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c¢. Ucsanrynoo

O noJioxxkeHuH

00 apxuBe TEPPUTOPUAJIBLHON M30MPATEIbLHON KOMHUCCHU

B cootBerctBUM co cratheit 26 DemepanmbHOro 3akoHa «(OO0 OCHOBHBIX
rapaHTUiaxX M30UpaTeNbHBIX MPaB U MpaBa Ha ydyacTue B pedepeHyme rpaxaan
Poccuiickoit deneparun», crarbeit 25 Koaekca PecniyOonuku bamkopTtoctan o
BBIOOpAX, PYKOBOJACTBYsACH DenepanbHbiM 3akoHOM «OO0 apXWBHOM [ielie B
Poccuiickoit @enepanun», 3akonom Pecrydnuku bamkoprocran «O0 apXxuBHOM
nene B Pecriyonuke bamkoproctan» TeppuTopHalibHas n30upaTenbHasi KOMUCCHS
MYHHUITUTIATBHOTO paiioHa 3uaHuypuHCKUN paiioH PecrnyOnuku bamkoproctan

peumna;

1.Y1Bepaute I[lonoxenue o0 apxuBe TEpPUTOPUATLHON H3OMpPATEITHHOMN

KOMHCCHUU (TIpuaraercs).

2. KOoHTpOJ1b 32 HCITOJTHEHUEM HACTOSIIETO PEIICHUS BO3JIOKUTh Ha CEKpeTapst
TEPPUTOPHUATBHOU nU30MpaTeNbHOW KOMHUCCHM MYHMIMIAIBHOIO  pailoHa

3uanuypuHckuii paiton PecrmyOmuku bamkoptocran baitryzuny O.T.

IIpencenarens TeEppUTOPUATBEHON

n30UpaTeTbHOM KOMUCCHH B.K. FOnanosn

CekpeTapb TEppUTOPUATIEHON

n30UpaTenbHOM KOMUCCUH D.T. baiiry3una



YTBEpKAEHO pelICHUEM
TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUU
MYHULIMTIAIBHOTO pailoHa 3UaHYYPUHCKUN palioH
PecnyOnuku bamkoprocran
ot «22» stuBaps 2021 r. Ne 3/1-5

HOJIO’KEHHUE Ob APXUBE
TEPPUTOPHAIBbHON U30MpPaTEIbHON KOMUCCUU
MYHUIUNAJIBHOIO pailoHa 3MaHYYPUHCKHUI paiioH
Pecny0siuku bamkoprocran

l. OO0mme MoJI0KeHUus

1.1.JlokymeHTbl, oOpasyrouiyecss B  JEATEIbHOCTH  TEPPUTOPUATIBHON
n3buparenbHoi Komuccuu (nanee — Kommuccus), Bkitouas H30MpaTeNbHYIO,
YIPaBIECHYECKYI0, TEXHHYECKYI0, MAIIMHOYUTAEMYIO U JIPYTYIO JOKYMEHTAIUIO,
KOTOpPBIE HMMEIOT HCTOPUYECKOE, HAay4yHOE, COLMAIBHO-3KOHOMUYECKOE U
NOJINTUYECKOE 3HAuY€HHE, BXOIAT B cocTaB ApxuBHOro (onga PecrnyOnnku
bamikopTocTan, sSBISIONMIEr0Ccs: COCTaBHOM YacThio ApxuBHOro donma Poccuiickoit
denepanuu, ABISIIOTCS COOCTBEHHOCTHIO TOCYIApCTBA M MOAJIEKAT MOCTOSHHOMY
XpaHEHUIO B apXUBHOM ciy:x0e AJIMUHUCTpAlMM MYHHUIIMIIAJLHOTO paiioHa
3uaHuypuHCKuii pailon PecyOnnku bamkopTocras.

1.2.Komuccusa oOecriednBaeT COXpPaHHOCTh, Y4€T, OTOOp, YHOpSIOYEHUE U
UCIIOJIb30BAaHUE  JIOKYMEHTOB, O0O0pa3yromuxcs B MpoLecce AeSITebHOCTH
Komucecun, a Takke CBOEBPEMEHHYIO Iepefady 3TUX JAOKYMEHTOB B APXHBHYIO
Cyk0y AJMUHUCTpALlMM MYHHUIMOAIBHOTO pailoHa 3HaHYypUHCKUN panoH
PecnyOnuku bamkoproctaH  Ha XpaHEHHE B COOTBETCTBUU C YCTAHOBJICHHBIMU
IIPaBUJIAMH.

1.3.C uenpio obecrneueHUss COXPAHHOCTH JIOKYMEHTOB ApXWUBHOTO (oHIa
PecnyOnuku bamkoproctan, oTOOpa, yuera, CUCTEMaTH3allid JOKYMEHTOB,
dbopMupoBanus U oGOpMIIEHHUS JIe] U Iepeadyy MX Ha MOCTOSHHOE XpaHEHUE B
apXMBHYIO CIYkO0y AJIMUHUCTpAMUM MYHUIUIAIBLHOTO paiioHa 3MaHYypPUHCKHMA
paiion PecnyOnuku bamkoproctan B Kommccum coszmaercs apxuB Komuccun,
oOecrieueHue eaTeIbHOCTH KOTOPOro Bozjaraercs Ha npeaceaarens Kowmuccun,
OTBETCTBEHHOTO 3a BEJICHUE AEJIONPOU3BOJICTBA U COXPAaHHOCTh apxuBa Komuccun
(manmee — OTBETCTBEHHBIA 3a JAEIONPOU3BOACTBO). KOHTpONb 3a AESATENbHOCTHIO
apxuBa Komuccun, a Takxke 3a co0I0/IecHHeM TpeboBaHMi HacTosmero ITonoxenus
OCYILECTBIISIET IpeAceaaTens Komuccun.



1.4. lesrenbHocTh apxuBa Komuccnu — ocyliecTBisieTcss B MHOPAJKE,
yctaHoBliecHHOM ®enepanbHbiM 3akoHOM «O0 apxuBHOM jene B Poccuiickoit
®enepauun», 3akoHoM PecnyOnuku bamkoproctan «O0 apxXuBHOM Jene B
PecnyOnuke  bamkoprocrtan», ¢  mpaBWjaMH  OpraHU3allMd  XPaHEHU,
KOMILJICKTOBAHUSI, y4€Ta U HCIOJb30BaHUS JOKYMEHTOB ApxXuBHOro (oHaa
Poccniickonn denepannu U IpYyruX APXUBHBIX JTOKYMEHTOB B T'OCYIJAapPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJICHHS M OpraHu3alusix, HWHBIMU
HOPMaTUBHO-METOIUYECKUMH JOKYMEHTAMHU 110 apXUBHOMY Aeny, MHCTpyKuumen no
nenonpous3BoAacTBy B Kommccun, HacrosmuMm —[lonokeHueM, a  Takke
IIOCTAHOBJICHUSIMM W JPYTMMM  HOPMAaTHMBHBIMM  akTaMu  LleHTpanbHOU
n3buparenbHoO komuccuu Poccutickoit denepanun, [leHTpansHoOi n30HupaTeapHON
komuccun  PecryOnmkm — balmikopTocTaH,  MOCTAaHOBJIEHMSIMH W HWHBIMHU
HOpMAaTUBHBIMU akTamu Komuccun.

1.5.ITonoxenune 06 apxuse Komuccun yreepxaaercs pemenueM Komuccnn.

Il.  CocraB noxymentoB apxua Komuccuu

Apxu Komuccnn XxpaHuT ciaeqyronme JOKyMEHTHI:

2.1.JIokyMeHTBI, CBsI3aHHBIE C TOATOTOBKOM W TPOBEICHUEM BBHIOOPOB
[Ipesunenra Poccuiickon ®enepanun, nenyratoB ['ocymapcTtBeHHON Jlymbl
denepanbHOro Cob6panus Poccuiickont denepanuu, JENyTaToOB
I'ocynapctBenHoro CoOpanusi — Kypynras PecnyOnuku bamkoproctan, ['maBbl
Peciy6nuku  bamkoprocTtaH, — mpencTaBUTENBHBIX ~ OpPraHOB  MECTHOTO
caMOyIIpaByieHus, pepepeHIyMOB.

2.2.3aKOHUYEHHbIE JEJIONPOU3BOACTBOM J€Ja MOCTOSIHHOTO, BPEMEHHOTO
(cBbrmie 10 yeT) xpaHeHus 0 Mepelaud Ha MyHULIMNATbHOE XPAaHEHHUE B ApXUBHYIO
cyx0y AJMUHUCTpAallMM MYHHUIIMNAIBHOTO pailoHa 3WaHUYypUHCKUNA paioH
PecnyOnuku bamkopTocras.

2.3.BenomcTBenHble u3nanus lLleHTpanbHONW W30MpaTeNIbHOW KOMHUCCUHU
Poccun, LlentpansHoil n3buparenbHoil komuccun PecnyOnuku bamkoproctan u
Komuccum.

2.4 91eKTpOHHBIC TOKYMEHTHI (IUCKU U JUCKETHI, 0a3bl JAHHBIX ).

2.5.HayyHo — cmpaBouHble MaTepuaibl K JIOKYMEHTaM apxuBa U
COOTBETCTBYIOIIUE YUETHBIC IOKYMEHTHI.

I1l. OcHoBHble 3anaun U pynkuuu apxusa Komuccun

3.1. OcHoBHBIMM 3a1auaMu apxuBa Komuccuu siBISIIOTCS:



3.1.1.KommiekToBanue  apxumBa  JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycmoTped i 2.1 - 2.4 nacrosero [lonoxenus.

3.1.2.0pranuzanus paOOThl C JOKYMEHTaMH, XpaHSAUIUMUCS B apXuBe
Komuccum.

3.1.3.Yuyer, oOecrnieyeHue COXPAHHOCTH, HAYYHOE OIHUCAHHE JIOKYMEHTOB,
CO3/IaHME U COBEPILICHCTBOBAaHHE HAYYHO-CIIPABOYHOTO ammapata K HHM, OTOOp
JOKYMEHTOB Ha MyHUIIMIIAJIbHOE XpaHEHUE.

3.1.4.IloaroToBKa U CBOEBpEMEHHAs Mepeaadya JOKYMEHTOB, OTHOCSAIIUXCSA K
ApxuBnomy ¢onay Pecnybnmuku bamkoprocTtan, B I'ocynapcTBeHHOE Ka3eHHOE
yupexzaeHue HampoHaneHblil apxuB PecnyOnuku bammkoprocTan Ha MOCTOSHHOE
XpaHEHUE.

3.1.5.1ToaroToBKa NpOEKTOB HOPMATUBHBIX U METOJIUYECKUX JTOKYMEHTOB IO
OpraHu3alliy JACJIONPOU3BOACTBA B YacCTH, KAaCArOUIEHCS NEATEIBHOCTH apXuBa
Komuccun.

3.1.6.0cymiecTBieHre KOHTPOJs 3a (OpMUPOBaHUEM M OPOpMIICHUEM Jel B
nenornpousBoacTee Komuccnn.

3.1.7.0xa3aHne METOAUYECKON TIOMOIIM HHUKECTOSIIUM H30UPATEIbHBIM
KOMHUCCHSIM B JIOKYMEHTALIMOHHOM O0O€CIIEYEHNHN UX JIEATEIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBUM € BO3JI0KEHHBIMU Ha HEro 3aJadyaMu
OCYILECTBIISIET CeAYIONIME QYHKIUU:

3.2.1.Pa3pabatbIBacT U COIVIACOBBIBACT C APXUBHOU CITYKOOU AMUHUCTpALIUN
MYHMIMIAIBHOrO pailoHa 3uaHuyypuHCKUW paiioH PecnyOnuku bamkoprocran
rpaduKy TPEACTaBICHUS ONHMCEH Ha PAaCCMOTPEHHE ODKCHEPTHO-IPOBEPOUHON
MYHHUIMIAIBHOM KOMHCCHMM M Tepedadyd JOKYMEHTOB Ha TOCYJapCTBEHHOE
XpaHEHHUeE.

3.2.2.1'0TOBAT Ha XpaHEHUE TOKYMEHTBI, YIIOPSAOUYEHHBIE B COOTBETCTBUU C
TpeOoBaHUsAMU MHCTpYKIMM 1O Jenonpou3BoAcTBY B Komuccuu, mo ucredeHuu
OJIHOTO TOJ]a C MOMEHTA UX 3aBE/ICHMS.

3.2.3.0cymiecTBIsIET MPUEM DJIEKTPOHHBIX JTOKYMEHTOB, OOECIEUYMBAET HX
COXPaHHOCTb, y4€T, OTOOp M HCHojb30BaHHE. OCYIIECTBISIET CHCTEMaTH3aLHUIO
JIOKYMEHTOB apX1MBa KOMHUCCHH U UX HAYYHOE OIHCAHHUE.

3.2.4.0cyuiecTBisieT CBOJAHBIM y4yeT XpaHsamuxcs B apxuBe Komuccum
($boHI0B, 1€ U JOKYMEHTOB, HE PEKe OJTHOTO pa3a B 3 rojia U Mpu nepeaaye e Ha
MYHUIIMNIATBHOE XpaHEHHWE MPOBOAMUT IMPOBEPKY HAIMYMS U COCTOSHUS JIeT B
apxuse Komuccun.

3.2.5.CocTaBiisieT W TMEpeNacT CBOAHBIE TOJIOBBIE pPa3Aeibl OMUCEH e
MOCTOSTHHOT'O XPaHEeHUS U HAa PACCMOTPEHHUE MOCTOSHHO JICMCTBYIOIIECH DKCIIEPTHON



KOMHUCCUM TEPPUTOPUAIBHON M30MpATENbHOM KOMHUCCUM 110  ONPEIEICHUIO
HUCTOPUYECKOW, HAYYHOU U PAKTUYECKON [IEHHOCTU JOKYMEHTOB.

3.2.6.Co3paaeT, MONOJIHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmnapar K
XPAHSIIUMCS B apXUBE JIeJaM U TIOKyMEHTaM, 00€CIIeYnBaET €ro MPEeeMCTBEHHOCTh
C HAY4YHO-CIIPAaBOYHBIM aIlllapaTOM apXUBHOHU Ciy>)kObl  AZIMUHHUCTpALUU
MYHHUIMIIATBHOTO paiioHa 3UaHUYypHHCKUH paiioH PecryOinku bamkopTocraH.

3.2.7.0pranu3yeT UCIoIb30BaHUE JOKYMEHTOB:

unpopmupyer Komuccuio o cocrtaBe W COAEpKaHMM JTOKYMEHTOB apXHBa
Komuccun, roroBUT HMH(POpPMALMOHHO-aHAJIUTUYECKUE 3alUCKU U CIPABKU 110
NOKyMeHTaM apxuBa Komuccuu;

BBIJIACT B YCTAHOBJICHHOM IOPSAAKE J€Ja, JOKYMEHTBI WU KOIIUHU JTOKYMEHTOB
B LIEJISX CITY>KEOHOTO M HAYYHOT'O UCIOJIb30BAHUS;

paccMaTpuBaeT  3alpoChl OpraHU3alMi W 3asBICHUS TpaxaaH, B
YCTAHOBJICHHOM IIOPSIAKE BBIJAET KOIMK JOKYMEHTOB W AapXWBHBIE CIIPABKH,
KOHCYJIbTUPYET OpraHu3alid W TPpaxJaH II0 BOIPOCAM MECTOHAXOXIACHUS
JIOKYMEHTOB, HEOOXOUMBIX ISl HABEJICHUS apXUBHBIX CIIPABOK;

BEJIET yUeT UCII0JIb30BaHUs JOKYMEHTOB, XpaHsIIuxcs B apxuse Komuccun.

3.2.8.1loAroTaBavBaEeT M MO UCTEUYEHUH YCTAHOBJIEHHBIX CPOKOB XPAHEHUS B
apxuBe Komuccum mepenaer B apxXMBHYIO  CIyxO0y AJIMUHUCTpaluu
MYHHUIIMIIATBHOTO paiioHa 3uaHuyypuHCKUM paiioH PecnyOnuku bamkoprocTtan Bce
3aBepUICHHbIE U 0OPMIICHHBIE JIeJIa IIOCTOSTHHOTO CPOKa XPaHEHMUS.

V. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu 1151 BBIIOJIHEHUS €T0 33/1a4 U (PYHKIIMI TTpe10CTaBIseTCs
MpaBo:

4.1.BHOCUTB NPEIOKEHUS 110 COBEPIICHCTBOBAHUIO OPraHU3allMKi XPaHECHMUS,
y4eTa U UCIOJIb30BAHMS APXUBHBIX JIOKYMEHTOB.

4.2.]laBaTh pexomeHpauuu wieHam Komuccuu 1o Bompocam, BXOASIIUM B
KOMIIETeHIIMIO apxuBa Komuccuu.

4.3.Y4acTBOBaTh B KOHTPOJIE 3 BHINIOJIHEHUEM YCTAaHOBJIEHHBIX MHCTpyKIMEn
10 JIeJIONPOU3BOICTBY B KoMuccuu mpaBuil paboThl ¢ JOKYMEHTaMHU.

4.4.BHOoCUTh TpemsioxKeHus  pykoBoacTBY Komuccun o0 co3gaHuu
ONTUMAJILHBIX YCIOBUM I OO€cCredYeHUsT COXPAHHOCTH JIOKYMEHTOB apXHBa

Komuccuu.



V. OTBeTCTBEHHOCTD 32 JIeITeJIbHOCTh apxuBa Komuccun

5.1.0TBeTCTBEHHBIN 3a JIETONMPOU3BOJICTBO, OOECleunuBas JeATeIbHOCTh
apxuBa Komuccuu, HeCeT yCTaHOBIICHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:

- HeCOoOJI0ICHUE YCIOBUI 00ecreyeHusl COXpaHHOCTH IOKYMEHTOB;

- YTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUTOXKEHUE JOKYMEHTOB;

- HEOOOCHOBAHHBIA OTKa3 B MpHEME Ha XpaHEHUE JOKYMEHTOB IMOCTOSHHOTO
XpaHEHMs U 110 TUYHOMY COCTaBY;

- HapyILICHUE MTPABUJI UCIIOJIb30BAHNS JOKYMEHTOB U JOCTYIA MOJIb30BaTENCH
K JIOKYMEHTaM, yCTaHOBJIEHHBIX 3aKOHOIATEIIbCTBOM.

5.2.3a yTpaTy ¥ mop4y AOKYMEHTOB TOCYAapCTBEHHOW YAaCTH APXUBHOTO
donna Pecnybnuku bamkoproctan nomkHOCTHRIE Jnuna Komuccun HecyT
OTBETCTBEHHOCTb B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOIATEIBCTBOM.



