TEPPUTOPUAJIBHAS BAII'KOPTOCTAH
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®EJOPOBCKHWHN PAHOH PAVIOHBIHBIH TEPPUTOPHUAJTH
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PEINMEHME
21 gusaps 2021 roma Ne 2/10-5

c. ®enopoBka

00 yTBepkIeHNH N0J10KeHUs 00 apxuBe TeppuropuajbHoil U30MpaTebHO
KOMHMCCHHM MYHUIUNIAJBLHOTO paiiona ®énopoBckuii paiiod Pecnyoianku
bamkoprocran

B cootBetrctBuUM co crathedt 26 ®denepanbHoro 3akoHa «OO0 OCHOBHBIX
rapaHTUsX W30MpaTeNbHBIX MpaB U MpaBa HA y4yacTue B pedepeHIyMe Tpak/iaH
Poccuiickoit ®@enepanun» Ne67-d3 ot 12.06.2002 r., crateeir 25 Kopekca
Pecnyonuku bamkoproctan «O BblOOpax», mnoctaHoBieHueM lleHTpanbHOU
n3buparenbHoit komuccuun Pecnyonuku bamkoproctan ot 16.12.2020 r.Nel65/11-
6 «O npuMepHOM TMOJOXKEHUsT 00 apxXwBe TEPPUTOPUATHLHOM H30UpaTEeIbHON
KOMHCCUN» TeppUTOpHUATbHAS U30UpaTeIbHAs KOMUCCHSI MyHUITUTIATBLHOTO paiioHa
®denopoBckuit paiton Pecny6nuku bamkoprocTan pemimia:

1.Y1tBepauts mnoinoxkenue 00 apxuBe TeppuropuaibHON H3OUpaATEIBHOMN
KOMHCCUU MYyHHUIUMIANbHOrO paiioHa @DEnopoBckuil paiton PecnyOnuku
bamkoprocran(npunaraercs).

2. KoHTposib 3a HCIOTHEHHMEM HACTOSIIETO PEIICHUS BO3JIOKUTH Ha
CeKpeTaps TePPUTOPUATBLHON N30UpaTEIbHOM KOMUCCHH MYHUIIUMIIAIBHOTO pailoHa
®denopockuit paiton Peciyonuku bamkoproctan Yrarymnosy I'.X.

[Ipencenarens N.P.JIaTemos

Cekpetapb I X.¥Y1arynosa




YTBEpKIACHO peLICHUEM
TePPUTOPUATHHON N30UPATEITHHON KOMUCCUHI
MYHULUNIAIBLHOTO paiioHa GENOpOBCKUI palioH
Pecnybnuku Bamkoprocran
ot «21» siuBapst 2021 1. Ne Ne2/10-5

MMOJIOKEHUE Ob APXUBE
TeppuTopuajibHON N30MpPaTEIbLHON KOMHUCCHH
MYHHMIHUNAJIBHOTO paiioHa ®E10poOBCKUN PalioH
Pecny0simku bamkoprocran

I. O0mme MoJI0KeHuA

1.1.loxymeHTbl, oOpa3yloluecss B  JACSTEIBHOCTH  TEPPUTOPHAIBHOMN
n3buparenbHoil komuccuu (manee — Kommuccus), Bkiarouas u30UpaTeNbHYIO,
YIPABICHYECKYIO, TEXHUUYECKYI0, MAIIMHOYUTAEMYIO U APYTYIO JTOKYMEHTAIUIO,
KOTOpPbIE HMEIT HCTOPUYECKOE, HAYYHOE, COIMAJIbHO-)KOHOMUYECKOE U
MOJIMTUYECKOE 3HAYEHUEe, BXOJAT B cocTtaB ApxuBHoro ¢ounga Pecnybnuku
BamkoprocTtan, SBISIOMIET0OCsS COCTABHOM 4acThio ApxuBHOTO GoHaa Poccuiickoi
®denepanuu, SIBASIOTCS COOCTBEHHOCTBIO TOCYAApCTBA U MOJICKAT MOCTOSTHHOMY
XpAaHEHHI0 B APXHBHOM OTAENE aJMUHUCTPALMM MYHHIUIIAIBHOTO paloHa
dEnopoBckuit paiion Pecnyonuku bamkoprocras.

1.2.Komuccus obecrneunBaeT COXpPaHHOCTb, YYET, OTOOp, YMOPSAOUYECHUE U
UCIOJb30BaHUE JOKYMEHTOB, OOpa3yloluxcsi B Ipolecce AesATeIbHOCTH
Komuccun, a Takxke CBOEBPEMEHHYIO MEpenavy 3TUX JTOKYMEHTOB B apXHUBHBIU
oTaen AJIMUHHACTpPaMd MYHHUIUIAIBHOTO paiioHa DOENOpOBCKUN  palioH
PecnnyOnuku bamikopTocTaH Ha XpaHEHHE B COOTBETCTBUM C YCTAHOBJICHHBIMU
MpaBUIAMU.

1.3.C menbto obecrieyeHUss COXPAHHOCTH JOKYMEHTOB ApxXuBHOTO (¢GoHIa
PecnyOnuku bBamkoproctaH, otbopa, yuera, CHUCTEMaTH3alMU JIOKYMEHTOB,
dbopmupoBanusa u oGopMIIEHHUS NIeNl U Tepefady MX Ha MOCTOSIHHOE XpPaHEHHE B
ApXWBHBIN OTAEN AIMUHUCTPALIMY MYHUIUNAIBHOTO paitoHa OEnOopOBCKUIl palioH
PecnyOnuku bamkoproctan B Komuccun co3zpgaercs apxuB Komuccun,
o0ecrieueHUe JNESITENHHOCTH KOTOPOTO BoO3Naraercs Ha cekperaps Kowmwccuw,
OTBETCTBEHHOTO 34 BEJCHHE JEIONMPOU3BOACTBA U COXPAHHOCTh apxuBa Komuccun
(manee — OTBETCTBEHHBIA 3a JEIONPOU3BOACTBO). KOHTpONb 3a JeATebHOCTHIO
apxuBa Komuccun, a Takxe 3a co0toieHueM TpedoBanuii Hactosero [Tonoxenus
OCYILIECTBIIET npeacenarens Komuccun.

1.4.lestenbHOCTh apxuBa KoMHCCHHM  OCYIIECTBISETCS B  HOPSIKE,
ycTaHoBlIeHHOM ®DenepanbHbiM 3akoHOM «O0 apxuBHOM Jene B Poccuiickoit



Oenepanuny», 3akoHoM Pecnyonuku bamkoproctan «O0 apxXxuMBHOM Jelie B
PecnyOnuke  bamkoproctan», ¢  MOpaBWiIaMUd  OpPraHU3allMU  XpaHEHUSs,
KOMIUIEKTOBaHHUSI, yd€Ta M HCIOJb30BaHUS JOKYMEHTOB ApXHBHOro (HoHa
Poccuiickon denepanuu U APYyrux apXUBHBIX JOKYMEHTOB B I'OCYIAapCTBEHHBIX
oprasHax, OpraHax MECTHOTO CaMOYNpPaBJIECHUS U OpPraHu3alusAX, HWHBIMU
HOPMaTHUBHO-METOIAUYECKUMU JOKYMEHTAMU 110 apXUBHOMY 1€y, IHCTpyKIuen 1mo
nenonpousBoacTtBy B Komwuccnm, HacrosgmmuMm —[lomoxeHweM, a  Takxke
IIOCTAHOBJIEHUSIMU Y JIPYTMMH  HOpPMAaTUBHBIMUA  akTamMu lleHTpanbHOM
n3buparenbHoi komuccuu Poccutickoit @enepanuu, LlenTpanbHoi n3duparenbHon
komuccun  PecnyOnuku — bamikoprocTaH, NOCTAaHOBJIEHUSIMH M UHBIMU
HOpMaTHBHBIMU akTamu Komuccum.

1.5.ITonoxenne o6 apxuBe Komuccuu yreepxkaaercs pemenueM Komuccuu.

II. CocraB noxymenroB apxusa Komuccuu

Apxu Komuccnn XpaHuT cienyromuye J0KyMEHTBI:

2.1.JIoKkyMeHTBI, CBSI3aHHbIE C MOJATOTOBKOM U TIPOBEJECHUEM BBHIOOPOB
IIpesunenra Poccuiickoii Penepanuu, aenyratoB locymapcTBeHHON [lyMbl
denepanbHOrO Cobpanus Poccuitckon denepanuu, JIETyTaToOB
INocynapctBennoro CoOpanusi — Kypynras Pecnyonuku bamikopTtocTtan, ['maBsl
PecnyOnuku  BamkoprocTaH,  OpeACTaBUTENbHBIX  OPraHOB  MECTHOTO
caMOYIIpaBieHUs, pePepeHIyMOB.

2.2.3aKOHYEHHBIE JIEJONPOU3BOJICTBOM Jieda IOCTOSSHHOTO, BPEMEHHOIO
(cBbiie 10 1eT) xpaHeHus 10 Iepeayl Ha MyHUIIMTIATbHOE XpaHEHUE B apXUBHBIN
OTJIeJl MyHUILIMIAILHOTO palloHa (20po0cKo2o oKpyea).

2.3.BegomcTBeHHble u3naHus LleHTpanbHOM uU30UpaTEeNbHOM KOMHCCUU
Poccuu, llentpanbHoii u3bupartenbHo komuccun PecnyOnuku baimkoproctan u
Komuccun.

2.4.21eKTpOHHBIE TOKYMEHTHI (IUCKU U TUCKETHI, 0a3bl TaHHBIX).

2.5.HayuyHo — cropaBOYHbIE MaTepuajdbl K JOKyYMEHTaM apxuBa H
COOTBETCTBYIOIIUE YUETHBIC IOKYMEHTBI.

III. OcHoBHbIe 321a4u U GpyHKUUM apxuBa Komuccuu
3.1. OcHoBHBIMU 3aauaMu apxuBa Komuccun sBasroTCA:

3.1.1.KomMmruiekroBanue apxuBa  JIOKyMEHTaMH, COCTaB  KOTOPBIX
npeaycMotped o 2.1 - 2.4 mactosiero Ionoxenus.



3.1.2.0pranuzanust pabOThl € JOKYMEHTAMH, XpAHSIIIUMHUCS B apXUBE
Komuccun.

3.1.3.Yuet, obOecrnieueHUE COXPAHHOCTH, HAYYHOE ONHCAHUE JIOKYMEHTOB,
CO3/IJaHHE U COBEPILICHCTBOBAHME HAaYYHO-CIPABOYHOrO ammapara K HUM, OTOOp
JTOKYMEHTOB HAa MYHUIIMIIAJIbHOE XPAHEHUE.

3.1.4.IloarotoBka U CBOEBpPEMEHHAs Nepeaada TOKYMEHTOB, OTHOCSIINXCS K
ApxuBHomy ¢ouay Pecnybnuku bamkoproctan, B ['ocygapcTBEeHHOE Ka3eHHOE
yupexenre Harmmonanbubit apxuB PecniyOnuku bamkopTocTan Ha MOCTOSIHHOE
XpaHEHHUE.

3.1.5.IloaroToBka mpoO€KTOB HOPMATHUBHBIX U METOJIMYECKUX JIOKYMEHTOB MO
OpraHu3aluy JeJIONPOU3BOACTBA B 4YAaCTH, KaCarOUIEWCs AEATEIbHOCTH apXHhBa
Komuccun.

3.1.6.0cymiecTBiaeHne KOHTPOJs 32 ¢popMupoBaHueM U 0hOpMIICHUEM €N B
nenonpou3BoacTee Komuccum.

3.1.7.0ka3anne METOAMYECKOM TOMOIIM HIKECTOSIIIUM HU30UpATEIHLHBIM
KOMHCCHSIM B JOKyMEHTAlIUOHHOM OOECIIEUEHUH UX JEATeIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBHH C BO3JIOKEHHBIMHU Ha HErO 3aJadyamMu
OCYIIECTBIISIET CIIEAYIOIINE () YHKLIUHN:

3.2.1.Pa3pabatbiBaeT U COTJIACOBBIBAET C APXUBHBIM OTJIETIOM aIMUHUCTPAIIUU
MyHUIUMnanpHoro paniona @Oénoposckuii paiion Pecnybnuku bamkoproctan
rpa@uki TPEeACTABICHUS OMNHUCEM Ha PACCMOTPEHHE ODKCHEPTHO-MPOBEPOUYHOM
MYHULIMNIATbHOM KOMHCCUM W TIepeAayd JOKYMEHTOB Ha T'OCYIapCTBEHHOE
XpaHEHHE.

3.2.2.1'0TOBAT HA XpaHEHUE TOKYMEHTBI, YIIOPSJOUYCHHBIE B COOTBETCTBUU C
TpeboBanuaMu NHcTpykumu mo nenonpou3BoAcTBY B Komuccuu, no ucreueHuu
OJIHOTO Trola ¢ MOMEHTA UX 3aBEJICHUSI.

3.2.3.0cy1iecTBaAsieT NPUEM JJIEKTPOHHBIX JOKYMEHTOB, O0eCneYrMBaeT HUX
COXPaHHOCTb, YYET, OTOOp M Hcmoidb30BaHUE. OCYIIECTBIAET CUCTEMATHU3ALUIO
JOKYMEHTOB apXHWBa KOMUCCHH U UX HAYYHOE OMUCAHUE.

3.2.4.OcCyliecTBIs€T CBOJIHBIM y4eT XpaHAIMXcs B apxuBe Komuccuun
(GhOHIOB, €1 U TIOKYMEHTOB, HE PEKe OJTHOTO pasza B 3 rojia u pu nepeaayde aei Ha
MYHHUIUIIAIBHOE XPAaHEHUE MPOBOJIMUT IMPOBEPKY HAIWYMUS W COCTOSIHHUS JEN B
apxuBe Komuccum.

3.2.5.CocTaBiisieT W TMEpenacT CBOAHBIE TOJOBBIE pA3JEIbl OMNHCEU JEN
MOCTOSIHHOTO XPaHEHHUSI U HA pACCMOTPEHUE MOCTOSHHO JEUCTBYIOIIEH DKCIIEPTHOU
KOMHCCUU TEPPUTOPUATIBHOM HM30MpaTEIbHON KOMHCCUU IO ONPEACIICHUIO
HUCTOPUYECKON, HAYYHOU U IIPAKTUYECKON LIEHHOCTH JOKYMEHTOB.



3.2.6.Co3aeT, NONOJIHAET U COBEPIICHCTBYET HAYYHO-CITPABOYHBIN anmapar K
XpaHSIIUMCS B apXUBE JeJiaM U JOKyMEHTaM, 00€CIeunBaeT €ro NpeeMCTBEHHOCTh
C HAYYHO-CIIPABOYHBIM  amnmapaToM apXWBHOIO OTAENa aJIMUHHUCTPALUU
MyHULIUNAIBHOTO paitona ®EnopoBckuit paiion Pecy6inuku bamkoprocTaHn.

3.2.7.0praau3yeT UCIOIb30BAHUE JOKYMEHTOB:

uHpopmupyer Komuccuio o coctaBe W COAEpKAHMHM JIOKYMEHTOB apXuBa
Komuccuun, rotoBuT uH()OPMAIMOHHO-aHAIMTHYECKHUE 3alUCKU U CIPABKU IO
nokyMeHTam apxuBa Komuccuu;

BBIJIACT B YCTAHOBJIEHHOM MOPSJIKE J1€J1a, JOKYMEHTHI WM KOTIMHA TOKYMEHTOB
B LIEJIAX CIYKEOHOT0 M HAYYHOT'O UCIOJIb30BAHMUS;

paccMaTpuBaeT  3ampoChl  OpraHMW3alMil W 3asBICHUS TpaXJaH, B
YCTAaHOBJIEHHOM TMOPSAJKE BBIIAET KOMHUM JOKYMEHTOB M apXWBHBIC CIIPABKH,
KOHCYJIbTUPYET OpPraHu3allid W TpaxJaH MO BOMNPOCAM MECTOHAXOXKICHUS
JIOKYMEHTOB, HEOOXOJIUMBIX JJIsl HABEJICHHS apXUBHBIX CIIPABOK;

BEJIET YUET UCIIOJIb30BaHUS JOKYMEHTOB, XpaHIIIUXCA B apxuBe Komuccun.

3.2.8.IloaroraBauBaeT M MO UCTEYEHUH YCTAHOBICHHBIX CPOKOB XPAHEHHUS B
apxuBe KoMuccuu nepe1aet B apXuBHbBIN OT/IEN IMUHACTPALIMYA MYHHUIIUITAIIBHOTO
paiiona d&nopoBckuii paiion PecnyOnuku bamikopTocTaH Bce 3aBEpIlCHHbIE U
o opMIIEHHBIE JIe]a TOCTOSTHHOTO CPOKA XpaHEHUS.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu 1Jis1 BHIIOTHEHUS €0 33724 U PYHKIUNA TPEeI0CTaBISIETCS
MpaBo:

4.1.BHOCHUTB NPEIIOKEHUS 0 COBEPIICHCTBOBAHUIO OPTaHU3ALUHU XPAHEHHS,
y4eTa U UCIOJIb30BAaHUS APXUBHBIX JIOKYMEHTOB.

4.2.JlaBath pekomeHmanuu wieHam Komuccum mo Bompocam, BXOASIIAM B
KOMIIETeHIMIO apxuBa Komuccun.

4.3.Y4acTBOBaTh B KOHTPOJIE 32 BBIINIOJHEHUEM YCTAHOBIECHHBIX MHCTpYyKIIMEH
0 JAEJNONPOU3BOJICTBY B KoMuccuu npaBuil paboThl ¢ JOKYMEHTaMH.

4.4.BHOCUTh  TpeokeHus  pykoBoacTByY Komuccnn o0 co3maHuum
ONTUMAJbHBIX YCIOBUU JJIsi 0OOECHEYeHUs] COXPAHHOCTH JIOKYMEHTOB apXuBa
Komuccun.

VO
5.1.0TBeTCTBEHHBIM 3a JICJIONPOM3BOACTBO, OOEcCIeunBas JAeATCIHbHOCTD
apxuBa KoMmuccuu, HeceT yCTaHOBJIEHHYIO 3aKOHOM OTBETCTBEHHOCTH 3a:



- HecOOJTII0ICHUE YCIIOBHUM 00ecTeueHHs] COXPAaHHOCTU IOKYMEHTOB;

- YTpaTy ¥ HECAaHKIIMOHUPOBAHHOE YHUUTOKECHUE TOKYMEHTOB;

- HCOOOCHOBAaHHBIN OTKAa3 B MPHEME Ha XpaHEHHE JOKYMEHTOB TMOCTOSHHOTO
XpaHEHHUS | T10 JIMYHOMY COCTaBY;

- HapyIICHUE TIPABUII UCTIOIB30BAHUS JOKYMEHTOB U JJOCTYIIA MOJIh30BaTEICH
K TOKyMEHTaM, YCTaHOBJICHHBIX 3aKOHOJATEITHCTBOM.

5.2.3a yrpary u mopuy JAOKYMEHTOB TOCYJAapCTBEHHOW YacTH ApPXHUBHOIO
dbonma Pecnybnmmku bamkopTrocTaH moMKHOCTHRIE Juiia Komuccnnm HecyT
OTBETCTBEHHOCTHh B COOTBETCTBUH C JICHCTBYIONTUM 3aKOHOATEITHCTBOM.



