B BEPXHEM IPABOM YIITY
JIUIIEBOM CTOPOHBI TIEPBOTO JINCTA JOKYMEHTA Ha TPAHUIIE BEPXHETO TIOJIS.

3.3.9. Anpecar.

PexBU3UT «AnpecaTy pacnoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI apeCcyIOTCS B OpraHU3alUM, UX CTPYKTYPHBIE MOApPa3ACIICHNUs,
JOJDKHOCTHBIM ~ JIMIIAaM WM TpaXKJaHaM TpU OTBET€ HA UX OOpalleHusl.
HanMeHoBaHMe OpraHu3allid M CTPYKTYPHOTO TOAPA3ACIICHUS YKa3bIBAIOTCS
B IMCHHUTEILHOM TaJICKEe, HAIIPUMED:

AJIMUHUCTpaUs MyHHUIIMIIAJIBHOTO palioHa
3uanuypuHcKkuii pailon PeciyOnuku bamkoprocran
VY1paBiieHUE KyIbTypbl

Ecan JAOKYMCHT aJIpCCyYCTCA JOJDKHOCTHOMY  JIMIYy, HAWMMCHOBAHHC
OpraHu3ann yKa3bIBACTCA B MMCHUTCIIbBHOM IIACIKC, a TOJIZKHOCTb U CI)aMI/IJ'H/IH —B
JaTCIIBHOM. HpI/I 9TOM MHHUIHAJIblI YKA3bIBAIOTCS IMOCJIC (baMI/IJ'II/II/I, HarmpuMmcep:

“ Bxoasimuii HOMep MOXeT (JOPMUPOBATHCS AHATIOTUIHO UCXOJISAIIEMY.
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bamkupckui rocy1apCTBEHHbI YHUBEPCUTET
3aBenyromemy kadeapoi
[Terposy ILII.

Ecan AJOKYMCHT aApCCYCTCA PYKOBOIUTCIIFO OpraHu3alini MWK Cro
3aMCCTUTCIIFO, HAUMCHOBAHHUC OpraHu3allii JOJIKHO BXOIWTH B HAMMCHOBAHHC
AJOJDKHOCTH aapecaTta, HaIlIlpuMCEp:

3aMECTHUTEIIO TIIaBbI
AJIMUHHCTpaMy MyHUIIMIAIBHOIO paiioHa
3UaH4YypUHCKUNA pailoH
PecnyOnuku bamkoprocran
NBanosy 1.U.

Ecim nmoxyMeHT ajapecyeTcs OpraHM3alllM, CHadajga YyKa3bIBacTCs €€
HAaMMEHOBAHHUE, 3aT€M IIOYTOBBINA aJpec, HaIlpUMeEp:

Yupasnenue PenepanbHOU
PETUCTPALIMOHHON CITY>KOBI IO
Pecny6iuke bamkoprocran
Hropymsl yi., 1. 13, Yda, 450008

JlomyckaeTcsi NEHTPUPOBATh KaXAYH CTPOKY pPEKBU3HMTa «Axapecar» II0
OTHOUIEHHIO K CAMOW INTMHHOM CTPOKE.

JlomyckaeTrcsi MCHONb30BaTh  O(PUIMAIBHO MPUHATHIE COKpPALICHHBIE
HAaMMEHOBaHHs OPraHoOB T'OCYAApCTBEHHOW BJIACTH, MECTHOIO CAaMOYIIpaBJIECHUS,
OpTraHU3AIUN.

[TouToBBI anpec yKa3bIBa€TCsl B IMOCJIEAOBATEIIBHOCTH, YCTAHOBJIECHHOM
[IpaBriiamu oka3aHusl yCIyT MOYTOBOM CBSI3U, YTBEPKICHHBIMU MOCTAHOBJICHUEM
[IpaButensctBa P® ot 15 ampens 2005 1. Ne221 «OO6 yTBepKI€HHH MpPaBUII
OKa3aHUs yCIYT MMOYTOBOU CBSI3M».

Ecnu moxkyMeHT oTnpaBisieTcss B HECKOJIBKO OJJTHOPOJIHBIX TOCYIaPCTBEHHBIX
OpraHoOB WJIM OPTaHU3ALMM, UX CIEYyEeT YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensiM y4acTKOBBIX KOMUCCUH

JIokyMeHT He JOJDKeH cojepkaTh Oosiee dYeThlpex azapecatoB. CioBo
«Konus» niepes BTOPbIM, TPETbUM, YETBEPTHIM aPECATOM HE YKa3bIBAECTCHI.

[Ipu HanpaBieHuH TOKyMEHTa OoJiee YeM B YEThIPE aJpeca COCTaBIISCTCS
CIIUCOK PAaCCBhUIKM YCTaHOBIEHHOW ¢opmbl (mpmioxkeHue Ne8), KoTopbwid
noanuceiBaercs npeacenarenem TUK.
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[Ipu ampecoBaHuu JOKyMeHTa (DU3MUECKOMY JIMIly BHAYaje YKa3bIBalOTCS

(dbaMuTus ¥ MHUITMATIBI TTOJTYYaTelIs, 3aTeM IMOYTOBBINA aapec, HapuMep:

CaxabytnunoBy B.T.
[ToGenwr! yi., 1. 42, ¢. Ucsaurynoso,
3UMaHYypUHCKUN paiioH,
Pecnybnuka bamkoprocran, 453380
[Ipu oTnpaBke nuchbMa MO AESKTPOHHOU MOYTE UITU IO (PAKCUMUIILHOM CBSI3U

(6e3 MOCBUIKH IO MOYTE) MOYTOBBIM ajpec He yka3biBaeTcs. [Ipu HeoOXomumMocTn
MOKET OBITh YKa3aH AJICKTPOHHBIN aapec (HoMmep Tenedona/dakca), Hampumep:

Bceepoccuiicknit Hay4HO-
UCCIIENOBATEIbCKUN HHCTUTYT
JIOKYMEHTOBEACHUS U ApXUBHOTO JIEJIa
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKYMEHT  YTBEp)KJIAeTCsl JIOJDKHOCTHBIM  JIMIIOM WJIM  CHEUUAIbHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBepkIeHUU AOKYMEHTa JOJLKHOCTHBIM JIMIIOM Tpu( yTBEpKICHUS
noJkeH coctosTh U3 ciioBa Y TBEPXK/IAIO (0e3 kaBblueK) MPONUCHBIMU OyKBaMU
U Ha CIEYIONmEeHd CTPOKE — HAMMEHOBAaHUE IOJKHOCTH, MOANUCH, WHHUIIAAJIBI
u  Qamunus  JMna,  yTBEPAMBIIETO  JIOKYMEHT, JaTra  YTBEp)KICHUS,
HanpuMep:

YTBEPXIAIO
[Ipencenarens TEpPUTOPUATIBHON
n30MpaTebHOM KOMUCCHH MYHULIUIIAILHOTO
paiioHa 3uaHYypUHCKHI paiioH
JUYHAs NOJAMUCh WHUIUANbI, (haMUTus

JlaTa

[Ipu yTBepkAEHUM NOKYMEHTA IMOCTAHOBJICHUEM, IMPOTOKOJIOM, PEIICHUEM,
pacriopsbkeHueM  Tpud  yTBepkIeHHs coctouT w3 cioBa Y TBEPXJIEH
(VTBEPXIEHA, VYTBEPXIEHbI wmu VYTBEPXIEHO) (6e3 kaBbIuek)
MPONMUCHBIMUA ~ OyKBaMH, HAMMEHOBAHUS  YTBEPXKIAIOMIETO JOKYMEHTa B
TBOPUTEIBLHOM MaJEXke, €ro JaThl U HOMEpa, HAIPUMED:

YTBEPX/IEH
peLIEHUEM TEPPUTOPUATIBHOM
n30UpaTEIIbHON KOMUCCHUH
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MYHULANAIBHOTO paioHa
3uanuypuHCcKuil paiion Pecrybnuku

bamkoprocran
ot 15 ¢epans 2015 r. No28

I'pud yrBepkaeHus pacrojaraioT B NPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTBepkaeHHs AOMYCKAaeTCSd LEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.3.11. Vka3zaHus MO UCTOJHEHUIO JOKYMEHTa (PE30JIIOIHS).

VYKkazaHus MO HCIOTHCHHUIO TOKYMEHTAa MOTYT OBITh HAIMCaHbI OT PYKHU
npencenarenem TUK wa otnensHOM mucte hopmata A6 (105x147), mpuinokeHHOM
K JOKYMEHTY. YKa3aHWs IO HCIIOJHEHHUIO JOKYMEHTa BKIIOYAOT (pammimu u
WHUIIMAJIBl UCTIOJTHUTENEH, PU HEOOXOAMMOCTH — COJIEPKaHUE MOPYUYEHHUS, CPOK
WCIIOJTHEHUS, TIOJIUCh PYKOBOJUTEIA U 1aTy, HAIPUMED:

l'apunosy P.3.
Axynoy P.A.

[Iponry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInanasa moanuce
[laTa

VYkazaHus 10 UCHIOJHEHHUIO IOKYMEHTa, O(pOPMIICHHBIE Ha OTJEIHHOM JIUCTE,
MPUKPEIUSIIOTCA K JOKYMEHTY, K KOTOPOMY OHU OTHOCSITCS, U BMECTE€ C HHUM
MOIIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroyioBOK K TEKCTYy JIOKYMEHTA.

3aroioBOK K TEKCTY JMOKYMEHTa JIOJDKCH KPaTKO M TOYHO PACKPBIBATH €T0
coJiepkaHUe M OBITH COTJIACOBAaH C HAMMEHOBAHHWEM BHA JOKYMEHTA. 3arojIOBOK
MOKET OTBEUYATh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PEILIEHUE
O pacnpeaeneHruu 00sI3aHHOCTEH YJICHOB .....

«4ero (koro)?», HanpuMmep:

JIOmKHOCTHOM perJaMeHT BeAyIIero KoHcynabTanta B.B. 3Be3ioukuna
AKT — O6 yHUUYTOKEHUH TOKYMEHTOB C UCTEKIIIMMHU CPOKAMH XPaHEHUS

3arojI0BOK COCTaBIISIETCS JIMOOM, T'OTOBAIIKUM IIPOCKT JOKYMCHTA.
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JlokyMeHThl, odopmileHHbIE Ha OnaHkax QopmaTta AS, yKa3aHus IO

UCIIOJTHEHUIO IOKYMEHTA, TEJIeTrPaMMbl HE 03arJIaBIMBalOTCA.
3aroyioBOK, COCTOSALIMI W3 JABYX M 00Jiee CTPOK, MeYaTraeTrcs 4epe3 OJHH
MEXXCTPOUHBIM MHTEpBaJl, TOYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJioBOK
pacrionaraercsi Ha NEpPBOM JIMCTE HaJl TEKCTOM JOKyMEHTa IO IIEHTPY, a NpHU
oopMieHnn mUchbMa — OT TpaHUIIBI JIeBoro mois. [Tucema, cocrosimue U3 OAHOTO
a03aria, cogeprkariero He 0oyiee 5 CTPOK, HE 03arJIaBIHMBAIOTCH.
3.3.13 OT™MeTKka 0 KOHTpOJIE

OTMmeTKa O KOHTpOJIE NPOCTAaBISIETCS HA JIOKYMEHTAX, IOCTaBJICHHBIX Ha
KOHTpOJIb, C UCHOJb30BaHMEM MmTamna «KoHTpoapy» (MM HMHBIM CIOCOOOM) Ha
BEpPXHEM I0JI€ JIOKYMEHTa clipaBa, JMOO Ha OJlaHKE yKa3aHWs IO HCIOJHEHHUIO
JIOKYMEHTA.

3.3.14. TekcTt nOKyMeHTA.

Texker qokymMeHTa MOXKET ObITh 0()OPMIIEH B BUJIE CBA3HOTO TEKCTA, TAOIHUIIBI
WJIN COEIUHEHUS 3TUX CTPYKTYP.

Texct JOKyMmMeHTa JIOJDKEH H3J1araTbCd Kparko H  ACHO, ObITh
apryMEHTUPOBAHHBIM, OOECIeYrBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSITHE
coJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT OOKyMEHTa [OJKEH, Kak MpaBUJIO, COCTOSTh W3 JBYX YacTeu.
B nmepBoil yacTh yKa3bIBAalOTCS MPUYMHBI, OCHOBAHMS, LEJIH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PEIICHUS, BBIBOJBI, MPOCHOBI, MPEATOKECHHUS,
PEKOMEHALUN.

TexkcT NOKyMEHTa MOKET COJEPKaTh TOJBKO 3aKIIOUUTEIBbHYIO YacTh
(HanpuMep, pacropsKeHHE — PacHopsAIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOLIEH,
MHUCHhMO, 3asBJICHUE — MPOCHOY 0€3 MOSICHEHUS).

B Tekcre gOKymMeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWU 3aKOHOAATENbHBIX,
WHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, U3/IaHHBIX OpraHaMmH BiiacTH Poccuiickoii
®denepanuy, UHBIMA (eepaibHBIMU TOCYAAPCTBEHHBIMU OpraHaMHU, OpPTaHAMH
rocyJiapcTBeHHoM Biactu cyobekToB Poccutickoit deneparuu, [ITUK Poccun, [IUK
Pb, TeppuropranbHOl KOMUCCHEN, YKAa3bIBA€TCSI HAMMEHOBAHUE BUIA JTOKYMEHTA,
HAaMMEHOBAaHUE OPraHa, U3AABIIETO JOKYMEHT, aTa MPUHATHS WIH YTBEPKIACHUS
JIOKyMEHTa (CIOBECHO-IU(PPOBBIM criocobom, Hanpumep: 1 sHBaps 2018 r.), ero
PErUCTPAllMOHHBIII HOMEpP, a TaK)Ke 3arojOBOK JOKYMEHTa, 3aKJIIIOYEHHBIH B
KaBBIYKH.

TexcTbl  TOKYMEHTOB OOJNBIIIOTO 00BEMa, HAMpUMep, HHCTPYKIIHA,
METOJUYECKUX PEKOMEHAAIMN, MOTYT JEIUTbCS Ha paslelibl, MOApa3leibl U
MYHKTBI, KOTOPbIE HYMEPYIOTCS apaOCKUMK LIU(PpaMH, HallpUMED:

1. Pa3znen
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1.1. [Togpaznen
1.1.1. ITynkr

A03a11pl BHYTPU ITyHKTOB HE HyMEPYIOTCSL.

B nuchmax ucnons3yroT cieayromue GopMbl U3T0KEHUS:

or l-ro numa MHOXecTBeHHoro uymcina («[Ipocum  HampaBUTH
uHdopmaluio...», «Hampasisem Ha 3aKIIIOUEHUE MTPOEKT...» U JIp.);

OoT 3-TO JuIa EJUHCTBEHHOIO 4YHUCla («TeppUTOpHAIbHAS KOMHUCCUS HE
CUHUTAET BO3MOXKHBIM...», KTE€PPUTOPHUATLHAS KOMUCCHUS TpEJiaraeT pacCMOTPETh
BO3MOXHOCTb...»);

Ha OJaHKaxX MOJDKHOCTHBIX JIMI[ — OT 1-ro JMIla €IMHCTBEHHOTO YHCIa
(«[Ipomry Bac npeacTtaBuTh gaHHBIE O...», « CUMTAaI0 BO3MOXKHBIM MPUHATH Y4aCTHE
B...»).

B Tekcrax JOKYMEHTOB  YIOTPEOJAIOTCS  TOJNBKO  OOILIENPUHSTHIE
ab0peBUaTypbl U rpadUuecKre COKpaICHUS.

[Tpu ynoTpebnenun B TeKcTe (haMUIUI JTUIT HHUIMAIIBI YKa3bIBAIOTCS TIOCTIE
bamunuu.

['padbbl ¥ CTpoKM TaOMUIBI JOKHBI MMETh 3arojIOBKH, BBIPAKCHHBIE
CYIIECTBUTEIFHBIM B HWMEHHUTENBbHOM majexe. [lom3aronoBku rpad U CTpOK
JIOJDKHBI OBITH COTJIACOBaHBI ¢ 3arojioBKamu. IIpojgoinkeHne Tabiuibl HA HOBOM
JIMCTE BCET/1a HAUMHAETCS C 3ar0JIOBKOB €€ CTOJIOOB (M1 HOMEPOB rpad B cirydae,
ecyu rpadpl TaOIUIBI HA TIEPBOM JIUCTE IPOHYMEPOBAHBI).

3.3.15. OtmeTka 0 IpUIIOKEHHUH.

OTMeTKa 0 HAJTMYKMK MPUIIOKEHUHN PacIoaraeTcs OT TPaHUIIbI JIEBOTO MOJIs
IIOCJIE TEKCTA Mepe MOAIMUCHIO.

Ecnu noxkymeHT mMmeeT MpuiioKeHUs, Ha3BaHHBIE B TEKCTE, OTMETKa 00 MX
Hanuuuu ohopmIIsieTcs Mo ciaeayoiei hopme:

[Ipunoxenue: Ha 17 1. B 3 2K3.

Ecnn  ngokymMeHT wMMeeT NpWIOXKEHHs, HE HAa3BaHHBIE B TEKCTE, HX
HAaUMEHOBAHUA HEOOXOIMMO MEpEUYMCIUTh IMOCie TEeKCTa JOKyMEHTa Iepes
IOAIMCHIO C YKAa3aHUEM KOJIMYECTBA JIUCTOB B KAXKOM IIPWIOKEHUH U KOJIMYECTBA
DK3EMILISIPOB, IPY HAJIMYMU HECKOJIBKHUX MPUJIOKEHUN UX HYMEPYIOT, HAIPUMED:

[Ipunoxenue: 1. Ilonoxenue o0 skcnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. IlpumepHas HOMEHKIaTypa jaen Ha 25 1. B 1 3K3.

Ecnu npunoxenus cOponmtopoBaHbl, TO KOJIMYECTBO JIUCTOB HE YKa3hIBACTCH.
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Ecan IMPUIIOKCHUEC HAITPABJIACTCA HC BO BCC YKA3aHHBIC B IOKYMCHTC a/Ipcca,

TO OTMETKA O HAJTMYUU NPUIIOKEHHUS 0hOpMIISETCS IO cienyromiei Gpopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3. TOJIBKO B IEPBBIH aapec.

Ecnmm K JOOKyMEHTy NIpwiIaraercs ApYyrod IOKYMEHT, TAaKXKE HMEIOLIHM
OPUJIO)KEHUE, TO OTMETKA O HAJIWYMM MPWIOKEHUS OQOPMIISIETCS CIEAYIOLUM
obpazom:

[Tpunoxxkenue: mucemo  LleHTpanpHO ~ M30MpaTENbHOH  KOMHUCCHH

PecnyOnuku bamkoproctan ot 05.11.2015 Ne745/01-08 u
IIPUJIOKEHUE K HEMY, BCero Ha 12 1.

Ecimu mpunoxkenneMm sBiseTcss 000COOJCHHBIA AIEKTPOHHBIA HOCHUTEIh
(KOMIaKT-IUCK, Usb-Quieln-HaKkomuTeIb 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu sToM Ha BKJIajbIIe (KOHBEPTE), B KOTOPHIH IMOMEIIACTCS HOCHUTEINb,
YKa3bIBAIOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allMCAHHBIX Ha HOCUTEIh, MMEHA
(baiinos.

B mocraHOBIEHUSAX W pACIOPSHKCHUSAX CBEACHHUS O HATWYUM TPHUIIOKCHHMA
YKa3bIBAIOTCS B TEKCTE, HAIIPUMED:

«Pa3zpabotath W TpPEACTaBUTh MPOEKT IUIaHa Mo (opme, YyKa3aHHOU
B MprtokeHuu Nely.

Ecrm B gokymMeHTe, K KOTOpPOMY OTHOCHTCS TPHJIOXKEHHE, OHO
HE YTBEPXKIACTCS, a MMPOCTO COACPKUTCS CChUIKA Ha HEro, TO B MIPaBOM BEPXHEM
YTy YKa3bIBAETCS, K KAKOMY PEIICHUIO MPUIIOKEHNE OTHOCUTCS, HAITPUMED:

[Ipuioxenue K pereHuro
TEPPUTOPUAIBHOM M30MPaTEILHON KOMUCCUHU

Pecny6nuku bamkoprocran
ot 11 suBaps 2015 r. Nel5/3 -4

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHU OHM HYMEPYIOTCS, Halpumep,
npuioxenue Nel, npunoxxkenue Ne2 u tak ganee.

3.3.16. Tloamuce.

B cocTaB noanucu BXOAST: HAUMEHOBAHUE JTOJKHOCTH JIMLA, TIOANHACABIIIETO
JOKYMEHT, €ro JIMYHasi MOJIHUCh, KOTOpas O(GOpMIIsSeTCS CHHUMH WM YEPHBIMU
YepHWJIaMH, paciiupoBka noanucy (MHUIUAIbI, (haMuIus).

Ecnu gokymeHT odopmisieTcs Ha OJIaHKE TEPPUTOPUATBHOW KOMHUCCHUH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHUE JIODKHOCTU JIMLA, MOJNUCHIBAIOILIETO
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JIOKYMEHT, €T0 JJMYHYIO0 MOANUCH, paciIM(POBKY MOAMUCH (MHULUANBI U (HaMUIIHIO),

HarpuMmcep:
II caAceaarciib JINYHas 110 AIIMCh HMHHUIIHWAJIbI, (DaMUJINA
b

Eciu n0MKHOCTHOE JUIO, MOANUCH KOTOPOTO 3aroTOBJIEHA Ha IPOEKTE
JOKYMEHTA, OTCYTCTBYET, TO IOKYMEHT IOANUCHIBAET €r0 3aMECTUTENb WM UHOE
JMLO, UCHOJHSAIomEe ero o0s3aHHOCTU. IIpm 3TOM 00s3aTenbHO yKa3bIBAIOTCSA
dakTUyeckas MOKHOCTh JIMIA, MOJAMUCABIIETO JOKYMEHT, €ro HHHIMAIBl |
bamunus.

He pnomyckaercs mnoanuchiBaTh JOKYMEHTHI C MPENJIOTOM «3a» WIIHU
IPOCTaBJICHUEM KOCOU YEPThI I1epel HAMMEHOBAHUEM JOJDKHOCTH.

Ecnu nokyMeHT oopmiisiercs He Ha OJaHKe, TO PEKBU3UT COJAEPKUT MOJTHOE
HAaMMEHOBaHHE JOJDKHOCTH JIMIA, ITOANKMCABIIETO JOKYMEHT, €0 JUYHYIO ITOIIHUCH,
pacippoBKY MOANUCH (MHULIUAIBI U (PaMUTIUIO), HAIPUMED:

3aMeCTUTEIb NpeaceaaTeNs
TEPPUTOPUATBHON U30UpaATEIBHOMN

PGCHY6HI/IKI/I BaIHKOpTOCTaH JN4YHas1 I10AIINCh HMHHUIIHWAJIbI, (baMI/IJ]I/IH

[Ipu moamucaHuu AOKYMEHTAa HECKOJBKMUMHU JOJKHOCTHBIMHU JIMIIAMHM KX
MOJINKUCH  paclojiaraloTcs OJHa TMOJ Jpyrod B  IOCIEI0BATEIBLHOCTH,
COOTBETCTBYIOIIIEH 3aHMMaEeMOM JOJKHOCTH, HAllPUMED:

[Ipencenarens JIMYHAs NOJITNCH WHULMANBI, (haMUITHS

['maBHBIN OyxTanTep JIMYHAS TIOAIUCH WHULIAAJBI, (pamMuims

HpI/I MMOAIMUCAHNH JOKYMCHTA HCCKOJIbKUMU JIMIIAMH, 3aHUMAarOIINMHU PABHEBIC

JIOJ>KHOCTH, 1504 MMOJAINUCH pacnoJiararot Ha OJTHOM YPOBHE.
Hanpumep:
3aBenyronMid MPaBOBbIM OTIEJIIOM 3aBenyrouui

OpPraHu3aliiOHHO-MCTOANICCKHUM
OTACIOM
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JIUYHAai IIoAIIMCh HMHHUIIHNAJIBI, (I)aMI/IJ'II/IH JJU4YHasi IoAIIMCh HMHUIHAJIBI,

bamunus

B JOKYMCHTC, ITIOATIOTOBJICHHOM KOMHCCHGﬁ, IMOAIIUCHU PACIIOJIAratOTCA OJHaA
1o g ,leerfI. HepBLIM YKa3bIBACTCA IMPCACCAATCIIb KOMUCCHUHU, a (I)aMI/IJIHH YJICHOB
KOMHCCHH PACIIOIararoTCAa B aJI(I)aBI/ITHOM IMOPAAKE, HAIIPUMCP:

[Ipencenarens TUK JIMYHAS TOAIUCH MHUIHAIBI, paMuIus
Ynensr TUK JIMYHAS TOAIUCH MHUIMAIBI, (paMumns
JUYHAas MOAIUCH MHUIHAIBI, (paMuIus

3.3.17. T'pud cormacoBanus.

I'pud cornacoanusi coctoutr u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
NPONMUCHBIMUA ~ OyKBamMH, HAWMEHOBAHUS JIOJDKHOCTH JIMIIAa, C KOTOPBIM
COTJIACOBBIBACTCS TJOKYMEHT (BKJIIOYasi HAMMEHOBAHUE OPTaHU3AIlNM), €r0 JINYHOU
MOJMKUCH, paciuPOBKU MOANUCH (MHULIUAIBI, (haMUITUsl) U JIaThl COTJIACOBAHUA,
HanpuMep:

COI'JTACOBAHO
MpecenaTeb TEPPUTOPUATIBHOM
M30UpATEIILHON KOMUCCUH
PecnyOinku bamkoprocran

JUYHAs MOJAINUCh WHUIHMAIBI, (DaMUITHS
Jlata

Ecnu cornacoBaHue OCYHIECTBIISIETCS MPOTOKOJIOM, MUCBMOM HJIU JIPYTUM
JIOKYMEHTOM, TO COTJIacCOBaHUE 0(OPMIISICTCS CISTYIONTUM 00pa3oM:

COI'JTACOBAHO
IIPOTOKOJI 3aceNaHns DKCIEPTHOU KOMUCCHH
TEPPUTOPUATHLHOU U30UPaATEIHLHON KOMUCCUHU

ot 06 depaiist 2015 r. Ne2
WITH:

COI'JTACOBAHO
nucbMo PocapxuBa

ot 10 mapta 2015 r. Ne 3-15/26

I'pud cormacoBanusi pacnonaraercs moj pekBusuToM «lloamuce» B JeBOM

HIDKHEM T0JIe TJOKYMEHTA.
3.3.18. Buza.
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BHyTpeHHee corjacoBaHuWe TMpPOEKTa JOKyMEHTa O(OpPMIISIETCS BH30M.

Buza BKIIOUaeT MOANMUCH BU3UPYIOMIETO, pacmi(poBKY TOANMUCH (MHHUITHAIHI,
dbamMunus) W nmary, Opu HEOOXOAMMOCTH MOXKET OBITh YKa3aHa JIOJDKHOCTH
BU3UPYIOILET0, HAPUMED:

PykoBoautens KoHTpOJIBHO-PEBU3UOHHOMN CITY>KObI
JIMYHAS TOAIHUCH WHULHABI, (DaMUITHS
Jlarta

[Ipn Hanuuuu 3aMe4aHW K JOKYMEHTY BH3a O(DOPMIISETCS CIIETYIOIIUM
oOpazom:

3amevaHus NpUIararoTcs
PykoBogutens KOHTpOIbHO-PEBU3MOHHOM CITYXKOBbI
JUYHAas OIINCH WHUIMAIIbI, (paMuIus
Jlata
3aMeuaHMsl ~ UM3JAraroTCsd Ha  OTHAENBHOM  JIUCTE,  IOAIMCBHIBAIOTCS

Y TIPWJIATAOTCS K IOKYMEHTY.

JlommyckaeTrcst TOJMCTHOE BUSUPOBAHUE JOKYMEHTOB U MPHUIIOKEHUN K HUM.

Ecnu noiyinHHUK JOKYMEHTA OCTaeTCsl B TEPPUTOPUATBLHON KOMUCCUU, BU3bI
IPOCTABIIAIOTCS B HIJKHEM YacTh OOOpPOTHOW CTOPOHBI TMOCIIEIHEro JIMCTa
MOJJIMHHUKA IOKYMEHTA.

Ha nokymeHTe, MOJIMHHUK KOTOpOro nomiexkutr otnpaBke n3 TUK, Bu3bl
IPOCTABJISIFOTCA B HWKHEW 4YacCTU JIMLIEBOM CTOPOHBI ITOCJEAHErO JMCTA KOIWU
OTIPABIIIEMOIO JOKYMEHTA.

[Topsimok BU3UPOBAHUS IOCTAHOBICHUM W PACHOPSIKEHUHN IMpelcenaress
n30MpaTebHOM  KOMHUCCHUM  YCTAaHOBJEH B  COOTBETCTBYIOLIMX  pa3fenax
HNHcTpykumm.

3.3.19. TIleuats.

[leyatp 3aBepsieT NOMIMHHOCTH IOANMCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTAX,  YAOCTOBEPSIOIIMX  MNPEAYCMOTPECHHBIE  IPABOBBIMU  AKTaMH
MOJIHOMOYHS JIOJPKHOCTHBIX JIUI[ WKW (UKCUPYIONIUX (DAKThI, CBS3aHHBIC C
(MHAHCOBBIMU CPEICTBAMHU, a TAK)KE HA UHBIX JIOKYMEHTaX, MpeyCMaTPUBAIOIIUX
3aBEPEHUE MOJIMHHON MOAMUCH.

[leuath cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMUHOU
MOJIUCHU JTOJDKHOCTHOTO Julia. [leyaTe MOXKET 3aXBaThiBaTh YaCTh HAUMEHOBAHUS
JTOJKHOCTH JIMLA, MOAIMCABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHHU(DHUIIMPOBAHHBIX (HOpPM,
nevyaTh CTAaBUTCS B MecTe, 0003HaueHHOM OoTMeTKOM «MID» min nHbIM 00pazoMm.

3.3.20. OtmeTKka 0 3aBEpEHUH KOTIHH.
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I[HH 3aBCPCHUA COOTBCTCTBUA KOIIMHM AJOKYMCHTA IIOJJIMHHUKY HHMKC
PCKBHU3UTA «HOI[HI/ICL» NpoCTaBJKICTCA OTMCTKAa O 3aBCPCHHMM KOIIUHU  —
3aBCPUTCIIbHAA HAAIIHNCh «BepHo», JOJDKHOCTD JIMIIA, 3aBCPUBHICTO KOIIMIO, €TI0
JIN4Hasd 11oAIImMcCh, pach/I(prBKa IMOAIINCHU U aTa 3aBCPCHUS, HAIIPUMCD:

BepHo

[Ipencenarens TeppUTOpUATILHON N30UpPATETHHON KOMUCCUU
Pecny6uku bamkoproctan

JIMYHAS] TOANUCH WHUTIAAIBI, (pamMums

Jlata

[Ipy HEoOXOAUMOCTH TPHU 3aBEPEHUM KOIMUU JOKYMEHTa MOXKET OBbITh
IIPOCTAaBJICHO BpeMs 3aBepeHus (HampuMep, Mpy 3aBEPEHUN KOMUI MPOTOKOJIOB 00
UTOTaX roJ0COBaHUs, pe3yJIbTaTaXx BHIOOPOB).

IIpu nepecpuike KONUKA JOKYMEHTA B IpyTUe OpraHU3aliuy WIK Bblade ee Ha
PYKH 3aBEpUTEIIbHAS HAAIIUCh YAOCTOBEPAETCA IE€YaThIO.

JIMCTBI MHOTOCTPAHUYHBIX KOMHUM MOTYT OBbITh POHYMEPOBAHbI, OTMETKA O
3aBEPEHUH KOIMU MOXET OBITh JOIMOJIHEHA YKAa3aHUEM KOJUYECTBA JUCTOB KOIHUU.
Jlonyckaercs 3aBepsATb OTMETKON «BEepHO» KaKIbIN JINCT MHOTOCTPAHUYHOU KOIIHH
JOKYMEHTA.

Ecnu xomnus BelaeTcs 11 IPEACTABICHUS B APYTYI0 OPraHU3aLAI0, OTMETKA
O 3aBEPECHHUM KOIMU JOIOJIHACTCS HAAIMCBIO O MECTE XPAHEHUA JOKYMEHTa, C
KOTOpOro Oblla M3rOTOBJIIEHA Komusi, Hampumep: «llo/yIMHHUK JOKyMeHTa
Haxoautcs B TUK MP 3uanuypunckuii paiton PecniyOnuku bamkoprocran B aene
No ... 3a...rog» u 3aBepsAeTCs MEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 MCHOJSHUTENE BKJIIOYAeT B ceOst haMuiInio, UM U OTYECTBO
UCITOJTHUTENIS, HOMEp ero TenedoHa ¢ kKoaoM peruona. OTMeTka 00 MCIIOTHUTENE
MOXXET JIOTIOJIHATHCS HAWMEHOBAHHMEM JIODKHOCTH M 3JIEKTPOHHBIM aJpecoM
ucroiHATeNsA. OTMETKY 00 HWCIIOTHHTENIC PACIoyiaraloT Ha JIMIEBOW WM, TpH
OTCYTCTBUHU MECTa, Ha 00OPOTHOM CTOPOHE MOCEAHETO JUCTa JOKYMEHTA B JICBOM
HUKHEM YTy pa3MmepoM mipudra 10 myHKTOB, Harpumep:

FOcymnos Unpmat AiipaToBud, TJ1.CTIENUAAINCT OT/IENa HHHOpMAIUN

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OtmeTKka 00 UCTIOJTHEHUH JOKYMEHTA.
OTtmeTka 00 UCIOJHEHUH JIOKyMEHTa M HalpaBI€HUU €ro B Jel0
BKJIIOYAET CJIEIYIOIIME JaHHBbIC: KpaTKUE CBEJACHHS 00 HCIIOJIHEHUH JOKYMEHTa
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(mpu OTCYTCTBUM JOKYMEHTA, CBUIECTENILCTBYIOMIETO 00 WCIONIHEHUHU), AaTy

¥ HOMEP UMEIOIIETOCs TOKYMEHTa 00 UCTIOJTHEHUH, clloBa «B aemo», mary, moanuck
npejaceaaTeNs TEPPUTOPUATIEHON KOMUCCHUHU.

4. Opranuzanus padoThsl ¢ OTHPABJISIEMbIMH
(MucxoasiMMHu) TOKyMEHTAMH

4.1. Pabora ¢ oTnpaBisieMbIMU (MCXOASIIIIMMU) U3 U30UpaATEILHON KOMUCCUU
JIOKyMEHTaMU BKJIIOYAET UX PETUCTPAIMIO, TPOBEPKY MPABMIBHOCTH 0OPMIICHUS,
B TOM YHUCJIE HAJIUYME MOJIHOTO aJpeca U €ro TOYHOCTh, HAIUYHUE MOMJIMHHOU
noANUCH (ISl JIEKTPOHHOTO JTOKYMEHTa — MPOBEpKa MOJJIMHHOCTH SJIEKTPOHHOU
NOJANKUCH), BU3 KOOPJAWHATOPA, HCIOJHUTENSE M COUCIIOJHMUTENEH, Jpyrux
HEO0OXOJIMMBIX 3JIEMEHTOB O(OPMIICHUS, YKA3aHHBIX PUIIOKEHHH, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWJIBHOCTh YyKa3aHUS B NMUCbME (B TOM YHCIIE
CONMPOBOJAMUTENILHOM)  HMJIM  CIMCKE  PACChUIKM  PEKBU3UTOB  IOJIy4aTells
KOPPECIOHCHIINHU, @ B HEOOXOJMMBIX CIIy4yasX €ro Imo4ToBoro (reierpadHoro)
azpeca HECET UCIIOTHUTEb JOKYMEHTA.

4.2. OrnpaBka gokymeHntoB u3 TUK ocymiectBisercs (enpaberepckoi
CBSI3bI0, MOUTOM, Mo Tenerpady, kaHaizam cBsizu ['AC «Bpibops», cpeacTBamu
ANIEKTPOHHOM MOYThL, KaHajlaM (PaKCUMWIbHOW CBA3M, ceTh HHTepHET wuim
HapOYHBIM.

Pemienne o crocobe OCTaBKU JOKYMEHTa, a TakKKe O HE0OXOIUMOCTHU
JOCBUIKM ajjpecaTy MOJUIMHHHMKA JAOKYMEHTa Ha OyMa)KHOM HOCHUTEJE B Cllydyae
OTIIPaBKU JTOKYMEHTa CPEICTBAMHU JIEKTPOHHOM MOYTHI, N0 (PaKCUMUIIBHOU CBS3H
wiM ceTd IHTepHeT NPUHUMAET UCTIOJIHUTEIND 110 COTJIACOBAHUIO C PYKOBOJIUTEIEM
n30upaTeIbHON KOMUCCHH, OTBEYAIOIIMM 33 UCIIOJTHEHUE IOKYMEHTA.

4.3. Tlpu odopmieHNN OTIPABIAEMBIX (MCXOASAIINX) MTUCEM U TelerpaMm
VCITOJIHUTEIb YKA3bIBAET MOJIHBIN MOYTOBBIHN (BKJIIOYAsi MHAEKC) a[jpec OpraHu3aluu
WM TpakIaHHUHA.

4.4, Hcxopsuue mucbMa HaMpaBJIstoTCs 3a moaAnuckio npeacenarens TUK,
B €r0 OTCYTCTBHE — 32 NOJINMCHIO 3aMECTUTENS MpEeACeAaTels WIM UHOTO 4JIeHa
TUK, ucnionsstomiero 00s13aHHOCTH MpeceaTesl, Ha OJIaHKe TUChMA.

4.5. TloamucaHHble MHUChbMa U TEJIETPAMMBI PETHCTPUPYIOTCS B JKypHase
UCXOJIAIIEH KOPPECTIOHAEHIUY.

Ecnu  ornpaBnsiemblid  (MCXOASIIMI) JOKYMEHT SIBJIIETCSI OTBETOM Ha
BXOJISIIIUNA TOKYMEHT, HEOOXO0AMMO MPUOOIIUTH MOJJITMHHUK BXOISALIETO TOKYMEHTA
K KOIMH OTIPABIISIEMOr0 TOKYMEHTa, OCTAIOIIeICs B Aee.

4.6. JlokyMeHTaM IpHCBAaUBACTCS UCXOSAITUN HOMEP, KOTOPHIN COCTOUT U3
MOPSJIKOBOTO HOMEpPA JOKYMEHTa M HHJEKca Jela II0 HOMEHKIAType Jell,
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pa3iesieHHbIX KOCOM 4yepTou. Mcxondmuii HOMEp yKa3bIBaeTCs TaK)KE€ HA KONUU

JOKyMEHTa, ocTrarouiencs B gene. Hymepanus #cexogdmmx JAOKYMEHTOB
OCYILECTBIISIETCS B MPEIENIax KAJICHIAPHOIO rojia.

[Ipu perucTpanud HCXOASIIETO JTOKYMEHTa B KypHaje 00s3aTeIbHO
YKa3bIBAIOTCS CJEAYIONIUE PEKBU3UTHI: JaHHble 00 aapecare (dhamMuius, uMs,
OTYECTBO (PM3MYECKOr0 JIMIA WU Ha3BaHUE OpraHU3allid, MECTOHAXOXKICHHE
noJiydaresnisi), a TakXke KpaTKoe COJepkKaHUE JOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTAa M JINCTOB NPWIOKEHHS, KOJIMYECTBO IK3EMILIAPOB,
VCIIOJIHUTEIb JOKYMEHTA, €T0 COMCIIOJIHUTEININ, KEM OH ITOATMCAH, a TAKXKE OTMETKA
00 UCTOJIHEHUH JOKYMEHTA.

4.7. Ornpaeka ucxonsmux gokyMeHToB B IIMK Poccum, IIUK Pb mo
kaHasiam cBsizu ['AC «BbIOopb» ocylecTBiseTcs: npeacenaTesieM (CeKpeTapeM)
THUK nny OTBETCTBEHHBIM 3a BEJCHUE JEIIONPONU3BOICTBA.

JIOKyMEHTBI 110 BOIIPOCaM dbopmupoBaHUs YUK
U OCYUIECTBJIECHUS MX (PUHAHCUPOBAHHMS, HArpPAKICHUS W TOOLIPEHHS YJIEHOB
YUK, cBeneHuss O YHCIEHHOCTM U30WpaTeneil, y4acTHHKOB pedepeHayma B
00s3aTEIbHOM TOPSIIKE HAMNPABIAIOTCS (PENbABETEPCKON CBS3bIO, MOYTOW WIIU
HapOYHO.

WHble H1OKyMEHTBI MOTYT OBITh OTHPABICHBI (PENIbIBETEPCKON CBA3BIO WUIIU
nouToi no ykazanuto npeaceaarens TUK.

4.8. Jlna mepenayd HMCXONALIETo JOKyMeHTa mo kaHaiam cBsizu ['AC
«BBIOOPBI» MM ANIEKTPOHHON MOUYTON ceTu MHTEepHEeT, OTHpaBIAEMbId TOKYMEHT
opopmisieTcss B COOTBETCTBHMM ¢ TpeOoBaHuaMH WHCTpyKUMM ToClie UX
pErucTpanuu.

4.9. Tlpu otmpaBke TelerpaMmMbl O0JIee UeM B YeThIpe aapeca 0hopMIIIeTCs
NOJJIMHHUK, KONUS W JBa DJK3EMIUISIpa MNOIIMCAHHOIO CIIHCKAa PAaCChUIKH C
yKa3aHUEM IMOJHBIX MOYTOBBIX (BKJIFOYAs MOYTOBBIN MHIEKC) aapecoB. Ha tenerpad
NEPENAOTCSA TMOMIMHHUK C OJHUM DSK3EMIUIIPOM CIUCKA PAaCCBUIKM M KOMNUS
TeJIETpaMMBbl, KOTOpasi ¢ OTMETKOM O mepeaade TenerpaMmbl Bo3Bpaiaercs B TUK
Y BMECTE CO BTOPBIM IK3EMIUISIPOM CIIMCKA PACCBUIKH MOAIIMBAETCS B JETIO0.

4.10. Ilpum ormpaBke muchMa OoJiee 4eM B YETHIPE aJpeca COCTABISETCS
CIUMCOK pAacChUIKM YCTAHOBIEHHON QopMmbl (mpunoxenue Ne §), KOTOpbId
IIOAIMCHIBACTCS IIPEACENATENIEM, B €r0 OTCYTCTBUE — 3aMECTUTENEM TIpECeaaTels
iy uabeM wieHoM TUK, ucnonastomum obs3annoctu npencenarens TUK. Tocie
PErucTpaliy MUCHbMO THPAXKHUPYETCSI B HEOOXOJUMOM KOJIMYECTBE U OTIIPABIISIETCA.

Ecnu nucbMo uimu TenerpaMMa HampasisieTcsl He 00Jiee YeM B YeThIpe ajpeca,
TO MOAMMUCHIBACTCS KAXIbIN IK3EMILIISP.

4.11. OrnpaBka JOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4Yachl pabOThI
TUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPA3THUYHBIX JHEH.
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[Topsamok OTHpaBKM HCXOINAIIUX TOKYMEHTOB IOCJI€ OKOHYaHHUs pabodero

THS, B BBIXOAHBIE W Hepabouue Mpa3IHUYHbIE THH, B IEPHOJ] MOATOTOBKU U
IIPOBENCHUS] M30MpPATEIbHBIX KaMIaHUM ycTaHaBiuBaeTcs mnpencenarenem TUK
au6o onpenensercs pemenuem THUK.

4.12.  JIoKyMEHTBI C OTMETKOM O CPOYHOCTH JOCTaBKU «BecbMa cpoyHO» U
«CpouHO» 0GOPMIISIOTCS HE3aMEUIUTENILHO, OTHPABISIOTCA IO KaHajlaM CBS3H
['AC «Bbi6opbi», kaHazam (paKCUMUIBLHOM CBsI3U, ceTy VIHTepHEeT, HapOUHbIM WIIN
NepeNarnTCcs B OTAEN (QeabAberepcKoi CBA3M IS JOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
otnpasistoTcss 1o kaHanam cBsizu ['AC «BblOOpbl» WM TiepenaroTcss B OTIET
JOCTaBKU (eIbIbErepCKo CBSI3U, TJI€ OTIPaBKa OCYIIECTBISETCS B COOTBETCTBUU
¢ rpaMKOM BBITIOJTHEHUSI MapIIPYTOB B ONTUMAJILHBIE CPOKHU.

4.14.  ]JloKyMeHTbI, HampaBJII€MbIE IpaKAaHaM IO JOMAalIHEMY aJipecy,
OTIPABISIIOTCSL  4Y€pe3 IOYTOBOE OTHAEIEHUE CBS3M IPOCTHIMU MOYTOBBIMU
OTIPABJIECHUSMH WUJIU 3aKa3HBIMU TUCbMaMHU.

4.15. JIoKyMeHTBI, TIepeiaBaeMble MO KaHajiaM (PaKCUMHJIBHOW CBS3H,
PETHCTPUPYIOTCS B IOPAJIKE, YCTAHOBICHHOM JJIS1 HCXOASAIIMX JOKYMEHTOB.

4.16. OrnpaBnsieMble (UCXOMSIINE) JOKYMEHTHI, OG(OPMIICHHBIE C
HapylieHueM TpeboBanuii WHCTpyKUMH, K OTHOpaBKE HE NPUHUMAIOTCA U
BO3BpAIIAIOTCS] UCHOJTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HeciyXeOHOTro
XapakTepa, B TOM YHCIIE JIMYHAsE KOPPECIIOHICHINS, K OTIIPAaBKE HE TPUHUMAECTCS.

4.17. Bu3oBbIE KONMUU HUCXOMASIIMX JOKYMEHTOB MOMEIIAIOTCS B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYpOU JeJl TEPPUTOPUATIBHON KOMHUCCHHU.

5. OcobGenHocTH paGoThI ¢ 0OpaANIEeHUAMH TPAKIAH.
Opranuzanus JU4YHOTO nNpuemMa’

5.1. Opranuzauust paboTbl ¢ OOpALIEHUSMU TPAXKIAH OCYIIECTBISETCS
B COOTBETCTBUU C pazaesioM 2 MHCTPYKIIUU C y4eTOM OCOOCHHOCTEH, yKa3aHHBIX B
JAHHOM pa3Jelie.

5.2. IlucemenHble oOpaimieHus rpaxnaH (maiee —  oOparieHus),
nocrynusire B TUK, peructpupyrorces ¢ UCIIOIB30BaHUEM KypHaJa OTAEIBHO OT

* PaboTa ¢ oOpalmeHus My 1 OpraHu3aiys JMIHOTO MpUeMa TpakJiaH MOTYT PETIIaMEHTUPOBATHCS OTIEIHHBIM
JIOKyMEHTOM (MHCTPYKIIHEH, TIOJIOKEHUEM, TTOPSIKOM U T.11.). He sBnsieTcst oOpareHreM TeKCT, He IMEIOIINT
cMmbIcia (OeccoiepKaTeNnbHbIN), 1100 HApaBIsIeMbId I 03HAKOMIICHUS, JIN0O COAep KA MTO3ApaBIeHHE,
c000JIe3HOBAHNE WM OIICHKY JISTEIbHOCTH U HE COOTBETCTBYIONTUH TPEOOBAHUSM, TIPEIBSIBISIEMBIM
(henepanpHBIME 3aK0HAMH «OO0 OCHOBHBIX FapaHTHAX M30MpPATENbHBIX MPaB U MpaBa Ha ydacTue B pedepeHIyme
rpaxnad Poccuiickoit @enepanumny», «O mopsake paccMOTpeHHs odpaineHuii rpaxxaan Poccuiickoit denepariymy,
«0O06 obecriedeHUN NOCTyTA K HH)OPMAIIHH O ACITEIEHOCTH TOCYIapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO
CaMOYTIPaBICHHS» K 3aIpocaM HH(OPMAIIHH.
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APYIrux BHUAOB JOKYMCHTOB HC IIO3AHCC TPEX I[HCﬁ C MOMCHTa IIOCTYILJICHHA.

OOpariieHus, Kacaronyecs: HapylIeHUd U30MpaTeNbHBIX MpaB TPaxkIaH B MEPHOA
MOJITOTOBKM M MIPOBEJECHUS BHIOOPOB U pedepeHIlyMOB, PETUCTPUPYIOTCS B JIEHBb
nocryrienusi B TUK.

5.3. Ilpu BCKpBITUM KOHBEPTOB MPOBEPSETCS HAJIUYHME BCEX BIIOXKCHHI.
KoHnBepT 00s13aTEIBHO COXpAHSIETCS.

OOpaiieHus, cojep)kamie B aJpPEeCHOM 4YacTh MOMETKY «JIuuHo»,
paccMaTpUBaIOTCS B 00IIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITUEH.

I[Ipu  peructpanuu MNOBTOPHBIX  OOpAIllEHW UM  MOPHUCBAWBACTCS
OYEepPETHON PETUCTPALMOHHBIN HOMED, B )KYpHAJIE enaeTca oTMeTKa «I IoBTOpHOY.

Ecniu oOpamieHue mnocTynwio OT KOJUIGKTHMBA 3asBUTENEH, TO TIpH
pErucTpalii B PETUCTPALIMOHHON hopMe cTaBUTCS 0OTMETKa «KOJIeKTHBHOEY.

5.4. PeructpanMoHHBIA IITAMI, COCTOSIIUA W3 MOPSAKOBOTO HOMEpa
oOpalieHusi U J1aThl PErUCTpaIlMu, CTABUTCS, KaK MpaBUIO, Ha TIEPBOM JIHCTE
oOpalieHus B IpaBOM HM)KHEM YTJIy WJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepamnuss mnocTynuBIIMX OOpallleHWH OCYIIECTBISIETCA B Ipenaesax
KJIEHIAPHOTO rofa.

5.5.  3apeructpupoBaHHbIC 00pallleHUs PACCMATPUBAIOTCS MpeJceaaTesieM
THK, 3aTeM nocie nepeHeceHusl yKa3aHus M0 UCIOJHEHUIO JOKYMEHTAa B KypHaI
[IEPEAOTCS UCIIOITHUTEISM.

5.6. OOpamenusi, azapecoBannbie wieHam TUK, peructpupyrorcs B
YCTAaHOBIIEHHOM MOpsJKE, AoknansiBatorca npexncenaremo THUK, 3arem mocne
IIEPEHECEHUSI YKa3aHWs M0 HCIOJHEHUID JOKYMEHTa B KYypHAJ IEPENaroTCs
VCTIOJTHUTEIISIM.

OOpaiieHnss paccMaTpuBalOTCS B COOTBETCTBHM C  YKa3aHUSMU TIO
WCIOJIHEHUIO JOoKymeHTa npenacenarens THUK B mopsake, yCTaHOBIEHHOM
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

5.7. OOparieHus, coaepskaniyue BOMPOCHI, PEIICHUE KOTOPhIX HE OTHOCUTCS
k komrnereHunu TUK, noknagesiatorces npeacenarento THK u nmo ero nopyuenuto B
TEUYEHHE CEMHU KAJICHAAPHBIX JHEH CO JHS PETUCTPAlMU HAIPaBISIIOTCS C
CONPOBOJUTENIBHBIM MUCHMOM 32 €T0 MOJIUCHI0 B COOTBETCTBYIOIIUN OPTraH WU
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, K KOMIETEHIUA KOTOPBIX OTHOCHUTCS
pellieHne MOCTABJICHHBIX B OOpallleHUU BONPOCOB, C YBEIOMJICHUEM 3asiBUTEINS O
nepeagpecanu  oopameHuii. B compoBOAUTEILHOM IIHCHBME OrOBapHUBaCTCS
MOPSIIOK HATPABJICHHS] OTBETA aBTOPY oOpaIeHus, a mpu HEOOXOAUMOCTH — U B
n30UpaTeNbHYI0 KOMUCCHIO.

Ecnu pemieHne mOCTaBIEHHBIX B OOpallleHUWH BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMA HECKOJIBKUX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUS UM COOTBETCTBYIOIMIMX JTOJKHOCTHBIX JIUI, KOMUsS 0OpallleHus B
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TCUCHUC CCMH KaAJICHAAPHBIX I[HeI\/II CO JHAg PpCrucCrpaiyvn HaAIPaBIACTCA B

COOTBETCTBYIOIIME OPraHbl MJIA COOTBETCTBYIOIINM JIO0KHOCTHBIM JIULIAM.

5.8. 3Bampemmaercss  HampaBiATh — OOpamieHWe ~ Ha  PAcCMOTPCHHE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPAaBIICHUS WX JOJKHOCTHOMY
JUIly, pelleHne win JercTBue (0e3aeicTBUE) KOTOpPBIX — Oo0Xaiayercs, 3a
UCKIIIOUEHHUEM CJIy4aeB, ykKa3aHHbIX B 1.6 cT.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX TapaHTHUSAX M30UpaTENbHBIX MPaB W MpaBa HA y4acTHE B pedepeHayme
rpaxnad POy.

5.9. Ecaum B COOTBETCTBHM C 3alpeToM, YKa3aHHBIM B mojapazaene 5.8
WMHCTpyKIIMKM, HEBO3MOXKHO  HANpaBUTh  OOpalleHHe Ha  PacCMOTpEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABIICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABJICHHBIX B OOpallleHUU
BOIPOCOB, OOpallleHue BO3BpAIllaeTCs 3asBUTEII0 C Pa3bCHEHUEM €ro IpaBa
00KaJIoBaTh COOTBETCTBYIOILIEE PELICHUE WIH ICUCTBUE B YCTAHOBICHHOM MOPSIJIKE
B CyJI€.

5.10. Oo6pamenus, nocrynusmme B TUK, paccmaTpuBaroTcsi B CpOKH,
YCTaHOBJICHHbIE nToApazaenamu 8.5 u 8.6 MucTpykuunu.

B mepuon moarotoBku M NpOBEACHUS BBHIOOPOB U pedepeHIyMOB CPOKH
UCIIOJTHEHUS OOPAILEHUI YCTaHABIMBAIOTCSI B COOTBETCTBUH C 3aKOHOATEIbCTBOM
P®, Pb o BeIOOpax u pedepermaymax.

Ecnu Heo0Xxo1uMo MpOUIUTh CPOK PACCMOTPEHUS 0OpaIleHNsI, UCIIOTHUTEIb
HE TI03HEE YeM 3a TPU JHS 10 UICTEUYECHHsI CPOKA MOATOTOBKM OTBETA MPEICTABISAET
Ha ums npencenatenss TUK nokmagnyro 3amucKy ¢ OOBSCHEHHMEM, MO Kako
IPUYMHE HEBO3MOXXHO JaTh OTBET B YCTAaHOBJICHHBIM CpPOK. MakcumalibHOE
IpOJIEHHE CPOKa pacCMOTpeHus oOpaitieHus coctapisieT 30 KalneHJapHbIX JHEH.

3asiBUTENIO HANPABJISETCS YBEIOMIIEHHUE O MPOJIJIEHUH CPOKA PACCMOTPEHHUS
€ro oOparicHusI.

OOparieHusi, Ha KOTOpbIE 1Aal0TCS MPOMEXYTOUHbBIE OTBEThI, C KOHTPOJIS HE
CHUMAIOTCH.

5.11. B mnepuon wu3bupaTebHON KamMIaHWU, KaMIaHuu pedepeHayma
MUCHhMEHHBIC OTBETHI Ha OOpAIICHUs O HAPYIICHUH 3aKOHA TAl0TCS B MISATUAHEBHBIN
CPOK, HO HE TO3AHee MAHS, MPEALIECTBYIOIIErO0 JHIO TOJOCOBaHMS, a IIo
oOpallleHusIM, TOCTYUBIIUM B IEHb TOJIOCOBAHUS WM B IEHb, CIIEYIOIINMN 3a JTHEM
rOJIOCOBAHMSI, - HEMEJICHHO.

Ecnmu daxtel, comepkamuecss B oOpalieHHs X, TPeOYIOT TOTOIHUTEIHHOM
MIPOBEPKH, PEIICHUS MO0 HUM MPHUHUMAIOTCS HE TMO3JHEe YeM B JCCSATHIHCBHBIN
CPOK.

Ecnu oOpamieHue ykas3biBaeT Ha HApyIIEHHE 3aKOHA KaHIUJATOM,
u30UpaTeIbHbIM OOBEIMHEHHEM, WHHUIIMATUBHONW TPYNIOW 1O TPOBEIACHHIO
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pedepenaymMa, STH KaHAWAAT, W30UpaATENbHOEC OOBCAMHECHHE, WHHUIIMATHBHAS

rpynmna 1o TpoBeAeHHIO pedepeHaymMa WM €ro (ee) YIOJIHOMOYEHHbBIE
NPECTABUTENN JOJDKHBI OBITh HE3aMEJIUTEIBHO OIMOBEUICHBI O TMOCTYIHUBIIEM
oOpalleH’H U BIPaBe J1aBaTh OOBSICHEHUS MO CYIIECTBY OOpallleHHUs.

TUK BnpaBe, B TOM 4YHUCJIE€ B CBS3M C MOCTYNUBIIMMHU OOpalICHUSIMU,
oOpamarbcsi ¢ MPEACTaBICHUSMHU O MPOBEACHUM COOTBETCTBYIOLIUX MPOBEPOK U
MIPECEUEHNH HApPYIIEHUH 3aKOHA B IPABOOXPAHUTENIBHBIE OpraHbl, OPTaHbI
VCITOJIHUTEJIHOM BIACTH. Y Ka3aHHBIE OpraHbl 00513aHbI B IS TUIHEBHBIN CPOK, €CITU
IIPEACTABIICHHE ITOIYUYEHO 3a IIATh U MEHEE THEH J10 THS TOJIOCOBAHMS, - HE TIO3/IHEE
JUHS1, IPEIIIECTBYIOLIETO THIO TOJIOCOBAHMS, 4 €CJIA B ICHb TOJIOCOBAHUS WU B JICHbD,
CJIIEAYIOIINI 3a THEM T'OJIOCOBAHHUS, - HEMEAJICHHO IPUHATH MEPHI IO MPECEUCHUIO
ATUX HapyLWIEHUH U He3aMEeIIUTENbHO MPOMH(OPMHUPOBATH O pe3yibTaTax
oOpaTtuBIIytocsi Komuccuio. Ecnu QaxTel, cojepkaiiuecs B TMpPeCTaBICHUH,
TpeOYIOT JOTOJHUTEIHHOM MPOBEPKH, YKa3aHHBIE MEPhI TPUHUMAIOTCS HE MO3/IHEE
YeM B JIECSITUAHEBHBIN CPOK.

5.12.  O6pamenus, noctynusime B TUK BHe n30buparenpbHON KaMIlaHUH,
paccMaTpUBaIOTCA B CPOKH, yCTaHOBIEHHBIE DeepanbHbIM 3ak0HOM 0T 02.05.2006
Ne 59-@3 «O mnopsimke paccmorpeHusi oOpareHuil rpaxknan Poccuiickoi
Oenepanumny.

Ecnu Heo6Xx01uMo NpoAJIUTh CPOK paCCMOTPEHUST OOpaIeHHUS], UCTIOTHUTENb
HE ITO3/IHEE YEM 3a TPH JIHS 10 UCTEUEHHUSI CPOKa MOJATOTOBKHM OTBETA MPEACTABIISET
Ha ums npencenatenss TUK nokmagHyro 3amucKy ¢ OOBSCHEHHEM, NO Kako
IPUYMHE HEBO3MOXXHO JaTh OTBET B YCTAaHOBJIECHHBIM CpOK. MakcumalibHOE
MPOJIJICHUE CPpOKa pacCMOTpeHus oOpaieHus coctarisieT 30 KajaeHIapHBIX JTHEH.

3asBUTEIIO HANPABISETCA YBEIOMIIEHHUE O MIPOIJIEHUH CPOKA PACCMOTPEHUS
€ro oOpaIicHusI.

OOpaiiieHrs, Ha KOTOPHIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCA.

5.13. B canyuae nocrymienns B TUK B ycTaHOBICHHOM MOpPSAKE 3ampoca
rOCyJapCTBEHHOT'O OpraHa, OpraHa MECTHOTO CaMOYTIPABJIEHUS WU JOJDKHOCTHOTO
JUIA, pacCMaTpUBAIOIIKUX OOpalleHue, JOKYMEHTbl U MaTepualbl, HEOOXOAUMbIE
JIJISl pACCMOTPEHUSI 0OpaIlleHUs, TPEJCTABIISIIOTCS B TEUCHHUE 15 KaJleHAapHBIX THEH.

5.14. OrtBer Ha oOpareHue, B KOTOPOM HE yKa3aHbl (pamMuiIMs 3assBUTEIIS
WJIM €T0 TTOYTOBBIN ajipec (apec IEKTPOHHOM MOYTHI), IO KOTOPOMY JOJIKEH OBITh
HampaBJeH OTBET, HE Jaerca. Takoe oOpalieHue CIUCHIBAeTCS B JCNO
npeacenatenem THUK. B ciyudae ecnu B oOpallleHUM COAEPKATCS CBEACHUS O
MOATOTABIMBAEMOM, COBEPIIAEMOM WJIM COBEPLIECHHOM MPECTYIUIEHUH, a TAKKE O
JIMIE, €0 MOArOTABIMBAIOILEM, COBEPLIAIOLIEM HIIA COBEPILIUBILIEM, OOpaIlleHUE 10
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ykazanuwo npexncenarenss TUK nomnmexut HarpaBiIeHHIO B IMPABOOXPAHUTEIIBHbBIC

OpTaHbI.

Ecnu TekcT oOpatiieHus: He MoAIaeTcsl MPOUYTEHHIO, OTBET HAa OOpallleHue He
JaeTcs, W OHO HE  TMOJUIeKUT  HAMNpaBICHHWIO HA  PacCMOTpPEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABIICHUS WIIH JOJIKHOCTHOMY
JIMILy B COOTBETCTBUM C MX KOMIIETEHIIMEH, O YeM B T€UEHHE CEMU KaJeHJIapHBIX
JTHEH CO JTHS peructpanuu oOpamieHus coOOIIaeTcs 3asBUTEII0, HAIPaBUBILEMY
oOpareHue (ecau ero (paMuIus ¥ MOYTOBBIN aapec MOAIAI0TC IPOUTECHHUIO).

Ecnu B oOpatieHnn ykasaH afpec 3JeKTPOHHOM MOYTHI, TO OTBET 3asBUTEIIO
MOJKET OBITh HAIpaBJIEH IO 3JIEKTPOHHON MOYTE, B BUJE DJIEKTPOHHOTO oOpasza
nokymenta B ¢opmare .pdf.

B cnydae, ecinu TEKCT MUCbMEHHOTO OOpaIlleHHs] HE MO3BOJISIET ONPEICIUTD
CYTb IIPEJIOKECHHUSI, 3asIBIICHHS UJTU KaJI00bl, OTBET HA OOpallleHHe HE JAeTCsl, U OHO
HE TO/JICKUT HAIMPABJICHUIO Ha PACCMOTPEHUE B TOCYAAPCTBEHHBINM OpraH, opraH
MECTHOTO CaMOYTPABICHUS WA OJDKHOCTHOMY JIUILy B COOTBETCTBHU C WX
KOMITCTCHIINCH, O YeM B TEYCHHE CEMHU JTHEW CO JIHS PETUCTpAIldU OOpaIleHUs
co00IIaeTCs rpakJaHIHY, HAapaBUBILIEMY OOpaIeHue.

5.15. OOpameHus, B KOTOPBIX COJACPXKATCS  HEIEH3YpHbIE JHOO
OCKOpOUTENbHBIC BBIPAKEHUS, Yrpo3bl IKU3HHU, 3JI0POBBI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKKe€ YJICHOB €ro CEMbH, OCTaloTcs 0€3 OTBeTa 10
CYIIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB, a 3asABUTEISAM COOOMIAETCS O
HEJOMYyCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

5.16. OoOpamenue, B KOTOPOM 0OKaITyeTCs CyiIeOHOE pEIlIeHnEe, B TCUCHUE
CeMH KaJCHIAPHBIX JHEW €O [IHA PETUCTPAllMd BO3BpAIlae€TCsl 3asBUTEIIO,
HaIpaBUBILIEMY OOpallleHHue, C Pa3zbsCHEHHWEM TMopsAaKa O00XKajloBaHUS JTAHHOTO
Cy1eOHOTO peIICHHMS.

5.17. Ecnu B o0paiieHuu COACP>KUTCS BOIPOC, HA KOTOPBINA 3asSBUTEIIO
HEOJIHOKPATHO (71Ba pa3a u 0oJiee) aBaliiCh MUCHMEHHbBIE OTBETHI MO CYIIECTBY B
CBS3M C paHEe HaNpaBJIICHHBIMHA OOpaIeHUSAMH, M NP ITOM B OOpaIleHWH HE
MIPUBOJISITCSI HOBBIE IOBOJBI M OOCTOSTENBCTBA, TO MTEPEMUCKA IO JAHHOMY BOIIPOCY
C 3asBUTEJIEM MPEKpaIIaeTcs, 0 YeM eMy HampasisieTcs yBenomienue. [Ipu atom B
PK oOpanienust nenaercst 3anuch (OTMETKA) O TOM, YTO NEPENHCKa C YKa3aHHbIM
3asIBUTEJIEM CUUTACTCS 3aBEPIICHHOM.

Ecnu oT 3asBuTENS, ¢ KOTOPHIM IEpenucka Obljia MpeKpalieHa, MmocTymaeT
ouepeHOe 00paIIeHre o TOMY K€ BOTPOCY, TO MUChbMEHHBIN OTBET Ha HETO MOXKET
HE J1aBaThCA, a CaMO OOpallleHue HapaBJsieTCsl B JIENO.

5.18. OoOpamenusi, nocrynupire Ha odunuaneueii cailt TUK B cetu
WHTEepHET, PETUCTPUPYIOTCS C WCIOJb30BAaHUEM PETHMCTPAMOHHBIX (GOpM U
paccMaTpUBAIOTCS B YCTAHOBJICHHOM Tmopsake. OTBETHl Ha Takue OOpaIIeHHS
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HanpaBJIAKOTCA 110 IIOYTOBBIM HWJIM  JJICKTPOHHBIM aApceCaM, YKAa3aHHbIM B

oOparieHusIX.

dopma npenocTaBieHus WHGOPMAIIMU OMpenessieTcsl aBTOpoM 3arpoca. B
clly4ae €cClu TMpeaocTaBieHre HWH(opmanuu B 3amnpaimivdBaemMoil  Gopme
HEBO3MOXKHO, OHa TMpeaocTaBisieTcsi B ToW ¢Gopme, B Kakod HMeeTcs B
n30UpaTeIbHOM KOMUCCHH.

B cnydae ecnu 3ampammuBaeMas nHdopmaius onyOJIMKOBaHAa B CpEACTBaX
MaccoBoil mH(popmaruu MO0 pasMelnieHa B ceTd VHTepHeT, u3dmparenbHas
KOMHUCCHS B OTBETE Ha 3aIIPOC MOYKET OIPAaHUYUTHCSA YKA3aHUEM HA3BaHMUS, JAThI
BBIXO/Ia U HOMEpa CpeACTBa MacCOBOW MH(OpMAaLKU, B KOTOPOM OIyOJMKOBaHA
3anpanimBaeMasi iHpopMalius.

5.19. Opranu3zanys JTUYHOTO MpUEMa.

5.19.1. Jluusebli mpueM BeAeTca  IpeAcenaresiieM  (3aMECTUTEIEM
npejaceaarens, CeKpeTapeM, WIEHaMH) TEppUTOPUATIbHOM KOMHUCCHUU IO
IpeABapUTENbHON 3amucu 1o rpaduKy, YTBEPXKIAEMOMY IIpejacenaTeseM
TEPPUTOPUAITBHON KOMHUCCHH.

3anuch Ha MPUEM MOKET OCYLIECTBIATHCS MO TEAEPOHY U MO MUCbMEHHOMY
3asIBJICHUIO, TIOJJAHHOMY B YCTaHOBJIEHHOM IOPSIKE.

[Io Hambonee CIIOKHBIM BOIpOCaM, MOJUJICKAIIUM PACCMOTPEHHUIO B XOJ€
JUYHOTO TMpUEMa, MOTYT TMPEABAPUTEIHHO TPUHUMATHCA TMIOSICHEHHUS Kak B
IIMCBMEHHOM, TaK U B JJIEKTPOHHOM BHU/IE.

Nudopmanuss o mnopgnke mpueMa pa3MelaeTcss Ha caiuTe WiIH
uHpopmarmonHom crenae TUK.

5.19.2. Ilpu nuYHOM mnpHEME 3asABUTENb NPEABIBIAECT JTOKYMEHT,
YIOCTOBEPSIOIINNA €T0 JINYHOCTb.

Benenne nMYHOrO mnpreMa MOXET CONPOBOXKAATHCS ayauo- W (WJIN)
BHJICO3aIIACHIO, O YEM 3asBUTEJIb YBEAOMIIAETCS 10 HaYajla Iprema.

5.19.3. B xone npuema BeAeTCs JKypHaI yueTa, B KOTOPbIH BHOCSITCS JaHHBIC
O 3asiBUTENE, KPATKOE COJEp KaHHe OOpalleHus, pe3yiabTaT €ro pacCMOTPEHHUs, a
TaKXKe TOJDKHOCTh M (paMUJIMS JIMLA, TPOBOJISAILETO IPUEM.

Ecnu wusnoxxeHHele B yCTHOM oOOpaimieHuu (akThl HE TpeOyroT
JOTIOJTHUTENBHOW TPOBEPKH, OTBET HA OOpaIleHHe C COTrJacHs 3asiBUTENSI MOXKET
OBITh J1aH YCTHO B X0JI€ JINYHOTO IIPUEMA, O YeM JIETIAeTCsl 3alUCh B )KypHaJe yuerTa.
[To npocwbe 3asBUTENSA, U3JI0KEHHOM B XOJ€ NpUeMa, JaHHBI €My OTBET MOXKET
OBITh HAmpaBJICH 3asSBUTEIIO B IHUCHMEHHON (opMe C COOII0JICHHEM CPOKOB,
ycTaHoBieHHbIX WHcTpykiuen. Ecnu usnoxkeHHbsle B yCTHOM OOpamieHuu (hakThl
TpeOYIOT AOTOIHUTEIBHON POBEPKHU, 3asIBUTEND B X0O/I€ preMa UH(HOPMHUPYETCS O
TOM, 4YTO TIMChbMEHHBIH OTBET Ha oOOpalieHue OyaeT eMy HalpaBjieH B
YCTaHOBJICHHOM TOPSIJIKE.
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Ecniu B ycTHOM oOpallleHHH COJEep»aTcsi BOIMPOCHI, PEIIEHUE KOTOPBIX HE

BXOJIUT B KOMIETCHIIMIO W30UpATENhbHOW KOMHCCHH, 3asSBUTETIO JACTCs
pPa3bACHEHHUE O TOM, KyJla M B KAKOM IOPSIIKE €My CIIEyeT 0OpaTUThCS.

B xone nuyHOTO TIpreMa 3asBUTEN0 MOKET OBITh OTKA3aHO B JaTbHEHUIIIEM
paccMoTpeHHH OOpalieHus, €clii €My paHee ObUI JaH OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B OOPAIICHUH BOIIPOCOB.

B cnyuae rpy0oro, arpecCHBHOTO MOBEACHUS 3asBUTEISI IPUEM MOKET OBITh
npekpainieH. [Ipy HeoOXOAMMOCTH MOXKET OBITh BBI3BAaH COTPYIHUK OXPaHBI WA
MIPaBOOXPAHUTEIBHBIX OpraHoB. IHGpopMaIus 0 MOBEICHUN 3assBUTEIS OTPaXKaCTCS
B )KypHaJIe y4eTa.

5.19.4. IlepenanHblie Ha MpUEME 3asIBUTEIIIMH OOpaIICHUS] PETUCTPUPYIOTCS
C WCIIOJIb30BAaHUEM PETUCTPAIMOHHBIX (OPM W paccMaTpUBAIOTCS B TIOPSIKE,
YCTaHOBJICHHOM HACTOSIIINM Pa3/IesioM.

6. IloaroroBka, ogopmiieHue, BHITYCK, Y4eT JOKYMEHTOB,
paccMaTpMBaeMbIX Ha 3aCeJaHUSAX TEPPUTOPHATbHOH KOMHCCUH

6.1. dopmupoBaHue NpoeKTa MOBeCTKU AHs 3acenanus TUK.

6.1.1. TIlpoekt moBectkm JnHA 3acemanus TUK  dopmupyercs
npeacenateneM (cexkperapeM) (mpuitokenue Ne 19 «O6paszen; ohopMiieHUs IPOECKTa
noBecTkn JHS 3acenanusa THUK») TeppuTtopualibHOM KOMHCCHM B CpOKH,
ycTaHoBieHHbIe pernameHToM THK, Ha OCHOBaHMM IJIaHOB palbOTHI M pPELICHUN
THUK, nopyuennii npeacenarens THUK, nocTynuBmmx 10KyMEeHTOB.

6.1.2. UYnenst THUK BmpaBe npemioKuTh BHECTH B MPOEKT MOBECTKU JTHSA
3acellaHus BOTIPOCHI, HE MPEAyCMOTPEHHBIE TuTaHaMK paboThl U pereHusimu THUK,
IIPU yCJIIOBUM HAJIMYMS NOATOTOBJIEHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOITPOCHI BKJIFOUAKOTCS B MPOEKT MOBECTKH IHA 3acenanus THUK npu
nucbMeHHOM oOpamienun uieHa TUK, mo wuHuUIMaTHBE KOTOPOro BOIMPOC
BBIHOCUTCA Ha 3aceiaHue, Ha umda npexaceaarens THK, B koTopoM yka3biBaeTcs
Ha3BaHKE BOIIPOCA, JOKJIAAUMK U 1aTa Iepeaadu COrJIaCOBAHHOTO IPOEKTA PELICHUS
Y MaTE€pUAJIOB K HEMY CEKPETApI0 TEPPUTOPHUATILHON KOMUCCHUH.

6.1.3. CornacoBaHHBIN C MpeaceaaTeNieM TEPPUTOPUATIHLHON KOMUCCUM U
noanucanubld - cekperapem TUK npoexr mnosectkm pHs 3aceganus THUK
THpaxupyeTcs 11 paccbuiku wieHam THUK.

6.1.4. Unenam TUK c npaBom pemtatoniero rojioca, wienam TUK ¢ npaBom
COBEILIATEIBHOIO0 T0JIOCA W TMPEACTABUTEISIM TMOJUTHYECKUX NapTUH IPOEKT
noBecTku JHs 3acempanuss THUK Moxker OBITh pa3ociiaH Ha yKa3aHHbIE WMU
AJIIEKTPOHHBIE NIOYTOBBIE aJipeca B ceTu MHTepHeT.
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[Ipoexkr moBectku nHa 3acemanuss THUK wmoxer ObITh pa3menieH Ha

odurmansHoM caiite TUK.

6.2. [ToaroroBka AOKYMEHTOB IO BOIPOCaM, BKIIOYEHHBIM B MPOEKT
noBecTKU nHs 3acenanus TUK.

6.2.1. JIOKyMEHTBI MO BOIIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3acenanusi TUK, roroBsatca wuneHamu THUK, 3a KOTOphIMH 3aKpeILICHBI
COOTBETCTBYIOIIIME HAIIPABJICHUS JIEITEIBHOCTH,

6.2.2. IlpeacraBnsieMble K PaCCMOTPEHUIO JOKYMEHTBHI JIOJKHBI BKIIFOYATh
O3arjIaBJCHHBIA MPOEKT PEIICHUsI ¢ NPUOOIIECHHBIMH K HEMY MOJIMHHUKAMU
JIOKYMEHTOB, TIOCIY>KUBIIMX OCHOBAaHHUEM JUIsi PACCMOTPEHHUsI BOIpoca Ha
3acenanuu TUK, nu6o mpoeKT nmucbMa, mojjieskaiiero cCorjJacoBaHuIo Ha 3acelaHun
TUK, npu HeoOXO0AMMOCTH — MOSCHUTEIBbHYIO 3alIUCKY TI0  paccMaTpUBaEMOMY
BOIIPOCY.

6.2.3. IIpoekTbl TOKyMEHTOB (BKJIIOUasl MPUIIOKECHHS) JJII BU3UPOBAHUS
JIOJDKHBI TIPEJICTABISATECS B CPOKH, YCTaHOBIECHHBIE npeacenarenem THUK. Busbl
MPOCTABIISIOTCS B KOHIIE TEKCTa MPOEKTa pelleHUs] TuO0 Ha 0OOPOTHOU CTOPOHE
MOCJIEAHETO JIUCTA MPOEKTA TOKYMEHTA (BKJIIOYAs] IPUIIOKEHHUS ).

6.2.4. HcnonHurtenb oOeCHEUYMBAET KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HaYEHHBIX KaK B MIPOEKTE PEIICHHUS, TaK U B MPUIOKEHUAX K HEMY.

6.2.5. Tlanmku ¢ [JOKYMEHTaMH, TNOJJIEKAIIMMH PACCMOTPEHUIO Ha
3aceJaHuM, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JIHS 3aceIaHus
THK u paznarorcs wienam THUK B cpok, ycranoBneHHbIn permamenTom THUK.

Ecnu unen TeppuTOpHaIbHOM KOMHMCCHUU  HAaXOAUTCS B  OTIYCKE,
KOMaHJAUPOBKE WJIM OTCYTCTBYET MO 0OJIe3HU, MPeHA3HAUEHHAs JJIsI HEro mamnka ¢
JOKYMEHTaMHU OCTAa€TCi /10 €ro BO3BPAILICHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3aceaHusl.

Unenam THK ¢ mpaBomM COBELIATENBHOTO T0JIOCA, IPEACTABUTEISIM
MOJUTUYECKUX TapTUH MaTepuaiabl MOTYT IEpelaBaThCd Ha YyKa3aHHbIE WMU
AJIEKTPOHHBIE TIOUTOBBIE ajpeca B ceTu MHTepHET U mepes HadaJioM 3ace/aHusl, a
JulaM, MPUTJIAlICHHBIM Ha 3acefaHue, MaTepualibl M0 BOMPOCY, HA KOTOPHIA OHU
MIPUTJIAIICHBI, IEPEAI0TCS TIepe]] Ha4aJIOM 3aceJaHus.

6.2.6. Ilepen HadamoM 3aceqaHUS OCYIIECTBISIETCS  PETHCTPAIIHS
NPUIJIAICHHBIX HA 3acelaHue JIMI, CIUCOK KOTOPBIX IIPEICTaBIIACTCS
MPEACENATENIO U CEKPETAPIO0 TEPPUTOPUATIBHON KOMUCCHH.

6.2.7. Ha 3acemanuu TeppUTOPHATBHONW KOMHUCCHUU BEACTCS MPOTOKON U
MOXET TPOU3BOJUTHCS ayauO3aNnuch (BUIEO03anuch). B ciyuae mnpousBoAcTBa
aynuo- wim (Buzaeo) 3anucu wieHsl TUK u npurnaiieHHpie yBeIOMISIOTCS 00 3TOM
110 OOBSIBJIICHUS TIOBECTKHU JTHS 3aCeaHus.
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Aynuo3anuce (BUAC03anuCh), ocymectBisercs cekperapeM TUK nmubo omanm

n3 wieHoB THUK ¢ nmpaBoM peraromero rouoca, NpuBICYEHHBIM CIIELIUATUCTOM I10
pemennto TUK, ykazanuto npencenarens TUK.
IIpu weoOxomumoctu mo pemenuto THUK, ykazanuto mnpeacemarens TUK
MPOU3BOAUTCS pacudpoBKa ayaro3anucu (Buaeozanucu) 3aceganus TUK
Aynuo3zamuch (Buaeo3anuch) 3aceqanuii TUK u mHBIX MeponpusTUil mocie
opopmieHuss paciM@pPOBKH 3alMUCH HA OYMa)KHOM HOCHUTENE XPaHATCA IO
MUHOBAHHH HaJOOHOCTH, JINOO HE paHee YeM Yepe3 TPUALATH JHEH, CTUPAIOTCS.

6.3. Brimyck 1oKyMeHTOB, paccMOTpeHHBIX Ha 3aceqanun TUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIE Ha 3acenanuu TUK, B cnyuae, ecnu B
XOJIe 3acelaHusl BHOCUJIIMCh WM3MEHEHUs, JTOJDKHBI OBITh J0paboOTaHbl, a 3aTeM
MOJMKCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpoxk 10paboTKH JOKYMEHTOB HE JOJHKEH MPEBBIIIATH TPEX pabounx
JTHEH 1mociie AHs 3acejaHusl, €CJIM UHOM CPOK HE onpezelieH (eiepanbHbIM 3aKOHOM
u (unm) 3akoHoM Pb, pernmamentom TUK win He oroBopeH Ha 3ace1aHuH.

6.3.3. Ilpu nmopaGoTke TOKyMEHTa WCHOJHUTEIh BHOCHT B TEKCT
COTJIaCOBaHHBIE B XOJ€ 3acelJaHusi W3MEHeHWs. B ciydae mpuHITHS
TEPPUTOPUANIBHON KOMHUCCHEH pemieHuss O HEeOOXOIMMOCTH KOHTPOJS 3a
BBITIOJIHEHUEM PEIIICHUS €r0 TEKCT JIOTIOJHAETCA ITyHKTOM, B KOTOPOM Ha3HA4YarOTCS
JM1a, OTBETCTBEHHBIE 3a MCIIOJIHEHUE, U ONPEEISIETCS CPOK UCTIONHEHUS.

6.3.4. Ilpu HeoOXoaMMOCTH, B Ccllyyae BHECEHUS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aCEaHUU U3MEHEHUH, OH BU3npyeTcs y wieHoB THUK, BHecmmx
B XOJI€ 3aCe/IaHnsl COOTBETCTBYIOIINE MPEITIOKECHHUS.

Bussl mpocTaBisitoTcss Ha 000pOTHOM CTOPOHE MOCIEAHETO JTUCTA JOKYMEHTA
(peteHust, IPUIOKCHHS ).

6.3.5. Ecnu Bompockl, coaepxamuecs B pemenun THK, kacarorcs
NESATETLHOCTH OJHOW WM HECKOJIbKMX CTOPOHHUX OpTaHM3allui, K JOKYMEHTY
MPWIAraeTcsi JIMCT COTJIACOBaHUS, B KOTOPOM YKAa3bIBACTCS HAMMEHOBAHUE
OpraHU3alHH, JOKHOCTh, MHUITHAIBI U (aMUIHsl JOTKHOCTHOTO JIMIA, C KOTOPBIM
3TOT AOKYMEHT COTJIACOBAH, M CTABUTCS €TO JIMYHAS MOJIITUCH.

CornacoBanue MoxeT 0hopMIIsIThCS Ha mociieiHeM Jiucte pemenus TUK.

6.3.6. K odopmiieHHOMY 9 TOANMUCAHUS PEIICHUIO WCIOJHUTEITH
MpWJIaraeT CIUCOK JOJKHOCTHBIX JIMIl (OpraHU3alluii), KOTOPHIM HAaNpaBIseTCs
pemerrie TUK (mpumosxerne Ne 9).

B cnimcok BKIIIO4arOTCs MIa, KOTOPBIE OyAyT 3a/1eiCTBOBAHBI B peaTu3aliu
MPUHATOTO TOKYMEHTA I JOJIKHBI OBITH MPOMH(POPMHUPOBAHBI O €TI0 COJIePIKaHUU
¥ KOTOPBIM ITOT TOKYMEHT JOJIKEH OBITh pa3ociiaH.

Chnucok pacChUIKA  JOKYMEHTOB  IOJIMKMCHIBACTCS HCIOJHUTEIEM |
yTBepxkaaerca npencenarenem THK.
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6.3.7.  Pemenue noanuceiBaeTcs npeacenarenem u cekperapem THUK.

Ecnun na 3acenanun THUK npencenatensCTBOBAN 3aMECTUTEND MTPEACEAATENS
THUK, cekperaps TUK nnm onnn u3 unenos THUK ¢ nmpaBom pemaromero rosoca, a
Takxke ecnu noHoMouusi cexkperaps TUK ocymectisin onun u3 wineHoB THUK c
MIPaBOM PENIAIOUIET0 roJI0ca, TO MOJMUCH B MPOTOKOJIE, HA PEIICHUH 0(OPMIIIIOTCS
CJIeIyIOITUM 00pa3zoM:

«3amecturens npeaceaarens THUK» — B ciyyae BpeMEHHOTO OTCYTCTBUS
npencenarens TUK;

«Hcnonmustrouiit o0si3anHocTy Tipencenarenss TUK» — B coydae BpeMEHHOTO
orcyrcrBus 3amecturens npeaceaarens THUK npum mammumm pemenuns THUK o
Bo3siokeHun Ha cekpetaps THUK mubo omnoro u3 uwienoB THUK ¢ mpaBom
pelaroiiero rojoca noJiHomouni npeacenarens THUK;

«Hcnonusirommii  o6s:3anHOCTH cekpetapss THUK» — B cioydae Hamuuwms
pacnopsbkenust  npenceaarens THUK  win  ucnonsstomero  o0s3aHHOCTH
npeacenarens THUK o Bosnoxkennmn Ha ogHoro m3 wieHoB THK ¢ mpaBom
pemaroniero rosnoca nojgHomounii cexkperapss TUK nubo npu Hanmvuuum pemeHus
THUK o Bo3noxkennn Ha omHoro u3 wieHoB THUK ¢ mpaBom pemaromiero romioca
noinHomounii cexperaps TUK.

6.3.8. Ilocme moamucaHusl peUIeHHs] PErHCTPUPYIOTCS MpeaceaaTeieM
(cexperapem) THUK. Ha noxkymeHTax © CHUCKax pACCBHUIKA MPOCTABISECTCS
PEruCTpallMOHHBIA HOMED.

6.3.9.  Pemenus HyMepyrOTCS B XpOHOJIOTHYECKOM MOCIICIOBATEIHHOCTH B
npezenax cpoka IOJHOMOYMN TEPPUTOPHAIBHOW KoMmuccuu. Homep pemenus
COCTOMT W3 HOMEpPA IMPOTOKOJA 3acCeNaHus U MOPSAKOBOIO HOMEpa PpEILICHMS,
paslieJIeHHBIX KOCOM 4epToll ¢ OTACICeHHOW OT Hux neducoMm uudpsl,
o0o3Hauaromed TOPAIKOBBIA HOMEP COCTaBa W30UpaATENbHOW  KOMHMCCHH
(nHarmpumep: 1/8-5)

6.3.10. VYka3zaHHbIe BBIIIC PEKBU3UTHI BHOCATCS B PETHCTPAIMOHHYIO
bopmy.

6.3.11. Paspemenune Ha THpPaXUPOBAHUE TOKYMEHTOB B HEOOXOIUMOM
konmuectBe gaet npeacenarens UK. JIOKyMEHTBI THpa)KUPYIOTCSI OTBETCTBEHHBIM
32 MOATOTOBKY 3aCEJaHHs] B COOTBETCTBUU CO CIMCKOM PACCBUIKH, Ha KaXKIOH
KOMMMM  JIOKYMEHTa MPOCTABJISIETCA  I€4aTh, YyAOCTOBEpSIOAs  IOIIUCH
npencenarens TUK u cekperapst TUK (6e3 BoctipousBeieHUs TIOAMKICEH ).

6.3.12. Komnus pemenusst TUK HanpapisieTcs rpakIaHuHy B CiIy4ae, €cliv
ero oopamenue B TUK mociyxuino ocHoBaHMEM JJisi paCCMOTPEHHs BOIIpOca Ha
3acemannn TUK.

6.4. Odopmaenue npotokona 3acenanus TUK.
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6.4.1. IIporokon 3acemanust TUK odopmisercs na O6nanke (mpuoxeHue

Ne 4) B cpok, ycranoBneHHbli pernamentom THUK.

6.4.2. IIporokoin 3aceganust MOKET OQPOPMIIATHCS B TIOJHOM MM KPATKOM
dbopme.

6.4.3. Texcr nmporokona 3acemanuss THUK coctouT u3 nByx dYacted —
BBOJIHOM Y OCHOBHOM.

6.4.4. B BBOAHOM 4acTH MPOTOKOJA YKA3BIBAIOTCS (DaMUIUS U MHUITAATIBI
npeacenatenss THUK (mpencenaTtenbCTBYIONIETO), a TakKe MNPUCYTCTBYIOIIUX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THK, B Tom umncie ¢
IpaBOM COBEILIATEIBHOIO TIOJloca W JIMI, NpPHUIJAIICHHBIX Ha 3aceJaHue, B
an(aBUTHOM MOPSIKE.

Homyckaercss odopmileHHEe TPUCYTCTBYIOIIUX OTIEIbHBIM CIUCKOM C
yKa3aHUEM HWHULKAIOB, ¢daMuiuii u JoipkHocTer. CHUCOK mpuiaraercsa K
IIPOTOKOJIY 3aCEIaHMs.

6.4.5. TloBecTka mHS BKJIIOYACTCS B BBOAHYIO 4YacTh mpoTokosia. OHa
COCTOMT M3 MEpPEUYUCIICHHUS BOIPOCOB, KOTOpBIE OOCYXIAIOTCA Ha 3acedaHHU
U 3aKpeIIAeT IOCJIENA0BATEIbHOCTh UX OOCYXKIEHUA U (PaMWIMM JTOKJIATYMKOB
(BBICTYTAIOIIIUX ).

Kaxxnprit Bompoc MoBecTKU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoii,
€ro HauMeHoBaHue GopMyIUPYIOT ¢ ipeasiora «O» unu «O6». 1o kaxxaoMy TyHKTY
yKa3bIBaeTCs JOKIAMUUK W (opma mpencTaBieHus Bompoca (JAOKIal, OTYeT,
cooO1eHue, nHpopmarus).

6.4.6. OcHOBHas 4acTh MPOTOKOJIA 3ACEAAHUS COACPKUT CTOIBKO Pa3AeIioB,
CKOJIbKO MYHKTOB BKJIIOYEHO B MOBECTKY JHA. B COOTBETCTBMHM € HEWl pa3jelibl
HYMEPYIOTCSL.

Kaxnprit pazaen cocrout u3 tpex yacteit: «CJIYITAJINy, «k BBICTYITAJIN»,
«PEILNJIN», koTOpbIE MEYaTArOTCA OT TPAHULBI JIEBOTO IIOJS IPOINUCHBIMU
OyKBaMHU.

B yactu « CJIYIIAJIM» kpaTKO U31araeTcsi TEKCT BBICTYIUICHUS JOKIJIAIUMKA.
Nuaunmmanst u daMmwinsg  JOKJIagYMKa TMe4aTaloTcsl € KpacHOM  CTPOKHU
B HMMEHUTEIBHOM TMajexe. 3amuch JOKIaJa H3J1araerci OT TPEThEero Jula
€MHCTBEHHOTO YHCJIa U OTIEISAETCS OT (PaMUIIMK THUPE.

Ecnu Ttexer noknanga mpuiiaraercs K NpOTOKOIY, TO MCHOJIb3YEeTCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIN» mnepeyucnsitorcss BBICTYNAIOIIME U aBTOPbI
BONPOCOB. MHMUIManb! 1 (paMuiins BHICTYIAIOIIETO MEeYaTaloTCs ¢ KPACHOW CTPOKU
B HMCHUTEILHOM Tajexe. KpaTkas 3amuch BBICTYIUICHUS 110 CYIIECTBY
paccMaTpuBaeMoro Bompoca (1o peleHuio NpeiceIaTeNbCTBYIOIIETr0) U3laraercs
OT TPETHETO JIMIIA €IMHCTBEHHOI'O YUCIIA.
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Ecan Tekcrt BBICTYIUICHHA MPHUJIAracTcsa K IIPOTOKOJIY, TO HCIOJIb3YCTCA

cChUIKa «TEeKCT BBICTYIIIICHHS IPUIIATAECTCS.

B wactun «PELIMNJIN» oTpakaeTcsi MPUHATOE PEIICHHE MO 00CY)IaeMOMY
BOIIPOCY.

Conepxanue 0coOOTO0 MHEHHUS, BBICKa3aHHOTO BO BpeMsl OOCYXKIEHUs,
3alUCHIBAETCS B TEKCTE IPOTOKOJIA TOCJIE COOTBETCTBYIOIIETO PEIICHUS WIIN
oopMiIsieTcss Ha OT/AEJIbHOM JIUCTE M IMOMENIAeTCs IMOCJIEe COOTBETCTBYIOIIETO
peleHus.

6.4.7. IIporokoi 3acenanus MOAMUCHIBACTCS MPeICeaaTeIbCTBOBABIINM Ha
3aceqannu u cekperapeM THUK (nam wienom THUK, mcromHsSBOIUM 00S3aHHOCTH
cekperaps THUK).

6.4.8. Tlocne MOANMCAHUS MIPOTOKOJIBI PETUCTPUPYIOTCS c
UCIIOJIb30BaHUEM PETUCTPALMOHHBIX (opM. IIpoToKosbl 3acenanuii HyMepyroTCs B
XPOHOJIOTMYECKOMU TOCIIEI0BATEIBLHOCTH B peenax cpoka nosHomounii TUK.

6.4.9. IIporokoinsl 3aceqanmii TUK, mproOiiieHHBIEC K HUM PELICHHS BMECTE
C MaTepHallaMH, MOCIYKMBIIMMU OCHOBaHUEM JUIsI HMX MPUHATHA, OCOOBIMHU
MHeHusaMH wieHoB TUK xpanstces y npencenatens (cekpeTaps WIH T'PaXIaHCKOTO
CIIy’>Kalllero, OTBETCTBEHHOro 3a BeaeHue nenonpousBoicrtBa) THUK, a 3arewm,
oopmIileHHBIE B COOTBETCTBUU € TpeboBaHusAMH MHCTpykiuu, nepenarorcs B
apXHuB.

7. OdopmiieHHe IPOTOKOJIOB 3aceaanuii padounx rpynn TUK

7.1. IIpoTtokomnsl 3acemanuii padounx rpynn TUK odopmisiores cekperapem
paboueit rTpynmbel (mpuioxkerue Ne 20 «OOpaszenr odopMileHHS TTPOTOKOJIA
3acefaHusi paboueil rpymmbD))

7.2. IIpoTokoun 3acenanusi paboyeit TpyIbl MOANUCHIBACTCS NIPeAceaaTeNieM U
CEeKpeTapeM 3aceaHusl.

7.3. Ilporokonsl  3acemaHuii  paboyeil  Trpynmel  HyMepyloTci B
XPOHOJIOTHYECKOW TOCIEI0BATEILHOCTH B Tpelesax KaJleHIapHOTO Toja, JuOo
CpoKa NesATeIbHOCTH pabouelt rpynmbsl (Hampumep, mpoTtokon NeS ot 21 HoAOps
2018 roma).

7.4. IlpoTokoibl 3aceaHWil W pelieHus padodeil Tpynmbl BKIOYAIOTCS B
HOMEHKJIaTypy JeJ1 u30upaTeaIbHON KOMUCCHUH.

7.5. B cmywyae paccMmotpenusi Bompoca Ha 3acegannu THK mnoamuHHbIE
DK3EMIUISIPHl TPOTOKOJIOB H pelieHud pabodeil rpynmbsl MNpUOOMIAIOTCS K
JIOKyMEHTaM 3acelaHusl, a B Jiea pabodeil rpymiibl MOMENIAIOTCs KOTTMHU YKa3aHHBIX
JIOKYMEHTOB.
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8. KOHTpoJIb MCIIOTHEHUS TOKYMEHTOB U NOPY4eHuil

8.1. KoHTpout0 UCTIOIHEHUS TIOIJIeKaT:

IIOPYYEHHUsI, COAECPIKAIINECS B IIOCTAHOBICHUX U Apyrux nokyMmenrax LUK
Poccun, IUK Pb, B pemiennsx TUK;

nopy4deHnus, coaep:xamuecs B pemenusx THUK;

NUCbMEHHBIE TOPYYEHUs MpeacenaTens (3aMecTUTeNsi Mpeiceaarens,
cekperaps) TUK;

BXOJIAIIIME JOKYMEHTHI, B TOM YHCJI€ MUCbMEHHbIC OOpalleHHs TpakiaH,
yKa3aHHbIE B [lepeuHe noayexamux KOHTPOJIO JOKYMEHTOB C YKa3aHHEM CPOKOB
ucnoaHeHus (npuioxenue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU 1O UCTIOJIHEHUIO
JTIOKyMEHTa mpejcenarens (3amecturelis npenacenarens, cekperaps) TUK;

UCXOJIAIIME JOKYMEHTBI, TPEOYIOIIUE OTBETA;

NOpYYEHHUs, coaepkamuecss B nportokonax 3aceganuii TUK u pemeHusax
pabouux rpymii;

IIJIAHBI MEPOIIPUATUN.

8.2. KoHTposnb UCMOJHEHUS JOKYMEHTOB, yKa3aHHBIX B mojpazjaene 8.1
NucTtpykimu (32 UCKIIOYEHUEM MCXOSAIIUMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBISET Npesacenarens (cekperapb) THUK.

8.3. KoHTpomp HCHOSHEHUS HCXOMAIMMX TOKYMEHTOB, B TOM YHCIE 3a
CBOCBPEMEHHOCTBIO TIOJIydeHHs OTBETOB Ha 3ampockl THK, ocymecTBistor
pabOTHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JAHHBIX TOKYMEHTOB.

8.4. Cpoku HCHOTHEHUs MOpy4deHUM, comepkamuxcs B pemenusx TUK,
pacnopspkeHusix npexacenarenss THUK, nucbMeHHBIX MOpy4YeHHMM NpencenaTestst
(3amectutenss  mpencenatens, cekperaps) THUK  onpenensitorcs  3TUMU
JIOKYMEHTAMMU.

8.5. JlokyMeHT MOJJIC)KUT UCTIOJIHCHUIO B TedeHue 30 KaJleHIapHBIX THEH
CO JHS €ro perucTpanvy, 3a HCKIIOYECHHEM CJIydaeB, IPEAYCMOTPEHHBIX
noApaszaeiaom 8.6 HaCTOSIIEro pa3zea.

Ecnu mocnennuii 1eHb MCTIONMHEHHS TOKYMEHTA MPUXOIUTCS Ha HEpaOOuMii
JI€Hb, TO OH TOJIJICKUT UCTIOTHEHHUIO B MPEAIIECCTBYIOMNM eMy paboduil 1eHb.

JoxyMeHTel ¢ mnoMmeTtkamu «HezamemmmrensHo», «BeceMa cpoyHO»,
«CpOYHO» HCIOJHAKOTCA B TPEXIHEBHBIM CPOK, JOKYMEHTBI C TOMETKOMU
«OnepaTuBHO» — B JECATUIHEBHBIM CpOK. CpOK HCIOJIHEHWsS HCUMCISIETCS B
KaJICHJAPHBIX IHAX OT JAThl MOANMCAHUS YKA3aHUS MO UCIOJIHECHUIO JOKYMEHTA
a00 perucTparuu J0KyMeHTa.
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Ecnu mocnenHui AeHb MUCHOJHEHUS TOKYMEHTA, COJIEPIKAIIETO IMOMETKY O

CPOYHOCTH HCIIOJIHEHHUS, NPUXOIUTCS Ha HepabO4yuil NeHb, TO OH MOJICKHUT
WCITOJTHCHHIO TIPEIIIECTBYIONINI eMy padouunii JEeHb.

8.6. CpoKH HCIIOJTHEHHS BXOJSIIMX TOKYMEHTOB M OOpallleHud TpaxiaH
YCTaHABJIMBAIOTCS MCXOAS M3 CpPOKOB, IpeajlaraéMbIX OpraHuzainue amdo
IpaXIaHUHOM, HAIIPAaBUBIIIMMU JOKYMEHT, UJIU CPOKOB, YKA3aHHBIX B PUIIOKEHUN
Ne 10.

OOparmienust Mo BOMpocaM BBIOOPOB M peepeHIyMOB, MOCTYIHUBIIUE B
NepUoJl H30MPATETbHON KaMIaHUHM, WCHOJHAIOTCS B CPOKH, YCTaHOBJICHHBIE
denepanbHbIM 3aKOHOM «O0 OCHOBHBIX FapaHTHUAX M30MpaTENbHBIX MPaB U MpaBa
Ha yyacTue B pedepeHayme rpaxkaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U IIOJIHOE BHECEHUE B
PErUCTPallMOHHYI0 (OPMY CPOKOB HCIIOJIHEHUS JOKYMEHTOB U HH(pOpMaluu O
COCTOSIHUY MCIIOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJIHEHUs JOKYMEHTOB
BO3JIATa0TCS HA OTBETCTBEHHOIO 34 BEJICHUE JECJIONPOU3BOJICTBA.

8.8. B mmamax MepomnpusaTHi, yTBepXkIaeHHbIX pemeHusmu  TUK,
pacniopspkenusimu nipeaceaarens TUK, koHTpomro momiiexar CpoOKH HCIIOJTHEHHUS
OTJIEIBHBIX €r0 IyHKTOB.

8.9. [Ipy HEoOXOAUMOCTH MPOJJICHHUS CPOKA HCIOJIHEHHsI JOKYMEHTa
OTBETCTBEHHBIN 3a UCIIOJIHEHUE, HE MO3AHEE YEM 3a TPU JHA 10 UCTEUECHUSA CPOKa
WCIIOJIHEHMsI JOKYMEHTa IpenacTaBisieT Ha uMms npencenarens THUK poxmanHyro
3aMKMCKy C MOTUBHPOBAHHOM MPOCKOOI O €ro MpOJJICHHH.

8.10. JIoKyMEeHT CuMTaeTCs UCIIOJIHEHHBIM U CHUMAETCS ¢ KOHTPOJIS TIOCTie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOILEHUS PpPE3yJbTaTOB
PacCMOTPEHHUs BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11. OcHoBaHUSIMU TSI CHSATHS JIOKYMEHTa C KOHTPOJIS SIBIISTFOTCS:

JIOKJIaJTHas 3allMCKa O CHATHM JOKYMEHTa (MM OTAENbHBIX €ro MyHKTOB) C
KOHTpOJIS WM 00 WCIOJHEHUH JOKymMeHTa Ha wums npencenarens THK,
MOJTOTOBJICHHAs OTBETCTBEHHBIM 3a UCMOJHEHUE C  oTMeTkoM («Cornaceny,
«Paccmotpeny, «I[Ipunaro») npeacenarens TUK o npuHATHN UCTIOTHEHUS;

pemenne THUK, pacnopsokenne npencenarens THUK mno pesynapratam
VCTIOJIHEHUSI TOKYMEHTA;

OTBET Ha BXOJSALIUI TOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIe JOKYMEHT ObUI HallpaBJIeH IS
PacCMOTPEHNS 110 CYLIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HampaBjeHue OoOpalleHHs] B JAPYrHe OpPTraHu3aluu ISl pacCMOTPEHUS MO
CYILIECTBY TMOCTaBJICHHBIX B HEM BOIPOCOB U MOCIEAYIOMIETO MH(OPMHUPOBAHUS
aBTOpa O pe3yJbTaTaX PacCMOTPEHUS.

8.12. JIoOKyMEHT HE CUMTAETCs] UICTIOJTHEHHBIM M OCTAETCsl Ha KOHTPOJIE:
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CCJIM OH HaNpaBJBKICTCA B JAPYIruc OpraHbl WJIKM OpraHu3alnuu U

pPaccMOTPEHHUS C LENbI0 MOJyUYeHUs TEPPUTOPHATBLHOM KOMHUCCHEW HMH(pOpMAaIuH,
HEOOXOJUMOW Ui PACCMOTPEHHS IO CYIIECTBY IOCTABICHHBIX B JOKYMEHTE
BOIPOCOB. B ciiyyae HEOOXOUMOCTH TeppUTOpUATIbHAS KOMUCCHUSI HH(DOPMUpPYET
00 3TOM aBTOpa IOKYMEHTa;

€CIM OH HalpaBISIETCS B JAPYrM€ OpraHbl WIM OPTraHU3aluu s
paccMOTPEHHUS MO CYIIECTBY NOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO C
nocienyronum uHpopmupoBanneMm THUK o pesynbpTaTax UCIIOTHEHUS; €CJIH HA HEM
He ctouT oTMmeTKa npencenarenss TUK o npunsaTin nenosiHeHus .

9. U3roroBJjieHHEe U HCNI0JIL30BaAHUE NeYaTeil ¥ IITAMIIOB

9.1. JIns ynoctoBepeHus MOJJIMHHOCTH JOKYMEHTOB WIIM COOTBETCTBUS
KONUK JIOKYMEHTOB TMOJJIMHHUKAM, IIPOCTaBJIEHUS OTMETOK O IIOJy4YCHUH,
peructpauuu AokymeHToB B THUK wucnonb3ytorcs mnedarb TEpPUTOPHAIBHOM
KOMKCCHUH U IITaMIIbI.

9.2. W3roroBieHue NeyaTy OCYLECTBISIETCS B COOTBETCTBUH € 00PA3IOM U
onucaHueM, yTBepkaeHHbIMU nocTtaHoBiIeHUEeM UK Poccuu no pemenunro UK
Pb, nzroroBnenue mrammnos — no pemenuto TUK.

9.3. Ilewars THUK mpocraBnsercs Ha (UHAHCOBBIX JTOKYMEHTaX,
FapaHTUMHBIX MUCHhMAax, JIOTOBOPAxX, TOCYIAPCTBEHHBIX KOHTPAKTaX M B JAPYTUX
MPEYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM CITyYasiX.

9.4. Ha pacceutaembix konusix pemenuid TUK, pacnopsoxenuit
npencenarens THUK, Ha makerax mpu OTHpaBKe JOKYMEHTOB, IIpH O(QOpMIICHUU
JIOKYMEHTOB Ha IPUEM TOBapHO-MaTEPUAIbHBIX [IEHHOCTEN MPOCTABIISIETCS 11€YATh
THUK.

9.5. Ileyatu W mTaMIbl TOJJIEKAT PETUCTPALMU B OTACIHLHOM >KypHaje
ydeTa rnevarer U mrammnoB. [leyaTy u miramibl BBIIAIOTCS N0 NOAMUCH B )KypHAase
ydeta nedared u mramnoB. Ha kypHane mpocraBisercss mnomeTrka «Jlms
CIIy’K€OHOTO  TIOJIb30BaHUS», €ro JUCThl HYMEPYIOTCS, TMPOIIMBAIOTCSI U
OIIE€YaThIBAIOTCH.

9.6. [Ilewatm m mTaMMbl JOJKHBI XPAHUTHCS B HAJCKHO 3aKPHIBAEMBIX
U OlleYaThIBAEMbIX B Hepabouee BpeMs cer(pax nim MeTalTnYecKux mkadax.

9.7. Ilpencemarens THUK ocymiecTBisieT KOHTPOJb 3a MPABUIbHOCTHIO
XpaHEHUS U UCIIOJIL30BAHMS TT€YATEN U IITAMIIOB.

CBepka Hanuuus nevyaTel U TaMnoB ocyuiectsisiercs npeacenarenem TUK
OJIMH pa3 B T'OJI.
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9.8. Ilpumenmme B HETOJHOCTD MEYaTH U MITaMIibl Hanpasisitores B LUK

Pb nmns yHMUYTOXEHHs, O 4eM COCTAaBISE€TCS akT. B KypHane ydera nedaren u
LITAMIIOB JIEJIA€TCSA COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue AeJ1 M IIepeaadya ux B apxXus

10.1. CocraBieHue U yTBEPKIEHUE HOMEHKIIATYPBI JEJl.

Homenknatypa pgen mnpenHazHadeHa Uisi (OPMHUpPOBAHUS HCTIOTHEHHBIX
JOKYMEHTOB B Ji€Jla, CHCTEMAaTW3aluyd M ydeTa JeJl, ONpPENEICHUs CPOKOB MX
XpaHEHUsT U SBISIETCS. OCHOBOM JUISl COCTAaBJIEHHs OIMCEN JEN MOCTOSIHHOTO M
BpeMeHHOTo (10 jeT u 6oJee) XpaHeHUS.

B HOMeHKIaTypy [ed BKIKYAKTCS 3aroJIOBKM [€J, OTPa)Karollue BCE
JOKyMeHTupyeMble yuactku padotsl THUK.

3aroJIoBOK Jiej1a JJOJDKEH YETKO OTPa)KaTb OCHOBHOE COJIEPKAHUE U COCTaB
nokymeHToB. He pomyckaercs ynorpeOlieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX OOOPOTOB.

IIpn cocraBaeHMM HOMEHKJIATYpBI J€N CIEAYyET PYKOBOACTBOBATHCS
pernmamentoM TUK, [lepeuyneM TUIOBBIX yIIpaBIE€HYECKUX APXUBHBIX JTOKYMEHTOB,
00pa3yoIuXcsl B MpoLecce AEATENIbHOCTH TOCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS U OpPraHU3alNi, C yKa3aHUEM CPOKOB XpaHEHHs, (Jaee
— [lepedens), mopsaakaMu XpaHEHUsI U [I€pelayil B apXUBbI JOKYMEHTOB, CBSI3aHHbBIX
C MOArOTOBKOW W MpoBeJeHneM BbiOOpoB, yTBepxkaeHHbIMU [IUK Poccun n [TUK
Pb, HOMeHKIIaTypamMu Ae€n TEPPUTOPUAIBHOM KOMHCCHUM 33 NPEALIECTBYIOLINE
TOJIBI.

[Ipy MoOAroTOBKE HOMEHKJIATYPBI JI€ HEOOXOAMMO YYHUTHIBATh XapaKTep
BbIOOPOB, IPOBOUMBIX B MIPEJICTOSIILIEM TOAY.

Homenknarypa nen TUK Ha npeacrosimmi KajaeHIapHbI roj COCTaBISETCS
B MIOCJIEHEM KBapTajie TEKyLIero roja, yreepxuaaercsa mnpenacenarenem THUK u
BBOJUTCS B JeiicTBUe ¢ | sHBaps ciemyromiero roaa (mpuioxenue Ne 11 «Dopma
HOMeHKJIaTyphl 1ea TUKy).

Howmenknatypa nen TUK He pexe oqHOro pasza B MATh JIET COTJIACOBBIBACTCS
C apXMBHBIM OTJEJIOM aJAMUHHUCTPALMH MYHHUIMNAIBHOIO paiioHa (FOpPOJICKOro
OKpyTa).

B ciryyae BO3HMKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIOJHUTEIBHO
BHOCSTCS B YTBEPKICHHYIO0 HOMEHKJIATypy Jien 1o yKasaHuro npeacenarens THUK.

[lo OKOHYaHMM KaJEHJAPHOTO TOJa B KOHIIE HOMEHKJIATYpbl Jel
COCTAaBJISIETCSI UTOTOBAsl 3aMKHCh O KOJMYECTBE 3aBEJICHHBIX el (TOMOB, YacTei),
OTJEJIBHO MMOCTOSIHHOTO U BPEMEHHOT'O XPAaHEHHS.
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Cpok xpaHeHUs] JOKYMEHTOB YKa3bIBA€TCSI B HOMEHKJIATYPE JI€] CO CChUIKOM

Ha ctaThlo [lepeuns. Cpok XpaHEHUsS JOKYMEHTOB, HE YyKa3aHHbIX B JaHHOM
MIEpEUHe, YCTaHABIMBAETCA 1O cornacoBanuio ¢ [{UK Pb.

Ncuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roa.

10.2. OdopmieHue AOKYMEHTOB, 3aKOHYCHHBIX JICJIONPOU3BOJICTBOM,
dbopmupoBanue u Tekyuiee xpanenue jaen B TUK.

3aKOHYEHHBIE JIEIONPOU3BOACTBOM JIOKYMEHTBI ohOopMIISIOTCS
B COOTBETCTBUU € TpeboBaHusaMU MHcTpykiuu. [Ipu 3TOM B HHXKHEH YacTH JTUIEBOM
CTOpPOHBI MEPBOrO JHUCTa JOKYMEHTa Ha CBOOOAHOM OT TEKCTa MECTE CTaBUTCS
OTMETKa O €ro HCIOJHEHWH, pacurdpoBbiBaeTcs noanuck npexacenarens TUK,
yKa3bIBaeTCsl HOMEP Jelia 1Mo HoMeHkiarype. [Ipu HeoOXoauMocTu OTMETKa 00
UCIIOJIHEHUM MOXET OBITh cJieJlaHa Ha OOOpOTHOM CTOpPOHE MEepPBOro JIMCTa
JIOKYMEHTA.

UcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B JieJla B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH JEIL.

Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTa BKJIIOUEHUSI B HEro IEPBOIO
WCIIOJTHEHHOTO JOKYMEHTA.

[Ipu dopMupoBaHuM jena TPOBEPSETCS MPABUIBHOCTh  OTHECEHUS
JIOKyMEHTOB B JIJAHHOE JI€JI0, Ka4eCTBO 0(OPMIICHHUSI M KOMILIEKTHOCTh JIOKYMEHTOB,
HaJIM4YWe TOMANUCEH, BU3, PETMCTPAIMOHHBIX HOMEPOB, CIPABOK MJIM OTMETOK 00
WCIIOJTHEHUH, CIIUCAaHUU B J€JI0 U Ipyrux. HenmpaBuibHO opopMiIeHHbIE TOKYMEHTBI
JTIOJKHBI OBITH T00(OPMIICHBI, @ 3aT€M IMOMEILIEHBI B JIEJO.

He nonyckaercs noMmenieHre B €10 T0KYMEHTOB, COJEPKaHUE KOTOPbIX HE
COOTBETCTBYET 3aroJIOBKY J€a.

[Tpu popMupoBaHuM J1e71 COOTIOAAIOTCS CICTYIOIINE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHeHUus: (GOpMHUPYIOTCS B Jeia
pa3lebHO;

B JIEJI0 BKJIIOYAIOTCS TOJIBKO HCIOJIHEHHBIE, MPaBUIBHO OQPOPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUHU C 3arojIOBKaMU JieJ B HOMEHKIJIaType;

BCE JJOKYMEHTBI, OTHOCSIIHECS K PEHICHUIO OJHOTO BOIpoca, GopMHUpyOTCs
B OJIHO JIEJIO;

B Cily4ae, €clid MoJA0OpKa JOKYMEHTOB IO OJHOMY BOIPOCY HACUHUTHIBAET
6onee 100 aucTOB, OHA MOKET OBITH BBIZCIICHA B CAMOCTOSITENILHOE JIEIIO;

JIOKYMEHTBI, TTOJJIEKAIE BO3BPATY, B €0 HE MOMEIIAIOTCS,

B JIeJI0 TIOMENIAETCS TOJBKO OJIMH JK3EMIUISIP JOKYMEHTa, YEPHOBUKHU U
BAapUAHTHI IPOCKTOB JIOKYMEHTOB B JIEJI0 HE MOJIIUBAIOTCA (32 UCKIIIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCSI BH3bI, YKa3aHUs O HUCIOJHEHHIO JOKYMEHTOB W JPYTrue
OTMETKH, JIOTIOJTHSIONINE TTEPBBIM IK3EMILID);
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B JICJIO BKIIIOYAKOTCA, KaK IMPaBUJI0, JOKYMCHTBI OJJHOT'O KaJICHAAPHOTIO roJa

(MCKJIIOYEHUE COCTABIIOT NEPEXOASIINE JENA);

KaXJI0€ JIeJI0 HE JOJDKHO mpeBblaTh 250 ymcToB, npu OosblieM 00beMe
JIOKYMEHTOB B jiesie (hOPMHUPYETCSI HECKOJIbKO TOMOB (4acTeil).

B nemo BKIIIOYAKOTCSA BCE TOKYMEHTBI IO KOHKPETHOMY BOIPOCY BMECTE C
MIPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUH NMPUIIOKEHUM,
YKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJIHUTENIb OO0s3aH CHAeliaTh 3aluch Ha
JIOKYMEHTE 00 X MECTOHAXOKICHUU.

JIOKyMEHTbl BHYTPH J€ja pPacHoJIaraloTcs B XPOHOJOTMYECKOM WIIU
BOITPOCHO-JIOTUYECKOU IOCIEA0BATENBHOCTH, I UX COUYCTAHUH.

HopMmatuBHplE ¥ OpraHM3allMOHHO-PACHOPSAUTEIBHBIE  TOKYMEHTBI
C OTHOCAIIMMUCSA K HHM MPWIOKEHUSIMHU TPYIIUPYIOTCS B J€jla IO BUIAAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

IIpoToKOJIBI 3aceNaHnii TEPPUTOPUATIBHON KOMUCCUU PACIIONIaratoTCs B JIETE
[0 XPOHOJIOTMU B MOPSIAKE BO3pacTaHusi HoMepoB. JlokymeHThl Kk 3acenannio TUK
ITOMEIIAIOTCS MTOCJE COOTBETCTBYIOMIETO TPOTOKOJIA.

[Tonoxenus, UHCTPYKLIHH, YTBEPKJICHHbIE pacnopsaIuTeIbHbIMU
JOKYMEHTAMH, SIBIIIIOTCA TPUIOKEHUAMHM K HHUM M TPYNIUPYIOTCI BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InanoBast U OTYETHAsA JOKYMEHTALUSl HE3aBUCUMO OT JIaThl €€ COCTABJICHMS
BKJIFOYAETCS B I€JI0 TOr'O ro/ia, K KOTOPOMY OHA OTHOCHUTCS.

B nene «llepenucka» ucxoasiinii (OTBETHBIN) JOKYMEHT ITOMEIAETCS TOCIIe
Bxonsmero. Ilpu BO30OHOBIEHMM TMEPENUCKH MO BOMPOCY, HayaBIIEWCS B
MPEABIIYLIEM IOy, JOKYMEHTBI BKIFOYAIOTCS B JEJI0 TEKYILIETO IOJa U YKa3bIBAETCS
WHJIEKC TOTO JieJ1a 10 HOMEHKJIATypPe AEJ NPEIbIIYLIEr0O rojia, B KOTOPOM HaXOASATCS
IPEAIECTBYIOINE TOKYMEHTBI I10 3TOMY BOIIPOCY.

OOparienust rpakgaH U JOKYMEHTHI [0 UX PAacCMOTPEHUIO (HOPMUPYIOTCS
B oTJenbHbIe fena. Kaxnoe obpalieHne U Bce JOKYMEHTBI 110 €r0 pacCMOTPEHHIO
COCTABJISIIOT B JI€JI€ CAMOCTOSITENIbHYIO TPYIIY U pachojiaratorcs B ali(aBUTHOM
NOPSIJIKE MO NepBbIM OykBaMm (paMUIMii aBTOPOB 0OpaLIEHUH.

B nenmax, Haxoodmuxcs B JIEIONPOU3BOJACTBE, TOKYMEHTBI TEKYILETO ToAa
pacronararorcs MO XPOHOJOTMM CHHU3Y, BBEpPX IO Mepe mnocrymieHus. [lpum
NOJIFOTOBKE K CAaue B apXMB Jieja ¢ JOKYMEHTaMH IMOCTOSIHHOTO U BpeMeHHoro (10
JeT u Oonee) XpaHeHus epePOPMUPOBBIBAIOTCS B 0OPATHOM TOPSAJIKE: JTOKYMEHT,
NOCTYNUBIIMKM B KaJeHIApHOM TOAY MOCJIEIHUM, JTOJDKEH OBbITh BHHU3Y Jefa, a
NEPBBIM TOKYMEHT KaJeHIApPHOIO roJia — BBEPXY, IEPBBIM.

10.3. Tekyiee XxpaHeHHE JIEII.
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I[ena C MOMCHTA UX 3aBCACHUA U 10 MNCpcaadn B apXruB HIIM YHUITOXKCHHS B

CBSI3U C MCTEYEHUEM CPOKOB XpAHEHUs HAXOJATCS y mpenacenareiis (cexperaps)
THUK.

IIporokonbl  3acemanuii, pemenuss THK, cOoucku mpuUrianieHHbIX,
npujaraéMple K  MPOTOKOIY  IOJJIMHHBIE  DK3EMIUIAPBl  PEIIEHUH  C
COOTBETCTBYIOIIMMU TMPHIOKEHUSIMHU, MNPOTOKOJBHBIE MOPYYEHUS, HOKYMEHTHI,
MOCIYKMBIIME OCHOBAaHHWEM U1 paccMOTpeHHs Bompoca Ha 3acenannun TUK,
pacmmdpoBaHHasS ayAHO3alUCh 3aceaanus (IIPU €€ HAIWNYUH), CIUCKH PACCHUIKA
MOCTAHOBJICHUM 10 Tepeayd B apXWB HAXOAATCA y Mpeacenarens (cexperaps)
THK.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IpEeACEeAaTelNb
THK.

Jlena mOJDKHBI HAaXOAWTHhCS B paldodeil KOMHAT€ WM B CHEIUAIBHO
OTBEJICHHOM ISl 3TOM 11€JTM MOMEIIEHUN U XPAaHUTHCS B 3allUparoIIuXcs mKkadax,
MPEIOXPAHAIOINX JOKYMEHTHI OT IIBUIH U BO3AEHCTBUSA COJIHEUHOTO CBETA.

B mensx oOecrnedeHuss oOMNEpaTUBHOIO TMOWCKAa JOKYMEHTOB Jielia
pacronararorcs B COOTBETCTBHUM C HOMEHKJIATypOW JeJl, KONUs KOTOpOU
MOMEIIAETCS] HA BHYTPEHHEH CTOPOHE JIBEpIIbI MKada.

Ha Topumax oOnoxexk jdena  yKa3bIBaIOTCS ~ MHAEKCHI  Jed IO
HOMEHKJIATYpe JIeIL.

Jena, HaxopnsIIMecs Ha TEKyLIEM XpaHEHuU, mojiexar ydery. llepen
nepenadyei  JOKYMEHTOB B apXWMB  IPOBOJUTCS  MPOBEPKA  HAJIUYUA
Y COCTOSIHUS IOKYMEHTOB U JIEJI B LIEJISIX YCTAHOBJICHUS (PaKTUYECKOTO HATTUYUS J1e]T
Y COOTBETCTBUS UX KOJIMYECTBY, YUCIAIIEMYCS 10 HOMEHKIATYpE AE.

[IpoBepka Hamuuust M COCTOSIHUSI JOKYMEHTOB W JI€JI HPOBOAUTCS IIPU
MepeMEIIEHUH 1T, BO3Bpare jei, cMeHe npeacenarens TUK.

[IpoBepka mnOpoBOAUTCA MYTEM CBEPKU CTAaT€d HOMEHKIATYpPbl €l
C OMKCAaHHUEM JIeNl Ha 00JI0OKKE, a ((PU3UIECKOE COCTOSIHUE 1T ONPELISIeTCS MyTeM
WX BHU3YaJIbHOTO MpocMoTpa. Bce oOHapy>KeHHbIE HEIOCTATKH (UKCUPYIOTCS
B AKT€ MPOBEPKU HATIMYUS U COCTOSIHUS JET1.

B cnydae yTpaThl TOKYMEHTOB U €] MPOBOAUTCS CIy>KeOHasi MpoBepKa, 1o
pe3ysibTaTaM KOTOPOW JIMIIO, BUHOBHOE B YyTpaTe, HECET OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM TOPSIIKE.

Ecmn oTaenpHble JOKYMEHTBI, YK€ BKIIOYEHHBIE B [I€JI0, BPEMEHHO
TpeOyroTcs ayis pabOThl, OHM MOTYT OBITH BBIJIAHBI W3 JIeJia, @ Ha MX MECTO
BKJIIbIBACTCS JINCT-3aMECTUTENb C YKa3aHUEM, KOTJa, KOMY U Ha KaKOM CPOK BBIJIaH
JIOKYMEHT.

10.4.  Dxkcneprtusa IIEHHOCTH JOKYMEHTOB.
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3KCHCpTI/IBa HNCHHOCTH JOKYMCHTOB ITPOBOAUTCA AJIsI YCTAHOBJICHUS HaquOﬁ,

UCTOPUYECKOW M MPAKTHUYECKONW 3HAYMMOCTH JOKYMEHTOB, OOpa3oBaBIIMXCS B
npoitiecce aesrenbHocT TUK, ¢ 1ienbio ot0opa ux aiis JaJIbHEHIIIEro XpaHeHU s WIn
YHUYTOXKEHUS.

DKcnepTh3a IEHHOCTH JIOKYMEHTOB TMPOBOJUTCS TMPU COCTABJICHHUU
HOMEHKJIATyphl Jel, B mpolecce (opMUpOBaHUS Jed, MPU TMOJATOTOBKE el K
nepenaye B apXuB.

JUIst paccCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOJIUYECKUX JOKYMEHTOB 1O
BOIIPOCAM JIEJIONPOMU3BOJICTBA U APXUBHOIO JEJa, ONUCEH el IMOCTOSHHOTO M
BpemeHHoro (10 ner u OoJjiee) XpaHEHHs, AaKTOB HAa YHUYTOXKEHHE Jel U
JIOKYMEHTOB, HE HMMEIOUIMX HAyYHOM I[IEHHOCTH M MPaKTUYECKOro 3HAYEHUS,
pemenuem TUK unu pacnopsbxkenueM npeacenarens TUK cozmaercst saxkcnepTHas
komuccus (nanee — JK).

B ee pynkimu Bxoaut paccMorpenue u ogoopenue Homenkinarypsi gen TUK.

B cocraB OK Brimouatorcs wiensl TUK, 1o corjmacoBanuio — pabOTHUKH
apXMBHOIO OT/AENa aJMUHUCTPALMM MYHHULMIIAJIIBHOTO pailoHa (TropoaCKOro
OKpyTa).

IIpn npoBeneHMH SKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIECTBIISECTCS
oTOOp 1€ mocTosTHHOTO M BpemeHHoro (10 et u Gosee) xpaHeHus, oTO0Op Jien C
BPEMEHHBIMU CpPOKAaMH XPAHEHUS, MOJUICKAIINX XPAHCHHUIO, BBIJIEICHUE K
YHUYTOXKEHUIO J€J 3a MPEIbIAYIINE FO/Ibl, CPOKH XpaHEHHUsI KOTOPBIX uctekiu. [Ipu
TOM OJHOBPEMEHHO MPOBEPAIOTCS KayeCTBO M IOJHOTa HOMEHKJIATYpHI €,
PaBUIBHOCTh ONPENEIICHUS CPOKOB XpPaHEHUS JE.

DKcnepTh3a LEHHOCTH JTOKYMEHTOB OCYILECTBIISETCS MYTEM MOJMCTHOTO
npocmotpa gnen. He nomyckaercs oTOOp JOKYMEHTOB Ul XpaHEHHMs] WIH K
YHUYTOXEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, YTpaTUBIIHE MPAKTUYECKOE 3HAYEHHE W HE HMEIOLIUE
HUCTOPUYECKONW WJIM HAYYHOM LIEHHOCTH, IO HCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB
XPaHEHUS! MOJJIKAT YHUUTOXKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUHM K YHUUYTOKEHHUIO JIe] U JOKYMEHTOB PacCMaTPHUBAIOTCS
Ha 3acenaHusix OK OIHOBPEMEHHO C ONUCSAMH [€JI. YHUYTOXKEHUE AN U
JIOKYMEHTOB JI0 YTBEPKJECHUS aKTOB 3ampelaercs. BolaelieHHble K YHUYTOXEHUIO
Jena W JTIOKYMEHThl YHUYTOXKAIOTCS TyTeM W3MEJIbYCHHS, MepepaboTKu WU
JPYTUMHU YCTAHOBIIEHHBIMU CIIOCOOaMHU.

ITo pe3ynpraram SKCOEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIETIONPOU3BOJICTBA €KETOJHO COCTABJISIOTCS OMHUCH JeNl MOCTOSHHOTO U
BpemeHHoro (10 et u Oonee) xpaneHus (npuiioxkeHus Ne 12, 13), a Takke akThl O
BBIJIEJIEHUM K YHUUTOKEHMIO JIEJ, HE MOJIekKAIIUX XpaHeHuto (mpuioxkenne Ne 14
«®Dopma aKTa O BBIACIIEHUN K YHUUYTOKEHHUIO JOKYMEHTOBY).
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Omnucu aen nocTossHHOTO U BpeMeHHoTo (10 siet u 6onee) XxpaHeHUs, a TAKKE

aKTbl O BBIJICJICHUH K YHUYTOXEHHUIO ATUX Jell paccmarpuBairoTcs Ha OK
Y YTBEPKIAIOTCS MPEACENATENEM TEPPUTOPUATIEHON KOMUCCHH.

Onucu fen MOCTOSSHHOTO XPAHEHUsl MOMJIEkKAT YTBEPKICHHUIO 3KCIIEPTHO-
IIPOBEPOYHON KOMMCCUEW YTIpaBJEHHUs M0 JeiiaM apxuBoB Pb udepe3 apXuBHbIN
OTZEeJI aIMUHHUCTPAIIUU TOPOACKOrO OKpyTa.

IIpu YHUYTOKEHUH JOKYMEHTOB co CPOKOM XpaHEHUs
«Jlo MuHOBaHMS HamoOHOCTH», «l rom», «3 roma», «5 JIET» COCTABIIIETCS aKT,
KOTOPBIA MOJIKCHIBAETCS HE MeHee deMm aByms wieHamu THUK m yrBepxknaercs
npeacenarenem THK nocne paccmorpenus Ha DK.

Cpok xpaneHus «Jlo MuHOBaHUSI HAIOOHOCTH» HE MOXKET OBITH MeHee 1 roza.

UepHOBUKM W  PYKOIHCH TOArOTABIMBAEMBIX JOKYMEHTOB, KOIIUHU
WH(MOPMAIIMOHHBIX M JIPYTUX MaTepHalioB, HE TMOJJIekKANIMX BKIIOYEHUIO
B HOMEHKJIATYpY JIeJ1, I0 MUHOBAaHUH B HUX HaJJOOHOCTH MOTYT YHUYTOXAThCs 0e3
COCTAaBJICHUS aKTa.

BpomtopoBka e MPOU3BOAUTCA TOJIBKO MOCJIE MPOBEAEHUS IKCIEPTHU3BI
[IEHHOCTHU JOKYMEHTOB.

10.5. Odopmnenue nen.

Hena, mojuiexamniye Tmepenaye Ha XpaHEHUWE B apXUB, JIODKHBI OBITh
o(opMIIEHBI COOTBETCTBYIOLIUM 00pa3oM.

OdopmiieHue ena BKIIOYAET B ce0s1 MPOBEPKY CUCTEMATU3AIMH JOKYMEHTOB
BHYTpH JieJla, HyMEPALMIO JTUCTOB, COCTABIICHUE BHYTPEHHEW OMUCU JTOKYMEHTOB
nema (mpwiokenne Ne 15), nwcra-3aBeputens jgena  (npumiokenue Ne 16),
oopMIIEHUE PEKBU3UTOB O0JI0KKH, MOAIIMBKY (TIEpEIJIETEHUE) JIeTa.

B 3aBHCHUMOCTH OT CPOKOB XpaHEHHS MPOBOJAUTCS MOJTHOE WU YACTHYHOE
odopMIICHHE JIC]I.

Jlena MOCTOSIHHOTO XpaHEHHs MoaJiexaT mosHoMy odopmieHuto. [lomHoe
opopMieHHE Jena TpeaycCMaTpUBaeT MPOBEPKY CHUCTEMATHU3AIMH JOKYMEHTOB
BHYTpH JieJia, TPaBUILHOCTU UX o(opmiieHus (HaTuyue HeoOXOAMMBIX TTOAMUCEH,
BU3, OTMETOK O PETUCTPALMM U UCIIOJHEHUH, IPUIOKEHUM ), HyMEpalluio JUCTOB,
COCTABJICHHME BHYTPEHHEH OINUCH JOKYMEHTOB Ji€jla, COCTaBJCHHE JIMCTa-
3aBepuTens jaena, 0ohopMICHUE PEKBU3UTOB 00JIOKKH, MOAIIMBKY (TIEperIeTeHre)
nena.

Hena BpemenHoro (mo 10 5er BKIIOYUTEIBHO) XpAHEHUS MOJJIEHKAT
YaCTUYHOMY OGOPMIICHUIO: JOMYCKAEeTCSl HE TMPOBOJUTH CHUCTEMATHU3AIUIO
JIOKyYMEHTOB B JIeJie, JIUCTHI JieJla He HyMepOBaTbh, 3aBEPUTEIbHbIC HAAMUCH HE
COCTAaBJIATD.

O6noxka nena oopmisieTcs o YCTaHOBJICHHOM dbopme
(mputoxenue Ne 17). CBeneHust Ha 00JI0KKY MEPEHOCATCS U3 HOMEHKIIATYpHhI JIeJ1 C
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YTOUHEHHUSIMH, OTPAKAIOIUMHU (PAKTHUECKH COCTaB TMOMEIICHHBIX B JIEJ0

JIOKYMEHTOB.

OO6nokka jaena HAAMHMCHIBAETCS YEPHBIMU CBETOCTOWKHMH UYEpHHIIAMH,
pa3bopuuBO, O€3 COKpAIICHUIA.

Ha o6noxke nena ykassIBaroTCsl cieayrolue pekBu3uThl: HazBanue TUK,
JEJIONPOU3BOACTBEHHBIN HOMEP (MHIEKC) Aelia, 3arojIoBOK Jea, JaTta Aena (ToMa,
4acTH), KOJIMYECTBO JINCTOB B JIEJIE, CPOK XPAHEHHUS J€1a, apXUBHBIA MU Jena.

PexBU3UTHI, IpOCTaBIsIEMbIE Ha O0JIOKKE A€, OPOPMIISIOTCS CIAEAYIOIIUM
oOpazom:

HasBanne THK ykaseiBaeTcs B coorBeTcTBUM ¢ pernamentoM TUK. Ilpm
u3MeHeHun HaszBanus TUK B TeueHue meprona, oXBaTbIBAEMOTO JOKYMEHTaMU
7ieia, Ha 00JI0%KKE K CTapoOMYy Ha3BaHHUIO NPUIKCHIBAETCS HOBOE;

JIeJIONPON3BOACTBEHHBIN HOMEpP (MHAEKC) Jieda — IpocTaBisieTcs uudpoBoe
o0o3HaueHue (MHJIEKC) ea 0 HOMEHKIIAaType JIe;

3aroJIoBOK (HaMMEHOBAHUE) Jieja MEPEHOCUTCS W3 HOMEHKIATyphbl Jien (B
HEOOXOJMMBIX CIIy4asiX B 3ar0OJIOBOK BHOCSITCS yTOUHEHUS );

JaTa Jieya — Ha 00JIOKKE Jeia YKa3bIBAOTCS JIBE IaThl, KOTOPHIE HA3bIBAIOTCS
KpallHHMHU JaTaMU U COOTBETCTBYIOT JIHIO, MECSILY, TOAY 3aBEACHUS U OKOHYAHUS
Jiena JJIs 1eJ1 IOCTOSTHHOTO XpaHeHus. HavanpHas 1ata —3To JaTa camoro paHHero,
a KOHEYHas Jara — JaTra caMoro HO3JHEro JIokymeHTa B gene. IIpu stom
YUUTBIBAIOTCS JAThl BXOAAIIUX U UCXOASIIUX JOKYMEHTOB (B CJIydae UX OTCYTCTBUS
— JIaThl PETUCTPALIMHU JOKYMEHTOB), U HE YYUTBHIBAIOTCS AAThl CIIUCAHUS JIOKYMEHTOB
B JIeJIO, YKa3aHWM 1O MCIOJHEHHIO JOKYMEHTOB, OTMETOK HCIOJHUTENS (32
UCKIIFOUEHHEM CIIy4aeB, KOrJa Ha JOKyMEHTaX HE MMEETCd JAPYrux JaT, Kpome
MEPEYUCIIECHHBIX).

[Ipy HanucaHuM KpalHUX AaT Ha OOJOXKax Jesl MOCTOSHHOTO XpaHEHUs
YHCIIO U TOJl IPOCTABIAIOTCS apaOCKUMU IU(ppaMu, a Ha3BaHHWE Mecsla MUILETCs
nponuckio 6e3 cokpaiienus. Ha 00s10xkax 1e71 BpeMEHHOTO XpaHEHHU s YKa3bIBAETCs
TOJIBKO TOJ.

Ha oO6noxkkax Jnen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acTteil),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonuyecTBO MpoOHYMEpOBaHHBIX B JI€l€ JIMCTOB MPOCTABISAECTCA C JHCTa-
3aBEpUTENIS Jena.

Cpok XpaHEHHs EPEHOCUTCS Ha OOJIOKKY Jiesia 13 HOMEHKJIATypsl Aen. Ha
Jienax MOCTOSTHHOro XxpaHeHus numercs: «I1ocTossHHOY.

ApxuBHBIN mu@p Aena cOCTOUT U3 HoMmepa (oHAa, HOMEpa OMUCH, HOMepa
Jiena 1o ofnKucH, B MyHULIMITAIbHOM apXMBE MPOCTaBsieTcs: Homep (hoHza.

Ha Topue nena yka3pIBaloTCA 3arojioBOK JieJa, HMHJAEKC Jena 1o
HOMEHKJIAType, AaTa JIeja U CPOK XpPAHEHHUS.
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B nensix obecrieueHns COXpaHHOCTH U 3aKPETIIICHHS TTOPSIIKA PACTIOI0KEHUS

JIOKYMEHTOB, BKJIIOYEHHBIX B JEJI0 YHUCTBIE JIUCTHI W3 Jena u3biMatoTcs (0e3
NOBPEXJICHUS LEJIOCTHOCTH nena). Bee mucThl, KpoMme JncTa-3aBepuTenis Jena u
JMCTOB BHYTPEHHEN OIMCU HYMEPYIOTCS B Pa3BEPHYTOM BU/JIE apaOCKUMHU [IUppaMu
BaJIOBOM Hymepanuen. JINCTeI HyMepyrOTCSl IPOCTHIM KapaHJAIIOM CBEPXY BHU3 B
BO3pacTaoIIEM NOpsAAKE HOMEPOB HauuHasi ¢ nepsoro. L{udpel nmpocraBistoTcs B
IIPaBOM BEPXHEM yrIily Jiicta. Hymepanus HBEeTHBIMU KapaHJallaMy, YepHUIaMu U
HyMEpAaTOpaMu HE JI0ITyCKaeTCs.

JIOKyMEHTBI ¢ COOCTBEHHOM HyMepauueH JIMCTOB, B TOM YHCIIE€ ME€YaTHBIE
U3JIaHUs, HYMEpPYIOTCS B OOIIEeM TOpSAKE WM COXPaHSAIOT COOCTBEHHYIO
HYMEpALMIO, €CIM OHA COOTBETCTBYET IOPSIAKOBOMY PACIIOJIOKEHHUIO JIMCTOB
B JICJIE.

Cnoxennblii nucT Oonbinoro Qopmata (A2, A3) pasBopayuBaercs
U HyMepyeTrcs B MpaBOM yacTH BepxHero mojs jaucra. [lpu stom nuct moboro
dbopmara, TOAIIMTHIA 3a OOUH Kpail, HymMepyeTcs KaK OJWH JIUCT, a JIUCT,
CJIOKEHHBIM 1 MOJAIIUTHIA 32 CepeArHy, MOMJEKHUT MEPEIIMBKE U HyMEPYETCS Kak
OJIMH JIUCT.

Ecnu B 1ene ecTb KOHBEPT C BIOKEHUSMH, TO CHa4YaJla HyMEPYETCsl KOHBEPT,
a 3aTe€M OYEpEIHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dortorpapun U Apyrue WUIOCTPaTUBHbIE MaTepualbl HYMEPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIIy.

JIMCT ¢ HAarayxo HaKJIEEHHBIMU TOKYMEHTaMU (BbIpe3kamu, (pororpadusimu)
HYMEpYeTCsl KaK OJMH JIMCT. EClii K TOKYMEHTY MOAKJIEEHbI OJJHUM KpaeM JIpyrue
JIOKYMEHTBI (BCTaBKU TEKCTA, IEPEBO/IBI), TO KaXKIbI JTUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jelly, COCTaBIIOLIEE OTIEIBHBII TOM, HyMeEpyeTcs
OTJIEIBHO.

[Ipy Hanuuuu OTAEIBHBIX OMIMOOK B HyMEpaluu JUCTOB B Jiejax Npu
NOATOTOBKE MX K CJladye B apXHWB JOMYCKAEeTCS II0 CONVIACOBAHHMIO C HUM
ynoTpeOJieHnEe JIUTEPHBIX (C OYKBEHHBIMU JTOTIOJIHEHUSIMH ) HOMEPOB JIUCTOB.

B nenax mNOCTOSIHHOTO XpaHEHWs Jisi ydyeTra W IIOMCKa JIOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHss onuch (mpusioxenne Ne 15).

JIucThl BHYTpEHHEN ONTMCH HYMEPYIOTCS OTEIIBHO.

Kaxnoe neno 3akaHuMBaeTCs JMCTOM-3aBEPUTEIIEM YCTAHOBJICHHON (OpPMBI
(mpunoxenne Ne 16).

B nucte-3aBepurene nena urdpamMu ¥ Nponuchio yka3plBaeTcs (pakTHueckoe
KOJIMYECTBO JIUCTOB B JJAHHOM JIeJi€, @ TAK)KE HAJIMYUE JIUTEPHBIX U MPOIMYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH ONHCH M HAJIU4YUE CpEAu
JIOKYMEHTOB Ta3€T, KHUT, OpolIop, dyeprexei, ¢ortorpapuii, puCyHKOB U T.1.,
CTaBUTCA JaTa U MOANKCH pabOTHHUKA, CPOPMUPOBABIIETO €0, U YKA3bIBAETCS €T0
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JOJIXKHOCTh, MHHUIIKAJIbI U (baMI/IJ'H/I}I. Ecau xoanuecTBO JIHUCTOB B ACJIC U3MCHACTCA,

3aBEpUTEIIbHAS HAJIIUCh COCTABISETCS BHOBb.

[Ipu moAroToBKe A€ K NOAUIMBKE (TIEPEIUIETY) IPOBEPAETCS MPABUIBHOCTD
ux (opmupoBaHus, 0QOpMIICHUS, METAJUINYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YIAIAIOTCS.

JIOKYMEHTBI OJIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOYKHO OBLIO CBOOOJIHO
IIPOYUTATh TEKCT KaXJOro JOKYMEHTA, BU3bl M YyKa3aHUS 110 HCIIOJHECHHIO
JTIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepegaya €1 TOCTOSHHOIO XpaHEHUS] B  ApXUB  OCYIECTBISETCA
IOEIMHUYHO 110 YTBEPKACHHBIM DK ONucsM €1 TOCTOSHHOIO XPaHEHHUS.

[IpriemM TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE 0(QOPMIISIETCS] aKTOM ITpHeMa-
nepeaadn JoOKyMeHTOB (rpuiioxkenue Nelg).

IIpn nepenade Aesn Ha BCEX JK3EMIULIPAX ONUCH JI€J IMPOTHB Ka)JI0ro
BKJIFOYEHHOTO B Hee Jena B rpade «llpuMedanne» cTaBUTCS OTMETKA O HAJIWYUU
nena. B KOHIE KaXIOro »SK3eMIUsipa ONHCH el YyKa3blBalOTCA LudpaMu
U TPOINHCHI0 KOJUYECTBO (PAKTUYECKHU MPUHATHIX (MIEpEAaHHBIX) B apXuB €,
MHUIMAIIBI U (PaMUIIUHU JIUL, OCYILECTBISIONINX TPUEM-TIEpeaady e, CTaBsITCs X
IOJIMKCH U J1aTa.

[Ipu npueme nen B apXuBe NPOBEPSIETCS] MPABUIBHOCTbh UX O(POPMIICHUS.
Jlena, odopmileHHBIE C HapyLIEHHEM IpaBWi, YCTaHOBJEHHbIX MHCTpyKuMen,
Bo3Bpamarorcs B TUK ¢ ykazaHueM HeTOCTAaTKOB JUIsl UX YCTPAHEHHS.

N30uparenbHasi KOMUCCUSI UMEET MPUOPUTETHOE MPABO HA MCIOJIb30BAHHE
JIOKYMEHTOB, MEPEIAHHBIX €10 Ha TOCYIapCTBEHHOE XpaHEHUE, B TOM YHUCIIE Ha UX
NepBYIO MyOIUKAIIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynens TUK HecyT nepcoHanbHYIO OTBETCTBEHHOCTD 32 COOIIOICHUE
TpeOoBaHuil IHCTpYKIIMH, COXPAHHOCTh HAXOIALIUXCS Y HUX TOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a oOpranuzanuio aenonpousBoicTBa B THUK,
BHEJ[PEHUE aBTOMATU3UPOBAHHBIX (KOMIIBIOTEPHBIX) TEXHOJIOTUNA MOJATOTOBKU H
00pabOTKH TOKYMEHTOB, 00ecreueHrne COXPaHHOCTH TOKYMEHTOB U Nlepeaady ux B
apXuB, KOHTPOJIb 3a coOmofeHueM TpeOoBaHUN HMHCTPYKIIMU OCYLIECTBISIET
npenacenarens TUK.



[Tpunoxxenne Ne 1
K HHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY
B TEPPUTOPUAIBHON N30MpaTENbHON KOMUCCUU
MYHUILIMIIAJIBHOTO pailoHa 3UaHYYPUHCKUN palioH
Pecny6nuku bamkoprocran

(I)opMa PEruCTpaiuOHHOIO KypHaAJa BXOAAINUX JOKYMECHTOB

JlaTa noctrynjieHus KoppecnonaeHT, 1aTa u perucTpaluOHHbIN HOMep Kpartkoe Pe3omonust nim komy OtmeTka 00
U perucTpalMOHHbII HOMep NMOCTYNHMBIIEro J0KYMeHTA coep:KaHue HANPAaBJIeH JOKYMEHT HCIIOJTHEHUH

®opMa PerucTPAUOHHOI0 )KYPHAJIA UCXOAAIUX JOKYMEHTOB

Jaram

. Koppecnonaent Kpartkoe cogepxanne OtMerka 00 UCTIOJIHEHUM
perncTpanMoHHbIi HOMeP
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[Tpunoxenune Ne 2
K UHCTPYKILIMHU IO JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON U30HPATEIbHON KOMUCCUH
MYHUILIMIIAJILHOTO pailoHa 3UaHYypUHCKUN
pation Pecny6nuku bamkoprocran

INEPEYEHD
AOKYMEHTOB, He MOAJIe;KAIUX PerucTpanumn

1. Coo01ieHus o 3acelaHusX, COBEIIAHUAX U TTOBECTKAX JIHS.

2. YueOHbIE IPOTrpaMMBbl, IJIAHBI.

3. PexnamubIe m3BeIEeHNUS, TUTAKATHI (32 HCKIIOYCHUEM arMTallHOHHBIX ).

4. Tlo3apaBuTenbHbIEC TUCHMA U TEJIETPAMMBI.

5. TlpurnacurenbHble OUIETHI, MPUTIIANICHUS HA PA3IMYHBIC MEPOTIPHUATHS,
HE coJiep Kalllie HaJJIeKAIIUX PEKBU3UTOB MHUCHhMA.

6. Byxranrepckue JOKyMEHTHI.

7. TleyaTHble U3MaHMUS.

8. OmeparuBHas uH(oOpMalusa, mocrynaromas mo kaHaigam cBszu [AC

«BBI60pEI.
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[Tpunoxenne Ne 3
K HHCTPYKLIMHU 110 JEIOIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU
MYHUILIMIIAJIBHOTO pailoHa 3UaHYYPUHCKUN
paiion Pecriy6nuku bamkoproctan

AKT
MBI, HHKETOAMCaBIINECS
1
COCTAaBUJIM aKT O TOM, 4YTO « » 20 1. mpm
BCKPBITUM TIAKETa B HEM HE

0Ka3aJ10Ch

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAApaAX.

IHommuicu:
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[Tpunoxxenue Ne 4
K UHCTPYKILIUHU IO IEIOIPOU3BOJACTBY
B TEPPUTOPUATBHON U30HPATEIbHON KOMUCCUU
MYHUIIMIIAJILHOTO pailoHa 3UaHYypUHCKUN
pation Pecny6nuku bamkoprocran

IPOTOKQOJI Ne
3acelaHMsl TEPPUTOPHUATBLHOM N30UPATEIHLHOM KOMHCCHHA

PecnyOimku bamkoprocran

« » 20 roga
Hauago: 4acoB MHHYT
Mecto npoBeneHus:

IIpeacenarenscrBoBan (O.M.O0.) — npexncenatens  TeppPUTOPUATIBLHOM
n30MpaTeIbHOU KOMUCCHH.

IIpucyrcTBOBaIN: 3aMECTUTENb IpPEACENaTeNsT KOMUCCHU ,
CEKpeTapb KOMHUCCHH , WIEHbl KOMHCCHH C MPABOM PEIAOIIErO
rojoca ; Y4IEHbl KOMHCCHH C IIPaBOM COBEILATEIBHOIO IoJioca
; IPY paCCMOTPEHUH BTOPOTO BOIPOCA MTOBECTKH JHS -

IHHOBECTKA J1HA

=

I'omocoBanme 110 moBecTKe ITHS: «3A» - ; «[TIPOTHUB» — .

B XOJIE 3ACEJJIAHUA

1 O... (HauMEHOBAaHMWE BOMPOCA MOBECTKHU JIHSI)
(Ghamunuu u UHUYUATBL BLLICMYNUBUIUX NPU 0OCYHCOCHUU BONPOCA)
TeppuropuanbHas n30upaTeIbHast KOMUACCHUS PEIIHIIA:

1.
2.

["osocoBanue no nepBomy Bompocy NoBeCTKU AHA: «3A» - ; «I[IPOTUB» — .

20 s

IIpencenarens
TEPPUTOPHAITBHOU H30MPaTEILHON KOMHCCHI

(MHUTIHATEL, (haMUITHS)

Cekpetapb
TEPPUTOPHAITHHOM H30MPaTEILHON KOMHCCUI

(MHUTHATEL, (haMAITHS)
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ITpunoxxenne Ne 5
K HHCTPYKLIMH 110 IEJOIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU
MYHUILIMIIAJIBHOTO pailoHa 3UaHYYPUHCKUN
paiion Pecriy6nuku bamkoproctan

TEPPUTOPUAJIbBHAS U3BUPATEJIBHASL KOMUCCHUSA BAII'KOPTOCTAH PECIIYBJIMKAhbBI

PECIIYBJIMKA TEPPUTOPHUAJIb

BAIIKOPTOCTAH hANJIAY KOMHCCHSThBI
PEINEHMUE

2 centsi6ps 2020 roga Ne 25/3-5

C. UcaurynoBo
0]
(HaMeHOBaHHE PEIICHHU)
Ha ocHoBanuu cratbu ®enepanbHOrO 3akoHa «O0 OCHOBHBIX FapaHTHUAX

n30MpaTeNbHBIX MPaB U MpaBa Ha yyactue B pedepenayme rpaxaan Poccuiickoii
denepauun» U CTATbU Konekca Pecny6nuku bamkoproctan o BbiOOpax

TeppuTOpUANIbHAST N30MpaTeIbHass KOMUCCHUS PecryOnuku

bamkoprocran pemmuna:
1.
2.

[Ipencenarens
TEPPUTOPUATBHOU U30UpaTEIBHOMN
KOMMCCHUU (MHMLMAITBI, PaMuUITHS)

Cexkperapb
TEPPUTOPHATHHOM H30HpaTEIHLHOMN
KOMUCCHH (MHAIIHAITBI, aMUITHS)
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[Tpunoxenue Ne 6
K UHCTPYKILIUHU IO IEIOIPOU3BOJACTBY
B TEPPUTOPUATBHON U30HPATEIbHON KOMUCCUU
MYHUIIMIIAJILHOTO pailoHa 3UaHYypUHCKUN
pation Pecny6nuku bamkoprocran

BAIIIKOPTOCTAH PECITYBJINKARBI EHOHCYPA
PAVOHBI MYHUIIAITIAJIb PAMOHBIHBIH,
TEPPUTOPHUAJIb hAMJIAY KOMUCCHShBI

TEPPUTOPUAJIBHASA U3BUPATEJIBHASI KOMUCCUSL
MYHUIIUITAJIBHOI'O PAMOHA 3UAHYYPUHCKHA
PAVIOH PECITYBJIUKH BAIIKOPTOCTAH

Coserckasi yiL., 1. 3, ¢. Ucsaurymnoso, 453380 Coger ypawmbl, 3, Ugonron aybuisl, 453380

Ten.: (34785) 2-16-62 Makc: 2-14-15 Ten.: (34785) 2-16-62 daxc: 2-14-15
e-mail: 02t025p@cikrb.ru e-mail: 02t025p@cikrb.ru
No OT « » 20 r.
Ha No OT « » 20 I.
®omuueny 11.1.

Beepnas yi., nom 15, k8. 10,
c. bakasbl, PecniyOnmka
bamkoprocran, 450057

VBaxaewmsiii [lerp BanoBuu!

Hanpasisito 3ampalivBacMble Bamu CBEICHUS 0

...................................................................................

[Ipunoxenue: NUCBMO TEPPUTOPUATBHOW U30MpATENbHOW KOMHUCCUU
MYHHUITUTIATBHOTO paiioHa 3uaHdypuHCKui paiion Pecny6nuku bamkoprocTtan ot
15.12.2020 NeO1-21/4 v mpuiioxeHue K HeMy, Bcero Ha 15 1. B 1 2k3.

C yBaxxeHHEM
[Ipencenarens (MHUTIHAITBI, (haMUTTHIS)



mailto:02t025p@cikrb.ru
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ITpunoxxenne Ne 7
K HHCTPYKLIMHU 110 JEIOIPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU
MYHUILIMIIAJIBHOTO pailoHa 3UaHYYPUHCKUN
paiion Pecriy6nuku bamkoproctan

TpeﬁoBaHnﬂ K JOKYMEHTaM, U3roToBJasi¢eMbIM ¢ MOMOIIbIO
nevyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBBIX TOKYMCHTOB

1. TekcTsl AOKyMEHTOB Ha OnaHkax ¢Gopmara A4 medararoTcs depes
1,5 MexXCTpOUHBIX UHTEpBaJa, Ha OnaHkax popmara A5 — yepe3 1 MEKCTPOUHBIH
WHTEpBaJI.

TexcTbl TOKYMEHTOB, MOJTOTABIMBAEMBIX K THUIOTpadCcKOMY H3IaHMIO,
MEYaTalOTCs YePE3 JBA MEKCTPOUHBIX HHTEPBAJIA.

2. Haszpanue BUaa TOKyMEHTA MI€4aTa€TCs MPOMUCHBIMHU OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty mnpebimaeT 150 3nakoB (5 cTpoK),
JIOIyCKaeTcsl MpOIJIEBaTh €ro JI0 TpaHULbl MpPaBoro mnojs. Toyka B KOHIE
3aroJIoBKa He CTaBUTCS.

4. PacummudppoBka mnoamucu B pekBuszute «lloamuch» mewaTtaercs
Ha YpPOBHE IOCIEAHEH CTPOKM HAaMMEHOBAaHUS JOJKHOCTH C HMCHOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoOen mexay nHUIMATaMU U (haMUITHEH.

5. Co3panue, (opMathupoBaHMEe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOJMTCS HAa KOMIIBIOTEpPaX C HCIOJb30BaHUEM TEKCTOBOIO Mpoleccopa
MS Word. BrenpeHwe dIIEKTpPOHHBIX TaOJHI], CO3JaHHBIX B TaOJIMYHBIX
nporeccopax, B mokymeHTol MS Word ne nomyckaercs. Jlomyckaercsi, mpu
HEOOXOJMMOCTH, co37aHue, (opMaTHPOBAHWE U BHIBOJ HA Te4yaTh TaOJIUIL
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu dQopmaTupoBaHuM JOKYMEHTOB 00si3aTeIbHO paboTath ¢
BKJIFOUEHHOW KHOTIKOM Y[, YTOOBI BUIETh HAa SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIOJB3YETCS CTHIIb,
KOTOPBIN UMEET CIIETyIOUIUE apAMETPBI:

o Illpudr TimesNewRomanCyr

e Pasmep 14 myHKTOB

e Ortcryn cieBa 0 cm cnpaa Ocwm

e UHrepBan nepen 0 mynkTtoB mocie 0 MyHKTOB
e MeXCTpOUHBI HHTEPBAI MIOJIyTOPHBIN

e [lepBas cTpoka orcTyn Ha 1,25 cm

e BripaBHUBaHUE 10 IUPUHE

8. Ilpu dopmatupoBaHuu TaOIUI] HEOOXOIUMO COONIOAATH CIICTYIOIIHE
TpeOOBaHMUS:

TabiMIla BCEeraa JOJDKHA HMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
IO IPAaBOMY TIOJTIO IOKYMEHTA;

TaOJIMIIA BBIPABHUBACTCSI 110 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB Ml CTPOK BBEIPABHUBAIOTCS 110 IIEHTPY SUYCHKH;
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JaHHBIE B STYCHKaX TaOIUIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

MPOJIOJDKEHHE TaOJUIBI HA HOBOM JIUCTE BCETJIa HAYMHAETCS C 3ar0JI0BKOB
ee cToJIOIOB (M HOMEPOB Tpad B cirydae, eciiv rpadbl TAOJIHIIBI Ha TIEPBOM JIUCTE
IIPOHYMEPOBaHbI);

CTPOKH TaOJIUIIBI IEPEHOCSTCS. HA HOBBIH JIUCT JOKYMEHTA UCKIFOYUTEITBHO

LICTUKOM;

IIUpruHa MW BbBICOTA Ta6JII/II_[BI HC OOJDKHBI IIPCBBIIIATE PA3MEPLI ToJIeH

JOKYMCHTA.

9. PaSMepBI IOJICH HJOKYMCHTA JOJKHBI HMCTh CIICAYIOIIHC ITIapaMCTPhI:

BEpXHEE 2,0cm
HIDKHEE 2,0 cm
JIEBOE 3,0 c™m
paBoe 1,5cMm
Ot kpast 10 KOJIOHTUTYJIA:
BEPXHETO 1,25 c™m
HIDKHETO 1,25 cm

10. IIpu mOATrOTOBKE NJOKYMEHTOB HCIOJB3YIOT CIEIYIOIINE PEKBU3HTHI:

e HAaMMEHOBAHUE OpraHMU3AINH;
HAaMMEHOBAHME BUJIA TOKYMEHTA,

CCBIJIKA Ha PErHCTPAIMOHHBIA HOMED U 1aTy TOKYMEHTA;
MECTO COCTaBJICHUS WM U3JaHUsI IOKyMEHTA;

ajpecar;

rpu¢ yTBepKACHUS JOKYMEHTA;

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA,

OTMETKA O HAJIMYUH MTPUIIOKEHUS;

MOJIMHUCH;

rpud coriacoBaHus TOKYMEHTA;

® OTMETKa 00 UCIIOJIHUTEIE.

11. PexkBusutbl (KpoMe TEKCTa JOKyMEHTa U ajpecara), COCTOSIINE
U3 HECKOJIbKMX CTPOK, MEYaTal0T CO CICAYIOIMMHU MapaMeTpamu:

Mpudt TimesNewRomanCyr
Pasmep 14 myHKTOB
Otctyn cieBa 0 cMm crpasa 0 cM
HNHurtepBan nepen 0 myHKTOB nocse 0 MyHKTOB
MeXCTpOUHbI UHTEPBAII OJVMHAPHBIN
OTtcTyn nepBoM CTPOKH HET
BripaBHUBaHMe 10 LIEHTPY

12. PexBusut «Anpecar» nedararoT co CIAeIYIOIIMMHU IapaMeTpaMu:
Mpudt TimesNewRomanCyr
Pasmep 14 myHKTOB

OrcTyn cieBa [ cM cunpaBa 0Ocm
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e lHrepBan nepen 0 myHKTOB TOCIE 0 myHKTOB
e MexXCTpOYHBIA HHTEPBAI OJMHAPHBIN

e OrtcTyn NIepBOM CTPOKH HET

e BrIlpaBHUBaHME I10 LIEHTPY

Ecmu cocraBHble uwacTH pekBU3UTOB «Anpecaty», «['pud yrBepxkiaeHus
nokymenta», «['pu¢ cormacoBaHusi IOKyMeHTa», «OTMeTka O HaJIUYUU
NPUJIOKCHUS» HE YMEUIAIOTCS Ha OJHOW CTPOKE, TO pa3pbiB CTPOKH B HYKHOM
MECTE MPOM3BOJUTCS C TMOMOINBI0 CHMBONA «Pa3peiB cTpokm» (KOMOHWHAITHS
knasum Shift — Enter), manpumep:

COI'JTACOBAHO
HavansHuk apxuBHOTO OTIEa
aMUHUCTPALIMHI TOPOJCKOr0 OKpyra
ropoxa Crepautamax
M.B. AnekceeBa

13. Tlpu odopmiieHMH JOKYMEHTOB Ha JIBYX U OOjiee CTpaHUIlaX BTOpas
U TOCJENYIOUME CTPaHULbl JOJKHBI OBITh MPOHYMepoBaHbl. HoMmepa cTpanwmil
MPOCTABIIAIOT MOCEPEIMHE BEPXHETO MO JOKYMEHTA Ha pacCTOAHUH He MeHee 10
MM OT BEPXHETO Kpast IucTa apabckumMu udpamu 0€3 3HaAKOB MPETTUHAHMSL.

JlomyckaeTcsi co3laHue JOKYMEHTOB Ha JIMIEBONM U 0OOPOTHOM CTOpOHAX
mucta. [Ipy OBYCTOpOHHEM CO3/IaHMM JOKYMEHTOB IIMpPHUHA JIEBOIO MOJIA Ha
JMIEBON CTOPOHE JINCTA U MPABOTO IMOJIsI HA 00OPOTHOM CTOPOHE JINCTA AOJKHBI
OBITH PaBHBI.

Ecnu 1oOKyMEHT MMEET NPUIIOKEHNE, TO OHO I1€YaTaeTCsl ¢ HOBOW CTPAaHHUIIBI.

14. JIns BBISBIEHUS U UCIPABJICHUS BO3MOXKHBIX OIMIMOOK B MPABOITUCAHUU
B c(hOopMHUpOBaHHBIX (aillax PEKOMEHAYETCS OCYILECTBISATh MPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI IPOBEPKH ITPABONIMCAHUS.

15. Kaxaplif HOKyMEHT CO BCEMHU MNPUWIOKEHUSIMH K HEMY IOMEUIAtoT
B OT/ICJIbHBIN (haiiy (ecnu MPHUIIOKEHUST CO3JaHbl OJHUM Mpolieccopom). Buyrpu
(aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHHUE MOMENIAOT B OTAEIbHbIE pa3/Iebl.

16. Bce pekBU3HUTHI JOKYMEHTA OTACNSAIOT APYT OT ApPYyra OJHOW IMyCTOM
CTpOKO#, oOpasyemoil cumBosioM ab63ana (Y—knaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeuaThes 60Jiee IByX CUMBOJIOB a03aria moaps/.

17. He nomyckaeTcs mucath ClI0OBa C pa3psAIKOW, BCTABIISAS POOEITbI MEKIY
OykBamu B cioBax. He gomyckaercs ncnonb3oBaHue NpoOesioB sl 00pa3oBaHus
ab3alHoro orcryna (KpacHOM CTPOKH) WJIM MYCTBIX CTPOK. B TekcTe He MOMKHO
BCTpeuaThCcsl MoApsA Oosiee 0JHOTO cMMBOJIa mpobena. Pa3aeneHue WHULMATIOB
u pammmuu. CuMBona Ne u gucina, MOpsiAKOBOIO HOMEpa CTaThbU, YaCTH, ITyHKTa
WM MIOJIITYHKTA MPABOBOTO aKTa, YKMCIa Mecsila U Ha3BaHUs Mecs1a, YUCia roja u
CIIOBA «TOJ», JIOOBIX YHUCIIOBBIX 3HAYEHWH W €IWHUI] U3MEHEHUS JeJaeTcs ¢
UCIIOIb30BaHUEM HepasaenuMoro mpobena (coueranue kiasuin Shift — Ctrl —
[IpoGen).

18. He nomyckaercsi BKJIIOYaTh B TEKCT JOKYMEHTA pa3/ieluTelbHbIC
JIMHUY, COCTABJICHHBIE U3 LIEMOYEK CUMBOJIOB (¥, =, -, — 1 Ipyrue).
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19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJIOBAaX CXOMHBIX IIO
HavepTaHuio JIaTuHCKUX OykB (A, a, B, C, c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

20. He pomyckaercss HCIOJIB30BaHWE CHUMBOJA TaOymsiuu (—) JUIs
oOpazoBaHusi ab3amHOrO OTCTyna (KpacHOM CTPOKH) WM IYCTBIX CTpOK.
AG3anHbIif OTCTYNn ycTaHaBiAMBAalOT B MeHIO Dopmar/AG3an WM ¢ MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAIIBHON JINHEWKE.

21. He nomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» JJIT 00O03HAYCHUS
nepeHoca. BMecTo Hero cieayeT HCIOJb30BaTh CHMBOJ MSTKOTO TIEpeHOca
(xkomOuHarus kiaauir Ctrl — «-»).

22. Jlis HamMcaHWS PUMCKHUX MHUQP TOJDKHBI MCIOIH30BATHCS 3ariaBHBIC
oyksbl natuHckoro andasura (I, V, X, C, D, L, M). Ucnionib3oBanue 1151 3TOM 11eIH
pycckux OyKB M apabCKux 1udp He TOmycKaeTcs.

23. Bmecto 6ykBbI «E» momkHa ynorpebnarses Oyksa «Ey» (KpoMe UMeH
COOCTBEHHBIX MPH HATUINH TOTBEPIKIAFOIINX JOKYMEHTOB).

24. PexBusuthl «HamMmeHOBaHWE BHIa JOKYMEHTOB» JOJDKHBI OBITH
BBEIPOBHEHBI IO IIEHTPY M KKIBIM M3 HUX JIOJDKEH MPEACTaBIAThH COO0H OIUH
a03aIl, TO €CTh BHYTPH TEKCTa KaXKIOTO PEKBH3UTA HE JOHKHO OBITH CHMBOJIA
ab3ara. He momyckaeTcss umcmosib30BaHME CHUMBOJA ab3ara uisi TpephIBaHUS
CTPOKH B TIPOW3BOJIBHOM MECTE, IS JTOTO CJEAYeT HCIIONIb30BaTh CHMBOJ
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxxenue Ne 8
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIBHOMN U30UpaTEIbHON KOMHUCCUU
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH
Pecniy6nuku bamkoproctan

Chnucok PACCBIJIKHA UCXOAAIINX JTOKYMEHTOB

Ne HaunMeHoBanue oprana N 9
IHosHbIi MOYTOBBIN aapec
n/n (opranusanuun)
[Ipencenarens

TeppHTOpHaJIBHOﬁ KOMHUCCHUH

Hcrnomaurenn

« » 20 1.
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[Tpunoxxenue Ne 9
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIBHON U30UpaTEIbHON KOMHCCUU
MYHUIUIIATBHOTO pailona 3uaH4ypUHCKHUI paiioH
Pecniy6nuku bamkoproctan

YTBEPXIAIO
[Ipencenarens (3aMeCTUTEND IPECENATENS,
CEKpeTaph) TEPPUTOPUATILHON N30UpaTEeNbHOM
KOMHUCCUU MYHUIIMIIAIIBHOTO paiioHa
3uaHYypUHCKUI pailoH
PecnyOnuku bamkoprocran

UHUIMAIbI, pamMunus

HOIITHCH
« » 20 T.
CIIMCOK

AOJIKHOCTHBIX JIUI (OpPraHu3anuii), KOTOPbIM HANIPABJIsIeTCS
pelieHre TEPPUTOPUAIBLHON N30MPaTEeJIbHONH KOMUCCHHU
OT « » 20 roma Ne

(YkazaTh 3arojioBOK)

Ne
/11

HammenoBaHue oprana (opraHu3arum) Kon-Bo k3. | [Ipumeuanue

Ucnoaaurenn

«

»

20 rona
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[Tpunoxenue Ne 10
K MHCTPYKLIMH T10 AJIONPOU3BOACTBY
B TEPPUTOPUAIBHON U30UpaTEIbHON KOMHUCCUU
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH
Pecniy6nuku bamkoproctan

IHEPEYEHD
MOJIeKAIMX KOHTPOJII0 JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJTHEHUSA

1. ®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (eaepaiabHble 3aKOHBI
Poccuiickon denepanuu — COriIaCHO YKa3aHHOMY B HUX CPOKY.

2. Yxaswl Ilpesunenta Poccutickoit @enepanuu, [Ipesunenra Pecnybnuku
bamkopTocTan — COrIacHO YKa3aHHOMY B HUX CPOKY.

3. Pacnopsokenuss  Ilpesumenta  Poccmiickoit  ®emeparum,  [maBwr
PecnyOinku bamkopTocTan — cOrinacHO yKa3aHHOMY B HUX CPOKY.

4. TlocraHoBneHus, pacopsKEHUS [IpaBuTenscTBa Poccniickon
denepanuy — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuky bamkopTocTaH — COIJIACHO YKa3aHHOMY B HHX
CPOKY.

6. [loctanoBnenus, pemenus ['ocynapctBennoro CoOpanusi — Kypynras
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

7. Iloctanosnenus [IpaBurenscTBa Pecny6nuku bamkoproctan — coriacHo
YKa3aHHOMY B HHX CPOKY.

8. Pacmopsixenuss ['maBel PecnyOnmuku bamkoproctaH — corjacHo
YKa3aHHOMY B HHX CPOKY.

9. IMTapnamentckue 3ampockl CoBera @enepanuu Denepanbroro CoOpaHus
Poccuiickoii ®enepauuu, I'ocymapctBennoit Jlymbr @enepanbHoro CobOpanus
Poccuiickont denepanuu — HE MO3HEE YeM uvepe3 15 KaleHIapHbIX THEW CO JHA
MOJYy4YeHUs  MapJIaMEHTCKOro  3ampoca WJIM B WMHOM  YCTAHOBJIEHHBIN
cooTBeTcTBYIOIIEH manato PenepanbHoro Cobpanust Poccuiickoit deneparuu
CPOK.

10.3anpocet  unenoB Cosera ®Denepannu DenepanpHoro CoOpaHus
Poccuickon ®enepaunu, nenyratoB locymapcrBeHHon J[lymbl DenepanbHOTO
Co6panust Poccuiickoii @enepanuu — He o3aHee yeM uepes 30 KajaeH apHbIX JHEH
CO JHS €ro IOJIYyYEeHUs WM B MHOW COTJIACOBAHHBIA C HHULIMATOPOM 3a1poca CPOK.

11.0O6pamenuss unenoB CoBera Denepanuu DenepanpHoro CobOpaHus
Poccuiickon ®enepaunu, nenyratoB locymapcrBenHon J[lymbl DenepaibHOTO
Co6panus Poccutickoit Deaepaiiuy mo BOIpocam, CBSI3aHHBIM C UX JeTeIIbHOCTHIO,
— Oe3omiararebHO (2 MpU HEOOXOJUMOCTH TMOJYYCHUS JIOMOTHUTEIbHBIX
MarepuajioB — He mno3gHee yeM yepe3 30  KaJeHAApHBIX  JHEU
CO JTHSI TTOJTy4eHUs] OOpaIeHUs]).
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12.0O6pamenust nenyratoB I'ocyaapctBenHoro CoOpanusi - Kypynras
PecniyOonuku bamkoproctaH — B CpPOK, YCTAaHOBJIGHHBIH 3aKOHOJATEIbCTBOM
PecnyGnuku bamikoprocTas.

13.Ilucema u3 Apmunauctpanuu Ilpesunenta Poccuiickoit ®Peneparuu,
[IpaButenscTBa Poccuiickoit @enepaunn, Konctutyunonnoro Cyna Poccuiickoit
®epnepanuu, BepxoBHoro Cyaa Poccuiickoii @enepanuu, ['eHepanbHOit
npokyparypsl Poccniickont @enepauuu, agmuauctpanuu ['nasel u [IpaBurenscTBa
PecnyOnuku bamkoprocran, BepxoBnoro Cyna PecnyOnmku bamkoprocras,
[Tpoxypatypsl PecyOmmku bamkoprocTan, OpraHoB MECTHOTO CaMOYITPaBIICHUS,
paliOHHOTO Cyla — B COOTBETCTBHM C YKAa3aHHUSMHU MO HUCIIOJIHEHUIO JOKYMEHTa
npeacenaTenss TePPUTOPUAIBHON KOMHMCCUM, €CIIM B HHX HE YKa3aH CPOK, — HE
no3siHee yeM uepe3 30 KaJlleH1apHbIX THEM.

14 .TIpotect npokypopa — He To3aHee ueM yepe3 10 KaneHJapHbIX THEH.

15.IlpencraBnenue npokypopa — He nosgHee yeM uepe3 30 KajeHIapHbIX
JTHEH.

16.ITucema m3buparenbHbIX Komuccuit - 30 mHEH, B mepuoj MOATOTOBKH U
IIPOBEIECHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTHsIX HW30HMpaTeIbHBIX MpaB M IpaBa Ha yyacTue B pedepeHayMe IpakIaH
Poccniickont @enepanun

17.006paiienust TpaxkgaH IO BoOOpocaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJIeHIapHBIX JHEW, a MOCTYNUBIINUE B IEPUO U30UPATEIbHON KaMIIaHUU —
B cooTBercTBUM ¢ DenepaibHbIM 3aKOHOM «OO OCHOBHBIX TapaHTHUAX
n30upaTeNbHBIX TIPaB U IpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoit
Oenepanumny.

18.Ilepecbuika oOpalieHUl Tpa)xaaH, COAEP)KAIIUX BOIPOCHI, pEIICHHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETEHIIMM TEPPUTOPHAIIBHOM KOMUCCHH,
OCYLIECTBJISIETCS B TEUEHUE CEMH KaJIEHAAPHBIX THEH.

19.00pamenust  cpeAcTB  MaccoBol  WHGOpPMAIlUM IO  BOMpPOCaM
IpenocTaBieHuss MHQOpMauMu — ceMb KajeHAapHbIX JHed. Eciu Tpedyemble
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHbl B YKa3aHHBIA CPOK, TO JOIMYCKAaeTCs
OTCpOYKa B MPEJOCTABJICHUM 3alpalivBaeMod HH(OpPMAIUMU C BpPYYEHHEM B
TPEXJTHEBHBIA CPOK CO JHS IMOJY4YeHUS MHUCBMEHHOTO 3arpoca HH(opManuu
YBEJOMIIEHHSI 00 OTCPOYKE MPEICTABUTENI0 PEAAKIMU, B KOTOPOM YKa3bIBAKOTCS
IpUYMHA OTCPOYKH, JaTa, K KOTOPOM OyJeT MNpedoCTaBieHa 3arpalirBaeMas
uHbopMaIus, JOJKHOCTHOE JIMIO, YCTAaHOBHBIIEE OTCPOYKY, Jara TMPUHSATHUS
pernieHust 00 OTCpOUKe.

20.3anpoc rocyJapCcTBEHHOTO OpraHa, opraHa MECTHOI'O CaMOYTpaBJICHHS
WIM JOJDKHOCTHOTO JIMIA, PacCMaTpHUBAIOIIETO OOpalleHHe TrpakIaHuHa,
JOKYMEHThl W MaTepuaibl, HEOOXOAWMBbIE [UIsl PaccMOTpEeHUs oOpalleHus,
NPENOCTABISIIOTCS B TeyeHue 15 JHel, 3a MCKIIOYEHUEM JIOKYMEHTOB U
MaTepHaJIOB, B KOTOPBIX CONEPHKATCS CBEIEHUS, COCTABISIOIINE FOCYAapCTBEHHYIO
WM MHYIO OXpaHseMylo (peepaibHbIM 3aKOHOM TailHy, U JJ11 KOTOPBIX YCTaHOBJIEH
0COOBIN TTOPSIIOK IPETOCTABIICHUS.
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[Tpunoxxenne Ne 11
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIBHOMN U30UpaTEIbHON KOMHUCCUU
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH
Pecniy6nuku bamkoproctan

VTBEPXJIAIO

N36upaTenpHast KOMUCCHS [Ipencenarens
TEPPUTOPUATBHON N30MpaTENEHOW KOMUCCUI TEPPUTOPUAIBHON U30MPATEIbHON KOMUCCUN

Pecny6nuku bamkoprocran PecniyOnuku bamkoprocran
HOMEHKIJIATYPA JEJI
No
(MecTo cocTaBIICHHS ) IToanuce Wunnmanel, paMuaus
Jara
Ha Trox
HNupexc Cpox xpaHeHus jaejia
A 3aroJioBoK jaejia Koa-Bo gen p P ! IMpumeyanue
aeJia U Ne cTaTbM 110 NEPEYHIO
1 2 3 4 5
HaszBanue paznena
HaumenoBanve NOIKHOCTH COCTaBUTENS [Moanuce WNuunmanel, pamunus
HOMEHKJIATypbl
JlaTa
COI''TACOBAHO COI''TACOBAHO
[Iporokon DK IIpoTOKOI IKCHEPTHO-IIPOBEPOYHON KOMUCCUU
apXUBHOIO OTJIEeNIa aIMUHUCTPALUN
oT No oT No
Ntorosas 3amucek 0 KaTeropusix U KOJIUYECTBE JIE]1, 3aBEICHHBIX B roay B

TEPPUTOPUATILHON KOMUCCHUH
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B TtoMm 4uncne

[To cpokam xpaneHus Bcero HePeXOIIHX C OTMETKOM
P «OIK»

1 2 3 4
[TocrosiHHOTO
Bpemennoro (cBbimie 10 sier)
Bpemennoro (10 10 et BKIIIOUNTENBHO)

HUTOI'O:

HaumeHnoBaHnue JOMKHOCTH COCTaBUTENA [Toamnuce WNuunmansl,
HOMEHKJIATYPhI bamunus

JlaTa
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[Tpunoxenune Ne 12
K MHCTPYKIIMH TI0 JIETOMPOU3BOJICTBY

B TEPPUTOPUAIBHOMN U30UpaTEIbHON KOMHUCCUU

MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH

Pecniy6nuku bamkoproctan

TeppuropuanbHas n30upaTebHass KOMUCCHUS YTBEPXIAIO
®OHJI Ne IIpencenarens
TEPPUTOPUATHHON U30MPATETLHON KOMUCCHHU

OIIUCH Ne
JIeJT IOCTOSTHHOTO XPaHEHUS

3a rox IMoamuce Nuunmanel. pamunms

JlaTa
Ne HNnaexc Kpaiinue | KoJa-Bo
3aroJi0BoK esa IIpumeuanue
n/n aeaa JaThbl JIUCTOB
1 2 3 4 5 6

B naHHBIN pa3gen onucu BHECEHO

(undpamu 1 POIUCHIO)

¢ No mo Ne , B TOM YHCJIE:
JIUTCPHBIC HOMCPA:

MMPOMYIMICHHBIC HOMEpPA:

HauMeHnoBaHue NOKHOCTU COCTaBUTEIIS Tloamuce Nuunmanel, pamumus

OIUCH

Jara

COI'JTACOBAHO
[Iporoxon DK

oT Ne

YTBEPXIEHO
[TpoToKOa 3KCIEPTHO-MPOBEPOUHOI
KOMHCCHH apXUBHOTO OTJIENA
aJIMMUHHCTpALlMM MYHUIIUIIAJILHOTO
pariona panoH
oT Ne
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[Tpunoxxenne Ne 13
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIBHOMN U30UpaTEIbHON KOMHUCCUU
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH
Pecniy6nuku bamkoproctan

TeppuropuanbHas n30upaTebHass KOMUCCHUS YTBEPXIAIO
MYHHUIIMIIAJIBHOTO pailoHa parioH
®OH/JI Ne IIpencenarens
OIIUCH Ne TEePPUTOPUATHHON N30MPATEIBHON KOMUCCUH
nen BpeMeHHOro (cBaiie 10 5ieT) XxpaHeHus MYHHMIIUIIAILHOTIO paioHa
paiioH
3a roj [Tonnuce Wuannmansl. Gamunus
Jara
Ne HNuaexce Kpaiinne | Kou-Bo Cpok IIpumeyanu
3aroJioBoK aesia

n/n aeJa AAThI JHUCTOB | XpaHeHHus e

1 2 3 4 5 6 7

B naHHBIN pa3aen onucyu BHECEHO

(mudpamMu 1 TPOIUCHIO)
c Ne o Ne , B TOM YHCIIE:

JIUTCPHBIC HOMCPA:

IMpOoIyHCHHBIC HOMCpPA:

HaumeHoBaHMe OIKHOCTH COCTaBUTEIS [Tonnuce Wunnumansl, pamunus
oInucH
JlaTa
COI'JTACOBAHO
[Tporoxon DK

oT Ne
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[Tpunoxxenue Ne 14
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIBHOMN U30UpaTEIbHON KOMHUCCUU
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH
Pecniy6nuku bamkoproctan

TeppuropuanbpHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHHUIUIIAJIBHOTO paiioHa palioH
AKT [Ipencenarens
TEePPUTOPUATHHON N30UpATETHHON
Ne KOMHUCCHH MYHHUIIUTIAIILHOTO pailoHa
paroH
(MECTO COCTaBJICHHS) IIo JITIHACH I/IHI/II_II/IaHBI,
bamunus

O BBIEIEHUH K YHUUITOKCHUIO JOKYMECHTOB, HE [[aTa
MNOJICKAINUX XPAHCHHUIO

Ha ocHoBanuu llepeuHsi TUIIOBBIX YIPaBICHYECKUX APXUBHBIX TOKYMEHTOB,
o0pa3yoIuxcsi B Mpolecce AESATENIbHOCTH TOCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYIIPABJICHUS W OpPraHU3alMi, ¢ yKa3aHUEM CPOKOB XpaHEHUS HU
HOMEHKJIATyPbl Jen TEPPUTOPHAIIBHON n30upareabHOn KOMHUCCUU
MYHHUIIMIIAJIBHOTO paiioHa 3MaHYypPUHCKHUI pailoH 0TOOpaHbl K YHUUTOKEHHUIO KaK
HE HMEKOIIME HAYyYHO-MCTOPHUYECKOM LEHHOCTH M YTPAaTUBLIME ITPAKTUYECKOE
3HAYECHHUE TOKYMEHTBHI.

3aroJoBok aeJia Hupexc nena no
N . Cpoxu xpaHeHust
Ne HJIM TPYyNNoOBOM Kpaiinue HOMEHKJIaType Koa-Bo . IIpume-
M HOMepa cTaTel
n/n 3arojioBOK aThbl UJIX HOMEDP Jaej1a ¢l1. Xp. YaHHue
10 NEepPeYHI0
JOKYMEHTOB 10 OIUCH
1 2 3 4 5 6 7
Uroro: el. Xp. 3a oAbl
(umgpamMu ¥ IPOIUCHIO)
Ormucu ACT TOCTOSAHHOI'O XpaHCHUSA 3a roabl YTBECPKIACHEI, 10 JUIYHOMY COCTaBYy
corjtacoBanbl ¢ DK APXUBHOI'O OTACTIA aIMUHUCTpAIUNH MYHUIUIIAJIBHOTO paﬁOHa
paioH (IPOTOKOJI OT « » r. No )
(HaMMEHOBaHUE JJOJDKHOCTH JIUIIA, TPOBOUBILETO KCIEPTU3Y IIEHHOCTH JJOKYMEHTOB)
(moanuce) (uHUIMANB, Gamunms)

Jara
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[Tponomkenue npunoxenus Ne 14

COT'JTACOBAHO
[Ipotokon DK TeppuTopuanbHOi N30UpaTEIHHON
KOMHCCHHM MYHUIIMTIAIIBHOTO paiioHa
paiioH

oT Ne

I[OKYMCHTBI B KOJIMYCCTBC €1, TOMOB
BECOM KI' CAaHbI B

(HauMeHOBaHHE OpPTaHHU3aINH)

Ha nepepadoTKy MO MPUEMOCIATOYHOM HAKIAIHON OT Ne
(mata)

HaunmenoBanue T0OIKHOCTH
TPaKJIAHCKOTO CITY>KallleTo,
CIABILETO JOKYMEHTBI

Hara IToanuce WNunnmansl. paMunms
W3meHenus B y4eTHbIE JOKYMEHTBI BHECEHBI

HanmenoBanue nomxkHOCTH

IPaXXAAHCKOTO CIIYXKallEero,

BHECILIErO U3MEHEHUS B YUETHBIC

JAOKYMCHTBI

JlaTa Ilonnuce Nuunmanel, pamunms
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[Tpunoxenune Ne 15
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUAIBHOMN U30UpaTEIbHON KOMHUCCUU
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH
Pecniy6nuku bamkoproctan

BHYTPEHHSISA OIIUCH
JOKYMEHTOB Jejia Ne
Ne HNupexc Hara Homepa
3aroJiIoBOK J0KYMeHTA Mpumeuanue
n/n AOKYMEHTAa | AOKYMeEHTa JINCTOB feja
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

(g paMu ¥ IPOTIHCHIO)

KonnyecTBo IMCTOB BHYTpEHHEN OIIMCH

(dpamMu ¥ TIPOITHCHIO)
HaumeHoBaHue JOMKHOCTH JUIIA, [Toamuck WNuunmanel, pamunus
COCTaBHBIIIETO BHYTPEHHIOIO OITUCH

JOKYMCHTOB /JI€JIa

ara
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[Tpunoxenue Ne 16
K MHCTPYKIIMH T10 JACJIONPOU3BOACTBY
B TEPPUTOPUAIBHOMN U30UpaTEIbHON KOMHUCCUU
MYHUIIUIIAIBHOTO pailona 3uaHYypUHCKUI paiioH
Pecniy6nuku bamkoproctan

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammTo u NpoHyMepoBaHO JIMCTOB(a),
(mudpaMu ¥ TPOTHCHIO)

B TOM YHCJIE:
JUTEPHbIE HOMEPA JINCTOB
IIPOIYILLEHHbIE HOMEPA JINCTOB
+ JINCTOB BHYTPEHHEW OIIUCH

OcobeHHocTH (PU3HYECKOTO COCTOSIHUS H Howmepa

(dbopmupoBaHus Aena JMCTOB
1 2

HanmenoBanue nomxkHOCTH [Tognuce WNunnwmanst, paMunms

Hara
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ITpunoxxenne Ne 17
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON U30MpATETHHON KOMUCCHH
MYHHUIMIIAJIBHOTO pailoHa 3UaHYYPUHCKUN paiioH
PecnyOnuku bamkoprocran

doun Ne
Onuck Ne
Jeino No

HAUMMEHOBAHHUWE APXUBHOI'O YYPEXJIEHUSA
TEPPUTOPUAJIBHASA NU3BUPATEJIBHASA KOMUCCUA

JAEJIO Ne Tom Ne

(3arooBOK jena)

(kpaiiHue JaThl)

Ha JIUCT
XpaHUThb

Om. Ne




YTBEP/XK/JIAIO
[Ipencenarens
TEPPUTOPUATIBHOU
n301paTeIbHON KOMUCCUU
MYHHUIUIIAJIBHOTO paioHa
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[Tpunoxxenue Ne 18
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPHUATBHON U30HPATEIbHON KOMUCCUU
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKUI paiioH
Pecniy6nuku bamkoproctan

YTBEPXKJIAIO
(HauMEeHOBaHUE TOHKHOCTH
PYKOBOIMTEISI OpraHU3aIHH-
MIPUEMIITIKA)
MOJINUCH
Wuannmanel. Gamunus

paiioH

MOJIIMCH
Nuunmansl, pamunms
Hara [Teuats Hara [Teuats

AKT Ne

InpueMa-1epeaaiu apXuBHBIX
AOKYMCHTOB Ha XpaHCHHUEC
(ocHOBaHHE TIepeayn)
(Ha3BaHue nepenaBaeMoro hoHaa)
caal,
(HaMeHOBaHNE OPraHU3ALNH-CAATIHKA)
IMPpHUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/ISaL[I/II/I-HpI/IeMHII/IKa)

JOKYMCHTBI HA3BAHHOT'O ¢)OHI[a N HAYYHO-CIIPABOYHOI'O aIlllapaTa K HUM:

KoanuectBo
Ne ni/m Ha3Banue, HomMep onucu IK3eMILIAPOB Koauuecrso Mpumeyanue
ONUCH - Xp-
1 2 3 4 5
Hroro npunsaro en.Xp.
[Tepenauy nmpousBenu:
JomxkHOoCTh [Toanuce Pacumudposka  JlomkHOCTB [Moanuce Nuannmanel,
bamunus
Hara Hara
®onny npucBoeH Ne
N3meHenus B yueTHbIE TIOKYMEHThI BHECEHBI
JIOIDKHOCTD Iloamuce Wuunmanel, pamunus

Harta
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[Tpunoxxenue Ne 19
K MHCTPYKIIMH T10 ACJIONPOU3BOACTBY
B TEPPUTOPHUATBHON U30HPATEIbHON KOMUCCUH
MYHUIIMIIATBHOTO pailona 3uaH4ypUHCKHUI paiioH
Pecniy6nuku bamkoproctan

[Ipoekr
HOBECTKA JHA
3acelaHMsl TEPPUTOPHATBLHOM N30UPATETHLHOM KOMHCCHHA

« » 20 roga

Hauagno: 4acoB MUHYT
1. O pe3yJpTarax JOTIOJIHATEIIbHBIX BBIOOPOB JeryTara
10 OJHOMAaHAATHOMY H30UpPATEILHOMY

okpyry Ne 16
LUlxnaesa C.M.
2.

(Haumenoganue 860npoca, BKIIOUEHHO20 8 npoekm nosecmxu OHsa 3aceoanus TUK)

(ucnonnumens npoekma OOKyMeHma, OOKIAOYUK NO 6ONPOCY, 6KIIOYEHHOMY 8 NpoeKkm nogecmku Ous 3acedanus THUK)

IIpencenarens

TEPPUTOPHATBHON N30UPATETHHON KOMUCCHH (MHUIMATBI, (aMUITHS)
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[Tpunoxxenue Ne 20
K MHCTPYKIIMH T10 JACJIONPOU3BOACTBY
B TEPPUTOPHUATBHON U30HPATEIbHON KOMUCCUH
MYHUIIUIIATBHOTO pailona 3uaH4ypUHCKHUI paiioH
Pecniy6nuku bamkoproctan

MNPOTOKOJI
3acejaHusi padovel rpynnbl TEPPUTOPUAIBHON H30MPATEIbHON KOMUCCUN
110 UHGOPMALMOHHBIM CIIOPAM

« » 20 roga
Hauaio: 4acoB MUHYT
MecTo npoBeaeHus:

IIpencenarenscrByommii — Mauiuansl, pamunus
Cexkpetapb — MHunmanel, paMmuius
IIpucyrcrBoBanm: 10 yenoBek (CIMCOK MpUIIAraeTcs).

ITOBECTKA J1HA

1.
2.

1.CIIYIIAJIN:
BBICTYITNJIA:
PEIINJIN:

2.CJIVIIAJIN:
BBICTYIINJIN:
PEIINJIN:

[Ipencenarens (MHULIHAITBI, (haMUTTHS)

Cexpetapb (vHUIMANTB, (haMUTTHS)




