Pecriy6.auka bammkoprocran Banrkoprocran Pecriydankahsr
TeppuropmaabHasi n30MparTeabHast Hedrexkama kaaahbt
KOMMCCHSI TOPOACKOTO OKpyTa ’Kala OKpYTBIHBIH TeppUTOpHaab

ropoa Hegrekamck haiiaay kommccmsshbr

PEINEHMUE

1 nrons 2023 r. Ne 57/114-5
Hedrexamck

00 yrBep:xnennu MHCTPYKIIUY 11O AeJIONIPOU3BOACTBY
B YYaCTKOBOM M30UPaTEIbHOM KOMHUCCHHU

B coorBerctBum ¢ mnyHkToM 9 cratem 26 ®enepanbHOro 3akoHa
«O0 OCHOBHBIX TapaHTUSAX M30UpATENbHBIX IpaB W IpaBa HAa ydYacTHE B
pedepennyme rpaxkaan Poccuiickoit @enepanuny», yactbio 6 crateu 25 Kogekca
PecniyOnuku bamkoproctan o BeIOOpax, pyKOBOACTBYsACh DeiepaibHbIM 3aKOHOM
«O0 apxuBHOoM Jene B Poccuiickoit ®enepanumn», 3akoHoMm PecryOmuku
bamkoproctan  «O06 apxuBHoM jgene B PecnyOnmke — bamkoproctany,
noctaHoBienueM  lleHTpanbHoit  m3OupaTenbHOW  Komuccuu  PecmyOmnuku
bamkoprocran ot 16 mapra 2023 r. Ne 18/3-7 «O06 yrBepxkaenuu [IpumepHoit
UHCTPYKUUHU IO JAEJONPOU3BOACTBY B YYaCTKOBOM H30MpATENbHON KOMHUCCUI
TeppUTOpHAIbHAS n3OuparenpHas KOMHUCCHS TOpPOACKOI0 OKpyTa

ropoxn Hedrexamck PecniyOnuku bamkoprocTtan p e miu i a:

1. VtBepautb MHCTPYKUMIO 1O  JEJIONPOU3BOACTBY B  YYaCTKOBOM
n30upaTebHON KOMUCCUH (TTPUITAraeTcs).

2. HanpaBuTh HacTosllliee pEIIEHWE B YYaCTKOBbIE M30MpaTEIIbHbIC
KOMHUCCHUHU ropojckoro okpyra ropog Hedrekamck Pecnyonuku bamkopTtocras.

3. KoHTponb 3a UCHOJHEHHMEM HACTOSILEr0 pELIEHUS BO3JIOKHUTHh Ha
CeKpeTapsi TEepPUTOPUATBHOM H30MpATEIBbHOM KOMHMCCHHM TOPOACKOTO OKpyra

ropon Hedrexamck PecniyOnuku bamkoproctan Koctenko JI.U.

[Ipencenarens M.B. AxmeToB

Cexkpertaphb JI.LU. KocTenko



[Ipunoxenue

YTBEPXJIEHA
pElIeHUEM TepPUTOPUATIHLHOM
n30UpaTeIbHOM KOMUCCHU
ropojickoro okpyra ropoj Hedrekamck

PecnyOnnku bamkoprocran
ot 1 mrons 2023 r. Ne 57/114-5

UHCTPYKLIMS IO JEJTONPOU3BOJICTBY
B YYUACTKOBOU KOMUCCHUU

1. O0mue moJ10KeHUus

1.1.AHCTpyKUMsT 1O JAEJNONPOU3BOACTBY B YYACTKOBOM HM30MpATEIBHOM
KoMmuccud (manmee — HMHCTpyKIusi) yCTaHaBIMBAeT MOPSIOK pabOThl ¢
JIOKyMEHTaMH, OCHOBHBIC MPaBWJIa UX MOJTOTOBKU U O(POPMIICHHUS B y4aCTKOBOM
u3zbupatenbHol komuccuu (fnanee-YNUK).

Wuctpykius pazpabotana Ha ocHoBaHUU DenepaabHOro 3aKoHa OT 12 UIOHA
2002 1. Ne67-®3 «OO6 OCHOBHBIX rapaHTHSX W30UpaTENbHBIX IMpaB M IpaBa Ha
ydqacTue B pedepeHayme rpaxaan Poccuiickoit denepain», MOCTAHOBICHUN U
WHBIX HOPMAaTUBHBIX akTOB LleHTpanbHON M30MparenbHOil komuccuu Poccuiickoit
Oenepanun ¢ ucnons3oBanneM ['OCTa P 7.0.97 - 2016 «HauuonanbHbIN
cranaapt Poccuiickoii @®epepauuu. Cucrema CTaHIapTOB MO HH(OpManuw,
ONOMMOTEUHOMY W M3JIaTeIbCKOMY neny. OpraHu3almoHHO — pacnopsauTeIbHas
nokymeHTarusi.  TpeboBaHus K  0GOPMIICHHIO  JIOKYMEHTOB». I[IpaBuia
opopMyIeHUS JOKYMEHTOB M TMOPSJAOK pabdOThl C HUMH, NPEIyCMOTPEHHBIC
Wuctpykuuen, oos3arenbHbl 11 wienoB Y UK.

1.2.Ynenst YUK nomKHBI OBITH O3HAKOMJIEHBI IO HOOMNUCH C TEKCTOM
HNHcTpyKkimum.

1.3.Ilpencenatens YUK ocymiecTBisieT METOAMYECKOE PYKOBOACTBO MO
opranuzanuu JnenonpousBojctBa B YUK, noxkymeHTarmoHHOMY 00€CIEUeHHUIO
3aceqannil YUK, ydery M NMpoOX0XAEHUIO JOKYMEHTOB B YCTAHOBJIEHHBIE CPOKH.
ObecnieunBaeT COXPAaHHOCTH JOKYMEHTOB M Tepefady HMX B BBIMICCTOAILYIO
n30UpaTeNbHYI0 KOMUCCHIO.

[Ipencenarens YUK HenmocpeACTBEHHO HECET OTBETCTBEHHOCTH 3a BEICHUE
JeJI0NPOU3BOCTBA.

Cekperapp YUK ocymectBisier odopMieHHe NPUHATHIX Ha 3aceIaHUU
Y49aCTKOBOW M30MPATETHLHON KOMUCCUU PEIICHUI, BEIET TPOTOKOJIBI 3aCEIaHUN.

1.4.Jlenonpous3BOACTBO B yYAaCTKOBOM  KOMHCCHU  OCYIIECTBISIETCS
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C HCIIOJb30BAaHUEM >KypHAJIOB PETUCTpalMU JOKYMEHTOB. PaboTa ocHoOBbIBaeTcCs
Ha [IPUHLNIE OJHOKPATHOW PEruCTpalu JOKYMEHTA.

1.5.IHCTpyKIMST U W3MEHEHUsl, BHOCUMBIE B HEE, NPUHUMAIOTCSA PEIICHHEM
YUK.

2. Ilpuem, perucrpanusi ¥ NPOXoKIeHUE MOCTYNAIIIUX TOKYMEHTOB

2.11lpueM u peructpauuss TMOCTYNAOIMUX JOKYMEHTOB TPOU3BOAATCS
npeceaaTeeM y4acTKOBOM KOMUCCHHU JINOO CEKpeTapeM Yy4acTKOBOM KOMHUCCHU C
UCITOJIb30BAaHUEM JKypHaJIa PETUCTPALMM BXOIAIIUX JIOKYMEHTOB (IPUIIOKEHUE
Ne 1).

2.2.1lpu BCKpBITUM KOHBEPTOB IPOBEPSETCS MPaBUIBHOCTh aJpPECOBaHMUS,
KOMIIJIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIM4YME NPUIIOKECHHUM, CBEPSIETCS
COOTBETCTBUE HX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEPTAaX.
HenpaBunbHO ajpecoBaHHblE W OMIMOOYHO BIIOKEHHBIE JIOKYMEHTHI HE
PETHCTPUPYIOTCS, MEPEChUIAIOTCSl 0  HAa3HAYEHWI0 WM  BO3BpalIAOTCA
OTIIPABUTETIIO.

2.3.Ecnu nipu BCKPBITUU KOHBEpTa OOHAPYXKEHO OTCYTCTBUE JOKYMEHTOB WU
UX OTHAENBHBIX JIUCTOB, IIPWIOXKEHUM, TMOBPEKICHUE JOKYMEHTOB WIIU
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpPAaM, YKa3aHHbIM Ha KOHBEpTE, B
YYaCTKOBOM KOMHCCHUM COCTABJIIETCA AaKT YCTaHOBJIEHHOW (OpMbI B JABYX
sk3emMIuIsipax  (mpwiokenue Ne2). OnaMH  3K3eMIUIIp akTa [OCBhUIAETCS
OTMPABUTEIIO, IPYTOM MPUOOIAETCA K MPUHATHIM JOKYMEHTAM.

Ha 000poTHON CTOpOHE MOCIEAHEr0 JIUCTA MOBPEKIACHHOIO JOKYMEHTa B
IIPaBOM HWKHEM YTIIy JEJIAeTCs OTMETKA «J[OKyMEHT MOJIy4e€H B MOBPEXKICHHOM
BUJIEN.

2.4.KoHBepThl OT MOCTYMUBIIUX JTOKYMEHTOB HE YHHUTOXKAIOTCS B Cilydae,
€CJIM TOJIbKO 10 HUM MOKHO YCTaHOBHUTH aJpeEC OTIPABUTENS, ATy OTHPABKUA U
MOJIy4YeHUs] JOKYMEHTOB, WJIM €CIM OHU COJAEpX aT JOKYMEHTBI, KOTOphIE
MOCTYNWIN HW3-3a MpenesioB tepputopun Poccuiickont depepaunun, U3 CyI0B,
CJIEJICTBEHHBIX OPI'aHOB, JJUOO JOTOBOPHI, MPETEH3UH, HCKOBBIE 3asBJICHHUS.

2.5.1lpu peructpanuy MOCTYNUBUIETO TOKYMEHTa B KypHaJe perucTpanuu
BXOJSIIMX JOKYMEHTOB O0OS3aTEJIbHO TMPOCTABISAIOTCA CJEIYIOIINE PEKBU3MTHI:
JaTa IOJIy4eHMs JOKYMEHTa, €ro perucTpaluoOHHBIA HOMEp, JaHHbIE O
KoppecnoHaeHTe (aapecanTe) (haMuinus, UMs, OTYECTBO (PH3UUYSCKOTO JIUIA HIIN
Ha3BaHUE OpPraHU3AlMHM, MECTOHAXOXKJEHUE OTIPABUTEINS), UCXOIALIMI HOMEp U
JaTa JOKYMEHTa, KpaTKOe COoAepKaHrue TOKYMEHTa, PE30JIIOLHs, CPOK UCIIOJHEHHUS,
OTMETKa 00 MCIOJIHEHUH IOKYMEHTA U CIIMCAaHUU €T0 B JIENO.
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Bxopasmmii HOMep U JaTa NpOCTaBISIOTCS, KaK MPaBUIIO, B IIPAaBOM HUKHEM
yIJy JIALEBOW CTOPOHBI MEPBOTO JHUCTA 3apErMCTPUPOBAHHOrO JAOKyMeHTa. llpum
perucTpalMyd  BXOIAIIMX  JIOKYMEHTOB  MOXET  OBITb  HCIIOJIb30BaH
PErUMCTPAalMOHHBIN IITAMII.

Ha npuiiokeHuu NMpOCTaBISIETCS BXOASIIMNA HOMEp ITOKYMEHTa, K KOTOPOMY
OHO oOTHOcuTcd. Ilpm perucrpanuum AOKYMEHTa, SIBIIIOLIETOCS OTBETOM Ha
UCXOASIIMI JTOKYMEHT WJIM IPUCIAHHOTO B JONOJHEHUE K PaHEE HAIPABICHHOMY
JIOKyMeHTy, B Tpade «PeructpalioHHBIH HOMEpP» JKypHaja perucTpalnuu
BXOJISIIMX JJOKYMEHTOB JIEIA€TCSI COOTBETCTBYIOLIAs CChLIKA.

K noBTOpHBIM JOKyMEHTaM MpHUKJIaAbIBaeTCs HHpOpMamus o paHee
IOCTYIHBIINX JOKYMEHTAX U PE3YyJIbTaTax UX UCIIOTHEHUS.

Hymepanuss  BXOAAIMX  JOKYMEHTOB — OCYLIECTBIISIETCS B Ipeaenax
KaJICHJAPHOIO ro/1a.

2.6.3aperucTpupoBaHHbIE JOKYMEHTBl PACCMATPUBAIOTCS IpEJCceNaTeIeM
Y4aCTKOBOM KOMHUCCHUH, B XOJI€ HUCIOJHEHUSI JOKYMEHTA MPOU3BOJUTCS 3alHUCh 1O
€r0 HCIOJHEHUIO B )KypHAJIE PETUCTPALIMH.

2.7.VicnonHeHHbIE JOKYMEHTBI CIIMCBIBAIOTCS B JENO TpeicenareieM
Y4aCTKOBOM KOMMCCHU U IOMEUIAIOTCSA B €0 B COOTBETCTBUU C HOMEHKJIATYPOU
JI€J1 y9aCTKOBOW KOMHUCCHH.

3. OcHOBHBIE TPEOOBAHMSA K MOATOTOBKE H 0()OPMJIEHUIO TOKYMEHTOB

3.1 lokymeHTsl OOpMIIIIOTCS Ha OJlaHKaX YCTAHOBJIEHHOW (OpPMBI
(mpunoxenne Ne 3).

3.2 B y4yacTKOBOM KOMHCCHM MOTYT HCIOJIb30BaThCs CJEAYIOIINE BHIbI
OJIaHKOB:

OJJaHK TPOTOKOJIA 3aCEIaHUs YYaCTKOBOM KOMUCCHUU;

OJIaHK pelleHUs] yYaCTKOBOW KOMUCCHH;

0JIaHK MHCbMa YYaCTKOBOM KOMHUCCHUHU.

3.3 lokyMeHTBl OQOpPMIISIFOTCSI B COOTBETCTBUM C TpeOoBaHUSIMU K
JIOKyMEHTaM, M3rOTOBIISIEMBIM C MOMOIIBIO NI€YaTalOUMX YCTPOUCTB, U K (aitnam
TEKCTOBBIX JOKYMEHTOB (mpuijiokeHre Ne4), mpu OTCYTCTBUU TI€YATAIOIIMX
YCTPOUCTB — B PYKOIIUCHOM BH/IE.

3.4 Tlpu moarotoBke u O(GOPMICHHH JTOKYMEHTOB JIOJDKHBI COOJIOAATHCS
npaBuiia opOpPMIIEHHUSI PEKBU3UTOB JOKYMEHTOB, U3JI0’KEHHBIEC HUXKE.

3.4.1. Jlata fOKyMeHTa.

JlaToif JOKyMeHTa sIBIIsieTCs AaTa €ro MOJNUCAHUs, YTBEPKICHUS, IPUHSATHUA.
JlaToii mpoToKoJIa SBNsETCA JaTa 3aceJaHus, a akTa — 1aTa COObITHSI.
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Jlaty noxymeHTa oQOpMIISIIOT apaOCKuMu ITUdpaMu B TOCIEI0BATEIIBHOCTH:
JeHb Mecsia, Mecsl, rof. JleHb mecsia u mecsi opopMIIIIOTCS IBYMs Mapamu
apabckux nudp, pa3faeneHHbIMA TOYKOW, TOA — YEThIpbMs apaOCKUMU HHU(pamu,
Hanpumep: 17.01.2023.

JlomyckaeTtcs ciioBecHO-IIU(GPOBOii crtocod ohopMIIeHUs 1aThl, HAPUMED:

1 suBaps 2023 r., 17 aaBaps 2023 roja.

[Ipn odopmieHUN TPOTOKOJIOB M PEIICHUH Y4aCTKOBOM KOMHCCHH, aKTOB
YY4aCTKOBOM KOMHCCHHM HCIOJIb3YETCSl TOJBKO CIOBECHO-IU(POBOM  Ccrocod
HAIMCAHUS aThl.

3.4.2. PeructpaninoHHBIA HOMEDP TOKYMEHTA.

JIist BXOIAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIM HOMEp, JUIsl UCXOISAIIUX
JOKYMEHTOB — MOPSAIKOBBIA HOMEp JOKYMEHTa U MHJAEKC Jiea 0 HOMEHKIAType,
yepes KOCYyIo uepTy.

3.4.3. Cchllika Ha UCXOJISIIMNA PETUCTPAIMOHHBIA HOMED U JIaTy JOKYMEHTA.

Ccpuika Ha UCXOIAIIMM PETUCTPALMOHHBIA HOMEpP W JIaTy JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OjaHka muchMa. CchlUlka Ha HUCXOISIIMMA
pPETUCTPALIMOHHBIA HOMEP W JaTy JOKYMEHTa IMPOCTaBISETCS TMPH IMOATOTOBKE
UChMa-OTBETA.

3.4.4. Anpecar.

PexkBu3uT «Anpecar» pacnojaraercsi B IpaBOM BEPXHEM YTIITy.

JIOKYMEHTBI aJIpecyIOTCsS B BBILIECTOAILIYI0 H30MpPATEIbHYI0 KOMMCCHUIO, B
OpraHM3aliM, WX CTPYKTYpHBIE MOAPA3JCNICHUs, IOJDKHOCTHBIM JIMIIAaM WK
rpakJaHaM TIpd OTBETe Ha HX oOpamieHus. HanMeHoBaHWE BBIIIECTOSIICH
U30UpaTeIbHOW KOMHCCHH, OpraHM3alli W CTPYKTYPHOTO TMOJApa3/eNCHUs
YKa3bIBAIOTCS B UMEHUTEIILHOM MaJiexke, Halpumep:

AJIMUHHCTpAIUS TOPOJICKOTO OKpyTa
ropon Hedrexamck Pecniybnuku bamkoproctan
IOpunuueckuii oraen

Ecnu nmokyMmeHT azpecyeTcs mpeiceAaTeNio BBIIIECTOsIIEH n30upaTenbHOn
KOMHUCCHH, PYKOBOJMTEIIO OPraHM3alUd WIH €r0 3aMECTUTEI0, HANMECHOBAHUE
BBIIIECTOSIEH W30MpaTEeIbHOM KOMHCCHHM, OpraHU3allMu JIOHDKHO BXOAWTH B
HaUMEHOBAHUE JIOJHDKHOCTH ajipecata, U (paMujIus, MHULMAIIBI JOJIKHOCTHOTO JIUIIA,
Hanpumep:

IIpencenarento
TEPPUTOPUAIBHON H30MPATEILHON KOMHUCCHHI
ropoJICKOT0 okpyra ropoa Hedrekamck
Pecny6nuku bamkopTtoctan
AxmetoBy M.B.



Ecnu JAOKYMCHT apeCycCTCA OopraHu3anuu, CHa4dalia YKa3bIBACTCsA
€€ HAaMMCHOBAHUC, 3aTCM MMOYTOBBIHN aJipeC, HAIIPpUMEP:

LlenTpanbpHas u3duparesibHasi KOMUCCHUS
PecnyOnuku bamkoprocran
3aku Banuau yiu., 1. 46,
r. Ya, Pecny6nuka bamkoprocran,
450008

JlomyckaeTcsi LEHTpUPOBATh KAXKIYI0 CTPOKY pPEKBH3UTa «Ajapecar» MO
OTHOUIIEHHIO K CAMOW JNTMHHOM CTPOKE.

JlomyckaeTcss  MCHONB30BaTh  O(PHUIMAIBHO  MPHUHATBIE  COKpALICHHBIC
HAaMEHOBAaHHs  OPraHOB  TOCYJApCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIpaBJICHUS, OpraHU3alni.

[TouTOBBIM axpec yKa3pIBAa€TC B IIOCJIEIOBATEIBHOCTH, YCTAHOBIICHHON
[IpaBunamMu OKa3aHHsl YCIYr IIOYTOBOM CBSI3H, YTBEPXKACHHBIMH IPHUKA30M
MuHucTepCTBaA CBA3M U MAacCOBBIX KOMMyHUKauui Poccuiickon denepannu ot 31
nroist 2014 r. Ne 234.

[Ipu agpecoBaHMM NOKYMEHTa (PU3UYECKOMY JIMIy BHAYalle YKa3bIBAIOTCA
(haMuTusl 1 MHULAAITBI TTOTyYaTelsl, 3aTEM IIOYTOBBIN aJipec, HapuMep:

AreeBoil A.W.
Jlyromas yi., 1. 42, r. Hegrexamck,

Pecny6nuka bamkopTtocrtas,
452680

3.4.5. T'pud yrBepkaeHUs JOKYMEHTA.

3.4.6. JIOKyMEHT YTBEPXKAAeTCs JOKHOCTHBIM JIMIIOM WM CIEHHaTbHO
U3/1aBaeMbIM JOKYMEHTOM. lIpu yTBep)KIIeHUU TOKYMEHTa JIOJDKHOCTHBIM JIUIIOM
rpud yTBEepKICHUS JODKEH cocTosATh M3 ciioBa Y TBEPXKIIAKO 6e3 kaBbruek
NPONUCHBIMA OyKBaMH W Ha CIEIYyIOIMIed CTPOKE — HAUMEHOBAHHME JOJDKHOCTH,
TIOJIMMCh, HHUITMANTBI ¥ (DaMUIIUS JIUIIA, YTBEPIUBILIETO TOKYMEHT, JlaTa YTBEPKICHUS,
HarnpuMep:

YTBEPXIAIO
IIpencenarens y4acTKOBOM KOMUCCUU
nu3buparenabHoro yuyactka Ne 514

JIMYHAas 1nmoAnmuch, HHUIIMAJIbI, CI)aMI/IJ'H/IH

Jlata
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[Tpu yTBepk’IE€HUN TOKyMEHTa MPOTOKOJIOM, PEIICHHUEM TPHU( YTBEPKIACHHUS
cocrout u3 cinosa YTBEPXJ/EH (YTBEPXIEHA, YTBEPX/EHbI wmu
VYTBEPXKXJIEHO) ©0e3 kaBblueK MNpPONUCHbIMH OyKBamMH, HAMMEHOBAHUS
YTBEPKAAIOIIETO JIOKYMEHTa B TBOPUTEIBHOM IMaJ€Xe, €ro JaTbl M HOMEpa,
HanpuMep:

YTBEPXIEH

pCUICHUCM y‘{aCTKOBOﬁ KOMHCCHUH

u30uparenabHoOro yuactka Ne 465
ot 15 despamns 2023 1. Ne 28/35

['pud yTBEepKIEHUS pacmonaraioT B IpaBOM BEPXHEM YIIIy JOKYMEHTA.

B rpude yrBepkIeHUS MOMYCKACTCsl LEHTPUPOBATH AIIEMEHTHI OTHOCHTEIHLHO
CaMOM JIJIMHHOU CTPOKHU.

3.4.7. YkazaHus 110 UCIIOJIHEHUIO TOKYMEHTA (PE30JTFOLIHS).

VYKka3zaHusg MO HMCIHOJHEHUIO JIOKYMEHTa MOTYT OBbITh HAIlMCaHbl OT PYKHU
npejceaaTeaeM y4acTKOBOM KOMUCCUM Ha MOJUIMHHUKE JTOKyMEHTa Ha CBOOOJIHOM
OT TEKCTa MecTe Wih OpOpPMIICHBI Ha OTIEIbHOM Jucte Gopmara A6 (105x147),
INPWIOKEHHOM K JOKYMEHTY. YKa3aHUs MO UCIOJHEHUIO JTOKYMEHTA BKJIIOYAIOT
dbaMUIMM ¥ MHULUANBl HUCIOJHHUTENEH, NpU HEOOXOAUMOCTH — COJAEp:KaHue
NOPYYEHUS], CPOK MCIIOJHEHUS, MMOANUCH MpEACEaTeNsl y4aCTKOBOM KOMUCCHHA U
JaTy, HalpuMmep:

CuzoBy A.IO. I'puropseny B.C.

[Tpomry paccMoTpeTh 1 1aTh OoTBET K 15.08.2023
JIndHas noAnuce npeacenarens y4acTkoBou komuccuu Jlara

3.4.8. 3arooBOK K TEKCTY JOKyMEHTa (HAUMEHOBAHHUE JOKYMEHTA).
3aroioBOK K TEKCTYy JOKYMEHTa JOJDKEH KPaTKO M TOYHO PACKPBIBATh €ro
coJiep>KaHue M ObITh COTJIACOBAH C HAMMEHOBAHHEM BHJA JOKYMEHTA. 3arojoBOK K
TekcTy dhopmymnupyeres ¢ npeaigoroM "O" ("O6") u oTBewaeT Ha BOIPOC «0 4eM (0
KOM)?», HarpuMep:
O co3ganuu PaGoueit rpynims

3aromoBOK, COCTOSIIIMNA W3 JIByX W OO0Jee CTPOK, meyaTaeTcs 4yepe3 OJIuH
MEXCTPOYHBI WHTEpBaj, TOYKAa B KOHIIC 3aroJioBKa HE CTAaBUTCS. 3aroJioBOK
pacroylaraeTcss Ha TIEPBOM JIMCTE HAJl TEKCTOM JOKYMEHTa IO LEHTPY, a TpH
o opMIICHUHU TUChMa — OT TPAHUIIBI JIEBOTO ITOJIS.

3.4.9. TekcT nOoKyMeHTA.

Texcr mokymeHTa O(QOPMISIOT B BHJAE CBS3HOTO TEKCTa, TaOJWIBI WU
COEIMHEHHUS ITUX CTPYKTYD.



Tekcr mOKyMeHTa  JOJDKEH  M3/laratbCsl KpaTKO W SICHO,  OBITh
apryMEHTHPOBAHHBIM, OOecleynBaTh TOYHOE U OJHO3HAYHOE BOCIPHUSITHE
coziepKaIieicsi B HeM HH(POpPMaIHH.

TekcT JOKyMEHTa IOJKEH, KaK MPaBUIIO, COCTOATh U3 IBYX YacTel. B mepBoit
YaCTH YKa3bIBAIOTCA NPUYUHBI, OCHOBAHUSA, LEIU COCTABJICHUS JTOKYMEHTa, BO
BTOPOM — pelIeHUs1, BEIBOJIbI, MPOCHOBI, MPEAI0KEHUS, PEKOMEHIAIUH.

TekcT HOKyMEHTa MOXET COJEpPkKaTh TOJNBKO 3aKIIOUHUTENbHYIO YacTh
(HampumMep, TUCHMO, 3asIBJICHNE, IPOCHOY 0€3 MOSCHEHMUS ).

B TekcTe NOKyMEHTa, MOArOTOBJIEHHOIO HAa OCHOBAHHMM 3aKOHOJATEIbHBIX,
MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, U3/IAaHHBIX OpTraHaMH BJIACTU U YIIPaBIICHUS,
LUK Poccun, mzbupatenpHOM kKommccued cyobekta Poccuiickonn denepanum,
n30UpaTebHOM  KOMHCCHEH MYHHUIIMNAIBHOTO  OOpa3oBaHUs, YKa3bIBACTCS
HaMEHOBAaHUE BUJIa JOKYMEHTa, HAUMEHOBAaHUE OpraHa, W3AaBLIETO JTOKYMEHT,
JlaTa MPUHATUS WU YTBEPKIACHUS JOKYMEHTA, €r0 PErdCTPAallMOHHBIA HOMEp, a
TaK)K€ 3aroJ0BOK IOKYMEHTA, 3aKJIFOUEHHBIN B KABBIUKHU.

TekcTbl JOKyMEHTOB OOJBIIOTO 00bEMa MOTYT JAEIUTHCS Ha paslenbl,
NO/IPa3/Ieiibl U MMyHKTHI, KOTOPbIE HYMEPYIOTCS apaOCKUMU U pamu, HalpuMep:

1. Paznen
1.1. TTonpaznen
1.1.1. [TynkT

AO3a1ipl BHYTpH ITYHKTOB HE HYMEPYIOTCS.
B nuceMax ucnons3yroT cieayromnme GopMbl U3T0KEHUS:

or l-ro numa  MHOXkecTBeHHOro  umcia  («I[Ipocum  HampaBUTH
uH(popMaLUIO...» U JIp.);

oT 3-T0 JUIla €AWHCTBEHHOTO YHWcia («y4aCTKOBash KOMHUCCHUS HE CUUTAeT
BO3MOXXHBIM. ..», «y4acTKOBas KOMHCCHS npejaraeT paccMoOTpeTh
BO3MOXHOCTb. ..»).

I'padpr ¥ cTpoku TaOMMIBI JOJDKHBI HMMETh 3aroJIOBKH, BBIPAKEHHBIE
CYIIECTBUTEIFHBIM B HWMEHHUTENBbHOM majnexe. [lom3aromoBku rpad U CTpoK
JOJKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKAMM.

B  Tekcrax JOKYMEHTOB  YMNOTPEONSIFOTCS  TOJNBKO  OOIIENPHUHATHIC
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

[Tpu ymorpebnennn B TekcTe HaMIIMNA JTUI] WHUIIMAJIBI YKAa3bIBAIOTCS MOCTIE
bamunuu.

3.4.10. OT™MeTKa O HAJTMYHUH MPUITIOKCHUM.

OTMeTKa 0 HAMYUH TMPUIIOKEHUH pacroyiaraeTcs OT TPaHUIIBI JIEBOTO MOJIS
MOCJI€ TEKCTAa Mepe] MOAMUCHIO.
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Ecnu nmokyMeHT mMeeT MPUIIOKEHHWS, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 uX
HAIMYUHU 0pOpMIISIETCA TI0 cleayroeii popme:

[Tpunoxenue: Ha 15 1. B 3 3K3.

Ecnu 1oKyMeHT uMeeT IpUIIoKEHNs], HE Ha3BaHHBIE B TEKCTE, X HAUMEHOBAHUS
HEOOXOIUMO MEPEUUCTUTh MOCJIE TEKCTa JOKYMEHTA Mepel MOINUChIO ¢ YKa3aHHEeM
KOJIMYECTBA JIMCTOB B KaXIOM IPUIIOKEHUUM U KOJUYECTBA DSK3EMIUIAPOB, IIPU
HaJIMYUU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIlPUMED:

[Tpunoxenue: 1. [Tonoxenne 00 DkcrepTHOM Komuccnu Ha 15 1. B 1 3K3.
2. ITpumepHas HoMeHKIaTypa Aen Ha 14 1. B 1 2k3.

Ecnu npusnosxenust cOpoIopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKa3bIBACTCS.

Ecnmi k JOKyMEHTy mpuiiaraeTcsi JIpyrol MOKYMEHT, TaKkKe HWMEIOIINUN
MPWIOKEHUE, TO OTMETKAa O HAIWYUU TPWIOKEHUS OGOPMIIICTCS CIICTYIOIIIM
oOpazom:

[IpunoxeHue: MUCbMO Y4aCTKOBOM KOMHUCCHH M30MpPATEIHLHOTO yuyacTKa
Ne  0115.03.2023 Ne 01-21/450 u npusoxkeHue K HeMy, Bcero Ha 12 1.

Ecnu npuioxenuem sBisieTcsi 000COOJICHHBIN SJIEKTPOHHBIA HOCUTEIh
(KOMIaKT-JUCK, Usb-Quien-HaKkomuTe b 1 JIp.):

[Ipunoxenue: CD B 1 3k3.

[Ipn »TOM Ha BKJIafbIIE (KOHBEPTE), B KOTOPBIA MOMELIAETCS HOCHUTEIb,
YKa3bIBAIOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allMCAHHBIX HA HOCUTEIb, MMEHA
¢aiinos.

[Ipy HanMuuM HECKOJBKHX MPUJIOKEHUA OHM HYMEPYIOTCS, HaIpuMep,
npwioxenue Ne 1, mpunosxenne Ne 2 u Tak nanee.

3.4.11. Tloanuch NOMKHOCTHOTO JIUIIA.

B cocTaB noamnucu BXOJAT: HAUMEHOBAHHUE JOJKHOCTH JIMLA, MOAMUCABILIErO
JIOKYMEHT, €ro COOCTBEHHOpPYYHAs MOJNUCH, KOTOpas OPOpMIISIETCS CUHUMHU WA
YepHBIMU YepHUIIAMH, paciii(PpoBKa MOAIUCH (MHULIMAIIBI, (haMUITUs).

[Ipy moamucaHuu JOKyMEHTa YKa3bIBAIOTCA HCKIIOYUTENBHO (DakTHuecKas
JOJDKHOCTh JIMIA, MOAMMCABIIEro JOKYMEHT, U ero ¢amuwius. He nomyckaercs
NOJANKCHIBATh TOKYMEHTBI C IMPEMIOTOM «3a» WJIA MPOCTABICHUEM KOCOW YEPTHI
nepe HAaMMEHOBAHUEM JIOJKHOCTH.

Ecoiu nmoxkymeHT odopmisiercs Ha OJaHKE YYacTKOBOM KOMMCCHH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHUE JIOJDKHOCTU JIMIA, TOJMUCHIBAIOIIETO
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JIOKyMEHT, €ro COOCTBEHHOPYUYHYIO TOJAMKCH, PACIIU(PPOBKY TMOAMKUCH (MHUIIAATIBI
1 (hamMuIInIo), HalpUMep:

HpCI[CCI[aTCJIL JNYHasi 110 JIINCh HMHHUIIHUAJIbI, (l)aMI/IJII/ISI

Ecnu moxymeHT odopmitsieTcss He Ha OJaHKE, TO PEKBU3UT COICPIKUT MOJIHOE
HAaUMEHOBAaHHWE JOJDKHOCTH JIMIA, TIOJIHUCABIIETO JOKYMEHT, €ro JHYHYIO
MOAMNHUCH, paciIu(POBKY MOIMUCH (MHUITUAILI U (PaMUIIHIO ), HAIIPUMED:

3amecTuTelb npeaceaaTens
Y4aCTKOBOW KOMUCCHUU
nu30upaTeabHOro yuyactka Ne JUYHAS TIOJMKACh  WHUIIHAIBI, (PaMUITHs

OcoOEHHOCTM TOANMCAHMS PEIIEHUA YYaCTKOBOM KOMHUCCHUU B Cilyyae
OTCYTCTBUSA,  HUCIIOJIHEHHUsSI ~ OOS3aHHOCTEH  TpelcenaTens,  3aMECTHUTEIs
npeacenaTens, CEeKperaps YYacTKOBOM KOMHCCHM OMNpelneineHsl B 1. 5.2.4
NHCcTpyKIMH.

3.4.12. OTTHUCK IICUYaTH.

[leuaTs 3aBepseT MOAIUHHOCTH MOJMUCH JOJKHOCTHOTO JIMIA HA JOKYMEHTAX,
YAOCTOBEPSIONIUX  MPEIYCMOTPEHHBIE  MPABOBBIMU  aKTaMU  IMOJHOMOYUS
JIOJDKHOCTHBIX JIUIl WKW (PUKCUPYIOMMX (aKThl, CBSI3aHHBIE C (PUHAHCOBBIMU
CpPEACTBaMH, a TAaK)K€ Ha WHBIX JOKYMEHTax, MpEeAyCMaTPUBAIOIINX 3aBEPEHUE
MO UIMHHOM IO IITUCH.

[leyaTs cTaBUTCS Ha CBOOOAHOM OT TEKCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOANMUCH JOJDKHOCTHOTO Juna. [ledyaTs MOXKeT 3aXBaThiBaTh 4YaCTh HAUMEHOBAHUS
JIOJDKHOCTH JIMIIA, TTOIMCABIIETO JOKYMEHT.

B noxkymeHTax, MOATOTOBIICHHBIX HA OCHOBE YHH(PUIMPOBAHHBIX (HOpM,
1evyaTh CTABUTCS B MECTE, 0003HAUYCHHOM OTMETKOM «MII».

3.4.13. OTMeTKa 0 3aBEpEHUH KOIIHHU.

J{ns1 3aBepeHus1 COOTBETCTBUS KOMHUH JIOKYMEHTA MOJJUHHUKY HUKE PEKBU3HUTA
«IToanuce» MpOCTaBISETCS OTMETKA O 3aBEPEHUU KOMHUM — 3aBEPUTENIbHAS HAJIINChH
«Kommuss BepHa» wunu  «BepHO», MNOMKHOCTh JIMIA, 3aBEPUBIIETO  KOIHUIO
(mpezacenarenb, 3aMEeCTUTENL MPECEaTeNs], CEKpEeTaph YYaCTKOBOW KOMHUCCHHU), €T0
JIMYHAsI OANKUCH, paciii(POBKa MOJIIUCH, /1aTa U BpeMsl 3aBEPEHUSI, HAPUMED:

Bepno
[Ipencenarens yuacTKOBOW KOMUCCHUU U30MPATEILHOTO ydacTka Ne
JIMYHAS TIOTUCH/UHULIUAIIBI, (pamMuius /nara, Bpems
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OTMeTKa 0 3aBepEeHUH KOMHUU MOXKET ObITh IOMOJHEHA YKa3aHHEM KOJIUYeCTBa
JUCTOB Komuu. JlomycKaeTcs 3aBepATb OTMETKOM O 3aBEPEHMM KONWU KaXKIbIU
JUCT KOIUHU JIOKYMEHTA.

[Ipu nepechlike KOMUU JOKYMEHTA B JIpyrie OpraHu3alluy WU BblJaue ee Ha
PYKH 3aBepUTEIIbHAS HAJIIUCh YIOCTOBEPSETCS MEeYaThl0 y4aCTKOBOM KOMUCCHH.

3.4.14. Ot™meTKa 00 UCTIOTHUTEIIE.

OtmeTka 00 HCHONHHUTENE BKIIOYAeT B ce0S HMHUIMANBI U (pamMuimio
WCITOJTHUTENIS JOKYMEHTa W HOMEp ero TenedoHa ¢ KomoMm paiiona. OTMeTky o0
UCIIOTHUTENIC PAcCloNaraloT Ha JMIEBOM WM, TpPH OTCYTCTBUHM MECTa, Ha
OOOpOTHOM CTOpPOHE TOCIEAHETO JHUCTa JOKyMEHTa B JIEBOM HIDKHEM YIIy

pasmepom mipudra 10 myHKTOB, HapUMeEp:

A.A. TapeeB
(34783) 4-47-77

3.4.15. OTmeTrka 00 UCTIOJHEHUH JOKYMEHTA.

OtmeTka 00 HUCTIOTHEHUH JOKYMEHTa W HAIpPaBJIEHUU €ro B JIEJ0 BKIIOYAET
CIIEIyIOUIME JIaHHbIC: KpaTKUE CBENECHUS 00 WCIOJHEHUU JOKyMeHTa (Mpu
OTCYTCTBUHU JIOKYMEHTA, CBUICTEILCTBYIOIIETO OO0 HMCIOJHEHUH), ATy U HOMEpP
UMEIONIErocsi JOKyMeHTa o0 HCHoJHeHuu, cioBa «B nemo», HoMmep nena, B
KOTOpOM OyZIeT XpaHUThCS TOKYMEHT, J1aTa, MOJNUCH MpeAceaaTess y4acTKOBOM
KOMUCCHHU.

4. Opranusanusi padoThl ¢ HCXOAAIIMMHU (OTNPABJIAEMbIMH) TOKYMEHTAMH

41, Ucxomsamme JTOKYMEHTBI OGOpPMIISIIOTCS Ha OJaHKaX yCTaHOBJICHHOM
(GbopMBbI B COOTBETCTBUU C TIosioxkeHusiMu Muctpykiuu. [Ipu odhopmienuu nucem u
TeJerpaMM UCIIOJTHUTEb YKa3bIBACT MOJHBIA MOYTOBBINA (BKIIOUYAs UHICKC) aapec
OpraHU3allMy WK TPaKIaHUHA.

42. Vcxomsme TMCbMa HAIpaBISIOTCS 3a IOJIMCHIO  TpeaceaaTens
(3aMectuTeNsl TpelncenaTess, CeKperaps) YydYacTKOBOM KOMHCCHMM Ha OJilaHKe
MHUChMA.

43. UcxomsiieMy JAOKYMEHTY TPHUCBAWBAETCS HOMEP, KOTOPBIA COCTOUT M3
MOPSAKOBOIO HOMEpa JOKyMEHTa W WHJAEKCa Jeja MO0 HOMEHKIaType e,
pa3aeNEeHHBIX KOCOM uepTtou. Mcxomsmui HOMEp YKa3bIBA€TCA TAKKE HA KOIUU
JIOKYMEHTa, oOcTaromieics B jgene. Hymeparmus HUCXOAsAIuXx JOKYMEHTOB
OCYILECTBIISIETCS B MpeJiesiax KaJIeHIapHOT o rojia.

44. Ucxondiiye JOOKYMEHTBbl PETrUCTPUPYIOTCA B KypHAJle pErucTpanuu
UCXOSIIIUX TOKyMeHTOB (Tipuioxenne Ne 5).

[Ipn peructpauuu UCXOISIIETO JTOKYMEHTa B JKypHalle MCXOJAIINUX
JIOKYMEHTOB ~ 00s3aTE€JIbHO  YKa3bIBAIOTCS  CJIEAYIOIIME PEKBU3UTHI:  JlaTa
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OTIIPaBJICHUSA JOKyMEHTa, PErHCTPAllMOHHBIM HOMeEp, HaHHbIe 00 ajapecate
(pamunus, uMs, OTYECTBO (PU3MUECKOrO JHIA WM HA3BaHHE OPraHU3allvy,
MECTOHAXO0XJACHUE IMOIy4aTessi), KpaTKOe COJEpKaHUE NOKYMEHTA, a TaKkKe KeM
OH MCIOJIHEH U MOJIIHACAH.

45. Ecnmu oTnpaBisieMblii  JIOKYMEHT SIBJISIETCSI OTBETOM Ha  BXOJSALIUIMA
JIOKYMEHT, HEOOXOAMMO MPUOOIIUTH MOJIMHHUK BXOJSIIETO JOKYMEHTA K KOIHUH
OTHPABISAEMOIO IOKYMEHTA, OCTAKOLIEHCS B JIEIIE.

Komnn ucxoasmmx TOKYMEHTOB IMOMENIAIOTCA B JEJI0 B COOTBETCTBUHU C
HOMEHKJIATypO# J1eJ1 y4aCTKOBOW KOMHCCHH.

46. JIOKyMEeHTBI, aJpECOBAHHBIC TPAXITAHWHY, MOTYT OBITHh BPYYEHBI €My
JUYHO, O YeM B IKypHaje perucrpanuu oOpalieHuil TpaxiaaH jaelaercs
COOTBETCTBYIOIIAsl OTMETKa, COJEpXallas MOJNUCh TpaxJaHWHa. B ciydae
HEBO3MOXHOCTH JINYHOT'O BPYUYEHUSI JOKYMEHTOB I'PAK/IAHHUHY OHU OTIIPABIIAIOTCA
4yepe3 MOYTOBOE OTACIICHHUE CBSI3U 110 IOMAIIHEMY aJpecy.

5. lloaroroBka, opopmJjieHHne, BBINYCK, Y4eT JOKYMEHTOB,
paccMaTpUBAaEMbIX HA 32CEJIAHUAX YYACTKOBOH KOMHCCHH'

5.1 IloaroroBka JOKyMEHTOB IO BOIPOCAM, BKIOYEHHBIM B MPOEKT MOBECTKU
JTHS 3aCeJlaHUs Y4aCTKOBOM KOMHUCCHH.

511 JIokyMeHThl MO BOIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3acelaHnsl Y4YaCTKOBOM KOMHCCHM, TOTOBSITCS IIPEACENATe]IeM, 3aMECTUTENIEM
npeacenaress, CEKpeTapeM YYacTKOBOM KOMHUCCUM W WIEHAMHM Y4YacCTKOBOW
KOMUCCUM C TMPaBOM PEMIAOIIET0 T0JIOCA, 33 KOTOPBIMH  3aKPEIUICHBI
COOTBETCTBYIOILIME HAIIPABJICHUS IEATEIbHOCTH.

512. TlpencraBisieMble K PAacCMOTPEHHMIO JOKYMEHTHI JOJKHBI BKJIHOYATH
O3arJIaBJICHHbI MPOEKT pPEHIeHUs ¢ MPUOOUIEHHBIMH K HEMY MOJJIMHHUKAMU
JIOKYMEHTOB, MOCTYKUBIIMX OCHOBaHMUEM [UJIsi PACCMOTPEHHs BOMNpOca Ha
3acelaHid YYacCTKOBOM KOMHCCHM, JIMOO TPOEKT MNHChbMa, MOMJIEKAIIErO
COIJIACOBAaHUIO Ha 3aceJaHMM YYaCTKOBOM KOMMCCHM, NPHU HEOOXOIUMOCTH —
MOSICHUTENBHYIO 3aIIMCKY 110 pacCMaTpUBAEMOMY BOIIPOCY.

513. [IpoekThl JOKYMEHTOB (BKJItOUas MPUIIOKEHHS), TPECTABIsIEMbIE IS
pacCMOTpEHMsI Ha 3acelaHWHd Y4YaCTKOBOM KOMHUCCHM, BU3HUPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €r0 MOJTOTOBKY.

514. JIu1o, OTBETCTBEHHOE 3a MOJTrOTOBKY MPOEKTa pEeIIeHUs], 00eCIIeUnBaET
KOMILJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAYEHHBIX KaK B IPOEKTE PEIICHHUS, TaK U
B IIPWJIOKEHUAX K HEMY.

1 HOpﬂZ[OK O(i)OpMHeHI/ISI IIPOTOKOJIa y‘{aCTKOBOﬁ KOMHCCHH 00 HTOrax TOJIOCOBaHUS YCTaHaBJIIUBACTCA

3aKOHOJJATENILCTBOM O BBIOOPAX U peepeHayMax.
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515 Ha 3acegaHuu y4YacTKOBOM KOMHMCCHHM BEIETCS IPOTOKOJI M MOXKET
MPOU3BOJIUTHCS AyTMO3ANUCH (BUICO3AINCH).

52.BpIllyCK JOKYMEHTOB, pPACCMOTPEHHBIX Ha 3aCEAaHUUd y4YaCTKOBOM
KOMUCCHHU.

52.1. JlIokyMeHTbI, paCCMOTPEHHbIE HA 3acCeaHUU Y4YacCTKOBOM KOMHCCHH, B
cilly4ae, €clid B XOJie 3acelJaHusi BHOCHINCH W3MEHEHHMsS, JOJDKHBI OBbITh
opaboTaHbl, a 3aTeM MOJIMCaHbI, 3apErUCTPUPOBAHBI U, €CIU HE0OXOIUMO,
pPa30CIIaHBbI.

52.2. Ilpu nopaboTKe TOKYMEHTa B €ro TEKCT BHOCSTCS COTJIACOBAHHBIE B XOJI€
3acenaHusl U3MEHEHns. B ciydae NpUHATHSA y4acTKOBOM KOMMCCHUEH pElIEHHUs O
HEOOXOJMMOCTA KOHTPOJISI HCIOJHEHUSI pPEHIeHUs €ro TEKCT JOMOJHSAETCS
IIYHKTOM, B KOTOPOM HAa3HA4arOTCs JIMIA, OTBETCTBEHHBIE 3a MWCIOJHEHUWE, U
OIIPEIENSIETCS CPOK UCIIOJIHEHHUS.

523 Tekcr pemenuss odopmiisiercss Ha OJaHKE YCTaHOBJICHHOIO oOpaslia
(mpunoxenue Ne 3).

524. PemeHne TOMMUCHIBACTCS TMPEACEAaTeIeM M CEKpPeTapeM YJacTKOBOM
KOMHUCCHH C YKa3aHUEM MOJHOTO HAMMEHOBAHUS T0JHDKHOCTEH.

Ecim Ha 3acegaHMM  y4aCTKOBOM KOMHCCHH  IPECENATENbCTBOBAI
3aMECTUTENIb IPEACENaTeNid Y4YacTKOBOM KOMHCCHH, CEKpeTapb Yyd4acTKOBOMU
KOMHCCHH WIA OJWH W3 WICHOB yYaCTKOBOM KOMHCCHUU C IPABOM PEIIAIOIIETO
rojoca, a TaKXe €ClIM IIOJHOMOYMS CEKpeTapsi YYacTKOBOM KOMHCCUH
OCYHIECTBJISUI OJIMH M3 YJIEHOB YYaCTKOBOM KOMHCCHH C TPABOM PEIIAIOIIETO
rojoca, TO MOAMUCH B MPOTOKOJIE, HA PEUICHUH OQPOPMIISIOTCS CIEAYIOLUM
obOpazom:

«3amecTUTeNnb NpeacenaTenss Y4YyaCTKOBOW KOMHUCCHUM  U30UpPATEIbHOrO
ydyactka No» — B ciydae BPEMEHHOI'O OTCYTCTBUSA IpEAcCEenaress y4acTKOBOM
KOMUCCHUU;

«cnonusitomuii  00sS3aHHOCTH — TIpENceaaTeNsl  y4aCTKOBOW  KOMHUCCHUU
n30upaTenbHOro yyactka Noy — B ciiydae BpeMEHHOTO OTCYTCTBUS MPEACEeaATeNs U
3aMECTHUTEN TMpeJceaaresis Y4YacTKOBOM KOMHUCCHUM TMpU HAJIWYUKA PEUICHUS
Y4aCTKOBOM KOMHMCCHHM O BO3JIOKEHUHU Ha CEKpeTapsl y4aCTKOBOM KOMHUCCUU JHOO
OJTHOTO M3 4YJIEHOB YYacCTKOBOM KOMHCCHMM C TIPaBOM pEHIAIOLIEro roJioca
MOJJHOMOYMN NMPEACENATENs Y4aCTKOBOM KOMUCCHH;

«Ucnonusitomuii  00sI3aHHOCTH  CEKpeTapsl  Y4aCTKOBOM  KOMHCCHUU
n30upaTebHOTO y4acTKa Noy — B cllydae HaJu4Hsl pEIIeHUs] y4aCTKOBOW KOMUCCHU
O BO3JIOXKEHUU Ha OJIHOTO U3 WICHOB YYaCTKOBON KOMHUCCHH C MPABOM PEIIAOLIEr0
rojioca MOJIHOMOYHM CeKpeTapsi yHaCTKOBOM KOMUCCHUHU.

525. Pemienusi y4acTKOBOW KOMHMCCHUM HYMEPYIOTCSI B XPOHOJOTMYECKOH
MOCJIEIOBATEIBHOCTH B IIPEIeNiaX OJHOTO 3aCeaHMs y4aCTKOBOM KOMUCCHHU.
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Homep pelieHnst cocTOUT U3 HOMEpa MPOTOKOJa 3aCeNaHUsl U MOPSAKOBOTO
HOMEpa pelIeHHs, pa3eIeHHbIX KOCOW 4epToii, Hanmpumep: 1/8.

526. [locne nmoanucanus pelIeHus peruCTPUPYIOTCS B )KypHAJIE PETUCTPALUU
pelieHni yuacTKoBOM koMuccuu (rpusoxenue Neb).

52.7. Ilpencenatens auOO CEKpeTaph YYaCTKOBOM KOMHCCHH —THPAKUPYET
JOKYMEHTbl B  HEOOXOIMMOM KoimuecTBe. Ha kakmoil KomuM JOKyMEHTa
NPOCTaBIIICTCS [€4aTh, YAOCTOBEPSIONIas TMOANUCH TpeJceaTeNsi y4acTKOBOU
KOMHCCHH M CEKPETAPS YYACTKOBOM KOMHCCHH (0€3 BOCIIPOM3BEACHUS OATNCEN ).

53 Komust pemieHust y4acTKOBOW KOMHCCHUM HAmpaBIsieTCsl TpakJaHUHY (B
TOM YHCIE€ NPEICTABUTENI0O MapTUH, HAONIONATENI0 W HMHBIM Y4YaCTHUKAM
n30MpaTeNbHOrO Mpollecca) B CiIydyae, €Clid €ro oOpalleHHe B YYacTKOBYIO
KOMUCCHIO TTOCIYXHWJIO OCHOBAHHMEM [UJISl PACCMOTPEHHMsI BOIIPOCA HA 3aceJaHUU
Y4aCTKOBOW KOMHCCHH.

54. O opmiieHne NpoTOKOJIa 3aceJaHUsl Y4aCTKOBONH KOMHCCHH.

541 IlpoTokon 3acemaHusi Yy4aCTKOBOW KOMHUCCHUM O(OpMIISIETCS Ha OJaHKe
yYCTaHOBJICHHOM (hopMbI (TiprutoskeHne Ne 3).

54.2. TekcT MPOTOKONA 3aceIaHUs YyYaCTKOBOM KOMHCCHU COCTOUT U3 JBYX
4acTe — BBOJTHOW U OCHOBHOM.

543.B BBOAHOM 4YacTH NPOTOKOJA YKa3bIBalOTCS (aMWIUs W WHUIUAIBI
npejaceaarens y4yacTKOBOM KOMHMCCHMHM  (TIPEACENaTeabCTBYIOIIEr0), a TaKkkKe
IPUCYTCTBYIOIIMX 3aMECTUTENS NIPEICENATENs] yIaCTKOBOM KOMUCCUU, CEKpeTaps
Y4aCTKOBOM KOMHCCHM U YJIEHOB YYaCTKOBOW KOMHCCHH, B TOM YHUCJE C MPABOM
COBEIIATENLHOTO TOJIOCA, JIUII, IPHUIJIAIIEHHBIX HA 3acelaHune’,

Jonyckaercss odopmiieHHEe NPUCYTCTBYIOUIMX OTAEJIBHBIM CIUCKOM C
yKa3aHWEM HWHUIHUAIOB, ¢GamMwinid u JobkHocTedl. CHHCOK mpuiiaraercst K
IIPOTOKOJY 3aCEIaHMs.

544. TToBecTKa THS BKJIKOYAETCA B BBOAHYIO 4acTh MPOTOKOda. OHA COCTOUT
U3 NIEPEUYMUCIIEHUsI BOIIPOCOB, KOTOpPbIE OOCYKIAIOTCSl Ha 3aCEJaHUM, U 3aKPEIUIIeT
MOCJIEA0BATEILHOCTh UX O0CYXIEHUS U PaMUITUU JTOKIATIMKOB (BBICTYHAIOIINX ).

Kaxxzp1il Bompoc MOBECTKH JIHA 3acelaHusl HymepyeTcs apabckoil mudpoi,
€ro HauMeHOBaHHE (HOPMYJIMPYIOT, HauuMHasg ¢ npeasioroB «O» umam «O6». Ilo
KQKJIOMY MYHKTY YKa3bIBa€TCA TOKIAUHK.

54.5. OcHOBHasi 4acTh MPOTOKOJA COJEPKHUT CTOJIBKO PAa3liesioB, CKOJBKO
IIYHKTOB BKJIFOYEHO B ITOBECTKY AHS. B COOTBETCTBUM C HEW pa3/ienbl HyMEPYOTCS.

Kaxnprit pazaen coctout u3 tpex yacreit: «CJIVIITAJIN, « BBICTYITIIN»,
«PEIINJIN», koTOpble IedaTarOTCAs OT TIPAHULBI JIEBOTO II0JS IPONUCHBIMU
OyKBaMHU.

2 Tlpurnamenue Ha 3aceflaHie MOXET OBITH TIepeNaHo mo TeneoHy ¢ (UKcarmeil 1aThl W BPEMEHH 3BOHKA B KypHAJIE
WM KapTOYKe TPOU3BOIBLHON (GOPMEI
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B vactu «CJIVIIIAJIM» kpaTko u3naraercsi TEKCT BBICTYIUIEHUS JOKIaI4uKa.
Wuummanel u  QaMunus JOKIaIYMKa T€YaTaloTCs C KpacHOM CTPOKH B
UMEHUTEIPHOM TMajJeXe. 3aluch JOKJIaJa M3Jaraercss OT TPETbEero Juua
€JIMHCTBEHHOTO YHCJIa U OTIEISAETCS OT (paMuInu TUpeE.

Ecnam TekcT nokiana mpuiaraercss K MpOTOKOIY, TO HCIOJIB3YETCS CChLIKA
«Texcr nokana mpuiaraeTcs».

B wyactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIINE W aBTOPBI
BOIIPOCOB. MHUIMAbl U (paMUJIUs BBICTYNAIOLIErO MEeYaTaroTCs ¢ KPACHOW CTPOKHU
B MMCEHMUTENBHOM mazexe. KpaTkas 3amuch BBICTYIUIEHHS 110 CYLIECTBY
paccMaTpUBaEMOI0 BOIPOCA U3JIAraeTcsl OT TPETHETO JIMIA €AUHCTBEHHOTO YUCIIa.

Ecau TekcT BBICTYIUIEHUS TPUIATAETCS K IPOTOKOIY, TO UCIOJIB3YETCSA CChIIKA
«TexeT BBICTYIIIEHHS TTPUIIAraeTCcs.

B wactu «PELIWJINA» oTpaxkaeTcs NPUHATOE pelIeHUE (pe3ybTaThbl
rOJ0COBaHMs) M0 KaXXI0MY BOIIPOCY ITOBECTKH JHSI 3aCElaHusl.

Ecnu Bo BpeMsi 00CykA€HHUsS BONPOCA YJI€H YYACTKOBOM KOMHCCHU C MPABOM
pEIIAoNIero rojoca 3asBiseT 0 HAIMYUKA 0COO0r0 MHEHHSI, TO OHO O(OpMIIIETCS
MM HA OTJEIBHOM JIMCTE M MOMEMIAETCs MOCIIE PEIIEHHUs], B CBSI3U C KOTOPBIM 3TO
MHEHUE Uu3N0KeHo. MHdbopmanus o Hanuuud 0co0Oro MHEHHS JIOJDKHA OBITh
OTPa)KE€HA B TEKCTE IIPOTOKOIIA.

546. Ilpotokon 3acemanusi MOJIMUCHIBACTCA MpeECEAaTeIbCTBOBABIINM Ha
3acelaHd M CEKpPeTapeM Yy4acTKOBOM KOMHUCCHM (WJIA YJICHOM Y4aCTKOBOM
KOMHUCCHUH, HUCHOJIHABIIMM OOSI3aHHOCTH CEKpeTapsl y4acTKOBOM KOMHCCHUH) C
YKa3aHHEM IOJIHOTO HANMEHOBAHUS JOJKHOCTEH.

54.7. IIpoToKobI 3acelaHui HYMEPYIOTCS B XPOHOJIOTUYECKON
IIOCJIEA0BATEIBLHOCTH B IIpEEIax CPOKA MOJHOMOYUHN Y4aCTKOBOM KOMUCCHHU.

6. Oco0eHHOCTH Pa0OTHI ¢ OOPALIEHUSAMH TPAKIAH

OOparieHus rpaxaaH — HalpaBlIEHHbIE B TOCYJapCTBEHHBIM opraH, opras
MECTHOTO CaMOYIIPaBJIEHUS WIH IOJKHOCTHOMY JIMIY B MMCbMEHHOM (popMe WU B
(dbopmMe FNEKTPOHHOTO TOKYMEHTa MPeJJIOKEHNE, 3asBIICHUE WIH Kajlo0a, a TaKkxKe
YCTHOE 00pallleHHe TpaKJaHrHA.

[Toctynusmre B YUK oOpaiienusi perucTpupyroTcs OTAEIBHO OT IPYrUX
BHUJIOB JOKYMEHTOB B JI€Hb WX HoOCTyIuieHus. Kak mpaBwiio, sl perucrpanuu
UCIIOJIB3YETCSl KYpHAI yueTa *Kanoo (3asBieHUI) HAa HapyLIEHUs] U30UPaTEebHOTO
3aKOoHOJATeNbCTBA (mpuioxkenue Ne 7). OOpamieHuss rpakaaH MOTYT OBITh
MMCbMEHHBIMU MO0 YCTHBIMHU.

[TucbmenHOe oOpalieHue J0HKHO COACPHKATh:
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- HaMMEHOBaHHE M30MpaTEeTbHON KOMUCCHH, JHUO0 (pamMIIInIO, UMS, OTYECTBO
COOTBETCTBYIOILIETO JOJKHOCTHOIO JIMLA, JIMOO JOHKHOCTH COOTBETCTBYIOIIETO
JU1a — oJIy4yaTensi 0OpallleHus;

- (hamminio, UMsl, 0TYECTBO (MPU HAIMYMU) Tpa)kAaHUHA, MMOYTOBBIM ajpec,
0 KOTOPOMY JIOJI’KEH ObITh HAIIPaBJIeH OTBET;

- U3JI0KEHUE CYIIECTBA MPEAJIOKEHUS, 3asBIICHUS UITU KaJIOObL;

- TUYHYIO MOJIIUCH, JaTy COCTaBJICHUSI OOpaIeHUS.

B oOpamenun, mnoctynuBmeM B ¢GopMe BJIEKTPOHHOTO JOKYMEHTa,
TpaXXAaHUH B 00S3aTEIHHOM MOPAJIKE YKa3blBaeT CBOM (haMUIIMIO, UMS, OTYECTBO
(npy HanU4MM), agpec SJIEKTPOHHOW IOYThI, MO KOTOPOMY [JOJKEH OBITh
HaIpaBJI€H OTBET.

B ciayyae HEoOXOAMMOCTH B MOJATBEP)KJIEHUE CBOMX JOBOAOB TI'paKJaHUH
MO’KET IMPUJIOKUTh K MHCbMEHHOMY OOpaIleHHIO TOKYMEHTBlI U MaTepuaibl J100
UX KOIHUHU.

[Ipy BCKpBITUM KOHBEPTOB IPOBEPSETCA HAIUYME BCeX BiOKeHUU. KoHBEpT
0053aTENBHO COXPAHSAETCA.

Ha oOpanieHusix rpakjiaH Ha MEpBOM JIUCTE OOpalleHus B MPaBOM HIKHEM
Yy WIA Ha CBOOOJHOM OT TEKCTa MECTE IMPOCTABISETCS PErUCTPallMOHHBIN
HOMEp, COCTOSILMNA U3 TMOPSJIKOBOIO HOMeEpa, (GopMUpPYeMOTo B Ipenenax
KQJIEHJAPHOIO I0/1a, AaThl U BPEMEHU NOCTYIUICHUS.

CpoKM UCHOJHEHMs] BXOJAUIMX JIOKYMEHTOB M OOpallleHuil TIpaxaaH
YCTaHABJIMBAIOTCS UCXOJS U3 CPOKOB, YKA3aHHBIX B 3aKOHOJIATEIbCTBE WUJIU MHBIX
HOPMATHUBHBIX MPABOBBIX AKTaX, C YYETOM CPOKOB, MPEAJIaraéMbIX OpraHu3anuen
aM00 TrpaxJAaHWHOM, HamnpaBUBIIMMHU JOKyMeHT. [lo obmemy mnpasuity
MMCbMEHHOE oOpaiieHue paccMmarpuBaercs B Teuenwe 30 nmHEM co JHS €ro
perucTpauuy (3a HCKIIOYEHUEM OOpalleHHi, coaepKalux HHPOPMALHUI O
HapyIIeHnuu 3aKkoHa, noctynuBiux B YUK B nepuon nuzduparenbHON KaMIIaHUN).

Ecin B oOpamenun oOkamyercs CcylneOHOE peIIeHHe, oOpalieHue
BO3BpAILAETCA TPAKIAHWHY B TeYeHUWE 7 JHEW €O JHS PErucTpanuu C
pa3bACHEHHEM MOpsAKa 00KaJoBaHUS JAHHOTO CYAEOHOr0 pelIeHHUS.

[Ipy mnomyyeHunm  oOpallleHHs, COJEpXKAIIEer0o  HEUEH3YpHble  JMOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl IKU3HHU, 3I0POBbI0O M HUMYUIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXke 4WICHOB ero cembu, YUK BrpaBe ocTaBUTH
oOparenre 6e3 0TBETa MO CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIHTH
rpaXxIaHUHYy O HEJOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM.

B cnydae ecam B NUCBMEHHOM OOpalleHUM COJEP)KATCA CBEICHUS O
MOATOTaBIMBAEMOM, COBEPUIAEMOM HJIM COBEPIICHHOM MPOTUBONPABHOM JIESTHUM,
a TaKXKe O JIMIE, ero MOArOTaBIMBAIOIIEM, COBEpPLIAIOIIEM WM COBEPUIMBLIEM,
oOpallieHre NoJJIeKUT HAMPABIEHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBUHU C
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ero kommereHuuen. JlaHHble TpeOOBaHUS OTHOCATCS TAaKKE€ K AHOHUMHBIM
oOparieHusM.

OOpamieHust rpaxaaH, COJEpIKalllie BOMPOCHI, PEIICHUE KOTOPHIX HE
oTHOcUTCs K KomnereHiun YUK, mepecbuialoTcsi B T€YEHUE CEMH KaJleHIApPHbBIX
JTHEH CO JTHSI PETUCTpalliy MO KOMIETEHIUH.

OOpaileHust TpaxxaaH CUUTAIOTCS pa3pelIeHHBIMH, €CIM PACCMOTPEHBI BCE
MOCTaBJICHHBIE B HUX BOIPOCHI, TPUHATHI HEOOXOIUMBIE MEPHI, aBTOPaM JIaH OTBET
B ITMCbMEHHOW WJTU YCTHOH (hopMme.

[TuceMeHHBI OTBET HampaBisieTcss aBTOpy Ha Onanke nucbma YUK 3a
MOJIMTUCKIO TIpe/iceaaTeNsi KOMUCCHH, 3aMECTUTEINSI TpeceaaTeNs Tub0 cekpeTaps
KOMUCCHHU.

B cnydae ecnu aBTOpy JaH YCTHBIA OTBET, HA CaMOM JOKYMEHTE JI€JaeTCs
COOTBETCTBYIOIIAsi OTMETKA.

YcrHble o0palieHus MPUHUMAIOTCS B XOJIe JIMYHOTO MpuemMa rpaxaad. [Ipu
JUYHOM TpUEME TPAXKIAHUH MPEABABISIET JTOKYMEHT, YJIOCTOBEPSIIOUIMI €ro
auyHOCTh. Ha ycTHbIe oOpalieHus C corjiacusl TpakJIaHMHAa MOXET OBbITh JaH
YCTHBIA OTBET, B CJIy4yae, €CJIHM M3JI0KEHHbIE B HUX (PAKThl U OOCTOSTENHCTBA
OYEBUIHBI U HE TPeOYyIOT JOIMOJIHUTEIBHON NpPOBEpPKU. B ocTalbHBIX cioyyasx
JaeTCsl MMCbMEHHBIA OTBET IO CYLIECTBY MOCTABJIEHHBIX B 00OpaIleHUH BOIPOCOB.
[TucekmMenHOe oOOpalieHue, NPUHATOE B XOJ€ JIMYHOIO IpUEMa, MOJJIEKUT
perucTpalyy U pacCCMOTPEHHIO B OPSJKE, YCTAHOBICHHOM 3aKOHO/IaTEIbCTBOM, B
yacTHOCTH, DenepaibHbIiM 3akOHOM OT 2 Mast 2006 r. Ne 59-@3 «O mnopsiake
paccMoTpeHust oOpaiieHuit rpaxkaad Poccutickoit deneparum.

Takxxe nzbuparenu moryt obparutbest B YUK ¢ ycTHbIMH 3asiBIeHUSIMU (B
TOM YHCJIE TI0 TeJIEPOHY) O HEOOXOIMMOCTH COACUCTBUS B PeaT3allii aKTUBHOTO
n3buparenpHoro mpasa. [logoOHbIe OOpallieHusT paccMaTpUBAIOTCS B TOPSKE,
YCTaHOBJIEHHOM 3aKOHOJIaTENIbCTBOM O BbIOOpax. Tak, BCe MOJAHHbIC 3asiBICHUS
(ycTHBIE O0OpalieHus) O NPEJOCTABIEHUH BO3MOXKHOCTH THPOT0JIOCOBATh BHE
MOMEIICHHUS JJI TOJIOCOBAHUSI PETUCTPUPYIOTCS B JI€Hb UX MOJA4YH B CIIEHUATBLHOM
peecTpe, KOTOpbIi MO OKOHYAHUU TOJOCOBAHMSI XPAHUTCS BMECTE CO CIUCKOM
n3Oupareneii. Ha OCHOBaHMM YCTHBIX U3BEIICHHWM KOMHUCCHMM O HaMEpPEHUU
u30upaTensi BOCIOJIB30BAaThCA TOMOIIBIO IS 3alojHEHUsi OroyieTeHs B
COOTBETCTBYIOIIUX Tpadax CHUCKa H30Mparenell yKa3bIBarOTCA (pamuius, ums,
OTYECTBO, CEPHsl U HOMEP MAcCIOpTa WIM JIOKYMEHTa, 3aMEHSIOIIEro Naciopr,
JIMIIa, OKA3bIBAIOILIETO MOMOIIb N30UPATEITIO.

Pemenue, npunumaemoe YUK mno pesynbraram paccMOTpeHHs] 0OpalleHus,
JOJHKHO OBITh MOTHBHUPOBAHHBIM W OdopmisieTcss B MucbMeHHOM Buje. Komus
peuieHusi, 3aBepeHHas JOJUKHBIM 00pa3oM, BbLAAETCS JMIy, 4Ybs >Kajola
(3as1BJIEHKE) OBLIIU PACCMOTPEHBI.
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Ha oOpamenne, B KOTOPOM HE YyKa3aHbl (aMuiIus TpakIaHUHA,
HaIlpaBUBIIETO OOpaIeHUe WM TOYTOBBIM agpec, M0 KOTOPOMY JOJKEH OBITh
HalpaBJICH OTBET, OTBET HE Jaercs. Takoe oOpalleHuE CIUCHIBACTCS B JEJO
npejacenaresaeM (3aMecTUTENIEM MpeiceaTeNsl, CeKpeTapeM) KOMUCCHUHU.

Ecnu texct oOparieHus: He MOAJaeTcsl MPOUYTEHUIO0, OTBET Ha OOpalieHue He
JaeTcs, O 4YeM B TEUYEHHE CEeMH KaJeHAApHbIX JHEW CO JHS perucTpanuu
oOpalieHusi cooOulaeTcsl TpaKJaHUHY, HampaBUBILIEMY oOpalieHue (eciii ero
dbamMuIMs ¥ TOYTOBBIN aApeC MOIAIOTCS MPOUTEHUIO).

Ecnu B oOpaniennn yka3aH agpec 3JICKTPOHHON MOYTHI, TO OTBET TPaXIaHUHY
MOKET OBITh HAIMpaBJIEH IO AJIEKTPOHHOHN IMOYTE, B BUJE IJICKTPOHHOTO oOpasza
JnokyMeHTa B ¢hopmarte .pdf.

OOpailieHusi, B KOTOPBIX COJEPKATCAd HEIEH3YpHbIE JTUOO OCKOPOUTEIbHbIE
BBIPOKEHUSI, YIPO3bl KU3HHU, 30POBBI0 U HMYIIECTBY JODKHOCTHOTO JUIA, a
TaK)X€ YJICHOB €r0 CEeMbH, OCTalOTCs 0€3 OTBETa MO CYIIECTBY MOCTaBJICHHBIX B
HEM BOIIPOCOB, a 3asABUTENSIM COOOIIAETCS O HEIOMYCTUMOCTHU 3JI0YNOTPeOIeHUs
IPaBOM.

Ecmm B oOpameHwr COAEPKHUTCS BOMPOC, HA KOTOPBIA TpakIaHUHY
HEOJIHOKPATHO (71Ba pa3a u 0oJiee) TaBaJiuCh MUCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBS3M C paHEe HalpaBJIICHHBIMU OOpaIIeHUSIMU, W MPU ITOM B OOpalleHUU He
IMPUBOMASTCS HOBBIE JOBOJBI M OOCTOATENHCTBA, TO IMEpEnucKa IO JaHHOMY
BOIIPOCY C TPakJIaHUHOM IIPEKPAIIAeTCs], 0 YEM €My HaIlpaBJIseTCsl yBEAOMIICHHUE.

[Ipy KOUTEKTUBHOM OOpAaIeHUN THUCHMEHHBIN OTBET HAIPABISICTCS JIHILY,
yKa3aHHOMY B OOpallleHWHd B KadyeCTBE MOJIydaTelis OTBETAa WIIM TPEICTABUTEIS
KOJUIEKTHBA TpaKJaH, MOJAMKMCABIIMX oOpamieHue. Eciu mosgydarenb OTBETa B
KOJUICKTUBHOM OOpAaIlleHUH HE OIpPEJENeH, TO OTBET HAMpaBIsSETCA TMEPBOMY
rpaXJaHUHY B CHUCKE OOpaTHUBIIUXCS (TIOMIMUCABIINUXCS), YKa3aBIIEMYy CBOM
ajpec, ¢ MPEIJIOKEHUEM JOBECTH €ro COJAEpX)aHUE 10 CBEACHHUS OCTAIbHBIX
aBTOpoB. B ciiydae ecnu npockba 0 HampaBiIeHUM OTBETA BhIpA)KEHA BCEMH JIMOO
HECKOJBKAMH TpaKIaHAMH, IMOAMKUCABIIMMH KOJUICKTUBHOE OOpaIrieHue, KOs
OTBETa HAMPABIIACTCS KOKIOMY M3 HUX 10 YKa3aHHBIM UMHU aJ[pPEeCaM.

Paccmompenue YHK oopawenuir (»canob, 3anenenuit) o HapyuieHuu
3aKOHO0AmenbCcmea 0 6bl00pax 6 nepuood u3duUpamenbHou KAMNAHUU.

YUK ofs3ana B mpejenax CBOeW  KOMIIETCHIIMM  PacCMaTpUBATh
MOCTYMUBIIANE K HEW B TEpUOJ H30MPATETHbHON KaMmaHuu oOOpamieHus o
HapYIIEHUU 3aKOHA, TPOBOJUTH MPOBEPKH O ITUM OOpAIEHUSIM U JaBaTh JTUIAM,
HaIlpaBUBIIMM OOpaIeHUs, MMUChbMEHHBIC OTBETHl B ISATHIHCBHBIM CPOK, HO HE
MO3/IHEE [IHS, MPEIIISCTBYIONIETO JHIO TOJIOCOBaHMS, a IO OOpaIlCHUSIM,
MOCTYIUBIIIMM B JCHb TOJIOCOBAaHUS WJIM B JCHb, CJIACAYIOIMHUNA 3a JTHEM
rojIocCOBaHusi, - HeMmemIeHHo. Ecim ¢akTel, cojaepskamiuecss B 0OOpallleHuUsX,
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TPeOYIOT TOTIOJHUTEIHLHON MPOBEPKHU, PEIICHUS 10 HUM MTPUHUMAIOTCS HE TTO3/THEE
YEeM B JIECSITUIHEBHBINA CPOK.

OOpamieHust rpaxaaH, B TOM YHCIE >KaloObl (3asBJICHUSI) HA HApPYIICHUS
3aKOHA, TOCTYMUBIINE 10 AHS TOJIOCOBAHHUSI, PETUCTPUPYIOTCS YJIEHOM KOMHUCCHUU C
MIPaBOM peIlIalolero rojoca B JeHb noctymieHuss B YUK, IlucemeHHoe
oOpamienue, npuHsitoe uigeHoM YMK Ha u30upaTenbHOM ydacTKe, BHOCHTCS B
KypHan oOpamenui rpaxaan YUK, oOpamieHus rpaxkiaH perucTpUpyroTcs B
OTJIEJILHOM JKypHAJIE.

XKanobwl (3asBIEHUS) HaA HapylIeHHWE 3aKOHa, MOCTYNHUBIIME B JCHb
TOJIOCOBAHMS /0 OKOHYAHHUS MOJICUETa TOJOCOB M30MpaTeseil, perucTpupyroTcs B
OTIIeIbHOM peecTpe yuera noctynuBmmx B YUK xano6 (3asBiieHuii), KOTOpPbIi
pUOOIIAETCS K TepBOMY dK3eMIUIsipy rpotokoia YUK 06 urorax rosocoBaHusl.

N30mpaTtenbHass KomMHMCCHS He BIpaBe OTKa3aTb B INPUHATHHU
oOpamenuii!

[Ipu o6pamenuu B YUK rpaxnanuna Poccuiickoit denepaiviu ¢ 3asBIeHHEM
O BKJIIOUCHHH €T0 B CIHUCOK M30upareseid, o J000i ommOKe WM HETOYHOCTH B
CBEJICHUSIX O HEM, BHECEHHBIX B CIUCOK u3bupareneit, YUK B Teuenue 24 yacos, a
B JICHb T'OJIOCOBAHMS B TEYCHHUE JBYX YaCOB C MOMEHTA OOpAIllEHUs, HO HE TIO3HEE
MOMEHTA OKOHYAHHUS TOJIOCOBAaHMs, 00513aHa MTPOBEPUTH COOOIIIEHHBIE 3asBUTEIIEM
CBEJICHUSI U TpPEJCTaBICHHBIC JIOKYMEHTHI, 3aTE€M JHOO YCTPAHUTH OLIMOKY WM
HETOYHOCTh, JIOO TMPUHATH PEHICHHE 00 OTKIOHEHUHU 3aABJICHUS C yKa3aHUEM
MPUYUH TaKOTO OTKJIOHEHHUS, BPYYHUB 3aBEPEHHYIO KOIHIO JTOr0 pEIICHUs
3asBuTento. Pemenne YK 00 OTKIOHEHUH 3asiBJICHUS O BKIIOYEHUHU PAKJaHUHA
Poccuiickoit ®deaepaiiuu B CIUCOK HU30MpaTesiell MOXKET OBbITh 00XajJoBaHO B
BBIIIECTOAILYI0 KOMHUCCHIO WK B cyn (mo mecty HaxoxaeHus YUK), koropsie
00s13aHBI PACCMOTPETh KanoOy (3asiBICHHE) B TPEXJIHEBHBIA CPOK, a 32 TPU H
MEHEe JHS A0 JIHS TOJOCOBaHHUS U B JE€Hb IOJIOCOBaHUS - HEMEMJICHHO. B ciyuae
€CJIM TIPUHATO PEIICHUE 00 YOBICTBOPEHUH KaTO0O0KI (3asBJICHUS ), UCTIPABJICHUE B
cniicke uzbuparenei npousBoautcs Y UK nemennenso.

Ecnu oOpamenve yka3blBaeT Ha HaApyLIEHHWE 3aKOHAa KaHIUAATOM,
M30UpATENIbHBIM O0BEAUHEHUEM, ATOT KaHAWUJAT, W30UpATEIbHOE O0bEAMHEHUE,
WM €ro yIOJHOMOYEHHBIC TMPEACTaBUTEIN JOKHBI ObITh HE3aMEIJIUTEILHO
OTIOBEIICHbI O TMOCTYNHBIIEM OOpAaIlIeHWd W BIpPaBe JaBaTh OOBSCHEHUS TIO
CYIIIECTBY OOpAaICHHS.

YUK paccmarpuBaer B mpejenax CBOMX MOJHOMOYMM KanoObl (3asiBICHUS)
Ha HapyIIEHHUE 3aKOHOAATEJILCTBA O BbIOOpAX, MHBIX 3aKOHOB M MPUHUMAET IO
yKa3aHHBIM >kajo0aM (3asBJICHUSIM) MOTHUBHpPOBaHHbIE peuieHus. [lopsinok u
CPOKHM PaCCMOTPEHHUSI YCTAHOBIIEHBI 3aKOHOAATENBCTBOM Poccuiickont denepaunun
0 BhIOOpAXx.
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Pemenus mo »xamo0aM, TOCTYNUBIIMM [0 JHS TOJOCOBAaHUS B TMEPHOJ
n30MpaTeIbHON KaMITaHWH, TPUHUMAIOTCS B TMATHAHEBHBIM CPOK, HO HE TO3/HEE
JIHS, TPEJIIECTBYIOMIErO JTHIO T'OJIOCOBAaHMS, & B JIEHb T'OJOCOBAHHS WJIU B JICHb,
CJIeIyIOUIUH 3a JHEM T'OJI0OCOBaHMs, - HeMeieHHO. Eciu dakThl, conepskainuecs B
*anobax, TpeOyIOT JAOMOIHUTEIBHONU MPOBEPKHU, PEIICHUS] IO HUM IMPUHUMAIOTCS
HE T03/IHEE YEM B JIECATUIHEBHBIN CPOK.

[Ipu paccMoTpeHHMM KOMHUCCHEH KanoO (3asBlIEHUM), a TaKkKe B HMHBIX
cilly4asiX, KOTJa KOMMCCHEH paccMaTpUBAaeTCs BOIPOC O  HApPYIICHUH
n30UpaTeNbHBIX TpaB TpakIaH, Ha 3aceJaHue KOMHUCCHUU MPUTIIAIIAIOTCS
3asIBUTENM, a TaKKe JUIA, ACHCTBUSA (0€31eHCTBHE) KOTOPBIX OOKAIYIOTCS WIIU
ABJISIIOTCS] IPEAMETOM PACCMOTPEHUSL.

N30upatenu BmpaBe o0OpaTUThCA C JkKajdo0aMM Ha pEIIeHUs, IEUCTBUS
(6e3nmeiictBue) YUK, cBsizaHHbIE C YyCTAHOBJICEHUEM WTOTOB T'OJOCOBAHUSI HAa TOM
n30MpaTeIbHOM Y4acTKe, HA KOTOPOM OHHU MPUHUMAJIHM Y4acTHE B BEIOOpaX.

YUK o06s3aHa paccMOTpeTh NOCTYNHUBIIKME B JIEHb TOJIOCOBAHHS [0
OKOHYAHUS TIOJICUE€Ta TOJOCOB u30upaTenel xanoObl (3asBIICHHS) JIUII,
MPUCYTCTBOBABIIUX TMPU TMOJICYETE TOJOCOB, U TMPHUHITH COOTBETCTBYIOLIUE
peLIEHHUS.

[Tocne mpoBeaeHUs BCeX HEOOXOAMMBIX JelcTBUH W mojacuetoB YUK B
00s3aTEIbHOM  MOPSIIKE  MPOBOJUT HMTOTOBOE  3acelaHue, Ha KOTOPOM
paccMaTpuBaOTCs KaloObl (3asfABJICHUS]) O HAPYUICHUSX IPU TOJIOCOBAaHUU U
MoJicueTe roJIocoB M30upaTene, nociae yero noanuceiBaercs nporokon YUK o6
UTOTax TOJOCOBAHMUS.

Peectp ywera xano0 (3asdBieHMII) HaA HapylIEHHs H30MPATETBLHOTO
3aKOHOJATENbCTBA, NOoCcTynuBIIMX B YUK B geHb ronocoBaHus U 10 OKOHYAHUSA
MoJicueTa roJIoCoB U30MpaTeie, MPUHATHIC TI0 YKa3aHHBIM OOpaIleHUsIM PEeIIeHUS
BMecTe ¢ 0ocoObiMu MHeHusiMu wieHoB YUK ¢ mpaBom pematoriero rosoca
MPUKJIAJABIBAIOTCS K MEPBOMY JK3EMIUIAPY MPOTOKOJA 00 WTOTax TOJOCOBAaHUSA U
HE3aMeJIMTEIbHO MEePEAAOTCS B TEPPUTOPUATBHYIO H30MPATENbHYI0 KOMUCCHIO.

Komnusa peectpa BMecTe ¢ 3aBEpEHHBIMH KOMHUSIMU OCOOBIX MHEHHI UYJIEHOB
YUK ¢ mpaBoM pemarniero royioca, 3aBEpeHHBIMH KONUSAMHM NOCTYNHUBIIUX B
YUK B neHb rojocoBaHUsT M JI0 OKOHYAHUS TOJICUETa TOJIOCOB H30uparenei
oOpalieHrii ¥ 3aBEpEeHHBIMH KOMHSIMHU NPHUHATHIX MO YKa3aHHBIM OOpalllEeHUAM
pelieHui MpHOOIIaeTcss KO BTOPOMY OJK3EMIUIIpY MPOTOKOIa 00 uTOorax
rOJOCOBaHUS M XPAHUTCA B JOKYMEHTaX y4aCTKOBOM M30MpaTeNbHOM KOMHUCCUU
JI0 HCTEUEHHUs CpOKa €€ IOJIHOMOYMW, 3aTeM IEepeJacTcs B BBILIECTOSIIYIO
U30UpaTeIbHYI0 KOMUCCHIO.
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/. KOHTpPOJIb HCIIOJTHEHUSI JOKYMEHTOB M NOPY4YeHHU I

7.1.  KOHTpOJIt0 UCTIOTHEHUS MOJIeXKAT:

MOPYYEHHUSI, COJIEpKAIMECS B MOCTAHOBJIEHUAX U Ipyrux nokymeHtax [[UK
Poccun, IlenTpansHoit m30upaTenbHOM Komuccun PecnyOnmku bamkoprocTaH,
TEPPUTOPHUAITBHON KOMHUCCHHU, W30MPATETLHON KOMHCCHH MYHHUIIAIIAILHOTO
oOpa3oBaHUsl, OKPY>KHON N30MpaTEIHbHOW KOMHUCCHH,

NOPYYEHHs, COJAEp)KAIIMECs B  PEUICHUSAX  YYaCTKOBOM  KOMHCCHH;
NUMCbMEHHBIE TOPYYEHHUs MpPEJCeaaTeNs] Yy4aCTKOBOM KOMHCCHUHU; BXOJSLIUE
JTOKYMEHTBI;

MMCchbMa TPaXK/IaH;

UCXOJSIINE JOKYMEHTBI, TpeOYIOIIne OTBETA;

MIOPYYEHHUsI, COJEPKAIIUECA B IPOTOKOJIAX 3aCETaHUM Y4aCTKOBOM KOMHCCHH.

7.2.  KoHTponb HCIONHEHHUS NOKYMEHTOB, YKa3aHHBIX B mojapaszzaene 7.1
WHCTpyKIMM, 1O CYHIECTBY 3aTPOHYTBIX B HHUX BONPOCOB OCYIIECTBISET
npeaceaaTeNnb y4aCTKOBOM KOMUCCHH.

7.3. Cpoku WCHOTHEHUS TMOPYUYEHUH, COAEPKAIIMXCA B PEIICHUSIX
YYaCTKOBOM KOMMCCHH, IHCHMEHHBIX MOPYYEHUN MpeacenaTenss y4acTKOBOU
KOMHUCCHU ONPEAEIISIIOTCA 3TUMU IOKYMEHTaMU.

7.4,  JIOKyMEHT NOJJICKUT UCTIOJTHEHUIO B TeueHue 30 KaJeHIapHBIX JHEU
CO JHS €ro perucTpauuu, 3a HUCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
NO/Ipa3IeNioM /.5 HACTOSILEro pa3aena.

Ecnu nocneaHuii AeHb MCNIOJIHEHUS MPUXOAUTCS Ha HEpaOOuMil I€Hb, TO OH
MOIJICKUT UCTIOJTHEHUIO B MPEIIECTBYIOMINM eMy paboduii 1eHb.

HokyMmentsl ¢ nometrkamu «Becbma cpouHo», «CpodHO» HMCHOJHSIOTCS B
TPEXJAHEBHBIN CPOK, TOKYMEHTBI ¢ MOMETKOM «OnepaTuBHO» — B 10-IHEBHBIN CPOK
CO JHS YyKa3aHusd IO HWCHOJHEHHIO. Eciaum mociaeaHudl JeHb HCHOJHEHUS
JIOKYMEHTA, COJAEPXAIIero MOMETKY O CPOYHOCTH HMCIOJIHEHMS, TPUXOAUTCS Ha
Hepabouuil J€Hb, TO OH MOJJICKHUT MCIOJHEHUIO B CIEAYIOIIMA 32 HUM pabouHii
JICHb.

1.5. CpokH MCHOJIHEHHUSI BXOAAIIMX JOKYMEHTOB M OOpaIlleHud rpaxiaaH
YCTaHABJIMBAIOTCS HCXOAS U3 CPOKOB, TpEIaraéMplx OpraHuzanuei amdo
IpaKIaHUHOM, HAITPAaBUBIIUMU JIOKYMEHT, WJIM CPOKOB, YKa3aHHBIX B MPUIIOKEHUU
Ne 8.

OTtBeThl Ha OOpallleHus O HapyUIEHUU HU30MPATETHLHOTO 3aKOHOJATENbCTBA,
MOCTYIHUBIIHME B YYAaCTKOBYI0 KOMHUCCHIO B TIE€PHOJ HM30MpaTEeNbHON KaMIIaHUU,
KamMIaHuu pedepeHayma, IOHKHBI ObITh JaHbl B MSTUAHEBHBIA CPOK, HO HE
NO3JHEE [HS, MPEAIIECTBYIOMIETO AHIO rosocoBanua. OTBeThl Ha oOOpalieHus,
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NOCTYNUBIIKE B [J€Hb TOJOCOBAHMS WM B JE€Hb, CIEIYIOUMHA 3a JHEM
TOJIOCOBAHUS, IOJKHBI OBITh JaHBI HEMEJIJIEHHO.

Ecmm daxTtel, comepkamuecs B OOpamieHHsX, TPEOYIOT TOTOJHUTEIHHOU
MPOBEPKH, PEIICHHS M0 HUM MPUHUMAIOTCS HE MO3JHEE YeM B JIECATHUIHEBHBIN
cpok. Ecnu oOpaimieHne yka3blBaeT Ha HapylIeHHE 3aKOHa KaHAUAATOM,
n30upaTebHbIM  OOBEAMHEHUEM, WHUIMATUBHOW TPYNNOW MO MPOBEACHUIO
pedepenayma, STH KaHAUAAT, H30UpaTelibHOE OO0bEAMHEHHE, WHUIMATUBHAS
rpymnma 1o TpOBEeICHHIO pedepeHaymMa wWid ero (ee) YIOJTHOMOYCHHBIC
NPECTABUTENN JODKHBI OBITh HE3aMENJIUTENbHO OMOBEIIEHBl O MOCTYNHBILIEM
oOpallleHUH U BIIpaBe JAaBaTh OOBACHEHUS IO CYIIECTBY OOpaIeHHUS.

7.6. JIOKyMEHT CUMTaeTCsl MCIOIHEHHbIM M CHUMAETCS C KOHTPOJIS IOciie
pelIeHHsT BCEX IIOCTABJIEHHBIX B HEM BOIPOCOB, COOOILEHHUS pPE3YJbTATOB
PacCMOTPEHHMSI BCEM 3aMHTEPECOBAHHBIM JIMLAM.

7.7. OCHOBaHUSIMU AJIl CHATHUS JOKYMEHTA C KOHTPOJIS SIBJISIFOTCS: pELICHHUE
Y4aCTKOBOW KOMUCCHH;

OTBET Ha BXOSIINNA JOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT ObLI HampaBleH s
PacCMOTPEHHUSI 110 CYIIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO;

HamnpaBJieHUEe oOpalleHuss B APyrue OpraHu3alMM Uis PAcCMOTPEHHUs IO
CYLIECTBY IOCTABJIICHHBIX B HEM BOIIPOCOB U MOCIEAYIOLIEro MH()OPMUPOBAHUS
aBTOPA O pe3yJIbTaTaX pacCMOTPEHUS.

7.8. JIOKyMEHT HE CUMTAETCs] UICIIOJTHEHHBIM M OCTAETCsl Ha KOHTPOJIE:

€CIM OH HampaBliieTCsl B JpYrde OpraHbl WIM OpraHu3auuyd Ui
pPacCMOTpPEHHUs C LEIbI0 TOJYyYEHHUsS] YYacTKOBOM KOMHUCCHUEH HH(POpMALINH,
HEOOXOIUMOM Uil PAacCMOTPEHMS] IO CYIIECTBY IOCTABJIEHHBIX B JIOKYMEHTE
BOMpocoB. B ciyyae HeoOXOIMMOCTH ydacTKoBasi KOMHUCCHS WHGOpPMHUpPYET 00
3TOM aBTOPA IOKYMEHTA;

€CIM OH HampaBlAeTCS B JPYrHe OpraHbl WIM OpraHu3alud s
pPacCMOTPEHUS 10 CYIIECTBY MTOCTaBIEHHBIX B HEM BOIIPOCOB U OTBETA 3aIBUTEIIO C
MOCJIEAYIOUMM HWH(MOPMUPOBAHUEM YYACTKOBOM KOMHUCCHMU O pe3ysbTarax
VCITOJIHEHHS.

8. M3roToBjieHHe, XpaHeHHe U UCIIOJIb30BAHUE MEYATH U IITAMIIOB
8.1. Jlms ynoctoBepeHHs TOIJIUHHOCTH JOKYMEHTOB WM COOTBETCTBUS

KOIWI TOKYMEHTOB MOIJIMHHUKAM HCHOJIb3yETCs MeYaTh Y4aCTKOBOW KOMUCCHHU.
Jns mpocTaBiieHHs] OTMETOK O TMOJYyYEeHHH, PETHCTPALMU JOKYMEHTOB B
Y4aCTKOBOM KOMHUCCHUM MOTYT UCIIOJIb30BATHCS IIITAMITHI.
8.2. U3roroBineHre meyatTd W IITAMIIOB  YYaCTKOBBIX  KOMHUCCUH
ocymectBisiercss  IleHTpanpHOl — u30upaTenbHOM  KoMuccued — PecnyOmmku
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bamkoprocTaH B COOTBETCTBHHM C 0Opa3loM U OMNHCAHHUEM, YTBEPKICHHBIMU
noctanoBienuem LIUK Poccum.

8.3. Ilewyarp yuyacTKOBOM KOMHCCHHU MTPOCTABIISIETCS HA MPOTOKOJIAX 00 UTOTaxX
roJ0COBaHMs, Ha KOMMAX PELICHUM Y4YacTKOBOW KOMHCCHUHM, Ha IaKeTax Ipu
OTIIpaBKE JOKYMEHTOB, IpH O(GOPMIIEHUM JOKYMEHTOB Ha HpPHUEM TOBApPHO-
MaTepUaIbHBIX IIEHHOCTEH.

8.4. Ileyarp y4acTKOBOM KOMMCCHUM IIOCJIE€ OKOHYaHHUsS H30UpaTebHOM
KaMITaHUHW, KaMIaHu pedepeHIyMa T0DKHA XPAaHUTHCS B HAJIEKHO 3aKPHIBAEMOM
U OIleyaThlIBa€MOM ceiie WIM MeTaTHYecKoM InKady B TeppUTOpUATIHLHON
KOMUCCHH.

8.5. Ilpencenatenp y4yacTKOBOM KOMUCCHU B IEPUOJ IIPOBEIACHUS BEIOOPOB U
(unmu) pedepeHayMa OCYILIECTBISET KOHTPOJIb 3a MPABUIBHOCTBIO XPAHEHHUS U
UCIIOJIb30BaHUs II€YaTH, 3aTeM IMepeaaeT Mevyarh Ha XpPaHEHHWE B BBIIIECTOSIILYIO
KOMUCCHIO.

9. BeneHue HOMEHKJIATYPHI eI U GOPMHUPOBAHME J1eJT

9.1. CocraBieHue U yTBEPKIECHUE HOMEHKIIATYPHI J€Il.

Homenknatypa pnen mnpeaHasHaueHa i (OPMHUPOBAHUS HCHOJHEHHBIX
JOKYMEHTOB B Ji€ja, CHCTEMAaTU3alMd U ydeTa [JeJl, OIpPENEeTIeHUs CPOKOB MX
XpaHEHUs.

B HOMEHKnaTypy HOell BKIIOYAKOTCS 3aroJIOBKM JEN, OTPAXKAIOIIME BCE
JIOKYMEHTUPYEMBIE YYACTKU PaOb0Thl yHaCTKOBON KOMHCCHH.

3aroJI0BOK JieJla JOJDKEH YETKO OTPakaTb OCHOBHOE COJEPIKAHHME M COCTaB
nokyMeHToB. He nomyckaercss ynorpeOiieHME HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJHBIX CJIOB U CJIOXHBIX 00OPOTOB.

[Ipr cocTaBieHMM HOMEHKJIATYpbl JEl  CIEeAyeT PYKOBOJCTBOBATHCS
[lepeuHeM THUIOBBIX YIPABICHUYECKUX APXHUBHBIX JOKYMEHTOB, 00pa3ylolIUXCs B
IpoIECCe  AEATEIbHOCTH rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJIEHUS U OPTAHU3ALMM, C YKa3aHUEM CPOKOB XPAaHEHMS, YTBEPKIACHHBIM
npukazoM MwunHucTepcTBa KynbTypbl Poccuiickorn ®denepaumu ot 25 aBrycra
2010 roma Ne 558 (manee — IlepedeHb), mopsiAKaMu XpaHEHUS W TIEpeladd B
apXUBbl JOKYMEHTOB, CBSI3aHHBIX C TIOATOTOBKOM M IPOBEIEHHUEM BBHIOOPOB,
yrBepxkaenabiMu  [IUK Poccum wu  [lempansHoit m30OupaTenbHONW KOMUCCHEH
PecnyOnuku bBamkopTocTan, HOMEHKJIATypaMmH JieJl YYacTKOBOM KOMHCCHM 32
MPEAIIECTBYIOIINE TOJIBI.

HomenknaTypa J1es1 y4acTKOBOW KOMHUCCHH YTBEPKIAECTCS TEPPUTOPUATIBHON
n30uparenbHOM KoMuccuen (nmpusoxenue Ne 8).
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B cimyyae BO3HMKHOBEHMSI HOBBIX [I€JI OHM JIONOJHUTEJIBHO BHOCATCS B
YTBEPKACHHYIO HOMEHKJIATYPY JEI.

[Io OKOHYaHMM KaXXJIOTO0 KaJEHJAPHOTO rojila B KOHIIE HOMEHKJIATYpPbl JEI
COCTABJISIETCSI UTOTOBAsi 3alliCh O KOJIMYECTBE 3aBEJEHHBIX e (TOMOB, YacTel)
OTZIEJIBHO MOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHS.

Cpok xpaHEHHUs TOKYMEHTOB YKa3bIBA€TCA B HOMEHKJIATYPE JI€NI CO CCBUIKOM
Ha COOTBETCTBYIOLIYIO CTaThi0 IlepeyHs WM Ha MYHKT COOTBETCTBYIOLIETO
[lopsanka xpaHeHHs U NIepeadyd B apXHUB JOKYMEHTOB, CBSI3aHHBIX C MTOATOTOBKOM
Y TIPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenue CPOKOB XpaHECHUS JIOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOACTBOM B TEKYILIEM TO/ly, HAUMHAETCS C 1 SIHBaps CIEAYIOIIETO roa.

9.2. OdopmiieHHe  JOKYMEHTOB,  3aKOHYEHHBIX  JICJIONPOU3BOJICTBOM,
dbopmupoBaHUE JeNT B yYaCTKOBOM KOMHUCCUU. 3aKOHUEHHBIE JIEIOMPOU3BOCTBOM
JIOKyMEHTBl O(QOPMJISIIOTCSI B COOTBETCTBUM C TpeOoBaHusiMu MHCTpyKimmy,
CIIHCBIBAIOTCA MPEACENATEIIEM YYACTKOBOM KOMUCCHUU B JIETIO.

HcnonneHHble JOKYMEHTHl (OPMUPYIOTCS B Jiela B COOTBETCTBUU C
YTBEPKIAECHHON HOMEHKIATypOU Je.

He nomyckaercs momMenieHue B J1€J10 JOKYMEHTOB, COJIEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aro0JIOBKY Jea.

[Ipu BrIItOUEHHH B Jes0 (DakcorpaMMbl JI€NIae€TCs €€ KCEPOKOIHUs, KOTopas
noammBaercss B jeno. llommuaHuK — dakcorpaMmbl  YHHUYTOXKAETCS €
MPOCTaBJICHUEM Ha KCEPOKOMUHU OTMETKU 00 YHUUTOXKEHUH.

B neno BkIO4aroTCs BCE JOKYMEHTHI MO KOHKPETHOMY BOIPOCY BMECTE C
MPUJIOAKECHUSIMH, YKA3aHHBIMU B TEKCTE JTOKYMEHTA.

[Ipy OTCYyTCTBMM NPUIOKEHUM, YKAa3aHHBIX B TEKCTE JIOKYMEHTA,
npejacenaresab MO0 CeKpeTaph Y4aCTKOBOM KOMHCCHUU 00sI3aH C/enaTh 3aluch Ha
JIOKyMEHTE 00 MX MECTOHAXOXKICHUH.

[IpoToKONBI 3acenaHuii y4acTKOBOM KOMHCCHM PACIIOJArarTCs B JENE 0
XpPOHOJIOTUM B MOPSAKE BO3pacTaHusi HOMEPOB. JIOKYMEHThI K 3aCeIaHUI0
Y4aCTKOBOW KOMUCCHHU MOMEMIAIOTCS MOCIE€ COOTBETCTBYIOIIETO MPOTOKOJIA.

B nene «Ilepenucka» ucxoasuuit (OTBETHBIN) TOKYMEHT MOMEIIAETCS MOCTe
BXO/IAIIETO.

OOpaienus TpakaaH U JOKYMEHTBI TI0 UX PACCMOTPEHHUIO (OPMHUPYIOTCS B
OTJACJIbHBIE JETa.

Kaxxmoe oOpaiieHre u BCce TOKYMEHTHI TI0 €r0 PACCMOTPEHHUIO COCTABIISIOT B
JieJie CaMOCTOATENIBHYIO TPYNIy M pacrojararorcss B andaBUTHOM TMOPSKE IO
nepBbIM OyKBaM (paMUJTii aBTOPOB OOpaIeHUH.

3a COXpPaHHOCTh JOKYMEHTOB W JI€Jl 10 MEPEJauyd UX B TEPPUTOPUAIBHYIO
KOMHCCHIO OTBETCTBEHHOCTbh HECET MPEICEAATENh YHaCTKOBOM KOMUCCHH.
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10. OTBeTCTBEHHOCTDH

OTBETCTBEHHOCTh 3a OPraHU3alMI0 JIEJONPOU3BOJCTBA B yYaCTKOBOM
KOMHCCHUH, OOCECIECYCHHE KOHTPOJS MCIOJHEHUS JOKYMEHTOB, OOeCIeueHue
COXPAaHHOCTH JIOKYMEHTOB M IEpeaady X B TCPPUTOPHATHHYI0 KOMHCCHUIO HECeT
npenceaaTeNh y9acTKOBOM KOMHCCHH, KOTOPBIH oOecredynBaeT TakkKe KOHTPOJIb
cobmoeHus TpedoBanuii MucTpyKIINH.

UsieHbl y9acTKOBOW KOMHCCHHM HECYT TEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
cobmoaeHue TpeboBaHuii WMHCTPYKIMU, COXPAHHOCTh HAXOMSIIUXCA Yy HHUX
JIOKyMEHTOB.
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PecnyOosmmka bamkoprocran
ropoackou okpyr ropoa Hedprekamck

[punoxenne Ne 1
K MHCTpYyKIIMU O A€T0IPOU3BOJICTBY

B Y4aCTKOBOM KOMUCCUU

(naumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

YYACTKOBASA U3BUPATEJIBHASL KOMUCCUA U3BUPATEJIBHOI'O YYACTKA Ne

)I(ypHaJI Perucrpanum BXoAsIluX JOKYMECHTOB

Hdara Homep/nara
Perucrpauuon KTo noamucan
NOCTYIVICHUS M NOCTYIHBUIEro Anpecar Kparkoe conep:kanne 10KyMeHTa HUcnonnureas | Homep nesa
HbII HOMeP JAOKYMEHT
JOKYMeHTa JOKYMeEHTa
[Ipencenarens (noonucn) (uHuyuanel, hamunus)
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[Ipunoxenne Ne 2
K MHCTpyKIIMHK 11O 1€10IPOU3BOICTBY
B Y4aCTKOBOM KOMUCCUU

AKT

MI)I, HIOKCIIOAIIM CABIINCCS )

COCTaBUIU aKT O TOM, YTO « ___ » 20 I. IPY BCKPBITUM I1aKeTa

(Yka3zaHue HaMMEHOBaHMUsI MMakeTa (Mmuchma, 0aHIEePOIU U T.1I.), OT KOTO MOJIY4EH)

B HEM HEC 0Ka3aJIOCh

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAApaAX.

IHoamucu:
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[Tpunoxenue Ne 3
K MHCTpYKIIMH 110 IETOMPOU3BOJICTBY
B Y4aCTKOBOW KOMHCCUU

®OPMbI BJIAHKOB,
UCIOJIB3YEMBIX B YYACTKOBOI KOMUCCHUHU
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PecnyOiimka bamkoprocran
ropoackou okpyr ropoa Heprekamck

(HaumenosaHue MYHUYUNATLHO2O 0OPA306AHUS)

IMTPOTOKOJI Ne
3acelaHUsl YYaCTKOBOI H30UpaTeIbHOM KOMUCCUH
U30MPAaTEJBbHOI0 y4acTKa Ne

« _» 20 roaa
Hauago: 4acoB MHHYT
Mecto npoBeneHus:

IIpencenarenscrBoBaJ (®.1.0.) - IpeaceaaTenb Y4aCTKOBOU
n30UpaTeIbHOM KOMUCCHH.

IpucyrcrBoBaju:

3aMECTUTEIIb NPEJICENATEISI KOMUCCUU :

CEKpeTapb KOMUCCUU ,

YJIEHbl KOMUACCHUM C IIPABOM PELIAIOLIETO Toj0ca ;

npu paccCMOTpPEHUU BTOPOTO BOIIpOCca MMOBECTKHU THS -
IHOBECTKA JIHA
1. (HoxnaneiBaet: ®.1.0.)
12“.0J100013aHHe IO TIOBECTKE AHS: «3a» - «Hp(;;I/IB» -
B XOIE 3ACEJJAHUSA

1. O ... (HauMeHOBAaHUE BOIIPOCA ITOBECTKH JIHS)

(pamunuu u uHUYUATBL BLICILYNUBUIUX NPU OOCYICOEHUU BONPOCA)

VYyacTkoBas n3dupareabHas KOMUCCHS pelIia:

1.

2. e

["osocoBanme Mo nMepBOMy BONPOCY MOBECTKU AHA: «3a» - ; «IIpotuB» — .

20

IIpencenarens
y4acTKOBOI M30MpaTEeIbHON KOMUCCUU

(MHUTHANTEL, (haMUITHs)

Cekpetapb
y4aCTKOBOM M30UpaTeIbHON KOMUCCUHU

(MHULHATIBL, (aMuITHs)
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Pecny0siuka bamkoprocran
ropoackou okpyr ropoa Heprekamck

« »

(naumenosanue MyHUYUNATLHO2O 0OPA306AHIS)

YYACTKOBASA NU3BUPATEJIBHASL KOMUCCUA
MN3BUPATEJIBHOI'O YYACTKA Ne _

PEILIEHUE
20 . Ne /
r. Hegprexkamck
(HAMMEHOBAHNE PEIICHIA)
Ha ocHoBanuu crateu  @epepasibHOro 3akoHa «OO0 OCHOBHBIX

rapaHTugax M30UpaTeNbHBIX MPaB U MpaBa Ha ydacTue B pedepeHayMe rpakiaH

Pocculickonn @enepanium» U CTaTbu Konexca Pecniy6nuku bamkoproctan o

BBIOOpaxX y4yacTKOBass u30upaTenbHas KOMHUCCHS M30MpPaTEeIbHOIO YyYacTKa

Ne perma:

1.

2.
[Ipencenarens (noonucy) (uHuyuansl, pamunus)
CekpeTapb (noonucvw) (uHuyuanvl, pamunus)
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Pecny0siuka bamkoprocran
ropoackoi okpyr ropoa Hegprekamck

(HaumeHOBaHUEe MYHUYUNATLHO20 0OPA308AHU)

YYACTKOBAS U3BUPATEJIBHASA KOMUCCHUSA

MN3BUPATEJIBHOI'O YYHACTKA Ne
TpakroBas yi., 1. 1, . Herekamck, 452680, Ten.: (34783) 2-72-62; dakc: (34783) 2-72-62

Ne
Ha Ne oT

®omuueny I1.1.
TpakroBas yi., 1om 21, k8. 1,
r. Hedrexamck,
Pecny6nuka bamkoptocran, 452680

VYBaxaewmsii [letp MBanosuy!

Hanpasnsem 3arpalirBacMble Bamu CBEICHUSA 0

..............................................................................................

[IpunoxeHnue: MUCBMO TEPPUTOPUAIBHONW H30UpATEIbHOM KOMHUCCUU
ropoickoro  okpyra ropoa Hedrexkamck  PecnyOnuku — bamkoproctan
ot 15.03.2023 Ne 01-21/4 u mpunokeHne K Hemy, Bcero Ha 15 1. B 1 9k3.

[Ipencenarens  .............. (noonucw)... ... ... (uHuyuanvl, hamunus)
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ITpunoxenue Ne 5
K MHCTpyKIIMHK 1O 1€10IPOU3BOJICTBY
B Y4aCTKOBOM KOMHUCCUU

TpeboBaHus K JOKYMEHTAM, U3TOTOBJISAEMbIM C IOMOIIbIO MEYATAKIINX
YCTPOMCTB, U K (ailjIaM TEKCTOBBIX IOKYMEHTOB

1. Tekcthl nokyMeHTOB Ha OjaHkax c¢dopmata A4 mnedararorcs udepe3 1,5
MEXCTPOYHBIX MHTEpBajia, Ha OnaHkax ¢dopmara A5 — depe3 1 MEKCTpOUHBIN
UHTEpBaI.

2. Ha3Banue BuJa JOKYMEHTA [1€YaTAETCsl MPONUCHBIMU OYKBaMHU.

3. Ecin 3aromoBok k Tekcty npesbimmaet 150 3HakoB (5 ¢cTpok), qoMmycKaeTcs
MIPOJIJIEBATh €T0 IO TPAHUIIBI TPABOTO TOJIA. ToYKa B KOHIIE 3arojIOBKAa HE CTAaBUTCHL.

4. PacumdpoBka noanucu B pekBu3uTe «lloamucey meyaTaeTcss Ha YpOBHE
MOCJIeTHEH CTPOKUM HAMMEHOBAHUS JIOKHOCTH C HCIOJIb30BaHHEM KOMOWHAIIMU
kiasui Shift — Ctrl — ITpo0en Mexay nHUIMATAMHE U (haMUITHCH.

5. Co3manue, ¢opmaTUpoBaHWE€ M BBIBOJ Ha TeYaTh JOKYMEHTOB
MPOU3BOJIUTCS, KaK MPaBUJIO, HA KOMITBIOTEPAX C MCMOJIB30BAHUEM MTPOTPAMMHOTO
npoxaykra Microsoft Office Word (manee — MS Word).

6. Ilpu ¢dopmarupoBannu JOKYMEHTOB pPEKOMEHAyeTcs paboTath C
BKJIIOUCHHOW KHONKOW ¥ Ha maHenn Hactpoiiku MS Word, 4roObl BuaeTh Ha
dKpaHe OTOOpaKeHWe 3HAKOB ab3alleB M JIPYTrUX CKPBITBIX  CHMBOJIOB
dbopmaTupoBaHUs.

7. Ilpu ¢dopmaTupoBaHUM TEKCTAa JOKYMEHTOB WCIOJIb3YETCSI CTHIIb,
KOTOPBIN UMEET CJIeYIONIUE TTapaMeTphl:

Ipudt TimesNewRoman

Pasmep 14 nynkToB

OTtcTyn cnea O cM, cmpapa 0 cMm

NutepBan nepen 0 mynkToB, mocie 0 MyHKTOB
MeXCTpOUHBIN UHTEPBAI IOy TOPHBIN

IIepBas cTpoka oTcTymn Ha 1,25 cm

BripaBHUBaHMe 10 IINPUHE

8. IIpu dopmatupoBanuu TaOIUL HEOOXOAUMO COOIOATH CIEAYIOIINE
TpeOOBaHMUS:

Tabnuia Bcerna AODKHA HWMETh Ha3BaHHME, KOTOPOE BBIPABHUBACTCS TIO
IPABOMY MOJIIO JOKYMEHTA; Ta0JMIIa BEIPABHUBAETCS I10 LICHTPY JIUCTA;

3aroJIOBKU CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS IO LIEHTPY SUYCHKHU; JaHHbBIE B
syeiikax TaOJMLIbl BBIPAaBHUBAIOTCS CBEPXY I10 JIEBOMY Kpalo;
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MIPOJIOJDKEHUE TAOJIHITBl HA HOBOM JIMCTE BCET/1a HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOIIOB (MJIM HOMEPOB CTOJIOIOB);

CTPOKHU TaOJUIIBI TIEPEHOCSATCS HA HOBBIM JIUCT TOKYMEHTA MCKIIOUNUTEITHHO
IIEJIMKOM; IIMPUHA W BBICOTA TAOJUIBI HE JOJDKHBI MPEBBINIATh pa3Mephl MOJEH
JTIOKYMEHTA.

9. Pa3mepsl moJield TOKyMEeHTa TOJKHBI UMETh CIICIYIONTNE TapaMeTpPhI:

BEpXHEE 2,0 cm
HIDKHEE 2,0 cm
JIEBOC 3,0cMm
MpaBo 1,5cm

OT kpast 10 KOJIOHTUTYJIA:
BEPXHETO 1,25 cm
HIDKHETO 1,25 cMm

10. Ilpu moATOTOBKE JOKYMEHTOB HCITONIB3YIOT CIIEAYIONTNE PEKBU3UTHI:
HaMEHOBAaHHE OpTaHU3AIINH;

HaMMEHOBAHHUE BH/Ia JOKYMEHTA,

CCBhUIKA Ha PErUCTPAIMOHHBIN HOMED U JaTy JOKYMEHTA;
MECTO COCTAaBJICHMSI WUIM M3/IaHUsI IOKYMEHTA;

aapecar;

rpud yTBEpKIACHUS TOKYMEHTA;

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA,

OTMETKA O HAJIMYUHU MPHUJIOKEHHS,

IIOJIIHUCE;

rpud coriiacoBaHUs TOKYMCHTA;

OTMETKA 00 UCIIOITHUTEIIE.

11. PexBu3uThl (KpoMe TEKCTa JIOKYMEHTa M ajpecara), COCTOAIIUE W3
HECKOJIBKMX CTPOK, IIEYaTaroT CO CIEAYIOLIMMHY TapaMeTpaMu:

pudt TimesNewRoman

Pasmep 14 myHkTOB

Otctyn ciesa 0 cM, ciipaBa 0 cM

HNutepBain nepen 0 myHKTOB, ocsie ) MyHKTOB
MeKCTpOUHBIN UHTEPBAI OJIMHAPHBIN

OTtcTyn nepBoy CTPOKHU HET

BripaBHUBaHME 10 LEHTPY
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12. PexBu3uT «AnpecaT MmevaTaroT co CICIYIONUMH ITapaMeTpamu:

Ipudt TimesNewRoman

Pazmep 14 nyHKTOB

Otctyn cneBa 7 cMm, cripaBa 0 cM

HNurepBan nepen 0 myHKTOB, rocie 0 MyHKTOB
MexcTpOouHbIl HHTEPBAI OJIMHAPHBIN

OTcTyn nepBo CTPOKH HET

BrlpaBHUBaHME 0 LICHTPY

Ecnu cocraBHble 4acTH peKBU3UTOB «Agpecar», «I'pud yTBepkaeHUS
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIUYUU
MPWIOKEHUS» HE YMEIIAITCS HAa OJHOW CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbI cuMBoJia «Pa3pbiB cTpoku» (KOoMOMHALUs
kinasum Shift — Enter).

[Ipu odopmiieHHMH AOKYMEHTOB Ha JBYX M 0oJjiee CTpaHuLax BTOpas H
NOCJIEAYIONIME CTPAaHULBl JOJDKHBI OBITh NpoHymMepoBaHbl. Homepa crpaHuiy
IPOCTABJISIIOT IOCEPEIMHE BEPXHETO OIS IOKYMEHTA Ha paccTosiHUU He MeHee 10
MM OT BEPXHET0 Kpas JTucTa apaOCcKuMu 1udpamu 6€3 3HaKOB MPETTUHAHUS.

Ecnu 1okyMeHT uMeeT NpuiIoKeHHue, TO OHO NeYaTaeTcsl C HOBOW CTPAHUIIBI
Y UMEET CaMOCTOATENbHYI0 HyMEPALIUIO CTPAHMUII.

13. JIns1 BEISIBIICHUS U UCIIPABJICHUS BO3MOYKHBIX OIIMOOK B TIPABOIMCAHNH B
chopMHpPOBaHHBIX (haiiyiax PEKOMEHIYETCS OCYLIECTBISATh MPOBEPKY TOKYMEHTOB,
UCTIOJNB3YS CUCTEMBI TIPOBEPKH MPABOMTUCAHHSL.

14. Kaxnaplii JOKYMEHT CO BCEMHU MPHUIIOKEHUSIMH K HEMY IOMEIIAIoT B
OTIIETBHBIN (pailn (ecau TPWIOKEHHS CO3JaHbl OJHUM TIpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ10€ MPUIIOKEHHUE MTOMEIIAIOT B OT/ACIbHBIE Pa3eIbl.

15. Bce pexkBU3UTHI JOKYMEHTa OTACNAIOT IPYr OT JApyra OJHOW IyCTOMH
CTpOKOH, oOpa3yemoil cuMmBojoMm ab3auna (Y — knaBuma Enter). B Tekcre He
JIOJKHO BCTpeUaThCsi 00Jiee IBYX CUMBOJIOB a03aria moApsi.

16. He momyckaeTcst mucaTh CIIOBa C Pa3ps KON, BCTABIISS MIPOOEITBI MEKITY
OykBamu B ciioBax. He gomyckaercst uCHoiib30BaHUe MPOOEIoB aJisi 00pa3oBaHUs
a03aIHoOro OTCTyMa (KpacHOM CTPOKM) MM MYCTHIX CTPOK. B TekcTe He JOMKHO
BCTpeUaThCsl MOJpsia Oojiee OHOTO cUMBOJa npodena. Pa3aenenne MHUIMAIOB U
dbaMuuu AemaeTcs ¢ HUCIOJIb30BAaHUEM HEpasJensieMoro mpobena (codyeTaHue
knasumi Shift — Ctrl — ITpoGen).

17. He momyckaercs BKIIIOYATh B TEKCT JOKYMEHTA pa3JeuTeIbHbIC TNHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 11p.).

18. He nomyckaeTcsi HCMONIB30BAHME B PYCCKUX CJOBaX CXOJHBIX 10
HauepTanuio jatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P,p, 1, X, X, y).
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19. He nomyckaeTcsi WCHOJB30BaHUE CHUMBOJIAa TaOymsiium (—) s
oOpa3oBaHMsi a03alHOTO OTCTyma (KPAacHOW CTPOKH) WM IYCTBIX CTPOK.
AO3amHbIi OTCTYN ycTaHaBIMBAalOT B MeHIO dopmar/ AG3al] Wid C MOMOIIBIO
BEPXHET0 JBUXKA Ha TOPU30HTAIBHOM INHEHKE.

20. He nmomyckaercs WCHIOJB30BAaHUE CHUMBOJIA «-» JJs 00O03HAYCHUS
nepeHoca. BmecTto Hero ciemyer HCMONb30BaTh CHMBOJI MSTKOTO TIEPEHOCA
(komOuHarus kiaaBuir Ctrl —«-»).

21. JIns HamucaHus PUMCKHX IU(P AOHKHBI HCIIONB30BATHCS 3arjlaBHBIC
oykBwI matuHckoro andasuta (I, V, X, C, D, L, M). Ucnions3oBanue 115 3TOU 1eTH
pycckux OyKB U apaOCKuX udp HE JOMYyCKaeTCs.

22. Bmecto 6ykBbl «E» nomkHa ymoTtpebnsatecs Oykpa «E» (KpoMe HUMeH
COOCTBEHHBIX MPU HATUYHUH TTOJTBEPKIAIOIIHNX TJOKYMEHTOB).

23. PexBusuthl «HammeHOBaHME BHJa JOKYMEHTa» JO/DKHBI  OBITH
BBEIPOBHEHBI 1O TICHTPY, U KaKIBIH M3 HUX JOJDKEH MPEJCTaBIAThH COOOM OJWH
a03aIl, To eCTh BHYTPH TEKCTa KaXKJIOTO PEKBU3HWTA HE JODKHO OBITH CHMBOJIA
abzama. He momyckaercs wucmoib30BaHME CHMBOJIa a03ama g MpephIBaHHS
CTPOKH B MPOU3BOJILHOM MECTE, IJIsi ATOr0 CIEAYeT HCIOIb30BaTh CHUMBOII
pas3pbiBa cTpoku (komOuHarwms kinasuin Shift — Enter).
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IIpunoxxenune Ne 5

K MHCTpYKIIMHU 11O 1€70MIPOU3BOJICTBY

B Y4aCTKOBOM KOMHUCCUU
PecnyOosmmka bamkoprocran
ropoackou okpyr ropoa Heprekamck

(HaumenosaHue MYHUYUNATLHO2O 0OPA306AHLUS)

YYACTKOBASA N3BUPATEJIBHASL KOMUCCUSA U3BUPATEJIBHOI'O YYHACTKA Ne

)I(ypHaJI Perucrpanum HCXoasilmx JOKYMEHTOB

Jlara Homep/nara HNHupexc neaa,
Anpecart JOKYMEHTa, Ha | Ky/Ja moMelleHa
noanucanusi/ | Perumcrpanuo P Kparkoe conep:xanune Kro nognucan y > Y
oTOpaBJenns | mEIi HoMeEp (®.1.0., HaumeHOBaHHE HOKyMEHTA HOKYMEHT Hcnonnurenn KOTOPbIi KONMS
OpPraHM3alMH, MEeCTOHAXO0KIeHHe) AaeTcs OTBET HCXOASIIero
JOKYMeHTa oKyMenTa

IIpencenarens (noonucy) (unuyuansl, hamunus)
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Pecny0siuka bamkoprocran
ropoackoi okpyr ropoa Hedrexkamck

[Tpunoxenue Ne 6

Kk MHCTpyKIIMHK 110 1€710IIPOU3BOJICTBY
B Y4aCTKOBOW KOMHCCUU

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUSA U3BUPATEJIBHOI'O YHACTKA Ne

(HaumeHo8aHUe MYHUYUNATILHO20 00PA306aHUSL)

KypHaJj perucrpanum pelieHuil, NPUHATHIX HA 3aCeJaHNH YYaCTKOBOI KOMHCCHM H30UPATEJIbHOI0 y4acTKa Ne

Jara nnposeneHus
3acelaHusl KOMUCCUH

HOMep 3aCcaaHus
KOMHCCHHU

Howmep pemrenus,

MPUHATOI'O Ha 3aCC€AaHUN

(peructparoHHBIN Ne Ha3Banue pemenus Hcnonnurens IIpumeuanue
(mara npuHATHS komuccuu (Nerrporoxosa/
MPOTOKOJIA 3aCeIaHus
pereHus) Nepemrenust)
KOMHCCHH)
1 2 3 4 5 6
Cexpertapb (noonucw) (unuyuanvl, pamunus)
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ropoackoi okpyr ropoa Hegrexkamck

[Tpunoxenue Ne 7

Kk MHCTpyKIIMHK 110 1€710IIPOU3BOJICTBY

B yqaCTKOBOfI KOMHUCCHU

(HaumeHo8aHUE MYHUYUNATIBHO20 00PA308AHU)

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUSA U3BUPATEJIBHOI'O YHACTKA Ne

Kypnay yuera xan00 (3asBJieHHI)
HA HAPYIIEHUA N30MPATeJILHOI0 3aKOHOIATEILCTBA, MOCTYNUBIINX B YYACTKOBYI0 H30MPATeJIbHYI0 KOMUCCHIO

Jara u Bpemsi Moanucn Coneprxanue OTMeTKa 00 HCTIOJTHEHHH/
damuians, UM, Anpec mecta JlaTta/ Homep peuleHust
Ne i/ MOCTYIJICHUS NPUHABLIIET 0 JKAJI00BI HHJEKC JeJia, Kyaa
0TYeCTBO 3asiBUTEJISI JKUTEJbCTBA KOMHCCHH
JKaJ100b1 (3aBJIeHUS) [KaJ100y (3asiBJIeHHE) (3asiBJIeHMS) noMeleH JOKYMeHT

1 2 3 4 5 6 7 8

1
[Ipencenarens (noonucy) (unuyuanvl, pamunus)
M.IIL.
Cexpertapb (noonucs) (uHuyuanvl, pamunus)




[Tpunoxenne Ne 8
K MHCTpyKIIMH 1O 1€10MPOU3BOJICTBY
B Y4aCTKOBOM KOMHUCCUU

YTBEPX/IEHA
peleHEeM TePPUTOPUATIBHOM
n30MpaTenbHO KOMUCCUU
ropozckoro okpyra ropoj Hedrexamck
PecniyOnuku bamkoprocTtan

« » 20 roma Ne /
HOMEHKJIATYPA JEJI
Y4aCTKOBOH M30MPaTeJbHOI KOMUCCHU M30UPATEIBLHOI0 y4acTKa Ne
Ha 20 IO/
: Cpok xpaHeHus1
Aupexe 3aroJ10BOK Jej1a Koa-so NeNe craTeii nmo IIpumeyanne
Aejaa pi (N |
nepevHIo
1 2 3 4 5
1. Opranusauuonnas pagora’

01-01 [Ipotokomsl 3acenanuii, pemwenus Y UK u 6 nert

JOKYMEHTBI K HUM
01-02 [Tepenncka YUK no Bonpocam 0CHOBHOM 5 net DIIK

NESITETbHOCTH cr. 33

B ciyuae

[Tepenucka YUK c rpaxganamu mo 5 et HCOIHOKPATHOTO
01-03 o 1836 oOparnieHust — 5 ner

BOIIPOCAM pacCMOTPEHUS UX oOpalieHuit ct. 1830, B HOCIE TOCIEIHEro

paccMOTpeHHs
10. lokymMeHTallMOHHOE 00ecneYeHNe YYACTKOBOM H30MpPAaTE/IbHOH KOMHCCHH
5

10-01 | Unctpykuus no aenonpousBoacTtBy B YUK 6 net
10-02 | Homenkuatypa nen YUK 6 net®
10-03 XKypnan peructpanum pemeHni MpUHATHIX 5 net

Ha 3acegannax YUK cr. 258 T
10-04 XKypnan peructpanuu BXOIAIIHMX 5 et

JOKYMCHTOB cT. 258 1
10-05 XKypnan peructpanuy HCXOASIINX 5 et

JOKYMCHTOB cT. 258 r

XKypnan ydera xano6 (3asBieHui) Ha
10-06 | HapyLIeHUs n30MpaTeabHOro 5 et

3aKOHOJIATEIbCTBA, TOCTYIHUBIIUX B cT.258 1

YYaCTKOBYIO H30HPaTEIHbHYI0 KOMHCCHIO
Cexkperapb

Y4acTKOBOM M30MpaTeIbHON KOMUCCUU

n30upareabHOro yuyactka Ne

« »

20 T.

(noonucw)

(uHuyuanvl, pamunus)

3 Pasnensr NeNe 02. — 09. HOMEHKIATypsl BHOCSATCS IOCJTE HMPUHATUS COOTBETCTBYIOIIETO DPEIICHHUs OpraHu3youiei
BBIOOPBI KOMHCCHEH.
4 Cpok XpaHeHHsl - OJIMH IoJI ¢O THs GOPMUPOBAHHS HOBOTO COCTABA.
5 Toxe.
® Toxe.
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HTorosas 3anuchk 0 KaTeropusix U KOJIUIECTBE AET,
3aBefieHHbIX B 20__ To/y B yUacTKOBOM M30MpaTeIbHON KOMUCCUU

B ToM uncie

ITo cpoxkam xpaHeHHS Bceero "
P p Nepexoasimux ¢ orMeTkoii «IITK»

1 2 3 4

ITocTostHHOTO

BpemenHnoro
(cBerme 10 meT)

BpemenHnoro
(mo 10 JreT BKIIOYUTEIHHO)

HUTOI'O:

Cekperapb
Y4aCTKOBOH M30UpaTeIbHON KOMUCCHU
n30upareabHOro yyactka No (noonucw) (unuyuansl, pamunus)

« » 20 I.




