TEPPUTOPUAJILHAS U3BUPATEJILHAS
KOMHUCCHUS MYHUIIUIIAJIBHOT' O
PAMOHA YYAJIMHCKUI PAMOH
PECHYBJHNKHU BAILIKOPTOCTAH

BAII'KOPTOCTAH PECIIYBJIMKABI
YUAJIbI PAMOHBI MYHUIIUIIAJID
PAHOHBIHBIH TEPPUTOPHUAJIH
hAWJIAY KOMUCCHUShBI

PEHIEHUE
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r.Yuasl

OO0 yTBep:KIeHUH HHCTPYKIUH 110 1eJIONPOU3BOIACTBY
B TEPPUTOPHAIBbHON M30MpPaTeJIbHON KOMUCCHU

MYHULIHMIIAJIBHOIO pailoHa YyajauHckuil paiiod Pecny0auku bamkoprocran

B cooTBeTcTBUM C TyHKTOM 9 cTaThu 26 DeaepanbHOro 3aKkoHa «O0 OCHOBHBIX
rapaHTHsIX HU30MpaTeIbHBIX MpaB M IpaBa Ha ydacTue B pedepeHiayMme rpaxiaH
Poccuiickoit ®epeparuu», yactbto 6 cratbu 25 Kogekca PecnyOnuku
bamkopTtoctan 0 BbIOOpaxX, pPYyKOBOACTBYysCh DenepaibHbiM 3akoHOM «O0
apxuBHOM Jene B Poccuiickoit denepanumny, 3akonom Pecniybnuku bamkoprocran
«O0 apxuBHoM gene B PecnyOmuke bamikoproctan» — TeppuTOpHaIbHas
n30upaTenbHas KOMHUCCHUS MYHUIIMMAIBHOTO paioHa YYalWHCKUN paiioH

Pecny6nuku bamikoptoctan

PEIINJIA:

1.YTBepauTe MHCTPYKLMIO IO JEJONPOU3BOJCTBY B TEPPUTOPHAIBHON
n30MpaTebHOM KOMHUCCHUM MYHULUIAIBHOTO paioHa Y4YaluHCKUWA pailoH

PecnyOsinku bamkoprocran (mpuiiaraercs).

2. KoHTponb 3a WCHOJHEHHEM HACTOSIIETO pPEeIIeHUsS BO3JOXKHUTh Ha
npejceaaTess TEPPUTOPUATIBHOW H30MpaTeIbHON KOMHCCUU MYHMIIUIIAIBLHOTO

paiiona Yuanunckuii paiton PecriyOnuku bamkoproctan [Napudymnuny A K.

[Ipencenarens n30MpaTeIbHOW KOMUCCUH A K.Tapudynnuna

CexkpeTapb n30HUpaTeIbHON KOMUCCUU 2.Y.Kapumona



YTBEPXIEHA

Pemenuem tepputopranbHOil n30upaTenbHON
KOMHUCCUHM MYHHULIUIIAJIIBHOTO paiioHa
Yyanunackuii paiion Pecryonuku bamkoprocran
ot 14 ssuBaps 2021 roga Ne 2/1 -5

NHcTpyKuus nmo aeJ0npou3BoaCTBY
B TEPPUTOPHAIBbHOI M30MpaTeJIbHO KOMUCCUU MYHHUIIMIIAJIBHOTO paioHa
Yuanunckuii paiion Pecny6aimkn bamkoprocran

1. O0mume MOJI0KEHUSA

1.1. HWHcTpykumst 1O  JEJONPOM3BOACTBY B TEPPUTOPUAILHOMN
n30upaTenbHOM KoMuccuu (fanee — MHCTpyKIKs) yCTaHABIMBAET MOPSAI0K pabOThI
C JIOKyMEHTaMH, OCHOBHBIC€ TIpaBWjJIa UX TMOJATOTOBKM U OQOpPMIICHUS B
TEPPUTOPUATBHON M30HpaTebHON Komuccuu (nanee — THUK).

WucTpykiust  pa3paboTaHa Ha  OCHOBaHMM  (eAEpalIbHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX H30UpaTeIbHBIX TMpaB W IMpaBa Ha y4yacTUE B
pedbepennyme rpaxnaan Poccuiickoit ®denepanuu», «O0 apXUBHOM Jejle B
Poccuiickoit ®enepanun», «O TOpsIKE pPacCMOTPEHHs OOpallleHUid TpakaaH
Poccuiickon ~ ®epepaunn», 1nocra”HoBieHus [IpasBurenscrBa  Poccuiickoi
®enepanuu oT 3 HOsI0pa 1994 roma No 1233 «OO0 yrBepxknenuu [lonoxenus o
nopsiike  oOpallleHuss co  CiayxeOHoM  HHpopMauueld  OrpaHUYEHHOTO
pacnpocTpaHeHuss B (enepanbHbIX oOpraHax MCIOJHUTENbHOW BIIACTH U
YIOJHOMOYEHHOM OpraHe YIpaBJEHUs MCMOJIb30BAHMEM AaTOMHOW DJHEPruu W
YIOJHOMOYEHHOM OpraHeé MO KOCMHUYECKOW JAeSITeNbHOCTH» (B peAakuuu
noctra”HoBieHui [TpaBurenscrBa Poccutickoit @eaepannu ot 20.07.2012, Ne740, ot
20.02.2016 Ne123, ot 18.03.2016 Ne214, or 06.08.2020 Nec1186), 3akoHa
Pecny6niuku bamkoprocran «O0 apxuBHoM jene B PecnyOnuke bamkopToctany,
UHBIX 3akoHOB PecnyOmuku bamkoprocran, IlpaBun pgenompousBojacTBa B
rOCyAapCTBEHHBIX OpraHaxX, OPraHaX MECTHOIO CaMOYMPABIICHHUS, YTBEPKIACHHBIX
npukazom denepanbHOro apxXWBHOrO areHrctBa oT 22 Mas 2019r. No7l,
MOCTAHOBJICHUM W HWHBIX HOPMAaTHBHBIX akToOB LleHTpanbHOW u30HpaTEenbHOI
komuccuu Poccuiickoit @eneparuu  (nanee — UK Poccuu), moctaHoBIEeHUN U
JIPYTUX HOPMATUBHBIX akTOB LeHTpanpHON n30upaTenbHoi komuccuu PecyOnuku
bamkoproctran (nanee — LUK PB), pernmamenta teppuTopualibHOW KOMHUCCUH, C
ucnospzoBanueMm 'OCTa P 7.0.97 - 2016 «HanmonanbHbIi crangapT Poccuiickoi
®enepauuu. Cucrema CcTaHAapTOB MO HHPOpMALMHM, OMOIMOTEYHHOMY H
u3aartesnbckoMy Jaeiny. OpraHu3alliOHHO — paclopsAIWTENbHAS JTOKYMEHTALHs.
TpeboBanuss k odopmieHHIO AOKYMEHTOB» (B penakuuu HM3menenuss Nel,
yTBepxkaeHHoro [Ipukazom Pocctangapta ot 14.05.2018 Ne244-cr).
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1.2. IlpaBwia noaroToBku, 0hOpMIIEHUS TOKYMEHTOB U TOPSIOK pabOTHhI C

HUMH, IpeaycMoTpeHHble  MHcTpykuumed,  o0s3aTenbHbl  JJI1  WICHOB
TEPPUTOPUAIBHOM KOMHUCCUM M TOCYHAPCTBEHHBIX T'PAXKIAHCKUX CIIyXKallux
TEPPUTOPUAIBHOM KOMHCCHM (Jajiee — TpakJaHCKUE CIy)Kalulue) | JIHIl,
3aMEIIAIOIIMNX JOJDKHOCTH, HE SBISIOIIMAECS JOHKHOCTAMH TIOCYIapCTBEHHOM
TPaXXTAHCKOU CIIY>KOBI, @ TaK)Ke JIULI, MPUBJICKAEMBIX MO TPa’kKJaHCKO-TIPABOBHIM
JIOTOBOPAM.

1.3. YneHsl KOMHCCUHM, TpaXkJaHCKUE CIy)XKallue, a TaKxkKe JuIa,
IpPUBJIEKAEMBIE 110  TPaKJAHCKO-TIPAaBOBBIM  JOrOBOpAaM, JOJDKHBI  OBIThH
O3HAKOMJIEHBI ITOJ] OJIUCH ¢ TeKCTOM MHCTpyKIuu.

1.4. Benenue n1enonpou3BOICTBAa, OTBETCTBEHHOCTD 3a €r0 OPraHU3alHIO0 B
TEPPUTOPUATBHON KOMHCCHH, 00ECTIEUEHHE COXPAHHOCTU JOKYMEHTOB U Mepeavdy
UX B BBIIIECTOAILLYI0 H30UPATENIbHYI0O KOMHCCHIO, KOHTPOJb 32 COOIIOJECHUEM
TpeOoBaHuii MHCTPYKIIMM  OCYIIECTBISET NpeAcenaTelb TEPPUTOPHATBHON
KOMUCCHH.

1.5. Ilpu paGore ¢  JOKyMEHTaMH, 3apETUCTPUPOBAHHBIMH B
YCTAaHOBJICHHOM MOPSJKE, HE pa3pellacTcs BHOCUTh B HUX IONPAaBKU W JIEJIaTh
ITIOMETKH, KpOME IPEAYCMOTPEHHBIX HCTpyKIIMEH.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIBHON KOMHCCHUU OCYIIECTBISIETCS C
UCIIOJIb30BAaHUEM KYPHAJIOB PETUCTPALIMH TOKYMEHTOB.

1.7. B canydae yxodga B OTIYCK, Bble3la B KOMaHAMPOBKY, OOJI€3HH,
YBOJIBHEHUSI ~ UCIIOJIHUTENI  JTOKYMEHTOB  IPEACENATeNlb  TEPPUTOPHAIBHON
KOMHCCHH JIaeT YyKa3aHWE IepelaTb HEUCHOJHEHHBIE JTOKYMEHTBHI APYrOMy
VICITOJIHATEIIIO.

Pabota ¢ JOoKymMeHTaMu TEppPUTOPUATIBHON KOMHUCCUU OCHOBBIBAETCS Ha
MPUHIUIIE OJHOKPATHOW PErrucTpaluu JOKYMEHTA.

1.8. HucTpykuus u u3MEHEHUs], BHOCUMBIE B Hee, TPUHUMAIOTCS pEeIICHUEM
TEPPUTOPUAIBHON Komuccuu nocie cornacoanus ¢ [IUK Pb.

1.9. B HHCcTpyKIuU UCTIONB3YIOTCS CASAYIOUINE TEPMUHBI U OTIPEACTICHUS:

0JIaHK TOKyMEHTA — JINCT OyMaru Uiy SJeKTPOHHBIN MIa0JIOH C PEKBU3UTAMH,
UIAECHTUULIUPYIOMIMME aBTOpa 0(QULIUATIBEHOTO-IOKYMEHTA;

BHYTPEHHHUM JOKYMEHT — JOKYMEHT, noarotoBieHHbii B TUK, He
BBIXOJISIIMM 3a €€ MPEeIeIbl;

BXOASIIMN JOKYMEHT — JIOKYMEHT, noctynuBmui B TUK;

ACJI0 — JOKYMCHT HWJIM COBOKYITHOCTb NJOKYMCHTOB, OTHOCAIIUXCA K OJHOMY
BOIIPOCY U NIOMCHUICHHBIX B OTACJIbHYIO O6JIO}KKy;
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JIEJOMPOU3BOACTBO — ACATEILHOCTh, 00eCTIeUrBarOIIas JOKYMEHTHPOBAHNUE,

JIOKyMEHTOO0OPOT, ONIEPATHBHOE XPAaHEHUE U MCIIOJIB30BAHUE IOKYMEHTOB,;

noknanHas (cimykeOHas) 3alMCKa — BHYTPEHHUM JOKYMEHT, aJIp€COBAHHBIM
BBIIIECTOSIIIIEMY JOHDKHOCTHOMY JIMIY OT HHXKECTOSIIETO JOJDKHOCTHOTO JIUIA U
cofiepKalii 0OCTOSATENIFHOE H3JI0KEHHE KaKOro-au0o BOMpOCa C BBIBOJAAMHU U
IPEIOKEHUSIMU COCTaBUTEIIS;

JOKYMEHT — 3a(UKCUpOBaHHAsl Ha HOCUTeNe MH(OpMalMs C PEeKBU3UTAMHU,
MO3BOJIAIOIIMMU €€ UICHTU(DUITIPOBATE;

JOKYMEHTUpPOBaHUE — (puKcanus nHGHOpMaIly Ha MaTePUATbHBIX HOCUTEISIX
B YCTAHOBJICHHOM MOPSJIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MPATEIbHON KOMHUCCHUH C
MOMEHTA UX CO3JaHUs UIIU NOJIyYEHUs 0 3aBEPLICHUS UCIIOJIHEHUS WA OTIPABKY;

IIY6JII/IKaT AJOKYMCHTA — HOBTOpHBIﬁ OK3CMILIAP IMOMIMHHUKA TOKYMCHTA,

3aBCpCHHAA KOIIKMA JOKYMCHTA — KOIIMA JOKYMCHTA, Ha KOTOpOﬁ B
COOTBCTCTBHMHN C YCTAHOBJICHHBIM IIOPAAKOM  IIPOCTABJICHBI HGO6XOI[I/IMBIG
PCKBU3UTHI, 066CH€‘-II/IBaIOHII/IC CC IOPHINYCCKYIO 3BHAYNMOCTD,

HCXOJAIINN JOKYMEHT — JOKYMEHT, oTnpasiisieMblid u3 THUK;

KOHTPOJIb HUCIIOJTHCHMUA JOKYMCHTOB — COBOKYITHOCTDb I[Cf/'ICTBHfI,
06eCHe‘-II/IBaIOHII/IX CBOCBPCMCHHOC HCIIOJTHCHHUC JOKYMCHTOB;

KOIHS TOKYMEHTA — 3K3EMIULIP JOKYMEHTA, ITOJHOCTHIO BOCIIPOU3BOIALINN
MH(pOpMAIUIO MOAJIMHHUKA TOKYMEHTA;

HOMEHKJIaTypa JeJl — CUCTEMAaTU3UPOBAHHBIN MEepEeYeHb 3arojIOBKOB JEI, C
YKa3aHHEM CPOKOB UX XPAHECHUS;

HOPMAaTHBHBIE JOKYMEHTBI — COBOKYITHOCTb WHCTPYKTHUBHBIX MATEPHAJIOB,
paCCUMTaHHBIX HA MOCTOSTHHOE UJIM MHOTOKPATHOE JICUCTBUE U COACPKAIIUX KaKue-
MO0 HOPMBI, IPABWIIA, TIPEATTHCAHMS;

HOCHUTENh MH(GOPMaLlMU — MaTepUaNbHBIA OOBEKT, MpeJHa3HAUCHHbIN AJis
3aKpeIIeHHs, XpaHeHuss (M BOCIPOU3BEACHHUS) PEUYEBOM, 3BYKOBOM WU
n300pa3uTenbHON HH(pOpMaALUK;

opuIMaNbHBIA JOKYMEHT — JOKYMEHT, CO3JaHHbIA OpPraHoM BIJIACTH,
OpraHu3alyen, MODKHOCTHBIM JIMIOM WM TPaXxJAaHUHOM, O(GOpPMIICHHBINH B
YCTaHOBJIEHHOM TOPSIJIKE;
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O(bOpMJICHI/Ie AOKYMCHTA — IIPOCTABJICHUC Ha OOKYMCHTC H€O6XOI[I/IMBIX

PEKBU3HUTOB;
MUCbMEHHOE 00paIlicHIE — HallpaBJICHHOE B TOCYIapPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYTIPABIICHUSI WJIH JIOJDKHOCTHOMY JIMITY TUCBbMEHHOE MPEIOKEHHUE,
3asiBJICHUE W KaJ100a;
MMMCHMO — 000OIIICHHOE Ha3BaHHUE PA3IMYHBIX 1O COACPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJACTBOM OOIICHHS MKy OPTaHU3aIIUsSIMH, TPaKIaHAMU;

IMOMIIMHHUK JOKYMCHTa — HCpBBIﬁ HNIn e,Z[I/IHCTBeHHBIﬁ IK3CMILIIAP
O(I)I/IHI/IaJILHOFO HOKYMCHTA,

MMOPYYEHUE — JIOKYMEHT, IMPEANUCHIBAIOIINN BBIITOJHECHUE TEX WA HHBIX
3aJIaHUI;

perucrpanus IOOKYMEHTa — IPUCBOCHHUE JIOKYMEHTY PETUCTPALIMOHHOTO
HOMEpPA U BHECEHHE CBEJCHUI O JOKYMEHTE B PETUCTPALIMOHHO-YYETHYIO (hopMmy;

perucTpanroHHas opMa — cuctema peructpanuu, ucnoibzyemas B TUK npu
perucrpanuu JOKyMEHTOB (KypHai);

PCKBU3UT JOKYMCHTA — 3JICMCHT O(bOpMHCHHH HOKYMCHTA,

CKaHUPOBAHUE JIOKYMEHTa — IOJIy4€HHE 3JIEKTPOHHOIO 00pa3a JOKYMEHTa
(37IEKTPOHHOTO IOKYMEHTA);

CPOK HCHOJIHEHHS JOKYMEHTAa — CpOK, YCTAaHOBJICHHBI HOPMATHUBHBIM
IIPAaBOBBIM AKTOM, OPraHU3alMOHHO-PACIIOPSANTENIBHBIM TOKYMEHTOM, YKa3aHUSMH
10 UCITOJTHEHUIO IOKYMEHTA WU NIOPYYEHUEM;

yKa3aHUsl 10 UCIOJIHEHUIO TOKYMEHTA — PEKBU3UT, COCTOSIIHNN U3 HAAIUCH
Ha JIOKYMEHTE WIM Ha OTJEJbHOM JIMCTE YCTAHOBJICHHOW (DOPMBI, clelaHHOU
JOJKHOCTHBIM JIULIOM;

yuyeT JOKyMEHTOB — (Qukcamus @akta TMOJIy4eHHUsS JOKYMEHTOB 0e3
MIPOCTAaBJICHHUS HAa HUX PETUCTPALMOHHBIX IITAMIIOB;

dbopmupoBaHue Jiesia — rPYNIMUPOBAHUE UCIIOTHEHHBIX JOKYMEHTOB B JI€JIO B
COOTBETCTBHM C HOMEHKJIATYPOU JI€JI U CUCTEMATU3AM IOKYMEHTOB BHYTPH J€T1a;

AKCIIEPTH3a IIEHHOCTH JOKYMEHTOB — U3YYCHHE JIOKYMEHTOB HAa OCHOBAHHH
KPUTEPHUEB MX IEHHOCTH B IICIISIX OMpPEACIICHUS CPOKOB XpaHEHUS JTOKYMEHTOB U
oTOOpa UX IS BKIIOYEHUS B cocTaB ApxuBHOro gonna Pd;

ANIEKTPOHHAST KOMHS JIOKYMEHTa — KONUS JOKYyMEHTa, CO3/laHHas B
AIIEKTPOHHOU (hopme;
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AIIEKTPOHHBIN JOKYMEHT — IOKYMEHT, HH(OpMaIUs KOTOPOro MpeAcTaBieHa

B JJICKTPOHHOM (opMme, HOCUTENSIMU HUHGOpPMAIMU JJII KOTOPOIrO SBIISIIOTCA
HOCHUTEIIU, UCIIOJIb3YEMBIE B AJIEKTPOHHO-BBIYNCIUTEILHON TEXHUKE;

ANIEKTPOHHBI 00pa3 JOKYMEHTa — OJJICKTPOHHAs KOMHUS JOKYMEHTA,
W3rOTOBJICHHAS HA OyMa)>KHOM HOCHUTEE.

2. HpI/IeM, perucrpanusi 1 NpoxXoKA€HUE MOCTYNAKIINX JOKYMECHTOB

2.1. Jloxymentsl B TUK mocTtaBusitoTcst 4epe3 OTAeNEeHUE CBS3H (TIOYTOM,
tenerpadomM), GeTbIBETePCKON WM  CIICNUATBHON CBS3bI0, HAPOYHBIM HIIN
NEpPEeA0TCS MPEACENATEN0 (3aMECTUTENIO TpeAceNaTeNs, CEKPEeTapro, 4JIeHaM)
THK Bo BpeMsl INYHOTO MpUEMA.

JoxymMenTtsl MoryT noctynate B TUK no kanamam cBsa3u ['ocygapcTBeHHOU
aBTOMaTU3UpOBaHHON cucteMmbl Poccuiickoit @enepauuu  «BwiOopb», Ha
odurmanbHb moutoBklil sk TUK B cetn UHTEepHET M 110 haKCUMIIIBHON CBA3H.

2.2. Ilpmem, mnepBuuHas oOpaOOTKa ¥ peErucTpamnus MOCTYMAIOIUX
JIOKYMEHTOB Mpou3BosaTca npenacenareneM (cexkperapeM) TUK ¢ ucnons3oBanuem
XKypHainpHOU (mpuinokenue Nel) ¢hopmbl perucrpauuyd JOKyMEHTOB €KEJHEBHO B
yacel paboTel TUK, kpome BBIXOIHBIX U HEPAOOUUX MPA3THUYHBIX JTHEH.

Bpemss nmnpuemMa J0OKyMEHTOB B pabouyuil JI€Hb, MPEANICCTBYIOMIUN
Hepaboyemy Mpa3IHUYHOMY JTHIO, COKpAIaeTCsl Ha OJIMH Yac.

[lopsmoxk mnoJiydeHUsT M PErucTpauuy JOKYMEHTOB TMOCJIE€ OKOHYAaHUS
pabouero AHs, B BBIXOJIHbIE U HEpaOoUMe Mpa3IHUYHbIE JTHU, B IEPUOJ TOATOTOBKU
U TIPOBEJICHUS U30MpaTeIbHbIX KaMIaHuM ycTaHaBiuBaeTcs npencenarenem TUK
6o onpenensiercs pemenuem TUK.

2.3. TloctynuBiime qOKYMEHTHI MTOAPA3ICISIIOTCS Ha PETUCTPUPYEMBIE U HE
MOJIeKAINe perucTpanuu (mpuaoxeHue Ne2).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYMAIOIINX CHEIHATBLHON CBS3BI0 WIH
0 TIOYTEe, MPOBEPSETCS TMPaBUIBHOCTh aJpPECOBAaHUS, KOMIUIEKTHOCTh U
LEJIOCTHOCTh JOKYMEHTOB, HaJIM4YWe MPUIIOKEHUH, CBEpPSETCS COOTBETCTBHE HX
HOMEpPOB YYETHBIM HOMEpaM, YyKa3aHHbIM Ha KOHBeprax. HempaBuibHO
aJIpeCOBAHHBIE U OIIMOOYHO BIIOKEHHBIE JOKYMEHTBl HE PpErucTpUpPYIOTCH,
NEePeChUIAIOTCS 10 HA3HAYEHUIO UM BO3BPALIAIOTCS OTIPABUTENIO.

2.5. Ecnu npu BCKpPBITMM KOHBEpTa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB
WIM WX OTIENBHBIX JIMCTOB, TPWIOKECHUN, TMOBPEXKICHUE TOKYMEHTOB WU
HECOOTBETCTBHE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEPTE,
npenceaarenem (cekperapem) TUK cocraBnsieTcst akT ycTaHOBIEHHOM (hopmbl B
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IByX osk3emiuisipax (mpuioxeHue Ne3). OmMH 3K3eMIUISIp aKTa MOCHUIAETCS

OTIPABUTEIIO, APYTOW MPUOOIIAETCS K MIPUHSATHIM JTOKYMEHTAM.

Ha o6opoTHOl cTOpOHE MOCJENHEro JIUCTa MOBPEXKICHHOIO TOKYMEHTa B
IPaBOM HWKHEM YTIy JAEJIaeTcs OTMETKAa «J{OKyMEHT MOJydeH B MOBPEXKIECHHOM
BUJIEN.

2.6. KoHBepTbl OT NOCTYNHUBIINX JOKYMEHTOB HE YHUUTOXKAIOTCS B CIIy4ae,
€CJIM TOJIBKO M0 HUM MOXHO YCTAHOBHUTH aJpeC OTHPABUTEINS, AATy OTIPABKU H
MOJIYYEHHUSI IOKYMEHTOB, €CJIM OHU COAEPKAT TOKYMEHTBI, KOTOPBIE MMOCTYIINIIN U3-
3a mpenenoB Tepputropun PO, U3 cynoB, cleCTBEHHBIX OPraHOB, JIMOO JTOTOBOPHI,
MPETEH3UU, WCKOBBIE 3asBIICHUS, JOKYMEHTBI, CBSI3aHHBIE C OCYILIECTBICHUEM
3aKyIOK TOBApOB, pabOT, YCIYT Jyisl 00eCTieYeHUsl TOCYIapCTBEHHBIX HY XK.

2.7. KoHBepThl YYaCTHUKOB 3aKyIOK TOBapoOB, pabOT, yCIyT, NOCTYIUBILIHE
0 MOYTEe, MPUHUMAIOTCS OTBETCTBEHHBIM 32 BEJCHHUE JEIONPOU3BOJICTBA, HE
BCKPBIBAIOTCS, YYHUTBIBAIOTCA 1O MAKETHOMY JKypHalIy M  IepeaaroTcs
OTBETCTBEHHOMY OCYILECTBIICHUE 3aKYIOK I0J{ ITOAIHKCH.

KonBepTbl ¢ 3asBKaMU y4YaCTHUKOB 3aKylOK TOBapoB, paboT, YCIyT,
NOCTYIHBILKAE HAPOUYHBIM, IPUHUMAIOTCSI OTBETCTBEHHBIM 33 OPraHU3ALMIO TOPIOB,
HE BCKPBIBAIOTCS M YYHUTBHIBAIOTCA B KypHAJIIE B COOTBETCTBMM CO CTaTben 51
®enepanbHoro 3akona ot S anpenst 2013 roga Ne 44-03 «O KOHTPAKTHOM CHCTEME
B cepe 3aKymnok TOBapOB, pabOT, yCIyr sl 00eCeUYeHUs] TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX HYXK]I.

2.8. IlakeTsl ¢ mOMETKOM «JIMYHO» YUUTHIBAIOTCA MO MAKETHOMY KypHATY
U TIepelatoTCs aJpecaTaM B 3aKPhITOM BUJIE TIOJI TOAMHCH.

2.9. Ilpm peructpanuy MOCTYNUBIIETO IOKYMEHTa B PErHCTPAIlOHHON
dbopme 00s3aTeIBLHO BBOJSTCS CICAYIOIMIME PEKBU3UTHI: BUJI JIOKYMEHTA, €Tro
UCXOJISAIIMN HOMED U J1aTa, TaHHbIE O KOppeCcHOoHaeHTe (aapecanTe) (pamunms, ums,
OTYECTBO (DM3MUECKOI0 JIMLA WJIM Ha3BaHME OpraHU3alil, MECTOHAXOXKICHHE
OTIIpaBUTENS), @ TaKKe KPAaTKoe COAEpKaHHE TOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOI'O JOKYMEHTA U JINCTOB NPWJIOKEHUS, KOJIMYECTBO IK3EMIUISIPOB.

PerucrpalimoHHbIN IITAMII C YKa3aHUEM BXOJSIIIET0 HOMEPA, 1aThl U BPEMEHU
pEerucTpaly MPOCTABISIETCS, KaK MPaBWIO, B MPAaBOM HUXKHEM Yy JIMLEBOU
CTOPOHBI MIEPBOTO JIUCTA 3aPETUCTPUPOBAHHOTO JOKyMeHTa. [Ipu HeoOxoaumocTu
YKa3bIBAETCS BpeMsl peructpanmuu (4acl W MHHYTH). Ha mnpuioxenun
MPOCTABIIAETCS BXOISAIINI HOMEp JOKYMEHTA, K KOTOPOMY OHO OTHOCHTCS.

Ha xonuu noxkyMeHTa BXOISAIIAN HOMED MPOCTABIISIETCS B MPABOM HUKHEM
YTIIy JIMLIEBOM CTOPOHBI IIEPBOTO JIUCTA.
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HpI/I IMMOCTYIIJIICHUHA AOKYMCHTA C COIMPOBOAUTCIbHBIM IMMCBMOM

pGFHCTpaHHOHHBIfI mrraMII IMpoCTaBJIACTCA Ha COIIPOBOAUTCIIBHOM IMMCHMC.

Hymepannss mnocTynmuBmIMX JOKYMEHTOB OCYIIECTBISIETCS B Ipeaesiax
KQJICHIAPHOI0 roja.

HpH perucTpainun AOKYMCHTA, ABJIAIOMICTOCA OTBCTOM HaA I/ICXOI[SIHII/Iﬁ
JAOKYMCHT WJIU MPHUCJIAHHOI'O B JOIIOJIHCHHEC K PAaHCC HAIIPABJICHHOMY NOKYMCHTY, B
KypHAJIC ACIACTCA COOTBCTCTBYIONIASA CCBIJIKA.

K noBTOpHOMY MJOKYMEHTY TMpUKIAJIbIBA€TCA HHPOpMALUSI O paHee
MOCTYIMUBIIUX JIOKYMEHTaX W pe3yjbTaTaX WX HCIOIHEHHs, KOTOpas MepeaaeTcs
OTBETCTBEHHOMY 3a UCIIOJHEHUE JJOKYMEHTA.

2.10. 3apeructpupoBaHHbBIE JOKYMEHTHI pacCMaTPUBAIOTCA IpEACEnaTeeM
TUK, 3areM NpOU3BOAMTHCA 3alMCh [0 HUCIOJHEHHIO JIOKYMEHTa B JXypHaje
PETUCTPalMU U NIEPEIAIOTCS UCTIOTHUTEISAM 10 ITOATIHUCH.

2.11. UcnonHeHHbIE TOKYMEHTBHI CIIMCBHIBAIOTCA B JIEJI0 MIPEIACEIATENEM
(cexperapem) THUK u momeniarotrcst B 1e710 B COOTBETCTBUU C HOMEHKJIATYpOU Jien
THUK.

2.12. O6parieHus Tpaxaad peruCTPUPYIOTCS B OTACIBHOM KypHaJe.

3. OcHoBHbIE TPeOOBaHUS K MOJATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. JloxymeHTHI, co3/1aBaeMble B M30MPATEIbHON KOMHCCUU, OPOPMIIIOTCS

Ha OJIaHKaX, Ha CTaHJAPTHBIX JucTax Oymaru popmata A4 (210 x 297 mm) unu AS

(148 x 210 mMM) b0 B BHJE DJICKTPOHHBIX JTOKYMEHTOB M JOJDKHBI HWMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB.

JoxkymenTsl  odopmisItOTCS  Ha  OJaHKax  yCTaHOBJIEHHOM  (OpMBI,

M3rOTOBJICHHBIX THUMNOTPAQCKUM WJIA KOMIBIOTEPHBIM CHOCOOOM (MPUIIOKEHUE

Ne4).

3.2. B TUK moryT ObITh yCTaHOBJIECHBI CJIEAYIOIINE BUbI OJIAHKOB:
Ostank npoTtokosa 3acenanust TUK;

omank pemenus THUK;
omank mucema TUK.

JIoKyMEeHTBI OPOPMIISIOTCS B COOTBETCTBHH ¢ TpeOoBaHUAMH K JOKYMEHTAM,
U3TOTOBIIIEMBIM C TIOMOIIBIO TIEYATAONINX YCTPOWCTB, W K (aillaM TEKCTOBBIX
JTIOKYMEHTOB (mpuiiokeHue Ne 5).
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[Ipu moaroroBke U opopmieHun aokyMeHToB wieHbl THUK u rpaxnaHckue

CIyKallue, a TaAKXKC JIUIA, IIPHUBJICKACMBIC 110 I'PAKIAHCKO-IIPABOBBIM O0T'OBOpaM,
JOJIXKHBI CO6JIIO,II3TI) IIpaBUJIa O(i)OpMJIeHHH PCKBU3UTOB NOKYMCHTOB, N3JIOKCHHBIC
HMIKC.

Cocrasn PCKBU3UTOB AJOKYMCHTA OIIPCACIIACTCA €TI0 BHIOM H HA3HAYCHHCM.
PexBusutamu JAOKYMCHTOB, CO31dBaCMbIX B H36HpaTeHbHOﬁ KOMUCCHUH, ABIAIOTCA:

['ep6 Pecnybnuku bamikoprocras;
HAaWMEHOBAaHUE KOMUCCHH,

HAaMMEHOBAHUE BHUJIa JOKYMEHTA;

MECTO COCTABIICHUS WU U3JIaHUS TOKYMEHTA,;
JlaTa ¥ HOMEp JOKYMEHTa,

3aroJIOBOK K TEKCTY;

MOJINKCH;

rpud yTBepKICHHUS.

3.3. Ha OnaHkax JOKYMEHTOB TIOMEIIAETCS OJHOIBETHOE H300paKeHue
['ocynapctBenHoro repba PecnyOnuku bamkopTocTan B MOpsiJKE, ONpeaeIeHHOM
3aKOHOAATEILCTBOM U MHBIMM HOPMAaTHUBHBIMU MPABOBBIMU akTaMu PecryOinku
bamkoprocras.

N3ob6paxkenne repba (3MOIeMBI) IMMOMEIIAETCS 110 CePeMHE BEPXHETO IMOJIs
OJlaHKa JOKyMEHTa HaJl PEKBHU3UTAMHU OpraHu3aldy, Ha paccTosHud 10 MM oT
BEPXHETO Kpasl JIUCTA.

3.3.1. HaummenoBanne THK, mneuaTaroT Ha rocyAapCTBEHHBIX S3bIKaxX
PecniyOonuku BamkopTocTaH, KOTOpbIE pAcMoOiararoTcsl CIEAYIOINIMM 00pa3oMm:
clieBa - TEKCT Ha PYCCKOM S3BIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM S3BbIKE U
BBITIOJIHSFOTCSI OJTMHAKOBBIMH T10 pa3Mepy OyKBaMH, HarpuMep:



TEPPUTOPUAJIBHASA BAIIKOPTOCTAH
M3EUPATEJIBH PECITYBJIMKAhDBI O®O
KOMUCCHUSA OKTABPBCKOI'O

- 'KAJIAhbI KAJIA OKPYTI'bI
PAUOHA T'OPOACKOI'O .
OKPYT'A TOPOJl Y®A OKTABPb PAMOHBIHBIH,

TEPPUTOPHUAJIb hAWJIAY

PECIIVEINKN KOMUCCUShbI
BAIIKOPTOCTAH

3oku Bonuau ypamel, 46, Ode
kanahsl, 450008

Ten.: (347) 218-11-22 ®dakc:
250-16-00

e-mail: cikrb.ru

3axu Banumu yi., a. 46, Yda, 450008

Temn.: (347) 218-11-22 dakc: 250-16-
00

e-mail: cikrb.ru

No OT « » 20 T.

Ha No OT « » 20 T.

KOHTpOJ'II) 3a IPaBUJIbHBIM HCIIOJIb30BAHUCM OJJaHKOB M HMX COOTBETCTBHEM
YCTAaHOBJICHHBIM 06pa3uaM OCYHICCTBIICTCA OTBCTCTBCHHBIM 3a BCICHHUC
ACIOIIPOMU3BOACTBA.

3.3.2. HaumeHoBaHUE BUJA M3]aBa€MOI0 JOKYMEHTa (pelleHue, MpOTOKOII
3ace/laHus) BKJIIOYAEeTCs B OJIaHK COOTBETCTBYIOILIETO BUIA IOKYMEHTOB.

B nmceMax HaMMEHOBaHHWE BHJA M PA3HOBUIHOCTH JIOKYMEHTa HeE
YKa3bIBaeTCsl.

3.3.3. CnpaBouHble JaHHBIE 00 M30MpaTEeTbHOW KOMHCCHHM YKa3bIBAIOTCS B
OJIaHKaXx MUCEM:

JlyroBas yi., n.72, ropon Cubait, 629008, tenedon (34700) 4-77-96, 4-51-
75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlarta noxkymeHTa.

JlaTon NOKyMEHTa SBIAETCS J1aTa €ro MOANUCAHUS, YTBEpXKAeHus. JlaTou
MIPOTOKOJIA SIBJISIETCS J1aTa 3ace/laHus, a aKTa — JgaTa COOBITHS.


mailto:iksrf89@mail.ru
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I[aTOﬁ AOKYMCHTA, U3JaHHOI'0O COBMCCTHO ABYMS U Oonee OopraHu3alnuvsamMu,

ABJACTCA JaTa Oonee MO3HEH MOJAINCH.

Haty nokymeHnTa opopMIIIOT apadCKUMU HU(ppaMu B IOCIEI0BATENbHOCTH:
JIeHb Mecdla, Mmecsll, roa. [lenp mecsma u mecsn oGopMIISIIOTCS ABYMs HapaMmu
apabckux udp, pa3leIeHHBIMU TOYKOH, TOJ — YETBIPbMs apaOCKUMU LU(pamu,
HaIpumep:

07.01.2018

JlommyckaeTtcst clioBecHO-TTUGPOBOI crtoco0 0hOopMITCHUS JaThl, HATPUMED:

7 saBaps 2018 r.

3.3.5. PerucrpanuoHHbIii HOMEpP TOKYMEHTA.

JIns BXOAAIMMX JOKYMEHTOB — 3TO IOPSAKOBBIA HOMEDP , JUIl MCXOISIIMX
JIOKYMEHTOB — TMOPSIKOBBIM HOMEP JTOKYMEHTAa M MHJACKC Jieja TI0 HOMEHKJIAType,
gyepes KOCYIo uepry.

3.3.6.  Cchblika Ha UCXOSIINI PETUCTPAIMOHHBIA HOMEP U ATy IOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB Oyianka mucbMa. CChUIKA MPOCTABISETCS
UCIIOJTHUTEIIEM TIPHU MOATOTOBKE MUChbMa-OTBETA.

3.3.7. Mecto coctaBieHus (M3AaHus1) JOKyMEHTA

Mecto cocTaBneHus (M3aHus1) TOKYMEHTa yKa3bIBaeTCs Ha 0011eM OJIaHKe U
OlaHKe KOHKPETHOTO BHAAa JOKyMeHTa. B OnaHkax MuceM CBEIEHUS O MECTe
co3mdaHus JOKYMEHTa cojaepkarcs B pekBu3uTe «CrpaBodHbIE MaHHBIE 00
N30MPATEIIbHON KOMUCCHI.

MecTo cocTaBienus (M31aHus) JOKYMEHTA YKa3bIBAE€TCA C YUETOM IIPUHSITOTO
aAMUHHACTPATUBHO-TEPPUTOPUATIBHOTO JIEJICHUS.

[Ipu mpoI0IBLHOM PACTIOJIOKEHUU PEKBU3UTOB OJaHKAa MECTO COCTaBJICHUS
WM UW3JaHud JOKYMEHTA YKa3bIBAETCA B CEPEIUHE CTPOKM MEXKIYy MOaToll U
pPETUCTPAllMOHHBIM HOMEPOM JIOKYMEHTa, a NpU YIJIOBOM PACHOJIOKEHUU
PEKBU3UTOB — MOJ JAaTOH W PErUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO TOJIS.

3.3.8. I'pu¢d orpannyenus 1octyna K J0KyMEHTY.

OtmeTrka 0 KOH(MUICHIIMATLHOCTH HAa  JOKYMEHTAaX, COJACpIKaIIuX
nH(OpMAIUIO, OTHOCUMYIO K CIIyeOHOU TaitHe, umeeT Buna «Jlms ciayxeOHOTOo

* BXoZALLMIA HOMEP MOXeT pOPMMUPOBATLCA aHANOTMUYHO UCXOAALLEMY.
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IIOJB30BaHUA, ((KOH(bI/II[eHI_II/IaHBHO» " IIPOCTABJIACTCA B BCPXHEM IIPpABOM YITTY

JIUTIEBOM CTOPOHBI TIEPBOTO JINCTA TOKYMEHTA Ha TPAHUIIE BEPXHETO TIOJI.
3.3.9. Anpecar.

PexBU3UT «AnpecaT» pacnoiaracTcsi B IpaBOM BEPXHEM YTITy.

JIOKyMEHTBI aipecylOTCS B OpraHu3alluM, UX CTPYKTYpPHBIE MOApPa3AeIICHNUS,
JOJDKHOCTHBIM JIMLIAM WM TpakJaHaM IIpd OTBET€ Ha UX OOpalleHus.
HanMeHOoBaHME oOpraHu3aldd M CTPYKTYPHOIO MOAPA3/ACIICHUS YKa3bIBAKOTCS
B IMEHUTEILHOM TaJIeKe, HAIIpUMED:

AJIMUHHCTpaUUss MyHUIUIIAJIBHOTO paiioHa
VYyanunckuil paiton Pecniyonuku bamkoprocran
VYpaBiieHHE KyIbTypbl

Ecnmm  nmokymeHT anpecyercsd JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
OpraHM3alMM YKa3bIBa€TCsl B UMEHUTENIBHOM MaJIeXke, a JOHDKHOCTh U (haMuIusl — B
natenbHOM. [Ipu 3TOM MHULIMAIIBI YKa3bIBAIOTCS MOCIE (paMUIIUU, HAIPUMED:

bamkupckuit rocy1apCTBEHHBIN YHUBEPCUTET
3aBenyromemy kadenpoit
[lerpoBy ILIIL

Ecmn nmokymeHT agpecyercss PYKOBOIWTENK) OpPraHU3alMu WU €ro
3aMECTUTEN0, HAUMEHOBAHUE OPraHM3alUU JOJDKHO BXOJAUTH B HAaMMEHOBAHUE
JIOJDKHOCTH aJipecaTa, Halpumep:

3aMECTUTEIIIO TJIABBI

AJIMUHHCTpAIIMU MYHUITUTIATHHOTO paioHa

Y umckuii paiton Pecyonmku bamkoprocran
NBanosy 1.U.

Ecnu nmokymeHT azipecyercs oOpraHu3alMd, CHadaja YKas3bIBaeTcsl ee
HaVMEHOBaHHME, 3aTEM MTOYTOBBIN apec, HalpuMep:

Ynpasnenne PenepanbHON
PETHCTPALIMOHHON CITY>KOBI TI0
Pecny6iuke bamkoprocran
Hropynst yi., 1. 13, Yda, 450008

JlonmyckaeTcsi NEHTPUPOBATh KaXAyH CTPOKY pPEKBU3HUTa «Ajpecar» Mo
OTHOUIIEHHIO K CAMOW JNTMHHOM CTPOKE.
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I[OHYCK&CTCH HUCIIOJIB30BaTh O(I)I/IHI/IaJILHO IIPHUHATBIC  COKpalllCHHBIC

HaMEHOBAHUSI OpPraHOB T'OCYJApCTBEHHOM BJIACTH, MECTHOTO CaMOYIPABICHUS,
OpraHu3aIuu.

[TouToBBINl anpec ykas3bIBa€TCAd B IOCIEIOBATEIBHOCTH, YCTAHOBJICHHOMW
[IpaBunamMu okazaHus YCIYT MOYTOBOM CBSA3H, YTBEPKICHHBIMU IMOCTAHOBJICHUEM
[IpaButensctBa P® ot 15 ampens 2005 r. Ne221 «OO06 yTBepKIeHUU TNPaBUII
OKa3aHUs YCIYT MOYTOBOM CBA3WY.

Ecnu nokyMeHT oTnpaBisieTcss B HECKOIBKO OJTHOPOJIHBIX TOCYIaPCTBEHHBIX
OpraHoOB WJIM OpTaHU3AIMM, UX CIIeIyeT YKa3bIBaTh 000OIIEHHO, HAITPUMED:

Hpezlcez[aTeﬂ;IM Y4aCTKOBBIX KOMHMCCHUI

JIOKyMEHT He JOJDKEH cojepxaTh Oosiee ueTbipex anapecatoB. CioBo
«Konus» niepen BTOpbIM, TPETbUM, YETBEPTHIM aPECATOM HE YKa3bIBAECTCHI.

[Ipu HampaBieHun AOKyMeHTa Oojiee 4eM B YETBIPE aJpeca COCTaBISETCS
CIMCOK pAacChUIKM YCTaHOBJIEHHOM (opMbl (mpuiokeHue Ne8), KoTOpbIi
noanuceiBaercs npeacenarenem TUK.

[Ipu agpecoBaHMM JAOKYMEHTa (PU3MYECKOMY JIMI[y BHAYalle YKAa3bIBAIOTCS
(baMuusl 1 THULMAJIBI [TOJTyYaTelis, 3aTeM MOYTOBBIN aJipec, HanpuMep:

CaxabytnunoBy B.T.
[ToGenst yi., 1. 42, ¢. BxOymsK,

brxOynskckuii paiioH,
Pecny6niuka bamkoprocran, 452040
[Ipu oTnpaBke MUCchMa MO IAESKTPOHHON MOUTE WUITU O (DAKCUMUIIBHOM CBSI3H

(6e3 MOCBHUTKM MO TIOYTEe) TMOYTOBBIM ajpec He yKa3biBaeTcs. [Ipu HEOOXOaUMOCTH
MOKET OBITh YKa3aH AJIEKTPOHHBIN ajpec (Homep Tenedona/dakca), Hampumep:

Bceepoccuniickuit HayyHO-
HCCJIEI0BATEIILCKUA HHCTUTYT
JOKYMEHTOBEACHUS U apXUBHOIO J€eja

mail@vniidad.ru

3.3.10. TI'pud yTBepxkaeHHs TOKYMEHTA.

I[OKYMGHT YTBECPKAACTCA  JOJDKHOCTHBIM  JIMIIOM  HWJIM  CIICHHUAJIBHO
HN3JaBaCMbIM JOKYMCHTOM.
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[Ipu yTBEpKII€HUU TOKYMEHTa JOJKHOCTHBIM JIMIIOM TPU( YTBEPXKICHUS

noJpkeH coctosTh U3 ciioBa Y TBEPXKIAHO (6e3 kaBbIuek) MpONUCHBIMU OYKBaMU
U Ha CIEIYIONEH CTPOKE — HAWMEHOBAaHUE JOJKHOCTH, MOJINWCH, WHUIIHAAIBI
u  GdaMuaus U@,  YTBEPAUBIIETO  JOKYMEHT, JlaTa  yTBEPXKICHUS,
HanpuMep:

YTBEPXIAIO

IIpencenarens TeppUTOpUATBEHON
n30MpaTebHOM KOMUCCUHM MYHULIUIIAIEHOTO
palioHa YYaauHCKUN panloH
JIUYHAS NOONUCL  UHUYUATBL, (DaMUIUS

Jlama

IIpu yTBEp)KIEHUHU NOKYMEHTa MOCTAHOBJIIEHUEM, IPOTOKOJIOM, PELICHUEM,
pacriopsikeHueM Tpud  yTBEepxKIeHust coctouT wu3 cioBa YTBEPXJ/IEH
(YTBEPXIEHA, VYTBEPXJIEHbI wmu VYTBEPXJIEHO) (6e3 kaBbIuek)
NpPONUCHBIMU ~ OyKBaMM, HAWMCHOBAHHUSA  YTBEPXKAAIOIIET0 JOKYMEHTa B
TBOPUTEIBLHOM MAJEXKe, €r0 JaThl U HOMEpPA, HAITPUMED:

YTBEPXJIEH
pELIEHUEM TEPPUTOPHATBHON
n30UpaTEeIbHON KOMUCCUH
MYHHUIUIIAIBHOTO paiiOHa Y YaIuHCKUN

paiion PecniyGnuku bamkoproctan
ot 15 despang 2015 r. Ne28

I'pud yTBepkIeHHS pacrojaraloT B IIPaBOM BEPXHEM YINIy JIOKYMEHTA.
B rpude yrBepkaeHUsS MOMyCKaeTCs IECHTPUPOBATH DSJEMEHTBHI OTHOCHUTEIHHO
CaMO JNIMHHOM CTPOKH.

3.3.11. Vka3zaHus Mo UCIOJHEHHUIO JOKYMEHTa (PE30JIIOIH).

VYKkazaHus MO HCIOTHEHHUIO TOKYMEHTAa MOTYT OBITh HAMUCaHbl OT PYKHU
npencenarenem TUK na ornensHOM nucte hopmata A6 (105x147), npunokeHHOM
K JOKYMEHTY. YKa3aHUsl IO HUCIIOJHEHHUIO JOKYMEHTa BKJIOYAIOT (aMWIUK U
WHULMAJIBI UCTIOJIHUTENICH, MPpU HEOOXOAUMOCTU — COJIEpKAHUE MOPYUECHUs, CPOK
WCIIOJTHEHUSI, TIOJMUCh PYKOBOJUTENS U JIaTy, HAIpUMED:

l'apunosy P.3.
SAxynosy P.A.

[Ipoury paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInunag nmoanuch
JlaTta
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VYkazaHus 10 UCHOJHEHHUIO IOKYMEHTa, OPOPMIICHHBIE Ha OT/ICIILHOM JIUCTE,
NPUKPEIUJISIOTCS K JIOKYMEHTY, K KOTOPOMY OHHM OTHOCSTCS, U BMECTE C HUM
MOJIIITMBAIOTCS B JIETIO.

3.3.12. 3aroyioBOK K TEKCTy JOKYMEHTA.

3aroioBOK K TEKCTY MOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBHIBATH €0
coJiep>KaHue U OBITh COTJIACOBAaH C HAMMEHOBAHMEM BHJIa JOKYMEHTA. 3arojIOBOK
MOJKET OTBEUYaTh Ha BOIIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PEIIEHUE
O pacnpeaeneHuu 00sI3aHHOCTEH YJICHOB .....

«uero (Koro)?», HanmpuMep:

JIoKHOCTHOM perjiaMeHT BeAyllero KkoHcynbTanta B.B. 3Be3ioukuHa
AKT — O0 yHUUTOXEHNUU TOKYMEHTOB C UCTEKIIIMMHU CPOKAMU XpaHEHUS

3arojI0BOK COCTaBIISICTCS JIMOOM, IT'OTOBAIIKUM IIPOCKT JOKYMCHTA.

JlokymeHTbl, oQopMieHHble Ha OnaHkax ¢opmara AS, ykazaHus IO
VICITOJIHEHHIO JIOKYMEHTA, TeJIerpaMMbl HE 03arjIaBiIuBatOTCS.

3aroyioBOK, COCTOSIIMN W3 JBYX M 0oJjiee CTPOK, MeyaTaercs udepe3 OJIUH
MEXCTPOYHBIM WHTEpBaj, TOYKA B KOHIIE 3arojiOBKa HE CTAaBUTCS. 3arojIoBOK
pacroyiaraeTcsi Ha TMEPBOM JIMCTE HaJ TEKCTOM JOKYMEHTA IO LEHTPY, a TpH
o(OopMIJICHUH MHChbMa — OT IpaHullbl JieBoro noss. [luceMa, coctosiue u3 0JHOTO
ab3aria, cofiepkaiiero He 6osee 5 CTpoK, HE 03arjaBIUBAIOTCS.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMeTKa 0 KOHTpOJIE MPOCTABISAETCS HA JOKYMEHTaX, MOCTaBJIECHHBIX Ha
KOHTPOJIb, C UCIOJIb30BaHUEM ImTamia «KoHTpomb» (WM MHBIM CIIOCOOOM) Ha
BEPXHEM II0JIE JOKYMEHTa CIpaBa, JUO0 Ha OJIaHKE yKa3aHHs IO HCIIOTHEHHIO
JIOKYMEHTA.

3.3.14. TekcT BOKyMEHTA.

TekcT nokymMeHTa MOKET ObITh O(DOPMIIEH B BUJIE CBA3HOTO TEKCTA, TAOJIUIIBI
WJIU COCAMHEHUS 3TUX CTPYKTYP.
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Tekcrt JOKYMCHTA  JOJIKCH n3jiaraTrbCs KpaTKO n  sCHO, OBITH

apryMEHTHPOBAaHHBIM, O0ECIeunBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSITHE
coziepKaIieicst B HeM HHGOPMAIIHH.

TexkcT HOKyMEHTa [OJDKEH, Kak INpPaBUJIO, COCTOATh W3 JBYX YacTeu.
B nmepBoii YacTH yKasbIBalOTCA IIPUYMHBI, OCHOBAHMSA, LEJIM COCTABJICHUA
JOKYMEHTa, BO BTOPOM — pEIIeHHs, BBIBOJBI, HPOCHOBI, NPEIOKEHHUS,
PEKOMEHAALUN.

Texcr mOKyMEHTa MOXKET COJEPKaTh TOJBKO 3aKIIOUUTEIHHYIO YacTh
(HampuMep, pacropsLKeHHE — PacHopSIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOIIEH,
MHUCHhMO, 3asBJICHUE — MPOCHOY O€3 MOSICHEHUS).

B Tekcre mokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWU 3aKOHOAATENIbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, MU3/IaHHBIX OpraHaMu Biactu Poccuiickoii
®depneparuu, UHBIMU GenepaIbHBIMA TOCYJAPCTBEHHBIMU OpraHaMH, OpraHamMu
rocyJ1apcTBeHHOM BiiacTu cyobekToB Poccuiickoit ®enepanuu, [UK Poccuu, UK
PB, TeppuropuanbHOil KOMUCCHEN, YKa3bIBAETCSI HAMMEHOBAHUE BUJIA JOKYMEHTA,
HAaMEHOBAaHUE OpraHa, U3JaBIIETO JOKYMEHT, JaTa MPUHATUS WIH yTBEPKIACHUS
JIOKyMEHTa (CI0BECHO-IIM(PPOBBIM criocobom, Hampumep: 1 suBaps 2018 r.), ero
PErUCTPAllMOHHBI HOMEpP, a TaKXKe 3arojoBOK JOKYMEHTa, 3aKJIIOYEHHBIH B
KaBBIYKH.

TexcTbl  JTOKYMEHTOB OOJNBIIOTO 00BEMa, HaNpuMep, HHCTPYKIIUMH,
METOJMYECKHX PEKOMEHIAIMM, MOTYT JCIUThCS Ha pas3ieiibl, MOApPa3NeIbl U
MYHKTHI, KOTOPBIC HYMEPYIOTCS apaOCKUMK U paMu, HalpuMmep:

1. Pa3snen
1.1. IToppaznen
1.1.1. ITyHkT

AG3a11bl BHYTpH MYHKTOB HE HYMEPYIOTCSL.
B nucbMax ucnonb3yroT ciaeayronpe GopMbl U3I0KEHUS:

or l-ro nmma wMHOoxecTBeHHOro uyucina («[Ipocum  HampaBuUTh
uHpopmaruio...», «Hampasisiem Ha 3aKIIIOUEHUE TTPOCKT...» U JIp.);

oT 3-TO JuIa €JUHCTBEHHOTO 4YHUCla («TEppUTOpPHAIbHAS KOMHUCCUS HE
CUMTAET BO3MOXHBIM...», «TEPPUTOpPUATILHAS KOMUCCHUS TPENIaraeT pacCMOTPETh
BO3MOXXHOCTb...»);

Ha OJaHKax JOJDKHOCTHBIX JIMII — OT 1-ro JWIla €IWHCTBEHHOTO YHCIIa
(«ITpomry Bac mpencraBuTh AaHHBIE O...», «CUNTaI0 BO3MOXKHBIM MPUHATH y4acTHE
B...»).
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B Tekcrax JOKYMEHTOB  yHOTPEONSIOTCS  TOJBKO  OOILIENPUHSTHIE

ab0peBUaTypsl 1 rpadUUeCcKre COKPAIICHHUS.

[Tpu ynorpebneHnu B TEKCTE (haMUIIHIA JTUI] MHUIIAAIBI YKA3bIBAIOTCS MOCIIE
bamunmm.

I'padbl ¥ CTpoKHM TaOIULBI JOKHBI MMETh 3arojOBKH, BBIPAKEHHbIE
CYIIECTBUTEIFHBIM B HMEHHUTENBbHOM majexe. [lom3aronoBku rpad u CTpok
JOJDKHBI OBITh COTIACOBaHbI € 3arosioBkamu. lIponomkxeHue Tabauubl HA HOBOM
JMCTE BCET/1a HAUMHAETCS C 3ar0JIOBKOB €€ CTOJIOIOB (M1 HOMEPOB rpad B cirydae,
ecny rpadbl TaOIUIIBI HA TIEPBOM JIUCTE MTPOHYMEPOBAHBI).

3.3.15. OrmeTka o NPUIIOKEHHUHU.

OTMmeTKa 0 HAIMYWHU MPUIIOKEHUH PACIIoaraeTcs OT TPAHHUIIbI JIEBOTO OIS
MIOCJIC TeKCTa Mepe;] MOIMUCHIO.

Ecnu noxkymeHT mMeeT MpuiIoKeHUs, Ha3BaHHBIC B TEKCTE, OTMETKa 00 WX
HaJau4uuu 0OpMIIETCS IO caeayroIiei hopme:

[Tpunoxenue: Ha 17 1. B 3 3K3.

Ecnmu noKyMeHT wuMeEeT NpPUJIOKEHUs, HE Ha3BaHHbIE B TEKCTE, HX
HAaUMEHOBaHUSI HEOOXOJIMMO TMEPEUUCIUTh TIOCJIEe TEKCTa JOKYMEHTa TMepen
MOJIUCHIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAXKJAOM MPUIIOKEHUHN U KOJIMYECTBA
DK3EMIUISPOB, IPU HAJTUYMU HECKOJBKUX MMPUIIOKEHUN UX HYMEPYIOT, HAIIpUMED:

[Tpunoxenue: 1. Ilomoxenue 06 sxcmepTHOM KOMuccuu Ha 10 1. B 1 9K3.

2. llpumepHas HOMEHKIAaTypa fen Ha 25 1. B 1 9K3.

Ecnu npunoxenus cOponmtopoBaHbl, TO KOJIUYECTBO JIHUCTOB HE YKa3bIBACTCS.

Ecnu npunosxeHnre HanpaBIsieTcsl HE BO BCE YKa3aHHbBIC B JOKYMEHTE ajpeca,
TO OTMETKA O HAJIMYUU MPUJIOKEHUST 0opMIIsieTCs 1o cheayroniei Gpopme:

[Tpunoxenue: Ha 15 1. B 3 5K3. TOIBKO B MIEPBBIN aapec.

Ecnmm x pokymeHTy mnpwiaraercst Opyrod JOKYMEHT, TaKKe HMEIOLIUN
NPUWIOKEHUE, TO OTMETKAa O HAJIMYUU MPUIOKEHUS O(OPMIIIETCS CIEIYIOIIIM
obpazom:

[Tpunoxenue: muceMo  lleHTpanpHOW ~ W30MpaTENHPHOW  KOMUCCUU
PecnyOnuku bamkoproctan ot 05.11.2015 Ne745/01-08 u
MPUJIOKEHUE K HEMY, BCEro Ha 12 1.
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Ecnu npuiioxenueM sBiseTcsi 000COOJIEHHBI AJIEKTPOHHBIA HOCHUTENb
(KOMITaKT-AUCK, usb-dien-HakonuTeb 1 Jp.):

[Ipunoxenue: CD B 1 3k3.

[Ipu sToM Ha BKJIajbIIe (KOHBEPTE), B KOTOPHIHA MOMEIIACTCS HOCHUTEIb,
YKa3bIBAIOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allMCAHHBIX HA HOCUTEIh, MMEHA
(baiinos.

B mocraHoBIeHMAX U PACIIOPSIKCHUAX CBCACHHA O HAJIMYUU HpI/IJIO}KeHI/Iﬁ
YKa3bIBaIOTCA B TCKCTC, HAIIPHUMCP:

«Pa3paboTtath M mNpeACTaBUTh MPOEKT IUlaHa Mo ¢GopMe, YyKa3aHHOM
B NpuJ1oKeHUU Nely.

Ecnm B goKkymeHTe, K KOTOPOMY OTHOCUTCS IPUIIOKEHUE, OHO
HE YTBEPKIAETCsI, a IPOCTO COJAEPKUTCSA CChUIKA HA HETO, TO B IPABOM BEPXHEM
YIIIy YKa3bIBaETCs, K KAKOMY PELICHUIO ITPUII0KEHUE OTHOCUTCS, HAIIpUMED:

[IpunoxeHune K pemeHnto
TEPPUTOPUATIBHON U30UPaATEIHLHON KOMUCCUU

Pecny6muku bamkoprocran
ot 11 suBaps 2015 r. Nel5/3 -4

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHUN OHM HYMEPYIOTCS, Halpumep,
npunoxenue Nel, npunoxxenue Ne2 u tak ganee.

3.3.16. Ilomnuce.

B cocTaB noanucu BXOAST: HAUMEHOBaHHUE JIOJKHOCTH JIMLA, TIOIMHACABIIIETO
JOKYMEHT, €ro JIMYHas MOJIMHUCh, KOTOpas O(OpMIISETCS CUHUMH WU YEPHBIMU
YepHUJIaMH, paciiipoBka noanucu (MHUIMAIbI, (haMuus).

Ecnu goxkymeHT odopmiisieTcs Ha OJIaHKE TEPPUTOPUATBHOW KOMHUCCHUH, TO
PEKBU3UT BKIHOYAET HAUMEHOBAHUE JOJDKHOCTH JIMIA, IOJAIMCHIBAKOLIETO
JOKYMEHT, €r0 JJMYHYIO0 MOAIMUCH, PAacIIU(POBKY MOANMUCH (MHULMAIIBI U (PaMUIIHIO),
HaIpuMep:

[Ipencenarens JINYHAas NOJITNCH WHULMABI, (DaMUITHS
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Ecan AOJDKHOCTHOC JIMIOO, IMOAIIMCH KOTOPOI'O 3aroTOBJICHA Ha IIPOCKTEC

JTOKYMEHTa, OTCYTCTBYET, TO JOKYMEHT MOJAIMUCHIBAET €T0 3aMECTUTEb UM WHOE
JMII0, WUCIONHSIONIee ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTeNbHO YKa3bIBAIOTCA
dakTUyeckas MOJDKHOCTh JIMIA, MOJIMUCABIIETO JOKYMEHT, €r0o HHHIMAIBl |
bamunus.

He nomyckaercss mOAMMCHIBATH JTOKYMEHTHI C TMPEIJIOTOM «3a» WU
MPOCTaBJICHUEM KOCOM YEpThI Nepel HAMMEHOBAHUEM JIOJIKHOCTH.

Ecnu noxymeHT oopmiisieTcss He Ha OJ1aHKe, TO PEKBU3UT COAEPIKUT TOTHOE
HaMMEHOBAHHE JIOJDKHOCTH JIMLIA, TOAMUCABILIETO TOKYMEHT, €r0 JHYHYIO MOIHCh,
pacm@poBKy MOANUCH (MHUIMATBI U (PaMUIIHIO), HAIIPUMED:

3aMecTUTElb MpeaceaTens
TePPUTOPUATBHON U30UpaTEILHOMN

PecnyOnuku baiikoproctan JIMYHAS TOAHUCH WHULMABI, (haMUIIHS

[Ipu moamucanvu AOKYMEHTa HECKOJIBKMMHU JOJDKHOCTHBIMHU JIMI[AMHU KX
NOANMCH  PACHOJIATAlOTCA  OJHA TIOJX JAPYroM B  IOCIEAOBATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOW JTOJDKHOCTH, HAIPUMED:

IIpencenarens JIMYHAas MOAIUCH MHUIMAIIbI, (paMuIus
['naBHBIN OyxTanrep JUYHAas MOAIUCH WHULKAJBL, (pamMuus
IIpu noanucanuy TOKyMEHTa HECKOJIBKUMU JIMIIAMU, 3aHUMAIOLMU PaBHbIE

JIOJKHOCTH, ux NOAIIUCH pacrionarator Ha OJIHOM YPOBHE.
Hanpuwmep:

3aBeqyrolUid MPaBOBBIM OTIEIIOM 3aBeIyIOINiA
OpraHu3allMOHHO-METOJUYECKUM
OTHEJIOM

JTUYHAs MOJANUCh WHUIMAJGI, haMUUsl JTMYHAS TOJIUCh HHHUITHAIIHI,
bamums
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B AOKYMCHTC, IOATIOTOBJIICHHOM KOMHCCHCﬁ, IMOAIMUCHU PACITIOJIAratOTCA OJHA

noa napyroil. IlepBeIM yKa3bIBaeTCsl mpeaceaTe’lb KOMUCCUHU, a (aMUIIMU YJICHOB
KOMHCCHH PACIoJIararoTcs B aji)aBUTHOM TOPSIIKE, HATIPUMED:

IIpencenarens TUK JINYHAS ITOAITHCH WHUIUANBI, (haMIITHS
Yneurst TUK JIMYHAs TOAIUCH WHULUANBI, (haMITHS
JINYHAS ITOAINCH WHULUANBI, (haMIITHS

3.3.17. T'pud cornmacoBanus.

I'pud cornacoanusi coctoutr u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
NPONMUCHBIMA ~ OyKBamMHM, HAWMEHOBAHHUS JIOJDKHOCTH JIMIIAa, C KOTOPBIM
COTJIACOBBIBACTCS JOKYMEHT (BKJIIOYasi HAMMEHOBAHUE OPTaHU3AIlNM), €r0 JINYHOU
MOJMKUCH, paciuPOBKU MOJANUCUA (MHULIUAIBI, (haMUJTUsl) U IAaThl COTJIACOBAHUA,
HampuMep:

COI'JTACOBAHO
MpecenaTeNb TEPPUTOPUATIBHOM
M30UpATEIILHON KOMUCCUH
PecnyOsnku bamkoprocran

JUYHAs MOANUCh WHUIHMANIBI, (DaMUITHS
JlaTta

Ecnu cormacoBanue OCymiecTBISICTCS MPOTOKOJOM, MHUCHhbMOM WM APYTUM
JIOKyMEHTOM, TO COTJIaCOBaHKE O(OPMITSIETCS CIIETYIONTUM 00pa3oM:

COI''TACOBAHO
MIPOTOKOJI 3aCe/IaHusl DKCIIEPTHON KOMUCCUHU
TEPPUTOPHUATBHON M30UPaATEILHON KOMUCCHHI

ot 06 depans 2015 r. Ne2
WJIH:

COI'JTACOBAHO
nuceMo Pocapxusa

ot 10 mapta 2015 r. Ne 3-15/26

I'pud cornacoBanusi pacronaraetcsi moj pexkBuzutoM «lloamuce» B j1eBOM
HIDKHEM T0JIe TJOKYMEHTA.

3.3.18. Busa.

BryTpennee cormacoBaHue MpoeKTa JIOKyMeHTa O(OpPMIISIETCS BH30M.
Buza BKIIOUaeT MOANMUCH BU3UPYIOMIETO, paciii(PpoBKY MOANMUCU (MHHUITHAIBI,
dbamMunus) ¥ mary, Opu HEOOXOAMMOCTH MOXKET OBITh YKa3aHa JOJDKHOCTh
BU3UPYIOLIET0, HAIPUMED:
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PykoBoautens KoHTpOJIbHO-PEBU3UOHHOMN CITY>KObI
JIMYHAS TTOAIHUCH WHULHABI, (DaMUITHS
Jlarta

[Tpy HamM4Mu 3aMeUaHUil K JOKYMEHTY BH3a O(QOPMIISETCS CIICTYIOLUM
oOpazom:

3amevaHus NpUIararoTcs
PyxoBonutens KOHTpOIBHO-PEBU3MOHHOM CITyKOBI
JUYHas NOJAIHUCH MHUIMAIIbI, (paMuIns
Jlata
3aMeuaHusl M3JAraloTCs Ha  OTJAENbHOM  JIMUCTE, IOJINUCBHIBAIOTCS

" IIpUIararoTcCs K 10KyMCHTY.
HOHYCKEICTCH IMOJIUCTHOC BU3UPOBAHNUC JOKYMCHTOB U HpI/IJ'IO)KeHI/Iﬁ K HHUM.

Ecnu nomIMHHUK TOKYMEHTa OCTAE€TCSl B TEPPUTOPUATIBHON KOMUCCHU, BU3bI
MPOCTABISIOTCS B HIKHEM YacTH OOOpPOTHOM CTOPOHBI MOCIEIHETO JUCTa
MO/JIMHHUKA JIOKYMEHTA.

Ha JOKYMCHTC, IIOJIMHHHUK KOTOPOI'O IIOAJIC)KHUT OTIIPABKE H3 TI/IK, BHU3bI
IIPOCTAaBJIAIOTCA B HU)KHEW 4acTu HI/IHCBOﬁ CTOPOHLBI ITIOCJICOHCTO JIMCTAa KOIIMH
OTIPABIACMOIo 1OKyMCHTA.

[Topsimok BU3MPOBAHUS TOCTAHOBICHUN W PACHOPSIKECHUHN TMpelcenaTens
u30UpaTeabHOW  KOMHCCHMM  YCTAHOBJIEH B  COOTBETCTBYIOLIMX  pasjernax
HNHcTpykumm.

3.3.19. Ileuars.

[lewatp 3aBepsieT NOIJIMHHOCTH IIOJANMMCH JOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTaX, YJOCTOBEPAIOILIUX NPEAYCMOTPEHHBIE  NPAaBOBBIMHU  AKTaMHU
MOJITHOMOYHS JIOJPKHOCTHBIX JIUI[ WKW (PUKCUPYIONMUX (DAKThI, CBS3aHHBIC C
(bUHAHCOBBIMU CPEJICTBAMHU, & TAK)KE HA MHBIX JOKYMEHTAaX, MpeyCMaTPHUBAIOIINX
3aBEPEHUE TTONIMHHOW MOIIUCH.

IleyaTe cTaBUTCA Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBas JIMYHOM
MOJIIMCH JOKHOCTHOrO Juia. Iledyath MOXXET 3aXBaThbIBaTh 4YaCTh HAUMEHOBAHMUS
JIOJDKHOCTH JIMIA, TIOAMUCABILIETO JIOKYMEHT.

B nmokymeHTax, MOJATOTOBJICHHBIX HAa OCHOBE YHU(MUIIMPOBAHHBIX (opM,
1eyaTh CTaBUTCS B MeCTe, 0003HaUYeHHOM OTMEeTKOM « MII» niau uHBIM 00pa3oMm.

3.3.20. OtmMmeTKa 0 3aBEpEHHUU KOIUH.
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I[J'Iﬂ 3aBCPCHUA COOTBCTCTBHUA KOIIMK OOKYMCHTA IIOAJIMHHHKY HHXKC
PCKBHU3UTA «HO,ZIHI/ICI)» MpoCTaBJICTCA OTMCTKA O 3aBCPCHHM KOIIMK  —
3aBCPUTCIIbHAA HAAIIUCH «BGpHO», JOJDKHOCTB JIMIlad, 3aBCPUBIICIO KOIIUIO, CI'0
JJn4Has1 IoAIImMCh, pacmn(prBKa MoAINCHU 1 JaTa 3aBCPCHUA, HAITIPUMCP:

Bepno

[Ipencenarens TeppUTOPUATILHON N30UpPATETHHON KOMUCCUU
Pecny6uku bamkoproctan

JUYHAas MOAIUCH WHULIKAAIBL, (pamMuius

Jata

[Ipy HEOOXOIMMOCTM TpH 3aBEPEHUM KOMHHM JIOKYMEHTa MOXET OBITh
IIPOCTABIIEHO BpeMs 3aBEpEHUs (HapuMep, IPHU 3aBEPEHUH KO TPOTOKOJIOB 00
UTOTax TOJI0COBAHUS, PE3YJIBTATAX BEIOOPOB).

IIpu nepecbuIKe KONMM TOKYMEHTA B IPYTHE OPraHU3alMK WM BbIIaYe €€ Ha
PYKH 3aBEpUTEIIbHAS HAAIIUCh YAOCTOBEPAETCA I€YaThIO.

JIMCTBI MHOTOCTPAHUYHBIX KOMHUM MOTYT OBITh MPOHYMEPOBAHBI, OTMETKA O
3aBEpEHUHN KOIUU MOKET OBITH JIOMOJHEHA YKa3aHUEM KOJIMYECTBA JUCTOB KOIHU.
Jlonyckaercs 3aBepsATb OTMETKON «BEepHO» KaKIbIH JINCT MHOTOCTPAHUYHOM KOIIHH
JOKYMEHTA.

Ecnu xonus BeIgaercs 115 IPEACTABIEHUS B APYTYI0 OPTaHU3aLNI0, OTMETKA
O 3aBEPEHHUM KOIMH JOIOIHACTCS HAAIKMCBIO O MECTE XPAHEHUS JIOKYMEHTaA, C
KOTOpOro Obljla M3rOTOBJIIEHA Komus, Hampumep: «llo/yIMHHUK JOKyMeHTa
Haxoautcs B TUK MP Yuanunckuit paiton Pecriyonuku bamkoproctan B nene No

.32 ...TOI» U 3aBEPSAETCS I1EYaThIO.

3.3.21. OrmeTKa 00 UCIIOJTHUTEIIE.

OtMmeTka 00 MCHOSHUTENE BKJIIOYAeT B ceOst (paMHiIMIO, UM U OTYECTBO
UCIIOJIHUTEIIS, HOMEp ero TeneoHa ¢ KoAoM pernoHa. OtmeTka o0 UCIOJHUTENE
MOKET JIOMOJIHATHCS HAWMEHOBAHMEM JODKHOCTH M DJIEKTPOHHBIM aJpecoM
ucnonaHuTensd. OTMETKy 00 HCIOJHUTENE pacrojararT Ha JMUEBOM WM, IpHU
OTCYTCTBHM M€CTa, Ha OOOPOTHOM CTOPOHE MOCJIETHETO JIUCTA JOKYMEHTA B JIEBOM
HUKHEM YTy pa3mepoM mipudra 10 myHKTOB, Harpumep:

FOcynoB Unbimar AifpatoBuy, ri1.CleUANINCT OTAeNa HHpopMauu
(3473) 56-85-31Jusupov@gag.ru
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3.3.22. OtmeTka 00 UCTIOTHEHUH JOKYMEHTA.

OTtmeTka 00 UCMOJHEHUH JIOKYMEHTa M HalpaBICHUU €ro B eI
BKJIFOYAET CJIEAYIOLIME JTAHHBIE: KPAaTKUE CBEIECHHUS OO0 HMCHOJHEHUU TOKYMEHTa
(Ipr OTCYTCTBUU JIOKYMEHTA, CBUAETEIbCTBYIOIIET0 00 WCIOJHEHHH), ATy
Y HOMEP UMEIOIIET0Ccs JOKYMEHTa 00 UCIIOIHEHNH, clloBa «B neno», naty, noanuck
npeaceaaTens TEpPUTOpUaIbHON KOMUCCHUU.

4. Opranuzanus padoTsl ¢ OTIPABJISIEMbIMH
(ucxoasiMMHu) TOKyMEHTAMU

4.1. PaGoTa ¢ oTmpaBisieMbIMHU (UCXOISIIMME) U3 U30UpaTEIbHON KOMUCCUH
JIOKyMEHTaMH BKJIIOYAET UX PETUCTPAIUIO, TPOBEPKY MPABUILHOCTH OPOPMIICHUS,
B TOM YHCJIE HAJIUYUE TOJHOTO ajJpeca M €ro TOYHOCTb, HAJIMYME IMOIJIMHHON
MOANMHCH (IJIsI JIEKTPOHHOTO JTOKYMEHTa — MPOBEpKa TMOJTMHHOCTH SJIEKTPOHHOU
MOJANKCH), BWU3 KOOPAWHATOPA, WCIIOJHUTENS M COUCIIOJHHUTENCH, Ipyrux
HEOOXOMMBIX DJIEMEHTOB 0(OPMIICHHUS, YKA3aHHBIX TPUIIOKCHHH, ¥ OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBHJIBHOCTh yKa3aHUs B TMHUCbME (B TOM YHCIIE
CONPOBOJUTEILHOM) WJIA  CIHCKE  PACCBUIKA  PEKBU3UTOB  IOJy4aTess
KOPPECIOHCHIIUU, @ B HEOOXOJMMBIX CIy4yasX €ro ImodroBoro (reierpadHoro)
azipeca HeCceT UCTIOHUTENb JOKYMEHTA.

4.2. Ortnpaeka gokymeHToB u3 THK ocymecTBisercs ¢enbaberepckon
CBs3BIO, MOUTOM, Mo Tenerpady, kanamam cBsizu ['AC «Bwibopsl», cpeacTBaMu
AJIEKTPOHHON TOYTHI, KaHalaM (aKCUMIIbHOW CBsA3U, ceTu HHTepHET wuiu
HapOYHbBIM.

Pemenne o cmoco0e MOCTaBKM JIOKYMEHTa, a TakKKe O HEOOXOIUMOCTH
JOCBUIKMA aJipecary MOJIMHHHMKA JIOKYMEHTa Ha OyMa)XKHOM HOCUTEJIE B CIy4yae
OTHPABKHU IOKYMEHTa CPEJICTBAMHU AJIEKTPOHHOMN MOUTHI, IO (PaKCUMUILHON CBSI3U
uny cet HTEpHET MPUHUMAET UCIIOJTHUTEIb MO COTJIACOBAHUIO C PYKOBOJAUTEIIEM
n30MpaTeTbHOM KOMUCCHH, OTBEYAIONTUM 32 UCIIOTHEHHUE TIOKYMEHTA.

4.3. Tlpu odbopmiieHnn OTIPaBISEMbIX (MCXOSANINX) MUCEM U TEJErpaMM
MCIIOJTHUTENb YKA3bIBAET MOJIHBIA TOYTOBBIN (BKIFOUAsI MHIEKC) aipeC OpraHu3aluu
WJIU TPaKJIaHWHA.

4.4, Hcxopsuue mucbMa HaMpaBIIsIOTCS 3a moanuckio npeaceatens TUK,
B €T0 OTCYTCTBHE — 3a NOAIKUCHIO 3aMECTUTENS IpPEAcCeaaress WA WHOIO 4YJIeHa
THUK, ucnonHstoiiero o0sI3aHHOCTH MpeJiceaTesis, Ha OJJaHKe MUChMa.

4.5. lloanucaHHble MHCbMA M TEJIErPaMMbl PETHUCTPUPYIOTCS B JKypHaJe
UCXOMSIEN KOPPECTIOHACHIUN.
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Ecnu  ornpaBnsiemblii  (MCXOASIIMI) JOKYMEHT SIBJISIETCSI OTBETOM HA

BXOSITUN IOKYMEHT, HEOOXO0IUMO MPUOOITUTH IMOJTMHHUK BXOSAIIET0 JOKYMEHTa
K KOITUU OTHPABJISIEMOr0 JIOKYMEHTA, OCTAIOLIEHCS B IEJIE.

4.6. JlokyMeHTaM MPUCBAUBAETCS UCXOSAIINI HOMEP, KOTOPBIA COCTOUT U3
IIOPSIKOBOTO HOMEpPAa JOKYMEHTAa M HHJEKCca Jena II0 HOMEHKIAType Jell,
pasieneHHbIX Kocol deproil. Mexomsmmii HOMEp yKa3bIBAaeTCs TaKKe Ha KOIWU
JNOKyMEHTa, oOcTrawuencs B nene. Hymepanus HCXOmSIIUX —JTOKYMEHTOB
OCYLICCTBIISIETCS B IIPEEIIax KaJCHAAPHOIO TOa.

[Ipu perucTpanum UCXOASAIMIETO JOKyMEHTa B JKypHale 0O0s3aTeNIbHO
YKa3bIBAIOTCS CJIEAYIOIIME PEKBU3MUTHI: JlaHHble 00 azapecate (dhaMuaus, UM,
OTYECTBO (DM3MUECKOI0 JIMIAa WIM Ha3BaHHE OpraHU3allid, MECTOHAaXO0XKJECHHE
HoJTyyaTensi), a TaKKe KpaTKOe COAEpkKaHHE JOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOI'O JOKyMEHTa M JIMCTOB HPHUIIOKEHHS, KOJWYECTBO 3K3EMILUIIPOB,
UCITOJIHUTEIb IOKYMEHTA, €r0 COMCIIOJIHUTENHN, KEM OH MOJIIMCaH, a TAK)KE€ OTMETKA
00 MCHOJIHEHUH JOKYMEHTA.

4.7. Ornpaska ucxoasmux gokymeHtoB B IIUK Poccuu, [IUK Pb mo
kaHasam cBsizu ['AC «Bp1Oopb» ocyiecTBiseTcs mnpesceaaTesieM (CeKperapeM)
THUK nnu OTBETCTBEHHBIM 32 BEACHUE AEIONPOU3BOICTBA.

JIOKyMEHTBI 1o BOIIPOCaM dbopmupoBaHUs YUK
U OCYIIECTBJICHUS WX (PUHAHCHUPOBAHMS, HArPAXKICHUS W TOOIIPEHUS YJICHOB
YUK, cBeaeHuss O YHUCICHHOCTH U30UpaTesieil, Y4acTHHKOB pedepeHayma B
00s3aTEILHOM TIOPSIJIKE HAMPABIAIOTCS (PENbIBETEPCKON CBSI3bI0, MOYTONW WIIH
HapOYHO.

WNHble TOKyMEHThI MOTYT OBITh OTIpaBiEHBI (DETbIBETEPCKON CBSA3BIO WIH
MoYTOM 10 ykazanuto npeacenarens TUK.

4.8. Jlna mepemayd WCXONAIIETO JOKyMeHTa mo kKaHaiam cBsizu ['AC
«BBIOOPBI» WM AJIEKTPOHHOM TouTOM ceTu MHTEepHET, OTIpaBiIsieMblii JOKyMEHT
opopMmisieTcss B COOTBETCTBHHM ¢ TpeOoBaHusaMu WHCTpyKIMKM TIOCle WX
pEerucTpanuu.

4.9. Tlpu oTmpaBke TejaerpaMmbl 00jiee 4eM B YEThIpe ajpeca ohopmisieTcs
NO/JINHHUK, KOMHWS W JIBa SK3EMIUISIpa IOANMCAHHOTO CIIMCKAa pAacChUIKH C
yKa3aHUEM IMOJIHBIX MOYTOBBIX (BKJIIOYAs MOYTOBBIN UHJIEKC) aapecoB. Ha Tenerpad
MEepPENAOTCs MOJJIMHHUK C OJHHMM DJK3EMIUSIDOM CIIMCKAa PAacChUIKM W KONUSA
TeJIETPaMMbl, KOTOpasi ¢ OTMETKOM O mepeaaye tenerpaMmmsl Bo3Bpamaercs B TUK
Y BMECTE CO BTOPBIM IK3EMIUIIPOM CIMCKA PACCHUIKH ITOJIINBAETCS B IETIO0.

4.10. Ilpu ornpaBke muchbMa 0ojiee 4eM B YETHIPE aJpeca COCTaBIISETCS
CIIMCOK pAaCChUIKM YCTaHOBJIEHHOW (opmbl (mpuinoxenue Ne §), KOTOpbIH
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MMOAIMMUCBIBACTCA IMMPECACCAATCIIEM, B €I'0 OTCYTCTBHUEC — 3aMCCTUTCIIEM MIPCACCAATCIIA

uiu uabM wieHoM TUK, ucnonnstomum obs3annoctu npencenarens TUK. Tocne
perucTpalyu MuchbMo TUPAKUPYETCS B HEOOXOIUMOM KOJIMUECTBE M OTIIPABIISCTCS.

Ecnu nuceMo nitn TenerpaMma HanpaiisieTcs: He 0ojiee yeM B UeThIpe ajipeca,
TO MOJIUCHIBACTCS KAXKIBIN AK3EMILISP.

4.11. OrnpaBka JTOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4Yachl pabOTHI
TUK, kxpoMe BBIXOJHBIX U HEPAOOUUX MPa3THUUHBIX JHEH.

[Topsamok OTHpaBKM HCXOMAIIMX JTOKYMEHTOB IOCJI€ OKOHYaHHUs pabodero
THS, B BBIXOJHBIE W Hepabouwe Mpa3IHUYHbIC THH, B TEPHOJ] MOATOTOBKU U
IPOBEJCHUS M30MpaTeNIbHbIX KaMIlaHWM ycTaHaBiuBaeTcs mnpexacenartenem THUK
6o onpenensiercs pemenuem TUK.

4.12.  ]JIoKyMEHTHI ¢ OTMETKOH O CPOYHOCTHU IOCTaBKU «Becbma cpouno» u
«CpouHO» OPOPMIISIOTCS HE3AMEUIMTENILHO, OTHPABISAIOTCA IO KaHajlaM CBS3H
['AC «Bb10opb1», kaHanam (paKCUMUIIBHOU CBSI3U, ceTy MIHTepHET, HApOUHBIM HWJIN
NEPENAOTCS B OTAEN (PEIbABErEPCKON CBA3H ISl JOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
otnpasistoTcs 1o kaHanam cBsizu ['AC «BbiOopbl» WM TiepefaroTcss B OTIET
JOCTaBKU (eIbABbErepCKO CBSI3H, T1I€ OTIPaBKa OCYLIECTBISETCS B COOTBETCTBUU
¢ rpa)vKOM BBITIOJTHEHUS] MapIIPYTOB B ONTUMAJIbHBIE CPOKHU.

4.14.  JlokyMeHTHI, HampaBjsieMble TpaXJaHaM IO JOMAalIHEMYy aapecy,
OTIIPABIISAIOTCS 4Yepe3 TOYTOBOE OTMACICHUE CBS3M MPOCTHIMA TIOYTOBBIMH
OTHPABJICHUSMH HJIM 3aKa3HBIMU IMHChbMaMH.

4.15. JlokyMeHTBI, TiepeiaBaeMbie MO KaHaiaMm (PaKCUMHIBHOW CBSI3H,
PETHCTPUPYIOTCS B TIOPSJIKE, YCTAHOBICHHOM JIJIST HCXOSIINX TOKYMEHTOB.

4.16. OrmpaBnsiemble  (MCXOIAIINE) TOKYMEHTHI, O(QOPMIICHHBIE C
HapylieHueM TpeOoBanuii WMHCTpyKuMH, K OTHpaBKE HE MNPUHUMAIOTCA U
BO3BpAIIAIOTCS] UCHOTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HectykeOHOTo
XapakTepa, B TOM YHCIIe JUYHAs] KOPPECTOHACHIIUS, K OTIPAaBKE HE MPUHUMAETCS.

4.17. Bu3oBbIE KONMUU HCXOMASIIMX JOKYMEHTOB MOMEIIAIOTCS B JIEJIO B
COOTBETCTBHH C HOMEHKJIATYPOM JIe]l TEPPUTOPUATIBHON KOMUCCHHU.
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5. Oco0eHHOCTH padOTHI ¢ 0OpaLIEHUSIMU T'PAXKIAAH.
Opranu3anus JUYHOTO puemMa’

5.1. Opranuzanus paboTel ¢ OOpalIeHUSIMU TPakIaH OCYIIECTBISETCS
B COOTBETCTBUU C pa3aesioM 2 MHCTPYKIMU C y4ETOM OCOOCHHOCTEH, yKa3aHHBIX B
JTAHHOM pasJelie.

5.2. IlucemenHwsie oOpameHus TrpaxnaH (maiee —  oOpareHus),
noctynusmure B TUK, peructpupyrorcs ¢ UCIOIb30BaHUEM KypHAJIA OTAEIBHO OT
JIpPYruX BUIOB JOKYMEHTOB HE IO3[JHEE TPEX JHEH C MOMEHTA MOCTYILJICHUS.
OOpariieHus, Kacaronyecs: HapylIeHUd U30MpaTeNbHBIX MpaB TPaxkIaH B MEPHUOA
NOJIFOTOBKM M MPOBEJAEHUS BHIOOPOB U pedepeHIlyMOB, PETUCTPUPYIOTCS B JI€HBb
nocryruieaus: B TUK.

5.3. Ilpm BCKpHITUM KOHBEPTOB MPOBEPSCTCS HATUYHEC BCEX BIIOKCHHM.
KoHBepT 00s3aTEIBHO COXPAHIETCS.

OOGpamieHusi, cojepkalue B aJPECHOM dYacTh TOMETKY «JIudaHO»,
paccMaTpuBarOTCs B 00IIEM MOPSIKE B COOTBETCTBUU ¢ HCTpyKITHEH.

[Ipu  peructparuu  MTOBTOPHBIX  OOpaleHUd UM  MPUCBAUBACTCS
OYEepPEIHON PETUCTPALIMOHHBIN HOMED, B )KypHAJIE JenaeTcs oTMeTKa «lIoBTOpHOY.

Eciu oOpamieHue mnocTynwio OT KOJUIEKTMBA 3asBUTENEH, TO MIpH
pEruCTpaIiy B PETUCTPAIMOHHON Popme cTaBUTCS OTMETKA «KOIeKTUBHOEY.

5.4. PerucrpallMOHHBIA IIITaMI, COCTOSIIMN W3 TOPSAIKOBOrO HOMEpa
oOpalieHusl U JaThl PETHCTPAIMH, CTABUTCS, KaK IPABHJIO, HA IIEPBOM JIMCTE
oOparieHus B IpaBOM HIDKHEM YTJTy HJIA Ha CBOOOTHOM OT TEKCTa MECTE.

Hymepamuss mnocTynuBIIMX —OOpamieHud OCYLIECTBISETCS B Ipenenax
KQJICHJAPHOI0 roJ1a.

5.5.  3apeructpupoBaHHbIE OOpallEHUs paCCMaTPUBAIOTCA MpeAceaaTesieM
THK, 3aTeM moce nepeHeceHusl yKa3aHus M0 UCIIOJHEHUIO JOKYMEHTa B KypHa
MepPEeAt0TCs UCITOJTHUTESIM.

* PaGora ¢ oOpamieHWsIMM ¥ OpraHH3aIUs JUYHOTO IpHEMa TPaxkJaH MOTYT PErIaMEHTHUPOBATHCS
OTJICNBHBIM JOKYMEHTOM (MHCTPYKIMEH, MOJOXEHHEeM, MOpsAIKoM H T.1.). He sBnsercs oOpamienneM
TEKCT, He MMEIOIUi cMbicna (OeccomepKarenbHblii), MO0 HANpaBIseMbIi JUIS O3HAKOMJICHUS, JINOO
COJiepKalMid TTO3/[paBiieHe, COOOJIE3HOBAaHUE WIIM OIICHKY JESTEIbHOCTH M HE COOTBETCTBYIOIIWI
TpeOOBaHUAM, MPEIbABISIEMBIM (enepalTbHbIMUA 3aKoHAMH «O0 OCHOBHBIX TapaHTHSX W30MPATEIbHBIX
MpaB ¥ IIpaBa Ha y4actue B pedepenmyme rpakaan Poccutickoit @enepariumy, «O MOPsIAKE pACCMOTPECHHUS
obpamenuii rpaxman Poccuiickoir @Demeparuny, «O0 oOecriedeHUH MOCTyNa K HWHPOPMAIHMH O
JISATEIILHOCTA TOCYJapPCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CaMOYIpAaBICHHs» K 3arpocam
WHPOPMALIUH.
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5.6. OOpamenusi, anpecoBanHbie wieHam THUK, peructpupyrorcs B

YCTAHOBJICHHOM IIOPAAKC, HTOKJIAABIBAIOTCSA IIPCACCAATCIIO TI/IK, 3aTCM IIOCJIC
MNCPCHCCCHUA YKa3aHUA II0 HCIIOJIHCHHUIO JOKYMCHTA B JKYpHAJl IICPCHAAOTCA
HUCIIOJTHUTCIISAM.

OOparieHust paccMaTpUBAIOTCSI B COOTBETCTBUM C  YKa3aHUSIMU 11O
UCIOJIHEHUIO JoKyMeHTa npeacenatens THUK B mopske, ycTaHOBIEHHOM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

5.7. OOpanieHus, coaepKalme BONPOCHl, PEIIEHHE KOTOPBIX HE OTHOCHTCS
k komrniereHunu TUK, noknageiBarores npencenarento TUK u nmo ero nopydenuto B
TEYEHUE CEMU KaJCHAAPHBIX JHEH CO JHA PErHCTpaldy HaIpaBJsIOTCI C
COIPOBOJMTEIIBHBIM ITMCHMOM 32 €0 IMOJIUCHI0 B COOTBETCTBYIOIIMI OpraH WM
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, K KOMIETEHIUU KOTOPBIX OTHOCHUTCS
pElIeHNe MOCTABICHHBIX B OOpAIIeHUH BOMPOCOB, C YBEJIOMJICHUEM 3asSBUTEIS O
nepeajgpecanuu ooOpamieHuid. B conmpoBOAUTEILHOM TMHMCbME OrOBApUBACTCS
NOPSJIOK HAIpaBJICHHUsS] OTBETa aBTOpPY OOpalieHus, a Npu HEOOXOJUMOCTH — U B
n30UpaTeIbHYI0 KOMUCCHIO.

Ecan PCHICHUC IIOCTABJICHHBLIX B O6paIHGHI/II/I BOIIPOCOB OTHOCHUTCA K
KOMIICTCHOMHW HCCKOJIBKUX TOCYAApCTBCHHBIX OpPraHoB, OpPraHoB MCCTHOI'O
CaMOyIpaBJICHUSA UJIIM COOTBCTCTBYIOIHUX AOJIZKHOCTHBIX JIMII, KOITHSA O6paH_I€HI/I${ B
TCUCHUEC CCMH KaJICHAAPHBIX I[H@fl CO JHAg PpCerucCrpaiv HaIpaBJIACTCA B
COOTBCTCTBYIOIIHEC OPTaHbI NJIKM COOTBCTCTBYIOIIMHUM OOJIDKHOCTHBIM JIMLIAM.

5.8. 3ampemraercss ~ HampaBisATh  OOpallleHHe ~ Ha ~ PacCMOTpPEHHUE
B TOCYIapCTBEHHBIN OpTaH, OpraH MECTHOTO CaMOYIPABICHUS WIH JOIKHOCTHOMY
ULy, pelieHue win JedctBue (0e3AeiicTBHME) KOTOpBIX O0Xkamyercsd, 3a
UCKIIFOUEHHUEM CIIy4aeB, yKa3zaHHbIX B 1.6 cT.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX TapaHTHSIX M30UpaTeNbHBIX MpaB U MpaBa HA ydacTue B pedepeHmyme
rpaxzaaH POy.

5.9. Ecnam B COOTBETCTBHM C 3alpeTOM, yKa3aHHbIM B Tojapazziene 5.8
NHCcTpyKIIMM, HEBO3MOXKHO  HalpaBUTh  oOpallieHHe Ha  PacCMOTpPEHHUe
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CAaMOYIIPABJICHUS UJIU JOPKHOCTHOMY
JUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIIEHHE TOCTABJICHHBIX B OOpaIleHUN
BOIIPOCOB, OOpaIieHre BO3BpAIacTCs 3asgBUTEIIO C Pa3bsICHEHHUEM €ro Ipasa
00>aoBaTh COOTBETCTBYIOIIEE PEIICHHE U JEHCTBHE B YCTAHOBJICHHOM TOPSIJIKE
B CyJI€.

5.10. OOpamenus, nocrynupmue B THK, paccmarpuBaroTcs B CpPOKH,
YCTaHOBJIEHHBbIE Mopa3zaenamu 8.5 u 8.6 MHCTpyKkuuu.
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B mnepuoa moAroToBKM M MpOBENEHUS BBHIOOPOB U pedepeHIyMOB CpPOKU

UCTIOJTHEHUS OOPAICHUH YCTaHABIMBAIOTCS B COOTBETCTBUH C 3aKOHOIATEIICTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Ecnu HeoO0Xxo1uMo poASIUTh CPOK PACCMOTPEHUS OOpaIleHuU s, UCTIOTHUTEIb
HE ITO3/IHEE YEM 3a TPH JHS J0 UCTEUCHHS CPOKAa MOATOTOBKH OTBETA MPEACTABIISAET
Ha ums npencenatenss TUK nokmagnyro 3amucky ¢ OOBSCHEHHEM, MO KakKou
MPUYMHE HEBO3MOXKHO JaTh OTBET B YCTAaHOBJICHHBIM CpOK. MakcuMalibHOE
MPOJIJICHHE CPOKa pacCMOTpeHUs oOpaleHus coctapisieT 30 KaaeHJapHbIX JHEH.

3asBUTEIIO HAMPABIIACTCS YBEAOMIICHHE O TIPOJICHUH CPOKA PACCMOTPEHUS
€ro ooparieHusl.

OOpaieHus, Ha KOTOPbIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIA HE
CHUMAIOTCH.

5.11. B mnepuon wu3bupaTelbHOM KaMmmaHUHM, KaMIlaHUU pedepeHayMma
MMCbMEHHBIEC OTBETHI Ha OOpaIIEHUSI O HAPYIICHUH 3aKOHA JAI0TCS B MATHIHEBHBIN
CpPOK, HO HE TO37Hee JHS, MPEAIIESCTBYIONIEIO0 JHIO TOJOCOBaHHS, a IIO0
oOparteHusM, TOCTYITUBIIIAM B JICHb TOJIOCOBAHUS WM B JICHb, CIICAYIOIIHNHA 32 THEM
rOJIOCOBAHMSI, - HEMEJJICHHO.

Ecnu daxtel, comepkamuecss B oOpalieHHsX, TPeOYIOT TOMOIHUTEIHLHOMN
MIPOBEPKH, PEIICHUS [0 HUM MPUHUMAIOTCS HE TO3JHEE YeM B JCCATHUIHEBHBIN
CpOK.

Ecmm oOpamenne yka3piBaeT Ha HApYyIICHWE 3aKOHA KaHIWAIATOM,
n30UpaTeNbHbIM  O0BEAMHEHUEM, WHUIMATUBHOM TPYIION MO MPOBEICHUIO
pedepeHymMa, 3TH KaHAWAAT, H30UpaTeIbHOE OOBCAMHEHUE, HWHHUIIMATHBHAS
rpynna To TpoBeleHuto pedepeHayma wim  ero (e€) YHOJIHOMOYEHHBIE
MIPEACTaBUTENIN JIOJDKHBI OBITh HE3aMEJIUTEIHLHO OIOBEIICHBI O IOCTYIHBIIEM
oOpallleHUH U BIIpaBe JaBaTh OOBICHEHUS MO CYIIECTBY OOpaleHHUs.

THUK BmpaBe, B TOM 4YHCJIE€ B CBS3M C TMOCTYNUBIIUMHU OOpaICHUSMU,
oOpamarbcs ¢ MPEACTaBICHUSAMHU O MPOBEACHUN COOTBETCTBYIOUIUX MPOBEPOK H
IPECEUCHUN HAPYILICHUM 3aKOHAa B IMPABOOXPAHUTEIBHBIE OPraHbl, OPTaHbI
WCIIOJTHUTELHOM BJIACTU. Y Ka3aHHBIC OpraHbl 00s13aHbI B TIATUIHEBHBIN CPOK, €CIIN
MPEJICTABJICHUE MOJYYEHO 32 MATh U MEHEE JHEU 10 THS TOJIOCOBAHUS, - HE MO3/IHEE
JTHSI, TPEIECTBYIOIIETO IHIO TOJIOCOBAHUS, a €CIIU B JICHb TOJIOCOBAHMUS UJIU B JICHbD,
CJIEYIOIINI 32 THEM T'OJIOCOBAHUS, - HEMEJJIEHHO TPUHSITH MEPHI 110 MPECCUECHUIO
TUX HaApPYUIEHUH W He3aMeIJIUTEILHO MNPOMHPOPMHUPOBATH O pPe3yJbTaTax
oOpaTuBIIyrOCsS KoMmuccHio. Ecimm (akTel, coaepkamuyecs B TIPEICTaBICHUH,
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TpeOYIOT JOTIOJHUTENBHOM MPOBEPKH, YKa3aHHBIE MEPbI TPUHUMAIOTCS HE M03/IHEE

4YCM B I[CCHTHI[HGBHBIﬁ CpPOK.

5.12.  O6pamenus, noctynusime B TUK BHe n30uparenbHON KaMIlaHUH,
paccMaTpuBaloOTCs B CpOKH, ycTaHOBIeHHbIE DenepanbubiM 3akoHOM 0T 02.05.2006
Ne 59-@3 «O mnopsiake paccmorpeHusi oOpamieHuil rpaxnan Poccuiickoi
denepanun.

Ecnu HeoO0xo1uMo poASIUTh CPOK PACCMOTPEHUS OOpaIleHuUs, UCTIOTHUTEIb
HE TMO3/IHEE YeM 3a TPH JIHS JI0 UCTEUCHHUS CPOKa MOJATOTOBKHU OTBETA MPEACTABIISET
Ha ums npencenarens TUK ngoknagHyio 3amucKy ¢ OOBSICHEHHEM, IO Kakou
MPUYMHE HEBO3MOXKHO JaTh OTBET B YCTAaHOBJICHHBIM CpOK. MakcuMalibHOE
MPOJIJICHHE CPOKa pacCMOTpeHUs oOpaieHus coctaisieT 30 KajaeHIapHbIX JHEH.

3asBUTEIIO HAMPABJIACTCS YBEIOMIICHHE O MPOJIICHHH CPOKa PACCMOTPCHHMS
€ro oOparicHusl.

O6paHIGHI/IH, Ha KOTOPBIC JAIOTCA IIPOMCIKYTOUYHBIC OTBCTBI, C KOHTPOJISA HC
CHUMArOTC.

5.13. B cnyuae nocrymienus B TUK B ycTaHoBIEeHHOM TOpsAKE 3ampoca
rOCyAapCTBEHHOT'O OpraHa, Opraia MECTHOI'O CaMOYIIPABIICHUS WU TOJKHOCTHOTO
JMla, pacCMaTpUBAIOIIMX OOpallleHHe, JOKYMEHThl U MaTepualibl, HeOOXOIUMBbIE
JIJISl pACCMOTPEHUSI 0OpaIlleHUs, TPEJCTABIISIIOTCS B TEUCHHUE 15 KaJleHAapHBIX THEH.

5.14. OrtBer Ha oOpauieHue, B KOTOPOM HE yKa3aHbl pamMuiIus 3asBUTEINS
WJIM €T0 MOYTOBBIN ajipec (apec 3JIEKTPOHHOM MOYTHI), 10 KOTOPOMY AOJIKEH ObITh
HanpaBJIeH OTBET, He Jaercs. Takoe oOpalleHHe CHHCBHIBaeTCs B JEJ0
npencenareaem TUK. B ciydae ecnu B oOpailieHUM COAEpiKaTcsl CBEICHUS O
NOATOTABIMBAEMOM, COBEPIIAEMOM HWJIM COBEPLIEHHOM IPECTYIUIEHUH, & TAKXKE O
JIMIE, €0 NOArOTABIMBAIOIIEM, COBEPIIAIOIIEM WIIM COBEPLIMBILIEM, OOpAILlEHHUE TIO
ykazanuto npeacenarens THUK moanexut HanmpaBJICHUIO B MPABOOXPAHUTEIbHBIC
OpraHsl.

Ecnu Texet oOparniennst He moaaeTcsl MPOYTEHUIO, OTBET Ha 0OpallieHrue He
JaeTcsi, W OHO HE  TOJIECKUT  HANpPABICHUIDO HA  PAaCCMOTPEHHUE
B IOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS WU TOJIKHOCTHOMY
JIMIY B COOTBETCTBUM C MX KOMIIETCHIIMEN, O YEM B TECUEHHUE CEMU KAJICHAAPHBIX
JHEH CO JHS peructpauuu oOpalieHus coOOIIaeTcs 3asBUTEINI0, HAIPaBUBILEMY
oOparienue (eciau ero (aMuius ¥ TOYTOBBIN aJipec MOIAI0TCS MPOYTECHHUIO).
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Ecau B O6paHICHI/II/I YKa3aH agpec 3J'ICKTpOHHOI>i IIOYTHI, TO OTBET 3a4BUTCIIIO

MOET OBITh HANpPAaBJCH MO 3JCKTPOHHOW MOYTE, B BHJC JJIEKTPOHHOrO 0o0pasa
nokymenra B ¢popmare .pdf.

B caygae, ecniu TeKCT MUCbMEHHOTO OOpAIlEHUSI HE MO3BOJISIET ONPEACIUTh
CYTb IIPEJIOKEHHUSI, 3aBICHUSI UJIU Kal00bl, OTBET Ha 0OpallleHHe HE JAeTCsl, U OHO
HE TMO/JICKUT HAIMPABJICHUIO HA PACCMOTPEHUE B TOCYIAPCTBEHHBIN OpraH, oprat
MECTHOTO CaMOYMPABICHUS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBUU C HX
KOMIIETEHIIUEH, O YeM B TEUYEHHE CEMHU JHEH CO JHS PErucTpaiuu oOpalieHHs
COO0IIaeTCs rpak/IaHuHy, HallpaBUBIIEMY OOpallieHue.

5.15. OOpamieHus, B KOTOPBIX COJACPXKATCS  HEIEH3YpHbIE JHOO
OCKOPOWTENbHBIC BBIPAKCHHS, YrPO3bl JKH3HHU, 3J0POBBI0O M  HMYIICCTBY
JIOJDKHOCTHOTO JIMIIA, a TaKXe WICHOB €ro CEeMbH, OCTalTCcs 0e3 OTBeTa IO
CYIIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB, a 3asABUTEISAM COOOIMIAeTCsS O
HEJIOIYCTUMOCTH 3JI0yIIOTPEOICHUS IIPABOM.

5.16. OOpaieHue, B KOTOPOM 0OXKaIIyeTcs CyiIe0HOE pellleHre, B TEUCHUE
CEMHU KaJIGHIApHBIX JHEH CO JHS PErucTpaliud BO3BPAIIACTCS 3asiBUTEINIO,
HaIpaBUBILIEMY OOpallleHHue, C Pa3bsCHEHUEM TMOpsAKa O0XKaJIOBAHUS JAHHOTO
CyJ1eOHOTO pEeIICHHUS.

5.17. Ecnu B o0paiieHuu COACP>KUTCS BOIPOC, HA KOTOPBIA 3asSBUTEIIO
HEOJITHOKPATHO (ABa pa3a u 0oJjee) AaBajiuCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAIMpaBJICHHbIMH OOpaIeHUSMHM, U NPU 3TOM B OOpallleHUu He
IPUBOJATCS] HOBBIE JJOBOJBI M 0OCTOSITENIbCTBA, TO MEPENUCKA 110 JaHHOMY BOIIPOCY
C 3asIBUTEJIEM MPEKPALIAETCS, O YEM €My HampaBiisgeTcs yBenomieHue. [Ipu atom B
PK oOpanienust nenaercst 3anuch (OTMETKA) O TOM, YTO NEPENHCKa C YKa3aHHBIM
3asIBUTEJIEM CUATAETCS 3aBEPILICHHOM.

Ecnu ot 3asBUTENs, ¢ KOTOPHIM Mepenucka Obliia MpeKpaiieHa, MmocTynaeT
ouepeHOe 00paIIeHrue o TOMY K€ BOTIPOCY, TO MUChbMEHHBIN OTBET Ha HETO MOXKET
HE J1aBaThCs, a cCaMO OOpallieHue HATIPaBIISIETCS B ACIIO.

5.18. OOpamenus, noctynupiue Ha opuuuanbubii caiit TUK B cetn
WHTepHeT, perucTpupyroTcsi C HCIOJIb30BAHUEM PETHUCTPALMOHHBIX (GOopM U
paccMaTpuBaIOTCS B YCTaHOBJIIGHHOM Tmopsake. OTBeThl Ha Takue OOpalleHus
HANpaBIISIOTCA MO TMOYTOBBIM WJIM 3JCKTPOHHBIM aJpecaM, YKa3aHHBIM B
oOpaIeHusXx.

®opma npenocTaBieHus WHGOPMALMU OIpenesseTcsl aBTOpoM 3ampoca. B
cllyuae €cid [MpeaoCTaBlIeHHe HHPOpMAIMK B  3amlpaniuBaecMoil  ¢dopme
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HCBO3MOXHO, OHa MIpCAOCTaBJIsACTCA B TOH (I)opMe, B Kakol HMeEETCI B

n30upaTeaIbHON KOMUCCHH.

B cnydae ecnu 3ampammBaemMast nHopmalus omyO0IMKOBaHA B CPEACTBAX
MaccoBoil mH(popmaruu MO0 pasmernieHa B ceTtd WHTepHeT, u3bupaTtenpHas
KOMUCCHS B OTBETE Ha 3allpOC MOKET OIPAaHUYHUTHCS YKa3aHHEM Ha3BaHUs, JaThl
BBIXO/Ia 1 HOMEpa CpeACTBa MacCOBOW MH(OpMAINU, B KOTOPOM OITyOJMKOBaHA
3arpairBaeMas nH(OpMaIus.

5.19. Opranu3zanys JTUYHOTO MpUEMa.

5.19.1. Jlwunelii nmpueM BeAeTCA  IpeacedaTesieM  (3aMeCTHTEIEM
npeaceaaTens, CeKperapeM, YieHaMH) TEePPUTOPUAIIBHOM  KOMHUCCHHM IO
npeBapuTeNbHON 3amucu 1o rpaduky, yTBEp:KAaeMOMY IMpejceaaTeneM
TEPPUTOPHUAIBHON KOMHUCCHM.

3anuch Ha MPUEM MOXKET OCYIIECTBIATHCS MO TeNae(OHY U [0 TUCbMEHHOMY
3asBJICHUIO, IIOJJAHHOMY B YCTaHOBJIEHHOM HOPSIIKE.

[To Hambomnee CIOKHBIM BONPOCAM, IMOMJICIKAIIUM PACCMOTPEHHIO B XOJIE
JUYHOTO TMpHEMa, MOTYT TMPEABAPUTEIBHO TPUHUMATHCS TOSCHEHUS Kak B
IMUCHbMEHHOM, TaK ¥ B 3JICKTPOHHOM BHJIC.

Nudopmanms o mnopsake nOpuemMa pa3MeniaeTcss Ha caiuTe  WiH
undopmarmonHom crenae THUK.

5.19.2. Tlpm nuyHOM TIpUEeMe 3asBUTEIb MPEABSIBISET JOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JIMYHOCTb.

Benenue nuyHOTO TmpueMa MOXET COMNPOBOXKIATHCS ayauo- U (WJIH)
BHUJICO3AMMUCHIO, O YEM 3asIBUTEIIb YBEAOMIISIETCS JO Havasia puema.

5.19.3. B xone npuema BeeTcs )KypHall yueTa, B KOTOPbIA BHOCSTCSI JaHHbIE
0 3asBHUTEJIC, KPATKOE COJIEpKaHWEe OOpaIleHHs], pe3yIbTaT €ro PacCMOTPEHHs, a
TaK)Xe TOJDKHOCTH M (paMUJIHS JIUIIA, TIPOBOISAIIETO MIPUEM.

Ecniu  w3noxkeHHble B yCTHOM  oOpamieHud  (akTel HE  TpeOyroT
JIOTIOJTHUTEIBHON MPOBEPKH, OTBET Ha OOpallleHHuE C COIJIacusl 3asBUTEIS MOXKET
OBITh 1JaH YCTHO B X0JI€ JINYHOTO IIPUEMa, O YeM JIETIAeTCsl 3alUCh B )KypHaJe yuerTa.
[To mpocbOe 3asBUTENS, U3JIOKEHHOW B XOJI€ MPUEMA, JaHHBIM €My OTBET MOXKET
OBITh HAMpaBJIEH 3asSBUTENI0 B MUCBMEHHOW (opMme C COOII0JICHHEM CPOKOB,
ycTaHoBJIeHHbIX UHcTpykimen. Ecnu u3noxkeHHble B yCTHOM oOpamieHuu (hakThl
TpeOYIOT AOTOIHUTEIBHON MPOBEPKH, 3asIBUTEND B X0O/I€ MpreMa HHHOPMHUPYETCS O
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TOM, 4YTO TMCbMEHHBIA OTBET Ha oOOpauieHue OyJIeT €My HampaBieH B

YCTAaHOBJICHHOM ITOPAJKE.

Ecnu B yCTHOM 0OpamieHuu COJEpKarcs BOIPOCHI, PEIIEHUE KOTOPBIX HE
BXOJUT B KOMIETEHIMIO W30HUpaATENbHOW KOMHCCHH, 3asBUTEIIO JAETCS
pPa3bACHEHHE O TOM, KyJia U B KAKOM IOPSIIKE EMY CIEAYET OOpaTUTHCS.

B xome nuvHOTO TIpreMa 3asiBUTENIO MOKET OBITh OTKa3aHO B JalbHEHIIEM
paccMOTpeHHH OOpalleHusi, eciI €My paHee ObLI JaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B 00OpaIeHUH BOPOCOB.

B ciyuae rpy0oro, arpeccCUBHOIO MOBEACHUS 3asIBUTEISI IPUEM MOKET ObITh
npekpatieH. [Ipy He0OX0AMMOCTH MOXKET ObITh BbI3BaH COTPYIHUK OXPaHbl WU
IIPaBOOXPAHUTENbHBIX OpraHoB. IHpopMaliyst 0 MOBEAEHUY 3aBUTEIIS OTPAKAETCS
B )KypHaJIe y4era.

5.19.4. TlepenanHble Ha MIPUEME 3asIBUTEIIAMH OOpaIICHHUS] PETUCTPUPYIOTCS
C HCIIOJIb30BAHHEM PETHCTPAIIMOHHBIX (OPM M PacCMaTpUBAIOTCS B TOPSJIKE,
YCTaHOBJICHHOM HACTOSIIIAM Pa3IeiioM.

6. [loaroroBka, opopmiieHue, BBIMYCK, Y4eT IOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUAX TEPPUTOPUATBHON KOMUCCUU

6.1. dopmupoBaHue nMpoeKTa MoBecTKU AHs 3acenanus TUK.

6.1.1. IIpoekt moBectku gHsS 3acemanus TUK  dopmupyercs
npeacenareneM (cexkperapeM) (mpuitoskernue Ne 19 «O6pazen ohopMiIeHUS TPOCKTA
noBecTku JHS 3aceganus THUK») TeppuTopualibHOW KOMHCCUU B CPOKH,
yctaHoByieHHbIe peraameHToM THUK, Ha OcHOBaHMM TJIaHOB PalbOTHI U PEIICHUN
THUK, nopyuennii npeacenarens THUK, noctynuBmmx 10KyMeHTOB.

6.1.2. Unenn TUK BmpaBe mpeasiokuTh BHECTU B MPOEKT MOBECTKU JTHS
3ace/laHus BOIPOCHI, HE MPEAYCMOTPEHHBIE TUIaHaMHu paboThl U pemeHusimu TUK,
IIPU YCJIIOBUM HAJIUYMS NOATOTOBJIEHHBIX M0 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOITPOCHI BKJIFOYAKOTCS B IMTPOEKT NoBeCTKH JIHs 3acenanus TUK mpu
nucbMeHHOM oOpamiennn wieHa TUK, 1mo wWHUIIMaTHBE KOTOPOrO BOIPOC
BBIHOCUTCS Ha 3acenaHue, Ha ums npexaceaarens THUK, B koTopoM ykasbiBaercs
Ha3BaHUE BOIIPOCA, TOKJIAAUUK U J1aTa IEPEIavn COTJIACOBAHHOTO IPOEKTa PEIICHUS
Y MaTEpUAJIOB K HEMY CEKPETAPIO TEPPUTOPUATBHON KOMHUCCHH.

6.1.3. CornacoBaHHBIM C mpeaceAaTesNieM TEPPUTOPUATIBHON KOMHUCCUU U
noanucanubld  cekperapem TUK npoexkt mnoBectkm paHs 3aceganus THUK
TUpaXupyeTcs 11 paccbuiku wienam THUK.
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6.1.4. UYnenam TUK c npaBom pemiaroriero royoca, wieHam THUK ¢ nmpaBom

COBEILIATEIBHOIO T0JIOCA W TMPEACTABUTENSIM TMOJUTHYECKUX NapTUH IPOEKT
noBecTku JHs 3acenanus THUK wmoker ObITh pa3ociiaH Ha yKa3aHHbBIE HMHU
AJIEKTPOHHBIE OYTOBBIE aJpeca B ceTH MHTepHeT.

[Ipoexkt moBectkum nHA 3acemanuss THUK wmoxer ObITH pa3melieH Ha
odurmansHOM caiite TUK.

6.2. [loaroToBKka JOKYMEHTOB IO BONPOCaM, BKJIIOYEHHBIM B IPOEKT
noBecTKU nHs 3acenanus TUK.

6.2.1. JIOKyMEHTBI IO BOIIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKHU HS
3acenanusi TUK, roroBsatca wuneHamu THUK, 3a KOTOphIMH 3aKpeILICHBI
COOTBETCTBYIOIIME HAIIPABJIEHUS IEATEIBHOCTH,

6.2.2. IlpeacraBnsieMble K PaCCMOTPEHUIO JOKYMEHTBI JTOJDKHBI BKIIFOYATh
O3arJIaBJICHHbI MPOEKT pEIICHHUS C MNPHUOOMIEHHBIMA K HEMY NOJJIMHHUKAMU
JIOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHHMEM [UJIi PAcCMOTPEHHsS BOMNpoOca Ha
3acenanuu TUK, m160 npoekT nucbma, moJIeKaliero CorimacoBaHuIo Ha 3aCeAaHuN
TUK, npu HE0OXOAMMOCTH — MOSICHUTENBHYIO 3alIUCKY 10  paccMaTpUBaEMOMY
BOIIPOCY.

6.2.3. [IpoexTsl JOKYMEHTOB (BKJIIOYAsi MPUIOXKEHUS) A BUHUPOBAHUS
JOJDKHBI TIPEJCTABIATECA B CPOKH, yCTaHOBIEHHbIE npencenareinem THUK. Busel
MPOCTABJISIOTCS B KOHIIE TEKCTa MPOEKTa pelleHus] Ju00 Ha 0OOPOTHOU CTOPOHE
MOCJIETHETO JIUCTA MPOEKTA JOKYMEHTA (BKJIIOYas IPUIIOKEHU).

6.2.4. VcnonmHuTens oOeCreYyMBacT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAYEHHBIX KaK B IPOEKTE PEIICHHUS, TaK U B MPUIOKEHHUIX K HEMY.

6.2.5. Tlamku ¢ [JAOKYMEHTaMH, TOAJICKAIIMMH PACCMOTPEHUIO Ha
3ace/laHuH, KOMIUIEKTYIOTCSI B COOTBETCTBUM C MPOEKTOM MOBECTKH JIHA 3aCeAaHUs
THK u paznarorcs unenam THUK B cpok, ycranoBneHHbIN pernmamenTom THUK.

Ecniu uneH TeppuUTOpHAIIBHOM KOMHCCHM HAXOAMTCS B OTIIYCKe,
KOMaHJIMPOBKE UJIM OTCYTCTBYET MO 0O0JIE3HU, MPEeIHA3HAUYECHHAS JJI HErO Marka C
JOKYMEHTaMHU OCTA€TCsl JI0 €ro BO3BPAILECHHS] Y OTBETCTBEHHOI'O 3a MOJITOTOBKY
3aCe/laHusl.

Unenam THK ¢ mpaBomM COBEIATENBHOTO T0JIOCA, MPEICTABUTENSIM
NOJINTUYECKUX MapTUA MaTepHalibl MOTYT II€pelaBaTbCsi HA YKa3aHHbIE HMU
AIIEKTPOHHBIE MIOYTOBBIE afpeca B ceTu VHTEpHET U mepes HayalloM 3acelaHus, a
JUIaM, TPUTJIAIeHHBIM Ha 3ace/laHre, MaTephalibl IO BOIPOCY, HA KOTOPHII OHU
IIPUTJIALIECHBI, IEPENAIOTCS NIEPE] HAYAIOM 3aCEHaHNs.

6.2.6. Tlepen HauanoM 3acefdaHusi OCYIIECTBISETCS PETUCTpAIUs
INPUTJANIEHHBIX HAa 3aceJaHue JIML, CIHCOK KOTOPBIX MPEACTABIAETCA
IIPEACENATEIIO U CEKPETAPIO0 TEPPUTOPUATIBHON KOMUCCHH.
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6.2.7. Ha 3aceganuu TeppUTOPUAIBHONW KOMHUCCHUU BEAETCS MPOTOKOJI U

MOKET TMPOU3BOJUTHCA ayAHO3anmuch (BUAeo3amuch). B ciayudae mpou3BoACTBa
aynuo- unu (Buzaeo) 3anucu wiensl TUK u npurnamienssie yBe1oMIsitoTcs 00 3ToM
110 OOBSBICHUS TOBECTKU JTHS 3aCEIaHHUs.

Aynnosanuck (BUAE€03aMuCh), ocymecTBisiercs cekperapeM TUK nubo omanm
n3 wieHoB THUK ¢ mpaBoM pemaromero rouoca, IpuBiICYEHHBIM CIIEIIUATUCTOM I10
pewmenuto THUK, ykazanuto npeacenarens THUK.

IIpu weoOxomumoctu 1o pemenuto THUK, ykazanuio npencenarens TUK
MPOU3BOAUTCS pacudpoBKa ayaro3anucu (Buaeozanucu) 3aceganus TUK

Aynuo3zanuce (Buaeo3anuch) 3aceqannii TUK u MHBIX MeponmpusiTuil mocie
opopmieHUsT paciu@pPOBKH 3alUCH HA OYMa)KHOM HOCHUTENE XPaHATCA II0
MUHOBaHUU HaJI0OHOCTH, IUOO HE paHee YeM Yepe3 TPUALATh JHEH, CTUPAIOTCS.

6.3. BrIimyck 1OKyMeHTOB, paccMOTpeHHBIX Ha 3aceqanun THUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIe Ha 3acenanuu TUK, B cimyuae, ecnu B
XOJIe 3acelaHusi BHOCWJIMCh W3MEHEHHUS, JOJDKHBI OBITh J10OpabOTaHbl, a 3aTeM
HOJITMCAaHbl, 3aPETUCTPUPOBAHBI U Pa30CIAHBI.

6.3.2. Cpoxk 10paboTKH JOKYMEHTOB HE JIOJDKEH MPEBBIIIATH TPEX pabounx
JTHEH mocie JHS 3acelaHusl, €CIIM MHOM CPOK HE ompeesieH (eiepalbHbIM 3aKOHOM
u (wn) 3akoHoM PB, permamentom TUK uin He oroBopeH Ha 3ace1aHHH.

6.3.3. Ilpu nmopaboTke ITOKyMEHTa MCHOJHUTEIh BHOCHUT B TEKCT
COTJIaCOBAaHHBIE B XOJ€ 3acelaHusi W3MEHeHWs. B ciydae mpuHITHS
TEPPUTOPUANBHON KOMHUCCHEH pelieHuss O HeOOXOIMMOCTH KOHTPOJS 3a
BBIMIOJTHEHUEM PELICHUS €r0 TEKCT JOIMOJHAETCS TyHKTOM, B KOTOPOM Ha3HAYaroTCs
JMIa, OTBETCTBEHHBIE 3@ UCIIOIHEHUE, U ONPEIESIeTCs] CPOK MCTIOIHEHUS.

6.3.4. Ilpmu wHeoOxogmmocTH, B cIOydyae BHECEHUS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aCEaHUU U3MEHEHUH, OH BU3npyeTcs y wieHoB THUK, BHecnx
B XOJI€ 3aCe/laHusl COOTBETCTBYIOIINE MPEITOKEHHUS.

Bussl mpocTaBiasitoTcst Ha 000pOTHOW CTOPOHE MOCIEAHETO JUCTa JOKYMEHTA
(peweHust, TPUIIOKEHHUS).

6.3.5. Ecmu Bompocel, coxepxkamuecs B pemenun THUK, kacarorcs
JEATEIIbHOCTH OJHOM WM HECKOJbKUX CTOPOHHUX OpraHu3alui, K JTOKYMEHTY
MpujaraeTcsi JUCT COrJacOBaHMS, B KOTOPOM YKa3bIBA€TCS HAMMEHOBAHUE
OpraHu3allyy, JOJDKHOCTh, HHUIMAIBI U (haMIIIHS TIOJKHOCTHOTO JIMIA, C KOTOPBIM
ATOT IOKYMEHT COTJIACOBAH, U CTABUTCA €r0 JIMYHAS TOAMUCH.

CornacoBanue MoxeT 0hopMIISThCS Ha mociieHeM Jiucte pemenus TUK.
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6.3.6. K odopmiaeHHOMy I TOJNUCAHHUS PEHICHUIO HUCIIOJIHUTEh

NpUJaraeT CHUCOK JIOJDKHOCTHBIX JIHIl (OpraHM3aIuii), KOTOPHIM HaIpaBIIsSeTCs
pemenne TUK (mpunosxenue Ne 9).

B crimcok BKIIFOUArOTCS JIHIIa, KOTOPBIE OYAYT 3aI€CTBOBAHBI B peaTU3aAIAH
MPUHATOTO TOKYMEHTA WM JTOJDKHBI OBITh MPOUH(OPMHUPOBAHEI O €TI0 COACPKAHUU
¥ KOTOPBIM 3TOT JOKYMEHT JOJDKEH OBITh pa3ocCiiaH.

Cnmcok pacChUIKM  JTOKYMEHTOB  TOJIMHCHIBACTCS  WCIOMHHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7. Pemenne noanuceiBaeTcs npeacenareneM u cekperapem TUK.

Ecnu na 3acenanuu THUK npencenaTensCTBOBAN 3aMECTUTEND MPEACEAATENS
THUK, cekpetaps TUK nnu oaun u3 unenoB THUK ¢ nmpaBom pemaroiiero rojioca, a
Takxke ecnu nojHoMouusi cexkperapss TUK ocymectisin onund u3 wieHoB THUK c
IIPaBOM PELIAOLIEro roj0ca, TO MOAMUCH B IPOTOKOJIE, HA PEIEHUH 0()OPMIIIOTCS
CJIEYIOIUM 00pa3oM:

«3amectutens npenacenarenss THMK» — B ciydae BpeMEHHOTO OTCYTCTBHS
npencenarens TUK;

«Hcnonustrotuit o0si3anHoCcTH Tipencenarens TUK» — B ciaydae BpeMEHHOTO
orcyrcrBus 3amecturens npeaceaarens THUK npu wammumu pemenuns THUK o
Bo3siokeHnn Ha cekperaps THUK mmubo omnoro w3 uimenoB THUK ¢ mpaBom
pelaronero rojioca nofHomounit npeacenarens TUK;

«Mcnonustommii  0o6s13aHHOCTH  cekpetapst TUK» — B ciayyae Hanuuus
pactiopsikenust  npencenarens THUK  uiam ucnonHsomero  o0si3aHHOCTH
npeacenarens THUK o Bosnoxkennn Ha ogHoro wu3 wieHoB THK ¢ mpaBom
pemraroriero rosioca nojsuomounii cexkperapss TUK nmubo npu Hanmuuuum perieHus
THUK o Bo3noxkenun Ha oaHoro u3 wieHoB THK c mpaBom pemaroniero rosioca
nonHomounii cexperaps TUK.

6.3.8. Ilocne moamucaHusi pelIeHUsS PETUCTPUPYIOTCS IMpeacenaTeaemM
(cexkperapem) THK. Ha nokymeHTax W CHHCKax pacChUIKA MPOCTABIISCTCS
pErUCTPalMOHHBIA HOMED.

6.3.9.  Pemenus HymMepyrTCs B XpOHOJIOTHYECKOM MOCIEA0BATEILHOCTH B
npeaesiax Cpoka IMOJTHOMOYMI TeppuTopuanbHOl Komuccuu. Homep perenus
COCTOMT W3 HOMEpPA IPOTOKOJA 3aceNaHus U MOPSAKOBOIO HOMEpa PpEILICHMS,
pa3lieNeHHBIX KOCOM YepToil M OTHENeHHOW OT HuX JeducoM 1UpHI,
o0o3Hauaromed TMOPSIKOBBIA HOMEP COCTaBa H30MpaTeIbHOM KOMHCCUU
(Hanpumep: 1/8-5)
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6.3.10. VYka3zaHHble BBIII€ PEKBU3UTHI BHOCATCS B PETUCTPALMOHHYIO
bopmy.

6.3.11. PaspemieHne Ha THUpaXUPOBAHHUE JIOKYMEHTOB B HEOOXOJIMMOM
KonmuectBe naet npeaceaarens 1THUK. JIOKyMEHTBI THPa)KUPYIOTCSI OTBETCTBEHHBIM
32 MOJATOTOBKY 3aCE€laHMsl B COOTBETCTBUU CO CIMCKOM DPACCBUIKH, Ha KaXXI0H
KOIIMM  JIOKYMEHTa TMPOCTaBIsI€TCA Ie4aTh, yJOCTOBEPSIOWAs  MOIINUCH
npencenarens TUK u cekperaps TUK (6e3 Bocripou3BeeHUs OANKCEN).

6.3.12. Komnus pemenus TUK HanpapiseTcs rpaxJaaHuHy B ciiydae, €Ciu
ero oopamenue B TUK mociyxuno ocHoOBaHHMEM AJi pacCMOTPEHUSI BOIpoca Ha
3acemannu TUK.

6.4. Odopmaenue nporokosa 3acemanns THUK.

6.4.1. IIporokon 3acemanus TUK odopmisercst Ha OmaHke (MIPUIOKEHUE
No 4) B cpok, ycranoBieHHbIH pernamentom THK.

6.4.2. IIporokoin 3acemanusi MOKET OPOPMIIATHCSA B TOJHOM MIIM KPaTKOM
dbopme.

6.4.3. Tekcr mporokona 3acemanuss THUK coctouT u3 nByx dYacted —
BBOJHOM U OCHOBHOM.

6.4.4. B BBOIHOI YacTH MPOTOKOJIA YKA3BIBAIOTCS (DaMUITUS U MHUIHAIIBI
npeacenatenss THUK (mpeacenaTenbCTBYIONMIET0), a TakKe MPUCYTCTBYIOIMIUX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THUK, B Tom umcne ¢
paBOM COBEILIATENBHOTO TOJIoCAa W JIMI, NpPUIJAlIeHHBIX Ha 3acelJaHue, B
a(aBUTHOM TIOPSIIKE.

JlomyckaeTcsi O(pOpMIIEHHE NPUCYTCTBYIOLUIMX OTHEJIbHBIM CIHCKOM C
yKa3aHUEM WHULKAJIOB, daMuiuii u JoibkHocTer. CHUCOK mpuiaraercs K
IIPOTOKOJY 3aCEIaHMs.

6.4.5. TloBecTka mHS BKJIIOYACTCS B BBOJHYIO 4YacTh mpoTokosia. OHa
COCTOUT M3 TMEPEUUCICHUS] BOIPOCOB, KOTOpbIE OOCYXJAIOTCS Ha 3aceJaHuH
U 3aKpeIuisieT IMOCJIEA0BATEeIbHOCTh UX O00CYXAEeHHUA W (aMUINHM JTOKIaTIUKOB
(BBICTYIAOILINX ).

Kaxxnp1ii Bompoc MoBeCTKU JHS 3acefaHusl HymepyeTcs apaOckod nudpoi,
ero HauMeHoBaHue PopMyIUPYIOT ¢ peasiora «O» umu «O6». [1o kaxxIoMy MyHKTY
YKa3bIBAETCS MOKIAMYMK Hu (opMa TpeACTaBICHUs Bompoca (JOKIaa, OTYET,
cooO1eHue, nHpopmarus).

6.4.6. OcHOBHas 4acTh MPOTOKOJIA 3aCEAAHUS COACPKUT CTOIBKO Pa3eiioB,
CKOJIBKO IMyHKTOB BKJIIOYEHO B TMOBECTKY JHS. B cooTBeTcTBUM ¢ HeW pa3felnbl
HYMEPYIOTCSI.
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Kaxnprii paznen cocrout uz tpex yacteid: «CJIYITAJINy, «t BBICTYITAJIN»,

«PEHIMJIN», kOTOpBIE MEYATAOTCA OT TPaHUIBl JIEBOTO IOJSI MPOIMUCHBIMHU
OyKBaMmH.

B vactu « CJIYIIIAJIM» kpaTKo U31araeTcsi TEKCT BBICTYIUIEHUS JOKIIa4rKa.
Nuantmaner w  QamMuimsg  JOKJIQTIMKa I[eYaTaloTCsd C  KPAacHOW  CTPOKH
B HMMEHUTEIBHOM TMajJexe. 3amuch JOKIaJa HW3JIaraeTcsi OT TPEThEero JIuua
€IMHCTBEHHOTO YMCJA U OTAEISIETCS OT (PaMHUIIUU THpE.

Ecnu Teker noknana mpuiiaraercsl K NpOTOKOJIY, TO HCHOJIB3YETCSl CChLIKA
«Texcr nokiaga mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIAE W aBTOPBI
BOIIPOCOB. MHMUIMAanb! 1 (paMUiusl BBICTYIAOIIETO NEYaTatOTCs C KPAaCHOM CTPOKHU
B HMMCHUTEIbHOM mnanexe. KpaTkasg 3amnuch BBICTYIUIEHHS IO CYIIECTBY
paccMaTpUBaEMOTo BOMpoca (MO PEIICHUIO MPeaCceaaTeIbCTBYIOIIEr0) U3I1araeTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecmu TekcT BBICTYIUIEHHS NPUIAraeTcss K IPOTOKOIY, TO HCIOJIb3YETCS
cchUIKa « TeKCT BBICTYIUICHHS ITPUIIAraeTCsy.

B wactu «PELIMJIN» oTpaxkaeTcsi MPUHATOE pEHICHUE MO 00CYKIaeMOMY
BOIIPOCY.

Conepxanue 0coOOrO0 MHEHHUsS, BBICKa3aHHOTO BO BpeMsl OOCYKIEHUS,
3aIIMCHIBAECTCS B TEKCTE ITPOTOKOJIA IIOCIE COOTBETCTBYIOIIETO PELICHUS HWIIN
opopMmisieTcss Ha OTAEIBHOM JIMCTE M TMOMEMIAETCS IMOCJIE COOTBETCTBYIOILETO
peLeHus.

6.4.7. Tlporokoi 3acenaHus MOAUCHIBACTCS MTPECeIaTeILCTBOBABIINM Ha
3acemanuu u cekperapeM TUK (wmu unenom TUK, MCHoOMHSBIINM OOSI3aHHOCTH
cekperapst TUK).

6.4.8. [Ilocne NOAMHUCAHUS MPOTOKOJIBI PETUCTPUPYIOTCS C
UCIIOJIb30BaHUEM PETUCTPALMOHHBIX QopM. IIpoTokosbl 3acenanuii HyMepyroTCs B
XPOHOJIOTUYECKOM MOCIIEN0BATEIHOCTH B Mpeenax cpoka nmoaHomounid THUK.

6.4.9. IIporokonsl 3acenannii TUK, npruoOiiieHHbIE K HUM pEllIeHNs BMECTE
C MaTepuallaMd, MOCIYKUBLUIUMU OCHOBaHUEM I HX MPUHATUS, OCOOBIMU
MHueHussMH wieHoB TUK xpansitcs y npeacenatens (CeKpeTaps Uiu rpakIaHCKOTO
CJIy’Kalllero, OTBETCTBEHHOTO 3a BeleHue aenonpousBojactsa) THUK, a 3arewm,
oopmiileHHBIE B COOTBETCTBUU C TpeboBaHusMH WHCTpykiuu, nepenaroTcs B
apXuB.
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7. OdopmiieHHe NPOTOKOJIOB 3acefaHuii padounx rpynn TUK

7.1. Ilpotokounbl 3acemanuit pabounx rpynn THUK odopmisriores cexperapem
paboueit rpymnmel (mpunokenne Ne 20 «OOpazenr odopmiieHHs TTPOTOKOJA
3aceaHus paboyeil rpymnmbDy)

7.2. IIpoTokoi 3aceqanus paboyveil Tpynibl NOANUCHIBACTCS MPEICEaTeNIeM U
CEKpeTapeM 3aceaHusl.

7.3. Ilporokonbl  3acemaHuii  paboueld  TPyINIBI  HYMEpPYIOTCS B
XPOHOJIOTMYECKOM TOCIEN0BATENBHOCTH B MpeJenax KaJeHJIapHOro rojaa, jJuodo
CpOKa JAESTEIbHOCTU pabouel rpymmbl (HampuMmep, npoTokod NeS ot 21 HosiOps
2018 roma).

7.4. TlpoTokoibl 3acefaHUil U pelieHus pabodeil TPpymmbl BKIOYAIOTCS B
HOMEHKJIATYpYy Jie71 U30UpaTeIbHOM KOMUCCHH.

7.5. B cmywyae paccMmorpenusi Bompoca Ha 3acegannu THK mnognuHHbIE
DK3EMIUISIPHl  MIPOTOKOJIOB M pelieHud pabodeil Tpynmbl MpUOOIIAIOTCS K
JIOKyMEHTaM 3acelaHusl, a B Jiesa pabodeil rpymiibl MOMENIAIOTCsl KOTTMHU YKa3aHHBIX
JIOKYMEHTOB.

8. KoHTpo/Ib HCIIO/THEHUS] JOKYMEHTOB U MOPYYeHH i

8.1. KoHTposo UCTIOTHEHUS MTOIJIeXkKAT:

MIOPYYEHUSI, COAEPIKAIIMECS B TOCTAHOBIICHUSX U Apyrux nokymeHtax [{K
Poccun, IUK PBb, B pemiennsix TUK;

nopy4denus, coaepxamuecs B perueHusx THUK;

NUCbMEHHbIE MOPYYEHHUs TpejacenaTess (3aMecTHTeNs Ipelaceaarens,
cekpetapsi) TUK;

BXOJSIIME JOKYMEHTHI, B TOM YMCJI€ MUChbMEHHbBIC OOpAIlCHUS TpakKIaH,
yKa3aHHbIC B [lepeuHe mojiexaniux KOHTPOJI0 JOKYMEHTOB ¢ YKa3aHUEM CPOKOB
ucnonaHenus (npuioxenue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU MO UCTIOJIHEHUIO
JIOKyMEHTa MpejicenaTens (3amectuTens npeacenarens, cekperaps) TUK;

UCXOJSILIUE TOKYMEHTHI, TPEOYIOIINE OTBETA;

NOpYy4YEHUs, colepkammecs B mpoTokonax 3acenannii TUK u pemeHusx
pabouux rpymi;

IIJIAHBI MEPOIIPUATHUN.
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8.2. KoHTposnb UCMONHEHUS] JOKYMEHTOB, yKa3aHHbIX B mozpazjaene 8.1

WHCTpyKUIMK (32 MCKIIOYEHHEM HUCXOASIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET Npecenareis (cekperapp) TUK.

8.3. KoHTponb HCMNONHEHUS HCXOIANIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO MOJIydeHuss OTBeTOB Ha 3ampocsl TUK, ocymecTBistor
pabOTHUKHU, OTBETCTBEHHBIE 32 TOJATOTOBKY JIaHHBIX JOKYMEHTOB.

8.4. Cpoku HCHOJHEHUsl MOpy4deHuM, coaepxkammuxcs B pemenusx TUK,
pacniopsbkenusix npencenarenss TUK, NUCbMEHHBIX MOPYYEHHMI MpencenaTelis
(3amectuTenss  mpexaceaarens, cekperapsa) THUK  onpepenstorcss  3TUMU
JOKYMEHTaMU.

8.5. JIoKyMeHT MOJIJICKUT UCTIOJIHCHHIO B TeueHue 30 kajeHaapHbIX JHel
CO JHS €ro pEerucTpamnuu, 3a HCKIIOUYEHUEM CJIy4aeB, HIPEayCMOTPEHHBIX
1ojipasaesioMm 8.6 HaCTOSIIEro pa3jiena.

Ecnu mocneanuil 1eHb UCTIONHEHUS TOKYMEHTA MPUXOJUTCS Ha HEpaOOuHid
JI€Hb, TO OH MOJJIEKUT UCIIOJHEHUIO B MPEAIIECTBYIOIIHI eMy paboUuil 1€Hb.

Jlokymentel ¢ mnoMetkamu «HeszamemnurenbHo», «BecbMa CpOYHOY,

«CpOYHO» WCIIONHAIOTCA B TPEXAHEBHBIH CPOK, TOKYMEHTBI C TIIOMETKOU
«OnepatuBHO» — B JAECATHAHEBHBbIN CPOK. CpOK HCHOJHEHUS HCUYUCISAETCS B
KaJIEHJAPHBIX JHAX OT JAaThl MOAIMACAHUSA YKA3aHUS [0 UCIOJHEHUIO JTOKYMEHTA
00 perucTpaluu J0KyMEHTA.

Ecnu mocnenHuii AeHb UCHIOJHEHUSI TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCTIOJIHEHMS, MPUXOIUTCS Ha HEpaOO4Yui JeHb, TO OH MOJJICKUT
WCIIOJIHEHUIO TIPEIIIECTBYIONIUN eMy padouuii JeHb.

8.6. CpoKH HCIIOIHEHHUS BXOJSANIUX TOKYMEHTOB M OOpallleHUW TpakaaH
YCTaHABIMBAIOTCA WCXOAS W3 CPOKOB, TpeIaracMbIX OpraHu3anued Jmoo
rpaXKJIaHUHOM, HAIIPABUBIIIMMH JIOKYMEHT, HJIH CPOKOB, YKa3aHHBIX B IIPHIIOKEHUU

Ne 10.

OOpamenrs 1Mo BompocaM BBIOOPOB M pedepeHAYMOB, TOCTYIUBIINE B
nepuoJl M30MpaTEeTbHON KaMIaHWHM, WCIHOJHSAIOTCS B CPOKH, YCTaHOBJICHHBIC
denepaabHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSAX M30HMpATEIbHBIX MPaB U TpaBa
Ha yuyactue B pedepeHayme rpaxkaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U TIOJIHOE BHECCHUE B
perucTpanuoHHy0 GopMy CpPOKOB HUCIOJHEHUS TOKYMEHTOB W WHGOpMAIMH O
COCTOSIHUM UCIOJIHEHUSI JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJHEHUS JOKYMEHTOB
BO3JIaraloTCs Ha OTBETCTBEHHOTI'O 32 BEICHHUE JI€JI0NPOU3BO/ICTBA.
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8.8. B mmanax wMeponpuatuii, yTBepxkAeHHbIX pemieHusmu TUK,

pacniopspkeHusiMu nipeacenaresss TUK, KOHTponro moanexar CpoKH HCIOJIHEHHUS
OTJIEIBHBIX €r0 ITYHKTOB.

8.9. IIpy HEOOXOOUMOCTH MPOIJIEHUS CPOKA HMCIOJHEHHS JOKyMEHTa
OTBETCTBEHHBIN 3a UCIIOJIHEHUE, HE MO3AHEE YEM 34 TPHU JHA 1O HUCTEUYECHUS CPOKa
WCIIOJHEHNs JOKyMEHTa mIpeacTaBisieT Ha ums npencenarens TUK noxmagHyro
3aMKMCKY C MOTUBHPOBAHHOM MPOCKOOH O €ro NpOJICHHH.

8.10.  JIOKyMEHT CUMTAETCs UCIIOJIHEHHBIM U CHUMAETCS ¢ KOHTPOJIS IOCTIe
pelIeHHs BCEX IIOCTABJIECHHBIX B HEM BOIPOCOB, COOOLIEHUS pPE3YyJIbTaTOB
PacCMOTPEHHMSI BCEM 3aMHTEPECOBAHHBIM JIMIIAM.

8.11. OcHoBaHHSIMH VISl CHATUS JOKYMEHTA C KOHTPOJIS SIBJISIFOTCS:

JOKJIa/IHAsl 3alMCKa O CHATHM JIOKYMEHTa (MU OTIEIBHBIX €ro MYHKTOB) C
KOHTpOJIE WM 00 UCHOJHEHHH JOKyMeHTa Ha wumsa unpexacenarens THUK,
MOJATOTOBJICHHAs OTBETCTBEHHBIM 3a UCHOJHEHUE C  oTMeTkor («Cormacen,
«Paccmotpeny, «IIpunsto») npencegarens TUK o npuHsaTUM ucnonHeHus;

pemenne THUK, pacnopsokenne npencenarenss THUK no pesynapratam
VICIIOJIHEHHUS IOKYMEHTA;

OTBCT HaA BXOI[HH.[HIZ HAOKYMCHT,

OTBCTHI OT OpFElHH?;ElL[PIfI, B KOTOPBIC JOKYMCHT OBILT HarpaBJICH [JIsd
pPaCcCMOTPCHHUA 110 CYHICCTBY ITOCTABJICHHBIX B HCM BOIIPOCOB M OTBCTA 3adABUTCIIIO,

HampaBJeHHe OOpalleHus B JAPYTU€ OpraHU3aliu JJii PACCMOTPEHHUS T10
CYIIIECTBY TOCTaBJICHHBIX B HEM BOIPOCOB M MOCIEAYIOMIETO MHMOOPMHUPOBAHUS
aBTOpA O pe3yJibTaTax PaCCMOTPEHU.

8.12. JIoKyMEHT HE CUMTACTCs UCIIOJHEHHBIM M OCTAeTCsl Ha KOHTPOJIC:

€CJIM OH HalpaBisSIeTCsi B JAPYyrde OpraHbl WM OpPraHu3aluu ISt
PAacCCMOTPEHUS C LETBI0 TOJYYCHHS] TEPPUTOPUATBLHOM KoMUccuer MHGOpMaIlni,
HEOOXOMMMON I PAacCMOTPEHUSI TO CYIIECTBY IOCTABJICHHBIX B JOKYMEHTE
BOIIPOCOB. B cityyae HEOOXOIUMOCTH TEpPpUTOpHATIbHASI KOMHUCCUSI UHPOPMUPYET
00 9TOM aBTOpa JOKYMEHTA,

€CJIM OH HalpaBJsSIeTCSs B JAPYrde OpraHbl WIM OpTaHW3aluu s
pPacCMOTPEHUS IO CYIIECTBY MOCTABIEHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIO C
nocienyronmm nHpopmupoBanuem THUK o pesynbrarax UCMONHEHHUS; €CJIM HA HEM
He cTouT oTMeTka npenacenarens TUK o mpuHaTUr UCTIOHEHUS.
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9. U3roroBJjieHNe U HCNOJIb30BaHNe NeYyaTeil ¥ HTaMIIOB

9.1. JIst ynoCTOBEpEHHUs MOUIMHHOCTU JOKYMEHTOB WIH COOTBETCTBUS
KOIIMK JOKYMEHTOB IIOJUIMHHMKAM, @POCTABJICHUS OTMETOK O IOJY4YEHUH,
peructpanuu A0KyMeHTOB B TUK wucnose3yrorcs medaTbs TEppUTOPUATIBHOU
KOMMCCHUH Y IITaMIIbI.

9.2. U3roromieHHe MeUaTu OCYIIECTBISIETCS B COOTBETCTBUU C 00Pa3IOM U
onucaHueM, yreepxkacHHbIMU noctaHoBieHneM LK Poccun no pemenuro LUK
Pb, nsroroBnenune mrammnos — no pemenuto TUK.

9.3. Ilewars THUK mnpocraBisercs Ha (UHAHCOBBIX JIOKYMEHTaXx,
rapaHTUWHBIX MUCBMAaX, JOTOBOpaX, I'OCYJAPCTBEHHBIX KOHTPAKTax W B APYTHX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM CIIy4asiX.

9.4. Ha paccemaembix kommsix pemenuit  THUK, pacnopsoxenwmit
npencenarens THUK, Ha makerax mpu OTHpaBKE JOKYMEHTOB, IpH O(QOpMIIEHUHU
JOKYMEHTOB Ha IPUEM TOBAapPHO-MAaTEPUATIBHBIX LIEHHOCTEN MMPOCTABIIECTCS I1€YaTh
TUK.

9.5. Ileyatu u mrTammbl NOJJIEKAT PETUCTPALUU B OTACIBHOM JKypHaje
ydera revyaTei ¥ mramMIioB. [leyaTu v mraMIibl BBIIAFOTCS MO NOAIKCH B )KypHAJIE
ydyera mnedared W mraMmnoB. Ha >ypHame mnpocraBiseTrcs noMerka «Jls
CIIy’)keOHOTO  MOJB30BaHUS», €ro JIUCThl HYMEPYIOTCS, MPOIIMBAIOTCI U
OIIEYaTBIBAIOTCS.

9.6. Ileyatu u wTamnbl AODKHBI XPaHUTHbCS B HAJEKHO 3aKpPbIBAEMBIX
U OlleYaThIBAEMBIX B HEpabouee BpeMs cer(pax nim MeTaNTMYecKux mKadax.

9.7. TIlpencemarenr TUK ocymiecTBisieT KOHTPOJb 3a MPaBHIBHOCTHIO
XpaHEeHUs U UCIOJIb30BAaHUS II€YaTeN U IITAMIIOB.

CBepka HamMuus neyaTen U IITaMIIOB ocyliecTBisiercs npeacenarenem TUK
OJIH Pa3 B TOJI.

9.8. Ilpumenmme B HEroJHOCTh MeYATH U IITaMIbl HanpasisioTes B LK
Pb nmns yHMUYTOXKEHHMs, O 4YeM COCTaBIsAETCs akT. B KypHane ydera redareu u
LITAMIIOB JI€JIA€TCs COOTBETCTBYIOIAs OTMETKA.
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10. ®opmupoBaHue e M NlepeJaya X B apXuB

10.1. CocraBneHue M yTBEpKACHIUE HOMEHKIATYPBI JE.

Homenkmatypa paenm npemHazHadeHa Uisi (OpPMHUpPOBAHUS HWCTIOJHCHHBIX
JIOKYMEHTOB B JieJla, CHCTEMAaTH3allud W yd4eTa Jell, ONMpeelieHHus CPOKOB HX
XpaHEHUS W SIBJISICTCS OCHOBOHM JJIsi COCTaBJICHHSI OIMHUCEH 1€l MOCTOSHHOTO |
BpeMeHHOTO (10 jeT u 6osee) XpaHeHUsl.

B HOMEHKIaTypy JAen BKIIOYAKOTCA 3arojOBKM [JI€J, OTPa)karollhe BCE
TOKyMeHTUpyeMble ydacTku padoTel THUK.

3arojoBOK Jela JIOJKEH YEeTKO OTpakaThb OCHOBHOE COJAEpPKaHHWE M COCTaB
nokyMeHToB. He momyckaercsi ynoTpeOieHue HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBO/JIHBIX CJIOB M CIIOKHBIX 00OPOTOB.

IIpu cocraBaeHHMM HOMEHKJIATypbl JEJI CJIEAyeT PYKOBOICTBOBATHCS
pernamentoM TUK, [lepeuHeM THIOBBIX yIPaBIECHYECKUX APXUBHBIX JOKYMEHTOB,
oOpa3yrolmuxcsi B NpoLecce AEATEIbHOCTH TOCYyIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS U OpraHU3allNid, C yKa3aHUEM CPOKOB XpaHEHHUs, (ajiee
— Ilepedens), mopsiakaMu XpaHEeHUs U TIepeadyu B apXUBbI IOKYMEHTOB, CBSI3aHHBIX
C MOJTOTOBKOW U MpoBesieHneM BbioopoB, yTBepxkaeHabiMu [IUK Poccun n [TUK
Pb, HOMeHKIIaTypamMu Aen TEPPUTOPUAIBHOW KOMHUCCUU 34 NPEAIIECTBYIOLINE
TOJIBL.

[Ipu mOATOTOBKE HOMEHKJIATYPHI JIe HEOOXOAMMO YYUTHIBATH XapakTep
BBIOOPOB, MMPOBOJUMBIX B IIPEACTOSIIIEM TOTY.

Howmenxnarypa nen TUK Ha npencrosmunii KaJIEHIAPHBINA T'OJ COCTABIISIETCS
B MOCJIEAHEM KBapTajie TEKyIIEro roja, yreepxuaaercs mnpeacenarenem THUK u
BBOJUTCS B JeiicTBUe ¢ | sHBaps ciemyromiero roaa (mpuoxenue Ne 11 «Dopma
HOMeHKJIaTypsbl e THUKy).

Howmenknarypa nen TUK He pexe oqHOro pasa B ISITh JIET COTJIACOBBIBACTCS
C apXUBHBIM OTJEJIOM aJMUHUCTPALlUd MYHUIHUIIAIBHOTO paiioHa (FOpOJCKOTrO

OKpyTa).

B ciryyae BO3HMKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIIOJHUTEIBHO
BHOCSITCS B YTBEPKICHHYI0 HOMEHKJIATypy Jien 110 yKasaHuro npeacenarens THUK.

Ilo OKOHYaHMM KAJEHJAPHOIO TOJa B KOHLE HOMEHKIATYypbl Jell
COCTABJISIETCSI UTOTOBAsl 3aMCh O KOJMYECTBE 3aBEJIECHHBIX AEN (TOMOB, YacTei),
OTJIEJIBHO ITOCTOSIHHOTO U BPEMEHHOI'O XPaHECHMUS.
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CpOK XpaHCHUA JOKYMCHTOB YKa3bIBACTCA B HOMCHKIIATYPE ACII CO CCBIJIKOM

Ha ctaTblo llepeuns. Cpok XpaHEHHs NOKYMEHTOB, HE YKa3aHHbIX B JaHHOM
MIEpEUHe, YyCTaHaBIUBAETCA 1o cornacoanuio ¢ [{UK Pb.

Hcuucnenue CpPOKOB XpaHCHUA AOKYMCHTOB, 3aKOHYCHHBIX
ACJIOIPOU3BOACTBOM B TCKYILIEM 'Oy, HAYMHACTCA C 1 sSHBaps CJICAYIOIICTO IoJa.

10.2. OdopmieHne TOKYMEHTOB, 3aKOHYCHHBIX JIEJIOMPOU3BOJICTBOM,
dopmupoBanue u Tekymiee xpanenue nen B TUK.

3aKOHYEHHBIE JEJIOIIPOU3BOICTBOM JOKYMEHTBI ogopMIIAIOTCS
B COOTBETCTBUU ¢ TpeboBaHusAMU MHcTpykumu. [Ipu 3TOM B HUKHEN 4acT JIULIEBON
CTOPOHBI IEPBOIO JIMCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE CTaBUTCS
OTMETKa O €ro HCIOJIHEHWH, pacimrdpoBbiBaeTcs noanuck npexacenarens TUK,
yKa3bIBa€TCsI HOMEP Jelia Mo HOMeHKiarype. Ilpu HeoOxonuMocTu oTMeTKa 00
UCIIOJTHEHUH MOKET OBbITh CcJieJlaHa Ha OOOpOTHON CTOPOHE TIEPBOTO JIMCTA
JIOKYMEHTA.

HcnonHeHHbIE JOKYMEHTHI (OPMHUPYIOTCS B J€lla B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

Jleno cuuTaeTcs 3aBECHHBIM C MOMEHTAa BKIIOUYEHHS B HEr0 MEPBOro
UCIIOJIHEHHOT'O IOKYMEHTA.

IIpu ¢QopmupoBanun gena MpoBepseTCs MNPABUIBHOCTh OTHECEHHUS
JIOKYMEHTOB B JIaHHOE JI€JI0, Ka4eCTBO 0(hOPMIIEHHS U KOMILJIEKTHOCTh IOKYMEHTOB,
HaJIMYUE MOANUCEH, BU3, PETUCTPALMOHHBIX HOMEPOB, CIPABOK WM OTMETOK 00
UCTIOJIHEHUH, CTIUCAHUU B JIeJI0 U Apyrux. HenpaBuibHO 0(OpMIIE€HHbBIE TOKYMEHThI
JTIOJKHBI OBITH T00(OPMIICHBI, a 3aT€M IMOMEIIIECHBI B 0.

He nomyckaercs noMmenieHue B €10 JOKYMEHTOB, COAEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

[Ipu popMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSSHHOTO M BPEMEHHOTO XpaHEeHHs (POpMHpYIOTCS B jAela
pa3zienbHo;

B JIEJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJIHEHHbIC, MPAaBHIBHO O(OpMIIECHHbIE
JOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMH JI€J1 B HOMEHKIIATYPE;

BCE€ JIOKYMEHTHI, OTHOCSIIUECS K PEUICHUIO0 OJTHOTO BOIpoca, GOpPMHUPYIOTCS
B OJIHO JIEJIO;

B CJydae, €Clid Moja0opKa JOKYMEHTOB IO OJIHOMY BOIIPOCY HACUUTHIBAET
6omee 100 a1cTOB, OHA MOKET OBITH BBIJICJIEHA B CAMOCTOSTEIILHOE J€JI0;

AOKYMCHTHBI, ITOJJIC)KAaIIEC BO3BPATY, B ACJIO HC ITIOMCIAOTCH
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B JCJI0 IIOMCHIACTCSA TOJBKO OJHH JSK3CMIUIAP AOKYMCHTA, YCPHOBUKHU H

BapHUAHTLI ITPOCKTOB JOKYMCHTOB B ACJIO HC ITOAUINBAIOTCA (33 HCKIIIOUCHUCM TCX,
Ha KOTOPBIX HMCIOTCSA BHU3bI, YKA3daHUA 110 HCIIOJIHCHUIO JOKYMCHTOB MW HOPYIHC
OTMCTKH, OJOITOJTHAKOIIUC HGpBBIﬁ 3K3€MHH$Ip);

B JICJIO BKJIFOYAIOTCS, KaK MPaBUIIO, JIOKYMEHTBI OJJHOTO KaJeHIapHOTO roja
(MCKJTFOUEHHUE COCTABIISIIOT MEPEXOIAIINE J1ETa);

KaX70€ JeN0 He JOJDKHO mpeBblmath 250 nucToB, mpH OoJbIIeM 00beMe
JIOKYMEHTOB B jiesie (GOPMHUPYETCST HECKOJIBLKO TOMOB (4acTeit).

B neno BKIIIOYAKOTCS BCE TOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C
IOPUIIOKEHUSIMH, YKa3aHHBIMHU B TEKCTE JJOKYMEHTA, P OTCYTCTBUU MPUIIOKECHUH,
yYKa3aHHBIX B TEKCTE JIOKyMEHTAa, HCIOJIHUTENIb OOs3aH CcHenarh 3aluch Ha
JOKYMEHTE 00 X MECTOHAXOKICHUU.

JIOKyMEHTBl BHYTPH J€Jla pACIONaralTcs B XPOHOJIOTHYECKOW WM
BOIIPOCHO-JIOTUYECKOM MOCIEN0BATEIbHOCTH, WIH UX COYETAHHH.

HopmaTuBHBIE ¥ OpraHU3aLMOHHO-PACHOPSAUTENbHBIE  JTOKYMEHTBI
C OTHOCSAIIMMHCS K HHUM MPWIOKECHUSIMH TPYNIHUPYIOTCS B Jela IO BHIAM
JIOKYMEHTOB U 110 XPOHOJIOTHH.

[IpoTOKOIIBI 3aceqaHnil TEPPUTOPUATBHON KOMUCCUU PACIIONATAIOTCS B JEIE
[0 XPOHOJIOTUU B MOPSIAKE BO3pacTaHusi HoMepoB. JlokymeHThl Kk 3acenanuio TUK
ITOMEIIAIOTCS MTOCJIE COOTBETCTBYIOIIETO TPOTOKOJIA.

[Tonmoxenus, WHCTPYKIIUH, YTBEPKICHHBIC pacnopsiANTEIbHBIMU
JOKYMEHTAMU, SBJISIOTCA NPWIOKEHUAMU K HHAM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMMU.

[IimanoBast U OTYETHAS NOKYMEHTAlMsI HE3aBUCUMO OT JAThl €€ COCTABIICHUS
BKJIFOUAETCS B JEJI0 TOTO roja, K KOTOpOMY OHa OTHOCHUTCS.

B nene «Ilepenucka» ucxoasdiiuii (OTBETHBIN) JOKYMEHT MTOMEIAETCS TOCIIe
Bxoasmero. [lpu BO300OHOBIEHWM TEPENUCKH TIO BOMPOCY, HAUYaBIICHUCS B
NpEeAbLIYIIEM IOy, JOKYMEHThI BKIIOUAIOTCS B J€JI0 TEKYIIETr0 IroJia U YKa3bIBaeTCs
MHJIEKC TOTO JieJia IO HOMEHKJIAType eI IPEAbIIYIIETO Io/ia, B KOTOPOM HaXOASATCS
MPEAIIECTBYIONINE IOKYMEHTHI 10 3TOMY BOIIPOCY.

OOpaienns rpaxaaH ¥ JOKYMEHTHI IO MX PAacCMOTPEHHUI0 (POpMUPYIOTCS
B oTnenbHBIC fena. Kaxkmoe oOpaieHre U Bce JOKYMEHTHI 10 €r0 PACCMOTPEHUIO
COCTaBJISIIOT B JI€JIE CAMOCTOSITEIBHYIO TPYIIITY M pacnojiaralorcsi B ajihaBUTHOM
MOPSIJIKE 10 TIepBhIM OykBam haMUIuii aBTOPOB 0OpaIieHu .

B nemax, HaxoAsSmMXCsl B JIEIOMPOU3BOJCTBE, TOKYMEHTHI TEKYIIETO roja
pacronaraloTcs IO XpOHOJOTHU CHHM3Y, BBEpPX IO Mepe moctyruieHus. llpu
MOJITOTOBKE K CAaue B apXHB Jieja ¢ JOKYMEHTaMH IMOCTOSIHHOTO U BpeMeHHOoro (10
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JeT u Oosee) XpaHeHUs NepePOPMUPOBBIBAIOTCA B OOpPATHOM MOPSAJIKE: JOKYMEHT,

MNOCTYNUBIIUKA B KaJICHJAPHOM TOJy MOCIEAHUM, TOJDKEH ObITh BHU3Y Jena, a
MEPBBIA JOKYMEHT KaJ€HAAPHOTO TOJa — BBEPXY, IEPBBIM.

10.3. Texkyee xpaHeHue ne.

Jlena ¢ MOMEHTA MX 3aBEJICHMS U JI0 NIepelayv B apXUB WM YHUUTOKEHUS B
CBS3M C MCTEYEHHEM CPOKOB XPAHEHUs HAaXOAATCsS Yy Mpeicenarens (cekperaps)
THK.

IIporokonbl  3acemanuii, pemenuss THUK, cnoucku mpurianieHHbIX,
npujaraéMple K  MPOTOKONY  IOJJIMHHBIE  DK3EMIUIAPBl  PEIIEHUH  C
COOTBETCTBYIOIIMMU TMPHIOKEHUSIMHU, MNPOTOKOJBHBIE MOPYYEHUS, HOKYMEHTHI,
IIOCIYKMBIIME OCHOBAaHHEM JUI1 PacCMOTpeHHs Bompoca Ha 3acemannu TUK,
pacimrppoBaHHas ayAHO3alUCh 3acefaHus (IPU €€ HAJIMYUU), COUCKH PACCHUIKU
MOCTAHOBJICHUW /10 MepeJayd B apXWB HAXOIATCA y mIpenacenarens (cekperaps)
THUK.

3a COXpaHHOCTh JOKYMEHTOB M JI€JI OTBETCTBEHHOCTb HECET INPEACENATENb
THUK.

Jlena MOJKHBI HaxXOOUThCsl B pabodeld KOMHATe WIM B CHELUAIBHO
OTBEJCHHOM ISl 3TOM LI€JIM MOMEIIEHUN U XPAaHUTHCS B 3alUpArOIIUXCcs IKadax,
MIPEAOXPAHAIOIIUX TOKYMEHTHI OT MBUIH U BO3JICUCTBUS COJTHEYHOTO CBETA.

B wmenmsx obOecnedeHus ONEpaTUBHOIO TOMCKAa JOKYMEHTOB Jeja
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOW JeJl, KONUS KOTOpOH
MOMEIAeTCs] Ha BHYTPEHHEN CTOPOHE ABEPLIbI MKada.

Ha Topuax oOnoxkek fena  yKa3bIBAlOTCA  MHIEKCHI €Nl 110
HOMEHKJIaType Jedl.

Jlena, Haxomsdmuecs Ha TEKYyIIEM XpaHEHHWH, moiaiexar ydery. llepen
nepenayel  JOKYMEHTOB B apXWB  NPOBOJAWTCS  NPOBEPKAa  HAJIW4UsA
Y COCTOSIHUSI TOKYMEHTOB U JI€J B LENSAX YCTAHOBJIEHUS (PAKTUUECKOTO HATUYUS AelT
Y COOTBETCTBUS UX KOJIMYECTBY, YACIISIIEMYCS IO HOMEHKIIATYPE AEII.

IIpoBepka Hanuuuss U COCTOSAHMSA JOKYMEHTOB M J€J1 IIPOBOAMUTCA IIpHU
MepEMEIIEHNH JeJI, BO3Bpare jaei, cMeHe npeacenarens TUK.

IIpoBepka mnOpoBOAUTCA MYTEM CBEPKH CTaT€d HOMEHKIATYpPbl €Il
C OIKCAHUEM JIeT Ha O0JI0XKKE, a PU3NYECKOE COCTOSHUE JIEN ONPEENISIeTCs MyTeM
WX BHU3yaJIbHOTO MpocMoTpa. Bce oOHapyXeHHbIe HEAOCTATKH (PUKCHUPYIOTCS
B aKTE€ MTPOBEPKU HAIMYHUS U COCTOSHUS JEN.

B ciyuae yTpaThl JOKYMEHTOB U JIe]l POBOJUTCS CIy>KeOHasi MpOBEpKa, 10
pe3yapTaraM KOTOpPOM JIMIIO, BMHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTH B
YCTaHOBJICHHOM IIOPSIJIKE.

Ecnun  ornenbHblE JOKYMEHTBI, YK€ BKJIIOYEHHBIE B JI€JI0, BPEMEHHO
TpeOyroTCcsl AJii paboOThl, OHM MOTYT OBITh BBIAAHBI W3 Je€Nla, a Ha HX MECTO
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BKJIQAbIBACTCA JIMCT-3aMECTUTCJIb C YKa3aHNEM, KOI'/ld, KOMY U Ha KaKoM CPOK BbIJIdaH

JTIOKYMEHT.

10.4.  Dxkcneprtu3a IIEHHOCTH TOKYMEHTOB.

DKcnepTr3a IEHHOCTH TOKYMEHTOB ITPOBOAUTCS JJIsl yCTAHOBJICHUST HAYYHOM,
HUCTOPUYECKOW M TMPAKTHYECKOW 3HAYMMOCTH JTOKYMEHTOB, OOpa30BaBIIUXCS B
npoitiecce aesrenbHocT TUK, ¢ 1ienbio ot0opa ux aiis JaJIbHEHIIIEro XpaHeHUs WIn
YHUYTOKEHUS.

OKcnepTu3a IEHHOCTH JIOKYMEHTOB IPOBOJUTCS TIPU  COCTaBIICHUU
HOMEHKJIATyphl Jel, B mpolecce (OopMUpPOBaHUS Jeid, MPU IMOJITOTOBKE N K
nepeaaye B apXuB.

JIJ1st paccMOTpeHHsI TIPOCKTOB HOPMATHUBHO-METOJIMYECKUX JOKYMEHTOB ITO
BOIIPOCAM JICTIOTIPOU3BOJICTBA W apXUBHOTO JeiIa, OMUCEH e IMOCTOSHHOTO M
BpemeHHoro (10 ner u Oojee) XpaHEHHUs, AKTOB Ha YHHYTOXEHHUE M1 U
JIOKyMEHTOB, HE HMCIONIUX HAYYHOW IICHHOCTH M TMPAKTHYECKOTO 3HAYCHUS,
pemenuem TUK unu pacnopsbkenueMm npeacenarenss TUK cozmaercst saxkcnepTHas
komuccus (nanee — JK).

B ee pynkimu Bxoaut paccMotpenue u ogoopenue Homenkiarypsl aein TUK.

B cocraB OK Brimouarorcs wiensl TUK, mo corjmacoBanuio — pabOTHUKH
ApXWBHOTO OT/ENa aJMUHUCTPAMM MYHHUIMITAIIEHOTO paiioHa (TOPOICKOTO
OKpyTa).

[Ipu mpoBeneHWH SKCHEPTHU3BI IEHHOCTH JOKYMEHTOB OCYIIECTBIIACTCS
oTOOp 1en mocTossHHOTO M BpemeHHoro (10 et u Gomnee) xpaHeHus, oTO0p 1€ C
BPEMEHHBIMU CPOKaMHU XpPaHEHHUS, TMOJICKANUX XPAHEHUIO, BBIJEICHUE K
YHUYTOXEHUIO JEJT 33 IPEAbIAYIINE TO/Ibl, CPOKU XpaHEHUS KOTOPbIX ucTekiu. [lpu
TOM OJHOBPEMEHHO IPOBEPSIOTCS KAadyeCTBO M IOJHOTa HOMEHKIIATYPHI e,
MPaBUIILHOCTH OTPEACIICHUS CPOKOB XpaHEHUS Je.

DKclepTr3a LEHHOCTH JOKYMEHTOB OCYIIECTBISIETCS ITyTEM IOJIUCTHOTO
npocMmoTpa aen. He momyckaercss oTOOp MOKYMEHTOB Uil XpaHEHUS WU K
YHUAUYTOKEHUIO TOJIbKO HA OCHOBAHHUH 3ar0JIOBKOB JIEII.

JIOKyMEHTBI, yTpaTUBIIHME MPAKTUYECKOE 3HAYEHHE W HE HMEIOLIUE
VUCTOPUYECKOM WJIM HAyYHOM LIEHHOCTH, II0 MCTEYEHUM YCTAHOBJIEHHBIX CPOKOB
XpaHEHUs MOJIEKAT YHUUTOKEHHIO IO aKTy.

AKTBI O BBIZICJICHUU K YHUYTOXKCHUIO JIe] U JJOKYMEHTOB paccMaTpUBAIOTCS
Ha 3acenaHusix OK OIHOBPEMEHHO C ONUCSAMH J€ll. YHUUYTOXECHUE JeN U
JIOKYMEHTOB JI0 YTBEPKJAEHHUS aKTOB 3ampeliacTcs. BeiaeneHHble K YHUUTOXKEHUIO
Jena W JTOKYMEHThl YHUYTOXKAIOTCS TyTeM W3MEIbYCHHS, MepepaboTKu WIn
JPYTUMH YCTAaHOBJICHHBIMU CITIOCOOAMU.
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IIo pe3yibTaTaM OKCIICPTHU3bl HCHHOCTH AOKYMCHTOB OTBCTCTBCHHBLIM 3a

BEJICHUE JIEJIOTPOU3BO/ICTBA €KET0JIHO COCTABJISIOTCS OMUCH JIeN MOCTOSIHHOTO U
BpeMeHHoro (10 5et u 6onee) xpanenus (npunoxxkenust Ne 12, 13), a Takke akThl O
BBIJICJICHUH K YHUUYTOKECHUIO JIeJl, HE TOJIekKaluX XpaHeHuto (mpuioxkenue Ne 14
«Dopma aKTa O BBIJCIICHUU K YHUUYTOKEHHUIO JOKYMEHTOBY).

Omnwucu nen noctossHHOro U BpeMeHHoro (10 net u 6os1ee) XpaHEHUs], a TaKXKe
aKTbl O BBIJCICHUM K YHUYTOXKEHUIO JTHUX JeJ paccMmarpuBarorcs Ha OK
Y YTBEPKIAIOTCA NPEACENATENIEM TEPPUTOPUATIBHON KOMUCCHH.

Onucu e MOCTOSIHHOTO XPaHEHHs MOJJIEKAT YTBEPKIECHUIO DKCIIEPTHO-
IIPOBEPOYHON KOMHUCCHEW YIIpaBlIeHHs IO AenaM apxuBoB Pb depe3 apXuBHBIN
OTJ€eJI aIMUHHUCTPALUU TOPOACKOIO OKpyra.

ITpu YHUYTOKEHUH JOKYMEHTOB co CPOKOM XpaHEHUs
«Jlo muHOBaHMS HamOOHOCTH», «1 Tom», «3 TOma», «5 JET» COCTaBISACTCS akKT,
KOTOpPBIA MOJIKCHIBAETCSI HE MeHee deMm aAByms wieHamu THUK m yTBepxknaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpok xpaneHus «Jlo MuHOBaHUS HAIOOHOCTHY HE MOXKET ObITh MeHee 1 roaa.

UepHOBUKM W  PYKOIHCH TMOArOTABIMBAEMBIX JOKYMEHTOB, KOIUHU
WH(GOPMAIIMOHHBIX M JIPYTUX MAaTepHalioB, HE TMOJIekKAIINX BKIIOYEHUIO
B HOMEHKJIATYpY JIeJ1, I0 MUHOBAHUM B HUX HAJOOHOCTH MOTYT YHHUUTOXXAThCs 0€3
COCTaBJICHUS aKTa.

BpomurtopoBka aen mMpou3BOAUTCS TOJIBKO TOCJIE€ MPOBEICHUSI IKCIEPTU3BI
[IEHHOCTHU JOKYMEHTOB.

10.5. Odopmnenne nemn.

Hena, mojuiexamniye Tmepenaye Ha XpaHEHUWE B apXUB, JOJDKHBI OBIThH
o opMIIEHBI COOTBETCTBYIOIIUM 00pa3oM.

OdopmiieHue aena BKIIOYAET B Ce0s MPOBEPKY CUCTEMATU3AINH JJOKYMEHTOB
BHYTpPH JIeJla, HyMEpalHIO JIMCTOB, COCTABJICHUE BHYTPEHHEN ONMUCU JTOKYMEHTOB
nena (mpuinoskenne Ne 15), nmcra-3aBeputens jgena  (mpuioskenue Ne 16),
oopMIICHHE PEKBU3UTOB 00JI0KKH, TOAMIMUBKY (TIeperyieTeHue) aema.

B 3aBHCHUMOCTH OT CPOKOB XpaHEHHS MPOBOJIUTCS MOTHOE WM YaCTUYHOE
odopMIICHHE JIC]I.

Jlena MOCTOSIHHOTO XpaHEHHS MoJIexaT MmoJHoMy odopmieHuto. [lomHoe
opopMieHHE Jena TpeaycMaTpUBaeT MPOBEPKY CHUCTEMATH3AIMH JOKYMEHTOB
BHYTpH JieNa, MPAaBUIBHOCTU X OQOpMIICHUS (HATMINE HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTPAIMHU U UCIIOJTHEHUH, IPUIIOKECHUI ), HyMEpaIHIO JTUCTOB,
COCTaBJICHUE BHYTPEHHEH OMUCH JOKYMEHTOB J€Jla, COCTaBJEHUE JIUCTa-
3aBepuTess jena, 0hopMICHUE PEKBU3UTOB 00JIOKKH, MTOAIIMBKY (TIeperjieTeHne)
Jena.
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Hena BpemenHoro (1o 10 neT BKJIIOYMTENBHO) XpaHEHUS MOJJIeXar

YaCTUIHOMY O(i)OpMJIeHI/IIO: JOITYCKACTCA HC IIPOBOAUTL CHCTCMATHU3ALIUIO
AJOKYMCHTOB B JCJIC, JTHUCTBI ACJIa HC HYMCPOBATb, 3aBCPUTCIILHBIC HAAIIMCH HC
COCTaBJIATh.

O6noxKka nena oopmIsieTcs 1o YCTaHOBJICHHOMN dbopme
(npunosxxenue Ne 17). CBeneHust Ha 00JI0KKY IEPEHOCATCS U3 HOMEHKJIATYPBI €I €
YTOYHCHHUSIMH, OTPKAIOMUMHU (DAKTHUECKHA COCTaB TOMEIICHHBIX B JIEJI0
JIOKyMEHTOB.

OO0yoxKa mena HAIMUCHIBAETCS YEPHBIMH CBETOCTOMKMMHU YEPHHIIAMH,
paz00opunBO, 6€3 COKpaIICHUM.

Ha o0610xke aena ykasblBaloTCs ClENyIOlKMe pekBU3WTHI: Ha3Banue TUK,
JIeTIOTPOU3BOICTBEHHBIN HOMEp (MHCKC) Jielia, 3aroJIOBOK Jiefa, Jarta jena (ToMa,
YacTH ), KOJUYECTBO JIUCTOB B JI€Jie, CPOK XpaHEHUs Jea, apXUBHBINA mudp aena.

PexBU3UTHI, TpOCTaBisieMble Ha 00JIOKKE Jesia, OPOPMIISIOTCS CIAEAYIOIMIUM
oOpazom:

HasBanne THUK ykaseiBaeTcs B coorBercTBuUu ¢ pernameHTom TUK. Ilpm
n3MeHeHun HasBaHusg THUK B TeueHue mepuoja, 0XBaThIBAEMOIO JOKYMEHTaMH
7ien1a, Ha 00JI0KKE K CTapOMY Ha3BaHUIO NIPUIKCHIBAETCSI HOBOE;

JEJIOMPOU3BOACTBEHHBIN HOMEp (MHAEKC) JieNia — NpocTaBisieTcss HudpoBoe
o0o3HaueHue (MHJIEKC) Aeia 0 HOMEHKIIaType Jed;

3aroJioBOK (HaMMEHOBAHWE) JieJla TMEePEHOCUTCS U3 HOMEHKJIATYphl Jen (B
HEOOXOMMBIX CIIyYasX B 3aTOJIOBOK BHOCSITCSI yTOUHEHUS );

JaTa fiejia — Ha 00JI0JKKe Jiesla YKa3bIBaloTCs IBE AAThl, KOTOPbIE HA3bIBAIOTCS
KpallHHMHU JaTaMU MU COOTBETCTBYIOT JTHIO, MECAILLY, TOAY 3aBEICHUS U OKOHYAHMS
Jiena JAJid 1eJ1 MOCTOSTHHOTO XpaHeHus. HavanbHas 1ata —3To JaTa caMmoro paHHero,
a KOHeYHas Jara — JaTa CaMOoro HO3JHEro JIoKymMeHTa B gaene. Ilpu stom
YUHUTBIBAKOTCS JAThl BXOIAIIMX U UCXOISIINX JOKYMEHTOB (B ClIydae UX OTCYTCTBUS
— JIaThl PETUCTPALIMHU JOKYMEHTOB), U HE YUYUTHIBAIOTCS aThl CIHUCAHUS JJOKYMEHTOB
B JIeJI0, YKa3aHWM MO WCIHOJHEHHUIO JOKYMEHTOB, OTMETOK HCIIOJHHUTENSA (3a
UCKIIIOUEHHUEM CIIy4aeB, KOrja Ha JOKyMEHTaX HE MMEETCd JAPYTrux JaT, Kpome
NEPEUNCICHHBIX).

[Ipu Hamucanum KpaWHUX JaT Ha OOJIOKKAX JIeT MOCTOSTHHOTO XPaHCHUS
YUCJIO U TOJ MPOCTABISAIOTCS apaOCKUMU U(pamMu, a Ha3BaHUE MecsIa MUIIETCs
nponuchio 6e3 cokpaienus. Ha 00moxkax 1es1 BpeMEeHHOTO XpaHEHHU s YKa3bIBAeTCs
TOJIBKO TO/I.
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Ha o6Onoxkkax Jnen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acTei),

MPOCTABIIAIOTCS KpallHUE AaThl KAKJIOTO TOMa (YacTH).

KonuuectBo IMPOHYMCPOBAHHLIX B ACJIC JIMCTOB IHPOCTABJLCTCSA C JIMCTA-
3aBCPUTCIIA OCJIA.

Cpox XxpaHeHHUs MEPEHOCUTCSI Ha 00JIOKKY Jieja U3 HOMEHKIATypsl Aen. Ha
Jienax MOCTOSTHHOTO XpaHeHus numietcs: «[locTossHHOY.

ApxuBHBIA MU AeTa COCTOUT U3 HoMmepa (hoHAa, HOMEpa OIMKCH, HoMepa
Jiena 1Mo OMKCH, B MYHUIIMITAIbHOM apXHBE MPOCTaBIsAETCS HoMep (oHma.

Ha TOpOC JC€Ja YKa3bIBAIOTCA 3aroJIOBOK J€ja, HWHIACKC Aciia 110
HOMCHKIJIATYPC, AaTa ACJIa U CPOK XPAaHCHUA.

B nensix obecneueHns COXpaHHOCTH U 3aKPETIIICHUS TTOPsIIKa PaCOI0KEHUS
JOKYMEHTOB, BKJIIOYEHHBIX B JEJI0 YHUCTBIE JIUCTHI W3 Jena u3biMaroTcs (0e3
HOBPEXACHUS LENOCTHOCTH Jiena). Bee MUCThI, KpoMe JIMCTa-3aBepUTeNs Jena U
JIMCTOB BHYTPEHHEHN ONMCU HYMEPYIOTCS B Pa3BEPHYTOM BHJI€ apaOCKUMHU LU paMu
BAJIOBOM Hymepanuen. JINCTel HyMepyroTCs MPOCThIM KapaHAAlloM CBEPXY BHU3 B
BO3pAaCTAIOILEM MOPSIIKE HOMEPOB HauuHas ¢ nepsoro. L{udpsl npocraBistoTcs B
IIpaBOM BEpPXHEM yTIily JiicTta. Hymepanus HBEeTHBIMU KapaHJallaMy, YepHUIaMu U
HyMEpaTOpaMu HE TOIIyCKAETCH.

JIOKyMeHTBI ¢ COOCTBEHHOM HyMepalueH JIMCTOB, B TOM YHCIIE ME€YaTHBIE
U3JIaHUS, HYMEPYIOTCS B OOUIEM TOPSAJIKE WM COXPAHSAIOT COOCTBEHHYIO
HYMEpALMIO, €CIM OHA COOTBETCTBYET IOPSAKOBOMY PACIOJIOKEHHUIO JIMCTOB
B JICJIE.

Cnoxennblii nuct Oonbiioro ¢opmara (A2, A3) pa3BopauuBaeTcs
¥ HyMepyeTcs B MpaBOW 4YacTH BepxHEro mods jucrta. [lpu sTom muct moboro
dopmarta, MOAIMUTHIA 3a OAWMH Kpal, HyMmMepyeTcs KaK OAWH JHCT, a JIHCT,
CII0)KCHHBIN W TIOJIIMTHIN 3a CEpPEeIUHY, MOJICKUT MEPEIINBKE U HyMepyeTcs Kak
OJIVH JIUCT.

Ecnu B iene ecTh KOHBEPT C BIIOKEHUSMH, TO CHaYaIa HyMEpyeTcs KOHBEPT,
a 3aTeM OYepEIHBIM HOMEPOM KaXKJI0€ BIIOKEHHE.

dotorpaduu U JApyrue WILTIOCTPATHBHBIE MAaTEpUalbl HYMEPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIucT ¢ Harmyxo HaKJIECHHBIMH JTOKyMEHTaMH (BbIpe3Kamu, GoTorpadusmMu)
HyMepyeTcs KaK OAWH JUCT. Eciu K TOKYMEHTY MOJKIICCHBI OJTHUM KpaeM JIpyrue
JIOKYMEHTBI (BCTABKH TEKCTA, TIEPEBOJIBI), TO KAXK/IBIN JIUCT HYMEPYETCS OTAEIBHO.
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[Ipunoxenue K Jeny, COCTaBISAIONIEE OTIEIbHBI TOM, HyMepyeTcs

OTACJIBHO.

[Ipy Hanu4yuu OTHENBHBIX OIIMOOK B HyMEpalldd JUCTOB B Jeiax Mpu
MOJArOTOBKE MX K CHAa4€ B apXUB JIOMYCKAeTCs MO COrJaCOBAaHUIK) C HUM
yIoTpeOIeHHE TUTEPHBIX (C OYKBEHHBIMU JOTIOJTHEHUSMU ) HOMEPOB JIMCTOB.

B nemax mOCTOSSHHOTO XpaHEHUsI MJi1 y4eTa M TIOMCKAa JIOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHs onuch (mpuiioxenue Ne 15).

JIMCThI BHYTPEHHEN OMKUCH HYyMEPYIOTCS OTAEINIBHO.

Kaxnoe neno 3akaHuMBaeTCs JUCTOM-3aBEPUTEIIEM YCTAHOBIECHHON (OPMBI
(mpuoxxerne Ne 16).

B nucre-3aBepurenie gena nu@paMu U MPONUCHI0 YKa3bIBAETCS (DaKTUUECKOE
KOJIMYECTBO JINCTOB B JJAHHOM JIEJI€, & TAK)KE HAIMYUE JTUTEPHBIX U MPOIYIIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH OMHCH M HAJIW4YUE CpEau
JIOKYMEHTOB Ta3€eT, KHUT, OpolIop, dyeprexei, ¢ortorpapuil, puCyHKOB U T.1.,
CTaBUTCS JaTa U NOJNUCH paOOTHUKA, CPOPMUPOBABILETO JI€TI0, U YKa3bIBAETCS €T0
JOJKHOCTh, MHULMAIBL U pamuins. Eciau KoJIn4ecTBO JTUCTOB B A€NI€ U3MEHSIETCA,
3aBEPUTEIIbHAS HAIIUCh COCTABIISETCS BHOBb.

[Ipu moaroToBke Aen K NOAMMBKE (TIEPEIIETy) IPOBEPSETCS MPAaBUILHOCTD
ux (GopMHUpOBaHUsA, OPOPMIICHUS, METAJUIMYECKHE CKPEIUIEHUS U3 JTOKYMEHTOB
YIAISFOTCS.

JIOKyMEHTBI TIOJIIITUBAIOTCS TAKUM 00pa3oM, 4TOOBI MOXKHO ObLIO CBOOOTHO
NPOYHUTATh TEKCT KaKIOTO JOKYMEHTA, BH3bI M YKa3aHHs I10 HCIIOJIHCHUIO
JOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepenaya Jea  TMOCTOSIHHOTO XpaHEHUS B apXUB  OCYIICCTBIIACTCS
MOCTMHUYHO 110 YTBEPkKACHHBIM DK OIMHCcsIM Je) MOCTOSTHHOTO XpaHEHHSI.

[Ipuem JOKYMEHTOB Ha MOCTOSIHHOE XpaHeHUe 0(POPMIISIETCSI aKTOM TIpreMa-
nepeaayu J0KyMeHTOB (mpuioxenue Nel§).

IIpu mepemade nmen Ha BCEX JK3EMIULIpAX OMNKWCU JAEN NMPOTUB KAXKIOTO
BKJIFOUEHHOTO B Hee Jena B rpade «IIpuMeuanne» CTaBUTCS OTMETKA O HATMYUHU
nena. B KOHIlE KaXIOro OK3eMIUIsipa OMHWCH JIeN YKas3bIBalOTCS Iudpamu
U TIPOMUCHIO KOJUYECTBO (PAKTUUYECKHU TMPUHATHIX (TEPEJaHHBIX) B apXWB eI,
WHULMANBI U (PaMIJIUM JIUI], OCYILIECTRIISIIONIUX MMpUeM-Tiepeaaqy Jiell, CTaBsTCA UX
MOAIUCH U JaTa.
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[Ipu mpueme nen B apXWBE MPOBEPAETCS MPABWIBHOCTH UX OGOPMIICHHUS.

Jena, odopmileHHBIE C HapyLIEHHEM IpaBWJ, YCTAaHOBJIEHHBIX MHCTpyKuMew,
Bo3Bpamarorcs B TUK ¢ ykazaHueM HETOCTaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UMEET MPUOPUTETHOE MPaBO Ha HCIOJIB30BaHUE
JOKYMEHTOB, MIEPEJaHHbIX €10 Ha TOCYAapCTBEHHOE XpaHEHHE, B TOM YHCJIe Ha UX
NEPBYIO MyOJUKALIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynens TUK HecyT nepcoHaNbHYIO OTBETCTBEHHOCTD 32 COOIIOICHUE
TpeOoBaHUil IHCTPYKIIMH, COXPAHHOCTh HAXOALIUXCSA Y HUX JTOKYMEHTOB.

11.2. OtBeTcTBEHHOCTh 3a oOpraHuzauuio aenonpousBoactsa B TUK,
BHEJJPEHUE aBTOMATU3UPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTUN MOJATOTOBKU M
00pabOTKHU TOKYMEHTOB, 00€CIIEYEeHHE COXPAHHOCTU JOKYMEHTOB U Ilepeiayy uXx B
apXuB, KOHTPOJb 3a coOmoAeHHueM TpeOoBaHUN WMHCTPYKIIMU OCYIIECTBISIET
npencenarens TUK.



(I)opMa PErUCTPANMOHHOIO )KYPHAJIAa BXOAAIIHUX JOKYMECHTOB

[Tpunoxenune Ne 1

K UHCTPYKIUU TIO JIETIOTPOU3BOJICTBY
B TEPPUTOPHUATBHON N30MpaTEeIbHON
KOMHUCCUU

__ Pecny6nuku bamkoproctan

Jata nmocrymieHus

U PerucTpauMoOHHbIN
HOMep

KoppecnonaeHnr, 1ara u
perucTpauuoOHHbIN HOMeEp
NMOCTYNHMBIIEr0 IOKYMEHTA

Kparkoe

Pe3oaronust nian
KOMY HAnpaBJieH

OTMeTKa 00

coaepkaHue HCIIOJTHCEHUH

AOKYMEHT
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(I)opMa PErUCTPANMOHHOIO KYPpHaJa HCXOAAIIUX TOKYMEHTOB

JlaTta n

perucTpanuoOHHbIi
HOMeEp

Koppecnonaenr

KpaTlcoe coaep;xanue

OTMeTKAa 00 MICTTOJTHEHUH
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Ipunoscenue Ne 2

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHUCCHU MYHHUIIMIIAIBHOTO paiioHa
Y4anuHCKUM paiioH

PecnyOnuku bamkoprocran

HEPEYEHD
JOKYMEHTOB, He IOJJIeKAlMX PerucTpauu

1. CooOmenuns o 3acelaHusIX, COBEIIaHUAX U IMTOBECTKAX JTHS.
2.  YdeOHbIe MPOTPAMMBbI, IJIaHBI.
3. PexnaMHbIe U3BEIIEHNUS, TIJIAKATHI (32 UCKIIOYECHUEM aruTallHOHHBIX ).
4. Tlo3apaBuTenbHbIE TUCHMA U TEJIETPAMMBI.
5. TlpurnacutenbHble OWJIETHI, MPUTIANICHUS HA PA3TUYHbIC MEPONPUATHS, HE
CoJIeprKalllie HaIJIekKAIUX PEKBU3UTOB NMUChMA.
6. bByxranarepckue N1OKyMEHTHI.
7. TledarHble u3gaHuUA.
8. OmeparuBHass wuHpOpManus, IOCTymaromas mo kaHamam cBs3u ['AC
«BBIOOPHIY.
[Tpunoxenue Ne 3

K MHCTPYKIIMHU MO JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHON U30MpaTEIbHON
KOMUCCHU

Pecny6niuku bamkoprocran

AKT
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MLI, HWKCITIO AN CaBIIHNCCA

COCTaBHJIM aKT O TOM, YTO « » 20 r. IIpnu
BCKPBITHM IIaKCTa B HCEM HC
OKa3ajJ0Ch

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

Iloanucwu:
Ipunosicenue No 4
K MHCTPYKIHUH IO JAEJONPOU3BOACTBY
B TEPPUTOPHAITIBHON U30MpaTEIbHON
KOMHCCHUU
Pecny6nuku bamkopTtoctan
IMPOTOKQOJI Ne

3acelaHUsl TEPPUTOPHUATBLHOI U30UPATEIbHON KOMUCCUM

Pecny0sinku bamkoprocran

« » 20 rojga

Hauano: 4acoB MHHYT
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Mecro npoBeneHus:

IIpeacenarenscreoBan (P.M.0.) — npexncenatens  TepPUTOPUATIBLHOM
n30upaTeIbHON KOMUCCHH.

IIpucyrcTBOBaIN: 3aMECTUTENb IpeEcenaTeNss KOMUCCHU ,
CEKpeTapb KOMHUCCHH , WIEHbl KOMHUCCHH C MPABOM PEIIAOIIErO
rosoca ; WIEHbBl KOMHCCUM C IPAaBOM COBEIIATEIBHOIO TroJjioca
; TP paCCMOTPEHUH BTOPOrO BONPOCA MOBECTKU JHS -

HOBECTKA JHA
1.
2.

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XOJIE 3ACEJJAHMSA

1 O... (HanMeHOBaHHWE BOIIPOCAa NOBECTKU JIH)

(hamunuu u UHUYUATLL BLICMYNUBUIUX NPU 0OCYHCOEHUU 8ONPOCA)

TepputopuanbHas n3dupaTeabHasi KOMUCCUS PELIMIA:

["onocoBanue 1o nepBoMy BOIIPOCy MoBecTKU AHS: «3A» - ; «[IPOTUB» — .

20 e

IIpencenarens

TEPPUTOPUATBHON N30UPATETHHOU KOMUCCUH

(MHUTHATEI, (haMUITHs)
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Cexkperapb

TEPPUTOPHUATBHON N30UpaATETHHOM KOMUCCHH

(MHUIMATBL, (haMUITHs)

Ilpunoscenue Ne 5

K UHCTPYKLIUHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHAIBHON N30MpaTENbHON
KOMHUCCHH

Pecny6nuku bamkoprocran

TEPPUTOPUAJIBHASA BAIIKOPTOCTAH
MSBUPATEILHAS PECITYBJIMKAQhBI O®O
KOMHUCCHUS OKTABPHBCKOI'O
- KAJIAhbI KAJIA OKPYI'bI
PAUOHA I''OPOACKOI'O 9
OKPYT'A TOPOJI YDA OKTABPb PAMOHBIHBIH
TEPPUTOPHUAJIb hAWJIAY
PECITYLJIMRA KOMUCCUSAhDBI
BAIIKOPTOCTAH
PEIMEHUE
2 cents0ps 2020 roga Neo 25/3-5
r. Ya
O
(HaMMEHOBaHUE PEUICHUS)
Ha ocHoBanuu cratert  ®enepanbHOro 3akoHa «O0 OCHOBHBIX TapaHTHUSIX

n30upaTeabHBIX MIPaB U MpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoi
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®denepauun» U CTaTbU Konekca PecnyOnuku bamkoptoctan o BbiOOpax

TeppUTOpUANIbHAS N30MpaTeIbHass KOMUCCHUS PecnyOnuku

bamkoprocran pemmuna:

1.
2.

[Ipencenarens
TEPPUTOPUATBHOU U30UpaTEIBHOMN

KOMUCCHU (MHULMAIBI, (haMUITHS)

Cexkperapb
TEPPUTOPUATHHON M30HpaTEILHON

KOMHCCHUU (MHUIMAITBI, (PaMUITHS)

Ipunoscenue No 6

K HHCTPYKLHUU IO I€JIONPOU3BOJCTBY
B TEPPUTOPHAIBHON N30MpaTENbHON
KOMHUCCUHU

Pecny6nuku bamkoptocran

TEPPUTOPUAJIBHASA BAII'KOPTOCTAH
N3BUPATEJIBHAA KOMUCCHUSA PECITYBJIMKAhDBI O®O
OKTABPHCKOI'O PAMOHA KAJIAhbBI KAJIA OKPYT'bI
I'OPOJACKOI'O OKPYI'ATOPO/J OKTSIEPh PAHOHBIHBIH
Y®A PECITYBJIUKHU TEPPUTOPHUAJIb hANJIAY

BAIIKOPTOCTAH KOMUCCUShbI




3aku Bamumu yi., 1. 46, Yda, 450008
Ten.: (347) 218-11-22 dakc: 250-16-00

e-mail: cikrb.ru
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3okxu Bamuau ypawmsl, 46, Ode
kasahsl, 450008

Ten.: (347) 218-11-22 dakc: 250-
16-00

e-mail; cikrb.ru

No OT « »

20 T.

Ha No OT « »

20 T.

YBaxkaewmsiit Iletp IBanoBuu!

®omunueny I1.1.
Beepnas yin., nom 15, k8. 10,
c. bakasnbl, PecniyOnuka

BbamkopTocran, 450057

...................................................................................

[TpunoxeHnue: NTUCHMO TEPPUTOPHUATBHONW U3OMPATEIBHOW KOMHUCCUU
MYHUILIMIIAJIBHOTO paiioHa balimakckuii paifon Pecny6mmku Bamkxoprocran ot
15.12.2020 NeO1-21/4 u mpuiioxeHue K HeMy, Bcero Ha 15 1. B 1 2k3.
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C yBaxkeHHEM

[Ipencenarens (vHUIIAAIBI, (haMUITHS )

Ilpunosxcenue Ne [

K UHCTPYKIMH MO JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMHCCHUU

Pecny6nuku bamkoproctan

TpeﬁoBaHnﬂ K JOKYME€HTaM, U3roToBJsi¢cMbIM C MIOMOIIIbIO
nevyaTaliux yCTPOﬁCTB, HK (l)aﬁﬂaM TEKCTOBBIX TOKYMCHTOB

1. Tekctel AOKyMEHTOB Ha OnaHkax (opmara A4 mneyaTaroTcs udepes
1,5 MEXCTPOUHBIX MHTEpBaa, Ha OJaHkax Gopmara A5 — depe3 1 MEKCTPOUHBII
WHTEpBaJ.

TexcThl JTOKYMEHTOB, TOJIOTABIMBAEMBIX K THUIOTPa()CKOMY H3/IaHHUIO,
neyaTaroTCs 4Yepe3 IBa MEXCTPOUHBIX MHTEpBAIA.

2. Haszpanwue Buaa TOKyMEHTA MI€YaTa€TCs MPOMUCHBIMH OyKBaMHu.

3. Ecmu 3aronmoBok Kk Tekcty mnpebimaeT 150 3HakoB (5 cTpoOK),
JIOTyCKaeTCsl TMpOJJIeBaTh €ro J0 TPaHUIlbl TpaBoro moJis. Toyka B KOHIIE
3aroJIOBKa HE CTaBHUTCA.

4. Pacum¢poBka mnoanvcu B pekBuszutre «lloamuce» newaTaercs
Ha YpPOBHE TIOCIEAHEH CTPOKM HAaWMEHOBAaHMS JOJDKHOCTH C HMCIOJIb30BAHHEM
xomOuHanuu kinasum Shift — Ctrl — TIpoOen mexay nHuIMaTaMy U haMUITHEH.

5. Co3panue, (opMatupoBaHWe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOJAUTCS Ha KOMIBIOTEPAaX C HMCIOJIB30BAaHHUEM TEKCTOBOTO MpoIleccopa
MS Word. Breapenue »3JIEKTPOHHBIX TaOMMIl, CO3MaHHBIX B TaOJWYHBIX
nporieccopax, B gokymenTsl MS Word ne momyckaercs. Jlomyckaercs, mpu
HEOOXOIMMOCTH, co37aHue, (OpMaTHPOBAHWE U BHIBOJ Ha Te4aTh TaOJIHIL
nocpeacTBoM TabaruHoro nporeccopa MS Excel.

6. Ilpu QopmaTupoBaHuM MAOKYMEHTOB 00si3aTeIbHO paboTaTth ¢
BKJIFOUCHHOW KHOTKOM Y[, 9TOOBI BUETHh HA SKPaHE BCE CIY>KEOHBIE CHUMBOJIBI.

7. Tlpu ¢opmatupoBaHUM TEKCTa JOKYMEHTOB HCIOJB3YETCS CTHIIb,
KOTOPBIN UMEET CIEAYIONIUE TapaMeTphI:

o Mpudt TimesNewRomanCyr

o Pazmep 14 nyHKTOB



61

o OTtctyn cieBa 0 cm cnpaa  OcMm

° WNutepBan nepen 0 myHkToB mociie 0 MyHKTOB

o MexcTpOouHbIi HHTEPBAI IIOJTyTOPHBIN

o IlepBas cTpoka orcTyn Ha 1,25 cm

° BripaBHUBaHME 0 IIHUPUHE

8. Ilpu dopmatupoBanuu TabIUIl HEOOXOAUMO COOIIOJATH CIETYIOUINE
TpeOOBaHMUS:

T3.6J'II/IHa BCCTAa JOOJDKHA HMMCTb HA3BAHHUC, KOTOPOC BbIPABHUBACTCA

10 IPaBOMY MOJIIO TOKYMEHTA;
Ta0JuIla BBIPABHUBAETCS IO LICHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB Ml CTPOK BBEIPABHUBAIOTCS TI0 IICHTPY SUCHUKH;

JAaHHBIC B sIMEHKaX TaOJIUITBI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

MPOJOHKEHNE TaOJIUIIBI HA HOBOM JIMCTE BCET/Ia HAUMHAETCS C 3aT0JIOBKOB
ee CTOJ0I10B (UM HOMEPOB Ipad B ciayuae, eciiu rpadbl TAOIUIBI HA IEPBOM JIUCTE

MPOHYMEPOBaHbI);

CTPOKH TaOJHUIIbI IEPEHOCATCS Ha HOBBIN JIMCT TOKYMEHTA UCKIFOUUTEIHLHO
HEITKOM;

MIMPUHA W BBICOTA TaOJMWIBI HE JOJKHBI IMPEBBIIATh pa3Mepbl MOJeH
JIOKYMEHTA.

9. Pasmepsl noseit 10KyMeHTa JOJKHBI UMETh CIIEYIOIIHNE TapaMeTPhI:

o BEpXHEE 2,0 cm

° HIDKHEE 2,0 cm

o JeBOE 3,0 cm

o MpaBoe 1,5cm

OT Kkpast 10 KOJIOHTUTYJA:

o BEPXHETO 1,25 cm

° HIDKHETO 1,25 cm

10. IIpu moAroToBKe JOKYMEHTOB UCTOJIB3YIOT CIACAYIONTNE PEKBU3HUTHI:

HAaWMEHOBaHUE OpTaHU3AIINH;
HAaWMCHOBAHHE BHJIa TOKYMCHTA;
CCBIJIKA Ha PETHCTPAIIMOHHBIM HOMEP U JIaTy JIOKYMCHTA;
MECTO COCTaBIICHUS WU U3JJaHUS JJOKYMEHTA,
ajpecar;
rpud yTBEepKICHHS TOKYMCHTA;
3aroJIOBOK K TEKCTY;
TEKCT IOKYMEHTA;
OTMETKA O HAJTWYNH MPUIIOKCHHUS,
MO/INHCh;
rpud coriacoBaHus TOKYMEHTA;
OTMETKa 00 MUCIIOJIHUTETIE.
11. PexBusutbl (KpomMe TEKCTa JOKyYMEHTa W ajpecarta),
U3 HECKOJIBKUX CTPOK, TIEYaTal0T CO CIASAYIOUTMMH IMapaMeTpaMu:

COCTOAIIIHUC
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o Mpudt TimesNewRomanCyr

o Pazmep 14 nyHKTOB

o OTtctyn clieBa 0cMm cipasa 0 cm
o WNHuTtepBan nepen 0 myHKTOB nocie 0 MyHKTOB
° Mex’CTpOUHBIN UHTEPBAI OJIWUHAPHBIN

o OTcTyn nepBoM CTPOKH HET

o BrlpaBHUBaHME 10 EHTPY

12. PexBusuT «Anpecar» nedararoT co CIeIYIOIINMH IapaMeTpaMu:

o Mpudt TimesNewRomanCyr

o Pazmep 14 nyHKTOB

o Otctyn cieBa [ cM cipaa 0 cm

o HNHuTtepBan nepen 0 myHKTOB TOCIHE 0 myHKTOB
o MexcTpOouHbI HHTEPBAI OJIMHAPHBIN

o OTcTyn nepBoM CTPOKH HET

o BripaBHUBaHME 110 LIEHTPY

Ecmu coctaBHbIC 4YacTH pPEKBU3UTOB «Ampecat», «['pud yTBepKacHHS
nokymeHta», «I'pud cormacoBaHusi gOKyMeHTa», «OTMeTKa O HaIUYdU
NPUIOKEHNSD HE YMEIIAIOTCS Ha OJHON CTPOKE, TO Pa3phiB CTPOKH B HYKHOM
MECTe TMPOM3BOJIUTCS C IOMOINBIO CHMBONA «Pa3pbiB CTpoKM» (KOMOMHAITHS
kinau Shift — Enter), Hanpumep:

COI''TACOBAHO
HavanbHuk apXUBHOTO OTIEIIA
aIMUHUCTPALIMU TOPOJICKOTO OKpYTra
ropoa Crepautamax
M.B. AnekceeBa

13. Tlpu odopmneHnn AOKYMEHTOB Ha JIByX M 0oJiee CTpaHMIIAX BTOpPAS
U TOCJENYIOUMEe CTpaHUIbl JOJKHBI OBITh MpOHYyMepoBaHbl. Homepa cTpanull
MPOCTABIIAIOT MOCEPEIUHE BEPXHETO MO TOKYMEHTA Ha pacCTOAHUM He MeHee 10
MM OT BEPXHETO Kpast TucTa apabckumu udpamu 6€3 3HaKOB MPETTMHAHMSL.

JlommyckaeTcsi co3ianue JTOKYMEHTOB Ha JIMIIEBOM U 00OPOTHOM CTOpOHAX
aucta. IIpy OBYCTOpOHHEM CO3[aHWMM JTOKYMEHTOB IIMPUHA JIEBOTO MOJS Ha
JIMILIEBOW CTOPOHE JIUCTA U MPABOro MOJsl HA 0OOPOTHOM CTOPOHE JHMCTA JTOJKHBI
OBITH PaBHBI.

Ecnu 1oKyMEeHT UMeET NPUII0KEHNE, TO OHO [TEYaTAETCsl C HOBOW CTPAaHHULIBI.

14. Jlns BBISBJICHUS U UCIIPABJICHUS BO3MOXKHBIX OIMIMOOK B MIPABONMCAHUHU
B chOopMHUpOBaHHBIX (aillax PEKOMEHAYETCS OCYIIECTBISATh MPOBEPKY
JIOKYMEHTOB, UCIIOJIb3YSl CUCTEMBI IPOBEPKU NMPABOMUCAHUS.

15. Kaxnaplii HOKYMEHT CO BCEMM MPWIOKEHUSMU K HEMY IMOMENIaoT
B OT/IEJIbHBIN (ail (ecnu mpUIIOKEHUs! CO3AaHbl OJHUM MpoleccopoM). Buytpu
(aiina caM JOKYMEHT U KaKJ0€ MTPUJIOKEHNE IOMELIAIOT B OTJEJIbHBIE pa3/Iebl.
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16. Bce pexBU3HUTHI JOKYMEHTa OTACNAIOT APYT OT Apyra OJHOM MycTOM
CTpOKO#, oOpa3yemoil cumMmBosioM ab63ana (Y—knaBuma Enter). B Ttekcre
HE J0JHKHO BCTpeyaThesi OoJiee AByX CUMBOJIOB a03aria moapsi.

17. He nomyckaeTcs mucath ClIOBa C pa3psIKON, BCTABIISAS TPOOEIIbI MEXKIY
OykBamu B cioBax. He jgomyckaeTcsi HCIoiab30BaHKEe MPOOENIoB st 00pa3oBaHus
ab3a1iHOTO OTCTyNa (KpacHOM CTPOKHM) WM IYCThIX CTPOK. B TekcTe He MOJIKHO
BCTpeYaThCsl Moapsia Oojiee 0OHOrO CUMBOJa mpobdena. PaszneneHue MHUIMAIOB
u ¢amunuu. CuMBosia Ne ¥ 9uciia, MOPSIAKOBOTO HOMEpa CTaThH, YaCTH, TYHKTA
WJIH TTIOJITYHKTA TIPABOBOTO aKTa, YMCJIa MeCsIla M Ha3BaHMsI MecCsIIla, Yucia roaa u
CJIOBA «TOJ», JIOOBIX YHCJIOBBIX 3HAYCHWN W CIWHUIl W3MEHEHHS JeNIaeTCs C
UCIIOJIb30BaHUEM HepaszjenauMoro mpobena (coderanue kimaum Shift — Ctrl —
[IpoGen).

18. He momyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3leluTEIbHBIC
JIMHUY, COCTABIIEHHBIE U3 IIEMOYEK CUMBOJIOB (¥, =, -, — U IpyTHeE).

19. He pomyckaercss HCIOJIb30BAHUE B PYCCKHUX CJIOBAaX CXOJHBIX I10
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pomyckaercss HCIOJIb30BAHME CHUMBOJA TaOymsiuu (—) JuIs
oOpa3zoBaHusi a03alHOTO OTCTyNa (KpacHOW CTPOKM) WM IYCTBIX CTPOK.
AO3anHBIA OTCTYIl yCTaHaBIMBalOT B MeHI0 Dopmar/A03al Wid ¢ MOMOIIBIO
BEPXHETO JBUKKA HAa TOPU3OHTAIBHOM JTMHEHKE.

21. He nomyckaeTcs WCIOJIB30BAHUE CHMBOJIA «-» 1T O0O3HAYCHHUS
nepeHoca. BMecTto Hero ciieayer HMCHoJb30BaTh CHMBOJI MSTKOTO TIEpeHOCa
(komOuHarms kiaBuir Ctrl — «-»).

22. ]Jlns HamvcaHWs PUMCKHUX ITUGP TOJDKHBI UCITOJIB30BATHCS 3arjiaBHBIC
OykewI TatuHCKOTO andasura (1, V, X, C, D, L, M). Mcnons3oBanue 1151 TOU EN
pycckux OyKB M apaOCKuX U(p HE TOMyCKAeTCs.

23. Bmecto OykBH «E» fnomkHa ynotpebnsathes O0ykBa «E» (kpoMe uMMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPKIAOIINX JOKYMEHTOB).

24. PexBu3uthl «HamMeHoBaHHWE BHJA JOKYMEHTOB» JOJDKHBI OBITh
BBIPOBHEHBI M0 IIEHTPY U KKIBIM M3 HUX JIOJDKEH MPEACTaBiIsATh cOOO0W OIUH
ab3aIl, TO €CThb BHYTPH TEKCTa KaXKJOTO PEKBHU3UTA HE JOHKHO OBITh CHUMBOJIA
ab3ara. He pomyckaeTcss umcmosib30BaHME CHUMBOJa ab3ara Juisi TpepbhIBaHUS
CTPOKH B TIPOM3BOJIBHOM MECTE, IS JTOTO CJIEAyeT HCIOIh30BaTh CHUMBOJI
paspbiBa cTpoku (komOuHanus kiaasuin Shift — Enter).
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Ilpunoscenue Ne 8

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

PecnyOnuku bamkoproctan

Choucok PACCBIIIKHA UCXOAAIIINX JOKYMEHTOB

Ne HauMeHoBaHue oprana N N
IToJiHbBI MOYTOBBIH aapec
n/n (opranusanum)
IIpencenarens

TEPPUTOPHUAITBHON KOMUCCUU

Hcnomaurenn

« » 20 1.




65
Ilpunoscenue Ne 9

K MHCTPYKIMH MO JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

PecnyOnuku bamkoprocran
YTBEPXIAIO

[Ipencenarens (3aMecTUTEND
npejceaaress, CeKperaphb)
TEPPUTOPUATBHOU U30UpaTEIBHOMN
KOMHUCCHH

Pecny6nku bamkoprocran

WHUIUATIBI,
bamums
MOJIMKCH
« »
20 T.
CIITMCOK

AOJIKHOCTHBIX JIMI (OPraHu3anmii), KOTOPbIM HANPABJIACTCH

pellieHre TEPPUTOPHAIBHON M30UPATETbHOH KOMUCCUU
0T «

» 20 roma Ne

(YKa3aTb 3aroJioBOK)

No
/T

HanmenoBanue oprana (opraHusaiuu)

Komn-B0
DK3.

[Ipumeuan
ue
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Hcnomaurenn

« »

20 ronma
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Ipunoxncenue Ne 10

K MHCTPYKLUH I10 JEIONPOU3BOACTBY
B TEPPUTOPHUAIBHON N30MpaTENbHON KOMHCCHH

PecnyOnuku bamkoprocran

HEPEYEHD

nmoAJICKaAaUX KOHTPOJJII JOKYMECHTOB € YKa3aHUEM CPOKOB HCITOJITHCHHUS

1. ®enpepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (eliepaabHble 3aKOHBI
Pocculickoin ®@enepanuy — cOrnacHO yKa3aHHOMY B HUX CPOKY.

2. VYxa3sl [Ipesunenta Poccuiickoit denepanuu, [Ipesuaenra Pecyonnku
bamkopTocTan — COrIacHO YKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenuss Ilpesmpenta Poccwiickoit  ®Denepanum, [maBwi
Pecny6iuku bankopToctan — corinacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopsbkenust  [IpaButensctBa  Poccuiickoit
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbsl PecnyOmmku bamkopTocTaH — COMIacHO yKa3aHHOMY B HHUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocynapctBennoro Cobpanusi — Kypynras
Pecny6inku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaButenbctBa Pecnybmuku bBamkoproctan —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxenust ['maBer PecnyOmuku bamkoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. Tlapnamentckue 3ampocsl Coera ®Depepanuu DenepaabHOTO
CoOpanust Poccuiickoit ®enepannu, ['ocymapctBennoit Jlymbr denepanbHOTO
Co6panust Poccuiickoit @enepanuu — He IO3HEE YeM uepes 15 kaneHaapHbIX JHei
CO JHA IIOJNYyYEHUs NapJIaMEHTCKOTO 3ampoca WiId B HWHOW YCTAaHOBJICHHBIN
cooTBeTcTBYIOMmIEH manatoi denepanbHoro Cobpanmsi Poccuiickoit deneparym
CPOK.

10. 3ampocer uneHoB Cosera ®Denepanuu DenepanpHoro CoOpaHus
Poccuiickon ®enepaunu, nenyratoB locymapcrBenHon J[lymbl DenepaibHOTO
Co6panus Poccuiickoit deneparuu — He o3aHee 4yeM uepe3 30 KkajaeHaJapHbIX JHEH
CO JIHSI €TO MOJIYYEHHS WIM B UHOM COTJIACOBAHHBIM C HHUIIMATOPOM 3aIipoca CpoK.

11. Oo6pamenus uieHoB Coera ®enepanuu DenepanpHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou Jlymbel dDenepanibHOro
Cobpanust Poccuiickoit @enepaiinu o BOmpocaM, CBSI3aHHBIM C UX JAESTENbHOCTHIO,
— Oe3oTnararenbHO (2 TNpPU  HEOOXOAUMOCTH TOJYYEHHUS JIOMOJHUTEIBHBIX
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MartepuasioB — He mno3gHee yeM uepe3 30  KaleHAApHBIX  JHEU
CO JIHSI IOJIyYE€HUsI 0OpallieHus).

12. OGpamenust aenyratoB [ocynmapctBenHoro CoOpanusi - Kypynras
PecnyOonuku bamkoproctaH — B CpPOK, YCTAaHOBJICHHBIH 3aKOHOJATEIbCTBOM
Pecny6nuku bamkoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoit depeparum,
IIpaButennbctBa Poccuiickoit @enepaunu, Koncrurymmmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii ®@enepanuu, ['eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agmuauctpauuu ['naBel u [IpaBuTenscTBa
PecnyOnuku bamkoproctan, BepxoBHoro Cyna PecnyOnmku bamkoprocras,
[Tpoxypatypsl PecyOmmku bamkopTocTan, OpraHoB MECTHOTO CaMOYITPaBIICHUS,
pallOHHOTO CyJla — B COOTBETCTBUM C YKAa3aHHUSIMHU MO HUCIOJIHEHHUIO JOKYMEHTa
npejaceaaTeNnss TePPUTOPUATIBHON KOMHCCUH, €ClIM B HUX HE yKa3aH CpPOK, — HE
no3aHee yeM uepe3 30 KaleHAapHbIX THEH.

14. Tlpotect npokypopa — He o3aHee yeM yepe3 10 KaleHJapHbIX THEH.

15. [Ilpexncrasnenue npoxypopa — He mozaHee yeM depes 30 KaJleHTapHbIX
JTHEH.

16. Ilucbma uzbuparenbHbIx KoMUccuit - 30 qHEH, B IEPHO]] TOATOTOBKHU U
MIPOBEICHUs BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3ak0OHOM «OO0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HA ydacTHEe B pedepeHiyme TpaxaaH
Poccuiickon ®enepanuu

17. OOpamenust TpaxaaH IO BOMpPOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJIeHIapHBIX JHEW, a MOCTYNUBIINUE B MEPUO]T M30UpATETbHON KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepaibHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTHUIX
n30upaTeNbHbIX NIPaB M IpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoil
denepanun.

18. Tlepechbuika obOpamieHUi Tpa)aaH, COJACPKAIIMX BOIMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHIIMM TEPPUTOPUATILHON KOMHCCHH,
OCYILECTBIISIETCS B TECUCHUE CEMU KaJICHAAPHBIX JHEH.

19. OOpamenuss cpeACTB MaccoBoM  uwHGOpPMaIMK IO  BOMPOCAM
npenocTaBiieHus: MHOpMAIMU — CeMb KaJeHAapHbIX nHed. Eciu tpebGyembie
CBEJICHUSI HE MOTYT OBITh MPENOCTABIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOUYKa B TMPEJOCTABJICHHUH 3amlpamiMBaeMord WHGOpPMAIMM C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJy4YeHHUS MHUCBMEHHOTO 3arpoca HH(opmauu
yBEJIOMJICHUSI 00 OTCPOYKE MPEACTABUTEIIIO PEaKIui, B KOTOPOM YKa3bIBAHOTCS
MpUYMHA OTCPOYKH, JaTa, K KOTOpPOM OyJeT NpeaocTaBieHa 3arpainiuBaemasi
uHpopMarus, MOTKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTra MPUHITHUS
peuieHust 00 OTCpOUKe.

20. 3amnpoc rocyaapCTBEHHOIO0 OpraHa, opraHa MECTHOTO CaMOYITpaBJICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxKJaHuHa, —
JOKYMEHTBl M MaTepuaybl, HEOOXOIUMBIC [IJII PACCMOTPEHHUs OOpalieHus,
NPEAOCTABISAIOTCS B TeueHue 15 JHel, 3a HCKIIOUYEHUEM JOKYMEHTOB U
MAaTEPHUAJIOB, B KOTOPBIX COAEPKATCS CBEICHUSA, COCTABIISIIOIINE TOCYIAPCTBEHHYIO
VIV MHYIO OXpaHseMyIo (peepaabHbIM 3aKOHOM TaiiHYy, U JUTsl KOTOPBIX YCTAHOBIICH
0COOBIH MOPSAOK MPEIOCTABICHUS.
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Ilpunoswcenue No 11

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

Pecny6nuku bamkoprocran

YTBEPXIAIO

TEPPUTOPUATBHON H30HpaTEIHLHOMN

KOMHUCCHUH

IIpencenarens
TEPPUTOPUAIBHON U30UpaTEIHHOM
KOMHUCCUU

PecnyOsinku bamkoprocran

HOMEHKIJIATYPA JIEJI

No

Pecny6nuku bamkoprocran

(MecTO cocTaBIeHHS) [MToamuce Nunnmaisl,
bamunms
JlaTta
Ha roj
Cpok xpaHeHHud Jejia
HNupex Koa-Bo " ?‘J‘o CT:TLH 1o IIpumeuan
¢ aea 3aro/10BoOK 1e1a | pe - He
nepevyHIo
1 2 3 4 5

Ha3zBanue paznena
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HanmMmenoBanne n1omKHOCTH IHoanwuce Muunumanel,
COCTaBUTEIII HOMEHKIATYPBI bamumms
Jlata
COI'JTACOBAHO COI'JTACOBAHO
[TpoTokon OK IIpoTOKOJI 3KCIIEPTHO-IIPOBEPOUHOMN
KOMHUCCHM apXUBHOI'O OTZAENA
aIMUHUCTPALUU
OT No 0 No
T

HNtoroBas 3anmuch O KaTEropusx M KOJMYECTBE €,
3aBECHHBIX B

TEPPUTOPUATBHON KOMUCCHH

roay B

B ToMm uncne
ITo cpokam xpaHeHus Bcero HePeXOIAIIHX C OTMETKOMU
p «TK»
1 2 3 4
ITocTostHHOTO
Bpemennoro (cBbriie 10 ner)
Bpemennoro (g0 10 ner
BKJIFOUMTEIIBHO)
HUTOI'O:
HaunmenoBanue qOJKHOCTH Iloamuce Nuunmansl,
COCTaBUTEJII HOMEHKIATYPhI bamums

Jata




TeppurtopuansHas nduparenbHas
KOMHCCHSI TOPOACKOTO OKpyra ropoj

®OH/JI Ne

OIINChH
Ne

ACIT ITIOCTOAHHOI'O XpaHCHHUA
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Ipunoscenue Ne 12

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

Pecny6nuku bamkoprocran

YTBEPXJIAIO

[Ipencenarens
TEPPUTOPUATBHOU U30UpaTEIHLHOMN
KOMHUCCHH TOPOJCKOTO OKpYyra ropoj

3a roj IHoanuce Nunmmansl. pamMumus
Jlata
Koa-
Ne | Huaekc Kpaiinu B0 | [Ilpumeuyannu
3aroJioBOK jJeJia
n/n aeJja e 1aTbl | JJUCTO e
B
1 2 3 4 5 6

B nannbIi pa3gen onucu BHECEHO

(tdpaMu 1 IPONUCHIO)

¢ No mo Ne , B TOM 4HCJIE:
JINTEPHBIC HOMEPA:

MPONYIICHHBIE

HOMEpA:

HaumenoBanue qOKHOCTH IHoamuce Nuurmansl, pamumus

COCTaBUTEJISI OMTUCH
Jata




COI''TACOBAHO
[Tporokon DK

OoT No
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YTBEPXIEHO
IIpoTOKOMI 3KCIIEPTHO-ITPOBEPOUHON
KOMHUCCHH apXHUBHOI'O OTJENA
aJIMMHUCTPALIMA MYHUIIUIIAJIBHOTO

paiioHa
oT Ne

TepputopuanbHas n30upaTeabHast

KOMHCCHSI MyYHUIIMTIAILHOTO paiioHa
panioH

D®OH/I Ne

OInncChb

Ne

nen BpeMeHHoro (cBaiie 10 jer)

XpaHeHUs

3a roj

paiioH

Ilpunoscenue Ne 13

K HHCTPYKLHUU IO I€JIONPOU3BOJCTBY
B TEPPUTOPHAIBHON N30MpaTENbHON
KOMHUCCUHU

PecnyOnuku bamkoprocran

YTBEPXJIAIO

IIpencenarens
TEPPUTOPHAITBHOM H30MPaTEIHLHOM

KOMUCCHUH MYHUIIUITAJIBHOTO paﬁOHa

panioH

IHoamuce

ata

Nuunmansl. amumus
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Kpaiinu
Ne | Uupaekc 3aroJioBoK P o KoJu-Bo Cpok IIpuMmeuan
n/n aeJia aeJia JIUCTOB | XPaHEHMS e
AaThl

1 2 3 4 5 6 7

B nmannHbIM paszen onucu BHECEHO
(g pamMu 1 MPOTUCHIO)
¢ Ne mo Ne , B TOM
YHCIIC:

JIUTEPHBIE HOMEPA:
MPOIYILICHHBIC
HOMeEpa:
HanMmeHnoBaHue nOKHOCTH IToamuce Nuunmansl, pamunus

COCTaBHTEIS OIUCH
JlaTta

COI''TACOBAHO
ITporokon DK
OT Ne
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Ilpunoscenue Ne 14

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

Pecny6nuku bamkoprocran

TeppuropuanbHas u3dbupareabHas
KOMHCCHUSI MYHULIMTIATILHOTO
paiioHa

AKT

No

parioH

(MecTo cocTaBiieHHs)

o BBIJICJICHUM K YHUYITOKCHUIO
JAOKYMEHTOB, HEC ITOMJIC/KAIIIUX XPAHCHHUIO

VTBEPXJIAIO

IIpencenarenp
TEPPUTOPUATBHOU M30UpaTEIBLHOMN
KOMHUCCHUH MYHHIIATIATIBHOTO

paiioHa parioH
IHoanuce Nuunmanel,
bamums
JlaTa

Ha ocHoBanumn HepeqHﬂ THUITIOBBIX YIIPABJICHYCCKHUX aPXHWBHBIX JOKYMCHTOB,

00pa3yooIuXCcsl B MpoLEcce AEATENBHOCTH FOCYAApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS U OPraHU3alMi, C YKa3aHUEM CPOKOB XPAaHCHHS WU
HOMEHKJIATYypbI
MYHUIUNIATBHOTO paiioHa YUYaauHCKUM palloH 0TOOpaHbl K YHUUYTOKEHHUIO KaK He
MMEIOIIUE HAYYHO-UCTOPUYECKOW I[IEHHOCTM M YTpPaTUBLIME MPAKTUYECKOE

S3HAYCHHUC JOKYMCHTEI.

pI(SA) |

TEPPUTOPUAIIBHOMN

U30UpaTeIHbHOM KOMHCCHUU

HNupexc
3aroJioBoK
es1a aeJia 1o Cpoxu
N |0 Kpaii | #oMenkaaty | Kosi- | xpanenus
WM paMH IMpume-
n/ i ue pe BO 1 HOMepa
rpynmnoBoii : I
" | 3aromoBok narpl | WIM HOMEP | €1. Xp. | cTaTeH
AOKYMEHTOB Acaa 110 NEPEIHI0
0 OMMCH
1 |2 3 4 5 5 .
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HNunpexc
3aros10BoK
aeJsa 1mo Cpoxu
Ne |FOT8 OMEHKJIA Ko aHe
0 . | HOMEHKJIAT JI- XpaHeHUs
WIH Kpaiin y P IMpume-
n/ . ne pe BO U HOMepa
| FPyHmoBoii oMe oL X craTeii YyaHue
WM HOM . Xp. | crareit
3aroJ10BOK AaThl P P
aeJsia 10 NMepeyHIo
JAOKYMEHTOB
1o OIMCH
Uroro: ell. Xp. 3a TOJIbI
(undpaMut ¥ IPOITUCHIO)
Onucu en MOCTOSHHOTO XPaHEeHUS 3a ro/ibl YTBEPKAEHBI, TIO TUIYHOMY
COCTaBy coryiacoBansl ¢ DK apXuMBHOro OTIENIa aAMUHUCTPALNN MyHULAIAIBHOTO
parioHa paiioH (IIPOTOKOJ OT « » T.
No )
(HaI/IMEHOBaHI/IC JOJDKHOCTH JIMIIA, IPOBOAUBIICTO SKCNIEPTU3Y HEHHOCTH HOKyMeHTOB)
(moamnuch) (MHUTMATEL, (haMUITHs)
Jlata
[Iponomxenue npunoxenus Ne 14
COI'TACOBAHO
[TpoTokon DK TeppuropuaibHOi
N30MpaTEeIbHON KOMUCCHH
MYHHULUIIAIBHOTO pailoHa
panioH
OT No
JIOKyMEHTHI B JICJI, TOMOB
KOJIMYECTBE
KT CJTaHbI
BECOM B
(HauMeHOBaHUE OpPTaHU3AIINH)
Ha TIepepabdOoTKy MO MPUEMOCIATOYHON HAKIIATHOM No

oT

(mara)
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HanmenoBanue noKHOCTH
IPpaXkJaHCKOTO CIIYXKalleTo,
CIABIIIETO JOKYMEHTHI

ata IHoamuce

N3meHeHus B YUCTHBLIC JOKYMCHTEI BHCCCHBI

HanmMenosanne n10KHOCTH
TPaXKIAHCKOTO CITY>KaIlETo,
BHECIIIETO U3MCHCHHS B
YYETHBIC JIOKYMEHTBI

JlaTa [Tognuce

050500020158
bamumms

Nuaunmansl,
bamunms
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Ilpunoswcenue No 15

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON

KOMUCCHUH

Pecny6nuku bamkoprocran

BHYTPEHHSASA OITUCH
AOKYMEHTOB jJeJsia Ne
Ne Hupexc Hata 3aros10Bok Homepa IIpumeyan
JOKYMEHT | IOKyMeH JIUCTOB
n/n AOKYMEHTA ue
a Ta aeJia
1 2 3 4 5 6
Uroro: JIOKYMEHTOB

KosnuecTBo 11MCTOB BHYTpEHHEN

(mudpaMu ¥ IPOITUCHIO)

OIINCH

Hanmenosanue noKHOCTH
JINIIa, COCTaBUBIIIECTO
BHYTPEHHIOIO OIUCH

JIOKYMEHTOB JieJia

JlaTa

(tmudpaMu ¥ IPOITHCHIO)

IHoanuce

WNuntmmansl, pamuams
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[Tpunoxenue Ne 16

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

Pecny6nuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B nemo moammro ¥ mpOHYMEPOBAHO

JHCTOB(a),

(mudpaMu ¥ IPOITUCHIO)

B TOM 4HUCIJIC.
JIMTCPHBIC HOMCpPaA

JINCTOB

MPOITYLIEHHbIE HOMEpPA

JIUCTOB

+ JIMCTOB BHYTPEHHEN

OITNCH

Oco0eHHOCTH (DHU3UIECKOTO COCTOSHUS H Howmepa
dbopmupoBaHus fena IACTOB
1 2
HanmeHnoBanue

IHoamuce Nunrmansl, pamunus
JIOJDKHOCTH

JlaTta
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Ilpunosxcenue Ne 17

K MHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHON N30HpaTeIbHON
KOMHCCHUU

PecnyOnuku bamkoprocran

doHp

Omnuce

2

Jemno

=

OBAHHME APXUBHOI'O YUYPEKJIEHUSA

'PUAJIBHAS U3BUPATEJIBHASA KOMUCCUA

JAEJIO Ne Tom Ne

(3aroyioBoK jena)
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(kpaliHue J1aThI)

Ha

XpaHUTh

JINCT
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Ilpunosxncenue No 18

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

PecnyOnuku bamkoproctan

YTBEPXKIAIO YTBEPXIALIO
[Ipencenarens (HauMeHOBaHUE
TEPPUTOPHUATBHON JOJKHOCTH
n30UpaTeTbHOU KOMHCCHH PYKOBOJIUTEIIS
MYHHIIUTIATBHOTO paiioHa OpraHu3aluu-
PUEMIINKA)
paiioH MOJAMKCH

Nunmmansl. pamumus
MMOJIHNCH

WNuunmanel, pamuims

Jara [Teuatp Hara ITeyaTh

AKT Ne

npueMa-repeadn
apXHUBHBIX JIOKYMEHTOB
Ha XpaHEHUe

(ocHOBaHue nepeaayn)

(Ha3BaHHMe MepeaaBaeMoro GpoHaa)

crain,

(HaMMEeHOBaHUE OpPTraHU3allUU-CATIYNKA)

IIPUHSLIT

(HaI/IMeHOBaHI/Ie OpraHI/ISaHI/II/I'HpI/IeMH_[I/IKa)

JIOKYMEHTBI Ha3BaHHOTO (hOH/a ¥ HAYYHO-CIIPABOYHOTO aIapaTa K HUM:
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KoaunuecTB
KoanuecTB
0 IIpumeuan

Nen/m | Ha3zBanue, HOMep onucH 0

IK3EMILISIP e

el. Xp.
OB OIIUCH
1 2 3 4 5
Hroro ex.Xp.
MPUHSITO
[Tepenauy npou3spenu:
Jomkuocts  Ilogmnuck Pactmdpor Jomxuoct Ilognuce  MHummamiml,
Ka b bamunms

Jlara Jlata

@oHy IPUCBOEH
No

HN3meHeHus B YUCTHBIC TOKYMCHTBI

BHCCCHBI

J1OJDKHOCTB

JlaTa

HOBECTKA JHA

IToamuce

Ipunosxncenue No 19

Nuunmanel, pamunms

K MHCTPYKLUH IO JAEJONPOU3BOACTBY
B TEPPUTOPHUATBHON N30MpaATENbHOM KOMUCCHH

Pecny6nuku bamkopTtoctan

3acelaHMsl TEPPUTOPHATBLHOM N30UPATETHLHOM KOMHUCCHHA

[IpoekT
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« » 20 roga
Hauaino: JacoB MUHYT
1. @) pe3yJibTarax JIOTIOJIHATEIIHHBIX BBEIOOPOB JernyTaTa
[0 OJHOMAaHAATHOMY HU30UpaTEIBLHOMY
okpyry Ne 16
Hxnsesa C.M.
2.

(Haumenoganue 80NPOCA, GKIIOUEHHO20 6 Npoekm nogecmku OHs 3aceoanus TUK)

(ucnoaHumens npoexma OOKyMeHmad, OOKIAOHUUK NO GONPOCY, 8KIAIOUEHHOMY 8 npoekm nosecmku Ous 3acedanuss TUK)

IIpencenarens

TEPPUTOPUATHLHOU U30UPATEIHLHON KOMUCCUU (MHUIAIBI, (aMUITHS)
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Ipunosxncenue N 20

K UHCTPYKIMH O JICJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMHCCHUU

PecnyOnuku bamkoprocran

IMPOTOKOJI

3aceqaHus padoueii rpynnbl TEPPUTOPHATBLHON U30UPATETbHON KOMUCCUH
10 UHGOPMALMOHHBIM CIIOPaAM

« » 20 roga

Hauano: qaCcoB MHUHYT

MecTo npoBeaeHus:

IIpeacenarenncrByommii — Mauiuansl, pamunus
Cexpetapb — Maunumanel, pamMmunus

IIpucyrcrBoBanm: 10 yenoBek (CIMCOK MpUIIAraeTcs).

INOBECTKA JHA

1.CIIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:



2.CIIYHIAJIN:
BBICTYIINJIN:
PEIINJIN:

[Ipencenarens

CexkpeTtapb
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(MHATIHAITBI, (haMUTTHS)

(vHUIIAAIBI, (haMUITHS)




