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25 nexabps 2020 roga Ne2/6-5

00 yrBep:kaeHuu MHCTPYKIUH 110 A€JIONIPOU3BOACTBY
B TEPPUTOPHAJIBHOM M30MPATEIbHONH KOMMCCMH MYHHIUIIAJIBHOIO pailoHa
Aunayabckuii paiiod Pecny0iuku bamkoprocran

B coorBerctBun ¢ myHktom 10 crarem 23 ®enepanpHOro 3akoHa
«OO0 OCHOBHBIX TapaHTUSAX M30UpaTEeNbHBIX IpaB W IpaBa Ha Yy4acTHE B
pedepennyme rpaxaan Poccuiickoit @enepanuny», yactbto 9 crateu 20 Kopaekca
PecniyOnuku bamkoproctan o BeIOOpax, pyKOBOACTBYsACh DeepaibHbIM 3aKOHOM
«O06 apxuBHOM Jene B Poccuiickoit ®enepanun», 3akoHoM PecrmyOnmku
bamkoprocran  «O06 apxuBHom  nene B PecnyOnmke — bamkopToctan»
TEppUTOpUaNbHasg  HU30MpaTelbHAas  KOMHMCCHUS ~ MYHUIUIAIBHOTO  paiioHa
Anayneckuit paiton Pecriybnuku bamkoprocran pemusa:

1. VYrBepaute mnpuimaraemyro HWHCTPYKIHMIO 10 JAEJIONPOU3BOJICTBY B
TEPPUTOPUAIBHOM  M30MpAaTeIbHOM  KOMHCCUM  MYHHULMIAIBHOTO  paiioHa
Anaynbckuil paiton Pecriyonuku bamkoprocraH.

2. Pemienuie TeppuTOpUAIBHON M30UpATEIbHOM KOMUCCUU MYHUILIMTIIATIBHOTO
paiiona SHaynbckuid paiioH PecnyOmuku bamkoproctan «O0 yTBepKIeHUU
WHCTpyKIIMKM 1O  JI€JIONPOU3BOJCTBY B TEPPUTOPHAIBHOM MW30MpaTebHON
KOMUCCUM  MYyHUIMINAIBHOTO paioHa SHaynbckuii  paiion  PecryOnuku
bamkoproctan ot 23.01.2016 Ne 2/1-4 cuutarh yTpaTUBIINM CHITY.

3. KoHTponb 3a HUCHOJHEHHMEM HACTOSILIEr0 PELICHUs BO3JIOKUTh Ha
CeKpeTapsi TEpPUTOPUATEHON N30MpaTeIbHOW KOMUCCHH MYHUITMITAIBHOTO paiioHa
Anayneckuii paiton Pecryonuku bamkoptocran I'.H. Karupony.
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PecnyOnuku bamkoprocran A.®. KanumyuimH
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PecnyOnuku bamkoprocran I'.H. Karuposa
YTBEPX/JEHA
pelIeHreM TePPUTOPHAIEHON H30MPATEIILHON KOMHCCUN
MYHUIIMTIAIBHOTO paiioHa SHaynbCKui paiioH
PecnyOnuku bamkoprocran

ot 25 nexabps 2020 roma Ne2/6-5

HNHcTpyKums mo aei0npou3BoACTBY
B TEPPUTOPHAIBLHON M30MPATEIbLHON KOMUCCHU MYHHIMIIAJIbHOIO PailoHa
Anayabckuii paiion Pecny0simkn bamkoprocran

. O01Me noJioKeHus

1.1. HWucTpykuus 1o  JEJONPOU3BOJACTBY B  TEPPUTOPUATIBLHOU
n3buparenbHo Komuccuu (panee — WHCTpyKuHMs) yCTaHaBIMBACT MOPSIOK
paboThl C JOKyMEHTaMH, OCHOBHBIE MpaBUja UX MOJATOTOBKM U O(OPMIICHHUS B
TeppUTOpHATBHON n30upaTenbHoi komuccun (nanee — THUK).

WucTpykuus pa3zpaboTaHa Ha OCHOBaHMM (peiepasibHbIX 3aKkOHOB «O0
OCHOBHBIX TapaHTHUAX M30UpaTEIbHBIX MpaB U MpaBa Ha yyacTue B pedepeHayme
rpaxaad Poccuiickoit ®enepauun», «0O06 apxuBHoMm jnene B Poccuiickoit
Oepneparun», «O MOpsAIKE paccMOTpeHHs oOpaiieHuil rpaxaaH Poccuiickoit
Oenepanmny», nocranosieHus IlpaButenbctBa Poccuiickonn depepauun ot 3
HOs10pst 1994 rona Ne 1233 «O6 yrBepxkaenuu [lonoxxenus o mopsiike ooparieHus
CO Clly>)keOHOM MH(pOpMaleld OrpaHUYEHHOTO pacnpocTpaHeHus: B (eaepalibHbIX
OpraHax MCIIOJHUTEIBHON BJIACTH W YNOJHOMOYEHHOM OpraHe YNpPaBICHUS
VCITOJIb30BAHUEM aTOMHOM 3HEPTUU M YIOJHOMOYEHHOM OpraHe M0 KOCMHUYECKOU
nedarenbHoCcTH» (B pepakuuu noctaHoBieHui IIpaButenscTtBa Poccuiickoii
®enepannn ot 20.07.2012, Ne740, ot 20.02.2016 Nel23, ot 18.03.2016 Ne214, or
06.08.2020 Ne1186), 3akona Pecnybnuku bamkoptoctan «O0 apXuBHOM Jiefie B
Pecny6niuke bamkoprocrany», HHBIX 3akoHOB PecryOmmku bamkoprocran, [TpaBun
JEJONPOU3BOACTBA B TOCYJApPCTBEHHBIX  OpraHax, OpraHax MECTHOIO
caMOyNpaBJI€HUs, YTBEPKACHHBIX puKa3zom DeiepaabHOro apXUBHOTO ar€HTCTBA
or 22 wmag 2019r. Ne71, mOCTaHOBIEHMM M WHBIX HOPMATHUBHBIX AaKTOB
[lentpanbHoii nzduparensHoi komuccun Poccuiickoit denepanun (nanee — UK
Poccun), mOCTaHOBIEHMH U JAPYTMX HOPMAaTHBHBIX akToB LleHTpanbHOI
n30uparenbHoii komuccun PecnyOnuku bamkoprocran (manee — LUK PB),
perinamMeHTa TEPPUTOPUAIIBHOM KOMHUCCHH, ¢ ucrnonab3oBanueM 1'OCTa P 7.0.97 -
2016 «Hammonanensiii ctangapt Poccuiickoit @enepannu. Cucrtema CTaHIAPTOB
no uHpopmaruu, OMOIMOTEYHOMY M M3AaTelbckoMmy aeny. OpraHu3allMOHHO —
pacnopsiauTenabHas ToKyMeHTauusa. TpeboBanus K 0QOpMIICHUIO JOKYMEHTOBY (B
penakuun  M3menennss Nel, yrBepxnenHoro Ilpukxasom Poccrammapra ot
14.05.2018 Ne244-cT).

1.2. [IpaBuna moAroToBKH, 0GOPMICHHUS TOKYMEHTOB U MOPSAOK pabOTHI €
HUMH, [peaycMoTpeHHble  WHcTpykuuen,  oOs3aTenpHbl Ui 4JICHOB
TEPPUTOPUAIIBHOM KOMHUCCUHM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIIyKaIIUX
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TEPPUTOPUAIBHOM KOMHCCHM (Jajiee — TpPaKIAHCKUE CIIyXallue) | JIMII,
3aMEINAOIMMX JOJDKHOCTH, HE SBISIOIIHAECS JODKHOCTAMM TIOCYIapCTBEHHON
IPaX/IaHCKOM CIIy’KOBI, a TAaK)Ke JIML, MPUBJIEKAEMBIX 10 TPAKIAHCKO-IIPAaBOBBIM
JIOTOBOPAM.

1.3. UneHsl KOMHMCCHH, Tpa)XJaHCKHE CIyXKallhue, a Takke Jula,
IOPUBJIEKAEMBIE 110  TPAKIAHCKO-TIPABOBBIM  JIOTOBOPAaM,  JIOJDKHBI  OBITh
O3HAKOMJIEHBI ITOJ] OJIUCH ¢ TeKCTOM MHCTpyKIuu.

1.4. Benenue nenonpou3BOACTBA, OTBETCTBEHHOCTD 3a €r0 OpPraHHU3aluio B
TEPPUTOPHAIIBHON KOMHUCCHH, 00ECIIEYUEHHE COXPAHHOCTU JOKYMEHTOB U Iepeaady
UX B BBIIIECTOALLYI0 H30UPATEIbHYI0 KOMHUCCHUIO, KOHTPOJb 3a COOIIOACHUEM
TpeOoBaHuil MHCTpYyKIIMU  OCYIIECTBIIAET TMpeacenaTesib TEepPUTOPHUATBLHON
KOMUCCHUHU.

1.5. Ilpu paboTe ¢ JOKyMEHTaMH, 3apETUCTPUPOBAHHBIMU B YCTAHOBJIEHHOM
NOPSJIKE, HE pa3peniacTcss BHOCUTh B HUX IONPABKU M JI€JaThb IOMETKH, KPOME
MpeyCMOTpEeHHbIX MHCTpyKIIKE.

1.6. /lenonpou3BOACTBO B TEPPUTOPUATBHON KOMUCCHUU OCYLIECTBIIETCS C
UCITOJIb30BAHUEM KYPHAJIOB PETUCTPALMH JOKYMEHTOB.

1.7. B ciayuyae yxoga B OTIIYCK, BbI€3la B KOMaHIUPOBKY, OO0J€3HH,
YBOJIBHEHUSI ~ UCIIOJIHUTENSL  JOKYMEHTOB IIpEAceNareilb TEPPUTOPHUAIBHON
KOMHCCHH JAeT YyKa3aHWe IIepelaTb HEUCIOJHEHHBIE JTOKYMEHTBHI JIPYromy
UCITOJIHUTEITIO.

Pabota ¢ JOoKymMeHTaMu TEppPUTOPUATIBHON KOMHUCCHUU OCHOBBIBAETCS Ha
MPUHIUIE OJHOKPATHOMW PErrucTpaluy JOKYMEHTA.

1.8. MHCTpYKIMS M U3MEHEHHsI, BHOCUMBIE B HEE, IPUHUMAIOTCS PEIICHUEM
TEPPUTOPHAIBHON KoMuccuu nociie cornacoBanus ¢ LMK Pb.

1.9. B UncTpyKIMK NCTIONB3YIOTCS CIEAYIOIINE TEPMUHBI U OTIPEICIICHUS:

OJlaHK JIOKyMEHTa — JIUCT OyMaru WIM OJJCKTPOHHBIH IIa0JOH ¢
PEKBU3UTAMU, UACHTUDUITUPYIOIIMMH aBTOpa OPUIIHATHLHOTO-IOKYMEHTA,
- BHYTPEHHHM JIOKYMEHT — JOKyMEHT, mnoarorosiieHHeli B THUK, He

BBIXOJISAIINM 32 €€ TPEeEIbI;

- BXOJSIIMA TOKYMEHT — TOKYMEHT, nocrynusimmii B TUK;

- JIeJI0 — JOKYMEHT WIH COBOKYIMHOCTb JIOKYMEHTOB, OTHOCSAIIHUXCS K
OJTHOMY BOTIPOCY Y TTIOMEIICHHBIX B OTICIHHYIO OOJIOXKKY;

- JETONPOU3BOACTBO — JIEATCIILHOCTD, oOecrieynBaromas
JIOKYMEHTHUPOBaHUE, JOKYMEHTOOOOPOT, OTIEPAaTUBHOE XPaHEHNE U UCTI0JIb30BAHUE
JIOKYMEHTOB;

- TokJjaaHas (ciry>xkeOHast) 3aMcKa — BHYTPEHHHM TOKYMEHT, apeCOBaHHbBIN
BBIIIECTOSIIEMY JOJLDKHOCTHOMY JIMILY OT HHMXKECTOSAIIETO JAOJLKHOCTHOTO JIMLA U
COJIepIKaIllii OOCTOSITEIFHOE M3JI0KEHUE KaKOTO-TM0O0 BOMpOca C BHIBOJAMU U
NPEIOKEHUSIMUA COCTABUTENS;

- TOKYMEHT — 3a(puKcHpoBaHHasl HA HOCHUTENE HHPOPMAIUS C PEKBU3UTAMH,
MTO3BOJISIONIMMU €€ UACHTU(DHUITUPOBATH;

- JIOKYMEHTHpOBaHWE — (Qukcanus WHPOpPMAIMK HA MaTepUaIbHBIX
HOCHUTEJISIX B YCTAHOBJIEHHOM MOPSIKE;



- TOKYMEHTOO0OpOT — IBI)KEHUE JOKYMEHTOB B U30UpaTEIbHON KOMHUCCHUU C
MOMEHTa MX CO3[JaHUs WIM IIOJYy4YEHUs JO0 3aBEPIICHMS WCIOJHEHUS WU
OTIIPABKU;

- NyOnMKaT TOKyMEHTa — IOBTOPHBIN SK3EMIUIAP MOUIMHHUKA TOKYMEHTA;

- 3aBepeHHas KONUsA JOKYMEHTa — KOIMs JOKYMEHTAa, Ha KOTOpOH B
COOTBETCTBUM C YCTAHOBJICHHBIM IOPSIAIKOM IIPOCTaBJIEHBI HEOOXOANMBIE
PEKBU3UTHI, 00ECIIEUNBAIOIINE €€ FOPUIUIECKYIO 3HAUNMOCTb;

- ICXOJAIIMN JOKYMEHT — JOKYMEHT, oTnpasisieMmsid nu3 TUK;

-  KOHTPOJIb HCIOJIHCHHA JOKYMCHTOB — COBOKYIIHOCTbH I[GﬁCTBHfI,
066CH6‘—II/IB3IOH_II/IX CBOCBPCMCHHOC NCIIOJITHCHUEC JOKYMCHTOB,
- KOIINA AOKYMCHTA — OK3CMILIAP JAOKYMCHTA, ITOJIHOCTBIO

BOCITPOU3BOISIINNA HHPOPMALIMIO MOJUIMHHUKA JOKYMEHTA;

- HOMEHKJIaTypa JIeJl — CUCTEMATU3UPOBAHHBIN MTEPEUYECHb 3ar0JIOBKOB €N, C
YKa3aHUEM CPOKOB MX XPaHEHHS;

- HOPMaTUBHBIE TOKYMEHTBI — COBOKYITHOCTh MHCTPYKTHBHBIX MaTE€pHaJIOB,
pacCUMTaHHBIX Ha ITOCTOSIHHOE HWJIM MHOTOKPAaTHOE JACUCTBHE U COJAEpIKAIIMX
KaKue-1u00 HOPMbI, IIPaBUiIa, IPEANUCAHNUS;

- HOCHUTENb MH(POPMALUU — MaTepUaAIbHBIN OOBEKT, MpeAHA3HAUECHHBIN IS
3aKpeIUIeHUs, XpaHeHus (M BOCHPOM3BENCHHUS) pEYEBOM, 3BYKOBOM WU
n300pazuTeabHON HHPOpPMaIUY;

- opuUMaNIbHBIA JOKYMEHT — JOKYMEHT, CO3JIaHHbIi OpPraHoM BIJIACTH,
OpraHu3alyen, AOJHDKHOCTHBIM JIMIIOM WM TPaXIaHUHOM, O(QOPMIICHHBIN B
YCTaHOBJICHHOM MOPSIJIKE;

- opopmieHrEe AOKYMEHTa — MPOCTaBIEHUE HAa JIOKYMEHTE HEOOXOIUMBIX
PEKBU3UTOB;

- NUCBMEHHOE OOpalleHue — HANpaBJIEHHOE B TOCYAAPCTBEHHBIA OpTraH,
OpraH MECTHOTO CaMOYNPABJICHHUS WM JAODKHOCTHOMY JIMLY IHMCBMEHHOE
peyIoKEHHE, 3asBICHNE WIH Kajl00a;

- muChbMO — OO0O0OIEHHOE Ha3BaHUE PA3JIUYHBIX TI0 COJEPKAHUIO
JOKYMEHTOB, CIYyXalllUX CpPEACTBOM OOIIEHHS MEXAYy OpraHu3alusMU,
rpaxaaHaMu;

- NOJJIMHHUK JIOKYMEHTa — IMEPBbII WIM €IMHCTBEHHBIM 3K3EMILIIP
o(pUIIMaTBFHOTO TOKYMEHTA;

- TIOPY4YECHHE — JIOKYMEHT, MPEANUCHIBAIOUIUN BBINOJIHEHUE TE€X WM HHBIX
3aJaHMH;

- perucrpanus JOKyMEHTa — MPUCBOCHHE JTOKYMEHTY PErucTpalliOHHOTO
HOMEpPA U BHECEHHE CBEJCHUI O JOKYMEHTE B PETUCTPAIMOHHO-YUETHYIO (hopmy;

- peructpanuoHHas ¢opma — CUCTeMa perucTpanuu, ucrnosbdyemas B TUK
IPU PETUCTPALIMK IOKYMEHTOB (SKypHaI);

- PEKBU3HUT JOKYMEHTA — 3JIEMEHT O(OPMIICHUS JOKYMEHTA;

- CKaHUPOBAHUE IOKyMEHTa — MOJYYEHHUE IEKTPOHHOTO 00pa3a JOKYMEHTa
(37IEKTPOHHOIO IOKYMEHTA);

- CPOK HCIIOJIHEHHSI JOKYMEHTa — CpPOK, YCTAaHOBJIEHHBbIH HOpPMAaTHBHBIM
IIPABOBBIM AKTOM, OpPraHU3alMOHHO-PACIIOPAIUTENBHBIM JTOKYMEHTOM, YKa3aHUSIMU
10 UCMOJHEHUIO JOKYMEHTA WIH TOPYYEHUEM;



- YKa3aHHUS M0 UCTIOJIHEHUIO JOKYMEHTA — PEKBU3HUT, COCTOSIIINMA U3 HAITUCH
Ha JIOKyMEHTE WJIM Ha OTJEIIbHOM JIUCTE€ YCTAHOBJIEHHOW (hOpMBbI, chaenaHHON
JOJKHOCTHBIM JTULIOM;

- y4eT JOKYMEHTOB — (Qukcamua (akra TOIy4eHUs HTOKYMEHTOB 0e3
NPOCTABICHHUS HA HUX PETUCTPAIIMOHHBIX IITAMIIOB;

- (opmupoBaHue aena — rpyNNUPOBAHNE UCTIOTHEHHBIX JOKYMEHTOB B €0
B COOTBETCTBUU C HOMEHKJIATYpOW JEN M CHUCTeMAaTH3allusl JOKYMEHTOB BHYTpPU
nena;

- DKCIIepPTH3a [IECHHOCTH IOKYyMEHTOB — U3y4YEHHE IOKYMEHTOB Ha OCHOBaHHUH
KPUTEPUEB UX HEHHOCTU B LIEJSAX OIMpPEACTICHHs] CPOKOB XpaHEHUS JOKYMEHTOB H
oT0opa uX JJiA BKIIIOUEHHUs B cocTaB ApxuBHOTO (hoHna PD;

- DJICKTPOHHAs KOMHUSA JOKYMEHTa — KOMNHUS JOKYMEHTa, COo3JaHHas B
AIEKTPOHHOU (hopme;
- DJEKTPOHHBIM JIOKYMEHT — JOKYMEHT, HHpoOpMalus KOTOPOTO

IIpcaAcCTaBjIiCHAa B BHSKTPOHHOﬁ (bopMe, HOCHTCJIXIMHA I/IH(l)OpMaIII/II/I HJIsL KOTOPOTIo
ABJIAOTCA HOCHUTCIIN, UCIIOJIb3YCMEBIC B I)JICKTpOHHO-BBIqHCHHTGHBHOﬁ TCXHHKC,

- BJ'IGKTpOHHblf/'I O6p33 JOKYMCHTa — OJICKTPOHHAA KOIIKMA OJOKYMCHTA,
HN3TOTOBJICHHAA Ha 6YM2DKHOM HOCHTCIIC.

I1. [Ipuem, perucTpanus v NPOXo:KIeHUE MOCTYNAIONIUX IOKYMEHTOB

2.1. Joxymentsl B TUK nocrtaBnsitorcs yepes3 OTHENECHHUE CBS3U (TMOYTOH,
tenerpadoM), (Qenbaberepcko WM CHENUaIbHON CBS3bIO, HAPOYHBIM WIIU
NepeIaoTcsl MpeAceaTento (3aMECTUTENI0 MpPeCeNaTeNsl, CEKPETapo, 4YjeHaM)
THK Bo BpeMst INYHOTO NpHUEMa.

JlokymenTsl MoryT noctynate B TUK nmo xanamam cBs3u ['ocynapcTBeHHON
aBTOMaTU3UpOBaHHON cucteMbl Poccuiickoit @enepanuun  «Bwibopb», Ha
opurmanbpHbii mouyToBbid smuk THUK B cetn UuTepHeT m mo dakcuMumbHOM
CBS3U.

2.2. llpuem, mnepBuuyHass 00pabOTKa ¥ PETUCTpAIMS TOCTYMAIOIIUX
JIOKYMEHTOB Mpou3BoAsATcA npejcenaresieM (cekperapem) THUK ¢ ucnonszoBanuem
KypHanpHOU (Tpuiioskenne Nel) dhopmbl perucTpanuu JOKyMEHTOB €XKETHEBHO B
yacel paboTel TUK, kpome BHIXOAHBIX M HEPAOOUUX MPA3THUIHBIX THEH.

Bpemss mnpuemMa JOKYMEHTOB B pabouuil J€Hb, MPEAIIECTBYIOIIHNMA
Hepaboyemy Mpa3IHUYHOMY JTHIO, COKpAIaeTCsl Ha OJJUH Yac.

[Topsimoxk moOJlydeHUsT W PErucTpauvy JOKYMEHTOB MOCJIE€ OKOHYAHUS
pabouero [HsA, B BBIXOJAHbIE W Hepabouue Npa3gHUYHbIC THU, B TEPHOJ
NOJATOTOBKM U MPOBEJEHUS H30UpATENbHBIX KaMIIAHWM YCTAaHaBJIMBAETCS
npeacenareneM TUK mbo onpenensiercs pemenuem THK.

2.3. [locTynuBiine TOKyMEHTHI MOAPA3IESIOTCS HA PErUCTPUPYEMBIEC U HE
NOJJIEeXKAIINE pEerucTpauuy (mpuinoxeHue Ne2).

2.4. Ilpn BCKPBITUM KOHBEPTOB, MOCTYMAIOUINX CHEIHATBHON CBS3bI0 WM
II0 TI0YTE, IIPOBEPSAETCS NPABUIBHOCTb AaJPECOBAHMUSA, KOMIUIEKTHOCTH U
LEJIOCTHOCTh JOKYMEHTOB, HAIMYHAE NPWIOKEHUN, CBEPSETCA COOTBETCTBHE MX
HOMEpPOB Y4YETHBIM HOMEpaM, YyKAa3aHHBIM Ha KOHBEprax. HenpaBuibHO



aJIpEeCOBAHHBIE W OIIMOOYHO BJIOKCHHBIE JOKYMEHTHI HE PETHCTPUPYIOTCH,
MEePEChUIAIOTCS MO HA3HAYEHUIO WM BO3BPAILLAIOTCSA OTIIPABUTEIIO.

2.5. Ecnu nipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB
WIM UX OTHEIBHBIX JIMCTOB, MPUJIOKEHUN, NOBPEXKACHUE JIOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpTE,
npencenarenem (cexperapem) THUK cocraBnsiercs akT ycTaHOBJICHHOM (QOpMBI B
IByX JsK3emiuisipax (mpuioxkeHnue Ne3). OIuMH 53K3eMIUIAp aKTa IOChUIAETCA
OTIIPABUTEITIO, APYTON MPUOOIIAETCS K MPUHATHIM JTOKYMEHTAM.

Ha 000poTHOI CTOpOHE MOCJIEIHEro JIMCTa MOBPEXKICHHOIO JOKYMEHTa B
MPAaBOM HUKHEM YTy JIeJIaeTCsl OTMETKA «JIOKyMEHT MOJIydeH B MOBPEKIECHHOM
BUJIEY.

2.6. KoHBEPTHI OT MOCTYNMHUBIIMX JOKYMEHTOB HE YHHYTOXKAIOTCS B CITydae,
€CJIM TOJBKO MO0 HUM MOKHO YCTAHOBHUTH aJIpeCc OTHpaBUTENsA, AaTy OTIPaBKU U
MOJYYEHHS] JOKYMEHTOB, €CIIM OHHM COJEpKAaT JTOKYMEHTBI, KOTOPbIE MOCTYIWIIN
u3-3a npenenoB Tepputopun PD, U3 CynoB, CIEACTBEHHBIX OPraHOB, JHUOO
JIOTOBOPBI, TPETEH3UH, MCKOBBIE 3asBICHUS, JIOKYMEHTBI, CBSI3aHHBIE C
OCYIIECTBJICHHUEM  3aKylOK TOBapoB, paldOT, ycayr s  oOecredeHus
roCyJlapCTBEHHBIX HYX]I.

2.7. KoHBepThl Y4aCTHHUKOB 3aKyMOK TOBapoOB, PabOT, YCIYyT, MOCTYIUBIIINE
[0 TOYTE, MNPUHUMAIOTCS OTBETCTBEHHBIM 33 BEICHHUE JAEJIONPOU3BOJICTBA, HE
BCKPBIBAIOTCS, YUYWUTHIBAIOTCS 1O TAKETHOMY JKypHaly M  IepelaroTcs
OTBETCTBEHHOMY OCYIIECTBIICHUE 3aKYTOK MO/ MOMKCH.

KonBepTsl ¢ 3asiBKaMM YYaCTHHUKOB 3aKyMoOK TOBapoB, pabOT, YCIYT,
MOCTYMUBIIIME HAPOYHBIM, MPUHUMAIOTCS OTBETCTBEHHBIM 3a OPraHU3AIUIO
TOPTOB, HE BCKPBIBAIOTCS U YUYUTHIBAIOTCS B KypHaJ€ B COOTBETCTBUU CO CTaThel
51 ®enepanbHoro 3akoHa oT 5 ampens 2013 roma Ne 44-®3 «O KOHTpAKTHOMU
cucteMe B cdepe 3aKylmokK TOBapoB, paboT, yciayr i oOecledyeHHs
roCyJJapCTBEHHBIX U MYHULIMIATbHBIX HY XK.

2.8. IlakeTtsl ¢ moMeTKON «JIMUHO» YUUTHIBAIOTCS MO MAKETHOMY KYpHAITY U
nepearTcs aapecaTaM B 3aKPbITOM BUJIE MO OJATHKCH.

2.9. Tlpu peructpanuu MOCTYNHBIIETO JOKyMEHTa B PETHCTPAIIMOHHOMN
dbopme 00s3aTENHHO BBOASTCS CICAYIONMIUE PEKBU3HUTHI: BHUJ JOKYMEHTA, €ro
UCXOJIAIMA HOMEp W JlaTa, JaHHBIE O KOoppecrnoHaeHTe (aapecante) (dhamumus,
HMsI, OTYECTBO (PU3MUECKOTO JIUIIA UM Ha3BaHKWE OpraHU3allui, MECTOHAX 0K ICHUE
OTHpPABUTENS), & TAKXKE KpaTKOe COJepkaHWE JTOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JJOKYMEHTA U JINCTOB MPUJIOKEHHUS, KOJIMUYECTBO IK3EMILISPOB.

PeructpanioHHpli IITaMII C yKa3aHUEM BXOJAIIEr0 HoOMepa, JaThl U
BPEMEHHU PETUCTPALMU TPOCTABISAETCS, KaK MPaBUJIO, B MPABOM HIDKHEM YTIy
JUIIEBOM CTOPOHBI TIEPBOIO JIMCTA 3apETUCTPUPOBAHHOIO JOoKyMeHTa. [lpu
HEOOXOJMMOCTHA YKa3bIBaeTCA BpeMsl perucTpamuu (dackl W MUHYTHI). Ha
MPUJIOKEHUU TPOCTABISETCS BXOMSIIMI HOMEP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCHI.

Ha xonuu qoxkymMeHTa BXOJAIIWA HOMEp MPOCTABIISIETCSI B MPABOM HUKHEM
YTI1y JIMIIEBOM CTOPOHBI MIEPBOTO JIUCTA.



[Ipy nDocTymieHuHn  JIOKYMEHTa C  CONPOBOAUTENBHBIM  MHCHMOM
PETUCTPALMOHHBIN ITAMII IPOCTABIISIETCS. HA COTPOBOIUTEIBHOM MTUCHME.

Hymepanuss mnocTynuBmIMX JTOKYMEHTOB OCYLIECTBIIIETCS B IpeAesax
KJIEHIApHOIO rofa.

[Ipn peructpauum OTOKYMEHTA, SBISIOMIETOCS OTBETOM HA HCXOISAIIUN
JOKYMEHT WJIM MPUCIAHHOTO B JIONOJIHEHUE K PaHEe HAIMPABICHHOMY JOKYMEHTY,
B JKypHAJIE JIEJIa€TCSI COOTBETCTBYIOIIAS CCHLIKA.

K moBTOpHOMY JOKYMEHTY TMPHUKIAIbIBACTCA WHPOpPMAIUSI O paHee
MOCTYNUBIIUX JOKYMEHTaX U Pe3yjibTaTax MX UCIOIHEHUS, KOTOpas mepeaacTcs
OTBETCTBEHHOMY 32 UCIIOJJHECHUE JOKYMEHTA.

2.10. 3apeructpupoBaHHbIE JOKYMEHTHI pacCMaTpPUBAIOTCA MpeceaaTeneM
THUK, 3aTeM npOM3BOAUTHCS 3alMCh MO MCIOJHECHUIO JOKYMEHTa B JKypHAJIE
pErucTpaluu 1 nepeaatoTcsl UCIIOTHUTEISM MO/ TOAHUCH.

2.11. HcrnonHeHHbIE TOKYMEHTHI CIHCBIBAIOTCS B JIEJIO MpeaceaareneM
(cexperapem) TUK u momeniaroTcsi B 1eJ10 B COOTBETCTBUM C HOMEHKIIATYPOH 1T
THUK.

2.12. OGparieHus Tpaxaad perucCTPUPYIOTCS B OTACIBHOM KypHAaJe.

I11. OcHoBHBIE TPEOOBAHUSA K MOJATOTOBKE M 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokyMeHTHI, cO31aBaeMble B M30UpATEIbHON KOMUCCUH, OPOPMIISIOTCS
Ha OJIaHKaX, Ha CTaHJApTHBIX JiucTax Oymaru popmata A4 (210 x 297 mm) unu AS
(148 x 210 mMM) mubO0 B BHUAE BJIEKTPOHHBIX TOKYMEHTOB M JIOJKHBI HMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB.

JokymeHTsl  0GOpMIIIIOTCS Ha  OJlaHKaX  yCTaHOBJIEHHOW  (DOpMBI,
W3FOTOBJICHHBIX THUMNOTPAPCKUM WM KOMIBIOTEPHBIM CIOCOOOM (IIPUIIOKEHUE
Ned).

3.2.B TUK moryT ObITh YCTaHOBJIEHBI CIEAYIOIINE BUIbI OJIAHKOB:

- OnmaHk npoTtokoja 3acenanus THUK;

- onank pemenns TUK;

- 6mmank nuceMa TUK.

JlokymMmeHTBl  OOPMIIIIOTCST B COOTBETCTBUU ¢ TpeOOBaHHSIMHU K
JIOKYMEHTaM, M3rOTOBJIIEMBIM C IOMOIIBIO MEeYaTAIOMIUX YCTPOUCTB, U K (ailiam
TEKCTOBBIX JIOKYMEHTOB (TipruioxkeHue Ne 5).

[Ipu noaroroBke u opopmienun AokymeHToB uneHbl TUK u rpaxknanckue
ClyKalllie, a TAKXKe JIMLA, TPUBJIEKAEMbIE 10 TPak1aHCKO-TIPABOBBIM JIOTOBOpaM,
JOJDKHBI ~ cOONoaTh  mNpaBuja  OQOPMIICEHHUS  PEKBU3UTOB  JOKYMEHTOB,
U3JI0)KEHHbIE HUXKE.

CocTraB peKBU3UTOB JOKYMEHTA OMPEIEISETCS €ro BUJIOM M Ha3HAYEHHUEM.
PekBu3uTamMu 10KyMEHTOB, CO3/1aBa€MbIX B M30MPATEIbHON KOMUCCUH, SBIISIOTCS:

- 'ep6 Pecny6nuku bamkopTocran;

- HAUMEHOBAaHNE KOMHUCCHU;

- HAUMEHOBAHME BU/IA TOKYMEHTA,;

- MECTO COCTABJICHMSI WJIA U3/IaHUS TOKYMEHTA;

- laTa 1 HOMEp JOKYMEHTa;



- 3ar0JIOBOK K TEKCTY;

- IIOJINIUCH;

- rpu( yTBEpKIACHMUS.

3.3. Ha O6maHkax JOKYMEHTOB MOMEUIA€TCS OJHOLBETHOE H300pakeHUe
['ocynapctBenHoro rep6a PecniyOnunku bamkoproctan B mopsiake, ONpeIeIeHHOM
3aKOHO/IATEJIbCTBOM UM MHBIMH HOPMAaTUBHBIMM INPAaBOBBIMHU akTaMu PecryOnnku
bamkoprocras.

N3o6paxenue repda (3mMOIEeMbI) MOMEIIAETCS M0 CEpEANHE BEPXHETO MO
OJlaHKa JOKyMEHTa HaJl PEKBU3UTAaMHU OpraHW3aluy, Ha paccTossHUM 10 MM OT
BEPXHETO Kpas JHCTA.

3.3.1. HammenoBanmne THK, meuaTraroT Ha roCyaapCTBEHHBIX S3BIKAX
PecnyOnuku bamkoprocTaH, KOTOpbIe pacmoyiaraloTcs CIlAeAYIOIIUM 00pa3oMm:
clieBa - TEKCT Ha PYCCKOM S3bIKE, CIpaBa - TEKCT HAa OAIIKUPCKOM S3bIKE M
BBITNOJIHSIOTCS. OJMHAKOBBIMHU IO pa3Mepy OyKBamu, HallpuMep:

TEPPUTOPUAJIBHA S U3BVPATEJIBHAA BAII'KOPTOCTAH PECITYBJIMKAQDI

KOMUCCHUA SHAYBIJI PAVIOHBI
MYHI/II_[I/IHAHLHQFO IiAI/IOHA MYHULIUITAJIb PAVOH
SIHAYJIBCKH PAUOH TEPPUTOPUAJIb hAUJIAY
PECITYBJIMKH BAILIKOPTOCTAH KOMUCCHUShDBI
Ne OT « » 20 I.
Ha Ne OT « » 20 T.

KoHTposb 3a mpaBuiIbHBIM HCTIOIB30BAHUEM OJIAHKOB M MX COOTBETCTBUEM
YCTAaHOBJICHHBIM  00pa3laM OCYIIECTBISETCS OTBETCTBEHHBIM 32 BEJICHUE
JIeJIONPOU3BOICTBA.

3.3.2. HaumeHoBaHue BUJa M3]aBa€MOI0 JOKYMEHTa (pelieHue, MPOTOKOM
3ace/laHus ) BKJIFOYAEeTCs B OJIaHK COOTBETCTBYIOIIETO BUIA TOKYMEHTOB.

B nmceMax HamMeHOBaHHWE BHJA M PA3HOBUIHOCTH JIOKYMEHTa HE
YKa3bIBAETCSI.

3.3.3. CipaBouHble aHHbIE 00 M30MpPATETHLHON KOMHCCHM YKa3bIBalOTCS B
OJIaHKax MTUCEM:

yin.Azuna, 1.30, ropoxa Anayn, 452800, tenedon (34760) 5-48-88, 5-00-67,
dakc (34760) 5-48-88, e-mail: yantika@mail.ru.

3.3.4. Jlata nokyMeHTa.

JlaTton NOKyMEHTa SBIAETCS J1aTa €ro MOANUCAHUS, YTBEpKacHus. JlaToun
MPOTOKOJIA SIBJISIETCS IaTa 3acCeAaHms, a aKTa — JJaTa COOBITHS.

JlaToii ToKyMeHTa, W3IaHHOTO COBMECTHO JByMsl U Oo0Jiee OpraHu3allvsIMH,
SBJISIETCSI J1aTa OoJiee O3 HEH TOIIUCH.

Haty noxymeHnTa ohopMIISIOT apabCKuMu upamMu B MOCIEI0OBATETLHOCTH:
JIeHb Mecdla, Mecsll, rof. [lenp mecsua u mecsn oGopMIISIOTCS ABYMS HapaMu
apabckux 1udp, pa3le’IeHHBIMU TOYKOW, TOJ — YETBHIPbMs apaOCKUMU IHU(pamHu,
HaIpumep:

07.01.2018
Jlomyckaetcst ciioBecHO-IIUGPOBOI crtocod ohopMIIeHUs JaThl, HAIPUMED:


mailto:yantika@mail.ru

7 auBaps 2018 r.

3.3.5. PeructpaimonHbiii HOMep JOKyMEHTA.

JI1st BXOIAIIMX JOKYMEHTOB — 9TO MOPSAKOBBIA HOMEp , JUIS MCXOMISIIHX
JIOKYMEHTOB — MOPSJIKOBBIA HOMEP JOKYMEHTA M MHJIEKC JieJia 0 HOMEHKJIAType,
yepe3 KOCYIO UepTy.

3.3.6. Ccbliika Ha UCXOASIIMA PErUCTPALIMOHHBIN HOMEp U AaTy JOKYMEHTa
BKJIFOYAETCSI B COCTaB PEKBU3UTOB OyiaHka nucbMa. (CcbUlKa NPOCTaBISAECTCA
UCTIOJTHUTEINIEM TIPU MOATOTOBKE MUChMa-OTBETA.

3.3.7. MecTto coctaBieHus (M31aHuUs1) JOKYMEHTA

Mecto cocrtaBiieHus (M31aHKs1) JOKYMEHTA yKa3bIBaeTcsl Ha oOiieM OJlaHke
1 OJaHKe KOHKPETHOTO BHUAAa JOKyMeHTa. B OnaHkax muceM CBEJEHUS O MECTe
CO3/aHusl JOKYMEHTa cojepkarcsi B pekBuzure «CrpaBodyHBbIE MaHHBIE 00
n30UpaTeIbHOU KOMUCCUM.

Mecro cocraBnenus (u3aHuA) JOKYMEHTa YKa3bIBAa€TCS C YYETOM
MPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICICHHUSI.

[Ipu npoaoIBLHOM PaACIOJIOKEHUH PEKBU3UTOB OJIaHKAa MECTO COCTaBIICHUS
WIM U3JIaHWus JIOKYMEHTa YKa3bIBAa€TCS B CEPEIUHE CTPOKU MEXIYy IaTou H
PErUCTPAllMOHHBIM HOMEPOM JIOKyMEHTa, a TMpU YIJIOBOM PAaCIOJIOKEHUU
PEKBU3UTOB — TOJI JAATOW W PETUCTPAIMOHHBIM HOMEPOM JIOKYMEHTa, OT Kpas
JIEBOTO TOJIS.

3.3.8. I'pud orpanmdenus qoctymna K J0KyMEHTY.

OTmeTka O KOH(PHICHIIMATHHOCTH Ha JIOKYMEHTaX, COAEpKaIInuX
MH(OpPMAIMIO, OTHOCUMYIO K CIIy)KeOHOW TaitHe, umeeT BuUI « s ciayxeOHOoro
noJib30BaHus», «KoHPUISHIIMATPHO» W MPOCTABISAETCS B BEPXHEM IPABOM YTy
JMIEBON CTOPOHBI EPBOTO JINCTA JOKYMEHTA Ha TPAHULIE BEPXHETO MOJIS.

3.3.9. Anpecar.

PexBU3UT «AnpecaTy pacnoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI apecyIOTCA B OpraHU3allluM, UX CTPYKTYPHBIC MOApPa3ACIICHNUs,
JOJDKHOCTHBIM ~ JIMIIAaM WJIM TpaXKJaHaM TMpU OTBET€ HA UX OOpaleHusl.
HanMeHnoBanue opraHm3anid U CTPYKTYPHOTO TMOAPA3ACIICHUS YKAa3bIBAIOTCS B
WMEHUTEITLHOM TaIeKe, HAIIPUMED:

AJIMUHUCTpaNYs MyHHIIMIIAJBHOTO palioHa
SAnaynbckuit paiton Pecriyonuku bamkoprocran
VYIipaBiaeHUe KyJabTypsl

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMILy, HaWMEHOBAHUE
OpraHu3alliy YKa3bIBA€TCS B UMEHUTEIBLHOM MaJIeKe, a IOJDKHOCTh U (haMUIIHs — B
natenbHOM. [Ipu 3TOM MHUAIMAIIBI YKA3bIBAIOTCS MOCTE (haMUIINH, HAIPUMED:

bamkupckui rocy1apCTBEHHbIM YHUBEPCUTET
3aBenyromemy Kadeapoi

*
BxogAwmm Homep moxeT d)OpMVIpOBaTbCFl dHa/0NMYHO nUcxogaulemy.



ITerposy ILII.

Ecnmm 1okymMeHT azapecyeTcss pyKOBOAUTENIO OpraHM3allid WIH  €ro
3aMECTUTEII0, HAUMEHOBAHME OPTraHHU3alUy JOJDKHO BXOJWTH B HAMMEHOBAHUE
JOJDKHOCTH aJipecaTa, HalpuMep:

3aMECTHUTEIIO TJIABbI
AJMHAHHCTpaMy MyHUIMIIAIBHOTO palioHa
Snaynbckuit paiion Pecyonuku bamkoproctan
NBanosy 1.U.

Ecnu nmoxkymeHT afpecyeTrcs OpraHu3alMd, CHadaja YKa3bIBaeTcsl ee
HAMMEHOBAHHE, 3aTEM MTOYTOBBIN aapec, HapuMep:

Yupasnenne OenepanbHOU
PETUCTPALIMOHHOM CITY>KObI
no Pecnybnuke bamkoproctan
Hropymst yi., 1. 13, Yda, 450008

JlommyckaeTcsi LEHTPUPOBAaTh KAXKIYK CTPOKY PpEKBU3HMTA «Agnpecar» IO
OTHOILIEHUIO K CaMOM JNIMHHOU CTPOKE.

JlomyckaeTcsi MCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaMMEHOBAaHUS OPraHOB T'OCYAApCTBEHHOW BIJIACTH, MECTHOTO CaMOYIpaBJECHUS,
OpraHu3aIuu.

[TouToBBIN ajpec yKa3bIBaeTCsl B MOCIEAOBATEIbHOCTH, YCTAHOBJIEHHOM
[IpaBunamMu oka3zaHusl yCIyT MOYTOBOM CBSA3HM, YTBEPKACHHBIMHU IMOCTAHOBICHUEM
[TpaButensctBa PO ot 15.04.2005 Ne 221 «O6 yTBEp>KIEHUH TMPaBUJI OKa3aHUS
YCIIYT TIOYTOBOM CBS3W».

Ecnu 1OKyMEHT OTIIpaBisieTCsl B HECKOJIBKO OJHOPOIHBIX I'OCY/1apCTBEHHBIX
OpPraHOB WM OpraHU3aliil, UX CleyeT YKa3blBaTh 0000IIEHHO, HallpUMep:

[Ipencenarenam y4acTKOBBIX KOMUCCUU

JIOKyMEeHT HE JOJDKEH cojaepaTh Ooisiee deTbipex anpecatoB. CioBo
«Konus» niepes; BTOPbIM, TPETbUM, YETBEPTHIM aPECATOM HE YKa3bIBACTCHI.

[Ipu HanpaBieHnn TOKyMEHTa OOJiee YeM B YETHIPE ajpeca COCTaBIISECTCS
CIIMCOK PACCBUIKM YCTAHOBJEHHOW ¢opmbl (mpuiokerre Ne§), KOTOpbIi
noanuckiBaercs npeacenarenem TUK.

[Ipu agpecoBannm NOKyMEHTa (PU3WYECKOMY JIMIy BHAdalie YKa3bIBAIOTCS
dbaMuITus ¥ HHUITMAJIBI TTOJTYYaTelis, 3aTeM IMOYTOBBIN aapec, HapuMep:

CaxaOytaunoBy B.T.
[ToGenw! yi., n. 42, c. buxOysk,
brxOynskckuil paifoH,
Pecnybnuka bamkoprocran, 452040



[Ipu otmpaBke mHCbMa MO S3JEKTPOHHOW MOYTE WM MO (PAKCUMHIBHOM
cBA3M (0€3 JOCBUIKM 10 TIOYTE€) MOYTOBBIM ajapec He ykasbiBaerca. Ilpu
HEOOXOJUMOCTH  MOXET OBITh  yKa3aH DJJEKTPOHHBIA  azapec  (HOMep
tenedona/dakca), HampuMmep:

Bcepoccuiickuii Hay4HO-
UCCIIENOBATEIbCKUN UHCTUTYT
JOKYMEHTOBEAECHHUS U apXUBHOIO J€a
mail@vniidad.ru

3.3.10. I'pud yrBepx’aeHus JOKyMEHTA.

JIOKyMEHT  yTBEpXAAaeTcsl JOHKHOCTHBIM  JIMIIOM WM CHEUUaIbHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBepKIIeHUU JTOKYMEHTa JTOJLKHOCTHBIM JIMIIOM TpUd YTBEPKICHUS
noJbkeH coctosTh u3 ciioBa Y TBEPXKIATO (6e3 kaBbluek) MpOMUCHBIMU OYKBaMU
U Ha CJIEAYIOIIEH CTPOKE — HAUMEHOBAHUE MIOJKHOCTH, MOANUCH, MHULUAIBI U
dbamMunus auia, yTBepAUBIIETO JOKYMEHT, JaTa YTBEPKIACHUS, HAIIPUMED:

YTBEPXIAIO
[Ipencenarens TeppuTOpHATBLHON
n30UpaTeNbHOM KOMUCCHUH MYHULIUITAIBHOTO
paiioHa flHayJbCKn paioH
JUYHAs NOJAMUCh MHUIMANbI, (haMUITus

JlaTa

[Ipu yTBepkAECHUM NOKYMEHTA MOCTAHOBJICHUEM, MPOTOKOJIOM, PEIICHUEM,
pacriopsbkeHreM Tpud  yTBepxKIeHHs coctouT w3 cioBa Y TBEPXJ/IEH
(VTBEPXIEHA, VYTBEPXIEHbI wmu VYTBEPXIEHO) (6e3 kaBbIuek)
NPONUCHBIMA ~ OyKBaMHM, HAWMEHOBAHUS  YTBEPXKJAIONIET0 JOKyMEHTa B
TBOPUTEJIILHOM TAJIEKE, €r0 JaThl U HOMEPA, HAITPUMED:

YTBEPXJIEH
peLIeHUEM TEPPUTOPUATILHON
M30UpaTEeILHON KOMUCCHUU

rOpojCKoro okpyra ropoj Crepiauramax
ot 15 despang 2015 r. Ne28

I'pud yTBepkneHusi pacnoiiarailoT B IPaBOM BEpXHEM YIiIy JOKyMeHTa. B
rpude yTBEep>KJIEHUS TOMYCKAETCs LIEHTPUPOBATH 3JIEMEHTHl OTHOCUTEILHO caMO
JUTMHHOUW CTPOKH.

3.3.11. Yka3zaHus no UCHOTHEHHIO TOKyMEHTa (PE30JIOLKs).

VYka3aHusi MO HWCHOJHEHUIO JOKYMEHTa MOTYT OBbITh HAamHMCaHbl OT PYKH
npenceaarenem THUK Ha otnensHom nucte popmara A6 (105x147), npunoxeHHOM
K JOKYMEHTY. YKa3aHHUS IO HCIIOJHEHHUIO JOKyMEHTa BKIIOYAIOT (paMHInu U



WHUIIMAJIBI UCTIOJTHUTENEH, PU HEOOXOAMMOCTH — COJIEPKaHHUE TMOPYUYEHUS, CPOK
WCITOJIHEHHUS], IOATUCH PYKOBOJIUTENS U J1aTy, HAIPUMED:

l'apunosy P.3.

SxynoBy P.A.

[Iporry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JImunag moanmuce
JlaTta

YkazaHus 1o UCMOJHEHUIO T0KYMEHTa, O()OPMIICHHBIC Ha OTJIEIbHOM JIUCTE,
MPUKPEIUIAIOTCS K JIOKYMEHTY, K KOTOPOMY OHHU OTHOCATCS, U BMECTE C HHUM
MOAIINBAIOTCS B JIETO.

3.3.12. 3aroJjioBOK K TEKCTY JIOKyMEHTA.

3aroJoBOK K TEKCTYy JOKYMEHTA JOJKEH KPAaTKO M TOYHO PACKpbIBaTh €T0
coJiep>kKaHre U OBITh COIVIACOBAH C HAMMEHOBAaHUEM BHJIa JIOKYMEHTA. 3aroJioBOK
MOYET OTBE€YATh HA BOIPOCHI:

«0 4eM (0 KoM)?», HarpuMep:

PEIIIEHUE
O pacnpeaeneHruu 00sI3aHHOCTEH YJICHOB .....

«4ero (koro)?», HanpuMmep:
JIOMKHOCTHOM perJaMeHT BeAyIIero KoHcynsTanta B.B. 3Be3noukuna
AKT — O6 yHUUYTOKEHUH TOKYMEHTOB C UCTEKIIIMMHU CPOKAMH XPaHEHUS

3arojIoBOK COCTaBIISIETCS JIUIIOM, TOTOBSIILIUM IPOEKT JOKYMEHTA.

JokymeHTsl, odopmieHHbIe Ha Onmankax ¢dopmara AS, ykazaHus IO
UCIIOJTHEHUIO TIOKYMEHTa, TeJIerpaMMbl HE 03arJIaBIMBalOTCA.

3aroyioBOK, COCTOSIIIMNA M3 ABYX U OoJiee CTPOK, MeyaTaeTcsl 4epe3 OAUH
MEXKCTPOUHBIM WHTEpBaJl, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJioBOK
pacrmonaraeTcss Ha TIEPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa MO IIEHTPY, a MpH
oopmiieHnn MUChMa — OT TPaHUIIBI JIeBOTO moust. [liuchma, cocTosimue U3 0HOTO
a03arra, comeprkaiero He 0osee 5 CTPOK, HE 03ariaBIUBAIOTCS.

3.3.13 OtmeTKa 0 KOHTpOJIE

OTMeTKa O KOHTpOJIE TPOCTABIAETCA Ha OKYMEHTax, MOCTABJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamna «KoHTposib» (WM MHBIM CIOCOOOM) Ha
BEPXHEM II0JIE€ JIOKyMEHTa ClpaBa, JUO0 Ha OJaHKE yKa3aHUs MO HCIOJHEHUIO
JIOKYMEHTA.

3.3.14. TekcT AOKyMEHTA.

TekcT mokymeHTa MOXET OBITh O(QOPMIIEH B BHUJAE CBSI3HOTO TEKCTa,
TAOJUIBI UM COEAMHEHUS ITUX CTPYKTYP.



TekcT JOKyMeHTa JIOJDKEH  U3JIaratbCsl KpaTko M SICHO, OBITh
apryMEHTUPOBAHHBIM, OOecrleunBaTh TOYHOE M OJIHO3HAYHOE BOCIPUSTHE
coJiepkaleicst B HeM HHGOpMAIIHH.

TekcT nOKyMeHTa HOJDKEH, KAaK MPaBUIIO, COCTOSTh M3 JIBYX 4acTedl. B
MEPBOM YaCTH YKa3bIBAKOTCSA MPUYUHBI, OCHOBAHMS, LIEIN COCTABJICHUS JOKYMEHTA,
BO BTOPOM — pEIICHUS], BBIBOJIbI, POCKOBI, MPEIJIOKEHUS, PEKOMEHIAIIUH.

TekcT OOKyMEHTa MOXET COJAEpX AaTh TOJIBKO 3aKIIOYUTEIBHYI) YacTh
(HampuMep, pactopsKEHHE — PACTIOPSIUTENbHYIO YacTh 0e3 KOHCTaTHPYIOIIEH,
MUCHMO, 3asBJIEHUE — TPOCHOY O€3 MOSICHEHN).

B Tekcrte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEINbHBIX,
MHBIX HOPMAaTHUBHBIX MPaBOBBIX aKTOB, U3JJaHHBIX OpraHaMu Biaactu Poccuiickoi
®depneparuu, UHBIMU ¢eaepaIbHBIMA TOCYJAPCTBEHHBIMU OpraHaMH, OpraHamMH
rocynapcTBeHHoi Biactu cyOnekToB Poccuiickoit ®enepauun, I[IWUK Poccun,
UK Pb, TeppuTopuanibHON KOMHUCCHEW, YKa3bIBa€TCsi HAUMEHOBAaHUE BHUJA
JIOKYMEHTAa, HAaUMEHOBAaHWE OpPraHa, W3/IaBIIETO JOKYMEHT, JaTa MNPUHIATHS WIHA
YTBEPKJICHUS JOKYMEHTa (CJIOBECHO-IU(MPOBBIM CrIOCOOOM, Hampumep: 1 sHBaps
2018 T1.), ero perucTpalMOHHBII HOMEp, a TaKXKe 3aroJIoBOK JIOKYMEHTA,
3aKJIFOUYCHHBIA B KaBBIUKH.

TexcTbl JTOKYMEHTOB OOJBIIOTO O0BEMa, HaNpuMep, HHCTPYKIIHA,
METOOUYECKUX PEKOMEHAAIMN, MOTYT JEIUTbCS Ha pa3leiibl, MOApa3[eibl U
MYHKTBI, KOTOPHIE HYMEPYIOTCSl apaOCKUMU 1udpamMu, Hanpumep:

1. Pasnen

1.1. Iloppaznen

[.1.1. ITyHkT

AO3a1pl BHyTPY MYHKTOB HE HYMEPYIOTCS.

B nuceMax ucnonb3yror cienyromnme Gopmbl U3I0KEHUS:

or l-ro mwmma MHOXecTBeHHOro uyucia («[Ipocum  HampaBUTH
uHpopmaIuio...», «Hampasisem Ha 3aKIIIOUEHHE TTPOEKT...» U JIp.);

OT 3-ro JuIa €IWHCTBEHHOrO0 YHCHa («TeppUTOpPUAIbHAS KOMHUCCHS HE
CUMTAET BO3MOKHBIM...», «TEPPUTOPUATIbHAST KOMUCCHUS MpejiaraeT pacCMOTPETh
BO3MOXHOCTb...»);

Ha OJaHKaX MOJDKHOCTHBIX JIMII — OT 1-TO JMIla €IMHCTBEHHOTO 4YHCIa
(«IIpomry Bac npeacraBuTh JaHHBIE O...», «CUUTa0 BO3MOXKHBIM MPUHSThH yUacTHE
B...»).

B Tekcrax JOKYMEHTOB  YNOTPEOJAIOTCS  TOJBKO  OOLIEHPUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

[Ipu ynorpebieHnu B TeKCTe (paMUIUI JIUI] MHULUAIBI YKA3bIBAIOTCS MOCTe
bamunuu.

I'padpr m cTpokm TAOMUIIEI JOJKHBI MMETH 3arojOBKH, BBIPAKCHHBIC
CYUIECTBUTEIbHBIM B HMEHHUTENIBbHOM manexe. [lom3aronoBku rpad M CTPOK
JOJKHBI OBITH COTJIACOBaHbI C 3arosioBkamu. [IpomomxkeHue TabiuIbl HA HOBOM
JUCTE BCErJa HAYMHAETCA C 3arojOBKOB €€ CTOJIOIOB (MM HOMEpPOB rpad B
ciiydae, eclid rpadbl TaOIUIIbI HA IEPBOM JIHCTE IPOHYMEPOBAHbI).

3.3.15. OT™eTKa 0 MPUIIOKEHUH.



OTMeTKa 0 HalMYUU NPWIOKEHUHN pacroiaraeTcsi OT TPaHUIIbI JIEBOTO MO
MOCJI€ TEKCTA Mepe]] MOIMUCKIO.

Ecnu noxkymMeHT uMeeT MpujioKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKAa 00 uX
Hau4auu oopmiIsieTcs o cieayromen popme:

[Tpunoxxenue: Ha 17 1. B 3 3K3.

Ecnn  ngokymMeHT WMeeT NpWIOKEHHs, HE Ha3BaHHBIE B TEKCTE, HX
HAaUMEHOBAaHHUA HEOOXOJMMO IE€PEUUCIIUTh IIOCIE TEKCTa JOKyMEHTa Nepen
MOANMCHIO C YKAa3aHUEM KOJINYECTBA JIUCTOB B KAXKJAOM NPWIOKEHUN U KOJIMYECTBA
DK3EMIUIIPOB, IPY HAJIMYNN HECKOJIBKUX MPUJIOKEHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilonoxenue o0 sxkcrnepTHON Komuccuu Ha 10 1. B 1 3K3.
2. IlpumepHast HOMEHKIaTypa fen Ha 25 1. B 1 3k3.

Ecan IIPUIIOKCHUA C6p0HIIOpOBaHBI, TO KOJIHMYCCTBO JIMCTOB HEC
YKa3bIBACTCA.

Ecan MIPUIIOKCHUC HAIIPaBJICTCA HC BO BCC YKAa3aHHBIC B OOKYMCHTC
aJpcca, TO OTMCTKA O HAJIMYHH ITPHUIIOKCHHUA O(l)OpMJUIeTC}I 110 CJIGIIYI'OHleﬁ (1)0pM€I

[Tpunoxenue: Ha 15 1. B 3 3K3. TOJABKO B MEPBBIN aapec.

Ecnu x pokymeHTy mnpwiiaraercsi Ipyrod JOKYMEHT, TakK€ HMEIOLIUN
NPWIOKEHUE, TO OTMETKAa O HAJIWYUU MPUIOKEHUS O(OPMIIAETCS CIETYIOIIUM
obOpazom:

[IpunoxxeHue: NHUCHLMO IlenTpanbHOU n30upaTebHON KOMUCCUHU

Pecniy6onuku bamkoproctan ot 05.11.2015 No745/01-08 u
MPUJIOKEHUE K HEMY, BCero Ha 12 1.

Ecnu mpunoxenuem sBiseTcsi 000COOJICHHBIN AJIEKTPOHHBIH HOCHUTENb
(KOMITaKT-AUCK, usb-(ien-HakonuTeb 1 Jp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu >TOM Ha BKIIanbllie (KOHBEPTE), B KOTOPBIM IMOMEIIAETCS HOCHUTEIb,
YKa3bIBAIOTCS HAWMEHOBAHUS JOKYMEHTOB, 3allMCAaHHBIX Ha HOCUTENb, MMEHa
Gbaiinos.

B nocTtaHOBIEHUAX W PACHOPSKEHUSIX CBEACHUS O HAIMYUU MPUIIOKCHUN
YKa3bIBAIOTCS B TEKCTE, HAIPUMED:

«Pa3pabotath W mNpeACTaBUTh MPOEKT IUTaHa MO0 (opme, yKa3aHHOU B
npuioxxeHuu Nely.

Ecnu B gokymeHTe, K KOTOPOMY OTHOCUTCA MPHUJIOKEHUE, OHO HE
YTBEPKJIAETCA, a POCTO COAEPIKUTCA CChIIIKA HA HETO, TO B IIPABOM BEPXHEM YIIIY
YKa3bIBAETCsl, K KAKOMY PEIICHUIO MPUIIOKEHUE OTHOCUTCS, HAIPUMED:



[Ipunoxenue K pemeHnto
TEPPUTOPUATBHON N30UpaTETHLHOM KOMUCCUU
MYHUIMIIAIIBHOTO parioHa AHayIbCKUN paiioH

PecnyOnuku bamikoprocran
ot 11 suBaps 2015 r. Nel5/3 -4

[Ipy HaiMWYUMKM HECKOJIBKMX MPUIOKEHUH OHU HYMEPYIOTCS, HaIlpUMeEp,
npuioxenue Nel, npunoxxkenue Ne2 u tak ganee.

3.3.16. Iloamuce.

B cocraB moamucu  BXOASAT: HAaMMEHOBAaHME  JOJDKHOCTH  JIMLA,
NOJANKCABIIEr0 JTOKYMEHT, €ro JIMYHasi MOJNUCh, KOTOopas oQOpMIISETCS CUHUMHU
WM Y€PHBIMH YEPHUIAMH, paciIM(ppOBKa NOANKUCH (MHULIUAIIBL, (pamMuIIns).

Ecnu gokymeHT oopmisieTcs Ha OJIaHKE TEPPUTOPHAIBHONM KOMHUCCHUH, TO
PEKBU3UT BKJIIOYAET HAMMEHOBAaHUE JIOJDKHOCTU JIMLA, [OJNUCHIBAOILIETO
JOKYMEHT, €ro JIMYHYK HOANKHCh, paclM(poBKYy MNOANUCHA (MHULMAIBI U
(baMuInIo), HaIpUMep:

HpGIICCI[aTGHB JN4YHas1 110 AIINCh HMHHUIIHUAJIbI, (baMI/IJ'II/I}I

Eciu n0/mKHOCTHOE JUIO, MOJNMCH KOTOPOTO 3aroTOBJIEHA Ha MPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO IOKYMEHT MOAMMUCHIBAET €r0 3aMECTUTENb WK UHOE
JUI0, UCHOJHSIONEe ero o0s3aHHOCTH. [Ipu ATOM 00s3aTENbHO yKa3bIBAIOTCS
dakTudeckass MOMKHOCTh JIMIA, MOMAMMCABIIETO JOKYMEHT, €ro HHHIMAIBl |
bamumnus.

He pomyckaercs mOAMMCHIBATE TOKYMEHTHI C TMPENJIOTOM «3a» WU
MIPOCTaBJICHUEM KOCOW YepPTHI Mepel HAMMEHOBAHUEM JOJHKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT CONECPAKUT MOJTHOE
HAaUMEHOBAHMUE JOJDKHOCTH JIMLA, TOJIUCABIIET0 JOKYMEHT, €ro JHYHYIO
MOJIMKCH, pacIIU(GPOBKY MOAMUCH (MHUITUAIBI U (HaMUITUIO), HATTPUMED:

3amecTuTenb npeacenaTens
TEPPUTOPUAIBHON M30MPATEIIHHON KOMHUCCHHI
MYHULIMNIAIBHOTO paiioHa SIHayIbCKUM panioH
Pecnybnuku bamkoproctan JWYHAsA NOANUCh  MHUIMANIBI, GaMUIHs

[Ipy moamucaHuu JOKYMEHTa HECKOJIBKUMH JOJDKHOCTHBIMHU JIMIIAMHU HX
NOANMKMCH  PACHOJAratoTcs OJHA TMOJ JpYyrol B  IOCIEAOBATEIbHOCTH,
COOTBETCTBYIOIIIECH 3aHMMaeMOM JOJKHOCTH, HAllpUMeEp:

Hpez[cez[aTenb JIM49Has IoAITMCh HWHHUIIWAJIIbI, (I)aMI/IJ'II/IH

['maBHBII Oyxrantep JUYHAas MOANUCH MHUIMAIIBI, (paMuTus



HpI/I nmoanruCaHuMn AOKYMCHTAa HCCKOJIbBKMMHW JIMOAMH, 3adHHUMAaroIniuMHU
PaBHBIC TOJDKHOCTH, UX IIOAIIMCH pacCIIojaratoT Ha O1HOM YPOBHC. HaHpI/IMep:

3aBeAyIONInid MPaBOBBIM OTJIEJIOM 3aBeayromuii
OpraHU3aIMOHHO-METOINYECKUM
OTZIETIOM

JJM49Hadg IoAIMNCh HWHHUIHUAJIbI, (I)aMI/IJII/ISI JJM49Had IOoAIMNCh HWHHIHUAJIbI, (baMI/IJII/IH

B JOKYMCHTC, ITIOATIOTOBJICHHOM KOMI/ICCHeﬁ, IMOAIINCHU PacCIIoIararoTCAa OJHa
1o g Ilperf/'I. HepBLIM YKa3bIBACTCA IIPCACCAATC/Ib KOMHUCCHUH, a (baMI/IJII/IH YJICHOB
KOMHCCHH PaCIIOIararoTcC:a B aﬂ(baBI/ITHOM IMOPAAKES, HAIIPUMCP:

IIpencenarens TUK JIMYHAs TOJIHCH WHUIHUABI, (haMIITHS
Ynensr TUK JIMYHAasi NOJIUCh WHUIMANBI, (haMIIHs
JIMYHAS ITOAIHNCH WHUIMANBI, (haMIIHs

3.3.17. I'pud cormacoBaHusl.

I'pud cornacoBanus coctout u3 cioa COI'JTACOBAHO (6e3 kaBbIdek)
NPOMMMUCHBIMA ~ OyKBaMH, HAWMMEHOBAHHUS JOJDKHOCTH JIMIA, C KOTOPBIM
COTJIaCOBBIBACTCS JJOKYMEHT (BKJIIOYAas HAMMEHOBAHUE OPTaHU3AIUH), €r0 JIMIHON
MOJMKUCH, paciu@POBKU MOANUCH (MHUIMAIBI, (haMUJTUs) U JIaThl COTJIACOBAHUS,
HaIpumep:

COTI'JIACOBAHO

npenacenaTeab TePPUTOPUATIHLHOM
N30MpaTeIbHON KOMUCCHH

Pecny6nuku bamkoptocran

JUYHAS TIOJUCh WHUITHANBI, (haMUTTHS
JlaTta

Ecnu cornacoBanue oCyIiecTBISETCS MPOTOKOJIOM, MUCHhbMOM WM APYTUM
JIOKYMEHTOM, TO COTJIaCOBaHUE O(OPMIISIETCS CIAEAYIOITUM 00pa3oM:
COI'JTACOBAHO
MPOTOKOJI 3aceJaHus DKCIEPTHON KOMUCCUU
TEPPUTOPHAITBHOU H30MPaATEILHON KOMHCCHHI

ot 06 depans 2015 r. Ne2
WJIN:

COT'JTACOBAHO
nrcbMo PocapxuBa
ot 10 maprta 2015 1. Ne 3-15/26



I'pud cormacoBanust pacnonaraercs moj pekBuzuToM «lloamucey B meBOM
HIDKHEM T10JIe JOKYMCHTA.

3.3.18. Buza.

BHyTpeHHEee corjacoBaHHe MPOEKTa JIOKyMeHTa oopMiIseTcs Bu30i. Buza
BKJIFOYACT TOJANKCH BH3UPYIOIIETO, PacCHIM(PPOBKY TOAMHUCH (MHHUITHAIBI,
dbaMuus) W Jary, IpU HEOOXOJAMMOCTH MOXKET OBITh yKazaHa JOJIKHOCTH
BHU3HUPYIOIIET0, HAIlPUMED:

PykoBogutens KOHTpOIbHO-PEBU3MOHHOM CITyKObI
JAWYHAs TOJAMUCh  WHULHUAMIbI, (PaMIIns
JlaTa

[Ipn HamMuuMM 3aMeyaHuid K JOKYMEHTY BH3a O(QOpMIIIETCA CIEAYIOIIUM
obpazom:

3aMedaHus NPUIararoTcs
PykoBoautens KoHTpOIbHO-PEBU3NOHHOMN CITYKObI
JIMYHAs MOAIHUCH WHUIUABI, (haMUITHS
Jlarta

3aMeuaHHsl M3JAratoTCsl Ha OTHEIbHOM JIMCTE, IOANMCBHIBAIOTCA U
MIPUJIAraroTcs K JOKYMEHTY.

JlonyckaeTrcs HOJIMCTHOE BUBUPOBAHUE JOKYMEHTOB U MPUJIOKEHUN K HUM.

Ecny nmomiMHHUK TOKYMEHTa OCTAETCS B TEPPUTOPUATIBHON KOMUCCHU, BU3bI
MPOCTABIIAIOTCS B HIKHEM YacTh OOOpPOTHOW CTOPOHBI TMOCIEIHEro JIMCTa
MOJJIMHHUKA TOKYMEHTA.

Ha noxkymeHnrte, nommmHHUK KOTOPOro mojiexut otipaske n3 THUK, Bu3zbl
IIPOCTABIISIOTCA B HM)KHEM YaCTHU JIMLIEBOM CTOPOHBI IOCIJIEIHEr0 JINCTAa KOIUHU
OTIPABJIAEMOI0 TOKYMEHTA.

[Topsimok BU3UPOBAHUS IIOCTAHOBJICHHM W PACHOPSDKEHUM IIpEacenaTes
n30UpaTeIbHOM  KOMHUCCHMU  YCTAHOBJIEH B  COOTBETCTBYIOLIMX  pasjenax
HNHcTpykuum.

3.3.19.11euars.

[leyatp 3aBepseT MNOJIMHHOCTHh IOANUCH JOJDKHOCTHOIO JIMIA Ha
JOKYMEHTAaX, yAOCTOBEPSIOIIMX  MPEAYyCMOTPEHHBIE IPAaBOBBIMH  aKTaMU
MOJIHOMOYHMS JOJDKHOCTHBIX JIMI[ WM (PUKCUPYIOUIMX (DaKThl, CBSI3aHHBIE C
(MHAaHCOBBIMU CpPEACTBAMHU, a TAK)KE Ha MHBIX IOKYMEHTaX, MpeycMaTpUBaIOLIUIX
3aBEPEHUE TTOUIMHHOW MOIIUCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBasi JIMUYHOU
IIOANMCHU JAOJDKHOCTHOTO Juua. Ileyats MOXeT 3axBarTbIBaTh 4aCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, MTOAIMCABIIETO JOKYMEHT.

B nokymeHTax, MOArOTOBJIIEHHBIX HA OCHOBE YHU(DUIHMPOBAHHBIX (GOpM,
nevaTh CTaBUTCS B MecTe, 0003Ha4ueHHOM 0TMeTKO#M «MID» nnu uabsIM 00pa3om.

3.3.20. OT™meTKa 0 3aBEpEHUHN KOIIUH.



I[JIH 3aBCPCHHUA COOTBCTCTBUA KOIIMM JOKYMCHTA IIOJJIMHHUKY HHUIKC
PCKBHU3UTA «HO,ZIHI/ICL» IMpOCTaBJIAACTCA OTMCTKA O 3aBCPCHHM KOIIMU —
3aBCPUTCIIbHAA HAAIIUCH ((BepHO)), JOJDKHOCTB JIMIId, 3aBCPUBIICIO KOIIMIO, €I'0
JIN4Hasi1 1I1oAIIMCh, pach/I(prBKa IMOAIINCHU U AaTa 3aBCPCHUA, HAIIPUMCDP:

Bepno

[Tpencenarens TeppUTOpHATIEHON N30MpaTEIbHON KOMUCCUU
MYHUIMIAIBHOTO paiioHa AHaynbckuid pailon Pecyonuku bamkoprocran
JUYHAas MOJIUCH UHUIMAIBI, (paMuus

Jlata

[Ipy HeEoOXOIUMOCTH MPU 3aBEPEHUM KOMUU JOKYMEHTA MOXKET OBITh
MPOCTABJICHO BpeMsl 3aBepeHUsl (HarpuMep, Mpu 3aBEPEHUH KO TPOTOKOJIOB 00
UTOTaX roJIOCOBAHMS, pe3yJibTaTaX BEIOOPOB).

IIpu nepechblike KONMMU JOKYMEHTA B JIPyTHMEe OpraHM3allMy WJIM BbIIA4e €€
Ha PYKH 3aBEpUTENIbHAS HAJIUCh YI0CTOBEPSAETCS MeYaThIO.

JIucThl MHOTOCTPAHUYHBIX KOIUHU MOTYT OBITh MPOHYMEPOBAHbI, OTMETKA O
3aBEPEHUU KOIUU MOXKET OBITh JIOMOJIHEHA YKa3aHUEM KOJIMYeCTBa JTUCTOB KOIHHU.
Jlomyckaercsi 3aBepsATh OTMETKOM «BepHO» KaXIbld JIUCT MHOTOCTPAHUYHOU
KOMUHU JTJOKYMEHTA.

Ecnmu komusa BblmaeTcs s TPEACTABICHUS B JPYryH0 OpPraHU3alUIo,
OTMETKa O 3aBEPEHUU KOIMUM JOTOJIHAETCS HAAMUCBI0 O MECTE XPaHCHUS
JIOKYMEHTa, C KOTOpOro OblIa M3rOTOBJIEHA Komus, Hampumep: «lloamuHHuk
nokyMeHta Haxomutcss B THUK MP  baitmakckuit  paiton PecmyOnuku
bamkoprocrtan B nene Neo ... 3a ...roa» U 3aBepsAETCS MEYATHIO.

3.3.21. Ot™meTKa 00 UCIIOTHHUTEIIE.

OtMmeTka 00 WCHOMHUTENE BKIIOYAeT B ceOst (haMuinio, UM U OTYECTBO
WCIIOJTHUTENIS, HOMEp ero TenedoHa ¢ kogom peruoHa. OTMeTka 00 UCTIOTHUTEIIS
MOKET JOMOJHSATHCS HAWUMEHOBAHUEM JOJDKHOCTH U DJIEKTPOHHBIM aJIpecoM
ucrogauTenss. OTMETKY 00 HCIOJIHHMTENE pacrojiaraloT Ha JIMIEBOW WU, TMpHU
OTCYTCTBUHU MECTa, Ha 00OPOTHOM CTOPOHE MOCEAHETO JIUCTa JOKYMEHTA B JICBOM
HUKHEM YTy pasMmepoM mpudra 10 myHKTOB, Harpumep:

IOcymnoB Unbiar A#ipatoBnd, TII.CIIENHAINCT OTAETa HHYOpMALIH

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OtmeTka 00 UCTIOJTHEHUH JOKYMEHTA.

OTtmeTka 00 HCIOJHEHUH JIOKYMEHTa M HaIpaBICHWHU €ro B Jel0
BKJIIOYAET CJIEIYIOIIME JaHHBbIC: KpaTKUE CBeAeHHUs 00 MCIIOIHEHHWU JOKYMEHTa
(mpu  OTCYTCTBUU JOKYMEHTA, CBUJIETEIILCTBYIOMIET0O 00 WCIOIHEHUHU), AaTy
U HOMEp HUMEIOIIErocss JOKyMEHTa 00 HCIoNHeHHH, ciioBa «B gemo», narty,
HOJIKCH MpeceaTelNsi TePPUTOPUATBHON KOMHUCCHU.

IV. Opranu3anusi paéoThl ¢ OTHPABJIsIEMbIMH (MCXOAAIMMHU) JOKYMEHTAMU


mailto:Jusupov@ggg.ru

4.1. PaGoTa ¢ oTmpaBisieMbIMH (MCXOISIIIAME) U3 NU30UPaTEIbHON KOMUCCHH
JIOKyMEHTaMH BKJIIOYAET UX PETUCTPAIUIO, TPOBEPKY MPABUILHOCTU OPOPMIICHUS,
B TOM YHUCJIE HAJIUYHME MOJIHOTO aJpeca U €ro TOYHOCTh, HAIMYHE MOIJIMHHOU
NoANUCH (JJIs1 JIEKTPOHHOTO JOKYMEHTa — MPOBEpKa MOJIIMHHOCTH JIEKTPOHHOU
NOJANKUCH), BU3 KOOPJAWHATOPA, UCIOJHUTENS M COUCIOJIHUTENEH, JPYTrux
HEOOXOMMBIX 3JIEMEHTOB 0(OPMIICHHUS, YKA3aHHBIX PUIIOKEHHH, U OTIIPaBKY.

OTBETCTBEHHOCTh 3a MPAaBHJIBHOCTh YyKa3aHUs B MUCbME (B TOM YHCIIE
COMPOBOJIUTEIBHOM)  WJIM  CHUCKE  PACCBUIKM  PEKBU3UTOB  MOJIydaTess
KOPPECMOHEHIIUA, @ B HEOOXOAMMBIX CIy4yasX €ro Mmo4TtoBoro (renerpadHoro)
aJpeca HECET UCTIOJHUTEND JOKYMEHTA.

4.2. OtnpaBka nmokymeHtoB m3 THUK ocymecTBisieTcs ¢enbaberepckoi
CBA3BIO, MOYTOM, Mo Tenerpady, kananam cBszu 'AC «BwiOopb», cpencrBamu
ANIEKTPOHHOM TMOYThI, KaHajaM (aKCUMWIBHOW CBSA3M, ceTh HHTepHeT uiu
HapOYHBIM.

Pemenne o croco0e MOCTaBKM JIOKYMEHTa, a TakKKe O HEOOXOIMMOCTH
JIOCBUIKUA aJipecary MOJJIMHHUKA JIOKYMEHTa Ha OyMa)KHOM HOCUTEJIE B Ciydae
OTIPABKHU JIOKYMEHTA CPEJICTBAMH SJICKTPOHHOW MOYTHI, 10 (PaKCUMHIIBHON CBSI3H
i cetu  VHTEpHET NOpUHMMAET HKCHOJHUTEIb [0  COTIACOBAHUID €
PYKOBOAMTENIEM M30UpPATETbHONM KOMHUCCHH, OTBEYAIOUIMM 3a HCIOJIHEHHE
JIOKYMEHTA.

4.3. Tlpu opopmieHUN OTIPABIIEMBIX (HCXOMISIINX) MTUCEM U TEJIErpaMM
WCIIOJHUTEIb  yKa3blBA€T TIOJHBIA TMOYTOBBIM  (BKJIIOYWAsh HWHJIEKC) ajapec
OpraHu3alMy WK ITPaKIaHUHA.

4.4, Hcxopsumme NUCbMa HAIMpPaBISIIOTCS 3a TMOANMUCHIO TpeJcenarens
THUK, B ero oTcyTCcTBHME — 3a MOAIKCHIO 3aMECTUTEIISI MPEACEAATENS] WU UHOTO
yinena THUK, ucnonnstoiero o0s13aHHOCTH MpeceaTeNsl, Ha OJ1aHKe MUChMa.

4.5. TlonmucaHHble THCbMA M TEJIETPAMMBbI PETUCTPUPYIOTCS B KypHae
MCXOIAIIEN KOPPECIIOHICHIINH.

Ecnu ortnpaBnsieMbril  (MCXOIAIIMIM) JOKYMEHT SIBJIISIETCS OTBETOM Ha
BXOJSIIANA  JOKYMEHT, HEOOXOAUMO TMPUOOIIUTh TOJJIUHHUK  BXOSIIETO
JIOKYMEHTA K KOIUHU OTIIPABJISIEMOr0 JOKYMEHTA, OCTAIOLIEHCS B JIEIIE.

4.6. JlokyMeHTaM MPUCBAMBAETCS HUCXOMSAIIANA HOMEP, KOTOPHIA COCTOUT
Y3 TOPSAKOBOIO HOMEpaA JOKYMEHTAa M HMHAEKCA Jiejla MO0 HOMEHKJIAType e,
pa3EIEHHBIX KOCOW YepTou. Mexomsimuii HOMEpP YKa3bIBa€TCS TAK)XKE HA KOIUHU
JIOKYMEHTa, oOcTarlieics B nene. Hymepamusa wuCXoasuumx JTOKYMEHTOB
OCYILIECTBIISIETCA B TIpEJIeNiax KaJeHIapHOIO roja.

[Ipu peructpanmi HCXOASIIETO JOKyMEHTa B JKypHaje o00s3aTelbHO
YKa3bIBAIOTCS CJIEAYIOIIUE PEKBU3UTHI: JaHHbIe 00 anpecarte (pamunus, ums,
OoT4eCTBO (PM3UYECKOr0 JIMIA WIM Ha3BaHWE OPTraHU3allMH, MECTOHAXOXKJICHHE
MoJyyarensi), a TakKKe KpaTKoe COJIepKAHHE JIOKYMEHTAa, KOJUYECTBO JIMCTOB
OCHOBHOIO JOKYMEHTA M JIMCTOB NPWIOXKEHUSA, KOJIUYECTBO HK3EMIUISPOB,
WCIOJIHUTENb JOKYMEHTA, €r0 COMUCIIOJHHUTENM, KEM OH MOANUCAH, a TaKkKe
OTMETKA 00 UCIIOJTHEHUHU JOKYMEHTA.



4.7. Ortnpaska ucxoasammx nokymeHtoB B LMK Poccun, LIUK Pb no
kaHanam cBsizu ['AC «BwIOopeD» ocylIecTBIsSETCS MpeaceaaTeneM (CeKpeTapeM)
THUK nny OTBETCTBEHHBIM 3a BEJEHUE JCIIONPONU3BOICTBA.

JIOKyMEHTBI 11(0) BOIIPOCaM dbopmupoBaHus YUK
U OCYLIECTBICHMS] UX (PUHAHCHPOBAHMSA, HArpakICHUS M IOOLIPEHUS YIJICHOB
YUK, cBeneHuss O YUCIEHHOCTH wu30uparened, y4acTHUKOB pedepeHayMa B
0053aTE€IbHOM TOPSAAKE HANPABISIOTCS (PENbIbErepcKo CBSA3bIO, MOYTOM WM
HapOYHO.

WHuble 1OKYyMEHTBI MOTYT OBITh OTHPABICHBI (ENbIBETEPCKON CBA3BIO HIU
o4TOU 1o ykasanuro npeacenarens TUK.

4.8. Jna mepemayd UCXOMSIIETO TOKyMeHTa Mo KaHamam cBsizu ['AC
«BpIOOPBI» MM IIEKTPOHHOM MouToil cetu MHTEpHET, OTpaBiIsieMblii JOKYMEHT
opopmisieTcss B COOTBETCTBUM ¢ TpeOoBaHMsAMU WMHCTpykuMM mocine ux
PEruCTpaLHH.

4.9. Ilpm ornopaBke TenerpaMMbel Oojiee 4YeM B 4YeTbIpe ajpeca
oopmiisieTcss TOJUIMHHUK, KONHUS M JBa S3K3EMIULIpa MOJIUCAHHOTO CIMCKa
PACCBUIKM C yKa3aHUEM IOJIHBIX MTOYTOBBIX (BKJIIOYAsi OYTOBBIN MHAEKC) aJIPECOB.
Ha tenerpad nepenaroTcs MOAJIMHHUK C OJHUM SK3EMIUIIPOM CIHMCKA PACCBHUIKH U
KOIIWS TEJIErpaMMBbl, KOTOPasi ¢ OTMETKOM O mepefade TeaerpaMMbl BO3BPALACTCs
B TUK u BmecTe cO BTOpPBIM 3K3EMIUIIPOM CIIHCKA PACCBUIKU ITOJIIMBACTCS B
JEO0.

4.10. Ilpn oTtmpaBke muchMa Ooyiee 4eM B UETHIPE aJpeca COCTaBISETCS
CIIMCOK pAaCChUIKM YCTaHOBJIEHHOW (opmbl (mpuinoxkenue Ne §), KOTOpbIH
MOJNKCHIBAETCS MPEICENATENEM, B €r0 OTCYTCTBUE — 3aMECTUTENIEM MpEACEeaaTeNs
unu uabiM uieHoMm TUK, ucnonnstomum ods3annoctu npenacenarens TUK. [Tocne
perucTpalMd MHUCbMO  THUPAXKHUPYETCSs B  HEOOXOJMMOM  KOJHUYECTBE U
OTIIPABIISETCS.

Eciu nucbMo unm TenerpaMMa HampaBisieTcsi He OoJjiee 4eM B UeThIpe
azpeca, TO MOAMUCHIBACTCS KaXAbI IK3EMIUIAP.

4.11. OTtnpaBka JOKYMEHTOB IPOM3BOJUTCS E€XKEIHEBHO B 4achl PabOTHI
THUK, xpome BBIXOJIHBIX U HEPAOOUHX IPa3IHHYHBIX JHEH.

[Topsanok OTHpaBKH HCXOAAIIUX JTOKYMEHTOB IOCJIE€ OKOHYAaHUSA pabovyero
IHS, B BBIXOAHBIE U Hepabouue Mpa3IHUYHbIE IHH, B IEPHOJ MOJITOTOBKU U
MPOBENCHUS] M30MpATENbHBIX KaMIaHUM ycraHaBiuBaeTcs mnpencenarenem TUK
au6o onpenensiercs pemenuem TUK.

4.12. JIoKyMEHTbI C OTMETKONH O CPOYHOCTH AOCTaBKHU «Becbma cpouHO» U
«CpoyHO» OPOPMIISIOTCS HE3aMEUIMTENIbHO, OTHPABIISIOTCA MO KaHajdaM CBSI3H
['AC «Bpbi0opb1», kaHanaM (pakCUMUIBHOM CBsI3U, ceTu VIHTepHeT, HAPOUYHBIM WU
nepeaaTcs B 0TaeN Geababerepckom CBA3M sl JOCTABKU.

4.13. JlokyMeHTHl 0e3 OTMETOK O(QOpPMIISIOTCS MO Mepe MOCTYIUICHUS U
oTnpaBisitoTess mo kaHajam cBsizu ['AC «BbwiOopel» win mepenarorcs B OTHENT
JOCTaBKH (heIbABErepCKON CBSI3M, I/I€ OTIPABKa OCYIIECTBISIETCS B COOTBETCTBUU
C rpa(KOM BBITIOJIHEHUSI MAPIIPYTOB B ONTUMAJIbHBIE CPOKH.



4.14. JIokyMeHTbI, HampaBisieMble TpakJAaHaMm [0 JOMAIHEMY aJpecy,
OTMPABISIIOTCSL  4Yepe3 IMOYTOBOE OTMAEJECHUE CBS3H MPOCTHIMU TOYTOBBIMH
OTTMPABJICHUSMHU WUJTU 3aKa3HBIMU TUChMaMU.

4.15. JlokyMeHTBI, IiepefaBaeMble IO KaHajaM (PaKCUMHUIBHON CBS3H,
PETUCTPUPYIOTCS B TIOPSIIKE, YCTAHOBICHHOM JIJIsl UCXOISAIIUX TOKYMEHTOB.

4.16. Otnpasnsiemble  (MCXOASIINE)  JTOKYMEHTHI, O(QOpPMJIIECHHBIE C
HapylieHueM TpeOoBaHuii WHCTpyKIMM, K OTIpaBKE HE TMPUHHUMAIOTCS W
BO3BpAIIAIOTCS] UCHIOTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HectykeOHOTo
XapakTepa, B TOM YMCIIe JTUYHAs KOPPECIOHICHIHUS, K OTIIPaBKE HE MPUHUMAETCS.

4.17. Bu3oBble KOMUHU HUCXOMSIIMX JIOKYMEHTOB MNOMENIAIOTCS B €0 B
COOTBETCTBUH C HOMEHKJIATYPOH J1e7 TEPPUTOPUATILHON KOMHUCCHH.

V. Ocob6eHHOCTH PadoThI ¢ O0pPAIIEHUAMU IPAXKIAH.
Opranusanysi JHIHOTO NpHeMAa™

5.1. Opranuzaiusi paboThl C OOpAIICHUSMU TPa)KJaH OCYIIECTBISCTCS
B COOTBETCTBUU C pazaesioM 2 MHCTPYKIUU C Y4ETOM OCOOCHHOCTEH, yKa3aHHBIX B
JAHHOM pa3Jelie.

5.2. Ilucemennsie oOpameHus Tpaxaad (mamee —  oOparieHus),
noctynusime B TUK, peructpupyrorcs ¢ UCIOIb30BaHUEM KypHaa OTAEIBHO OT
JIPYTUX BUJOB JTOKYMEHTOB HE MO3JHEE TpPeX JHEH ¢ MOMEHTa MOCTYILJICHUS.
OOpaienus1, Kacawiuecss HapyIIeHUH U30MpaTeNbHBIX MPaB TPak/IaH B MEPUO]
MOJTOTOBKU Y TMPOBEACHUS BHIOOPOB U pedepeHyMOB, PETUCTPUPYIOTCS B JCHb
noctyrienusi B TUK.

5.3. Ilpu BCKpBHITUM KOHBEPTOB MPOBEPSETCS HAIWYUE BCEX BIIOKEHUHU.
KonBepT 00s13aTeIbHO COXpaHSETCS.

OOparmenus, colepkamue B aJAPECHONM YacTh TOMETKY «JIuuHO»,
paccMaTpHUBAIOTCS B OOIIEM MOPSIKE B COOTBETCTBUU ¢ HCTpYKITHEH.

[Ipu  peructpanuu  MOBTOPHBIX  OOpaIllEHWH UM  MPUCBAHUBAETCS
OuYepeTHON PETUCTPAILIMOHHBIN HOMED, B KypHase aenaercs otMeTka «IloBTopHOY.

Ecnu oOpamienre mTOCTynuiaO OT KOJUIEKTHMBA 3asBUTENICH, TO TMpHU
perucTpalyu B perucTpaiiioHHon popme craButTcs oTMeTKa «KOUIEKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMII, COCTOSAIIMM U3 TOPSAKOBOrO HOMEpa
oOpallleHusl ¥ JaThl PETUCTPALMM, CTABUTCS, KaK IMPaBUiIO, Ha IMEPBOM JIUCTE
oOparieHus B IpaBOM HIDKHEM YTJTy HJIA Ha CBOOOJTHOM OT TEKCTa MECTE.

* Pabota ¢ OOpalleHHMSMH M OPraHM3allus JIMYHOTO NPHEMA TPaXKIaH MOTYT DPErJIaMEHTHPOBATHCS
OTJICNBHBIM JOKYMEHTOM (MHCTPYKIMEH, MOJOXEHHEeM, MOpsAIKoM M T.1.). He sBnsercs oOpamiennem
TEKCT, HE MMEIOIMMHA cMBbIcia (OeccomepikaTeNbHbIH), TH00 HANPaBISIEMBIA I O3HAKOMIICHHS, JIHOO
COJIepKalMi TTO3/paBiicHre, COOONIC3HOBAHUE WIIM OICHKY JESITEIBHOCTH M HE COOTBETCTBYIOIIHUIA
TpeOOBaHUAM, MPEIbABISIEMBIM (QeepabHBIMUA 3aKoHAMH «(O0 OCHOBHBIX TapaHTHSIX W30MpPATEIbHBIX
mpaB W TpaBa Ha ydacTue B pedepeHmyme rpaxnaH Poccuiickoit ®Denepanumn», «O mopsake
paccMoTpeHus oOpamenwii TpaxkmaH Poccuiickoir @Denmepanum», «0O0 obecrmedyeHnd MOCTyma K
UHQOPMAITUKM O JIESTEIBHOCTH TOCYJApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIPABJICHUS» K
3ampocaM WHPOPMAITUH.



Hymeparuss mocTynuBIIMX OOpalleHUH OCYIIECTBISETCS B IMpeaenax
KaJICHIapHOTO roJia.

5.5. 3aperucTtpupoBaHHBIE OOpaIEHUsI pacCMaTPUBAIOTCS IPEACEAATEIEM
TUK, 3atem nocine nepeHeceHns yKa3aHus 10 MCIIOIHEHUIO JOKYMEHTA B JKypHAal
NEPEAIOTCS UCTIOTHUTEIISIM.

5.6. OoOpamenus, anapecoBanHele uieHam THUK, peructpupyrorcs B
YCTaHOBJIEHHOM THOpsiaKe, NokianpiBatorcss npencenarento THUK, 3atem mnocne
NEPEHECEHUs] YKa3aHMsl [0 HCIOJHEHHIO JIOKYMEHTa B JKypHajl IEpelaroTCs
VCITOJIHUTEIISIM.

OOparmienust paccMaTpUBAIOTCSI B COOTBETCTBUU C yKa3aHUSMHU IIO
UCIIOJNHEHNIO JoKyMeHTa mnpexacenarenss THUK B mopsnke, ycTaHOBIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.7. OOpamieHusi, coJepKaliue BOIMPOCHI, PEIICHUE KOTOPhIX HE
otHocuTcs K komrereHunn TUK, nokmaneiBarorest npencenarento THUK u mo ero
NOPYYECHUI0O B TEUYEHUE CEMHM KAJICHIApPHBIX JHEH CO JHS pPETUCTpanuu
HaIIpaBJSIOTCA C  CONPOBOJWUTEIBHBIM IIMCBMOM 32 €ro IOANHMCBIO B
COOTBETCTBYIOIIMA OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIAIY, K
KOMIIETEHIIUM KOTOPBIX OTHOCHUTCS pEUICHHE IOCTaBICHHBIX B 0OpalleHun
BOIPOCOB, C YBEIOMJICHHEM 3asBUTENsl O Iepeaapecanuu ooOpamieHuil. B
COIPOBOJMTENIBHOM IMCHbME OrOBAPUBAETCS MOPSIIOK HAIIPABJIECHUS OTBETA ABTOPY
oOpalieHusi, a Mpu HEOOXOIUMOCTH — U B U30MPATEIbHYI0 KOMHUCCHIO.

Ecnu pemieHne NOCTaBIEHHBIX B OOpallleHHWH BOMPOCOB OTHOCHUTCS K
KOMIIETEHLIMH HECKOJBKUX TIOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUS UM COOTBETCTBYIOIMIMX JTOJKHOCTHBIX JIUL, KONUsSL 0OpalleHus B
TEUEHUE CEMU KaJCHJApPHBIX JHEW CO [JHSA PpErucTpalud HamnpaBiseTcs B
COOTBETCTBYIOIIUE OPTraHbl WJIK COOTBETCTBYIOIINM JOKHOCTHBIM JIULIAM.

5.8. 3ampemraercss HampaBlIATh OOpalleHWE Ha PAacCMOTPEHHE B
rOCYAapCTBEHHBI OpraH, OpraH MECTHOT'O CAMOYIPABJIECHUS WU JOJDKHOCTHOMY
JUIly, pelieHue win JedctBue (0e3deiicTBME) KOTOPBIX —O0XKamyercs, 3a
UCKIIIOUCHHUEM CJIy4aeB, yKazaHHbix B m.6 cr1.75 ®enepanbHoro 3akona «0O0
OCHOBHBIX T'apaHTHUSIX M30MpaTeNbHBIX MpaB U MpaBa Ha ydyacTue B pedepeHmyme
rpaxaan POy.

5.9. Ecimu B COOTBETCTBHM C 3ampeToM, YKa3aHHBIM B mojapaszaene 5.8
WHCTpyKIMM, HEBO3MOXHO HamNpaBUTh OOpalleHHWEe Ha pacCMOTPEHHE B
rOCyAapCTBEHHBI OpraH, OpraH MECTHOT'O CAMOYIPABJICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHLUIO KOTOPBIX BXOJUT PELIEHUE TMOCTABJICHHBIX B OOpallleHUU
BOIIPOCOB, OOpalieHrue BO3BPALIACTCS 3asgBUTENI0 C Pa3bsICHEHUEM €ro Ipasa
00XanoBaTh COOTBETCTBYIOILEE PEIICHUE WA JEUCTBUE B YCTAHOBJIEHHOM
NOPSIZIKE B CYJIE.

5.10. Ob6pamenus, nmocrynuBmme B THK, paccmarpuBaioTcsi B CpOKH,
yCTaHOBJICHHbIE NTofpa3ienamu 8.5 u 8.6 MHcTpykumu.

B mepuoa moArotoBku M MpPOBEACHHS BHIOOPOB U pedepeHIyMOB CPOKH
UCTIOJTHEHHS OOpAILEHUI YCTaHABIMBAIOTCS B COOTBETCTBUH C 3aKOHOIaTEIbCTBOM
P®, Pb o BeIOOpax u pedepermymax.



Ecniu  HeoOXoauMo  MpOJIMTH  CPOK  PAacCMOTpEeHHs]  oOpalleHwus,
VICITOJIHATEIIb HE MTO3/IHEE YEM 3a TPU JHS 0 UCTEYEHUS CPOKA NOATOTOBKM OTBETA
npencranisier Ha uMms npezacenarenss TUK noknaaHyro 3amucKy ¢ OObSICHEHHEM,
II0 KAakoW IpUYMHE HEBO3MOXHO JaThb OTBET B YCTAaHOBJICHHBIH CpPOK.
MakcumanbHOE NpOJJIEHHE CPOKAa PACCMOTpPEHUs oOpaieHus coctasiger 30
KAJICHIAPHBIX JTHEH.

3asiBUTENIO HANPABIICTCA YBEAOMIICHUE O NPOJICHUN CPOKA pacCMOTPEHUS
€ro ooparieHusl.

OOparenus, Ha KOTOPbIE TAIOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.11. B mnepuox wu3OuparenpbHOM KaMIIaHWW, KaMIaHUU pedepeHmayma
MMCbMEHHbBIE OTBETHI HA 00OpAlIEHUs] O HAPYIICHUH 3aKOHA JA0TCS B MSATUIHEBHBIN
CPOK, HO HE TO3AHEEe MHS, NPEAIIECTBYIOIIErO JHIO TOJOCOBaHMS, a IIOo
oOpallleHusIM, TOCTYNHUBIIUM B JIEHb T'OJIOCOBAHUS WU B JI€Hb, CIEAYIOIIUN 3a
JTHEM T'OJIOCOBAHMSI, - HEMEJUJICHHO.

Eciu ¢akrbl, copepxamuecs B 0OpalleHUsAX, TPEOYIOT AOIMOJHUTEIbHON
IIPOBEPKH, PEIIEHUS [0 HUM IMPUHUMAIOTCS HE MO3AHEE YEM B JCCATUIHEBHBIN
CPOK.

Eciu oOpamienre yka3blBaeT Ha HapylIEHHWE 3aKOHAa KaHIUIATOM,
n30UpaTeabHbIM  OOBEAMHEHUEM, WHULMATUBHOM TPYNION 1O MNPOBEACHUIO
pedbepeHyma, 5TH KaHAWAAT, HU30UpaTeIbHOE OOBEAMHEHUE, HWHUIMATUBHAsS
rpynna mo mpoBeldeHuto pedepeHaymMa wWid ero (ee) YHOJHOMOYEHHBIE
MPEACTABUTENN JIOJDKHBI OBITh HE3aMEJIUTEIBLHO OIOBEIIEHBI O TMOCTYNHUBUIEM
oOpalleH’H U BOpPaBe 1aBaTh OOBSICHEHHUS 10 CYIIECTBY OOpaIIeHHUS.

TUK BnpaBe, B TOM 4YHuCJI€ B CBA3M C MOCTYNUBIIMMHU OOpalICHUSIMU,
oOpamarbcsi ¢ MPEACTaBICHUSIMUA O MPOBEACHUM COOTBETCTBYIOLIUX MPOBEPOK U
IIPECEUEHUH HApYLIEHUWH 3aKOHAa B NPABOOXPAHUTENBHBIE OPraHbl, OpPraHbI
WCIIOJIHUTENLHON BIACTH. YKa3aHHBIE OpPraHbl 00si3aHbI B MATUIHEBHBIA CPOK,
€CJIM NPEACTaBICHUE MOJYYEHO 3a IISATh MU MEHEEe JHEM 10 JHS rOJIOCOBaHUs, - HE
NO3JHEE JIHSI, MTPEALIECTBYIOLIErO JHIO FOJOCOBAaHMS, a €CIU B JIEHb IOJOCOBAHUS
WIM B JIEHb, CIECIYIOUIUI 3a THEM I'OJOCOBAHMS, - HEMEUICHHO IIPUHATH MEPHI 110
IPECEUCHUIO ATUX HAPYLIIEHUH W HEe3aMEeJIMUTEIbHO NPOUHPOPMHUPOBATH O
pe3ynpTaTax oOpaTuBIIytOocs Komuccuio. Eciau ¢daxTbl, comepxkammecs B
NPEACTAaBICHUH, TPEOYIOT JIONMOJHUTEIBbHOM TPOBEPKH, YKa3aHHbIE MeEpbI
MPUHUMAIOTCS HE MO3/IHEE YEM B ICCSITUIHEBHBIN CPOK.

5.12. OOpamenus, noctynupiure B TUK BHe u3OupaTenbHOW KaMIlaHUH,
paccMaTpuBalOTCs B CPOKH, YCTaHOBJEHHble @DefepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUsi OOpallleHuid TpaxaaH
Poccuiickon @enepauum.

Ecniu  HeoOXoauMo  MpOJIMTH  CPOK  PAacCMOTpEeHHs]  oOpalleHus,
VCITOJIHUTEIIb HE MO3/IHEE YEM 32 TPHU JHS A0 UCTEUEHUS CPOKA NOATOTOBKU OTBETA
npencranisier Ha uMms npeacenarens THUK mpoknaaHyio 3amucky ¢ OObsICHEHHEM,
0 Kakod MpPUYMHE HEBO3MOXHO J1laTh OTBET B YCTAaHOBJIEHHBIA CPOK.
MakcumanbHOE TPOJJICHHE CpPOKa paccMOTpeHust oOparmienus cocrtasiser 30
KQJICHIAPHBIX THEH.



3asiBUTENIO HAMPABIAETCA YBEAOMIIEHUE O MPOJIEHUN CPOKA PAaCCMOTPEHUS
€ro ooparieHusl.

OOpaiiieHurs, Ha KOTOPBIE TAIOTCS POMEXYTOUHBIE OTBETHI, C KOHTPOJISL HE
CHUMAIOTCS.

5.13. B cnyuae noctymienus B TUK B ycTaHOBIEHHOM MOpSAKE 3ampoca
rOCyJAapCTBEHHOTO  OpraHa, oOpraHa MECTHOTO  CaMOYINpaBJICHUS  WIU
JIOJDKHOCTHOTO JIMIIA, PACCMaTPUBAIOIIMX OOpalieHue, TOKYMEHTbl U MaTepuabl,
HEOOXOJUMBIC JII PAacCCMOTPEHHs OOpaIleHHs, MPEICTaBISAIOTCS B TedeHue 15
KQJICHIAPHBIX JTHEH.

5.14. OtBer Ha oOpalieHHe, B KOTOPOM HE YyKa3aHbl (paMuiivs 3asBUTENS
WIM €ro MOYTOBBINA ajpec (agpec ANEKTPOHHOM IMOYTHI), MO0 KOTOPOMY JOJHKEH
OBITH HampaBJ€H OTBET, HE JHaercs. Takoe oOpallleHHE CIUCHIBACTCS B JIEJIO
npeacenatenem THUK. B ciywdae ecnu B oOpalieHUHM COJAEpIKATCS CBEACHUS O
[OJIFOTaBJIMBAEMOM, COBEPLIAEMOM MJIM COBEPILIEHHOM MPECTYIJICHUH, & TaKXKe O
JMIIE, €ro MOArOTaBIMBAIOIIEM, COBEpPILIAIOIIEM WM COBEPIIMBLIEM, OOpalleHue
no  ykazanutro  npenaceparens — TUK — moanexxur — HampaBleHHIO B
IPABOOXPAHUTEIbHBIE OPTaHbl.

Ecnu tekcT oOpaliieHus: He MoA/1aeTcsl MPOUYTEHHIO, OTBET HAa O0OpallieHUe He
JaeTcs, U OHO HE  MOJJIEKHUT  HalpaBICHHWIO Ha  PacCMOTPEHHE
B TOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJIECHUS WIH JOKHOCTHOMY
JUIy B COOTBETCTBUM C MX KOMIIETEHIIMEH, O YeM B TEUEHHE CEeMH KaJIeHIapHBIX
JHEH CO JTHS peructpauuu oOpamieHus cOOOIIAeTCsl 3asBUTENI0, HAIPABUBILEMY
oOpaiteHue (eciu ero paMuiids U MOYTOBBIN aJpec MOJIIAI0TCs TPOUYTECHHUIO).

Ecnu B oOpamienuu ykaszaH aapec 3JIeKTPOHHOW MOYTHI, TO OTBET 3asBUTEIIO
MOKET OBbITh HAIpaBJEH IO AJIEKTPOHHOM MOYTE, B BUJIE 3JIEKTPOHHOIO 0oOpasza
nokymeHnTa B ¢popmare .pdf.

B ciyuae, ecniu TeKCT MMCbMEHHOT'O OOpallleHUsl HE MMO3BOJISIET ONPEIEIIUTh
CYTh MPEMJIOKEHUS, 3asiBICHUS WIN Kajlo0bl, OTBET Ha oOpallleHue He JaeTcs,
OHO HE MOJUJICKUT HAIPABJICHUIO HA PACCMOTPEHHE B I'OCYAAapCTBEHHBIH Opra,
OpraH MECTHOTO CaMOYIPABJICHUS WU JOHDKHOCTHOMY JIMILY B COOTBETCTBUM C UX
KOMIETEHIIMEHW, 0 YeM B TEUYEHHE CEMHU JHEH CO JIHSA perucTpanuu oOpamieHus
coO0O01IaeTCs rpakJaHNUHY, HalpaBUBILIEMY OOpalieHue.

5.15. OOparmenusi, B  KOTOPBIX  COJEPXKATCS  HEICH3YpHbIE  JHOO0
OCKOpPOWTETIbHBIE BBIPAKEHHUS, YIPO3bl JKU3HU, 3JOPOBBI0O M HUMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXE YJIEHOB €ro CeMbH, OCTArOTCs 0e3 OoTBeTa IO
CYLIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB, a 3asABUTEISAM COOOLIAETCS O
HEJIOMYCTUMOCTH 3710yNOTPEOICHUS TIPABOM.

5.16. OOGparieHue, B KOTOPOM OOXKallyeTcs Cy/neOHOe pellleHHE, B TCUCHHUE
CEMHU KaJleHIApHbIX JHEW CO JAHS PETUCTpalli BO3BPAILIACTCS 3asBUTEINIO,
HanpaBHUBIIEMY oOOpallleHHne, C pa3bsCHEHHEM MOopsaKa 00KajJOBaHMUS JAHHOTO
CyZIeOHOTO peIIeHUSI.

5.17. Ecniu B oOpamieHu# COAEPKHUTCS BOMPOC, HAa KOTOPBIM 3asBUTEIIO
HEOJTHOKPATHO (ABa pa3a u 0oJjee) AaBaMCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAMpaBJICHHBIMU OOpalICHHsIMH, U MPU 3TOM B OOpaIleHUU He
IPUBOJATCS HOBBIE JOBOJBI M OOCTOATENBCTBA, TO TMEPEMHUCKa IO JaHHOMY



BOIIPOCY C 3asABUTEJIEM MPEKPAIIAETCA, O YEM €My HaIpaBJseTCs YBEAOMIICHUE.
[Ipu sTom B PK oOparmenust nemnaercst 3anuch (OTMETKA) O TOM, UYTO MEPENUcKa ¢
YKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPLICHHOM.

Ecnu oT 3asBuTENs, ¢ KOTOPHIM TMEpEenucKka Oblia MpeKpaiieHa, mocTynaer
ouepeiHOE OOpalieHHe MO0 TOMY K€ BOINPOCY, TO MHUCHMEHHBI OTBET Ha HETO
MOKET HE JJaBaThCsl, a CaMO OOpallleHle HaMpaBIseTcs B J€O.

5.18. OOpamienusi, nocrynupmue Ha oduiuanbHblii cait TUK B cetn
WHuTepHeT, pEerucTpupyroTcsi C HUCIHOJb30BAHUEM PErHCTPAIlMOHHBIX (QOopM U
paccMaTpUBalOTCSl B yCTaHOBJIEHHOM TMopsiake. OTBEeTbl Ha Takue OOpalleHUs
HaIpaBJISIOTCA [0 TOYTOBBIM WJIM 3JEKTPOHHBIM aJpecaM, YyKa3aHHbIM B
oOparieHusX.

®opMa mpenocTaBieHuss UH(GOpPMAIMU OIpEAeNsieTcsl aBTOpoM 3ampoca. B
clly4ae €cilu MpeaocTaBieHHe uH(opManuu B 3ampammBaemMoi  (Gopme
HEBO3MOXKHO, OHa IIpeloCTaBiseTcss B TOM ¢Qopme, B Kakoil wuMeercs B
n30UpaTeIbHON KOMUCCHUH.

B cayyae ecnu 3anpammBaemas HHpopMaius OnyOJMKOBaHA B CpPEACTBaXx
MaccoBoi HH(popmanuu u60 pasmenieHa B cetu HWHTepHer, u3OuparenbHas
KOMHUCCHS B OTBETE Ha 3aIIPpOC MOYKET OIPAHUYUTHCS YKAa3aHUEM HA3BaHUs, JAThI
BBIXO/Ia U HOMEpa CpeAcTBa MAacCOBOW MH(OpMalKU, B KOTOPOM OITyOJMKOBaHA
3anpaniuBaeMasi iHpopMarius.

5.19. Opranu3aiust TMYHOTO MIPHEMA.

5.19.1. Jluuneii mpueM BeAeTcs IpeAceAaTesieM  (3aMeCTUTENIeM
npeacenareis, CEeKpeTapeM, 4iIE€HaMH) TEepPUTOPUATIBHOM  KOMHMCCHHM IO
NpeABapUTENbHOM 3amucu 1o rpaduKy, YTBEPKIaeMOMY IpejacenaTesaemM
TEPPUTOPUATBHON KOMUCCHH.

3anuch Ha MPUEM MOXKET OCYUIECTBIATHCA MO TeIe(OHY U MO MUCbMEHHOMY
3asIBJICHUIO, TIOJJAHHOMY B YCTAHOBJIEHHOM MOPSIKE.

[To Hambonee CIIOKHBIM BOIpOCaM, MOJJICKAIIMM PACCMOTPEHUIO B XOJE
JUYHOTO TIPUEMA, MOTYT MPEABAPUTEIBHO NPUHUMATHCS TOSICHEHHS KaK B
IIMCBMEHHOM, TaK U B AJIEKTPOHHOM BHJIE.

Nudopmarus o mopsake TpuemMa pa3MeniaeTcss Ha - caWTe  WiIH
undopmarmornsom crenae THUK.

5.19.2. Tlpu nu4HOM mOpHEME 3asBUTENIb NPEABSIBISAECT JIOKYMEHT,
YIAOCTOBEPSIOIIUN €T0 JINYHOCTb.

Benenne nu4yHOro mnpuemMa MOXKET COMPOBOXKAATHCS ayauo- W (WJIn)
BU/JIC03AIMCHIO, O YEM 3aBUTENb YBEJOMIISIETCS 10 Havalla mpruema.

5.19.3. B xoxme mpuemMa BEAETCA JKypHaJl Y4yeTa, B KOTOPBIM BHOCATCS
JaHHBIE O 3asBUTENIe, KpaTKOE COJEpKaHHe OOpallleHusi, pe3yJbTaT €ro
PacCMOTPEHHUSI, a TAKXKE JOJKHOCTh M (paMUIIHS JIULIA, TPOBOJISALIETO ITPUEM.

Ecnim w3noxxkeHHele B yCTHOM  oOpameHud (akTel HE  TpeOyroT
JIOTIOJIHUTEIBHON MPOBEPKH, OTBET HA OOpAILlEHUE C COTJIACUS 3asBUTENSI MOXKET
OBITh JTaH YCTHO B XOJI€ JINYHOTO NMpPHEMA, O YEM JEJIaeTCs 3alUCh B XKypHase
yueta. [lo mpocrbe 3asBUTENs, U3TOKEHHON B XO/€ MpPUEMa, JAHHBIN €My OTBET
MOKET OBITh HAamNpaBJieH 3asBUTEII0 B MHCbMEHHON (opme C coOmoaeHneM
CPOKOB, ycTaHOBJIeHHbIX WHCTpyKunen. Ecinu n3noskeHHble B yCTHOM OOpalleHuH



dakThl TpeOYIOT MOMOJHUTETHLHON TIPOBEPKH, 3asBHUTENIb B XOAE NpHeMa
UHPOPMHUPYETCS O TOM, YTO THUCHMEHHBIH OTBET Ha oOpameHue Oyaer emy
HaIpaBIieH B YCTAHOBJIICHHOM TOPSIZIKE.

Ecimu B ycTHOM oOpallieHuu COJepKaTcsi BOMPOCHI, PEIICHHE KOTOPHIX HE
BXOJUT B KOMIICTCHIIMIO M30MpaTEIhbHON KOMHCCHU, 3asBHUTEIIO JIaeTCs
pa3bsACHEHHUE O TOM, Ky/la U B KAKOM TIOPSAKE €My CIIeTyeT 0OpaTUThCS.

B xone muyHOTO TIpreMa 3asBHTENI0 MOXKET OBITh OTKa3aHO B JajbHEHIIeM
paccMOTpEeHUU OOpallleHusl, €CIu €My paHee ObLI JaH OTBET MO CYIIECTBY
MOCTABJICHHBIX B 0OpAICHNH BOTIPOCOB.

B ciydae rpy0oro, arpecCHBHOTO TIOBEACHHS 3asiBUTEIS TIPUEM MOKET OBIThH
npekpaiieH. [Ipu HeoOXOAUMOCTH MOKET OBITh BBI3BAH COTPYIHUK OXPAHBI WA
MPaBOOXPAHUTEIBHBIX  OpraHoB. MHdopmarus o0 TOBEAEHWW  3asIBUTEIS
OTpakaeTcs B )KypHaJe y4yeTa.

5.19.4. [lepenannbie  Ha  TpueMe  3asABUTEISIMH  OOpallleHus
PErUCTPUPYIOTCS
C MHCMOJB30BAHMEM PETHCTPALMOHHBIX (OPM U paccMaTpUBAIOTCA B TOPSJIKE,
YCTaHOBJICHHOM HACTOSIIIUM Pa3/esioM.

V1. lloaroroBka, opopmiieHHe, BBIMYCK, Y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceJJaHUSIX TEPPUTOPHATbHOH KOMHCCUH

6.1. ®dopmupoBaHue MpoekTa noBecTku AHs 3aceqanus TUK.

6.1.1. ITpoekT nmoBectku nHs 3acenanus TUK dopmupyercs npeacenarenem
(cexperapem) (mpuioxenue Ne 19 «O6pazen; ohopMiIeHUS TPOCKTA TTOBECTKHU JTHS
3acenanus TUK») tepputropuanbHOW KOMHUCCHUM B CpPOKH, YCTAaHOBIJICHHBIE
pernamentoM TUK, Ha ocHoBanuu miuaHoB padoTsl U pemenuit TUK, nopyuennii
npenacenarens TUK, mocTynuBmmx 10KyMEHTOB.

6.1.2.Ynenst TUK BmpaBe mpemioXKUTh BHECTH B MPOEKT MOBECTKH THS
3ace/laHus BONPOCHI, HE MPEAYyCMOTPEHHBIE TUIaHaMu padboThl U pemeHusiMu THUK,
MIpY YCJIOBUM HAJIWYHWS MOATOTOBICHHBIX IO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOMPOCHI BKJIIOYAIOTCS B MPOEKT MOBECTKH IHS 3acenanusi THUK
npu nuchbMeHHOM oOpanienun uineHa THUK, mo uHUIMATHBE KOTOPOTO BOIPOC
BBIHOCUTCA Ha 3acenaHue, Ha umsda npexacenarens THUK, B koropoM ykasbiBaercs
Ha3BaHUE BONpPOCA, MOKJIAAYMK W Jara I[Eepeladyd COrJacOBAaHHOIO MPOEKTa
PELICHUSI U MAaTEPUAIIOB K HEMY CEKPETApIO0 TEPPUTOPUAIBHON KOMUCCHH.

6.1.3. CornacoBaHHbIll C TpeCeaTEIeM TEPPUTOPHUAIBHOW KOMHUCCHUU M
noanucanubid - cekperapem THUK mnpoekr mnosectkn 1Hs 3acemanusa THUK
TUpAXUpPyeETCs 1 paccbuiky wieHaMm THUK.

6.1.4. Unenam TUK ¢ mpaBom pematomero rosoca, wiedam THUK ¢ mpaBom
COBEILIATEIBHOIO0 T0JIOCA W MPEACTABUTENSIM TMOJUTHYECKUX NapTUH IPOEKT
noBecTkn JHs 3acenanus THUK moxer ObITh pa3ociiaH Ha YyKa3aHHbIE HMHU
AIIEKTPOHHBIE IOYTOBBIE aJipeca B ceTH VIHTepHET.

[Ipoext mnoBectku pgHs 3acenanus TUK wmoxer ObITh pa3menieH Ha
odunnansHoMm caiite TUK.



6.2. IloaroToBka MOKYMEHTOB IO BOIMPOCAM, BKJIIOYCHHBIM B MPOEKT
noBecTKU nHs 3acenanus TUK.

6.2.1. lokyMeHThl MO BOMpPOCaM, BKJIIOYEHHBIM B IMPOEKT IMOBECTKH IHS
3acemanusi THUK, roroBsatca wuneHamu TUK, 3a KOTOphIMH 3aKpeILICHBI
COOTBETCTBYIOIIIME HAIPABJICHUS JIEITEIBHOCTH,

6.2.2. IIpeacraBnsieMble K PaCCMOTPEHUIO JOKYMEHTBHI JTOJKHBI BKIIFOUATh
O3arJiaBJICHHbI TPOEKT pEIICHUsS C MNPUOOIICHHBIMA K HEMY TMOJJUHHUKAMHU
JOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHMEM [UJII PACCMOTPEHHs BONpOcCa Ha
3aceqanun  THUK, nubo mnpoekT mnucbMa, MOJJIEKAIIET0 COTJIACOBAHUIO Ha
3acelaHuu TUK, pU HEOOXOMMOCTH — MOSICHUTENBHYIO 3aITUCKY 110
paccMaTpuBaeMOMY BOIIPOCY.

6.2.3. [IpoekThl JAOKYMEHTOB (BKJIIOYAs TMPHUJIOKEHHUS) I BH3UPOBAHUS
JIOJDKHBI TIPEJCTABIATHCS B CPOKH, yCTaHOBJIEHHbIE mpeacenaresniem TUK. Bussi
MIPOCTABJIAIOTCS. B KOHIIE TEKCTa MPOEKTa PEIICHUs MO0 Ha 00OPOTHOM CTOpOHE
MOCJIETHETO JIUCTA MPOEKTa TOKyMEHTA (BKIIIOUask IPUIIOKEHUS).

6.2.4. UcionHuTenb oOeCreYrBaeT KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HaYEHHBIX KaK B MIPOEKTE PEIICHHUS, TaK U B MPUIOKEHUAX K HEMY.

6.2.5. [Tanku ¢ HOKyMeHTaMH, MOJICKAITUMU PACCMOTPEHHUIO HA 3aCEeIaHNH,
KOMILUIEKTYIOTCSI B COOTBETCTBHHM C MPOEKTOM MOBECTKH AHA 3acenanus THUK u
paznatorcs uneHaMm THK B cpok, yctaHoBieHHbll pernamenToM THUK.

Ecnu unen TeppuTOpHalbHOM KOMHCCHMM  HAaXOAUTCA B  OTIYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET MO 00JIE3HU, MpeIHA3HAUYCHHAS JJI1 HErO Marka C
JIOKyMEHTaMHU OCTAeTCsl 10 €ro BO3BPAILEHHS] Y OTBETCTBEHHOI'O 3a MOJATOTOBKY
3aceaHusl.

Unenam THK ¢ mnpaBoM COBEIATENHOIO TOJIOCA, MPEACTABUTENSAM
MOJUTUYECKUX TApTUH MaTepuaabl MOTYT IMepelaBaThCid Ha YKa3aHHbIE UMU
AJIEKTPOHHBIE TIOYTOBBIE aJpeca B ceTu MHTEepHET U nepes HavyalloM 3acelaHus, a
JulaM, MPUTJIAlleHHbIM Ha 3aceaHue, MaTepualbl 0 BONPOCY, HA KOTOPBIA OHU
MIPUTJIALICHBI, IEPEJAIOTCS NIEPE] HAYAIOM 3aCEaHuUs.

6.2.6. Ilepen  HawajmoM  3acemaHWsl  OCYIICCTBISCTCS  PETHCTpAIUs
NPUTJIAIICHHBIX HA 3acelaHve JIMI, CIUCOK KOTOPBIX MPEICTaBIIAECTCS
IIPEICEaTEeN0 U CEKPETAPIO0 TEPPUTOPUAITBHON KOMUCCHH.

6.2.7. Ha 3acemanum TeppuUTOpUATHLHON KOMHUCCHUU BEIETCA TMPOTOKOI U
MOKET MPOU3BOJIUTHCA ayAuo3anmuch (BUAeo3amuch). B cinydae nmpou3BoicTBa
aynuo- win (Buzaeo) 3amucu uieHbol TMK u mpuriamieHHble YBEAOMIISIIOTCS 00
ATOM JI0 OOBSIBIICHUS TOBECTKH JTHS 3aCEIaHMUs.

Aynuosanuce (Buaeo3anuck), ocyuiecTBisiercs cekperapem TUK nub6o
oniuM u3 uieHoB THUK c¢ mnpaBoM pemaromiero rojioca, MNPUBICYEHHBIM
cnennanvcroM no pemenuto TUK, ykazannto npencenarens THUK.

[Ipu nHeobOxomumoctu mo pewmenuto TUK, ykazanuto mpencenatens TUK
MIPOU3BOAMTCS pacmudpoBKa ayano3anucu (Buaeo3anucu) 3aceqanus TUK

Aynuo3zanuch (Buaeo3anuck) 3aceqanniit TUK u uHbIX Meponpustuii nmociue
opopmieHuss pacmu@pPOBKA 3aMUCH HAa OYMaXHOM HOCHTENE XPaHATCA II0
MUHOBaHHH HAaJOOHOCTH, JINOO HE paHee YeM 4Yepe3 TPUALATH JHEH, CTUPAIOTCA.

6.3. Boimyck 10KyMEeHTOB, pacCMOTpeHHBIX Ha 3acenanuu THUK.



6.3.1. JloxymenTsl, paccmoTpennbie Ha 3acenanuun TUK, B ciydae, ecnu B
XOJIe 3acelaHusi BHOCUJIIUCh HM3MEHEHHUS, JOJDKHBI OBbITh JOpabOTaHbl, a 3aTeM
MOANMCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpok 10pabOTKH TOKYMEHTOB HE JOJIKEH IMPEBBIIMIATh TPEX pabounx
JTHEW T1ocie JHS 3acelaHus, €ClIM WHOM CpOK He ormpezeleH ¢eaepalbHbIM
3akoHOM U (min) 3akoHOM Pb, pernmamentom TUK unm He oroBopeH Ha 3acejaHuu.

6.3.3. IIpu nmopaboTke JOKyMEHTAa WCIOJHUTEIb BHOCHUT B  TEKCT
COTJIACOBAHHBIE B XOJ€ 3acelaHuss UW3MEHeHus. B cioydae npuHATHS
TEPPUTOPUAIIBHOM KOMHUCCHEH pEIIeHHsT O HEOOXOJMMOCTH KOHTpOJA 3a
BBIIIOJITHEHUEM PEUIEHUs €ro TEKCT JONOJHAETCS IIYHKTOM, B KOTOPOM
Ha3HA4YaloTCs JIMLA, OTBETCTBEHHBIE 32 MCIIOJHEHUE, U OIPEHENSIETCS CPOK
VICTIOJTHEHUS.

6.3.4.Ilpu HeoOxXomuMOCTH, B CiIy4a€ BHECEHHA B JIOKyMEHT
COIJIaCOBaHHBIX Ha 3aceJaHUM W3MEHEHWM, OH Bu3upyercs y wieHoB TUK,
BHECIIIMX B XOJI€ 3aCEIaHUA COOTBETCTBYIOIIUE MIPEIJIOKEHMUS.

Busel mpocTaBnsioTcsi Ha OOOPOTHOM CTOPOHE TIOCIEAHEro JIMCTa
JIOKYMEHTA (pelIeHUs], TPUIIOKEHNUS).

6.3.5. Ecmu Bompochl, coxaepxamuecs B pemieHun THUK, kacarorcs
JEATEIbHOCTH OJHOW WM HECKOJIbKMX CTOPOHHUX OpTraHM3alui, K JOKYMEHTY
IPWIAraeTcs JIMUCT COTJIACOBAaHUSA, B KOTOPOM YKA3bIBAaCTCA HAMMEHOBAHUE
OpraHu3alyy, JTOJDKHOCTh, HWHHUIMANBl W (pamMuids IODKHOCTHOTO JHIA, C
KOTOPBIM 3TOT JOKYMEHT COIJIACOBAH, M CTABUTCS €r0 JINYHAS IOINCH.

CornacoBanue MoxkeT 0hopMIIsThCS Ha nociieHeM jucte pemenus: TUK.

6.3.6. K odopmnenHomMy nis TOAMHCAHUS PEIICHWIO HWCITOJHHUTEIH
NPUJIAraeT CHUCOK JOJDKHOCTHBIX JIMIl (OpraHu3aluii), KOTOPbIM HampaBIIsIeTCs
pemrenne TUK (mpunoxenne Ne 9).

B cnucok BkIitouaroTes auiia, KOTopble OyayT 3aJ€CTBOBAaHbI B peaanu3aluu
OPUHATOTO JOKyMEHTa WU JOJDKHBI OBITh TPOUH(POPMUPOBAHBI O €rO
COJIEP>KaHUU U KOTOPBIM 3TOT JOKYMEHT JAOJKEH OBITh pa30CiaH.

ChnHMcoK pacChUIKM  JIOKYMEHTOB IOJIHCHIBAETCS  HCIOJHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7. Pemenue nmoanuceiBaeTcs npeaceaareneM u cekperapem THUK.

Ecmu na 3acenanuu THUK mpencenarensCcTBOBalI 3aMECTUTEIb MPEACEIATENS
THUK, cekperaps TUK nnu ogun u3 unenoB THK ¢ mpaBoM pemraroniero rosuoca, a
Takxke ecnau nosHomouusi cexkperapss TUK ocymectisn ogun u3 uinenoB TUK ¢
MIPAaBOM PEMIAIOLIEr0 Tojoca, TO NOANUCH B IPOTOKOJIE, HA PELICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oM:

«3amecturens npeaceaarens THUK» — B ciiydae BpEMEHHOTO OTCYTCTBHS
npencenarens TUK;

«Hcnonssronuii o0si3arHOCTH Tipeacenarenss TUK» — B ciydae BpeMEHHOTO
orcyrcrBus 3amecturensa npexaceparenss TUK npu Hammumm pemenus TUK o
Bo3jokeHUM Ha cekperaps THUK mmubGo omnoro u3 unenoB TUK ¢ mpaBom
pemaroiero rojgoca nojHomMounn npeacenarens TUK;

«Ucnonusromuii  o0si3anHOCTH cekperaps TUK» — B ciydae Hanmuuus
pacniopspkenuss  mpeacenarenss  TUMK  wim  ucnmosHSIONEro  00sS3aHHOCTH



npeacenarens THUK o Bodnoxxkennmn Ha oxgHoro m3 uneHoB THUK ¢ mpasom
pematomiero roioca noinomounii cekperaps TUK nubo npu Haiuuuum peeHus
THUK o BO3noxkeHuu Ha oaHoro u3 wieHoB THK ¢ mpaBoM pelaromiero roJjoca
noaHoMounii cexperaps TUK.

6.3.8. [locne mnoanmucaHus pelIeHHs PETUCTPUPYIOTCA IMpejcenaTeIeM
(cexperapem) THUK. Ha nokyMeHTax M CHHCKax pPAacChUIKH MPOCTaBIISETCS
PErUCTpallMOHHBIA HOMED.

6.3.9. Pemenuss HymepyroTcsT B XpOHOJIOTHUECKOW TIOCIEIOBATEIIPHOCTH B
npenesax Cpoka IMOJHOMOYMI TeppuTOopuanbHOM Komuccuu. Homep pemienus
COCTOMT M3 HOMEpa IPOTOKOJA 3acelJaHusi M IMOPSIKOBOIO HOMEpA PEIICHHS,
pa3feNieHHbIX KOCOW 4YepTOl W OTACNeHHOM OT Hux aepucom nudpsl,
o0o3Hayarome TMOPSAAKOBBIM HOMEP cocTaBa U30UpPATENbHOM  KOMHUCCUHU
(Hammpumep: 1/8-5)

6.3.10. YkazaHHbIe BbIII€ PEKBU3UTHI BHOCSTCS B PETUCTPALIMOHHYIO (hOpMY.

6.3.11.Pa3pemienne Ha TUPAKUPOBAHUE JIOKYMEHTOB B HEOOXOIUMOM
konuuectBe  maer  npencenarenb  THUK.  JIOKyMEHTBI — TUPaXUPYIOTCS
OTBETCTBEHHBIM 3a ITOATOTOBKY 3aCEJaHUsI B COOTBETCTBHH CO CIIMCKOM PACCBUIKH,
Ha KaXKJI0M KOIHH JIOKYMEHTa MPOCTABJISIETCS M€YaTh, YIOCTOBEPSIOIAs MTOAIUCH
npencenarens TUK u cekperaps TUK (6e3 Boctipor3BeeHUS TIOMUCEH).

6.3.12. Konust pemenuss TUK nampaBisieTcss rpakgaHuHy B cllydae, €Ciu
ero oopamenrne B TUK mociyXuino ocHOBaHMEM JJisi paCCMOTPEHHMs BOIIPOCca Ha
3acemannu THUK.

6.4. Odopmaenue nporokosa 3acemnanus THUK.

6.4.1. I[Ipotokon 3acemanus TUK odopmisercs Ha Omanke (mpumoxeHne No
4) B cpok, ycraHoBieHHbIN perinamenTom TUK.

6.4.2. IlpoTokon 3acemaHusi MOKET OQOPMIIATHCS B TIOJHOW MU KPATKOM
dbopme.

6.4.3. Texct npotokoina 3acenanus TUK coctouT u3 1Byx yacteit — BBOAHOU
Y OCHOBHOM.

6.4.4. B BBOJIHOIM YacTH MPOTOKOJA YKa3bIBAIOTCA (paMUIUS U HHHUITHAIIBI
npencenarens THUK (mpencenarenbCTBYIOLIErO), a TaKXKe MPUCYTCTBYIOIIHUX
3amectutens npencenarens TUK, cekperaps TUK u unenos THUK, B ToMm uncie ¢
MPaBOM COBEIIATEILHOTO T0JIOCa W JIMI, TPUTJIAlIeHHbIX Ha 3acelaHue, B
an(aBUTHOM MOPSIKE.

Homyckaercst odopmiieHHE TPUCYTCTBYIOIIMX OTACIBbHBIM CIHUCKOM C
yKa3aHUEM HWHULUAIOB, GaMuiuidi U JoipkHocTed. CHucok mpuiaraercs K
MPOTOKOJY 3aCEIaHMsl.

6.4.5. IloBecTka 1HS BKJIIOYAeTCS B BBOJHYIO 4YacTh MNpoTokoja. OHa
COCTOMT M3 TEPEUUCICHUs BOIPOCOB, KOTOPbIE OOCYKIAIOTCS Ha 3aceJaHuu U
3aKpeIUIsIeT TOCJIEN0BATeIbHOCTh WX OOCYXAeHUA U (HaMUIMH JOKJIATIHKOB
(BBICTYNAOILINX ).

Kaxxapiii Bompoc moBeCTKM AHS 3acedaHusi HyMepyeTcs: apaOckoi 1upow,
ero HamMmeHoBaHue (opmynupyoT ¢ mpemiora «O» mwmu «O6». Mo kaxaomy
NYHKTY yKa3bIBaeTCs NOKIaAuuK W (GopMa NpeACTaBICHUS BOIpoca (IOKIal,
OTYeT, cooOmenue, napopmarus).



6.4.6. OcHOBHas YaCTh TIPOTOKOJIA 3aCENAHUS COACPIKUT CTOIBKO PA3/CIIOB,
CKOJIbKO TIYHKTOB BKIIFOYEHO B MOBECTKY JHS. B COOTBETCTBUM C HEM pa3lelbl
HYMEPYIOTCS.

Kaxnpii  paszmen  coctout w3 Tpex  yacreu:  «CIIVIIAJINY,
«BBICTYIINJIN», «PEILLNIIN», KOTOpBIE MMEYATAOTCA OT FPAHULBI JIEBOTO OIS
MPOMUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIM» KpaTko W37ara€Tcsi TEKCT BBICTYIUIEHUS
TOKIaurKa. MHUIMMas 1 GaMuivis TOKIa9uKa eYaTaroTCsl ¢ KpaCHON CTPOKH B
UMEHUTEIBPHOM TMaJieXke. 3amuch JOKJIaJa H3Jaraercsa oOT TPEeThero Juua
SIMHCTBEHHOTO YHCIIA ¥ OTACISAETCS OT (pamMmiim Tupe.

Ecnm texer noknmana mpuiiaraercs K NPOTOKOJIY, TO MCHOJIB3YETCS CChUIKA
«TekcT noknaaa npuiaraeTcs.

B wactm «BBICTYIIMJIM» nepeyncnsrorcs BBICTYNAIOIIAE W aBTOPHI
BOMPOCOB. MHUIMAaNb! 1 (haMUiusi BRICTYIAIOIIETO MEYaTatOTCsl ¢ KPACHOM CTPOKHU
B HMEHUTEIbHOM Tajexe. KpaTkas 3amuch BBICTYIUIEHHS 10 CYIIECTBY
paccMaTpuBaeMoro Bompoca (1o perIeHuIo MpeICeIaTeIbCTBYIOIIET0) U3JIaraeTcs
OT TPETHETO JIULA €AUHCTBEHHOIO YHCIIA.

Ecmu TekcT BBICTYIUIEHHS NPUIAraeTcss K IPOTOKOIY, TO HCIOJIb3YETCS
cchliKa «TeKCT BBICTYILICHUS IPUIIAraeTCs.

B wactu «PELIMNJIN» oTpakaeTcsi MPUHATOE PEIICHHE MO 00CYX)IaeMOMY
BOIIPOCY.

ConepxxaHue 0coOOro MHEHHUSA, BBICKa3aHHOTO BO BpeMsi OOCYXKIEHHS,
3aIIMCHIBAECTCS B TEKCTE ITPOTOKOJIA IIOCIE COOTBETCTBYIOUIETO PELICHUS WIIN
opopMisieTcss Ha OTAEJIBHOM JIUCTE M IMOMENIAeTCs IOCJIE COOTBETCTBYIOIIETO
peleHus.

6.4.7. [IpoToKON 3acemaHus MOAMUCHIBACTCS TPEICeIaTEILCTBOBABITNM Ha
3acenanuu u cekperapem TUK (wnm wnenom TUK, ucnonHsBmmMM 005S3aHHOCTH

cexpetapst TUK).
6.4.8. [locne moanucanus MPOTOKOJIBI PETUCTPUPYIOTCS C MCTIOJIb30BAaHUEM
PETrUCTPALIMOHHBIX dbopm. IIpoTokoJibl 3acelaHu i HYMEPYIOTCS B

XPOHOJIOTHYECKOU MOCIIENOBATEIIBHOCTH B Ipeaenax cpoka noasaomounii THUK.

6.4.9. [Ipotokonsl 3acemannii TUK, npuoOiieHHbIE K HUM PEIICHUS BMECTE
C MaTepualiaMd, TOCITYXUBIIUMU OCHOBAaHUEM IS WX MPHUHATHUS, OCOOBIMH
MueHussMu wieHoB TUK xpanstcs y npencenarens (cekperapss WIA TPakKIaHCKOTO
CIIy’Kalllero, OTBETCTBEHHOrO 3a BeneHue neinonpousBoacta) TUK, a 3atewm,
o(OpMIJICHHBIE B COOTBETCTBUHU C TpeOoBaHUSAMHU WMHCTpyKiuM, mepeaaroTcs B
apXuB.

VI1l. Odopmienue npoTokos0B 3acenanuii padounx rpynn TUK

7.1. Tlporokomnbl 3acemanmii pabounx rpynn THUK odopmusiores
cekperapem paboueit rpymmbel (mpmwiokenue Ne 20 «OOpazerny odopmiieHus
IPOTOKOJIA 3aceAaHus paboueil rpymb»)

7.2. IIpoTokon 3aceaanusi paboveil rpymnnbl HOAMNKUCHIBAETCS MPEICEeIaTEeNIEM
U CEKpeTapeM 3acelaHusl.



7.3. Ilporokonbl 3acemaHuil  pabouell  TPYNIbl HYMEPYIOTCA B
XPOHOJIOTHUECKOW MOCIEI0BAaTEILHOCTH B Mpejenax KaJeHIapHOro rojia, Judo
CpOKa JesTeNIbHOCTU pabouel rpymibl (Hampumep, npoTokos Ne 5 ot 21 HoAOps
2018 rona).

7.4. TlpoToKOJBI 3aceqaHui W perieHus pabouell TpynIbl BKIOYAIOTCS B
HOMEHKJIATYpy J1e71 u30UpaTeIbHOU KOMUCCHH.

7.5. B ciyuae paccmoTpenusi Bompoca Ha 3aceaanun THUK mnojanvHHBIE
DK3EMIUISPHl TMPOTOKOJOB W pemieHud pabodeidl Tpynmel MPUOOMIAIOTCS K
JOKyMEHTaM 3acelaHusi, a B Jeila padouyeld TIpyIIbl NOMEIIAITCA KOIMUU
YKa3aHHBIX JOKYMEHTOB.

VIIl. KoHTpo/ib HCIIOJTHEHUSI JOKYMEHTOB M OPY4YeHH i

8.1. KoHTpo: 110 UCTIOJIHEHUSI TTOJIeKAT:

- IOpPYYEHUs, COIEpKalUecs B IOCTAHOBIICHUSAX U JPYTUX JITOKYMEHTax
WK Poccum, IIUK PBb, B pemienusx THUK;

- Iopy4eHus, conepxamuecs B pemenusax TUK;

- NHCbMEHHBIE NOpYYEHUs IMpeacenarens (3aMecTuTeNsl Npeacenares,
cekpetapsi) TUK;

- BXOJSIIME JOKYMEHTBI, B TOM YHCJI€ MMHCbMEHHbIE OOpallleHusl IpakJaH,
yKazaHHbIE B [lepeuHe moexamux KOHTPOIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnoaHeHus (mpuioxenue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU 110 UCTIOJIHEHUIO
JTIOKyMEHTa mpejcenarens (3amecturens npeacenarens, cexkperaps) TUK;

- UCXOSIIIME JOKYMEHTBI, TPeOYIOIE OTBETA;

- MOpYYEHHUs, cojepkammecs B nporokonax 3acemanud THUK u pemrenusix
paboyux rpymi;

- IUTAaHBI MEPOITPUSTHH.

8.2. KoHTposib HCHONHEHUS JOKYMEHTOB, YKa3aHHbIX B mojpasnene 8.1
WHCTpyKUMK (32 MCKIIOYEHHWEM HCXOASIIUX JIOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBISET mpeacenarens (cekpetapb) TUK.

8.3. KoHTponb HCHONHEHHS HCXOIAIIMX JOKYMEHTOB, B TOM YHCJE 3a
CBOCBPEMEHHOCTBIO TOJIydeHHs OTBETOB Ha 3ampocel THUK, ocymecTBiasioT
pabOTHHUKH, OTBETCTBEHHBIE 32 OJITOTOBKY JTaHHBIX JOKYMEHTOB.

8.4. Cpoku uUCHOJNHEHMsS] MOpYydeHUi, coaepxamnmxcs B pemeHusx TUK,
pacniopsbkennsix npencenarenss THUK, NmucbMEHHBIX MOPYYEHHMM MpencenaTesis
(3amectutrenss  mpencemarens, cekperaps) THUK  omnpepensitorcs  3TUMHU
JOKYMEHTAMM.

8.5. JIOKyMEeHT MOAJIeKUT UCTIOJIHEHHIO B TeueHue 30 KaJleHJapHbIX JHEH co
JHS €ro pErucTpaluy, 3a MCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
1o/Ipa3iesioM 8.6 HaCTOSAIIErO pa3aena.

Ecnu nocneanuii eHb UCTIONHEHUSI JOKYMEHTa MPUXOAUTCS HAa Hepabouuit
JI€Hb, TO OH MOJJIEKUT UCIIOIHEHUIO B MPEANISCTBYIOMINIA eMy pabo4uil 1eHb.

Jokymentel ¢ mnomerkamu «HeszamemnmurensHo», «Becbma cpodHOY,
«CpOYHO» UCIHONHSIOTCA B TPEXJHEBHBIA CPOK, JOKYMEHTBI C IIOMETKOM
«OnepatuBHO» — B JECATUAHEBHBIN CpoK. CpOK HMCHOJHEHHS HCUYUCISIETCS B



KAJIEHJAPHBIX THSAX OT JaThl MOANMCAHUS YKa3aHUS MO MCHOJHEHHUIO JTOKYMEHTa
a100 perucTpanuu J0KyMeHTa.

Ecnu nocnenHuii 1eHb MCHOJHEHUS JTOKYMEHTA, COJEPHKALIErO MOMETKY O
CPOYHOCTHU HCIIOJHEHUS, NPUXOAUTCS Ha HepaOouuil NeHb, TO OH TMOJJIEKHUT
WCITOJIHEHUIO TIPEIIIECTBYIONIUN eMy pabouunii EeHb.

8.6. CpoKkM HCIIOJHEHHS BXOJSIIMX JOKYMEHTOB M OOpallleHUd TpakaaH
YCTaHABJIMBAIOTCS MCXOJAsl M3 CPOKOB, IIpeajiaraéMbIX OpraHuzanuden Jamodo
rPAKJAHUHOM, HANpPaBUBIIMMHU JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npuiioxeHuu Ne 10.

OOparmienust Mo BOMpocaM BBIOOPOB M pedepeHAyMOB, MOCTYIHUBIIUEC B
NEepUoJl H30MPATEIBbHON KaMIaHWUHM, HWCIHOJIHSIOTCA B CPOKH, YCTaHOBJICHHbBIE
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX M30HMpaTEIbHBIX MPaB U MpaBa
Ha y4yacTue B pedepeHayMe rpaxxaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE€ M TIOJHO€ BHECEHHUE B
PErUCTpPallMOHHYI0 (OPMY CPOKOB HCIOJHEHHUS JOKYMEHTOB M HH(OpMalUU O
COCTOSIHWM MCHOJIHEHHS JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJIHEHUS JOKYMEHTOB
BO3JIaraloTCs Ha OTBETCTBEHHOTI'O 33 BEJICHHUE JIEJIONPOU3BO/ICTBA.

8.8. B mmanax wepompusTuii, yrBepKIeHHbIX pemenusmu TUK,
pacniopsbkeHusiMu nipeacenatenss THUK, KOHTponro noainexar CpOKH HCIIOJHEHHMS
OTJIEIBHBIX €r0 IYHKTOB.

8.9. Ilpm HeoOXoaUMOCTH TPOAJICHUS CpPOKA HWCIONHEHUSA JOKyMEHTa
OTBETCTBEHHBIN 3a UCIOJIHEHHUE, HE TIO3/IHEE YEM 3a TPU JHS O UCTEUEHUS CPOKa
WCIOJIHEHUA JOKYMEHTa mpeacrtasiser Ha umda npencenarens THUK moknmagHyro
3aMKMCKy C MOTUBHUPOBAHHOM MPOCKOOI O €ro NpOJICHHH.

8.10. JIokyMeHT CuMTaeTCsl UCIIOJIHEHHBIM U CHUMAETCsI ¢ KOHTPOJIS TOCie
pEelIeHUs] BCEX TMOCTaBJIEHHBIX B HEM BONPOCOB, COOOIIEHUS PpPE3yJbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLAM.

8.11. OcHoBaHUSMU JJII CHATHS JIOKYMEHTA C KOHTPOJIS SIBIISTFOTCSI:

- JIOKJIaJiHAsl 3aITMCKA O CHSATUU JOKyMEHTA (WM OTJEIBHBIX €r0 MyHKTOB) C
KOHTpOJIS WM 00 WCIOJHCHUH JOKymMeHTa Ha wuMms npeacenarens THUK,
MOJITOTOBJIEHHAsA OTBETCTBEHHBIM 3a HCIOJHEHUE ¢  oTMeTkod  («Cornaceny,
«Paccmotpen», «I[Ipunsaro») npeacenarens TUK o npuHSITHUN UCTIOTHEHNUS,

- pewenue THUK, pacnopsokenue npencemarens THUK mo pesynbratam
UCIIOJIHEHUSI IOKYMEHTA;

- OTBET Ha BXOJAIIUN JOKYMEHT;

- OTBEThl OT OpraHu3aluii, B KOTOpPbIE JOKYMEHT ObLI HampaBjieH s
PacCMOTPEHHUS 110 CYIIECTBY MOCTaBICHHBIX B HEM BOIIPOCOB U OTBETA 3aBUTEIIO;

- HarpaBJieHuE OOpallleHHs] B JIpyrue OpraHu3aluu JUisl pACCMOTPEHHUS 110
CYILIECTBY IMOCTaBJICHHBIX B HEM BOIPOCOB M MOCIEAYIOMIET0 MH(OPMUPOBAHUS
aBTOPA O Pe3yJbTaTax pacCMOTPEHUS.

8.12. JIOKyMEHT HE CUMTAETCS MCIOJHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

- €CIM OH HaNpaBlse€TCd B JIPyrM€ OpraHbl WM OpraHUu3alud IS
PacCMOTPEHHUS C LENbIO MOMYyYEHUsI TEPPUTOPUATIBEHON KOMHUCCHENW HH(pOpMAIHH,
HEOOXOIUMOW Ui PACCMOTPEHMS IO CYIIECTBY IOCTABIEHHBIX B JOKYMEHTE



BOMNPOCOB. B ciyuae HE0OXOAUMOCTH TEpPPUTOpPHANIbHAS KOMUCCUS MH(GOPMUPYET
00 3TOM aBTOpa IOKYMEHTA;

- €CllM OH HamlpaBlsieTCd B JIpyrMe€ OpraHbl WA OpraHu3aluu s
PacCMOTPEHHUS IO CYIIECTBY MOCTaBICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIO
¢ nocinenyromuM uHbopmupoBanuem TUK o pesynbrarax MCIOTHEHUS; €Cld Ha
HEM He cTouT oTMeTKa npeaceaarens TUK o mpuHsATHM uCToHEHUS.

IX. U3roroBjieHre U HCNOJIb30BaHNUeE NeYaTeil ¥ TaMIIOB

9.1. Jlns ymocToBepeHHs MOJIMHHOCTH JTOKYMEHTOB WJIM COOTBETCTBHS
KOIMM JTOKYMEHTOB IMOJUIMHHUKAM, IIPOCTABJIEHUS OTMETOK O TIOJy4YECHUH,
peructpauun aokymeHToB B THK wncnonb3yrorcss mnedars TeppUTOPHAIBHOU
KOMMCCHUH U IITaMIIbI.

9.2. U3sroroBieHue neyaTH OCYIIECTBISETCS B COOTBETCTBUU C 00pa3LoM
U OIMCaHWEeM, YTBepxKAeHHbIMU mocTtaHoBieHneM LMK Poccum mo pemeHwnro
UK PB, uzroroBnenue mramios — 1o pemenuto TUK.

9.3. Ilewars TUK mnpocraBiasiercs Ha (UHAHCOBBIX JIOKYMEHTaX,
rapaHTUNHBIX [HCbMax, OrOBOpPAxX, I'OCYAAPCTBEHHBIX KOHTPAKTAaX M B JIPYIHUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM CIIydasiX.

9.4. Ha pacceutaembix komusx pemenudt  TUK, pacnopsixenuit
npeacenarens THUK, Ha nmakerax npu OTHpaBKe TOKYMEHTOB, IpU O(OPMIICHUU
JOKYMEHTOB Ha IPUEM TOBAapHO-MATEPUATIBHBIX LIEHHOCTEN MPOCTABIIIETCS M1€YaTh
THK.

9.5. Tleyatu W mTammbl MOAJEKAT PETHCTPAIlMH B OTACIHHOM >XKypHaje
ydyeTa Iedared W mraMmnoB. Ileyatm W mTamibl BBIJAIOTCA MOJ TOIINKCH B
KypHaJle yuyeTa redareu u mramnoB. Ha xypHane npocrasiserca nomeTrka «Jlis
CIIy’)keOHOTO  TOJB30BaHUS», €ro JIUCThl HYMEPYIOTCS, MPOIIMBAIOTCS U
OIIEYaTBIBAIOTCS.

9.6. Ilewatm W mTaAMOBl JTOJDKHBI XPAaHUTHCS B HAACKHO 3aKPHIBAEMBIX
U OTlleYaThIBa€MbIX B HEpabouee BpeMs ceripax uiim MeTaTHYeCcKuX mKadax.

9.7. Ilpencemarens TUK ocymiecTBiasieT KOHTPOJIb 3a MPABUIBHOCTHIO
XpaHEeHUs U UCIOJIb30BAaHUS IIeYaTeN U IITaMIIOB.

CBepka HanmMuus Ie4yaTed M IUTaMIIOB OCYIIECTBISIETCA IpeAceaaTesieM
THUK onuH pa3 B rof.

9.8. Ilpumenmmre B HErOJHOCTH MEUATH M IITaMITbl HanpasisitoTes B LK
Pb misa yHMUYTOXEHUS, O YeM COCTaBIIETCA aKT. B KypHasle ydyera medyaren u
LITAMIIOB JIEJIAE€TCSl COOTBETCTBYIOIIAs OTMETKA.

X. @opMupoBaHue e] U nepeaadya ux B apxus

10.1. CocraBneHue u yTBEp>KIACHHE HOMEHKIATYPHI J1E.

Homenknarypa nen mnpenHasHaueHa s (OPMHUPOBAHUS HCIOJHEHHBIX
JIOKyMEHTOB B J€Jla, CUCTEMAaTH3alMyd M y4yeTa JeJl, ONpPElIEIeHUs CPOKOB HX
XpaHEHUs] M SIBISETCS OCHOBOM JIJIi COCTABJICHMSI OMHCEW 1€ MOCTOSHHOTO M
BpemeHHoro (10 et u Gonee) XpaHEeHU.



B HOMeHKIATypy JAen BKIIOYAKOTCS 3arojOBKM I, OTPAXKAIOLIME BCE
JOKyMeHTUpyeMble yuacTku padotsl TUK.

3aroJ0BOK JieJia IOJKEH YETKO OTPa)kaTb OCHOBHOE COAEPKaHUE U COCTaB
nokymeHToB. He momyckaercs ymnorpe0lieHHEe HEKOPPEKTHBIX (POPMYIHPOBOK,
BBO/IHBIX CJIOB U CJIO’KHBIX 00OpPOTOB.

IIpr cocraBaeHMM HOMEHKJIATYpbl [JEN CIEIYET PYKOBOJCTBOBATHCSA
pernamentoM TUK, [lepeuyHeM TUMOBBIX yIPaBICHYECKUX apXHUBHBIX JOKYMEHTOB,
00pa3yIoIKXCsl B Mpolecce ACATENbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIPaBJIEHUs W OPTraHU3alMi, C YKA3aHHEM CPOKOB XPaHECHMS,
(manee — Ilepedennb), mOpsAIKaMH XpaHEHUS M MEpeJayd B apXHBbI JOKYMEHTOB,
CBSI3AHHBIX C MOATOTOBKOW M TMPOBEIEHHUEM BBIOOPOB, yTBepxkaeHHbIMH [[UK
Poccun m LMK Pb, HOMEeHknaTypamMu €71 TEPPUTOPUAIBHOM KOMHUCCHUHU 3a
MIPEIIECTBYIOIINE TOBI.

[Ipy MOAroTOBKE HOMEHKIATYPHI A€l HEOOXOIMMO YYHUTHIBATH XapaKTep
BbIOOPOB, IPOBOUMBIX B IIPEJICTOSILIEM TOAY.

Howmenxknatypa nen TUK Ha npenctosmnii KaJleHIApHBINA T'OJ] COCTABIISIETCS
B IIOCJIEIHEM KBapTaje TEKYILIero roja, yreepxnaaercs npeacenareneM THUK n
BBOAUTCS B jAeiicTBUe ¢ 1 stHBaps cienyromiero roja (mpuioxxkenue Ne 11 «®Dopma
HOMeHKJATyphI e TUKy).

Homenkiatypa nen TUK He pexe 0HOro pasa B IATh JET COIVIACOBBIBACTCS
C apXMBHBIM OTJEJIOM aJAMUHHUCTPALMH MYHHUIMNAIBHOIO paiioHa (TrOpOICKOro
OKpyTa).

B cityyae BO3HUMKHOBEHUS B TEUEHHUE T'OJA HOBBIX JI€JI, OHU JOMOJHHUTEIBHO
BHOCSITCSI B YTBEPKIECHHYIO0 HOMEHKJIATypy Jien 1o ykasaHuro npeacenarens TUK.

[lo OKOHYaHMM KaJIEHIApHOIO TroJa B KOHLE HOMEHKJIATypbl el
COCTABJISIETCSI UTOTOBAs 3aMKMCh O KOJMYECTBE 3aBEJECHHBIX €Nl (TOMOB, YacTei),
OTJEJIBHO ITOCTOSSHHOT'O U BPEMEHHOI'O XPaHEHMS.

Cpok XpaHeHMs JOKYMEHTOB YKa3bIBa€TCSl B HOMEHKJIATYPE JI€J CO CCHIIKOM
Ha crarblo [lepeuns. Cpok XpaHEHHs] JOKYMEHTOB, HE YKAa3aHHBIX B JJAHHOM
IIEpeUHe, ycTaHaBIuBaeTcs 1no cornacopanuio ¢ LK Pb.

Hcuncnenne CPOKOB XpaHeHUs JNOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS ¢ 1 STHBAps CIEeNYIOIIEro roja.

10.2. OdopmieHre MTOKYMEHTOB, 3aKOHYCHHBIX JICIOMPOU3BOJICTBOM,
dbopmupoBanue u Tekyuiee xpanenue aen B TUK.

3aKOHYEHHbIE  JICJIONPOM3BOJICTBOM  JOKYMEHTBHl  OQOpPMIISIIOTCS B
COOTBETCTBUHM C TpeOoBaHusAMU MHcTpykuuu. [Ipu 3T0M B HIKHEH 4acTu JTULEBON
CTOPOHBI MEPBOrO JHCTa AOKYMEHTa Ha CBOOOAHOM OT TEKCTa MECTE CTaBUTCS
OTMETKa O €ro HCIOJHEHWH, pacurdpoBbiBaeTcs noanuck npexacenarens TUK,
yKa3bIBaeTCsl HOMEp Jelia Mo HoMeHkiarype. [lpu HeoOXxoauMocTu OTMETKa 00
WCIIOJITHCHUH MOXET OBITh cJlieJlaHa Ha OOOPOTHOM CTOpPOHE MEpPBOrO JIMCTA
JOKYMEHTA.

HcnonHeHHbIE JOKYMEHTHI (OPMHUPYIOTCS B Jefla B COOTBETCTBHH C
YTBEPKACHHOW HOMEHKJIATYpOH AEII.

Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOYEHHS B HEro IIEPBOTO
VICITOJTHEHHOTO JJOKYMEHTA.



[Ipu dopmupoBaHum jgena TPOBEPSETCS MPABHWIBHOCTh OTHECCHHUS
JIOKYMEHTOB B JJaHHOE JeJI0, KayecTBO O(QOpPMJICHUS W KOMIUIEKTHOCTb
JIOKYMEHTOB, HAJIMYME MOJIUCEN, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIPABOK WU
OTMETOK 00 WCIIOJIHEHUU, CIHUCAHUU B JeJN0 U Jpyrux. HenpaBuiibHO
oopMIIeHHBIE JOKYMEHTHI JODKHBI OBITH JOO(MOPMIIEHBI, a 3aT€M MOMEIIEHBI B
b1 () (0

He nomyckaercs momMeneHre B €10 JIOKYMEHTOB, COJIEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY J€na.

[Tpu popmupoBanuu aen cOOIIOIAIOTCS CIEAYIONIIEe TPEOOBAHMS:

- TOKYMEHTHI IIOCTOSTHHOTO ¥ BPEMEHHOTO XpaHeHUs! (JOPMHUPYIOTCS B Jielia
pa3zienbHo;

- B JIeJI0 BKJIIOYAIOTCS TOJBKO HCIIOJIHEHHbIE, MPAaBUIBHO O(OPMIICHHbIE
JIOKYMEHTBI B COOTBETCTBUU C 3arojIOBKaMu JieJ B HOMEHKIJIaType;

- BCE JOKYMEHTBI, OTHOCAIIMECS K PEIICHUI0 OJHOr0 BOIpOCa,
bopMUPYIOTCS B OJTHO JEJI0;

- B clly4ae, €CJIM MoJ00pKa JOKYMEHTOB MO OJIHOMY BOMPOCY HACUUTHIBAET
6omnee 100 nmucTOB, OHa MOKET OBITh BBIJIETICHA B CAMOCTOSITEJIBHOE JIEJIO;

- IOKYMEHTBI, MOJJIeXKAaIINe BO3BPATY, B I€JI0 HE TOMENIAIOTCS;

- B JICJIO MOMEIIAETCS TOJIBKO OJIMH 3K3EMIUISIP JOKYMEHTa, YEPHOBUKHU M
BapUAHTHI IPOEKTOB JIOKYMEHTOB B JIEJI0 HE MOJIIUBAIOTCS (32 UCKIIOUYEHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BM3bI, yKa3aHUS IO HCIOJHEHUIO JIOKYMEHTOB W JpYyTrue
OTMETKH, JTIOTIOJIHSIOIINE TIEPBBIM K3EMIUID);

- B JIEJI0 BKJIIOYAIOTCS, KaK MPaBUJIO, JOKYMEHTBI OJTHOTO KaJeHAAPHOIO
rojia (MCKJIFOYEHHE COCTABIISIIOT MEPEXOISIINE JIeIIa);

KaXJ10€ JIeJI0 HE JOHKHO MpeBbImaTh 250 auCTOB, mpu OOJbIIEM 00beMe
JIOK- YMEHTOB B JIeJie POPMUPYETCSI HECKOJIBKO TOMOB (HacTeid).

B neno BKIIIOYAKOTCS BCE JTOKYMEHTHI IO KOHKPETHOMY BOMNPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUM MPUIOKEHUN,
YKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENb OO0s3aH CHelaTh 3aluch Ha
JIOKYMEHTE 00 UX MECTOHAXOX/ICHUH.

JIOKyMEHTbI BHYTPU J€jla pPaCHoJIaraloTcsi B XPOHOJIOTMYECKON WIIU
BOIIPOCHO-JIOTUYECKOM MOCIEA0BATEIBHOCTH, UJIK UX COUYECTAHUH.

HopMmatuBHBIE ¥  OpraHU3aIlMOHHO-PACTIOPSAIUTEIbHBIE JOKYMEHTBI C
OTHOCSIIIIUMUCS K HUM MNPWIOKEHUSIMU TPYNIOUPYIOTCS B JieJla 10 BHUIAM
JIOKYMEHTOB U TI0 XPOHOJIOTHH.

[IpoTokoibl 3acenannii TEPPUTOPUATBHON KOMUCCUU PACIIONIaratoTcs B Jieje
[0 XPOHOJIOTHU B MOPSIAKE BO3pacTaHusi HoMepoB. JlokyMeHThI Kk 3acenanuio THUK
MOMEIIAOTCS TTOCIe COOTBETCTBYIOIIETO MPOTOKOJIA.

[Tonoxenus, WHCTPYKIINH, YTBEPKIACHHBIC pacropsIuTeIbHBIMU
JOKYMEHTaMHU, SIBJISIIOTCS TPWIOKEHUSIMU K HHUM U TPYIIHPYIOTCS BMECTE C
YKa3aHHBIMH JIOKYMEHTaMHU.

[InaHoBas v oT4YETHAs! JOKYMEHTAIIUSI HE3ABUCUMO OT JIaThl €€ COCTABJICHUS
BKJIFOYAETCS B I€JIO TOrO rojia, K KOTOPOMY OHA OTHOCHUTCS.

B nene «llepenucka» wucxonsimuii (OTBETHBIM) JTOKYMEHT MOMENIAETCS
nocyie Bxosmero. [Ipu BO30OHOBICHUM MEPEMUCKH MO BOMPOCY, HAYABIICHCS B



OpeabIAyIeM TOay, JOKYMEHThl BKJIIOYAIOTCA B J€JI0 TEKyWEero roja |
YKa3bIBACTCS MHACKC TOrO Jejla II0 HOMEHKJIATYpe Jel NPEeAbIAYLIEro roja, B
KOTOPOM HaxOJATCS MPEALIECTBYIOIINE JOKYMEHTHI 110 ’TOMY BOIIPOCY.

OOparieHus rpaxaad U JOKYMEHTHI 10 UX PACCMOTPEHUIO (POPMHUPYIOTCS B
otaenbHble fena. Kaxnoe oOpalieHne U Bce JOKYMEHTBI IO €r0 pacCMOTPEHHIO
COCTaBJISIIOT B JIEJIE CAMOCTOSITENIbHYIO IPYIIy M pacrojararrcs B an(aBUTHOM
HOpsJKE 1O NIEPBBIM OyKBaM (paMUJIM aBTOPOB OOpallleHUH.

B nenax, Haxoasmmxcsl B JI€JIONPOU3BOJACTBE, JOKYMEHTHI TEKYILEro roja
pacnoJiaratoTcs IO XPOHOJOTMU CHHU3Y, BBEpX MO Mepe mnocryruienus. I[lpu
NOJATOTOBKE K CJlay€ B apXWB JieJa C JOKYMEHTAMH IOCTOSIHHOTO U BPEMEHHOIO
(10 nmer m Oonee) xpaHeHHsS MEepePOPMUPOBLIBAIOTCA B OOpAaTHOM TMOPSAKE:
JIOKYMEHT, MOCTYNUBLIMN B KaJIEHIApPHOM TOAY MOCJIEIHUM, JTOJKEH ObITh BHU3Y
Jiena, a mepBbli TOKYMEHT KaJIeHJapHOIO roJia — BBEPXY, IEPBBIM.

10.3. Tekymiee xpaHeHHUE JIETI.

Jlena ¢ MOMEHTa UX 3aBEJICHUS U 10 Mepeadyl B apXUB WM YHHUUTOKCHUS B
CBSI3M C HMCTEYEHHEM CPOKOB XPAHEHHUS HAXOJATCS y Mpenacenarens (cexperaps)
TUK.

IIporokonbl  3acemanuii, pemenuss THK, cnoucku TpuUIriIanieHHbBIX,
IpwiIaraéMple K  MPOTOKOJy  IOJUIMHHBIE  DK3EMIULIPBl  PEIIEHUH  C
COOTBETCTBYIOIIMMH IPWIOKEHUSAMHU, INPOTOKOJIBHBIE IIOPYYEHUS, JTOKYMEHTHI,
MIOCIYKMBIIME OCHOBAaHWEM I paccMOTpeHus Bompoca Ha 3acenanun TUK,
pacimrppoBaHHas ayAHO3aluCh 3acefanus (IpU €€ HATWYMH), CHUCKUA PAaCCHUIKU
MOCTAaHOBJICHUM J0 Mepelayd B apXWB HAXoIATCs y mpejacenarens (cexperaps)
TUK.

3a cOXpaHHOCTh JOKYMEHTOB M JI€JI OTBETCTBEHHOCTh HECET IMpeAcenaTelb
TUK.

Jlena MOMKHBI HAxXOOUThCcsl B paboueld KOMHATe WIM B CHEUAJIbHO
OTBEJICHHOM I 3TOM LIeJIM MOMEIICHUH U XPAHUTHCS B 3alIUPAIOIIUXCS MIKadax,
IIPENOXPAHSIIONINX JOKYMEHTBI OT MBLIX U BO3JECHCTBUS COJIHEUHOTO CBETA.

B memsix ofOecneueHuss ONEpaTUBHOIO IOMCKAa JOKYMEHTOB Jela
pacnoJiaratoTci B COOTBETCTBMM C HOMEHKJIATypOM Jel, KONHUS KOTOpPOH
MOMEIIAETCs] Ha BHYTPEHHEH CTOPOHE ABEPLIbI MKada.

Ha Topuax o06moxek Jena yKa3blBalOTCS MHJIEKCHI €Nl 10 HOMEHKJIAType
Jen.

Hena, HaxonsuiMecss Ha TEKYLIEM XpaHEHUH, Mojuiekar ydery. llepen
nepefayel JOKYMEHTOB B apXWB IMPOBOJUTCA IMPOBEPKA HAMYUS U COCTOSHUSA
JIOKYMEHTOB M JIeJl B LENSAX YCTAaHOBIEHUA (PAKTUYECKOTO HaIU4Ms JAel U
COOTBETCTBHS UX KOJUYECTBY, YUCIISIIEMYCS [0 HOMEHKJIAType Aell.

[IpoBepka HaaM4Msi M COCTOSIHUA JIOKYMEHTOB W J€1 MPOBOAMUTCS MpH
IIEpEMEILICHNH JIe]1, BO3BparTe Aen, cMmeHe npeaceaarens THUK.

[IpoBepka MPOBOIUTCA IIyTEM CBEPKM CTaTE€d HOMEHKIATYpPbl A€ C
OINKCaHUEM JIeNl Ha O0JIOKKE, a (PU3MUEeCKOe COCTOSHUE NI OIpeNemsieTcs] MyTeM
UX BHU3YyaJIbHOro mpocMoTpa. Bce oOHapyxeHHbIE HENOCTAaTKH (PUKCUPYIOTCS B
aKTe MMPOBEPKU HAIIMYUS U COCTOSHHS JIETI.



B cnydae yrparbl TOKyMEHTOB U €]l POBOJUTCS CIyKeOHAasi MPOBEpKa, 10
pe3yibpTaTaM KOTOPOW JIMIIO, BUHOBHOE B YyTpaTe, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM IOPSIZIKE.

Ecnu otnensHBIE TOKYMEHTBI, YK€ BKJIKOYECHHBIE B JI€JI0, BPEMEHHO
TpeOyroTCsl AJii pabOThl, OHU MOTYT OBITh BBIIAHBI U3 Ji€Ja, a Ha HUX MECTO
BKJIQJIBIBACTCS JINCT-3aMECTUTEIb C YKa3aHUWEM, KOIZa, KOMy M Ha KakOil CpOK
BBIJIAH JOKYMEHT.

10.4. DxcnepTr3a IEHHOCTH TIOKYMEHTOB.

DKcnepTu3a ULEHHOCTM JOKYMEHTOB MPOBOJIWTCS I YCTAHOBJICHHS
HAy4HOM, HMCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
oOpa3oBaBmmxcsi B mporecce nesrenbHoctn THUK, ¢ mempro orbopa wmx s
JATbHENIIEro XpaHeHUs1 I YHUUYTOKEHHUS.

DKcnepTh3a UEHHOCTH JIOKYMEHTOB IPOBOJUTCA TMPU  COCTABJICHHUH
HOMEHKJIATypbl JIe, B Ipouecce (GOpMUPOBAHUSA JI€d, NMPU HOATOTOBKE JEJI K
nepeaye B apXuB.

JUIsL pacCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOJIUUYECKUX JOKYMEHTOB I10
BOIIPOCAaM JIEJIONPOU3BOJICTBA U APXUBHOIO JEJIA, ONUCEH JENI MOCTOSHHOIO U
BpemeHHoro (10 ner u Oosiee) XpaHEHHUs, aKTOB Ha YHUYTOXEHHE €1 U
JOKYMEHTOB, HE€ HMMEIOIIMX HAyYHOM LEHHOCTH M IIPAKTUYECKOIO 3HAYEHUS,
pemiennem TUK nmm pacnopsixenueM npencenarens THUK co3maercs akcnepTHas
xkomuccus (ganee — JK).

B ee (yHKIMM BXOOUT paccMOTpEeHHE U OJOOpPEHUE HOMEHKIATYphl Jel
TUK.

B cocraB OK Bkimouatorcs wiensl TUK, mo corjmacoBanuio — pabOTHUKH
apXMBHOIO OT/AENa aAMUHUCTPALMM MYHHULMIAIBHOIO pailoHa (TropoacKoro
OKpyTa).

IIpn npoBeneHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIIECTBISECTCS
oTOOp 1€ MocTOsTHHOTO U BpemeHHoro (10 net u Gonee) xpaHeHus, oT00p 1€ C
BPEMEHHBIMU CPOKaMH XPAaHEHHUs, MOJICKAIIUX XPAHEHUIO, BBIJCICHUE K
YHUUTOXEHUIO JIeJl 3a MPEABIAYIINE TOAbl, CPOKHM XPAaHEHUS KOTOPBIX HCTEKIH.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO M MOJHOTA HOMEHKJIATYPBI JIEl,
IPaBUIBHOCTH ONPEAEIICHNS CPOKOB XpPaHEHHUS €.

DKcnepTh3a LEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCA IYTEM MOJUCTHOTO
npocmoTpa gen. He pomyckaercss oTOOpP OOKYMEHTOB [JIsi XPaHEHUS WU K
YHUYTOXEHUIO TOJILKO HA OCHOBAHUU 3ar0JIOBKOB JIETI.

JIOKyMEHTBI, yTpAaTHBIIME MPAKTUYECKOE 3HAUYEHHE U HE HMEIOIIHe
HMCTOPUYECKON WJIM HAYYHOM LEHHOCTH, MO MCTEYEHUH YCTAHOBJIICHHBIX CPOKOB
XPaHEHUs MOJJIeKAT YHUUTOXKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUHM K YHUUTOXEHUIO JIE U JOKYMEHTOB PacCMaTPUBAIOTCS
Ha 3acegaHusx OK OJHOBpEMEHHO € ONUCAMM J€ll. YHHUYTOXKEHHE el H
JIOKYMEHTOB JI0 YTBEPKJIEHUS aKTOB 3alpellaeTcs. BeiieneHHble K YHUUTOXKEHUIO
Jena W JOKYMEHTBbl YHHUYTOXAIOTCA IIyTeM HU3MEJIbUeHHUs, NepepaboTKu WiIn
JPYTMMH YCTAaHOBJICHHBIMU CIIOCOOAMHU.

[lo pe3ymnbraram 3KCHEPTU3bl LEHHOCTH JAOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOJCTBA €KETOTHO COCTABJISIOTCA OIKCH JI€] MOCTOSIHHOTO U



BpemeHHoTO (10 et u 6onee) xpanenus (mpunoxenus Ne 12, 13), a Takke akThI O
BBIJIJICHUM K YHUUTOKCHHIO JIEJ1, HE MOIekKAIIUX XpaHeHuto (rpuioxkenue Ne 14
«Dopma aKTa O BBIJCIICHUN K YHUUYTOKEHHUIO JJOKYMEHTOBY).

Onucu gen noctostHHOro W BpemeHHoro (10 jer u Oosee) XpaHeHus, a
TaKXe aKThbl O BBIICJIICHUN K YHUUYTOKEHUIO ATUX AN paccMaTpuBaroTcs Ha OK u
YTBEPKIAIOTCS MPEACEAATEIEM TEPPUTOPUATBHON KOMUCCHH.

Onucu nen MOCTOSSHHOTO XPAHEHUsl MOMJIEkKAT YTBEPKICHUIO 3KCIIEPTHO-
IIPOBEPOYHON KOMHUCCHEW YIIpaBlIeHMs IO AenaM apxuBoB Pb uepe3 apxuBHbIN
OTJIe] AIMUHUCTPALN TOPOJICKOTO OKpyTa.

[Ipy yHHYTOKEHMM AOKYMEHTOB CO CPOKOM XpaHeHHs «/lo MuHOBaHHS
HagoOHOCTW», «l Tom», «3 Toma», «S5 JEeT» COCTaBISIETCA aKT, KOTOPbIN
MOANMCHIBAaETCI HE MeHee ueMm naByMms wieHamu TUK wu  yTBepxknaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpok xpaHeHus «Jlo MUHOBaHMsS HaJOOHOCTH» HE MOXET ObITh MeHee |
roja.

YepHOBUKM UM  PYKONMCH ITOATOTABIMBAEMBIX  JIOKYMEHTOB, KOIUU
MHPOPMAIIMOHHBIX M JPYIHX MAaTepHalloB, HE TOJUIeKAIIUX BKJIIOYEHUIO B
HOMEHKJIaTypy JI€Jd, 10 MUHOBAHWU B HUX HAJOOHOCTH MOTYT YHUUYTOXKaThCs O€3
COCTAaBJICHUS aKTa.

bpomropoBka e MPOU3BOAUTCS TOJIBKO IOCJIE MPOBEACHUS HKCIIEPTU3BI
LHEHHOCTHU JJOKYMEHTOB.

10.5. Odopmnenne nemn.

Jena, mnojyexanye IMepeaadye Ha XpaHEHUWE B apXUB, JOJDKHBI OBITh
0o(OpMJIEHBI COOTBETCTBYIOILIUM 00pa3oM.

Odopmnenue pgemna BKIOYaeT B ce0s MPOBEPKY CHUCTEMaTU3AIUU
JIOKYMEHTOB BHYTPH Ji€Jla, HyMEPALMIO JUCTOB, COCTABIICHUE BHYTPEHHEW OIMUCHU
JNOKYMeHTOB fena (mpuioxkenue Ne 15), nucra-zaBeputens nena (MpUIIOKEHHE
Ne 16), obopmiierne pekBU3UTOB 00JI0KKH, TIOIIUBKY (TIEPEIUIETCHHE) Jea.

B 3aBUCMMOCTH OT CPOKOB XpaHEHUS MPOBOAUTCS IMOJHOE WJIA YaCTHYHOE
odopMIICHHE JIC]I.

Jlena MOCTOSIHHOTO XpaHEeHHs MOJyIekaT MojJHoMYy odopmiienuto. [lomHoe
oopmiieHHe Jena MpeaycMaTpUBAET MPOBEPKY CHUCTEMATH3alUU JOKYMEHTOB
BHYTpH Jieja, MPaBUIBHOCTU UX O(opMIIeHHs (HaMYre HeOOXOUMBIX MOANUCEH,
BU3, OTMETOK O PETUCTPALMH U HUCIIOJTHEHUH, MPUIIOKEHUI), HyMEpalHuIO JIMCTOB,
COCTABJICHHME BHYTPEHHEH OINUCH JOKYMEHTOB [€Ja, COCTaBJICHUE JIMCTa-
3aBepuTens jena, ohopMICHUE PEKBU3UTOB 00JIOKKH, MTOAIIMBKY (TIepernieTeHre)
Jena.

Hena BpemenHoro (1o 10 7neT BKIIOYMTENBHO) XpaHEHUS MOJJIEXAT
YaCTUYHOMY O(QOPMJICHUIO: JIOMYCKAETCA HE NPOBOAUTH CUCTEMATU3ALIMIO
JIOKYMEHTOB B JI€JIe, JINCTHI Ji€Ja HE HyMEpOBaTh, 3aBEPUTEIIbHbIC HAAIHCH HE
COCTAaBJIATD.

Obnoxkka gena odopMisieTcss MO YCTaHOBIEHHOW ¢opme (TpUIoKeHne
Ne 17). CaenmeHus Ha OOJIO)KKY TEPEHOCATCS U3 HOMEHKIATYpbl Jel C
YTOUHEHUSIMH, OTPAKAIOIMMHU (PAKTHUECKH COCTaB TMOMEIICHHBIX B JIEJI0
JIOKYMEHTOB.



OO6nokka Jena HAAMNUCHIBACTCS YEPHBIMU CBETOCTOMKMMU YEPHUIIAMH,
pa3bopunBO, O€3 COKpAIICHUI.

Ha o0noxxke pgena ykas3bIBaroTCs cienyiomue pexkBu3uThl: HazBanue TUK,
JIEJIONPOU3BOCTBEHHBIN HOMED (MHIEKC) Jela, 3arojI0OBOK Jieja, AaTa Jenia (ToMma,
4YacTH ), KOJTUYECTBO JIUCTOB B JI€Jie, CPOK XpaHEHUs Jea, apXUBHbINA mudp aena.

PexBU3UTHI, pOCTaBIsiEMbIE Ha 00JIOKKE Aesa, OPOPMIISIOTCS CIAEAYIOIUM
obpazom:

- Ha3Banne THUK ykaspiBaercsa B coorBerctBuu ¢ persiamenTom THUK. Ilpwu
n3MeHeHnn Ha3aHus THK B TedeHue mnepuonia, 0XBAaThIBAEMOrO JOKYMEHTaAMHU
Jiena, Ha 00JI0KKE K CTapOMY Ha3BaHUIO MPUITMCHIBAETCS HOBOE;

- JICJIONIPOM3BOJICTBEHHBI HOMEp (MHIEKC) Jejla — MPOCTaBISICTCS
nrdpoBoe 0603HaUCHNUE (MHIEKC) Aeja 0 HOMEHKIIATYpe JIe;

- 3aroJIOBOK (HaMMEHOBAaHHE) Jiejia MEPEHOCUTCS U3 HOMEHKJIATyphl 1ed (B
HEOOXOJMMBIX CITy4yasix B 3aI0JI0BOK BHOCSITCSI yTOUHEHUS);

- Jata Jena — Ha OOJIOKKE Jiela YKas3blBalOTCs JBE JaTbl, KOTOPBIE
Ha3bIBAOTCS KPAHUMHU JaTaMU U COOTBETCTBYIOT JHIO, MECSILY, TOAY 3aBEACHUS U
OKOHYAHHWs Jena JUlsl 1] MOCTOSIHHOroO xpaHeHus. HawanbHas nara — 310 jnara
CaMOI0 paHHEro, a KOHEYHas JaTa — Jara caMOro IO3JHETO JOKyMEHTa B JIEJE.
[Ipu 3TOM YyYUTBIBAIOTCS JAThl BXOAAIIUX U UCXOIAIIMX TOKYMEHTOB (B Cllydae UX
OTCYTCTBHUSI — JaTbl PETUCTPALMU JIOKYMEHTOB), M HE YUYHUTHIBAIOTCA JaThl
CIIUCAHUsl JOKYMEHTOB B JI€JI0, YKA3aHUI MO MCIOJIHEHUIO TOKYMEHTOB, OTMETOK
UCIIOJIHUTENS (32 HUCKIIOYEHHWEM CJIy4yaeB, KOIJa Ha JOKYMEHTaX HE HMEETCs
JIPYTUX AT, KpOME MEePEUUCICHHBIX ).

[Ipn HanucaHuM KpalHUX JaT Ha OOJIOKKAX €] MOCTOSIHHOTO XpPaHEHUS
YHUCJO U TOJl MPOCTABIIAIOTCS apabCKkuMu LudpaMu, a Ha3BaHUE MeCALA MUILETCS
nponuchio 0e3 cokpameHus. Ha o00moxkax Jen BpPEMEHHOIO XPaHEHHs
YKa3bIBAE€TCS TOJIBKO T'OI.

Ha oOnoxkax fen, CoOCTOAIMX M3 HECKOJBKUX TOMOB (4acrteid),
IPOCTABJISIIOTCS KpaliHUE JaThl KaX10ro ToMa (4acTu).

KonndecTBO NMpPOHYMEPOBAaHHBIX B J€J€ JIMCTOB IPOCTABISICTCA C JIMCTa-
3aBEpUTEIIS Jena.

Cpok XpaHEHHs NEPEHOCUTCS Ha OOJIOKKY Jesla 3 HOMEHKJIaTypsl aen. Ha
Jienax MOCTOSTHHOro XxpaHeHus numercs: «IlocTossHHOY.

ApxuBHBIN mU@p Aena cocTOUT U3 HoMepa (HoHaa, HOMepa OMUCH, HOMEPA
Jiena 1o ofnucH, B MyHULIMITAIbHOM apXMBE MPOCTaBsieTcss Homep (oHza.

Ha Topue nena yka3bpIBaloTCA 3arojioBOK JieJa, HMHJAEKC Jena 1o
HOMEHKJIAType, AaTa Jieja U CPOK XpPAHECHHUS.

B wmemsax  obecnedeHHss COXpPAaHHOCTH W 3aKpEIUJICHUS  NOpAJKa
pacnoyIOKEHUsI JOKYMEHTOB, BKJIIOUEHHBIX B JI€J0 YHWCThIE JHCTHl W3 Jela
u3bIMaloTcs (0e3 MOBpEeXIEHUsS LEJIOCTHOCTU nena). Bce mucThl, Kpome mnucTa-
3aBEpUTENIS J€NIa U JIUCTOB BHYTPEHHEN ONKCH HYMEPYIOTCS B PAa3BEPHYTOM BUJE
apabckuMu 1H@paMu BaloBOMl Hymepanued. JIMCTBI HyMepyIOTCs MPOCTHIM
KAapaHJallOM CBEPXYy BHHU3 B BO3pACTaOIIEM MOPSAKE HOMEPOB HA4YMHAS C
nepBoro. Lludpsl mpocraBisioTcs B MpaBOM BepxHeM yriy jucta. Hymeparus
LBETHBIMHU KapaHJaIlaMH, YEPHUIAMHA U HyMEpaTOpaMHU HE JOIyCKAETCS.



JIOKyMEHTBI ¢ COOCTBEHHOUW HyMepaluel JHUCTOB, B TOM YHCJE MeYaTHBIC
U3JIaHUs, HYMEPYIOTCS B OOIIEM TNOpSAKE WIM COXPAHSAIOT COOCTBEHHYIO
HyMEpalulo, €Cli OHAa COOTBETCTBYET MOPSAKOBOMY PACHOJIOKEHHUIO JHCTOB B
Jenie.

Cnoxennpii JcT Oonbioro ¢opmara (A2, A3) pa3BopauuBaeTcs U
HyMepyeTcs B NpaBOil YacTh BepxHero mnois jucra. Ilpu stom nuct moboro
¢opMaTta, MOAIIMTHIA 3a OAMH Kpail, HyMmMepyeTrcs KakK OJWH JIUCT, a JIUCT,
CJIOKEHHBIM M MOAIIMUTHIA 3a CepeANHY, MOIIEKHUT MEPEIINBKE U HYyMEPYETCS Kak
OJIMH JIUCT.

Eciu B gene ectb KOHBEPT C BIOXKEHUSMH, TO CHayala HyMepyercs
KOHBEPT, a 3aT€M OY€pPEAHBIM HOMEPOM KaK/10€ BIIOKEHHUE.

@otorpaduu ¥ Jpyrue WUIIOCTPATUBHBIE MaTepHalibl HYMEpPYIOTCA Ha
00OpPOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIucT ¢ Harayxo HaKJI€EHHBIMHM JOKYMEHTaMu (Bblpe3kamu, ¢potorpadusMn)
HyMEpyeTcsl Kak OJUH JHCT. Ecau K TOKyMEHTY MOJKJIEEHbl OHUM KpaeM Apyrue
JIOKYMEHTBI (BCTaBKH TE€KCTa, IEPEBObI), TO KAXK/IbIM JTUCT HyMEPYETCS OTACIBHO.

[Ipunoxenue K Jely, COCTABISIFOUIEE OTHAEIBHBIM TOM, HyMeEpyercs
OTJIEIBHO.

[Ipy HanuuuM OTAEIBHBIX OIIMOOK B HYMEpalUHM JHCTOB B JeNax MpH
IOATOTOBKE MX K cJadye B apXWB [JOIYCKAeTCs [0 COMIACOBAHUID C HUM
ynoTpeOJieHnEe JIUTEPHBIX (C OYKBEHHBIMU JTOTIOJIHEHUSIMH ) HOMEPOB JIUCTOB.

B nenax mocTOSIHHOro XpaHEHUs AJisl y4eTa U MOMCKA TOKYMEHTOB B Hayaje
JieNia MOXKET TIOMEIIAThCSl BHYTPEHHsIs1 onuch (npuiioxenue Ne 15).

JIucThl BHYTPEHHEN OIUCH HYMEPYIOTCS OTAEIBHO.

Kaxxnoe neno 3axkaHYMBAaeTCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJICHHON (POPMBI
(mpuoskenue Ne 16).

B nucte-3aBepurene nena undpamMu 1 Nponuchio yKa3blBaeTcs (pakTHUIecKoe
KOJIMYECTBO JINCTOB B JJAHHOM JIeJIe, a TAK)KE HAJIMUME JIUTEPHBIX U MPOMYIIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONWCU M HAJIMYHE CPEAU
JIOKYMEHTOB Ta3eT, KHUT, Opolrop, deprexeit, gororpaduii, pucyHKOB 4 T.1.,
CTaBUTCS JlaTa M MOANHUCH pabOTHUKA, CPOPMHUPOBABIIEIO AENO, U yKa3bIBACTCS
ero JOJDKHOCTb, MHHMIMANBl W ¢amuiua. Ecium KOJIWYecTBO JHCTOB B Jele
U3MEHSETCS, 3aBEPUTENIbHAS HAAMUCh COCTABIISIETCS] BHOBD.

[Ipu nmoaroToBke /el K MOJIIMBKE (MEPEIIeTy) NpOoBePsETCs NPaBUIbHOCTD
ux (GopMHUpOBaHUsA, OPOPMIICHHUS, METAJUIMUYECKUE CKPEIUICHHS U3 JOKYMEHTOB
yAAIAIOTCSL.

JIOKyMEHTBI OJIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOXKHO OBLIIO CBOOOHO
IPOYUTATh TEKCT KaXIAOro JOKYMEHTa, BHU3bl U YKa3aHUS IO HCIHOJHEHUIO
JIOKYMEHTA.

10.6. Ilepemaua nen B apXuB.

Ilepegaya 1€1  NOCTOSHHOIO XpPAaHEHUS B  apXUB  OCYIIECTBIIAETCS
MOEIMHUYHO MO yTBEPKIEHHBIM DK onucsam J1e71 NOCTOSHHOTO XPaHEHU.

[Ipriem TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE 0(OPMIISIETCS aKTOM MpHeMa-
nepeaadn JoOKyMeHTOB (rpuioxkeHue Nelg).



IIpn mepemade nen Ha BCEX IK3EMIUIAIPAX OMNMCH J€JI NPOTHUB KaXIOTO
BKJIFOUEHHOTO B Hee niena B rpade «lIpumedyanue» cTaBUTCS OTMETKA O HAJIWYUH
nena. B KoHIlE KaXJ0ro sSK3eMIUIApa ONMCH JeNl yKa3bIBaloTCi LHUppamMu U
IPOINUCHI0 KOJIMYECTBO (PAKTUUECKU MNPUHATHIX (II€pENaHHBIX) B apXuB Jell,
MHUIMAJIBI U (aMWINHU JIUL], OCYILECTBISIONINX [IpUEM-TIepeaayy e, CTaBsITC UX
IOJIMCH U J1aTa.

[Ipu npueme nen B apXxuBe HpPOBEpsiETCS NMPABUIBHOCTh UX O(OpMIICHUS.
Hena, odopmiileHHBIE C HapyIICHHEM IpaBWI, yCTaHOBJICHHBIX WHCTpyKIMEH,
Bo3Bpamarorcs B TUK ¢ ykazaHueM HeOCTAaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UMEET MPUOPUTETHOE MPaBO Ha UCIOIb30BAHUE
JIOKYMEHTOB, IIEPEJaHHbBIX €0 Ha FOCYTapCTBEHHOE XPAaHEHUE, B TOM YHCIIE HA UX
NEePBYIO MyOJUKALIHIO.

XI. OTBeTCTBEHHOCTH

11.1. Ynens TUK HecyT nepcoHaNbHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE
TpeOoBaHUil IHCTpYKIIMH, COXPAHHOCTh HAXOALIUXCSA Y HUX TOKYMEHTOB.

11.2. OTBETCTBEHHOCTh 3a oOpraHuzanuio aenonpoussBojactsa B THUK,
BHEJPEHUE aBTOMATU3HPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOIMH MOJATOTOBKU U
00pabOTKHU TOKYMEHTOB, 00€CIIEYeHHE COXPAHHOCTH JJOKYMEHTOB U Nepeiady uX B
apXuB, KOHTPOJIb 3a coOmoAeHueM TpeOoBaHMi WMHCTPYKIIMU OCYIIECTBISIET
npeacenarens TUK.
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(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

Jara nocrynienus KoppecnonaeHr, 1ata u perucTpauOHHbIH HOMep Kparkoe Pe3osonus uiim komy OrMmerka 00
U PerucTPAlMOHHBINA HOMep MOCTYNHUBIIEr0 JOKYMeHTa cojiepaKaHue HanpaBJeH J0KYMEHT HCTIOJIHEHHH

(I)opMa PEruCTPAMOHHOIO KYPHAJa UCXOAAIIUX JOKYMECHTOB

Hdara n
perucTpauMoHHbIii HOMep

KoppecnonaeHt Kparkoe conep:xanue OrmerKka 00 HCTIOJTHEHHH
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B TEPPUTOPHAIBHON N30MPATENbHOU KOMUCCHUH
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

Ilepeyennb
AOKYMEHTOB, He MOJIeKAIMX PerucTpaluu

1. CooOmienus o 3aceaHugX, COBEIIAaHNUAX U IMOBECTKAaX JHA.

2. Y4eOHble TPOrpaMMBl, TIJIaHbI.

3. Pexnmamabie n3BeIIeHN, TUTAKATHI (32 UCKITFOUCHUEM aruTallMOHHBIX ).

4. Tlo3npaBUTENTBHBIC MIChMA U TEJICTPAMMBI.

5. IlpurnacutenbHble OUIETHI, MPUTIIALICHUS HA PA3JIMYHbIE MEPOIPHUATHUSA,
HE coJiep Kalllie HaJJIeKAIIUX PEKBU3UTOB MHUCHhMA.

6. byxrantepckue JOKyMEHTHI.

7. [leyaTHbie U3MaHUS.

8. OmeparuBHas uHboOpMaIus, MocTynawmas no kaHamam cBszu ['AC
«BBIOOPBIY.
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AKT
MBI, HIKETIOIITUCABIITHECS
]
COCTaBHJIHM aKT O TOM, YTO « » 20 r. npu
BCKPBITUM  ITaKETa B HEM HE

OKa3aJ0Chb

Hacrosimuii akT cocTaBiieH B JBYX DK3EMIUISPaXx.

IHommicu:
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IIpoTroxosa Ne
3aceJaHusl TEPPUTOPHATLHON H30UPATEIbHON KOMUCCUH
MYHHIMIIAJIBHOIO0 paiioHa SHayIbCKuil pailoH
Pecny0siuku bamkoprocran

« » 20 roaa
Hauagno: 4acoB MHHYT
MecTo npoBeaeHus:

IIpeacenateancTBoBan (O.MN.0.) — mpeacemarens  TEPPUTOPHATBHON
n30UpaTeIbHOM KOMUCCHH.

IpucyrcrBoBau: 3aMECTUTENbL NpeAcCenaTes] KOMHUCCUU ,
CEKpeTapb KOMHUCCHU , WIEHbl KOMHCCUHM C IPABOM PEIIAOLIETO
roJjioca ; WICHbl KOMHCCHM C IIPaBOM COBEILIATEIBHOIO TI0JIOCa
; TIPY PACCMOTPEHUU BTOPOr0 BOIMPOCA MOBECTKHU [HS -

IMOBECTKA JIHA

1.
2.

I'omocoBanme 110 moBecTKe IHS: «3A» - ; «[TIPOTHUB» — .

B XOE 3ACEJAHUS
10... (HanMeHOBaHHE BOIIPOCA NOBECTKHU JIHSI)
(hamunuu u UHUYUATLL BLLICMYNUBUIUX NPU 0OCYHCOEHUU 80NPOCA)

TeppuropuanbHas u3dupaTeabHas KOMACCHS PEITUIa:
1.
2. o
["osocoBanue no nepBomy Bompocy MoBeCcTKU AH: «3A» - ; «[IPOTUB» — .
20
IIpencenarens

TEPPUTOPHAITBHOU H30MPaTEILHON KOMHCCHI

(MHUTHATEI, (haMUITHS)

Cekpertapb
TEPPUTOPUATBHOMN H30MpaTETbHON KOMUCCUU

(MHUIMATBL, (haMUITKA)
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TEPPUTOPUAJIBHA A U3BPATEJIBHAA

: BAII'KOPTOCTAH PECITYBJINKABI
KOMHUCCHS O

5 £ SIHAYBLIT PAOHbI
MYHULUITAJIBHOIO PAHOHA ¢ MYHULUIIAJIG PAOH
SHAYJIbCKUI PAIIOH . TEPPUTOPUAJIb hAMJIAY
PECIYBJINKU BAILIKOPTOCTAH s KOMUCCHUSThbI

PEIIEHUE

2 cents0ps 2020 roga Neo 25/3-5

0]

(HaMMEHOBAHUE PELICHUS)

Ha ocHoBanum crarsu ®enepanbHoro 3akoHa «OO0 OCHOBHBIX
rapaHTUsAX HM30MpATENbHBIX MpPaB M MpaBa Ha ydyacTue B pedepeHayMe TpakIaH
Poccuiickonn @enepanun» U CTaTbu Konekca Pecny6auku bamkoproctan o
BBIOOpax TEPPUTOPUATIBHAS u30upaTenbHas KOMMCCHS

PecnyOnuku bamkopToctan pemmia:

IIpencenarens
TEPPUTOPUATBHON H30UpaTEIHLHOMN
KOMUCCHH (MHAIHAITBI, aMUITHS)

Cekpetapb
TEPPUTOPUATBHON U30UpaTEIBHOMN
KOMMCCHUU (MHMLMAITBI, PaMUITHS)
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TEPPUTOPUAJIBHA S U3BPATEJIBHAA BAII'KOPTOCTAH PECITYBJIMKAQBI

KOMUCCUS SIHAY BT PAOHBI
MYHHULUATIAJIBHOTO PAIOHA MYHULIUITAJIb PAVIOH
SIHAVJIbCKUIA PAOH TEPPUTOPUAJIb hAMJIAY
PECITYBJIMKU BAIIIKOPTOCTAH KOMUCCHUSThbI
No OT « » 20 r.
Ha Ne OT « » 20 T.
®omuueny I1.1.
Beepnas yi., mom 15, B. 10,
c. bakansi, PecniyOnuka
bamkxoprocran, 450057
VYBaxaewmsliii [lerp MBanoBuy!
Hamnpagisato 3arpaluBacMble Bamu CBEICHUA 0

...................................................................................

[IpunoxeHnue: MUCBMO TEPPUTOPHAIBHONM M30UpATENbHOM KOMHUCCUHU
MyHUIIMNIATBHOTO paiioHa baliMakckuii paiion PecnyOnuku bamikoproctan ot
15.12.2020 NeO1-21/4 v npuiioxeHue K Hemy, Bcero Ha 15 1. B 1 k3.

C yBaxxeHueM
[Ipencenarens (vHUIHAITBI, (haMUITHIS)




[Tpunoxenue Ne 7
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

Tpe6oBaHus K JOKYMEHTaM, H3rOTOBJIIEMBIM C IOMOIIbI0
Nne4YaTaolux yCTPOCTB, U K (palljIaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl mOKyMeHTOB Ha OmaHkax (opmata A4 medararoTcs dYepe3
1,5 MeXCTpOUHBIX UHTEpBaja, Ha OnaHkax ¢opmata AS — uepe3 1 MEKCTPOUHBIHA
WHTEpBAJ.

TexcTsl JOKYMEHTOB, MOATOTABIMBAEMBIX K THUHOTpaCKOMY H3AAHHMIO,
[eYaTarTCs Yepe3 JBa MEKCTPOUHBIX UHTEpBaJa.

2. Ha3Banwue BuJa JOKyMEHTa IeyaTaeTcs MPOIMUCHBIMUA OyKBaMHU.

3. Eciam 3aromoBok Kk Tekcry mpeBbimaer 150 3HakoB (5 cTpoOK),
JIOTIyCKAeTCsl MPOAJIeBaTh €ro J0 TpaHUIbl MPaBOro mnojis. Touka B KOHLE
3arojIOBKa HE CTaBUTCH.

4. Pacmudposka noanucu B pekBusute «lloanuce» nevaraercs Ha ypoBHE
NOCJIEAHEW CTPOKM HAMMEHOBAHUS JOJDKHOCTH C UCHOJIb30BaHUEM KOMOWMHALIUU
knasui Shift — Ctrl — IIpo0en Mexny nHUIIMATIAME U HaMITUEH.

5. Co3panue, QopMatupoBaHue U BBIBOJ, Ha I[€YaTh JOKYMEHTOB
MIPOM3BOJUTCS Ha KOMIIBIOTEPAX C MCIOJIIb30BAHUEM TEKCTOBOTO mpoieccopa MS
Word. Baenpenue 31eKTpOHHBIX Ta0JUI, CO3/IaHHBIX B TAOJIMYHBIX MPOIECCOpPaX,
B aokymeHtel MS Word ne nmomyckaercs. Jlomyckaercsi, mpu HEOOXOJMMOCTH,
co3gaHue, popMaTUpOBaHUE U BHIBOJ HA NI€YaTh TAOIUI IOCPEACTBOM TaOJIMYHOTO
npoieccopa MS Excel.

6. Ilpu dQopmatupoBaHuu JOKYMEHTOB 00s3aTelibHO paboTaTh ¢
BKJIFOUEHHOW KHOIIKOM Y[, YTOOBI BUETh HAa SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Ilpm <¢opmaTtupoBaHWU TEKCTa JIOKYMEHTOB MHCIIOJNb3YETCS CTUJIb,
KOTOPBIA UMEET CIEAYIOLUE MapaMeTphl:

o Illpudr TimesNewRomanCyr

e Pasmep 14 myHKTOB

e Ortcryn cineBa 0 cm cipaba O cwm

e Uurepsan nepen 0 myHkTtoB mocsie 0 MyHKTOB

e MeXCTpOUHBIN UHTEPBAI IOy TOPHBIN

e [lepsas cTpoka orcTyn Ha 1,25 cm

e BripaBHUBaHUE 1O IIMUPUHE

8. Ilpu dopmatupoBanuu TabIUI] HEOOXOAUMO COOJIONATH CIEMYIONTNE

TpeOOBaHUS:

- Ta6J'II/H_Ia BCCra AOJDKHA HWMCETb HA3BAHUC, KOTOPOC BbIPABHUBACTCIA
110 IMPaBOMY IIOJIIO JIOKYMCHTA,

- Ta6J'II/IIIa BBIPABHHUBACTCA 110 LICHTPY JIUCTA,

- 3aroJIOBKH1 CTOJI6IIOB M CTPOK BBIPABHUBAIOTCA 110 LICHTPY H‘lCﬁKI/I;



- TaHHBIC B sSTYCKaX TaOIUIBI BHIPABHUBAIOTCS CBEPXY 10 JICBOMY Kpalo;
- MPOJIOJDKEHUE TAOIUIBI HA HOBOM JICTE BCETJ]a HAUMHACTCS C 3ar0JIOBKOB
ee CcToJOIoB (WM HOMEpOB rpad B ciydae, eciau rpadbl TaOJMIBI HA TIEPBOM

JIUCTE MPOHYMEPOBAHBI);

- CTPOKH Ta6JII/IIII>I IMCPCHOCATCA Ha HOBBIH JIUCT JOKYMCHTA UCKIIIOYUTCIIBHO

LIEJTUKOM;
- IIMpWHA W BBICOTA TAOJMIIBI HE JOJDKHBI IMPEBBINIATh pa3Mephbl MOJeH
JIOKyMEHTA.
9. Pa3smepsl moseit TOKyMEHTa JOJIKHBI UMETh CIIEAYIOIINE TApaMeTPhI:
® BepxHee 2,0 cm
® HIDKHEE 2,0 cm
e JIEBOE 3,0 c™m
® [IpaBoe 15cm
OT Kkpast 10 KOJIOHTUTYJA:
® BEPXHEro 1,25 cm
® HIDKHETO 1,25 cm

10. HpI/I IMOATOTOBKC IOKYMCHTOB HCIIOJIB3YIOT CICAYIOIMNC PCKBU3UTHI!

HaUMEHOBAaHUE OPTaHU3AINY;

HAaWMEHOBAHHE BHJIa TOKYMCHTA;

CCBITIKA Ha PETHCTPAIMOHHBIM HOMEP | JIaTy TOKYMCHTA;
MECTO COCTABJICHHS WJIM U3JIaHHUS JOKYMEHTA;
ajpecar;

rpud yTBEpKIACHUS JOKYMEHTA,

3aroJ0BOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKa O HAJTWIMH MPUIIOKCHHUS,

ITOJIIIHC;

rpud corjiacoBaHus JOKYMEHTA,

e OTMETKa 00 HCIIOJIHUTEJE.

11. PexBusuthl (KpomMe TEKCTa JOKyMEHTa U  ajpecara), COCTOSIIHE
U3 HECKOJIBKMX CTPOK, MEYaTaloT CO CIEAYIOIMMHU MapaMeTpamu:
o Illpudr TimesNewRomanCyr
e Pasmep 14 nyHKTOB
e Ortcryn cieBa 0cm cipasa 0 cMm
e llnTepBan nepen 0 myHKTOB nocie () MyHKTOB
e MeXCTpOUHBIN UHTEPBAI OJVMHAPHBIN
e OrtcTyn nepBoi CTPOKH HET
e BripaBHuBaHue 10 LIEHTPY
12. PekBU3UT «Apecary rneyaTaroT cO CICAYIOIMMHU TapaMeTpaMHU:
o Illpudr TimesNewRomanCyr
e Pazmep 14 nyHKTOB
e Otcryn cieBa [ cM cnpaBa 0Ocm
e lHrepBan nepen 0 myHKTOB TOCIE 0 myHKTOB



e MexXCTpOUHBIM HHTEPBAI OIMHAPHBIN

e OrtcTyn NIepBOM CTPOKH HET

e BrIlpaBHUBaHME I10 LIEHTPY

Ecnu coctaBHbIE 4YacTH PEKBU3UTOB «Anpecar», «'pud yTBepkIeHUs

nokyMmeHTta», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HalU4Ud
IIPUJIOKEHUS» HE YMEIIAIOTCA Ha OJHOW CTPOKE, TO Pa3pblB CTPOKH B HYKHOM
MECTE MPOU3BOJUTCS C IOMOIIBI0 cUMBOJa «Pa3pblB CTpOKM» (KOMOMHAIUSA
knasuin Shift — Enter), Hanpumep:

COT'JIACOBAHO
HavanbHuk apXuBHOIO oTAEna
aIMUHHUCTPALIMU TOPOJICKOIO OKpyra

ropoa Crepauramax
M.B. AnekceeBa

10. IIpm odopmieHNM TOKYMEHTOB Ha JIBYX M O0Jiee CTpaHWIIaX BTOpas U
MOCTIEAYIONINE CTPAHUIIBl JOJDKHBI OBITh TpoHyMepoBaHbl. Homepa crpanun
MIPOCTABJISIIOT TIOCEPEIMHE BEPXHETO OISl IOKYMEHTa Ha pacCTOSHUU He MeHee 10
MM OT BEPXHETO Kpast ucTa apabCckumMu udpamu 0€3 3HaAKOB IMPETTUHAHMSL.

11. [omyckaercsi coO3/laHuUE€ JOKYMEHTOB Ha JMIEBOM M 0OOpPOTHOU
cTopoHax jucta. [Ipu 1ByCTOpOHHEM CO3/IaHUU TOKYMEHTOB IIMPUHA JIEBOTO MOJIS
Ha JIMIEBOM CTOpOHE JIMCTa M MpaBOro IMoJyisi Ha OOOPOTHOM CTOpPOHE JIMCTa
JIOJDKHBI OBITH PaBHBI.

Ecnu nokymMeHT uMeeT mpuiioKeHne, TO OHO TieYaTaeTcsi C HOBOM CTPAHHMIIBI.

12. JIns BBISIBJCHHUS M UCTIPABIICHUS BO3MOYHBIX OIIUOOK B TIPABOMKMCAHHUU
B chopMmupoBaHHBIX (aillax PEKOMEHIYeTCs OCYLIECTBIATH  IMPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CHCTEMBI ITPOBEPKHU MTPABOIIHMCAHUSI.

13. Kaxnaplii HJOKYMEHT CO BCEMH MPHJIOKCHUSAMH K HEMY TOMEIIAIOT B
OTIEIbHBIN (ailn (ecaum NpUIOKEHHUS CO3AaHbl OAHUM IpoueccopoM). BHyTpu
daiina caM JOKyMEHT U KaXKJ0€ MPHIOKEHHE TIOMEIIAOT B OTJCIIBHEIC pa3/Iebl.

14. Bce pekBH3UTHI TOKyMEHTa OTICNAIOT APYr OT JApyra OJHOW MyCTOU
CTPOKO#, 00pa3yemoii cumBosioM ab3ana (§—knaBuiina Enter). B Texcre He TOKHO
BCTpEYaThCs O0JIee IBYyX CHUMBOJIOB a03ara Mmopsi.

15. He momyckaercst mucaTh ClIOBa C Pa3psaKOi, BCTABIISSI TPOOETHI MEKIY
OykBamu B ciioBax. He gormyckaercst HCOIb30BaHKUE MPOOEIIOB Il 00pa30BaHUS
a03aIHOro OTCTyMa (KpacHOM CTPOKM) WJIM MYyCTHIX CTPOK. B Tekcre HE JOIKHO
BCTpeUaThCsl moJpsiaA Oojiee OTHOTO CHUMBOJIA Ipobena. Paznenenrne MHUIMAIOB U
dbamunuu. CumBosia Ne v 4rclia, MOpsIAKOBOTO HOMEPA CTaThH, YaCTH, MYHKTA WUJIH
MOJITYHKTa MPAaBOBOTO aKTa, YMCIa Mecslla W Ha3BaHHs Mecsla, 4ucia rojga u
CJIOBA «TOM», JIIOOBIX YHMCIIOBBIX 3HAYEHUW M EIUHUI] MU3MEHEHHUS JeNIaeTcs C
UCIIOJIb30BaHUEM Hepasaeaumoro mpobdeia (coueranue kimasuin Shift — Ctrl —
[TpoGen).

16. He pnomyckaeTrcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3JeiuTelIbHbIE
JIMHUY, COCTABJIEHHbIE U3 LIENOYEK CUMBOJIOB (¥, =, -, — U IpyTHe).



17. He pomyckaeTcsi HCIONB30BAHME B PYCCKHUX CJIOBaX CXOAHBIX IO
HauepTaHuio JaTuHcKuxX OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

18. He pmomyckaercss HCIONB30BaHHME CHMBOJIA TaOynsamuu (—) A
oOpa3zoBanusi ab3alHOro oTcTyna (KpacHOM CTPOKH) WM MYCTBIX CTPOK.
AO3anHBIA OTCTYN yCTaHaBIUBAaIOT B MeH0 Popmar/Ab3all Wik ¢ MOMOUIBIO
BEPXHETO JABUKKA HAa TOPU3OHTAIBHOM JTMHEHKE.

19. He nonyckaeTcss HUCIOJNB30BAaHUE CHUMBOJA «-» JUIsl O00O3HAYEHUS
nepeHoca. BmecTo Hero criemyer HCIOJNB30BaTh CHUMBOJ MSTKOTO IepeHoca
(komOuHarus kiaasuir Ctrl — «-»).

20. Jlnga HamucaHus PUMCKHX LUDP TOJKHBI HCIIOJNB30BATHCS 3arjlaBHbIC
oykBel nmatuHckoro andasuta (I, V, X, C, D, L, M). Ucnonrs3zoBanue st 3T0M
LTI PYCCKUX OYKB U apaOckux mudp HE JOMYCKAETCS.

21. Bmecto 6ykBbl «E» momkna ynorpednsarbes OykBa «E» (Kpome HMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPHKAAIOIINX JOKYMEHTOB).

22. PexBuzuthl «HaumeHoBaHME BHJA JOKYMEHTOB» JOJDKHBI OBITh
BBIPOBHEHBI 10 IEHTPY M KAXKIBIM W3 HUX JOJDKEH MPEJCTaBIsAThH COO0M OAuH
ab3aI1, TO €CTb BHYTPH TEKCTa KaXKJIOTO PEKBU3UTA HE JOJKHO OBITH CHMBOJA
ab3ana. He momyckaercs ucnonb3oBaHWE CHUMBOJa ab3ama sl MpepbiBaHUS
CTPOKH B TMPOU3BOJIBHOM MECTE, IJsi ATOr0 CIEAYeT HCIOIb30BaTh CHUMBOII
pas3pbiBa cTpoku (komOuHanus kiaasum Shift — Enter).
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Cnucok pacchblJIKH MCXOISIIIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHoHbIi MOYTOBBII axpec
n/n (opranusanumn)
IIpencenarens

TEPPUTOPUATBHON KOMUCCHH

Hcnomaurenp

« » 20 1.
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YTBEPXIAIO
[Ipencenatens (3aMecTUTENb NIpeICEATEN,
CEKpeTaph) TEPPUTOPUATHLHON N30UpaTeIHLHON
KOMHUCCUHM MYHULIMIIAJIBHOTO paiioHa
SInaynbckuil paiioH
Pecniy6nuku bamkoprocran

MHULMANbI, paMuIns

MOAIIHCH

« » 20 I.

CIIMCOK
TOJIKHOCTHBIX JIMI (OPraHu3anmii), KOTOPbIM HANPABJIAETCSA
pellieHUue TePPUTOPHATILHON H30MPATETbHOI KOMHCCUN
OT « » 20 roma Ne

(yxazaTh 3arojioBOK)

n/m

HaumeHoBaHue opraHa (OpraHu3ann) Kon-Bo k3. | Ilpumeuanue

Hcrnonmaunrens

«

»

20 rona
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ITepeuyens
MOAJIEKAIMX KOHTPOJII0 JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HUCIIOJTHEHMS

1. ®epepanbHble KOHCTHUTYIIMOHHBIC 3aKOHBI, (QeaepanbHble 3aKOHBI
Pocculickon ®@enepanuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2. Yxaswl [Ipesunenra Poccuiickoii ®@enepannn, [lpesunenta PecmyOnuku
bamkopTocTan — COrIacHO YKa3aHHOMY B HUX CPOKY.

3. Pacnopspkenuss  Ilpesmpenta Poccuiickoit  ®denepanmu, [1aBb
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

4. TloctanoBnenus, pacnopsixeHus [IpasurensctBa Poccuiickoit @enepanmu
— COIJIaCHO YKa3aHHOMY B HUX CPOKY.

5. 3akonsl PecnyOnmuku bamkopTocTaH — COIVIaCHO yKa3aHHOMY B HHUX
CPOKY.

6. [locranomnenus, pemenus ['ocynmapctBenHoro CoOpanusi — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. IlocranoBnenus IIpaButenscTBa PecnyOnuku bamkoprocTtan — corjlacHO
YKa3aHHOMY B HUX CPOKY.

8. Pacnopsokenuss ['maBer PecnyOGmmkm  bamkoproctan —  corjiacHO
YKa3aHHOMY B HUX CPOKY.

9 .ITapnamentckue 3ampockl CoBera deneparuun Deaepansaoro CoOpaHus
Poccuiickoit Deneparnuu, ['ocymapctBenHoit Jymbr deaepanbHoro CobpaHus
Poccuiickoit denepaunn — HE MO3/IHEE YeM depe3 15 KalleHIapHbIX AHEH cO JHS
MOJYYEHHs]  MAPJAMEHTCKOrO  3ampoca WIM B HWHOW  yCTAaHOBJIEHHBIN
cooTBeTcTBYIOIIEH manatoi denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10. 3ampocer unmenoB Coera ®Denepannu Denepanbroro CoOpaHus
Poccuiickon ®enepaunu, nenyratoB [ ocymapctBenHon J[lymbl DenepanibHOTO
CoOpanus Poccuiickoit denepannn — He mo3aHee yeM udepe3 30 KajaeHIapHBIX
JTHEW CO JHSI €r0 MOJYYEHHUS WM B MHOM COTJIACOBAHHBIN C MHUIIMATOPOM 3arpoca
CPOK.

11. O6pamenust uneHoB CoBera Dexpeparuu DenepanbHoro CobpanHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpanus Poccuiickoit ®enepauuu 1O  BOMpPOCaM, CBSA3aHHBIM C  HUX
NeSTENIbHOCThIO, — Oe3oTnararenpHo (2 TpU  HEOOXOIUMOCTH  MOJIYYEHHUS
JIONIOJIHUTENIBHBIX MaTepUaoB — HE To3/iHee yeM uepe3 30 KajneHJapHbIX JHEW co
JTHS TIOJTY9ICHHS OOpaIeHus ).

12. O6pamenust aemyratoB ['ocymapctBenHoro CoOpanus - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM
PecnyOnuku bamikoprocrtas.



13. Iucema u3 Aamunuctpauuu Ilpesupenta Poccuiickoit Denepanmu,
IIpaButennbctBa Poccuiickoit @enepaunu, Koncrurymmmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, ['eHepanbHOU
npokypatypsl Poccuiickon ®@enepannu, agmuauctpaunu ['masel u [IpaBurenbcTBa
Pecny6niuku bamkoproctan, BepxoBHoro Cyaa Pecnybnuku bamkopTrocrtas,
[Ipoxypatypsl PecniyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYIIpaBIICHUS,
paliOHHOTO Cyla — B COOTBETCTBHM C YKa3aHHUSMHU MO HUCIIOJIHEHUIO JOKYMEHTa
npeJcenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3aHee yeM uepe3 30 KaJleHaapHbIX THEH.

14. TTpotecT npokypopa — He no3aHee yem uepe3 10 kaneHgapHbIX JHEH.

15. TlpencraBinenue npokypopa — He mo3aHee 4eM uepe3 30 KaleHIapHbBIX
JTHEH.

16. IIncpma m30uparenbHbIX KomuccHuit - 30 gHEH, B Mepruoa MOATOTOBKU U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanibHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HA ydyacTHEe B pedepeHiyme TpaxiaaH
Poccuiickon ®enepanuu

17. OOpamienus rpaxaaH Mo Borpocam BeIOOpOB U pedepeHaymoB — a0 30
KaJICHJAPHBIX JIHEW, a MOCTYNHUBIIME B MEPUOJ M30UpaTeIbHOW KaMIaHUM — B
cootBeTcTBUM ¢ DenepanbHbiM  3aKOHOM «OO0  OCHOBHBIX  TapaHTHUSX
n30upaTeNbHBIX TIPaB M IpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoit
denepanum.

18. Ilepecbuika oOpallleHH TpakaaH, COAEPXKAIUX BOMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCUTCA K KOMIICTCHIIMM TEPPUTOPUATLHON KOMHCCHH,
OCYILIECTBIISIETCS B TCUCHUE CEMU KAICHIAPHBIX THEH.

19. OOpameHus CcpeacTB MaccoBOW HMH(POPMAIMM TIO0  BOMpPOCaM
npejocTaBieHus HHGOpPMALUU — CEeMb KaJleHJapHbIX AHed. Eciu TpeOyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOYKa B TMPEJOCTABJICHUM 3alpaimivBaeMoil WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJy4YeHHUs MUCHBMEHHOTO 3arpoca HH(opMmanuu
yBEJIOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
NpPUYMHA OTCPOYKH, JaTa, K KOTOpoil OyAeT MpemocTaBlieHa 3ampaiidBaeMast
uHdopMaIus, MTOJDKHOCTHOE JIHMIIO, YCTAaHOBUBIIEE OTCPOUYKY, JaTa MPHHITHS
perieHust 00 OTCPOUKe.

20. 3anpoc rocyaapCTBEHHOTO0 OpraHa, OpraHa MECTHOTO CaMOYITpaBJICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepHuaybl, HEOOXOIUMBIC [IJII PacCMOTpeHHsi oOpaleHus,
MPEIOCTABISAIOTCA B TeYeHHWE 15 JHeW, 3a HCKIIYEHUEM JOKYMEHTOB U
MAaTEPHUAJIOB, B KOTOPBIX COAEPkKATCS CBEICHHUS, COCTABIISIIOIINE TOCYIAPCTBEHHYIO
WM WHYI OXpaHAeMyl QeaepaibHbIM 3aKOHOM TalHy, M [Ji1 KOTOPBIX
YCTaHOBJICH OCOOBIN TOPSAIOK MPETOCTABICHUS.



[Tpunoxenue Ne 11
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

YTBEPXIIAIO

N36uparenbHasi KOMUCCHS [Ipencenarens
TEepPUTOPUATHHON N30MPATEIbHON KOMUCCUH TEePPUTOPUATHHON N30MPATEIBHON KOMUCCUU

Pecniy6nuku bamkoproctan PecrryOnuku bamkoprocran
HOMEHKIJIATYPA JEJ
No
(MecTo cocTaBieHu) IToanuce WNuunmanel, pamunms
Jara
Ha roja
Hupexc Cpok xpaHeHHd J1ejia
A 3aroJ10BOK aejia Koua-Bo gen p P A Mpumeyanue
aea 1 N2 CTATBH 110 NEePeYHI0
1 2 3 4 5
HazBanue paznena
HaumeHnoBanue NOJKHOCTH COCTABUTEIS ITonmuck Nunnmaner, pamumus
HOMEHKJIATypbl
Hara
COT'JTIACOBAHO COI''TACOBAHO
[Ipotokon DK [IpoTOKOII SKCTIEPTHO-IPOBEPOYHON KOMHUCCHH
apXMUBHOTO OTJENa aIMUHUCTPALIUU
oT Ne oT Ne
HrtoroBas 3amuch 0 KaTeropusx U KOJMYECTBE JIeT1, 3aBEICHHBIX B Tozy B

TEPPUTOPUATIBHOM KOMUCCUH




B ToMm yncie

ITo cpokam XpaHeHus Bcero e C OTMETKOM
p «OITK»

1 2 3 4
ITocTostHHOTO
Bpemennoro (cBeie 10 ner)
Bpemennoro (10 10 sieT BKIIOUUTEIBHO)

HUTOI'O:

HanmeHoBaHMe JOIKHOCTH COCTABUTEILA Iloamuce MNunnmainel,
HOMEHKJIaTypbl bamumus

[ara




[Tpunoxxenue Ne 12

K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH

Pecnybnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
TOPOJICKOTO OKpyra ropoj
DOOH/J Ne [Ipencenarens
TEePPUTOPUATHHON N30MPATEITHEHON KOMUCCHH

OITUCDH Ne MYHULUIIAJIBHOTO paiioHa SIHayabCKUil paiioH
JieJ1 OCTOSIHHOTO XPaHEHHUs Pecny6nuku bamkoprocran

3a roj [loanuce WNunnmansl. paMunms

Jara
Ne HNupexc Kpaiinue | Koj-Bo
3aroJI0BOK JeJia IIpumeyanue
n/n aejaa JaThbl JHUCTOB
1 2 3 4 5 6
B nausbIN pazaen onvucu BHECEHO
(uudpaMu ¥ TPONUCHIO)

¢ No mo Ne , B TOM 4HCJIE:
JTUTEPHBIC HOMEPA:

MPOITYIIEHHBIE HOMEpA:

HanmMeHoBaHME TOTKHOCTH COCTaBUTENS [Toanuce WNuunmanel, pamunus

OITMCHU

JlaTa
COI'JTACOBAHO
ITporoxon DK
oT Ne

YTBEPXIEHO
[IpoTokoi1 sKCIIEPTHO-NIPOBEPOUHOMN
KOMUCCHUH apXUBHOTO OT/IENa
aJMMHHUCTPALMY MYHUIIUIAIBHOTO
paiiona palioH

oT No




[Tpunoxxenue Ne 13
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHHULUIIAJIBHOTO paiioHa paloH
DOOH/J Ne [Ipencenarens
OIIUCDH Ne TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUN
nen BpemeHHoro (cBeiie 10 y1eT) xpaHeHus MYHHLIMIIAJIBHOTO paiioHa
pailon
3a roJ Iloamuce Wunnmanel. pamMuaus
Jara
Ne HNupexc Kpaiinne | Kou-Bo Cpox Ipumevann
3aroJI0BOK JeJia

n/n aena AaThI JUCTOB | XpaHeHUs e

1 2 3 4 5 6 7

B nanHbIi pa3naen onucH BHECEHO

(mdpamMu ¥ TPOITHCHIO)
¢ Ne o Ne , B TOM YHCJIE:

JIMTEPHBIC HOMEpA:

IIPOIYLIEHHbIE HOMEpA!

HanmenoBanue 10IKHOCTH COCTaBUTENS [Toanuce Wuunmansl, pamunus
OINCH
Jara
COT'JTACOBAHO
[Ipotokon OK

oT No




[Tpunoxenue Ne 14
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHAIBHON N30MPATENbHOU KOMUCCHUH
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

TeppuropuanbHas n30upaTeIbHass KOMUACCHUS YTBEPXAIO
MYHHUIIMIIAJIBHOTO pailoHa paiioH
AKT IIpencenarens
TEPPUTOPUATLHON H30UPATEITLHON
Ne KOMHCCHH MYHULIAIIAJIBHOTO pailoHa
paiioH
(MecCTO COCTaBJICHHMS) o JIKCh I/IHI/ILII/I aubl,
bamuus

O BblJe/IeHUH K YHHYTOKEHHIO TOKYMEeHTOB, He [lara
NO/IeKAIIMX XPAHEHHIO

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCe AEATENBHOCTH FOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS W OpPraHU3alui, C yKa3aHUEM CpPOKOB XPAaHECHUS H
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCHUH
MYHHUIMOAIBHOTO paiioHa Y PUMCKU pailoH OTOOpaHbl K YHHUYTOXKEHHUIO KAK HE
MMEIOIIME HAayYHO-UCTOPUYECKOM IIEHHOCTM W yTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aro0BokK ena HWHpaekc xena no
N N Cpoxu xpaHeHust
No WIN TPyNnoBoii Kpaiinue HOMEHKJIAType KoJ-Bo . IMpume-
H HOMEpa cTaTeid
n/m 3aroJI0OBOK AAThI WJIN HOMep JeJia el Xp. JyaHue
10 MePeYHIo
AOKYMEHTOB 1o ONNCH
1 2 3 4 5 6 7
Hrtoro: eln. Xp. 3a roabl
(uudpamu U IPOIMHKCHIO)
Onucu ACII IOCTOSIHHOT'O XPAaHCHUS 3a roasl YTBCPIKICHDI, I10 INYHOMY COCTAaBY
cornacoBaHbl ¢ DK apXMBHOro OTJie]a aIMUHUCTPALIMY MYHULIUIIAIBHOTO paiioHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaI/IMeHOBaHI/Ie JIOJDKHOCTH JIMIIa, IIPOBOAUBIICTO SKCIIEPTHU3Y LIEHHOCTH )IOKyMeHTOB)
(Tonuck) (MHULIMAINBI, paMUIIH)

JlaTa



[Tponomxenne npunoxenus Ne 14

COTI'JTACOBAHO
[Iporokon OK TeppuTopuanbHoil U30UpaTebHON
KOMHUCCUH MYHUIIUIIAIIBHOTO paiioHa
paiioH

oT Ne

HOKYMeHTLI B KOJINYCCTBC A€, TOMOB
BCCOM KI" CAaHbI B

(HaMMEHOBaHUE OPraHU3aLIH)

Ha nepepadoTKy MO MPUEMOCAATOYHON HAKIIAHOU OT Ne
(nata)

HaumeHoBaHue qOKHOCTH
Ipa)XaaHCKOr'o CIIy»Kauiero,
CAAaBUICTO NOKYMCHTBI

ara [lonmuce Nuunmanel. pamunms
N3meHeHus B ydeTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE NOKHOCTH

rpakIaHCKOTO CIIY’KalIlETo,

BHECLIETO U3MEHEHUS B YUETHBIE

JIOKYMEHTBI

Mara ITonmmce WNuunmanel, pamumus



[Tpunoxenue Ne 15
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

BHyTpeHHsIA ONIUCH
AOKYMEHTOB jJeJia Ne

Ne HNupekc Jdara Homepa
3aro/10BOK JOKyMEHTA I[Ipumeuanue
n/n JOKYMEHTAa | JOKYMEHTa JINCTOB JeJ1a
1 2 3 4 5 6
Uroro: IIOKYMEHTOB

KonnyecTBo TMCTOB BHYTPEHHEN ONKUCHU

HanMmeHnoBanue JT0KHOCTH JINIA,
COCTABUBLIETO BHYTPEHHIOIO OIUCH

JIOKYMEHTOB JIeNa

Mara

(mudpamMu 1 IPOIUCHIO)

(tmudpamMu 1 TPOIUCHIO)

ITonmmce

Wuunnmansl, pamunus




[Tpunoxxenue Ne 16
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noammro 1 npoHyMepoBaHO JUCTOB(a),
(mdpamMu ¥ IPOTTHCHIO)

B TOM YHCJIE:

JUTEPHBIE HOMEPA JINCTOB
IIPOIYILIEHHBIE HOMEpPA JINCTOB
+ JINCTOB BHYTPEHHEHN OIHUCH

OcobenHocTH (PU3HYECKOTO COCTOSIHUS H Howmepa
bopmupoBaHus JIea JIMCTOB
1 2
HanmeHoBaHME TODKHOCTH [Monmuck Wuunnmanel, pamunms

Hara



[Tpunoxenue Ne 17
K HHCTPYKIMU T10 AEIONPOU3BOICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

doun Ne
Onuck Ne
Heino Ne
HAUMEHOBAHUE APXUBHOT'O YYPEXKJIEHUSA
TEPPUTOPUAJIBHAS UBBUPATEJIBHASA KOMUCCUSA
JAEJIO Ne Tom Ne
(3arosoBOK Jena)
(xpaiiHue JaThl)
Ha JIACT

XpaHuTh




YTBEPXKJIAIO
[Ipencenarens
TEPPUTOPHATBHON
n30MpaTenbHO KOMUCCUHT
MYHHIIAIATBLHOTO paiioHa

[Tpunoxxenue Ne 18
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

YTBEPXKJIAIO
(HaMMeHOBaHUE JTOJKHOCTH
PYKOBOJUTEIS OpraHU3aI[uu-
IIPUEMILIIKA)
MOJIIUCH
Nuunmaner. pamunms

paiioH

IIOAIINChH
WNuutmaner, pamumus
JlaTa Ileuats ara IIeuats

AKT Ne

npueMa-repesadu apXuBHBIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHUE TIepeaadn)
(mazBaHme niepenaBaeMoro (oHIA)
caal,
(HanMEHOBaHNE OpraHU3alUU-CAATINKA)
IMPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/ISaHI/II/I-l'[pI/IeMIL[I/IKa)

JAOKYMCHTBI Ha3BaHHOI'O (bOHHa 1 HAYYHO-CIIPAaBOYHOI'O aIrlmapara K HUM:

KonuyectBo
Ne ni/m Ha3ssanue, HoMep onucu IK3EMILISIPOB Kommecrso IIpumeuanue
onucH - XP-
1 2 3 4 5
Hroro npunsATO en.Xp.
[Tepenauy nmpoussenu:
JIOJKHOCTB IToanuce Pacmm¢poBka  JlomkHOCTB [Tognuce Nunnmannsl,
bamunms
Hara [ara
®oHay nmpucBoeH Ne
M3MeHeHns B yUeTHbIE JOKYMEHThI BHECEHBI
JIOJIDKHOCTB IToamuce Wunnmansl, paMumus

Hara




[Tpunoxxenue Ne 19
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

IIpoekr
INOBECTKA JHSI

3aceJaHUusl TEPPUTOPHATBHOM N30MPATEJIbHON KOMUCCHHU
MYHUIHMIIAJIBHOrO paiiona fAnayabckuii paiion Pecny0smmkn bamkoprocran_

« » 20 rojaa
Hauaio: JacoB MHHYT
l. O pe3yabTarax JIOMOJIHUTEIILHBIX BBEIOOPOB JenyTara

110 OJHOMAHOAAaTHOMY I/I36HpaTeJII>HOMy

okpyry Ne 16
Hlxnaesa C.M.

(HauMeHoBaHue ONPOCA, BKIIOUEHHO20 8 NPOEeKm nogecmku OHs 3aceoanuss TUK)

(ucnoaHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, GKIAIOUEHHOMY 8 npoekm nogecmku Ous 3acedanuss TUK)

IIpencenarens
TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUU (MHUIAAIBI, (aMUITHS)




[Tpunoxxenue Ne 20
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTEIbHON KOMUCCUU
MYHULMIIAIBHOTO palioHa fHayJIbCKUK paioH
Pecnybnuku bamkoprocran

ITPOTOKOJI
3acefaHus padoyveil rpynnbl TEPPUTOPHAILHON H30UPATETBLHON KOMHMCCHHI
MYHHIMIIAJIBHOIO paiioHa SHayabckuil paiton Pecny0auku bamkoprocran
110 MHGOPMALMOHHBIM CIIOPaM

« » 20 roga
Hauagno: 4acoB MUHYT
MecTo npoBeaeHus:

IIpeacenarenbcrByrommii — Maunuansi, hamMunus
Cekpertapb — Maurmansl, paMumms
IMpucyrcrBoBanu: 10 yenoBek (CIMCOK MpUIIaraeTcs).

HOBECTKA JIHA

1.
2.

1.CIIYIIAJIA:
BBICTVYITNJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTYITNJIA:
PEIINJIN:

[Ipencenarens (uHUIIMATBI, (haMUITHS )

Cexkpertapb (MHUTIAAIBI, (haMUITHS)




