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c. Kpacnas I'opka

O noJ10keHNH
00 apxuBe TePPUTOPUATIBLHON H30MPATEIbHOI KOMHCCHH MYHHUITUIIAJILHOTO
paiiona HypumanoBckuii paiion Peciy0simkn bamkoprocran

B cootrBerctBuM co cratheit 23 ®depepanbHOoro 3akoHa «(O0 OCHOBHBIX
rapaHTUsAX HM30MpATENbHBIX MpPaB M MpaBa Ha ydyacTue B pedepeHyMe rpaxkaaH
Poccuiickoit ®@enepanun», cratbeit 20 Konmekca PecnyOnuku bamikoproctan o
BBIOOpaX, PYKOBOJACTBYsSCh DenepanbHbIM 3akoHOM «OO0 apXWBHOM Ji€li€ B
Poccuiickoit @eaepaunn», 3akonoM Pecniyonuku bamkoproctan «O0 apXuBHOM
nene B PecnyOnmuke — bamkoproctan»,  mocTtaHoBieHus — LleHTpanbHOU
n30upatenbHoi komuccun Pecriybnuku bamkoproctan Ne 165/11-6 0116.12.2020
r., TeppUTOopuaibHas u30UpaTeabHAs KOMHCCHS MYHHUIIMNAIBHOTO paiioHa
Hypumanosckuii paiton Pecryommku bamkoprocran PEILNIIA:

1.Y1Bepauth TmOJIOKEHHE OO0 apxXuBe TEPPUTOPUATILHON H30UpATEIHHOM
KOMHCCHUU (TIpuiaraercs).

2.KoHTpOoJIb 3a HCIOTHEHUEM HACTOSIIETO IMOCTAHOBJIICHHUS BO3JIOKHTH Ha
CeKpeTaps  TeppUTOpUalibHOW  m30uparenbHOW  KoMuccuu  PecmyOmuku
bamkoprocran Paxmaryiuminy J[.T.

[Ipencenarens b.I'.I'anueB

CexkpeTtapb J.I'.PaxmatyiuinHa



YTBEpKIEHO pelIeHUEM
TEPPUTOPUATHHON U30MPATEIILHON KOMHCCUU
MYHHMIMIIANBHOTO paiiona HypumaHoBckuii paiioH

Pecny6nuku bamkoprocran
oT «25» nexabpst 2020 r. Ne149/5-4

HOJIOKEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJIbHON KOMUCCUY MYHUIIMIIAJIBHOTO paiioHa
Hypumanosckuii paiion Pecnyosinkn bamkoprocran

I. O0Me moJI0KEeHUS

1.1.JlokymeHTBI, oOOpa3yromuecss B  JEATEIbHOCTH  TEPPUTOPUATIHLHON
n3bupatenpHOl Komuccuu (mamee — Kowmmccws), Bkmodas wu30MpaTenbHYIO,
YIIPABJICHYECKYI0, TEXHUUYECKYI0, MAIIMHOYUTAEMYIO U APYIYIO JTOKYMEHTALUIO,
KOTOPBIE HMMEIOT HCTOPUYECKOE, HAy4YHOE, COLHAIBHO-DKOHOMHUYECKOE U
MOJIMTUYECKOE 3HA4YeHHE, BXOASIT B cocTaB ApxuBHoro ¢onma PecnyOnuku
BbamkopTocTan, sSBJISIFOLIETOCS COCTaBHOM yacThio ApxuBHoro gonaa Poccuiickoi
denepanuu, SABISIIOTCS COOCTBEHHOCTBIO TOCYIapCTBA M MOJJIEKAT MOCTOSHHOMY
XPAHECHUIO B aPXUBHOM OTAENE aAMUHUCTPALIMU MYHHUIUITAIIBHOTO paiioHAa.

1.2. KoMuccusi obecriednBaeT COXpPaHHOCThb, y4eT, OTOOp, YHOPSJAOUYCHHE H
UCIIOJIb30BAaHUE JIOKYMEHTOB, O0O0pa3ylolMxcsi B MpoLecce AesTeNbHOCTU
Komuccun, a Takke CBOEBPEMEHHYIO Iepefayy ATHUX JTOKYMEHTOB B ApXUBHBIN
OTAEJ MYHHUIUIIAJIIBHOTO pailoHA HA XPAHEHUE B COOTBETCTBUU C YCTAHOBIICHHBIMHU
MpaBUJIAMH.

1.3.C menpro oOecreyeHuss COXPaHHOCTH JTOKYMEHTOB ApXWBHOTO (HoHIA
Pecniy6nuku  Bamkoproctan, orOopa, ydeTa, CHUCTEMAaTHU3allid JTOKYMEHTOB,
dbopmupoBanus U opopMIIEHUS AEN W Tepenadyy UX Ha MOCTOSHHOE XpaHEHHE B
apXMBHBIM OTIEJl MYyHULMNAIBHOTO panioHa B Komuccnum cos3gaercs apxuB
Komuccun, obecrieueHue neaTeIbHOCTH KOTOPOTO BO3JIaraeTcsl Ha MpejceaaTens
(cexperaps) Komuccuu, OTBETCTBEHHOIO 3a BEIEHHUE [EJONMPOU3BOJCTBA H
COXpaHHOCTh apxuBa Komuccuu (majee — OTBETCTBEHHBIN 3a IE€IOMPOU3BOJICTBO).
Kontpons 3a gestenbHOCThIO apxuBa Komuccuu, a Takxke 3a cOOJIOJEHUEM
TpeOoBaHuil HacTosmero [lonoxxenus ocyuiecTiseT npeaceaarenb Komucenu.

1.4 JlestenbHOCT,  apxuBa KOMHCCHH  OCYILECTBIISIETCS B IMOPSIKE,
yctaHoBieHHOM DenepanbHbiM 3akoHOM «O0 apxuBHOM Jene B Poccuiickoi
Odeneparun», 3akoHoM Pecnyomuku bamkoproctan «OO0 apxuBHOM Jeie B
Peciybnuke  bamkoptoctan», ¢ MOpaBWIaMH — OpraHU3allMd  XpaHEHUS,
KOMIUICKTOBAHMS, Yy4dye€Ta M MCIOJIb30BaHUS JOKYMEHTOB ApXuUBHOTO (HoHJa

Poccuniickonn denepanyu U Ipyrux apXWBHBIX JOKYMEHTOB B I'OCYIAPCTBEHHBIX



opraHax, oOpraHax MECTHOIO CaMOYIpaBJI€HUS M OpraHu3alusax, HHBIMU
HOPMATHBHO-METOANYECKUMHU JOKYMEHTaMHU IO apXUBHOMY Jneny, MHcTpykuuen
no nenonpousBoiacTtBy B Komwuccuu, Hacrosumm IlomoxeHuem, a Takxke
IIOCTAHOBJICHUSAMM ¥ JPYI'MMM  HOPMATMBHBIMM  akTaMH lleHTpanbHON
n30upaTeabHON KOMUCCHUU Poccniickon denepanum, [{enTpanbHOU
n30uparenbHOd KoMuccuu PecmyOnuku bamkoprocTtaH, MOCTaHOBICHUSIMU U
WHBIMU HOpMaTUBHbIMU akTamu Komuccum.

1.5.ITonoxxenue 06 apxuBe Komuccun yrBepxkaaercs pemenueM Komuccun.

I1. CocTaB noxymentroB apxusa Komuccun

ApxuB Komuccnn XxpaHuT ciaeqyronme JOKyMEHTHI:

2.1.JIokyMEeHTbI, CBS3aHHBIE C MOATOTOBKON U TpPOBEICHUEM BBHIOOPOB
[Ipesunenra Poccuiicko ®epepanuu, nenyratoB [ocymapcrBeHHOW JyMmbl
denepanbHOro Cob6panus Poccuiickoii ®enepanuu, JENyTaToOB
['ocynapctBenHoro CoOpanusi — Kypynras Pecny6nuku bamkoproctan, ['naBbi
PecniyObnukn ~ bamkoprocTtaH, — NpEeACTaBUTENbHBIX  OPraHOB  MECTHOT'O
caMoymnpaBiieHus1, pehepeHIyMOB.

2.2.3aKOHYEHHbIE JEJIONPOU3BOACTBOM Ji€Jla IOCTOSHHOTO, BPEMEHHOIO
(cBpimie 10 7eT) XpaHeHus [0 IMepedayd Ha MYHUUUINAIbHOE XpaHEHUE B
apXMBHBII OT/IE]I MyYHULIMTIATBHOTO paiioHa.

2.3.BenomcTBennbie m3manus LleHTpanpHONW M30UpaTENbHON KOMUCCHH
Poccun, llentpansHoil u3buparenbHoil komuccun PecrmyOnuku bamkoptoctan u
Komuccun.

2.4.5n1eKTpOHHBIC JJOKYMEHTHI (JIUCKU U JTUCKETHI, 0a3bl JTAHHBIX ).

2.5.Hayuno — cmpaBouHble MaTepHalbl K JOKYMEHTaM apxuBa W
COOTBETCTBYIOIIME YUYETHBIE JOKYMEHTBI.

I11. OcHoBHble 3a1aun U pyHkun apxuBa Komuccuu

3.1. OcHoBHBIMM 3ajauaMu apxuBa Komuccun sBISIOTCS:

3.1.1. KommuiekToBaHue  apxuBa  JOKYMEHTaMH,  COCTaB  KOTOPBIX
npeaycmoTped mi 2.1 - 2.4 nactosimero Ilomosxxenus.

3.1.2.0pranuzanus pabOThl C JOKYMEHTaMH, XpaHSAUIMMUCS B apXHUBE
Komuccun.

3.1.3.Yuyer, olecrieyeHUE COXPAHHOCTH, HAYYHOE OIKMCAHHUE JIOKYMEHTOB,
CO3/IaHME€ U COBEPILECHCTBOBAaHME HAY4YHO-CIIPABOYHOTO ammapata K HUM, OTOOp
JIOKYMEHTOB Ha MYHUIIMITAJIbHOE XpaHEHUE.



3.1.4.IloaroTroBKa U CBOEBpPEMEHHAs TMepeaaya JOKyMEHTOB, OTHOCSIIMXCS K
ApxuBHoMmy ¢oHny Pecnybnuku bamkoprocraH, B I'ocynapcTBeHHOE Ka3eHHOE
yupexaeHue HamponaneHblil apxuB PecnyOnuku bamkoprocTan Ha MOCTOSIHHOE
XpaHEHHE.

3.1.5.IloaroToBKa MpOEKTOB HOPMATHUBHBIX U METOJAMUYECKUX TOKYMEHTOB IO
OpraHu3alliy JACJIONPOU3BOACTBA B YAaCTH, KAaCAKOLIEHCS NEATEIBHOCTH apXuBa
Komuccun.

3.1.6.0cymecTBieHne KOHTPOJS 3a (OPMHUPOBAaHUEM U OPOPMIICHUEM e B
nenornpousBoacTse Komuccenn.

3.1.7.0kxa3aHre METOAWYECKON TOMOIIM HIKECTOSIIUM H30UpaTeIbHBIM
KOMHCCHSIM B IOKYMEHTALIUOHHOM 00€CIIEUEHUH UX JI€ATEIbHOCTH.

3.2.ApxuB KomMuccuu B COOTBETCTBUU C BO3JIOKEHHBIMU Ha HETO 3aJadaMu
OCYILECTBISIET CAEAYIOLUE (PYHKIINH:

3.2.1.Pa3pabaThiBaeT U COTJIACOBBIBACT C APXHBHBIM OT/IEIOM aJIMUHHUCTPAITUH
MYHULUIAIBHOTO palioHa TpauKu IPEICTaBICHUS ONUCEH Ha PAacCMOTpPEHHE
DKCIEPTHO-TTPOBEPOUYHON MYHUIUIIAIBHOW KOMHUCCUM U TEPEIAYd TOKYMEHTOB HA
rOCyIapCTBEHHOE XPAaHEHHUE.

3.2.2.1'0TOBUT Ha XpaHEHUE AOKYMEHTHI, YIOPSIAOYCHHBIE B COOTBETCTBUU C
TpeOoBaHUAMU VHCTPYKIIMM 1O Je10npou3BoAcTBY B Komuccuu, mo ucreueHun
OJIHOTO IoJla C MOMEHTA UX 3aBEICHHUSI.

3.2.3.0cylIecTBISIET MPUEM DJIEKTPOHHBIX JTOKYMEHTOB, OOECIEUMBAET HX
COXPaHHOCTb, Y4€T, OTOOpP M HCHOJb30BaHHE. OCYHIECTBISET CUCTEMATU3ALMIO
JIOKyMEHTOB apX1MBa KOMHUCCHH U UX HAYYHOE OIHCAHHUE.

3.2.4.0cymiecTBiseT CBOAHBIN y4eT XpaHsumxcs B apxuBe Kommuccun
(GoHI0B, 1€ U JOKYMEHTOB, HE PEKE OJIHOTO pasa B 3 roja u Npu nepegade aeil Ha
MYHUIMNIATBHOE XpPAaHEHHWE MPOBOAUT IMPOBEPKY HAIMYUS U COCTOSHUS JI€N B
apxuse Komuccun.

3.2.5.CocTaBisieT W TMEpeNacT CBOAHBIE TOJOBBIC pPAa3/ENibl OMUCEU MOEN
IIOCTOSIHHOIO XpPAaHEHUsI W HAa PpPacCMOTPEHUE IIOCTOSIHHO JEHCTBYIOLLEH
OKCHEPTHOM KOMHCCHUHM TEPPUTOPUAIIBHONM M30UpaTENbHOM KOMHUCCUHU IO
ONPEAEIECHUIO HCTOPUUECKOW, HAYYHOU U IPAKTUYECKON IEHHOCTU JOKYMEHTOB.

3.2.6.Co31aet, NOMOJIHAET U COBEPIIEHCTBYET HAYYHO-CIIPABOYHBIM arnmnapar
K XpaHsllUMCA B apxuBe JelaM M JIOKyMEHTaM, OOECIeYuBaeT €ro
MPEEMCTBEHHOCTh € HAay4YHO-CIIPABOYHBIM  amnmaparoM apXWBHOTO OTHena
aJMUHHUCTPALIMA MYHULIUIIAJIEHOTO paiioHa.

3.2.7.0praiuu3yeT UCHoJIb30BaHUE IOKYMEHTOB:



unpopmupyer Komuccuio o cocrtaBe W COAEpKaHUU JTOKYMEHTOB apXHBa
Komuccun, roroBuT HMHQOPMALMOHHO-aHAJIUTHUUYECKHUE 3allUCKU U CIPABKU I10
JnokyMeHTaM apxuBa Komuccnu;

BbIIAET B YCTAaHOBJIEHHOM TMOpPSAKE JeNa, JOKYMEHTbl WM KOIHUH
JIOKYMEHTOB B II€JISIX CIY>KEOHOTO M HAyYHOTO HCIOJIb30BAHUS;

paccMaTpuBaeT  3ampochl OpraHM3allMii W 3asdBICHMUS TpaxKaaH, B
YCTaHOBJICHHOM TMOPSIIKE BBbIIA€T KOMUU JIOKYMEHTOB W AapXHBHBIC CIPABKH,
KOHCYJIbTUPYET OpraHu3ald W TPaXJaH IO BOIPOCAM MECTOHAXOXKIACHUS
JIOKYMEHTOB, HEOOXOIMMBIX 11 HABEJCHUSI apXUBHBIX CIIPABOK;

BEJIET yUYEeT UCIOJIb30BAaHUs JOKYMEHTOB, XpaHsIuxcs B apxuBe Komuccun.

3.2.8.1loaroraBiauBaeT U MO UCTEUEHUU YCTAHOBIIEHHBIX CPOKOB XPaHEHUS B
apxuBe Komuccum  mepemaer B apXHMBHBIA  OTAEN  aAMHUHHCTPAIUH
MYHHUIIMIIAJIBHOTO palioHa BCE 3aBEpILEHHBbIE U O()OPMIICHHBIE JI€/Ia MOCTOSHHOTO
CpOKa XpaHEHHUsI.

IV. IlpaBa apxuBa Komuccun

ApxuBy Komuccun ajist BEITOTHEHUS €T0 3a7a4 U (PYHKIUNA TMpeT0CTaBISIETCS
IIpaBo:

4.1.BHOCUTH NMPEJIJIOKEHUS 10 COBEPIICHCTBOBAHUIO OpPTraHU3allMi XPaHCHUS,
y4eTa U UCIIOJIb30BaHNS apXUBHBIX JIOKYMEHTOB.

4.2.JlaBaTh pekoOMeHIanuy dieHaM Komuccuu 1Mo Bompocam, BXOMSIIAM B
KOMIIETeHIIMIO apxuBa Komuccuu.

4.3.Y4yacTBOBaTh B  KOHTPOJIE 3a  BBINTOJIHCHHEM  YCTAHOBJICHHBIX
Uuctpykimeit mo  nmenonpou3BoAcTBy B Komuccum mpaBuwin  paboOThl  C
JIOKYMEHTAMMU.

4.4 BHOCUTh TpemsioKeHus: pykoBojcTBY Komuccun o0  co3gaHum
ONTUMAJILHBIX YCIOBUM [ oOecredyeHUs: COXPAHHOCTH JIOKYMEHTOB apXHBa
Komuccum.

V. OTBeTCTBEHHOCTH 32 JIeATeILHOCTh apxuBa Komuccun

5.1.0TBeTCTBEHHBI 3a JIETONPOU3BOJICTBO, OOECIEeUnBasl NEATEIbHOCTh
apxuBa Komuccun, HeceT yCTaHOBJICHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:

- HecoOJIoIcHUE YCIOBUI 00ecreyeHusl COXPaHHOCTH IOKYMEHTOB;

- yTpaTy U HECAaHKIMOHUPOBAHHOE YHUUYTOKEHHUE TOKYMEHTOB;

- HEOOOCHOBAHHBIA OTKAa3 B MpHEME Ha XpaHEHUE JOKYMEHTOB MOCTOSHHOTO

XPAaHCHUA U 110 JIMYHOMY COCTAaBY,



- HapyLIEHUE MTPaBUJl UCIIOJI30BAHUS JOKYMEHTOB U JOCTYIIA MOJIb30BaTEIEH
K JOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHOIaTEIbCTBOM.

5.2.3a ytpaTy W mop4y AOKYMEHTOB TOCYJAapCTBEHHOM YacTh ApPXHBHOTO
¢onna PecnyOomuku bamkoproctan noipkHocTHble muna Komuccum HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOIaTEIBCTBOM.



