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O nosoxxeHnu
00 apxuBe TePPUTOPUATIBHON H30MPATEIHbHOI KOMHCCUH
rOPoOJCKOro okpyra ropoa Arujaensb Pecnnyosmmkn bamkoprocran

B cootrBerctBuM co cratheil 23 ®DepepanbHOro 3akoHa «OO0 OCHOBHBIX
rapaHTHsX HW30HMpaTeNbHBIX MpaB U IpaBa Ha ydacTue B pedepeHayme rpaxaaH
Poccuiickoit ®@enepanun», cratbet 20 Komekca PecnyOnuku bamikoproctan o
BbIOOpaxX, pPyKoBOJCTBYsich denepanbHbiM 3akoHOM «OO0 apXUBHOM Jeiie B
Poccuiickoit @enepanuny», 3akonoM Pecyonuku bamikoproctan «O6 apXMBHOM
nene B PecnyOnuke bamkoproctan» TeppuTopuaibHas n3OupaTeibHas KOMUCCHUS
rOpPOJICKOT0 OKpyra ropoj Aruzens PecriyOnukn bamkopTocTan mocTaHOBIISET:

1.Y1Bepauth moJIOKEHHE OO0 apXuBe TEPPUTOPUATLHON H30UpaTEIHHOM
KOMHUCCHUM TOpOJCKOro oOKpyra ropon Aruzaens PecnyOnuku bamkoprocran
(npunaraercs).

2.Ilpu3HaTh yTpaTUBIINM CHUIy PEIICHHE TEPPUTOPHATBLHOW M30MpaTenbHON
KOMHUCCHUU TOPOJICKOTO OKpyra ropoja Arunens Pecrybnuku bamkoproctan ot 19
saBapss 2016 rtoma Ne9 «O monoxeHMH 00 apxuBe TEPPUTOPUAIBHOU
N30MPATEIIbHOM KOMUCCHM.

3.KoHTpo1b 32 UCTIOJIHEHWEM HACTOSILIErO PEHICHUs BO3JIOKUTh Ha CEKpeTaps
TEPPUTOPUATBHON M30UpaATEIbHOM KOMHCCHHM TOPOJCKOrO OKpyra ropoj Arujaeinb
Pecny6niuku bamkoprocran Xamarauaosy JI.P.
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KOMHUCCUHU M.T. PamazanoBa
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YTBEpKIEHO pelIeHUEM
TEPPUTOPUATBHON U30MPATETHLHON KOMUCCUU
TOPOJCKOTO OKpyra ropoji Arujeinb
PecnyOnuku bamkoprocran
oT «11» suBaps 2021 r. Ne2/2-5

HOJIOKEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEIbHOH KOMUCCHU
TOPOACKOro okpyra ropoa Aruaenb Pecnyoauku bamkoprocran

I. O0mmMe moI0KEeHUS

1.1. lokyMeHThl, oOpa3yromuecs B  JEATEIBHOCTH  TEPPUTOPUATBHON
n30MpaTeNbHOM KOMHUCCUU TOpPOJACKOTrO oOKpyra ropoa Aruznens PecnyOnuku
bamkoprocran (nanee — Komuccus), Bkitodas U30MpaTeNbHYIO, YIIPaBICHUECKYIO,
TEXHUYECKYI0, MAIIMHOYUTAEMYIO M JPYIYIO JOKYMEHTAIUIO, KOTOPbIE HMEIOT
UCTOPUYECKOE, HAYYHOE, COLMAIIBHO-DKOHOMUYECKOE U IOJUTHYECKOE 3HAYCHHUE,
BXOJAT B cocTaB ApxuBHOro ¢onna PecrnyOmuku bamkopTocTaH, SIBISIOMIETOCS
coctaBHOM uyacThio ApxuBHOro ¢onma Poccuiickoit ®eneparum, SBISIOTCS
COOCTBEHHOCTBIO TOCYAAPCTBA U MOJUIEKAT MOCTOSHHOMY XPaHEHUIO B CIy>KOe 1Mo
JieJlaM apXUBOB aJMUHHUCTPALIMN FOPOJICKOrO OKpyra ropoa Arunens PecryOnuku
bamkoprocran.

1.2.Komuccusi obOecrieduBaeT COXpPaHHOCTb, Y4ET, OTOOp, YIOPSIOYCHUE H
UCIIOJIb30BAaHUE JIOKYMEHTOB, O00pa3ylolMxcsi B MpoLecce AesTeNbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO Nepelady 3THX JOKYMEHTOB B CIyXkOy IO
JieJiaM apXUBOB aJMUHHUCTPAIlMU FOPOJICKOr0 OKpyra ropoa Arunens PecryOnuku
bamkopTocTan Ha XpaHeHHE B COOTBETCTBUM C YCTAHOBJIICHHBIMU ITPaBUJIaMHU.

1.3.C menpro oOecrieyeHus: COXpPaHHOCTH JOKYMEHTOB ApXUBHOTO (oHAA
PecnyOonuku  BamkoproctaH, orOopa, ydeTra, CHUCTEMAaTU3allud JIOKYMEHTOB,
dbopMupoBanus U oGoOpMIICHUS €N U TMepenady MX Ha MOCTOSHHOE XpaHEHHE B
CIIy’k0y MO Jie1laM apXUBOB aIMUHHUCTPALMU TOPOACKOTO OKpyra ropoj Aruienb
Peciyomuku  bamkoproctan B Kommccum co3maercs  apxuB Komwuccuw,
oOecrieueHue AesTENbHOCTA KOTOPOro BO3JAaraercsa Ha mpejcenaTens (cekperaps)
KoMuccnn, OTBETCTBEHHOTO 3a BEACHHUE JEJIONPOU3BOACTBA M COXPAHHOCTH
apxuBa Komuccun (najiee — OTBETCTBEHHBIN 3a AENONPOou3BoACTBO). KOoHTposb 32
nesTeNnbHOCThI0 apxuBa Komumccuu, a Takxke 3a coOMOaeHHEM TpeOOBaHUM
Hacrosuero [lonoxenus ocymectsisgeT npenacenaresb Komuccnu.

1.4./lesrenpHOCTh apxuBa KomuccMM  OCyIIECTBIIETCS B MOPSIIKE,
yctaHoBlieHHOM ®enepanbHbiM 3akoHOM «O0 apxuBHOM jene B Poccuiickoi



®enepaunn», 3akoHoMm Pecnybmuku bamkoproctan «OO6 apXuBHOM Jiele B
PecnyOnuke  bamkoprocrtan», ¢  mpaBujgaMM  OpraHU3alud  XpaHEHU,
KOMIUIEKTOBAHUSA, y4y€Ta M HCIOJb30BaHUSA JOKYMEHTOB ApXWBHOro (HoHaa
Poccuiickoii denepanun U Ipyrux apXMBHBIX JOKYMEHTOB B I'OCYJApPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJICHMSI M OpraHu3alusix, HWHBIMU
HOPMAaTHBHO-METOANYECKUMHU JOKYMEHTaMHU IO apXUBHOMY Jeny, MHcTpykuumen
no gnenonpousBoAactBy B Komwuccnu, HacrosmmMm [lonoxkenuwem, a Takxke
IIOCTAHOBJICHUSIMM ¥ JPYI'MMM  HOPMATMBHBIMM  akTamMH lleHTpanbHON
n30upaTeabHON KOMUCCHUU Poccniickon denepanum, [{enTpanbHOM
nu3buparenbHo KoMuccuu PecmyOnuku bamkoprocTtaH, MOCTaHOBICHUSIMU U
WHBIMHA HOPMAaTUBHBIMU akTamu Komuccun.

1.5.I1onoxenune o6 apxuBe Komuccuu yrBepsxaaercs pemenneM Komuccun.

I1. CocTaB noxymentoB apxuBa Komuccun

ApxuB KoMuccuu XpaHuT ciaeayromue JOKyMEHTHI:

2.1.JIokyMeHTBI, CBs3aHHBIE C MOATOTOBKON W TPOBEJACHHUEM BBHIOOPOB
IIpesunenta Poccuiickoni @Penepanuu, genyratoB locymapctBeHHOM JlyMmbl
denepanbHOro Cobpanus Poccuniickoit denepanny, JIEIyTaTOB
I'ocynapctBennoro Cobpanusi — Kypynras PecnyOnuku bamkoproctan, ['naBsi
Pecriybnuku ~ bamkopTrocTaH, — MpEeACTaBUTENBHBIX ~ OPraHOB  MECTHOTO
camMoyIpaBJeHUs, pePepeHlyMOB.

2.2.3aKOHYCHHBIE JEIONMPOU3BOACTBOM Jiella TOCTOSHHOTO, BPEMEHHOTO
(cBeimie 10 meT) xpaHeHus 70 Mepeaadyu Ha MyHUIIMIIAILHOE XpaHEHUE B CIYXOy
Mo JejaM apXWBOB aJAMUHUCTPAIIMM TOPOJCKOTO OKpyra ropoa ATuiens
Pecny6nuku bamkopTocras.

2.3.BenomcTBenHbie w3manus lleHTpanbHONW W30MpaTeNbHOW KOMUCCUU
Poccun, LlentpansHoil n3buparenbHoil komrccuu PecnyOnuku bamikoproctan u
Komuccum.

2.4.951eKTpOHHBIC IOKYMEHTHI (TUCKU U AUCKETHI, 0a3bl JAHHBIX ).

2.5.HayuHo-cipaBouHbIE =~ MaTepHaJibl K  JOKYMEHTaM  apXxuBa |
COOTBETCTBYIOIINE YUYETHBIC JOKYMEHTHI.

I11. OcHoBHble 3a1auu U pyHkuuu apxusa Komuccun
3.1. OcHoBHBIMU 3aauaMu apxuBa KoMuccuu sBiasitoTCS:

3.1.1. KommiekToBaHWe  apxXxuBa  JOKYMEHTaMH,  COCTaB  KOTOPBIX
npexycmotpeH nn 2.1 - 2.4 nacrosimero [lonoxenust.



3.1.2.0pranmuzanusi pabOThl C JAOKYMEHTaMH, XpaHSIIIUMUCA B apXuBe
Komuccun.

3.1.3.Yuer, olecneueHrne COXPAHHOCTH, HAay4YHOE OIKCAaHHUE JOKYMEHTOB,
CO37laHME W COBEPIICHCTBOBAHME HAYYHO-CIIPABOYHOTO ammapara K HUM, OTOOp
JIOKYMEHTOB Ha MYHHUILIMITAJIbHOE XpaHEHUE.

3.1.4.IToaroToBKa U CBOEBpEMEHHas Mepeiaya JOKYMEHTOB, OTHOCSIIHUXCS K
ApxuBHomy ¢onny Pecnybnuku bamkoproctan, B ['ocynapcTBeHHOE Ka3eHHOE
yupexzaeHue HamuonaneHblil apxuB PecnyOnuku bamkoprocTan Ha MOCTOSIHHOE
XpaHEHHUE.

3.1.5.IloaroroBka NpoOEKTOB HOPMATHUBHBIX U METOJAMUYECKUX JTOKYMEHTOB I10
OpraHu3aliy JAEJIONPOU3BOACTBA B YacTH, KAacaroUIEHCs NEATEIbHOCTH apXHhBa
Komuccunn.

3.1.6.0cymecTBieHre KOHTPOJISA 3a (hOPMHUPOBAaHUEM M OPOpPMIICHUEM el B
nenornpousBoacTse Komuccenn.

3.1.7.0xa3anane METOMUYECKON TIOMOIIM HIDKECTOSIINM H30HUpaTeIIbHBIM
KOMHCCHSIM B IOKYMEHTALIUOHHOM 00€CIIEUEHUU UX JEATEIBHOCTH.

3.2.ApxuB KomMuccuu B COOTBETCTBMHU C BO3JIOKCHHBIMU Ha HETO 3aJadaMU
OCYIIECTBIISIET CICAYIOMINE (HYHKITUU:

3.2.1.Pa3pabatbiBacT M COTJACOBBIBAET CO CIYXO00H MO jgemamM apXuBOB
aJIMUHUCTpPALIMUA TOPOJCKOTO OKpyra ropon Arunens Pecnybnuku bamkoproctan
rpadUKy TpeACTaBICHUS] ONMUCEl Ha paccCMOTpeHUE OKCIEPTHO-IPOBEPOYHOM
MYHULIUNAIGHOM KOMHUCCHMM U TepeJjauyd JOKYMEHTOB Ha TOCyJIapCTBEHHOE
XpaHEHHeE.

3.2.2.'oToBUT HA XpaHEHUE JOKYMEHTHI, YIOPAIOYCHHBIE B COOTBETCTBHHU C
TpeOoBaHUAMU VMHCTPYKIIMK MO JeI0Npou3BoACTBY B KoMuccuu, mo ucreueHuu
OJIHOTO TOJ]Ja C MOMEHTA UX 3aBE/ICHMUS.

3.2.3.0cymiecTBISIET MPUEM DJIEKTPOHHBIX JTOKYMEHTOB, OOCCIEYMBAET HX
COXPaHHOCTb, Y4€T, OTOOp M HcHoJb30BaHHe. OCYHIECTBISET CUCTEMATU3ALMIO
JIOKYMEHTOB apX1Ba KOMHCCHUU U UX HAyYHOE OMHICAHHUE.

3.2.4.0cymiecTBisieT CBOJAHBIM y4yeT XpaHdamuxcs B apxuBe Komuccum
(boHI0B, 1€ U JOKYMEHTOB, HE PEKEe OJTHOTO pasa B 3 rojia U Npu nepegade Jael Ha
MYHUIMNIATBHOE XpAaHEHHWE MPOBOAUT IMPOBEPKY HAIMYUS U COCTOSHUS JIeN B
apxuse Kommuccun.

3.2.5.CoctaBiiieT W TepenaeT CBOJHBIE TOJOBBIE pa3/eiibl OMHUCEH el
IIOCTOSTHHOI'O XPAaHEHMs] M Ha PACCMOTPEHHME IIOCTOSIHHO JIEHUCTBYIOLIEU
DKCHEPTHOW KOMHUCCUU TEPPUTOPHAIIBHOM  M30MpATEIbHOM KOMHUCCHUU IO
ONPEAEIEHUIO HCTOPUUECKOW, HAYYHOU U MPAKTUYECKON IEHHOCTU JOKYMEHTOB.



3.2.6.Co31a€eT, NOMOJIHSAET U COBEPIIEHCTBYET HAyYHO-CIIPABOYHBIA ammapar
K XpaHSIIMMCS B apxuBe JejJaM M JOKyMEeHTaM, OOEeCIeuuBaeT €ro
MIPEEMCTBEHHOCTh C HAyYHO-CIIPABOYHBIM aIllapaToM CIIYKObI 10 JIeJaM apXHUBOB
aIIMUHHUCTPAIIMU TOPOJICKOTO OKpyra ropoa Aruneins PecriyOmuku bamkoprocraH.

3.2.7.0pranu3yeT UCroib30BaHNE JOKYMEHTOB:

uHpopmupyer Komruccuio o coctaBe M COAEp)KaHUHM JTOKYMEHTOB apXuBa
Komuccun, roTroBUT HH(POPMAIIMOHHO-aHATUTHYECKUE 3alMCKU U CIHPABKH IO
nokymMeHTaM apxuBa Komuccuu;

BbIIa€T B YCTAaHOBJICHHOM TMOpPSAKE JeNa, JJAOKYMEHThl WM KOMHUH
JIOKYMEHTOB B LI€JISIX CIY>K€OHOTO M HAyYHOTO HUCIOJIb30BAHUS;

paccMaTpuBaeT 3ampoChl OpraHM3alMii W 3asdBJICHHUS TpaXdaH, B
YCTaHOBJIEHHOM TMOPSIIKE BBbIIAE€T KONUU JIOKYMEHTOB U apXHUBHBIE CIIPaBKH,
KOHCYJBTHUPYET OpTraHM3alliii M TpPaXJaH IO BOMPOCaM MECTOHAXOXKICHUS
JIOKYMEHTOB, HEOOXO/IMMBIX I HABEJCHHS apXUBHBIX CIIPABOK;

BEJICT YYET MCIOJb30BaHUs JOKYMEHTOB, XpaHauxcs B apxuse Komuccuu.

3.2.8.IloaroraBiauBaeT U MO UCTEUEHUU YCTAHOBJIEHHBIX CPOKOB XPaHEHUS B
apxuBe Komuccum mepenaer B ciyxOy 1O JgenaM apXWBOB aIMUHUCTpAIlUU
rOpoJACKOr0o okpyra ropoa Arunens Pecnybonmuku — bamkoprocran — Bce
3aBepIleHHbIE U OQPOPMIICHHBIE JIeIa TOCTOSIHHOTO CPOKa XPaHEHUSI.

IV. IIpaBa apxuBa Komuccun

ApxuBy Komuccun a1t BEITIOTHEHUS €T0 3a7a4 U (QYHKIUNA MPeI0CTaBIISIETCS
MpaBo:

4.1. BHOCUTD MPEIIOKEHUS TI0 COBEPIICHCTBOBAHUIO OPTaHU3AIMK XPaHEHUS,
y4eTa U UCIOJIb30BaAHMS APXUBHBIX IOKYMEHTOB.

4.2.JlaBaTh pekoMeHanuu 4dieHaMm Komuccuu 1mo Bompocam, BXONSIIUM B
KOMIIETEHIIMIO apxuBa Komuccun.

4.3.Y4yacTBOBaTh B  KOHTPOJI€ 3a  BBINIOJIHEHHEM  YCTAHOBJIECHHBIX
Wuctpykiuein mo  nenonpou3BoAacTBy B Komuccun mpaBusn  pabOThl  C
JIOKYMEHTAMMU.

4.4 BHocUTh  mpemsiokKeHus: pykoBoiacTBY Komuccun o0 co3gaHum
ONTUMAJIbHBIX YCJIOBHM IS OOECICYECHHS COXPAHHOCTU JOKYMEHTOB apXHBa
Komuccun.

V. OTBeTCTBEHHOCTH 32 JIeATeIbHOCTh apxuBa Komuccun

5.1.0TBeTCTBEHHBI 3a JIETOMPOU3BOJICTBO, OOECIeUnBasi NEATEIbHOCTh
apxuBa Komuccun, HeceT yCTaHOBJIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 34!



- HecoOI0ZIeHHE YCIIOBUI 00ECeueHusI COXPAHHOCTH IOKYMEHTOB;

- yTpaTy ¥ HECAaHKIIMOHUPOBAHHOE YHUYTOXKCHUE IOKYMEHTOB;

- He0OOOCHOBAHHBIN OTKa3 B MPUEME Ha XPAaHECHUE JIOKYMEHTOB MOCTOSHHOTO
XpaHEHUs U 110 JTNYHOMY COCTaBY;

- HapyIICHUE TIPABUJI MCIIOJIb30BaHUS JIOKYMEHTOB | JIOCTYIIA ITOJIb30BaTeIeH
K JIOKyMEHTaM, YCTaHOBJICHHBIX 3aKOHOAATEIILCTBOM.

5.2.3a yrpary W mop4y IOKYMEHTOB TOCYJapCTBEHHOW YacTH ApPXHBHOTO
¢donma PecnyOmuku bBamkoproctaH gomkHOCTHRIE nHma Komuccuu Hecyt
OTBETCTBEHHOCTH B COOTBETCTBHUU C JCHCTBYIOIINM 3aKOHOAATEITHCTBOM.



