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TEPPUTOPUAJIBHA S U3BPATEJIBHAA a BAII'KOPTOCTAH PECITYBJIMKAQBI

¥
14
’

KOMUCCUS = SHAYBLI PAHOHBI
MYHULIMIAJIBHOTO PAFIOHA ey MYHULUIIAJIb PATIOH
SHAVYJIbCKUI PAMOH TEPPUTOPUAJIH hAWJIAY
PECITYBJIMKU BAILIKOPTOCTAH KOMUCCHSThBI
PEIIEHUE
01 urons 2023 rona Ne98/99-5
r.Anayn

00 yrBep:xknennu MHCTPYKIIUY 110 A€JIONPOU3BOACTBY
B YYaCTKOBOM M30MpaTeIbHON KOMUCCHN MYHUIMIIAJIbHOIO pailoHa
Aunayabckuii paiiod Pecny0iuku bamkoprocran

B cootBerctBum ¢ mnyHkToM 9 crateum 26 DenepanmpHOro 3akoHa
«OO0 OCHOBHBIX TapaHTUSAX M30UpATENbHBIX IMpaB W IpaBa HAa Yy4YacTHE B
pedepennyme rpaxkaan Poccuiickoit @enepanun», yactbto 6 crtateu 25 Koaekca
PecniyOnuku bamkoproctan o BeIOOpax, pyKOBOACTBYsACh DeiepaibHbIM 3aKOHOM
«O0 apxuBHOM Jnene B Poccuiickoit ®Depepanun», 3akoHoM PecrnyOnmku
bamkoprocran ~ «O0 apxuBHoM  nene B PecnyOnuke — bamkoproctan»
TeppUTOpHAIbHAST ~ KM30MpaTeabHasi  KOMHUCCUS ~ MYHHUIMIOAIBHOTO  paiioHa
Anaynbckuil paiton Pecniyonuku bamkopTocran pemma:

1.YTBepaute UHCTpyKIIMIO 1O  JE€IONPOU3BOJACTBY B  Y4YaCTKOBOH
n30UpaTebHOW KOMHMCCHM MYHUIIMIAIBHOTO pailoHa SHaynbckuili  paiioH
PecnyOsinku bamkoprocran (mpuiiaraercs).

2. HampaBuTe Hacrosiee pelieHHEe B YYacTKOBBIC H30HMpATEIbHbIC
KOMMCCHU.

3. KoHTponb 3a BBIMOJHEHHWEM HACTOAIIECTO PEIICHUS BO3JIOXHUTH Ha
CeKpeTapsi TepPUTOPUATEHON N30MPaTEIbHON KOMUCCHHA MYHUIIMITAILHOTO paiioHa
Anaynsckuit paiton Pecryonuku bamkoptocran ['abnpaxmanoBy 3.A.

[Ipencenarens
TEPPUTOPHAITBHOU H30MPaTEILHON KOMHCCHI A.®. Kanumyiux

Cexkpertapb
TEPPUTOPUATBHON N30UPATENHHOU KOMUCCUH 3.A. N'abnpaxmanoBa



ITpunoxenne Nel
YTBepKIEHO pelIeHueM
TEPPUTOPHATEHON U30UPATEITHHON KOMICCUU
MYHULMIAJIBHOTO palioHa SIHaynbCcKuil palioH
PecrryOimmkn bamkoprocran
ot 01 uronst 2023 roma Ne98/99 — 5

NHCTPYKIMUA 11O AEJIOITPOU3BOACTBY
B YUYACTKOBOM U3BUPATEJIBbHONU KOMUCCHHA
MYHUIIUIAJBHOT'O PAMOHA SSHAYJIbCKUH PAVIOH
PECIIYBJIMKN BAIIKOPTOCTAH

1. O6mMe MoJI0KeHUs

1.1.AHCcTpyKIMsT 1O JAEJIONPOU3BOACTBY B YYACTKOBOM HM30UpaTesbHON
Komuccuu  (nanee — MHCTpykuMs) yCTaHABIMBAaeT MOPAJOK pabOTBl €
JIOKYMEHTaMH, OCHOBHBIE IPaBUJIa UX MOJATOTOBKU U O(OPMIICHUS B YYaCTKOBOM
n3ouparenbHoi komuccuu (nanee-YUK).

WucTpyknust pazpaboTaHa Ha OCHOBAHMM (PeepajbHOTO 3aKOHA OT 12 MIOHA
2002 1. Ne67-®3 «OO6 OCHOBHBIX rapaHTHSX W30MpaTENbHBIX MpaB M IpaBa Ha
ydyacTue B pedepeHayme rpaxaan Poccuiickoit denepainy, MOCTAHOBICHUN U
WHBIX HOPMATUBHBIX akTOB LleHTpanbHOM n3buparensHoil Komuccuu Poccuiickoit
Oenepanu ¢ ucnoias3oBanueM ['OCTa P 7.0.97 - 2016 «HauuoHanbHbIN
cranaapt Poccuiickoii ®epepanuu. Cucrema CTaHIZapTOB MO HH(OpMaIy,
OMOIMOTEYHOMY U M3JIAaTEIbCKOMY Jeny. OpraHu3alMoHHO — pacnopsIuTeIbHas
nokymeHTanusi. TpeOoBaHus K  OQOPMIICHHIO  JTOKYMEHTOB». I[lpaBuia
opopMieHUs JAOKYMEHTOB M TMOPSIOK pabdOTbl C HUMH, MPETyCMOTPEHHBIE
Wucrpykuuent, oos3arenbHbl 1uis wienoB Y UK.

1.2.Unenst YUK nomkHbl OBITH O3HAKOMJICHBI MO TOJMUCH C TEKCTOM
HNHcTpyKuum.

1.3.Ilpencenatens YUK ocymecTBiIsieT METOIUYECKOE PYKOBOJACTBO TIO
opraHuzanuu aenonpousBojictea B YUK, mokymeHTalMOHHOMY OO0€CIeUeHUIO
3aceganui YUK, ydyeTy M mpoXOokKIAEHUIO TOKYMEHTOB B YCTAHOBJICHHBIE CPOKH.
ObecrnieurBaeT COXpPaHHOCTh JOKYMEHTOB M MepeJady HX B BBILIECTOSIIYIO
n30MpaTeNbHYI0 KOMUCCHIO.

[Ipencemarens YUK HenmocpeacTBEHHO HECET OTBETCTBEHHOCTHh 3a BEICHUE
JIETIONPONU3BOJCTBA.

Cekperappr YUK ocymectBiasier odopmieHHe NPUHATHIX Ha 3aceJaHuH
y4acTKOBOM M30MpaTEeIbHON KOMHCCUU PELICHUH, BeIeT IPOTOKOJIbI 3aCeIaHMil.

1.4.]1enonpou3BOJICTBO B  y4YaCTKOBOW KOMMCCUU OCYILECTBIIECTCS C



MCITIOJIb30BAaHUEM KYPHAJIOB PETUCTpAIMU TOKYMEHTOB. PaboTa OCHOBBIBaeTCs Ha
MPUHITUIIE OJJHOKPATHOM PErucTpalvi JOKYMEHTa.

1.5.IHCTpyKIMST U U3MEHEHUsl, BHOCUMBIE B HEe, MPUHUMAIOTCS PEIICHUEM
YUK.

2. HpI/IeM, perucrpanusi 1 MpoOXoKIACHUE MOCTYNAKIUX JTOKYMEHTOB

2.1.IlppueM u© peructpanusi MOCTYMAOIMIMUX JTOKYMEHTOB IPOU3BOISTCS
npejceaTeseM y4acTKOBOM KOMHUCCUU JIMOO CEKpPEeTapeM y4acTKOBOM KOMHUCCHU C
UCIIOJIb30BAaHUEM JKypHaJIa PETUCTPAIMM BXOJAIIMX JTOKYMEHTOB (IPUJIOKEHUE
Nol).

2.2.1lpu BCKPBITUM KOHBEPTOB MPOBEPSCTCS NPABMIBHOCTH aJpPECOBAHUA,
KOMIUIEKTHOCTh M II€JIOCTHOCTh JOKYMEHTOB, HAJIMYME MPHUIIOKEHUH, CBEpSIETCS
COOTBETCTBHE MX HOMEPOB YUYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTaXx.
HempaBunbHO ajpecoBaHHblE W OMIMOOYHO  BIIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCSA, MEPEChUIAIOTCS [0  HA3HAYEHUIO WM BO3BPAIAlOTCA
OTHPABUTEIIO.

2.3.Ecnu ipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBUE IOKYMEHTOB UJTU
WX OTJEIBHBIX JIUCTOB, TMPUIIOKEHUN, TOBPEKICHUE JOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpPTE, B
YY4aCTKOBOM KOMHCCHUM COCTAaBJISIETCS AaKT YCTAHOBJIEHHOW (QOpMBI B JIBYX
sk3eMIuIsIpax  (mpuioxkenue Ne2). OauH  OK3eMIUIIp aKTa  IMOCHLIAeTCS
OTIPABUTEIIO, IPYTOM MPUOOIIAETCS K MPUHATHIM JOKYMEHTaM.

Ha 00opoTHO# CTOpOHE MOCIEAHEro JINCTAa MOBPEXKICHHOTO JTOKyMEHTa B
MIPAaBOM HUKHEM YIJIy JIEJIaeTCsl OTMETKA «JIOKyMEHT MOJIydeH B MOBPEKICHHOM
BUJIEY.

2.4 . KoHBepThl OT TMOCTYNMUBIINX JIOKYMEHTOB HE YHHUYTOXKAIOTCS B Ciydae,
€CJIM TOJBKO MO HUM MOKHO YCTAHOBUTH aJIpeC OTIPABUTENIS, J1aTy OTIPABKU U
MOJYYEHHUS] JOKYMEHTOB, WJIA €CJIM OHHM COJEp’KAT JIOKYMEHTbI, KOTOpHIE
MOCTYIWJIM HW3-3a MpenesioB teppuropun Poccuiickon ®depepaunu, U3 CyI0B,
CJICICTBEHHBIX OPTAHOB, JTUOO JOTOBOPHI, MPETEH3UH, HICKOBBIC 3asSBIICHHUS.

2.5.1lpu perucrpaiuu MOCTYMUBIIETO TOKYMEHTa B KypHaje PErucTpaiuu
BXOJIIIMX JOKYMEHTOB 0053aT€JIbHO MPOCTABIISIIOTCS CIEAYIOIMINE PEKBU3UTHI:
JaTta TOJIy4eHHUs JOKYMEHTa, €ro perucTpalMoOHHBIA HOMEp, JIaHHBIE O
KoppecrnoHieHTe (aapecante) (hamMuinus, UMs, OTYECTBO (DPU3UUECKOTO JIMIA WU
Ha3BaHHWE OpraHU3allMUd, MECTOHAXOXKJICHHUE OTMPABUTENS), UCXOMASIIUNA HOMEp U
JlaTa TOKyMEHTa, KpaTKoe CoJiep KaHue JOKYMEHTA, PE30JII0Is, CPOK UCIIOTHEHUS,
OTMETKA 00 MCIOJIHEHUU IOKYMEHTa U CIUCAHUH €T0 B JEJO.

Bxopsmuii HoMep U JaTa IPOCTaBISIOTCS, KaK MPaBUIO, B IPAaBOM HIKHEM
yIJy JIMIEBOM CTOPOHBI MEPBOTO JHUCTAa 3aPErMCTPUPOBAHHOrO AoKymeHTa. [lpu



perucTpanyi  BXOAALIMX  JOKYMEHTOB  MOXET  OBITb  HCIIOJB30BaH
PETUCTPAIIOHHBIN ILITAMIL.

Ha npunoxxeHun npocTaBisieTcss BXOISAIMIMI HOMEp JOKYMEHTa, K KOTOPOMY
OHO oOTHocHTcs. IIpu perucTpanyu JOKYMEHTa, SIBISIONIETOCS OTBETOM Ha
UCXOSIINNA JOKYMEHT WM MPUCIAHHOTO B JIOTIOJIHEHHE K PaHEe HAIMpPaBICHHOMY
JTOKyMeHTy, B Tpade «PeructpalioHHBIH HOMEp» JKypHaja pETrUcTpanuu
BXOSIIIUX JOKYMEHTOB JIEIa€TCs COOTBETCTBYIOIIAs CCHLIKA.

K moBTOpHBIM [OKyMEHTaM NpUKIaabIBaeTcs HH(popMamus o paHee
MOCTYNUBIINX JOKYMEHTaX U pe3yJbTaTax X HCIIOHEHHUS.

Hymepanuss BXOASIIMX JOKYMEHTOB OCYHIECTBISIETCS B Ipezenax
KaJICHIapHOTO roJia.

2.6.3aperucTpupoBaHHbIE JOKYMEHTBl PACCMATPHUBAIOTCS TMpeceaaTeieM
Y4aCTKOBOM KOMHCCHHU, B XOJI€ MCIIOJHEHUS JTOKYMEHTa MPOU3BOIUTCS 3aIUCh TIO
€T0 MCIOJHEHUIO B KypHAJIe pErHCTPaIIH.

2.7.VicnonHeHHbIE JOKYMEHTBI CIIMCHIBAIOTCS B JENO TpeicenareieM
Y4aCTKOBOM KOMHCCHM U MOMEIAIOTCS B JIEJI0 B COOTBETCTBUM ¢ HOMEHKJIATypO
JIeJ1 y4aCTKOBOW KOMHCCHH.

3. OcHoBHbIE TPeOOBAHUS K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1 JlokymeHTBl OopopMIISIIOTCS Ha OnaHKaX YCTaHOBIEHHOW (OPMBI
(mpunoxenue Ne 3).

3.2B yd4acTKOBOW KOMHCCHMM MOTYT HCIIOJIb30BAaThCS CIEAYIOIMINE BHJIbI
OJIAaHKOB:

OJIaHK MPOTOKOJIA 3aCE/IaHUs YIaCTKOBON KOMUCCHUH;

OJIaHK pelIeHUsT y9acTKOBOW KOMHUCCHH,

OJIaHK MIChMa Y4aCTKOBOW KOMHCCHH.

3.3 JlokyMeHTBI O(OPMIISIOTCS B COOTBETCTBMHM C TpeOoBaHUAMH K
JIOKyMEHTaM, U3TOTOBJIICMBIM C ITOMOIIIBIO TIEYaTAIONIMX YCTPOUCTB, U K (aitimam
TEKCTOBBIX JIOKYMEHTOB (mpuiioxkeHne Nod), mpu OTCYTCTBHM I€YATAIOIINX
YCTPONCTB — B PYKOIIICHOM BHJIC.

3.4 Tlpu moarotoBke u O(GOPMIICHHH JTOKYMEHTOB JIOJDKHBI COOJIOAATHCS
npaBuia 0HOpMIICHHS PEKBU3UTOB IOKYMEHTOB, N3JI0’KEHHBIE HIDKE.

3.4.1. Jlata foKyMeHTa.

JlaToif MOKyMEHTa SIBJIIETCS JaTa €ro MOMUCAHUS, YTBEPKIACHUS, TPUHATH.
JlaToii mpoToKoJIa SBIsETCA JaTa 3acelaHusl, a aKTa — J1aTa COObITHSI.

Jlaty noxymeHTa oQOopMIISIIOT apaOCKuMu ITUdpaMu B TOCIEI0BATEIIBHOCTH:
JeHb MecsIa, Mecsi, rof. [lenp Mecsma u mecsi opopMIISIOTCS IBYMSI TIapaMu
apa0Ockux 1udp, pa3neaeHHBIMI TOYKOW, TOJ — YETHIPbMs apabCckuMu Iudpamu,
HaIpuMep:



17.01.2011
Jlonmyckaetcst ciioBecHO-IIUGPOBOH criocod oopMIIeHUsI 1aThl, HAIPUMED:
1 suBapst 2011 r.
17 ssuBaps 2011 roga

[Tpu odopMieHHH MPOTOKOJIOB M PEHICHUN yYaCTKOBOM KOMHCCHU, aKTOB
YY4aCTKOBOM KOMHCCHHM HCIOJIB3YETCS TOJBKO CIOBECHO-IU(POBOM  CrOCO0
HaIlMCaHUs JaThl.

3.4.2. PeructpalluOHHBI HOMEP JOKYMEHTA.

Jnst BXOIAIIMX JOKYMEHTOB — 3TO IOPSAKOBBIM HOMEpP, ULl MCXOISAIIUX
JIOKYMEHTOB — IOPSIKOBBI HOMEDP TOKYMEHTA M MHJEKC JIeJla TI0 HOMEHKJIAaType,
yepes KOCYIO 4epTy.

3.4.3. Cchuika Ha HCXOAIIMNA PETUCTPAITMOHHBIA HOMED | JIaTy JOKYMEHTA.

Ccpuika Ha MCXOIAIIMM PETUCTPALMOHHBIA HOMEpP W JIaTy JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OjaHka muchMa. CchUlka Ha HUCXOSIIMMA
PErUCTPallMOHHBI HOMEP M JaTy JOKYMEHTa IPOCTABIISIETCS IPU TOATOTOBKE
NIMCbMa-OTBETA.

3.4.4. Anpecar.

PexBu3nT «Anpecar» pacnoiaraercsi B IpaBOM BEPXHEM YIILY.

JIOKyMEHTBI aIpecyroTCsi B BBIIIECTOAILYI0 HM30MpATEIbHYI0 KOMHCCHIO, B
OpraHW3allii, WX CTPYKTYPHBbIE MOJIPA3IEIICHUS, JOHKHOCTHBIM JIMLAM WIIA
rpakjaHaM IMpU OTBETE€ Ha uUX oOpauieHus. HanmMeHOBaHME BbIIIECTOSAIIEH
n30UpaTeabHOW KOMHCCHM, OpraHM3allMM W CTPYKTYPHOTO MOJApa3/esIeHus
YKa3bIBAKOTCSI B NMEHUTEIILHOM NAJIEKe, HAIPUMED:

AJIMUHUCTpaUYs MYHHUIMIIAJBHOTO palioHa
ApxaHrenbckuil paiion Pecriyonuku bamkoproctan
Oprann3ainmoHHO-TIPABOBOM OTAEN

Ecnmu nokymeHT ajpecyeTcss mpeceaTeNi0 BBIMIECTOSINEeH U30upaTeTbHON
KOMUCCHH, PYKOBOJMTEIIO OPraHM3alUM WM €r0 3aMECTUTEN0, HAMMEHOBAHUE
BBHIIIECTOAIICH M30MPATETLHON KOMHUCCHM, OpTaHW3allud JOHKHO BXOJIUTH B
HAaWMEHOBaHUE JOJDKHOCTH aJipecaTa, U (pamMiinsl, MHUIIAAJIBI JOJKHOCTHOTO JINIIA,
Hanpumep:

IIpencenaremnto
TEPPUTOPHATIBHON M30UpaATETHHOU KOMUCCHH
MP Xaitoynnunckuit paiion Pb
I'apunosoit JI.P.



Ecnun AOKYMCHT aApeCyC€TCsd oOpraHu3aluy, CHadajJa YKa3bIBaACTCA €€
HanMMCHOBAHUE, 3aTEM MOYTOBBIN aapecC, HalIpuMmep:

N3buparensHas komuccus KpacHogapckoro kpas
['mmuazunueckas yiu., 1. 30, r. Kpacnonap, Kpacnogapckuii kpai, 350000

JlomyckaeTcsi LEHTPUPOBATh KAXKIYK0 CTPOKY pPEKBH3UTa «Ajapecar» IO
OTHOUIEHUIO K CAMOW JUIMHHOW CTPOKE.

JloryckaeTcss  MCIOJIBb30BaThb  OQUIMAIBHO  IMPUHATHIE  COKPAILCHHBIE
HAaUMEHOBAaHHUsA OpPraHOB TI'OCYJAapCTBEHHOM  BJIACTH, OPraHOB  MECTHOTO
CaMOYIIPaBJICHUs, OPraHU3aLIAMN.

[louyTOBBIM anpec yKas3plBa€TCs B IOCIEAOBATEIBHOCTH, YCTAHOBJIECHHOM
[IpaBmiiamMu OKa3aHUs YCIYr TIOYTOBOM CBSI3HU, YTBEPKICHHBIMU IPUKA30M
MuHncTEpCTBaA CBSA3M U MAacCOBBIX KOMMyHUKanun Poccuiickonn ®@enepanuu ot 31
urosst 2014 r. N 234.

[Tpu anmpecoBanumu JOKyMeHTa (PM3MUECKOMY JIMI[y BHauaje YKa3bIBAIOTCS
(damMuIMs ¥ MHULMAJbBI TIOJTyYaTelis, 3aTeM IIOYTOBbIN a/ipec, HallpUMep:

AreeBoiil A.1.
Kocmonastos yi1., 1. 42, r. [lonbicaeBo, KemepoBckas 061acth, 652560

3.4.5. I'pud yrBep)aeHNS JOKYMEHTA.

3.4.6. JIokyMeHT yTBepKaaeTcsi IOJDKHOCTHBIM JIMIIOM WM CHEIHAIBHO
u3/iaBaeMbiM JOKyMeHTOM. [Ipu yTBep:KIeHHHM JTOKYMEHTa JOJLKHOCTHBIM JIUIIOM
rpud yTBEepKIACHUS JODKEH cocTosATh M3 ciioBa Y TBEPXKIIAKO 6e3 kaBbruek
MPONHMCHBIMA OyKBaMH W Ha CIEIYIOIMIeH CTPOKe — HAaWMCHOBAHHE JOJDKHOCTH,
TIOJIIKCh, HHAITHATBI ¥ (DaMUITHS JIMIIA, YTBEPIUBIIIETO JOKYMEHT, JIaTa YTBEPKICHUS,
Harpumep:

YTBEPXIAIO
IIpencenarens y4acTKOBOW KOMUCCUU
n3buparenbHoro yuactka Nel23

JUYHAas OANUCH, UHULIMABI, (DaMUITHUS
JlaTa

[Tpu yTBepk’IeHUN TOKYMEHTa MPOTOKOJIOM, PEIICHUEM TPHU( YTBEPKIACHHUS
cocrour u3 cnosa YTBEPX/EH (YTBEPXIEHA, YTBEPX/EHbI wmu
YTBEPXJIEHO) 06e3 kaBblueKk MPOMHCHBIMH OyKBaMH, HAMMEHOBaHUS



YTBEPKJIAIOIIETO JOKYMEHTa B TBOPUTEIBLHOM TAJeXke, €ro JaThl U HOMEpa,
HaIpumep:
YTBEPXJIEH
pElIeHNEeM Y4aCTKOBOM KOMHCCUU

u3buparenbHoro yuyactka Ne 1054
ot 15 despamns 2013 1. Ne 28/35

['pud yTBEpKIECHUS paclonaratoT B IpaBOM BEPXHEM YIIIy TOKYMEHTA.

B rpude yrBepkIeHHs OITYCKAeTCsl LEHTPUPOBATH AIIEMEHTHI OTHOCHTEIILHO
CaMOM JUIMHHOW CTPOKH.

3.4.7. YkazaHus 1o UCTHOIHEHUIO TOKyMEHTA (PE30JTIOLHS).

VYKkazaHuss MO MCHOJHEHUIO JTIOKYMEHTa MOTYT OBbITh HAIlMCaHbl OT PYKH
npejceaTesIeM y4acTKOBOM KOMUCCHUU HAa TIOJJIMHHUKE JOKYMEHTA Ha CBOOOITHOM
OT TEKCTa MecTe WiId opopMIIeHbI Ha OoTaeabHOM JucTte (opmarta A6 (105x147),
NPWIOKEHHOM K JOKYMEHTY. YKa3aHHUs [0 UCIOJHEHUIO JTOKYMEHTa BKJIHOYAlOT
baMuIMM W MHULMAIBL HCHOJHUTENEH, NMpPU HEOOXOAMMOCTH — COJAEpKaHUE
NOPYYEHUS], CPOK MCIIOJHEHUS, MMOANUCH MPEACeaaTesl y9aCTKOBOM KOMUCCHHA U
JaTy, HallpuMep:

CuzoBy A.IO. I'puropseBy B.C.
[Ipomry paccmoTtpeTs 1 nath oTBeT K 15.02.2013
JInynas nmoanuck npencenarens y4acTKoBou komuccnu Jlara

3.4.8. 3aroioBOK K TEKCTY JOKyMEHTa (HAUMEHOBAHHE JOKYMEHTA).
3aroyioBOK K TEKCTY JOKyMEHTa JOJDKEH KPaTKO M TOYHO PACKPBIBATh €ro
coJiep>kaHue M OBITh COTJIACOBAaH C HAMMEHOBAHUEM BUJA JJOKYMEHTA. 3aroJIOBOK K
TekcTy hopmynupyercs ¢ npeaioroM "O" ("O6") u oTBevaeT Ha BOMPOC «0 4eM (0
KOM)?», HalpuMep:
O co3ganuu Paboueit rpynisl

3aroyioBOK, COCTOSIIIMNA W3 JIByX U OOjee CTpPOK, MeyaTaeTrcs 4yepe3 OJUH
MEXKCTPOUHBIM MHTEpBajJ, TOYKA B KOHIIE 3arojIOBKa HE CTaBUTCS. 3arojoBOK
pacrojaraercsi Ha NEpBOM JIUCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpH
oopmileHnN THChbMa — OT TPAHUIIBI JIEBOTO MOJISL.

3.4.9. TekcT nOKyMeHTa.

Texct mokymeHTa OQGOPMISIOT B BHJIEC CBS3HOTO TEKCTa, TAOIHIIBI WM
COEJIUHEHMSI TUX CTPYKTYP.

Tekct  nmOKyMeHTa  JOJDKEH  M3JlaratbCsi  KpaTKO W SICHO,  OBITh
apryMEHTHUPOBAHHBIM, OOecleynBaTh TOYHOE U OJHO3HAYHOE BOCIPHUSITHE
coJieprKalieiicst B HeM HH(pOpMaIiu.



TekcT noKyMeHTa NOJDKEH, KaK MPaBUIIO, COCTOSITh U3 JIBYX YacTeu. B nmepBou
YaCTH YKa3bIBAIOTCA NPUYUHBI, OCHOBAHUA, LEIU COCTABJICHUS JTOKYMEHTa, BO
BTOPOM — pelIeHUs1, BEIBOJIbI, MPOCKOBI, TPEII0KEHH S, PEKOMEHIAIUH.

TekcT MOKyMEHTa MOXET COJEpPKaTh TOJNBKO 3aKIIOUUTENBHYIO 4YacTh
(HampuMep, TUChMO, 3asiBJICHNE, IPOCHOY 0€3 MOSICHEeHMUS ).

B Tekcre MOKyMeHTa, MOArOTOBICHHOIO HA OCHOBAHUM 3aKOHOJATENBHBIX,
WHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, U3/IAaHHBIX OpTraHaMH BJIACTU U YIIPaBIICHUS,
LUK Poccun, uzbupatenpHOM Komuccuen cyobekta Poccuiickoit denepanum,
n30UpaTebHOW  KOMHUCCHEH MYHUIIMNAIBHOTO  OOpa30BaHUs, YKa3bIBACTCS
HAaMEHOBAaHHUE BUJIa JOKYMEHTAa, HAUMEHOBAHUE OpraHa, W3AaBLIETO JTOKYMEHT,
JlaTa MPUHITUS WU YTBEPKIACHUS JOKYMEHTA, €ro pPEerucTPallMOHHBIA HOMEp, a
TaKXe 3aroJI0OBOK JOKYMEHTA, 3aKJIOUECHHBIN B KABBIUKHU.

TekcTbl JOKyMEHTOB OOJBIIOTO 00bEMa MOTYT JAEIHUTHCS Ha pa3lenbl,
NO/IPa3/Ieibl U MyHKTHI, KOTOPhIE HYMEPYIOTCS apaOCKUMu U pamu, HalpuMep:

1. Paznen
1.1.Tlogpaznen
1.1.1.ITyHkT

A03a1ibl BHYTpH IIYHKTOB HE HYMEPYIOTCS.

B muchmax ncmonb3yroT cieayronye GOpMbI H3IT0KEHUS:

or 1l-ro nwmma MHOXkecTBeHHoro  uwmcia («[Ipocum  HampaBUTH
uH(bOpMaIHIO. .. » U Ip.);

OT 3-TO JUIla €AMHCTBEHHOTO 4YHCJa («y4acTKOBash KOMHCCHUS HE CUMUTAET
BO3MOXXHBIM. ..)», «y4acTKOBas KOMHCCHS npearaeT paccMoTpeTh
BO3MOYKHOCTb. ..»).

I'padpl ¥ CcTpOKM TaOMMIBI JOJDKHBI WMETh 3arojOBKH, BBIPaKCHHBIC
CYIIECTBUTEILHBIM B HWMEHHUTEIbHOM manexke. llom3aronoBku rpad um CTpok
JOJDKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKAMH.

B  Tekcrax  JMOKyMEHTOB  yHOTPEOJSIFOTCS  TOJBKO  OOIIETIPUHSATHIE
ab0peBuaTypsl U rpadUuecKre COKpaIECHUS.

[Tpu ymotpebnenun B TekcTe (pamMuimdii Ml MHUIMATBI YKA3bIBAIOTCS TIOCIIe
bamunuu.

3.4.10. OT™MeTKa 0 HAUTMYUU TPUITOKEHUH.

OTMeTKa 0 HAMYMK MPUIIOKEHUH PacroyiaraeTcs OT TPaHUIIBI JIEBOTO MOJIS
1ocJie TEKCTa Mepes1 MOAMNUCHIO.

Ecnmu nmoxymMeHT mMeeT MPUIIOKEHHWs, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 X
HaTnauu opopMIISIETCS TIO clieayrotien hopme:



[Tpunoxenue: Ha 15 1. B 3 3K3.

Ecnm 1oKkyMeHT uMeeT IpUIioKEHUs, He Ha3BaHHBIE B TEKCTE, UX HAUMEHOBAHUS
HEOOXOIMMO MEePEUUCTUTh MOCIE TEKCTa JOKYMEHTA Mepejl MOINUChIO ¢ YKa3aHUEeM
KOJIMYECTBA JINCTOB B KAXJIOM MPUIIOKEHUM M KOJUYECTBA SK3EMIUIAPOB, IPH
HaJIMYUU HECKOJIBKUX MPUIIOKEHUN NX HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. [Tonoxenne 00 DkcrepTHOM Komuccuy Ha 15 1. B 1 3K3.
2. [IpumepHas HoMeHKIaTypa fei Ha 14 1. B 1 2k3.
Ecnu npusnosxxenust cOpoIIOpoBaHbl, TO KOJIUYECTBO JTUCTOB HE YKA3bIBACTCHS.
Ecin k J0KyMeHTy mpuiaraercsa JApyrol JOKYMEHT, TaKke HMEIOLIUil
IPUIIOKEHNE, TO OTMETKAa O HAJIMYMU TPHIOKEHUS OPOpPMISIETCS CIEAYIOUUM
oOpazom:

[IpunoxeHue: MMCbMO y4aCTKOBOW KOMUCCUM U30MPATEIbHOT0 yuacTka No
ot 15.11.2012 No 01-21/450 u npuioxeHue K HeMy, Bcero Ha 12 1.

Ecnu npuioxenuem sBisieTcsi 000COOJICHHBIN 3JIEKTPOHHBIA HOCUTEIh
(KOMIaKT-IUCK, Usb-Quiel-HaKkomuTeIb 1 JIp.):

[Ipunoxenue: CD B 1 k3.

[Tpu sTomM Ha BKIanblie (KOHBEPTE), B KOTOPBIH MOMEIIAETCS HOCUTEINb,
YKa3bIBalOTCS HAMMEHOBAHUS JIOKYMEHTOB, 3allCaHHBIX Ha HOCHUTEIb, HMMEHA
¢aiinos.

[Ipy HanMuuM HECKOJBKHMX MPUIIOKEHUH OHM HYMEPYIOTCS, HaIpuMmep,
npuioxenue Ne 1, mpunosxkenue Ne 2 u Tak nanee.

3.4.11. Tloanuce HOMKHOCTHOTO JIUIA.

B cocTaB noamnucu BXOJST: HAUMEHOBAHHUE JTOJKHOCTH JIMIA, MOMMCABILETO
JIOKYMEHT, €ro COOCTBEHHOpPYYHasl MOJIMUCH, KOTOpas opopMiIseTcs CUHUMH WIH
YepHBIMH YE€pPHUIIAMH, paciIn(poBKa MOAMUCH (MHULUAIBI, (PaMUIIHS).

[Ipy moamucaHuu JOKyMEHTa YKa3bIBAIOTCA HCKIIOYUTENBHO (DakTHuecKas
JOJDKHOCTh JIMIA, MOANUCABIIETO JOKYMEHT, U ero ¢damuwius. He nomyckaercs
MOJANMKUCHIBATh TOKYMEHTBI C MPEMJIOTOM «3a» WM MPOCTABICHHUEM KOCOM 4YepThl
nepe HAMMEHOBAHUEM JIOJKHOCTH.

Ecin nokymeHT odopmiseTcss Ha OJaHKE Yy4YaCTKOBOM KOMHMCCHM, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHME JIOJDKHOCTH JIMLA, IOJIHUCHIBAIOIIETO
JIOKYMEHT, €r0 COOCTBEHHOPYUYHYIO MOAMHCH, PAaCHIN(PPOBKY MOANUCH (MHUIIUAIIBI
U haMUIINIO), HATIPUMED:



[Ipencenarens MM4HAs MOANUCH, HWHHUITAAIBI, (haMUITUS

Ecnu noxkymeHT oopmiisiercs He Ha OJaHKE, TO PEKBU3UT COAEPIKUT MOJIHOE
HAaVMEHOBAaHUE JIOJDKHOCTU JIMLA, [OANKMCABIIEIO JOKYMEHT, €ro JIUYHYIO
MOJITUCH, PACHIM(PPOBKY MOIMUCH (MHUIIUAIBI U (DaMUITUIO), HAIIPUMeED:

3amecTuTelb npeaceaaTens
Y4aCTKOBOW KOMHUCCHH
n30upaTenbHOro yyactka Ne  Ju4Hasi MOJANUCh HHULAAIBI, (pamMuiust

OcoOEHHOCTH TOJANUCAHMS PEIICHUH Y4YaCTKOBOW KOMMCCHHM B Cllydae
OTCYTCTBUS,  HUCIIOJIHEHHMsSI  OOS3aHHOCTEW  Tpejacenaress,  3aMeCTUTENs
npeJcenaTens, CEKpeTaps Y4YacTKOBOM KOMHUCCHM OmnpeneiaeHsl B 1. S5.2.4
HNHcTpyKkimum.

3.4.12. OTTHUCK IICUaTH.

[leuaTs 3aBepseT MOAIUHHOCTH MOJMUCH JOJKHOCTHOIO JIMIA HA JOKYMEHTAX,
YAOCTOBEPSIIOIIUX  MPEIYCMOTPEHHBIE  MPABOBBIMU  aKTaMU  IMOJHOMOYUSA
JOJDKHOCTHBIX JIMI] WJIA (PUKCHUPYIOMIMX (aKThl, CBsi3aHHbIE C (DUHAHCOBBIMU
CpPEACTBaMM, a TAaK)K€ Ha HWHBIX JOKYMEHTax, IMpEeAyCMaTPUBAIOIINX 3aBEPEHUE
MMOJUIMHHOM ITOIITUCH.

[leuats cTaBUTCS HAa CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOAMUCH JOJDKHOCTHOTO Jula. [ledaTs MOXeET 3aXBaThIBaTh 4YacCTh HAUMEHOBAHUS
JIOJKHOCTH JIMIIA, TTOITMCABIIETO JOKYMEHT.

B nokymeHTax, TOJITOTOBJIEHHBIX HA OCHOBE YHHU(PHUIIUPOBAHHBIX (POpM,
1evyaTh CTABUTCS B MECTE, 0003HAUYEHHOM OTMETKOM «MII».

3.4.13. OTMeTKa 0 3aBEpPEHHUH KOTIHU.

J{nst 3aBepeHusi COOTBETCTBUS KOMHUU IOKYMEHTA MOJJTUHHUKY HUKE PEKBU3UTA
«IToanuce» MpoCTaBIsETCS OTMETKA O 3aBEPEHUU KOMHUM — 3aBEpUTEIIbHAS HAJIIUCh
«Kommust BepHa» wunu  «BepHO», MOMDKHOCTH JIMIA, 3aBEPUBIIETO  KOIHIO
(mpezacenarenb, 3aMECTUTENb MPECEIATENs], CEKpEeTaph YYaCTKOBOW KOMHUCCHHU), €T0
JIMYHAsI TIOJINHCh, pacim(poBKa MOAIUCH, JaTa U BpeMsl 3aBEPEHUsI, HAPUMED:

Bepno
[Ipencenarens yuacTKOBOW KOMUCCHUU U30MPATEILHOTO ydacTka Ne
JMYHAs MOJIUCh/UHULIMAIIBI, pamMuiIus /nara, Bpems

OTMeTKa O 3aBEpEHUU KOMHUU MOXKET ObITh I0IIOJHEHA YKa3aHUEM KOJMYECTBA
JUCTOB Komuu. Jlomyckaercs 3aBepATb OTMETKOM O 3aBEPEHMM KOIMHU KaKIbIU
JIMCT KOIIMM TOKYMEHTA.

[Ipn mepecslIKe KOMMU JOKYMEHTA B IpyTHE OPraHU3aliy WM BbIAaye €€ Ha
PYKH 3aBEpUTEIIbHAS HAAUCH YAOCTOBEPSIETCS M€YaTh0 yYaCTKOBOM KOMUCCHHU.



3.4.14. OtmeTKa 00 UCIIOJHUTEIIE.

OTMeTrka 00 WCHOJHUTENC BKJIOYAaeT B ce0s MHUIMAILI U (PaMUIIUIO
WCIIOJHUTENSI JOKYMEHTa U HOMep ero tenedoHa ¢ koaoMm parioHa. OTMeTKy o0
WCIIOJHUTEJIE paclojaraloT Ha JHUIEBOW WIM, TpPU OTCYTCTBHHM MeCTa, Ha
00OpOTHOM CTOpPOHE TOCIEAHETO JHUCTa JOKYMEHTa B JIEBOM HIDKHEM YTIIY
pa3zmepoM mipudra 10 myHKTOB, HAIPUMED:

B.JI. 3ybapes

(499) 356-85-31

3.4.15. OTmeTka 00 UCTIOJHEHUH JJOKYMEHTA.

OtmeTka 00 MCIIOJTHEHUU JOKYMEHTa W HANpaBJIEHWU €0 B JIEJIO0 BKIIIOYAET
CICAYIOIINE JIaHHBIC: KpaTKUE CBelIeHHs] OO0 HWCMIOJHEHUH JOKyMeHTa (Tpu
OTCYTCTBUU JIOKYMEHTA, CBUICTEILCTBYIONIETO OO0 HMCIOJHEHUH), ATy U HOMEpP
UMEIOIErocsi JOKyMeHTa o0 HCHoJIHeHuu, cioBa «B nemo», HoMmep jena, B
KOTOpOM OyZIeT XpaHUThCS JTIOKYMEHT, JaTa, MOJAMKUCH MpeaceaaTess y4acTKOBOU
KOMHCCHHU.

4. OpraHu3anus pa6oThl C HCXOAAIMMHU (OTHPaBJISAEMbIMH )
JOKyMEHTaMH

41, Vcxomsamme TOKYMEHTBI OGOPMIISIOTCS Ha OJaHKaX yCTaHOBJICHHOU
(GhopMBI B COOTBETCTBUH ¢ TTosioxkeHnsiMu MacTpykiuu. [lpu ohopmiennn mucem u
TeJerpaMM UCITOTHUTEIh YKa3bIBACT MOJIHBINA MOYTOBBIM (BKJIIOYAs MHJICKC) aapec
OpraHu3alliy WIHM TPaKIaHUuHA.

42. Vicxomsanme TMHChMa HAMPABISIOTCS 33 TMOAMHUCHIO  TMPEACceaaTens
(3amecTuTens TpeAcenaTess, CeKpeTaps) y4YacTKOBOM KOMHUCCUM Ha OJjaHKe
MHUChMa.

43. UcxonsmiemMy JTOKYMEHTY IMPUCBAMBAETCS HOMEP, KOTOPBIH COCTOMUT W3
MOPSIAKOBOIO HOMEpa JOKYMEHTa M HHJAEKca Jeia [0 HOMEHKIAType Jell,
pa3geNeHHbIX KOCOM 4uepTou. Mcxonmsimmii HoMep YKa3bIBaeTCsl TAKKE HA KOIUU
JIOKyMEHTa, ocTatouieiics B jene. Hywmepamuss HCXOAAmUX JOKYMEHTOB
OCYIIECTBIISIETCS B MpeJiesiax KaJIeHIapHOT o rojia.

44. Ucxonsdmye JTOKYMEHTBHl PErUCTPUPYIOTCS B JKypHaJie perucTpaiuu
UCXOJISIIIUX TOKYMEHTOB (Tipriioxxenue Ne 5).

[Ipu perucrtpauyiu HMCXOASIIETO JOKYMEHTA B IKypHal€ MCXOMSIIUX
JIOKyMEHTOB ~ OOS3aTENIbHO  YKa3bIBAIOTCS  CIICAYIONINE PEKBU3UTHI:  J1aTa
OTMpaBIICHUs JOKYMEHTa, PETUCTPAIlMOHHBIA HOMEp, JaHHbIe 00 ajapecare
(pamunmsi, wMs, OTYECTBO (PU3UUYECKOTO JIMIAa WM Ha3BaHWE OpPraHU3aIlnH,



MECTOHAXO0XJACHUE IMOIy4aTessi), KpaTKOe COJEpKaHhe JOKYMEHTa, a TaKkKe KeM
OH HCTIOJHEH U MOJITUCaH.

45. Ecnmu otnpaBisieMblii  JIOKYMEHT SBJISIETCSI OTBETOM Ha  BXOJISLIUIMA
JIOKYMEHT, HEOOXOAMMO MPUOOIIUTH MOJIMHHUK BXOJSIIET0 JOKYMEHTA K KOIHUH
OTIIPABIISIEMOI0 JOKYMEHTA, OCTAIOLLIEHCS B JEI€.

Konuu wucxoasumx AOKYMEHTOB MOMENIAIOTCS B JEJI0 B COOTBETCTBUU C
HOMEHKJIaTypOH JeJ1 y4aCTKOBOW KOMHUCCHH.

46. JIOKyMEeHTBI, aJpPECOBAHHBIC TPAXJAAHUHY, MOTYT OBITH BPYYEHBI €My
JUYHO, O YeM B IKypHaje perucrpanuu oOpalieHuil TpaxkaaH Jelaercs
COOTBETCTBYIOIIasi OTMETKa, COJEpKalasi MOANKHCh TpaxaaHuHa. B ciydae
HEBO3MOXHOCTH JINYHOT'O BPYUYEHUSI JOKYMEHTOB I'PAK/IAHHUHY OHU OTIIPABIIAIOTCA
Yyepe3 NOYTOBOE OTJECIECHHE CBSI3H 10 TOMALTHEMY aJIPECy.

5. llogroroBka, opopmieHuUe, BbINYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeJaHUSIX YYaCTKOBO KOMHUCCUU!

51 [loaroroBka TOKYMEHTOB IO BOIIPOCAaM, BKIIOUYEHHBIM B MPOEKT MOBECTKU
JTHS 3aCE/laHUs YIaCTKOBO KOMHCCHH.

511 JlokyMeHTHI MO BOIPOCAM, BKJIIOYEHHBIM B TIPOEKT TMOBECTKU JHS
3ace/laHrs Y4YacTKOBOM KOMHCCHM, TOTOBSITCS TpeJcenaTeseM, 3aMeCTUTENEM
npejacenaressi, CEKpeTapeM yYYacTKOBOM KOMHUCCUM W YIEHAMH Y4YacTKOBOM
KOMUCCHUM C TPaBOM pEIIAONIEr0 TIoJioca, 3a KOTOPbIMH  3aKpEIUICHbI
COOTBETCTBYIOILIME HANIPABJICHUS I€ATEIbHOCTH.

512. TlpencraBisieMble K PACCMOTPEHHMIO JOKYMEHTBHI JOJKHBI BKJIFOYATH
O3arJIaBICHHbI MPOEKT PEHICHUS C MPUOOIICHHBIMH K HEMY MOJJIMHHUKAMU
JIOKYMEHTOB, TIOCTY>KMBIIIMX OCHOBaHHUEM I PACCMOTPEHHS BOMpOca Ha
3acelaHid YYacCTKOBOM KOMMCCHM, JIMOO TIPOEKT TMHUChbMa, MOJJIEKAIIETO
COrJIaCOBaHMUIO HAa 3aceaHMM YYacTKOBOM KOMHCCHUH, TMPU HEOOXOIAMMOCTH —
MOSICHUTENBHYIO 3aMMCKY M0 pacCMaTpUBAEMOMY BOIPOCY.

513. [IpoekThl AOKYMEHTOB (BKJIIOUas MPUIIOKEHHUS), MPEICTABIsIEMbIE s
pacCMOTpEHUsI Ha 3acelaHUd Y4YaCTKOBOW KOMHUCCHUHU, BU3BHPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €T0 TIOJITOTOBKY.

514. JIutio, OTBETCTBEHHOE 3a MOJATOTOBKY MPOEKTa peIieHus, 00ecreuynBaeT
KOMITJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAYEHHBIX KaK B MPOCKTE PEIICHHS, TaK U
B MIPUJIOKEHUSAX K HEMY.

515 Ha 3acemanum y4acTKOBOM KOMHMCCHM BEIETCS IPOTOKOI U MOXKET
MIPOU3BOIUTHCS ayAMO3aIUCH (BUIEO3AIUCH).

1 .
TTopsiiok oopMIICHHUS TPOTOKOJIA YYACTKOBOM KOMHCCHH 06 HTOraX rOJIOCOBAaHHs YCTaHABINBACTCS 3aKOHOAATEIBCTBOM O BBIOOpAX U
pedepenymax



52.BpIlycKk JOKYMEHTOB, PAacCCMOTPEHHBIX Ha 3aceJaHud Y4YacTKOBOM
KOMMCCHHU.

521 JlokyMeHTBI, paCCMOTPEHHbIC Ha 3aCEllaHWU YYaCTKOBOM KOMHCCHH, B
cily4yae, €clidi B XOJie 3acelJaHusi BHOCHJIMCh W3MEHEHHUs, JOJDKHBI OBbITh
0paboTaHbl, a 3aTe€M MOJIMCAaHbl, 3aPErUCTPUPOBAHBI M, €CIU HEOOXOINMO,
pa3ocCiaHsbl.

522 Ilpu nopaboTKe TOKYMEHTa B €r0 TEKCT BHOCSTCS COTJIACOBAHHBIE B XOJI€
3aceaHusl U3BMEHEHU. B ciydae NMpUHATHS y4aCTKOBOW KOMHMCCUEW PEUIECHUS O
HEOOXOJMMOCTA KOHTPOJISI HCIOJHEHUSI pEHIeHUs €ro TEKCT JOMOJIHSAETCS
MIYHKTOM, B KOTOpPOM HAa3HA4yarloTCs JIMIA, OTBETCTBEHHBIE 3a WCIOJIHEHHUE, U
OIPEIENSIETCS CPOK UCIIOJIHEHHUS.

523. Tekct pemenus odopmisieTcss Ha OJaHKE YCTaHOBIEHHOTO oO0pasia
(mpunoxenne Ne 3).

524. PemeHne TOMMUCHIBACTCS TPEACENATEIeM W CEKpPeTapeM YJacTKOBOM
KOMHUCCHH C YKa3aHUEM MOJHOTO HAMMEHOBAHUS T0JHKHOCTEN.

Ecim Ha 3acegaHMM  y4aCTKOBOM  KOMHCCHHM  IPEJCENATENbCTBOBAI
3aMECTHUTENIb IPEACENaTeNli Y4YacTKOBOM KOMHCCUHM, CEKpeTapb Y4YacTKOBOM
KOMHCCHH WIH OJMH W3 YJICHOB YYAaCTKOBOM KOMHCCHH C IIPAaBOM PELIAIOLIETO
rojoca, a TaKXe €Ccli TIOJHOMOYUSA CEKpeTapsi YYacTKOBOM KOMHUCCUU
OCYHIECTBJISUI OJIMH M3 YJIEHOB YYaCTKOBOM KOMHCCHU C TIPABOM PEIIAIOIIETO
rojoca, TO MOANUCH B MPOTOKOJE, HAa PEHIEHHH OQOPMISIOTCA CIEIYIOUIUM
oOpazom:

«3amecTUTENnb MpeacefaTenss Y4YyaCTKOBOM KOMHUCCHUM — U30MpPATEIbHOrO
ydyactka No» — B ciydae BpPEMEHHOI'O OTCYTCTBUSA IpEACENarTessi ydacTKOBOW
KOMUCCHUU;

«Mcnonustomuid  00sA3aHHOCTH ~ MpEeJCceaaTeNsl y4acTKOBOW  KOMHUCCUU
n30upaTenbHOro yyactka Noy — B ciiydae BpeMEHHOTO OTCYTCTBUS MPEACEAATENs U
3aMeCTHUTeNd TMpeJceaaresis Y4YacTKOBOM KOMHUCCHM TMpU HAJIWYUUA PEUICHUS
Y4aCTKOBOM KOMHMCCHHM O BO3JIOKEHUHU Ha CEKpeTapsi y4aCTKOBOM KOMHUCCUU JHOO
OJTHOTO M3 YIEHOB YYaCTKOBOM KOMHCCHM C NPaBOM pEMIAIOLIEro roJjioca
MTOJJHOMOYMU MpeaceaaTesss y4aCTKOBOM KOMHUCCHUH;

«Ucnonusitomuii  00sI3aHHOCTH ~ CEKpeTapsl  Y4aCTKOBOM  KOMHCCHUU
n30upaTeabHOro yuactka Noy — B cilydyae HaIMUus PelICHUsS] y4aCTKOBON KOMUCCHU
O BO3JIOXKEHUU Ha OJIHOTO U3 WICHOB YYaCTKOBON KOMHUCCHH C MPABOM PEIIAOLIETO
rojioca MoJIHOMOYHM CeKpeTapsi yHaCTKOBOM KOMUCCHUHU.

525. Pemienusi y4acTKOBOW KOMHMCCHUM HYMEPYIOTCSI B XPOHOJOTMYECKOH
MOCJIEOBATEIBHOCTH B IIPE/IENIaX OJHOIO 3aCEAaHMs y4aCTKOBOM KOMUCCHH.

Homep pelieHnst cOCTOUT U3 HOMEpa MPOTOKOJa 3aCelNaHUsl U MOPSAKOBOTO
HOMEpa pelIeHUs, pa3fesIeHHbIX KOCON uepToi, Hanmpumep: 1/8.

526. [locne moanucanus penieHus PperucCTPpUPYIOTCS B )KypHaJIe PErUCTpaluu



pEIICHUI y4aCcTKOBOM KoMHUCCHH (TIPHITOKeHHE NeB).

52.7. Ilpencenatens uOO CEKpeTaph YYaCTKOBOM KOMHCCUH THUPAKUPYET
JOKYMEHTbl B  HEOOXOJMMOM KoiimdecTBe. Ha Kakmol Komuu JOKyMEHTa
NPOCTaBJISICTCS [€4aTh, YJAOCTOBEPSIONIAs TMOANUCH TpeJceaTeNsi y4acTKOBOU
KOMHCCHUH M CEKPETAPS YYACTKOBOM KOMHCCHH (0€3 BOCIIPOU3BEACHHUS OATNCEN ).

53 Konwmst pemieHnsi y9acTKOBOM KOMHCCHH HAIPaBISETCS TPaKIaHUHY (B
TOM 4YHCIE NPEACTABUTENI0 NapTUH, HAONIONATENI0 W HMHBIM Y4YaCTHUKAM
n30MpaTeNbHOrO Mpollecca) B Cilydyae, €Clid €ro oOpallleHHe B YYacTKOBYIO
KOMHUCCHIO TMOCITYXHUJIO OCHOBAaHHEM [IJIs PACCMOTPEHMsI BOIIPOCA Ha 3aceJaHuu
y4aCTKOBOW KOMUCCHHU.

54. OpopmiieHne IpOTOKOJIa 3aCeAaHMS Y4aCTKOBON KOMUCCHH.

54.1. IlpoTokon 3acenaHusi y4aCTKOBOM KOMHUCCHUM O(OpMIIsieTCs Ha OJaHKe
yCTaHOBJICHHOH (hopMbI (TiprutoskeHne Ne 3).

542. TekcT MPOTOKONA 3acCeTaHUs YyYAaCTKOBOM KOMHCCHU COCTOUT U3 JBYX
4acTel — BBOJHOW U OCHOBHOM.

543.B BBOJHOUM 4YacTH NPOTOKOJA YKa3bIBAlOTCS (aMWIMsg W WHUIUAIBI
npejacenaresas y4acTKOBOM KOMHUCCHM  (IIPEICeNaTeIbCTBYIONIEr0), a Takke
MPUCYTCTBYIOIIMX 3aMECTUTENS MPEJICENaTeNsl YYaCTKOBOM KOMUCCHH, CEKpeTaps
Y4aCTKOBOM KOMHUCCHUU M YJICHOB YYaCTKOBOW KOMHCCHM, B TOM YHUCJIE C MPaBOM
COBEIIATENILHOI'O I'0JI0Cca, JTUI, MPUTIAIIEHHBIX Ha3aCEeaHue’,

Jonmyckaercss odopmiieHHME MNPUCYTCTBYIOUIMX OTAEJIBHBIM CIUCKOM C
yKa3aHUEM HWHUIMAIOB, GaMuwinii W JgomkHocTed. Chucok mpuiaraercs K
MIPOTOKOJTY 3aCEeIaHUsI.

544. TloBecTka JqHS BKIIIOYAETCS B BBOJHYIO YacTh MpoTokosia. OHA COCTOUT
U3 TIEPEUMCIICHUS BOIIPOCOB, KOTOPBIE OOCYKIAI0OTCS HA 3aCEIaHHUM, U 3aKPETLIseT
MOCJIEA0BATEILHOCTh UX O0CYXAEHUS U PaMUITUU JTOKJIATIMKOB (BBICTYHAIOIINX ).

Kaxx1p1ii Bompoc MOBECTKH JIHA 3acefaHus HymepyeTcs apabckoil mudpoi,
€ro HauMeHoOBaHHE (OPMYIUPYIOT, HauuMHasg ¢ npeasoroB «O» ummm «O6». Ilo
KKJIOMY ITYHKTY YKa3bIBA€TCSI JJOKIATUHK.

54.5. OcHOBHasi 4acTh IMPOTOKOJA COJEPKHUT CTOJIBKO PAa3liesioB, CKOJBbKO
MYHKTOB BKJIFOYEHO B TTOBECTKY JIHS. B COOTBETCTBHM C HEM pa3aeiabl HyMEPYIOTC.

Kaxnprit pazaen coctout u3 tpex yacreit: «CJIVIITAJIN, « BBICTYITIIN»,
«PEIINJIN», koTOpbIE MEYaTarOTCA OT TPAHULbI JIEBOTO IIOJS IMPOINUCHBIMU
OyKBaMHU.

B vactu «CJIYIIAJIM» KpaTko U3JIaraeTcsi TEKCT BBICTYIUICHUS JOKJIAIUMKA.
Wunupanel v gamMuwius JOKJIaJUMKa T€4aTaloTcsi C KpPAacHOM CTPOKU B
MMEHUTEIBPHOM TMajJeXe. 3aluch JOKJIaJa U3Jaraercss OT TPEThero Jimua
SAMHCTBEHHOTO YHCIIA ¥ OTIEISETCS OT (pamMiinu Tupe.

2 -
Ipurnamienye Ha 3acefaHHe MOXKET OBITh IepeqaHo 1o TenedoHy ¢ (UKcalMed NaThl M BPEMECHM 3BOHKA B JKypHAllC WM KapTOUKe
TIPOU3BOIBHON (HOPMBI



Ecnau TekcT nokiana mpuiaraercss K MpOTOKOIY, TO MCHOJIB3YETCS CChUIKA
«Texcr noknana mpuiaraeTcs».

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIINE W aBTOPBI
BOMpocoB. MHummansl U ¢paMuius BHICTYNAIONIETO MeYaTaTcsl ¢ KPACHOW CTPOKHU
B HMEHHUTEIBbHOM maaexe. KpaTkas 3anuch BBICTYIUIEHUS IO CYLIECTBY
paccMaTpUBaEMOI0 BOIPOCA U3JIAraeTcsl OT TPETHETO JIMIA €AUHCTBEHHOTO YUCIIa.

Ecnu TeKCT BBICTYIUICHUS MTPUIIAraeTcs K MPOTOKOIY, TO UCIOJIb3YETCS CChUIKA
«TeKCT BBICTYIIIIEHUS IPUITATACTCS.

B wactu «PELIWJIN» oTpaxkaeTcs TpHUHATOE pelieHue (pe3yabTaThl
rOJIOCOBAHMS) 1O KaKJIOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHMUS.

Ecnu Bo BpeMst 0OCykaeHHUs BOMPOCA YieH YYaCTKOBOM KOMHUCCHU C TIPABOM
pEIIaoNIero rojoca 3asBisgeT 0 HATMYUKU 0COO0r0 MHEHHSI, TO OHO O(OpMIIIETCS
VMM Ha OTAEIBHOM JIUCTE U MOMEMIAETCS MOCJE PEUICHUS, B CBSI3U C KOTOPBIM 3TO
MHEHHE u370XkeHo. MHdopmaius 0 HaIM4uM 0CcoOOr0 MHEHHUs JI0JDKHA OBbITh
OTpa)K€HA B TEKCTE MTPOTOKOJIA.

546. Ilporokon 3acemanusi TOJIMUCHIBACTCA MpEACEAaTeIbCTBOBABIINM Ha
3acelaHd M CEKpeTapeM YYacTKOBOM KOMHUCCHM (MJIM YJICHOM Y4YaCTKOBOM
KOMHUCCHUM, HCHOJIHSABIIUM OOSI3aHHOCTH CEKpeTaps y4acTKOBOM KOMHCCHUM) C
YKa3aHUEM MOJIHOTO HAUMEHOBAHUS JOJKHOCTEH.

54.7. ITpoToKoIbI 3acelaHu i HYMEPYIOTCS B XPOHOJIOTUYECKON
MIOCJIEA0BATEIBLHOCTH B IIPEAEIax CPOKA MOJHOMOYUHN YH4ACTKOBOM KOMHUCCHHU.

6. OcobeHHOCTH PaGOTHI ¢ OOpANIEHUSIMU TPAKIAH

6.1. OOpameHus TpakJaaH — HaNpPaBJICHHBIC B TOCYAApCTBEHHBIM OpTaH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WM JIODKHOCTHOMY JIMIY B THChbMEHHOM
dbopme uam B GopMe 3IIEKTPOHHOTO MOKYMEHTA TMPEII0KEHUE, 3asBIICHUC WM
*ano0a, a TaKKe YCTHOE OOpalleHne rpak/IaHuHa.

6.2.IlocrynuBmme B YUK oOpamenuss perucTpupyrTcss OTIACIBHO OT
JIPYTUX BHJIOB JOKYMEHTOB B JICHb HX TOCTyIieHus. Kak mnpaBwio, s
pETHCTpalliK UCIIOJIB3YETCs JKypHAI ydeTa »ajaoO (3asBJICHUI) HA HAPYIICHUS
U30MpaTeLHOrO 3aKoHOoJaTenbcTBa (00paszen Ne7). OOpalieHus: TpakJaH MOTYT
OBITh MUCEMEHHBIMU JINOO YCTHBIMHU.

6.3.IlucbmMeHHOe 0OpallleHUE TOJAKHO COJICPIKATD:

- HAUMEHOBaHUE W30UPATEIIBHOM KOMUCCHUH, TUOO (DaMUIINIO, UMSI, OTYECTBO
COOTBETCTBYIOIIETO OJDKHOCTHOTO JIMIA, JIMOO JTOJDKHOCTH COOTBETCTBYIOIIETO
JuIa — HoJdyvaTesns oOpalleHus;

- (pamunmro, uMs1, 0oTYECTBO (MPU HATWYWMK) TPAKIaHWHA, IOYTOBBINA ajpec,
10 KOTOPOMY JIOJDKEH OBITh HaIllpaBJICH OTBET;

- U3JI0’KEHUE CYIIECTBA MPEIOKEHHUSI, 3asIBICHUS WU KaTOObI;



- TUYHYIO MOJMUCH, AATY COCTABJICHUS OOpallleHHUs.

6.4.B oOpamienuy, mocTtynuBimieM B (oOpMe SJIEKTPOHHOTO JIOKYMEHTA,
rpaKJaHUH B 0053aTE€IbHOM MOPSIIKE YKa3bIBAET CBOM (DaMUIIMIO, UMS, OTUECTBO
(Mpy HaTU4MM), agpec DJIEKTPOHHOM TMOYTHI, MO KOTOPOMY JOJDKEH OBITh
HaIpaBIICH OTBET.

6.5.B ciyuae HEOOXOAMMOCTH B MOATBEPKIACHHE CBOMX TOBOJOB IPaKIaHUH
MOJKET MPWIOKUTh K MUCbMEHHOMY OOpAIICHHUIO TOKYMEHTHI U MaTepuaibl Jr00
WX KOTHH.

6.6.1lpu BCKpBHITUM KOHBEPTOB IIPOBEPSETCS HAIUYUE BCEX BIIOKEHUHU.
KoHnBepT 00s13aTEIBHO COXpaHSIETCS.

6.7.Ha oOpameHusx rpaxkjaH Ha IEPBOM JHCTE OOpallleHHs B IPaBOM
HIDKHEM YIUIy WJIM Ha CBOOOJHOM OT TEKCTa MECTe TMPOCTaBISETCS
PETUCTPALIMOHHBIA HOMEP, COCTOSIIINI U3 MOPSIKOBOTO HOMEpa, (OpMUPYEMOTO B
npejenax KajJeHIapHoro Toja, JaThl U BPEMEHU MOCTYIUICHUS.

6.8.Cpoku HMCTHOJTHEHHs] BXOMAIIMX JOKYMEHTOB W OOpalleHUi TpakaaH
YCTaHABJIMBAIOTCS UCXOJSl U3 CPOKOB, YKA3aHHBIX B 3aKOHOJIATEILCTBE WU WHBIX
HOPMATHUBHBIX MPABOBBIX aKTaxX, C YYETOM CPOKOB, MpeJlaraéMbIX OpraHu3anuen
aMb0 TpaXJAaHWHOM, HANpaBUBIIMMHU JIOKyMeHT. [lo oOmemy mnpaBuiy
NMCbMEHHOE oO0pallleHue paccMmarpuBaercss B TedueHwe 30 nHe co AHS €ro
peructpanuu (3a HCKIIOUEHHEM oOOpallleHui, cojepxkamux HHGOPMAIUI0 O
HapylIeHuu 3akoHa, noctynuBmux B YUK B nepuoa nuzdupartenbHON KaMIaHUH).

6.9.Eciu B oOpameHun oOXayeTcss cyaeOHOe pelieHue, oOpalieHue
BO3BpAIIAETCA TPAXKIAHWHY B TEYEHHWE 7 JHEW CO JHS PETUCTpaluu C
pa3bsICHEHHEM IOpsJIKa 00Kal0BaHUs JAaHHOTO CyIeOHOTO pPeleHus!.

6.10.Ilpu monydyeHun oOpalIeHus, COAEPIKAIIETO HEIEH3YPHbIE MO0
OCKOpOWTEIbHBIE BBIPAKEHHUS, YIPO3bl IKU3HU, 3JOPOBBI0O M HUMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, a TAaKXe 4WICHOB ero cembr, YUK BrpaBe oCTaBUTH
oOparieHre 6e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB U COOOITUTH
Tpa)XIaHUHYy O HEJOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

6.11.B cmyuyae eciau B MUCbMEHHOM OOpAILEHUH COJEPIKATCS CBEICHUS O
MOTOTABIMBAEMOM, COBEPIIIAEMOM HJIA COBEPIICHHOM MPOTUBONPABHOM JICSTHUH,
a TakXe O JIMLE, €ro MOATrOTABJIMBAIOIIEM, COBEPIIAIOUIEM WJIM COBEPIIMBILIEM,
oOparieHue Mo yIe)KUT HAMPABICHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBHUHU C
ero komrereHiueil. JlanHble TpeOOBaHUS OTHOCATCA TaKKe K aHOHUMHBIM
oOpalleHusIM.

OOpaiieHus TrpaxaH, COJAEpXallhie BOMPOCHl, pPEIIEHUE KOTOPhIX HE
oTHOcUTCS K KomnereHimu YUK, nmepecbuiaroTcs B TEUEHUE CEMM KaJICHIAPHBIX
JTHEH CO IHSA PEruCTPALUU MO0 KOMITETEHIUH.



OOpailieHus rpakJaH CUUTAIOTCS pa3pelICHHBIMH, €CJIU PacCMOTPEHBI BCE
MOCTaBJICHHBIE B HUX BOIPOCHI, TPUHATHI HEOOXOJUMBIE MEPHI, aBTOPaM JIaH OTBET
B MMCbMEHHOMW WUJIM YCTHOM dopme.

[lucbMeHHBI OTBET HarpaBisieTcss aBTopy Ha Onanke muchMa YUK 3a
NOJANKCHIO MpecenaTeNsi KOMUCCUHY, 3aMECTUTENIS MIpeAcenaresns JMbo cekperaps
KOMUCCHUH.

B ciydae ecnu aBTOpy AaH yCTHBIA OTBET, HA CAMOM JOKYMEHTE AEIIaeTCA
COOTBETCTBYIOIIAS] OTMETKA.

YcTHbIe 00pallieHus TPUHUMAIOTCA B XO/JI€ JIMYHOTO Mpuema rpaxiaad. [lpu
JUYHOM TIPUEME TPAXKIAHUH NPEIbIBISET TOKYMEHT, YIOCTOBEPSIOIIMI €ro
anuHoCcTh. Ha ycTHble oOpallleHusi ¢ corjacusi rpakJaHUHa MOXKET ObITh JaH
YCTHBIA OTBET, B CIy4yae, €CJIM H3J0KEHHbIE B HUX (PAKThl U OOCTOSTENHCTBA
OYEBHJIHBI U HE TPEOYIOT AOMOJIHUTEIBHONW NMPOBEpPKU. B OCTaNBHBIX Ciydasx
JTAeTCSl MUCbMEHHBII OTBET MO CYIIECTBY MOCTABJICHHBIX B OOPAILIEHUHA BOIPOCOB.
[lucbemenHoe oOpallleHre, OPUHATOE B XOAE JUYHOrO MpHUEMA, MOMJICKUT
PETUCTPaLlid U PACCMOTPEHMIO B MOPSAAKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM, B
yactHOCTH, DenepanbHbiM 3aKk0HOM OT 2 Mast 2006 roma Ne 59-@3 «O mnopsiake
paccMoTpeHust oopaiieHuid rpaxkaan Poccuiickoit denepanum.

Taxxe nzduparenu moryt ooparutbes B YUK ¢ ycTHbIMU 3asBieHusiMu (B
TOM YHCJIE 1O TeJePOHY) O HEOOXOAUMOCTH COACHCTBUS B pealiu3allui aKTUBHOTO
n30uparenbHoro mpasa. [logoOHble OOpalleHus paccMaTpUBAIOTCA B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM O BblOOpax. Tak, Bce MOJaHHBIE 3asBJICHUS
(ycTHBIE OOpalieHus) O NPEJOCTAaBIEHUU BO3MOXKHOCTH THPOT0JIOCOBATh BHE
NIOMEIIECHMS JJI TOJIOCOBAHUS PETUCTPUPYIOTCS B JIEHD UX MOJIAYU B CIIELMAIIBHOM
peecTpe, KOTOPbId IO OKOHYAaHMU T'OJIOCOBAHMS XPAHUTCA BMECTE CO CIMCKOM
n3Oupareneii. Ha OCHOBaHMM YCTHBIX U3BEIICHHM KOMHUCCHM O HaMEpEHUU
n30upaTenss BOCIOJB30BAaThCA TOMOIIBIO JUIsl  3alOjHEHUsi OroJuleTeHs B
COOTBETCTBYIOIIUX Ipadax cHucka u30uparenedl ykKa3blBarOTCsS (QamMuiius, ums,
OTYECTBO, CEpPHUsl U HOMEP MaclopTa WM JOKYMEHTa, 3aMEHSIOIIEro Machopr,
JIMIIa, OKA3bIBAIOILIETO MOMOIIb N30UPATEITIO.

Pemenue, npuanmaemoe YUK 1o pesyibTaTaM paccMOTpeHHUs] OOpalieHus,
JOJKHO OBITh MOTHUBUPOBAaHHBIM W odopmiisieTcss B nmucbMeHHOM Buje. Komus
pellieHusi, 3aBepeHHas JOJDKHBIM 00pa3oM, BbIAAeTCS JUIYy, Ybs Kajoba
(3as1BJICHKE) OBLIIM PACCMOTPEHBI.

Ha oOpamiense, B KOTOPOM HE€ YyKa3zaHbl (GaMuiaus TpaxJaaHUHA,
HaIpaBUBILEro OOpalleHUEe WIM IMOYTOBBIM aipec, MO0 KOTOPOMY MOJKEH ObITh
HaIpaBJIeH OTBET, OTBET HE JaeTrcs. Takoe oOpalleHHe CHHCHIBAETCS B JEJIO
npejacenaresaeM (3aMecTUTENIEM MPEICENATENs], CEKPETAPEM) KOMUCCHUU.

Ecnu tekcT oOpaliieHust He MoAIaeTcsl MPOYTEHHIO, OTBET Ha OOpallleHue He
JAeTCs, O 4Ye€M B TEYEHHE CEMHU KaJleHIApHbIX JHEW CO JHSA perucrpauuu



oOpaiieHusi cooOIaeTcsl TpakJIaHWUHY, HaIlpaBUBIIEMY oOOpailieHue (eciau ero
(dbaMuus ¥ TOYTOBBIN aipec MOJAI0TCS MPOUTEHHUIO).

Eciu B oOpaimieHuu ykazaH ajpec dJIEKTPOHHOW TMOYTHI, TO OTBET
rpaXJaHUHY MOXET OBbITh HamnpaBJeH IO JJIEKTPOHHOM TMOYTe, B BHJE
AJIEKTPOHHOTO 00pa3a nokymeHTa B (popmare .pdf.

OOpartenus, B KOTOPBIX COJEPKATCS HEIEH3ypHBIE JTMOO OCKOPOUTEIIbHBIC
BBIPQXEHUS, YIPO3bl >KU3HH, 30POBBI0 M UMYIIECTBY JOJDKHOCTHOTO JIMIA, a
TaK)K€ 4YJICHOB €r0 CeMbH, OCTalOTCsi 0€3 OTBETa IO CYIIECTBY MOCTABICHHBIX B
HEM BOIIPOCOB, a 3asBUTEISIM COOOIAETCS O HEAOMYCTUMOCTH 3JI0YNOTpeOIeHuUs
IPaBOM.

Eciu B oOpameHun CcoAepX UTCs BOMNPOC, HAa KOTOPBIM TIpakJaHUHY
HEOJHOKPATHO (1Ba pa3a U 0oJiee) TaBaluCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAIMpPaBJICHHBIMH OOpallCHUSIMH, U TPU 3TOM B OOpalleHuu He
MPUBOJSTCS HOBBIE JOBOJABI W OOCTOATENHCTBA, TO TMEPEMHUCKAa IO JaHHOMY
BOIIPOCY C IPakJTaHUHOM IMPEKPAIIAETCs], O YEM €MY HaIIPaBJISETCs YBEAOMIICHHUE.

[Ipy KOJIIEKTUBHOM OOpaIlIEeHUH NMHCbMEHHBIN OTBET HAIpPAaBIIAETCS JIUILY,
yKa3aHHOMY B OOpallleHHH B KayecTBE IOJy4yaTesis OTBETa WM IpeICTaBUTEIs
KOJUIEKTHBA TpakJaH, MOJMUCAaBUIMX oOpauieHue. Ecinu mosydarens OTBeTa B
KOJUIEKTUBHOM OOpAaIlleHWH HE OMNpEAeNieH, TO OTBET HANpaBIsAETCA MEPBOMY
IrpaXKJaHUHY B CIHUCKE O0OpaTuBIIMXCS (TOAMUCABIIMXCS), YKa3aBIIEMY CBOWU
ajpec, ¢ MPEAJIOKEHUEM JOBECTH €ro COJAEpX aHUE 1O CBEACHHUS OCTAJIbHBIX
aBTOpoB. B ciiydae eciu npocs0a 0 HampaBiI€HUU OTBETA BhIPAa)K€HA BCEMH JIMOO
HECKOJIbKUMH TpakJlaHaMH, MOJNUCABIIMMHU KOJUIEKTUBHOE OOpalleHHue, KOIus
OTBETa HANPABIISAETCS KAaXJI0OMY U3 HUX MO YKa3aHHBIM UMHU aJipecam.

Paccmompenue YUK oopawenuii (>canod, 3anaenenuil) o HapyuwieHuu
3aKOHO0amenbcmea 0 6bl00pax 6 nepuood u3duUpamenbHoOlu KAMNAHUU.

YUK o0s3ana B nmpefenax CBOEW KOMIIETEHLIMM pPacCMaTpUBAThH
NOCTYNUBIIME K HEH B TMepHoJ U30MpaTenbHOW KaMIIaHWUW OOpaIieHus o
HapYIICHUH 3aKOHA, MPOBOIUTH MIPOBEPKH IO ITUM OOpAaICHUSIM U AaBaTh JIUIIAM,
HAIpaBHUBIIUM OOpaIlleHHUsl, MUCbMEHHbIE OTBETHl B ISITUIHEBHBIM CPOK, HO HE
MO3/HEE JHS, MNPEIIIeCTBYIONIEr0 JHIO TOJIOCOBAHMSA, a MO OOpalleHusM,
NOCTYNUBIIMM B JI€Hb TOJIOCOBAHHSA WM B J€Hb, CIEAYIOIIUNA 32 JHEM
rojocoBaHus, - HeMe[ieHHO. Ecnu ¢akThl, cogepxamiuecs B OOpalleHMsIX,
TpeOYIOT TOMOJHUTEIHLHOMN MPOBEPKH, PEIICHHUS TI0 HUM IPUHUMAIOTCS HE TIO3/THEE
4eM B JICCSTUIHEBHBIN CPOK.

OOGparmieHust TpakJaaH, B TOM 4YHCJE KajdoObl (3asBJICHUS) HA HapyIICHUS
3aKOHAa, MOCTYNMUBILIKE A0 AHS TOJIOCOBAHUS, PETUCTPUPYIOTCSA WIEHOM KOMHCCUU C
[PaBOM pelIarolmero rojoca B JeHb noctymieHus B YUK, Ilucemennoe
oOpamenue, npuasatoe uieHoM YHWK Ha u3bupaTenbHOM ydacTKe, BHOCHUTCS B



KypHan oOpamenuit rpaxnaan YUK, oOpamieHus rpaxiaH perucTpupyrorcs B
OTZEJIbHOM JKypHaJe€.

XKanoObl (3asBlicHHs) Ha HapyIICHHE 3aKOHA, IOCTYIMBIIKWE B JICHb
rOJIOCOBAHMS JO0 OKOHYAHUS TMOJCYETa rOJIOCOB U30MpaTeseil, perucTpupyroTcs B
OTZEJIbHOM peecTpe yuerta noctynuBimmx B YUK xano0 (3asBrneHwuii), KOTOpbIi
npuoOIIaeTcs K nepBoMy dKk3eMIusipy npotokona YUK 06 nrorax romocoBanusl.

N30upaTenbHass KoMHucCHS He BIpPaBe OTKa3aTb B NPUHATHU
oOpamenmii!

IIpu obpamennn B VYUK rpaxnanuna Poccuiickori ®enepanuu ¢
3asiBJICHMEM O BKJIIOUYEHHUU €r0 B CIHMCOK W30upateneil, o jJro0oi ommoOKe Wiu
HETOYHOCTH B CBEJICHUSX O HEM, BHECEHHBIX B cmucok uzduparenei, YUK B
TeueHue 24 4acoB, a B JICHb T'OJIOCOBaHHS B TE€UCHHE JBYX YaCOB C MOMEHTA
oOpallleHusl, HO HE TO03]HEE MOMEHTa OKOHYAaHHUS TOJOCOBaHHUA, 00s3aHa
MPOBEPUTH COOOIICHHBIE 3asIBUTEJIEM CBEJCHUSI M MPEACTABICHHBIE JTOKYMEHTHI,
3aTeM JM0O YCTPAaHUTh OUIMOKY WM HETOYHOCTh, JIMOO MPUHATH pEIICHHE 00
OTKJIOHEHUHU 3asBJICHUA C YKa3aHUEM NPUYUH TAKOTO OTKJIOHEHUS, BPY4YHB
3aBEPEHHYIO KOIHUIO0 ATOro perieHus 3asButento. Pemenne YUK 00 oTkioHeHuun
3asBJICHUs O BKIIOYEHMHM TrpaxaaHuHa Poccuiickon @enepaunu B CHUCOK
n3buparesiel MokeT ObITh 00KalOBAaHO B BBIIIECTOAIIYI0O KOMUCCHUIO WJIH B CY]I
(mo wmecty HaxoxaeHus YUK), koropeie o00si3aHBI paccMOTPETh KajaoOy
(3asiBJIcHUE) B TPEXJHEBHBIN CPOK, a 32 TPU U MEHEE JIHS J0 JHS TOJIOCOBAHUS U B
JIGHb TOJIOCOBaHMWSI - HEMEJJIEHHO. B ciydae eciu MpPUHATO pernieHue 00
yIOBIIETBOPEHUH >KajloObl (3asBICHUS), HCIpaBIEHUE B CHHCKE H30upartenen
npousBoaurcs Y UK HemeneHHo.

Ecnu oOpamenue ykaspiBaeT Ha HApyIIeHHE 3aKOHA KaHJIUAJATOM,
M30UpaTeNIbHBIM O0BEAUHEHUEM, ATOT KaHIUJAT, W30UpATEIbHOE OO0BbEAUHEHUE,
WU €ro YIOJHOMOYEHHBIC TMPEACTaBUTEIN JOJKHBI ObITh HE3aMEIJIUTEILHO
OTOBEIIEHbl O TOCTYMMBIIEM OOpallleHUH W BIIPaBe J1aBaTh OOBSICHEHUS IIO
CYILIECTBY OOpaIleHuUs.

YUK paccmarpuBaer B mpenesiax CBOUX MOJHOMOYUN KaToObI (3asiBICHHS)
Ha HapyIICHHWE 3aKOHOAATENIbCTBA O BHIOOpaxX, MHBIX 3aKOHOB W MPUHUMAET II0
yKa3aHHBIM >Kajo0aM (3asiBICHHSIM) MOTHUBHpPOBaHHBIE pemieHus. [lopsimok u
CPOKH PAaCCMOTPEHMSI YCTAHOBJIEHBI 3aKOHOAATENBCTBOM Poccuiickon denepanuu
0 BhIOOpAXx.

Pemienust mo »xanobaMm, MOCTYNMBIIUM JI0 JHS TOJIOCOBAHHUS B TIEPHUOJ
n30MpaTebHOW KaMITaHUM, IPUHUMAIOTCS B MSATUIHEBHBIA CPOK, HO HE TMO3JHEE
JIHS, TIPEAIIECTBYIONIETO JIHIO FOJI0COBaHUs, a B JICHb FOJIOCOBAHUS WM B JI€Hb,
CJIEYIONTUH 3a JHEM TOJIOCOBaHMs, - HeMeieHHo. Ecnu dakTei, comepsxamuecs B
*Kanobax, TpeOYyIOT JAOMOTHUTEIBHON MPOBEPKH, PEIICHUS TI0 HUM TMPUHUMAIOTCS
HE TMO3/IHEE YeM B JIECSATUTHEBHBIN CPOK.



[Ipu paccmoTpeHur KoMHCCHEH Xayo0 (3asBlICHUI), a TaKKe B HHBIX
clydasiX, KOTJla KOMHCCHEH paccMaTpUBaeTCsi BOIPOC O  HApPYUICHUH
n30upaTeNbHBIX MpaB TpaxkJaH, Ha 3aceJaHue KOMHUCCUU MPUTJIAIIAIOTCS
3asiBUTENM, a TakKe Jula, AeicTBUsA (0e3elCcTBUE) KOTOPBHIX OOXKAIYIOTCS WIIU
ABJISIIOTCS] IPEAMETOM PACCMOTPEHHUSI.

N3buparenu BmpaBe OOpaTUTBCS C JkamoO0aMu Ha pEIICHHS, ICHCTBHS
(6e3meiictBue) YUK, cBsizaHHBIE ¢ YCTAaHOBJIICHHEM WTOTOB TOJOCOBAHMSI HA TOM
n30MpaTebHOM Y4acTKe, HA KOTOPOM OHU MPUHUMAJIH y4acTHE B BEIOOpaxX.

YUK o006s13aHa paccMOTpeTh IMOCTYNHBIIME B JIEHb TOJOCOBAHMS O
OKOHYAHHUS TI0JIcUeTa TOJOCOB H30MpaTene xkaaoObl (3asBJICHHS) JIMII,
MPUCYTCTBOBABIIMX IIPU IMOJCYETE TOJOCOB, M TMPHUHITH COOTBETCTBYIOILIUE
pelieHus.

[Tocne mpoBenmeHus Bcex HEOOXOIMMBIX JeicTBUM W mojacueroB YUK B
00s3aTeIbHOM  MOpSAJIKE MPOBOAUT HUTOrOBOE  3acelaHWe, Ha KOTOPOM
paccMaTpHUBAIOTCS KaJIOObl (3asBJICHUS) O HAPYLIEHUSX IPU TOJOCOBAaHUM U
MoJicueTe roJIOCOB M30MpaTeieil, mocjae 4ero noamnuchiBaercs mporokon YUK o6
UTOrax roJIOCOBaHUSI.

Peectp yuera xamo6 (3asBieHWi]) Ha HapylleHUS HW30UPATEIHLHOTO
3aKOHOJIaTEeNbCTBA, NocTynuBIIMX B YUK B g€Hb ronocoBaHus U 10 OKOHYAHUA
MojicYeTa rojIoCOB U30UpaTesieil, MPUHATHIE M0 YKa3aHHBIM OOpaIEHUSIM PEIICHUs
BMeCTe ¢ 0coObiMM MHeHusMU ujeHoB YUK ¢ mpaBoM pemaromiero rosoca
MIPUKIIAJIBIBAIOTCA K MEPBOMY IK3EMIUISIPY MPOTOKOJA 00 UTOTaxX TOJIOCOBAHUS U
HE3aMeJTUTEIBHO MEePEAAI0OTCS B TEPPUTOPHATBHYIO H30UPATEIbHYI0 KOMUCCHIO.

Komust peectpa BMecTe ¢ 3aBEpEHHBIMH KOIMUSAMH OCOOBIX MHEHHI YJICHOB
YUK ¢ mpaBom pemaroniero roJjioca, 3aB€pPEHHBIMH KONHUSMH IOCTYIIUBUIMX B
YUK B neHb ronocoBaHuss M JI0 OKOHYAHUS TOJICUETAa TOJIOCOB H30uparenen
oOpallleHnii ¥ 3aBEPEHHBIMH KOIMUSIMHU TPUHATHIX MO YKa3aHHBIM OOpalleHUsIM
peleHut TMPHUOOIIAeTCS KO BTOPOMY DK3EMIUIIpPY TMPOTOKOJIa 00 uTorax
roJIOCOBAHMSI M XPAHUTCS B JIOKYMEHTaX Y4aCTKOBOW M30MpaTebHOW KOMHUCCHUH
JI0 MCTEYEHUs CpOKa €€ IOJHOMOYHUW, 3aTeM IMepeNacTcsi B BBIIIECTOSAILYIO
n30UpaTeIbHyI0 KOMUCCHIO.

7. KOHTpOJIb NCIIOJIHEHUS IOKYMEHTOB U MOPYy4eHUi

7.1. KoHTpoJIt0 UCTIOJIHEHUS TTO/1JICKAT:

MOPYYEHUs, COAEPKAIIMECs B MTOCTAHOBJIEHUSIX U JApyrux AokyMeHTax [IMK
Poccun, llenTpanpHOl mn30MparensHON Komuccuu PecnyOnumku barmkoproctaH,
TEPPUTOPHATBHON KOMHUCCHUHU, W30UPATETLHON KOMHCCHH MYHUIIUIIAIEHOTO
oOpa3oBaHuUsl, OKPY>KHON U30MpaTEIbHON KOMUCCUH;



MOPYYEHHUsI, COJAEp)KalluMecss B  PEIEHUAX  YYaCTKOBOM  KOMHCCHM;
MACbMEHHBIE TMOPYYEHUSI NpeAceaareiss YYacTKOBOM KOMHUCCHM; BXOJSIIUE
JIOKYMEHTBI;

MrchbMa TPaK/IaH;

UCXOJAIIUE JOKYMEHTHI, TPEOYIOIIUE OTBETA;

NOPYYEHHUS], COAEPKALIMECS B IPOTOKOJIAX 3aCeAaHUil YHaCTKOBOM KOMHUCCHUHU.

7.2. KoHTponb HUCHONHEHHUS [OKYMEHTOB, YKa3aHHbIX B moapazaene 6.1
HNHcTpyKIMy, O CyIIECTBY 3aTPOHYTHIX B HUX BOIPOCOB OCYIIECTBIISIET
npeaceaaTenb y4aCTKOBOM KOMUCCHH.

7.3. Cpoku HCHOJHEHUS TMOPYYEHUH, COAEPKAIIMXCI B PEIICHUSIX
YY4aCTKOBOM KOMHCCHM, IMCBMEHHBIX IIOPYYEHUN IIpejacenareiass Y4acTKOBOM
KOMUCCHH ONPENEISAIOTCS 3TUMH JOKYMEHTaMHU.

1.4. JIOKYMEHT MOJJIC)KUT UCTIOJTHEHUIO B TeueHre 30 KaJIeHAapHBIX JTHEN
CO JHS €ro perucTpauud, 3a HUCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
MO/Ipa3/IesIoM /.5 HACTOSILEro pa3ena.

Ecnu nmocneauuii 1eHb MCHIOJHEHUS! IPUXOJIUTCS HA HEpaOOuyuil A€Hb, TO OH
HOJIJIEKUT UCTIOIHEHUIO B MPEALIECTBYIOMNN eMy pabouHii 1€Hb.

JlokymenTsl ¢ noMmerkamu «Becbma cpouHO», «CpOYHO» HCHOJHSIOTCS B
TPEXJAHEBHBIN CPOK, JOKYMEHTBI ¢ MIOMETKOM «OnepaTtnuBHO» — B 10-IHEBHBIN CPOK
CO MOHA YKa3aHWs [0 HWCHOJHEHHIO. Eciu mocienHuil JeHb WCHOJHEHUS
JIOKYMEHTA, COJAEPX AIIEro MOMETKY O CPOYHOCTH HMCIOJHEHHUS, MPUXOJUTCS Ha
HepabouMuil JeHb, TO OH MOJJICKHUT MCIOJHEHUIO B CIEAYIOIIMA 32 HUM pabouHii
JIEHb.

7.5. Cpoku HCHOJHEHHS BXOJSAIMIMX JOKYMEHTOB M OOpaIleHUuW rpaxkiaaH
YCTaHaBIMBAIOTCA HCXOAS M3 CpPOKOB, IMpeasiaraéMblX OpraHu3auued Jmoo
rpaKJaHUHOM, HAPAaBUBIIMMU JOKYMEHT, MJI CPOKOB, YKA3aHHBIX B MPUIIOKEHUN
Ne 8.

OTtBeThl Ha OOpallleHus O HapyUIEHUU HU30MPATETHLHOTO 3aKOHOJATENbCTBA,
MOCTYIHUBIINE B YYAaCTKOBYI0 KOMHUCCHIO B TIE€PHOJ HM30UpaTEbHON KaMIIaHUU,
KaMmmnaHuu pedepeHayma, TODKHBI OBITh JaHbl B MATHIHEBHBIA CPOK, HO HE
NO3/HEee [HSA, MPEeNUIeCTBYIOLIEro IHIO royiocoBanus. OTBeThl Ha oOpalleHus,
NOCTYIMBIIME B [J€Hb TOJOCOBAHMS WM B JE€Hb, CICIYIOUMH 3a JHEM
roJ0COBaHUs, TOJIKHBI OBITH 1aHbI HEMEUICHHO.

Ecmu daxtel, comepiaiiuecss B 0OOpalleHUsX, TPEeOYIOT JOMOJHUTEIbHON
MPOBEPKH, PEIICHHS] MO HUM MPUHUMAIOTCS HE MO3JHEE YEeM B JIECATHIHEBHBIN
cpok. Ecnu oOpaiienne yka3blBaeT Ha HapylleHHWE 3aKOHa KaHAUAATOM,
n30upaTeabHbIM  O0bEIUHEHHEM, WHUIMATUBHOM TPYNIOH MO TMPOBEACHUIO
pebepenaymMa, 5TH KaHAWIAT, HW30UpATEIbHOE OOBCAMHECHHE, WHUIIMATHBHAS
rpynna 1o TpoBeAeHHIO pedepeHayMa uid ero (ee) YIOoJTHOMOYEHHBIE



MPEJACTABUTENIN JIODKHBI OBITh HE3aMEIJIUTENIbHO OIMOBEIIEHBI O TMOCTYMHBIIEM
oOpallleHUH U BIpaBe JaBaTh OOBICHEHUS T10 CYIIECTBY OOpaIeHusl.

7.6. JIOKYMEHT CUMTAETCS WCTIOJHEHHBIM U CHUMAETCSl C KOHTPOJIS TTOCTe
peleHnusl BCEX IIOCTaBIICHHBIX B HEM BOIIPOCOB, COOOINCHUS PpE3yJIbTaTOB
pPacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

1.7. OcHOBaHUSIMH JUJISl CHSITUSL JIOKYMEHTAa C KOHTPOJS SIBISIFOTCS:
pEIICHUE YYaCTKOBOM KOMUCCHH;

OTBET Ha BXOJAIINN TOKYMEHT;

OTBETHl OT OpraHu3alid, B KOTOpbIC JOKYMEHT OBUI HampaBjieH s
PAacCMOTpPEHHUS IO CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HalpaBJICHHE OOpaIleHus B JPYTHE OpraHu3aluu ISl PacCMOTPEHHS II0
CYILIECTBY TMOCTABJICHHBIX B HEM BOIPOCOB U MOCIEAYIOUIEr0 MH()POPMUPOBAHUS
aBTOpa O pe3yJibTaTax pacCMOTPEHUSI.

7.8. JIOKYMEHT HE CUMTAETCS] UCIIOJTHEHHBIM U OCTAETCsl HA KOHTPOJIE:

€CIIM OH HampaBiseTcs B JPyrHe OpraHbl WIM OpraHu3alud IS
paccMOTpeHHsI ¢ TIIebI0 TIOJIYyYEHHMS YYacCTKOBOM KOMHCCHeW uHdOopMaIuH,
HEOOXOIUMON JIJII PAacCMOTPEHHS IO CYIIECTBY ITOCTaBJICHHBIX B JOKYMEHTE
BOIIPOCOB. B ciyyae HEOOXOJAMMOCTH ydacTKOBas KOMHUCCHUS HHGOPMHUPYET 00
ATOM aBTOpa IOKYMEHTA;

€CIIM OH HampapiseTcs B JpPyrWe OpraHbl WIM OpraHu3aluud IS
pPacCMOTPEHUSI O CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA 3asSBUTEIIO C
nociaeAyrmuM UHGOPMUPOBAHUEM YYaCTKOBOM KOMHCCHM O pe3yJbTaTax
HCITOJIHCHMS.

8. I/I3FOTOBJIGHI/IG, XpPaHCHHE X UCIIOJb30BAHUE II€YATH U IITAMIIOB

8.1. st ymocToBepeHUs MOAIMHHOCTU JOKYMEHTOB MJIM COOTBETCTBUS KOTIUI
JIOKYMEHTOB MOAJIMHHUKAM UCIOJIb3YeTCs MeYaTh y4aCTKOBON KOMUCCHHU.

Jlnst mpocTaBieHusT OTMETOK O TMOJYyYEHUH, PErucTpalud JOKYMEHTOB B
Y4aCTKOBOM KOMUCCHUHM MOTYT HCIOJIb30BATHCS IITAMIIBI.

8.2. W3rotoBneHre meyaTH W IITAMIOB  YYAaCTKOBBIX ~ KOMUCCHI
ocymiecTBisietcsi  lleHTpanpHOil  m30OupaTenbHOW — Komuccued — PecmyOnmuku
bamkoprocTaH B COOTBETCTBHUM C 0Opa3loM U OMNHCAHUEM, YTBEPKICHHBIMHU
noctanosienuem LUK Poccun.

8.3. [leyaTh y4acTKOBOM KOMMCCHM MPOCTAaBJISECTCS Ha MPOTOKOJAX 00
UTOrax roJ0COBaHMs, Ha KOMMSIX PEUIEHUN YYaCTKOBOW KOMUCCHH, HA MAKETaX MpHU
OTIIPaBKE JOKYMEHTOB, NpU O(GOPMIIEHHH JOKYMEHTOB Ha MpPHUEM TOBApPHO-
MaTepHaIbHBIX HEHHOCTEM.

8.4. [leyaTh y4acTKOBOW KOMHCCHMHU IOCJI€ OKOHYAaHUSA H30UpaTeIbHOM
KaMITaHWH1, KaMIaHu pedepeHyMa T0DKHA XPaHUTHCS B HAJIEKHO 3aKPhIBAEMOM



U OIEYaThIBAEMOM ceie WM MEeTaNIMYeCKoM IKapy B TEeppPUTOPUATBHON
KOMUCCHHU.

8.5. [Ipeacenarens yyacTKOBOM KOMHCCHU B TIEPUOJ] POBEICHUS BEIOOPOB
u (uam) pedepeHayma OCylIECTBISET KOHTPOJb 3a MPAaBUILHOCTHIO XpaHEHUS U
WCIIOJIb30BaHUs ME€YaTH, 3aTeM MEpeaacT NevyaTh Ha XPAaHEHHE B BBIIIECCTOAILYIO
KOMUCCHIO.

9. BeaeHre HOMEHKJIATYPbI Aesl 1 OPMUPOBAHUE AeJl

9.1. CocraBneHne 1 yTBEPKACHNE HOMEHKIIATYPHI €.

Homenknatypa nen mnpeaHasHadyeHa i (OPMHPOBAHUS HMCHOJHEHHBIX
JOKYMEHTOB B Ji€Jla, CHUCTEMATH3alMyd M ydyeTa JeJl, ONPEIEICHUs CPOKOB HX
XpaHEHHUS.

B HoMmeHKknaTypy Jen BKJIIOYAKOTCA 3arojIOBKH JEJ, OTpaXarollue BCe
JIOKYMEHTUPYEMBIE YYAaCTKH Pa0d0Thl YHaCTKOBON KOMHCCHH.

3aroyioBOK Jieja JOJDKEH YETKO OTPakKaTh OCHOBHOE COJAEPKAHWE U COCTaB
nokyMeHTOB. He nomyckaercs ynorpeOiieHME HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

[Ipy cocraBieHMM HOMEHKJIATyphl JEJl CJHEeAyeT pPYKOBOJCTBOBATHCS
[lepeuHemM THUIOBBIX YIPABIEHUYECKUX APXMBHBIX JOKYMEHTOB, OOpa3ylOIIHUXCS B
npolecce AeSATeNbHOCTU rOCyJAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOYIIpaBJIEHUsI U OpraHU3alUid, C YKa3aHHUEM CPOKOB XpaHEHUSs, YTBEPKIECHHBIM
npukazoM MunucrepcrBa KynbTypsl Poccuiickont ®@enepannu ot 25 aBrycra 2010
roga Ne 558 (manmee — IlepeueHb), MOpsSAKaMu XpAaHEHUSI W IMEpPEJayd B APXUBBI
JOKYMEHTOB,  CBSI3aHHBIX C  MOJATOTOBKOW W  TPOBEJCHHEM  BBIOOPOB,
yrBepkaenabiMu  [IUK Poccum wu  [lemmpansHoit m30upaTenbHOW KOMUCCHEH
PecnyOnuku bamkopTocTtan, HOMEHKJIATypamH JieJl Y4YacTKOBOM KOMHCCHM 32
MPEAIECTBYIOLINE TO/bI.

Homenkinatypa nen y4acTKOBOM KOMUCCHUU YTBEPKIAETCA TEPPUTOPUATBHON
nu30upareabHON KoMuccuen (mpuosxkenue Ne 8).

B ciiydae BO3HMKHOBEHHMS HOBBIX JI€J1 OHM JOIOJHHUTEIIBHO BHOCATCA B
YTBEPKICHHYIO HOMEHKJIATYpPY AEIL.

[Io OKOHYaHMM KaKJOTO KaJIEHIApHOIO Irojla B KOHLIE HOMEHKJIATypbl JEI
COCTAaBJISIETCSI UTOrOBAsi 3allUCh O KOJIMYECTBE 3aBEJCHHBIX e (TOMOB, YacTel)
OTZIEJIBHO MMOCTOSIHHOTO U BPEMEHHOT'O XPAaHEHHS.

Cpok xpaHEHHUs TOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIATYPE JI€Nl CO CCBUIKOM
Ha COOTBETCTBYIOLLYIO CTaThi0 I[lepeuHs wWiM Ha MYyHKT COOTBETCTBYIOLIETO
[Topsinka XxpaHeHUs U MEepefadyu B apXHUB JJOKYMEHTOB, CBSI3AHHBIX C ITOATOTOBKOMN
U TIPOBEICHUEM KOHKPETHBIX BHIOOPOB.



Hcuucnenue CPOKOB XpaHCHHUSI JOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOCTBOM B TEKYILIEM IOy, HAUMHAETCS C 1 SIHBaps CIeAyIOLIEro roja.

9.2.0¢gopmiieHne  JTOKyMEHTOB,  3aKOHYEHHBIX  JIEJIONPOU3BOJICTBOM,
(opMUpOBaHUE €] B YYaCTKOBOM KOMUCCUU. 3aKOHUEHHBIE JIEJIONPOU3BOICTBOM
JIOKYMEHTHI O(OpPMIIIOTCSI B COOTBETCTBUU ¢ TpeboBanusmu WMHCTpyKIumy,
CIIMCBIBAIOTCS MPEACENATENIEM YIaCTKOBOW KOMUCCHUHM B JIEJIO.

HcnonmHeHHble JOKyMEHTHI (OPMHUpPYIOTCS B Jejla B COOTBETCTBUU C
YTBEPKICHHON HOMEHKJIATYpOM Jedl.

He nomyckaercst momenieHue B J1€J0 JOKYMEHTOB, COACPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY J€JIa.

[Tpu BKJIIOYEHMH B J1€70 (PaKCOrpaMMbl JENAeTCsl €€ KCEPOKOMus, KOTopas
noammBaercss B jaeno. llomnmuHHuK  (akcorpaMMbl  YHUUTOXKAETCS €
IIPOCTABIIEHUEM HA KCEPOKOIUU OTMETKHA 00 YHUUTOKEHUU.

B neno BKIIIOYAOTCS BCE JNOKYMEHTBHI IO KOHKPETHOMY BOIIPOCY BMECTE C
IIPUJIOKEHUSMH, YKA3aHHBIMH B TEKCTE TOKYMEHTA.

[Ipy OTCYTCTBMM NPWIOKEHMM, YKa3aHHBIX B TEKCTE€ JIOKYMEHTAa,
npejceaaresns JIM0o cekpeTapb y4acTKOBOM KOMHMCCHU 00s3aH clenarh 3aluch Ha
JOKYMEHTE 00 MX MECTOHAXOXKACHUU.

[IpoTOKONBI 3aceaHnil y4aCTKOBOM KOMHMCCHHM PACIIONAraroTcs B JIENIEe IO
XPOHOJIOTMM B TMOPSAKE BO3pACTAHUS HOMEPOB. JIOKYMEHTBI K 3aCEIaHUIO
Y4aCTKOBOW KOMHMCCHH IMOMEIIAKTCA IOCIIE COOTBETCTBYIOIIETO IPOTOKOIIA.

B nene «llepenucka» ncxonsmuid (OTBETHBIN) TOKYMEHT MOMELIAETCS MOCIe
BXOJALIETO.

OOparieHus rpaxkJaH U JOKYMEHTBI IO MX PACCMOTPEHHIO (POPMUPYIOTCS B
OTJEJIbHBIE JeIa.

Kaxxnoe oOpaiieHre u Bce JOKYMEHTHI TI0 €0 PACCMOTPEHHUIO COCTABIISIOT B
Jieie CaMOCTOSTEIbHYIO TPYIIY W pacrojaraioTcs B al(aBUTHOM MOPSAKE IO
nepBbIM OyKBaM (haMUJIAiA aBTOPOB OOpaIeHUH.

3a COXpAaHHOCTh JOKYMEHTOB U JI€JI 10 INEpPeladyd UX B TEPPUTOPUATBHYIO
KOMHCCHIO OTBETCTBEHHOCTB HECET IPEJCENATEeNb Y4ACTKOBOW KOMUCCHH.

10.0TBeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a OPTraHU3ALUIO JEJIONPOU3BOJACTBA B YYaCTKOBOU
KOMHUCCHH, OOeCleueHue KOHTPOJSI MCIOJHEHHs] JOKYMEHTOB, oOOecredeHne
COXPAaHHOCTH JIOKYMEHTOB M Iepe/auy UX B TEPPUTOPHAIBHYIO KOMHCCHUIO HECET
npeaceaaTeab y4acTKOBOM KOMHCCHHM, KOTOPBIM OOecrnednBaeT Takke KOHTPOJIb
cobmoaenus TpedoBanuiit UHCTpyKInu.



UsieHbl y4aCTKOBOM KOMHUCCHM HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTH 32
coOmofieHne TpeboBaHuil WMHCTpYyKUMH, COXPAaHHOCTb HAXOJSIIUXCS Y HHX
JIOKYMEHTOB.



MYHHIIUNIAJIbHOTO paiioHa SInayiabckuii paiion PecnyOoimku bamkoprocran

Pecny0s1iuka bamkoprocran

[punoxernne Nel

K MHCTPYKIUH IO EIONPON3BOCTBY B YIaCTKOBOH

M30MpaTeNFHON KOMUCCHH MYHHUITUIIAIBHOTO paifoHa
SAnaynsckuit paiton Pecrry6nmukn bamkoprocran

YYACTKOBASA N3BUPATEJIBHAS KOMUCCHUSA UBBUPATEJIBHOI'O YHACTKA Ne

)KypHaJI Perucrpanum BXoAs1luuX JOKYMECHTOB

Jara Homep/nara
Perucrpauuon KTo nmoamucan
NOCTYIICHUSI M NOCTYNHBLIEro Anpecar Kparkoe conep:kanne J10KyMeHTa HUcnonnureinb Homep neaa
HbIi HOMeP JOKYMEHT
JOKYMEHTA JOKYMEHTa
[Ipencenareins

(noonucs)

(unuyuanst, pamunus)




[Mpunoxxenne Ne2
K MHCTPYKIIMH TI0 JISIIOTIPOU3BOJCTBY B YUACTKOBOI
M30UpaTeTFHON KOMUCCHH MYHHUITUITAJIHHOTO paifoHa
SAnayneckuii paiton Pecrry6nmmku bamkoprocran

AKT

MBI, HIOKCIIOAIIN CABIINCCA , COCTaBHJIN

aKT O TOM, YTO «___ » 20 I. IIpA BCKPBITUH ITaKeTa

(YkazaHue HaMMEHOBaHUS MakeTa (MuchbMa, OaHAEPOIU U T.J.), OT KOTr0 MOJYUEH)

B HCM HC 0Ka3aJIOCh

HaCTOHHII/Iﬁ aKT COCTABJICH B ABYX 3K3CMILIAAPaAXx.

IHommicnu:




[Tpunosxenne Ne3
K MHCTPYKIIMH TI0 JISIIOTIPOU3BOJCTBY B YUACTKOBOI
M30UpaTeTFHON KOMUCCHH MYHHUITUITAJIHHOTO paifoHa
SAnayneckuii paiton Pecrry6nmmku bamkoprocran

®OPMbI BJIAHKOB,
HCIOJb3YEMBIX B YYUACTKOBOH KOMUCCHUHA



Pecny0siuka bamkoprocran
MYHUIUNIAJIBHOIO paiioHa SIHayabckuii paiion Pecny0imkn bamkoprocran

IMPOTOKOJI Ne
3acelaHUsl YYaCTKOBOM H30UPpaTeJIbHOH KOMUCCHH
U30MPAaTEJBbHOI0 Yy4acTKa Ne

« » 20 roaa
Hauaino: JacoB MUHYT
Mecto nipoBeeHuUs:

IIpeacenareascrBoBan (O.MN.0.) — nmpencenarens y4acTKOBOM W30MpaTeIbHOU
KOMHCCHHU.

IIpucyrcrBoBaIM: 3aMECTUTENBL NpPEACEAATENs] KOMHCCUU ,
CEKpETapb KOMHUCCHU , WIEHbl KOMHCCHUHM C TNPABOM PEMIAOILIETO
roJjioca ; IPU PaCCMOTPEHUU BTOPOrO BOIPOCA IMOBECTKU THS -

HOBECTKA JIHA

=

(doxnageiBaet: ©.1.0.)

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJJAHMS

1 O... (HanMeHOBaHHWE BOIIPOCAa NOBECTKU JIH)

(pamunuu u uHUYUATBL BLICIYNUBUIUX NPU OOCYICOCHUU BONPOCA)

VYyacTkoBas n3duparenbHas KOMUCCHS pEIINIa;
1.
2.

["'onocoBanue Mo nepBOMyY BONPOCY MOBECTKU JHS: «3A» - ; «ITPOTUB» — .

2.0 ............

[Ipencenarens
Y4aCTKOBOM M30UpaTeIbHON KOMUCCUU

(MHULUATEL, aMHIINs)

Cekperapb
y4aCTKOBOM M30UpaTeIbHON KOMUCCUU

(MHULHATEL, GaMHIIHs)



Pecny0siuka bamkoprocran
MYHULIUNIAJIBHOIO paiioHa SAHayabckuii paiioH Pecny0ankn bamkoprocran

YUYACTKOBAS UBBUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYHACTKA Ne _

PEIIEHUE

(mata)

(MecTo CoCTaBIICHUS)

(HaMMEHOBAHUE PELICHUS)

Ha ocHoBanuu crarbu ®enepanbHoro 3akoHa «OO0 OCHOBHBIX
rapaHTUsAX M30UpATENIbHBIX MpaB M MpaBa Ha ydacTue B pedepeHIyMe rpaxaaH
Poccuiickonn denepanum» U CTaThu Konexca Pecniybsnku bamikoproctan o

BI)I60an Y49aCTKOBasA H36I/IpaT€J'IBHaH KOMUCCHUA I/I36I/IpaT€J'II:HOFO yY4aCTKa

No peumna:
1.
2.
[Ipencenarens (noonucy) (uHuyuansl, pamunus)

CekpeTapb (noonucvw) (uHuyuanvl, pamunus)



Pecny0siuka bamkoprocran
MYHULIHMIIAJIBHOIO0 paiiona fAnayiabckuii paiion Pecnny0smmkn bamkoprocran

YYACTKOBASA U3BUPATEJBHAS KOMUCCUA

N3BUPATEJIBHOI'O YYHACTKA Ne
3axu Banwmu yi., 1. 46, bakaner ceno, 450008, tein.: (34742) 2-11-22 ®axc: 250-16-00

No

Ha Ne oT

®omuuey I1.1.
Beepnas yi., nom 15, k8. 10,
c. bakanei, Peciy0imka
bamkoprocran, 450057

VYBaxaemsiii [lerp Banosuy!

Hamnpagisiem 3arpaluBaeMble Bamu CBEICHUSA 0

[IpunoxeHnue: MUCBMO TEPPUTOPHAIBHONW W30UpATENbHOM KOMHUCCUU
MyHUIMNANBHOTO paiioHa baiimakckuili paiion PecnyOnuku bamkoproctan ot
15.12.2018 NeO1-21/4 n nmpuiioxeHue Kk Hemy, Bcero Ha 15 1. B 1 k3.

[Ipencenarens  .............. (noonucw)... ... ... (uHuyuanel, hamunus)



ITpunoxenne Ned
K MHCTPYKIIUH IO AETONPOU3BOJCTBY B YIaCTKOBOMH
n30MpaTeIFHONH KOMUCCHH MYHHUITUITAJIFHOTO paifoHa
SAnayneckuit paiton Pecrry6mmkn bamkoprocran

TpeboBaHus K JOKYMEHTAM, U3TOTOBJISAEMbIM C IOMOIIbIO MEYATAKIINX
YCTPOMCTB, U K (ailjIaM TEKCTOBBIX IOKYMEHTOB

1. Tekctel noKyMeHTOB Ha Ojankax d¢opmata A4 mnedararorcs depe3 1,5
MEXCTPOUYHBIX MHTEpBajia, Ha OnaHkax Gopmata A5 — depe3 1 MeEKCTpOUHBIN
WHTEpBAaI.

2. Ha3BaHue Bua JOKyMEHTA MeYaTaeTCs MPOMHCHBIMUA OyKBaMH.

3. Eciim 3aromoBok k TekcTy mpeBbimaer 150 3HakoB (5 cTpok), AormyckaeTcs
IPOJIEBATh €TO J0 TPAHUIIBI TPABOTO MOJisA. Touka B KOHIIE 3aT0JIOBKA HE CTABUTCHA.

4. PacudpoBka moanucu B pekBusure «lloamuce» medaraercs Ha YpOBHE
MocCJIeTHEH CTPOKM HAMMEHOBAHUS JIODKHOCTH C UCIOJIb30BaHUEM KOMOWHAIIMH
kiasui Shift — Ctrl — ITpo0en Mexny nHUIMATAaMHU U (HaMUITHCH.

5. Coznanue, hopMaTUpOBaHUE U BBIBOJI HA TIEYaTh JOKYMEHTOB MTPOU3BOIUTCS,
KaK TMpaBWJIO, Ha KOMIIBIOTEpaxX C HCIOJb30BAHHEM MPOTPAMMHOTO TMPOAYKTa
Microsoft Office Word (manee — MS Word).

6. [Ipu popmaTHpOBaHUHN JOKYMEHTOB PEKOMEHAYETCS padoTaTh C BKIIOUEHHOM
kHomkoW 9 Ha maHenu Hactpoiiku MS Word, 4toObl BHIETh Ha 3SKpaHe
OTOOpa’KEHUE 3HAKOB a03a1I€B U IPYTUX CKPBITHIX CUMBOJIOB (DOPMATHUPOBAHUS.

7. I[Ipu popmaTtupoBaHUM TEKCTa JOKYMEHTOB HCIIOJIb3YETCSI CTUIIb, KOTOPHIM
UMEET CJIeYIONUe apaMeTphl:

e Illpupr TimesNewRoman

e Pasmep 14 nyHKTOB

e Orctyn cneBa 0 cwMm crpasa0cm

e Unrepsan nepen O mynkToB nocie 0 MyHKTOB

e  MexXCTpOUYHbIM UHTEPBAJl  TNOJIYTOPHBIN
o [IlepBas ctpoka orcTtyn Ha 1,25 cm
e BripaBHuBanue 10 IIUPUHE

8. Ilpu ¢dopmatupoBanuu TabIUIl HEOOXOAUMO COOMIOAATH CIEAYIOIIHE
TpeOOBaHUS:
Tabuia Bcerjga JAO0DKHA HMMETh Ha3BaHUE, KOTOPOE BBIPABHUBAETCS IO
IpaBOMY IOJIIO IOKYMEHTA; Ta0JIMIa BBIPABHUBAETCS 110 LIEHTPY JIUCTA;
3aroJOBKH CTOJIOIIOB M CTPOK BBIPABHMBAIOTCS 1O LIEHTPY SYEHKH; JaHHbBIE B



siueiKax TaOJIUIIBI BEIPABHUBAIOTCS CBEPXY 10 JICBOMY KParo;

MPOJI0JKEHKE TabIUIbl HA HOBOM JIUCTE BCEI/1a HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOIIOB (MJIM HOMEPORB CTOJIOIOB);

CTPOKH TaOJHIIbI IEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTA MCKIIIOUUTEIHHO
IIEJTMKOM; IIMPUHA W BBICOTA TAONMIIBI HE JOHKHBI MPEBBINIATH Pa3Mephl MOJEH
JIOKYMEHTA.

9. Pasmepsl noJieit TOKyMEeHTa JOJIKHBI UMETh CIEAYIOLIUE TapaMETPhI:
e BepxHee 2,0cm
e HmwkHee 2,0cMm
e JICBOC 3,0cm
e IIPaBo 1,5 cm
OT Kpast 10 KOJIOHTUTYJIA:
e BepxHero 1,25 cm
e HIDKHEro 1,25 cmMm

10. TIpu noAroToBKe TOKyMEHTOB UCIOJIB3YIOT CIEAYIOIINE PEKBU3HUTHI:
e HaMMEHOBAaHUE OPraHU3ALNH;
e HaMMEHOBaHUE BUJA JOKYMEHTA;
e CCBUIKA HAa PETUCTPAIIMOHHBIA HOMEP U ATy TOKyMEHTA;
e MECTO COCTaBIICHUS WU M3JaHUs TOKYMEHTA;
e ajpecar;
e Tpud YyTBEPKICHUS JOKYMEHTA,;
e  3aroJIOBOK K TEKCTY;
e  TEKCT JOKYMEHTa;
e OTMETKa O HAJMYUU PUIIOKECHHUS;
e  TOJINCH;
e Tpu( coriacoBaHus TOKYMEHTA;
e OTMETKa 00 UCIIOJIHUTEE

11. PexBusutbl (KpoMe TEKCTa JTOKYMEHTa M ajpecaTa), COCTOAIIHE U3
HECKOJIBKHUX CTPOK, II€YaTaI0T CO CIECIYIOUMMU apaMETPaMH:
e Ipudpr TimesNewRoman
e Pasmep 14 nmyHKTOB
e Orctyn cneBa 0 cm cpasa 0 cm
e UurepBan nepen 0 myHKToB nocie 0 myHKTOB
e MexCTpOouHbI HHTEPBAI OJIMHAPHBIN
e OrcTyn nepBoil CTPOKH HET
e BrlpaBHUBaHUE 1O LIEHTPY



12. PexBU3UT «AapecaTy mmeyaTaroT CO CIEAYIOMMMU TapaMeTpaMu:
e Ipudr TimesNewRoman
e Pasmep 14 nyHkTOB
e Orctyn cneBa 7cm cnpasa 0cMm
e UnrepBan nepen O myHkTOB nocie 0 MyHKTOB
e MeXCTpOYHBIN UHTEPBA OJIMHAPHBIN
e OrtcTyn nepBoi CTPOKHU HET
o BrIpaBHUBaHME TI0 LIEHTPY

Ecnu coctaBHble YacTu pekBU3UTOB «Anpecat»y, «['pud yTBepxkaeHus
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMeTKa O HaJIMYUU
MPUJIOKECHUS» HE YMEIIAIOTCA Ha OJHOM CTPOKE, TO Pa3pbhlB CTPOKU B HYKHOM
MeCT€ MPOU3BOJUTCS C MOMOIIBIO cUMBOJIa «Pa3pbiB cTpoku» (KOoMOUHAIMS
kinasumn Shift — Enter).

[Ipu odopmiieHHMH JTOKYMEHTOB Ha JBYX M 0oJjiee CTpaHUIaX BTOpas H
MOCJICTYIONINE CTPaHUIIBI JOJKHBI OBITh MpOHyMepoBaHbl. Homepa crpanuiy
MIPOCTABJIAIOT TTOCEPEIMHE BEPXHETO TMOJIs JOKYMEHTa Ha paccTosHuu He MeHee 10
MM OT BEPXHET0 Kpas JucTa apabckumu 1 pamu 6€3 3HaKOB MPEIUHAHMS.

Eciau nokyMeHT umeeT MpuiioKeHHe, TO OHO TeYaTaeTcsl C HOBOM CTpaHUIIbI U
UMEET CaMOCTOSITEIbHYIO HyMEpalllio CTPaHHUIL.

13. JInst BBISABIICHUS M WCTIPABJICHHUS BO3MOXHBIX OIMMOOK B MPaBOMUCAHUU B
chopMUpOBaHHBIX (aiiiax PEeKOMEHIYETCsl OCYIIECTBISATh POBEPKY JTOKYMEHTOB,
UCIIOJIb3YsI CUCTEMbI IPOBEPKHU TIPABOIHCAHMUS.

14. Kaxaplii JTOKYMEHT CO BCEMH TMPWIOKEHUSIMH K HEMY IOMEIIAI0T B
OTIIEIBHBIN (pailn (ecau TPUIOKEHHS CO3JaHbl OJHUM TIpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ10€ MPUIIOKEHHUE MTOMEIIAIOT B OTAEIbHBIC Pa3eIibl.

15. Bce pekBU3UTHI JOKyMEHTa OTIEISIOT JpYr OT Jpyra OJHOM MycTOn
CTpPOKO#, oOpa3zyeMoii cuMmBojioM abO3ama (9§ — knaBumia Enter). B texcre He
JIOJDKHO BCTpeUaThCsi 00Jiee IByX CUMBOJIOB ab3aria moApsi.

16. He nmomyckaercs mucaTh CJIOBa C Pa3psIKOM, BCTaBIISASI MPOOEIBI MEXKITY
OykBamu B ciioBax. He gomyckaercst HCIOIb30BaHUE MPOOEIIOB jIsi 00pa30BaHUS
a03aItHOTO OTCTyMa (KpacCHOW CTPOKM) WJIM IYCTHIX CTPOK. B TekcTe He MOKHO
BCTpEYAThCs MOAPs OoJiee OJHOTO CHMMBOJIA mpobena. Pa3nenenne MHUIMAIOB U
dbammwu aenaeTcs C UCIOJIb30BaHUEM HEpaszzesieMoro mnpoodena (coueTaHue
knasuii Shift — Ctrl — ITpoGen).

17. He nomyckaercs BKJIIOYATh B TEKCT JOKYMEHTa pa3/ielIuTeNbHbIE JIMHUU,
COCTABJICHHBIE U3 IIETIOYEK CUMBOJIOB (¥, =, -, — u Ap.).

18. He npomyckaercss WCHOIB30BaHME B PYCCKUX CJIOBaX CXOJHBIX TIO
HavepTaHuio JIaTuHCKUX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P,p, 1, X, X, y).



19. He nomyckaercs HCTIOIB30BaHUE CUMBOJIA TaOyIIsuu (—) A1 00pa3oBaHus
ab3aIHOTO OTCTyMa (KpacHOM CTPOKH) WJIM MYCTBIX CTPOK. AO3alHBIA OTCTYM
yCTaHaBIMBaIOT B MeHI0O @opmMatr/ A0G3al] WM ¢ TIOMOIIBI0 BEPXHErO JIBH)KKA Ha
TOPU30HTAIILHOM JIMHENKE.

20. He momyckaeTcs MCMOJBb30BaHNUE CUMBOJIA «-» JJisi 0003HAUCHUS MEPEHOCa.
Bmecto Hero cieayer HMCHoOJb30BaTh CHMBOJI MSITKOTO TepeHoca (KOMOWHaIus
kiaBumt Ctrl —«-»).

21. Jlns HanmucaHus pUMCKHX IAQP JTOHKHBI UCIIOIh30BaThCS 3aryIaBHbIC OYKBBI
natuHckoro andasuta (I, V, X, C, D, L, M). Hcnonb3oBanue mjis 3TOM IEnH
pycckux OyKB U apaOCKuX mudp HE JOIMyCKaeTCs.

22. Bmecto OykBbl «E» momkHa ynotpebnsTees Oyksa «E» (Kpome HMeH
COOCTBEHHBIX MPU HAJTUIHH ITOTBEPKIAFOIINX TOKYMEHTOR).

23. PexBusnuthl «HanMmeHOBaHME BHIAa JOKYMEHTa» JIOJDKHBI OBITH BBIPOBHEHBI
M0 LEHTPY, U KaKJbIH U3 HUX JOJDKEH MPEICTaBIATh cO00i onuH ab3all, TO €CTh
BHYTPH TEKCTa KaXKJ0r0 PEKBU3UTA HE JIOJDKHO ObITh cuMBoia ab3ama. He
JIOTYCKaeTCsl HMCIIOJIb30BAaHME CHUMBOJIa ab3ala [jisi MpepbIBaHUS CTPOKH B
MIPOU3BOJIBHOM MECTE, JIJIsi ATOrO CJIEAYyEeT MCIOJIb30BaTh CUMBOJI Pa3pbiBa CTPOKHU
(xomOuHanums kinasum Shift — Enter).



IIpunoxenne Ne5

K MHCTPYKIUH IO EIONPOU3BOCTBY B YIaCTKOBOH
n30MpaTeIFHON KOMUCCHH MYHHUIIUITAJIBHOTO paifoHa
SAnayneckuii paiton Pecrrybmmku bamkoprocran

Pecny0siuka bamkoprocran
MYHHIIUIIAJIBbHOTO paiioHa SInayiabckuii paiion PecnyOoinku bamkoprocran

YYACTKOBASA N3BUPATEJIBHAS KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

)KypHaJI Perucrpanum MCXoasilmX JOKYMEHTOB

Jara Homep/nara
Ajapecar JOKYMEHTAa, Ha
noanucanus/ | Perucrpaumo Kparkoe conep:xanue Kro nognucan o
M (®.1.0., HaumMeHOBaHHUE Hcnonanuren KOTOPbIi
OTHpaBJeHHusl | HHBI HOMep JOKYMEeHTa JAOKYMEHT
OpPraHu3alMH, MEeCTOHAXO0KICHHE) AaeTcs OTBET

JOKYMeHTa

HNupexc genaa,
Ky/Ja moMeIieHa
KOIus
HCXOAIEro
JIOKYMEHTa

IIpencenarens (noonucy) (unuyuanvl, pamunus)




Pecny0siuka bamkoprocran
MYHHIIUNIAJIbHOI0 paiioHa SInayiabckuid pailon Pecnyosmku bamkoprocran

[punoxenne N6

K MHCTPYKIUH IO EIONPOU3BOCTBY B YIaCTKOBOH

n30MpaTeIHHON K

OMHCCHH MYHHUIIMIIAIBHOTO paiioHa

SAnayneckuii paiton Pecrrybmmku bamkoprocran

YYACTKOBASA N3BUPATEJIBHAS KOMUCCHUSA UBBUPATEJIBHOI'O YHACTKA Ne

/KypHaJ perucTtpaumu pemieHui, MPUHATHIX HA 3acelaHUM Y4aCTKOBOH KOMUCCHH M30UPaTEILHOI0 y4acTKa Ne

I[aTa MIPOBCACHUA
3accaaHnsl KOMHUCCUH

Howmep 3acenanus
KOMHUCCHU

Howmep pemenus,

TPUHATOI'O Ha 3aCC€AaHUN

(peructpanoHHBIN Ne HasBanue pemenus Hcnonxurens IIpumeuanue
(mara npuHATHS komuccuu (Nerrporoxosa/
MPOTOKOJIA 3aCeaHus
pereHus) Nepemrenust)
KOMMCCHH)
1 2 3 4 5 6
Cekperapb (noonucs) (uHuyuaLl, Gamuius)




IIpunoxenue Ne7
K MHCTPYKIUH IO EIONPOU3BOCTBY B YIaCTKOBOH
n30MpaTeIFHON KOMUCCHH MYHHUIIUITAJIBHOTO paifoHa
SAnayneckuii paiton Pecrrybmmkn bamkopToctan

Pecny0siuka bamkoprocran
MYHHIIUIIAJIBbHOTO paiioHa SInayiabckuii paiion PecnyOoinku bamkoprocran

YYACTKOBASA N3BUPATEJIBHAS KOMUCCHUSA UBBUPATEJIBHOI'O YHACTKA Ne

AKypHau yuera xaJyo0 (3asiBJIeHUi)
HA HAPYIIEeHUS N30MPATeJIBLHOI0 3aKOHOIATEIbLCTBA, MOCTYNUBIINX B YYACTKOBYI0 H30UPATEJIbHYI0 KOMUCCHUIO

Jara u Bpems IMoanucek Coaep:xanue OTrMeTKa 00 UCIIOJTHEHHUH/|
damuans, ums, Anpec mecTa Jara/ Homep pemeHust
Ne n/mm NMOCTYIJIEHUS NPUHSBLIETr0 JKAJI00BI HHJIEKC JeJ1a, Kyaa
OTYECTBO 3asiBUTEJS JKHTEJIbCTBA KOMMCCHH
JKaJ100b1 (3aBJIeHUs) [KaJ100y (3asiBJIeHHE) (3asiBJIeHMS) TnoMeleH JOKYMeHT
1 2 3 4 5 6 7 8
1
IIpencenarens (noonucs) (uHuyual, Gamuius)
M.IL

Cexperapb (noonucyw) (unuyuanel, pamuius)



[Mpunoxxenne Ne8
K WHCTPYKIIHH TI0 IEIOTPOU3BOJACTBY B YIaCTKOBOI
n30UpaTeTbHOM KOMUCCHU MYHHIIUIIAIBHOTO paiioHa
SAnaynbckuit paiion Pecryonuku bamkoproctan

IMPUMEPHASI HOMEHKJIATYPA JIEJI YYACTKOBOM KOMUCCHHA

YTBEPX/IEHA
peIICHHEM TeppUTOPHATHHOI
n30MpaTenTbHOM KOMUCCHEH
« » 2023 roma Ne  /

YyacTkoBasi u30MpaTeibHAsA KOMUCCHS M30MPaTEJIbHOI0 yyacTka Ne
HOMEHKJUIATYPA JIEJI HA_T O

Cpoxk xpaHeHust

HNupexc Koa-Bo o
A 3aros0Bok gena NeNe crareii o IIpumeuanue
aeJia aed1
MepPevYHIo
1 2 3 4 5
1. OpranuzanuoHHas paﬁoTa3
[Iporoxons! 3acenanuii, pemenuss YUK u
01-01 | © P 6 ner*
JOKYMEHTBI K HUM
01-02 [lepenncka YUK mno Bompocam 0CHOBHOM 5 ner OIIK
eI TEILHOCTH ct. 33
B ciyuae
HCOAHOKPATHOT'O
Ilepenucka YUK c¢ rpaxpmaHamu 1O 5 net AHOKD
01-03 . oOpalenus — 5 et
BOIIPOCAM PacCMOTPEHUs UX 0OpalieHni cT. 18360, B
ITIOCJIC MMOCICOHETO
paccMOTpeHus
10. JoxkyMeHTaunOHHOE 00ecneyeHre Y4aCTKOBOI N30MpaTe/ibHO KOMMCCUH
10-01 WHCTpyKIus 10 [EJONpPOU3BOACTBY B 6 et
YUK
6 netr’

10-02 | Homenkiarypa nen YUK

Kypnan perucTpauuu peuenuit 5 ner
10-03
HNpUHATHIX Ha 3aceqanusix YUK cT. 258 1
10-04 Kypnan perucrpanuu BXOJISITIIAX 5 ner
) JIOKyMEHTOB cT. 258 T
10-05 Kypnan  perucrpanmud  UCXOMASIIUX 5 ner
) JIOKYMEHTOB cr. 2581
Kypnan ydera xamob (3asBIeHui) Ha
10-06 | HaPymweHns n30MpaTeIbHOTO 5 ner
) 3aKOHOJIaTEIhCTBA,  MOCTYIHUBIIMX B cT. 258 T
YYaCTKOBYIO M30MPaTENbHYI0 KOMUCCHIO
Cexperapb
YYIaCTKOBOM M30MpaTEIHHOW KOMUCCHU
n30upaTenbHOro yaacTka No (noonuce) (unuyuanvl, hamunus)
« »____2023rT.
WroroBas 3ammck 0 KaTeropmsx W KOJMYECTBE [N, 3aBEICHHBIX B TOXy B yYacTKOBOW H30HMpaTenhHOMH
KOMHCCHH

3 Pasnener NeNe 02. — 09. HOMEHKIIATYpbI BHOCSTCS [OCIIC TIPHHSTHS COOTBETCTBYIOIIETO PEIICHHS OPraHU3yOLIeit
BBIOOPHI KOMUCCHEH.

4 Cpok XpaHeHHs - OAUH rofl co AHA GOPMUPOBAHUSI HOBOTO COCTaBa.

% Toxe.

® Toxe.



B Tom uncae

Ilo cpokam xpaHeHusI Bceero =
P P nepexoadux ¢ otMmeTKoi «IIK»
1 2 3 4
TlocrosiHHOTO
Bpemennoro

(cBerme 10 meT)

Bpemennoro
(mo 10 JreT BKIIOYUTEITHHO)

HUTOI'O:

Cekperapb y4acTKOBOMH
M30UpaTeTbHONH KOMUCCUU

(noonucs)

« » 20 T

(pacuwugposka noonucu)




