TEPPUTOPUAJIBHASI U3BUPATEJIBHAS
KOMHUCCHUSI MYHULIUITAJIBHOT'O PAMOHA
KYT'APYMHCKH PAMOH PECIYBJIMKH
BAIIKOPTOCTAH

BAII'KOPTOCTAH PECITYBJIMKAhBI
KYI'9PCEH PAHOHBI MYHULIUIIAJID
PAMOHBI TEPPUTOPHUAJIb hAWJIAY
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PEINIEHMUE

14 suBaps 2021 rona Ne 2/3-5

¢. MpakoBo

00 yrBep:kaeHun MHCTPYKIUM 110 A€JIONIPOU3BOACTBY B TEPPUTOPHUATIBLHOM
H30MpaTeJIbHOM KOMUCCHH MYHUIIUNIAJIBHOrO paiiona Kyrapuunckuii paiion
Pecny0simku bamkoprocran

B nensix yctaHOBIICHUS! €TUHOTO MOPsiIKa paboThI C JOKYMEHTAMH, OCHOBHBIX
IpaBUJ HUX TOATOTOBKM U OQGOPMIICHUS B TEPPUTOPUATBLHON H30UpaTEIbHON
KOMHUCCHUM B COOTBETCTBUM C NTyHKTOM 9 crtathu 26 ®DenepaibHOro 3aKoHa
«O0 OCHOBHBIX TapaHTUSX H30UpATENbHBIX IIpaB W IIpaBa HAa Yy4YacTHE B
pedepennyme rpaxaan Poccuiickoit deneparuny, dacteio 6 ctathu 25 Kopaekca
Pecniy6iiuku bamkoptocTan o BeIOOpax, pyKoOBOJACTBYsACh DeiepaibHbIM 3aKOHOM
«O06 apxuBHoM gene B Poccuiickoit denepanumn», 3akoHoMm PecnyOmuku
bamkoprocran «O6 apxuBHOM jgene B PecnyOnuke — bamkoproctany,
noctaHoBiaeHueM  LleHTpanpHOH  m30WpaTenbHOM  KoMmuccuu — PecryOmuku
bamkoprocran ot 16 gexabps 2020 roma Nel65/8-6 «OO6 yrBepkaeHUU
[IpumepHON  MHCTPYKIMM 1O  JCJONPOU3BOJACTBY B  TEPPUTOPHUAIBHOU
n30MpaTelbHOW KOMHUCCHM © M30MpPATEThHOM KOMHUCCHUH MYHHUITUHAIBHOTO
oOpa3oBaHusA» TeppUTOpUaIbHAs W30MpaTeNbHass KOMHUCCUS MYHUIIUIAIHHOTO
paiiona Kyrapunnckuii paiton Pecmyonmku bamkopTroctan pemma:

1[.YTBepautre WHCTPYKIIMIO 1O AEIONPOU3BOACTBY B TEPPUTOPHUATIBHOU
n30MpaTelbHOW KOMHUCCHU MYHHIMMAIbHOTO paiiona KyrapuwmHckuii paiioH
PecnyOnuku bamkoprocTtan (mpuiaraercs).

2. OmyOnMKOBaTh HACTOSAIIEE PEIICHWE HA CaiiTe MYyHUIMIAIBHOTO paiioHa
Kyrapunnckuii paiton Pecniyonuku bamkoproctan B pasnene «TepputopuanbHast

n30uparenbHast KoMuccus» cetu MHTepHer.



3. KoHTponb 32 UCHOJHEHHWEM HACTOALIETO0 MOCTAHOBIEHUS BO3JO0XUTh Ha
CeKpeTapsi TeppUTOPUATIBLHON N30MpaTENbHON KOMUCCUM MYHUIIMIIATBHOTO paiioHa

Kyrapuunckuii paiton Pecniyonuku bamkoproctan Unpunrynosy A.I'.
[Ipencenarens
TEPPUTOPUATIBHON U30UPATEILHON KOMUCCUU A. T'. [lyrenuxun

Cexkperapb
TEPPUTOPUATIEHON N30UPATENbHON KOMUCCUU A. T'. Unpunrynosa



VYTBepKaeHa PELICHUEM
TEPPUTOPUATHHON N30UPATEITHHON KOMUCCUU
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecnyOnuku bamkoprocran
ot 14 suBaps 2020 r. Ne2/3-5

HNHcTpyKUms no 1e10npou3BoIACTBY
B TePPUTOPHATIBLHON M30MpPaTeIbHON KOMMCCHM MYHHMIMIIAJILHOIO PailoHA
Kyrapunnckuii paiion Pecny0iimkn bamkoprocran

1. O0uue MoI0KEeHUS

1.1. MHWuctpykumss 1O  JEIONPOU3BOACTBY B  TEPPUTOPHAIHHOM
n3buparenbHO Komuccuu (nanmee — WHCTpyKmusl) ycTaHaBIMBAET TMOPSAOK
paboThl C JIOKYMEHTaMH, OCHOBHBIC TpaBWJia UX MOATOTOBKH M OGOPMIICHUS B
TEPPUTOPHAIIbHOM H30upaTenbHoi koMmuccuu (naiee — TUK).

Nuctpykmust  pa3pabotaHa Ha  OCHOBaHMM  ¢efepalbHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHUAX H30UpaATEIBHBIX TpaB W IMpaBa Ha ydYyacTHUE B
pedbepennyme rpaxaan Poccuiickori depeparun», «O06 apXUBHOM Jeie B
Poccuiickoit deneparuny, «O ToOpsaKe pacCMOTpPEHHUs OOpalleHW TpakaaH
Poccuiickot ~ @enepaunmn», nocraHoBieHus IlpaBurenscrBa  Poccuiickon
Oeneparun oT 3 HOsAOps 1994 roma Ne 1233 «OO6 yrBepxknenuu llomoxxeHus o
nopsiIke  oOpamieHuss co  chaykeOHoW  mHbOpManuedl  OrpaHUYCHHOTO
pacnpocTpaHeHusi B (enepaibHBIX OpraHax WCIOJHUTEIbHONW BIAaCTH U
YIOJIHOMOYEHHOM OpraHe YIpPaBJICHHUS MCIOJIb30BAaHHEM AaTOMHOW JHEPTUHM U
YIOJHOMOYEHHOM OpraHe IO KOCMHUYECKOW JeATEeNIbHOCTH» (B peHakiuu
noctaHoBieHuil IIpaButensctBa Poccuiickoit ®@eneparuun ot 20.07.2012, Ne740,
or 20.02.2016 Nel123, ot 18.03.2016 No214, ot 06.08.2020 Ne1186), 3akoHna
Pecniy6muku bamkoproctan «O0 apxuBHoM fene B PecyOnmke bamkoproctany,
UHBIX 3akoHOB Pecmybmuku bamkoprocran, IlpaBun pgemompousBojacTBa B
rOCYJapCTBEHHBIX OpPraHax, OpraHax MECTHOIO CaMOYMpPAaBJIECHUS, YTBEPKICHHbBIX
npukazom denepanbHOro apxuBHOro areHrcrBa ot 22 wmasg 2019r. Ne71,
MIOCTAHOBJICHUH W WHBIX HOPMATHBHBIX akKTOB [leHTpanpHOW w30MpaTenbHON
komuccuu Poccuiickoit @enepanuu  (nanee — [IUK Poccun), nocraHoBieHuit u
JIpPYTHX HOPMATUBHBIX akTOB lleHTpanmbHO#l  m30uMpaTeNnbHOM  KOMHUCCHUHU
Pecnyonuku bamkoprocran (nanee — LIUK PB), permamenTta tepputopuaibHON
komuccud, ¢ ucnonszoBanuem 'OCTa P 7.0.97 - 2016 «HaunonanbHbIl CTaHAAPT
Poccuiickoit ®enepannn. CucteMa cTaHAapTOB 10 UHGOPMALIUU, OUOJIUOTEYHOMY
1 U3JaTeNbCKOMy Jeny. OpraHu3aiuMoOHHO — paclopsAUTENbHAs JTOKYMEHTAIWs.
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TpeboBanuss k oGOpMICHUIO JOKYMEHTOB» (B penakiuu IM3menenuss Nel,

yTrBepkaeHHoro ITpukazom Poccrangapra ot 14.05.2018 Ne244-cT).

1.2. IlpaBuia moAroTOBKH, OPOPMIIEHUS JOKYMEHTOB U MOPSAOK pabOThI C
HUMH, TpeaycMoTpeHHble  WMHcTpykuued,  o0si3aTenbHBI  JUIsl  YJICHOB
TEPPUTOPUATIBHOM KOMHUCCHUU U TOCYAApPCTBEHHBIX TpaKAaHCKUX CIYy>KallUX
TEPPUTOPUATIBHOM KOMHUCCHM (fajee — TpaXKJaHCKUE CIyXKallue) U JIUII,
3aMeNIaoUX JOJDKHOCTH, HE SBIISIONIMECS JOJDKHOCTSAMHU TOCYIapCTBEHHOM
IPAKIAHCKON CIIYXOBI, a TaKXe JIMII, MPUBIEKAEMBIX MO TPa)KJaHCKO-TIPAaBOBHIM
JIOTOBOpaM.

1.3. UneHbl KOMHUCCHUM, TpaKJaHCKUE CIIyXallue, a TakkKe JIHIIA,
IpPUBJIEKAEMbIE TI0  TPAXKJAHCKO-TIPABOBBIM  JOTOBOpaM, JOJDKHBI  OBITh
03HAKOMJICHBI O] TOAMHUCH C TeKCTOM MHCTpyKIIUH.

1.4. Benenue Aenonpon3BOICTBA, OTBETCTBEHHOCTh 32 €r0 OPTraHU3aluIo0 B
TEPPUTOPUATIBHONW KOMHUCCHUHU, 00ECIIEUeHNE COXPAHHOCTH JOKYMEHTOB U Mepeiady
UX B BBIIIECTOSIIYIO HM30UPATEIbHYI0 KOMHUCCHIO, KOHTPOJb 3a COOJIOJEHUEM
TpeboBanuit MHCTPYyKIIMM  OCYIIECTBISIET TMPEJCENaTelib TEPPUTOPUATIBHON
KOMHUCCHH.

1.5. TIlpu pabGore C  [OOKyMEHTaMH, 3apETrUCTPUPOBAHHBIMH B
YCTAHOBJIEHHOM MOPAJKE, HE pa3peniaeTcs BHOCUTH B HUX IIONPAaBKU U JenaTh
OMETKH, KPOME MPEeNYyCMOTPEHHBIX MHCTpYyKIIKEH.

1.6. Jlemompou3BOACTBO B TEPPUTOPUATIHLHON KOMHUCCUU OCYIIECTBIISIETCS
C UCIIOJIb30BAHUEM KYPHAJIOB PETUCTPALIUH IOKYMEHTOB.

1.7. B cnydae yxoma B OTHYCK, BbIe3/la B KOMaHJMPOBKY, OOJE3HH,
YBOJIbHEHUS  UCIIOJIHUTENS  JIOKYMEHTOB MpEACeNaTelb  TEPPUTOPHATBHOMN
KOMHCCUM [JIa€T YyKa3aHWE IepelaTh HEUCIIOIHEHHBIE JIOKYMEHTBI JIpYromy
UCITOJIHUTEIIO.

PaGoTta ¢ mgoxkymeHTamMu TEeppUTOPUATHLHON KOMHCCHUU OCHOBBIBACTCS Ha
IPUHIUIIE OJHOKPATHON PErUCTPALIMU JOKYMEHTA.

1.8. HWHcTpykuuMs ¥ U3MEHEHHWS, BHOCHMbBIE B HEE, NPUHUMAIOTCS
pEILIEHUEM TEPPUTOPUAIBHOM KoMUccHU TTocie cornacoBanus ¢ [{1K Pb.

1.9. B HHCTpyKIIMU UCTIONIB3YIOTCS CISAYIONME TEPMUHBI U ONIPEICIICHUS:

OJlaHK JTOKyMEHTa — JUCT OyMard WIA OJJIEKTPOHHBIN 1a0JIOH C
PEKBH3UTAMU, UACHTHPUITUPYIOMIUMHE aBTOpa 0HUITNATHFHOTO-TOKYMEHTA;

BHYTPEHHUN JIOKYMEHT — JOKyMEHT, mnoarotoieHHsli B THK, He
BBIXO/IAIINM 32 €€ Mpe/ebl;

BXOJISIIIUNA TOKYMEHT — TOKYMEHT, noctynuBmui B TUK;

JI€J0 — TOKYMEHT WUJIM COBOKYIMHOCTb JOKYMEHTOB, OTHOCSIIIUXCSI K OJTHOMY
BOIIPOCY U MOMEILIEHHBIX B OTJAEIBHYIO O0JI0KKY;
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ACJIOIPOU3BOACTBO — JACATCIILHOCTD, O6CCHC‘-II/IB3IOH18JI AOKYMCHTHPOBAHHUC,

JTIOKYMEHTOOOOPOT, OTIEPATUBHOE XPAHEHUE U UCIIOIb30BAHUE JOKYMEHTOB;

NoknanHas (cimykeOHas) 3almucKa — BHYTPEHHUN JOKYMEHT, aJIpeCOBaHHBIN
BBIIIECTOSIIIIEMY JTOJDKHOCTHOMY JIMITY OT HUXKECTOSIIEro JOJDKHOCTHOTO JIUMIA U
CoJIep Kallluii 0OCTOSITEILHOE M3JI0KEHHE KaKOTo-Iu0O0 BOMpOca C BHIBOJAMU U
PEAJIOKEHUSIMU COCTABUTEIIS,

JOKYMEHT — 3aMKCUpOBaHHAs Ha HOCUTEJe MH(POpMAIUS C PEKBU3UTAMU,
MO3BOJISIIOIIUMU €€ UJICHTU(PUIIUPOBATD;

JOKyMEHTUpOBaHMEe — (ukcanus wuHPOpPMAIUU HA  MaTePUAIbHBIX
HOCHUTEJISIX B YCTAHOBJICHHOM TOPSIAKE;

JIOKYMEHTOOOOPOT — JIBI)KEHUE JOKYMEHTOB B M30HUpaTeIbHON KOMHUCCHUU C
MOMEHTa WX CO3/[aHMsl WM TIOJYYEHHUsI JO 3aBEpIICHUsS] UCIIOJTHEHUS WU
OTIPABKH;

nyOIUMKaT JOKYMEHTA — MOBTOPHBIM SK3EMIUISP MOJTMHHUKA JOKYMEHTA;

3aBepeHHas KOIMUS JOKYMEHTa — KOMHsS JOKyMEHTa, Ha KOTOpOW B
COOTBETCTBUM C YCTaHOBJEHHBIM TOPSJKOM TIPOCTABJICHBI HEOOXOIUMBIC
PEKBU3HTHI, 00ECIICUNBAIOIINE €€ IOPUINICCKYI0 3HAUMMOCTD,

UCXOIAIIMNA TOKYMEHT — JOKYMEHT, oTtnpasiisieMbit u3 THUK;

KOHTPOJIb ~ MCIOJHEHHS  JOKYMEHTOB — COBOKYNHOCTb JIEMCTBUIA,
obecrieurBaroIMX CBOCBPEMEHHOE UCIIOTHEHHUE TOKYMEHTOB;

KOIUS JOKYMEHTa — 3K3EMIUISIP TOKYMEHTA, OJHOCThIO BOCITPOU3BOISIIMIA
uH(OpMaIHIO TTOVIMHHUKA JTOKYMEHTA;

HOMEHKJIaTypa Jed — CUCTEMAaTHU3UPOBAHHBIM MEPEUYECHBb 3aroJIOBKOB JIEJI, C
yKa3aHUEM CPOKOB UX XpaHEHMS;

HOPMATHUBHBIC JOKYMEHTHI — COBOKYITHOCTh MHCTPYKTHUBHBIX MaTe€pHUasoB,
pacCUMTaHHBIX Ha IIOCTOSHHOE WJIM MHOTOKPATHOE JEWCTBUE M COJIEPKAIINX
KaKue-1M00 HOPMBI, IpaBuJja, IPEAITUCAHNS,

HOCHUTEIb MH(POpMAIMU — MaTepHaIbHBIH OOBEKT, IMpEeTHA3HAYCHHBIA IS
3aKpeIuieHusl, XpaHeHus (M BOCIPOM3BEACHHUS) PEYEBOM, 3BYKOBOM WU
n300pa3uTeNbHON HH(OPMAITNY;

opHUIIMATIBHBIA JOKYMEHT — JOKYMEHT, CO3JaHHBIH OpraHoM BIJIACTH,
OopraHu3aIel, JOJDKHOCTHBIM JIMIIOM WJIW TPaKJIaHWHOM, OGMOpPMIICHHBIH B
YCTAHOBJICHHOM MOPSIIKE;

opopMIICHHE JTOKYMEHTAa — TPOCTABJICHHE Ha JOKyYMEHTE HEOOXOIUMBIX
PEKBU3UTOB,

MUCBMEHHOE 00paIleHne — HaMpaBJICHHOE B TOCYAapCTBEHHBIN OpraH, OpraH
MECTHOT'O CaMOYIIPABJICHUS WU JTOKHOCTHOMY JIMIY MUCbMEHHOE TIPEJI0KEHUE,
3asBJICHHUE WJIH KaJ00a;
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MUCBMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX [0 COAECPKAHUIO JOKYMEHTOB,

CITy’KaIllX CPEICTBOM OOIICHUS MEXKTy OPTaHU3AIUSIMH, TPAKIAaHAMU;

MOJJIMHHUK ~JOKYMEHTa — TIEPBBIM WM EAUHCTBEHHBIM DK3EMILIIP
0(pHUIIHUATIBHOTO JOKYMEHTA;

MOpYYCHHE — JOKYMEHT, NPEINUCHIBAIOIINKA BBITTOJIHCHHE TEX WA WHBIX
3aJaHNM;

perucTpaius JOKyMEHTa — TPHUCBOCHHE JOKYMEHTY PETHCTPAIMOHHOTO
HOMEpa U BHECCHHE CBEJICHHUI O JOKYMEHTE B PETUCTPAIMOHHO-YUETHYIO (hOPMY;

perucrpanuonHas GopmMa — cUCTeMa perucrparuu, ucrnoiabzyemas B THK
NP PETUCTPAlN JOKYMEHTOB (GKypHal);

PEKBH3UT JOKYMEHTA — DJIEMEHT 0()OPMIICHHSI JIOKYMCHTA;

CKaHMPOBAHUE JIOKYMCHTA — IOJYYEHHUE DJICKTPOHHOTO 00pa3a JOKYMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK WCIIOJHEHUS JIOKYMEHTa — CPOK, YCTAHOBJICHHBI HOPMAaTHBHBIM
IIPABOBBIM aKTOM, OpraHU3aIMOHHO-PACIIOPSIUTEIIBHBIM JOKYMEHTOM, YKa3aHUSIMHU
10 MCTIOTHCHUIO JJOKYMEHTA WU MTOPYUYCHUEM;

yKa3aHMs 110 UCTIOJHEHUIO IOKYMEHTa — PEKBHU3UT, COCTOSIIMA U3 HAJIUCH
Ha JIOKYMEHTE WJIM Ha OTACIBHOM JIUCTE€ YCTAaHOBJICHHON (OPMBI, CICIaHHOM
JIOJDKHOCTHBIM JIUIIOM;

y4eT JOKyMEeHTOB — dukcanus ¢akra TMOJy4eHUs JTOKYMEHTOB 0e3
IIPOCTABJICHUS HA HUX PETUCTPAIIMOHHBIX IIITAMIIOB,;

dbopmupoBaHue feia — rPyINIMUPOBAHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJI0 B
COOTBETCTBHM C HOMEHKJIATYpOH Jell ¥ CHUCTeMaTH3alus JTOKYMEHTOB BHYTPH
Jena;

AKCTIEPTH3a IIEHHOCTH IOKYMEHTOB — M3y4YeHHE JTOKYMEHTOB Ha OCHOBaHUU
KPUTEPUEB WX IIEHHOCTH B IIEJIIX ONpESIeHHUs] CPOKOB XpaHEHUsS JOKYMEHTOB U
otOopa uX JJIs BKIIOUSHHS B cocTaB ApxuBHOro ¢onnga PO,

AJICKTPOHHAS KOMHUS JOKYMEHTa — KOINHUSA JIOKyMEHTa, CO3JaHHas B
ANEKTPOHHOU opMme;

AJICKTPOHHBIN JOKYMEHT — TOKYMEHT, HH(GOpPMAIIUsS KOTOPOT'o IpeAcTaBIcHa
B DJIEKTpOHHOH (opMe, HOcHTEIIMH HWHOpMAIMKM IS KOTOPOTO SIBISIOTCS
HOCHUTEIIH, UCIIOJIB3YEMBIE B 3JICKTPOHHO-BBIYHCIUTEILHON TEXHUKE;

AJICKTPOHHBIM 00pa3 JOKyMEHTa — DJJICKTPOHHAs KOMUA JOKYMEHTA,
U3rOTOBJICHHAS Ha OyMa)KHOM HOCHTEJIC.

2. HpI/IeM, perucrpanmmsa U NPpOoXoKACHUEC MOCTYNNAIOIIUX TOKYMECHTOB

2.1. Jloxymentsl B TUK mocTaBisitoTcst uepe3 OTIEICHUE CBSI3U (ITOYTOMH,
tenerpadom), Qeapaberepcko WM CIEIUaJbHOW CBS3bIO, HAPOYHBIM WJIH
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nepeaarTcs NpeAcenaTeNo (3aMEeCTUTEN0 TpeceaTelNsl, CEeKpeTaplo, YiICHaM)

THK BO BpeMs IMYHOTO NpUEMA.

JlokymeHnTsl moryT noctynars B TUK mo kananam cBsasu I'ocynapcTBeHHOU
aBTOMaTU3UpoBaHHOM cucteMbl Poccuiickoii @enepauuu  «BpiOopbl», Ha
opunmanbubii mouyToBbld AUk THUK B certm MHTEepHET M 1Mo (hakCUMUIBHOM
CBSI3U.

2.2. llpuem, mnepBuuyHas 00pabOTKa M PETUCTpALMs MOCTYHAIOLIUX
JOKYMEHTOB NMpou3BosATcs npeaceaareneM (cekperapem) THUK ¢ ucnonbzoBanuem
KypHanbpHO# (mpuioxxeHue Nel) ¢hopmbl perucTpaiu JOKYMEHTOB €KEITHCBHO B
yacsl paboTel TUK, kpoMme BBIXOIHBIX U HEPAOOUUX MPA3THUYHBIX JTHEH.

Bpems mnpuema J0KyMEHTOB B pabo4Mii JIeHb, MpeAlIeCTBYIOUINN
HepaboueMy Mpa3JHUYHOMY JHIO, COKpAIlaeTCs Ha OJUH Yac.

[lopssAok mMOJMy4eHUST W PETUCTPAMU JTOKYMEHTOB I10CJIE€ OKOHYaHMS
pabouero Hs, B BBIXOJHbIE M HepaOouwe TMpa3AHUYHbIE JHH, B TEPHOJ
NOJTOTOBKM W TPOBEJACHUS H30MpATENbHBIX KaMIIAHWW YCTaHaBIIMBAETCS
npeaceaarenem TUK mubo onpenensercs pemenuem THUK.

2.3. TloctynuBiime MOKYMEHTHI MOJPA3JEiSIOTCS HAa PEruCTpUpyeMble U
HE TOJUIe)KaIlIne perucTpanuu (npuioxeHune No2).

2.4. Ilpu BCKpHITMM KOHBEPTOB, MOCTYNAIOMIMX CHEIMATBHONW CBA3BIO WU
10 TII0YTe, IMPOBEPSAETCS IMPABUIBHOCTb aJAPECOBAHUA, KOMIUIEKTHOCTb W
LIEJIOCTHOCTh JOKYMEHTOB, HAJIMYUE IPUIIOKEHUN, CBEPSIETCA COOTBETCTBUE HX
HOMEPOB y4YETHBIM HOMEpAM, YyKa3aHHBIM Ha KOHBeprax. HemnpasBuibHO
aJipeCOBaHHbIE M OLIMOOYHO BIIO)KEHHBIE JOKYMEHTBl HE PETUCTPHUPYIOTCS,
IIEPECHUIAOTCS 110 HA3HAYEHUIO WA BO3BPAILAIOTCSA OTIPABUTEIIIO.

2.5. Eciun npu BCKphITMM KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIM UX OTACJIBbHBIX JIUMCTOB, IPWIOKECHHUM, IOBPEKICHUE TOKYMEHTOB WIH
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, YyKa3aHHbBIM Ha KOHBEPTE,
npencenarenem (cekperapem) THUK cocrtaBnsieTcss akT yCTaHOBJICHHOUW (DOpPMBI B
IByX ok3eMiuisapax (mpwiokeHue Ne3). OmuH 5SK3eMIUIAP aKTa TOCHLIACTCS
OTIIPABUTENO, APYroil mpruoOIIaeTcs K NPUHATHIM JOKYMEHTaM.

Ha o6GopoTHO# cTOpoHE MOCIETHEro JUCTa MOBPEKICHHOTO JOKYMEHTa B
IIPAaBOM HIKHEM YIUIy JEJAeTCd OTMETKA «/[OKyMEHT IOJIydeH B MOBPEKICHHOM
BUJIEY.

2.6. KouBepTbl OT NOCTYNUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCS B
ClIy4yae, €CId TOJIBKO II0 HUM MOXHO YCTaHOBUTH aJpeC OTHPABUTENSA, HATy
OTNPABKH U ITOJYYEHHsI TOKYMEHTOB, €CIIM OHU COJIEPKAT JOKYMEHTBI, KOTOPBIE
MIOCTYIWIM H3-3a NpeaenoB Tepputopun PP, u3 cynoB, CIEACTBEHHBIX OpPraHOB,
AM00 JTOrOBOPBI, IMPETEH3UH, HCKOBBIE 3asBJICHUS, JTOKYMEHTBI, CBSA3aHHBIE C
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OCYIIECTBIEHHEM  3aKyloOK TOBapoB, paboT, yciayr miuig oOecrneyeHus

rOCyJIapCTBEHHBIX HYX]I.

2.7. KoHBepTHl y4aCTHUKOB 3aKYIIOK TOBapOB, pabOT, YCIYT, MOCTYIMUBIINE
MO T0YTe, MPUHUMAIOTCS OTBETCTBEHHBIM 3a BEJCHHE JEIOMPOU3BOACTBA, HE
BCKPBIBAIOTCS, YYUTHIBAIOTCS TI0 TMAKETHOMY OKypHaJy W  TepeaaroTcs
OTBETCTBEHHOMY OCYIIECTBIICHUE 3aKYIOK IO MOATHCE.

KonBepThl ¢ 3asBKamMH y4YaCTHHUKOB 3aKylmOK TOBapoB, pabOT, YCHyT,
NOCTYNMHUBIINE HAPOYHBIM, TPUHUMAIOTCS OTBETCTBEHHBIM 3a OPTaHH3AINI0
TOPTOB, HE BCKPHIBAIOTCS M YUUTHIBAIOTCS B KypHAJIE B COOTBETCTBHH CO CTaThEi
51 ®enepanbHoro 3akoHa ot 5 ampens 2013 roga Ne 44-®3 «O KOHTpaKTHOM
cucteMe B cdepe 3aKylmoK TOBapoB, paboT, yciayr it oOecredeHHs
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX HYX]».

2.8.ITakeThl ¢ MOMETKOH «JIMYHOY» YUHTHIBAIOTCS TIO MTAKETHOMY KYpPHAITY H
nepeatoTCs aJipecaraM B 3aKPBITOM BUJIE MO MTOATIHCH.

2.9. Tlpu peructpanuu TMOCTYNHUBIIETO TOKYMEHTAa B PETUCTPAIIMOHHON
dopme 00s3aTeTFHO BBOIATCS CJICAYIONIUE PEKBU3UTHI: BUJ JOKYMEHTa, €ro
UCXOASIINI HOMEp M JaTa, JaHHbIe O KOppecnoHaeHrte (axpecante) (pamuims,
UMsl, OTYECTBO (PU3UYECKOTO JIMIA UJIM Ha3BaHNE OPraHU3allH, MECTOHAXO0XKACHNUE
OTIIPABUTENSA), a TaKXKe KpPaTKOE COJEpKaHUE JOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOT'O JOKYMEHTA U JINCTOB MPUIJIOKEHUSI, KOJTMUECTBO SK3EMILISPOB.

PerucrtpanioHHBIM 1ITaMI C yKa3aHUEM BXOJAIIEr0 HOMepa, JAaThl U
BPEMEHU PETUCTPALlUM MPOCTABISIETCA, KAaK MPaBUIO, B IPaBOM HI)KHEM YTy
JMILIEBOM CTOPOHBI MEPBOT0O JHMCTAa 3apErUCTPUPOBAHHOTO JOKyMeHTa. [lpu
HEOOXOJMMOCTH YyKa3bIBaeTCsl BpeMsl peructpauuu (dacel W MuHyThl). Ha
NPUIOKEHUHN TPOCTABIAETCS BXOJAIIMA HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCHL.

Ha xonuu nokyMeHTa BXOJSIIMI HOMEp IPOCTABISETCS B IIPABOM HUKHEM
YTy JIMLEBON CTOPOHBI MEPBOTO JIUCTA.

[Ipuy mocTymineHUM  JOKyMEHTa C  CONPOBOJUTEIbHBIM  MHUCHMOM
PETrUCTPALMOHHBIN IITaMIT IPOCTABIISIETCA HAa COMPOBOIUTENBHOM MMHUCHME.

Hymepamuss mocTynmuBHIIMX JIOKYMEHTOB OCYIIECTBISIETCS B Tpefesax
KaJeHIapHOT O TOoa.

[Ipu peructpanuu AOKYMEHTa, SBISIOIIETOCS OTBETOM Ha HCXOJSLINMI
JOKYMEHT WJIU MPHUCIAHHOTO B JOMOJHEHHUE K paHee HalpaBICHHOMY JIOKYMEHTY,
B )KypHaJi€ IeTaeTCsl COOTBETCTBYIOIIAS CChUIKA.

K moBTOpHOMY [OKYMEHTY NpHKIaAbIBaeTcs HHPOpMamuss O paHee
MOCTYMHUBIINX JOKYMEHTaX M pe3ylbTaTaXx MX HCIOIHEHHSA, KOTOpas MepeaacTcs
OTBETCTBEHHOMY 32 UCIIOJHEHHE TOKYMEHTA.
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2.10. 3apeructpupoBaHHbBIE JOKYMEHTBHI PacCCMaTPHUBAIOTCS IMpeAceaaTeneM

TUK, 3areM NpoU3BOAUTHCS 3alUCh 10 HUCIHOJHEHUIO JTIOKYMEHTa B >KypHaje
pEerucTpanuu U NepelatoTcsl UCIOIHUTENSIM NOJT MOAMNKCH.

2.11. VicnonHeHHblE JOKYMEHTBI CHHCBIBAIOTCS B J€J0 MpeaceaTesieM
(cekperapeM) THK u nomemarorcs B €10 B COOTBETCTBUU ¢ HOMEHKIATYPOU A€l
TUK.

2.12. OOpaienust rpakialH perucTpupyroTcsi B OTIEIBHOM >KypHaJIe.

3. OcHoOBHbIE TPeOOBAHNS K NOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. JlokyMeHTBI, cO3/1aBaeMble B U30UpaTEIbHON KOMUCCUHU, OPOPMIISIIOTCS
Ha OJlaHKaX, Ha CTaHAAPTHBIX JucTax Oymaru ¢popmara A4 (210 x 297 mm) unu AS
(148 x 210 mm) nub0 B BHJIE DJIEKTPOHHBIX JOKYMEHTOB W JOJDKHBI HUMETh
YCTaHOBJICHHBIN COCTaB PEKBU3UTOB.

JlokymeHTbl  O0OpMIISIFOTCST Ha  OJIaHKaX  YCTaHOBJIICHHOW  (hOpMBI,
U3TOTOBJICHHBIX TUNOTPA(PCKUM WM KOMIIBIOTEPHBIM CIIOCOOOM (MPUIIOKEHUE
Ned).

3.2. B THK MoryT ObITh YCTAaHOBJIEHBI CJICAYIOIIUE BUJIBI OJIAHKOB:

Osrank npoTokouia 3acenanust TUK;

omank pemenus TUK;

6nank mucema TUK.

JlokyMeHTBbl  O0hOpMIISIIOTCS B COOTBETCTBMM ¢ TpeOoBaHMSIMH K
JIOKYMEHTaM, U3TOTOBJISIEMBIM C IMOMOIIBIO MEYATAIONINX YCTPOUCTB, U K (ailinam
TEKCTOBBIX JIOKyMEHTOB (Tipuiiokenue Ne 5).

[Tpu moaroroBke u odopmiennn nokymeHToB wieHbl THUK u rpaxkmanckue
CIy)Kallue, a TaKXke JIMIA, MPUBJIEKAEMBbIE 110 TPakIaHCKO-TIPABOBBIM JIOTOBOPAM,
JOJKHBI ~ cOOMIOAaTh  TpaBuiaa  OPOPMIICHHS  PEKBU3UTOB  JOKYMEHTOB,
U3JI0KEHHBIE HUXKE.

CocTaB pPeKBU3UTOB JOKYMEHTA OMNPEAENSIeTCS €ro BUAOM U Ha3HAUYCHHEM.
PexBusnTamu TOKyMEHTOB, CO3/1aBAEMbIX B M30MPATEIHLHON KOMUCCHH, SIBIISTIOTCS

I'ep6 Pecniybnuku bamkoprocTas;

HAaMMEHOBaHUE KOMHCCHUU;

HAaMMEHOBAaHUE BHUJIA IOKYMEHTA;

MECTO COCTaBJICHUS WU U31aHUsl TOKYMEHTA;

JlaTa 1 HOMEp JOKYMEHTa;

3aroJ0BOK K TEKCTY;

MOAIHUCH;

rpud yTBEPXKIACHUS.



8
3.3. Ha OnaHkax JOKYMEHTOB IIOMEIIAETCS OJHOLBETHOE H300paxKeHue

INocynapctBennoro rep6a Pecny6nuku bamkoprocTan B mopsike, OnpeeIeHHOM
3aKOHO/IaTeIbCTBOM M WHBIMH HOPMATHUBHBIMH IMPAaBOBBIMU akTaMu PecrmyOmuku
bamkoprocras.

N306paxkenne repda (3MOJIeMBbl) MOMEUIAETCS [0 CEPEIMHE BEPXHETO MO
OJlaHKa JOKyMEHTa HaJl PeKBU3UTAMHM OpraHM3aluu, Ha paccTosHuu 10 MM ot
BEPXHET0 Kpas JICTA.

3.3.1. HaumenoBanue THK, mneuararoT Ha TOCYAapCTBEHHBIX S3bIKaX
PecnyOniuku BamikopTocTaH, KOTOpbIE paclojlararoTcsi CIEIyIOUUM 00pa3oMm:
cleBa - TEKCT HAa PYCCKOM S3bIKE, ClpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE M
BBITMIOJHSIOTCSI OJJMHAKOBBIMU IO pa3Mepy OyKBaMu, HallpuMep:

D Ao

‘»:
m—

fr—"

AII'KOPTOCTAH PECITIYBJIMUKAhbI 0960 KAJIAhbI
'KAJIA OKPYI'bI OKTSIEPh PAOHBIHBIH,
TEPPUTOPUAJIb hAJIAY KOMUCCHUShBI

' &
(s
TEPPUTOPUAJIBHASI UBBUPATEJIbHAS KOMl/lCCVlﬂQ &
OKTSIBPbCKOI'O PAMOHA I'OPOACKOI'O OKPYT'A
IrOPOJ Y®A PECITIYBJIMKH BAIIKOPTOCTAH

3aku Bamuau yi., 1. 46, Yda, 450008 3oku Boanmau ypamsl, 46, Ode xanahsi, 450008
Ten.: (347) 218-11-22 daxc: 250-16-00 Temn.: (347) 218-11-22 daxc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Neo OT « » 20 T.

KoHTponb 3a MpaBWIBHBIM HCIIOTB30BAaHUEM OJIAHKOB M WX COOTBETCTBHEM
YCTaHOBJICHHBIM  00pa3liaM OCYIIECTBIISICTCS OTBETCTBEHHBIM 3a  BEJICHUE
JEIIOTIPOM3BOJICTBA.

3.3.2. HaumeHoBaHKEe BHUA M3/1aBa€MOTO JOKyMEHTa (perieHue, MpOTOKOI
3acejaHus) BKIIFOUASTCS B OJJAHK COOTBETCTBYIOIIETO BUAA IOKYMEHTOB.

B nmnmcemax HamMeHOBaHWE BHJAa W PAa3HOBUIHOCTH JOKyMEHTa HeE
yKa3bIBACTCHA.

3.3.3. CnpaBouHble aHHBIE 00 M30MpPATEIbHON KOMHCCHH YKa3bIBAIOTCS B

OJIaHKaX MUCEM:
Jlyromas yi., 1.72, ropon Cubaii, 629008, Tenedon (34700) 4-77-96, 4-51-

75, dakc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlara noKyMeHTa.

JlaToli MOKyMEHTa SBIIIETCS JaTa €ro NOAIUCAHUWA, yTBepxKIaeHus. JlaToit
NIPOTOKOJIA SBJISETCS J1aTa 3aCeIaHusl, a aKTa — JJaTa COOBITHS.

JlaToil JOKyMEeHTa, U3JaHHOIO COBMECTHO JBYMsS M 0oJiee OpraHU3alUsIMH,
SABJISIETCS JlaTta OoJsiee MO3HEN MOAIUCH.

JlaTy nokymeHTa opopMIsIIOT apaOCKUMU UPpamMu B OCIEAOBATEIbHOCTH:
JeHb Mecsila, Mecdll, roa. JJeHp mecsina u Mecsiy oQpOpMIISIOTCS IBYMs Mapamu


mailto:iksrf89@mail.ru

9
apaOckux UQpp, pa3geJIeHHbIMU TOYKOM, FOJl — YEThIpbMS apaOCKuUMH Ludpamu,

Harpumep:
07.01.2018

Jlonyckaercs clioBecHO-IIMGPOBOIl criocod ohopMIiIeHHUs 1aThl, HAIPUMED:
7 auBaps 2018 r.

3.3.5. PerucrpannoHHblii HOMEp JTOKYMEHTA.

JItst BXOJSIIMX JOKYMEHTOB — 3TO MOPSAKOBBII HOMEp , IS HCXOSIINX
JOKYMEHTOB — TIOPSIIKOBBI HOMEp JOKYMEHTa U MHJEKC Jelia TI0 HOMEHKIIaType,
gyepe3 KOCYI0 UepTy.

3.3.6. Cchulka Ha HUCXOIANIMH PETHCTPAIMOHHBIA HOMEp U JaTy
JOKYMEHTa BKIJIFOUAETCS B COCTaB pEKBU3UTOB OnaHka muckMma. Cchlika
MPOCTABIISCTCS UCTIOTHUTENIEM TIPH TIOJTOTOBKE MUChMa-OTBETA.

3.3.7. Mecto cocraBneHus (M3aHus1) TOKYMEHTA

MecTo coctaBneHUs (M31aHUA) JOKYMEHTa YKa3bIBaeTCs Ha OOIIeM OaHKe
U OnlaHKe KOHKPETHOTO BHJa JOKyMEHTa. B OylaHKax MUCeM CBEICHHUS O MECTE
CO3/IaHUsI JOKYMEHTa cojiepxkaTcsi B pekBu3uTe «CrIpaBOYHBIE JJaHHBIE 00
U30UpaTeIbHON KOMUCCUIY.

Mecto cocraBieHus (M3gaHMs) JIOKYMEHTa YKa3bIBa€TCA C YYETOM
IPUHSITOTO aIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICTICHUS.

[Ipu npomoaBLHOM PacHoOIOKEHUH PEKBU3UTOB OJIaHKa MECTO COCTaBJICHUS
WIM W3JaHUs JOKYMEHTa YKa3bIBaeTCs B CEpEIUWHE CTPOKUM MEXKIY JaTod H
PETHCTPAIlMOHHBIM HOMEPOM JIOKYMEHTa, a TMpPU YIJIOBOM PaCHOJIONKEHUHU
PEKBU3UTOB — IOJ| JaTOH M PETUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO TIOJISI.

3.3.8. I'pud orpanmveHuss 1OCTyIa K JOKyYMEHTY.

Otmetka 0 KOHQUIACHIIMATHHOCTA Ha JOKYMEHTAaX, COJEp Kallux
uH(POpPMAIINIO, OTHOCUMYIO K CIIy>)kKeOHOU TaifHe, mMmeeT Buji «Jliis ciyxeOHOro
noJsib30BaHus», «KoHGUIECHIIMATBLHO» U MPOCTABISIETCS B BEPXHEM MPABOM YTy
JMIIEBOW CTOPOHBI IEPBOTO JIUCTA JOKYMEHTA HAa TPAHUIIE BEPXHETO MOJIS.

3.3.9. Anpecar.

PexBusut «Anpecar» pacnosaraercs B qpaBOM BEPXHEM YIITy.

JIOKyMEHTBI aipeCyIOTCs B OpraHU3allid, UX CTPYKTYpPHBIC MOAPA3ICIICHNUS,
JOJPKHOCTHBIM ~JIMIIaM WM TpaKJaHaM TMpU OTBETe Ha UX oOparieHus.
HamMeHoBaHue opranm3and W CTPYKTYPHOTO TOAPA3ICIEHUs YKa3bIBAIOTCS
B UMEHUTEIHLHOM MaJIe’Ke, HAITPUMED:

* (v
BXOZ[HHII/II/I HOMCP MOXCT (bOpMI/IpOBaTI)CH AHAJIOT'MYHO UCXOOAIICMY.
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AIMHUHHUCTpALUA MYHULIIMIIAIBHOTO paiioHa
Aypra3zunckuil paifon Peciyonuku bamkoprocran
Y1paBieHUE KyIbTypbl

Ecnim  nmokymeHT anpecyeTcs JAOJDKHOCTHOMY JIMIY, HAauMEHOBAHUE
OpraHu3alliy yKa3bIBaeTCsl B UMEHUTEIBHOM a/IeKe, a JOJKHOCTh U (paMuius — B
natesnbHOM. [Ipu 3TOM MHUIIMATBI YKa3bIBAIOTCS MOCIIE (paMUIINK, HAIPUMED:

bamkupckuii rocy1apCTBEHHbIM YHUBEPCUTET
3aBenytomeMy Kapeapoi
Ilerposy IL.IL

Ecmu HAOKYMCHT aApCCyCTCd PYKOBOAUTCIIO OpraHu3daivuu WJIN Cro
3dMCCTUTCIII0O, HAMMCHOBAHHUC OPIraHU3dlIUN OOJZKHO BXOJAWTH B HAMMCHOBAHUC
AOJDKHOCTH aJipe€cCaTa, HAlIpUMCP:

3aMEeCTHUTENIO TJIABBI
AJIMUHUCTpAIlMA MYHULIUIIATBHOTO pailoHa
VY dbumckuit paiton Pecniyonuku bamrkoproctan
NBanory U.N.

Ecnun AJOKYMCHT aJpCCyCTCA OpraHu3aly, CHadajla YKa3bIBACTCA €C
HaAaMMCHOBAHUC, 3aTCM MMOYTOBBIN aJpccC, HAIIPUMCEDP:

Ynpasnenue PenepaibHOM
PErUCTPAIMOHHON CITY>KOBI 110

Pecnybnuke bamkoproctan
[Hropyme! yi., 1. 13, Ya, 450008

Jlonyckaercss IEHTPUPOBATh KaXAYH0 CTPOKY pPEKBH3UTa «AJpecar» o
OTHOIICHUIO K CAMOM JINTMHHOU CTPOKE.

JlommyckaeTrcss UCHONIb30BaTh  OQUIMAIBHO TPHUHATHIE  COKpAIICHHBIC
HaMEHOBAHUSI OPraHOB T'OCYJIAPCTBEHHOM BJIACTH, MECTHOTO CaMOYIPaBJICHMUS,
OpraHU3aIUu.

[TouToBBI aapec yKa3bIBAETCA B IMOCIEIOBATEIBbHOCTH, YCTaHOBJIECHHOU
[IpaBunamMu oka3aHHs yCIyT MOYTOBOM CBSI3U, YTBEPKJICHHBIMU MOCTAHOBICHUEM
[TpaButenscTBa P® ot 15 ampems 2005 1. No221 «OO0 yTBEpKICHHH MPABUII
OKAa3aHMS yCIYT IMOYTOBOU CBA3N.

Ecnu mOKyMEHT OTHPaBIIAETCS B HECKOJIBKO OJTHOPOIAHBIX TOCYAapPCTBEHHBIX
OpPraHOB WJIM OpraHU3allui, UX CIEAYET YKa3blBaTh 000OIIEHHO, HAIPUMED:

[IpencenarensiM y4acTKOBBIX KOMUCCHI
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JIOKyMEHT He JOJDKEH cojaepxaThb Oosiee ueTbipex aapecatoB. CioBo

«Konus» nepes BTOPbIM, TPETHUM, YETBEPTHIM aJJPECATOM HE YKa3bIBAETCH.

[Ipu HanmpaBiieHHH JOKyMeHTa Oojee 4yeM B YeThIpe aJpeca COCTaBISETCS
CIHCOK PACCBhUIKM YCTaHOBJIICHHOW ¢opmbl (mpuiiokeHue Ne8), KoTopwrii
noanuceiBaeTca npeacenarenem THUK.

[Ipu aapecoBaHMM NOKyMEHTa (pU3MYECKOMY JIMIy BHaydajie yKa3bIBarOTCS
(aMuIUs ¥ MTHUIMANIBI TIOJTydaTessl, 3aTeM IMOYTOBBIN aJpec, HalpUMeED:

CaxabyraunoBy B.T.
[To6enst yiu., a. 42, c. buxOymnsk,
buxOynskckuii paiioH,
Pecnybnuka bamkoproctan, 452040

[Ipn oTnpaBke mHChbMa IO 3JCKTPOHHOW TOYTE WJIM IO (PaKCHMHIBHON
cBs3u (0e3 JOCBUIKM 110 TIOYTE) IIOYTOBBIM ajpec He yKaszbiBaeTcs. Ilpwu
HEOOXOJMMOCTH  MOXKET OBITh  yKa3aH dJJIGKTPOHHBIM  ajgpec  (HOMeEp
tenedoHa/pakca), HapuUMep:

Bceepocculicknii Hay4HO-
VICCIIEI0BATEIbCKUNA HHCTUTYT
JOKYMEHTOBEJICHHSI U ApXUBHOIO JIe€JIa
mail@vniidad.ru

3.3.10. T'pud yTBepkaeHus TOKyMEHTA.

JIOKyMEHT  yTBEp)KIAaeTcs JOJDKHOCTHBIM JIMLIIOM WA  CHEHUAJIbHO
U3/1aBaEMbIM JOKYMEHTOM.

[Ipu yTBepkIeHUU MOKYMEHTa JOJDKHOCTHBIM JIMIIOM TpHUd YTBEpKICHUS
nosmKeH cocTosaTh U3 cinoBa Y TBEPXKIIAIO (6e3 kaBbluek) NpOMUCHBIMUA OyKBaMU
U Ha CIENYIOIIEH CTPOKE — HAMMEHOBAaHUE JOJKHOCTH, MOJANKNCH, WHUIUAJIBI
u  damMunus Mm@,  YTBEPAMBIIETO  JOKYMEHT, JaTa  yTBEpPXKICHUS,
HaIpuMmep:

YTBEPXIAIO
[Ipencenarens TEpPUTOPUATIBHOM
n30HUpaTeNbHOM KOMUCCUU MYHHUITUTIATBHOTO
paiiona benopeukuii paiioH
JUYHAas MOANUCh WHULMAIBI, (DaMUIIHS

Jata

[Ipu yTBEepKI€HUM TOKYMEHTA MOCTAHOBJIECHUEM, IMMPOTOKOJIOM, PEIICHUEM,
pacniopspkeHueM rpud  yTBepkaeHus coctout u3 cioBa Y TBEPXJIEH
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(YTBEPXKJEHA, VYTBEPXJIEHbI wm YTBEPXIEHO) (6e3 xaBbiuek)

IMPpONMCHBIMHA 6YKBaMI/I, HAanMMCHOBAaHHU YTBCPIKAAIOIICTO AOKYMCHTA B

TBOPUTCIBHOM IAJICKE, €0 AaTbl U HOMCPA, HAIIPHUMCP!

YTBEPX/IEH
peLIeHUEM TEPPUTOPUAITBHOMN
n30UpaTenbHON KOMUCCUU

ropojcKoro okpyra ropoj Crepiauramax
ot 15 despans 2015 r. Ne28

I'pud yTBepkaeHus pacrosiararoT B MPaBOM BEPXHEM YIIy JIOKYMEHTa.
B rpude yTBepxkaeHus MOMycKaeTCs LEHTPUPOBATH AJIEMEHThI OTHOCUTEIHHO
CaMOM JUIMHHOW CTPOKH.

3.3.11. Vka3zaHus 1o UCIOJTHEHUIO JOKYMEHTA (PE30TIOIIHUS ).

VYka3zaHus 10 HCMOJHEHHIO JIOKYMEHTa MOTYT OBITh HAlMCAaHbl OT PYKHU
npeaceaarenem TUK na otaensHOM nucte Gpopmara A6 (105x147), npunoxeHHOM
K JOKYMEHTY. YKa3aHus 10 HCIOJHEHWIO JOKYMEHTa BKIIOYAIOT (HaMUWINU U
WHUIIAAJIBI UCTIOJTHUTENEH, MPU HEOOXOAMMOCTH — COJACPKaHUE MOPYUCHHS, CPOK
WCIIOJTHEHUS, TOJINMUCH PYKOBOJAMUTENS U J1aTy, HAIPUMeED:

["apunosy P.3.
Sxynosy P.A.

[Ipomry paccMOTpeTh U JaTh OTBET
K 25.12.2015

JInmunasg noanuch

Jlara

VYkazaHus 1o UCTIOJTHEHUIO JOKyMEHTa, 0(DOpPMIICHHBIE HAa OTIECILHOM JIHCTE,
NPUKPETUIAIOTCS K JOKYMEHTY, K KOTOPOMY OHH OTHOCATCS, M BMECTE€ C HHUM
MOJIIITUBAIOTCS B JEJIO.

3.3.12. 3aroioBOK K TEKCTY JOKYMCHTA.

3aroyioBOK K TEKCTYy JOKYMEHTa JOJDKEH KPaTKO U TOYHO PACKPBIBAThH €ro
colepkaHre M OBITH COTJIACOBAH C HAMMEHOBAHHWEM BHJIA JIOKYMEHTA. 3arojOBOK
MOJKET OTBEYaTh Ha BOMPOCHI:

«0 4yeM (0 koM)?», Hampumep:

PEIIIEHUE
O pacnpeneneHnu 0053aHHOCTEN YIECHOB .....

«4ero (Koro)?», Hanpumep:

JIOM>KHOCTHOM periaMeHT BeAyllero KoucynpTanta B.B. 3Be3nouknna
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AKT — O0 yHUYTOXE€HUH JOKYMEHTOB C UCTEKIITMMHU CPOKAMU XpaHEHUS

3aroyioBOK COCTaBISIETCS JIMIIOM, TOTOBSAILUM MPOEKT TOKYMEHTA.

JlokyMeHTbl, odopmieHHble Ha OnaHkax Qopmara AS, yka3zaHusd 10
UCIIOJIHEHUIO IOKYMEHTA, TeJIErpaMMbl HE 03ariaBIMBaIOTCS.

3aroyioBOK, COCTOSIIMI W3 ABYX M 0oJjiee CTPOK, MeyaTaeTcsl 4epe3 OJIUH
MEXCTPOYHBIA MHTEpBaJl, TOYKA B KOHLE 3arojioBKa HE CTaBUTCA. 3arojioBOK
pacrnoJyiaraeTcsi Ha NEPBOM JIMCTE€ HaJl TEKCTOM JIOKYMEHTa IO UEHTPY, a IpH
oQopMJIEHUH MUCbMA — OT TPaHHUILIbI JIeBOTO noJjs. [lnuchma, coctosime U3 0AHOro
ab3ara, coyeprkailiero He 0oyee 5 CTpOK, HE 03arJIaBJIMBAIOTCS.

3.3.13 OTmeTKka 0 KOHTpOJIE

OTMeTKa 0 KOHTpOJIC MPOCTABISICTCS HAa JIOKYMEHTAaX, IMOCTaBJICHHBIX Ha
KOHTPOJIb, C HMCIOJb30BaHHEeM ImTamna «KoHTponb» (MM WHBIM crocoOoM) Ha
BEPXHEM TIOJIe JIOKYMEHTa CIpaBa, JIMOO Ha OJlaHKe yKa3aHWs 10 HWCIOJHEHUIO
JIOKYMEHTA.

3.3.14. TekcT nOKyMeHTA.

Texcr nokymeHTa MOXKET OBITh OGOpPMIIEH B BHJIE CBS3HOTO TEKCTa,
TaOIUIBI WIIU COCTUHEHUS ATUX CTPYKTYP.

Texcr nmoOKymMeHTa JOJDKEH  M3JaraThbCsl KpaTKO H  SICHO, OBITh
apryMEHTHPOBAaHHBIM, OOECIEeYMBaTh TOYHOEC M OJHO3HAYHOE BOCIIPHUSTHE
coJieprKalleicss B HeM HHGOPMaIIUH.

TekcT HOKyMEHTa MOJDKEH, KAk IIPaBUJIO, COCTOSTh M3 JIBYyX YACTEH.
B nmnepBoii yacTu yKa3pIBalOTCS MNPUYUHBI, OCHOBAaHUS, LIEJIH COCTaBJICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJABI, NPOCHOBI, MPEITIOKCHUS,
PEKOMEHIAIUN.

TekcT HOKyMEHTa MOXET COAEPKaTh TOJBKO 3aKIIOUUTEIBHYIO 4YacTh
(HampuMmep, pacnopsKEHUE — PacHOpSIUTEIbHYI0 YacTh 0€3 KOHCTAaTHPYIOIIEH,
IIUCHMO, 3asBJICHHE — MPOCKOY 0€3 MOsSICHeHHMS ).

B Tekcre nokymeHTa, MOATOTOBICHHOTO HA OCHOBAHWHU 3aKOHOJIATEIIbHBIX,
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, M3JIaHHBIX OpraHamu Biactu Poccuiickoi
Oenepanuu, WHBIMH (eEepATBbHBIMUA TOCYJAapPCTBEHHBIMUA OpraHaMH, OpTaHaMH
rocyIapcTBeHHOM BiacTu cyObekToB Poccuiickoit denepanuu, MK Poccun,
MK Pb, TeppUTOpHAIBHOM KOMHCCHEMW, YKa3bIBACTCS HAMMEHOBAaHHE BH]IA
JIOKyMEHTa, HaMMEHOBaHWE OpraHa, M3/IaBIIErO JOKYMEHT, JlaTa MPUHATUS WU
YTBEPKIAEHUS JOKYMEHTa (ClIOoBeCHO-IIMGPOBLIM criocoOoM, Hanpumep: 1 sHBaps
2018 r1.), ero perucTpallMOHHBIH HOMEp, a TaKXKe 3arojloBOK JOKYMEHTa,
3aKJIIOYEHHBINA B KABBIYKH.
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TekcTel JOKyMEHTOB OoibIIOr0 00bEMa, Hampumep, HWHCTPYKLHUM,

METOOUYECKUX PEKOMEHIALMM, MOTYT JEJIUTHCS Ha pa3lieibl, MOApa3leibl U
IIYHKTHI, KOTOPbIE HYMEPYIOTCA apaOCKUMU LIU(PPaMU, HAIPUMED:

1. Paznen
1.1. ITonpa3znen
1.1.1. ITyHKT

A03a1bl BHYTPHY ITYHKTOB HE HYMEPYIOTCS.

B nuceMax ucnons3yroT cienyromue GopMbl U3JI0KECHUS:

or l-ro smma MHOXecTBeHHOro uucina («IIpocum  HampaBUTh
uHpopmaluio...», «Hanpapnsem Ha 3aKITI0OYEHUE TIPOEKT...» U JIp.);

OoT 3-ro JuIla €IUHCTBEHHOIO YHCla («TePPUTOpPHAIbHAS KOMHUCCHUS HE
CUUTAET BO3MOXHBIM...», «TEPPUTOPUATIbHASI KOMUCCHUS TpeJjiaraeT pacCMOTPETh
BO3MOKHOCTb...»);

Ha OJIaHKax JOJDKHOCTHBIX JIMI[ — OT 1-TO JMIla €IMHCTBEHHOI'O 4YHCJa
(«IIpomry Bac mpeacTaButh gaHHBIC O...», « CAUTal0 BO3MOXHBIM IIPUHATH Y4aCTHE
B...»).

B TekcTtax JOKYMEHTOB  yNOTPEOJNSIOTCS  TOJMBKO  OOIIETPUHATHIE
a00peBuaTypbl U TpaUUECKUe COKpAIICHUSI.

[Tpu ynotpebiennn B TeKCTe (PaMUIIHI JIUI] MHULIUAIBI YKA3bIBAIOTCS MOCIE
dbamunuu.

I'padpr 1 cTpoku TAOMUIBI AOHKHBI MMETh 3aroJIOBKH, BBIPAKEHHbIE
CYIIECTBUTEIBHBIM B HMMEHUTENIbHOM Tmajnexe. lloazaronoBku rpad u CTpOK
JIOJKHBI OBITH COTJIACOBaHBI C 3arojoBKamu. [IpomormkeHue TaOIUIBI HA HOBOM
JUCTE BCEr/Jla HAYMHAETCS C 3arojIOBKOB €€ CToNOIoB (Win HOMEpoB rpad B
ciydae, ecnu rpadsl TabIUIBI HA IEPBOM JIUCTE IPOHYMEPOBAHBI).

3.3.15. OrtmeTtka 0 MPUIOKECHHUH.

OTMeTKa 0 HAJIMYUU MPUJIOKEHUN PacIioiaraeTcs OT TPaHMIIBI JIEBOT'O IIOJIS
TIOCJIe TeKCTa TepeT O IITUCHIO.

Eciii TOKyMEHT MMEeT NMPHIOKCHUS, Ha3BaHHBIC B TEKCTE, OTMETKAa 00 HX
HaJIUIUH 0POPMIIIETCS TI0 CICAYIONEH dopme:

[Ipunoxenue: Ha 17 1. B 3 3K3.

Ecnm nOKyMEHT HMeEeT NPWIOKEHHUS, HE Ha3BaHHbIE B TEKCTE, WX
HAaUMEHOBaHUSA HEOOXOAMMO TMEPEUYUCIUTh IMOCIE TEKCTa JOKYMEHTa TNepen
MOJIHKCHIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAXKJIOM IPUJIOKEHUH U KOJIMYECTBA
3K3EMIUISIPOB, IPU HATMYUN HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIlpUMED:
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[Tpunoxenue: 1. Ilonoxxenue 00 skcnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. IlpumepHas HOMEHKIATypa ea Ha 25 1. B 1 3K3.

Ecniu npunoxenuss cOpOUIIOpOBaHbl, TO  KOJMWYECTBO JIUCTOB  HE
yKa3bIBAaETCA.

Ecnu npunoxeHue HampaBisieTcsi HE BO BCE YKa3aHHbIE B JIOKYMEHTE
azpeca, To OTMETKA 0 HAJIMYUU TPUIIOKEHHUST 0POopMIIsieTCs IO clieayrolen Gpopme:

[Tpunoxenue: Ha 15 1. B 3 3K3. TOJIBKO B IEPBBINA aapec.

Ecim x nOKyMmMeHTy mnpuiaraercs ApYyrod JOKYMEHT, TAaKXKE HMEIOIIUI
OPWIOXKEHHE, TO OTMETKAa O HAJMYUU TPWIOKEHUS OPOpMIISETCS CIEAYIOIUM
obOpazom:

[Ipunoxenue: NUCBMO HenTpansHou n30upaTenbHON KOMUCCUH

Pecnyonmuku Bamkoproctan ot 05.11.2015 Ne745/01-08 wu
NPUIOKEHNUE K HEMY, BCero Ha 12 1.

Ecnu npunokenueM siBiseTcss 000OCOOJEHHBIM DJIEKTPOHHBIA HOCUTENh
(KOMITaKT-AMUCK, Usb-(den-HakonuTeNnb u ap.):

[Tpunoxenue: CD B 1 3k3.

IIpu sTOM Ha BKJaAbIIE (KOHBEPTE), B KOTOPBIM MOMEMIAETCSA HOCUTEND,
YKa3bIBAlOTCSI HAMMEHOBAaHMUS JIOKYMEHTOB, 3allMCaHHBIX Ha HOCHUTENb, MMEHa
¢aiinos.

B nocTtaHOBNEHUSAX WM PacCHOPSIKEHUAX CBEACHUSA O HAJUYUU MPUIIOKEHUN
YKa3bIBalOTCS B TEKCTE, HAIIPUMED:

«Pa3paborath ¥ mpencTaBUTh NPOEKT IUIaHa 10 (Qopme, yKa3aHHOU
B npuitoxkeHuu Nely.

Ecniu B [OOKyMeHTe, K KOTOPOMY OTHOCHTCSI HPWJIOXKEHHUE, OHO
HE YTBEPXKIAETCSA, a IPOCTO COAEPKUTCS CChUIKA Ha HEro, TO B IIPAaBOM BEPXHEM
YIJy YKa3bIBA€TCsl, K KAKOMY PELICHHUIO TPUIIOKEHHE OTHOCHUTCS, HAIIpUMED:

[IpunoxeHne K peleHuo
TePPUTOPHUATIBHON M30MPATEIIbHON KOMHUCCUU

Pecny0nuku bamkoproctan
ot 11 saBaps 2015 r. Nel15/3 - 4

[Ipy HamuuMM HECKOJIBKHX MPUIIOKEHUN OHM HYMEPYIOTCS, Halpumep,
npunoxenne Nel, npunoxxenue No2 u tak nanee.
3.3.16. Tloamucs.
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B COCTaB IIoAImncu BXOAT. HAanMMCHOBAHHUC JOJIDKHOCTHU Jmna,

MOJANMCABIIET0 JOKYMEHT, €ro JUYHAsl MOJIMUCh, KOTOpas oPOpMIISIETCs CUHUMU
WM Y€PHBIMH YEPHWIAMHU, paclIu(ppOBKa NOAMUCH (MHULUAIBI, (pamMuIns).

Ecnu nokymeHT odopmisieTcss Ha OJaHKE TeppUTOPUATIBHON KOMUCCHH, TO
PEKBU3UT BKJIIOYAET HAMMEHOBAHHE JOJDKHOCTH JIMIA, MOANKMCHIBAIOIIETO
JOKYMEHT, €ro JIMYHYIO TMOJIUCh, PACIIM(PPOBKY MOANUCH (MHULMAIBI U
(aMuInio), HampuMep:

HpGIICCI[aTCJ'IB JJMYHas IMoAIIMCh HMHHUIINAJIbI, (baMI/IJ'II/ISI

Ecin 1o/mKHOCTHOE JMIO, MOANKMCH KOTOPOTO 3aroTOBJIEHA HA IPOEKTE
JIOKYMEHTAa, OTCYTCTBYET, TO JIOKYMEHT MOJAMMCHIBAET €r0 3aMECTUTENIb UM WHOE
JMILIO, UCHOJHSIONIEe €ro o0sf3aHHOCTU. [Ipym ATOM 00s3aTENbHO YKa3blBAIOTCA
(dakTUyeckas JOJKHOCTb JIMIA, IMOJIUCABIIEr0 JOKYMEHT, €ro WHUIMAlbl |
bamumus.

He nomyckaercs mnoamuchiBaTh JOKYMEHTHI C MPEUIOTOM  «3a» WJIU
IPOCTaBJIEHUEM KOCOM YepThI Mepe]] HAMMEHOBAaHUEM JOIKHOCTH.

Ecnu nokymeHT oopmiisieTcss He Ha OJIaHKe, TO PEKBU3HUT COAECPIKUT IOTHOE
HalMEHOBAaHUE JIOJDKHOCTH JIMIA, TOAMMCABILIEr0 JOKYMEHT, €ro JINYHYIO
HOJINUCH, paciin(pOBKY MOANUCH (MHULIMAIBI U (PaMUIIMIO), HAIIPUMED:

3amMecTuTENb NMpeaceaaTens
TEPPUTOPUATIEHON M30MPATEeIIHHOM

Pecny6niuku bamkoproctan JIMYHAas OAUCH WHUIMATB, (haMUITus

[Ipr nmoanucanuy NOKYMEHTa HECKOJBKHMH JOJDKHOCTHBIMHM JIMIIAMHU HMX
NOAIIMCH  pacHoyiararoTcsi OJHAa IOJ  APYroMd B MOCIEAOBATEIBbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOU JTIOJKHOCTH, HAIIPUMED:

[Ipencenarens JIMYHAs TOAIUCH WHUIUATB, (haMUITUs
['maBHBIN OyxTanTep JIMYHas TOAIHUCH WHUIATB, (haMUITUs
[Ipy noanucanum JOKYMEHTa HECKOJbKMUMHU JILAMHU, 3aHUMAOUIMMHU

paBHBIE  JOJDKHOCTH, HMX NOANWCH  PACIOJaraldT Ha OJHOM  YPOBHE.
Hanpuwmep:
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3aBenyIONIUi MPABOBBIM OTIEJIIOM 3aBenyronmn

OpraHnu3aiMOHHO-MCTOJUYICCKHUM
OTACIOM

JIJUYHas IIOAIINCh HHUIIHAJIBI, (I)aMI/IJII/ISI JUYHasd IIoAIIMCh HMHUIIHAIIBI, (l)aMI/IJ'H/ISI
B AOKYMCHTC, IOATOTOBJICHHOM KOMHCCHCﬁ, MMOAIMCH pPacCIiojIararoTCda oaHa

noa npyroi. [lepBbIM yka3bIBaeTCsl MpejceaaTeIh KOMUCCUH, a (DaMUINKU YJICHOB
KOMHCCHH PacIoiaratloTcsi B aipaBUTHOM MOPSJIKE, HATIPUMED:

[Tpencenarens TUK JINYHAas MOITUCH WHULHAIIBI, (haMIUIHS
Yneust TUK JIMYHAs OAMNUCH WHULHAIIBI, (haMUIHS
JINYHAas MOJITNUCH WHULHAIIBI, (haMIITHS

3.3.17. T'puc¢ cornacoBanus.

I'pud cormacoBanust coctout u3 cioBa COIJTACOBAHO (0e3 kaBbIYeK)
NPONMCHRIMU  OyKBamMH, HaWMEHOBAHHS JOJDKHOCTH JIMI[Aa, C KOTOPBHIM
COTJIaCOBBIBAETCS JOKYMEHT (BKJIFOYAsi HAUMEHOBAHHWE OPTaHU3AINH), €r0 JINYHOU
MOJIMUCH, pacIM(GPOBKU MOANUCH (MHUIIMAIBI, (aMUJIUs) U JaThl COTJIACOBAHMS,
HaIpumep:

COT'JIACOBAHO
npejicenaTenb TEPPUTOPHATBHON
n30MpaTeNbHON KOMUCCUU
Pecniy6nuku bamkoproctan

JUYHAsS TTOANUCh WHUIMAIBI, (DaMUITHS
Jlara

Ecnau cornacoBaHue OCYIIECTBISETCS MPOTOKOJIOM, MUCHbMOM WM APYTUM
JIOKYMEHTOM, TO COTJIacOBaHHE O(pOpMIIIETCS CICAYIOMHIM 00pa3oMm:

COI''TACOBAHO
MPOTOKOJ 3acelaHusl DKCIEPTHON KOMUCCUU
TEPPUTOPHUATIBHON N30MPATEIIHHON KOMUCCUHU

ot 06 despans 2015 r. Ne2
1701078

COI'NTACOBAHO
nuceMo Pocapxusa
ot 10 mapra 2015 r. Ne 3-15/26
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I'pu¢ cornacoBanmust pacnosaraercsi noj pexkBusutom «lloamuce» B neBOM

HUKHEM T10JI€ JJOKYMEHTA.

3.3.18. Bugza.

BHyTpeHHee corijacoBaHue TMpOEKTa JOKyMEHTa O(QOpMIIIETCS BU30M.
Buza BkiIIOYaeT MOANUCH BU3HMPYIOLIErO, PAcIIU(PPOBKY MHOANUCH (MHHUIUAJIBI,
dbamumius) W Jary, nNpu HEOOXOJUMOCTH MOXKET OBbITh YyKa3zaHa JOJDKHOCTD
BU3HMPYIOLIET0, HAIIPUMeEp:

PykoBoautens KoHTpOJIbHO-PEBU3NOHHOMN CITYKObI
JIMYHAasl TTOAINUCH WHULHAIIBI, (haMIIHS
Jlata

[Tpy HamMuuuM 3aMeuyaHUd K JOKYMCHTY BH3a O(QOPMIISETCS CIICTyIONTUM
obpazom:

3ameyaHus PUJIararTCs
PykoBoautens KoHTpoIbHO-PEBU3MOHHOMN CITYXKOBI
JIMYHas OAUCH WHUIMANbI, (haMUITUs

[ara

3ameyaHuss  UM3JIAralTCsl Ha  OTAECIBHOM  JIUCTE,  MOANMUCHIBAIOTCS
Y IIPWJIAratoTCs K TOKYMEHTY.

Jlonyckaercs MOJMCTHOE BU3MPOBAHUE IOKYMEHTOB M IIPUIIOKEHUN K HUM.

Ecnu noasivHHMK TOKYMEHTA OCTAaeTCsl B TEPPUTOPUAIIBHON KOMUCCHH, BU3bI
NPOCTABISIOTCS B HIDKHEHW 4YacTH OOOPOTHOM CTOPOHBI TOCIEAHETro JIMCTa
NO/JINHHUKA JOKYMEHTA.

Ha noxymeHTte, MOJJIMHHUK KOTOPOro MOMICKUT oTnpaBke n3 THUK, Bu3bl
IPOCTABIISIFOTCSI B HUKHEW YacTW JIMLUEBOM CTOPOHBI IMOCIEOHEr0 JUCTAa KOIHU
OTIPABJISIEMOIO IOKYMEHTA.

[Topsimok BH3MpPOBaHUS ITOCTAHOBJIEHUW W PACHOPSIKEHUN NpeAceNaTelis
n30MpaTelbHOW  KOMHCCHHM  yCTaHOBIIEH B  COOTBETCTBYIOIIHMX  pasleiiax
NucTpykumm.

3.3.19. [Ileuats.

[leyatp 3aBepseT NOMIMHHOCTH NOANWCH JOJDKHOCTHOTO JIMIA Ha
NOKYMEHTaX, YAOCTOBEPAIOIINX  MPEAYCMOTPEHHBIE  IPABOBBIMH  aKTaMU
TIOJTHOMOYHSL JOJDKHOCTHBIX JIMI WKW (UKCHPYIOMIMX (aKThl, CBSI3aHHBIE C
(HMHAHCOBBIMH CPEJICTBAMH, a TAK)KE Ha MHBIX JOKYMEHTaX, MPEyCMaTPUBAIOIITIX
3aBEPECHUE MOJITMHHON MOIITUCH.

[leyath cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThlBasl JIMYHOU
MOJIKUCHU JOJDKHOCTHOTO juua. [leyaTe MOXKeET 3aXBaThlBaTh YaCTh HAUMEHOBAHUS
JOJ>KHOCTH JIMIA, MOAMUCABILIETO TOKYMEHT.
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B nokymeHTax, MOATOTOBJIEHHBIX HAa OCHOBE YHH(PUIMPOBAHHBIX (POpM,

neyaTb CTaBUTCS B MecTe, 0003HaYeHHOM O0TMeTKOU «MIID» nnu uabiM oOpazom.

3.3.20. OtmeTKa 0 3aBEpEHUU KOIUU.

JIna 3aBepeHHMs COOTBETCTBUsS KOIMHU JOKYMEHTA IIOJUIMHHUKY HUKE
pekBusuta «lloamuce» nmpocraBisercss OTMETKAa O 3aBEPEHUM KOIHMU  —
3aBEpUTEIIbHAA HAANUCh «BepHO», NOJKHOCTH JIMIA, 3aBEPUBIIETO KOIIMIO, €ro
JWYHAs MOANUCH, paclin(poBKa MOAMNKUCH U J1aTa 3aBEPEHUsI, HAIPUMED:

Bepno

[Ipencenarens TeppuTOpUaIBLHON N30UPATEIIHBHON KOMUCCUH
Pecny6nuku bamkoproctan

JIMYHas IOAIUCH UHUIMANbI, GaMUTUs

JlaTa

[Ipu HEoOXOaMMOCTH TNPU 3aBEPEHUM KOMUU JOKYMEHTA MOXET OBITh
IIPOCTABJICHO BpeMsl 3aBEpeHUs (HApUMED, TPU 3aBEPEHUN KOMUN MPOTOKOJIOB 00
UTOTaX TOJIOCOBAHMUSI, pe3yJIbTaTaX BHIOOPOR).

[Ipu mepechuIke KOMUU JHOKYMEHTa B JPYTrHe€ OpraHU3allid WU BbIJade €€
Ha PyKH 3aBEpUTEIbHAS HAAMUCH YOCTOBEPSETCS MEYATHIO.

JIMCTBI MHOTOCTPAHUYHBIX KOMUKA MOTYT OBITH MIPOHYMEPOBAHBI, OTMETKA O
3aBEpPEHUN KOMUU MOXET OBITh JOTIOJHEHA YKa3aHWEM KOJUYECTBA JINCTOB KOITHH.
JlomyckaeTcs 3aBepATh OTMETKOM «BepHO» KaXIbld JUCT MHOTOCTPAHHUYHOMU
KOIMH JOKYMEHTA.

Ecnu xomusi BblgaeTcss il MOPEACTABICHUS B JPYryl0 OpraHu3aluio,
OTMETKa O 3aBEPEHUU KOIUM JOMOJIHAETCS HAAMUChI0 O MECTE XpaHCHUS
JIOKyMEHTa, C KOTOpOTOo OblJa HM3roTOBJIEHA Komus, Hampumep: «llommmHHUK
nokymenta Haxomutcs B THUK MP  baiimakckuit  paiion PecnyOnuku
bamkopTtoctan B nene Ne ... 3a ...Toa» U 3aBEpsIETCS MEYaThIO.

3.3.21. OTmeTka 00 UCTIOTHUTEIIE.

OtmeTka 00 HCIOJTHUTENE BKIOYAET B ceOs GpamMuinio, UM U OTYECTBO
UCTIOJTHUTEIS, HOMEp ero TenedoHa ¢ KojaoM perrvoHa. OTMeTrka 00 UCIIOTHUTENE
MOXET JIOMNOJIHATHCS HAUMEHOBAHUEM JOJDKHOCTM M 3JIEKTPOHHBIM aApeECcOM
ucronHuTenst. OTMETKY 00 HCIOJHUTENE pacrlojiaraloT Ha JUUEBOW WIM, MpHU
OTCYTCTBUHU M€CTa, Ha 00OOPOTHOI CTOPOHE MOCJIEIHETO JUCTA JTOKYMEHTA B JIEBOM
HIDKHEM YTy pasmepoM mpudra 10 myHKTOB, HApUMeED:

IOcynoB Unbmar A#ipatoBrd, TJ1.CHEIHAINCT OTAENa HH(OopMauu

(3473) 56-85-31Jusupov@ggd.ru


mailto:Jusupov@ggg.ru
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3.3.22. OTmeTKa 00 UCTIOTHEHUU JOKYMEHTA.

OtmeTka 00 WCHOJHEHUM JOKYMEHTAa M HANpaBJIE€HUU €ro B JEN0
BKJIIOYAET CJIEAYIOIIME JaHHbIe: KPAaTKUE CBEIEHUS OO0 MCIOIHEHUH JOKYMEHTa
(mpu OTCYTCTBUM JIOKYMEHTA, CBHUJAETEIbCTBYIOUIEIO OO0 WCIOJHEHUH), HaTy
U HOMEp HMeEIoUIerocs JOoKymMeHTa o0 HCHojJHeHuu, cioBa «B pgenow», nary,
HOJIHUCH MPEACENATENS TEPPUTOPUATIEHON KOMUCCHH.

4. Opranusanus padéoThbl ¢ OTHIPABJIAEMbIMH
(MexoasiMMM) TOKyMEHTAMM

4.1. Pabora ¢ oTnpaBisieMbIMH (MCXOIAIIMMU) U3 U30UPATEITLHON KOMUCCUU
JIOKyMEHTaMH BKJIFOYAET WX PETUCTPAIIHIO, TPOBEPKY MPABUILHOCTH OPOPMIICHHUS,
B TOM YHCJIE HAJIUMYUE MOJHOIO aJpeca U €ro TOYHOCTh, HAJIMYHUE MOJJIUHHOU
NOAMUCHU (I SJIEKTPOHHOT'O JIOKYMEHTa — MPOBEPKA MOJTUHHOCTH IJIEKTPOHHON
NOAINKCH), BU3 KOOPAWHATOpPA, WCHOJHUTENd M COMUCIOJIHUTENCH, APYrux
HEOOXOAUMBIX 3JIEMEHTOB O(POPMIICHHUSI, YKAa3aHHBIX MPUIIOKEHUHN, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh yKa3aHUs B TMUChME (B TOM 4YHCIE
CONPOBOAUTENIBHOM)  WJIM  CIIUCKE  PACCBhUIKM  PEKBU3UTOB  MOJydaTess
KOPPECTIOH/ICHITUN, @ B HEOOXOJIUMBIX CIydasx €ro MmoyToBoro (TenerpadHoro)
aJpeca HECET UCTIOJHUTENb JOKYMEHTA.

4.2. OrmnpaBka nokyMeHToB u3 THUK ocymecTBiasiercs denbaberepckoi
CBs3BIO, MOYTOM, Mo Tenerpady, kanamam cBsizu ['AC «Boeibopel», cpeactBamu
AJICKTPOHHOM TIOUTHI, KaHalaM (aKCUMUIBHOW CBsA3W, ceTh VHTepHeT wWiun
HapOYHBIM.

Pemenue o cmocobe MOCTaBKM JOKyMEHTa, a TakXke O HEOOXOIUMOCTH
JIOCBUIKK aJipecaTy MOAJMHHUKA JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE B CIydyae
OTIIPaBKHU JIOKYMEHTa CPEJICTBAMH AJICKTPOHHON TMOYTHI, 1O (PAaKCUMUIIBHOUN CBSI3H
i ceth VHTepHET NPUHUMAET UCHOJHUTENL IO  COIVIAaCOBAHUIO C
PYKOBOOUTEIEM U30MpATEIbHON KOMHUCCHM, OTBEYAIOIIMM 33 HCIIOJHEHUE
JOKYMEHTA.

4.3. Tlpu odopmiieHUH OTHPABISIEMBIX (MCXOIANINX) MUCEM U TEIErpaMM
UCIIOJIHUTENb  YKa3blBAa€T TIOJHBIA MOYTOBBIM  (BKJIIOYAsT HMHIEKC) aJpec
OpraHU3aluy WU TPaKJaHUHA.

4.4. UHcxonmsmue MNUChbMa HAMNPABISIIOTCS 3a MOANUCHIO TMpeaceaaTens
THUK, B ero oTCyTCcTBHE — 332 MOAMMUCHIO 3aMECTUTENS MpEAceAaTeNss WIH UHOTO
yinena TUK, ucnonusroniero o0s3aHHOCTH TIpeAceaaTes, Ha OJIaHKe MUChMa.

4.5. TlognucaHHble MUCbMA U TEJErpaMMbl PETUCTPUPYIOTCS B KypHale
HUCXOJISIIEN KOPPECTOHICHIIUH.
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Ecnu otnpaBnsgemblii  (MCXOASAIIMI) JOKYMEHT SIBJISETCS OTBETOM Ha

BXOJSIIIIUM  JOKYMEHT, HEOOXOJUMO MPUOOIIHUTh TOMJIUHHUK  BXOJSIIETO
JNOKYMEHTA K KOIIMU OTIIPABIISIEMOr0 JOKYMEHTA, OCTAIOIIEICS B JIETe.

4.6. JloxymeHTaM MpPHUCBaMBAETCS MCXOASUIMI HOMEpP, KOTOPBIA COCTOUT
U3 TOPSAKOBOIO HOMEpa TOKYMEHTa W HMHJAEKCAa Jeja M0 HOMEHKIAType [edl,
pa3geneHHbIX KOcoW 4epToi. Mexonsdmmim HOMEp YKa3bIBAaeTCs TAaKKE HA KOIMHU
NOKyMEHTa, ocrawoueiics B gene. Hymepanus wucxomsmmx TOKYMEHTOB
OCYILIECTBIISIETCS B MpEJeIax KaJeHIapHOr o roja.

[Ipu peructpanum HCXOASIIETO JOKYMEHTa B IKypHaje 00s3aTeabHO
YKa3bIBAIOTCS CIICAYIOIIUE DPEKBU3UTHI: JaHHbIe 00 aapecare (pamumus, ums,
OTYECTBO (M3HUECKOro JIMIAa WM Ha3BaHUE OpraHU3alldd, MECTOHAXOXIACHHE
nojiydaresisi), a TaKkKe KpaTKoe COJep)KaHHe JIOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTa M JIUCTOB MPUIIOKEHUSA, KOJIUYECTBO 3SK3EMIUISIPOB,
UCIIOJIHUTENb JIOKYMEHTA, €r0 COMUCHOJHUTENM, KEM OH MOJNHUCAH, a TaKkKe
OTMETKa 00 UCIIOJIHEHUHU JOKYMEHTA.

4.7. OrnpaBka ucxonamux aokymentoB B LIUK Poccuu, UK Pb mno
kaHanam cBs3u ['AC «Bp1OopeD» ocyliecTBisieTcsi npejacenareneM (CEKpeTapem)
THK win OTBETCTBEHHBIM 3a BEJICHHE JIEJIONPOU3BO/ICTBA.

JIOKyMEHTBI o BOIIpOCaM dhopmupoBaHUs YUK
U OCYIIECTBICHUS HMX (MHAHCUPOBAHUS, HATPAXKICHUS M TMOOIIPEHUS YJICHOB
YUK, cBeneHuss O YHUCIGHHOCTH W30WpaTesel, y4acTHHKOB pedepeHaymMa B
00s3aTEIPHOM TIOPAJZIKE HAMPABISIOTCS (PENbIBErePCKO CBSI3bIO, TMOYTOW WU
HapOYHO.

WNuble 1OKyMEHTBI MOTYT OBITh OTIpaBJiCHBI (EIbIBETEPCKON CBSA3BIO WIH
OYTOM Mo ykazanuto npencenarens TUK.

4.8. Jlna mepegayd HMCXOIAIIETO JOKyMEHTa 1o KaHaimam cBs3u [TAC
«BBIOOpPBI» WM 3NEKTPOHHOM TOUTOM ceTu MHTEepHeT, OTHpaBIseMblid TOKYMEHT
opopmisieTcss B COOTBETCTBMM C TpeOoBaHusaMmH WHCTpyKumM TOCiEe UX
pEerucTpaum.

4.9. Tlpm ortmpaBke TenerpaMmbl Oonee dYeM B dYeTbIpe ajapeca
oopMisieTcss TONTUHHUK, KOMUS W JBa DJK3EMIUIApa TOJIMHACAHHOTO CIHCKA
PACCBUIKU C YKa3aHUEM MOJHBIX MOYTOBBIX (BKJIIOYas OYTOBBIA HHIEKC) aJIPECOB.
Ha Tenerpad nepegarorcst NOJIMHHUK C OJTHUM 3K3EMILISIPOM CIUCKA PACCHUIIKHU U
KOIMS TEJErpaMMBbl, KOTOpasi C OTMETKOM O Iepeaade TeJerpaMMbl BO3BpALaeTCs
B THUK m BmecTe CO BTOpPBIM 3K3EMIUISIPOM CHUCKA PACCHUIKHA IMOJIIWBACTCS B
NENo.

4.10. IIpum ornpaBke muchMa 0oJiee YeM B UYETHIPE aapeca COCTABISAETCS
CIIUCOK PpACCBUIKM YCTaHOBJIEHHOW (opMmbl (mpmioxeHue Ne8), KOTOpbIi
IIOANMCHIBAETCS NIPEACENATENEM, B €TI0 OTCYTCTBUE — 3aMECTUTENIEM NPEACENATENs
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unu unabiM wieHoM TUK, ucnonnstomum obsizannoctu npeacenarens TUK. Tlocne

perucTpalMd  MHUCbMO  THPAXHUPYETCs B  HEOOXOJMMOM  KOJMYECTBE U
OTIIPABIISAETCA.

Ecnu nuceMo uinu TenmerpamMma HampamisieTcss He 0ojiee 4yeM B YeThIpe
azpeca, TO MOJIUCHIBACTCS KaXAbIA SK3EMILISP.

4.11. OrmpaBka JOKYMEHTOB IPOU3BOAMTCS €XKEIHEBHO B Yachl pabOTHI
TUK, kpome BBIXOAHBIX U HEPAOOUUX MPa3THUYHBIX THEH.

[lopsaiok OTHpaBKU UCXOJALIMX JOKYMEHTOB MOCJIE OKOHYaHUS pabouero
IHSI, B BBIXOJHBbIE M HepaOouue Npa3JHUYHbIC JHU, B TMEPUOJ MOATOTOBKH U
NpoBeJieHNs M30MpaTeIbHBIX KaMIaHWM ycTaHaBnuBaercs mnpezaceaarenem TUK
6o onpenensiercs pemenueMm THUK.

4.12.  JIoKyMEHTBI C OTMETKOW O CPOYHOCTH J0CTaBkU «Becbma cpoyHO»
u «CpouHo» 0QOPMIISIIOTCS He3aMEIJIUTEIbHO, OTIPABISIOTCA 10 KaHalaM CBS3H
I'AC «Bb16opbi», kananam (HakCUMUIBHOM CBsI3U, ceTu VIHTepHeT, HapOUHbIM WIIH
nepeaTcs B OTAEN QesbIberepCKoil CBSI3U JIsl TOCTABKH.

4.13. JlokyMmeHTbl 0€3 OTMETOK O(GOPMIISIOTCS MO Mepe MOCTYIUICHUS U
otnpasisitoTess o kaHanam cBsizu ['AC «BwiOopbl» wiM nepenarorcs B OTIEN
JOCTaBKU (eNbIBErepPCKOil CBA3M, TJI€ OTHPaBKa OCYIIECTBISAETCS B COOTBETCTBUU
¢ rpa)MKOM BBITIOJHEHUS] MapUIPYTOB B ONTHUMAJIbHBIE CPOKH.

4.14.  JloxyMeHTBI, HampaBiIeMble TpaXKAaHaMm II0 JOMAalIHEMY aipecy,
OTIPABISIOTCS  4YE€pe3 IOYTOBOE OTIEIEHUE CBSI3M IPOCTBIMA ITOYTOBBIMU
OTIIPABJICHUSMH WUJIU 3aKa3HBIMU TUCBMaMH.

4.15. JlokyMeHTBI, TiepeaBaeMble M0 KaHaimaMm (haKCUMHIBHOW CBSI3H,
PETUCTPUPYIOTCS B IOPSIIKE, YCTAHOBJIIEHHOM JUISl UCXOASIINX JOKYMEHTOB.

4.16. OrmpaBisiemble  (MCXOASINKME) JOKYMEHTBI, O(OPMIICHHBIE C
HapyuieHueM TpeboBaHuil WMHCTpyKkIuM, K OTIpaBKE HE MPUHUMAIOTCS MU
BO3BpAILAIOTCSl MCIOJIHUTEISAM Ha J10paboTky. Koppecnonaenuus HecmykeOHOTO
XapakTepa, B TOM YHCJIE JIMYHASL KOPPECIIOHAEHIUS, K OTIPABKE HE TPUHUMAETCS.

4.17. Bu30BBIE KONUU HUCXOMSIIMNX JOKYMEHTOB MOMENIAIOTCS B JI€JIO B
COOTBETCTBHH C HOMEHKJIATypOH J€Jl TEPPUTOPHATIBHON KOMUCCHUH.
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5. OcoGenHocTn padoThl ¢ 00palIECHUAMH TPAXK/IAH.
Opranu3anusi JUYHOrO NpueMa’

5.1. Opranuzauus paboTbl ¢ OOpalleHUs MU TPAKIAaH OCYIIECTBISETCS
B COOTBETCTBHUHU C pa3ziesnoM 2 MHCTPYKIUU ¢ y4eTOM OCOOEHHOCTEH, YKa3aHHBIX B
JAHHOM pa3Jiene.

5.2. IlucemeHHble oOpailileHHs TpaxkaaH (mamee —  oOpamieHus),
nocrynusiue B TUK, peructpupyrorcs ¢ UCNOJIb30BaHUEM KypHaJla OTAEIbHO OT
JIPYTUX BHJIOB JOKYMEHTOB HE IO3JHEE TpeX JHEH C MOMEHTa MOCTYIUICHHS.
OOpaienus, Kacawouyecs HapyluIeHUH U30UpaTeNbHbIX NPaB rpakIaH B MEPHO]
MOJATOTOBKU U TPOBEJCHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JICHb
noctymienus B TUK.

5.3. Ilpu BCKpHITUM KOHBEPTOB IPOBEPSCTCS HAIMYUE BCEX BIIOKCHHI.
KoHnBepT 00s3aTeNIbHO COXpaHAETCS.

OOpaienus, conaepxkaiue B aAPECHOM 4YacTH TMOMETKY <«JIuuHop,
paccMaTpHUBalOTCS B 00IIEM MOPSIKE B COOTBETCTBUU ¢ MHCTpyKIIHei.

I[Ipu  peructparuu  MOBTOPHBIX  OOpallleHW UM  NPUCBaUBaCTCS
OuYepeTHON PETHCTPALIMOHHBIA HOMED, B KypHaje fenaercs otmerka « [ [oBTOpHOY.

Ecniu oOpamienue mMOCTynmuiio OT KOJUJIEKTMBA 3asBUTENEH, TO TMIpH
pErucTpaIuu B perucTpauoHHon popme crtaButcss oTMeTKa «KOoJeKTUBHOEY.

5.4. PeructpallMOHHBI IITaMIl, COCTOAIIMA W3 TOPSAKOBOTO HOMEpPA
oOpalmieHusi W JNaThbl PErHCTpaIldd, CTABUTCA, KaK MPaBWJIO, HAa TIEPBOM JIUCTE
oOparieHusi B IpaBOM HIKHEM YTIIy HJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanuss mnoctynuBmiux oOpaiieHuil OCYIIECTBISETCS B Mpeaenax
KaJICHJIapHOT' O roJ1a.

5.5. 3apeructpupoBaHHbIE OOpaIICHHS PacCMAaTPUBAIOTCS TpecenaTeIemM
THUK, 3atem nocnie nepeHeceHus: yKa3aHus 10 UCIIOJIHEHUIO JOKYMEHTA B KypHall
nepeaaroTcs UCIIOJHUTEIISIM.

5.6. OOpamenwus, aapecoBanHbie uneHam TUK, peructpupyrorcs B
YCTAHOBIIEHHOM MOpsiAKe, AoknaaesiBatroTcs npencenarentro THUK, 3arem mocie

* PaGora ¢ oOpalleHUSMHM M OPraHU3alMs JIHMYHOTO IIPUEMA TPaKJaH MOTYT DPErJaMeHTHPOBATHCS
OTJENBHBIM JTOKYMEHTOM (MHCTPYKIIMEH, MONOKEeHneM, TopsakoM W T.a.). He sBisiercs oOpamieHuem
TEKCT, HE UMEIOIUK cMbicia (OeccolepKaTeNnbHbI), 100 HampaBIsSeMbIi Ui O3HAKOMIIEHUS, JTHOO
COJZIepKaIllMi TO3ApaBIIEeHHE, COOONE3HOBAHHE WJIM OLEHKY JAEITEIbHOCTH M HE COOTBETCTBYIOIIMI
TpeOOBaHUM, IpenbsBIsieMbIM (enepanbHbIMU 3aKoHAMH «O0 OCHOBHBIX T'apaHTHUSIX M30MPATENbHBIX
mpaB M TpaBa Ha yuactue B pedepeHnyme rpaxnaaH Poccuiickoit Denepanum», «O mnopsake
paccMmoTpenusi oOpamieHuil rpaxaaH Poccuiickori ®eneparuu», «0O0 obecmeueHHM J0CTynma K
UH(POPMALIUK O JIESITENbHOCTH T'OCYAapPCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIPaBIICHHUS» K
3arpocaM UHPOPMALHH.
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INEPCHCCCHUA YKa3aHWsA 110 HCIOJHCHHIO JOKYMCHTA B JXYPHalI IEPCAArOTCA

UCIIOJIHUTESIM.

OOpaiieHuss paccMaTpuBaKOTCs B COOTBETCTBHM C  YKa3aHUSMHU [0
UCIIOJIHEHHUIO JoKyMeHTa mnpeaceaatens THWK B mopsake, yCTaHOBIEHHOM
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

5.7. OOpamieHusi, CcoAEp)KallMe€ BOMPOCH, pEIICHUE KOTOPHIX HE
otHocuTtcs K komnereHuun TUK, nokmansiBatoresa npencenarento THUK u no ero
NOPYYEHHIO B TEYEHHE CEMH KaJeHAApHbIX JHEH CO JIHA pEerucTparuu
HANpaBJISIIOTCS € CONPOBOJUTENBHBIM TNHUCBMOM 33 €ro IMOANHCHIO B
COOTBETCTBYIOIIMIA OpraH WM COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JUIY, K
KOMIIETEHIIMM KOTOPBIX OTHOCHUTCS pEIIeHUE IOCTABICHHBIX B OOpalieHuu
BOIPOCOB, C VYBEJOMJIICHHEM 3asBUTENsl O TMepeajpecanuu oOpamieHui. B
COMPOBOJIUTENHFHOM MHChbME OTOBAPUBAETCS MOPSIOK HAIIPABJICHUSI OTBETA aBTOPY
oOparlieHus, a Mpyu HEOOXOAUMOCTH — M B U30UPATETHHYI0 KOMUCCHUIO.

Ecnu pemieHue mnocTaBieHHBIX B OOpallleHUd BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJIbKUX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIeHUS WU COOTBETCTBYIOIIMX JOJKHOCTHBIX JIUI, KOMUSI 0OpalieHus B
TEYEHUE CEMHU KaJeHAApHbIX [HEW CO [JHSA pErucTpallud HaIpaBseTCs B
COOTBETCTBYIOIINE OPTaHbl WJIK COOTBETCTBYIOIIUM JOJKHOCTHBIM JIMLIAM.

5.8. 3ampemiaercs ~ HampaBiATh ~ OOpalleHMEe  HAa  PAacCMOTPEHUE
B FOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABIEHHS WIH JIOJIKHOCTHOMY
JUIly, pelieHue wuiu jAedctBue (0e3deicTBHE) KOTOPBIX OOKaiyeTcs, 3a
UCKITIOYEHUEM CITydaeB, yKa3zaHHbIX B 1.6 cT.75 ®enepanbHoro 3akoHa «00
OCHOBHBIX TapaHTHUSAX M30MpaTENbHBIX NIPAB U IMpaBa Ha ydyacTHe B pedepeHayme
rpaxiaan PDy.

5.9. Ecim B COOTBETCTBUH C 3alpeToM, YKa3aHHBIM B mojpasjaeie 5.8
NuCcTpyKIMu, HEBO3MOXKHO  HalpaBUTh  OOpalieHWe Ha  PacCMOTPEHHE
B FOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHIIMIO KOTOPBIX BXOAMUT PEIICHHE MOCTABJICHHBIX B OOpAILIEHUU
BOIIPOCOB, OOpallleHue BO3BPAILLACTCS 3asBUTENI0 C Pa3bCHEHHUEM €ro Ipasa
00XaJloBaTh COOTBETCTBYIOLEE pEIICHUE WIM JEUCTBUE B YCTaHOBJIECHHOM
HOPSIZIKE B CYAE.

5.10. Oopamenus, nocrynusmme B THUK, paccmatpuBaioTrcs B CpoOKH,
YCTaHOBJIEHHBIE Nopa3aenamMu 8.5 u 8.6 MucTpykuuu.

B nepuon moAroToBkM U MpoOBeACHUST BHIOOPOB U peepeHAyMOB CPOKHU
WCIIOJHEHUs O0palleHUi YCTaHABIMBAIOTCS B COOTBETCTBHUH C 3aKOHOAATEIILCTBOM
P®, Pb o BeibOpax u pedepeHaymax.

Ecaim  HeoOXomuMo  mpoIiiUTh  CPOK  pacCMOTpPEHUsi  oOpauieHus,
WCITOJIHUTENb HE MTO3JHEE YEM 32 TPH JHS 10 UCTEYEHUS CPOKA MOJATOTOBKH OTBETA
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npeacrasiger Ha ums npeacenarens THUK gokmanHyio 3amucKy ¢ OObsICHEHUEM,

M0 KakoW TMpUYMHE HEBO3MOXKHO [IaTh OTBET B YCTAaHOBJIEHHBIA CpPOK.
MakcumalibHOE TPOJIEHHE CpOKa paccMoTpeHusi oOpamieHus cocrtasiser 30
KaJICHAAPHBIX JHEH.

3asiBUTEINIO HANPABISAETCA YBEJAOMJIEHUE O MPOAJIEHUN CPOKAa PACCMOTPEHUS
ero ooparieHusl.

OO6parieHus, Ha KOTOPBIE JTAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCA.

5.11. B mnepuon wuszbuparenbHONW KaMIlaHWW, KamIaHuu pedepeHayma
MUCbMEHHBIE OTBETHI Ha OOpAI[EHUs O HAPYIICHUH 3aKOHA JAIOTCS B TSI THIHEBHBIM
CpPOK, HO HE TO3AHee [HS, MPEAlIECTBYIONIEr0 JHIO TOJIOCOBaHUA, a IO
oOpallieHusiM, TMOCTYNMUBIIMM B JICHb T'OJIOCOBAaHMSI WU B JI€Hb, CICAYIONIUN 3a
JTHEM TOJIOCOBAHUS, - HEMEJICHHO.

Ecnmu daxtel, comepkamiuecss B 0OpallleHUsAX, TPEOYIOT JOMOJHUTEIbHON
MIPOBEPKHU, PENICHUS M0 HUM MPUHHUMAIOTCS HE TO3JHEE YeM B JICCSATUIHEBHBIM
CPOK.

Ecnu oOpamienue yka3plBaeT Ha HapylIeHHWE 3aKOHA KaHAUAATOM,
U30UpaTeNibHbIM  O0bEIMHEHHEM, WHUIMATUBHON TPYNIoOM 10 MPOBEICHUIO
pedepenaymMa, ST KaHIWJAT, HU30UpaTelbHOE OObEIWHEHWE, WHUIIMATHBHAS
rpynna Tmo TMpoBeleHuto pedepeHaymMa Wik ero (ee) yHOJTHOMOYEHHBIE
NPEICTABUTENN JOJIKHBI OBITh HE3aMEIJUTENBHO OMOBEIICHBI O MOCTYIHBIIEM
oOpallleHUH 1 BIIPaBe JaBaTh OOBSICHEHUS 10 CYIIECTBY OOpaIieHus.

THUK BmpaBe, B TOM 4YHCJIE€ B CBS3M C IIOCTYNHUBIIUMH OOpaIeHUSIMH,
oOpamiarbcsi ¢ MPEACTABICHUSIMHU O MPOBEACHUH COOTBETCTBYIOIIUX MPOBEPOK H
NIPECEUCHNN HapyIICHUH 3aKOoHA B TMPABOOXPAHUTEIbHBIE OpPTaHbl, OpPTaHBI
UCTIOJIHUTEILHOM BJIACTH. YKa3aHHBIE OpraHbl OOsA3aHbl B MSTUIHEBHBINH CPOK,
€CJIM IpPEe/ICTaBICHUE MOJTYUYEHO 3a MATh U MEHEE JAHEH A0 JIHS FOJIOCOBAHUS, - HE
MO3/IHEE JHS, MPEAIIECTBYIOLIETO THIO TOJOCOBAHHUSA, a €CIU B J€Hb T'OJIOCOBAHUS
WIN B JI€Hb, CIEIYIOLIUNA 3a THEM T'OJIOCOBAHUs, - HEMEIJIEHHO IPUHATH MEPHI MO
NPECEUCHUI0 ATUX HAPYIICHUH U HE3aMEMIUTENbHO NPOMH(DOPMHUPOBATH O
pesynbratax oOpaTuBIIyIOCS KoMuccuio. Ecmu  ¢akTel, comepxkammuecs B
OpeACTaBICHUU, TPEOYIOT JIOMOJHUTENIBHOM TPOBEPKHU, YKA3aHHBIE MEPHI
NPUHUMAIOTCS HE MO3HEE YeM B JIECATUIHEBHBIN CPOK.

5.12. Obpamenus, nocrynuBmue B TUK BHe n3buparenbHOM KaMIaHUH,
paccMaTpuBarOTCsl B CpPOKH, ycTaHOBieHHble DenepanbHbIM 3aKOHOM  OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHusi oOpallleHui TrpaxaaH
Poccuiickoint @enepanum».

Ecaim  HeoOXomuMo  mpoIiiUTh  CPOK  pacCMOTpPEHUsi  oOpauieHus,
WCIIOJTHUTENb HE MO3AHEE YEM 3a TPH JHS A0 UCTECUEHUSI CPOKA MOJTOTOBKH OTBETA
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npexacrasisger Ha ums npexacenarens TUK noknagHyro 3anucky ¢ 0ObSICHEHHEM,

M0 Kakoi MpUYMHE HEBO3MOXHO J1laTh OTBET B YCTAaHOBJICHHBIA CpOK.
MakcumaibHOE TPOJIEHHE CpOKa paccMOTpeHHus oOpaiueHust cocrtasisier 30
KaJICHAAPHBIX JHEH.

3asiBUTEINIO HANPABISAETCA YBEJAOMJIEHUE O MPOAJIEHUN CPOKAa PACCMOTPEHUS
ero ooparieHusl.

OOpaieHus, Ha KOTOpbIE AalOTCSI MPOMEKYTOYHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.13. B cnyuae nocrymnenus B TUK B ycTaHOBJIEHHOM MOpPsIKE 3arpoca
rOCy/IapCTBEHHOTO ~ OpraHa, opraHa  MECTHOTO  CAaMOYIpaBJICHUS  WIH
JOJKHOCTHOT'O JIMIA, pacCMaTpUBAIOLIUMX OOpalleHHe, TOKYMEHThl U MaTepHallbl,
HEOOXOJMMBbIE JJII PACCMOTPEHHUs OOpallleHMs], MPEACTaBISAIOTCA B TeueHue 15
KaJICHIApHBIX JTHEH.

5.14.  OrtBer Ha oOpalnieHue, B KOTOPOM HE yKa3aHbl (paMUIHS 3asiBUTEIS
WK €ro MO4YTOBBIN ajpec (aapec AJIEKTPOHHON MOYTHI), MO KOTOPOMY IOJDKCH
ObITh HaIpaBjieH OTBET, HE JaeTcsa. lakoe oOpalleHHe CHHUCBHIBACTCS B JENO
npencenarenem THUK. B cnydae ecnu B oOpaieHUM conepKaTcsi CBEIEHUS O
MI0JICOTABIIMBAEMOM, COBEPIIAEMOM HIIM COBEPIICHHOM TMPECTYIUICHUH, a TAKXKE O
JHIIE, €r0 TMOATrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpalieHue
no  ykazanuro  npexacenarenss  THUK — moanmexuT — HampaBieHUIO B
IPABOOXPAHUTEIbHBIE OPTaHBbI.

Ecnu Texer obpaiieHus He MoAaeTcs TPOUTEHUIO, OTBET Ha OOpallieHue He
JaeTcsi, W OHO HE  TOMJEXKHUT  HAMpaBICHUI0O HAa  PacCMOTPEHHE
B TOCYapCTBEHHBINA OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WIH JIOJDKHOCTHOMY
JUIy B COOTBETCTBUM C MX KOMIIETCHIIUEH, O YEM B TEUCHUE CEMHU KaJIeHJAPHBIX
JHEW CO JHS pEerucTpanuu oOpalleHHsl cOOO0IIaeTcs 3asBUTEIN0, HAIPABUBIIEMY
oOparieHue (eciau ero (pamMuIus ¥ MOYTOBBIN aapec MOAJAIOTCS MPOUYTEHUIO).

Ecnu B oOpalieHnn ykaszaH agpec 3J1eKTPOHHON MOYThI, TO OTBET 3asBUTEIIO
MO>KET OBITh HamNpaBieH MO 3JEKTPOHHOW MOYTe, B BHUJE 3JIEKTPOHHOrO 00pasa
nokymenTa B popmarte .pdf.

B ciydae, eciii TEKCT MMCbMEHHOTO OOpAaIllEHHs HE TO3BOJISIET OIPENEINUTh
CYTh NPEAJIOKEHUS, 3asABJICHUS WU KaJloObl, OTBET Ha OOpallleHUuEe HEe AaeTcs, U
OHO HE€ MOJUICKUT HANPABICHUIO HA PACCMOTPEHHE B IOCYJAPCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYINPABJICHUS WIH JOJKHOCTHOMY JIMIy B COOTBETCTBHH C UX
KOMIIETEHLIUEHW, O YEM B TEUYEHHE CEMHU JIHEW CO JHS pErucTpaluy OOpalleHus
cooOlaeTcs rpaXJaHruHy, HallpaBUBIIEMY OoOpaleHue.

5.15. OOpamienusi, B KOTOPBIX COJAEPXKATCS  HEIEH3YpHbIE JTHOO
OCKOpOUTENIbHBIE BBIPAKEHUS, YIrpo3bl JKU3HH, 3JI0POBbI0O M HMYLIECTBY
JOJDKHOCTHOTO JIMIAa, a TaKXE YIEHOB €ro CEMbHM, OCTalTcs 0e3 OTBeTa II0
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CYLIECTBY IIOCTABICHHBIX B HEM BONPOCOB, a 3asBUTENSIM COOOIIAeTCS O

HEJOMYyCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

5.16. OOpatieHue, B KOTOPOM 00KanyeTcs: cyJeOHOe pelieHre, B TeUeHUE
CeMH KaJIeHIApHBIX JHEW CO JHS PErucTpaldyd BO3BpAIaeTCsl 3asBHUTEIIIO,
HampaBUBIIEMY OOpalleHHe, C Pa3bsICHEHHEM TMOpsaKa 00KaJloBaHUS JAaHHOTO
CyZ1eOHOTO pelIeHuUs.

5.17. Ecnu B 00pallleHuu COAEPMUTCS BOMPOC, Ha KOTOPHIMA 3asBUTEIIO
HEOJIHOKpaTHO (/1Ba pa3a u Oosee) JaBajluCch MHUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAMpaBICHHBIMH OOpAaIICHUSMH, W TPU 3TOM B OOpaIICeHUH HE
NPUBOMSTCS HOBBIC JOBOABI M OOCTOSITENBCTBA, TO TEpENUCKa IO JaHHOMY
BOIMIPOCY C 3asBHUTENEM IMPEKPAIaeTCcsi, O YeM €My HampaBIseTCs YBEIOMIICHUE.
[Tpu sTom B PK oOpamienus nenmaercs 3anmuch (OTMETKAa) O TOM, YTO TEpEnucKa ¢
yKa3aHHBIM 3asBUTEJIEM CUATASTCS 3aBEPIICHHOM.

Ecnmu ot 3asBUTENs, ¢ KOTOPBIM IMEpenucKa Oblia MpeKpaiieHa, MoCcTymnaeT
ouepeqHoe OOpalleHUue MO0 TOMY K€ BOMPOCY, TO NMHUCHMEHHBIM OTBET Ha HETO
MOJKET He J]aBaThCs, a CaMO OOpallleHue HaIpaBIsieTCs B AEIO.

5.18. OoOpamenusi, nocrynuBiiue Ha odunuaneHbeii cailt TUK B cetn
WNuTepHeT, perucTpupyrorcss € HCHOJIb30BAHUEM PETUCTPAIMOHHBIX (opM U
paccMaTpHUBaIOTCS B YCTAaHOBJICHHOM TMopsiake. OTBeThl Ha Takue OOpalleHus
HANPABJISIOTCS MO TOYTOBBIM WJIM AJIEKTPOHHBIM ajJpecaM, YKa3aHHBIM B
oOpalleHusIX.

dopma npenocTaBieHuss HHGOPMAIIMKA OMpPEAeNsAeTCs aBTOpOM 3ampoca. B
cyyae eclIu TpeaocTaBieHHWe WHGOpMalMK B  3ampaimumBaeMoi  (opme
HEBO3MOXXHO, OHa TMPEJOCTaBIsgeTCs B TOHM (QopMe, B Kakoill HMEETCS B
n30UpaTebHOW KOMUCCHH.

B cnyuae ecnu 3ampamuBaemasi uHGOpMaIUs OMyOIMKOBaHA B CPEICTBaX
MaccoBo uHpopManuu MO0 pasmemnieHa B cetu HVHTepHET, M30upaTelbHas
KOMHCCHSI B OTBETE Ha 3alpOC MOXKET OTPaHUYUTHCS YKAa3aHHWEM Ha3BaHUs, JaThl
BBIXOJIa M1 HOMEpPA CPEeJICTBA MAacCOBOM MH(OpMAIMK, B KOTOPOM OMYyOJIMKOBaHA
3ampariuBaeMast HHQOpMaIus.

5.19. Opranuzanust TMYHOTO MPUEMA.

5.19.1. Jluyneld mTpueM BeAETCS  TpencenaTeneM  (3aMecTUTETIEM
npeacenarens, CEKperapeM, WieHaMH) TEPPUTOPUATIBbHOM  KOMHUCCHHM  TIO
OpeaBapuTEIbHON 3amucu 1o Tpaduky, YTBEpPKIAEMOMY IpeacenaTesieM
TEPPUTOPHUATIBHON KOMUCCHH.

3anuch Ha MIPHEM MOXET OCYIIECTBISITHCS MO TeISPOHY U IO MUCbMEHHOMY
3asBIICHUIO, IOJJAHHOMY B YCTAHOBIICHHOM TIOPSIZIKE.
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Ilo HambOomnee croXHBIM BOMIPOCAM, IMOUJICKALIUM PACCMOTPEHHUIO B XOJ€

JUYHOTO TMpUeMa, MOTYT MpPEeABApPUTEIbHO NPUHUMAThCS TOACHEHHS Kak B
MMCBMEHHOM, TaK U B 3JIEKTPOHHOM BHU/IE.

Wudopmanuss o0 mnopsake MnpueMa pasMellaercs Ha caluTe WiIH
uHdopmanronnom crenae THUK.

5.19.2. Ilpu 1nuyHOM mTpUeMe 3aABUTENIb MNPEAbIBISET JOKYMEHT,
YAOCTOBEPSIOLINHN €0 JINYHOCTb.

Benenve nMYHOrOo mnpueMa MOXKET CONPOBOXKIATHCA ayauo- U (WUJIn)
BUJICO3AMUCHIO, O YEM 3asBUTEIb YBEAOMIISIETCS /10 Havajia mprema.

5.19.3. B xone mpuema BelIeTCs JKypHAJI ydeTa, B KOTOPBIM BHOCSTCS
JaHHbIE O 3asBUTENE, KpaTKoe cojAep)kaHue oOpalleHus, pe3yiabTaT €ro
pPaccMOTpEHUs, a TaKXKe JOJKHOCTb U (DaMMIIus TU1A, TPOBOASIIETO IPUEM.

Ecniu wu3noxeHHele B yCcTHOM oOpaimieHuun  (akTbl He  TpeOyroT
JIOTIOJTHUTENIBHON MPOBEPKU, OTBET HA OOpAlllEHHE C COTJIacHUs 3asBUTENST MOXKET
OBITh JJaH YCTHO B XOJI¢ JIMYHOTO MpHEeMa, O YeM JeJIaeTCs 3aluCh B >KypHae
yueta. [lo nmpocrbe 3asgBUTENS, N3T0KEHHON B XOJI€ MPUEMA, JAHHBIM €My OTBET
MOKET OBITh HalpaBlieH 3asBUTENI0 B MHUCBMEHHOW ¢opMe C CcOOJ0IeHHEM
CPOKOB, ycTaHOBJIEHHbIX HCcTpyKkuunei. Eciau n3nokeHHbple B YCTHOM OOpalleHUH
(GakTel TpeOyIOT [JONOJHUTEIBHON TNPOBEPKH, 3asBUTENb B XOJ€ IpHEMa
UHPOPMUpPYETCSI O TOM, YTO NHCbMEHHBIH OTBET Ha oOpalieHue OyneT emy
HarpaBJIeH B YCTAHOBJICHHOM IOPSJIKE.

Ecin B ycTHOM oOpalieHuM coaepKarcs BONPOCHI, PEIIEHHE KOTOPBIX HE
BXOAUT B KOMIIETEHIMIO M30MpaTeNbHONM KOMHUCCUH, 3asBUTENIO JAeTCs
pa3bsICHEHHE O TOM, KyJla U B KAKOM MOPSIIKE EMY ClIeJyeT OOpaTUThCS.

B xone nuuHOro npuema 3asBUTEII0 MOXKET ObITh OTKa3aHO B JaJbHEHIIEM
paccMOTpPEHHUU OOpalleHus, eclAu €My paHee ObLI JaH OTBET IO CYLIECTBY
MIOCTaBJICHHBIX B 00OpaIlleHUH BOIPOCOB.

B cnyuae rpy6oro, arpeccCHBHOTO NOBEICHHUS 3asBUTEIISI IPUEM MOKET OBITh
npekpaiieH. [lpu HE0OX0AMMOCTH MOXKET OBITh BBI3BAH COTPYAHUK OXpaHbl WIH
IpPaBOOXPAHUTEIbHBIX OpraHoB. HWHpopmanus o0 TOBEACHUU  3asgBUTENSA
OTpaXkaeTcs B )KypHaJe y4eTa.

5.19.4. TlepenaHHbple Ha IpUEME 3aIBUTEISIMH OOpAIICHHUS PETHUCTPUPYIOTCS
C MHCIIOJIb30BAaHUEM PETHCTPAIMOHHBIX (OPM U paccMaTpUBAIOTCA B TOPSJKE,
YCTAaHOBJIEHHOM HACTOSIIIIUM Pa3JI€JIOM.
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6. lloaroroBka, opopmieHne, BHINYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeJAHUSAX TEPPUTOPHAIBHON KOMUCCUH

6.1. dopmupoBanue npoekTa noBectku Aus 3aceqanus THUK.

6.1.1. TIlpoekt moBectku aHs 3acemanus THUK  dopmupyercs
npeacenarenem (cekperapem) (mpwioxkenne Ne 19 «OG6Gpazenr odopmiieHus
npoekTa noBecTku JHA 3acenanusi TUK») tepputopuaibHON KOMUCCHU B CPOKH,
yctaHoBlieHHble pernameHToM TUK, Ha ocHOBaHMHM IUIAHOB PabOTHI M pELICHUMN
THUK, nopyuenuit npeaceaarens TUK, nocTynuBumx 10KyMeHTOB.

6.1.2. Unenst THUK BmpaBe mpeniokuTh BHECTH B MPOEKT MOBECTKU JTHS
3aceqiaHusl BOIPOCHI, HE TIPEAYyCMOTPEHHbBIE TIaHaMu padoThl u pemenusmu TUK,
IIPU YCJIOBUU HAJIMYUS MOATOTOBICHHBIX MO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONPOCHI BKIIIOYAKOTCA B MPOEKT MOBECTKU AHA 3acemanus THUK
npu nUcbMeHHOM oOpamieHun wieHa THUK, mo uHHMIIMATHBE KOTOPOTO BOIPOC
BBIHOCUTCSI Ha 3acelnanue, Ha ums npeacenarens THUK, B KOTOpoMm yka3bIBaeTCs
Ha3BaHUWE BOIpOCa, JOKIAJYUMK M JaTa MEPEeladyd COIJIACOBAHHOIO MPOEKTa
pELIEeHUsI U MaTEPUAIOB K HEMY CEKPETapIO0 TEPPUTOPUATIBHON KOMUCCHH.

6.1.3. CornacoBaHHBI ¢ NpejceAaTelieM TePPUTOPUATBLHOM KOMUCCUU U
noanucanHbii  cekperapeM THUK mnpoexkr mnoBectkm paHa 3aceganuss TUK
TUpXUpyeTcs i paccbuiky wieHam THUK.

6.1.4. UYnenam THUK c mnpaBom pemaromiero rojoca, uieHam THUK c
IPaBOM COBEWIATEIIBHOTO TOJ0Ca W MPEACTABUTENSAM MOJIUTHYECKUX NapTUH
poekT moBecTku aHs 3acenanus THUK moxker ObITh pa3ociaH Ha yKa3aHHbIE MU
AJEKTPOHHBIE TIOYTOBBIE aJipeca B ceTh MHTEpHET.

IIpoexr moBecTtkm nHsA 3acemanuss THUK wmoxker OBITH pa3meneH Ha
odpunnansaoMm caiite TUK.

6.2. [logroroBka MOKYMEHTOB IO BOIPOCaM, BKIIOYEHHBIM B IMPOEKT
noBecTkH nHs 3acenanus THUK.

6.2.1. JlokyMeHTHI MO BOMpPOCaM, BKJIIOYEHHBIM B MPOEKT TMOBECTKU THS
3acemanuss  THUK, roroesarcs uwnenamu THK, 3a KOTOpeIMEM 3aKpeIuICHBI
COOTBETCTBYIOIIME HANPABJICHHUS AEATEIbHOCTH,

6.2.2. IlpeacraBnsieMbie K PaCCMOTPEHHUIO JOKYMEHTHI JOJKHBI BKIIOYATh
03arJIaBJICHHBI TPOEKT peHIeHUs C MPUOOIICHHBIMA K HEMY TOIMHHUKAMHU
JOKYMEHTOB, IIOCIY>KMBIIMX OCHOBAaHUEM JUII PAacCMOTPEHUs BOIPOCa Ha
3aceqanun THUK, nubGo mnpoekT mnucekMa, MOJJIEXKAIIEro COrJacOBaHUIO Ha
3acelaHuu TUK, IpU HEO0OXOJIUMOCTH — MOSICHUTEIIbHYIO 3aMHUCKY IO
paccmMaTpuBaeMOMY BOMPOCY.

6.2.3. IIpoekTbl JOKyMEHTOB (BKJIOUas MPUIIOKEHH) I BU3UPOBAHUS
JOJKHBI TIPEACTABISTHCS B CPOKHM, ycTaHOBIEHHbIEe npencenarenem THUK. Busel
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MPOCTABJSAIOTCS B KOHIIE TEKCTa MPOEKTa pEeIIeHUs] TuO0 HAa O0OPOTHOU CTOpPOHE

MOCJIEAHETO JIUCTA MPOEKTA JOKYMEHTA (BKJIIOUas MPUIIOKEHUS ).

6.2.4. Vcnonuurenb oOeCHEYMBAET KOMILUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaYEHHBIX KaK B MPOEKTE PEIICHUS, TaK U B IPUIIOKEHUAX K HEMY.

6.2.5. Tlanku ¢ JOKyMEHTaMH, TMOJJIEXKAIIUMU PACCMOTPEHUIO Ha
3ace/laHn¥, KOMIUIEKTYIOTCSI B COOTBETCTBUH C TPOEKTOM MOBECTKH JHS 3aCEIaHUs
THUK u pazgatorcs wienam THUK B cpok, yctanoBieHHbI pernamentom THK.

Ecnm wien TeppuTopHalbHOM KOMHUCCHUM  HAXOAWTCS B OTMYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET MO OOJIe3HU, MpeHA3HAUCHHAS [l HETO IMarka ¢
JTOKYMEHTaMH OCTaeTCsl 10 €r0 BO3BPAILCHUS Y OTBETCTBEHHOI'O 3a MOATOTOBKY
3aceaHusl.

Unenam THK ¢ mpaBoM COBEHMIATEIBHOTO TO0JIOCA, MPEICTABUTENSIM
MOJINTUYECKUX MapTHH MaTepuanbl MOTYT IepefaBaThCsi Ha YKa3aHHBIC WMH
3JIEKTPOHHBIE TIOYTOBBIE aJpeca B ceTH MHTEpHET M nepe HavyalloM 3acelaHus, a
JUIaM, TIPUTJIAICHHBIM Ha 3acelaHue, MaTepHabl 10 BOMPOCY, HA KOTOPHIN OHU
MpUIJIAIIEHb], IEPEIatOTCs EPE]] HaualloM 3ace/IaHmsl.

6.2.6. Ilepen Hauwamom 3acefgaHusi OCYIIECTBIISIETCS  pETUCTpaIlus
OPUTJIAIIEHHBIX Ha 3ace€JaHue JML, CHOUCOK KOTOPBIX MPECTABISECTCS
IpeICceNaTeNto U CEKPETApP0 TEPPUTOPUATIBLHON KOMUCCHH.

6.2.7. Ha 3acemanuu TeppUTOPUATBLHON KOMHCCUH BEIETCS MPOTOKON U
MOKET TPOU3BOAUTHCS ayAHO3anuch (BUAEO3amuCch). B ciydyae mpousBoacTBa
aynuo- win (Buaeo) 3amucu wieHbl TUK u mpuriameHHble yBEIOMISIOTCS 00
ATOM JI0 OOBSIBIICHUS TOBECTKH JTHA 3aCEIaHMS.

Aynauo3anuchk (BHACO3aINCh), ocymecTBisercs cekperapem TUK mubo
ogHuM u3 wieHoB THUK ¢ mnpaBoMm pemaromero rojioca, IPUBICUYCHHBIM
cnenuascroM no pemenuto THUK, ykazanuro npencenarens TUK.

[Ipu nHeoOxomumocTn mo pemenuto TUK, ykazanuto mpeacemarens THUK
IIPOU3BOIUTCS pacmu(poBKa ayauo3anucu (Buaco3anuch) 3aceqanus TUK

Ayauno3anuch (Buaeo3zanuch) 3aceqanuidi TUK u mHBIX Meponpusatuil mociue
opopmieHuss pacmuPpPOBKA 3aMMCH HAa OyMa)KHOM HOCHUTENE XpaHATCA TI0
MUHOBAaHUU HAJOOHOCTH, MO0 HE paHee YeM 4Yepe3 TPUALATh JHEH, CTUPAIOTCS.

6.3. BrImyck 70KyMEeHTOB, pacCMOTpEHHBIX Ha 3acemannu THUK.

6.3.1. JlokymenTsl, paccmoTpeHHbIe Ha 3acenannn TUK, B ciydae, ecnu B
XOJle 3acelaHusi BHOCWINCh M3MEHEHUS, JOJKHBI OBbITh JOpaOOTaHbI, a 3aTeM
MOANUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox 1m0pabOTKM JOKYMEHTOB HE [OJDKEH TMPEBBIIIATh TPEX
pabouux JHEH Tmocie JHS 3acedaHus, €CIU HWHOW CpPOK HE OIpeelieH
dbenepanbHbIM 3aK0HOM U (1K) 3akoHoM Pb, pernamentom TUK wiu He oroBopeH
Ha 3acCeJJaHuU.
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6.3.3. Ilpu popaboTke JOKYMEHTa WCHOJHUTEIh BHOCHUT B TEKCT

COIJIACOBAaHHBIE B XOJE€ 3aceJaHus U3MEHEeHWs. B ciaywyae nOpuHATUS
TEPPUTOPUATIBHOM KOMHCCHEH pelieHusi O HEOOXOJUMOCTH KOHTpOJIS 3a
BBITIOJTHEHUEM PEIICHUSI €ro TEKCT JOMOJIHSAETCS MNYyHKTOM, B KOTOPOM
HA3HAYaIOTCAd JIMIA, OTBETCTBEHHBIC 3a UCIOJHEHUE, U OMNPEAECIACTCS CPOK
VCTIOJTHEHUSL.

6.3.4. Ilpu HeoOXOIMMOCTH, B CiIy4ya€ BHECEHUS B JOKYMEHT
COTJIACOBAHHBIX HA 3aCEJaHUM W3MEHEHMM, OH Bu3upyercs y uieHoB THUK,
BHECIIUX B XOJ€ 3aC€/IaHUsI COOTBETCTBYIOLINE MPEJIOKECHUS.

Busbl mpocraBnstorcss Ha  OOOpPOTHOM CTOpPOHE TMOCJEAHEro  JIUCTa
JIOKyMEHTa (perieHusl, MPUI0KECHHUS ).

6.3.5. Eciu Bompockl, coxaepxamuecss B pemenun TUK, kacarorcs
NEATEIbHOCTA OJHOM WJIM HECKOJIBKUX CTOPOHHMX OpraHu3aluil, K JTOKYMEHTY
NpUIAraeTcsi JIMCT COIVIAaCOBAaHMWS, B KOTOPOM YKa3bIBa€TCd HAWMEHOBAHUE
OpraHu3aIu, JODKHOCTh, WHULMAIB M (aMWiIus JOJDKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JJOKYMEHT COIJIaCOBaH, M CTABUTCA €T0 JIMYHAs TOAIHUCH.

CornacoBanue MoxeT 0hopMIITECA Ha nociieanemM nucte pemienus THUK.

6.3.6. K odopmiaenHoMmy s TOANUCAHUS PEIICHUIO HCIIOJHUTEIb
IpWIAraeT CHUCOK JOJDKHOCTHBIX JIHMI (OpraHu3aluii), KOTOPBIM HaIlpaBIseTCs
pemrenne TUK (mpunoxenne Ne 9).

B cnmcok BKItOUarOTCS JIMIIA, KOTOPbIE OyIyT 3a/1eCTBOBAHbI B pean3alluu
OPUHITOTO JOKYMEHTa WJIM JOJKHBI OBITh TPOMH(DOPMHUPOBAHBI O €T0
COJIepKaHUH M KOTOPBIM 3TOT IOKYMEHT JOJKEH OBITh pa30CiiaH.

Coucok pacchbUIKM  JOKYMEHTOB MOJNKCBHIBAETCS  HUCIOJHUTEIEM U
yTBepxkaaetTcsa npeacenarenem THUK.,

6.3.7. Pemenne nonnuceiBaeTcs npeacenarenem u cekperapem THUK.

Ecnu na 3acenanum TUK npencenarenbcTBOBaI 3aMECTUTEND MPEACEAATEIIS
THUK, cexperapp TUK wnu oaun u3 unenos THK ¢ nmpaBom pemraromero rosioca, a
Takxe ecnu noaHomouuns cekperaps THUK ocymectsisin ogun u3 wienoB TUK ¢
[IPaBOM pEWAUIEro rojoca, TO MNOANMCH B NPOTOKOJE, HA PEIICHUU
0QOPMIISIOTCS CIAEAYIOMNUM 00pa3oM:

«3amectutens npencenarens TUK» — B ciyyae BpeMEHHOrO OTCYTCTBHS
npencenarens THUK;

«Hcronmustromuii 06s3aHHOCTH nipencenarenss THUK» — B ciaydae BpeMEHHOTO
orcyrcTBus 3amectutens npeacenarens THUK npu nanmuumm pemenns TUK o
Bo3sokeHUH Ha cekperaps THUK nu6o omnoro m3 wienoB TUK ¢ mpaBom
peltaroniero rojoca nojfHomouui npeacenarens THUK;

«Hcnonustomuii  06s3aHHOCTH cekperaps THUK» — B cinywae Hanuuus
pacniopspkenus  npeacenarens THUK  wim  ucnonHsAmomero  00sS3aHHOCTH
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npeacenarens THUK o Bosnoxkennn Ha oxHoro u3 wieHoB THUK ¢ mpaBom

pemaroniero rosnoca noaHomouuit cexkperapss TUK nmubo npu Hanmuyuum pemeHus
THUK o Boznoxenun Ha onHoro u3 wieHoB THK ¢ mpaBoMm pemaromiero rosioca
nonHomouni cexperapss TUK.

6.3.8. Ilocne moamucaHusi peumIeHUs PETUCTPUPYIOTCS MpelceaaTesieM
(cexkperapem) THUK. Ha nmoxkymeHTax ¥ CHOHCKax pacChUIKHM MPOCTABISETCS
pPEruCTpaliMOHHBIA HOMED.

6.3.9.  PemeHuss HyMepyrOTCS B XPOHOJIOTHYECKON MOCIIEI0BATEILHOCTH
B IIpejernax CpokKa IOJHOMOYHUM TEppUTOpUAIbHOW Komuccuu. Homep peuienus
COCTOMT W3 HOMEpa MPOTOKOJIA 3acelaHus WU MOPSAKOBOIO HOMEpa pEILICHMUS,
pa3feleHHbIX KOCOM YepTOod W OTACJIEHHOM OT HUX JAepucoMm HUPPHI,
o0o3Hayaroled TOPSAIKOBBIA HOMEp cOocTaBa M30UpaTENbHOM  KOMMCCHH
(nampumep: 1/8-5)

6.3.10. VYkazaHHbIe BBIIIIE PEKBU3UTHI BHOCITCS B PETUCTPAIMOHHYIO
dbopmy.

6.3.11. Pazpemienre Ha THUpPaXKUPOBAHHE JIOKYMEHTOB B HEOOXOIUMOM
KonuuectBe — jgaetr  mpexcenarens  THK.  JIOKyMEHTBI  TUPaXHUpYROTCS
OTBETCTBEHHBIM 3a MOJTOTOBKY 3aC€JaHUs B COOTBETCTBHH CO CIIMCKOM PACCBUIKH,
Ha Ka)KJI0M KONMU JOKYMEHTa MPOCTABJISAETCS MeYaTh, YAOCTOBEPSIOLIAs MOAIMUCH
npeacenatens TUK u cexperaps TUK (6e3 BocripousBeeHUs MOIHACEH ).

6.3.12. Komnus pemenus THUK HanpapisieTcsi TpakIaHUHY B cliydae, €Ciu
ero obpamenne B THUK mociykKuiio OCHOBaHHMEM JIJII paCCMOTPEHHS BOIMpoca Ha
3acenannu TUK.

6.4. Odopmienue nmportokoia 3acenanus THUK.

6.4.1. TIlporokon 3acemanuss TUK odopmnsercs Ha O6maHke (IPUITOKESHHE
Ne 4) B cpok, ycTanosiennbiit pernmamentom THUK.

6.4.2. Ilportokon 3acenanust MOKET 0HOPMIIATHCS B TIOJTHOW MM KPATKOMH
dbopwme.

6.4.3. Tekcr mpotokona 3acemanuss THUK coctont m3 naByx dvacTed —
BBOJIHOM M OCHOBHOM.

6.4.4. B BBOIHOU 9acTH MPOTOKOJIA YKA3bIBAIOTCS (DaMUITUSI U WHUIIHAIIBI
npeaceaatenss TUK (mpencenaTenbCTBYIONIET0), a TaKXKe MNPUCYTCTBYIOIIMX
3amectutens npeacenarens TUK, cekperaps TUK u unenos TUK, B Tom umcne ¢
IIPAaBOM COBEILIATEIIBHOTO TIoJIoOCa W JIML, IPUIVIALICHHBIX Ha 3acelaHue, B
anpaBUTHOM MOPSJIKE.

Honyckaercs oQopMII€eHUE MNPUCYTCTBYIOUIUX OTAEIBHBIM CIHCKOM C
yKa3aHHEM HWHULMANOB, GaMmwinii u JomkHocTedl. Chucok mnpuiaraercs K
IIPOTOKOJTY 3aCeAaHusl.
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6.4.5. IloBecTka IHS BKJIIOYAeTCs B BBOAHYIO HacTh nporokoja. OnHa

COCTOUT W3 TMEPEUUCIICHUS] BOIMPOCOB, KOTOPHIE OOCYXKIAIOTCS Ha 3acelaHuu
U 3aKpeIIAeT MOCJEI0BATEIbHOCTh MX OOCYXIeHUus W (paMuInK JOKIaJT4YUKOB
(BBICTYIAOMITHX).

Kaxxnp1il Bonmpoc MoBecTKH JHS 3acelaHus HyMepyercs apaOckoi nu@poi,
ero HamMeHoBaHue (opmynupyrorT ¢ npemiora «O» unu «O06». Tlo kaxmomy
NyHKTY YyKa3blBaeTcsl AOKJIQAUUK W (opMa mpencTaBieHus Borpoca (Jokiaj,
oTueT, coobiienue, nHbopMaIus).

6.4.6. OcHoBHasi 4YacThb TMPOTOKOJA 3acelaHUsI COJAEPKUT CTOJIBKO
pa3aenoB, CKOJbKO MYHKTOB BKJIIOUEHO B MOBECTKY AHSA. B COOTBETCTBUU C HEW
pasaensl HyMEpYyIoTCs.

Kaxneii  pasgen  cocrour w3 Tpex  yacted:  «CJIYITAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpble NE€YaTAIOTCS OT TPAHUIIBI JIEBOTO OIS
POMKUCHBIMU OYKBaMHU.

B wyactm «CJIIYIOAJIM» kpaTko wu3naraercss TEKCT BBICTYIUICHHS
noknagurka. MHumans 1 GamMuius JoKIaIduKa 1edaTaloTcs ¢ KPaCHOM CTPOKHU
B HMEHUTEIIBHOM TIaJIeKe. 3amuch JOKJIaJa U3Jlaraercsi OT TPEThero Juia
€AMHCTBEHHOTO YHCIIa U OTAENSIETCS OT (paMuiIuu Tupe.

Ecnam tekcr poknana mpuiaraercs K MPOTOKONY, TO HCIOJIb3YETCS CChUIKA
«Texcr noknaga mpuiaraeTcs».

B uactu «BBICTYIINJIN» mnepeuucnsitoTcsi BBICTYMAIOIIUE UM aBTOPBI
BOMpocoB. MHuIManel u paMuiIns BHICTYNAIONIETO TIEYaTalOTCsl ¢ KPACHOM CTPOKH
B HUMEHHUTENbHOM mazexe. KpaTkas 3amuch BBICTYIUIEHHS 110 CYIIECTBY
paccMaTpuBaeMOro Borpoca (M0 pelIeHUuI0 IPeACcCeAaTeNbCTBYIOIEr0) U3IaraeTcs
OT TPETHETO JIMIAa EAUHCTBEHHOT'O YHCIIA.

Ecau texcT BBICTYyIUIEHHS MpUiaraeTcss K MPOTOKOIY, TO HCIOJIb3yeTCs
ccbuika «TeKeT BBICTYIJICHUS IPUIIAraeTCsy.

B gactu «PEIINJIN» oTpaskaeTcss MPUHSATOE PEIICHHE IO 00CYKIaeMOMY
BOIIPOCY.

Conepxanne 0co0OTO MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYKICHUS,
3aIIMCBIBAETCA B TEKCTE IPOTOKOJA TMOCJIE COOTBETCTBYIOLIETO PELICHUS WU
oopMIIsieTCsT Ha OTAETHLHOM JIUCTE W TOMEMIAETCS TOCJIEe COOTBETCTBYIOIIETO
pELICHUS.

6.4.7. TlpoTokon 3acemaHusi TMOIMUCHIBACTCS TPEACEAATEIHCTBOBABIINM
Ha 3acegannu U cexkpetapeM THUK (wmm wienom TUK, ucmoaHsIBIIEM 00513aHHOCTH
cekperaps TUK).

6.4.8. Tlocne MO CAHUS MIPOTOKOJIBI PETUCTPUPYIOTCS C
WCIIOJIb30BaHUEM perucTpaluoHHbIX (hopM. [IpoTokonbl 3acegaHuii HyMepyrTCs B
XPOHOJIOTMYECKOM MTOCIEI0BATEIBRHOCTH B IIpeieiax cpoka nosHomounii TUK.
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6.4.9. Ilporokonbl 3acenanuii TUK, npuoOiieHHble K HHUM peUICHUS

BMECTE C MaTepHalaMH, IMOCTY>KUBIIUMH OCHOBAaHUEM ISl UX IPUHATHUS, OCOOBIMU
MHeHuaMH wieHoB THUK xpansaTcs y npencenarens (cekperapsi WK TpaxaaHCKOTO
CIIy’Kalllero, OTBETCTBEHHOTO 3a BeleHue nenomnpousBoactBa) TUK, a 3atewm,
oQopMJICHHBIE B COOTBETCTBMM C TpeOoBaHUsAMU WMHCTpykumu, mnepenaroTcs B
apXuB.

7. OdopmiieHHe NPOTOKOJIOB 3aceqanuii padoyux rpynn TUK

7.1. IIpoTokonsl 3acepanuii padounx rpynn TUK odopmisitorcst cekperapem
paboueit rTpynmbel (mpuinoxkenne Ne 20 «OOpaszenr odopmiieHHs TPOTOKOJIA
3acenaHus pabouei rpynmb»)

7.2. IIpoTokod 3aceganus pabodei rpymnmnbl MOAMUCHIBASTCS MpeceaTesieM U
CEeKpeTapeM 3aceaHusl.

7.3.  Ilporokonbl  3acemanuii  pabodeil  Trpynmsl  HYMEpPYIOTCS B
XPOHOJIOTUUECKOW MOCIIEIOBATEILHOCTH B MpeEJeNax KaJlleHJapHOoro rojaa, jaubdo
CpoKka JesTe’abHoCcTH pabodeit rpymmbl (Hampumep, mpoTokosn NeS ot 21 HOAOps
2018 roma).

7.4. TIpoTokoybl 3acelaHuii M pelIeHUs padodeil TPYIIbl BKIOYAIOTCS B
HOMEHKJIATYpPY JIe] N30upaTebHO KOMUCCHUU.

7.5. B cnydae paccmoTrpeHusi Bompoca Ha 3aceaanun THUK mnognuHHBIE
SK3EMIULIPHl  TIPOTOKOJIOB M peHieHWil palodeil Trpymmbl MPHOOIIAIOTCS K
JOKyMEHTaM 3acelaHus, a B jena pabodeil Tpynmbl MOMEMIAIOTCS KOIUH
YKa3aHHBIX TOKYMEHTOB.

8. KOHTpOJIb UCITOJIHEHUSI JOKYMEHTOB U MOPY4YeHU il

8.1. KoHTpoito UCTIOTHEHUS TOITIeXKAT:

MIOPYYEHHUS, COACPIKAIIMECST B MOCTAHOBICHUAX U APYrux gokymenrtax K
Poccun, UK Pb, B pemenusax TUK;

nopydenus, cojaepxamuecs B pemenusx THUK;

NUCbMEHHBIE MOPYYEHHUS Mpenacenarens (3aMecTuTeNsl MpeacenaTens,
cekperaps) TUK;

BXOJISIIIIME JOKYMEHTBhI, B TOM YHCJI€ MUCbMEHHbIE OOpalleHUsl TpaxiaH,
yKa3aHHble B [lepeuHe moanexamnx KOHTPOJIIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnoiaeHus (npuioxkenue Ne 10), B COOTBETCTBUY ¢ yKa3aHUSIMU 10 UCTIOJTHCHHUTO
JIOKyMEHTa Tpejcenarens (3amecturens npeacenarens, cekperaps) TUK;
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HCXOJISIIINE TOKYMEHTHI, TpeOyIOle OTBETA;

MOpYy4YEHUs, colepamuecs B mpoTokonax 3acegannii TUK u pemenusix
paboyux rpymi;

IIJIAHBI MEPOIPUATUM.

8.2. KoHTposb MCHONHEHUS AOKYMEHTOB, yKa3aHHbIX B mojpasneine 8.1
WHcTpykiuu (32 UCKIIOYEHHEM HUCXOISAIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYLIECTBISAET npeacenarens (cekperapp) TUK.

8.3. KoHTposb HCHOIHEHUS HCXOASIIUX JOKYMEHTOB, B TOM YHCIIE 3a
CBOEBPEMEHHOCTBIO MOJIydeHUs1 OTBETOB Ha 3ampocbkl TUK, ocymiecTBisioT
pabOTHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY AaHHBIX TOKYMEHTOB.

8.4. Cpoku HUCTOJHEHHS TOpYyuYeHUi, copepxkamuxcs B pemeHusix THUK,
pacniopsikeHusax npeacenarens THUK, nucbMeHHBIX MOPYYEHHM Mpecenaresis
(3amectutens — npencenarens, cekperaps) THUK — ompenpenstorcs  aTuMu
TOKYMEHTaMH.

8.5. JIoKyMeHT MOAJIeKUT UCTIOJHEHUIO B TeueHue 30 KaJeHIapHbIX JHEH
CO JHS €ro perucTpaluy, 3a HUCKIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
noApas3AesioM 8.6 HaCTOSIIETrO pa3ea.

Ecnu mocnennuii 1eHb UCIIONHEHUS TOKYMEHTA MPUXOAUTCS HAa Hepabouuit
JI€Hb, TO OH MOJIICKUT UCIIOJIHEHUIO B TIPEAIIECTBYIONIUN eMy paboumii 1eHb.

JoxymeHntel ¢ mnoMerkamu «HesamennurensHOo», «Becbma CpOUYHO»,
«CpOYHO» UCHONHAIOTCS B TPEXOHEBHBIM CpPOK, JOKYMEHTHI C ITOMETKOM
«OnepaTUBHO» — B JECATUIAHEBHBIM CpOK. CpOK HCIONHEHUS HCUUCIAETCS B
KaJICHIapHBIX JHSAX OT AAaThl MOANUCAHUS YKa3aHHs 10 UCIOJHEHHIO JTOKYMEHTa
a100 perucTparuu J0KyMEHTa.

Ecnau mocnenHuii 1€Hb MCMIOJIHEHUS TOKYMEHTA, COJEPHKAIIEro MOMETKY O
CPOYHOCTHU HCIIOTHEHUS, NMPUXOAUTCS Ha HEpaOouMii JIeHb, TO OH TOJJICKUT
UCTIOJTHEHUIO MPEIISCTBYIOMIHNA eMy paboduii 1eHb.

8.6. CpoKHM HCIIONHEHHS BXOISNIMX JOKYMEHTOB M OOpaIleHUN TpakiaaH
YCTAaHABIMBAIOTCA WCXOJI W3 CPOKOB, TIpEIaraéMbIXx OpraHu3anueid Jmoo
rPaKJIaHUHOM, HANpPaBUBUIMMU JOKYMEHT, WJIH CPOKOB, YKa3aHHBIX B
nprtoxernu Ne 10.

OOparmienus mo BompocaMm BBIOOPOB U pedepeHAyMOB, MOCTYNHUBIINE B
nepuoa M30HMpaTeNbHOW KaMMIaHWM, HCIOJHSIOTCS B CPOKH, YCTaHOBJIEHHBIE
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX FapaHTUAX M30UpATENbHBIX MPAB U MpaBa
Ha ydacTue B pedepenayme rpaxaad POy.

8.7. OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE U TIOJHOE BHECEHHE B
PETUCTPAIMOHHYI0 (POPMY CPOKOB HCIOJHEHUS JOKYMEHTOB M HH(OpManuu o
COCTOSIHMM UCITOJHEHHSI JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJHEHUSI JOKYMEHTOB
BO3JIArarOTCsl HA OTBETCTBEHHOTO 34 BEJEHUE EJIONPON3BOACTBA.
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8.8. B nmmanmax wMeponpusTHi, yTBepkIAeHHbIX pemenusmu THUK,

pacniopstkenusamu npexacenarenss THUK, KOHTpOIIO moaiuexaT CPOKH HCIIOIHEHHUS
OTZEJIBHBIX €TO ITYHKTOB.

8.9. [Ipy HEoOXOAMMOCTH TPOJJICHUS CPOKa HCIHOJHEHHUS JOKYMEHTa
OTBETCTBEHHBIN 3a UCIIOJIHEHUE, HE TIO3HEE YEM 3a TPH JIHS 10 UCTECYEHUS CPOKa
UCIIOJIHEHUSL JTOKYMEHTa InpenacraBisieT Ha uMs npeacenarens THUK noxnmagHyro
3aMKMCKy C MOTUBUPOBAHHOM MPOCKOOI O €ro MpoIeHUH.

8.10. JlokyMeHT cuMTaeTcs HCIOJIHEHHbIM M CHHUMAETCAd C KOHTPOJSA
1ocJie PelIeHUs] BCeX MOCTABJICHHBIX B HEM BOMNPOCOB, COOOILEHUS PE3YIbTaTOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JINLIAM.

8.11.  OcHoBaHMSAMU HJI CHIATHS TOKYMEHTA C KOHTPOJIS SBJISIOTCS:

JOKJIaJIHas 3aMUCKa O CHATUU JIOKYMEHTa (MU OTIENbHBIX €ro IMYHKTOB) C
KOHTpOJs Wik o0 UCHOJIHeHUH JAOKyMeHTa Ha wums upencenarens TUK,
NOATrOTOBJIEHHAs OTBETCTBEHHBIM 34 UCIIOJNHEHHE ¢ OTMeTKoil  («Cornaceny,
«Paccmotpeny, «IIpunsaro») npencenarens TUK o npuHATHH UCTIOIHEHUS;

pemrenne THUK, pacnopsokenne mnpencenarens THUK mno pesynbratam
UCIIOJIHEHUS TOKYMEHTA;

OTBET Ha BXOASIIUN JOKYMEHT;

OTBETHl OT OpraHu3alliii, B KOTOpbIE JOKYMEHT ObUI HampaBlIeH s
PacCMOTPEHUS 110 CYIIECTBY OCTABJIEHHBIX B HEM BOIPOCOB U OTBETA 3aBUTEINIO;

HaIpaBJICHUE OOpallleHUs B JIPyTrM€ OpraHU3alMM I PACCMOTPEHUS IO
CYIIIECTBY TMOCTAaBJICHHBIX B HEM BOIMPOCOB M TOCIEAYIOMIETO WH()OPMUPOBAHUS
aBTOpa O pe3yJbTaTaX PacCCMOTPEHUS.

8.12. JIOKyMEHT HE CUMTAETCs UCIIOTHEHHBIM U OCTAeTCsI HAa KOHTPOJIE:

€CJIM OH HalpaBlIIeTCsS B JpPyrd€ OpraHbl WA OpraHu3alud IS
PacCMOTpEHHUS C LETBI0 MOJYYCHUS TEPPUTOPHAIBHON KOMUCCHEH HMH(POPMAIINH,
HEOOXOAMMOM MJIi PACCMOTPEHHUSI IO CYIIECTBY IOCTaBICHHBIX B JIOKYMEHTE
BOINPOCOB. B ciyyae HEOOXOAMMOCTH TeppUTOpHAlIbHAs KOMHUCCUS HHPOPMUPYET
00 3TOM aBTOpa IOKYMEHTA;

€CIIM OH HalpaBiIeTCs B JpPyTWEe OpraHbl WM OpPraHU3aluH It
paccCMOTpEHNS 110 CYLIECTBY IIOCTaBIECHHBIX B HEM BOIIPOCOB M OTBETA 3asSBUTEIIO
¢ nocinenytouuM uHpopmuporanreM TUK o pe3ynbraTax HUCIOIHEHHUS; €CIA Ha
HEM He ctouT otMeTKa npeacenarens TUK o npuHaTn ucnoaHeHus.

9. U3roToBjieHHE M MCIIOJIb30BaHME NMeYaTed U NITAMIIOB

9.1. ,HJ'IH YAOCTOBCPCHHUA IMOMAJIMHHOCTH JOKYMCHTOB HMJIM COOTBCTCTBHUA
KOITHM AJOKYMCHTOB IIOMJJIMHHHUKAM, IIPOCTABJICHHUA OTMCTOK O IIOJYUYCHHM,
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peructpaiuun  nokymeHToB B THK wHcnonb3yrorcs medarb TEppPUTOPHUATBHOU

KOMMCCHUH U IITAMIIBI.

9.2. MU3roTtoiieHHE MEYaTH OCYLIECTBISAETCS B COOTBETCTBHM C 00pa3LioM
U omucaHueM, yTBepxkAeHHbIMU mnoctaHoBiaeHueM LMK Poccum mo pemenuto
UK PBb, nzroroBnenue mrammos — 1o pemenuto THUK.

9.3. Ilewatp TUK mpoctaBnsercs Ha (QUHAHCOBBIX JOKYMEHTAX,
rapaHTUMHBIX IHCbMAax, JOTOBOpPAax, FOCYAApPCTBEHHBIX KOHTPAKTAX M B JIPYTHX
IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM CIIydasX.

9.4. Ha paccemaembix komnusix pemenudt  TUK, pacnopsoxeHuit
npencenarenss THUK, Ha makerax mpu OTIpaBKe JOKYMEHTOB, MpU O(OPMIICHUH
JOKYMEHTOB Ha ITPUEM TOBAPHO-MATEPHUAIBHBIX LIECHHOCTEN MPOCTABIISAETCS MEYaTh
THUK.

9.5. Ilewatw w mTammnbl MOJUIEKAT PErUCTPALMU B OTIEIBLHOM >KypHaie
ydyera neyaTteid W mTamnoB. lledatm u mramnel BbLAAIOTCS 1OJA TMOANUCH B
KypHaJle ydyeTa nevyated u mrammnoB. Ha >xypHane nmpocTaBisieTcs noMeTka «Jlis
CIIy’)K€OHOTO  TIOJIb30BaHUS», €ro JUCThl HYMEpPYIOTCA, MNPOIIMBAIOTCA |
OMEYaTHIBAKOTCS.

9.6. IleyaTw W mITaMIBl JODKHBI XPAaHUTHCS B HAJIEKHO 3aKPbIBAEMbIX
U OlleYaThIBA€MBIX B Hepabouee Bpemsi cei(ax min MeTaUIMuecKuX mKadax.

9.7. Tlpencemarens THUK ocymecTBiser KOHTPOIb 3a MPaBHILHOCTHIO
XpaHEHMS U UCTI0JIb30BaHUs II€YaTeH U IITAaMIIOB.

CBepka Hanuuus MeYaTel M IITAMIIOB OCYILECTBISETCA MpeacenaresieM
THUK onun pa3 B roa.

9.8. Ilpumenme B HErOAHOCTH MEYATH U IITaMIbl Hanpasistores B [IUK
Pb nna yHW4YTOXKEHHS, O 4EM COCTABIAETCS akT. B KypHayie ydeTa medared u
LITAMIIOB JE€JIAeTCsl COOTBETCTBYIOIIAS OTMETKA.

10. ®opmupoBaHue JeJ1 U Niepeava uX B apXuB

10.1. CocraBieHue u yTBEpKACHINE HOMECHKJIATYPHI JIE.

Homenknatypa gem mnpeaHazHadeHa i (OPMUPOBAHHUS MCIIOJHEHHBIX
JOKYMEHTOB B JieJla, CUCTEMATH3allud W y4yeTa JeJs, OMNpPEIENICHUS CPOKOB HX
XpaHEHUs1 U SIBISIETCS OCHOBOM JJII COCTABJICHUSI OMUCEW NeNl MOCTOSHHOIO M
BpeMeHHoro (10 et u 0osee) XpaHeHHUs.

B HoOMeHknaTypy el BKJIIOYAIOTCS 3aroJIOBKU J€Jd, OTpakarolue BCe
JTOKyMEeHTHpyeMble yuyacTku padotel THK.
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3arojIoBOK Jienna JOJHKEH YEeTKO 0TpaxaTb OCHOBHOC COACPKAHUC U COCTAB

nokyMeHToB. He nomyckaercss ynoTpeOjieHue HEKOPPEKTHBIX (HOPMYJIUPOBOK,
BBO/IHBIX CJIOB M CJIOXHBIX 00OPOTOB.

IIpu cocraBieHMM HOMEHKJIATYpbl €l CIEAYyEeT PYKOBOACTBOBATHCS
pernamentom THUK, IlepeuneM TUIOBBIX YIIPABIEHYECKUX APXUBHBIX JIOKYMEHTOB,
oOpa3yroluxcsi B MPOLECcce JeATEIbHOCTH T'OCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'O CaMOYNPABJIEHUS M OpPraHU3alWld, C yKa3aHUEM CpPOKOB XpaHEHWs,
(manmee — Ilepedenn), mopsaAKaMu XpaHEHUS W NepeAadydl B apXUBBI JOKYMEHTOB,
CBSI3aHHBIX C TOJTOTOBKOW W TIpOBeAeHUEM BBIOOpOB, yTBepxkaeHHbIMU [[UK
Poccun u LMWK Pb, HomeHknaTypamMu [€51 TEPPUTOPUAIBHON KOMHUCCHHM 3a
IPEALIECTBYIOLINE TO/IBI.

[Ipu moaroToBKEe HOMEHKIATYPHI A€ HEOOXOJUMO YUYUTHIBATH XapakTep
BBIOOPOB, TPOBOAUMBIX B MIPEACTOSIIEM TOTY.

Homenkiarypa nen THUK nHa npeacrosmuii KajaeHIapHbIA roJ COCTaBISETCS
B IIOCJIEIHEM KBapTajie TEKYIIero rojaa, yreepxaaercs npeacenarenem THUK u
BBOJIUTCS B JIecTBUE ¢ 1 ssHBaps cienyrotiero roja (mpuwioxenue Ne 11 «®Dopma
HOMeHKIIaTypsl e TUKy).

Homenknatypa nen THK He pexke oJTHOTO pa3a B MSTh JET COTJIACOBBIBAETCS
C apXMBHBIM OTJEJIOM aJMHHHUCTPAllUM MYHUIIMIIAJIBHOTO paiioHa (ropoJICKOro
OKpyTa).

B ciiyyae BOZHMKHOBEHHSI B TE€UEHHE Irofa HOBBIX JI€]l, OHU JOTOJIHUTEIBHO
BHOCATCS B YTBEPKIAECHHYIO0 HOMEHKIIATYPY A€l no yka3zanuto npeacenarens TUK.

[lo oOKOHYaHMM KaJ€HJApHOTO TroJa B KOHUE HOMEHKJIATypbl el
COCTaBJISIETCA UTOrOBasl 3alKCh O KOJIUYECTBE 3aBEACHHBIX J€J (TOMOB, YacTeil),
OTJZIEJIbHO MTOCTOSIHHOTO M BPEMEHHOI'O0 XPAaHEHHS.

Cpok XpaHeHHs JOKYMEHTOB YKa3bIBA€TCSI B HOMEHKIIATYPE JI€] CO CChUIKOM
Ha cTaTthio Ilepeuns. Cpok XpaHEHHUS NOKYMEHTOB, HE YKAa3aHHBIX B JIaHHOM
IepeyvHe, ycranaBiauBaercs o coriiacopanuio ¢ [{HK Pb.

Ucuncnenue CPOKOB XpaHEHHUs JIOKYMEHTOB, 3aKOHUYEHHBIX
JEJIONIPOU3BOJICTBOM B TEKYILEM Oy, HAUMHAETCS ¢ 1 SHBaps CIEAYIOMIErO roja.

10.2. OdopmieHne JOKYMEHTOB, 3aKOHYCHHBIX JEIOMPOU3BOIACTBOM,
dbopmupoBanue u Tekymiee xpanenue jaen B TUK.

3aKOHYEHHBIE JETONPOU3BOICTBOM JIOKYMEHTBI o(popMIISIOTCS
B COOTBETCTBUU ¢ TpeOoBaHusaMu WHcTpykuuu. Ilpu 3TOM B HMXKHEH YacTu
JUIEBOM CTOPOHBI MEPBOrO JUCTAa JOKYMEHTAa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCSI OTMETKA O €ro UCIOJIHEHUH, pacIu(pOBbIBACTCS MOAMUCH MIpeceaTeNs
THUK, yka3piBaeTcsi HOMep Jelia mo HoMeHkarype. [Ipu HeoOXoaUMMOCTH OTMETKA
00 HCHOJHEHUH MOXKET OBbITh CJejlaHa Ha OOOpPOTHON CTOpPOHE IMEpPBOro JIKCTa
JOKYMEHTA.
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UcnonHeHnubie TOKyMEHTHI (OPMUPYIOTCS B Jeida B COOTBETCTBHHM C

YTBEPKIAECHHOU HOMEHKIATypOU JIEell.

Jleno cuuTaeTcsi 3aBEICHHBIM C MOMEHTAa BKJIIOYEHUS B HETO MEPBOTO
HCIIOJTHEHHOTO JOKYMEHTA.

I[Ipu ¢dopmupoBanumn pena mnpoBepseTCS MNPABUIBHOCTH OTHECEHUS
JIOKYMEHTOB B JIaHHO€ JI€J0, KadecTBO O(OpMJIEHUS U KOMIUIEKTHOCTh
JIOKYMEHTOB, HAJIUUWe MOJIUCEH, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIIPABOK HIH
OTMETOK 00 WCHOJHEHUHM, CIOUCAaHUM B JIeI0 W JApyrux. HempaBuibHO
oOpMIICHHBIC JIOKYMEHTHI JOJDKHBI OBITH 1OO(MOPMIICHBI, a 3aTEM IOMEIIEHBI B
hi (S (3

He nomyckaetcs momernieHue B €710 JOKYMEHTOB, COJIEP>KaHUE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY Jieia.

[Tpu hopmupoBanuu g COOMIOIAIOTCS CIICAYIONTNE TPEOOBAHUS:

JIOKYMEHTBI TTOCTOSTHHOTO M BPEMEHHOT'0 XpaHeHHs (opMUpyIOTCsS B Jena
pa3/ieNbHO;

B JICJIO BKJIFOYAIOTCS TOJBKO HCTIOJHEHHBIC, MPaBUIBHO OQGOPMIICHHBIC
JIOKYMEHTHI B COOTBETCTBHH C 3ar0JIOBKaMU JIe] B HOMEHKIIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSIIITUECS K PEIICHUIO OHOTO BOMpoca, POpMUPYIOTCS
B OJIHO JIEJIO;

B Cily4ae, eclid moa0opKa JOKYMEHTOB MO OAHOMY BOMPOCY HACUUTHIBACT
6omnee 100 nmucToB, OHa MOXKET OBITh BBIJIEJIEHA B CAMOCTOATENHLHOE JIETIO;

JIOKYMEHTBHI, TIOJIJIeKAIle BO3BPATY, B JCJIO HE TTOMEIIAIOTCS;

B JIEJIO TOMENIAETCS TOJBKO OJMH JK3EMIUIAP JOKYMEHTa, YEPHOBHKH U
BapHaHThI MPOEKTOB IOKYMEHTOB B JIEJIO HE TIOJIIUBAIOTCS (32 UCKIIOYCHHEM TEX,
Ha KOTOPBIX MUMEIOTCS BU3BI, YKa3aHUS MO HCIOJHEHUIO JOKYMEHTOB M ApPYTHE
OTMETKH, IOTOJIHSIOIINE TTEPBbIN IK3EMILIAP);

B JIEJIO BKJIFOYAIOTCSI, KaK MPABUJIO, IOKYMEHThI OJIHOTO KaJeHAApHOro roaa
(MCKJIFOYEHHE COCTABIISIIOT MEPEXOSAIINE JIeTIa);

KaXXJ0€ J1eJ0 HEe JOJKHO MpeBbimath 250 JUCTOB, MpU OOJbIIEM 00BeME
JIOKYMEHTOB B Jieie (hOpMHUPYETCsI HECKOJIBKO TOMOB (YacTeid).

B neno BkiIouYaroTCS BCE JOKYMEHTHI MO KOHKPETHOMY BOIPOCY BMECTE C
NPUWIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUU MPUIIOKEHUH,
yKa3aHHBIX B TEKCT€ JOKYMEHTAa, HWCIIOJTHHUTENIb O0s3aH CAelaTh 3aluch Ha
JTOKYMEHTE 00 MX MECTOHAXOKICHUHU.

JIOKyMEHTbl BHYTpU Je€jia paclojiaraloTcsi B XPOHOJOTHYECKOW WU
BOIIPOCHO-JIOTUYECKON MOCIEA0BATEIBHOCTH, UIIM UX COYETAHUU.

HopmaTuBHBIE W OpraHM3allMOHHO-PACHOPSAUTENIbHBIE  JOKYMEHTHI
C OTHOCAIIUMUCS K HUM MPUIOKEHUSAMHU TPYIIUPYIOTCS B Jiejla MO BHUIAM
JIOKYMEHTOB U 110 XPOHOJOTHUH.
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IIpoToKoOnBI 3aceaHuil TEPPUTOPHATIBHON KOMUCCHU PACHOJIAraloTcsl B €N

10 XPOHOJIOTUHU B MOPSAKE BO3pacTaHusi HOMepoB. JlokyMeHThI k 3acenanuto THUK
MIOMEIIAIOTCS MTOCIE COOTBETCTBYIOIIETO MPOTOKOMIA.

[Tonoxenus, MHCTPYKIINH, YTBEPKACHHbIC pacnopsANTENIbHBIMU
JTOKYMEHTaMH, SIBIISIIOTCS MNPUIIOKECHUSIMU K HUM W TPYNOUPYIOTCS BMECTE
C YKa3aHHBIMU JJOKYMEHTaMHU.

[InaHoBas 1 OTYETHAA JOKYMEHTAILMSI HE3aBUCHUMO OT JIaThl €€ COCTABJICHUS
BKJIFOYAETCS B JIEJIO TOrO T'0J1a, K KOTOPOMY OHAa OTHOCHTCHI.

B nene «llepenucka» wucxonsmuii (OTBETHBINM) JOKYMEHT IOMEIIACTCS
nocyie Bxozsmiero. [Ipu BO30OHOBIEHHH MEPEMUCKU MO BOMPOCY, HAuYaBIICHCS B
OpEeabIAYIIEM TOAYy, JAOKYMEHTHl BKIIOYAKOTCS B JI€JI0 TEKYyLIEro roja u
YKa3bIBAETCA WMHAEKC TOro Jejia MO HOMEHKJIAType NNl MPEeAbIAyLIero roaa, B
KOTOPOM HaXOJATCS MPEIIECTBYIOMINE JOKYMEHTHI IO TOMY BOIPOCY.

OO6parieHust TpaxaaH ¥ JOKYMEHTHI MO MUX PACCMOTPEHUIO (HOPMUPYIOTCS
B OTJeNbHBIC Jena. Kaxkmoe oOpalieHue u Bce JOKYMEHTHI 10 €ro PacCMOTPEHUIO
COCTABJISIIOT B JIeJIe CAMOCTOSITETILHYIO TPYIIY W pacroJiaraloTcsi B angpaBUTHOM
TOPSI/IKE TI0 TIEPBLIM OyKBaM (aMHJIUI aBTOPOB OOpaIeHUH.

B nemax, Haxomdmmxcs B JEJIONPOU3BOACTBE, JOKYMEHTBHI TEKYIIErO roja
pacrojiararorcss 1Mo XpOHOJIOTMM CHU3Y, BBEpPX MO Mepe mnocrymieHus. llpu
IIOATOTOBKE K CHAa4ye€ B apXWB Jeja C JOKYMEHTaMHU IIOCTOSHHOTO U BPEMEHHOI'O
(10 ner m Oonee) xpaHeHus mnepedOPMHUPOBLIBAIOTCS B OOpPATHOM MOPSIIKE:
JOKYMEHT, TOCTYNHUBIINK B KaJ€HIAPHOM IOy IMOCJIEIHUM, JTOJDKEH OBITh BHU3Y
JIeJ1a, a MEPBBIM JOKYMEHT KaJICHAAPHOTO roia — BBEPXY, IIEPBBIM.

10.3. Tekymiee xpaHneHue aei.

Jlena ¢ MOMEHTa UX 3aBEIECHHUS U JI0 NIEPElauyd B APXUB WM YHUUYTOKECHHUS B
CBSI3W C MCTCUCHHUEM CPOKOB XpaHCHUs HAXOAATCSA y mpenaceaaress (cexperaps)
THUK.

[Iporokoner 3acemanmii, pemenuss THUK, cnouckn npuriameHHbIX,
IpujaracMble K  IOPOTOKOJY  MOJJMHHBIE  DK3EMIUISIPBl  PELICHUH  C
COOTBETCTBYIOIIMMH TPWIOKECHUSMH, HPOTOKOJIBHBIE NOPYYECHUS, JOKYMEHTHI,
MOCJY>KUBIIIME OCHOBAHWEM JUIS PACCMOTpPEHHs Bompoca Ha 3aceganuu TUK,
pacmdpoBaHHAs ayIHO3aMUCh 3aceanus (IpU €€ HATWYHH), CIUCKHA PACCHUIKU
MOCTAHOBJICHUN /0 TEepeJayd B apXUB HaxXoHsTcs y mpeacenaTens (cexperaps)
THUK.

3a COXpPaHHOCTh JOKYMEHTOB M JE€J OTBETCTBEHHOCTHh HECET MPEACENATEIb
THUK.

Jlena MOMKHBI HAXOAWUTHCS B paboueld KOMHATE€ WM B CHELUAIBHO
OTBEJACHHOM JJIsl 3TOM LEJU MOMEIICHUU U XPAHUTHCS B 3aMUpAIOLIUXCS HIKadax,
MPEIOXPAHAIOINX JOKYMEHTBI OT IBUIM U BO3JEHUCTBHUS COJIHEYHOTO CBETA.
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B nensax oOecrieueHus OIICPATUBHOI'O IMOHMCKa JOKYMCHTOB  [ACJIa

pacroJlaratorcss B COOTBETCTBUM C HOMEHKJIATypOW [Jejl, KOomus KOTOpOH
MOMeEIIAeTCs Ha BHYTPEHHEN CTOPOHE JIBEPIIbI Kada.

Ha Topmax o0noxkex Jena  yKa3bIBalOTCS ~ MHAEKCHI €N MO
HOMEHKJIAType Jell.

Jena, HaxopasiIuecss Ha TEKYyIIEM XpaHEeHWH, noayiexar yuety. llepen
nepenadyeii JOKYMEHTOB B apXUB  IMPOBOAUTCS  MPOBEpKA  HAIMYMSA
U COCTOSIHMSI IOKYMEHTOB U JI€JI B IEJISAX YCTAHOBJIEHUS (PAKTUUECKOTO HAIMYHUS
JI€7l 1 COOTBETCTBHS UX KOJUUYECTBY, YUCISAIIEMYCS 10 HOMEHKIIATYPE JIEII.

[IpoBepka HanM4usg M COCTOSIHUSA JOKYMEHTOB WM J€J MPOBOJUTCS MPH
nepeMENIeHUH J1e1, BO3BpaTe Aei, cMeHe npeacenarens TUK.

[IpoBepka MPOBOAMTCS IYTEM CBEPKU CTaTE€d HOMEHKIATYpPHl €7
C OIMCAHUEM JIeN Ha 00JIOKKE, a (PU3NIECKOE COCTOSIHUE JICN ONPEeesieTCs MyTeM
WX BHU3yaJbHOTO TMpocMOTpa. Bce oOHapykeHHbIE HEIOCTATKH (UKCHUPYIOTCS
B AKTE€ MPOBEPKU HAIMYUS U COCTOSIHUS JIEI.

B cnaydae yTpaThl JOKYMEHTOB U JIeJ1 MPOBOJUTCS CIy>KeOHasi MpoOBepKa, 1o
pe3ysibTaTaM KOTOPOW JIMII0, BUHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTH B
YCTAHOBJIEHHOM TOPSIAKE.

Ecnun oraenbHble JOKYMEHTBI, YK€ BKJIIOYEHHBIE B J€J0, BPEMEHHO
TpeOyroTcst ajii pabOThl, OHM MOTYT OBITh BBIAAHBI U3 JieNla, & Ha HUX MECTO
BKJIA/IBIBAETCS JINCT-3aMECTUTENIb C YKa3aHUEM, KOrja, KOMy M Ha KakOM CpOK
BbIJaH JTOKYMEHT.

10.4.  Dxkcneprr3a IIEHHOCTH TOKYMEHTOB.

DKcrepTu3a LEHHOCTU JOKYMEHTOB NPOBOJAUTCS JUIsl  YCTAHOBIICHUS
HAy4YHOM, MCTOPHUYECKOM W  MPAKTUYECKOM  3HAYMMOCTH  JIOKYMEHTOB,
obOpasoBaBmuxcs B mporecce aestenbHocTd TUK, ¢ mensio orbopa ux s
JNadbHENUIIEro XpaHEeHUs WIIH YHUUTOKEHUS.

DKcnepTu3a I1€HHOCTH JOKYMEHTOB IMPOBOJMTCS IPU  COCTaBIICHHUU
HOMEHKJIATYphI JIeN, B mpoliecce (popMUpOBaHUS e, MpU MOATOTOBKE AEN K
repeiaue B apxus.

JIns paccMOTpeHUsl MPOEKTOB HOPMATUBHO-METOAUYECKUX JOKYMEHTOB IO
BOIIPOCaM JEJIONPOU3BOJACTBA M ApXHWBHOIO JEJa, OMHUCEH JeJl MOCTOSIHHOIO M
BpeMeHHoro (10 ner u Oonee) XpaHEHHs, AKTOB HA YHHUUYTOXKEHUE eI U
JOKYMEHTOB, HE€ HMMEKOIIMX HAYYHOM ILEHHOCTM WM NPAKTUYECKOrO 3HAYCHUS,
pemenueM THUK wnm pacnopsioxenuem npencenarens THUK co3naercs skcnepTHas
komuccus (nanee — IK).

B ee ¢yHKkuMM BXOIUT pacCMOTPEHUE U OJOOPEHHE HOMEHKIIATYpPBI I
TUK.
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B cocraB DK Bxirouatorca uinensl TUK, mo coriacoBanuio — pabOTHUKH

apXUBHOTO OTJAENAa aJMUHUCTPAllMUd MYHUIIMIAIBHOTO pailoHa (TOPOJCKOTo
OKpyTa).

[Ipu mnpoBeneHUM SKCHEPTU3BI LEHHOCTH JOKYMEHTOB OCYIIECTBISETCS
oTOO0p nen noctostHHOro u BpemeHHoro (10 et u Oosnee) xpaHeHusi, oTO0p Jei ¢
BPEMEHHBIMH CPOKaMU XPaHEHWs, TMOJICKAINX XPAaHEHUIO, BBIJCICHUE K
YHUYTOXKECHHUIO JIeJl 3a MPEAbIAYIINE TOAbl, CPOKH XPAHEHUSI KOTOPBHIX HCTEKIIU.
[Ipu 5TOM OTHOBPEMEHHO MPOBEPSIOTCA KAYECTBO U MOJHOTA HOMEHKJIATYPHI JIeT,
MPaBWILHOCTD OINPEICIICHUSI CPOKOB XPaHECHUS JIEJI.

DKCIepTu3a LEHHOCTU JOKYMEHTOB OCYIIECTBIISIETCS IMYTEM MOJHMCTHOIO
npocMmotpa naen. He npomyckaercs oTOOp TOKYMEHTOB JJisi XpaHEHUS WIM K
YHUUYTOXEHHIO TOJBKO HA OCHOBAaHUM 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIINE NPAKTUUECKOE 3HAYEHHWEe M HE UMEIIINe
UCTOPUYECKON WM HAyYHOW IEHHOCTH, MO HMCTEUCHUH YCTAaHOBJICHHBIX CPOKOB
XpaHEHUS MOJIC)KAT YHUUTOKEHHUIO TI0 aKTY.

AKTBI O BBIICJICHUM K YHUYTOXKECHHIO JIeJ U JIOKYMEHTOB pacCMaTPUBAIOTCS
Ha 3acegaHusix OK OJHOBPEMEHHO C OINUCSIMU Je€l. YHUUYTOXKEHHE el U
JOKYMEHTOB 10 YTBEPKACHUS aKTOB 3alpeniaercs. BoiieleHHble K YHUUTOKEHHIO
Jena U JOKYMEHTbl YHUYTOXAIOTCA IyTEM HW3MENIbYeHUsl, NepepadOTKU WIH
JIPYTMMH YCTaHOBJICHHBIMH CIIOCOOAMH.

[lo pe3ynpraram SKCHEPTH3bl LIEHHOCTH IJOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHHUE JEJIONPOU3BOJICTBA €KETOJHO COCTABJISIOTCS OMUCH AEN MOCTOSSHHOTO H
BpemeHHoro (10 net u 6onee) xpanenus (mpuinokerust Ne 12, 13), a Takxke akThl 0
BBIJICJICHUU K YHUUTOXXCHHMIO €], HE MOJIeXKaluX XpaHeHuto (mpuioxxkenue Ne 14
«Dopma akTa 0 BBIJIETICHUU K YHUUYTOKEHUIO TOKYMEHTOBY).

Onucu nenm moctositHHOro W BpemeHHoro (10 mer m Gonee) XxpaHeHHs, a
TAaK)KE€ aKThl O BBIICJICHUH K YHUYTOXKEHHMIO 3TUX Jel paccMmaTrpuBarorcs Ha DK
U YTBEPKIAIOTCA MpeJICeIaTeNIeM TEPPUTOPUATIBHON KOMUCCHUHU.

Onucu fen MOCTOSSHHOTO XPaHEHUSl MOJJIEkKAT YTBEPIKICHHIO 3KCIEPTHO-
IIPOBEPOYHOM KOMHCCUEH YIIpaBieHUs IO JejlaM apxuBoB Pb uepe3 apxuBHbIN
OTZIeJl aIMUHUCTPALIMM MYHUIIUIIAIBHOTO pailoHa.

[Tpu YHUYTOXEHUU JIOKYMEHTOB co CPOKOM XpaHEeHUS
«Jlo muHOBaHMs HamoOHOCTH», «1 TOm», «3 TOma», «5 JIET» COCTaBISACTCS aKT,
KOTOPBIM TMOAINUCHIBACTCS HE MeHee ueMm AByMsa wieHamu TUK u yTtBepxknaercs
npencenarenem THUK nmocne paccmorpenns Ha OK.

Cpok xpanenus «Jlo MuHOBaHUS HaTOOHOCTU» HE MOXKET OBITh MeHee |
rojaa.

UepHOBUKM W  PYKONUCH TMOJArOTABIMBAEMBIX JIOKYMEHTOB,  KOMHH
MHQOPMALIMOHHBIX W JAPYIHMX MaTepHalioB, HE MOJJIeKAIINX BKIIOUYCHHUIO
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B HOMCHKJIATYpPY ACJI, IO MUHOBAHUHN B HUX HaI[O6HOCTI/I MOT'YT YHUYTOXATbCA oe3

COCTAaBJICHHUS aKTa.

BpomnrtopoBka gen mpou3BOAUTCS TOJIBKO TMOCIE MPOBEICHHSI IKCIEPTU3bI
LIEHHOCTU JJOKYMEHTOB.

10.5. Odopmiienue aein.

Jlena, momyexaiiue Tmiepefadye Ha XpaHEHHWE B apXuB, JOJDKHBI OBITh
0(OpMIIEHBI COOTBETCTBYIOIITUM 00Pa3oM.

Odopmiienne Jnena BKIIOYAaeT B ceOs NPOBEPKY CHUCTEMAaTU3alluU
JIOKYMEHTOB BHYTpPH Jiejia, HyMEpaIuio JIMCTOB, COCTABJICHUE BHYTPEHHEH OMHUCHU
JOKyMeHTOB jena (mpuioxkenue Ne 15), nucrta-zaBeputens nena (MPUIOKEHUE
Ne 16), oopmiieHre pekBU3UTOB 00JI0KKH, MOJIIUBKY (TIEeperieTeHue) 1ena.

B 3aBucHUMOCTH OT CpPOKOB XpaHEHHS MPOBOJIUTCS MOJTHOE WM YaCTUYHOE
odopmIiIeHUE JICII.

Jlena MoOCTOSTHHOTO XpaHEHUs Mojjexar noiHomy odopmienuto. [lomHoe
obopmIIeHHE JleNla TpeaycMaTpuUBaceT MPOBEPKY CUCTEMATH3alMU JOKYMEHTOB
BHYTPH JieJia, IPABUILHOCTH X 0OpMIICHUS (HAIMYUE HEOOXOIUMBIX MOJIIUCEH,
BU3, OTMETOK O PETUCTPAIlMU U UCTIOJHEHUH, TPUIOKEHU), HyMEpaIuo JIUCTOB,
COCTaBJICHHE BHYTPEHHEH OINKCH JOKYMEHTOB JIejla, COCTaBJICHHE JIUCTa-
3aBepuTens zena, ohopMIIeHHE PEKBU3UTOB OOJIOKKH, TIOJIIUBKY (TIeperieTeHue)
nena.

Hena BpemMenHoro (o 10 neT BKIIOYWTENBHO) XpaHEHUS TMOMJIEXKAT
YaCTUYHOMY O(OPMIICHHUIO: JIOMYCKAETCA HE TMPOBOAUTH CHCTEMAaTH3AIIUIO
JIOKyMEHTOB B JieJie, JIUCTHI Jiela HE HyMEpOBaTh, 3aBEPUTEIbHBIC HAJIUCU HE
COCTaBIIAATb.

O610xKa nena odopmisieTcs 1o YCTaHOBJICHHOM bopme
(mpunosxkenue Ne 17). CBefgeHust Ha 00JI0KKY TEPEHOCITCS U3 HOMEHKJIATYPHI A€l
C YTOUHEHHUSMH, OTPAKAIOMUMHU (PAKTUUYECKHH COCTaB IOMEIIEHHBIX B JENO
JIOKYMEHTOB.

OO6noxKa [ena HAIMUCHIBACTCS YEPHBIMU CBETOCTOMKMMH YEpPHUJIAMH,
pa3z00punBO, 6€3 COKpAIICHUN.

Ha oGnoxke menma ykasbIBalOTCs Cleayroniue pekBu3uThl: HazBanue TUK,
JeTTONTPON3BOICTBEHHBIN HOMEP (MHAEKC) Jielia, 3arojoBOK Jeja, j1aTta aefa (Toma,
YacTH), KOJIMYECTBO JIMCTOB B JI€JI€, CPOK XPAHEHUS Jielia, apXUBHBIN Udp Aena.

PexBusuthl, mpocTaBisieMbie Ha 00JIOKKE Jiena, OPOPMIISIOTCS CIEIYIONTUM
00pazoM:

Ha3zanue TUK yxkaspiBaeTcsa B coorBercTBUM C perinameHTtom THK. Ilpu
n3MeHennn HasBaHusa THK B TedyeHue mepuosia, 0XBaTbIBAEMOrO JTOKYMEHTaMH
nena, Ha 00JI0KKE K CTapOMYy Ha3BaHUIO MPUIUCHIBAETCS] HOBOE;
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JIEJONPOU3BOICTBEHHBI HOMEp (MHJEKC) Jiefia — MpocTaBisieTcs: udpoBoe

o0o3HaueHue (MHACKC) Jea 0 HOMEHKIIAType JIeT;

3aroJIoBOK (HaMMEHOBAHUE) Jiela NMEPEHOCUTCS W3 HOMEHKIATypbl 1ed (B
HEOOXOJUMBIX CIIy4asiX B 3aT0OJIOBOK BHOCSITCS YTOUHEHUS );

Jata gena — Ha OOJOKKE Jiena YKa3blBaloTCAd JBE JaThl, KOTOpPbIE
HA3bIBAIOTCS KpAaWHUMM JaTaMU U COOTBETCTBYIOT JHIO, MECSILY, TOJly 3aBEACHUS U
OKOHYAHHUA Jiena JJIsl JIeNl MOCTOSTHHOro xpaHeHus. HawanbHas nata — 3To nara
CaMOro paHHero, a KOHE4Has Jara — JaTa CaMOro HO3JHEro JOKyMEHTa B JIeJe.
[Tpu 5TOM yYUTBHIBAIOTCS JAThl BXOASIINX U UCXOMSIINX JIOKYMEHTOB (B Cclly4ae Ux
OTCYTCTBUSI — JaThl PETUCTpPAllUM JOKYMEHTOB), W HE YUYUTHIBAIOTCA JaThI
CIIMCaHMs JOKYMEHTOB B JI€JIO, YKa3aHUM MO UCIIOJIHEHUIO JOKYMEHTOB, OTMETOK
UCIIOJHUTENS (32 HMCKIOYEHUEM CIIy4yaeB, KOTJa Ha JOKYMEHTax He HMeercs
JPYTUX JaT, KPOME TIEPEUUCIICHHBIX ).

[Ipu HanucaHum KpaHUX JaT HA OOJIOKKAaX JIeJI TMOCTOSIHHOTO XpaHCHHS
YHCJIO U TOJ MPOCTaBISAIOTCS apaOCKUMU IudpamMu, a Ha3BaHHE MecsIa MUIIeTCs
npornucklo  0e3 cokpamieHusa. Ha o0nokkax 1gen  BpPEMEHHOTO  XpaHEHHUS
yKa3bIBA€TCS TOJIBKO TOJ.

Ha o06noxkax pen, COCTOSIIMX U3 HECKOJbKMX TOMOB (dactei),
IPOCTABJISIOTCS KpallHUE AAaThl Ka)XI0ro ToMa (4acTu).

KonudecTBo mpoHyMepoOBaHHBIX B J€j€ JIMCTOB MPOCTABISETCS C JIMCTA-
3aBepUTeNs Jea.

Cpox xpaHeHUs1 IEPEeHOCUTCS Ha OOJIOKKY JleJla U3 HOMEHKIATyphl Aen. Ha
JieNIax OCTOSTHHOTO XpaHeHus nuietcst: «[locTosHHOY.

ApxuBHBIN UGP JeiIa COCTOUT U3 HOMepa (PoHIa, HOMEpa OIMUCH, HOMEpa
JIeNa 10 OMKCH, B MYHUIIMTIAJTFHOM apXUBe MPOCTaBIsieTcss HoMep GhoHaa.

Ha Topue gema yka3bIBalOTCS 3arojioBOK Jeia, HHIEKC Jiefa  TI0
HOMEHKJIAType, JaTa Jieja U CPOK XPaHEHUS.

B mensx obOecniedeHHss COXPAaHHOCTH M 3aKPEIUICHHS  MOPSAKa
pPacIoIOKEHHsI JTOKYMEHTOB, BKJIIOYCHHBIX B JIEJI0 YUCThIE JIUCTHI U3 Jena,
u3bIMatoTcs (0€3 MOBpEeXJACHHS IETOCTHOCTH Jena). Bce MHUCThI, Kpome JUCTa-
3aBEpUTEIS JieJia U JUCTOB BHYTPEHHEH ONMKHCU HYMEPYIOTCS B PA3BEPHYTOM BHJIE
apaOckumu mudpaMu BaloBOW Hymeparued. JIMCTBI HyMEpyrTCS TPOCTHIM
KapaHJIallloM CBEPXYy BHHU3 B BO3PACTAIOIIEM IMOPSAKE HOMEPOB HA4YUHAsA C
nepBoro. {udper mpocTaBnsitoTcss B mpaBOM BepxHEM yriny Jmcta. Hymepanus
IIBETHBIMU KapaHJallaM¥, YePHIIAMHA U HyMEpaTopamMu He TOMyCKaeTCs.

JIOKyMEHTBI C COOCTBEHHOW HyMepalHeil JUCTOB, B TOM YHUCJE MEYaTHbIE
W3aHUsl, HYMEPYIOTCA B OOIIEeM TMOPSAJKE WIM COXPaHSAIOT COOCTBEHHYIO
HyMEpalul, €clidi OHAa COOTBETCTBYET IOPSJKOBOMY PACIOJIOKEHHUIO JHUCTOB
B JIEJIE.
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Cnoxennblii nuct Oonbmoro ¢opmata (A2, A3) pa3zBopauuBaeTcs

U HyYMEpYeTCS B TPABOW YACTH BEPXHETO Mo Jimcta. [Ipu 3TOM JUCT TH000TO
dopmara, TOMMUTHIA 3a ONWH Kpaid, HyMEpyeTCs KakK OJWH JIUCT, a JIHCT,
CIIOEHHBIA U TIOJIIUTHIA 32 CepeuHY, TOMJICKHUT MEePEIIMBKE U HyMEpPYeTCs Kak
OJIMH JIUCT.

Ecim B nene ecTb KOHBEPT C BIIOKCHUSMH, TO CHadajga HyMEpyeTcs
KOHBEPT, a 3aTEM OUYEPETHBIM HOMEPOM KKI0€ BIIOKCHHE.

dororpadbun U ApYrue WILIIOCTPATUBHBIE MaTepuajabl HYMEPYIOTCS Ha
00OpPOTHOI CTOPOHE B JICBOM BEPXHEM YTIIY.

JIMCT ¢ HarIyxo HaKJICECHHBIMHU JOKyMEHTaMU (BbIpe3kaMu, (hoTorpadusMu)
HYMEpyeTCs KaK OJuH JUCT. Eciu K JOKYMEHTY MOJKICECHBI OJTHUM KpaeM JIpyTue
JOKYMEHTBI (BCTaBKH TEKCTa, TIEPEBO/IbI), TO KaXKIBIH JIUCT HYMEPYETCS OTACIBHO.

[lpunoxkeHue K Jeiy, COCTaBJISIONIEE OTACITBHBIA TOM, HyMEpyeTCs
OTJENBHO.

[Ipy HamUYMKM OTACIBHBIX OIMMOOK B HYMEpallMHM JIKCTOB B JIeNIax IpH
IOJITOTOBKE HMX K CJade B apXuB JIOMYCKAaeTCS IO COTJIACOBAaHUIO C HHUM
yIoTpeOIeHNEe JTUTEPHBIX (C OYKBEHHBIMU JOMOJTHCHUSIMHU ) HOMEPOB JINCTOB.

B nmenmax mOCTOSHHOTO XpaHEHHs M y4deTa W TIOWCKAa JOKYMEHTOB
B HavaJie Jiejia MOXKET MIOMEIAThCsl BHYTPEHHSISI OMKCh (pritoskenue Ne 15).

JIucThI BHYTPEHHEW OMMMCH HYMEPYIOTCS OTACIIBHO.

Kaxmoe neno 3akaHUMBaeTCS JMCTOM-3aBEPUTEIIEM YCTaHOBICHHOW (OPMBI
(mpunoxenue Ne 16).

B nmcte-3aBeputene nena nudpamMu U MpONKUCHIO YKa3bIBaeTCs (DAKTHUECKOE
KOJIMYECTBO JIUCTOB B JIAHHOM JICJIe, a TAK)Ke HAIMIHE JINTEPHBIX U IMPOITYIIICHHBIX
HOMEPOB JIUCTOB, KOJHMYECTBO JIMCTOB BHYTPEHHEH ONWCH W HAIWYHE CPEIH
JIOKYMEHTOB Ta3eT, KHWT, Opoiop, udeprexei, ¢ororpaduii, pucyHKoB u T.1.,
CTaBUTCS JaTa ¥ MOJAMUCH pabOTHHKA, CHOPMUPOBABIIETO €0, U YKa3bIBACTCA
€ro JODKHOCTb, WHUIMANBl W (Gamuiua. Ecim KomudecTBO IUCTOB B JeIe
U3MEHSIETCSI, 3aBEPUTENIbHASI HA/IMUCH COCTABIISIETCSI BHOBb.

[Tpu moATroTOBKE /€N K MOIIIMBKE (MEPEIUIETY) MPOBEPSIETCS MPABUILHOCTh
ux (popmupoBaHusi, 0POPMICHUS, METAUIMYECKUE CKPEIUICHUS W3 JOKYMEHTOB
yIAJSIOTCS.

JIOKyMEHTBI TIOJIINBAIOTCS TAKUM 00pa3oM, 4TOOBI MOKHO OBLTIO CBOOOIHO
NPOYUTATh TEKCT Ka)XJOro JOKYMEHTa, BH3bI M YyKa3aHWs MO0 WCIOJHEHUIO
JTIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepemaua gen1 TIOCTOSHHOTO XPAaHEHHWS B apXWB  OCYIIECTBISETCS
MOCTMHUYHO TI0 YTBEPKIeHHBIM DK omucsM el MOCTOSHHOTO XpaHEHUS.
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[IprieM TOKYMEHTOB Ha MMOCTOSHHOE XpaHEHHE O(POPMIISIETCS] aKTOM IpHUeMa-

nepeaayu TOKyMeHTOB (mpritoxeHue Nel8).

IIpu mepemaue nen Ha BceX HK3EMIUIIpaX OMUCU €1 IPOTUB KaXKJOro
BKJIFOUEHHOTO B Hee jena B rpade «lIlpumeuanue» cTaBUTCS OTMETKA O HAJIUYHMH
nena. B KOHIE KaXZOro »5SK3eMIUIIpa ONMCH el YKa3blBaloTCA Luppamu
U TPOIUCHIO KOJMYECTBO (DAKTUUYECKU MPUHATHIX (NMEpPEeIaHHbIX) B apXuB Jed,
UHULMANbl U paMUINH JIMLI, OCYIIECTBIISIIOUX MpUeM-Tiepeady I, CTaBsITCS UX
NOJIKCHU U JaTa.

[Ipu nmpueme nen B apxuBe NPOBEPSAETCA MPABHIBHOCTH UX OGOPMIICHUS.
Hena, odopmileHHbIE C HapylIeHHMEM NpaBWi, YCTaHOBJIECHHbIX WHCTpyKIMei,
Bo3Bpamiatorcs B TUK ¢ ykazanueM HeOCTaTKOB AJI UX YCTPAHEHUSI.

N30upaTenbHas KOMHCCHSI UMEET MPUOPUTETHOE MPABO HA HCIIOJIH30BAHUE
JIOKYMEHTOB, TIEPEIaHHbIX €0 Ha FOCYJapCTBEHHOE XPaHEHHE, B TOM YHCIIE HA UX
NEPBYIO MyOIHKALIUIO.

11. OTBeTCTBEHHOCTH

11.1. Ynewst THK HecyT mNepCOHAIBHYIO OTBETCTBEHHOCTH  3a
coOmonenne TpeboBaHuit MHCTpyKIMH, COXpPAaHHOCTh HAXOASIIMXCA Y HHUX
JOKYMEHTOB.

11.2.  OTBETCTBEHHOCTh 3a OpraHu3aiuip naemonpousBoactsa B THUK,
BHEJIPEHUE aBTOMATU3HPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTHIl MOATOTOBKH H
00paboTKH TOKYMEHTOB, 00ECIICUeHUE COXPAHHOCTH IOKYMEHTOB U Tlepeiady uX B
apXuB, KOHTPOJb 3a coOmofeHreM TpeboBaHuil HMHCTPpYKIHMH OCYIIECTBISET
npencenarens THUK.



[Tpunoxxenue Ne 1
K MHCTPYKLHH I10 JEJIONPOU3BOACTBY
B TEPPUTOPUAIILHON U30MpATEIIbHON KOMUCCUU
MYHHUIMIIAJIBHOTO paiioHa KyrapunHckuil paiioH
PecnyOnuku bamkoprocTtan

®opMa PerucTPAMOHHOI0 )KYPHAJIA BXOASIIUX JOKYMEHTOB

)IaTa NMOCTYIJICHUSA KoppecnonneHT, aaTra u peFHCTpaHHOHHBIﬁ HOMED KpaTKOC Pe3oaronus nin KOMY OTtMeTKa 00
Hu peFHCTpaHHOHHbIﬁ HOMEDP NMOCTYIIMBIIEI0 TOKYMEHTA CoJICP:KaAHUE HaIlpaBJI€H JOKYMEHT HCITIOJTHCHHUN

dopma perucTpauMOHHOI0 KyPHAJIa UCXOISIUX IOKYMEHTOB

Hara n

. Koppecnongenr Kpatkoe conepsxanue OTMeTKa 00 MCTIOJTHEHU U
perucTpanuoOHHbIi HOMEp
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[Tpunoxenne Ne 2
K MHCTPYKLHH I10 JEJIOIIPOU3BOICTBY
B TEPPUTOPUATIEHON N30MpaATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

IHHEPEYEHDb
AOKYMEHTOB, He MOJIeKAINMX PerucTpanuun

1. CooOmenus o 3acelaHusIX, COBEIIaHUAX U ITOBECTKAX JIHA.

2.  YueOHble IPOrpaMMbl, IJIAHBI.

3. PexnamMHbIC M3BEIICHUS, TIAKATHI (32 HCKITFOYCHUEM aruTalliOHHBIX ).

4. Tlo3apaBUTENBbHBIC TUChMA U TEIETPAMMBI.

5. TlpuriacutelbHBIC OWJICTHI, TIPUTJIAIICHUS HA Pa3IMYHbIC MEPOTIPUSATHS, HE
coJiepKallne HaJJIeKalluX peKBU3UTOB MHUChMA.

6. Byxrairepckue TOKYMEHTHI.

7. TleuaTHble U3gaHUS.

8. OmneparuBHasi wuHpoOpManMs, MOCTymarom@as 1o KkaHamam cBs3u [AC

«BBI60OpBI.
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[Tpunoxenne Ne 3
K MHCTPYKLHUH I10 JCJIONPOU3BOICTBY
B TEPPUTOPUATIEHON N30MpaATETbHON KOMUCCHH
MYHHULMIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

AKT
MBI, HIKETIO AU CaBIINECS
)
COCTaBMJIM aKT O TOM, YTO « » 20 r. MpHu
BCKPBITUM TMaKeTa B HEM HE

OKa3aJIOCh

HaCTO}IHII/Iﬁ aKT COCTABJICH B ABYX JK3CMILJISApaXx.

IHonmucwu:
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[Tpunoxxenne Ne 4
K MHCTPYKLUH I10 JCJIONPOU3BOIACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

ITPOTOKOJI Ne
3acelaHMsl TEPPUTOPHAIBHON M30UPaTEIHLHOH KOMUCCUU
MYHUIHMIIAJIBHOIr0 paiiona Kyrapuunckuii paiton Pecnydoauku

bamkoprocran
« » 20 rogna
Hauvaio: 4acoB MHUHYT

Mecto npoBeneHus:

IlpencenarenbcrBoBan (®.N.0.) — mpeacenarenb  TEPPUTOPUATIBHOU
n30upaTebHON KOMUCCHUHU.

IIpucyTeTBOBaNIN: 3aMECTUTENb IpeACenaTeNss KOMUCCHU ,
CEKpeTapb KOMHUCCHUH , WIEHbl KOMHCCHM C TIPABOM PEIIAIOIIETO
rojoca ; WIEHbl KOMHCCHUM C TIPaBOM COBEILATEIILHOTO To0JIoca
; IPU PACCMOTPEHUU BTOPOTO BOIPOCA MOBECTKU JHS -

ITOBECTKA JHA

=

I'onocoBaHue o noBecTke AHS: «3A» - ; «[TIPOTUBY — .

B XO/IE 3ACEJAHUS

1 O... (HauMeHOBaHHE BONPOCA MOBECTKH JIH:)
(hamunuu u UHUYUATLL BLICMYNUBULUX NPU 0OCYHCOCHULU BONPOCA)
TepputopuanbHas n30upaTeabHass KOMUCCHS PEIINIa:

1.
2.

I'osmocoBanue no nepBoMy Bonpocy noBecTku aHs: «3A» - ; «[IPOTUB» — .

2.0

[Ipencenarens
TePPUTOPHUATIBHON N30MPATETLHOM KOMUCCUH

(MHUATATEI, (haMILITHS)

Cexkperapb
TePPUTOPHUATIBHON M30MpaTEIbHOU KOMUCCHUU

(MHATATEL, (haMILTHS)
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[Tpunoxxenue Ne 5
K MHCTPYKLHH I10 JEJIOIPOU3BOICTBY
B TEPPUTOPUATIEHON N30MpaATETbHON KOMUCCHH
MYHHUIMIIAIBHOTO paiioHa KyrapunHckuil pailon
PecniyOnuku bankoprocran

TEPPUTOPHUAJIBHAS U3BUPATEJIbBHASI KOMUCCUsL f/ %o Q BAII'KOPTOCTAH PECITIYBJIMKAhBI 690 KA/TAhbI
OKTSABPbCKOI'O PATOHA TOPOJICKOI'O OKPYT'A 'KAJIA OKPYI'bI OKTSAEPh PAOHBIHBIH,
TrOrPOJ Y®A PECITYBJIMKH BAIIKOPTOCTAH TEPPUTOPUAJIb hAJIAY KOMUCCHUShbI

PEINIEHUE

2 centsops 2020 rona Ne 25/3-5
r. Ypa

0]

(HauMEHOBaHUE PEILICHUS)

Ha ocHoBanuu crateu ®denepanbHoro 3akoHa «O0 OCHOBHBIX TapaHTUSX
u30MpaTeNbHBIX MIPaB U MpaBa Ha ydacTHe B pedepeHayme rpaxaan Poccuiickoi
Oenepaunn» U CTaTbU Konekca Pecnybnmuku bamkopToctan o BeIOOpax

TEeppUTOpHATIbHAS U30UpaTeIbHAs KOMUCCHS PecniyGuku

bamkoprocran pemmna:
1.
2.

[Ipencenarens
TEPPUTOPHUATIBHON N30UPATEITHLHON
KOMMCCHH (MHUIHAITBI, (aMUITHS)

Cexperapb
TepPUTOPHUATIBHON N30UPATEIHLHON
KOMUCCHH (MHUIMATBL, paMUITHS)
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[Tpunoxenne Ne 6
K MHCTPYKLHH I10 JEJIOIPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

TEPPUTOPHUAJIBHAS U3BUPATEJIBHASI KOMUCCUSL
OKTABPbCKOI'O PATOHA TOPOJICKOI'O OKPYT'A

BAII'KOPTOCTAH PECIIYBJIMKAhbI O®6 KAJIAhbI
'KAJIA OKPYI'bI OKTSAEPh PAOHBIHBIH,

TOPOJ Y®A PECITIYBJIMKU BAHIKOPTOCTAH TEPPUTOPHUAJIb hANJIAY KOMUCCHUSThbI
3aku Banmuau yi., 1. 46, Yoa, 450008 3oku Boanuau ypamsl, 46, Ode kanahsr, 450008
Ten.: (347) 218-11-22 dakc: 250-16-00 Ten.: (347) 218-11-22 dakc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
No OT « » 20 T.
Ha Ne OT « » 20 T.
®omunueny [1.1.

Beepnas yi., nom 15, k8. 10,
c. bakanel, Pecniybnuka
bamkoprocran, 450057

YBaxaemsiii [lerp MIBanoBuu!

Hanpasnsito 3arpaliuBacMbie Bamu CBEJCHUS 0

[Ipunoxxenue: NHUCBMO TEPPUTOPHAIBHON HU30MpATEIbHON KOMUCCHU
MYHHIUTIAIBHOTO paiioHa baiimakckuii paiion PecmyOmmku bBamkoproctan ot
15.12.2020 Ne01-21/4 u mpumnoxxenue K Hemy, Bcero Ha 15 1. B 1 9k3.

C yBaxxeHHeM
[Ipencenarens (MHATIMAITBI, (haMUTTHS)
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[Tpunoxxenue Ne 7
K MHCTPYKLHH I10 JEJIOIPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

TpeOoBaHus K JOKyMEHTaM, H3r0TOBJIsIEMbIM C IIOMOLILIO
eYaTawiinx yCTPOUCTB, M K (paili1laM TEKCTOBbIX JOKYMEHTOB

1. Texkctel nokymeHTOB Ha OyiaHkax ¢opmata A4 mnedataroTcs dYepes
1,5 MEXCTPOUHBIX HHTEpBaJIa, HAa OjaHkax gopmara A5 — uepe3 1 MEKCTPOUHBIH
WHTEPBAJL.

TekcThl JOKYMEHTOB, TOJTOTaBIMBAEMBIX K THHOTPad)CKOMY H3IaHUIO,
IIEYaTAOTCS Yepe3 JIBa MEKCTPOUYHBIX HHTEPBAIA.

2. Ha3BaHue BHJ1a TOKyMEHTA I€YATACTCS MPOIMMMCHBIMUA OyYKBaMH.

3. Ecmum 3aromoBok Kk Tekcty mnpesbimaer 150 3HakoB (5 cTpok),
JOIyCKaeTcsl TPOJyIeBaTh €ro J0 TpaHUIbl TIpaBoro moss. Toyka B KOHIIE
3aroJI0BKa HE CTaBUTCS.

4. PacmmdpoBka mnoanucu B pekBusute «llommuch» medaTaeTcs
Ha YpPOBHE MOCJEAHEH CTPOKM HAMMEHOBAHUS JOHKHOCTU C HCIIOJIB30BAaHUEM
xomOuHanuu kiaasuin Shift — Ctrl — IIpobGen Mexay nHuIManaMu u paMuIuei.

5. Cosznmanue, ¢opMaTupoBaHUE U BBIBOJ Ha I€4aTh JOKYMEHTOB
NPOU3BOJIUTCA Ha KOMIIBIOTEPAX C MCMOJIB30BAHHEM TEKCTOBOI'O IMpoIleccopa
MS Word. Baenapenue 51eKTpPOHHBIX TaOJHIl, CO3MaHHBIX B TaOJUYHBIX
nporeccopax, B mokymeHtsl MS Word nHe npomyckaercs. JlomyckaeTcs, IpH
HEOOXOAUMOCTH, co3/aHue, (OpMaTHPOBAHWE U BBIBOJ Ha IIie4aTh TaOJIHIl
OCPeICTBOM TabmuHOoro npomueccopa MS Excel.

6. Ilpm ¢opmaTupoBaHMH JOKYMEHTOB 00s3aTeIbHO paboTaTth C
BKJIFOUYCHHOHN KHOIIKOH 9, 4TOOBI BUJETh HA SKpaHE BCE CIy>KEOHBIC CUMBOJIHI.

7. Tlpm dopmaTupoBaHMM TEKCTa JTOKYMEHTOB HCIIOJIB3YETCS CTUIIb,
KOTOPBIN UMEET CIEAYIOIINE MapaMeTPhl:

o Illpudt TimesNewRomanCyr

e Pasmep 14 nynkToB

e Orcryn cieBa 0 cMm cupasa 0 cm

e Uurepnan nepen 0 mynktoB mocie O myHKTOB

e  MeXCTpOUHBIN UHTEPBA MOy TOPHBIN

e [lepBas cTpoka orcTyn Ha 1,25 cm

e BripaBHUBaHUE 0 MUPUHE

8. Ilpu dbopmartupoBanum TabIHII HEOOXOAMMO COOIIIOIATH CIEAYIONINE
TpeOOBaHU:

TabnuIa Bcerna JOKHA HMETh Ha3BaHHME, KOTOPOE BBIPAaBHUBAETCS
10 MPaBOMY MOJIIO IOKYMEHTA;

Ta0IMIa BEIPABHUBAETCS 10 LIEHTPY JIUCTA,

3aroJ0BKH CTOJIOIOB U CTPOK BHIPABHUBAIOTCS IO LIEHTPY STYCHKH;

JAHHBIE B siUEKaxX TaOJIUIIbl BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;
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MPOAODKEHNE TaOIHIIBI HA HOBOM JIMCTE BCEr/la HAYMHACTCS C 3ar0JIOBKOB
ee cToyiOloB (MM HOMEpPOB rpad B ciydae, eciiu rpadbl TabIUIBI HA MEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOIUIIBI IEPEHOCATCS Ha HOBBIN JTUCT JOKYMEHTA HUCKIIOUYUTEIHHO
EJINKOM;

MUpUHA W BBICOTA TAOMUIBI HE JOJKHBI TPEBBIMIATH pa3Mepbl MOJeH

JOKYMEHTA.

9. Pa3mepsI mosielt JOKyMEHTa JTOJKHBI UMETH CIEAYIOIIUE TTapaMeTPHhI:
® BepxHee 2,0 cm

e HIDKHEE 2,0 c™m

e JIEBOE 3,0 cm

® MpaBoe 1,5cm

Ot kpas 10 KOJOHTUTYJIA:

® BEpXHEro 1,25 c™m

®  HIDKHETO 1,25 cm

10. IIpu moAroTOBKE JOKYMEHTOB UCIOIB3YIOT CIAEAYIOIINE PEKBU3UTHI:
HAaMMEHOBaHUE OpTraHU3allNH;

HAaMMEHOBAaHUE BHUJIA IOKYMEHTA;

CCBUIKA HA PETUCTPALIMOHHBIN HOMED U 1aTy JOKYMEHTA;
MECTO COCTaBJIEHUS WM U31aHUsl JOKYMEHTA;

azpecar;

rpud yTBEepKIECHHS TOKYMEHTA;

3aroJ0BOK K TEKCTY;

TEKCT I0OKYMEHTa;

OTMETKA O HAJTUYUU PUIIOKEHHUS;

MOJTUCH;

rpud coriacoBaHus TOKYMEHTA;

OTMETKa 00 MCIIOJIHUTETIE.
11. PexBu3uThl (KpOMe€ TEKCTa JOKYMEHTa MW ajpecara), COCTOSIINE
U3 HECKOJIBKHX CTPOK, MEYATAIOT CO CIEAYIOIMMU TapaMeTpaMu:

o Illpudt TimesNewRomanCyr
e Pasmep 14 nynkToB
e Orcryn cieBa 0 cMm cipasa 0 cm
e Uurepnan nepes 0 myHKTOB nocJie
0 myHKTOB
e  MeXCTpOUHBIN UHTEPBAI OJIMHAPHBIN
e OtcTyn nepBOM CTPOKHU HET
e BripaBHUBaHUE O IEHTPY
12. PexBu3uT «Ampecary» MedaTarT CO CICAYIONUMHA MapaMeTPpaMu:
o [pudt TimesNewRomanCyr
e Pasmep 14 nynkToB

e Orctyn cieBa [/ cMm cnpaa 0 cwm
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e lurepBain nepex O myHKTOB nocine 0 myHKTOB
e  MeXCTpOUHBIN UHTEPBAI OIMHAPHBIN

e Orcryn nepBoi CTPOKH HET

e BrIpaBHUBaHNE 0 LIEHTPY

Ecnu cocraBHBIC 4YacTH PEKBU3UTOB «Anpecar, «['pud yTBepkIecHUs
nokymentay», «['pud coriacoBanus mokyMeHTa», «OTMeTKa O HaJUYUU
NPUIOKCHHS» HE YMEIIAIOTCS Ha OJHOM CTPOKE, TO pa3pbiB CTPOKH B HY)KHOM
MECTE MPOHU3BOIUTCS C IMOMOIIBI0O CHMBONAa «Pa3pbiB CTpOoKn» (KOMOHMHAIUS
kiasuin Shift — Enter), mHanpumep:

COI'JTACOBAHO
HavanbHuK apXuMBHOTO OTAENA
aIMUHUCTPALIMU TOPOJCKOTO OKpyra

ropoa Crepautamak
M.B. AnekceeBa

13. Tlpu odopmieHun AOKYMEHTOB Ha JIByX M 0oJjiee CTpaHHUIaX BTOpas
U TIOCJICAYIOIINE CTPAHMIIBI JIOJKHBI OBITH IPOHYMepoBaHbl. Homepa cTpaHuil
IPOCTABIISIFOT TIOCEPEINHE BEPXHEro MOJISI TOKYMEHTAa Ha PAaCCTOSSHUM HE MEHEe
10 MM OT BepxHEro Kpas Jucta apabckumu mudpamu 6€3 3HAKOB MPETTMHAHUS.

Jlomyckaercst co3fjaHue TOKYMEHTOB Ha JIMIIEBOM U OOOPOTHOM CTOpOHAX
mucta. Ilpy ABYCTOpOHHEM CO3/aHMM JOKYMEHTOB IIHMPUHA JIEBOTO MOJsA Ha
JUIIEBOM CTOPOHE JIUCTA U MPABOTO MOJI HA O0OPOTHOM CTOPOHE JIMCTA JODKHBI
OBITH PaBHBI.

Ecin noxkymMeHT wuMeeT NPWIOKEHHE, TO OHO II€4aTaeTcsi C HOBOU
CTPaHUIBI.

14. J1nst BBISIBICHHS M MCTIPABIICHHS] BO3MOYKHBIX OIIUOOK B MPABOMUCAHUU
B copmupoBaHHBIX (haliax PEKOMEHAYETCS  OCYIIECTBISTH IMPOBEPKY
JOKYMEHTOB, HCTOJIb3YysI CACTEMBI TPOBEPKH MPABOMHCAHUS.

15. Kaxnaplii JOKyMEHT CO BCEMHM MNPWIOKECHUSIMH K HEMY MOMEIIAIOT
B OTJIETBHBIN (ailn (eciu MPUIOKEHUs CO3/IaHbl OJIHUM Ipoiieccopom). BayTpu
daiina cam TOKyMEHT U KaX10€ MPUIOKEHUE TTOMEIIAIOT B OTACIbHBIC Pa3/Ieibl.

16. Bce pexBU3UTHI TOKYMEHTa OTICISIOT APYT OT Apyra OJHOM ITyCTOM
CTpOKOH, oOpazyeMoii cuMmBojoMm ab3ama (f-xmaBuma Enter). B Tekcre
HE JIOJKHO BCTpeyaThes 0ojiee AByX CUMBOJIOB ad3aiia moAps/l.

17. He nomyckaeTcsi mucath CJIOBa C pa3psKOW, BCTaBIsAs MNPOOEIBI
Mexay OykBamMu B cioBax. He pgomyckaercss MCHOJIb30BaHHE MPOOETOB ISt
oOpa3oBaHus ab3aItHOTO OTCTyNa (KPacHOW CTPOKH) WIIH ITYCTHIX CTPOK. B TekcTe
HE JIOJDKHO BCTpeuaThes moapsia Oornee ogHOro cuMBoja mpobena. Paszmenenue
WHUIINAJIOB
u pamunuu. CumBona Ne U yucia, MOPSIAKOBOIO HOMEpA CTaThbH, YaCTH, MYyHKTA
WJIU TIOJIMMYHKTAa MPaBOBOTO aKTa, YMcliia Mecsiia U Ha3BaHUsl Mecdlla, Ynciia roja
U CJIOBa «rO/», JIIOOBIX YUCJIOBBIX 3HAYEHUW U €AUHUI] U3MEHEHUS JEJaeTCs C
UCIIOJIb30BAaHUEM HepaszaeauMoro mpobena (coderanue kimaBum Shift — Ctrl —
[IpoGemn).
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18. He nmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3eiUTCIIbHBIC
JIMHUH, COCTaBJICHHbIC U3 IIEMIOYEK CUMBOJIOB (¥, =, -, — U IpyTHe).

19. He nomyckaercs HCNONB30BaHHWE B PYCCKUX CJIOBAX CXOJHBIX I10
HauepTaHuro JaTuHckux OykB (A, a, B, C,C, E, e, H, K, M, 0,0, P, p, 1, X, X, y).

20. He pnomyckaeTcsi UCIONB30BaHUE CHUMBOJIA Talynauu (—) s
oOpa3zoBaHus a03alHOTO OTCTyNa (KpacHOW CTPOKM) WM MYCTBIX CTPOK.
AG3alHbBIi OTCTYN ycTaHaBIMBalOT B MeHIO Dopmat/Ab3all UM C MOMOUIBIO
BEPXHEr0 JBMKKA HAa TOPU3OHTAILHOU JIMHEUKE.

21. He nomyckaercsi HUCIOJB30BaHUE CHMBOJA «-» IS 0003HA4YeHUSs
nepeHoca. BmecTo Hero cuemyeT HCHOIb30BaTh CHUMBOJI MSITKOTO IEpeHoca
(xomOuHarwms kiapui Ctrl — «-»).

22. Jlns HammcaHWs PUMCKHUX HUQP AOHKHBI UCIOJIB30BAThCS 3arjlaBHbBIC
oykBbl natunckoro andasura (I, V, X, C, D, L, M). Ucnonb3oBanue st 3TOH
[EJIU PYCCKUX OYKB U apaOCKuX U(P HE JOMYCKACTCH.

23. Bmecto 6ykBhl «E» nomkHa ynoTpednaThes Oyksa «E» (Kpome MMeH
COOCTBEHHBIX MPU HAJTMYHUH MTOATBEPKIAIOIINX JIOKYMEHTOB).

24. PexBu3uthl «HanMeHOBaHHME BHJA JIOKYMCHTOB» JIOJDKHBI OBIThH
BBIPOBHEHBI 110 IICHTPY M Ka)IAbld W3 HHUX JOJDKEH IMPEACTaBIATh COOOW OIWH
a03all, TO €CTh BHYTPH TEKCTa Ka)KJIOTO PEKBHU3MTAa HE JIOJDKHO OBITH CHMBOJIA
a63ana. He pomyckaercss uWcmoib30BaHHE CUMBOJIa a03ama Jjisi MpepbIBaHUS
CTPOKM B TMPOU3BOJILHOM MECTe, Jisi 3TOTO CIEAYeT HCIOIb30BaTh CHUMBOJI
pas3pbiBa cTpoku (komOuHaus kiaasuin Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30HpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

Chnucox PACCBIVIKHA UCXOAAIINX JOKYMEHTOB

Ne HaumeHnoBaHue oprana . .
ITosHBIN MOYTOBBIN agpec
n/n (opranmszanmm)
[Ipencenarens

TEPPUTOPUATIBHON KOMHUCCUHU

Ucnomaurens

« » 20 T.
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[Tpunoxenne Ne 9
K MHCTPYKLHH I10 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30MpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

YTBEPXJAIO
[Ipencenarens (3aMecTUTENb IpECEAATENS,
CeKpeTaph) TEPPUTOPUATILHON N30UpaTEIHLHOM

KOMUCCUU
PecniyOnuku bamkoprocran
MHULMANbI, paMunus

noAIuCh

« » 20 r.

CIIMCOK
AOJKHOCTHBIX JIMI (OPraHu3anuii), KOTOPbIM HANPABJIsIeTCS
pellieHre TEPPUTOPHAIBHON M30MPaTeTbHON KOMUCCUU
0T « » 20 roma Ne

(yxa3atTp 3aroJIOBOK)

/1

HawnmenoBanwme oprana (OpraHu3aIiim) Kon-Bo 7k3. | Ilpumeuanue

Ucnomaurenp

«

»

20  rona
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[Tpunoxenne Ne 10
K MHCTPYKLHH I10 JEJIOIPOU3BOACTBY
B TEPPUTOPUAIIEHON N30MpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

IHEPEYEHD
MOVIEJKALUX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHEHUS

1. ®enepanbHble KOHCTUTYIIMOHHBIC 3aKOHBI, (elnepaabHble 3aKOHBI
Poccuiickon Penepannu — COrIACHO YKa3aHHOMY B HUX CPOKY.

2. VYxa3el Ilpesupenta  Poccuiickoii ~ ®enepanuu, Ilpe3unenra
PecniyOnuku bankoprocTaHn — cOTJIacHO yKa3aHHOMY B HUX CPOKY.

3. Pacmopsixkenuss [Ipesupenta Poccuiickori  ®enpeparnuu, ['naBbl
PecniyOnuku bamkoprocTaHn — COTJIacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenusi, pacnopsbkenusi  IlpaButenbctBa  Poccuiickoit
denepanuu — COrJaCHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bamkopTocTaH — COTJIACHO YKa3aHHOMY B HHX
CPOKY.

6. Iloctanosnenus, pemenusi ['ocynapcrsenHoro Cobpanus — Kypynras
Pecny6iiuku bamkopTocTaH — COrIacHO yKa3aHHOMY B HUX CPOKY.

7. Tloctanonenus IlpaBurenbctBa Pecnybmuku bamkoprocran —
COTJIACHO YKa3aHHOMY B HUX CPOKY.

8.  Pacmopstkenus ['nmaBel PecrmyOnukm bamkoproctaH — corjacHO
YKa3aHHOMY B HUX CPOKY.

9. TIlapmamentckue 3ampockl Copeta @enepanuu DenepanbHOrO
Cob6panusa Poccumiickoit Deneparuu, ['ocymapctBennonr [{ymber demepanbHOTO
Cobpanust Poccuiickoit denepanuun — HE MO3aHEE YeM udepe3 15 KaneHIapHBIX
JHEW CO JHS MOJIyYEHHUs MapJIAMEHTCKOrO 3ampoca WIM B MHOM YCTAHOBIICHHBIN
cooTBeTcTBYIOMIer manaron DenepansHoro Cobpanmst Poccuiickoit denepanuu
CPOK.

10. 3anpocer unenoB CoBera Denepannu DenepanbHoro Cobpanus
Poccuiickonn ®enepaunu, nenyratoB locymapcrBeHHOW Jlymbl DenepaibHOrO
Cobpanust Poccuiickoit Denepanuu — He mo3aHee yeM depe3 30 KaleHIapHBIX
JTHEW CO JHS €ro MOJIYyYEeHUs WM B MHOUW COIVIaCOBAHHBIM C MHUIIMATOPOM 3aIpoca
CPOK.

11. Oopamenns uneHoB Copera depeparuu DeaepanpHoro CobOpaHus
Poccuiickoit ®enepannu, nenyratoB l'ocymapcrBeHHou Jlymbl DenepaibHOroO
CoOpanus Poccuiickoit ®enepauuu 1O  BOMNpPOCaM, CBA3AHHBIM C  HUX
NEeATeNbHOCTbIO, — Oe3oTnaraTedbHO (2 TMpU  HEOOXOAUMOCTH MOJTYyYECHUS
JOMIOJTHUTENBHBIX MATEpUAIOB — HE Mo3aHee uyeMm yepe3 30 KaleHAapHbIX JHEU
CO JIHS TIOJIyYeHUSI OOpaILICHHUS).
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12. Oopamenus nemnyratoB ['ocymapctBenHoro CoOpanus - Kypynras
PecnyOnuku bBamkopTtocTaH — B CPOK, YCTAHOBIICHHBIA 3aKOHOAATEIHCTBOM
Pecny6niuku bamkoprocTan.

13. Tlucema u3z Anmunuctpauuu llpesunenta Poccuiickoit ®@enepanmu,
IIpaButenscTBa Poccuiickoit @enepaunn, Koncrurynnonnoro Cyna Poccuiickoit
Oenepaunu, BepxoBHoro Cyna Poccuiickoit  ®epepauun, ['eHepanbHOU
npokypartypsl Poccurickon denepannu, anmunuctpanuu Inasel u [IpaBurenbcTBa
Pecniybnuku bamkopTtoctan, BepxoBHoro Cyna PecnyOnuku bamkoproctas,
[Ipokypatypsl Pecniybnuku bammkopTocTan, OpraHoB MECTHOIO CaMOYTNpPaBIEHUS,
pPaliOHHOTO CyJla — B COOTBETCTBMU C YKA3aHUSMH I0 HCIOJHEHUIO JTOKYMEHTA
npeaceaaTens TEpPUTOPUAIbHOM KOMHUCCHH, €CIIM B HUX HE yKa3aH CpOK, — HE
no3aHee yeM uepe3 30 KaeHaapHbIX JTHEH.

14. Tlporect nmpokypopa — He o3aHee yeM yepe3 10 kaneHJapHbIX THEH.

15. TlpencraBienue mpokypopa — He mo3aHee yeM uepe3 30 kameHgapHbIX
JTHEH.

16. TIlucbma uzbupatenbHbIX KOMHCCH - 30 1HEH, B mepruo NOATOTOBKH U
IpOBEJIEHUS BBIOOPOB - B cOOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTuax U30UpaTeNlbHBIX MPaB M MpaBa HAa ydyacTHe B pedepeHayme rpaxaan
Poccuiickont @enepanuu

17. OOGpamenus TpaxaaH MO BOIpocaM BBIOOPOB U pedepeHayMOB —
1o 30 kaJleHJapHbIX JHEH, a MOCTYNUBIINE B IEPUOJ] U30UPATETbHON KaMIaHUHN —
B coorBercTBUM ¢ DenepanbHbiM  3aKOHOM «OO OCHOBHBIX TapaHTHUSX
n30MpaTeNbHBIX MpaB U MpaBa Ha ydacTue B pedepenayme rpaxnan Poccuiickoit
denepanum.

18. Tlepecwinka oOpaieHU Tpa)kaaH, COJEPXKAIIUX BOMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCHTCS K KOMIETEHLHH TEPPUTOPUAIBHON KOMUCCHH,
OCYILIECTBIISIETCS B TECUEHHE CEMU KAJICHIAPHBIX JHEH.

19. OOpamenuss cpeacTB MaccoBod uHGOpPMAIMM IO  BOIpOcaM
npenocTaBieHuss MHGOpPMAIMM — CEeMb KajeHaapHbIX nHed. Eciu Tpebyembie
CBEJICHUSI HE MOTYT OBITh IPENOCTABIECHBI B YKa3aHHBIM CPOK, TO JOIYCKaeTCs
OTCpPOYKa B MPEAOCTABICHHUM 3allpaliiBaeMoil HMH(OpMaluu C BpyYECHHUEM B
TPEXJAHEBHBI CPOK €O JHS TNOJY4YeHHsS IHUCBbMEHHOrO 3ampoca HHQOpMaIiu
yBEAOMJIEHUSI 00 OTCPOYKE MPEJCTABUTENIO PENAKIMH, B KOTOPOM YKa3bIBAKOTCS
OpUYMHA OTCPOYKH, JaTa, K KOTOpod OyneT MperocCTaBlieHa 3ampalinBaeMast
uHpopMaIys, JOHKHOCTHOE JIUI0, YCTAaHOBMBILEE OTCPOUYKY, JaTa MPHHITHS
peuieHus 00 OTCpoUKe.

20. 3ampoc rocyaapcTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYIpaBJICHHUS
WIM JIOJDKHOCTHOTO JIMI[a, PAacCMaTpUBAIOLIEr0 OOpallleHue TIpaKJaHWHa,
JOKYMEHTBl ¥ MaTepHalibl, HEOOXOJUMBIE [UIS pPacCMOTPEHHUs oOpalieHus,
MPEIOCTABISIIOTCA B TeYeHHWe 15 JHeW, 3a HCKIIYEHUEM JOKYMEHTOB U
MaTepUaJIOB, B KOTOPBIX COAEPKATCS CBEJICHMS], COCTABIIAIONINE FOCY1apCTBEHHYIO
WIM UHYI OXpaHsieMyl (QeaepadbHbIM 3aKOHOM TalHy, M Il KOTOPBIX
YCTAHOBJIEH OCOOBII MOPSAIOK INPEIOCTABICHHUS.



N3buparenpHas KOMUCCHS
TEPPUTOPUATHHON U30MPATEITHHON KOMUCCUU

PecniyOnuku bamkoprocran

HOMEHKIJIATYPA JEJI

No
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[Tpunoxxenne Ne 11
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30HpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

YTBEPXIAIO

[Ipencenarens
TEPPUTOPUATHHON N30MPATEITHHON KOMUCCHH

PecnyOnuku bamikoprocran

(MecTo cocTaBIeHUs) [Toanuck Nuunmanel, hamunus
Jara
Ha rof
Hnpexc Cpox xpaHeHHUs Jejia
A 3aroJioBoOK Jeja Koa-Bo nexa p P 1 Mpumeuanue
aeJia U Ne cTaTbM 10 NMEpPeYHI0
1 2 3 4 5
Ha3zBanwue pasznena
HaumMmenoBanue JOKHOCTH COCTABUTENS IMoanuce Nuunwmanel, pamuaus
HOMEHKJIATYphI
Jara
COI'TACOBAHO COI''TACOBAHO
[IpoToxon DK [IpoTOKOJ SKCIIEPTHO-IIPOBEPOUHON KOMUCCUU
apXMBHOTO OTJIENa aIMUHUCTPALINU
oT Ne oT No
NroroBas 3anuch 0 KaTeropusix U KOJIUYECTBE /1T, 3aBE/ICHHBIX B rojay B

TeppHTOpHaHLHOﬁ KOMUCCHH
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B ToM uucie

[To cpokam xpaHeHus Bcero O — C OTMETKOM
peXOJIA «IIK»

1 2 3 4
[TocTostHHOTO
Bpemennoro (cBsie 10 ner)
Bpemennoro (;10 10 jieT BKIIOYUTEIBHO)

HUTOroO:

HanmenoBaHue TOKHOCTH COCTABHUTEIS IToamuce Wunnmamiel,
HOMEHKJIaTyphI bamumnus

MHara
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[Tpunoxenne Ne 12
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30HpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

TeppuropuasibHas u30upaTesibHasi KOMUCCHUS YTBEPXAIO

FOPOJICKOTO OKpPYyra ropoj

DOH/ Ne IIpencenarens

TEPPUTOPUATHLHON U30MPATEIbHON KOMUCCUH

OITUCDH Ne TOPOJICKOTO OKpyTa ropoj

JIEJT TIOCTOSTHHOTO XpaHEHUs

3a ron ITonnuce Wuunumanel. pamunus

Hara
Ne HNunpexc Kpaiinue | Koj-Bo
3aro/i0BoK aesia IIpumeuanue
n/n aeJa AaThl JINCTOB
1 2 3 4 5 6
B nanubIil paznen onucyu BHECEHO
(uudpaMu U IPONUCHIO)

c Neo 1mo Ne , B TOM 4HCJIE:
JIMTEpHBIE HOMEpA!
MPOMYIIEHHbIE HOMEpA:
HanmeHnoBaHue A0KHOCTH COCTaBUTENS ITonnuce Wuunmanel, pamunus

OITMCH

Hara
COI''TACOBAHO
[IpoTokon DK
oT No

YTBEPXIEHO
[TpoToKoJ SKCHIEPTHO-TIPOBEPOUHOM
KOMHUCCHU apXUBHOTO OT/Ieja
aJIMHUHHUCTPAIIMN MYHHUIIUITAIEHOTO
paiioHa paiioH

oT Ne




TepputopuanbHas uzdupareiabHasi KOMUCCHUS
MYHULUIIAJIBHOTO pailoHa paioH
®OH/J Ne

OITIUCD Ne

nen BpemeHHoro (cBeiie 10 sier) xpaneHus
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[Tpunoxenne Ne 13
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30HpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

YTBEPXJIAIO

[Ipencenarens
TEPPUTOPUATHLHON U30MPATEIbHON KOMUCCUH
MYHHULUIIAJIBHOTO pailoHa

paiioH

3a rox ITonnuce Wuunumanel. pamunus
Jara
Ne HNupexc Kpaiinue | Kou-Bo Cpoxk IIpumeyanu
3aro/10BOK J1eJ1a

n/n aena AAaThI JUCTOB | XpaHeHus e

1 2 3 4 5 6 7
B nanubIi paznen onucyu BHECEHO

(mudpamMu ¥ TPOTTHCHIO)

¢ Ne mo Ne , B TOM 9HCJIE:
JIMTEpHBIE HOMEpA!
MIPOMYIIEHHbIE HOMEpA:
HanmeHnoBaHue A0KHOCTH COCTaBUTENS ITonnuce Wuunumanel, pamunus

OITMCH

Jara
COI''TACOBAHO
[IpoTokon DK
oT No




65

[Tpunoxxenne Ne 14
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30HpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

TepputopuanbHas nzdupareabHasi KOMUCCHS YTBEPX/AIO
MYHULUIIAJIBHOTO pailoHa palioH
AKT IIpencenarens
TeppUTOpPUATBHON N30MpaTEIHHON
Ne KOMMCCUHM MYHULIMIIAJIBHOTO palioHa
paiioH
(MecTo cocTaBlieHHS) HOI[HI/ICB I/IHI/IIII/IaJ'II)I,
bamunus

O Bblle/IeHUM K YHUUYTOKEHHUIO TOKYMEHTOB, He JlaTa
NMOAJIECKAMX XPAHEHHIO

Ha ocnoBannu Ilepeuynsi TUMOBBIX yIpaBICHUECKUX apPXUBHBIX JTOKYMEHTOB,
o0pa3yroluxcsi B MPOIECcce AEATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIpaBJICHUS M OpraHu3aluid, C yKa3aHHEM CPOKOB XpaHEHUS U
HOMEHKJIATYPhI aen TEPPUTOPHUATIHLHON n30MpaTeNbHON KOMUCCUU
MYHUIIUTIAIBHOTO paiioHa YduMCKuUi pailoH OTOOpaHbl K YHHUTOXXEHHIO KaK He
UMEIOIME HayYHO-UCTOPUYECKON IIEHHOCTH U YTPAaTUBIIME MPAKTHUYECKOE
3HaY€HUE JOKYMEHTBHI.

3aroj1oBoK aeJia Hunexc geaa mo
N . Cpoku xpaHeHus!
No WIM IPYNoBoi Kpaiinue HOMEHKJIaType Koa-Bo . pume-
H HOMEpa CTaTen
n/n 3aroJJoBOK JAaThbl HJIM HOMEP JeJ1a e1. xp. YaHue
mo nepevHro
JOKYMEHTOB M0 OIMUCH
1 2 3 4 5 6 7
Hroro: C. Xp. 3a roabl
(uudpamu 1 TPONHUCHIO)
Omnucu ACJI IIOCTOAHHOI'O XpaHCHUA 3a TOAbl YTBCPIKACHBI, I10 JINYHOMY COCTABY
coryacoBanel ¢ OK APXHUBHOT'O OTACIa aAIMUHUCTPAIUU MYHUIIUITIAJIBHOTO paﬁOHa
pa1710H (HpOTOKOJ'I OT « » r. Ne )
(HaMeHOBaHHUE JOJDKHOCTH JIMLA, IPOBOJMBILIETO SKCIEPTH3Y LIEHHOCTH JOKYMEHTOB)
(moamuce) (MHMLKANBL, (paMuIns)

ara
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[Tponomxenue npunoxenus Ne 14

COI''TACOBAHO
[IpoToxon DK TepputopralibHON N30MpaTEIHHOM
KOMHMCCUH MYHUIIMITAJILHOTO paiioHa
paiioH

oT Ne

I[OKYMGHTI)I B KOJIMYECTBEC JA€J1, TOMOB
BECOM KI' CIaHbI B

(HauMEHOBaHUE OpraHU3allum)

Ha repepaboTKy MO MPUEMOCIATOUYHON HAKIIATHOW OT Ne
(nata)

HanmenoBauue qOmKHOCTH
rpaXkJaHCKOTO CITYXaIlero,
CIABILIETO JOKYMEHTHI

ara ITonnuce Wuunumansl. pamunus
N3meHeHust B yueTHbIE JOKYMEHTHI BHECEHbI

HauMeHnoBanue nomKHOCTH

IPaXkIaHCKOTO CIIy’Kallero,

BHECILIETO U3MEHEHUS B YUETHbBIE

JOKYMCHTBIL

Hara IMoamuce Nuunmanel, pamumus
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[Tpunoxxenne Ne 15
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30HpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

BHYTPEHHS A OIIUCH
JAOKYMEHTOB jeJia Ne
Ne HNupexc Jara Homepa
3aroJi0BOK JIOKYMEHTA Ipumeuyanue
n/n HJOKYMEHTA HJOKYMEHTA JIUCTOB J1¢J1a
1 2 3 4 5 6
Hroro: JIOKYyMEHTOB

(TudpamMu 1 IPONHUCHIO)

KonndecTBo TMCTOB BHYTPEHHEN OMUCH

(mudpamMu ¥ TPOITHCHIO)
HanmeHoBaHME JODKHOCTH JIMIIA, [Mommuck Wuannmansl, paMuius
COCTaBUBIIIETO BHYTPEHHIOIO OIUCH

JOKYMCHTOB JICJIa

Jara
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[Tpunoxenne Ne 16
K MHCTPYKLHH I10 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30MpATETbHON KOMUCCHH
MYHHUIMIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noammro u npoHyMepoBaHO JIUCTOB(a),
(rdpamMu ¥ TPOIHUCHIO)

B TOM YHCJIE:
JUTEPHbIE HOMEPA JTUCTOB
MPONyIIeHHbIE HOMEpPa JIMCTOB
+ IMCTOB BHYTPEHHEN ONHCH

Oco6eHHOCTH (PUBNYECKOTO COCTOSIHUS U Homepa

(dhopmupoBaHus Aena JIUCTOB
1 2

HaumenoBanue 10MKHOCTH [Toamnuce Wuunumanel, pamunus

Hara
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[Tpunoxxenne Ne 17
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30MpATETbHON KOMUCCHH
MYHHUIMIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

Donn Ne
Onuce Ne
Heno No

HAMMEHOBAHUWE APXUBHOI'O YUYPEXJAEHUSA
TEPPUTOPUAJIBHAS UBBUPATEJIBHAA KOMUCCHUA

JAEJIO Ne Tom Ne

(3aroJI0BOK Jiea)

(kpaitHue nathl)

Ha JIACT
XpaHUTh




YTBEP/XKJAIO
[Ipencenarens
TEPPUTOPUATBHOU
n30MpaTeTbHOM KOMUCCUU
MYHUILUIIAJIBHOTO pailoHa
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[Tpunoxenne Ne 18
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIILHON N30HpATETbHON KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

YTBEPXJAIO
(HaMMEHOBaHUE JI0JKHOCTU
PYKOBOJUTENISL OpraHu3aliu-
IIPUEMILIIKA)
MOINCH
Wuunmanel. pamunus

paiioH

HOJITNCE
Nuunmanel, hbamunus
[ara [Teuats Hara [Teuatp

AKT Ne

IpueMa-Iepe1adn apXuBHBIX
JOKYMCHTOB Ha XpaHCHUEC
(ocHOBaHME TIepeiayum)
(Ha3zBaHue nepegaBacMoro (hoHza)
caal,
(HanMEHOBaHHE OPraHNU3aLMH-CIATINKA)
IIPHUHSAI

(HaI/IMeHOBaHI/Ie Opl"aHI/BaI.[I/II/I-HpI/IeMH.[I/IKa)

JOKYMEHTBI Ha3BaHHOTO (POH/Ia U HAYYHO-CIIPABOYHOIO arapaTta K HUM:

KoanuecTBo
Ne i/ Ha3Banue, HoMep onucu IK3EMILISIPOB Koauyecrso Mpumeyanue
ONHCH 1. Xp-
1 2 3 4 5
Hroro npunsro en.Xp.
[lepenauy npoussenu:
JIOJ>KHOCTB [loamuce PacmudpoBka  J[omKHOCTB Ilonnuce MHunuanel,
bamuus
Jara JlaTa
@oHy nmpucBoeH Ne
N3meHenus B yueTHbIE TOKYMEHTBI BHECEHBI
JIOKHOCTB Iloanuce Wuunmanel, pamunus

ara
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[Mpunoxenne Ne 19
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUATIEHON N30MpPATETHHON KOMUCCHH
MYHHUIMIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bamkoprocran

IIpoexr
IMNOBECTKA JAHA
3ace/laHUs TEPPUTOPHUAIBbHON M30MPATEJIbHON KOMUCCUH

« » 20 rojaa

Hauvaio: 4acoB MHHYT
l. O pe3yapTaTax JTOTIOJIHUTEIIbHBIX BbIOOPOB JernyraTa
0 OJHOMAHJIATHOMY H30HpPATEITHLHOMY

okpyry Ne 16
Ulxnsesa C.M.
2.

(Haumenogamue 60NpPoca, KIIOUEHHO20 8 NPOEK nosecmiu Ous 3acedanus TUK)

(ucnonnumens npoekma OOKyMeHmd, OOKIAOYUK NO 60NPOCY, 6KIIOUEHHOMY 6 npoekm nosecmku ous 3acedanus TUK)

[Ipencenarens

TEPPUTOPUATIBHON N30UPATEIHLHON KOMUCCUT (vHUIATBI, (aMUTTIS)
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[Tpunoxenne Ne 20
K MHCTPYKLHH 110 JEJIOIPOU3BOICTBY
B TEPPHUTOPUAIIEHON N30MpATETLHONH KOMUCCHH
MYHHULMIIAIBHOTO paiioHa KyrapunHckuil paiioH
PecniyOnuku bankoprocran

IMPOTOKOJI
3aceaHus padouyeid rpynnbl TEPPUTOPHAIBLHON H30UPATETIHbHON KOMUCCHH
10 MH(POPMALMOHHBIM CIIOPaM

« » 20 rojaa
Hauvaio: 4acoB MHUHYT
Mecto npoBeneHus:

IIpencenarenbcrByomuii — Maunmanel, pamumus
Cexpetaps — MUaunuanel, hamuius
IIpucyrcrBoBasm: 10 yenoBek (CIMUCOK MPUIIATaeTcs).

ITOBECTKA JHA

1.
2.

1.CIIVIIAJIN:
BBICTYIINJIN:
PEIINJIN:

2.CJIIVIIAJINA:
BBICTYIINJIN:
PEILNJIN:

[Ipencenarens (vHUIIMANBI, haMUTTIS)

Cexpetapb (vHUIAITB, (aMUTTHIS)




