TEPPUTOPUAJIbBHASA U3BUPATEJIBHASI KOMUCCUSL
COBETCKOI'O PATOHA I'OPOJICKOI'O OKPYT'A
IrorPOJ Y®A PECIIYBJIUKH BAIIKOPTOCTAH

BAII'KOPTOCTAH PECIIYBJIMKAhbI 6906 KAJIAhbI
'KAJIA OKPYI'bl COBET PAHOHBIHBIH,
TEPPUTOPHUAJIb hAJIAY KOMUCCHSThbBI

PEINEHMUE

28 smBaps 2021 . Ne 3/3-5

Yoa

00 yTBep:kIeHNH MOJI0KEHU 00 apXUBe TEPPUTOPHATILHON U30UPaTeIbHOI
komuccuu CoBeTCKOro paiioHa ropoackoro okpyra ropoxa Y ga
Pecny0sinku bamkoprocran

B coorBerctBuM co crathelr 26 denepanbHoro 3akoHa «(O0 OCHOBHBIX
rapaHTusax HU30MpaTelIbHBIX MPaB M TpaBa Ha ydacThe B pedepeHayMe TrpaxkaaH
Poccuiickoii ®@enepauun», cratbeil 25 Koaexca Pb o BbiOOpax, pyKOBOJCTBYSChH
denepanbHbIM 3ak0HOM «O0 apxuBHOM Jnene B Poccuiickoit denepannny, 3aKOHOM
Pecnyonuku bamkoproctan «O0 apxuBHOM jeine B PecnyOnuke bamkoprocTtany,
[loctanoBnennem  lleHTpanbHON  M30WpaTeNbHOM  KOMuUccMU  PecnyOmuku
bamkoprocran ot 16.12.2020 roma Ne 165/11-6 «O ITlpumepHoMm mojoxkeHuu 00
apXvMBe  TEPPUTOPUATLHOM  M30UpATENBHOW  KOMHUCCHW»,  TeppUTOpUATIbHAS
nu3buparenbHas komuccusi COBETCKOro pailoHa TropoJICKOro okpyra ropona Yda
PecnyOnnku bamkopTrocTan pemuia:

1. YtBepmute IlonoxeHnune o0 apxuBe TEPPUTOPUATBHOW H30HpATEIHHOM
komuccun CoBETCKOro paioHa Topojckoro okpyra ropojg Yda  PecnyOnuku
bamkopTocTan (mpuiaraercs).

2. llpu3HaTh yTpaTHBIIMM CHIIy pEUICHUE TEPPUTOPUATBLHON H30UpaTebHON
komuccun COBETCKOrO pailloHa TOpojCKOoro okpyra ropoa Yda  PecrmyOmuku
Bamkoptoctan ot 29.01.2016 rona Neb5/4 «O0 yrepxaenun [lonoskeHus: 00 apxuBe
THUK Cosetckoro paiiona ropojickoro okpyra ropoj ¥ ¢a Pecryonvku barkoproctany.

[Ipencenarens kKoMUCCUU K.M.®appaxoB

(rouucs) (MHULMANBL, (aMuIIKs)

Cexkperapp KOMHCCUHU JI.W.HaraeBa

(monnuck) (MHUIMATBL, (haMUIIHS)




YTBEPKIEHO pelIeHUEM
TEPPUTOPHUATHHON N30UpaTETHLHOM
komuccur CoBETCKOro pailona
TOpOJICKOTO OKpyra ropos Y da
PecnyOsnku bamkoprocran
oT «28» siuBapst 2021 r. Ne 3/3-5

HOJIOKEHUE Ob APXNBE
TEPPUTOPHAIBbHON M30MPaTeJIbHONH KOMUCCUN
CoBeTtckoro paiiona ropoackoro okpyra ropoa Yéga PecmyOuanku
bamkoprocran

1. O01mmne nmojoxeHusA

1.1.JlokymMeHTbI, oOOpa3ylomuecss B  ACATENbHOCTH  TEPPUTOPUATIBLHOM
n3ouparenbHoi komuccuu (ganee — Kowmmuccus), BkiIoyas u30HpATENbHYIO,
YIPaBIECHYECKYI0, TEXHUYECKYI0, MAIIMHOYHUTAEMYK) W JAPYIYH JOKYMEHTAIMIO,
KOTOPBIE  MMEIOT  HCTOPUYECKOE, HAy4dHOE, COLIMAJIbHO-DKOHOMHYECKOE U
NOJUTUYECKOE 3HAuYeHHEe, BXOAAT B cocTtaB ApxuBHoro ¢ouga PecrnyOnuku
bamkopTocTan, SBISIONMIETOCsS COCTaBHOM 4YacThio ApxuBHOTO (onma Poccuiickoit
®enepanuu, ABIAIOTCA COOCTBEHHOCTBIO IOCYAApCTBA M MOJJIEKAT IMOCTOSHHOMY
XpaHEHUIO B apXWBHOM OTJEJ€ aIMUHUCTPALMU TOPOJCKOro okpyra ropoxa ¥Yda
Pecny6iuku bamikopTocTas.

1.2.Komuccus oOecriednBaeT COXpPaHHOCTb, Y4€T, OTOOp, YHOpSAIAOYEHHE U
UCIIOJIb30BaHUE JOKYMEHTOB, 00pa3yloluxcsi B mpouecce AestenbHoctd Komucenn,
a TaKKe CBOEBPEMEHHYIO Ilepefayy OTHX JOKYMEHTOB B apXUBHBIA OTHEN
aIMUHUCTPALIMK TOPOJCKOro okpyra ropoa Yd¢a PecnyOnuku bamkoproctan Ha
XpaHEHNE B COOTBETCTBUHU C YCTAHOBJICHHBIMU MPABUIIAMU.

1.3.C uenpto obecredeHHs] COXPAHHOCTH JOKYMEHTOB ApPXHMBHOTO (oOHIa
PecnyOnuku bamkoptoctan, ot0opa, yuera, CcHUCTeMaTU3allud JOKYMEHTOB,
dbopmupoBaHus U 0GOPMIICHUS €] W Iepeady MX Ha MOCTOSSHHOE XpaHEHUE B
aApXUBHBIA OT/AEN aIMUHHUCTpAIlMU TOPOJICKOro OKpyra ropon Yda PecnyOnuku
bamkoproctan B Komuccunm co3maercs apxuB  Komwmccum, obecrneueHue
JeSITEIBHOCTH KOTOPOro Bo3yaraercss Ha mpenceaarens (cexperapsi) Kommuccuw,
OTBETCTBEHHOTO 34 BEJCHHUE JACJIONPOM3BOJCTBA U COXPAHHOCTh apxuBa Komuccun
(aee — OTBETCTBEHHBIN 3a JENONPOM3BOACTBO). KOHTpOJb 3a JeATENbHOCTHIO
apxuBa Kommccuu, a Takke 3a coOmroieHreM TpeboBaHuil HacTosmero [lomoxeHus
OCYLLIECTBIISIET IpeAceaaTens Komuccun.

1.4 [learenbHocTh  apxuBa KoMHcCMM — OCYLIECTBISIETCA B TOpPSJKE,
yctanoBlieHHOM ®enepanbHbiM 3akoHOM «OO0 apxuBHOM Jnene B Poccuiickoi
Odeneparuny», 3akoHoMm PecnyOonuku bamkoproctan «OO0 apxuBHOM Jiefie B
PecnyObnuke ~ bamikoproctan», ¢ NpaBUjiaMd  OpraHu3allid  XpaHEHWUs,
KOMILJIEKTOBAHUSI, y4€Ta W UCIHOJIb30BaHUS JIOKYMEHTOB ApXHMBHOro (QoHja



Poccniickonn @enepanyyu M IPYyrUX ApXUBHBIX JOKYMEHTOB B TI'OCYNAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOyIpaBJI€HHUs W OPraHU3alMsIX, WHBIMU
HOPMAaTUBHO-METOJIUYECKUMH JTOKYMEHTAMHU [0 ApXUBHOMY Jneiy, MHcTpykuuen no
nemorpou3BoactBy B Komumccum, HacrosmuMm — [lomoxxkenwmeM, a  Takxke
IIOCTAHOBJICHWSIMM W JAPYITMMH  HOPMAaTHMBHBIMM  akTamu  lleHTpansHOM
u3buparenbHor Komuccun Poccuiickoin ®enepanuu, LlenTpanbHoi M30MpaTenbHON
komuccuu PecryOnuku bamikoproctaH, IOCTaHOBIEHUSIMU U UHBIMU HOPMAaTHUBHBIMU
aktamu Komuccun.
1.5.ITonoxenune 06 apxuse Komuccuu yrepxnaercs pemenuem Komuccun.

II. CocTraB noxkymenToB apxuBa Komuccun

Apxu Komuccnn XpaHuT ciaeqyronme JOKyMEHTHI:

2.1. JIOKyMeHTbI, CBA3aHHbIE C MOJArOTOBKOW H MPOBEACHHEM BbIOOPOB
[Ipesunenta Poccuiickori ®enepaunu, aenyratoB ['ocynmapcrBeHHoM [Iymbl
®enepanbHoro Cobpanust Poccuiickoit @enepannu, nenyTartoB ['ocy1apCcTBEHHOTO

CoOpanus — Kypynras Pecnyonuku bamkoprtoctan, I'maBel  PecmyOnuku
bamkopTocTan, TMpeACTAaBUTENBHBIX  OPraHOB  MECTHOTO  CaMOYIpaBJICHUS,
pedepeHIyMOB.

2.2.3aKOHUYEHHBIE JICJIONPOU3BOJICTBOM JI€Ja IOCTOSSHHOTO, BPEMEHHOTO
(cBeimie 10 jeT) xpaHeHUs A0 Mepeaadyd Ha MyHUIIMNAIBHOE XpaHEHUE B apXUBHBIN
OTJIe] AIMUHUCTPALIUU TOPOJICKOTO OKpyra ropos Y da Pecnybnuku bamkopTocras.

2.3.BenomctBennbie u3nanug lleHTpanbHOM M30MpaTETBbHON  KOMHUCCHUHU
Poccuu, llentpanpHoil m3bupatenbHO komuccuu Pecrybnuku bamkoproctan u
Komuccunn.

2.4.91eKTpOHHBIE TOKYMEHTHI (IUCKU U JTUCKETHI, 0a3bl IAHHBIX ).

2.5.HayyHo — cHopaBOYHBIE MAaTEpUAIBI K JOKYMEHTaM apxuBa U
COOTBETCTBYIOIIUE YUETHBIC IOKYMEHTHI.

III. OcHoBHBIC 3a1a4n U pyHKIUU apxuBa Komuccun

3.1. OcHoBHBIMHM 3aa4aMu apxuBa Komuccnn sBastoTCS:

3.1.1.KoMIuIeKTOBaHHE apXUBa JOKYMEHTAMH, COCTAB KOTOPBIX MPELYCMOTPEH
i 2.1 - 2.4 nacrosiuero [lonoxenus.

3.1.2.0pranmuzanus pabOThl C JOKyMEHTaMH, XPaHSAIIMMHUCS B apXUBE
Komuccum.

3.1.3.Yuer, oOecrieueHne COXPAaHHOCTH, HAyYHOE OMNHUCAHUE JOKYMEHTOB,
CO3/IaHME U COBEPIICHCTBOBAHME HAYYHO-CIIPABOYHOTO ammapara K HHUM, OTOOp
JIOKYMEHTOB Ha MYHUIIMITAJIbHOE XpaHEHUE.

3.1.4.IlogroToBKa U CBOEBpPEMEHHAs Mepeaaya JOKYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy ¢onay PecnyOnuku bamkoprocran, B ['ocyagapcTBeHHOE Ka3eHHOE
yupexzaenne HaumonansHbii apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSHHOE
XpaHEHHE.



3.1.5.IloaroroBka MPOEKTOB HOPMATUBHBIX U METOJWYECKHX JOKYMEHTOB IO
OpraHu3alliy JIeJIONPOU3BOJCTBA B YACTH, KaCAIOLIEHCs JESITEIbHOCTH apXHuBa
Komuccum.

3.1.6.0cymmecTBiaeHrne KOHTPOSA 3a (GopMHpoBaHHEM U OGOPMIICHUEM el B
nenornpousBoacTee Komuccnn.

3.1.7.0ka3aHne METOJMYECKOHM IMOMOIIM HIKECTOSIUM H30UpaTEIbHbIM
KOMHUCCHSIM B JIOKYMEHTAIIMOHHOM O0ECIIEYEHUH UX JEATEIbHOCTH.

3.2.ApxuB KoMuccun B COOTBETCTBHM C BO3JIOKEHHBIMH Ha HEro 3aJlayaMu
OCYUIIECTBJISIET clenytonue QyHKIUN:

3.2.1.Pa3pabatbiBaeT U COTJIaCOBBIBAET C APXUBHBIM OTJIEJIOM aJMUHUCTPALNH
ropojackoro okpyra ropoxg Yda PecnyOmmkum  bamkoproctan — rpaduku
MIPEACTABIICHUS onucen Ha paccMOTpeHnE DKCIEPTHO-TTPOBEPOYHON
MYHUIMIIATBHOW KOMHCCHH H Nepeaavyy JOKYMEHTOB Ha IOCY/IapCTBEHHOE XPaHEHUE.

3.2.2.1'0TOBAT Ha XpaHEHUE IJOKYMEHTHI, YNOPAIOYEHHBIE B COOTBETCTBUU C
TpeboBanus MU MHCTpyKUMH MO JAenonpou3BojcTBy B Kommccuu, mo uctedeHuH
OJIHOTO TOJ]a C MOMEHTA UX 3aBE/ICHHUS.

3.2.3.0cy1iecTBasieT MPUEM BJIEKTPOHHBIX JIOKYMEHTOB, OOECIEUMBAET MX
COXPaHHOCTb, y4Ye€T, OTOOp M uCHONb30BaHHE. (OCYIIECTBISIET CHUCTEMATH3ALUIO
JIOKYMEHTOB apX1MBa KOMHUCCHH U UX HAYYHOE OINKCAHUE.

3.2.4.0cymiecTBIsIET CBOJAHBIN yueT XpaHsmuxcs B apxuBe Komuccuu GoH10B,
Jel W JIOKYMEHTOB, HE peXe OJHOro paza B 3 roja M Ipu INepenadye Jeil Ha
MYHHUIUMIIATBHOE XPAHEHUE IIPOBOJAUT IIPOBEPKY HAIMYMSA U COCTOSIHUS 1€ B ApXUBE
Komuccunn.

3.2.5.CocTaBisieT M TIEpeNacT CBOJHBIE TOJOBBIE pa3/Eibl ONUCEH el
IIOCTOSIHHOT'O XPAHEHMS M Ha PACCMOTPEHHE ITOCTOSIHHO JIEHMCTBYIOLIEH DKCIEPTHON
KOMUCCUHM  TEPPUTOPUATBHOM  HM30MpPATENbHOM KOMUCCHHM 10  ONpPEETICHUIO
HMCTOPUYECKOW, HAYYHOU M PAKTHYECKON [IEHHOCTU JOKYMEHTOB.

3.2.6.Co31aet, NOMOJIHSIET U COBEPIIEHCTBYET HAYYHO-CIIPABOYHBIN anmapar K
XPAHSIIUMCS B apXUBE JIeJIaM U IOKYMEHTaM, 00€CIeUnBaeT €ro NpeeMCTBEHHOCTD C
HAy4YHO-CIPABOYHBIM aIlapaTOM apXMBHOTIO OTAENa aJAMUHUCTPALMH TOPOJCKOIrO
okpyra ropoj ¥Yda Pecriyonuku bamkoproctaH.

3.2.7.0pranu3yer UCIOJIb30BaHUE TOKYMEHTOB:

uHpopmupyer Komuccuio o cocraBe M coAepKaHUM JOKYMEHTOB apXuBa
Komuccun, rotoBUT HH(DOPMALMOHHO-aHATUTUYECKUE 3alUCKU M CIPaBKU IO
nokymeHTaMm apxusa Komuccuu;

BBIJIAET B YCTAHOBJIEHHOM IOPSAKE J€JIa, TOKYMEHThI WX KOMU JOKYMEHTOB
B LEJISIX CIIY>KE€OHOTO M Hay4YHOTO MCIOJIb30BaHUS;

paccMaTpuBaeT  3alpochkl  OpraHU3allMid W 3adBJICHHMS  TIpaxaaH, B
YCTAaHOBJICHHOM TOPSIAKE BBIJAET KONUM JOKYMEHTOB M apXHBHbIE CIIPaBKH,
KOHCYJIbTUPYET OpraHu3alMi W TpaxJaH MO0 BOMNPOCAaM MECTOHAXOXJICHUS
JIOKYMEHTOB, HEOOXOUMBIX ISl HABEJCHUS apXUBHBIX CIIPABOK;
BEJIET yUYeT UCIOJIb30BaHUs JOKYMEHTOB, XpaHsIuxcs B apxuBe Komuccuu.

3.2.8.1loarortaBnmMBaeT U MO MCTEYECHUU YCTAHOBJIEHHBIX CPOKOB XpAaHEHHS B
apxuBe Komuccuu nepenaer B apXuBHBINA OTAEN aAMUHUCTPALIMUA TOPOJCKOIO OKpyTa



ropoa Yda Pecnybnuku bamkoproctan Bce 3aBepiieHHbIE W 0(OPMIICHHBIE Jena
MOCTOSTHHOT'O CPOKA XPaHEHHSI.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu mjist BBITIOJIHEHHSI €T0 3a7a4 U (DYHKIMI MpeaoCTaBIsSeTCS
MIPaBo:

4.1.BHOCUTPH MPENIOKEHUS MO COBEPIIEHCTBOBAHUIO OpraHM3allMy XPaHEHHS,
ydeTa ¥ UCIIOJIb30BaHUS ApXUBHBIX JTOKYMEHTOB.

4.2.JlaBaTh pekoMmeHAauuu 4ieHam Komwuccuu 1o Bompocam, BXOASIIUM B
KOMIIETEHIMIO apxuBa Komuccun.

4.3.Y4acTBOBaTh B KOHTPOJIE 3a BBINOJHEHHEM YCTAHOBJIEHHBIX HCTpyKIIMER
0 JEJIONPON3BOACTBY B KoMuccuu nmpaBuil paboThl ¢ JOKYMEHTAMMU.

4.4.BHocuTh  mpemyiokeHuss  pykoBoactBy  Komuccum 0 co3maHum
ONTUMAJbHBIX YCJIOBUU JUIsi OOECIIEUEHHUS] COXPAHHOCTH JOKYMEHTOB apXuBa
Komuccun.

V. OTBeTCTBEHHOCTD 32 /1eITeJIbHOCTh apxmBa Komuccun

5.1.0TBeTCTBEHHBIN 3a JEJIONPOU3BOJICTBO, oOOecmeunBas JesATEIbHOCTD
apxuBa Komrccuu, HeceT yCTaHOBIIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:

- HECOOJTIO/ICHHE YCIIOBHUI 00ecredeHusi COXpaHHOCTH IOKYMEHTOB;

- yTpaTy U HECAHKIIMOHUPOBAHHOE YHUYTOKEHHUE TOKYMEHTOB;

- He0OOOCHOBAHHBIN OTKa3 B MPUEME HAa XpPaHEHHE JOKYMEHTOB MOCTOSIHHOTO
XPAaHEHUS U 110 TUYHOMY COCTaBY;

- HapylLICHUE MPAaBUJ UCIOIb30BaHUS JTOKYMEHTOB U JOCTYIa MOJIb30BaTelen
K JIOKYMEHTaM, yCTaHOBJICHHBIX 3aKOHOJIaTeIbCTBOM.

5.2.3a yrpary W mop4y JIOKYMEHTOB TOCYHAPCTBEHHOW 4YacTU ApPXHBHOIO
dbonna PecnyOnuku bamkoproctaH IobKHOCTHBIE Juna Komuccun  HecyT
OTBETCTBEHHOCTh B COOTBETCTBUU C JACHCTBYIOIINM 3aKOHOAATEIIHLCTBOM.






