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Kaaracel

00 yTBep:KIeHHH 10JI0KEHUs 00 apXUBe TEPPUTOPHATBLHOMN
H30UPaATEJIbHOM KOMUCCHM MYHUIIMIIAJIBLHOIO0 pailioHa KanracuHckuid paiioH
Pecny0siuku bamkoprocran

B coorBerctBuM ¢ myHkToM 9 cratbu 26 ®DepepanbHoro 3akoHa «O0
OCHOBHBIX TapaHTHUSIX M30UpaTENbHBIX MPaB W MpaBa Ha ydyacTue B pedepeHayme
rpaxaad Poccuiickoit @enepanuny», yacthio 6 cratbu 25 Komekca PecryOnuku
bamkopTroctan 0 BbIOOpax, PYKOBOJCTBYSCh MOCTaHOBIeHUEM lleHTpanbHOM
n3buparenbHoi komuccun Pecryonmku bamkopTtoctan ot 16 nexadps 2020 roga
Ne 165/11-6 «O IlpumepHoM TMOJOXKEHUH OO apXWBE TEPPUTOPHUATBHON
n30UpaTebHOW  KOMHUCCHUW», TEpPpUTOpHANIbHAsT W30upaTenbHasi KOMHCCHS
MyHULIMNIAIBHOTO paiioHa Kanracudckuil paiion Pecnybnuku bamkoprocran
PEINJTA:

1.YTBepauTh mnoJjiokeHHe 00 apXHWBE TEPPUTOPHAIBHOW W30MpaTebHON
KOMUCCUM MyHUIMNaidbHOro paiona Kanracunckuid paiton PecnyOnuku
bamkopToctan (mpuiaraercs).

3.KOHTpONb 3a HCHOJHEHHWEM HACTOAIIETO PEIICHUS BO3JOXKUTH Ha
CeKpeTapsi TepPUTOPUATLHON U30MPATETFHON KOMUCCUU MYHHITUTIAIIBHOTO palioHa

Kanrtacunckuii paiton Pecriyonuku bamkoproctan boxuk A.B.

IIpencenarens 3.b. Mypcakaes

Cexkpertapb A.B. boxuk




YTBEpKIAECHO pelIeHueEM
TEePPUTOPUATBHON N30MpaTETIbHON KOMUCCUU
MYHHUIUIIAIBHOTO paiioHa KanracuHckuli paiion
Pecniy6nuku bamkoproctan
14 suBaps 2021 r. Ne 2/6-5

HOJIOKEHUE Ob APXHNBE
TEPPUTOPHAIBbHON M30MPaTEJIbHONH KOMUCCUU
MYHHIUNIAJbHOTO paiioHa Kaaracunckuii paiion PecnmyOsiukn bamkoprocran

l. OO0mme mMoJI0KeHUus

1.1.JlokyMeHTbI, oOOpasylouecss B  JIESITEIBHOCTH  TEPPUTOPUATILHOMN
n3buparenbHot komuccuu (manee — Komwuccust), Bkiouass HU30UpaTEIbHYIO,
YIOPaBIECHYECKYI0, TEXHUYECKYIO, MAIMHOYUTAEMYIO U JIPYTYIO JTOKYMEHTAIUIO,
KOTOpbIE HMMEIOT HCTOPUYECKOE, HAYYHOE, COLMAIbHO-3KOHOMHUYECKOE U
MOJINTUYECKOE 3HAYeHHE, BXOIAT B cocTaB ApxuBHOro ¢onma PecrmyOnuku
bamkopTocTas, sSBISIFOIIErOCsS COCTaBHOM yacThio ApxuBHOTO oHAa Poccuiickoi
depnepaiuu, SBISIOTCS COOCTBEHHOCTBIO TOCYJAapCTBa M MOJICKAT MOCTOSTHHOMY
XpPaHEHUIO B ApPXMBHOM OTAENE€ aJIMHUHUCTPAMd MYHULHUNAIBHOTO pailoHa
Kanrtacunckuii paiion PecriyOnuku bamkoprocTaH.

1.2.Komuccus obecrneunBaeT COXPaHHOCTh, Y4Ye€T, OTOOp, yMopsigoueHue u
WCIIOJIB30BaHUE JOKYMEHTOB, OOpa3ymoluxcs B Ipolecce AesTeIbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO Iepefayy 3THUX JTOKYMEHTOB B ApXUBHBIN
OTIed  MyHUUUNanbHOrO  paiioHa  KanrtacuHckuii  pailon  PecnyOnuku
bamkopTocTan Ha XpaHEHUE B COOTBETCTBUU C YCTAHOBJICHHBIMU ITPaBUJIAMH.

1.3.C uenpio obecrieueHHs] COXPAHHOCTH JOKYMEHTOB ApPXHMBHOro (oHa
Pecniyonuku  Bamkoprocran, orbopa, ydeTra, CHCTEMATH3allMd JIOKYMEHTOB,
dbopmupoBaHust © ohOpMIICHHUS JIeNl U Tepeaady UX Ha MOCTOSHHOE XpaHEHUE B
apXWBHBIA OTHEN MyHHUIMNanNpbHOro paioHa Kanracunckuit paiton PecmyOmmku
bamkoprocran B Komuccum co3mgaercs apxuB Komuccuu, obGecnedeHue
JIEATEeIIBHOCTH KOTOPOTO BoO3JlaraeTcs Ha mpexaceaarens (cexperapsi) Komuccuw,
OTBETCTBEHHOTO 3a BEJICHUE JCIOMPOU3BOACTBA U COXPAHHOCTh apxuBa Komuccuu
(masiee — OTBETCTBEHHBIA 3a JEI0NPOU3BOACTBO). KOHTPOIb 3a JeATENbHOCTHIO
apxuBa Komuccuu, a Takxke 3a COOJNIOACHUEM TPEOOBAaHUNM HACTOSAIIETO
[TonmoxeHus ocymecTBisieT npeaceaarens Komuccun.

1.4. lesrenbHocTh apxuBa Komuccnu — ocyliecTBisieTcsl B MOPSIKE,
ycraHoBiaeHHOM @DenepanbHbiM 3akoHOM «0O0 apxuBHOM pene B Poccuiickoit
®enepauun», 3akoHoM PecnyOnuku bamkoproctan «OO0 apxuBHOM Jelie B



Pecnybnuke  bamkopToctan», ¢ NpaBWIaMd  OpraHu3alMd  XpaHEHUs,
KOMIUIEKTOBAHUSA, y4y€Ta M HCIOJB30BaHUS JOKYMEHTOB ApXuBHOro ¢oHIa
Poccuniickoit denepaunu U IPyruX APXUMBHBIX JIOKYMEHTOB B TOCYJApPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJICHUS M OpraHu3auusix, HWHBIMU
HOPMAaTUBHO-METOJIMYECKUMH JIOKYMEHTaMU IO apXUBHOMY Aeny, MHCTpykuuen
no gnenonpousBoAactBy B Komwuccnu, HacrosmmMm [lonoxenuwem, a Takxke
MIOCTAHOBJICHUSIMU W JPYTMMH  HOPMAaTHMBHBIMM  akTaMu LleHTpanbHOU
n30upaTeabHON KOMUCCHUU Poccniickon ®enepanun, LlenTpanbHOU
n30upatenbHO Komuccuu PecnyOnuku bamkopTocTtaH, MOCTaHOBJICHUSIMU U
WHBIMHA HOPMAaTUBHBIMU akTamu Komuccun.

1.5.1Tonoxenue 06 apxuse Komuccuu yrBepxknaercs peuienrnem Komuccuu.

Il.  CocraB nokymentoB apxusa Komuccun

Apxus Komuccun XpaHuT Ciaeayromue JOKyMEHTHI:

2.1./IokyMeHTBI, CBS3aHHbIE C MOATOTOBKOM W TNPOBEAEHUEM BBIOOPOB
IIpesunenra Poccuiickon @Penepauuu, aemnyratoB locymapcTBeHHON [IyMbl
denepanbHOro Cobpanus Poccuiickoit denepanuu, NEIyTaTOB
I'ocynapctBennoro Cobpanust — Kypynras Pecny6nuku bamkoprtoctan, I'maBbr
PecnnyOnuku ~ bamkoprocTtaH, — NpencTaBUTENbHBIX  OpPraHOB  MECTHOIO
camoyIpaBieHus, pepepeHIyMOB.

2.2.3aKOHUYEHHBIE JEJONPOU3BOACTBOM J€Ja MOCTOSIHHOTO, BPEMEHHOTO
(cBpimie 10 7eT) XpaHeHus 10 TMepefadyd Ha MYHUIUMINAIBHOE XpaHEHWE B
apXMBHBIM OTHEN MyHHUIMNAnNbHOro paioHa Kanracunckuil paiton PecrnyOnmku
bamkoprocras.

2.3.BenomctBeHHble u3AaHus LleHTpanbHON M30MpaTenbHOM KOMHUCCUU
Poccun, llentpansHoil u3buparenbHoil komuccnu PecmyOnmku bamkoptoctan u
Komuccun.

2.4.21eKTpOHHBIC TOKYMEHTHI (TUCKU U JUCKETHI, 0a3bl JAHHBIX).

2.5.HayyHo — -cmnpaBouHble MaTepuanbl K JIOKYMEHTaM apxhBa U
COOTBETCTBYIOIME YUYETHBIE JOKYMEHTBI.

I1l. OcHoBHble 3a1aun u pyHkunu apxuBa Komuccun
3.1. OcHoBHBIMHU 3a1auaMu apxuBa Komuccuu sSBISIOTCS:

3.1.1.KommiekToBanue  apxuBa  JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycmoTped nn 2.1 - 2.4 nacrosero Ilonoxenus.



3.1.2.0pranuzanuss paboOThl € JOKYMEHTAMH, XpaHSAIIMMHCS B apXuBe
Komuccum.

3.1.3.Yuyer, olecrneyeHue COXpPAaHHOCTH, HAYYHOE OIKMCAHHUE JIOKYMEHTOB,
CO3/IaHME U COBEPILICHCTBOBAaHHE HAYYHO-CIIPABOYHOTO ammapata K HHUM, OTOOp
JOKYMEHTOB Ha MyHUIIMIIAJIbHOE XpaHEHUE.

3.1.4.IloaroToBKa U CBOEBpEMEHHAs Mepeaada JOKYMEHTOB, OTHOCAIIUXCA K
ApxuBHomy ¢onay Pecnybnuku bamkoproctan, B ['ocymapcTBeHHOE Ka3eHHOE
yupexaeHue HamponaneHblil apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSIHHOE
XpaHEHUE.

3.1.5.1ToaroToBKa NpOEKTOB HOPMATUBHBIX U METOJUYECKUX JTOKYMEHTOB IO
OpraHu3allMy JEJONPOU3BOACTBA B YacTH, Kacarolehcs AEATEIbHOCTH apXHhBa
Komuccun.

3.1.6.0cymiecTBieHre KOHTPOJs 3a (OpMHUPOBaHUEM U OPOPMIICHUEM e B
nenornpousBoacTee Komuccnn.

3.1.7.0xa3aHne METOJUYECKON TIOMOIIM HUKECTOSIIUM H30UPATEIbHBIM
KOMHUCCHSIM B IOKYMEHTALIMOHHOM O0€CIIE€YEHUH UX JEATEIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBHM C BO3JIOKEHHBIMH Ha HErO 3aJadamMu
OCYILECTBIISIET CeAYIONINE QYHKIUU:

3.2.1.Pa3pabarbiBaeT ¥ COTJIACOBBIBACT C APXUBHBIM OTJICIIOM aJIMUHHUCTPAIIAN
MYHUIIUMINAIBLHOTO paiioHa Kanracunckuili paiion PecnyOnuku baimikoproctan
rpaduKy TPEACTaBICHUS ONHMCEH Ha PAaCCMOTPEHHE DKCHEPTHO-IPOBEPOUHON
MYHHUIMIAIBHOM KOMHCCHMM M MepeAadyd JOKYMEHTOB Ha TOCYIapCTBEHHOE
XpaHEHHUeE.

3.2.2.1'0TOBAT Ha XpaHEHUE TOKYMEHTBI, YIIOPSAOUYEHHBIE B COOTBETCTBUU C
TpeboBanusiMu MHCTpykimu mo aenonpousBoacTBy B Komuccun, mo mMcTeUeHUH
OJIHOTO TOJ]a C MOMEHTA UX 3aBE/ICHMS.

3.2.3.0cymiecTBiIsIET MPUEM DJIEKTPOHHBIX TOKYMEHTOB, OOCCIEUMBAET WX
COXPaHHOCTb, y4€T, OTOOp M HcCHojb30BaHHe. OCYIIECTBISIET CHUCTEMaTH3aLUIO
JIOKYMEHTOB apXHWBa KOMHUCCHH U UX HAYYHOE OMMCAHHUE.

3.2.4.0cymiecTBasieT CBOJHBIA YYET XpaHsamuxcsi B apxuBe Komuccuu
($boHI0B, 1e] U JOKYMEHTOB, HE PEKe OJIHOTO pasa B 3 rojia u Npu nepegade Jaeil Ha
MYHUIIMNIATBHOE XpAaHEHHWE MPOBOAUT IMPOBEPKY HAIMYUS U COCTOSHUS JIeN B
apxuse Kommuccun.

3.2.5.CocTaBisieT W TMepeaacT CBOAHBIE TOJIOBbIC pPa3leiibl OMUCEH el
IIOCTOSTHHOT'O XPAaHEHUSI M Ha PACCMOTPEHHE IIOCTOSIHHO JEHCTBYIOLIEH
DKCHEPTHOM KOMHCCHUHM TEPPUTOPUANILHON  M30UpaTENbHOM KOMHUCCUHU  TI0
ONPEAEIEHUIO HCTOPUUECKOW, HAYYHOU U MPAKTUYECKON IEHHOCTU JOKYMEHTOB.



3.2.6.Co311aeT, MOMOJHSIET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN ammapar
K XpaHAIIMMCS B AapXuBe JejJaM M JOKyMEHTaMm, OO€CI€YMBAET €ro
MIPEEMCTBEHHOCTh C HAay4YHO-CIPAaBOYHBIM  ammapaTtoM AapXWBHOIO OTHEJa
aIMUHUCTpAllMd MYHHIMIaIbHOTO paiiona Kanracuuckuii paiton PecryOnmku
bamkoprocras.

3.2.7.0pranu3yeT ucroiab30BaHUE JOKYMEHTOB:

uHpopmupyer Komuccuio o coctaBe U COAEpKaHMM JIOKYMEHTOB apXuBa
Komuccun, roTroBUT HH(POPMAIIMOHHO-aHATUTHYECKUE 3allMCKU W CIPABKH IO
noKkyMeHTam apxuBa Komuccuu;

BBIJAET B YCTAHOBJICHHOM IIOPSJAKE J€Ja, JOKYMEHTBI WM KOIHUHU
JIOKYMEHTOB B 1IEJIIX CIIY>K€OHOTO U HAyYHOT'O UCTIONb30BaHMS;

paccMaTpuBaeT  3ampochl  OPTaHM3alMi M 3asBICHUS TpaxJaH, B
YCTAHOBJICHHOM TOPSIAKE BBIJAET KOMWU JOKYMEHTOB U apXWBHBIE CIIPABKH,
KOHCYJIBTUPYET OpraHu3alid M TpaxJaH MO0 BOIPOCAM MECTOHAXOXKACHUS
JIOKYMEHTOB, HEOOXOIUMBIX JIsl HABEJICHUS apXUBHBIX CIIPABOK;

BEJIET YUYET UCITOIb30BAHUS JOKYMEHTOB, XpaHAIIUXCcs B apxuse Komuccnu.

3.2.8.1ToAroTaBIvBaEeT U MO UCTEUCHUH YCTAHOBJIEHHBIX CPOKOB XPAHEHUS B
apxuBe Kommccum  mepemaeTr B apXMBHBIM  OTAEN  AAMHUHHMCTPALIUHU
MyHHUITUTIATBHOTO paiiona Kantacuuckuii paiion PecnyOnuku bamkopToctan Bce
3aBepILIECHHbIE U O(DOPMIICHHBIE JI€J1a TOCTOSIHHOTO CPOKa XPaHEHHUS.

IV. IIpaBa apxuBa Komuccuun

ApxuBy Komuccun ajist BEITIOTHEHUS €T0 3a7a4 U (QYHKIUNA MPeI0CTaBIISIETCS
IIpaBo:

4.1.BHOCUTB NpeIIOKEHUS 110 COBEPIICHCTBOBAHUIO OPTaHU3allNK XPaHEHUS,
ydeTa ¥ UCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

4.2.]laBatp pexomeHpaunu wieHam Komuccnu mo Bompocam, BXOASUIUM B
KOMIIETEHIIMIO apxuBa Komuccuu.

4.3.YuacTBOBaTb B  KOHTPOJE 3a  BBINOJHEHUEM  YCTAHOBJICHHBIX
WUuctpykuueit 1o agenomnpous3BoactBy B Komwuccuum mpaBun  paboThl  C
JOKYMEHTAMM.

4.4 BHocuth  mpemioxkeHus — pykoBoactBy  Komwmccunm o0 co3naHuun
ONTUMAJIbHBIX YCJIOBHM IS OOECHEYEeHHs] COXPAHHOCTU JOKYMEHTOB apXuBa

Komuccuu.



V. OTBeTCTBEHHOCTH 32 J1eSITeJbHOCTH apxuBa Komuccuu

5.1.0TBeTCTBEHHBI 3a JIETOMPOU3BOJICTBO, OOECIeunBas J1eATeIbHOCTh
apxuBa Komuccuu, HeCeT yCTaHOBIICHHYIO 3aKOHOM OTBETCTBEHHOCTD 34:

- HeCOOJII0ICHUE YCIOBUI 00ecreyeHusl COXpPaHHOCTH JIOKYMEHTOB;

- YTpaTy U HECAaHKLIMOHUPOBAHHOE YHUUTOXEHUE JOKYMEHTOB;

- HEOOOCHOBAHHBIA OTKa3 B MpHEMe Ha XpaHEHUE JOKYMEHTOB MOCTOSIHHOTO
XpaHEHMs U 110 JTUYHOMY COCTaBY;

- HapyIICHUE MTPABUJI UCIIOJIb30BAHUS JOKYMEHTOB M JOCTYIIA MOJIb30BATEIIEH
K JIOKYMEHTaM, yCTaHOBJIEHHBIX 3aKOHOIATEIIbCTBOM.

5.2.3a yrpaTy M mop4yy JOKYMEHTOB TIOCYJapCTBEHHOM YacTH ApPXUBHOTO
donna Pecnybnuku bamkoproctan noypkHOCTHRIE Jnuua Komuccun HecyT
OTBETCTBEHHOCTb B COOTBETCTBHH C JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM.



