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MYHHIIUTIAABHOT'O PAHOHA e MYHULMIIAJIb PAMOHBIHBIH
BAKAAMHCKHH PAHOH '\ﬁ _TEPPUTOPHUAJIH
PECITYBAHUKH BAITKOPTOCTAH ’ hAWJIAY KOMHUCCHShbI
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OO0 yTBep:KIeHNM HHCTPYKIUM 110 J1eJIONPOU3BOICTBY
B TEPPUTOPHAIBHON N30MpPaTeJbHOH KOMHCCUH
MYHUIHMIIAJIBHOTO pailoHa bakanunckuii paiton Pecnydauku bamkoprocran

B cootBerctBum ¢ mynkrom 10 crateu 23 denepanpHoro 3axona «0O0
OCHOBHBIX TapaHTHUSIX M30MPATETHHBIX MPAB M MpaBa Ha ydacTue B pedepeHmaymMe
rpaxnaan Poccuiickoit ®denepanuny», yacteio 9 crateu 20 Koaekca PecrnyGmmku
bamkoproctan o BbIOOpax, pykoBoiacTBYsick DenepanbHpiM 3akoHOM «O0
apxuBHOM jene B Poccuiickoit deneparuny, 3akonoM PecyOauku bamkoprocran
«O0 apxuBHoM gene B PecnyOnuke bamkoproctan» —TeppuTOpUanibHas
n30upareabHasi KOMUCCHS Pelina:

YTBEpAUTh HHCTPYKLUMIO MO JIE€JIONPOU3BOJCTBY B TEPPUTOPHUATBHON
u3zbuparenbHoi komuccun MP bakanunckwii paiton Pb (mpunaraercs).

KoHTponp 32 HCHOJHEHMEM HACTOAIIETO MOCTAHOBJIEHUS BO3JIOXKHUTH HA

CeKpeTaps TeppUTOpUaILHON n3buparenbHoi komuccnu Kupusmiosy JI.B.

[Ipencenarens C. b. TakamioB

Cexkperapb JI.B. Kupunnona
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YTBepKIeHa peLICHUEM
TEPPUTOPHATEHON H30MPATETbHON KOMUCCHH
MP bakanuHckuil paiioH

Pecniy6nuku bamkoproctan
ot «15» auBapst 2021 1. Ne2 /1-5

HNHcTpyKIus M0 1eJ10NPOU3BOACTBY
B TEPPUTOPHAIBHOI M30MpaTeIbHOH KOMUCCHUH MYHUIIMIIAJIBLHOIO paiioHa
bakanunckuii paiion Pecny6imkn bamkoprocran

1. O01mue mMoJI0KeHUSA

1.1. HWHCTpykKumMsa 1O  AENONPOM3BOACTBY B  TEPPUTOPUATIBLHOU
n30upaTenbHOW Komuccuu (nainee — WHCTpykuus) ycTaHAaBIMBAET MOPSAIOK
paboThl C JTOKyMEHTaMH, OCHOBHBIE NMpaBWiIa MX TMOJATOTOBKU U O(OPMIICHHUS B
TEPPUTOPHAIBHON N30upaTeabHoi komuccuu (nanee — TUK).

WUuctpykuuss  pa3paboraHa Ha  OCHOBaHMM  (DeepajbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHSIX HW30UpATENbHBIX MpPaB W IpaBa Ha ydyacTHUE B
pedbepennyme rtpaxknaan Poccuiickoit ®depeparun», «O0 apXuBHOM Jele B
Poccuiickoit ®@enepanun», «O moOpsaKe pPacCMOTPEHHUS OOpalleHUN TpakIaH
Poccuiickon ~ @enepaunmn», nocraHoBiieHus [IpaBurensctBa  Poccuiickon
®enepatu o1 3 HOAOPs 1994 roma Ne 1233 «O6 ytBepxknenun I[lonoxenus o
nopsiake — oOpamieHuss co  ciIyXeOHoM — mH(popManueld  OrpaHUYEHHOTO
pacmpocTpaHeHHs B (enepalbHbIX OpraHax HCHOJHUTEIbHOM BIACTH U
YIOJIHOMOYEHHOM OpraHe YIPAaBJIEHUS MCIOJIb30BAHHMEM aTOMHOW 3HEPruu U
YIOJIHOMOYEHHOM OpraHe MO0 KOCMUYECKOM JeSTeNbHOCTH» (B pelakuuu
nocraHoBieHuil [IpaButensctBa Poccuiickoit @enepaunu ot 20.07.2012, No740,
or 20.02.2016 Nel123, ot 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
Pecriy6nuku bamkoproctan «O0 apxuBHOM fene B PecryOnuke bamkoprocrany,
UHBIX 3akoHOB PecnyOnmku bBamkoprocran, [IpaBun gemompou3BoacTBa B
roCyJapCTBEHHBIX OpraHax, opraHax MECTHOTO CaMOYIIPaBJIEHUS, yTBEPKIECHHBIX
npukazoMm @DeneparbHOro apxwBHOro areHrcrsa oT 22 mas 2019r. Ne7l,
MOCTAHOBJIICHUM W HWHBIX HOPMATUBHBIX akTOB lleHTpanbHON u30MpaTenbHOU
komuccun Poccuiickoit @enepanuu  (nasee — [IUK Poccun), moctaHoBiIeHU U
JIPYruX HOpPMAaTUBHBIX akKTOB lleHTpanbHOM  M30MparenbHON  KOMHUCCHUU
Pecniybnmuku bamkoproctan (nanee — LIUK PB), permamenTta TepputopHuanbHOit
Komuccuu, ¢ ucnonbzopanueM 'OCTa P 7.0.97 - 2016 «HauuonanbHbIN cTaHAapT
Poccuiickoit @enepannu. Cuctema CTaHIAPTOB MO UHPOpMALUU, OUOIUOTEUHOMY
U W3JaresbckoMy Jeny. OpraHu3aliOHHO — PaclopsauTedbHas JOKYMEHTALUS.
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TpeboBanus ¥ odopmIIeHHIO JOKYMEHTOB» (B penakmuu M3menenus Nel,

yTBepxkeHHoro IIpukaszom Poccrannapra ot 14.05.2018 Ne244-cr).

1.2. TlpaBuna moaroToBKH, 0(OPMIICHHS TOKYMEHTOB U MOPSAOK pabOThI €
HUMH, MpeaycMoTpeHHble  MHCTpykume#t,  oOs3aTenbHbl ISl YJICHOB
TEPPUTOPUAIBHOM KOMHUCCHHM UM TOCYJApPCTBEHHBIX TIPAXKIAHCKUX CITyKaIIUX
TEPPUTOPUATBHOM KOMHUCCUHM (Jajiee — TpakIaHCKHE CIy)Kallue) W JIuIl,
3aMELIAIINX JTOJDKHOCTH, HE SBIIOIIMECS JOJDKHOCTSMHM TOCYIapCTBEHHOM
TPaXXTaHCKOW CIIy>KObI, a TaKKe JIUL, MPUBJICKAEMBIX MO TPakJaHCKO-IPABOBBIM
JIOTOBOPAM.

1.3. YneHbl KOMHUCCUHM, TPAKIAHCKHE CIyXallhe, a TaKkKe JHIa,
OpUBJIEKAaeMble IO  TPaKJAHCKO-NIPABOBBIM  JIOTOBOpaM,  JIOJDKHBI  OBITH
03HAKOMJIEHBI MIOJI MMOAIHUCH C TeKCTOM MHCTpyKIuu.

1.4. Benenue nemonpon3BOICTBa, OTBETCTBEHHOCTh 32 €r0 OPraHU3alUIo0 B
TEPPUTOPUATBHON KOMHUCCHH, 00ECIICYEHHE COXPAHHOCTU JJOKYMEHTOB U NIEpeiayy
UX B BBIIIECTOSALIYI0O H30MPATEIbHYI0 KOMHCCHIO, KOHTPOJb 3a COOJIOJCHHEM
TpeOoBaHuil MHCTpYyKIMU OCYIIECTBIAET TMpEACENaTeNlb TEePPUTOPUATHLHON
KOMUCCHUHU.

1.5. Ilpu pabore ¢  JOKyMEHTaMH, 3aperMCTPUPOBAHHBIMH B
YCTAHOBJICHHOM TMOPSIAKE, HE pa3pellacTcsi BHOCUTh B HUX MOMNPABKU U JIENIATh
MIOMETKH, KpOME NPEAYyCMOTpEeHHBIX NHCTpYyKIMEN.

1.6. /lemonmpou3BOACTBO B TEPPUTOPHATBHON KOMHUCCUHM OCYILECTBIISIETCS
C UCIOJIb30BAaHUEM >KYPHAJIOB PErUCTPALIUUA JOKYMEHTOB.

1.7. B cnywae yxoma B OTIYCK, BbI€3da B KOMaHIUPOBKY, OOJIE3HH,
YBOJIbHEHHUSI ~ UCIIOJIHUTENI  JOKYMEHTOB IMpEACEeNareilb  TEePPUTOPHATbHOU
KOMHCCUM JA€T YKa3aHWE I[IepelaTb HEHUCIOJHEHHBbIE JOKYMEHTBI JAPYromy
VICTIOJTHUTEITIO.

PaboTta ¢ noKyMeHTaMu TEpPpUTOPUAIBHOM KOMHCCHM OCHOBBIBA€TCS Ha
MPUHLHNIE OJHOKPATHOW PEruCTpaluy JOKYMEHTA.

1.8. MHCTpyKuuss M H3MEHEHHs, BHOCUMBIE B HEE, IPUHUMAIOTCA
PELICHUEM TEPPUTOPUAIBHOM Komuccuu nociue cornacoanus ¢ LIUK Pb.

1.9. B MHCTpYKIMH UCHOIB3YIOTCS CJIETYIOUIUE TEPMHUHBI U ONPEACICHMUS:

OmaHK JOKyMEHTa — JHUCT OyMmard WM DJIEKTPOHHBIM 1IabJoH C
PEKBU3UTAMMU, UICHTU(DULIUPYIOUUMHU aBTOPA 0(DUIIMATIBHOTO-JOKYMEHTA;

BHYTPEHHUM JOKYMEHT — JOKYMEHT, mnoarotoBieHHeli B THK, He
BBIXOJISIIIMI 3a €€ MPEeeTIbl;

BXOJIAIINN JOKYMEHT — JOKYMEHT, noctynuBmuid B TUK;

J€JI0 — JOKYMEHT WJIM COBOKYITHOCTh JJOKYMEHTOB, OTHOCSIIHUXCSA K OJTHOMY
BOMPOCY U IOMEIIEHHBIX B OTACIBHYIO O0JIOXKKY;
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ACIONPONU3BOACTBO — JACATCIIbHOCTD, O6€CH€‘-II/IB3IOIHEUI AOKYMCHTHPOBAHHUC,

JIOKyMEHTOO0OPOT, ONIEPAaTUBHOE XPAaHEHUE U MCTIOJIb30BaHUE TOKYMEHTOB;

noknamHas (ciy>keOHasi) 3alMcKa — BHYTPEHHUN JOKYMEHT, aJpeCOBaHHBIN
BBIIIECTOSIIIEMY JOJLDKHOCTHOMY JIMILY OT HMKECTOSIIETO JOJLKHOCTHOIO JIMIla U
coJIepKaIUi OOCTOSTEILHOE HM3JIOKEHHWE KaKOro-Iu0o BOMpOca C BBIBOJAMH U
MPEIIOKEHUSIMHA COCTABUTEIIS;

JIOKYMEHT — 3a()MKCHPOBAaHHAs HAa HOcuTejae MHGOpMAIUs ¢ PEKBU3UTAMH,
MTO3BOJISIONIMMU €€ UACHTU(DHUITPOBATH;

JTOKyMEHTHUpOBaHWe — (Qukcanus wuHPOpMANMK HA MaTEPHATBHBIX
HOCHUTEJISIX B YCTAHOBJIEHHOM MOPS/JIKE;

JIOKYMEHTOOOOPOT — JIBHKEHUE JTOKYMEHTOB B M30MpATEIbHOW KOMHUCCHUHU C
MOMEHTAa HMX CO3JaHMsl WM TOJYUYECHMS [JI0 3aBEPIICHUS MCIOJHEHUS WIH
OTIIPaBKU;

TyOJIMKAT JOKYMEHTA — TOBTOPHBIN SK3EMIUISP MOJIMHHUKA TOKYMEHTA;

3aBEpPEHHAs] KOMHS JOKyMEHTa — KOMNHUSl JIOKYMEHTa, Ha KOTOpPOl B
COOTBETCTBUM C YCTAHOBJICHHBIM TIOPSJIKOM MPOCTABJICHBI HEOOXOJAMMbBIC
PEKBHU3UTHI, 00ECTICUNBAIOIINE €€ IOPUANICCKYI0 3HAYUMOCTH;

UCXOSIINN JOKYMEHT — IOKYMEHT, oTnpasisembii u3 TUK;

KOHTPOJIb ~ MCIIOJHEHUSI  JIOKYMEHTOB — COBOKYIHOCTb  JICHCTBUH,
00eCcreynBarOIIUX CBOEBPEMEHHOE UCIIOJIHEHUE JOKYMEHTOB;

KOMUSI JOKYMEHTA — IK3EMIUISIP JOKYMEHTA, MTOJTHOCTHhIO BOCIIPOU3BOISIIINI
uH(OPMAITUIO TTOJIMHHUKA TOKYMEHTA;

HOMEHKJIaTypa Jed — CUCTEMATU3UPOBAHHBIA MEPEUYEHb 3ar0JIOBKOB JEN, C
YKa3aHHEM CPOKOB UX XPAHECHUS;

HOPMATHBHBIE JOKYMEHTBI — COBOKYIIHOCTh MHCTPYKTHUBHBIX MAaTEpPHAJIOB,
pAacCCUMTAHHBIX HAa IMOCTOSIHHOE WJIM MHOTOKPATHOE JIEMCTBUE M COAEPHKAILIUX
KaKue-TM00 HOPMBI, IIpaBUiia, IPeAITUCaHNUS;

HOCUTETb MHGOPMAIMU — MaTepUalibHbIA OOBEKT, MpeaHa3HAYCHHBIN IS
3aKpervieHus, XpaHeHuss (M BOCHPOU3BENICHMS) PEYEBOM, 3BYKOBOM WIH
n300pazutenbHON HHGOpPMAIUY;

opuIMaTbHBIA JOKYMEHT — JOKYMEHT, CO3JaHHBIA OpPraHOM BJACTH,
OpraHu3amueu, JOJDKHOCTHBIM JIUIOM WA TPaKIAaHUHOM, O(OPMIICHHBIA B
YCTAaHOBJIEHHOM TOPSIJIKE;

obopmiieHHE JOKYMEHTa — MPOCTABJICHHE Ha JOKYMEHTE HEOOXOIUMBIX
PEKBU3UTOB;

MMCBMEHHOE 00pallieHne — HAIPaBJICHHOE B TOCY/IapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIPAaBICHUS WU JTOJXKHOCTHOMY JIMIY TUCbMEHHOE MPEIOKEHHUE,
3asiBJICHUE WM KaJI00a;
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MUCHMO — 0000IIEHHOE HAa3BAHUE PA3TIMYHBIX 10 CONEPIKAHUIO TOKYMEHTOB,

CITyKalTuX CPEJCTBOM OOIICHUS MEXKITY OpraHU3aIMUSIMU, TPAKIaHAMH,

MO/UIMHHUK JIOKYMEHTa — TEpPBbI WM €AUHCTBEHHBIM 3SK3EMILISIP
0(pUIIMATBLHOTO TOKYMEHTA;

NOPYYEHHUE — JOKYMEHT, NPEANMUCHIBAIONINN BBIIIOJIHEHUE TEX WJIM HHBIX
3aJaHM;

peructpauus OOKyYMEHTa — IPUCBOCHHUE JOKYMEHTY PETUCTPALlMOHHOTO
HOMEpPA U BHECEHHUE CBEACHUI O JOKYMEHTE B PETUCTPAIIMOHHO-YUETHYIO (hopmy;

perucTpanuonHas Gopma — cuctema peructpaiuu, ucnoibdyemas B TUK
MIPU PETUCTPAIIMU JOKYMEHTOB (3KypHan);

PEKBU3UT JOKYMEHTA — AJIEMEHT 0(hOPMIICHHSI IOKYMEHTA;

CKaHMpPOBaHUE JOKYMEHTa — IMOJY4Y€HHE JIEKTPOHHOTro o0pasa JOKyMeHTa
(3JIEKTPOHHOTO JIOKYMEHTA);

CPOK HCHOJHEHHS JOKYMEHTa — CPOK, YCTAaHOBJICHHbI HOPMATHBHBIM
MPaBOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPSIANTENILHBIM IOKYMEHTOM, YKa3aHUSIMHU
M0 UCITOJTHEHUIO IOKYMEHTA WJIU OPYUYEHUEM;

yKa3aHHs 10 UCTHOJHEHUIO JOKYMEHTA — PEKBU3UT, COCTOSIIIUN U3 HAAMKUCU
Ha JIOKYMEHTE WJM Ha OTIEIbHOM JIUCTE YCTAHOBJIEHHOW (OPMBI, CIAEIaHHOU
JTOJKHOCTHBIM JIULIOM;

y4eT JOKyMEHTOB — (ukcanusi (akra TMOJy4yeHuss JOKYMEHTOB 0e€3
MIPOCTABJICHUS HA HUX PETMCTPALMOHHBIX IITAMIIOB;

dhopMupoBaHKE JleNa — TPYNIUPOBAHNE UCTIOJTHEHHBIX TOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATypOWl J€d U CHUCTeMaTu3alus JOKYMEHTOB BHYTpPHU
nena;

AKCIEPTU3A LIEHHOCTH JOKYMEHTOB — U3y4YEHUE JOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB UX LICHHOCTH B LEJAX OMNPEACICHUS CPOKOB XPAHEHUS TOKYMEHTOB U
otOopa X Il BKIIOYEHUs B cocTaB ApxuBHoro gonnaa Pd;

ANEKTPOHHAs KONMWSA JIOKYMEHTa — KOINHWA JIOKYMEHTAa, CO3[aHHas B
3IIEKTPOHHOM (opMe;

ANIEKTPOHHBIN JOKYMEHT — TIOKyMEHT, HH(GOpPMAITUS KOTOPOTO MpeACcTaBiIeHa
B DJICKTPOHHOW (opMe, HOCUTEIIMU WHGOPMAIUU JJII KOTOPOTO SIBJISIFOTCS
HOCHUTEIIU, UCIIOIb3YEMbIE B 3JIEKTPOHHO-BBIUYNCIUTEILHON TEXHUKE;

AJIEKTPOHHBIA 00pa3 JOKyMEHTa — OJJIGKTPOHHAs KOMUS JOKYMEHTa,
U3TOTOBJICHHASI HA OyMa)KHOM HOCHUTEJIE.

2. Ilpuem, perucTtpanms U MPOXoxAeHHE MOCTYNAKIINX J0KYMEHTOB

2.1. Jokxymentsl B TUK goctaBnsitoTcsi uepes3 oTAeneHUE CBSA3U (ITOYTOM,
tenerpadom), GenpIberepckod WM CIEUUATbHON CBSI3bI0, HAPOYHBIM HIIU
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nepeaarTcs MpeacenaTeNto (3aMECTHTENI0 TMPENCeAaTeNs, CEKPEeTapio, UYICHaM)

THK Bo BpeMst INYHOTO npHUema.

JoxymeHTsl MoryT noctynate B THK mo xananam cBsasu I'ocygapcTBeHHOU
aBTOMATU3WpPOBaHHOW cuctembl Poccuiickoit ®Dexaeparuu  «Bweibope», Ha
obunmanbHeii ouToBhId sk TUK B cetn MHTEepHET M Mo dakCUMUIBbHON
CBA3H.

2.2. Ilpuem, mnepBuyHas o00paboTKa M PETUCTPALUsS MOCTYHAIOUINX
JIOKYMEHTOB Npou3BosTca npenacenarenieM (cexkperapeM) TUK ¢ ucnons3oBanuem
KypHanbHOU (mpuioxenue Nel) Gpopmbl peructpanuu TOKyMEHTOB €XEJIHEBHO B
yacsl pabotsl TUK, kpoMe BBIXOIHBIX U HEPAOOUUX Mpa3qHUYHBIX JHEH.

Bpems mnpuemMa [0KyMEHTOB B paboOuyuil JI€Hb, MPEALIECTBYIOIINN
HepaboueMy Npa3JHUYHOMY JTHIO, COKpALAeTCs Ha OJIUH Yac.

[Topsimok TOJIy4eHHMsI M PETMCTPalUU  JTOKYMEHTOB IIOCJIE OKOHYAHHUS
pabodero [Hs, B BBIXOAHbIE M HepabO4yMe TMpa3JHUYHbBIE [HU, B IEPUOA
NOJITOTOBKA W TPOBEAEHUs H30UpaTEeNbHBIX KAMIIAHUW  yCTaHABIIMBAETCS
npenceaarenem TUK nubo onpenensercs pemennem TUK.

2.3. TloctynuBiivie AOKYMEHTBI MOJPA3AEISAIOTCA HAa PETHCTPUPYEMBIE U
HE MoJyIeXkKalue peructpaunu (npuioxenue Ne2).

2.4. Ilpu BCKpPBITMM KOHBEPTOB, ITOCTYINAIOIIMX CIEHNAIBHON CBA3BI0 WIH
0 II0YTe, IPOBEPSIETCS MPABWIBHOCTb aJPECOBAHMS, KOMIUIEKTHOCTh U
LIEJIOCTHOCTh JOKYMEHTOB, HalMYUE IPUIIOKECHHUM, CBEPSETCS COOTBETCTBHE HX
HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HemnpaBuwibHO
aZIpECOBAHHbIE U OIIMOOYHO BIIOKEHHBIE JOKYMEHTBl HE PpEruCTPUPYIOTCH,
IIEPECHUIAIOTCS MO HA3HAYEHUIO WM BO3BPAILAIOTCS OTIPABUTEINIO.

2.5. Ecau npu BCKPBITUM KOHBEPTAa OOHAPYKEHO OTCYTCTBUE IOKYMEHTOB
WIM KX OTHEIbHBIX JINCTOB, NPWIOXKECHUH, IOBPEXKACHUE TOKYMEHTOB WIH
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, YKAa3aHHbIM Ha KOHBEPTE,
npencenarenem (cekperapem) TUK cocraBnsieTcss akT yCTaHOBJIEHHOH (OpMBI B
IByX HsK3emiusipax (mpuioxkenue Ne3). OavH 3K3EMIULSIp aKTa IOCHUIAETCA
OTIIPABUTEINIO, APYTOi MPUOOIIAETCS K MPUHATHIM JOKYMEHTaM.

Ha o0opoTHOl CTOpOHE MOCIEIHEro JHCTa MOBPEKICHHOIO JOKYMEHTa B
IIPAaBOM HW)KHEM YIJIy JENAETCA OTMETKA «/JOKyMEHT IOydYeH B MOBPEKICHHOM
BUJIEN.

2.6. KoHBEpTBI OT MOCTYNMBUIMX JOKYMEHTOB HE YHHUYTOXAKTCA B
ClIy4yae, €CJIM TOJIBKO II0 HUM MOKHO YCTaHOBUTH aJpeC OTIPABUTENA, AATY
OTHPABKU U IOJYyYEHUS JOKYMEHTOB, €CIIM OHHU COAEPKAT TOKYMEHTBI, KOTOPBIE
NOCTYIIWJIM M3-3a NpEeenoB Tepputopun PP, u3 cyaoB, CIEICTBEHHBIX OPraHOB,
a1u00 JOTOBOPHI, NMPETEH3UH, HCKOBBIC 3asBICHUS, JOKYMEHTHI, CBSI3aHHBIE C
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OCYIIECTBIICHUEM  3aKyllOK TOBapoB, paboT, yciayr mias  oOecrnedyeHus

rOCYJapCTBEHHBIX HYX]I.

2.7. KoHBepThl YYaCTHUKOB 3aKyMOK TOBapoOB, padOT, yCIyT, NOCTYyHUBIINE
[0 I0YT€, NMPUHUMAKOTCA OTBETCTBEHHBIM 3a BEICHHE [EIONPOU3BOJCTBA, HE
BCKpBIBAIOTCS, YUYWUTBHIBAIOTCS IO MAKETHOMY OSKypHaly M  IepenarTcs
OTBETCTBEHHOMY OCYLIECTBIJIEHUE 3aKyIOK O] IIOJIHCH.

KoHBepTbl ¢ 3asBKaMU YYaCTHUKOB 3aKylOK TOBapoB, padoOT, YCIyT,
NOCTYIHBIINE HAPOYHBIM, IPUHUMAIOTCSI OTBETCTBEHHBIM 3a OPraHHU3aLUIO
TOProB, HE BCKPBIBAKOTCS M YUUTHIBAIOTCS B )KYpHAJ€ B COOTBETCTBUU CO CTAThEU
51 ®epepanbHoro 3akona oT 5 ampensa 2013 roga Ne 44-®3 «O kOHTpakTHOU
cucteMe B cdepe 3aKylnokK TOBapoB, paboT, yciyr miusi oOecnedyeHus
rOCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX HYHKI».

2.8. Ilakersl ¢ mOMETKON «JIMUHO)» YUMTBHIBAIOTCS 10 NAKETHOMY JKypHaILy
U IepeJatoTCs aipecaraM B 3aKPbITOM BUJIE MO MOINCH.

2.9. Ilpu peructpauud NOCTYIHBILIETO JOKYMEHTa B PErHMCTPALMOHHON
dopMe 00s3aTeIbHO BBOASATCS CIEAYIOIIME PEKBU3UTHI: BHJl JOKYMEHTa, €ro
UCXOSIIUNA HOMEp M Jarta, JaHHbIE O KOppecmoHaeHTe (ampecante) (damunus,
UM, OTYECTBO (PU3MUECKOTO JIMIIA WM Ha3BaHUE OPraHU3alUN, MECTOHAXOXKACHHUE
OTIIPABUTENSA), @ TAK)KE KpPAaTKOE COJEp)KaHHWE TOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOTO JIOKyMEHTA U JIMCTOB IPUJIOKEHUS, KOJIMYECTBO IK3EMILISPOB.

PerucTpalimoHHbBIN IITaMII € YyKa3aHMEM BXOJSIIEr0O HOMEpPA, JaThl U
BPEMEHU PErMCTPALMU MPOCTABIISIETCS, KAaK MPAaBWIO, B IPAaBOM HW)XHEM YTy
JULEBOM CTOPOHBI MEPBOrO JIMCTA 3apETUCTPUPOBAHHOIO JOKyMeHTa. llpu
HEOOXOJMMOCTH YKa3blBae€TCs BpeMs perucrpanuu (dacel ¥ MuUHYTHI). Ha
IOPUJIOKEHUU TPOCTABIAETCA BXOIALIMN HOMEp TOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCS.

Ha xonuu 1oxymeHTa BXOJSALIMI HOMEDP MPOCTABISAETCS B MPABOM HMKHEM
yIJ1y JULEBOW CTOPOHBI IEPBOTO JIUCTA.

[Ipy mOCTyIJIEeHMH  JIOKYMEHTa C  CONPOBOAMUTENIBHBIM  MHCHbMOM
PErHCTPALMOHHBIN ITAMIT TPOCTABIIAETCS. HA COPOBOUTEIBHOM IMHCHME.

Hymepanuss nocTynuBIIMX JOKYMEHTOB OCYILECTBIIIETCS B Ipeaesiax
KaJICHJAPHOTO Iro/1a.

IIpu peructpanuu JOKYMEHTa, SBJSIOLIETOCS OTBETOM Ha HCXOASIIMNA
JOKYMEHT WIM IPUCIAHHOIO B JONOJIHEHUE K paHEe HANPABICHHOMY JOKYMEHTY,
B )KypHaJIe JEJIaeTCsl COOTBETCTBYIOIAs CChHLIKA.

K mnoBropHOMY [OKyMEHTY MpHKJIaabIBaeTcs UHPOpMalus O paHee
NOCTYNHUBIIKUX JTOKYMEHTax M pe3yJibTaTax MX HMCIOJIHEHUs, KOTOpas Mepenaercs
OTBETCTBEHHOMY 3a UCIIOJHEHUE JOKYMEHTA.
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2.10. 3apeructpupoBaHHbIE JOKYMEHTBl PACCMATPUBAIOTCS MpeJceaaTesieM

THUK, 3ateM npou3BOAUTHCS 3alMCh O MCIOJHEHUIO JOKYMEHTa B JKypHAJIE
pEruCTpaluy 1 NMepeatoTCsl UCIIOTHUTENSM O] TOAUCH.

2.11. HcnonHeHHbIE TOKYMEHTBHI CIHCBIBAIOTCS B JI€JIO IPENCENATENIEM
(cexperapem) TUK u momeniatorcs B 1€710 B COOTBETCTBUM C HOMEHKJIATYPOU /i€l
THUK.

2.12. OGparieHus rpakJaaH peruCTPUPYIOTCS B OTACIBHOM JKypHaJe.

3. OcHoBHBbIe TPeOOBAaHUS K MOATOTOBKE U 0(pOPMIICHHIO JOKYMEHTOB

3.1. JlokyMeHTBI, CO3/1aBa€Mble B U30MPATEIbHON KOMUCCHH, OPOPMIIIOTCS
Ha OJlaHKax, Ha CTaHAApPTHHIX JucTax Oymaru ¢popmata A4 (210 x 297 mm) unu AS
(148 x 210 mMM) nub0 B BHAE AJIEKTPOHHBIX JOKYMEHTOB U JOJDKHBI HUMETh
YCTaHOBJICHHBIN COCTaB PEKBU3UTOB.

JlokymeHTsl  oOpMIISIIOTCS Ha  ONaHKax  yCTaHOBIEHHOW  (opmpl,
U3TOTOBJIEHHBIX TUIOTPAQCKUM WM KOMIBIOTEPHBIM CIOCOOOM (MPUIIOKEHHE
No4).

3.2. B TUK moryT ObITh yCTaHOBIJIEHBI CIEAYIOIME BUABI OJJAHKOB:

6mank mpoTtokosa 3acepanus TUK;

onank pemenus TUK;

6nank nmucema THUK.

JlokymeHTBI  OOPMIISIFOTCSI B COOTBETCTBMM ¢ [peOoBaHUSIMH K
JOKYMEHTaM, U3rOTOBJIIEMBIM C IIOMOILBIO N€YATAIOIIMX YCTPOUCTB, U K (ainam
TEKCTOBBIX JOKYMEHTOB (IpuiiokeHue Ne 5).

ITpu nmoaroroBke m odopmieHun 1okymMeHTOB uieHbl TUK u rpaxaaHckue
cilyKalllye, a TaKXkKe JIUIa, IPUBJIEKAEMbIE 110 TPAKIAHCKO-IIPABOBBIM J1I0IOBOPAM,
JOJDKHBI  coONIoAaTh  mpaBuia  O(QOpPMIIEHUST  PEKBU3UTOB  JOKYMEHTOB,
U3JTI0’)KEHHBIEC HUXKE.

CocTaB peKBU3UTOB JOKYMEHTa OMPEAENIAETCS €ro BHIOM U Ha3HAYCHHEM.
PexkBusnTaMu 10KyMEHTOB, CO3aBa€MbIX B U30MPATEIbHON KOMUCCHH, SIBIISIOTCS:

I'ep6 Pecny6nuku bamkoprocras;

HaUMEHOBAHUE KOMHUCCHH;

HaUMEHOBAHUE BUJIA IOKYMEHTA;

MECTO COCTaBIICHUS WJIM U3JIaHUS TOKYMEHTA,

JaTa U HOMEp JTOKyMEHTa;

3aroJIOBOK K TEKCTY;

HOJIITUCH;

rpud yTBEPKIACHUS.
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3.3. Ha OmaHkax AOKyYMEHTOB IOMEIIAETCS OJHOIBETHOE H300pakeHUe

['ocynapctBennoro rep6a PecriyOnuku bamkoproctan B mopsiake, onpeneaeHHOM
3aKOHOJIATEILCTBOM M MHBIMH HOPMATHUBHBIMU TPABOBBIMHU akTaMu PecmyOmmku
bamkoprocras.

N3ob6paxkenne repda (3MOJIeMbl) MOMEIIAETCS TI0 CePeIMHE BEPXHETO MOJIs
OJlaHKa JIOKyMEHTa HaJ PEKBU3UTAMU OpraHu3aluu, Ha paccrossHuu 10 MM oT
BEPXHETO Kpas JHCTa.

3.3.1. HaumenoBanume THK, mnedararoT Ha TOCyJapCTBEHHBIX S3bIKaX
PecriyOnuku BamkopToctaH, KOTOpbIE pacloiararoTcs CIEAYIOMUM 00pa3oM:
cleBa - TEKCT HAa PYCCKOM S3bIKE, CIIpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE U
BBITIOJIHAIOTCSI OJIMHAKOBBIMHU 110 pa3Mepy OyKBamu, HapUMep:

TEPPUTOPHAABHAS BAIIKOPTOCTAH PECITYBJIMKAhBI
HU3BHPATEABHASA KOMHFCHSI BAKAJIbI PAQOHI)I
MYHHHHHAABHOIO PéI/IOHA MYHUIIUIIAJIb PAUOHBIHBIH

BAKAAHMHCKHHA PAHOH MTEPPI/ITOPI/IAJIL
PECIIYBAHKH BAIITIKOPTOCTAH hANJIAY KOMUCCHUShbI
452650, c. Bakaasl, yA. AenuHa, 91 452650, Bakaatb! ayeiabl, AeHHH ypaMel, 91

Tea. (34742) 3-29-07 Tea. (34742) 3-29-07
Ne OT « » 20 T.
Ha Ne OT « » 20 I.

KoHTposnb 32 mpaBWIbHBIM HCIOJI30BAHUEM OJAHKOB U MX COOTBETCTBHUEM
YCTaHOBJICHHBIM ~ 00pa3laM OCYILECTBISAECTCS OTBETCTBEHHBIM 32 BEJICHHE
JIeIONPON3BOICTBA.

3.3.2. HauMeHOBaHME BHJa M3aBA€MOIr0 JOKYMEHTa (pelIeHHE, TPOTOKOII
3aceJjaHMsl) BKJIIOYAETCsl B OJIaHK COOTBETCTBYIOIIETO BHJIA JOKYMEHTOB.

B nmnucbmax HamMeHOBaHME BHJAa W PA3HOBUAHOCTH JIOKyMEHTa HE
yKa3bIBaeTCsl.

3.3.3. CnpaBouHble JJaHHBIE 00 M30MPATEIILHON KOMHUCCHUM YKa3bIBAIOTCS B
OJlaHKaX MUCEM:

Jlenuna ymn., 1.91, ceno bakamnsi, 452650, tenedon (34742) 3-29-07, 3-12-

75, dbaxc (34742) 3-12-75, e-mail: iksrf89@mail.ru

3.3.4. Jlara nokymeHTa.
JlaTon NOKyMEHTa SIBJISIETCS Jara €ro NOANMCAHUWs, yTBepxkacHus. [laron
IPOTOKOJIA SIBJISIETCS JaTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.
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JlaToit JOKyMeHTa, U3aHHOTO COBMECTHO JBYMs U 00Jiee OpraHu3alvsIMy,

SIBJISIETCS 1aTa 00JIee MO3THEH TTOIIMHICH.
HaTty mokymeHnTa oopMIISIIOT apabckumu 1udpaMu B TOCIICIOBATEIHHOCTH:
JIeHb MecsIa, Mecsl, rof. [lenp mecsma u mecsr oGOpMIISIOTCS ABYMS Mapamu
apabckux 1udp, pa3neIeHHBIMA TOYKOW, TOJl — YETHIPbMS apaOCKUMH IH(pamu,
HaTnpuMep:
07.01.2021

JlommyckaeTcsi clioBeCHO-IIUGPOBOI crtocod ohopMIIeHUS aThl, HAPUMED:

7 auBapst 2021 r.

3.3.5. PerucTtpaunoHHbII HOMEp JOKYMEHTA.

Jist BXOAAIMX JIOKYMEHTOB — 9TO TOPSIAKOBBIA HOMEP , IS UCXOMISIIMX
JOKYMEHTOB — HOPSKOBBI HOMEp JOKYMEHTa U MHJAEKC Jieja 110 HOMEHKJIAType,
yepes KOCYIo uepTy.

3.3.6. Ccpuika Ha HCXONAIIMNA PErUCTPAllMOHHBIL HOMEp U  JaTy
JOKYMEHTa BKJIIOYAaeTCd B COCTaB pPEKBU3UTOB OnaHka mucbMma. Cchlika
MPOCTABJISIETCS UCIIOIHUTENEM MIPH MOATOTOBKE MHChMAa-OTBETA.

3.3.7. MecTto coctaBieHus (M3AaHus1) JOKyMEHTA

Mecto cocraBieHus (M31aHus) JOKyMEHTa yKa3bIBaeTCs Ha 00IIeM OJIaHKe
U OJlaHKe KOHKPETHOrO BUAA JIOKyMeHTa. B OjaHkax muceM CBEIEHUS O MECTe
CO3JaHUA [JOKyMEHTa cojepkarci B pekBU3UTe «CIpaBOUYHbIE JaHHbIE 00
n30UpaTEIbHON KOMUCCUM.

Mecto cocraBieHus (M3laHusA) JOKYMEHTa YKa3blBa€TCi C Y4YETOM
NPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICTICHHUS.

[Ipy mpOIOIBPHOM PACTIONOKEHUH PEKBU3UTOB OJAaHKA MECTO COCTAaBJICHUS
WIM W3JaHHUSA JIOKyMEHTAa YKAa3blBa€TCAd B CEPEAUHE CTPOKM MEXAYy JaTod u
PETUCTPAllMOHHBIM HOMEpPOM JIOKYMEHTa, a HpH YIJIOBOM pPacHOJIO0KEHUU
PEKBU3UTOB — MOJ JATOW M PETUCTPALMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO MOJIS.

3.3.8. I'pud orpannyeHus 10cTymna K JOKYMEHTY.

OTmeTka O KOH(PHUACHUMAIBHOCTH Ha JOKYMEHTaX, COJepKallux
uHpOpMaIMIO, OTHOCUMYIO K CiIyeOHO# TaitHe, umeeT BuI «Jljig ciy>keGHOro
10JIb30BaHus», «KOHQUAEHINAIbHO» U MPOCTABIAETCS B BEPXHEM IIPaBOM YTy
JMLIEBOW CTOPOHBI IEPBOTO JINCTA JOKYMEHTA HAa IPaHULE BEPXHETO MOJIS.

3.3.9. Apnpecar.

PekBu3uT «Anpecar» pacnojiaraercs B IpaBOM BEPXHEM YTIIy.

sk
Bxogsamuit HomMep MOXeT GOPMHPOBATHCS aHAIIOTHYHO HCXOASIIEMY.
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JIOKyMEHTBI apeCYIOTCS B OPTaHU3ALMK, UX CTPYKTYpPHBIE MMOAPA3IEICHNs,

JOJDKHOCTHBIM JIMIIAM WM TpakJaHaM I@Ipd OTBET€ HAa HX OOpalieHHs.
HanmeHnoBanue opraHuszanyu HM CTPYKTYPHOTO IOJAPA3JEJICHHS YKa3bIBAKOTCA
B UMCHUTEIIBHOM I1aJI€3K€, HAIIpPUMED:

AJIMUHUCTpauusi MyHHLIMTIIAJBHOTO palioHa
bakanunckuii parion PecniyOnuku bamkoprocran
VYrpaBieHue KyJabTypbl

Ecmn JAOKYMCHT aJpCCyCTCA IOJDKHOCTHOMY JIMIY, HAWMMCHOBAHHC
OpraHu3anuu yKasblBa€TCs B UMCHUTCIBHOM TAJACKE, a JOJKHOCTD U (baMI/IJ'H/IH —B
AJaTCJIIbHOM. HpI/I 9TOM MHHUIHAJIbI YKA3bIBAOTCA ITOCJIC (baMI/IJ'II/II/I, HalpuMep:

bamkupckuilt roCyJapCTBEHHbIA YHUBEPCUTET
3aBenyrouiemMy kadpeapoi
[Tetpoy IL.II.

Ecmu pokyMeHT ampecyeTcsi PYKOBOAMTENIIO OpTaHM3allMd WM €ro
3aMECTUTEIII0, HAUMEHOBAHKWE OpPraHU3allMU JIOJDKHO BXOJHWTH B HAaUMEHOBAHHE
JOJDKHOCTH aJipecara, HapuMep:

3aMECTUTEINIO TJIaBbl
AIMUHUCTpalMA MyHHLIMIIAJIBHOTO palioHa
Y bumckuii paiton Pecniy0nuku bamkoprocran
HNBanosry N.N.

Ecmn AOKYMCHT aapeCyC€TCd OpraHu3alvi, CcHadajlda YKa3bIBACTCA €€
HanMMCHOBAHUE, 3aTEM MOYTOBBIN aapec, HaIIpuMcEp:

Ynpasnenune OenepanbHON
PETHCTPAIIMOHHOM CITY>KOBI IO
Pecny6nuke bamkoprocran
Hropymst yo., 1. 13, Yda, 450008

Jlomyckaercsi NEHTPUPOBATh KaXAYK CTPOKY pPEKBU3HMTA «Appecar» Mo
OTHOLIEHHIO K CAMOW JUIMHHOM CTPOKE.

JlonmyckaeTcsi UCHOJb30BaTh  OQUUMAIBHO IPHUHIATHIE  COKpAIllEHHBIE
HAaMMEHOBAaHHs OPraHOB TI'OCYJAapCTBEHHOW BJIACTH, MECTHOI'O CaMOYIIPABIICHUS,
OpraHU3aIvN.

IToyToBBIN anpec yKa3bIBAaeTCAd B IOCIEIOBATENBHOCTH, YCTAHOBICHHOU
[IpaBmitamu Oka3aHusl yCIyT IIOYTOBOM CBSI3H, YTBEPKICHHBIMU IOCTAHOBJIEHUEM
[TpaButensctBa P® ot 15 ampens 2005 r. Ne221 «O06 yTBep)kIeHUU MpPaBHI
OKa3aHMs YCIIYT [IOYTOBOM CBSA3K.
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Ecmn JOKYMCHT OTIIPABJIACTCA B HCCKOJIBKO OJJHOPOJIHBIX I'OCYyAapCTBCHHbBIX

OpTraHOB WJIM OpraHU3allui, UX CJIEAYyeT yKa3bIBaTh 0000IICHHO, HATIPUMED:

[IpencenarensiM y4acTKOBBIX KOMHUCCUU

JIOKyMEeHT HEe JIOJDKEH cojepkaTth Oonee derbipex anpecatoB. CioBo
«Konus» nepesr BTOpbIM, TPETBUM, YETBEPTHIM AIPECATOM HE YKA3bIBACTCH.

[Ipu HampaBieHWHM MTOKyMEHTa 0oJjiee 4eM B YEThIPE aapeca COCTABISICTCS
CIIUCOK PAaCChUIKM yCTaHOBJIEHHOW GopMmbl (mpuioxkeHue No§), KOTOpBIi
noanuceiBaercs npeacenarenem THUK.

[Ipu anpecoBaHuu JOKyMeHTa (DPU3WUYECKOMY JIMIy BHauaje yKa3bIBarOTCS
dbaMuITUs ¥ UHUITMATIBI TTOJTYYaTels, 3aTeM MOYTOBBIN apec, HampuMep:

CaxabytnunoBy B.T.
[To6ens! yi., 1. 42, c. buxOymsk,
buxOynskckuii paiioH,
Pecniy6nuka bamkoprocran, 452040
[Ipu oTmpaBke muchbMa MO 3JCKTPOHHOM MOYTE MM TO (PaKCUMUIBHON

cBs3u (0e3 MOCBHUIKM TIO T0YTE) TMOYTOBBIA ajapec He yKaspiBaercs. llpu
HEOOXOJMMOCTH  MOXKET OBITh  yKa3aH DdJEKTPOHHBIM  ajpec  (HOMep
tenedona/dakca), HapuMmep:

Bceepoccuiickuilt Hay4HO-
HCCIIEIOBATENIbCKUN HHCTUTYT
JOKYMEHTOBEICHHS U ApXUBHOTO JeJia
mail@vniidad.ru

3.3.10. T'pud yTBEepKIeHUS JOKyMEHTA.

JIOKYMEHT  YTBEp)KIAeTCsl JIOJDKHOCTHBIM  JIMLOM WM  CIIELHAJIbHO
U3/1aBa€MbIM JOKYMEHTOM.

IIpu yTBEpkKIE€HUU JOKYMEHTA JOJKHOCTHBIM JIMLIOM TPU( YTBEpPKIACHUSA
noikeH coctosTh u3 cinoBa Y TBEPXK/IAIO (6Ge3 kaBbIuek) MponucHbBIME OyKBaMH
U Ha CIEQyIoIleld CTPOKE — HaUMEHOBAaHUE JOJKHOCTH, MOANUCH, WHULIHAJIBI
U Qamuaus M@,  YTBEPAMBILETO  JOKYMEHT, JaTa  yTBEPXKACHHUS,
HanpuMep:

YTBEPXIAIO
[Ipencenarens TEPPUTOPUATBHON
n30upaTeabHON KOMUCCUN MYHUIIUTIATBHOTO
parioHa bakainHCcKkni palioH
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JUYHAS TIOJIMUCh WHUIUAIBI, (haMUITHs
Jlata

[Ipu yTBEpKAEHNH NOKYMEHTA MOCTAHOBJIEHHUEM, MPOTOKOJIOM, PELICHUEM,
pacriopsbkeHneM  rpud  yTBepkaeHuss coctoutr u3 cioBa Y TBEPXJIEH
(VTBEPXIEHA, VYTBEPXIEHbBI wmu VYTBEPX/EHO) (6e3 kaBbIuek)
OPONMUCHBIMA ~ OyKBamMH, HAWMEHOBAaHUS  YTBEPXKJAIOUIETO JOKyMEHTa B
TBOPUTEIBHOM MAJIEKE, €T0 NAThl U HOMEPA, HAIIPUMED:

YTBEPXEH
pelIeHneM TEPPUTOPUATIBHON
n30UpaTeIbHOU KOMUCCHH

ropojckoro okpyra ropoj Crepiauramax
ot 15 ¢deBpamnst 2015 r. No28

['pud yTBepkIeHUs pacrojaratoT B MPABOM BEPXHEM YINIy TOKYMEHTA.
B rpude yrBepxaeHus aomyckaeTcsi LEHTPUPOBATH SJIEMEHThI OTHOCUTEIBHO
CaMOM JUIMHHOW CTPOKH.

3.3.11. VYxka3zaHus 0 UCTIOJIHEHHIO JOKYMEHTa (PE30JIIOIus).

VYKkazaHus MO WCMIOJTHEHUIO JOKYMEHTa MOTYT OBITh HANWCaHBI OT PYKH
npenceaarenem THUK Ha otnensHoM mucte popmara A6 (105x147), npunoxeHHOM
K JOKYMEHTY. YKa3aHHUs [0 HCIOJHEHHUIO JOKyMEHTa BKJIIOYAIOT (paMuiIuu u
WHUIMAJbl UCTIOJTHUTENEH, MPpU HEOOXOIUMOCTH — COJEPKaHUE MOPYUYEHHUS, CPOK
VCIIOJIHEHUS, TIOJIMCh PYKOBOJUTEIIA U 1aTy, HAI[PUMED:

I'apuniony P.3.
Axynosy P.A.

IIponry paccMOTpeTh U 1aTh OTBET
K 25.12.2021

JImunasg moamuce
JlaTta

VYkazaHus 10 UCIOJIHEHHUIO TOKYMEHTa, 0(OpMJIICHHBIE Ha OTJEIBHOM JIUCTE,
NPUKPEIUISIIOTCA K JOKYMEHTY, K KOTOPOMY OHHM OTHOCSATCSA, U BMECTE C HUM
MOJIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroJyioBOK K TEKCTY JOKYMEHTA.

3arojoBOK K TEKCTY JOKYMEHTa JOJKEH KPaTKO M TOYHO PacKpbIBaTh €ro
coJiepaHue U OBITh COTJIACOBaH C HAMMEHOBAHMEM BHJA JOKYMEHTA. 3arojioBOK
MOET OTBE€YATh HA BOMPOCHI:

«0 4eM (0 KoM)?», HanpuMmep:
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PEIHLIEHUE

O pacnpenenenuu 00A3aHHOCTEH YJICHOB .. ...
«4ero (Koro)?», HalpuMep:

JIOKHOCTHOM perjiaMeHT BeAyIlIero KoucyiabTanTa B.B. 3Be3ioukuna
AKT — O0 yHMUTOXEHUU TOKYMEHTOB C UCTEKIIIMMHU CPOKAMU XPaHEHUS

3aroyioBOK COCTaBISIETCS JIUIIOM, TOTOBSIIIMM MPOEKT TOKyMEHTA.

JlokyMeHTbl, oQopmieHHble Ha OnaHkax ¢opMata AS, ykazaHUS IO
UCIIOJTHEHUIO JIOKYMEHTa, TeJIerpaMMbl HE 03arIaBIUBAIOTCS.

3aroj0BOK, COCTOSIIMI M3 ABYX M 0ojee CTpOK, MedaraeTcs yepe3 OJuH
MEXCTPOYHBI MHTEpBaJl, TOUYKa B KOHIIE 3arojoBKa HE CTAaBUTCA. 3arojioBOK
pacrioyniaraeTcsi Ha TEpPBOM JIMCTE HaJl TEKCTOM JOKyMEHTa MO IEHTPY, a IpH
oopmieHnn nuckMa — OT rpaHullbl JeBoro noud. [lucema, cocTosime u3 0IHOTo
a03ana, copeprkaliero He 0oJyiee 5 CTpOK, HE 03arJIaBIMBaIOTCA.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMeTKa O KOHTpOJIE IMPOCTABIISIETCS HA JIOKYMEHTaX, IMOCTABJICHHBIX Ha
KOHTPOJIb, C HCMOJb30BaHueM Itamna «KoHTposb» (MIM MHBIM cIOcOOOM) Ha
BEpPXHEM II0JIE€ JIOKyMEHTa CrpaBa, JU00 Ha OJaHKE yKa3aHHs MO HCIOJHEHUIO
JIOKYMEHTA.

3.3.14. TekcT AOKyMEHTA.

Texct moxkymeHnTa MoxeT ObITh OGOpPMJIEH B BHJE CBS3HOTO TEKCTa,
TAOJUIBI UM COEAMHEHUS STUX CTPYKTYDP.

Texkct JOOKymMeHTa JOJDKEH  M3J1aratbCcsi  KpaTKO M SICHO,  OBITh
apryMEHTUPOBAHHBIM, O0ECMeUrnBaTh TOYHOE M OJHO3HAYHOE BOCHIPUATHE
coziepxarieiicss B HeM MHGOpMaIui.

TexkcT nOKyMeHTa JOJDKEH, Kak MpaBWIO, COCTOSITh U3 JIBYX YacTei.
B nmepBoii uacTtu yKa3bIBalOTCS MPUYMHBI, OCHOBAHMS, LEJIU COCTaBICHUS
JIOKyMEHTa, BO BTOPOM — pEIICHUS, BBIBOJBI, MPOCHOBI, MPEATOKECHHUS,
pPEKOMEHJALUH.

Texkcr NOKyMEHTa MOMKET COJEpKaTh TOJIBKO 3aKJIIOYHUTENIbHYI0 YacTb
(HanpuMep, pacropsLKEHHE — PacHopsAIUTEIbHYI 4acTh 0€3 KOHCTaTHPYIOLIEH,
MMCHhMO, 3asBJICHUE — MPOCHOY O€3 MOSICHEHUS ).

B TekcTte nokymeHTa, MOATOTOBJIEHHOIO HA OCHOBAHHUU 3aKOHOJATENIbHBIX,
MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, U3[IaHHBIX OpraHaMu BiacTu Poccuiickoii
®denepanru, MHBIMH (enepaibHbIMH TOCYJapCTBEHHBIMH OpraHamu, OpraHaMu
rocynapcTBeHHOW Biactu cyOwnekToB Poccuiickoit deneparuu, I[[UK Poccum,
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[HUK Pb, TteppuropuanbHOM KOMHUCCHEM, YKa3bIBAETCS HAUMEHOBAaHUE BHJA

JIOKYMEHTa, HAaUMEHOBAHUE OpPraHa, W3JaBIIErO JOKYMEHT, jJaTa MPUHSITUS WIH
YTBEPXKJICHUS JOKYMEHTa (CIIOBECHO-ITM(MPOBBIM CIIOCOOOM, Hampumep: 1 sHBaps
2018 r.), ero perucTpalMoOHHBIM HOMEp, a TaKXKE 3aroJiIoBOK JOKYMEHTa,
3aKJIIOYEHHBIN B KABBIYKU.

TexkcTbl JOKYMEHTOB OONBLIOTO 00BEMa, HaNpuUMep, HHCTPYKIIMA,
METOIMYECKUX PEKOMEHAAIMI, MOTYT JEIUThCA Ha pasfenbl, MOAPa3Aesbl U
MyHKTHI, KOTOPBIE HyMEPYIOTCS apaOCKuMU mudpamu, HampuMep:

1. Paznen
1.1. ITogpaznen
1.1.1. ITyHkT

A63a11pl BHYTpU IYHKTOB HE HyMEPYIOTCSI.

B nucemax ucnons3yloT caeayromuye GopMbl H3I0KEHUS:

or l-ro mwmma MHOXkecTBeHHoro uucna  («lIpocum — HampaBUTH
uHpopMaluio...», «Hampasisem Ha 3aKII0U€HUE TPOEKT...» U JIp.);

OoT 3-ro WA €AMHCTBEHHOTO 4Hcla («TEeppUTOpHANbHAs KOMHCCHUSA HE
CUMTAET BO3MOXKHBIM...», «TEPPUTOPHAIIbHAS KOMHCCHS IpPEaraeT pacCMOTPETh
BO3MOXHOCTb...»);

Ha ONaHKax MOJKHOCTHBIX JIUII — OT l-ro Juia eIWHCTBEHHOTO 4Hcia
(«IIpomry Bac mpenctaButh gaHHBIE 0...», «CUNTal0 BO3MOXKHBIM PUHSTH yUacTHE
B...»).

B Tekctax JOKyMEHTOB yHOTPEONSIOTCS  TOJBKO  OOLICTPUHSTHIE
ab0peBUaTypsl U TpadUueCKre COKpAIECHUSI.

[Ipu ynotpebnennn B TekcTe (pamMHUIUi JUI MHUIHAIBI YKA3bIBAIOTCS MOCIIE
bamunuu.

I'padpl © cTpoku TAONMIBI MOJKHBI HMETh 3arojIOBKH, BBIPAKCHHBIE
CYLIECTBUTENbHBIM B HMMEHUTeNbHOM manexe. llomzaromoBku rpad u cTpok
JOJDKHBI OBITH COTJIAcOBaHBI C 3arojioBkamu. IIpomomkeHue Tabiauibl Ha HOBOM
JHMCTE BCErJa HAUMHAETCS C 3aroJIOBKOB €€ CTOJOLOB (MiauM HOMEpoB rpad B
ciydae, eciu rpadbl TaOIHIIbI Ha IEPBOM JIUCTE IPOHYMEPOBAHBI).

3.3.15. OrtmMeTKa 0 NPUIOKEHHUU.

OTMeTKa 0 HAJIMYMH MPUIOKEHUI pacroiaraeTcsi OT FPaHUIIbI JIEBOTO MOJIS
HIOCJIe TEKCTA MePe/] MOAMKCHIO.

Ecimu 1okyMeHT MMeeT MpUIIOKEHUs, Ha3BaHHBIE B TEKCTE, OTMETKA 00 MX
Haauu 0hopMIISIETCS IO ceayromen Gopme:

[Tpunoxxenue: Ha 17 1. B 3 3K3.
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Ecmn JOKYMCHT HMMCECT IPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX

HAMMEHOBAaHUS HEOOXOIUMO TEPEUYHCIUTh IIOCIEe TEKCTa JOKyMEHTa Tepen
MOAMUCHIO C YKa3aHUEM KOJIMYECTBA JTUCTOB B KAXIOM MPUIOKEHUH U KOJTUYECTBA
AK3EMIUISIPOB, TPU HAIMYUHU HECKOJIBKUX MPUIOKEHUN UX HYyMEPYIOT, HalpuMep:

[Ipunoxenue: 1. IlonoxxeHnue o0 skcniepTHOM komuccuu Ha 10 1. B 1 9K3.
2. llpumepHas HOMEHKIaTypa Aea Ha 25 1. B 1 2k3.

Ecnu mnpunoxenuss cOpOLIIOPOBAaHBI, TO KOJUYECTBO JIMCTOB HE
yYKa3bIBaeTCsl.

Ecnun npumoxeHne HampabisieTCsl HE BO BCE YKa3aHHbIE B JIOKYMEHTE
azpeca, TO OTMETKa O HAJIMYUU TPUII0KEHUs ohopmIseTcs 1o cienyromnieit popme:

[Tpunoxxenue: Ha 15 1. B 3 5K3. TOJIBKO B MIEPBBIN aapec.

Ecim K IDOKyMEHTY NIpwiIaraercs ApYyrod ITOKYMEHT, TAaKXKE HMEHOLIMM
IPUIIOKEHUE, TO OTMETKA O HAJIWYUM NPUIOKEHUS O(GOPMIISETCS CIETyHOINUM
obpazoM:

IIpunoxenue: nHUCHMO I{enTpanbHOU nU30upaTeabHON KOMUCCUU

PecriyOnmuku Bamkxoptoctan ot 05.11.2015 Ne745/01-08 u
MPUJIOKEHHUE K HEMY, BCETro Ha 12 1.

Econ npunoxenueMm sBiseTcss 000COOJIEHHBINM AJIEKTPOHHBIM HOCUTEh
(KOMITaKT-AUCK, usb-dien-HakonuTeb 1 Jp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu »TOM Ha BKJazble (KOHBEPTE), B KOTOPBIA MOMEIIAETCS HOCUTEINb,
YKa3bIBAalOTCA HAaUMEHOBAHHUS JOKYMEHTOB, 3alHCaHHBIX Ha HOCUTENb, HMMEHa
¢aitnos.

B nocraHOBIEHUSX M pACTIOPSKEHUSX CBEACHHUS O HATMYUU MPUIIOKEHHM
YKa3bIBalOTCA B TEKCTE, HAIpUMED:

«Pa3zpabotath M TpencTaBUTh MPOEKT IUIaHa Mo (Qopme, yKa3zaHHOU
B IpH1oxKeHUU Nely.

Ecniu B JoKyMeHTe, K KOTOPOMY OTHOCHUTCS NPHIOXKEHHE, OHO
HE YTBEpXKJAeTCs, a MPOCTO COAEPIKUTCS CChUIKA Ha HETO, TO B MPaBOM BEPXHEM
yIJIy YKa3bIBAaeTCs, K KAKOMY PEIICHUIO MPUIIOKEHUE OTHOCUTCS, HallpUMep:

[IpunoxeHue K pereHunro
TEPPUTOPUATHHON N30UpPATETHLHON KOMUCCUU
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PecnyOnuku bamkoprocran

ot 11 suBaps 2021 r. Nel5/3 - 4

[Ipy HaIMUYMU HECKOJBKUX MPUIIOKEHUH OHM HYMEpYIOTCS, HAIpHUMED,
npunioxenure Nel, npunoxxkenue Ne2 u Tak jajee.

3.3.16. Iloamuce.

B cocraB noamucu  BXOHIAT: HAaWMMEHOBAHHE  JOJDKHOCTH  JIMIIA,
MOJANMKUCABIIETO JIOKYMEHT, €ro JIMYHasi MOJIUCh, KOTopas 0GOpMIIIETCS CUHUMU
WJIM Y€PHBIMH YEPHUIAMH, paciTudpoBKa MOAMKUCH (MHUIIUAIIBI, (amMuIms).

Ecmu noxymeHnT odopmisieTcs Ha OJIaHKE TEPPUTOPHATBHOW KOMUCCHH, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHUE JIOJKHOCTU JIMIA, [OJIKACHIBAIOIIETO
JOKYMEHT, €ro JIMYHYI0 TMOAMKHCh, paclupoBKY NOANUCH (MHULKAIB H
bammmio), HarpuMep:

[Ipencenarens JINYHAs MOAIUCH WHULIHABI, (DaMUIIHs

Ecnm momkHOCTHOE JMIT0, TOAMHUCH KOTOPOTO 3arOTOBJIEHA HA IPOCKTE
JIOKyMEHTA, OTCYTCTBYET, TO JOKYMEHT IMOJMUCHIBAET €T0 3aMECTUTEb WU MHOE
JUIO, UCHOJHSomEe ero o0s3aHHOCTU. [Ipu 3TOM 00s3aTenbHO YKa3bIBAIOTCS
dakTUdecKass TOJDKHOCTH JIMIA, TOAMMCABIIETO JOKYMEHT, €r0 WHUIHAIbl U
bamus.

He nomyckaercs mMOAMKMCHIBaTH TOKYMEHTHI C TMPEAJIOTOM «3a» WIH
MIPOCTABJICHUEM KOCOW YEePThI Mepe]l HANMEHOBAHUEM JIOJKHOCTH.

Ecnu noxymeHT odopmiisieTcs He Ha OJTaHKE, TO PEKBU3UT COJIEPKUT MOJTHOE
HAMMEHOBAaHME JIOJDKHOCTH JIMIA, TIOJMUCABIIETO JOKYMEHT, €ro JIMYHYIO
MOJIMHCH, pacTUPOBKY MOANUCH (MHUITHAIBI U (DaMUITHIO), HATTPUMED:

3aMecTUTEIb NpeIceNaTeNs
TEPPUTOPUATBHON U30UpaTEIHLHON

PGCHY6HI/IKI/I BaH_IKOpTOCTaH JN4YHasd 1oAItiCh HMHHUIIHUAJIbI, (I)aMI/IJ'II/I}I

[Ipn nmoanucaHuM AOKYMEHTA HECKOJBKHMH JIOJKHOCTHBIMHM JIMIIAMHU HX
NOANMKMCH  PACHOJIaralOTCA  OJHA MOJ JpPYyrol B  IOCIEI0BAaTEIbHOCTH,
COOTBETCTBYIOLIEH 3aHUMAaEMOM JOJKHOCTH, HAIPUMED:

[Ipencenarens JINYHAas MOJIINCH WHULHABI, (DaMUITHS

['naBHbIN Oyxranrep JMYHAs TOJIUCH WHULIMAIBI, (pamMuius
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HpI/I noanruCaHun AOKYMCHTA HCCKOJIBKMMH JIMIIdAMH, 3daHUMArOnuMH

paBHBIE JOJDKHOCTM, MX MOANKMCH pPACHOJIATal0T Ha OJAHOM  YpPOBHE.
Hanpumep:

3aBeyIOMIUM MPABOBBIM OTIEJIOM 3aBeyromuii
OpraHU3alMOHHO-METOUYECKUM
OTEIIOM

JU4dHasi IoAIINCh HWHHUIHUAJIIBI, (I)aMI/IJ'II/Iﬂ JUYHai IoAIMNCh HWHHUIIHWAJIIbI, (baMI/IJ'II/Iﬂ
B AOKYMCHTC, IMOATrOTOBJICHHOM KOMHCCH@ﬁ, MMOAIMNCHU PacCIIoIaratoTCAa OJHa

noa apyroil. IlepBsiM yKka3pIBaeTCsl peceaTelb KOMUCCUHY, a (PaMUJIMK YJICHOB
KOMHUCCUHU PacroJiaratorcs B ajihaBUTHOM MOPSAKE, HAIPUMED:

IIpencenarens TUK JIMYHAs IOAINCH UHUIMAIbI, (paMuIus
Ynenst TUK JIMYHAas NOJAMNUCH WHULIAAIBI, (pamMuus
JUYHAs MMOJAIUCH MHUIMAbI, (paMuIus

3.3.17. I'pud cormacoBanus.

I'pud cornacoBanus coctout u3 cioa COI'JTACOBAHO (6e3 kaBbluek)
NPONMUCHBIMA ~ OyKBaMH, HAWMMEHOBAaHWS JOJDKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBAETCS JOKYMEHT (BKJIFOYasi HAMMEHOBAHUE OPTaHU3AIMN), €T0 JIMYHOU
TIOJIMTUCH, PAcUGPOBKHU MOAMUCH (MHHUIMAIBI, (paMuIns) U JaThl COTJIACOBAHMUSA,
HanpuMep:

COI'JTACOBAHO
npeacenaTenb TEPPUTOPUAIIBLHON
n30UpaTeTbHOU KOMHUCCHH
Pecny6nuku bamkoproctan

JUYHas MOJINUCh WHUIMAIBI, pamMuIus
ara

Ecnun cornacoBanue OCYIICCTBIACTCA IMPOTOKOJOM, IMHCBMOM HIIM APYTHUM
AOKYMCHTOM, TO COTJIaCOBaAHHEC O(I)OpMJIHeTC}I CJICaAyromum 06p8,30MI

COI'JTACOBAHO
MPOTOKOJI 3aC€aHus DKCIEPTHON KOMUCCUU
TEPPUTOPHUATBHON N30UPATETHHOU KOMUCCHH

ot 06 ¢pespamnst 2021 1. No2

HUiIn:
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COI''TACOBAHO

nucbmo PocapxuBa
ot 10 mapta 2021 r. Ne 3-15/26

['pu¢ cormacoBanus pacnonaraercs noxa peksusutoMm «lloamuce» B neBOM
HIKHEM I10JI€ JJOKYMEHTA.

3.3.18. Busa.

BHyTpeHHee corjacoBaHHME TPOEKTa JOKyMEHTa O(OpMIIIETCS BH30M.
Buza Bkirodaer moAmuch BHU3UPYIOUIETO, paciin(pOBKY MOMMUCH (MHUIUAIBI,
damunus) U ngaty, Npd HEOOXOAUMOCTH MOXKET OBbITh yKa3zaHa JOJKHOCTh
BU3HPYIOIIETO, HAIPUMED:

PykoBoautens KoHTpOJIBHO-PEBU3NOHHOM CITY>KObI
JIMYHAS TTOAUCH WHULUANBI, DaMuIus
Jlara

[Ipy Hanuuuu 3aMe4aHWi K JOKYMEHTY BH3a O(DOPMIISETCS CIIETYIOIIUM
obpazom:

3amMeqaHus NpUIararoTcs
PykoBonutens KOHTpOIBHO-PEBU3UOHHOM CITyKOBI
JUYHAs TOJIUCH UHUIMAbI, paMuIus
JlaTta
3amMe4yaHus  UW3JIaraloTcd  Ha  OTAEIBHOM  JIMCTE,  MOJIKCHIBAIOTCS

Y IPWJIAraroTcs K JTOKYMEHTY.

JlommycKaeTcst NOJMCTHOE BUBUPOBAHUE JOKYMEHTOB U IIPUJIOKEHUN K HAM.

Ecnu momMHHNK JOKYMEHTA OCTAETCs B TEPPUTOPUATIBHON KOMUCCHH, BU3bI
IOPOCTABJSIIOTCS. B HW)KHEM 4YacTM OOOpPOTHOM CTOPOHBI IOCJEIHEro JHCTa
NOJIMHHUKA TOKYMEHTA.

Ha noxymenre, nmognuMHHUK KOTOpOro nomiexxkur ormnpaske u3 TUK, Busbl
IIPOCTABIIAIOTCA B HWKHEM YAaCTHU JIMLEBOM CTOPOHBI IOCIIEIHETO JINCTA KOIUHU
OTIPABIIEMOTO JOKYMEHTA.

ITopsimok BU3HMPOBaHUS IOCTAHOBJICHUM M PACIOPSHKCHUM IpeIcenaTels
U30UpaTeIbHOM  KOMHCCHMM  YCTAHOBJIEH B  COOTBETCTBYIOLIMX  pasjerax
NucTpykuum.

3.3.19. Ileuars.

Iledarp 3aBepseT MOJJIMHHOCTHD IIOANMCH JOJDKHOCTHOIO JIMIA HAa
JOKYMEHTaX, yAOCTOBEPSIOIINX  MPEAYCMOTPEHHbIE IIPABOBBIMM  AKTaMH
NOJIHOMOYMST JOJDKHOCTHBIX JIML WM (UKCUPYIOIIUX (DAKThI, CBS3aHHBIE C
(MHAHCOBBIMU CPENICTBAMU, A TAK)KE HA MHBIX JOKYMEHTaXx, IPeyCMaTPUBAOLINX
3aBEpPEHUE MOJIMHHON ITOJIUCH.
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Ileuats ctaBUTCS Ha CBO6OI[HOM OT TCKCTa MCCTC, HC 3aXBaTbIBasd JIMYHOM

MOAMUCH JOJDKHOCTHOrO juna. IleyaTs MOXeT 3aXBaThiBaTh 4YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMIIA, MOJMKUCABIIErO JOKYMEHT.

B noxymeHTax, MOATOTOBJIEHHBIX HAa OCHOBE YHUDHUIIMPOBAHHBIX (opM,
neyaTh CTaBUTCS B MecTe, 0003HaUeHHOM OTMETKON « MID» minu uHbIM 00pazom.

3.3.20. OTMeTKa 0 3aBE€pEHUHN KOIIHUH.

Jlist  3aBepeHHs] COOTBETCTBUSI KOMHMHM JOKYMEHTA TMOJJIMHHUKY HIXKE
pekBuszuta «lloamuce» MNPOCTaBIAETCS OTMETKA O 3aBEPEHUM KONUU —
3aBepuUTENIbHAs HaINuch «BepHO», MOMKHOCTH JIMIlA, 3aBEPUBILIETO KOMHUIO, €ro
JUYHAS TIOMUCH, pacii(poBKa MOIMMCH U AaTa 3aBEPEHUS, HAIIPUMED:

Bepno

[Ipeacenarens TeppuTOpUATILHON N30MpaATEIbHON KOMUCCUU
PecnyOnuku bamikoproctan
JUYHAas MOAIUCH WHULKAIBL, (pamMuiust

ara

[Ipy HEOOXOIUMOCTH TPH 3aBEPEHUU KOMHMU JOKYMEHTa MOXET OBITh
IIPOCTaBJICHO BpeMsl 3aBepeHus (HampuMep, Ipy 3aBEPEHUN KON MMPOTOKOJIOB 00
UTOTaX rOJI0OCOBAHUS, pe3yIbTaTax BHIOOPOB).

[Ipu mepechbUlKe KOMMM JOKYMEHTA B JIPYTHE OPraHU3aldHd WM BbIJAYE €€
Ha PYKU 3aBEPUTEIIbHAS HAJAIUCh YAOCTOBEPSETCA MEYATHIO.

JIucThl MHOTOCTPAHUYHBIX KOMUNA MOTYT OBITH MPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUM KOMUU MOKET ObITh JOTMOJHEHA YKa3aHUEM KOJIMYECTBA JIMCTOB KOIHH.
Jlonyckaercst 3aBepsTh OTMETKOM «BepHO» KaXIplii JMCT MHOIOCTPAHUYHOU
KOIIMH TOKYMEHTA.

Ecnn xomusa Bblmaercs Uil NPENCTABICHUS B JAPYIYK) OpraHU3aLMIo,
OTMETKa O 3aBEPEHMM KOIIMM JIONOJHAETCS HAANMCBIO O MECTE XPAaHEHUs
JIOKyMEHTa, C KOTOpOro OblIa M3roToBieHa Komwus, Hampumep: <«llonmuHHUK
nokymeHta Haxoautcss B THUK MP bakanunckuii  paiion PecnyOnuku
bamkoproctan B aene Ne ... 3a ...roa» U 3aBEpPSIETCS MEYATHIO.

3.3.21. OTMeTKa 00 UCIIOJHUTEIIE.

OtMeTka 00 HMCIOJHUTENE BKIIOYAeT B cels (aMminio, UM U OTYECTBO
WCIIOJTHUTENISI, HOMEp ero teyedoHa ¢ KojaoM peruoHa. OTmerka o0 MCIOJHUTEIE
MOXET JIONOJHATHCS HAUMEHOBAHHUEM JOJLDKHOCTH M BJEKTPOHHBIM aJpecoM
ucroiaATeNs. OTMETKY 00 HCIIONHHUTENEC PACIoiaraloT Ha JIMIEBOW WM, NPHU
OTCYTCTBHH MECTa, Ha 000POTHOM CTOPOHE MOCIICTHETO JIUCTA JOKYMEHTA B JIEBOM
HIDKHEM YTy pazmepom mpudta 10 myHKTOB, HAaIpUMeEp:
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FOcymor Wnbmat AlipaToBud, TJ1.CIIEIAATMCT OTIEIa HHPOpMAaIH

(3473) 56-85-31Jusupov(@ggg.ru

3.3.22. OtMmeTKa 00 UCIOJHEHUU IOKYMEHTA.

OTmeTrka 00 WCMOTHEHWW JOKYMEHTa W HANpaBiICHUH €ro B JIEJO
BKJIFOYAET CJICAYIONINE NAaHHBIC: KpPATKUE CBEACHHS 00 MCIOJHEHWH JTOKYMEHTa
(mpu OTCYTCTBUU JOKYMEHTA, CBHUACTEIBCTBYIOIIETO 00 WCIIOJHECHHUH), ATy
U HOMEp HMEIOIErocs JOKYMEHTa 00 uCHoJiHeHuH, ciioBa «B memo», marty,
MOAMUCH MpeJceiaTeNsl TEPPUTOPUATBHON KOMUCCHH.

4. Opranmzanusi padoThl ¢ OTHPABJISIEMbIMHA
(McxoasimMMHU) TOKYMEHTAMH

4.1. Pabora ¢ oTnpaBiisieMbIMU (MCXOSIIIMMU) U3 U30HUpaTEIbHON KOMUCCHUU
JIOKyMEHTaMU BKJIIOYAET UX PErHCTPaLMIO, MPOBEPKY MPABUIBLHOCTH O(DOpMIICHHUS,
B TOM YHUCJIE HAJIWYUE TOJHOTO aJpeca U €ro TOYHOCTh, HATMYUE MOJIMHHOU
NOAMUCH (JIJIs1 JIEKTPOHHOTO JOKYMEHTa — IMPOBEpKa MOJJIMHHOCTH JIEKTPOHHOU
NOJANKCH), BU3 KOOPAWHATOPA, WCIOJHUTENI W COUCIOJIHUTENEH, ApYyTHX
HEOOXOUMBIX 3JIEMEHTOB 0(OPMIICHHS, YKA3aHHBIX MIPUIIOKEHUH, U OTIPABKY.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh YKa3aHUS B MHUCbME (B TOM YHUCIE
CONMPOBOJAMUTENILHOM)  MJIA  CIHUCKE  PpACCBUIKM  PEKBU3UTOB  MOJydaTess
KOPPECTIOHIEHIIMK, a B HEOOXOJMMBIX CIy4yasx €ro MmouToBOro (renerpadHoro)
ajipeca HeCeT UCIIOJIHUTENb JOKYMEHTA.

4.2. OrnpaBka nokymeHtoB u3z TUK ocymectBisercs denbaberepckon
CBs3bIO, MOUTOM, Mo Tenerpady, kanamam cBsizu ['AC «BwiGoper», cpeacTBamu
AJIGKTPOHHOM TMOYTHI, KaHajlaM (aKCUMWIBHON CBsi3u, ceTd HHTepHeT win
HapOYHBIM.

Pemenne o croco0e AOCTaBKM JIOKYMEHTa, a TaKKe O HEOOXOIUMOCTH
JOCBUIKMA ajipecary MOJJIMHHHMKA JIOKYMEHTa Ha OyMa)KHOM HOCHTENIe B Cllydae
OTMPABKU JOKYMEHTA CPEACTBAMU DJIEKTPOHHOM MOYTHI, IO (PAKCUMUIBHOUN CBSI3U
win cetu VHTEepHET TMNpPUHMMAET UCIOJHUTENb IO  COIVIACOBAHUIO C
pYKOBOAMTENEM U30MpAaTEeIbHOW KOMHUCCHHM, OTBEYAIOINIMM 324 HCIOJHEHHE
JTOKYMEHTA.

4.3. Tlpu odopmiieHHH OTIPABISEMbIX (MCXOMAIINX) MHCEM U TeJIeTpamMm
UCIIOJIHUTENIb ~ YKa3bIBa€T TIOJIHBIA TOYTOBBIA  (BKJIIOYAs HWHIEKC) ajpec
OpraHu3alMK WU TpaXKJaHUHA.
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4.4. Hcxopsume nuchbMa HANpaBIIOTCS 32 MOJANUCHIO MpPEICeaaTes

THUK, B ero orcyTrcTBHE — 3a MOANUCHIO 3aMECTUTEISI MPEACEAATENS] WM UHOTO
ynena TUK, ucnonmustomnmero o0s3aHHOCTH TIpecenaress, Ha OJlaHKe MuchMa.

4.5. TloamucanHeple MUCbMa U TEJNETPAMMBl PETHUCTPUPYIOTCS B KypHAJIE
UCXOMSIIEN KOPPECTIOHICHIUY.

Ecan  ortnpaBnsiemblii  (MCXOISUIMI) JOKYMEHT SIBJISIETCS. OTBETOM Ha
BXOJSIIUNA  JOKYMEHT, HEO0XOJUMO MPUOOIIUTH TMOJIMHHUK  BXOJSILIETO
JOKYMEHTA K KOIIMU OTIIPABISIEMOTO JOKYMEHTA, OCTAIOLIEHCS B JIETIE.

4.6. JlokyMeHTaM NPUCBAMBAETCS MCXOIAIIMNA HOMEDP, KOTOPBIA COCTOUT
U3 MOPSAKOBOIO HOMEpa JOKyMEHTa M HHJEKCa Jejia II0 HOMEHKJIAType e,
pa3AeeHHbIX KOocol uepToil. Mcexonsimmii HomMep yKa3bIBaeTCs TAKKE Ha KOIHH
JOKyMEHTa, ocTraroueics B gene. Hymepauusa HUCXOOAIIUX —JOKYMEHTOB
OCYIIECTBJISIETCA B MPE/ieNIaxX KAICHIAPHOIO roja.

[Ipu perucTpauuu MCXOISUIETO JOKYMEHTa B KypHajie 0053aTelbHO
YKa3bIBAIOTCSA CICAYIOIMNE PEKBU3UTHI: JaHHBIE 00 ampecate (pamwmms, ums,
OTYECTBO (PU3MUECKOro JHIA WM HAa3BAaHUE OPraHU3alUU, MECTOHAXOXKICHHE
noJIyyaTelisl), a Takke KpaTKOe COJAEpKaHUE JOKYMEHTA, KOJMYECTBO JIMCTOB
OCHOBHOT'O JIOKYMEHTa M JHUCTOB TMPUJIOKEHUS, KOJUYECTBO SK3EMIUISIPOB,
UCIIOJIHUTENb JOKYMEHTA, €ro COUCIIOJHUTEIW, KEM OH NOANMCAaH, a TaKkKe
OTMETKa 00 UCIIOTHEHUH TOKYMEHTA.

4.7. OrtnpaBka ucxonaammx AokymeHToB B [[MK Poccumn, IMUK Pb mno
karanaMm cBsizu ['AC «BwiOopbe» ocyImiecTBisieTcs: mpenceaaTeneM (CeKpeTapeM)
THUK nii OTBETCTBEHHBIM 32 BEJICHUE AETONPOU3BOACTBA.

JIOKyMEHTBI 10 BOIIpOcaM dbopmupoBaHus YUK
U OCYLIECTBJICHUS MX (PUHAHCUPOBAHMS, HATPaXKICHUS U TMOOIIPEHUS YJIEHOB
YUK, cBegeHuss O YHUCICHHOCTH H30UpaTeneil, y4aCcTHHUKOB pedepeHayma B
00s13aTeILHOM TOPSAKE HANpaBistOTCA (enbIberepckoi CBSA3BIO, MOYTOM WU
HapOYHO.

WHble JOKYMEHTBI MOTYT OBITh OTHpaBiEHbI (EIbIBErepCKOl CBSI3BI0 WU
o4TOU 1o ykazanuro npeacenarens TUK.

4.8. Jlna nmepegaud HMCXOMSIIEr0 JOKYMEHTa 1o KaHaiaMm cBsizn ['AC
«Bb160pEY MM 3NEKTPOHHOM TouTON cetu MHTEpHET, OTnpaBisieMblii JOKYMEHT
opopmiisieTcs B COOTBETCTBUM C TpeOoBaHUsIMU WHCTpyKIMM mocie HX
perucTpauuu.

4.9. Ilpm ortnpaBke TelerpaMMbl Oojiee 4YeM B YeThIpe ajapeca
opopmisieTcs TONJIMHHMK, KOMHWS W JIBa JK3EMIUIpa MOMANKUCAHHOTO CIIMCKA
PAaCCBUIKH C YKa3aHHEM IOJIHBIX MOYTOBBIX (BKJIFOYAs MOYTOBBINA MHIEKC) aJIPECOB.
Ha tenerpad nepenarorcs MOUIMHHUK C OJHUM 3K3EMIUISIPOM CIUCKA PACCBHUIKU U
KOIIMS TeJIETPpaMMBbl, KOTOpasi C OTMETKOM O Iepeaye TeIerpaMMbl BO3BPAILACTCS
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B TUK u BMecTe €O BTOPBIM JK3EMIUIIPOM CIIMCKA PACCBUIKM MOJAIIMBAETCSA B

NEeN0.

4.10. Ilpum ornpaBke muchbMa 0ojiee YeM B YETHIPE aJpeca COCTABIACTCS
CIIMCOK PACCBHUIKA YCTaHOBJIIEHHOM ¢opMbl (mpuioxkenue Ne 8), KOTOpbIi
MOANMUCHIBAETCS MPEACENATENIEM, B €M0 OTCYTCTBUE — 3aMECTUTENIEM MPEICEaaTeNs
uiu uabM uieHoM TUK, ucnonnstommm o6sizanHoct npeaceaarens TUK. Tocne
perucTpaliui  MHCbMO  THUPAXKUPYETCS B  HEOOXOAMMOM  KOJIMYECTBE W
OTHPABIIAETCS.

Ecnm muceMo wim TenmerpamMma HampaBiisieTcss He 0oJiee 4eM B 4YeThIpe
ajzpeca, TO MOAMUCHIBAETCS KaX bl IK3EMIUIAP.

4.11. OrtnpaBka JOKYMEHTOB IIPOU3BOJUTCS €KETHEBHO B Yachl pabOThI
THUK, xpome BBIXOJIHBIX U HEPAOOUUX MPaA3THUYHBIX JHEH.

[Topsiiok OTNpPaBKU HUCXOMASIIUX JOKYMEHTOB IOCJIE€ OKOHYAHUS paboyvero
JIHSI, B BBIXOJHBIE M Hepabouue Mpa3JIHUYHBIE AHU, B MEPUOJ MOATOTOBKU U
NpOBEICHUS M30MpaTEeNbHBIX KaMIIaHWW ycTaHaBiuBaeTcs npeacenatenem TUK
6o omnpenensiercs pemennem THUK.

4.12.  JIoKyMEHTBI ¢ OTMETKON O CPOYHOCTH JOCTABKU «BecbMa CpO4HO»
u «CpouHo» 0QOpMIISIOTCS HE3aMEUIUTENIbHO, OTIPABIIAIOTCS M0 KaHAllaM CBSI3U
['AC «Bbi0opb1», kaHanam (pakCUMUIBHOM CBsI3U, ceTu MIHTEepHET, HApOYHBIM HIIU
nepeaaTcs B oTaeN Geababerepckoi CBA3M s JOCTABKHU.

4.13.  JlokymMeHThl 0e3 OTMETOK O(DOpPMIISIOTCS MO Mepe MOCTYIUICHUS U
otnpaBisAroTcs 1o KaHanmam cBsi3u ['AC «Bpe1iOoper» wiam mepenaroTcss B OTAEI
JO0CTaBKH (heIbAbErepCKON CBSI3M, I/I€ OTIPABKA OCYIIECTBISIETCS B COOTBETCTBUU
¢ TpapuKOM BBITIOJTHEHUSI MAPIIPYTOB B ONITUMAJILHBIE CPOKH.

4.14.  JlokyMeHTHI, HampaBjsieMble IpakJaHaM IO JOMAIlIHEMY aJIpecy,
OTHPABJISAIOTCS 4YEpE3 IMOYTOBOE OTACJIEHUE CBS3M IPOCTBIMU IMOYTOBBIMHU
OTHPABJIEHUAMH WM 3aKa3HbIMU MUCbMAMM.

4.15. JlokyMeHTBI, TiepeaBaeMble MO KaHajgaMm (paKCUMHJIBHOW CBS3H,
PETUCTPUPYIOTCS B MOPSAJIKE, YCTAHOBICHHOM JJIsI HCXOAIINUX JOKYMEHTOB.

4.16. OrmpaBnsieMmple  (MCXOMSIINAE) JOKYMEHTHI, OGOPMIICHHBIE C
HapymieHueM TpeboBanmii WHCTpyKIMM, K OTHOpaBKE HE NPUHUMAIOTCS U
BO3BPAIIAIOTCS MCHOIHUTENAM Ha JqopaboTky. Koppecnonnenus HecmykeOHOTO
XapakrTepa, B TOM YUCJIE JIMYHAS KOPPECTOHAEHIMS, K OTIIPABKE HE IPUHUMAETCS.

4.17. Bu30Bbl€ KONUU UCXOASAMIMX JOKYMEHTOB MOMENIAIOTCS B JIENO B
COOTBETCTBUM C HOMEHKJIATYPOH AEN TEPPUTOPUATBHON KOMHUCCHUH.

5. OcobenHocTH padoTHI C OOpALEHUSIMH TPAKIAH.
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Opranu3anus JUYHOTO NpuemMa*

5.1. Opraaumzanus paboThl ¢ OOpalIeHUSMH TPaXIaH OCYIIECTBIISICTCS
B COOTBETCTBUU C pazzaenioMm 2 MHCTpyKIKHU ¢ yueToM 0COOEHHOCTE!, yKa3aHHBIX B
JAHHOM pa3Jeie.

5.2. IlucemeHHble oOOpaimieHuss Tpaxaad (maiee —  oOpaleHus),
noctynusine B TUK, peructpupyrorcs ¢ HCNOAb30BaHUEM KYpPHAJIA OTAEIBHO OT
OPYTUX BUIOB JTOKYMEHTOB HE NO3JHEE TPEX JHEH C MOMEHTA MOCTYILICHUS.
OOparieHus, Kacarouifecs: HapyluIeHH N30MpaTeabHbIX MPaB TpaXKaaH B MEPUOJT
MOJITOTOBKU M MPOBEIEHUS BHIOOPOB U pedepeHayMOB, PETUCTPUPYIOTCS B JICHb
nocryruieHus: B TUK.

5.3. Ilpu BCKpBITUM KOHBEPTOB MPOBEPSETCS HAJIUYHME BCEX BIIOKECHMIA.
KoHnBepT 00s3aTebHO COXpAHAETCA.

OOpaienus, conepkalue B aApEeCHOM YacTh TOMETKy «JIudHo,
paccMaTpuBarOTCs B 00IIEM MOPSIKE B COOTBETCTBUU ¢ MHCTpyKIMEH.

[Ipu  peructpauuu  TOBTOPHBIX  OOpalieHWid UM  MPUCBAWBAETCSA
O4YEpPETHON PErUCTPAMOHHBIN HOMED, B )KypHAJIE AenaeTcs oTMeTKa «1IoBTopHOY.

Ecnu oOpameHre mNOCTynHJIO OT KOJUIGKTHBA 3asBUTENEH, TO TIpU
pPETUCTPALIMU B PETUCTPALIMOHHON (hopMe cTaBUTCS OTMETKA «KOIeKTUBHOEY.

5.4. PeructpalMOHHBIN IITaMII, COCTOSIIIMM W3 TMOPAAKOBOTO HOMEpa
oOpamieHusi U JAaTbl PErUCTPAllMM, CTABUTCS, KaK MpPaBHIIO, HA TEPBOM JIUCTE
oOpalieHus: B MpaBOM HI>KHEM YIUIy WM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepanuss mnoctynuBmmx oOpallleHui OCYIIECTBISETCS B Ipenaeax
KaJICHJAPHOTO Io/1a.

5.5. 3apeructpupoBaHHBIC OOpAIEHUS PACCMATPUBAIOTCS TpeCcCeaaTeIeM
THK, 3aTeM mocie nepeHeceHns YKa3aHus M0 UCIOJHEHHUIO JOKYMEHTA B XKypHas
NEPENAIOTCS UCTIOTHUTESIM.

5.6. OOpamenus, aapecoBanHble uwieHam THUK, perucrpupyrorcs B
YCTaHOBJICHHOM MOpsAJKe, AoknaasiBatorcs npeaceparento TUK, 3arem mocne
NEPEHECEHUs] YKa3aHMsl MO HCIOJHEHHIO JOKYMEHTa B JKypHAJI IEpeaaroTcs
VCITOJIHUTEIISIM.

* Pabora ¢ oOpamieHHsIMH ¥ OpraHHU3aIs JUYHOTO MpHEeMa TpakJaH MOTYT PErIaMEeHTHPOBATHCS
OTJIENBHBIM JOKYMEHTOM (MHCTPYKIHEH, MOJOXEHHEM, MOPAAKOM H T.1.). He siBisieTcst oGparenneM
TEKCT, HE MMEIONINIA cMbIcIa (OeccoiepkaTeabHbIi), MO0 HAIMPaBIISIEMbIH IS O03HAKOMIICHUS, JIUOO
COJICPIKaIMiA TIO3/IpaBJIICHUE, COOOJIC3HOBAHUE WM OICHKY JCATCILHOCTH M HE COOTBETCTBYHOIIUN
TpeOOBaHUSIM, TPEABABIIEMBIM (elepanbHbIMUA 3aKoOHaMH «O0 OCHOBHBIX TapaHTHSAX HW30HpaTEIHHBIX
mpaB ¥ TpaBa Ha ydacthue B pedepenmyme rpaxmaH Poccuiickoit ®enepanmm», «O mopsake
paccMmoTtpenust oOpamieHuii rpaxgaH Poccuiickoit ®Depeparum», «O0 obecrneyeHnH a0OCTynma K
UHQOPMAITUH O JIEATETHHOCTH TOCYJAPCTBCHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIPABICHUS» K
3amnpocaM HHPOPMAITUH.
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OOpameHrss paccMaTpuBaIOTCS B COOTBETCTBHU C YKa3aHUSAMH  TI0

UCIIOJHEHNIO JoKyMeHTa unpexaceparens THK B mnopsake, yCTaHOBIEHHOM
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

5.7. OOpamieHus, coJepKallyie BOIPOCHL, PpELIEHHE KOTOPhIX HE
otHocutcsl k komniereHuun TUK, noknagsiBarorcs npencenarento TUK u no ero
NOPYYEHUI0 B TEUYEHUWE CEMM KAJCHIAPHBIX JHEW CO JHS pEerucrpauuu
HAIIPaBJSIOTCS  C  CONPOBOAMTENIBHBIM IIHCBMOM 33 €ro  IOJIUCBIO B
COOTBETCTBYIOIIMI OpraH WIA COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMILYy, K
KOMIETEHIIMM KOTOPBIX OTHOCHTCSI pEIICHHE TOCTaBJICHHBIX B OOpalleHuu
BOIIPOCOB, C YBEIOMJIEHHMEM 3asBHTENII O Iepeajpecaluu oOpameHuid. B
CONPOBOAUTEIILHOM IMCbME OrOBapUBAETCs MOPAJOK HAIPABIECHUS OTBETA aBTOPY
oOpallieHus, a Mpyu HEOOXOAUMOCTH — U B U30MPATEIbHYI0 KOMUCCHIO.

Ecnu pemnieHne mnocTaBieHHbIX B OOpallleHUM BONPOCOB OTHOCUTCS K
KOMIIETCHIIMM HECKOJBKMX TOCYJAPCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
CaMOYIIPABJICHUS UM COOTBETCTBYIOIINX JOKHOCTHBIX JIUI, KOMHS OOpalleHus B
TEYEHUE CEMH KaJCHJAPHBIX JHEW CO [JHSA PErucTpalMHd HanpaBisIeTCs B
COOTBETCTBYIOIIME OPTaHbl WIIM COOTBETCTBYIOLIUM JOJKHOCTHBIM JIMLIAM.

5.8. 3ampemaercs  HampaBJATh  OOpalleHHME  HAa  PacCMOTPEHHE
B FOCYJJapCTBEHHBIN OPraH, OPraH MECTHOI'O CaMOYNPABJICHHs W JOJDKHOCTHOMY
JUIly, pelleHre Wik JelcTBue (0e3neicTBue) KOTOPhIX oOXKalyeTcs, 3a
UCKJIIOYEHHEM CJIyyaeB, yKa3aHHbIX B 1.6 cT.75 ®enepanpHoro 3akoHa «OO0
OCHOBHBIX TapaHTUSAX M30MpaATENbHBIX MpaB U MpaBa Ha y4yacTHe B pedepeHayme
rpaxnad POy.

5.9. Eciau B COOTBETCTBUM C 3alpeTOM, YKa3aHHBIM B mojapazjaene 5.8
WHCTpyKUMH, HEBO3MOXXKHO  HAmpaBUTh  OOpallleHUEe Ha  PacCMOTPEHHE
B FOCYJJapCTBEHHBIN OPIraH, OPraH MECTHOI'O CaMOYNPABJICHHs W JOJDKHOCTHOMY
JMIY, B KOMIIETEHIUIO KOTOPBIX BXOJAWUT PELICHHE MOCTABJICHHBIX B OOpalIeHUU
BOIIPOCOB, OOpaIlleHHE BO3BPAIIAETCS 3asABUTENIO0 C Pa3bsICHEHHWEM €ro IpaBa
00XayoBaTh COOTBETCTBYIOIIEE pEIICHHEe WU JCHCTBHE B YCTAaHOBJICHHOM
IIOPSIAKE B CYJIE.

5.10. O6pamenus, nocrynusmue B THUK, paccmarpuBaroTcsi B CpoOKH,
yCTaHOBJIEHHbIE NTo/Ipasenamu 8.5 u 8.6 MHcTpykumu.

B nepuon moAroToBKM M IpPOBENEHUS BBIOOPOB U PEPEPEHIYMOB CPOKU
UCIIOJIHEHUS OOPAILEHUI YCTaHABIMBAIOTCSl B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Ecin  HeoOXoaMMoO  MPOJIMTH  CPOK  PAacCMOTPEHHS  OOpaIleHus,
VCITOJIHUTEJIb HE MO3/IHEE YEM 3a TPU JHS JO UCTEUEHHUS CPOKA MOATOTOBKH OTBETA
npexacrasisger Ha ums npeaceaarens TUK goknanHyro 3amucky ¢ OObsSICHEHHEM,
0 KakoWi MpPUYMHE HEBO3MOXHO JaTb OTBET B YCTAHOBJEHHBIM CpOK.
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MakcumanbHOE TPOJJICHUE CpPOKa paccMoTpeHus obparneHus cocrtabisger 30

KQJICHIAPHBIX THEH.

3asBUTENIO HANIPABIISECTCS YBEIOMIICHHE O MPOJICHUU CPOKA PACCMOTPEHUS
€ro ooparieHusl.

OOpailieHrs, Ha KOTOpPbIE JAAIOTCS MTPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHHUMAIOTCS.

5.11. B nepuox wu3buparenbHONM KaMIaHUM, KaMIlaHUW pedepeHayMa
MMMCEMEHHBIC OTBETHI Ha 0OpaIieHusI O HAPYIICHUH 3aKOHA JAI0TCS B MATHIHECBHBIN
CPOK, HO HE IO3JHEE [HSA, MPEIIIECTBYIOMIET0 JHIO TOJIOCOBAaHUA, a IO
oOpareHusiM, MOCTYNHUBIIINM B JICHb TOJOCOBAaHMS WIM B JIeHb, CICAYIOIIMMA 32
JTHEM T'OJIOCOBAaHUS, - HEMEJIEHHO.

Ecau daktel, conmepxkaiiuecss B oOpalleHHsIX, TPEOYIOT TOMOJHUTEIbHOM
MIPOBEPKH, PELICHUS MO HUM NPUHUMAIOTCS HE MO3[HEE YE€M B JECSATUIHEBHBIN
CPOK.

Ecnu oOpamienre yka3plBaeéT Ha HapylIEHHE 3aKOHAa KaHAMJIATOM,
n30UpaTenbHbIM OOBEAMHEHUEM, WHUIMATUBHOW TPYNIOW MO TMPOBEICHUIO
pedepenayma, STH KaHAWAAT, W30MpaTeabHOE OOBEAMHEHUE, WHHUIMATHBHAS
rpynna 1o TpoBeldeHHI0 pedepeHayma wid  ero (ee) yHOJIHOMOYEHHbIE
MPEACTaBUTENNU JTOJDKHBI OBITh HE3aMEUIUTENLHO OIMOBEIIEHbl O MOCTYNUBIIEM
oOpallleH!H U BIpaBe JAaBaTh OOBICHEHUS 10 CYIIECTBY 0OpalieHusl.

TUK BnpaBe, B TOM 4YHUCJE€ B CBA3M C MOCTYIMUBIIMMU OOpAIECHUSIMH,
oOpamaTheCsi C MPECTABICHUSIMHA O TPOBEICHWN COOTBETCTBYIOIIMX IMPOBEPOK U
MPECEUEHNHU HapyUIEHUH 3aKOHA B MPABOOXPAHUTEIBHBIE OpraHbl, OpPraHbl
WCIIOJHUTENILHOM BJIACTU. YKa3aHHbIE OpraHbl 00si3aHbl B MSTUAHEBHBIA CPOK,
€CJIM NPEACTABJICHUE MOJYYEHO 3a NSATh U MEHEE JHEW N0 JHS TOJOCOBAHUS, - HE
MO3JIHEE JTHA, MPEIIIECTBYIOMIETO JHIO FOJIOCOBAHMS, a €CJIM B JIEHb T'OJO0COBAHUS
WU B JIEHb, CIEAYIOIIMMI 332 JHEM TOJIOCOBAHUS, - HEMEJJIEHHO NPUHATH MEPHI 110
IPECEUCHUIO ASTUX HAPYIICHUW U He3aMEUIUTENbHO MNPOUHPOPMHUPOBATHE O
pesyibTaTax oOpaTuBIIyIOCS Komuccuio. Ecmm (axTtel, copepkamuecs B
MPEACTABICHUH, TPEOYIOT JOMOJHHUTEILHON TPOBEPKH, YKa3aHHBIE MEpPhI
MPUHUMAIOTCS HE MO3HEE YEM B JIECSITUAHEBHBIN CPOK.

5.12. O6pamenus, nocrynuBmue B TMK BHe n30uparensHON KaMITaHWUH,
paccMaTpUBAaKOTCS B CpPOKHM, YyCTaHOBJICHHble DenepaibHbIM 3aKOHOM  OT
02.05.2006 No 59-®3 «O mopsiake paccMOTpeHUs oOpalleHud TpakIaH
Poccuiickon @enepauum».

Ecin  HeoOXoaMMoO  MPOJIMTH  CPOK  PAacCMOTPEHHS  OOpaIleHus,
WCIIOJTHUTENb HE MO3HEE YEM 3a TPU JHS O UCTEUEHHUS CPOKa MOATOTOBKU OTBETA
npexacrasisger Ha ums npeaceaarens TUK goknanHyro 3amucky ¢ OObsSICHEHHEM,
M0 KakoM TMPUYMHE HEBO3MOXHO JaThb OTBET B YCTAHOBJIEHHBIA CPOK.
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MakcumanbHOE TPOJJICHUE CpPOKa paccMoTpeHus obparneHus cocrtabisger 30

KQJICHIAPHBIX THEH.

3asBUTENIO HANIPABIISECTCS YBEIOMIICHHE O MPOJICHUU CPOKA PACCMOTPEHUS
€ro ooparieHusl.

OOpailieHrs, Ha KOTOpPbIE JAAIOTCS MTPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHHUMAIOTCS.

5.13. B cayuae nocrymienuss B TUK B ycTaHOBIIEHHOM MOpAJIKE 3ampoca
rOCyJIapCTBEHHOTO  OpraHa, oOpraHa  MECTHOrO  CaMOYNpAaBJIEHUA  WIH
JIOJDKHOCTHOTO JIMIIA, PACCMATPUBAIOIINX OOpaIleHne, JOKyMEHThl U MaTepHalbl,
HEOOXOMMBIC ISl PacCMOTPEHHST OOparieHus, MPeICTaBIAIOTCS B TedeHHe 15
KQJICHIAPHBIX THEM.

5.14.  OrtBer Ha oOpalieHue, B KOTOPOM HE yKa3aHbl (pamMuius 3assBUTEIIS
WIM €ro MOYTOBBIM ajapec (aapec 3JIEKTPOHHOW MOYTHI), IO KOTOPOMY JIOJKEH
ObITh HaIlpaBJEH OTBET, He Jaercsa. Takoe oOpalleHHe CHUCBHIBAETCS B JEJO
npeacenarenem THUK. B ciyuae ecnu B oOpallleHUM COAEP)KATCS CBEACHUS O
MOATOTaBJIMBAEMOM, COBEPILIAEMOM WJIH COBEPIICHHOM MPECTYIUICHUH, a TAKXKE O
JIUIIE, €T0 MOJTOTaBIIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIHUBIIEM, OOpalieHue
no  ykazanuro  npenceparens  THMK  momnexur — HampaBleHMIO B
MIPABOOXPAHUTEBHBIE OPTaHBbI.

Ecau Tekct oOpalienust He MoAaeTcsl MPOUYTEHUIO, OTBET HA OOpallleHue He
JaeTrcs, W OHO HE  TOMIEKWT  HAIPaBICHHWID HAa  PacCCMOTPEHHE
B FOCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYTIPABJICHUS WU JOJKHOCTHOMY
JIMIly B COOTBETCTBUU C UX KOMIIETCHIIUEH, O YEM B TEUCHHE CEMH KaJIeHJAPHBIX
JTHEW CO JTHSA pEerucTpanyy oOpaiieHus: CoOOIaeTCs 3asBUTEI0, HAMPABUBIIEMY
obOpaienue (ecym ero ¢haMuIis U TOYTOBBIN apec MOAAAI0TCS MPOYTEHHUIO).

Ecnu B oOpatieHuu ykaszaH agpec 3JIeKTPOHHOU MOYTHI, TO OTBET 3asBUTEIIO
MOXXET OBbITh HAINpaBJEH IO AJIEKTPOHHOM IMOYTE, B BHUJIE DJEKTPOHHOrO olOpasa
nokyMeHTa B hopmare .pdf.

B ciiyuae, ecinu TEKCT MUCHbMEHHOTO OOpallleHUsI HE MO3BOJISIET ONPEIETUTh
CyTh TIPEJIOKCHHUS, 3asIBJICHUSI WK >KajJoObl, OTBET Ha OOpalleHne He TaeTcs, U
OHO HE€ MOJIJICKUT HANPABJICHUIO HA PAaCCMOTPEHUE B T'OCYJIAPCTBEHHBIN OpraH,
OpraH MECTHOT'O CaMOYIIPaBIECHUS WU JIOJXKHOCTHOMY JIMILy B COOTBETCTBHUM C UX
KOMIIETEHILIUEH, O YeM B TE€YEHUE CEMM JHEW CO JIHS perucTpanuu oOpalleHus
coo0uIaeTcs rpaxaaHuHy, HallpaBUBILIEMY OOpaIlieHHeE.

5.15. OOpauieHusi, B KOTOpPbIX COJAEpXKAaTCS HELEH3ypHble JUOO
OCKOpOWTENbHBIC BBIPAKEHHS, YIPO3bl JKU3HHW, 3J0POBBI0O W HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKe WICHOB €ro CEeMbH, OCTalTci 0e3 OTBeTa IO
CYIIECTBY IIOCTaBJIEHHBIX B HEM BOIPOCOB, a 3asiBHUTEISIM COOOIMIAETCS O
HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TTPABOM.



28
5.16. OOparmieHue, B KOTOPOM 00KaITyeTcsi CyIeOHOE PEIlIeHNe, B TCUCHHE

CEMH KaJICHJIApHBIX JHEH CO [JHA PErucTpalydyd BO3BpAILAETCS 3asBUTEIIO,
HaIpaBHUBIIEMY OOpalleHHe, C pPa3bICHEHHWEM IMOpsIKa O0XKaJIOBAaHUS JAaHHOTO
CyIcOHOTO peIIeHHUS.

5.17. Ecnu B oOpallieHuHd COAEPKUTCS BOMPOC, Ha KOTOPBIN 3asBUTEIIO
HEOJHOKPATHO (1Ba pa3a v 0oJiee) NaBaluCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B
CBS3U C paHee HaIpaBJICHHBIMU OOpAIEHUSMH, U TIPU STOM B OOpallleHUH HE
NPUBOJATCS HOBBIE JOBOJBI U OOCTOATENIbCTBA, TO IMEPEMHCKA IO JaHHOMY
BOIIPOCY C 3asiBUTENIEM IPEKPALIACTCSA, O YEM €My HAIPABILIETCS YBEIOMIICHHE.
[Tpu stom B PK oOpatenust nenaercs 3anuch (OTMETKA) O TOM, YTO MEPEMHCcKa ¢
YKAa3aHHBIM 3asBUTEJIEM CUUTAETCA 3aBEPLICHHOM.

Ecau ot 3asBUTENS, ¢ KOTOPHIM MEpenucka Oblla MpeKpalleHa, MmocTymnaeT
ouepeaHoe oOpalleHUe MO TOMY € BOIMPOCY, TO MUCHMEHHBIA OTBET Ha HErO
MOKET HE JJaBaThCsl, @ CaMO OOpallleHre HAMPAaBIIAETCS B JIETIO.

5.18. OOpamenusi, nocrynuBmue Ha odunmansHbeii caiit TUK B cetn
WHuTepHeT, perucTpupyroTcsi € HCIOJb30BAHUEM PETrUCTPALMOHHBIX (GOpM U
paccMaTpHUBAKOTCS B YCTAHOBJIEHHOM mopsiake. OTBEThl Ha TakHe OOpalleHus
HaIlpaBJSIIOTCS MO TMOYTOBBIM WJIM D3JEKTPOHHBIM aJpecaM, YKa3aHHbIM B
0oOpalleHusX.

®dopMma mpeaocTaBieHuss HHGOPMAIUU OMpEeNsieTcsl aBTOpOM 3arpoca. B
cllyyae €eclid MpenocTaBieHue HH(POpMalUUM B  3ampamimBaeMod  ¢opme
HEBO3MOXXHO, OHa TMPEAOCTaBisgeTca B TOW ¢opMe, B Kakod HUMEETCs B
n30upaTeIbHON KOMUCCHUM.

B cnyuae ecnu 3ampammBaemMasi HHpoOpMaIus OMyOJMKOBaHA B CPEACTBAaxX
MaccoBoil uH(opmanuu MO0 pa3MelieHa B ceTtu VHTepHer, u3OHMparenbHas
KOMHCCHUSI B OTBETE Ha 3alPOC MOYKET OrPAHUYUTHCA YKa3aHUEM Ha3BaHUs, JAThl
BBIXOJIJa M1 HOMEpa CpejicTBa MaccoBOW HMH(OpMalMU, B KOTOPOM OMyOJMKOBaHA
3anpainrBaeMasi HHpopMalus.

5.19. Opranu3zanus JMYHOTO MPUEMA.

5.19.1. Jlnuneii mnpuem BeAeTCAs mOpeAcedaTeneM  (3aMECTUTEIEM
npeacenarens, CEKpeTapeM, WICHaMH) TEPPUTOPUAIIBHOM  KOMHUCCHUU IO
OpeIBapUTENbHON 3amucu Mo TpaduKy, YTBEpXKAaeMOMY IMpeiacenaTeseM
TEPPUTOPUAIIBHON KOMUCCHH.

3anuck Ha MPUEM MOKET OCYLIECTBIISATHCSA M0 TeIeGOHY U MO MUCbMEHHOMY
3as1BJICHUIO, TOJAHHOMY B YCTAHOBJIEHHOM IOPSIKE.

[To Hambonee CIOXHBIM BOIMpPOCaM, MOMAJEKAIIUM PACCMOTPEHHUIO B XOJ€
JUYHOTO TMpPUEMA, MOTYT MPEIBAPUTEIBHO IPUHUMATHCS IIOSCHEHHUS Kak B
NUCbMEHHOM, TaK U B AJIEKTPOHHOM BHJIE.
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Nudopmanus o mopsiAke mpuemMa pa3Mellaercs Ha caiTe Wid

uHpopmarmonnom ctenne TUK.

5.19.2. Ilpu JauYHOM mHpUEeME 3asABUTENb MPEABSBISIET JOKYMEHT,
YIOCTOBEPSIOLIUI €ro JUYHOCTb.

Benenue nu4yHOro mnpuemMa MOXKET CONPOBOXKIATHCS ayAuo- U (WIH)
BUJIEO3AMKChIO, O UEM 3asBUTEIb YBEIOMIIIETCS O Havajla npueMa.

5.19.3. B xozme mpuema Benercss >KypHaJl yueTa, B KOTOPBI BHOCSTCS
JaHHBIE O 3asBUTEJE, KpaTKOe CoJep)KaHue OOpalleHus, pe3yJbTaT ero
pPaccMOTpPEHHUs, a TAKKE JOKHOCTh U (paMIIIUSA JIUIIA, TPOBOISILETO MTPHUEM.

Ecim  w3noxkeHHble B yCTHOM  oOpamieHud (akTel HE  TPeOYyrOT
JOTIOJIHUTEIBHON MPOBEPKHU, OTBET Ha OOpAallleHUE C COINIACHUs 3asBUTEIS MOXKET
OBITh JaH YCTHO B XOJ€ JIMYHOTO NpHUEMa, O YeM JENaeTCs 3alHCh B KypHale
yuera. ITo npocsbe 3asBUTENS, U3T0KEHHON B XO/A€ NpPUEMA, JaHHBIA €My OTBET
MOJKET OBITh HaIpaBlIE€H 3asBUTEII0 B NHCbMEHHOM (opMme € CoONIoAeHUEM
CPOKOB, ycTaHOBJIeHHBIX MHCTpyKImei. Eciu u3noxeHHble B yCTHOM 0OpalieHnu
dakTel TpeOYIOT JOMONHUTEIBHOW MPOBEPKU, 3asgBUTENb B XOJE IMpueMa
uHbOpMHUpYETCS O TOM, YTO IHCHBMEHHBIM OTBET Ha oOpaiieHue OyIeT emy
HaIpPaBJICH B YCTAHOBJIIEHHOM MOPSKE.

Ecin B ycTHOM oOpallleHuu CcOAep X aTcsi BOIPOCHI, PELIEHUE KOTOPBIX HE
BXOJUT B KOMIIETEHUUIO U30UpAaTEIbHOW KOMHCCHM, 3asBUTENIO JaeTcs
Pa3bsCHEHUE O TOM, Ky/1a U B KAKOM HOPSIKE EMY CIELYyET OOpaTUTHCS.

B xone nuyHOrO mpueMa 3asiBUTENI0 MOKET ObITh OTKa3aHO B JajbHeiIeM
paccCMOTpeHHH OOpalleHusl, €Cii €My paHee ObUI JaH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOPAIlEHUN BOIIPOCOB.

B ciyuae rpy0oro, arpecCUBHOTO MOBEAEHUS 3asBUTENS IPUEM MOXKET OBIThH
npekpaiieH. [Ipy HeoOXoauMOCTH MOXET OBbITh BBI3BaH COTPYAHHMK OXpPaHbl WIH
PABOOXPAHUTENBHBIX OpraHoB. VH@opmamus o0 [OBEICHUM  3asBUTEINA
OTpakaeTcs B KypHaJle yuerTa.

5.19.4. Tlepenanubie Ha MpUeMe 3asABUTESIMU OOpAILIEHUSI PETUCTPUPYIOTCS
C HCIIOJNIb30BAHUEM PETUCTPALMOHHBIX (OPM U paccMaTpUBAIOTCS B MOPSIKE,
YCTaHOBJICHHOM HACTOAIIUM Pa3/I€JIOM.

6. IloaroroBka, opopmiieHne, BLINMYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeIaHUNIX TEPPUTOPHATBHON KOMUCCHH

6.1. dopmupoBaHue MpoekTa nopectku aHs 3acenanust TUK.

6.1.1. TIlpoexkt mnoBectkm gHa 3aceganuss TUK  dopmupyercs
npeacenareneM (cekperapeM) (mpuioxkenue Ne 19 «OOGpazeny odopmiieHus
npoekTa noBectku AHs 3acenanus TUK») teppuropraibHOM KOMHCCHH B CPOKH,
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ycTaHoBJeHHbIe pernamMeHToM THUK, Ha ocHOBaHMM MIaHOB pabOThl U pELICHHI

THUK, nopyuenunt npencenarens TUK, nocTynuBmmx 1OKyMEHTOB.

6.1.2. Ynensr TUK BnpaBe npeajoKuTh BHECTH B MPOEKT MOBECTKH JHS
3acelaHus BOIIPOCHI, HE IIPEyCMOTPEHHBIE TUIaHaMU paboThl U pemenusamu TUK,
IIPU YCJIOBUHU HAJIMYUS ITOATOTOBJICHHBIX I10 ’TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONPOCHI BKJIFOYAKOTCSA B IIPOEKT MOBECTKHM AHA 3acemanus THUK
Opu NUCbMEHHOM oOpameHun uieHa TUK, nmo MHuUIMATHBE KOTOPOro BOIPOC
BBIHOCUTCA Ha 3aceaaHue, Ha umsda npexacenaresns TUK, B koTopoMm ykasbiBaeTcs
Ha3BaHMWE BOIPOCA, NOKJIANAYMK M JaTa Nepefadyv COIVIACOBAHHOIO ITPOEKTA
pelIeHnss U MaTEPUAJIOB K HEMY CEKPETapI0 TEPPUTOPUAIBHON KOMUCCHH.

6.1.3. CornacoBaHHbIi C MpeaceaaTeseM TEPPUTOPUATBHON KOMHUCCHUHU U
noanucanubli  cekperapem TUK mnpoexkt mnoBectkn paHs 3aceganus THUK
TUpaXUpyeTcs 11 paccbuiky yineHaM THUK.

6.1.4. UYnenam THUK c¢ mnpaBom pematomiero rosioca, wieHam THUK c¢
IIPAaBOM COBEILIATEIBHOIO TOJIOCA W NPEACTABUTEISIM IOJUTUYECKUX IapTUN
npoekT noBecTku aHs 3aceaanus TUK moxxeT ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AJIIEKTPOHHBIE TIOYTOBBIE a/ipeca B ceTH MHTepHeT.

IIpoekr mnoBectkum paHA 3acenanuss THUK wmoxer ObITh pa3MelieH Ha
odpunmanpHoM caiite TUK.

6.2. IloaroToBka NOKYMEHTOB IIO BOIPOCaM, BKIIOUECHHBIM B IPOEKT
noBecTKU nHs 3acenanus TUK.

6.2.1. JIoKyMEHTBI IO BONPOCAM, BKJIFOUEHHBIM B IPOEKT IOBECTKU JIHS
3acenanuss  TUK, roroBsarca umenamu THK, 3a KOTOphIMEH 3aKpeIuIeHBI
COOTBETCTBYIOLIME HAIIPABIICHUS ACATEIBHOCTH,

6.2.2. IlpencraBinsieMble K pacCMOTPEHHMIO JOKYMEHTBI JIOJDKHBI BKJIFOYATh
03arjaBj€HHbIA NPOEKT pPEIIEHUs € MPHUOOIIEHHBIMHM K HEMY MOJIMHHUKAMHU
JOKYMEHTOB, TIOCIY>)KMBLIMX OCHOBAaHHEM JUII pPAacCMOTPEHMsI BOIpOca Ha
3acemqanun  THUK, nubo mnpoekT mnucbMa, MOAJEKAIIEro COIVIACOBAaHUIO HA
3acelaHnu THUK, npu HEOOXOIMMOCTH — MOSICHUTENBHYIO 3aITUCKY 110
paccMaTpuBa€MOMY BOIIPOCY.

6.2.3. IIpoekThl JOKYMEHTOB (BKJIIOYasi MPUIIOKEHUSA) IJI1 BU3UPOBAHUS
JOJKHBI TIPEJICTABIATLCA B CPOKH, ycTaHoBieHHbIe npeaceaarenem THK. Busel
IPOCTABJISIIOTCS. B KOHIIE TEKCTAa MPOEKTa PEIIeHus: JuO0 Ha 0OOpPOTHON CTOpPOHE
HOCJIEAHETO JIUCTA MPOEKTAa JOKYMEHTA (BKIHOYAsl PUIIOKEHMUS).

6.2.4. MHcnonuurenp oOecnedynBaeT KOMILIEKTHOCTh BCEX JTOKYMEHTOB,
0003HAaYEHHBIX KaK B MPOEKTE PEUICHHs, TAaK U B IPUIOKEHUAX K HEMY.

6.2.5. Ilamku ¢ JAOKYMEHTaMH, MOMJIECKANIMMU pPACCMOTPEHHUIO Ha
3aceaHuy, KOMIUIEKTYIOTCSl B COOTBETCTBUU C IIPOEKTOM MOBECTKH JHS 3aCEHaHuUs
THK u paznarorcs wnenam THUK B cpok, ycranoBnennsin pernamentom THUK.
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Ecnmn unen TeppuTOpHAIBHOM KOMHCCHUM  HAXOOUTCA B OTIIYCKE,

KOMaHJIUPOBKE WM OTCYTCTBYET MO OO0JIE3HU, TPEIHA3HAYCHHAS JJIsl HETO MarKa ¢
JOKYMEHTaAMHU OCTAaeTCs 0 €ro BO3BPAILIECHUSA y OTBETCTBEHHOI'O 3a ITOATOTOBKY
3aceaHus.

Unenam THK ¢ mnpaBoM COBEIIATENBHOTO T0JIOCA, MPEICTABUTEISAM
MOJUTUYECKUX MAapTUHM Marepuajgbl MOTYT IEPENaBaTbCs HAa YKAa3aHHbIE WMU
AJIIEKTPOHHBIE MOYTOBBIE afpeca B ceTu VIHTEpHET U nepea HayaloM 3acelaHus, a
JulaM, MPUrjalleHHbIM Ha 3acefaHue, MaTepualibl 0 BOMPOCY, HA KOTOPBII OHU
IIPUIJIALIECHBI, IEPEJAIOTCS NEPE] HAYaIOM 3aCEIaHHUs.

6.2.6. Ilepen HauanoMm 3aceJaHusi OCYIIECTBISETCA PErUCTpalys
NPUIJIALICHHBIX HA 3aCE€laHue JIMI, CIHUCOK KOTOPBIX MPEICTaBISIETCA
MIPEACENATEIIO U CEKPETAPIO0 TEPPUTOPUAITIBHON KOMHUCCHH.

6.2.7.  Ha 3acenanuu TeppUTOPHAIBHON KOMHUCCHUU BEIETCS MPOTOKON U
MOXXET MPOU3BOJUTHCA ayAuO3anuch (BUIEO3anuch). B ciydyae mnpou3BojcTBa
aynuo- winu (Buaeo) 3anucu wieHsl TUK u mpurnameHHsie yBeIOMISIOTCS 00
ATOM J0 OOBSBIICHHS TOBECTKH JHS 3aCEIaHUsI.

Aynmo3anuck (BHAE03aMNCh), ocymiecTBiseTcs cekperapem TUK mmbo
onauM u3 uwieHoB THUK ¢ mnpaBoMm pemarniero roJjioca, MPUBICUYCHHBIM
crneruanuctom 1o pemenuto TUK, ykazanuro npeacenarens TUK.

IIpu weoOxomumoctu mo pemenuto TUK, ykazanuto npencenarens THUK
POU3BOAMTCS paciiudpoBKa ayaro3anucu (Buaeo3anucu) 3aceganus TUK

Aynuozanucek (Buneosanuck) 3aceganuit TUK v uHbBIX MeponpusTuil mocie
obopmiieHHs pacMPPOBKU 3aMyMch Ha OyMaXHOM HOCHUTEJIE XpaHATCS TI0
MUHOBaHHH HaJOOHOCTH, TUOO HE paHee YeM Yepe3 TPUALATH JHEH, CTUPAIOTCS.

6.3. BblIIIycK JOKyMEHTOB, pacCMOTpPEHHBIX Ha 3acenannu TUK.

6.3.1. JlokymeHTBI, paccMOTpeHHbIE Ha 3acenanuu THUK, B cinyuae, eciu B
XOJIe 3acelaHusi BHOCUJIUCh HM3MEHEHHUS, JTOJDKHBI OBbITh JOpabOTaHbl, a 3aTeM
MOANMCAHBI, 3apETUCTPUPOBAHBI U PA30CIIaHbI.

6.3.2. Cpok n0paOOTKM JIOKYMEHTOB HE JIOJDKEH NPEBbIIIaTh Tpex
pabounx JHEW Tmocie [HA 3acelaHusi, €CIM HHOM CpOK HE ONpeaesieH
dbenepanbHbIM 3aK0HOM 1 (1n) 3akoHOM Pb, permamenrom TUK wnmm He oroBopen
Ha 3aCeJaHuu.

6.3.3. Ilpu popaboTke [IOKyYMEHTa WCIOJHHUTEb BHOCUT B TEKCT
COTJIACOBaHHBIE B XOJI€ 3acelaHusi H3MEHeHus. B ciiyyae mnpuHsATHA
TEPPUTOPUAIBHOM KOMHUCCHEH pElIeHus] O HeoOXOJAMMOCTH KOHTpOJS 32
BBITIOJTHEHUEM PEUIEHUS €ro TEKCT JOMOJHSAETCS MYHKTOM, B KOTOPOM
HA3HAYAIOTCSl JIMLA, OTBETCTBEHHbIC 3a KCIOJHEHUE, M ONPEIEISETCS CpPOK
WCTIOJTHEHUS.
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6.3.4. Ilpu HeoOXOomUMOCTH, B ClIy4a€ BHECEHMS B JOKYMEHT

COTJIACOBAaHHBIX HA 3aCEJaHMM W3MEHEHUM, OH Busupyercs y wieHoB TUK,
BHECIIMX B XOJI€ 3aCENaHUs COOTBETCTBYIOLIUE MTPEUIOKEHHUS.

Busbl mpocTaBistorcs Ha  OOOpPOTHOM CTOpPOHE TOCIETHEro JHCTa
JOKYMEHTa (pelleHUs], PUIIOKEHHS ).

6.3.5. Ecim Bompochl, coaepxamuecs B pemenun THK, kacarorcs
JNEATEIIBHOCTH OJHOM WM HECKOJBKUX CTOPOHHUX OpPraHU3aldid, K JTOKYMEHTY
IIPUJIAraeTCs JMUCT COrJACOBAaHMS, B KOTOPOM YKa3blBAETCS HAMMEHOBAHUE
OpraHu3alyy, JOJDKHOCTh, WHUIMAIBI W (GaMUiaus JOJDKHOCTHOTO JIMAIA, C
KOTOPBIM 3TOT JIOKYMEHT COIJIaCOBaH, U CTABUTCS €r0 JIMYHAS [MOJIITHCH.

CornacoBanue MOXeT opopmisThest Ha nocneaHeM nucte pemenus TUK.

6.3.6. K odopmieHHOMY I TOJMUCAHUS PEUIEHUIO HWCIOIHUTEIb
NPWJIAraeT CHUCOK JOJKHOCTHBIX JIMIl (OpraHU3allMii), KOTOPbIM HaIlpaBisieTCs
pemenue TUK (mipumnoxxenue Ne 9).

B cnimcok BkirouaroTes auia, KOTopble OyAyT 3aeiiCTBOBaHbI B peasin3aluu
OPUHATOTO JOKyMEHTAa WM JIOJDKHBI OBITh MPOMH(POPMHUPOBAHBI O  €rO
COJIEP’KaHUU M KOTOPBIM 3TOT TIOKYMEHT JOJIKEH ObITh pa30CIiaH.

Coucok pacchbUIKM  JTOKYMEHTOB  IOANMCBHIBAETCS  UCIIOJHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7. Pemenne noanuceiBaeTcsa npeacenaresnem u cekperapem THUK.

Ecnu na 3aceganum THUK npencenatensCTBOBAN 3aMECTUTEND MPEACEIATENS
THUK, cexperaps TUK nnu oaun u3 unenos THUK ¢ nmpaBom pemaromero rosoca, a
Takke ecnu nosHoMouus cexperaps THUK ocymectsnsin onun n3 unenos THUK ¢
IIPAaBOM PELIAIOLIEr0 Trojoca, TO IOANMCHA B IIPOTOKOJIE, HA PELICHHUH
0hOPMIISIIOTCS CIIEYIOIKUM 00pa3oMm:

«3amecturens npeacenarens THUK» — B ciydae BpeMEHHOTO OTCYTCTBUS
npencenarens THUK;

«Hcnonustronuii 00s3anHoCcTH Tipencenarens TUK» — B ciaydae BpeMEHHOTO
orcyrcTBusa 3amecturensa npeacenarens TUK mpum nammuuum pemenns THUK o
Bo3jokeHnn Ha cekperaps THUK mmubo omnoro u3 unenoB THUK c¢ mpasBom
pemaroiero rojgoca nojHomounn npeacenarens TUK;

«Hcnonusrommii  o0s13aHHOCcTH  cexkperaps THUK» — B cioydae Hamuuwms
pacnopspkenust  npeacenarenss TUK  wnu  ucnonssitomero  00s3aHHOCTH
npencenarenss TUK o Boznoxkenun Ha oaHoro w3 uieHoB THUK ¢ mpaBom
pematomiero rojoca noiHoMmounii cekperapss TUK nubGo npu Hanuuuu pelieHus
THUK o Bo3noxenunn Ha oaHoro u3 uieHoB THK c¢ mpaBom pemaromero rosioca
nonHomouni cexperaps THUK.
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6.3.8. Ilocne nmoamucaHusi pELIEHHs] PETUCTPUPYIOTCS MpeaceaTesIeM

(cexperapem) THK. Ha pokymeHTax W CHOHCKaX pacChUIKA MPOCTABIISIETCS
PErUCTPaMOHHBIN HOMED.

6.3.9.  PemeHus HyMepyroTcs B XpOHOJOTHYECKOHN MOCIEA0BATEIbHOCTH
B MpeJeliax CpoKa MOJHOMOYUW TEPPUTOpUAIbHOM Komuccuu. Homep pemenus
COCTOMT M3 HOMEpa IMPOTOKOJA 3aCENaHHsl U IMOPSAIKOBOTO HOMEpA pELICHUs,
pa3lieNIeHHbIX KOCOM 4YepTod M OTHOelIeHHOM OT Hux naeducom wmudpsl,
o0o3HaYaroIme TMOPSAKOBBI HOMEpP CcOcCTaBa H30MpPATENbHON KOMHCCHUU
(manpumep: 1/8-5)

6.3.10. VYkazaHHbIE BBIIIE PEKBU3UTHI BHOCITCS B PETHCTPALUOHHYIO
bopmy.

6.3.11. PaspemieHre Ha THUPAXUPOBAHHUE JIOKYMEHTOB B HEOOXOIMMOM
kommuyectBe  npaer  npenacenarenp  THUK.  JIOKyMEHTBl — THUPa)XKUPYROTCS
OTBETCTBEHHBIM 3a IOATOTOBKY 3aCE/IaHMs B COOTBETCTBUHU CO CIIMCKOM PaCChUIKH,
Ha Ka)XIOW KOIMU JOKYMEHTA MPOCTABIISIETCS Me€YaTh, yIOCTOBEPSIIOLIAS MOANUCH
npenceaarens TUK u cekperaps TUK (6e3 BocipounsBeeHus moAmnucei).

6.3.12. Konusa pemennss TUK HampaBnsieTcss rpaXxJaHUHY B ClIydae, €CIU
ero oopamenue B TUK mociyxuno ocHoBaHHEM /Jii pacCMOTPEHHSI BOIIpoca Ha
3acenannu TUK.

6.4. Odopmnenue nporokona 3acenanuss TUK.

6.4.1. TIIpotokon 3acenanus TUK odopmisercs Ha Gnanke (MpUIIOKEHUE
No 4) B cpok, ycranoBieHHslil pernamentom THUK.

6.4.2. Ilpotokon 3aceqaHusi MOXET 0GOPMIISITHCS B MOJHOM MM KPAaTKOH
dbopme.

6.4.3. Tekct nporokona 3acemanusi THK cocroutr u3 nByx uactend —
BBOJIHOM Y OCHOBHOM.

6.4.4. B BBOAHOI YacTu MPOTOKOJIA YKA3BIBAIOTCA (PaMUIMS U UHULIUAIIBI
npencenarens TUK (mpencenarenbCTBYIOUIEr0), a TakkKe MNPUCYTCTBYIOIIMX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THUK, B Tom uncne ¢
IPaBOM COBEILIATEIBHOIO T0JIOCA M JIMI[, NPUIJIAIIEHHBIX Ha 3acelaHue, B
andaBUTHOM MOPSAKE.

JlommyckaeTcsi OQOpMIIEHHE MPUCYTCTBYIOUIUX OTICIbHBIM CIHUCKOM C
yKa3aHUEM HWHULUANIOB, GaMuiuid u JoipkHocTed. ChnHcok mpuiaraercss K
MIPOTOKOJIY 3aceaHusl.

6.4.5. IloBecTka AHS BKJIIOYAETCS B BBOJHYI 4acTh MpoTokona. OHa
COCTOMT U3 TEpPEYHCIEHUs BOIPOCOB, KOTOpPhIE OOCYKTAIOTCS Ha 3acelaHuu
U 3aKpeIUISIeT IMOCJIEN0BATEIbHOCTh UX OOCYXXACHHS U (PaMHIUMU JOKIAJUYUKOB
(BBICTYIAOILUX ).
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Kaxxapiit Bompoc moBECTKH JHS 3acefaHusi Hymepyercs apabckoi nudpoit,

ero HamMmeHoBaHue (opmynupyior ¢ mpeasora «O» wumum «O0». Ilo kaxmomy
MYHKTY YyKa3bIBaeTCs MOKIAAYUK W (opma MpencTaBiIeHHs] BoOIpoca (JOKIamd,
OTYET, CooOIIeHue, nHOpMAaIHs).

6.4.6. OcHOBHasg 4YacTb NPOTOKOJIA 3aCEJaHUs COJIEPKUT CTOJIBKO
pa3aenoB, CKOJIBKO IYHKTOB BKJIFOYEHO B MOBECTKY AHSA. B COOTBETCTBUM C HEM
pa3aenbl HyMepyrTCs.

Kaxnprii  pasmen  cocrour w3 Tpex  wacreid:  «CIIYIITAJIN,
«BBICTYIINJIN», «PEIINJIN», KOTOpBIE ME€YaTarOTCs OT TPAHULBI JIEBOTO MOJIS
IPOMUCHBIMU OYKBaMH.

B wactm «CJIYIHAJIM» KpaTko U3Jaraercs TEKCT BBICTYIUICHUS
noknaaurka. Maummansl 1 GpamMuwins HOKIaTYMKa [eYaTalTCs ¢ KPaCHOM CTPOKU
B HMMCHUTEIBHOM TNAJEekKe. 3amucCh [OKIAJa HW3JIaraercs OT TPEThEro Juua
€IMHCTBEHHOTO YMCJIa U OTAEISAETCS OT (paMUIInK TUPE.

Ecan TekcT noknaaa mpuiiaraercs K IPOTOKONY, TO MCIHOJB3YETCsS CChUIKA
«TekcT nokana npuIaraeTcs.

B uwactu «BBICTVYIIMJIM» mnepedncnstorcs BBICTYNAIOIMIME W aBTOPBI
BONPOCOB. MHUIMAaNb! 1 (paMUIvsl BBICTYIIAIOIIETO MEeYaTaloTCs C KPAaCHOM CTPOKHU
B HMEHUTEIbHOM Tajnexke. Kparkasg 3anuch BBICTYIUIEHHS IO CYIIECTBY
paccMaTpuBaeMoro Bompoca (1o perieHuio IpeiceaTeaIbCTBYIONIEr0) U3jaraeTcs
OT TPETHETO JUIA EAUHCTBEHHOIO YNCIIA.

Ecan TeKCT BBICTYIUIEHHSI MpUiIaraercs K MPOTOKOJY, TO HMCIOJIb3YETCs
cchllKa « TEeKCT BBICTYIUIEHUS IPUIIAraeTCs.

B wactun «PEIIWJINY» oTpaxkaeTcss MPUHATOE pEHICHUE MO 00CYyXKIaeMOMY
BOIIPOCY.

Copnepxanue 0coOOro MHEHHUS, BBICKAQ3aHHOTO BO BpeMsi 0OCYXKIEeHHS,
3allMCBIBAETCS B TEKCTE MPOTOKOJA IOCJIE COOTBETCTBYIOLIErO PEMICHUS WIH
opopmMiIsieTcs Ha OTACIBHOM JIMCTE W TOMEIIAETCS TMOCiIe COOTBETCTBYIOLIETO
pereHus.

6.4.7. IlpoTtokon 3acegaHusi MOJIKCHIBACTCA IPEACENATEIbCTBOBABIINM
Ha 3acenanuu u cekperapeM TUK (v unerom TUK, ucnonuaBmmm 0053aHHOCTH
cekperaps TUK).

6.4.8. Tlocne MOIITUCAHUS MPOTOKOJIBI PETUCTPUPYIOTCS C
UCITIOJIb30BAaHUEM PErHCTPallMOHHBIX GopM. [IpoTOKOIBI 3aceaHuil HyMEPYIOTCS B
XPOHOJIOTUYECKOM MOCIIEI0BATENLHOCTH B Ipeaenax cpoka noanomounii THUK.

6.4.9. [Ilpotokonsl 3acemanmii THK, mpuoOlueHHble K HHUM peIICHUs
BMECTE C MaTepuajgamMu, NOCITy>KHUBIIMMH OCHOBAHUEM JIJIS1 UX HPUHATHS, OCOOBIMU
MHeHuaMH wieHoB THUK xpansTcs y npeacenarens (cekperapsi Wiu rpakJaHCKOro
CIy’Kalllero, OTBETCTBEHHOIO 3a BeaeHue aenonpousBoactBa) THUK, a 3arewm,
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oOpMIIEHHbIE B COOTBETCTBMM C TpeOoBaHUsIMU WHCTpyKuMH, mepeAaroTcs B

apXHuB.

7. OdopMJiieHre MPOTOKOJI0B 3acenanuid padounx rpynn TUK

7.1. IIpotoxomnsl 3aceqanuii pabounx rpynn THUK odpopmisitoTest cekperapem
pabGoueii rpynnbl (mpunoxkenue Ne 20 «OOpasen odopMieHHS MTPOTOKOIA
3acefaHus pabodeil TPyIIIbD))

7.2. Ilporokoun 3aceganusi paboveil rpymnibl NOAMUCHIBAECTCS MpeaceaaTeNieM U
CEKpEeTapeM 3acelaHusl.

7.3. Ilporokombl  3acemanuii  pabodeil  Tpymmbl  HyMEpyKTCS B
XPOHOJIOTUYECKON MOCIEAOBATEIBHOCTH B MpeeNax KaJeHIapHOTO roja, Jnbo
CpOKa AesTeNbHOCTH paboueit rpymmsl (Hampumep, mpotokos Ne5 ot 21 HosOps
2018 rona).

7.4. TIpoTOKOJBI 3acelaHUil U PEIICHUS padouyeil TPyIIbl BKIOYAIOTCA B
HOMEHKJIATYpy /el u30UpaTebHOU KOMUCCHH.

7.5. B cunyuae paccMmoTrpenus Bompoca Ha 3acenanuun THUK nopnuHHbIE
OK3EMIUISIPHl TPOTOKOJIOB M pEIIeHUH paldoueld Tpymmbl MOpUOOIIAIOTCA K
JOKYMEHTaM 3acelaHusi, a B Jeja paboyeil Trpymmbl MOMENIAIOTCS KOMHU
yKa3aHHBIX JOKYMEHTOB.

8. KoHTpO/I1b MCIIOJIHEHUSI JOKYMEHTOB M NOPY4YeHHH

8.1.  KoHTpoJIt0 UCTIOTHEHUSI MOJIeXKAT:

IIOPYYEHHUs], COAECPKAIIMECS B IOCTAHOBIICHUAX U Apyrux AokymeHTtax [{IMK
Poccuu, [IUK PBb, B pemiennsix THUK;

nopyueHusi, coaepxaunuecs B pemenusx TUK;

NUCBMEHHbIE TOpYYEHHUs Tpenacenatenss (3aMmecTuTens NpecenaTens,
cekpetapsi) TUK;

BXOJISILIIE JOKYMEHThI, B TOM YHCJI€ MHCbMEHHbIE OOpaIleHHs] TpaKAaH,
yKka3aHHble B [lepeuHe noanexammux KOHTPOIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnonaHenus (npuioxenue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU MO UCTIOJIHEHUIO
JIOKyMEHTA MpejicenaTens (3amectuTens npeaceaarens, cekperaps) TUK;

UCXOJSIIUE JOKYMEHTHI, TPEOYIOUIUE OTBETA;

NOpYYEHHUsl, coaepxkanecs B nporokonax 3acenannii TUK m pemenwnsax
pabouux rpymr;

IIJIAHBI MEPOIPUATHUN.
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8.2. KOHTpOJIb MCHOJHEHUs JTOKYMEHTOB, YKa3aHHbIX B mojpasneine 8.1

NHcTpykmu (32 HCKIIOYEHHEM HMCXOASIIMX JOKYMEHTOB), II0 CYIIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBISET Npecenarens (cekperapb) TUK.

8.3. KOHTpOJIb UCHONHEHUS HUCXOIAIIUX JTOKYMEHTOB, B TOM 4YHUCIE 3a
CBOEBPEMEHHOCTBIO TOJNy4YeHHs OTBeTOB Ha 3ampockl THUK, ocymectBustor
pPabOTHUKH, OTBETCTBEHHBIE 3a MOJATOTOBKY JaHHBIX JOKYMEHTOB.

8.4. Cpoku HCHOJHEHHS MOpPYy4EHUM, coaepxkamuxcsa B pemeHusx TUK,
pacnopsokennax npencenarens THUK, nmuceMeHHBIX NOpy4YEeHHMM Ipencenatesis
(3amectuTenss  mpeaceaarens, cekperapsa) THUK  onpexpensitorcss  3TUMU
JOKyMEHTaMHU.

8.5. JIOKYMEHT MOJJIEKUT UCIIOJHEHUIO B TeueHne 30 KaJeHIapHbIX JHEN
CO JHS €ro pErucTpaluu, 3a HCKIIOUYEHUEM CIIy4aeB, MPEILyCMOTPEHHBIX
nojapasaesiom 8.6 HACTOSIIETO pa3eia.

Ecnu nmocneanuii 1eHb MCTIOMHEHUS JOKYMEHTA MPUXOJIUTCS HAa HEpaOouHii
JI€Hb, TO OH MOJJIEKUT UCTIOTHEHUIO B MPEAIIECTBYIONINIA eMy paOouuil 1eHb.

Jokymentel ¢ mnoMeTtkamu «HeszamemmurenbHo», «BecbMa CpOYHOY,
«CpOYHO» HCIHONHSKOTCA B TPEXJAHEBHBIM CpPOK, JOKYMEHTBI C IOMETKOMU
«OnepaTUBHO» — B JECATUIHEBHBIM CpOK. CpOK HCIOJHEHUS WCUMCISIETCS B
KJICHJAPHBIX HAX OT JAThl MOJANUCAHUS YKa3aHUs MO HCIOJHEHUIO JOKYMEHTa
a100 perucTpanuu J0KyMEHTa.

Ecnu nocnenHuil 1eHb MCHOJHEHUS JOKYMEHTA, COAEPIKAIIEro MOMETKY O
CPOYHOCTH HCHOJHEHMSI, MPUXOAUTCA Ha HepaOouuid JeHb, TO OH MOMAJIEKUT
MCIIOJTHEHUIO TPEIIECTBYIOUINI eMy pabouunii 1eHb.

8.6. CpoKHM HCIIOJHEHHUS BXOISIIMX JOKYMEHTOB M OOpaIlleHHH TrpakiaaH
yCTaHABJIMBAIOTCS MCXOJAS M3 CpPOKOB, MpeJjlaraéMbIX oOpraHuzainue mamdo
IrpOKIAaHUHOM, HANpPaBUBIIMMHM JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npusioxennun Ne 10.

OOpaieHus o BompocaM BbIOOPOB U pedepeHAYyMOB, MOCTYNHUBIINE B
nepuos, M30MpaTeNbHONW KaMIIAHWM, HCIOJHSAIOTCS B CPOKH, YCTaHOBJICHHBIC
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSX M30MpATENbHBIX MPaB U MpaBa
Ha y4yacTue B pepepenayme rpaxaan PDy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M TIOJIHOE BHECEHUE B
PErUCTPALIMOHHYI0 (OPMY CpPOKOB HCIIOJIHEHMSI JTOKYMEHTOB W HH(OpManuu o
COCTOSIHUU UCIIOJHEHUS JOKYMEHTOB, KOHTPOJb CPOKOB MCIIOJIHEHUSI JOKYMEHTOB
BO3JIAral0TCS HA OTBETCTBEHHOIO 34 BEICHUE JEJIONPOU3BOJICTBA.

8.8. B mmaHax wMeponpusaTHi, yTBepkIeHHbIX pewmeHuamu TUK,
pacnopspkeHusiMu nipeacenarens TUK, koHTponro noasiexxaTr CpoKH HCIIOIHECHUS
OTJIEJIbHBIX €r0 MyHKTOB.
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8.9. Ilpu HEOOXOAMMOCTH MPOJJICHUS CpPOKa HCIOIHEHUS JOKyMEHTa

OTBETCTBEHHBIN 3a UCIIOJHEHHUE, HE TTO3/ITHEE YEM 3a TPU JHS 10 UCTEUECHUS CPOKa
VCIOJIHEHU JOKYMEHTa mpeacrasisier Ha uMms npexaceparens THUK moknagxyro
3aMKUCKy C MOTUBUPOBAHHON IPOCHOOI O €ro MpoIJICHUH.

8.10. JIOKyMEHT cuuTaeTcsi HUCHOJHEHHbIM W CHHUMAETCA C KOHTPOJIS
MOCJI€ PEIIeHMs] BCEX MOCTABIEHHBIX B HEM BOIIPOCOB, COOOULIEHUSI PE3yJIbTATOB
pPacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIULIAM.

8.11.  OcHOBaHMSIMU JJI CHATHS TOKYMEHTA C KOHTPOJIS SBIISIOTCS:

JOKJIaJIHAs 3aMKUCKa O CHITUU JOKYMEHTA (MJIM OTJIEJIbHBIX €ro MYHKTOB) C
KOHTPOJII WM 00 UCIONHEHUH JOoKyMeHTa Ha wums mnpeacemarens TUK,
MOJITOTOBJICHHASI OTBETCTBEHHBIM 3a UCMOJHEHUE ¢  oTMeTkoi  («Cornacen»,
«Paccmotpen», «Ilpunaro») npeacenarens TUK o npuHaTHY UCTIOTHEHUS;

pemienne THUK, pacnopsokenue mnpenceaarenss THUK mno pesyibratam
VCTIOJIHEHUSI TOKYMEHTA;

OTBET HA BXOJAIINN JOKYMEHT;

OTBETHI OT OpTraHW3aIMii, B KOTOpHIC TOKYMEHT OBLI HaIpaBleH sl
PacCMOTPEHUS MO CYIIECTBY IMOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3aBUTEIIIO;

HampaBjeHue oOpalleHus] B APYrHe OpraHu3aluy IS pacCMOTPEHUs IO
CYIIECTBY IMOCTaBJIEHHBIX B HEM BOINPOCOB U MOCJIEAYIOLIEr0 MHPOPMUPOBAHUS
aBTOpa O pe3yJibTaTax pacCMOTPEHUS.

8.12.  JIOKyMEHT HE CUMTAETCS] UCITIOJIHEHHBIM U OCTAE€TCSI Ha KOHTPOJIE:

€ClIM OH HamnpapsIeTCA B JpPyrue OpraHbl WIM OpraHu3anuy IS
PacCMOTPEHHUS C IEIBI0 TOJIYYEHHUSI TEPPUTOPUATHBHON KOMHUCCHEH MHGOpMAIIHH,
HEOOXOAMMOU [IJIT PACCMOTPEHUS IO CYIIECTBY IOCTaBJIEHHBIX B JIOKYMEHTE
BONPOCOB. B ciiyyae HEOOXOIMMOCTH TEpPpUTOpHUATIbHAST KOMUCCUSI UHPOPMUpPYET
00 3TOM aBTOpa JOKYMEHTA;

€CIM OH HalpaBJSIETC B JAPYrM€ OpraHbl WIH OPTaHU3alUu s
pPacCMOTPEHHUS 0 CYLIECTBY IMOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO
¢ nmocneayromumMm uHbBopmupoBanrem THUK o pesynpTaTax MCHoJIHEHUS; €CITM Ha
HEM He ctout otMmeTka npeacenarens TUK o npuHsITHN HCTIONHEHUS.

9. M3roroBJjieHNE U UCIIOJIL30BAHNE NMeYaTe U ITAMIIOB

9.1. JIns ynoctoBepeHus MOJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBHS
KOIMM JOKYMEHTOB IIOJJIMHHUKAM, IIPOCTABICHHUS OTMETOK O IIOJY4YEHHH,
peructpauun aokymeHtoB B THK wncnosb3yrorcss mnedars TEppUTOPHAIBHOU
KOMHCCHH U IITaMIIBI.
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9.2. HsroroBieHHe meyaTH OCYIIECTBISETCS B COOTBETCTBUHU C 00pa3lioM

U omnMcaHueM, yTBepxkacHHbIMU noctaHoBieHuem LMK Poccum no pemenuto
WK Pb, nzrorosnenune mramnos — o pemennto THUK.

9.3. Tlewarp THWK mnpocraBisieTcss Ha (PUHAHCOBBIX JOKYMEHTaX,
TapaHTUWHBIX IHUCBMAX, OrOBOpax, TOCYJAapCTBEHHBIX KOHTPAKTax M B JAPYTHX
IIPENYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX.

9.4. Ha pacceuiaembix kommsix pemenud THUK, pacnopsbkeHui
npenceaarens TUK, na makerax mpu OTHpaBKe AOKYMEHTOB, MPU OPOPMIICHUU
JOKYMEHTOB Ha IIPUEM TOBAPHO-MATEPUAIBHBIX [IEHHOCTEN MPOCTABIIIETCS 11€9aTh
THUK.

9.5. [Ileyatu M IWITaMIBI MOMJIEKAT PETHCTPALUU B OTIAECIBHOM >KypHase
ydyera medared M IuramnoB. [ledatm M mrammsl BbIJAIOTCA MOJ IHMOANKMCH B
KypHaJle ydeTa nedate u mraMios. Ha xypHane npocrasisieTcs nomerka «Jis
CIIy’K€OHOTO  IOJIb30BAaHUS», €ro JIUCTBl HYMEPYIOTCs, MpOLIUBAIOTCA U
OIEYaTBhIBAIOTCS.

9.6. Ileyatm m mTammnbl JOJDKHBI XPAHUTHCA B HAJIEKHO 3aKPbIBAEMBIX
U Ole4yaThIBaeMbIX B Hepabouee Bpems cer(hax MM MeTATMYECKUX IKadax.

9.7. [Ilpencenatenr THK ocyliecTBiasieT KOHTPOJIb 3a NPaBUILHOCTHIO
XPaHEHHUs U UCIIOJIb30BAHUS I1I€YaTEN U IITAMIIOB.

CBepka Hanmuuus IeyaTed W IITAMIIOB OCYIIECTBIIIETCS MpeICceaTeseM
THUK oauH pa3 B rof.

9.8. Ilpumenmue B HETOJAHOCTH M€YATH U IITaMIlbl HanpasirsitoTes B LIK
Pb nng yHMYTOXEHMS, O 4e€M COCTaBIIETCS aKT. B XypHane yyera medared H
LITAMIIOB JI€JIA€TCSI COOTBETCTBYIOIIAS. OTMETKA.

10. ®opmupoBaHue JeJI M NlepeJaya X B apXuB

10.1. CocraBieHue U yTBEPKICHUE HOMEHKIIATYPHI JE.

Homenknatypa nen mnpenHasHaueHa s (OPMUPOBAHHS HCIOJHEHHBIX
JOKYMEHTOB B Ji€ja, CUCTeMaTU3allud W yd4eTa JIeJl, ONpPEJEICHUsS CPOKOB HX
XpaHEHUs W SIBISETCS. OCHOBOM JIsi COCTABJICHUSI OMMUCEH €7 MOCTOSTHHOTO U
BpeMeHHoTO (10 et u 6osee) XpaHeHU .

B HoMeHKkIaTypy nAen BKJIIOYAIOTCS 3aroJIOBKM i€, OTPaKarollhe BCe
JTOKyMeHTUpyeMble yuacTku padotsl TUK.

3aroyioBOK Jiefia IOJDKEH YETKO OTpakaThb OCHOBHOE COZEpP>KaHWE M COCTaB
nokymeHToB. He pomyckaercst ynorpeOiieHHE HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIO)KHBIX OOOPOTOB.
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HpI/I COCTaBJICHMHM HOMCHKJIATYypbl €I CJICAYCT PYKOBOACTBOBATHCA

permamentom TUK, IlepeuyneM THIIOBBIX yIPaBIEHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yomuxcsi B MPOIECCe NESITEILHOCTH TOCYAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHHUS W OpraHu3alui, C YKa3aHUEM CpPOKOB XpaHEHUs,
(manee — Ilepedennb), mopsaAKaMu XpaHEHUs U Mepellayd B apXUBbI IOKYMEHTOB,
CBSI3aHHBIX C TMOJIOTOBKOM M MPOBEACHHEM BBIOOPOB, yTBepkAeHHBIMU [IMK
Poccun u UK Pb, HOMeHkIatypamu A€l TEPPUTOPHUAIBHOW KOMHUCCUHU 3a
MPEIIECTBYOIIUE TOMIBL.

[Ipn mMOATOTOBKE HOMEHKJIATYPHI e HEOOXOAMMO YUYUTHIBATH XapakTep
BBEIOOPOB, MPOBOANMBIX B TIPEACTOSIIEM TOTY.

Howmenknatypa nen TUK Ha npeacroammil KaaeHIapHbIM roj COCTaBIAETCS
B IIOCJEAHEM KBapTaje TEKYIIEero roja, yreepxknaaercs npexacenarenem THUK u
BBOJIUTCS B JeiicTBUE ¢ | sHBaps ciemayromiero roaa (npuiaoxkenue Ne 11 «dopma
HoMeHKaTyphl aen TUKy).

Howmenknarypa nen TUK He pexe 0HOro pasza B OSTh JIET COINIACOBBIBAETCSA
C ApXUBHBIM OTACJIOM aJMUHUCTPALIMU MYHUIMIAILHOTO pailoHa (TOPOACKOrO
OKpyTa).

B cilyyae BO3HMKHOBEHUS B TEUEHHUE T'OJIa HOBBIX JI€JI, OHU JOIMOJHUTEIBHO
BHOCSITCS B YTBEPKJIECHHYI0 HOMEHKJIATypy JIeN o yKazaHuto npeacenarens TUK.

[Io OKOHYaHMM KAJIEHJAPHOIO TOJAa B KOHLE HOMEHKIATYPhl JEll
COCTAaBJISIETCSl UTOTOBAs 3alIUCh O KOJIMYECTBE 3aBEJCHHBIX Je] (TOMOB, 4acTeil),
OTAEIBHO MOCTOSIHHOIO U BPEMEHHOT'O XPAHEHUS.

Cpok xpaHeHUs] TOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIATYpe JIeJl CO CChUIKOM
Ha cTtaThio Ilepeunsi. Cpok XpaHEHHs] JIOKYMEHTOB, HE YyKa3aHHbIX B JIaHHOM
MepeyHe, ycTaHaBiauBaeTcs no coriaacoanuio ¢ [{1K Pb.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM TI'OJly, HAUMHAETCS C 1 SHBaps CIEAYIOUIErO roja.

10.2.  OdopmieHne TOKYMEHTOB, 3aKOHYEHHBIX JEJOMPOU3BOICTBOM,
dbopmupoBanue u Tekyiiee xpanenue aen B TUK.

3aKOHUYCHHbIE JETOMTPOU3BOACTBOM JIOKYMEHTBI oopMIISIOTCS
B COOTBETCTBUHU C TpeOoBanusiMu UucTpykuuu. Ilpm 3TOM B HIDKHEW dYacTu
JIUIIEBON CTOPOHBI TIEPBOTO JUCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCS OTMETKA O €ro UCIIOJIHEHUH, PACIIM(POBBIBACTCS MOANUCH MPEACceaaTeNs
THUK, yka3biBaeTcst HOMEp Jiena 1o HoMeHkarype. [Ipu HeobxoaumMocT OTMETKa
00 HCIOJMHEHUH MOXKET OBITh clielaHa Ha OOOpPOTHOW CTOpPOHE MEPBOro JIMCTA
JIOKYMEHTA.

HcnonHeHHbIE JOKYMEHTHI (OPMHPYIOTCS B Jiela B COOTBETCTBHH C
YTBEPKACHHOM HOMEHKJIATYPOU JEN.
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I[GJ'IO CUUTACTCA 3aBCACHHBIM C MOMCHTA BKIIOYCHHA B HCTO IICPBOIO

WCIIOJTHEHHOTO JJOKYMEHTA.

[Ipu dopmupoBaHuM jgena TPOBEPSETCS MPABWIBHOCTH  OTHECCHHUS
JOKYMEHTOB B JIlaHHOE JIeJI0, KauecTBO OQOpMIIEHUS M KOMIUIEKTHOCTb
JOKYMEHTOB, HAJIMYKe MOJIUCEN, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK WM
OTMETOK 00 WCIOJHEHWHM, CHOMCAaHMM B JIeJ0 U JApyrux. HemnpaBuibHO
o(popMIIEHHBIE JOKYMEHTBI JOJIKHBI OBITh JT0O(QOPMIIEHBI, a 3aT€M IOMEIICHbI B
JEJIO.

He nomyckaercst moMelieHue B 1€JI0 TIOKYMEHTOB, COJEPKaHUE KOTOPHIX HE
COOTBETCTBYET 3arojOBKY JI€Ja.

[Ipu popmMupoBaHuM J1e71 COONIOAAOTCS CIIEAYIONIME TPEOOBAHNUS:

JOKYMEHTBI MOCTOSTHHOTO M BPEMEHHOTO XpaHeHUs (OpMHUPYIOTCS B Jeja
pa3lienbHo;

B JIEJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJIHEHHBIC, MPABWIBLHO OQPOPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMU JIeJ B HOMEHKJIATYPE;

BCE€ JIOKYMEHTHI, OTHOCSIIHUECS K PEIIEHUIO0 OJTHOTO BOMPOCca, (hOPMHUPYIOTCS
B OJIHO JI€JIO;

B Cilyyae, eclid Mmoja0OpKa JOKYMEHTOB IO OJHOMY BOIIPOCY HACUYHUTHIBAET
6onee 100 nmucToB, OHa MOKET OBITh BbIIEJIEHA B CAMOCTOSITENIbHOE JEJI0;

JOKYMEHTBI, TIO/IJIeXkKAIe BO3BPATy, B JIEJI0 HE TOMEIIAIOTCS;

B JIEJO IMOMENIAETCS TOJBKO OAWH JK3EMIUISIp JOKYMEHTA, YEPHOBUKH U
BAPUAHTHI IPOEKTOB JIOKYMEHTOB B JIEJIO HE MOJIIMUBAIOTCS (32 UCKIIOYEHUEM TEX,
Ha KOTOPBIX HMMEIOTCSI BU3bI, YKa3aHUS MO HUCIOJHEHUIO JOKYMEHTOB W Jpyrue
OTMETKH, JIOTMOIHSIONINE TEPBbIN IK3EMILISP);

B JIEJIO BKJIIOYAIOTCA, KaK MPABUIIO, JOKYMEHTBI OJJHOTO KaJIeHAapHOTO roaa
(MCKJTIOYEHUE COCTABIIAIOT MEPEXOASIINE Jena);

Ka)XJI0€ JIeJI0 HE JOJDKHO mpeBblaTh 250 nUCTOB, pu OoJbllieM 0O0beme
JIOKYMEHTOB B Jieie (hOpMUpPYETCsi HECKOJIbKO TOMOB (4acTei).

B neno BKIIIOYAIOTCSA BCE JIOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE C
MPUIOKEHUSIMU, YKa3aHHBIMU B TEKCTE IOKYMEHTA, IPU OTCYTCTBUM MPUIIOKECHUIA,
yKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENb OO0sf3aH CHAeNaTh 3aluch Ha
JIOKYMEHTE 00 UX MECTOHAXOXKJICHUU.

JIOKyMEHTBl BHYTpPM JI€Jla pAaclojaraiTcsi B XPOHOJOTHYECKON WM
BOIPOCHO-JIOTUYECKOM MOCIIEN0BATEIbHOCTH, WM UX COYETAHUH.

HopmaTuBHbIE W OpraHU3allMOHHO-PACHOPSAUTENbHBIE  JIOKYMEHTBI
C OTHOCSIIMMHUCA K HHUM MPWIOKEHUSIMU TPYIIUPYIOTCS B Jejla MO BUIAM
JIOKYMEHTOB U MO0 XPOHOJIOTHH.
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IIpoTOKOIIBI 3acenaHui TEPPUTOPUATIBHON KOMHUCCUM PACIIONATalOTCs B AEIIE

[0 XPOHOJIOTUU B MOPSIAKE BO3pacTaHusi HOMepoB. JlokymeHTsl Kk 3acegannio THUK
ITOMEIIAIOTCS ITOCJE COOTBETCTBYIOIIETO ITPOTOKOJIA.

[Tonoxenus, WHCTPYKIIHH, YTBEPKICHHbIC pacnopsauTEIbHBIMU
JOKYMEHTaMH, SIBIAFOTCA TMPUIIOKEHUAMHU K HHUM M TPYNIUPYIOTCS BMECTE
C YKa3aHHbIMU JJOKYMEHTaMHU.

[ImaHoBas u oT4ETHAsT JOKYMEHTALMSI HE3aBUCUMO OT JAaThl €€ COCTABJIEHUS
BKJIFOYAETCsl B JAEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCHI.

B nene «llepenucka» wucxonasimuii (OTBETHBIN) TOKYMEHT MOMENIAETCS
nocine Bxoasmero. [Ipu Bo300OHOBIEHNHN MEPENUCKU MO BOMPOCY, HayaBLICHCS B
NpeAbIylIEM TOAy, JOKYMEHTbl BKJIOUYAKOTCA B JEJIO TEKYyWIEero rojia u
YKa3bIBAE€TCSI MHAEKC TOrO Jejla MO HOMEHKIATYpe AEN MNpPEeabIaylIero roja, B
KOTOPOM HaXOJATCS NPEALIECTBYIOINE TOKYMEHTBI I10 3TOMY BOIIPOCY.

OOpailieHus rpaxjaaH U JOKYMEHTBI MO0 UX PACCMOTPEHHIO (HOPMHUPYIOTCS
B oTzeNbHbIe ena. Kaxnoe oOpaileHne u Bce TOKYMEHTHI 110 €r0 pacCCMOTPEHUIO
COCTaBIISIIOT B JIeJ€ CaMOCTOSITENIbHYIO TPYIITy U PacroJiararoTcsl B an(aBUTHOM
HOpsJIKE TIO MEepPBhIM OyKBaM (aMuiIHii aBTOPOB 0OpallieHu .

B nmenax, Haxomsmmxcsl B JEJIOMPOU3BOJICTBE, TOKYMEHTHI TEKYUIErO Iojia
pacrojnararorcsi N0 XpPOHOJIOTMM CHHU3Y, BBEpX IO Mepe mnoctyruieHus. [Ipu
MOATOTOBKE K CAAa4e€ B apXuB Jeia ¢ JOKYMEHTAMH MOCTOSIHHOTO M BPEMEHHOIO
(10 ner u Oosee) xpaHeHUsS TMEepePOPMUPOBHIBAIOTCS B OOpaTHOM TMOPSJIKE:
JOKYMEHT, IOCTYNHMBIINNA B KaJICHAAPHOM TOAY MOCIEAHUM, JOJKEH ObITh BHHU3Y
JieJ1a, a IEPBBIM JOKYMEHT KAJIEHAAPHOIO roJia — BBEPXY, IIEPBBIM.

10.3. Tekyuiee XpaHeHUE AEIL.

Jlena ¢ MOMEHTA KX 3aBEJICHUS U JI0 Mepeladyd B apXUB WM YHUUTOKEHUS B
CBSI3U C MCTEUECHUEM CPOKOB XpaHEHHUs HaXOIATCS y Mpencenatens (cexperaps)
THK.

[Iporokonbl  3acemanuid, pemenuss THUK, cnucku npuriamieHHbIX,
puiaraéMple K NPOTOKOJY  HOJJIMHHBIE  OJK3EMIULIPBI  PELIEHUHA ¢
COOTBETCTBYIOIIMMH MPUIOKEHUSAMH, NPOTOKOJbHBIE NOPYYEHHS, JOKYMEHTHI,
IIOCIYKMBIIME OCHOBAaHHMEM JUII pacCMOTpeHMs Bompoca Ha 3acemanuu TUK,
pacmmdpoBaHHasl ayu03anuCh 3acefaHus (pu ee HAJIWYHUH), CIIMCKU PAaCChUIKU
MOCTAaHOBJICHUM J0 Tepelayd B apXMB HAXOASTCS y mpeacenarens (Cexperaps)
THK.

3a COXpaHHOCTh JOKYMEHTOB U JEJ OTBETCTBEHHOCTb HECET IpEJICENaTElb
THUK.

Jlena MOKHBI HAaxOOUThCs B paboyeil KOMHATe WM B CIELUATIBHO
OTBEJICHHOM JJIsl TOW e TOMEIEHUH U XPAaHUTHCS B 3aMUparonuxcs mkadax,
IIPEAOXPAHAIOIIUX JOKYMEHTHI OT IBIIM U BO3JIEUCTBUS COJTHEYHOTO CBETA.
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B OeIax obecrnieueHus OIICPATUBHOIO0 IIOMCKAa JOKYMCHTOB  JICJiad

pacronararorcss B COOTBETCTBHMM C HOMEHKIATypOW Jen, KOIHs KOTOPOM
MOMEIAETCs] HA BHYTPEHHEN CTOPOHE ABEPLIbI MIKada.

Ha Topuax oOnoxexk Jena  yKa3blBAIOTCS ~ MHAEKCHI  Jed IO
HOMEHKJIAType Jedl.

Jlena, Haxopnsmuecs Ha TEKYyIIEM XpaHEHHWH, Mojiexar yuery. llepen
nepegayeil  JOKyYMEHTOB B apXWB  NIPOBOJMTCS  NPOBEpPKAa  HAIAYHUA
U COCTOSTHUSI IOKYMEHTOB W JIEJI B IIEJIIX YCTAHOBJICHUS (PAKTUYECKOTO HATMYUS
JI€J1 ¥ COOTBETCTBHSI X KOJIMYECTBY, YACIISAIIEMYCS II0 HOMEHKIIATYPE AE.

[IpoBepka Hanmuuusi U COCTOSIHUSL JOKYMEHTOB W JIeJ MPOBOAUTCS MpHU
NEpEMEILICHHUH JIe]I, BO3BpaTe Aen, cmeHe npeacenarens TUK.

[IpoBepka mNpPOBOAUTCS IYyTEM CBEPKM CTaT€d HOMEHKJIATYpbl eIl
C OMMCaHUEM JIeJ Ha 00JI0KKe, a PU3NUECKOE COCTOSIHUE €I ONpPeAesaeTCs MyTeM
UX BHU3yaJbHOro MpocMoTpa. Bce oOHapyX eHHblE HEIOCTAaTKU (PUKCUPYIOTCA
B aKTE€ MIPOBEPKHU HAIMYUS U COCTOSIHUS JE.

B ciyyae yTpaThl JOKYMEHTOB U JI€JI IPOBOAMTCS CITy>KeOHas poBepKa, 1o
pe3yJibTartaM KOTOpPOM JIMLO, BUHOBHOE B YTpare, HECET OTBETCTBEHHOCTHb B
YCTaHOBJICHHOM TOPSJIKE.

Ecnun  ornenbHble JOKYMEHTBI, YK€ BKIIOUEHHBIE B JI€JI0, BPEMEHHO
TpeOyroTca ajii pabOThl, OHM MOTYT OBITh BBIJAHBI W3 J€Ja, @ Ha MX MECTO
BKJIQJIBIBACTCS JIUCT-3aMECTUTENIb C YKA3aHHUEM, KOTJla, KOMy M Ha KakOl CpOK
BbIJIaH JOKYMEHT.

10.4. Dkcnepru3a LEHHOCTH TOKYMEHTOB.

DKcnepTuza ULEHHOCTM JOKYMEHTOB MPOBOJWUTCA JJII  yCTaHOBJICHHMS
HAay4YHOM, HUCTOPUYECKOW W  MPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
oOpasoBaBmnxca B mpouecce aesrensHoctu THUK, ¢ menbto otbopa ux ans
JAJbHEUIIIETO XPaHEHHS U YHUUTOKEHHUS.

DKcrepTr3a UEHHOCTH JIOKYMEHTOB MPOBOAUTCA TMPH COCTABJICHUU
HOMEHKJIaTypbl Jel, B mpouecce (HOpMUPOBAHMS J€J, MPU MOATOTOBKE JEh K
nepeaye B apxus.

JInst pacCMOTpEHUsT POEKTOB HOPMATUBHO-METOAUYECKUX JOKYMEHTOB I10
BOIIPOCaM JIEJIONPOU3BOJICTBA M APXUBHOIO JIE€JIA, OMHUCEW JEN MOCTOSIHHOTO H
BpeMeHHoro (10 ner u Oojee) XpaHEHHUs, AKTOB Ha YHUYTOXKEHHE Jell U
JOKYMEHTOB, HE€ HMEIOUIMX HAYYHOM LEHHOCTM M MPAKTUYECKOrO 3HAYCHUS,
pemenueMm TUK unu pacnopsixenneMm npenaceaarens TUK coszmaercsa skcnepTHas
komuccus (nanee — IK).

B ee QyHKIMM BXOIUT paccCMOTpEHUE M OJ0OpEHHE HOMEHKIATYphl el
THK.
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B cocraB OK Brimouarorcs wiensl TUK, mo cornacoBaHuio — pabOTHUKH

apXMBHOTO OTJeda AaAMUHUCTPALMM MYHUIUNAIBHOTO paiioHa (TOpPOACKOro
OKpyTa).

[Ipu npoBeneHUH SKCHEPTU3bl LIEHHOCTU JOKYMEHTOB OCYIIECTBIISIETCS
oTOOp Je1 mocTostHHOTO M BpeMmeHHoro (10 ymet u Gonee) xpaHeHus, oTOOp A€ C
BPEMEHHBIMU CPOKaMHU XpaHEHHMsI, TMOJUISKAIIMX XPAHEHHUIO, BBIJIEJICHUE K
YHUYTOXEHUIO JIeNl 3a MPEIbIIyIIUe TObl, CPOKA XPAHEHUS KOTOPBIX HCTEKIH.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO U MOJHOTA HOMEHKJIATYPHI Je,
MPAaBWIBHOCTH OINPEJICTIECHUS CPOKOB XPAHEHUS JE.

DKcrepTr3a EHHOCTH JIOKYMEHTOB OCYIIECTBIISETCS MYTEM MOJIUCTHOIO
npocmotpa aen. He ngomyckaercss oTOOp [TOKYMEHTOB ISl XpaHEHUs WA K
YHUYTOXEHUIO TOJIBKO HA OCHOBAHUHU 3ar0JIOBKOB JIEII.

JIOKyMEHTBI, yTpaTHBIIME NPAKTUYECKOE 3HAYEHHE U HE HMEIOIIHe
UCTOPUYECKON WMIJIM HAYyYHOH LIEHHOCTH, MO HMCTEYEHUU YCTAHOBJIEHHBIX CPOKOB
XpaHEHUs MOJIIeKAT YHUUTOKEHHIO 10 aKTy.

AKTBI O BBIJICJIEHUU K YHUUTOXKEHUIO JIe]l U TOKYMEHTOB PacCMaTpUBAIOTCS
Ha 3acenanusix OK OJHOBPEMEHHO C ONUCAMHM JeJl. YHHUUYTOXKEHHE Jel U
JIOKYMEHTOB JI0 YTBEPKJE€HUS aKTOB 3ampelaercs. BolaeleHHble K YHUYTOXEHUIO
Jena U JIOKYMEHThl YHUYTOXKAIOTCS MYTeM H3MEJbYeHHs, MepepadOTKU WIIH
JPYTUMU yCTAaHOBJIEHHBIMU CITIOCOOAMHU.

[To pesynbTaTam SKCHEPTU3bl LIEHHOCTU JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIOMPOU3BOJCTBA €XKErOJIHO COCTABJISIIOTCS OMUCHU JIeJl MOCTOSIHHOTO U
BpeMenHoro (10 et u 607ee) xpanenus (mpuioxxkerust Ne 12, 13), a Takke aKThI O
BBIJICJICHUH K YHUUYTOKECHUIO JIeJI, HE MOUIeKaluX XpaHeHuto (mpuioxxkenue Ne 14
«®Dopma aKTa o BBIJEIIEHUN K YHUUTOKEHHUIO JJOKYMEHTOB).

Onucu gen noctosstHHOro u BpemeHHoro (10 jmer u Oonee) xpaHeHwus, a
TaK)K€ aKTbhl O BBIJEICHUM K YHUUTOXKEHHUIO ITHX Jed paccMarpuBaroTcs Ha DK
U YTBEPKIAIOTCS MpEACceaaTesIeM TEPPUTOPUATIBHON KOMUCCHH.

Onucu Jen MOCTOSIHHOTO XPaHEHUs MOMJICKAT YTBEPKACHUIO AKCIEPTHO-
IIPOBEPOYHON KOMHCCHEN YIIpaBlIeHMs IO AenaM apxuBoB Pb depe3 apxuBHbIN
OT/IeJ1 aIMUHUCTPAIlMU TOPOJICKOTO OKPYTa.

[Tpu YHUYTOXKEHUHU JIOKYMEHTOB co CPOKOM XpaHEeHUs
«/lo MuHOBaHusi HamoOHOCTHMY», «1 Tom», «3 TOma», «S5 JET» COCTaBIAETCS axT,
KOTOpBII moJnuckiBaeTcss He MeHee 4yeMm aBymsa uineHamu TUK u yTBepxkmaercs
npencenarenem TUK nocne paccmorpenus Ha OK.

Cpox xpaHeHus «Jlo MUHOBaHUS HAJIOOHOCTH» HE MOXET OBITh MeHee |
roja.

UepHOBUKM W  PYKONHCH MOJTOTABIMBAEMBIX JIOKYMEHTOB, KOIHH
WHOOPMAIIMOHHBIX H JAPYTUX MAaTEepPHAIOB, HE TMOJUICKANINX BKIIOYEHUIO
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B HOMGHKHaTypy A€, 10 MMHOBAHHWHU B HUX HaI[O6HOCTI/I MOFyT YHI/I‘-ITO)KaTI)CH 663

COCTaBJICHUS aKTa.

BpourtopoBka e mpou3BOIUTCS TOJIBKO TOCHE MPOBEACHHS SKCIEPTHU3BI
LEHHOCTH JJOKYMEHTOB.

10.5. Odopmnenue nen.

Hena, mojuiexxanye Imnepeaaye Ha XpaHEHUE B apXWB, JOJDKHBI OBITh
0(OopMJIEHBI COOTBETCTBYIOIIUM 00pa30oM.

Odopmnenne fena BKIIOYaeT B ce0S TPOBEPKY CHUCTEMaTH3alUU
JIOKyMEHTOB BHYTPH Ji€Jia, HyMEpaIfio JIMCTOB, COCTABJICHUE BHYTPEHHEW OMMCH
JOKYMEHTOB Jiena (mpuiokeHue Ne 15), nucra-3aBeputens aena (IPUIOKEHHE
Neo 16), ohopmieHue peKBU3UTOB 00JI0KKHU, TIOAIIUBKY (IIEpeIUIEeTCHHE) JIea.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCA MOJHOE UM YACTUUHOE
odopMIIeHHE JE.

Jlena MOCTOSIHHOTO XpaHEHHs MOAJIekaT MoJHOMY odopmieHuto. [lomHoe
opopmiieHHe J[ena MpeayCMaTpUBAeT NPOBEPKY CHCTEMATHU3AlMU JTOKYMEHTOB
BHYTpH Jieja, IPABUIBHOCTA UX 0hopMIIeHHUS (HAINIUE HEOOXOIUMBIX TIOIITUCEH,
BU3, OTMETOK O PETUCTPAIMH W UCTIOTHEHUH, MPUIIOKECHU ), HyMEPAIHIO JINCTOB,
COCTaBJICHHE BHYTPEHHEH OMHCH JOKyYMEHTOB Ji€fla, COCTaBJIEHHWE JIHCTa-
3aBepuTeNs Aena, ohopMIIeHHE PEKBU3UTOB OOJI0KKH, MOAIIMBKY (TIEPEIUICTCHHE)
nena.

Hena BpemeHHoro (o 10 J5eT BKIIOYUTENBHO) XPAHEHHS MOMAJIEkKAT
YaCTUYHOMY O(OPMIICHHIO: JIOMYCKAaeTcs HE MPOBOAUTH CHCTEMATU3ALIUIO
JIOKyMEHTOB B JIeJie, JIUCTHI JieJla He HyMepOBaTh, 3aBEPUTEIHHBIC HAIIMUCH HE
COCTaBIISITh.

O6n0xKa nena odopmisieTcs o yCTaHOBJIEHHOM dhopme
(npunoxxenue Ne 17). CBefieHust Ha 00JIOKKY MEPEHOCATCS U3 HOMEHKIIATY bl Jell
C YTOYHEHMUSIMH, OTPAKAIOIIMMH (DAKTUUECKUH COCTaB IMOMEHIEHHBIX B JIEJI0
JIOKYMEHTOB.

OO06noxKka nena HaIMUCHIBACTCS YEPHBIMH CBETOCTOMKMMHU UYEPHUIAMH,
pa300puuBO, 6€3 COKpAIICHUHN.

Ha o005oxke nena ykas3blBaloTCs cieayromue pexkBu3uThbl: HazBanue THUK,
JIeIONPOU3BOACTBEHHBI HOMED (MHIEKC) JeNa, 3ar0JI0BOK Jieja, 1aTa fena (Toma,
4YacTH ), KOJJMYECTBO JIUCTOB B J€Jie, CPOK XpaHEHUs Jea, apXUBHbBINA mudp aena.

PexBU3UTHI, IpOCTaBIIsiEMbIE Ha O0JIOKKE Aesa, OPOPMIISIOTCS CIAEAYHOIIUM
obpazom:

Hasanne THUK ykaseiBaercs B coorBercTBUH ¢ pernamenroM TUK. Ilpm
n3MeHeHnn Ha3BaHus THK B TedueHue neprona, 0XBAaThIBAEMOTO JOKYMEHTaMH
7ena, Ha 00JI0KKE K CTapOMY Ha3BaHUIO MPUIHUCHIBAETCS HOBOE;
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JIEONTPOU3BOACTBEHHBIN HOMEp (MHACKC) Jelia — MpocTaBisieTcs nudpoBoe

o0o3HavYeHne (MHAEKC) Jesa 0 HOMEHKIAType Je;

3aroJIOBOK (HaMMEHOBAHUE) JieJa MEPEHOCUTCS U3 HOMEHKIIATYpbl el (B
HEOOXOJUMBIX CIIydasiX B 3aI0JOBOK BHOCSITCSI YTOUHEHUS);

JaTa Jeina — Ha OOJIOKKE Jena YyKa3bIBalOTCA [JBE JaTbl, KOTOpbIE
Ha3bIBAKOTCS KPAWHUMHM JJTaTaMU U COOTBETCTBYIOT JHIO, MECSILY, TOAY 3aBEJICHUS U
OKOHYAHM JieJa JUIs J1eJl TIOCTOSIHHOTO XpaHeHusa. HadanmpHasg nata — 310 nmara
CaMOro paHHEro, a KOHE4Has Jara — JaTa CaMOro MO3JHEro JIOKyMEHTa B JElIE.
[Tpu 3TOM yUUTBIBAIOTCA AThl BXOIAIIMX U UCXOIAIIUX JOKYMEHTOB (B Clly4ae MX
OTCYTCTBHSI — JaThl PErHCTpAalMU JOKYMEHTOB), M HE YUYUTBHIBAIOTCS JaThl
CIIMCAHUs JTOKYMEHTOB B JI€JI0, YKA3aHUM 110 UCIIOJHEHUIO JOKYMEHTOB, OTMETOK
UCIOJIHUTENS (32 MCKIIOUEHUEM CIIyyaeB, KOrja Ha JOKyYMEHTaX HE HMMeEeTcs
JIPYTHUX AaT, KpOME NEPEUNCIIEHHBIX).

IIpyn HanucaHuM KpalHHUX JaT Ha OOJIOXKKax JeJl MOCTOSIHHOIO XPAaHEHHUs
YHCIIO U TOJl MPOCTABISIOTCS apaOCKuMu udpamu, a Ha3BaHHE MECSIa MULIETCS
nponuceio 0e3 cokpamienus. Ha oO0moxkax €1 BpEeMEHHOTO XpPaHEHUs
YKa3bIBaE€TCS TOJIBKO T'O/I.

Ha o0Onoxkax pgen, COCTOSAIIMX M3 HECKOJIbKMX TOMOB (4acteil),
IPOCTABJISIFOTCS KpaliHUE JaThl KaXk/10r0 TOMa (4acTu).

Konn4ecTBO NPOHYMEPOBAaHHBIX B JIEJ€ JINCTOB IIPOCTABIIAECTCS C JIUCTa-
3aBEpUTEIIA Jea.

Cpok xpaHeHHs NEPEHOCUTCS] Ha OOJIOXKKY Jiela U3 HOMEHKIATyphl nen. Ha
Jienax MOCTOSHHOro XxpaHeHus nuiercs: «[IocTossHHOY.

ApxuBHbIN mudp Aena coctout U3 Homepa (GpoHaa, HOMEpa OMKUCH, HOMEpa
JieJ1a 10 ONKMCH, B MyHHUIIMITAJIbHOM apXKBE IIPOCTABISETCSI HOMED (poHAa.

Ha Topue nena ykasplBarOTCs 3arojoBOK JI€NIa, MHACKC Jela 110
HOMEHKJIAType, AaTa Jieja U CPOK XPaHECHHUS.

B nmemax oOecrneueHuss COXPaHHOCTM M 3aKpEIUIEHUS  HOpsaKa
pacnoJIOKEHUs] JOKYMEHTOB, BKIIOUEHHBIX B [I€J0 YHWCTbIE JIUCTHI W3 JeJa
u3bIMaloTCs (0€e3 MOBPEeXIEHUs LEOCTHOCTH Jena). Bce NUCThI, KpoMe JucTa-
3aBEpUTEIIS J€J1a U JUCTOB BHYTPEHHEN ONKMCH HYMEPYIOTCS B Pa3BEPHYTOM BHJIE
apabckuMu 1H@paMyd BaloBOM Hymepauued. JIUCTBI HyMepyroTcs MTpPOCTHIM
KapaHJallOM CBEPXy BHH3 B BO3pACTAIOIIEM IOPSAAKE HOMEpPOB HayuHas C
nepsoro. Lludpsl npocraBistoTcs B NpaBOM BEpXHEM yriay jucra. Hymepauus
IIBETHBIMU KapaHJallaMH, YEPHUIAMU U HyMEpaTOpaMH HE Oy CKaeTCsl.

JIOKyMeHTBI ¢ COOCTBEHHOUW HyMepaluel JIMCTOB, B TOM YHCJIE TeYaTHbIC
U3JIaHUs, HYMEPYIOTCS B OOIIEeM TMOPAAKE WIM COXPAHSIIOT COOCTBEHHYIO
HYMEpALMIO, €CJIH OHA COOTBETCTBYET MOPSIAKOBOMY PAaCHOJIOKEHUIO JIHCTOB
B JIEJIE.
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Cnoxennplii muct Oonbimoro ¢opmata (A2, A3) pa3BopaunBaercs

U HyMepyeTcs B MPaBOM YacTH BEpXHEro mois ymcta. [Ipu sToM mmer mroboro
dopmara, MOAMMTHIA 3a OAWH Kpal, HyMepyeTcss KaK OJIWH JIHCT, a IIUCT,
CJIO)KEHHBIN M TIOJIINTHIN 32 CepPEeIUHY, MOAJESKUT MEPELINBKE U HyMepyeTcs Kak
OJIUH JIUCT.

Eciu B gmene ecTh KOHBEPT C BIIOXKEHHUSIMH, TO CHayalla HyMepyercs
KOHBEPT, a 3aTEM O4YepeIHbIM HOMEPOM Ka)kJJ0€ BIOKEHHUE.

@otorpadhuu u Apyrue WLTIOCTPATHBHBIE MaTepuajibl HYMEpPYHOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIY.

JIucT ¢ Hariyxo HaKJIEEHHBIMHU JOKYMEHTaMU (BbIpe3kaMu, (OTOTpadusiMu)
HyMepyeTcsl Kak OJHH JUCT. Ecian K JOKyMEHTY MOJKIIECHBI OTHUM KpaeMm JpyrHe
JOKYMEHTHI (BCTaBKU TEKCTa, IIEPEBOJIBI), TO KaXKIBIN JIUCT HyMEPYETCs OTAEIBHO.

[Tpunoxenne K Jeny, COCTaBISIONIEE OTACIbHBIH TOM, HyMepyercs
OTJEIBHO.

[Ipy HaMMUWU OTHENBHBIX OIMMOOK B HyMEpalMd JUCTOB B JeNax IpH
NOJrOTOBKE HMX K cJa4e B apXHWB JIOMYCKAaeTCs IO COTJIACOBAHHIO C HHUM
yIOTpeOICHNE JTUTEPHBIX (C OYKBEHHBIMH JOMOJHEHUSIMU) HOMEPOB JICTOB.

B nmenax mocTOSHHOrO XpaHEHUs [Uid y4yeTa M TIOUCKAa JIOKyMEHTOB
B HauaJe Jejia MOXKET MOMEIIAaThCsl BHYTPEHHS onuch (mpusioxenue Ne 15).

JIucThl BHyTPEHHEW ONUCH HYMEPYIOTCS OT/IEIBHO.

Kaxoe neno 3akaH4MBaeTCs JIMCTOM-3aBEPUTENIEM YCTAHOBICHHOW (OPMBI
(mpunosxenue Ne 16).

B nmcre-3aBeputene aena nudpamMu U IPOMHUCHIO YKA3hIBACTCs (PaKTUIECKOE
KOJIMYECTBO JINCTOB B IAHHOM JIeJIe, a TAK)KE HATMYHNE JIMTEPHBIX M MPOITYIIEHHBIX
HOMEpPOB JIMCTOB, KOJMYECTBO JIUCTOB BHYTPEHHEW OMHMCH M HaJU4YUE Cpeau
JOKYMEHTOB Ta3eT, KHWT, OpOIIop, yepTexel, ¢ororpaduil, pUCyHKOB H T.I.,
CTaBUTCS JaTa M MOANUCH pabOTHHKA, C(HOPMUPOBABIIETO AENO, M YKa3bIBAaeTCA
ero JOJDKHOCTb, MHUIMANbl U (Qamuius. Ecoum KoiauyecTBO IJMCTOB B €N
U3MEHSETCS, 3aBEPUTEIIbHAS HAITUCH COCTABISICTCS BHOBB.

[Tpu moAroTOBKE JENT K MOMNIMBKE (TIEPETUIETY) MPOBEPSETCS MPABIILHOCTh
ux (HopMuUpoOBaHHS, OPOPMIICHHS, METAUIMYECKHE CKPEIUICHHUS W3 JTOKYMEHTOB
Y IAISIFOTCAL.

JIOKyMEHTBI IOJIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO OBUIO CBOOOIHO
IpOYUTATh TEKCT KaXJOTO [IOKYMEHTa, BHU3bl M YKa3aHHS IO HCIOJHEHHUIO
JOKYMEHTA.

10.6. Ilepenaua nen B apXuB.

[lepenaua nmen MOCTOSSHHOTO XpaHEHUS B apXUB  OCYIIECTBIIACTCS
NOCIMHUYHO TI0 YTBEPKIACHHBIM DK OnUCsIM J1e]T TOCTOSIHHOTO XPaHCHHUS.
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[Ipriem TOKyMEHTOB Ha MOCTOSIHHOE XpaHEeHHE 0(QOPMIISETCS aKTOM IpUeMa-

nepeaadn JoOKyMeHTOB (rpuioxkenue Nelg).

[Ipn nmepenave Aen Ha BCEX JK3EMIULIpAX OMUCH JI€JI MPOTHUB Ka)KAOTro
BKJIFOUEHHOTO B Hee zena B rpade «IIpumeuanue» craBUTCS OTMETKA O HAJIUYUU
nena. B KOHIE KaxJ0ro HK3eMIUIIpa ONMCH Jel YKa3blBaloTCs LU(ppamu
U TPONUCHI0 KOJIMYECTBO (PAKTUUECKH INPUHATHIX (MIEPEAAHHBIX) B apXuB [el,
MHUIMAJIBI U (aMUIIMU JIUL, OCYIIECTBISIOUINX IPUEM-TIEpEAAUy /1€, CTaBSITCS X
NOJIHKCH U JaTa.

[Ipu mpueme gen B apXuBe HMPOBEPSIETCS MPABUIBHOCTH UX O(POPMIICHUS.
Hena, odopmiieHHbIE ¢ HapylIEHHEM MpaBUJl, YCTaHOBIEHHBIX WMHCTpykiuei,
Bo3Bpamarores B TUK ¢ ykazaHneM HEOCTaTKOB JUIsl X yCTPaHEHMS.

N30uparenpHasi KOMUCCUSI UMEET NMPUOPUTETHOE MPABO HA HUCIIOJIB30BAHUE
JOKYMEHTOB, II€PEIaHHBIX €10 Ha rOCYAapCTBEHHOE XPAaHEHHUE, B TOM UHUCIIE Ha UX
NEPBYIO MMyOJIUKALIUIO.

11. OTBeTCTBEHHOCTH

I1.1. Ynenst THK HecyT NEpCOHAIBHYIO OTBETCTBEHHOCTh  3a
coOmonenne TpeboBaHuil MHCTpyKIMHU, COXpaHHOCTh HAXOMALIMXCA Y HHUX
JOKYMEHTOB.

11.2. OrtBercTBEHHOCTh 3a oOpraHu3aiuio aenonpousBoactsa B TUK,
BHEJJPEHUE aBTOMATU3MPOBAHHBIX (KOMIIBIOTEPHBIX) TEXHOJOIMM IMOATOTOBKH U
00paboOTKN JOKYMEHTOB, 00€CIIEUEHUE COXPAHHOCTH JJOKYMEHTOB U Mepeady ux B
apXuB, KOHTPOJb 3a coOmrofeHueM TpeboBaHU WMHCTPYKUMM OCYILIECTBIISIET
npeacenarens TUK.



[Ipunoxenne Ne 1
K HHCTPYKIIMH 10 1E€JIO0NPOU3BOJICTBY
B TEPPUTOPHAIILHON U30MpATETbHON KOMUCCHH

Pecny6sinku bamkoprocran

dopma perucTpaMOHHOIO KYPHAJIA BXOASIIIUX IOKYMEHTOB

Jara nocrynnenus KoppecnonaenT, 1aTa 1 perucTpalHOHHbLINA HOMepP Kpartkoe Pe3osmonus niam komy OtMmeTka 00
W PerucTpPalHOHHbIN HOMep MOCTYNUBLIEr0 JOKYMEHTAa coiep:kaHue HAINPABJICH JOKYMEHT HCIOJTHEHNH

(I)opMa PETHCTPAIMOHHOIO JKYPHaAJIa HCXOAAIIUX TOKYMEHTOB

Jlata n

. KoppecnonaeHr KpaTkoe conepxanue OTMeTKa 00 HCTIOTHEHU T
perucTpauuoHHbIH HOMep
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[Tpunoxenue Ne 2
K UHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPUATBLHON H30MPATEIbHON KOMUCCHH

Pecny6nmku bamkoproctan

INHEPEYEHDb
JOKYMEHTOB, He MOAJIeKAIUX perucTrpanumn

1. CooOuieHus o 3aceqaHusIX, COBELIAHUSAX U MIOBECTKAX JIHA.

2. YueOHble MPOTrpaMMbl, MJIAHBI.

3. PexksiamHble U3BENICHUS, TIJIAKATHI (32 UCKIIFOUEHUEM aruTallMOHHBIX ).

4. Tlo3apaBuTelibHbIE TUCHMA U TEIETPAMMBI.

5. llpurnmacurenvHble  OWNETHI,  TPUTIANICHUS  HA  pa3IMYHBIC

MEpOTPUATHS, HE COIEpKAIIUE HANIEKAIIMX PEKBU3UTOB MTUCHMA.
6. byxranrepckue TOKyMEHTHI.
7. IledaTHble U3gaHus.
8. OmnepatuBHas uH(poOpMaIus, MocTymnaronas no kaHagam cBs3u ['AC

«Bb160pBDY.
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[Ipunoxenne Ne 3
K HHCTPYKILIMH IO I€JIONPOU3BOICTBY
B TEPPUTOPHAIILHON N30MpATETbHON KOMUCCHH

Pecny6sinku bamkoprocran

AKT
MBI, HUKENOANUCABIINECS
b
COCTAaBWJIH aKT O TOM, YTO « » 20 r. npu
BCKPBITUM TAKETa B HEM He

0OKa3aJIOCh

HaCTO}IHII/Iﬁ AKT COCTABJICH B ABYX J3K3EMILIApaAX.

[Hoxmucn:
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[Tpunoxenue Ne 4
K UHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPUATLHON H30MPATEIbHON KOMUCCHH

Pecny6nmku bamkoproctan

IHHPOTOKOQOJI Ne
3acelaHMsl TEPPUTOPHUATBLHOM N30UPATETLHOM KOMUCCHH

Pecny0osmmku bamkoprocran

« » 20 roga
Hauaro: 4acoB MUHYT
Mecto npoBeneHus:

IIpeacenatenscreoBan (P.J.0.) — npexncematens  TepPUTOPUATIBHOM
n30upaTeabHON KOMUCCHUM.

IIpucyrcTBOBaIM: 3aMECTUTENb MPEACENATENS] KOMHUCCHU ,
CeKpeTapb KOMHUCCUU , WIEHbl KOMHCCHH C IPABOM PEIIAOIIErO
rosoca ; WIEHbl KOMHUCCUHM C IPAaBOM COBEIIATEIBHOIO roJioca
; TP paCCMOTPEHUM BTOPOI'O BONPOCA MOBECTKU JHS -

IHOBECTKA JTHA

N —

I'omocoBanme 1o moBecTke JHS: «3A) - ; «I[TPOTHUB» — .

B XO/IE 3ACEJAHMSA

1 O... (HauMeHOBaHWE BOMPOCA TTOBECTKH JTHS)
(pamunuu u uHUYUATLL BLICIYNUBUUUX NPU 0OCYHCOEHUU BONPOCA)
TeppuropuansHas n30upaTeIbHasi KOMUCCHS Pelnia;

N —

["onocoBanue no nepeoMy Borpocy noBectku AHs: «3A» - ; «[IPOTUB» — .

20

[Ipencenarens
TEPPUTOPHUATBHON N30UPATETHLHOU KOMUCCHU

(MHUIMANEL, haMUIHs)

Cexkpertapb
TEPPUTOPHUATBHON N30UpaATETHLHOU KOMUCCHU

(MHUIMANBL, haMUIHs)
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IIpunoxxenne Ne 5
K HHCTPYKILIMH IO I€JIONPOU3BOICTBY
B TEPPUTOPHAIILHON N30MpATETbHON KOMUCCHH

Pecny6sinku bamkoprocran

TEPPUTOPUAJIBHAS U3BBUPATEJIbBHASI KOMUCCUS f/ S’i‘o Q BAII'KOPTOCTAH PECIIYBJIMKAhBI O®O KAJIAhbI
OKTSIBPbCKOI'O PAMOHA I'OPOJACKOI'O OKPYI'A 'KAJIA OKPYI'bl OKTSIEPb PAMOHBIHBIH,
TOPO/J Y®A PECITYBJINKU BAIIKOPTOCTAH TEPPUTOPHAJIb hANJIAY KOMUCCHUSThbI
2 centsi6ps 2020 roxa Ne 25/3-5
r. Yoa
0]
(HaMEHOBaHME PEIICHH)
Ha ocHoBanuu crarsu ®enepanbHoro 3akoHa «O0 OCHOBHBIX TapaHTHUAX

n30MpaTeNbHBIX IIPaB U MpaBa Ha yyacTue B pedepenayme rpaxaan Poccuiickoit
®denepaunn» U CTaTbU Konexca Pecny6muku bamkoproctan o BbIOOpax

TEeppUTOPHATbHAS N30UpaTeIbHAST KOMUCCHS Pecry6mku

bamkopTocTan pemmna:
1.
2.

[Ipencenarens
TEPPUTOPUATIBHON U30UPaATEIBHOMN
KOMUCCHH (MHUIIAITBL, (haMUITHS)

Cekpertapb
TEPPUTOPUATHHON N30HpaTEIbHON
KOMHCCHUU (MHUIIMAIBI, (haMUITHS)
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[Tpunoxenue Ne 6
K UHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPUATLHON H30MPATEIbHON KOMUCCHH

Pecny6nmku bamkoproctan

TEPPUTOPUAJIBHAS U3BUPATEJIbHASI KOMUCCHST N : BAII'KOPTOCTAH PECIIYBJIMKAhbI 09060 KAJIAhbI

OKTSIBPBCKOI'O PAMOHA T'OPOJCKOI'O OKPYI'A Z N 'KAJIA OKPYT'bI OKTSIEPb PAMIOHBIHBIH,
TrOPOJ Y®A PECIIYBJIMKHU BAIIKOPTOCTAH TEPPUTOPHUAJIb hAUJIAY KOMUCCUSThbI
3aku Bamunu yi., 1. 46, Ya, 450008 3oku Bomunu ypamsl, 46, Ode kanaher, 450008
Ten.: (347) 218-11-22 dakc: 250-16-00 Ten.: (347) 218-11-22 dakc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru

Ne OT « » 20 T.

Ha Ne OT « » 20 I.

®omuueny I1.1.

BeepHas yiu., nom 15, k8. 10,
c. bakansl, Pecmy6imka
Bamkoproctan, 450057

YBaxaewmsiii [letp MIBanoBuu!

HanpaBJm}o 3arpalarnBacMbIC Bamu CBCACHUA 0

...................................................................................

[TpunokeHne: NHCHMO TEPPUTOPUATIBHOW HM30MPATENbHON KOMHUCCUU
MYHUIIUIIATBHOTO paiiona baiiMakckuil paiion PecryOmuku bamkoproctan ot
15.12.2020 NeO1-21/4 u nmpunoxkenue K Hemy, Bcero Ha 15 11. B 1 3Kk3,

C yBaxxeHueM
[Ipencenarens (MHUIIAIBI, (PaMUITHS )
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[Tpunoxenue Ne 7
K UHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPUATLHON H30MPATEIbHON KOMUCCHH

Pecny6nmku bamkoproctan

TpeOdoBaHus K JOKYMEHTAM, U3TOTOBJISAEMbIM C IOMOIIbIO
NneyaTrarwimx YCTPOMCTB, U K (pailiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctel noKymMeHTOB Ha OnaHkax Qopmara A4 mneuaTaroTcs d4epe3
1,5 MeXCTpOUYHBIX UHTEpBaja, Ha OnaHkax ¢popmarta AS — yepe3 1 MEKCTpOUHBIN
UHTEpBaI.

TexcTsl AOKYMEHTOB, MOJATOTABIMBAEMBIX K THIOTPa(CKOMY H3AaHUIO,
NeYaTaroTCs YEpe3 IBa MEKCTPOUHBIX MHTEPBAJIA.

2. HasBanue Buaa JOKyMEHTa Ile4aTaeTcsl MPOMUCHBIMU OYKBaMH.

3. Ecmm 3aronoBok Kk Tekcty mnpesbimaeT 150 3HakoB (5 cTpoOK),
JOIYCKAaeTCcsl MpOJJEBaTh €ro A0 TIpaHUlbl NpaBoro mnois. Touyka B KOHIE
3aroJIoBKa HE CTABUTCS.

4. PacmmdpoBka mnoamucu B pekBusute «lloamucey meuaTtaercs
Ha YpPOBHE TOCJIEJHEH CTPOKM HAaWUMEHOBAHMS JIOJDKHOCTH C MCHOJb30BAHHEM
koMmOuHaruu kiasuil Shift — Ctrl — [TpoOen Mexay nHuManIamMu ¥ haMUIUCH.

5. Co3nanue, ¢opMaTupoBaHWE W BBIBOJ Ha Ie€4aTh JOKYMEHTOB
MPOU3BOAMUTCS HA KOMIIbIOTEpaX C MCIOJIb30BAaHUEM TEKCTOBOIO Ipolieccopa
MS Word. Bxenpenue »53J€KTpOHHBIX TaOJUI, CO3AAHHBIX B TaOJIUMYHBIX
npoueccopax, B gokymeHTel MS Word He nomyckaercs. [omyckaetcs, mpu
HEOOXOJMMOCTH, CO3/aHue, (opMaTUPOBAHHWE U BBIBOJ Ha Me4yaTh TaOJIHII
MOCPeICTBOM TabmmuHOTO TIporieccopa MS Excel.

6. Ilpu d¢opmaTupoBaHUM [JOKYMEHTOB 00s3aTeNbHO paboTaTh C
BKJIFOUEHHOW KHOMKOH 9|, 4TOOBI BUJIETh HA SKpaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Ilpm ¢opMaTtupoBaHMU TEKCTa JOKYMEHTOB WCIIOJIB3YETCS CTHIIb,
KOTOPBIN UMEET CJIETyIOLIME TapaMETPhI:

o [lpudt TimesNewRomanCyr

e Pasmep 14 myHkTOB

e Ortctyn cieBa 0 cm cupaea Ocwm

e lHuTrepBan nepen 0 myHKTOB mocie 0 IMyHKTOB

e MexXCTpOUYHBIA HHTEPBAI IIOJIy TOPHBIN

e [lepBas cTpoka orctyn Ha 1,25 cm

e BripaBHUBaHUE MO0 IIUPHUHE

8. Ilpu dbopmatupoBannu TabIMII HEOOXOAMMO COOJIIOMATH CIEAYIOIINE

TpeOOBaHUS:

Ta6J'II/IIIa BCCraa JAOJDKHAa HMMCETb HA3BAHUC, KOTOPOC BbIPABHUBACTCA
I10 IMPaBOMY IIOJIIO JOKYMCHTA,

Ta6J'II/IIIa BBIPABHHUBACTCA 110 HCHTPY JIUCTA,

3aroJIOBKH CTOJ'I6IIOB 1 CTPOK BBIPABHUBAIOTCA IO LICHTPY quﬁKH;

JaHHBIC B sTYeHKaxX Ta6J'II/IIII>I BBIPABHUBAIOTCA CBEPXY 110 JICBOMY Kpalo,
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IPOAOKEHNE TaOIMIIBI HA HOBOM JIMCTE BCEr/la HAYMHAETCS C 3ar0JIOBKOB
ee CToJIOIOB (MM HOMEpOB rpad B cimyuae, ecnu rpadpl TaOIUIBI Ha MEPBOM
JIUCTE MPOHYMEPOBAHBI);

CTPOKHU TaOJIMIBI IEPEHOCSITCA HAa HOBBIH JIMCT JOKYMEHTA UCKIIOUUTEIHHO

LICTMKOM;

IIUprHa MW BBICOTA Ta6J'II/II_H>I HC JOJDKHBI IMPCBBIIIATH PA3MCPbI nojeu

JOKYMEHTA.

9. Pasmepsl noJsielt JOKYMEHTA JIOJKHBI UMETh CJIEIYIOIIUE TapaMeTphl:

BEpXHEE 2,0 cm
HIDKHEE 2,0 cMm
JIEBOC 3,0 cMm
MpaBoe [,5cm
OT Kpast 10 KOJOHTUTYIA:
BEPXHETO 1,25 cm
HIDKHETO 1,25 cm

10. Ilpm noaAroToBKE JOKYMEHTOB HCIOJB3YIOT CIEAYIOIINE PEKBU3UTHI:

® HAaWMEHOBAHUE OpPraHU3aLINM;
HaVMEHOBAHUE BUJ1A IOKYMEHTA;

CCBUIKA HAa PErUCTPALMOHHBIN HOMEDP U ATy JOKYMEHTA;
MECTO COCTABJICHUS WJIA U3IaHUS JOKYMEHTA,
azpecar;

rpu¢ yTBEpKACHUS JOKYMEHTA;

3aroJ0BOK K TEKCTY;

TEKCT JIOKYMEHTA;

OTMETKA O HAJIMYUU IIPUIIOKEHUS;

ITOJIINCB;

rpu¢ corizacoBaHus JOKYMEHTA;

® OTMETKa 00 MCTOJHUTEE.

11. PexBu3uThl (KpoMe TEKCTa JOKYMEHTa M aJpecaTra), COCTOSIIUE
U3 HECKOJIBKMX CTPOK, MEYaTaloT CO CIEAYIOIMMHU MapaMeTpamu:

Mpudt TimesNewRomanCyr
Pazmep 14 myHkTOB
Otctyn cieBa 0cMm crpasa 0 cM
WnuTepBan nepen 0 myHKTOB nocyie 0 myHKTOB
MexCTpOYHBIN UHTEPBAI OJMHAPHBIN
OTcTyn nepBo CTPOKH HET
BripaBHuBaHUE 10 LIEHTPY
12. PexBU3UT «AnpecaTy MeyaTaroT CO CIEAYIOIMMU apaMeTpaMHu:
[IpudTt TimesNewRomanCyr
Pazmep 14 myHkTOB
OTtctyn cieBa 7 cM cupaBa 0cm

WNurepBan nepen 0 myHKTOB TOCIIE 0 myHKTOB
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e MeXCTpOUHbI HHTEPBA OJIMHAPHBIN
e OrtcTyn epBOM CTPOKU HET
e BripaBHuBaHHE 10 LICHTPY

Ecmu cocrtaBHBIE YacTH pPEKBU3UTOB «Anpecar», «['pud yTBepKaeHHS
nokyMmeHTa», «I'pud cormacoBaHus IOKyMeHTa», «OTMETKa O HaJIHYUU
NPUJIOKEHUSD HE YMEMIAIOTCS Ha OJHOW CTPOKE, TO Pa3pbIB CTPOKH B HY>KHOM
MECTe TPOW3BOIUTCS C TOMOIIBIO cuMBOJia «Pa3peiB CTpokm» (KOMOWHAIHS
knaBui Shift — Enter), nanpumep:

COI''TACOBAHO
HauaneHuk apxuBHOTO OTAENA
aAMUHUCTPALIMM MYHULIUIIAIEHOTO
parioHa bakainHCckni palioH
C.E. Tanraesa

13. Ilpu odopmieHnH HOKyMEHTOB Ha JBYX W Oojiee CTpaHHUIAX BTOpas
U TIOCJIEYIONINe CTPAHULBI TOJKHBI ObITH MpoHyMepoBaHbl. Homepa crpanuil
NPOCTABISIOT OCEPEINHE BEPXHETrO MOJIsi JOKYMEHTa Ha PACCTOSHUU HE MEHee
10 MM OT BepxHeETo0 Kpas JucTa apabckumu nudpamu 6€3 3HAKOB NMPETMHAHUS.

JlommyckaeTcsi co3jaHue JOKYMEHTOB Ha JIUIEBOM M OOOPOTHOM CTOpPOHAxX
aucta. [Ipu AByCTOpOHHEM CO3JaHUM JOKYMEHTOB IIHPUHA JIEBOTO MOJS Ha
JIMIIEBOW CTOPOHE JIUCTA U MPABOTO MOJs Ha OOOPOTHON CTOPOHE JTUCTA JOJKHBI
OBITh paBHBI.

Ecnu poKyMeHT HMeeT NpUJIOKEHHE, TO OHO TeYaTaeTcsi C HOBOM
CTpPaHUIIBI.

14. Jlns BBISIBICHUS U UCIPABICHHUS BO3MOKHBIX OIIMOOK B MPABONMCAHUN
B CPOpPMHPOBAHHBIX (Qaillax pPEKOMEHAYEeTCS OCYILECTBIIATh IMPOBEPKY
JOKYMEHTOB, HCIIOJIB3YSI CUCTEMBI IPOBEPKU MPABOIHCAHUSI.

15. Kaxnaplii JOKYMEHT CO BCEMH MPUIOKEHUSIMH K HEMY IOMEIIAIOT
B OTAENbHBIN (ailnl (ecau MpUIOKEHHs CO3AaHbl OJHUM IpoleccopoM). BayTpu
daiina caM JOKyMEHT M Ka)KJ0€ MPUI0KEHUE TIOMEIIAIOT B OT/AEIbHbIE pa3ebl.

16. Bce pekBU3UTHI JOKYMEHTa OTAENSAIOT IPYr OT JApyra OJHOW IyCTOH
CTpOKO#l, oOpa3yemoil cumBoigoM ab3ana (J—ximaBuma Enter). B Ttekcte
HE JIOJDKHO BCTPEUAThes OoJiee IByX CHMBOJIOB ab3alia moapsi.

17. He pmomyckaeTcsi mucaTh CJOBa C pa3psiAKOW, BCTABIAS MIPOOEIBI
Mexnay OykBamu B cioBax. He momyckaercss MCHOJb30BaHUE MPOOETOB IS
oOpa3oBaHus ab3aIlHOTO OTCTyNa (KPacCHOM CTPOKHM) WM MyCThIX CTPOK. B TekcTe
HE JOJDKHO BCTpeuaThCsl MoApsAn Oosiee OJHOTO cUMBosa mpobena. Pasnenenue
MHHIINAJIOB
u Gamunuu. CumBona Ne u yucna, MOPSAKOBOIO HOMEpPA CTAaThH, YacTH, ITyHKTa
WIN TIOANYHKTA MPAaBOBOTO aKTa, YKciia Mecslla U Ha3BaHUs Mecslla, Yucia roja
U CJIOBa «TOA», JIOOBIX YMCIIOBBIX 3HAYCHUN M €AMHUI] U3MEHEHUs JeNIaeTcs C
WCIIOJIB30BAaHUEM Hepasaenumoro npoodena (coderanue kiasuin Shift — Ctrl —
[IpoGen).
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18. He pomyckaercs BKIIOYAaTh B TEKCT JOKYMEHTA pa3JeiUTENIbHbIE
JIMHUH, COCTABIICHHBIE U3 IIEMTOYEK CUMBOJIOB (¥, =, -, — 1 ApyTHe).

19. He nomyckaeTcsi MCHOJIB30BAaHUE B PYCCKUX CIIOBAX CXOJHBIX IIO
HavyepTaHuio JaTuHCKUX OykB (A, a, B, C,c,E,e, H, K, M, 0,0, P, p, 1, X, X, y).

20. He npomyckaeTcss HCHOJNB30BaHWE CHUMBOJIA TaOymsiuu (—) IS
oOpa3zoBaHmsi a03alHOTO OTCTyna (KpacHOW CTPOKH) WM TYCTBHIX CTPOK.
AG3zanHblii OTCTYNn ycTaHaBiauBailoT B MeHI0 dopmar/Al3am uian ¢ MOMOUIBIO
BEPXHETO JBUXKKA HA TOPU3OHTATBHON JTUHEHKE.

21. He pomyckaeTcsi HUCHOJIb30BAaHUE CHUMBOJA «-» JJIA 00O3HAYEHUS
nepeHoca. BMecTto Hero ciexyer HUCIOoJIb30BaTh CHUMBOJI MSTKOTO IepeHoca
(xoMmOuHanms kinauil Ctrl — «-»).

22. Jlng HamucaHus PUMCKUX HUQP AOHKHBI MCTHOJb30BaThCS 3arjlaBHbIE
oykBbl natuHckoro andasuta (I, V, X, C, D, L, M). Ucnosb3oBanue s 3TOH
IEJIM PYCCKUX OYKB U apaOCKux nudp HE AOMyCKaeTCsl.

23. Bmecto GykBbl «E» nomkHa ynotpednsarhes 6yksa «E» (kpome uMeH
COOCTBEHHBIX TP HAIMYUU TIOITBEPKIAIONTUX TOKYMEHTOB).

24. PexBusuthl «HammeHoBaHuWe BHIA JOKYMEHTOB» JOJDKHBI OBITh
BBIPOBHEHBI IO IIEHTPY W KAXKIBIM M3 HUX JOJDKEH MPENCTaBIsATh COOOW OIMH
ab3all, TO €cTh BHYTPU TEKCTa Ka)XXJAOT0 PEKBU3HUTA HE JOJDKHO OBITH CHMMBOJA
ab3ama. He pomyckaercss ucrnoib30BaHHE CHMBOJIA ab3ama JJs MpepbIBaHUA
CTPOKM B MPOHU3BOJLHOM MECTE, ISl 3TOr0 CIEAYeT MCIOJIb30BaTh CUMBOJ
paspbiBa CTpokH (komOuHanus kinasuin Shift — Enter).
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[Tpunoxenne Ne 8
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUN

Pecnty6nuku bamkoproctan

Cnucox PACCBLIKH HCXOAAIIHX JOKYMCHTOB

Ne HaumMeHoBaHue oprana N 9
IHoaHbli MOYTOBBIN aapec
n/n (opranusanuun)
IIpencenarens

TEPPUTOPHATBHOU KOMUCCHH

HUcrnonaunrenn

« » 20 r.
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[Tpunoxenue Ne 9
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCUN

Pecnty6nuku bamkoproctan

YTBEPXAIO
[Ipencenatens (3aMeCTUTENb MPEICEAATENS,
CeKpeTaph) TEPPUTOPUATILHON N30MpaTEIHbHON

KOMHUCCUH
Pecny6nuku bamkoproctan
WHHUINAIBI, (I)aMI/IJII/IH

oAIMUCh

« » 20 T.

CIIMCOK
AOJIGKHOCTHBIX JIMI (OPraHu3anmii), KOTOPbIM HANIPABJIACTCH
pellieHre TEPPUTOPUATBLHOM N30UPATETLHOM KOMUCCHH

OT « » 20 roma Ne
(Yka3aTh 3aroJ0BOK)
Ne
/i HammenoBanue oprana (opranu3anyn) Kon-Bo k3. | Ilpumeuanue
HNcnonuutenn

«

»

20 ropa




60

[Tpunoxenue Ne 10
K UHCTPYKIIUHU T10 JEJIONPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCUN

Pecniy6nuku bamkoproctan

IHEPEYEHD
MOJIesKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJTHEHUS

1. ®enepanbHble KOHCTUTYLMOHHBIE 3aKOHbI, (elepanbHble 3aKOHBI
Poccuiickon @enepanuu — COrjaacHO YKa3aHHOMY B HUX CPOKY.

2. VYxkasnl I[Ipe3unenta Poccutickoit denepanuu, [Ipesuaenta PecryOnuku
bamkopTrocTan — cornacHo yka3aHHOMY B HUX CPOKY.

3. Pacnopsixenust  Ilpesunenta  Poccuiickoit ~ ®enepanuu, ['naBbl
Pecny6nmku bamkopTocTan — cormacHO yKa3aHHOMY B HUX CPOKY.

4. IloctaHoBneHUs, pacnopsKEeHUs IIpaBuTenbCcTBa Poccniickon
denepanuy — COrJaCHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecryOnmuku bamkopTocTaH — COIVIACHO yKa3aHHOMY B HHUX
CPOKY.

6. IlocranoBnenusi, pemenust ['ocynapcrBennoro Cobpanus — Kypynras
Pecny6nuku bamkopTocTan — COriiacHO yKa3aHHOMY B HUX CPOKY.

7. TloctanoBnenus IIpaBurensctBa Pecnybnvku bamkopTocTan — corjiacHO
YKa3aHHOMY B HUX CpPOKY.

8. Pacnopsokenuss ['maBel  PecniyOnumku  bamkoproctaH —  corjiacHo
YKa3aHHOMY B HUX CpPOKY.

9. INapnamentckue 3ampockl CoBetra ®enepannu Penepanboro Codpanus
Poccuiickoit ®eneparun, ['ocynapcrBennoit ymsl ®Denepansnoro CoOpanus
Poccuniickonn denepanyu — HE MO3AHEE YeM yepe3 15 KaneHAapHbIX JHEH CO JTHSA
NOJYYEHHs]  IMAPJAMEHTCKOIO0  3ampoca MWiIM B HWHOM  yCTAaHOBJICHHBIN
cooTBeTcTBytomIel nanaroit deaepanpHoro Cobpanusi Poccuiickoit denepannu
CPOK.

10.3anpocet  wienoB Coera ®enepannn  DenepanbHoro CobpaHus
Poccuiickon ®@enepaunu, aenytatoB ['ocymapctBeHHou Jlymbel denepanbHOro
CoOpanus Poccuiickoit denepanrin — He mo3aHee yeM 4depe3 30 kajaeHAapHBIX
JTHEW CO JTHS €r0 MOJIYYEHHUs WM B MHOM COIIACOBAHHBIN C HHULIMATOPOM 3ampoca
CPOK.

11.06pamenuss uwieHoB Coera denepanuu DenepanbHoro CobOpaHus
Poccuiickon ®@enepaunu, aenytratoB ['ocymapctBeHHou Jlymbel denepanbHOro
CoOpanust  Poccmiickoit  @enepari 1O  BOTpOCaM, CBSI3aHHBIM € UX
NEeATENbHOCThIO, — Oe30TyaraTeJbHO (2 MpU  HEOOXOAMMOCTH IOJYYEHUS
JOTNOJHUTENBHBIX MaTE€pUaloB — HE Mo3aHee yeM uepe3 30 KaleHAapHbIX THEH
CO JIHS TIOJIy4YEHHUs oOpanieHus).
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12.06pamenuss aenytraroB [ocynmapcrBennoro CobOpanus - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTaHOBJICHHBIM 3aKOHOAATEIbCTBOM
Pecny6nuku bamkoprocTas.

13.1Tucema u3 Anpmunuctpanuu Ilpesunenra Poccuiickoit ®enepauuu,
[TpaBurenscTBa Poccuiickoit @enepannu, Konctutynmonnoro Cyna Poccuiickoit
®enepaunn, BepxoBHoro Cyna Poccuiickoit ®@enepaunu, ['eHepaibHOR
npokyparypsl Poccuiickon ®@enepanuu, anmuauctpanuu [ 'nassl u [IpaBurenscTBa
Pecriybnmuku bamkoproctan, BepxoBnoro Cyaa Pecny6nuku bamkopTocTas,
[Tpoxypartypsl PecyOnuku bamkoprocTaH, opraHOB MECTHOTO CaMOYTIPABIICHUS,
pPallOHHOIrO CyJa — B COOTBETCTBUM C YKa3aHUSIMHU IO HCIIOJHEHHUIO TOKYMEHTa
npeacenaTeas TePPUTOPHATBHON KOMHUCCUH, €CJIM B HUX HE yKa3aH CPOK, — HE
no3aHee yeM uepe3 30 kaJeHAapHbIX JHEH.

14.IIpotect npokypopa — He no3/iHee YeM yepe3 10 kaneHIapHbIX JHEH.

15.1IpeacraBnenne npokypopa — He nos3aHee yem depe3 30 KaaeHIapHBIX
JTHEH.

16.ITucema n3bupatenpbHbIXx Komuccuii - 30 gHEH, B MEPUOJ MOATOTOBKH H
POBEJEHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanabHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTusx U30UpaTeNbHBIX MpPaB M IpaBa Ha ydyacTue B pedepeHayMe TIpaxaaH
Poccuniickon @enepanun

17.06pamenust rpakaaH IO BOIMpoOcaM BBIOOPOB W pedepeHIYMOB —
10 30 KaJdeHIapHBIX JIHEH, a NOCTYNHUBILHE B IEPUOA N30MPATEIbHON KaMITAaHUH —
B coorBeTcTBUM ¢ DenepanpHpiM  3akOHOM «OO OCHOBHBIX TapaHTHUSIX
n30upaTebHBIX MPaB U MpaBa Ha ydacThe B pedepeHayMme rpaxiaan Poccuiickoi
denepauumny.

18.Ilepecbuika oOpamieHuil TpaxaaH, COAEpPKALIUX BOIMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCUTCA K KOMIIETEHUMHA TEPPUTOPHAIBHON KOMUCCHH,
OCYILIECTBJISECTCA B TEUEHUE CEMU KaJIEHAAPHBIX JHEW.

19.006pamienust  cpeacts  MaccoBoM — umHGOpMalMuM MO BOIPOCaM
NpefoCTaBlIeHUsT MHPOpPMAIUU — CeMb KaleHIapHbIX nHed. Eciam TpeOyembie
CBEJICHHUSI HE MOTYT OBITh MPENOCTABJICHBI B YKa3aHHBIA CPOK, TO JOIYyCKaeTcs
OTCpOYKa B TPEJOCTABICHUM 3ampaliuBacMoi HHQPOpPMAIMU C BPYYEHHEM B
TPEXIHEBHBIA CPOK CO JHA TMOJy4YeHHs NHCbMEHHOTO 3ampoca uHpopmanmu
yBeAOMJICHHSI 00 OTCPOYKE MPEJCTABUTENIO PEIAKIMU, B KOTOPOM YKa3bIBalOTCS
OpUYMHA OTCPOYKM, JaTa, K KOTOpOHl OyAeT mpeAocTaBieHa 3ampalminBaeMast
uH(popMaIusi, TOJDKHOCTHOE JMII0, YCTaHOBMBIIIEE OTCPOYKY, JaTa MPUHATHUSA
penieHust 00 OTCPOUKE.

20.3anpoc rocyaapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYNpaBJIEHUS
WIK JOJHKHOCTHOTO JIMIA, paccMaTpUBAIOLIEro oOpallleHHe TpaxaaHuHa, —
JOKYMEHTbl U Marepuajbl, HEOOXOAMMbIE JUIsl PACCMOTPEHHsI oOOpalieHus,
NPEAOCTABISAIOTCS B TeueHue 15 [Hel, 3a HCKIIOYEHUEM JOKYMEHTOB U
MaTepUaioB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIIAIOIIME FOCYIAPCTBEHHYIO
WIM HMHYIO OXpaHieMylo (QenepalbHbIM 3aKOHOM TalWHy, W IS KOTOPBIX
YCTaHOBJIEH OCOOBIN MOPSIOK MPETOCTABICHUS.
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[Tpunoxenune Ne 11
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUN

Pecnty6nuku bamkoproctan

YTBEPX/AIO
N3buparensHass KOMHCCHS [Ipencenarens
TEPPUTOPUATBHON N30UpaTETEHOW KOMUCCUHT TEPPUTOPUATBHON N30UpPATENEHON KOMUCCUU
Pecny6nuku bamkoprocran Pecny6sinku bamkoprocran
HOMEHKIJIATYPA JEJ
No
(MecTo cOCTaBIICHHMS) IlToxgmice Nuunmanel, pamumnms
Hara
Ha rona
HNunpexc Cpok xpaHeHus aeJsia
A 3aroJ10BOK JeJjia KoJa-Bo nea p p 1 HHpumeuanue
aeJia U N2 cTaThbH IO NepeYHI0
1 2 3 4 5
Ha3zBanue paznena

HaumeHoBaHMe NOKHOCTU COCTaBUTEIA IMoamuce Nuunmansl, pamumms
HOMEHKJIATyPbl
Hara

COI''TACOBAHO COI''TACOBAHO

[TpoTokon DK [IpoTokoa SKCIEPTHO-MPOBEPOYHON KOMUCCHUU
apXHUBHOTO OTJENa aIMUHUCTPALIUU

OT No OT No
Hrtorosast 3anmch 0 KaTErOpUsX U KOJWYECTBE /€I, 3aBEICHHBIX B roay B

TEPPUTOPUATIBHON KOMUCCHU
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B ToM uncie

ITo cpokam xpaHeHus Bcero HePeXOIIHX C OTMETKOM
p «OITK»

| 2 3 4
ITocTostHHOTO
Bpemennoro (cBoimie 10 eT)
Bpemennoro (0 10 et BKIIOYUTENBHO)

HUTOIO:

HaumeHoBaHMe NOKHOCTU COCTaBUTEIA IToamuce Wunmmael,
HOMEHKJIATyPbl bamunmst

Hara
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[Tpunoxenue No 12
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUN

Pecnty6nuku bamkoproctan

TepputopuaiibHas n3oupareabHasi KOMHCCHS YTBEPXAIO
TOPOJICKOTO OKpyTa ropojt
D®OH/JI Ne [Ipencenarens
TEPPUTOPHATEHON H30MPATETbHON KOMUCCHH

OIIUCDH Ne TOPOJACKOTO OKpYTa ropojt
JIeJ TIOCTOSTHHOT'O XPaHEHU ST

3a rox IToamuce Nunnmanel. pamumus

[ara
Ne HNupexc Kpaiinue | Koja-Bo
3aroJ10BOK JeJia IIpumeyanue
n/n aeJia AaThbI JIUCTOB
1 2 3 4 5 6

B nanHbIi pa3ienn onrucu BHECEHO

(zudpaMu 1 IPONUCHIO)

¢ Ne o Ne

JUTEPHBIE HOMepa:

, B TOM 4HCJIE:

MPONyIEHHbIE HOMepa!

HanmenoBanue JOJDKHOCTH COCTAaBUTCIIA
OITMCHU

JlaTa
COI''TACOBAHO
[Iporokon DK
oT Ne

Iloamuce

WNuunnmanel, pamunus

YTBEPXXJIEHO
IIpOTOKOII HKCIIEPTHO-IIPOBEPOUHOM
KOMHUCCHUH apXUBHOTO OTZENa
aIMUHUCTPALUU MYHUIUIIAIBHOTO

paiioHa

oT

paiioH

Ne




TepputopuaiibHas n3oupareabHasi KOMHCCHS
MYHHUIIMTIAJILHOTO pailoHa paiioH
D®OH/JI Ne

OIIUCH Ne

nen BpemeHHoro (cBaime 10 jeT) xpaneHus
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[Tpunoxenue Ne 13
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUN

Pecnty6nuku bamkoproctan

YTBEPXJIAIO

[Ipencenarens
TePPUTOPUATILHON M30MPATEITLHON KOMUCCUU
MYHULUIIAJILHOTO PailoHa

paiioH

3a roj IToanuce WNunnmansl. paMunns
Hara
Ne HNupexc Kpaiinne | Koxa-Bo Cpoxk IIpumeyanu
3aroJjioBOK jgesa

n/n aejia JAThI JHUCTOB XpaHeHust e

1 2 3 4 5 6 7
B nannsbIil paznen onucyu BHECEHO

(mdpaMu ¥ TPOTHCHIO)

¢ Ne o Ne , B TOM YHCJIC:
JUTEPHBIC HOMEpA:
MPOITyIIIEHHBIE HOMEpa!
HaumenosaHue NOKHOCTH COCTaBUTEIIS IMoamuce Nunnmanel, pamumus

OTHCH
Hara

COI''TACOBAHO
[Iporokon DK

oT Ne
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[Tpunoxenue Ne 14
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUN

Pecnty6nuku bamkoproctan

TeppuropuanbHas n30uparenbHass KOMUCCHUS YTBEPXIAIO
MYHULUIIAJIILHOTO paiioHa paiioH
AKT [Ipencenarens
TEePPUTOPUATHHON N30UpaTETHHON
No KOMHUCCHUHM MYHHUIIMIIAJIBHOTO pailoHa
paioH
(MECTO COCTaBJICHHS) IIo TITHCH I/IHI/IL[I/Ia JIBI,
bamuus

(0 BBIICJICHUU K YHHUTOKCHUIO TOKYMEHTOB, HE I[aTa
MOJIC/KAINUX XPAHCHUTIO

Ha ocnoBanuu IlepeuHss TMIOBBIX yIpPaBICHYECKUX APXUBHBIX JIOKYMEHTOB,
00pa3yIoluxcsi B MpoLEecce NeSITebHOCTH TOCYAapCTBEHHBIX OPraHoOB, OpPraHOB
MECTHOTO CaMOYNpPAaBJIEHUS M OpraHu3alui, C yKa3aHHEM CpPOKOB XpAaHEHUS W
HOMEHKJIaTypPbl nen TEPPUTOPUAIIBHOM n30upaTebHOU KOMHCCHUU
MYHULIUNATBHOTO paiioHa Y GUMCKUN palloH OTOOpaHbl K YHHYTOXKCHHUIO KaK He
MMEIOIIME HAayYHO-UCTOPUYECKOM ILIEHHOCTH W YTPaTUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3arosioBok jgejia Hnpekc xexa mo
N N Cpoxn xpaHeHHUs!
Ne HMJIY TPYNIIOBOM Kpaiinue HOMEHKJIAType Koua-Bo . IIpume-
H HOMepa cTaTeif
n/n 3aroJjioBoOK JAThI HWJIM HOMep JieJia el Xp. JyaHue
1O TePeYHI0
JTOKYMEHTOB 10 OMUCH
1 2 3 4 5 6 7
Wrtoro: eln. Xp. 3a TroAbl
(urdpaMu 1 MPOMKUCHIO)
Ornucu e MOCTOSSHHOTO XpaHEeHUs 3a roabl yIBEp KACHBI, 110 TUNYHOMY COCTaBYy
coryiacoBanbl ¢ DK apXuBHOrO OTA€a aAIMUHUCTPAIMA MYHHUITUITAIBHOTO pailoHa
paiioH (IpOTOKOI OT « » r. Ne )
(HaPIMeHOBaHI/IC JOJDKHOCTH JIMLa, IPOBOAUBIIETO SKCIIEPTU3Y LICHHOCTHU ZLOKyMeHTOB)
(moanuce) (MHMLMAITBI, (HaMHITIS)

JlaTa
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[Tponomxkenue npunoxkenus Ne 14

COI''TACOBAHO
[Tporokon DK TeppuTopranbHOit M30UpaTETHHON
KOMHCCHM MYHHULIMIIAJIIBHOIO palioHa
paiioH

oT No

I[OKYMGHTI:I B KOJIMYECTBC A€J1, TOMOB
BECOM KT' CAaHbI B

(HaMMEHOBaHUE OPTraHU3AIINH )

Ha nepepaboTKy MO MPUEeMOCAATOYHON HAKIAIHOU OT No
(nata)

HanmMmenoBanue T0OIKHOCTH
rpakIaHCKOTO CITY>KaIlero,
CHABILIETO JOKYMEHTHI

Harta Ioamuce WNuuntmanel. pamunus
N3MeHeHus B yUeTHBIE IOKYMEHTHI BHECEHBI

HaumeHoBaHUE NOKHOCTU

rpakIaHCKOTO CITY>KaIlero,

BHECLIETO U3MEHEHUS B YUETHBIE

AOKYMCHTBIL

Hara IToamuce Nunnmanel, pamumus



68

[Tpunoxenue Ne 15

K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUN

Pecnty6nuku bamkoproctan

BHYTPEHHSA OIIUCH
JOKYMEHTOB jejia Ne
Ne HNunexc Hara Homepa
3aro10BOK 10KyMeHTa IIpumeuanne
n/n JOKYMEHTAa | JTOKYMeHTa JINCTOB J1eJa
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

KonunuecTBo 1uCTOB BHYTPEHHEN ONMCH

HaumenoBanue NOJDKHOCTH JIMIIA,
COCTABHUBIIETO BHYTPEHHIOIO OIHCH

JIOKyMEHTOB JIeJia

Hara

(unpamu 1 POMHUCHIO)

(mmdpaMu ¥ IPOTUCHIO)

IToamuce

Nuunmanel, pamumnms
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[Tpunoxenue Ne 16
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCUN

Pecniy6nuku bamkoproctan

JIMCT-3ABEPUTEJIb JTEJIA Ne

B neno moamuTo v mpoHyMEpOBaHO JUCTOB(Q),
(mdpaMu ¥ TPOTHCHIO)

B TOM YHCJIE:
JUTEpHBbIE HOMEpA JINCTOB
MPOMYIIEHHBIE HOMEPA JINCTOB
+ JINCTOB BHYTPEHHEHN ONMHUCHU

OcobeHHocTr (PU3NIECKOTO COCTOSIHUS U Homepa

dhopmupoBaHus e JIUCTOB
1 2

HaunMeHnoBanue qoDKHOCTH Ioamuce WNuutmanel, pamunus

Hara




70

[Ipunoxenne Ne 17
K NHCTPYKIIHAH 110 JEIOIPOU3BOICTBY
B TEPPUTOPHAIIEHON N30HpaATETbHON KOMUCCUH

Pecny6nuku bamkoprocran

Doun Ne
Onuck Ne
Heno Ne

HAUMEHOBAHMUWE APXNUBHOI'O YUYPEXXJIEHUA
TEPPUTOPUAJIBHASA U3BUPATEJIBHASA KOMUCCUSA

JAEJIO Ne Tom Ne

(3aroJIoBOK Jiera)

(kpaitHue 1aThl)

Ha JIACT
XpaHUThb




YTBEPXKJAIO
[Ipencenarens
TEPPUTOPUATILHOMN
n30UpaTeTbHON KOMUCCHUN
MYHULUIIAJIILHOTO PaiioHa
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[Tpunoxenue Ne 18
K UHCTPYKIIUHU T10 JEJIOMPOU3BOACTBY
B TEPPUTOPUATBLHON H30MPATEIbHOH KOMUCCHH

Pecnty6nuku bamkoproctan

YTBEPXJIAIO
(HaMMEHOBAHUE JIOJDKHOCTH
PYKOBOJUTEIISI OpraHU3aIH-
MIPUEMIITHKA)
MOIIUCH
Nunnmanel. pamumus

paiioH

MOAIHUCH
Nunnmanel, pamumus
Jara [Ieuars [ara [Teuats

AKT Ne

npueMa-Tnepeaun ApXUBHBIX
JOKYMEHTOB Ha XpaHECHHUE
(ocHOBaHME Tepenayun)
(na3Banue nepenaBaeMoro Gonma)
caan,
(HaMeHOBaHME OPraHU3AUN-CAATINKA)
MIPUHSLI

(HaHMeHOBaHI/Ie OpraHHSaHHH-HpHCMIIIHKa)

JAOKYMCHTBI Ha3BaHHOI'O (1)OH,Z[a N HAYYHO-CIIPABOYHOTI'O allllapaTa K HUM:

KosaunuyecrBo
Ne ni/m Ha3Banue, HoMep onucu IK3EMILISAPOB Koamsecrso IIpumeyanue
onucHu - Xp-
1 2 3 4 5
Nrtoro npunsito en.Xp.
Ilepenauy nmpoussenu:
JIOJIKHOCTB ITognuce PactmppoBka  J{0mKHOCTD IToamnuce WNunnmansl,
bamumus
[ara Jlata
®onny npucBoeH Ne
M3MeHeHNs B y4eTHBIE JOKYMEHTHI BHECEHBI
JIOMKHOCTD IMonmuce Nuunmanel, pamunms

Hara
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[Tpunoxenue Ne 19
K UHCTPYKIIUHU T10 JAEJIONPOU3BOACTBY
B TEPPUTOPHUATBLHON H30MPATEIbHON KOMUCCHH

Pecniy6nuku bamkoproctan

[Ipoekt
HOBECTKA JHA
3acelaHMsl TEPPUTOPHATBLHOM N30UPATETLHOM KOMUCCHH
« » 20 roaa
Hauano: 4acoB MUHYT
1. O pe3yibTaTax JOTTOJTHATEIIBHBIX BEIOOPOB Jlermyrara

0 OJHOMAaHAATHOMY H30UpPATEITHLHOMY

okpyry Ne 16

Ilxnaesa C.M.

(HaumeHo8aHUe BONPOCA, BKIIOUEHHO20 8 NpoeKkm nogecmxu Ousa 3acedanuss THUK)

(ucnonnumens npoexma 0oKymMeHma, 0OKIAOYUK NO 60NPOCY, BKAIOUEHHOMY 8 npoekm nosecmku OHs 3aceoanus TUK)

IIpencenarens

TEPPUTOPUATBHON U30UPaATEILHON KOMUCCUHU (uHUIIAAIBI, (haMUITHS)
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[Tpunoxenue Ne 20
K UHCTPYKIIUHU T10 JEJIONPOU3BOACTBY
B TEPPUTOPUATBLHON H30MPATEIbHON KOMUCCHH

Pecnty6nuku bamkoproctan

IMTPOTOKOJI

3acejaHusi padoyeil rPynnbl TEPPUTOPUAIBHON M30MPaATEIbHOH KOMUCCHU
10 UHGOPMALMOHHBIM CIIOPaAM

« » 20 roaa
Hauano: JacoB MUHYT
Mecto npoBeneHus:

IIpeacenarenberByommii — Muaunumans, hamunms
Cexpertappb — Maummanel, haMunus
IIpucyrcreoBaim: 10 yenoBek (COMCOK NpUIIaraeTcs).

ITOBECTKA JTHA

1.
2.

1.CIIVIIIAJIA:
BBICTYIINJIN:
PEHINJIN:

2.CIIYIIAJIN:
BBICTYIINJIN:
PEHINJIN:

[Ipencenarens (uHUIIAAIBI, (haMUIIHS)

CexkpeTapb (MHUIIA AL, (aMUITHS )




