TEPPUTOPHAJIbHASI U3BUPATEJILHAS
KOMHMCCHS MYHULUIIAJIBHOI'O PAMOHA
KYT'APYMHCKHI PAHOH PECITYBJIUKH
BAIIKOPTOCTAH

BAII'KOPTOCTAH PECIIYBJIMKAhBI
KYI'9PCEH PAMOHBI MYHHUIIATIAJID
PAMIOHBI TEPPUTOPHUAJIb hAMJIAY
KOMUCCHSIhbI

PEINEHUE

16 urous 2023 roxa No 42/3-5

c. MpakoBo

OO0 yTBep:KIeHMH MHCTPYKIMH 10 1eJI0NPOU3BOIACTBY B YYACTKOBOH
U30MpaTeJIbHOI KOMUCCUM

B cootBerctBuM ¢ myHkToM 9 cratbu 26 ®DepepanbHoro 3akoHa «O0
OCHOBHBIX T'apaHTUSAX M30MpaTENbHBIX MPaB W MpaBa HAa yyacTue B pedepeHayme
rpaxnaan Poccuiickoit ®@enepamnmny», gactbio 5 ctathu 25 Komekca PecrnyOnuku
bamkoproctan o0 BbIOOpax, PYKOBOJCTBYSCh IOCTaHOBJIEHHEM lleHTpanbHOMN
n3ouparenbHoi koMuccnn Pecryonnku bamkoprocran Nel8/3-7 ot 16 mapra 2023
roga «O0 ytBepxkaeHMM WHCTpyKUMM MO JI€JIONPOU3BOJACTBY B YYaCTKOBOM
u30MpaTeNbHOM  KOMHUCCUW»  TeppUTOpUalbHas  H30MparerabHas  KOMHCCHS
MyHUIUnanbHOro paiiona KyrapumHckuii pailon PecnyOnuku bamkoprocran
pelmnia:

. VYTBepauTp HHCTPYKIMIO 1O JEJONPOU3BOACTBY B YYAaCTKOBOM
n30upaTeIbHON KOMUCCUH (TTPUITAraeTcs).

2. HanpaButh Hacrosiiee pEIIEHWE B YYaCTKOBbIE H30MpaTeIbHbIC
KOMMCCHU.

3. KoHTposib 3a HCIOJHEHUWEM HACTOSILETO PpELIEHUS BO3JOXHUTh Ha

CeKpeTaps TepPUTOPHUATBLHOMN n30uparTenbHoi Komuccuu Mnpunrysiosy AT

IIpencenarens A.T'. [lyTenuxuH

CexkpeTtaphb A.l'. Unpuurynosa



IIpunoxenue
K PEUICHUIO TEPPUTOPUATHHON N30MPATETLHON KOMUCCHT
MYyHHUIMIAIBHOrO paiioHa KyrapunHckuil paiioH
Pecny6nuku bamkoproctan
ot 16 urons 2023 ronma Ne 42/3-5

1. O6mMe MoJI0KEeHUs

1.1.AuCcTpyKIMs 1O ACJIONPOU3BOJACTBY B YYACTKOBOM HM30UpAaTesbHON
KOMUCCHH (Z1aniee — IHCTpyKIIMSI) yCTaHABIMBAET MOPSIIOK PabOThI C TOKYMEHTaMH,
OCHOBHBIE IIPAaBWJIa UX MOJTOTOBKU U O(OPMIIEHUS B y4acCTKOBOW M30MpaTeIbHON
komuccuu (ganee-YUK).

WHucTpykuus pa3paboTaHa Ha OCHOBaHUM (pe/iepaibHOrO 3aKOHa OT 12 uroHS
2002 1. Ne67-®3 «OO6 OCHOBHBIX rapaHTHSIX W30MpaTENbHBIX MpPaB M IpaBa Ha
ydyactue B pedepenayme rpaxiaan Poccuiickoit denepaiyny, MOCTAaHOBICHUN U
WHBIX HOPMAaTUBHBIX akTOB LleHTpanbHOI M30MparenbHOil kKomuccuu Poccuiickoit
®enepanyu ¢ ucnosibzoBanuem ['OCTa P 7.0.97 - 2016 «HanumonanbHbIN cTaHapT
Poccuiickoii ®enepanun. Cucrema cTaHaapToB 10 HH(OpMALIUK, OUOINOTEYHOMY
U H3AaTenbeKkoMy Jeny. OpraHu3allMOHHO — paclopsauTeIbHAs JTOKYMEHTALMS.
TpebGoBanust k opopMIIECHUIO JOKYMEHTOBY. [IpaBuia odhopmiieHus JOKyMEHTOB U
NOPSIOK pabOThl C HUMH, MpPEaycMOTpeHHble MHCTpykuMei, o0s3aTenbHbl s
yneHoB Y UK.

1.2.Yneust YUK nomkHBI OBITH O3HAKOMJIEHBI IMOJ MOIAMNWUCH C TEKCTOM
HNHcTpykmy.

1.3.Ilpencenatens YUK ocymiecTBiasieT METOIUYECKOE PYKOBOJACTBO TIO
opranuzanuu nenonpousBojctBa B YUK, noxymeHTarmoHHOMY 00€CIeUeHUIO
3acenannit YUK, ydery u mpoOXOKIEHUIO JTOKYMEHTOB B YCTAHOBJICHHBIE CPOKH.
ObecrnieunBaeT COXpPaHHOCTh JIOKYMEHTOB M TMepefadyy HX B BBIIIECTOSIIYIO
n30MpaTeNbHYI0 KOMUCCHIO.

[Ipencenarens YUK HenocpeaCTBEHHO HECET OTBETCTBEHHOCTH 3a BEICHUE
JEJIOTPOU3BOJICTBA.

Cexperapp YUK ocymectBiser odopmieHHe TPHUHSATBIX Ha 3aceJaHuu
Y4aCTKOBOM M30MPATETHLHON KOMUCCUU PEIICHUM, BEIET TPOTOKOJIBI 3aCEIaHUN.

1.4.]1enonpou3BOJCTBO B  y4YaCTKOBOW KOMMCCHU OCYILECTBIISIETCA C
UCIIOJIb30BaHUEM JKYPHAJIOB PErUCTPAllUU JOKYMEHTOB. PaboTa OCHOBBIBaeTCS Ha



IIPUHLINAIIE OJHOKPATHOW PErucTpanuy JOKyMEHTA.
1.5.IHCTpyKIMST U W3MEHEHUs], BHOCUMBIE B HEE, IPHUHUMAIOTCS PEIICHUEM
YUK.

2. Ilpuem, perucTpanusi ¥ NPOXo:KIeHUE MOCTYNAIIIUX JOKYMEHTOB

2.1.IlpueM u peructpauus MNOCTYNAOIMUX JOKYMEHTOB IPOU3BOAATCSA
npezcenaTeneM y4acTKOBOM KOMUCCHHU JIMOO CeKpeTapeM y4acTKOBOW KOMHUCCHU C
UCITOJIb30BAaHUEM JKypHAJIa PETUCTPALMU BXOAAIIUX JTOKYMEHTOB (IIPUIIOKEHUE
Nol).

2.2.1lpu BCKpBITUM KOHBEPTOB IPOBEPSETCS MPABWIBHOCTH aJpPECOBAHMI,
KOMIUIEKTHOCTh U LIEJIOCTHOCTh JIOKYMEHTOB, HaJU4M€ NPUIOKEHHUH, CBEpPSETCS
COOTBETCTBHE HX HOMEPOB YYETHBIM HOMEpPaM, YKa3aHHbIM Ha KOHBEPTaX.
HenpaBunbHO ajpecoBaHHblE M OMIMOOYHO BIIOKEHHBIE JIOKYMEHTBI HE
PETHCTPUPYIOTCS, MEPEChUIAIOTCS [0  HAa3HAYEHWI0 WM BO3BpallalOTCA
OTIIPaBUTEITIO.

2.3.Ecnu mpu BCKPBITUM KOHBEpTa 0OHAPYKEHO OTCYTCTBUE JOKYMEHTOB WJIH
UX OTAEJbHBIX JIMCTOB, MPUJIOKEHUW, TOBPEXKICHUE JOKYMEHTOB WIIU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMHCCHUM COCTaBJISIETCS AaKT YCTaHOBJIEHHOW (OpMbI B JABYX
sKk3eMIuLsipax (mpuioxkeHue Ne2). O1uH 3K3eMIUIAP aKTa MOChIIAETCS OTIPABUTEIIIO,
JIPYroi MpuoOIaeTcs: K MPUHATHIM JOKYMEHTAM.

Ha 000poTHOI CTOpOHE MOCIEAHEro JIUCTa IMOBPEXKACHHOIO JOKYMEHTa B
IIPaBOM HUKHEM YTIIy JENaeTcsd OTMETKa «J[OKyMEHT MOJy4YeH B MOBPEKIECHHOM
BUJIEY.

2.4 KoHBepThl OT TMOCTYNUBIIUX JOKYMEHTOB HE YHHUYTOXKAIOTCA B Ciyyae,
€CJIM TOJIKO 10 HUM MOKHO YCTaHOBHUTH aJpec OTIIPABUTENS, JaTy OTHPABKUA U
MOJIYYSHUS TOKYMEHTOB, UJIU €CJIM OHU COJIEPIKAT TOKYMEHTHI, KOTOPBIE MOCTYTIHIIN
n3-3a npenenoB teppuropun Poccuiickoit denepanuu, U3 CyJI0B, CJIEACTBEHHBIX
OpraHoB, OO JOTOBOPHI, MPETCH3UH, HCKOBBIC 3asBJIICHHUS.

2.5.1lpu perucrpanuy MOCTYNUBIIETO TOKYMEHTa B KypHaje PETUCTpaIluu
BXOJISTIMX JJOKYMEHTOB 00s13aTEILHO TIPOCTABIISIOTCS CACAYIOIINE PEKBU3HUTHI: 1aTa
MOJIyYeHHS JJOKYMEHTA, €r0 PErUCTPAIlMOHHBIA HOMED, IaHHBIE O KOPPECTIOHACHTE
(ampecante) (dbamumusi, HUMs, OTUYECTBO (PUIUYECKOTO JIMIA WJIM Ha3BaHHE
OpraHu3alliid, MECTOHAXOXJICHHE OTIPaBUTEN), HCXOIANIMA HOMEpP M JaTa
JIOKyMEHTa, KPAaTKOe COJEpKaHME TOKYMEHTA, PE30JIONNs, CPOK HCIOJHEHUS,
OTMETKa 00 MUCITOJIHCHUH IOKYMEHTA U CIIMCAaHUH €T0 B JIETIO.

Bxopasmmii HOMep M gaTa MpPOCTaBIISIOTCS, KaK MPAaBUIIO, B MMPABOM HIKHEM
yTIy JIMIIEBOM CTOPOHBI MEPBOTO JIMCTa 3apETHCTPUPOBAHHOTO JOKyMeHTa. [lpm



perucTpau BXOAANUX JOKYMCHTOB MOKCT OBITH UCIOJIL30BaH peFHCTpaHI/IOHHBII;'I
oITaMil.

Ha mpunoxxeHuu mpocTaBisieTCs BXOASIIUA HOMEp JOKYMEHTAa, K KOTOPOMY
OHO oTHocutcs. [Ipu perucTpanuum JOKyMEHTa, SIBJISIONIETOCS OTBETOM Ha
UCXOJSAIIMI TOKYMEHT WM MPUCIAHHOTO B JIONOJIHEHUE K PAHEE HANIPABICHHOMY
JIOKYMEHTY, B Tpade «PeructpaiinoHHbIN HOMEPY JKypHaJIa pETUCTPaIIiU BXOSIINX
JIOKYMEHTOB JIEJIAETCSI COOTBETCTBYIOIIAS CCHLIKA.

K moBTOpHBIM JOKyMEHTaM TMpHUKJIaAbIBaeTCs uHOpMamus O paHee
IIOCTYNUBIINX JOKYMEHTAX U PE3YJbTATaX UX UCIIOJHEHUS.

Hymepanuss  BXOOSIIMX  JIOKYMEHTOB  OCYIIECTBIIIETCA B Ipelenax
KJIEHIAPHOTO roja.

2.6.3aperucTpupoBaHHbIE JOKYMEHTBl paccMaTpHUBAIOTCA IpejceaaTesieM
Y4aCTKOBOW KOMUCCHH, B XOJI€ UCIIOJIHEHUS JOKYMEHTA IMPOU3BOIUTCS 3AIIUCH 110
€r0 UCIOJIHEHUIO B )KYPHAJIE PETUCTPALIUU.

2.7.VcrionHEeHHbIE JTIOKYMEHThl CIHUCBIBAIOTCA B JEJIO IIpejcenareemM
YYaCTKOBOW KOMHCCHM Y MOMEMIAIOTCA B JAEJI0 B COOTBETCTBUM C HOMEHKJIATYPOH
JIeJT y4aCTKOBOM KOMHCCHH.

3. OcHoOBHbIE TPeOOBaHUS K MOATOTOBKE H 0OPMIIEHHIO JOKYMEHTOB

3.1 lokymeHTsl OOpMIIIOTCS Ha OJlaHKaX YCTAHOBJICHHOW (OpPMBbI
(mpunoxerue Ne 3).

3.2 B y4acTKOBOW KOMHCCHM MOTYT HCITOJIb30BAaThCS CIACAYIOIINE BUJIBI
OJIAHKOB:

OJIaHK MPOTOKOJIA 3aCEIaHNs YIACTKOBON KOMUCCHUH;

OJIaHK pelIeHUsl y4acTKOBOM KOMHUCCHH,
OJIaHK MHChMa Y4aCTKOBOW KOMHUCCHHU.

3.3 lokymeHTbl O(GOPMIIIIOTCS B COOTBETCTBMM C TpeOoBaHUAMH K
JIOKyMEHTaM, U3TOTOBJISIEMBIM C IMOMOIIIBIO TIEYATAIONIUX YCTPOUCTB, U K (ailiam
TEKCTOBBIX JIOKYMEHTOB (mpujoxkeHue Ned), mpu OTCYTCTBUM TE€4aTarOUIUX
YCTPOMCTB — B PYKOITUCHOM BUJIEC.

3.4 IIpu moaroroBke U O(QOPMIICHHH JOKYMEHTOB JOJKHBI COOJIIOIATHCS
npaBuiia 0hOpMIICHUS PEKBU3UTOB JOKYMEHTOB, U3JI0’)KCHHBIC HIKE.

3.4.1. Jlata nOKyMeHTa.

JaToli 1oKyMeHTa SIBJSIETCS J]JaTa €ro MOANUCAHUS, YTBEPKACHUS, IPUHSITHU.
JlaToif mpoTOKOJIa SABISETCS JaTa 3aceaHus, a aKTa — J1aTa COOBITHSI.



Jlaty noxymeHTa oQopMIISIOT apaOCKuMu IUdpaMu B MOCIEAOBATEIILHOCTH:
JeHb MecsIa, Mecsi, rof. Jlenp Mecsama u mecsi] opopMIISIOTCS IBYMSI TapaMu
apa0Ockux 1udp, pa3aeaeHHBIMI TOYKOW, TOJ — YETBIPbMS apabCKkuMu Iudpamu,
HaIpuMep:

17.01.2011
JlomyckaeTcsi clioBeCHO-IIMGPOBOI crtoco0 0popMIIEHUS JaThl, HATPUMED:
1 ssuBapst 2011 r.

17 suBaps 2011 rona

[Tpu odopmieHHH MPOTOKOJOB M PEIICHUH yYaCTKOBOM KOMHCCHH, aKTOB
YYaCTKOBOM KOMMCCHUM HCHOJb3YETCS TOJIBKO CIIOBECHO-IIM(POBOH  crmocobd
HaIlMCaHUs JaThl.

3.4.2. PeructpaninoHHBIN HOMEpP TOKYMEHTA.

JIist BXOIAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIM HOMEp, JUIsl UCXOJSIIUX
JIOKYMEHTOB — MOPSJIKOBBI HOMEP IOKYMEHTA M MHJEKC JieJia TI0 HOMEHKIIAType,
gyepe3 KOCyIo 4epTy.

3.4.3. Ccpuika Ha HCXOSIIMNA PETUCTPAIMOHHBIA HOMED | JIaTy JOKYMEHTA.

Ccpuika Ha MCXOIAUIMM PETUCTPALMOHHBIA HOMEpP W JaTy JIOKYMEHTa
BKJIFOYAETCSl B COCTAaB PEKBU3UTOB OjaHka mnucbMa. CChUIKA HAa HCXOASLIMNA
PErUCTPALlMOHHBI HOMEP M JaTy AOKYMEHTa IIPOCTAaBISAETCS IIPU IOATOTOBKE
IIACbMa-OTBETA.

3.4.4. Anpecar.
PexBu3uT «Anpecary pacnonaraercs B IpaBOM BEPXHEM YTIIy.

JIOKyMEHTBI a/IpecyroTCsi B BBIIIECTOALLYI0 HM30MPATEIbHYI0 KOMMCCHIO, B
OpraHW3alli, WX CTPYKTYpPHBIE NOAPA3ACICHUS, JIOHKHOCTHBIM JIMLIAM HWIIU
rpaxkJ1aHaM Ipu OTBeTe Ha uX oOpamieHus. HaumeHoBaHue BbIIIECTOSIIEH
n30UpaTeabHOW KOMHUCCHM, OpraHM3allMM W CTPYKTYPHOTO MOJApa3/esIeHus
YKa3bIBaIOTCS B UMEHUTEIILHOM I1a/1€K€E, HAIIPUMED:

AJIMUHHCTpaLXsl MyHULIMTIAIBHOTO palioHa
Apxanrenbckuii paiton Pecriybnuku bamkoproctan

Oprann3anmoHHO-TIPABOBOM OTAEN

Ecnu gokyMmeHT ajpecyercss MpeacefaTeNio BBIIIECTOSIIEeH U30upaTenbHON
KOMHCCHUHU, PYKOBOJUTEIO OpPraHU3allMi WM €ro 3aMECTUTEI0, HAMMEHOBAHUE



BBHIIIECTOAIICH H30MpATETLHON KOMHCCHU, OPTaHW3allid JODKHO BXOIUTH B
HAaWMEHOBAHUE JTOJDKHOCTH aJipecaTa, U (pamMiuinsl, THUIIAAJIBI JOJKHOCTHOTO JINIIA,
Hanpumep:
[Ipencenaremnto
TEPPUTOPHATIBHON N30UpaATEIHHOU KOMUCCHH
MP XaiiOoynnunackuii paiion Pb

I'apunosoii JI.P.

Ecau JOKYMCHT aApCCyYCTCd OpraHu3anuv, cCHa4dajlla YKa3bIBaACTCA CC
HaMMCHOBAHHC, 3aTCM MMOYTOBBIN aJIpCC, HAIIPUMCEDP:

N3buparensHas komuccus KpacHogapckoro kpas

I'mmuaznueckas yiu., 1. 30, r. Kpacnonap, Kpacnogapckuii kpaii, 350000

JlomyckaeTrcsi LEHTPUPOBATH KaXAYK CTPOKY PEKBU3UTA «Aapecar» Mo
OTHOIIICHUIO K CAMOM JIJIMHHOU CTPOKE.

JlomyckaeTcss  MCHONB30BaTh  O(PUIIMAIBHO  MPHUHSATHIE  COKpAICHHBIC
HAaUMEHOBAaHUSI  OPraHOB  TOCYJAapCTBEHHOW  BIJIACTH, OPraHOB  MECTHOIO
CaMOYIIpaBJICHUs, OpraHU3ALHM.

[TouyTOBBIM aznpec yKas3plBa€TCs B IIOCIEIOBATEIBHOCTH, YCTAHOBICHHOU
[IpaBmiiamMm OKa3aHWs YCIyr IIOYTOBOM CBSI3H, YTBEPKICHHBIMU IPUKA30M
MuHncTepCTBa CBSA3M U MAacCOBBIX KOMMyHUKanui Poccuiickonn @enepanuu ot 31
uroiist 2014 r. N 234.

[Ipu agpecoBaHuu NOKyMEHTa (PU3UYECKOMY JIMI[y BHAYalle YKa3bIBAIOTCS
dbaMuTus 1 MHULAAITBI TTOTy4YaTessl, 3aTeM TTOYTOBBIN aJipec, Hampumep:

Areeson A.U.

Kocmonastos yi1., 1. 42, r. [lonbicaeBo, KemepoBckas 061acth, 652560

3.4.5. T'pud yTBepk1eHUs JOKYMEHTA.

3.4.6. JIokyMeHT yTBEpXKIaeTcsl IOJHKHOCTHBIM JIUIIOM WJIW CHEIHAIBHO
W3/1aBaeMbIM JTIOKyMeHTOM. [Ipu yTBepKIeHUHM HOKyMEHTa IOJDKHOCTHBIM JIUIIOM
rpud yTBepKIeHUS JOKeH coctosaTh u3 cinoBa Y TBEPXJIAKO 6e3 kaBbruek
MPONKMCHBIMA OyKBaMM W Ha CIEIyIOIIeld CTPOKe — HAMMCHOBAHHE JIOJDKHOCTH,
TIOJIIIMCh, HHAITMATBI ¥ (DaMUITHS JIMIA, YTBEPIUBIIIETO JOKYMEHT, J1aTa YTBEPKICHUS,



HaIpuMep:

YTBEPXJIATO
[Ipeacenarens y4acTKOBOW KOMHCCHH

n3buparenbHoro yuactka Nel23

JU4YHas 1oAI1IncCb, MHUIINAJBI, (1)aMHJII/IH

JlaTta

[Tpu yTBEepkIE€HUN TOKyMEHTA MPOTOKOJIOM, PELICHUEM TPU( YTBEPKICHUS
cocrout u3 cinosa YTBEPX/EH (YTBEPXJIEHA, YTBEPXIEHbBI wnu
YTBEPXKXJIEHO) ©0e3 kaBblu€K MpONHCHbIMA OyKBamMH, HaWMEHOBAHUS
YTBEPKJIAIOIIET0 JOKyMEHTa B TBOPHUTEIBHOM IaJIeXe, €ro JAaTbl U HOMEpa,
HaIpumep:

YTBEPXIEH
pELIEHUEM YYaCTKOBOM KOMHCCHN

u3buparenbHoro yyactka Ne 1054
ot 15 deppamns 2013 1. Ne 28/35

['pud yTBEep:kAEHMS pacronaraioT B IPaBOM BEPXHEM YTy JOKYMEHTA.

B rpude yrBepKaeHMS IOITyCKAeTCs IEHTPUPOBATH DJIEMEHTHI OTHOCUTEIHLHO
CaMoi IJTMHHOW CTPOKHU.

3.4.7. Yka3aHus 10 UCTIOTHEHUIO TOKYMEHTA (PE30JTIOIIHS ).

VYkazaHus 1O MCIHOJHEHUIO JIOKYMEHTa MOTYT OBITh HAaIllMCaHbl OT PYKH
npecenaTeseM y4acTKOBOM KOMUCCHUU Ha TIOJTMHHUKE JOKYMEHTa Ha CBOOOIHOM
OT TeKCTa MecTe Wwin oopMieHbl Ha oTneabHOM JucTe dopmarta A6 (105x147),
MPWIOKEHHOM K JOKYMEHTY. YKa3aHUsl MO HCIOJHEHHUIO JOKYMEHTa BKJIIOYAIOT
baMUITUU ¥ WHUIUAIBl HWCIIOJIHUTENEH, TpH HEOOXOAUMOCTH — COJICp)KaHUe
MOPYYCHUS, CPOK HMCIIOJHEHUS, TMOIUCH MpeaceaaTeNIsi y9aCTKOBOM KOMUCCHH U
JaTy, HalpuMep:

CuzoBy A.IO. I'puropseny B.C.
[Tpomry paccMoTpeTs 1 1ath oTBET K 15.02.2013

JInuHas moanuck mpeacenarenns y4yacTkoBon komuccenu Jlara

3.4.8. 3aros0BOK K TEKCTY JOKYMEHTa (HauMEHOBaHHE JJOKYMEHTA).



3arosioBOK K TEKCTy JOKYMEHTa JOJDKEH KPaTKO M TOYHO PACKPBIBAThH €ro
coJiep kaHue M OBITh COTJIACOBAH C HAMMEHOBAHNEM BUJA JOKYMEHTA. 3aroJIOBOK K
TekcTy popmymmpyetcs ¢ npeayiorom "O" ("O6") 1 oTBeuaeT Ha BOIPOC «0 4eM (0
KOM)?7», HalpuMep:

O co3ganuu Paboueit rpynisl

3arojioBOK, COCTOSIIIMN W3 JIByX U OO0jee CTpPOK, IeyaTaeTrcs 4yepe3 OJUH
MEXCTPOYHBIM HHTEpBaJI, TOYKAa B KOHIIE 3aroJIOBKa HE CTABUTCHA. 3aroJIOBOK
pacrnoJiaraeTcsi Ha IEpBOM JIMCTE HAJ TEKCTOM JOKYMEHTa MO LEHTPY, a MpH
oopmileHnr HChMa — OT TPAHUIIBI JIEBOTO MOJISL.

3.4.9. Tekct nOKyMeHTA.
Texkcr mokyMeHTa O(GOPMIISIOT B BHAC CBSI3HOTO TEKCTa, TAOJMIBI WU
COEJIMHEHUS ITUX CTPYKTYP.

TekcT JOKyMeHTa JOJDKEH  HW3JlaraTbCsi KpaTko W fCHO, OBITh
apryMEHTUPOBAHHBIM, OO0O€CIEeYNBATh TOYHOE U OJHO3HAYHOE BOCHPUSITHE
coJieprKallieiicsi B HeM nH(popmMariuu.

Teker JOKyMEeHTa NOJKEH, KaK MPAaBUIIO, COCTOATh U3 IBYX YacTed. B mepBon
YaCTH YKa3bIBAKOTCA IPUYMHBI, OCHOBAHHWs, LEIU COCTABJIECHUS IOKYMEHTA, BO
BTOPOM — peUIEHUs1, BEIBOIbI, IPOCHOBI, PETI0KEHH S, PEKOMEH AU Y.

TekcT JOKyMeHTa MOXKET COJEp>KaTh TOJIbKO 3aKIIOYUTEIbHYI0 YacTh
(Hanmpumep, TUCbMO, 3asiBIIEHUE, TPOCHOY 0€3 TOSICHEHUS).

B TekcTe NOKyMEHTa, MOJArOTOBJIEHHOIO HAa OCHOBAHHMM 3aKOHOJATEIBHBIX,
WHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, U3JaHHBIX OPraHaMH BJIACTU U YNPABIICHHUS,
MUK Poccun, mzbuparenbHOil komuccuen cyobekra Poccuiickoit ®epepanuu,
n30MpaTeNbHOM  KOMHMCCHMEH MYHHUIMOAIBHOTO OOpa3oBaHUs, YKa3bIBACTCS
HAaMMEHOBAaHHUE BUJA JOKYMEHTa, HAMMEHOBAHME OpraHa, W3JaBIIErO JOKYMEHT,
JlaTa TIPUHATHS WIM YTBEPXKACHUS JOKYMEHTA, €r0 PErMCTPALMOHHBIN HOMEp, a
TaK)K€ 3ar0JI0BOK JIOKYMEHTA, 3aKJIFOUECHHBIN B KABBIUKHU.

TekcTbl JOKYMEHTOB OOJBIIOTO 00bEeMa MOTYT JCJIUTHhCS Ha pasiesbl,
MO/IPa3/IeIbl U MyHKTHI, KOTOPhIE HYMEPYIOTCS apaOCckumu 1udpamMu, HapuMmep:

1. Pa3nen
1.1.IToapazaen
1.1.1.1TyHkT

A03a11pl BHYTpH ITyHKTOB HE HYyMEPYIOTCSL.



B nmuceMax ucmonb3yroT cienyronpe GopMbl U3T0KEHUS:

ot 1-ro nura MEOXecTBeHHOTO uncia («[Ipocum HampaBUTh HHGOPMAITHIO. . >
v JIp.);
oT 3-FO JIMHDa C€IAWHCTBCHHOI'O YHUCJIA (((yIIaCTKOBaH KOMHUCCHUA HEC CYUHUTACT

BO3MOJKHBIM...», «y4daCTKOBasd KOMUCCH npeajraract PacCMOTPECTH
BO3MOXHOCTE... »).

Fpa(bm H CTPOKH Ta6JII/IIII>I JOJDKHBI HMCTBL 3aroJIOBKH, BbIPAKCHHBIC
CYHMCCTBUTCIIbHBIM B HWMCHUTCIBHOM ITaACKC. HOI[S&FOJ'IOBKI/I rpa(b n CTPOK
JOJIXKHBI OBITH COTJIACOBAHEI C 3ar0OJIOBKAMU.

B Tekcrax  MOKyMEHTOB  yMOTPEOJSIOTCS  TOJBKO  OOIICTIPHHSITHIC
ab0peBUaTypbl U rpadUuecKre COKpAICHUS.

[Ipu ynotpebiienuu B TekcTe (pamMuIvid JTUI] MHULIAAJIBI YKA3bIBAIOTCS MOCTIE
bamunuu.

3.4.10. OT™eTKa O HAJTMYHUH MPUITIOKEHU.
OTMeTKa O HAJIMYUU TIPUIIOKEHUH PACIONIaraeTCsl OT TPAHMIIBI JIEBOTO ITOJIS
MocJie TEKCTa Mepe/1 MOAMHUCHIO.

Ecau noxkyMeHT uMeeT MPUJIOKEHHS, Ha3BaHHBbIE B TEKCTE, OTMETKa 00 MX
Hanuyuu opopmirsseTcs mo cienyroiieit popme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecnu 1okyMeHT uMeeT NMpUIIoKEHUs, HE HA3BaHHBIE B TEKCTE, UX HAMMEHOBAHUS
HEOOXOMMO MEPEUHUCIUTh MOCJIE TEKCTa JOKYMEHTA Mepel MOANUChIO ¢ YKa3aHHEM
KOJIMYECTBA JINCTOB B KAXKJOM IMPUJIOKEHUH U KOJTMYECTBA IK3EMILISIPOB, IPU HATTUUUHU
HECKOJIBKUX ITPUJIOKEHNUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. [Tonoxxenne 06 DxcrepTHOM Komuccuu Ha 15 1. B 1 9K3.

2. [IpumepHas HoMeHKIaTypa Aen Ha 14 1. B 1 9k3.
Ecnu npusnosxenust cOpoItopoBaHbl, TO KOJTHYECTBO JTUCTOB HE YKAa3bIBACTCSI.

Ecmn K nOKyMeHTy mnpwiaraercs JIpyrol JIOKYMEHT, TAaKKe WMEIOLUN
NPWIOKEHUE, TO OTMETKAa O HAJIWYUHM TPWIOKEHUS O(OPMIIAETCS CIeIyIOIUM
obOpazom:



[TpunosxeHue: MUCHMO y4aCTKOBOM KOMUCCHU U30MpPaTEIbHOrO ydacTka Ne
o1 15.11.2012 No 01-21/450 u npunosxenue K Hemy, Bcero Ha 12 1.

Eciu mnpunoxenuem sBiaseTcss 00OCOOJIGHHBIM 3JIEKTPOHHBIM HOCHUTENb
(KOMIIaKT-IUCK, Usb-(ien-HakomuTe b 1 JIp.):

[Tpunoxenue: CD B 1 k3.

[Tpu »TOM Ha BKJIajpINIe (KOHBEPTE), B KOTOPBIH IMMOMEMIACTCS HOCHTEIb,
YKa3bIBAKOTCS HAaWMCHOBAHUS JIOKYMEHTOB, 3allUCAHHBIX HAa HOCHUTENb, UMCHA
daiinos.

[Ipy HanM4YMKM HECKOJbKHX MPUIIOKEHUA OHHM HYMEPYIOTCS, HampHuMep,
npuioxenue Ne 1, mpuniosxxenue Ne 2 v Tak nanee.

3.4.11. Tlognuch JOMKHOCTHOTO JIMIIA.

B cocTaB noamnucu BXOJMT: HAUMEHOBAHHUE JTOJDKHOCTH JIMIIA, TOJMCABIIIETO
JIOKYMEHT, €r0 COOCTBEHHOpPYYHAs! MOJIMUCH, KOTOpas OPOPMIISIETCS CUHUMHU WU
YEpHBIMU YEPHUIIAMU, paciii(PpoBKa MOAMUCH (MHUIHAIIBI, (haMUITus).

HpI/I nmoanrMCaHuMn AOKYMCHTA YKa3bIBAIOTCS HMCKIIOYUTCIBHO (baKTI/I‘-ICCKaH
JOJDKHOCTBL JinOa, IOAIMHUCABIICTO AOKYMCHT, M €TI0 (1)aMI/IJII/I$I. He AOITyCKacTCs
MNOAIMCBIBATE AOKYMCHTHI C IIPEAJIOrOM «3a» WKW IPOCTABJICHUCM KOCOM YCpPThI
nepea HaMMCHOBAHHUEM TOJIZKHOCTH.

Ecnu noxymenT opopmitsieTcst Ha OJaHKe y9acTKOBOM KOMHCCHH, TO PEKBU3UT
BKJIFOYA€T HAMMEHOBAHUE JOJKHOCTH JIMIA, MOAMHUCHIBAIOIIETO JOKYMEHT, €ro
COOCTBEHHOPYUHYIO TOJIMUCH, pacii(dPOBKY MOAMUCH (MHUIMAIIBI U (HaMUITHUIO),
HaIpuMep:

[Ipencenarens MM4HAs TOANMUCH HWHUIUAAIBI, (PaMUITUS

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJIEPIKUT MOJHOE
HAaMMEHOBaHHE JOJKHOCTH JIMIA, TOANMKMCABIIETO TOKYMEHT, €r0 JUYHYIO ITOIUCH,
pacmuppOBKY MOATUCH (MHUITHAIBI U (PaMUIIUIO), HATIPUMED:

3amecTuTelb npeacenaTens
Y4aCTKOBOW KOMUCCUU

n30upaTenbHOro yyactka Ne JUYHAs MOJNNUCH MHUIIAAIBI, (paMUITHS



Oco0eHHOCTH TOJNUCAHMS PEIICHUH Y4YacTKOBOW KOMHCCHU B Cllydae
OTCYTCTBHSI,  HUCHOJHEHHMs  OOS3aHHOCTEH  mpenacedarens,  3aMeCTUTENs
npejceaaTens, CeKperaps Y4YacTKOBOM KOMHUCCHM oOmpeleiaeHsl B 1. 5.2.4
HNHCcTpyKmu.

3.4.12. OTTHUCK IIeYaTH.

[TeuaTs 3aBepseT MOMIUHHOCTH MOJIKUCH JOJPKHOCTHOT'O JIMIA HA JOKYMEHTAX,
YIAOCTOBEPSIONIUX  MPEAYCMOTPEHHbIE  IPAaBOBBIMM  aKTaMU  ITOJTHOMOYHS
JOJDKHOCTHBIX JIMIT WX (UKCUPYIOMUX (HaKThl, CBA3aHHBIE C (DUHAHCOBBHIMU
CpeICTBaMM, a TaK)Ke€ Ha HWHBIX JOKYMEHTax, MPeIyCMaTpPUBAIOUIUX 3aBEpPEHUE
MO UTMHHOM MOAIHCH.

Ileuatr cTaBUTCSA Ha CBO6OI[HOM OT TCKCTa MCCTC, HC 3axXBaTbIBas JIMYHOM
IHoAIMCHU AOJIZKHOCTHOI'O JIMIIA. IleyaTh MOXKET 3aXBaThIBaTh YaCTh HAMMECHOBAHUS
JAOJDKHOCTH JIKIA, IIOAITNCABIICIO JOKYMCHT.

B JOKYMCHTAax, IIOATOTOBJICHHBIX Ha OCHOBC YHI/I(l)HHI/IpOBaHHBIX (1)OpM,
néyaTtb CTaBUTCA B MCCTC, 0003HaYeHHOM OTMETKOM «MII».

3.4.13. OT™MeTKa O 3aBEPCHHUH KOIIHH.

J11s1 3aBepeHMsI COOTBETCTBHS KOITMH JIOKYMEHTA TTOJTMHHUKY HUKE PEKBU3UTA
«[Toamucey TPOCTABISIETCS OTMETKA O 3aBEPEHUM KOIUH — 3aBEPUTEbHAS HAIIHChH
«Kormus BepHay i «BepHoy, T0JKHOCTD JIHIIA, 3aBEPUBIIIETO KOMUIO (TIpeiceaTeb,
3aMEeCTHUTEIb MPeICeAATeNs, CeKPETaph Y4aCTKOBOM KOMUCCHUH ), €r0 JTMYHAS MTO/IIHUCH,
pacimdpoBKa MOJIITUCH, 1aTa U BpeMs 3aBEpEHHUsI, HaIIpUMeED:

Bepno
[Ipencenarens y4acTKOBOW KOMUCCUU U30MPATENBLHOTO yuyacTka Ne

JMYHAs MOANUCh/UHULIMAIIBI, pamMuius /nara, Bpems

OTMeTKa 0 3aBEepEHUH KOIMU MOKET OBbITh JOMOJHEHA YKa3aHUEM KOJMYECTBA
JMCTOB Komuu. JlormycKaeTcst 3aBepsATh OTMETKOM O 3aBEPEHUMN KOITUH KAy bl JIUCT
KOIIMU TOKYMEHTA.

[Ipu nmepecblIKe KONMUA JOKYMEHTA B IPyrUe OpraHu3alvy I Bbl1aue €€ Ha
PYKH 3aBEpUTEIIbHAS HAANUCH YIOCTOBEPSAETCS M€YATHI0 Y4aCTKOBOM KOMHUCCHH.

3.4.14. OtmeTKka 00 UCTIOTHUTEIIE.

OTtMmeTka 00 HCHOJHUTENE BKIIOYAaeT B ceOs MHULMAIBI U (PamMUIHIO
WCIIOJTHUTENSL JOKYMEHTa, U HOMep ero TeiedoHa ¢ KojaoM paitoHa. OTMETKy 00
UCTIOJTHUTEIIE pACONIaratoT Ha JTUIEBOU WIIH, IPH OTCYTCTBUU MECTa, Ha 000POTHOM
CTOPOHE MOCIIEAHETO JUCTA TOKYMEHTa B IEBOM HUYKHEM YTITy pazMepoM mpudTa 10
MyHKTOB, HAITPUMED:



B.JI. 3ybapeB

(499) 356-85-31

3.4.15. OTtMeTKa 00 UCTIOJTHEHUU JIOKYMEHTA.

OtmeTka 00 WCIIOTHEHUH JOKYMEHTAa W HAIPaBJIEHUW €T0 B JIEJ0 BKIIOYACT
CIelyIOlMe JaHHbIC: KpaTKUe CBEJIEHHWs 00 WCIOJHEHUU JOKyMeHTa (IpH
OTCYTCTBUU JIOKYMEHTA, CBUJETEIIbCTBYIOIIETO 00 HCIOJHEHUH), JaTy U HOMEpP
MMEIOIIETOCs TOKYMEHTa 00 MCIIOJTHEHUH, clloBa «B neno», Homep niena, B KOTopoM
Oy/IeT XpaHUThCS TOKYMEHT, AaTa, MOAMUCH Mpe/IceaTeNsl y4aCTKOBONH KOMUCCHH.

4. OpraHusanus pa6oThl C UCXOAAMMU (OTIPaBJIsIeMbIMH)
JAOKYyMeHTaMH

41. Ucxomsamme JTOKYMEHThI OGOPMISIIOTCS Ha OJaHKaX yCTaHOBJIECHHOMU
dbopmMbl B COOTBETCTBUHM C TIosiokeHUs MU UHcTpykiuu. [Ipu opopmienuu nuceM u
TeJerpaMM UCIIOTHUTEb YKa3bIBACT MOJHBIN MOUYTOBBIN (BKJIIOYAs UHJIEKC) aapec
OpraHU3alliy WIN FPakJIaHUHA.

42. icxonmsanie TMHChbMA HAMPABISIOTCS 32 TOAMHCHIO  TMPEACeaaTens
(3aMecTuTes peiceiaTess, CeKpeTapsi) y4acTKOBOM KOMUCCUH Ha OJIaHKE TUChMA.

43. UcxonsiieMy JOKYMEHTY IMPHCBAMBAETCS HOMEP, KOTOPBIA COCTOUT U3
MOPSIAKOBOIO HOMEpa JOKYMEHTa W HHAEKcAa Jeja MO0 HOMEHKJIAType e,
pa3geNeHHbIX KOCOM 4yepTou. Mcxonmsmmii HoMep yKa3bIBaeTCsl TAKKE Ha KONUU
JIOKYMEHTa, ocTtatouieiics B jgene. Hymepamus HCXOAdmUX —JOKYMEHTOB
OCYILIECTBIISIETCS B MpeJiesiax KaJIeHIapHOT o rojia.

44. Ucxondiye JOKYMEHTbl PErucCTPUPYIOTCS B JKypHalie perucTpanuu
UCXOISIIIUX TOKYMEHTOB (Tipuiioxenune Ne 5).

[Ipu peructpanuu UCXOIAIIETO JTOKyMEHTa B JKypHAJIE HCXOMSIINUX
JIOKyMEHTOB ~ OOS3aTEJIbHO  YKa3bIBAIOTCA  CIEAYIONIME PEKBU3UTHL:  JlaTa
OTMpaBJICHUs JOKYMEHTa, PETHCTpAIlMOHHBIA HOMEp, HaHHble 00 ajapecare
(bamuiusi, uMs, OT4eCTBO (PU3UMYECKOrO JHMIA WM Ha3BaHWE OpraHu3alluy,
MECTOHAXOXKACHUE TI0JIy4yaTess), KpaTKoe CoJIepKaHue JOKYMEHTA, a TAaK:Ke KEM OH
WCIIOJTHEH Y TTOAMHUCAH.

45. Ecnmu  oTnpaBisieMblil  JIOKYMEHT SBJISIETCSI OTBETOM Ha  BXOJSLIMIMA
JOKYMEHT, HEOOX0IMMO MPUOOLIUTH MOJIMHHUK BXOJSIIETO JOKYMEHTa K KOIHUH
OTHPABJISIEMOI0 TOKYMEHTA, OCTAIOLIEHCS B JIETIC.

Komun wmexomsmmx AOKYMEHTOB NOMELIAIOTCS B JEIO0 B COOTBETCTBUHU C
HOMEHKJIATYPOU J1eJ1 Y4aCTKOBOW KOMUCCHHU.



46. JlokyMEeHTBI, aJpeCOBAHHbIE TPAXKAAHWHY, MOTYT OBITh BpPYYEHBI €My
JUYHO, O YEeM B JKypHaje perucTpaiuu oOpalleHuil TpakaaH Jeraercs
COOTBETCTBYIOIIass OTMETKA, COJCprKalas IOANKWCH TIpaxJaHuHa. B ciydae
HEBO3MOKHOCTH JINYHOT'O BPYYEHUsI JOKYMEHTOB I'PaXKAaHUHY OHU OTIIPABIIIOTCS
4yepe3 MOYTOBOE OTACIICHHUE CBSI3U 110 IOMAlIHEMY aJIPECy.

5. llogroroBka, opopMyieHHE, BHINMYCK, yYET JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceJaHMSIX YYaCTKOBOM KOMUCCHH

51 IloarotoBka JOKYMEHTOB IO BOIIPOCAM, BKJIIFOUEHHBIM B ITPOEKT MOBECTKU
JTHS 3aC€/1aHNS yYaCTKOBOM KOMUCCHUHU.

511 JIoOKyMeHThl MO BOIIPOCaM, BKJIIOYEHHBIM B MPOEKT IOBECTKU JHS
3acelaHnsl YYaCTKOBOM KOMHCCHM, TOTOBSTCS IPEICENaTelIeM, 3aMECTUTENIEM
npejcenarens, CEKpeTapeM yYacTKOBOM KOMHMCCHM U YJIEHAMH Y4YaCTKOBOM
KOMHUCCHUM C TPaBOM pEIIAIONIEr0 ToJIoca, 33 KOTOPBIMH  3aKpEIUICHBI
COOTBETCTBYIOIINE HAIIPABJICHUS I€ATEIbHOCTH.

512. IlpencraBisiemMble K PacCMOTPEHHMIO JTOKYMEHTBHI JIOJKHBI BKJIIOYATh
O3arjaBJCHHbII MPOEKT pElIeHHUs C MPHUOOIIEHHBIMH K HEMY MOJJIMHHUKAMU
JOKYMEHTOB, TIIOCIYKHBIIMX OCHOBAHMEM JUIsI PAacCMOTPEHHUs BONpOCa Ha
3ace]JaHMM Y4acTKOBOM KOMHCCHM, JMOO IPOEKT MHUCbMa, MOJJIEKALIETO
COrJIaCOBAaHUIO HA 3aceaHMHM YYacTKOBOM KOMHCCHUH, IMPU HEOOXOAMMOCTU —
MOSICHUTENBHYIO 3aMMCKY 110 paCCMAaTPUBAEMOMY BOITPOCY.

513. IIpoeKkThl AOKYMEHTOB (BKJIIOYAs MPUIIOKEHUS), MPEACTABIAEMbIE IJis
pPacCMOTpPEHHsT Ha 3aCEJaHUM YYacCTKOBOM KOMHCCUHW, BU3HPYIOTCS JIMIIOM,
OTBETCTBEHHBIM 32 €r0 NIOATOTOBKY.

514. JIu1o, OTBETCTBEHHOE 3a MOJTOTOBKY IPOEKTA pPEIISHUsI, 00eCIIeUnBaeT
KOMIUIEKTHOCTB BCEX JIOKYMEHTOB, 0003HAUEHHBIX KaK B IPOEKTE PEIICHNUs, TaK U B
MPUIOKEHUSAX K HEMY.

515.Ha 3acegaHuy y4YacTKOBOM KOMHCCHUHU BEIETCS TPOTOKOJI M MOMKET
MIPOU3BOAMTHCS ayAHO3aIUCh (BUIEO3AIUCH).

52.BpIllyCK  TOKYMEHTOB, PACCMOTPEHHBIX Ha 3aceHaHUUd y4YaCTKOBOM
KOMUCCHH.

52.1. JlokyMeHTbI, pacCCMOTPEHHbIE Ha 3aCE€JaHUM yYaCTKOBOM KOMHCCHH, B
cllydae, eCJIM B XOJI€ 3aceJaHUs] BHOCHJIMCh U3MEHEHUS, TOJKHBI ObITh JJOpaObOTaHBbl,
a 3aTeM MOJANMCAHbI, 3aPETUCTPUPOBAHBI U, €CIIM HEOOXOJIMMO, Pa30CIaHBI.

522. Ilpu nopaboTKe JOKYMEHTA B €r0 TEKCT BHOCATCS COTJIACOBAHHBIE B XOJIE
3acelaHusl U3MEHEHUsA. B ciydae IpUHATHS yYaCTKOBOW KOMMCCUEW PEIIEHUs O

! Topstnok odopmiteHnst TPOTOKOJIA y4aCTKOBOM KOMUCCHH 00 HTOTrax TOJIOCOBAHHS YCTaHABINBACTCS 3aKOHOIATEILCTBOM O BBIOOpAx U
pedepenymax



HEOOXOMMOCTH KOHTPOJISI UCTIOJIHEHUS PEIICHUS €T0 TEKCT AOMOJHACTCS TyHKTOM,
B KOTOPOM Ha3HAUaIOTCs JIMIA, OTBETCTBEHHBIE 32 HCIIOJIHEHUE, U OMPEeNsIeTcs
CPOK HCTIOTHEHUS.

523. Tekct pemenus odopmisieTcss Ha OaHKe YCTaHOBJICHHOTO o0Opasia
(mpumosxkenue Ne 3).

524. Pemienue MOANUCHIBACTCS TpEACeqaTesieM U CEKpeTapeM Y4acTKOBON
KOMUCCHU C yKa3aHUEM ITOJTHOTO HAMMEHOBAHHUS TOJKHOCTEH.

Ecniu nHa 3acemanmum  y4yacTKOBOW  KOMHCCHHM  Ipe/ICEaaTeIbCTBOBAI
3aMECTUTENb TMpeaceaaTeNis ydYacTKOBOM KOMMCCHH, CEKpeTaph Y4YacTKOBOMU
KOMUCCHHM WJIA OJMH U3 YJICHOB YYaCTKOBOW KOMMCCHUU C TPAaBOM PEIIAIOIIETO
rojioca, a TAaKKe eCJIM MOJTHOMOYHUS CEKpPeTapsl y4aCTKOBOMH KOMUCCHUU OCYIIIECTBIISIIT
OJIH U3 YJICHOB Y4aCTKOBOW KOMHCCHU C TIPABOM PEILAIOIETO ToI0ca, TO MOAIMHCH
B IIPOTOKOJIE, HA PEILIEHUHU O(hOPMIIIOTCS CIEAYIOUIMM 00pa3oM:

«3aMeCcTUTEIIb npeacecaaTcira y‘IaCTKOBOﬁ KOMHUCCHUH I/136I/IpaTeHI>HOF 0 y4JaCTKa
No» — B ClIy4ac BPCMCHHOT'O OTCYTCTBUA IIPCACCIATCIIA yqaCTKOBOﬁ KOMHUCCHH,

«Mcnonusomuid  00sA3aHHOCTH  MpEJCceaaTeNsl y4acTKOBOW  KOMHUCCUU
n30upaTenbHOro yyactka Noy — B cilydae BpeMEHHOTO OTCYTCTBUS ITPEACENATENS U
3aMECTUTEN TMPENCENATeNsl YYaCTKOBOM KOMHUCCHH TPHU HAJIUYUM PELICHUS
Y4aCTKOBOM KOMHMCCHUU O BO3JIO)KEHHUHU Ha CEKpeTapsl y4acTKOBOW KOMHUCCHH JIMOO
OJHOIO M3 4YJIEHOB YYaCTKOBOM KOMHCCHMM C IIPaBOM pELIAIOLIEro Iojioca
IIOJITHOMOYHH IIpeJiceaTess y4acTKOBOW KOMUCCHY,

«cnonusitomuii ~ 00SI3aHHOCTH ~ CEKpeTapsi  Y4aCTKOBOM  KOMHCCUU
M30UpaTENIbHOTO yuacTka Noy — B cIydyae HaJIMUusl pelIeHUsl y4aCTKOBOM KOMUCCHUU
O BO3JIOXKEHUU Ha OJIHOTO U3 WICHOB YYaCTKOBON KOMHUCCHH C MPABOM PEUIAIOLIEr0
roJjioca MOJIHOMOYMM CeKpeTapsi yHaCTKOBOM KOMUCCHUHU.

525. Pemiennsi y4acTKOBOW KOMHCCHUM HYMEPYIOTCSI B XPOHOJOTUYECKOMH
MOCJIEIOBATEILHOCTH B IIPE/IeNiaX OJTHOTO 3aCeTaHMs YIaCTKOBOW KOMUCCHH.

Howmep perieHust cocTouT U3 HOMEpa MPOTOKOJIa 3acelaHusl U MOPSAKOBOTO
HOMEpA pelIeHMs, pa3IeNIeHHbIX KOCON YepToil, Hanpumep: 1/8.

526. [locne moamucanus pelIeHus PEruCTPUPYIOTCS B )KypHAJIE PETUCTPAINN
pelIeHHIA y9aCTKOBOM KoMUCcCcHU (TTpuiioxkeHune Neb).

52.7. Ilpencenatens MO0 CEKpeTapb YYaCTKOBOM KOMHCCHU THUPAXKUPYET
JOKyMEHTBI B HEOOXOJMMOM KoJiuecTBe. Ha Kaxmoii KOmru TOKyMEHTa MPOCTaBIISETCSI
NIeYaTh, Y0CTOBEPSIOIIAs MOANUCH MpeJICeaTelIsi Y4aCTKOBOM KOMUCCHU U CEKpeTaps
YYaCTKOBOM KoMuccHH (0€3 BOCIIPOU3BEICHNS TTOIIUCEH ).

53. Konust pernieHust y4acTKOBOM KOMUCCHH HAIMPaBJISETCS TPAXAaHUHY (B TOM
qpclie  TPEACTABUTENI0 MapTHH, HAOMIOMATeNl0 W HMHBIM  yY9aCTHUKaM
M30UpaTENIbHOTO TIpoIlecca) B clydae, €CIM ero oOpalleHHe B Y4YaCTKOBYIO



KOMHUCCHIO IOCIYXHJIO OCHOBAHHMEM [UIsl PACCMOTPEHHMsI BOIIPOCA HA 3aceJaHUuu
Y4aCTKOBOW KOMUCCHH.

54. OpopmieHune IpOTOKOJIa 3aCeTaHMs Y4aCTKOBON KOMUCCHH.

54.1. Tlpotokon 3aceqaHusl Y4aCcTKOBOW KOMHCCHUU O(opmiisieTcss Ha OJaHKe
yCTaHOBIICHHOH opMmbl (rpuitoxkeHune Ne 3).

542. TekcT mpOTOKOJIA 3aCeIaHMsl YYaCTKOBOM KOMMCCHUU COCTOMT U3 JIBYX
yacTeil — BBOJTHOU U OCHOBHOM.

543.B BBOAHOW 4YacTH TPOTOKOJA YKa3bIBAIOTCS (aMUIUsS W WHUITAAIIBI
npeacenarenasl ydacTKOBOW KOMHUCCHM  (TIpelcenaTelbCTBYIOUIEr0), a TaKkKe
NPUCYTCTBYIOIIMX 3aMECTUTENS PEICceaaTeNs] y9aCTKOBOM KOMUCCUU, CEKpeTaps
Y4aCTKOBOW KOMHUCCHUU M YJIEHOB YYaCTKOBOW KOMHCCHM, B TOM YHUCJIE C MPaBOM
COBEIIATENLHOTO TOJIOCA, JIUII, IPUIJIAIIEHHBIX HA 3acelaHue’,

JomyckaeTrcss odopmiieHHE MPUCYTCTBYIONIUX OTAEIBHBIM CIIUCKOM C
yKa3aHUEM HWHHULKAJIOB, daMuiuii u JoipkHocTer. CHUCOK mpuiaraercs K
IIPOTOKOJIY 3aCEIaHMUS.

544. TToBecTka AHS BKIIFOYAETCS B BBOJIHYIO YaCTh MPOTOKOJIa. OHA COCTOUT U3
NIEPEUHCIICHUs] BOIPOCOB, KOTOpbIE OOCYKJIAlOTCSI HAa 3aCeIaHMM, U 3aKPEIuIsieT
MOCJIE0BATEIBLHOCTD UX O0CYXAEHUS U (PaMUITUU JOKIATIMKOB (BBICTYAIOIINX ).

Kasx b1l BOITpoc MOBECTKHU JIHS 3aceIaHusi HyMepyeTcs apadckoi 1udpoit, ero
HauMEHOBaHUE (HOPMYIUPYIOT, HauuHas ¢ peasioroB «O» umm «Oo6». [1o kaxaomy
MYHKTY YKa3bIBa€TCS IOKJIATUHUK.

545. OcHOBHAast 4YacTh MPOTOKOJA COJIEPKUT CTOJIBKO PAa3fesioB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B IOBECTKY JIHs. B COOTBETCTBUM C HEN pa3leiabl HyMEPYIOTCA.

Kaxnpiit pazaen coctout us tpex yacreit: «CJIYIIAJINy, « BBICTYIINIIN»,
«PELINJIN», kOTOpBIE MEYATAKOTCA OT TPAHULBI JIEBOTO IMOJII IPOMUCHBIMU
OyKBaMHU.

B wactu «CJIYIIAJIN» KpaTKO M3naraercsi TEKCT BBICTYIJICHUS AOKIaI4HKa.
Nuntyanet u  daMuiaus JOKJIAQTYMKa TI€4aTaloTcsl C KPAacCHOM CTPOKU B
MMEHUTEIBHOM TMaJieKe. 3amuch JOKJIaJa HW3Jaraercss OT TPEThEro Juia
€MHCTBEHHOTO YKCJIa U OTIEISAETCS OT (paMUIUuU TUPE.

Ecan texkcT mokiana npuiaracTtcda K IMPOTOKOIY, TO MCIIOJB3YCTCA CCBIJIKA
«Tekct AOKJIaga npujaracTcs».

B wyactm «BbBICTYIIMJIM» mnepeyucnstorcss BBICTYNMAKOIIME W aBTOPHI
BOMpocoB. MHunmanel 1 (haMuivsi BEICTYIIAIOLIETO [EYaTaloTCsl C KpaCHOU CTPOKH B
MMEHUTEINBHOM Tmanexe. Kparkas 3anuch  BBICTYIUIEHHS 1O  CYLIECTBY
paccMaTpuBaeMoro BOIPOCa U3J1araeTcst OT TPETHEro UL €AUHCTBEHHOIO YU CIIa.

2 Ipurnanienue Ha 3acefaHne MOXET ObITh IepeiaHo 1o TeseoHy ¢ GUKcarmeit JaTbl M BpeMEHH 3BOHKA B )KyPHAJIC WM KAPTOUYKE IIPOU3BOIBHON
(hopmbl



Ecau Tekct BBICTYIIICHUS IPHUJIAracTCs K IIPOTOKOJIY, TO UCITOJIBL3YCTCs CChLIIKA
«Texkcr BBICTYIUICHUA IIPUJIATacTCs).

B wactu «PEHIWJIN» oTpaxkaercs NpPHUHATOE pelieHrue (pe3ysabTaThl
rOJIOCOBAHMS) MO KaKJIOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHMUS.

Ecnu Bo BpeMmsi 00CykaeHHUsT BOMPOCA YJIEH YYACTKOBOM KOMHCCHU C TPABOM
pelIaroero rojioca 3asBisieT 0 HATMYUKH 0COO0TO MHEHHUS, TO OHO O(POPMIISIETCS UM
Ha OTJACJIbHOM JIUCTE€ W TIOMEIIAETCS IMOCJE PEIICHUs, B CBS3U C KOTOPHIM 3TO
MHEHHE u3N0keHO. MHpopmanusa 0 Haauyuu 0co00Tr0 MHEHHUS JI0JKHA OBITh
OTpa)k€Ha B TEKCTE MPOTOKOJIA.

546. Ilpotokon 3acemaHusi TOIIMUCHIBACTCS MPEACEAATSIIbCTBOBABIIINM Ha
3acelaHuM M CEKpeTapeM YYacTKOBOM KOMHMCCHM (WJIM YIEHOM YYacCTKOBOM
KOMHUCCHUM, HCIOJIHSBIIMM OOS3aHHOCTU CEKpeTaps y4acTKOBOM KOMHCCHM) C
YKa3aHHEM MOJHOTO HAUMEHOBAHUS JTOJKHOCTEM.

S4.7. TIpOoTOKOJIBI 3aceJlaHui HYMEpYIOTCS B XPOHOJIOTUYECKOM
MOCJIEA0BATEIBLHOCTH B MPEAEIax CPOKa MOJTHOMOYMHN YYACTKOBOM KOMUCCHHU.

6. OcobeHHocTH PaGoOTHI ¢ OOpAlIEeHUSIMU TPAKIAH

OOpailieHus rpakJaH — HalpaBJICHHbIE B TOCYJAApCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIIPaBJICHUS WM JIOJPKHOCTHOMY JIUIY B MUCbMEHHOM popMe WiTh B
(dbopMe IEKTPOHHOTO JOKYMEHTA MPENIOKEHUE, 3asBICHUE WM Kajl00a, a TaKkxkKe
yCTHOE 00OpallleHue rpaxKaaHuHa.

[ToctynuBme B YUK oOpaiieHuss perucTpupyroTcss OTACIbHO OT JIPYTUX
BUJIOB JOKYMEHTOB B JIeHb WX HocTyruieHus. Kak mpaBuiio, sl perucrpanuu
UCIIOJIB3YETCS JKypHaAJ yueTa ano0 (3asBjieHui) Ha HapyLIEHUS U30UPaTEIHLHOTO
3akoHOoJaTeabcTBa  (0Opaser; Neo7). OOpamieHus TrpaKaaH MOTYT  OBITh
MUCbMEHHBIMU JTM00 YCTHBIMHU.

[TuceMeHHOE 0OpalieHrne J0HKHO COAePKaTh:

- HAUMEHOBaHUE W30UPATEIIBHOU KOMUCCHUH, TUOO (DaMUINIO, UMSI, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA, JMOO JOKHOCTh COOTBETCTBYIOIIETO
JUIa — ToJTy4yaTessi OOpallleHus;

- (pamunuro, uMs, oT4eCTBO (PU HATMYMM) TPAKIAHUHA, TOYTOBBIN ajpec,
110 KOTOPOMY JIOJDKEH OBITh HalpaBJieH OTBET;

- U3JI0’KEHUE CYLIECTBA NMPEAJIOKEHNUS, 3asBICHUS WU Kalo0bl;

- JMYHYIO TOJIUCH, IaTy COCTABIICHUS OOpAaILlEHUSI.

B oOpamenun, noctynuBmeM B (GoOpMe BJIEKTPOHHOTO JOKYMEHTa,
rpaKJaHUH B 0053aTeIbHOM MOPSAKE YKa3bIBaeT CBOM (haMUIIMIO, UMS, OTYECTBO
(mpu HaNTMYMK), azipec JACKTPOHHOM MOYTHI, IO KOTOPOMY JIOJDKEH OBbITh HAIIPaBIICH
OTBET.



B cnydae HeoOXonuMOCTH B MOATBEP)KICHHE CBOMX JOBOJOB TpakKIaHUH
MOJKET MPUJIOKHUTH K MUCbMEHHOMY OOpAILEHUIO TOKYMEHTHI M MaTepHalIbl TMOO UX
KOITHH.

IIpy BCKpBITHHM KOHBEPTOB MPOBEPSETCS HAIMUKE BCeX BlIOKeHUN. KoHBepT
00513aTEIBbHO COXPAHSETCH.

Ha oOpaienusx rpaxaaH Ha EpBOM JHCTE oOpallleHusl B IPAaBOM HUYKHEM
YTJIy WK Ha CBOOOJTHOM OT TEKCTA MECTE MPOCTABIIAECTCS PErUCTPALIMOHHBIN HOMED,
COCTOSIIIUNA U3 TOPSAIKOBOTO HOMEpa, (GOPMHUPYEMOTO B Mpeesiax KaJleHIapHOTO
roja, 1aTbl ¥ BpEMEHH MOCTYILICHHUS.

Cpoku UCHOJSHEHUS BXOMIALIUMX JOKYMEHTOB M oOOpalleHuil TrpakiaaH
YCTaHABJIMBAIOTCS MCXOJAS U3 CPOKOB, YKAa3aHHBIX B 3aKOHOAATENIBCTBE WIIM MHBIX
HOPMATHBHBIX IIPaBOBBIX AKTaX, C YYETOM CPOKOB, IPEJIaraéMbIX OpraHu3aluei
A100 rpa’kAaHMHOM, HallpaBUBIIMMHU JOKyMEHT. [1o 001eMy npaBuily IUCbMEHHOE
oOpaiieHue paccMmatpuBaercs B TeueHue 30 AHeW co AHS ero perucrpanuu (3a
UCKJIIOYEHHEM OOpalleHH, coaepkKallux HHPOpMAIUI0 O HApYyIIEHUU 3aKOHa,
noctynuBiux B YUK B nepuoa nzduparenbHOil KaMIIaHUH ).

Ecnu B oOpamenun oOxanyercss cyneOHOe pelieHue, oOpanieHue
BO3BpALAETCS TPAKJAHUHY B TEUCHHE 7 THEW CO JHS PETUCTPALIMU C PA3bICHEHUEM
nopsijika 00XaJloBaHUs JAHHOTO CyJ€OHOTO PEeLeHUs.

[Ipy nomyuyeHun  OOpalleHUs, COJEpPIKAIIEr0 HELEH3YpHble  JHOO
OCKOpPOUTEJIbHBIE BBIPAKEHUS, YIPO3bl JKU3HH, 3J0POBBI0O M HUMYIIECTBY
JOJDKHOCTHOTO JIMLA, a Takxke uileHoB ero ceMpH, YHWK Bmpase ocTaBuUTh
oOpaiieHre 0e3 0TBETa M0 CYLIECTBY OCTABICHHBIX B HEM BOIIPOCOB U COOOLIUTH
IpaKJaHUHY O HEJOMYCTUMOCTH 3710yNOTPEOICHUS TIPABOM.

B ciywyae eciu B NUCBMEHHOM OOpAILEHUU COAEPKATCA CBEACHHUS O
MOTOTaBIMBAEMOM, COBEPIIAEMOM WJIA COBEPILIEHHOM IIPOTUBOIPABHOM JIESIHUH, &
TaKXe O JIMIE, €ro MOArOTaBIMBAIOLIEM, COBEPIIAIONIEM WM COBEPLIUBIIEM,
oOpallleHue MOJUIEKUT HAMPABICHHUIO B TOCYIaPCTBEHHBIN OPTaH B COOTBETCTBUU C
ero komrmereHiueil. JlaHHble TpeOOBaHUS OTHOCATCA TaKXKe K aHOHUMHBIM
oOpalleHusIM.

OOpaieHus TrpaxiaH, COJAEpXallhe BOMPOCHl, PEIIEHUE KOTOPhIX HE
OoTHOcHUTCS K KoMmrieteHIuu YUK, mepecbuiatorcss B TEUEHHE CEMM KaJeHIAapHBIX
JHEW CO JHS PETUCTPALMU 10 KOMIIETEHIUU.

OOparieHus rpaxaaH CUUTAIOTCA Pa3peUICHHBIMHU, €CJIM PAaCCMOTPEHBI BCE
MOCTaBJICHHBIE B HUX BOIPOCHI, MPUHATHI HEOOXOIMMbIE MEPBI, aBTOPaM J]aH OTBET
B MTMCbMEHHOW WJTU YCTHOH (hopMme.

[lucbMeHHBI OTBET HarpaBisieTcs aBTopy Ha Onanke nuceMa YUK 3a
NOJANKCHIO TIpe/iceiaTeNs] KOMUCCUHU, 3aMECTUTENIS TIpecenarens aMbo cekperaps
KOMMCCHHU.



B cnyuae ecnu aBTOpY JaH YCTHBIM OTBET, HA CAMOM JOKYMEHTE JeNIaeTcs
COOTBETCTBYIOIIAsI OTMETKA.

YcTHBIE 00paleHusl MPUHUMAIOTCS B XOJI€ JIMYHOTO TpreMa rpaxaad. [lpu
JUYHOM TpUEME TPaXJIaHUH TMPEAbSIBIACT IOKYMEHT, YIOCTOBEPSIOMIUNA €ro
auyHocTh. Ha ycTHble oOpalieHus ¢ corjlacusi rpakJlaHWHa MOXET OBITb JlaH
YCTHBIM OTBET, B CJyyae, €CIM M3J0KEHHbIE B HUX (aKThl U OOCTOSTEIHCTBA
OUYEBHUJIHBI U HE TPEOYIOT JOMOJIHUTEIBHOW MNPOBEPKU. B OCTaNBbHBIX Ciiyyasx
JTaeTCsl MMCbMEHHBIA OTBET MO CYIIECTBY MOCTABIECHHBIX B 0OpaIeHUH BOIPOCOB.
[TucekmenHoe oOparieHne, NPUHATOE B XOJ€ JUYHOTO TMpUEMa, MOJJICKUT
PETUCTpAlMU U PACCMOTPEHUIO B TIOPSAIKE, YCTAHOBICHHOM 3aKOHO/IaTEIbCTBOM, B
yacTHOCTH, DenepanbHbiM 3aKkOHOM OT 2 Masg 2006 roma Ne 59-®d3 «O nopsake
paccMmoTpeHus oOpareHuid rpaxaad Poccutickoit deneparmimy.

Taxoke nzbuparenu moryt ooparuthes B YUK ¢ ycTHpIMU 3asBiaeHusIMU (B
TOM YHCJIE IO T€AEPOHY) O HEOOXOIMMOCTH COACUCTBUS B PeaTU3allii aKTUBHOTO
u3buparenbHoro mpasa. [logoOHbIE OOpaleHus paccMaTpUBAIOTCS B HOPSIKE,
YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM O BblOOpax. Tak, Bce MOJaHHbIE 3asBICHUS
(yctHble OOpaleHus) O TPEeAOCTaBICHUUM BO3MOXKHOCTU TIPOr0JIOCOBATH BHE
MIOMEIIEHUS ISl TOJIOCOBAHUS PETUCTPUPYIOTCA B IEHb UX MOJA4U B CIICUATHLHOM
peecTpe, KOTOPbI MO OKOHYaHUM T'OJIOCOBAHUS XPAHUTCS BMECTE CO CIIHCKOM
u3bupareneil. Ha OCHOBaHMM YCTHBIX H3BELICHUN KOMHUCCHM O HaMEpEeHUU
n30uparenass BOCIHOJb30BAaThCS IOMOIIBIO JUJIsl  3allOJHEHHUA OHJIJIETeHS B
COOTBETCTBYIOIIUX TIpadax chucka u3dupareneil ykKasbpIBalOTCsS (GamMuius, ums,
OTYECTBO, CEpHUsl U HOMEP MACIOPTa WM TOKYMEHTa, 3aMEHSIOIIEro NacnopT, JULa,
OKa3bIBAOIIETO MOMOIIb U30UPATEIO.

Pewenune, npuanmaemoe YUK no pesyiabTaTam paccMOTpeHHUs! oOpallieHus,
JIOJDKHO OBITh MOTHMBHPOBAaHHBIM M OdopmiisieTcsi B MucbMeHHOM Buje. Komus
pelIeHus, 3aBepeHHasl JODKHBIM 00pa3oM, BBIAACTCS JHIy, 4Ybsi Kajoba
(3asiBIIeHKE) OB PACCMOTPEHBI.

Ha oOpamenne, B KOTOpOM He YyKa3zaHbl ¢GaMuiaus TpaxJIaHUHA,
HAIpPaBHUBIIETO OOpAalleHHWE WM TMOYTOBBIM ajpec, Mo KOTOPOMY JOJKEH OBITh
HaIpaBJ€H OTBET, OTBET HEe Jaercs. Takoe oOpalleHuEe CIHCHIBAETCS B JEJ0
npejacenaresaeM (3aMecTUTENIEM MPeICeqaTeNsl, CEKPETapeM) KOMUCCHUU.

Ecnu Tekct oOpatieHust He MoaAaeTcsl MPOYTEHUIO, OTBET HA 0OpallleHue He
JIaeTCsl, 0 YeM B T€UEHHUE CEMU KaJIeHJapHbIX JHEN CO JTHS perucTpanuy oopaiieHus
COOOIIaeTCsl TpakIaHWHY, HamNpaBUBIIEMY oOpaiieHue (eciu ero QgamMuius |
MOYTOBBIN apec MOAAIOTCS MPOUTEHHIO).

Ecnu B oOpatennu ykaszaH agpec JIeKTPOHHOM MOYTHI, TO OTBET FPAKIAHIHY
MOKET OBbITh HAINpaBJEH IO AJIEKTPOHHOHM MOYTE, B BUJE 3JIEKTPOHHOrO oOpasza
nokymeHTa B hopmare .pdf.



OOparienusi, B KOTOPBIX COJAEPKATCS HEIEH3ypHBIE JTMOO OCKOPOUTENIbHbIC
BBIPAXKEHUSI, yTPO3bI )KU3HU, 3JJOPOBbIO U UMYILIECTBY JOJKHOCTHOTIO JIMIIA, & TAKKE
YJIEHOB €ro0 CEMbH, OCTAIOTCS 0€3 OTBETa MO CYIIECTBY IMOCTABJICHHBIX B HEM
BOIIPOCOB, a 3asABUTEISAM COOOMIAETCS O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS
IPaBOM.

Ecin B oOpaieHun CcoOAEepKUTCS BOIMPOC, Ha KOTOPBIM TpakgaHUHY
HEOJHOKPATHO (7[Ba pa3a u 0oJiee) 1aBalMCh MUCbMEHHBIE OTBETHI 10 CYIIECTBY B
CBS3M C paHee HaNpaBJIICHHBIMHA OOpaIIeHUSMHU, M MPU ITOM B OOpaIieHUU HE
MPUBOJISATCS] HOBBIE JJOBOJBI M OOCTOATENIBCTBA, TO MEPENUCKA IO JAHHOMY BOIIPOCY
C TPaKJJaHMHOM MPEKPAIIaeTCs, 0 YeM €My HaIpaBJsieTCsl YBEAOMIICHHUE.

[Ipy KOJUTEKTUBHOM OOpaIeHUU MUCHMEHHBI OTBET HAIPaBJISETCS JIUILY,
yKa3aHHOMY B OOpallleHWH B KauecTBE MOJydaTelsisi OTBETAa WM MPECTaBUTENs
KOJUIEKTHBA TpaXkJaH, MOJAMUCABIIMX oOpamieHue. Eciu momydarens oTBeTa B
KOJUICKTUBHOM OOpAaIlleHWH HE OIpeJeNieH, TO OTBET HAIMpaBIsETCA MEPBOMY
rpaKJaHUHY B CIIMCKE 0OpaTUBIIKXCS (TIOMUCABIINXCS), yKa3aBIIeMy CBOM ajipec,
C MPEJIOKEHUEM JIOBECTH €ro COJIep>KaHHE JO0 CBEJICHMS OCTaJIbHBIX aBTOpPOB. B
cilydae eciid Mpock0a 0 HalpaBJICHUU OTBETA BhIPAYKEHA BCEMU JTUOO HECKOIBKUMU
rpakJiaHaMy, TOANMCABIIMMHM KOJUIGKTUBHOE OOpallleHWe, KOMus OTBEeTa
HAIPaBJISETCS KAKIOMY M3 HHUX IO YKa3aHHBIM UMU a/IpecaM.

Paccmompenue YUK oobpawenuii (dcanod, 3anenenuil) o HapyuwieHuu
3aKOHO00amebCmea 0 6blO0pax 6 nepuoo uzoupameIbHol KAMRAHUU.

YUK o0s3ana B nmpejenax CBOed KOMIIETEHIIMM — PacCMaTpUBAThH
MOCTYNUBIIKE K HEHM B IEPUO1 M30UpaTebHON KaMITaHUU 00paIlleHusl 0 HApYIIEHUU
3aKOHA, TMPOBOJAUTH TMPOBEPKH IO OTUM OOpalleHUusM U JaBaTh JIHUIAM,
HaMpaBUBIIMM OOpaIleHUsl, MMCbMEHHbIE OTBETHI B MSATUJIHEBHBIN CPOK, HO HE
MO3JIHEE JIHS, WPEAIISCTBYIONIETO JHIO TOJOCOBaHMS, a MO OOpaIieHusM,
MOCTYIUBILKM B IEHb 'OJIOCOBAHUS WIIH B IEHB, CJIEIYIOLINN 32 JHEM IOJI0COBAHUS,
- HememieHHo. Ecmum  daxTel, conmepkamuecss B oOpalieHHsX, TpPeOYrOT
JIOTIOJIHUTENBHON MPOBEPKH, PEUICHUS MO HUM MPUHUMAIOTCS HE IMO3JIHEE YEM B
JIECSTUTHEBHBINA CPOK.

OOpamieHusi TpakJaaH, B TOM YHCJIE kKajloObl (3asBJICHUS) HAa HapYIICHUS
3aKOHA, TOCTYMUBIIKE JI0 JHS TOJIOCOBAHUSI, PETUCTPUPYIOTCS YJIEHOM KOMHUCCHU C
MPaBOM peliaromero rojoca B JeHb noctymieHus B YUK, Ilucebmennoe
oOpamienne, npuHsatoe uieHoM YUK Ha m30uparenbHOM ydacTKe, BHOCUTCS B
XKypHan oOpamenuii rpaxaad YUK, oOpareHusi rpaxman perucTpupyroTcs B
OTZIEJIbHOM KypHaJe€.

XKanoObl (3asBlicHHs) Ha HapylIEHHE 3aKOHA, MOCTYIHUBIIWE B JIEHb
roJIOCOBAaHMSI O OKOHYAHUS TOJICUeTa TOJI0COB M30MpaTesiei, peruCTpUPYIOTCS B
OTHEJIbHOM peecTpe yuera noctynuBimx B YUK xano0 (3asBieHuit), KOTOpbIi
MpUOOIIAeTCs K MepBOMY dK3eMIULIpyY npoTokosia YUK 06 utorax rosocoBanus.



N30uparesbHasi KOMHMCCHSI He BIpaBe OTKa3aTb B NPUHATHH
oOpamennii!

[Tpu o6pamennn B YUK rpaxnanuna Poccuiickoit denepanuu ¢ 3a1BieHHEM
O BKJIIOUEHHH €T0 B CIIMCOK M30uparesiedd, o Jr000M omuOKe WM HETOYHOCTH B
CBEJICHUSX O HEM, BHECEHHBIX B ciicok u3bupateneir, YUK B Teuenue 24 yacos, a
B JICHb I'OJIOCOBaHUS B TEYEHUE JABYX YACOB C MOMEHTA OOpaIleHus], HO HE MO3/IHEee
MOMEHTa OKOHYAHHUs TOJIOCOBAaHMs, 00513aHa MTPOBEPUTH COOOIICHHBIE 3asBUTEIIEM
CBEJICHUS U MpPEACTABICHHbIE JTOKYMEHTHI, 3aT€M JHOO YCTPAHUTh OLIMOKY WM
HETOYHOCTb, JIMOO MPHUHATH pElIeHHE 00 OTKIOHEHUU 3asBICHHS C yKa3aHUEM
IPUYUH TAaKOrO OTKJIOHEHHUS, BpPYYHMB 3aBEPEHHYIO KONHIO 3TOr0 PpPELIEHUS
zagsutento. Pemenne YUK 06 oTkioHeHHH 3asBIECHUS O BKIIOUYEHUU TPaKTaHUHA
Poccuiickoit deaepariuu B CHUCOK HM30MpaTeel MOXKET OBITh 00XKajJoBaHO B
BBIIIECTOALLYI0O KOMHUCCUIO MIM B Ccyx (1o Mecty HaxoxaeHus YHK), koropeie
00s13aHbI paCCMOTPETH K00y (3asBJICHHE) B TPEXIHEBHBIN CPOK, a 3a TPU U MEHEE
JHS 10 JTHA TOJIOCOBAaHMS U B JIEHb T'OJOCOBAaHMS - HEMEMIECHHO. B cinydae ecin
NPUHATO pellieHne 00 YJIOBJIETBOPEHUM >KaJIOOBI (3asBJICHUSA), HCIPABICHUE B
criicke uzbuparenei npousBoautcs Y UK nemenneHHo.

Ecin oOpamieHue ykasplBaeT Ha HApylIEeHHE 3aKOHA KaHJUJATOM,
n30upaTeabHbIM OOBEIMHEHUEM, 3TOT KaHAWJIAT, U30upaTesbHOoe OOBEAMHEHUE,
WIH €ro YIOJHOMOYEHHbIE MPEJICTABUTENN JIOJDKHBI OBITh HE3aMEIJIUTENIBHO
OMOBELICHbl O IOCTYNMUBLIEM OOpallleHWH U BOpaBE JAaBaTb OOBSACHEHUS IO
CYIIECTBY OOpaIeHus.

YUK paccMarpuBaeT B mpejesiax CBOUX MOJHOMOYHUN *KajaoObl (3asiBJICHUS)
Ha HapylIeHHE 3aKOHOAATENIbCTBAa O BbIOOpaxX, MHBIX 3aKOHOB M MPUHUMAET IO
yKa3aHHbBIM Kaj00am (3asBJICHUSIM ) MOTUBUPOBaHHBIE pemieHus. [Topsaok u cpoku
PacCMOTPEHHUSI YCTAHOBJIEHBI 3aKOHOIATENbCTBOM Poccuiickoir ®denepanuu o
BBIOOpAX.

Pemenust mo >xamo0aM, MOCTYNMBIIMM 1O JHS TOJIOCOBaHMSI B IEPUOJ
n30upaTeabHOM KaMIaHUM, IPUHUMAIOTCA B MATHIHEBHBIA CPOK, HO HE IO3]HEE
JIHS1, TIPEIIECTBYIOIIET0 JTHIO TOJIOCOBAaHMS, & B JIEHb T'OJOCOBAHMS WJIU B JICHb,
CJIeIyIOLIMH 3a JHEM T'OJIOCOBaHMs, - HeMeieHHO. Ecnu (akThl, copgepxainuecs B
*anobax, TpeOyIOT AOMOIHUTEIBHON MPOBEPKHU, PEIICHUS] IO HUM NPUHUMAIOTCS
HE MO3/JHEE YEM B JIECATUIHEBHBIN CPOK.

[Ipu paccmoTpeHMr KOMHCCHEH >Xalio0 (3asBlICHHI), a TakKKe B HWHBIX
cily4asiX, KOrzJa KOMHMCCHEH paccMaTpUBAEeTCs BOIPOC O  HapyLIEHUH
n30UpaTeabHbIX MpaB TpakJaH, Ha 3acellaHue KOMHCCHM MPUIIIAIIAIOTCS
3asIBUTENM, a TakXKe Jula, AecTBus (0e31eiCTBUE) KOTOPBIX OO0KANYIOTCS WU
SBJISIFOTCSL TPEIMETOM PACCMOTPEHUS.



N3buparenn BmpaBe oOpaTUTHCS C Jkamob0aMu Ha pENICHHs, ICUCTBUS
(6e3meiictBue) YUK, cBsizaHHBIE ¢ yCTAaHOBJIICHHEM WTOTOB TOJOCOBAHMS HAa TOM
n30upaTeIbHOM y4acTKe, Ha KOTOPOM OHU MPUHUMAJH y4acThe B BEIOOpaAX.

YUK o0s3aHa paccMOTpETh MOCTYNUBIIME B JIEHb TOJIOCOBAHUS 10
OKOHYAHHUs TI0JICU€Ta TOJIOCOB H30upaTesnel kajmoObl (3asBJICHUSA) JIHII,
MPUCYTCTBOBABIIMX IIPU IIOJCYETE TOJOCOB, W MPHUHATH COOTBETCTBYIOILINE
peLIeHuUs.

[Tocne mpoBenmeHUss BceX HEOOXOAMMBIX nedcTBHA M mojacdyetoB YUK B
00s3aTeTbHOM ~ TOPSAJKE TPOBOJUT HMTOTOBOE  3acelaHue, Ha KOTOPOM
paccMaTpuBaIOTCS JKaloObl (3asBICHUS) O HAPYUICHUSX NPU TOJIOCOBAHUU W
NOJICUETE TOJIOCOB M30MpaTeneil, nociae 4ero noanucsiBaercs nporokon YUK o6
UTOrax roJIOCOBaHUSI.

Peectp yuera >xamo® (3asBieHWI) Ha HapylleHUS HW30UPATEIHHOTO
3aKOHOJATENbCTBA, NocTynuBmnX B YUK B 1eHb rojgocoBaHusd U A0 OKOHYAHUS
MoJicueTa rojIoCoB U30MpaTeie, MPUHATHIE IO YKa3aHHBIM OOpaIeHUsIM peIeHUs
BMeCTe ¢ 0coObiMM MHeHMsMU uieHoB YUK ¢ mpaBoM pemaromiero rosoca
NPUKJIAABIBAIOTCS K MEPBOMY 3K3EMIUIAPY MPOTOKOJA 00 MTOrax rojoCOBaHUSA U
HE3aMEeIJIMTEIBHO MEPEAAIOTCS B TEPPUTOPUATBHYIO U30MPATEIBbHYI0 KOMHCCHIO.

Konust peectpa BMecTe ¢ 3aBEPEHHBIMH KOIUSMHU OCOOBIX MHEHHUI YJICHOB
YUK ¢ mpaBoM pemaromero rojaoca, 3aBepeHHbIMU KONUAMHA NOoCcTynuBIIKX B Y K
B JICHb TOJIOCOBAHMS U 10 OKOHYAHUS I0JICYETa r0JI0COB n30upareneit oOpalieHui
U 3aBEPEHHBIMM KOMHUSAMH MPHUHATHIX IO YKa3aHHbIM OOpalIeHUsIM pelIeHu
IpUOOIAaeTCs KO BTOPOMY 3K3EMIUIAPY MPOTOKOIA 00 MTOrax roJOCOBaHUS U
XPaHUTCS B JIOKYMEHTax Y4acTKOBOM M30UpaTeIbHOM KOMHUCCHUU O MCTEUEHUs
CpOKa €€ TMOJHOMOYMM, 3aTeM MepelaeTCs B BBIIIECTOSAUIYIO H30MPaATENbHYIO
KOMUCCHIO.

7. KOHTpOJIb MCTIOJIHEHHUS IOKYMEHTOB U MOPYYeHUi

7.1. KoHTpOJIt0 HCTIOJTHEHUS OITIEXKAT:

MOPYYECHUS, COAEPIKAIIUECS B MOCTAHOBJICHUAX M JApyrux mokymeHrax [[K
Poccun, IlentpanbHoii u3buparensHOil komuccun PecnyOnuku bamrkoprocraH,
TEPPUTOPUAIBHOW KOMHUCCUHU, H30UPATENbHON KOMHUCCHU MYHHIIUIAIBHOTO
oOpa3oBaHuUs, OKPYKHON U30UpaTeIbHON KOMUCCUH;

MopydCHUs, COACPKAIMECCA B PCIICHUAX yqaCTKOBOﬁ KOMHUCCHHU, INCbMCHHBIC
MMOPYy4UCHU MPCACCaATCIIA y‘IaCTKOBOﬁ KOMHUCCHH,; BXOOAIINEC NOKYMCHTEI,

MHUChMA TPaXK/IaH;
HCXOJISIINE JOKYMEHTHI, TpeOYIOIIHNe OTBETA;

MOPYUYEHHUSI, COJIEpKAITUECA B MPOTOKOJIAX 3aCEIaHNI y4aCTKOBON KOMHUCCHH.



7.2 KOoHTpOJIb HUCHOJTHEHHsS] JOKYMEHTOB, YyKa3aHHbIX B mojapaszaene 6.1
NHCTpyKIIMM, IO CyHIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYIIECTBISET
npeaceaaTenb y4aCTKOBOM KOMUCCHH.

7.3.CpoKky HCTIOTHEHUS TIOPYUYEHUH, COMIEPIKAINXCS B PEIICHUAX yUYaCTKOBOM
KOMHCCHH, IIMCBbMEHHBIX IIOPYYEHHMH IIpeacenarenss Y4YacTKOBOM KOMHMCCHU
OIIPEIEIISIFOTCS STUMU IOKYMEHTaMU.

74.JIoKyMEHT MOAJICKUT UCIIOJIIHEHUIO B TeueHue 30 KaleHAapHBIX JHEH co
JIHSI €70 PETUCTPALIMY, 3a UCKIFOUEHUEM CIIy4aeB, IIPEAYCMOTPEHHBIX TOAPA3AEIOM
7.5 HacToOsIIEro pa3ena.

Ecnu nocneaHuil AeHb UCNIOJIHEHUS MPUXOJUTCS Ha HEpaOO4Mil I€Hb, TO OH
MOJJIEKUT UCIIOJHEHUIO B MPEAIIECTBYIOIINIA eMy paOoUHil JEHb.

I[OKYMCHTBI ¢ noMeTrkamu «BecbMma CPOYHO», «CpOLIHO» HUCIIOJIHAIOTCA B
TpGX,Z[HGBHLIfI CPOK, JOKYMCHTHEI C IIOMETKOM «OHepaTI/IBHO» —B IO-HHGBHBIﬁ CpOK
CO IHA YKa3aHHU:A I10 UCITIOJIHCHHAILO. Ecau HOCJIGI[HI/If/'I JACHBb MCITIOJIHCHUA JOKYMCHTA,
COACPKAIICTO IIOMCTKY O CPOYHOCTH HCIIOJHCHHA, IIPUXOJAHUTCA HaA Hepa6quﬁ
JCHBb, TO OH IMOAJIC)KUT UCIIOJTHCHHIO B CH@IIYIOH_[I/Iﬁ 34 HUM pa6oqm71 JACHBb.

7.5.CpoKM HCHOJHEHUsI BXOIALIMX JOKYMEHTOB M OOpallleHUd TIpakaaH
YCTAaHABIIMBAIOTCA HCXOAd W3 CPOKOB, IpeularaéMblX OpraHu3anued Jmoo
IpaKJaHUHOM, HAIIPABUBLIIMMU JOKYMEHT, WJIK CPOKOB, YKA3aHHBIX B IIPUJIOKEHNUN
Ne 8.

OTBeThl Ha OOpalleHHs] O HapyIIEHWU HU30UPaTEIbHOTO 3aKOHOAATEIbCTBA,
INOCTYIHUBIIME B YYAaCTKOBYIO KOMMCCUIO B IEpPHOJ HM30MpaTENIbHON KaMIaHWH,
KaMnaHuu pedepeHayMa, T0JKHbBI ObITh JaHbl B MSITUIHEBHBIA CPOK, HO HE MTO3/THEE
JIHS1, TPEIIECTBYIOUIETO IHIO rosiocoBanHusi. OTBEThI HA OOpaIleHHs], TOCTYHUBIINE
B JICHb F'0JIOCOBAHUS WM B IEHb, CIAEAYIOIINIA 32 THEM FOJIOCOBAHUS, T1OHKHBI OBITH
JTAHBI HEME/JIEHHO.

Ecnu daxktel, comepkamuecs B 0OpaiieHUsX, TPeOyIOT IOMOJTHUTEIHHON
MIPOBEPKH, PEIICHHUS 10 HUM IPUHUMAIOTCS HE MTO3/THEE YEM B JCCATUAHEBHBIN CPOK.
Ecnu obpatienne yka3piBaeT Ha HapylIEHUE 3aKOHA KaHAUAATOM, N30MpaTEeIIbHBIM
oObeMHEHUEM, WHUIMATUBHOW TPYNIOW IO MPOBEIACHUIO pedepeHayMa, 3TH
KaHUIaT, H30UpaTebHOe 00bEIMHCHNE, HHUIMATHBHAS TPYIIIA TI0 MPOBEICHUIO
pedbepennyma win ero (ee) yHoJHOMOYEHHBIE MPEICTABUTEMN JOJKHBI OBITh
HE3aMEJTUTEILHO OMOBEIICHBI O IOCTYIHBIIEM OOpaIlcHUH W BIIPaBE JaBaTh
O0O0BSICHEHHUS T10 CYIIIECTBY OOpaIeHusI.

7.6. JIokyMeHT cuMTaeTcs HMCIOJHEHHBIM W CHHUMAETCS C KOHTPOJISI TOCIe
peIIeHUs] BCEX IMIOCTaBJICHHBIX B HEM BONPOCOB, COOOIICHHS PE3yIbTaTOB
PAacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMIIAM.

7.7. OCHOBaHMSIMU JJIsl CHATUSI IOKYMEHTA C KOHTPOJIS SBJISIIOTCS: PEIICHUE



Y4aCTKOBOW KOMUCCHH;
OTBET HA BXOJAIINN JOKYMEHT;

OTBETHl OT OpraHu3alMii, B KOTOPbIE TOKYMEHT OBLI HampaBieH s
PacCMOTPEHUS 10 CYILECTBY IOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asSBHUTEIIIO;

HaIpaBjeHUEe OOpallleHus B JPYrue OpraHu3aluy JUisi PacCMOTPEHHUS IO
CYILIECTBY IOCTABJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOMIETO MH(OPMHUPOBAHUS
aBTOpa O pe3yJibTaTax pacCMOTPEHHUSI.

7.8. JIOKyMEHT HE CUYMTAETCS UCIIOJHEHHBIM U OCTAeTCsl Ha KOHTPOJIE:

€CJIM OH HaIIPaBJIAETCS B IPYTME OPraHbl WM OPTraHU3alUU JJIsl PACCMOTPEHHUS
C IIEJIbIO TOJYYeHHUS Y4acTKOBOM KOMHUCCHEH HHGpOpMaIuu, HEOOXOIUMON Jis
pPacCMOTpPEHHUs II0 CYyLIECTBY IIOCTaBICHHBIX B JOKYMEHTE BOIIPOCOB. B ciryuae
HEOOXOMMOCTH YYacTKOBasi KOMUCCHS HHPOPMUPYET 00 3TOM aBTOpa JOKYMEHTA;

CCJIX OH HAIIPABJIACTCA B APYTUC OPTaHbl MK OpraHu3alun JJIs1 paCCMOTPCHUA
I10 CYIICCTBY ITOCTABJICHHBLIX B HCM BOIIPOCOB X OTBCTA 3aABUTCIIIO C ITIOCJICAYIOIITUM
I/IH(bOpMI/IpOBaHI/IeM yLIaCTKOBOﬁ KOMHUCCHUM O PC3yJIbTaTaX UCIIOJIHCHU .

8. I/I3I'OTOBJIeHI/Ie, XpaHeéHue M1 MCIMO0Jb30BaHME N€YaTH U IITAMITOB

81.  Jlns ymocTtoBepeHHs MOJIMHHOCTH JTOKYMEHTOB WJIM COOTBETCTBHS
KOITMHI IOKYMEHTOB IO JIMHHUKAM UCIIOJIb3YETCS I1eYaTh Y4aCTKOBOM KOMUCCHUMU.

Jns mpocTaBiieHHs OTMETOK O IIOJYyYEHWH, PETHCTPAlMU JOKYMEHTOB B
Y4aCTKOBOW KOMUCCHH MOTYT UCIIOJIb30BATHCS IITAMIIBI.

8.2. U3roroBineHne meyatd W LITAMIOB  YYacTKOBBIX  KOMMCCHI
ocyuiectBisiercss  LleHTpanbHOW  M30MparenbHOl — Komuccuedl — PecryOnmuku
bamkoprocTaH B COOTBETCTBUM € OOpa3lioM M ONHMCAHUEM, YTBEPKIECHHBIMHU
noctanosienuem LHNK Poccun.

8.3. IleuaTp y4acTKOBOW KOMHCCHH MPOCTABISETCS HA MPOTOKOJAX 00 MTOrax
roJ0COBaHMs, Ha KOMUAX PEUICHUH Y4YacTKOBOW KOMHCCHHM, Ha NakeTax Ipu
OTIIpaBKE JOKYMEHTOB, NpH O(OPMIEHUH JOKYMEHTOB Ha NPUEM TOBapHO-
MaTE€PHUaAJIbHBIX IEHHOCTEH.

84. [leyatp y4YacTKOBON KOMHCCHHM TIOCIE OKOHYAaHHs H30UpaTeNbHOM
KaMIaHUM, KaMIaHuu pedeperryma o KHa XPaHUThCS B HAJIEAKHO 3aKpbIBAEMOM U
oreyaTbIBaeMOM celhe Ui MeTaNInyeCcKOM IIKady B TEPPUTOPUATIEHON KOMUCCHUU.

8.5. Ilpencenarenb y4yacTKOBOM KOMHUCCHM B MEPHUOJ MPOBEACHUSI BHIOOPOB U
(unmu) pedepeHayMa OCYIIECTBISIET KOHTPOJIb 32 MPaBUIIBHOCTBIO XPAHEHUS U
UCIIOJIb30BaHUs TI€YaTH, 3aTeM IepeJaeT Medyarb Ha XpPaHEHHE B BBIIIECTOSIIYIO
KOMUCCHIO.



9. BeaeHue HOMEHKJ/IATYPHI AeJ1 U popMUpOBaHUE AeJT

9.1. CocraBiieHHE U YTBEP>KICHUE HOMEHKIIATYPHI Al

Homenknatypa nen mnpeaHasHadeHa i (OPMHUPOBAHUS MCIIOTHEHHBIX
JIOKyMEHTOB B Jiella, CHUCTeMAaTH3alldd M yuyeTa JeJl, ONpeleJICHUsI CPOKOB HX
XpaHEHUS.

B HOMEHKIaTypy [en BKIIOYAKOTCSA 3arojIOBKM JEJ, OTPaKarolIue BCE
JOKYMEHTUPYEMBIE YYACTKH Pa0d0Thl YHaCTKOBON KOMHCCHH.

3aroyioBOK Jiefia JOJDKEH YETKO OTpa)kaTh OCHOBHOE COJAEpKaHHWE U COCTaB
nokymeHToB. He pomyckaercs ymnorpeOiieHHEe HEKOPPEKTHBIX (POPMYIHPOBOK,
BBO/JIHBIX CJIOB U CIIO’KHBIX O0OOpPOTOB.

[Ipu cocTaBneHNH HOMEHKIATYPHI JIEJT CIEAYET PYKOBOJICTBOBaThCA [lepeunem
TUTOBBIX YIMPABJICHUYECKUX APXMUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B MPOIECCe
JIEATEIIBHOCTH TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS U
OpraHu3aldidi, C YyKa3aHUEM CpPOKOB XPAHCHHS, YTBEPXKJICHHBIM MPUKA30M
MununctepcTBa KyibTypbl Poccuiickoin @eaepanuu ot 25 aBrycrta 2010 roga Ne 558
(manee — Ilepedennb), mopsa/IKaMu XpaHEHUSI U Mepeaydl B apXUBBI JOKYMEHTOB,
CBS3aHHBIX C IMOJFOTOBKOW W TPOBEICHHEM BBHIOOPOB, yTBepkaeHHbIMU [[UK
Poccun u llenmpamsHoii uzOupatenbHol komuccuenr PecnyOnmku bamkoprocTas,
HOMEHKJIaTypaMH JIeJl y4aCTKOBOM KOMHMCCHHM 3a MPEIIIESCTBYIOIIUE TOIbI.

HoMmenknaTypa Jies1 y4aCTKOBOM KOMHUCCHUU YTBEPKIIACTCS TEPPUTOPUATILHON
n30upareaIbHON KoMuccuer (mpuitosxernue Ne 8).

B cnmyyae BO3HUKHOBEHMSI HOBBIX [I€JI OHM JIOMOJHUTEJIBHO BHOCATCS B
YTBEPKACHHYIO HOMEHKJIATYpy AE.

IIo oxoHuaHuMn KaXXA0Iro KaJICHAApHOI'0O roga B KOHIC HOMCHKIIATYPBI ACI
COCTAaBJILICTCA HMTOroBasa 3allliChb O KOJIHMYCCTBC 3aBCACHHBIX CJI (TOMOB, ‘{aCTeﬁ)
OTACJIBbHO IMMOCTOAHHOI'O U BPCMCHHOI'O XPaHCHUS.

Cpok XpaHeHHs] JOKYMEHTOB YKa3bIBA€TCSI B HOMEHKJIATYPE JIENT CO CCHUIKOM
Ha COOTBETCTBYIOIIYIO CTaTbto llepeuHss wWiMm HAa MOYHKT COOTBETCTBYIOLIETO
[Topsnka xpaHeHHS U TIepe/ladud B apXUB JOKYMEHTOB, CBSI3aHHBIX C TOATOTOBKOU U
MIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XpaHCHUA JAOKYMCHTOB, 3aKOHYCHHBIX
JACJIOIIPOU3BOACTBOM B TCKYIIICM 'Oy, HAUMHACTCA C 1 SHBaps CJICAYIOIICTO roaa.

9.2.0popmiieHne  JAOKYMEHTOB,  3aKOHUYEHHBIX  JCJIONPOU3BOJCTBOM,
dbopmupoBaHUE Je] B y4aCTKOBOM KOMHMCCUHU. 3aKOHYEHHBIE JEIOMPON3BOACTBOM
JIOKYMEHTBl O(GOPMIISIFOTCSI B COOTBETCTBUU C TpeboBaHusMu WMHcTpykuuu,
CIUCBIBAIOTCA MPEACENATENIEM YUaCTKOBOW KOMUCCHU B JIEJIO.



HcnonHeHHble OKyMEHTHI (OPMHUPYIOTCS B Jejla B COOTBETCTBUU C
YTBEPKIAECHHON HOMEHKJIATypOH AEl.

He AOITYyCKAacTCsl MOMCIICHUC B JICJIO JOKYMCHTOB, COACPKAHUC KOTOPLIX HEC
COOTBCTCTBYCT 3aroJIOBKY AcJia.

HpI/I BKJIIOUCHHUHN B JCJIO (I)aKCOI‘paMMLI ACIaCTCsA €C KCCPOKOIIUA, KOTOpPad
HoAmMMBaCTCA B ICJIO. HOIIJ'II/IHHI/IK Q)aKCOFpaMMBI YHHUYTOKACTCA C IIPOCTABJICHUCM
Ha KCCPOKOIIMHU OTMECTKH 00 YHUYTOXKCHHHU.

B neno BKIIOYArOTCA BCE AOKYMEHTBI MO0 KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKECHUSIMH, YKa3aHHBIMU B TEKCTE JJOKYMEHTA.

[Ipy oOTCyTCTBMM NpPUIOKEHUN, YKa3aHHBIX B TEKCT€ JIOKYMEHTa,
npeceaarens 0o cekpeTapb y4acTKOBOM KOMHCCHM 00s3aH clieiaTh 3aluch Ha
JOKYMEHTE 00 MX MECTOHAXOXKACHUU.

HpOTOKOHBI SaCGI[aHI/Iﬁ y‘{aCTKOBOﬁ KOMUCCHUHN pacliojgararorcsa B ACJIC II0
XPOHOJIOTHM B IIOPAAKC BO3pAaCTAHHUA HOMCPOB. I[OKYMGHTLI K 3aCcCOaaHuIo
yqaCTKOBOﬁ KOMHUCCHH ITOMCIIAIOTCA ITOCJIC COOTBCTCTBYIOIICTO IIPOTOKOJIA.

B nene «Ilepenucka» ucxoasimuil (OTBETHBIN) JOKYMEHT MOMEIIAETCS MOCTe
BXO/IAIIETO.

OOpaieHus TpaxaaH U JOKYMEHTBI IO UX PACCMOTPEHUI0 (GOPMUPYIOTCS B
OTJEJIbHBIE JeIa.

Kaxxnoe oOpaiiieHre u Bce TOKYMEHTHI 0 €r0 PACCMOTPEHHUIO COCTABIISIOT B
JIefie CaMOCTOATENbHYIO TPYIITY M PacrojiaraloTcs B al(aBUTHOM TMOPSAKE IO
nepBbIM OyKBaM (pamMuIIHii aBTOPOB 0OpaIieHU .

3a COXpaHHOCTh JAOKYMEHTOB M JEJ JI0 MEepeAaud MX B TEPPUTOPHAIBHYIO
KOMHCCHIO OTBETCTBEHHOCTh HECET MpeceaaTeNlb y4aCTKOBOM KOMUCCHUH.

10. OTBEeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a OpPraHU3alUI0 JETONPOM3BOACTBA B YYaCTKOBOMU
KOMHUCCHH, oOOecrieyeHue KOHTPOJISI MCIOJHEHUsI JOKYMEHTOB, oOecredeHune
COXPAaHHOCTH JIOKYMEHTOB U IMepeAady UX B TEPPUTOPHAIBHYI0 KOMHCCHIO HECET
npeaceaaTeh y9acTKOBOM KOMHCCHH, KOTOPBI OOecrednBaeT TakkKe KOHTPOJIb
coOmtoieHus TpedoBanuiit MHCTpyKIuu.

UsneHpl y9acTKOBOM KOMHCCHH HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
cobmoaeHue TpeboBaHui MHCTPYKIIMH, COXPAHHOCTh HAXOMSAIIMXCS Y HHUX
JIOKYMEHTOB.



[Ipunoxenue Ne 1
K IIpuMepHOI HHCTPYKIMH 110
JIEJIONPOU3BOJICTBY B yUYaCTKOBON KOMHCCUU

Pecny0siuka bamkoprocran

(HaumeHo8aHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCHUSA U3BUPATE/IBHOI'O YHACTKA Ne

KypHau peructpauuu BXoAsIIIIUX JOKYMEHTOB

Hdara Homep/narta
Perucrpanuon KTo0 noanucan
NMOCTYNJICHUS N NMOCTYNHBIIETr0 Anpecat Kpatkoe conepikaHnne 10KyMeHTa Hcnoannrenn Homep nena
HbIl HOMep JOKYMEHT
JAOKYMEHTa JOKYMEHTa

IIpencenarens (noonucw) (unuyuanwl, amuius)




[Ipunoxxenne Ne 2
K IIpuMepHOI HHCTPYKLMU IO
JIeIIONPOU3BO/ICTBY B Y4aCTKOBOW KOMHUCCHH

AKT

MBI, HIOKCIIOAIIN CABIINCCA , COCTaBHJIN

adKT O TOM, 4YTO « » 20 I'. IIpU BCKPBITHUH ITAKCTA

(YxazaHue HaMMEHOBaHUS MakeTa (MuchbMa, OaHAEPOIU U T.J.), OT KOTr0 MOJYUEH)

B HCM HC 0Ka3aJIOCh

HaCTOHHH/If/’I dKT COCTABJICH B IBYX JK3CMILIISApax.

IHoamucu:




[punoxxenne Ne 3
K [IpuMepHON HHCTPYKIIMH 1O
JIETIOTIPOU3BOICTBY B YYACTKOBOM KOMHUCCHUU

®OPMbI BJIAHKOB,
HCIOJb3YEMBIX B YYACTKOBOM KOMUCCHUHA



PecnyOiimka bamkoprocran

(naumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

IPOTOKOQOJI Ne
3acelaHMsl Y4aCTKOBOM H30MPATeJIbHON KOMMCCHH
U30MPAaTEJbHOI0 Yy4acTKa Ne

« » 20 roaa
Hauaio: 4acoB MHHYT
Mecto npoBeneHus:

IIpeacenareascrBoBan (O.1N.0.) — nmpencenarens y4yacTKOBOM W30MpaTeNbHOU
KOMUCCHH.

IIpucyTrcTBOBaIN: 3aMECTUTENb IpeacenaTeass KOMHCCHU ,
CeKpeTapb KOMHCCUU , YJICHBI KOMHCCHH C TIPaBOM PEIIAIOIIEro
rosuoca ; IPU PAaCCMOTPEHUU BTOPOTO BOIPOCAa MOBECTKH THS -

IHHOBECTKA JTHA

=

(doxnmagsiBaet: ®©.1.0.)

I'onmocoBanue 1o noBecTKe AHS: «3A» - ; «I[TPOTHB» — :

B XOIE 3ACEJAHUSA

1 O... (HauMeHOBAHHE BONPOCA MTOBECTKHU JTHS)

(hamunuu u uHUYUATBL BBICIYNUSUUX NPU 0OCYIHCOESHUU 80NPOCA)

VYyacTkoBas n3bupareabHas KOMUCCUS PeIIuia:
1.
2.

["osocoBanue no nepBomy Bonpocy MoBeCcTKU AHA: «3A» - ; «I[IPOTUB» — .

20

IIpencenarens
y4aCTKOBOM M30UpaTeIbHON KOMUCCUU

(MHUTHANEL, (haMUITHS)

Cekpetapb
y4acTKOBOI M30MpaTeIbHON KOMUCCUU

(MHUTIHANEL, (haMUITHS)



PecnyOiimka bamkoprocran

(naumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCHUSA
N3BUPATEJIBHOI'O YYHACTKA Ne

PEHIEHUE

(mara)

(MeCTO cCocTaBJICHUS)

(HaMMEHOBaHHUE PEUICHUS)

Ha ocHOBanuu cratbu ®denepanbHOro 3akoHa «O0 OCHOBHBIX FapaHTHSAX

n30MpaTeNnbHbIX NIPaB U IpaBa Ha ydacThe B pedepeHayme rpaxiaan Poccuiickoi

denepanin» M CTaThH Konexca PecnyOamku BamkoprocTtan o BbIOOpax
y4acTKOBas M30MpaTesibHas KOMUACCHUS N30MPaTeIbHOro yuacTka Ne permia:
1.
2.
[Ipencenarens (noonucy) (uruyuansl, pamunus)

CekpeTapb (noonucvw) (uHuyuanvl, pamunus)



PecnyOiimka bamkoprocran

(HaumeHoB8aHUe MYHUYUNATLHO20 0OPA308AHUSL)

YYACTKOBASA U3BUPATEJBHAS KOMUCCUSA

MN3BUPATEJIBHOI'O YHACTKA Ne
3axu Banwmu yi., 1. 46, bakansr ceno, 450008, tei.: (34742) 2-11-22 ®axc: 250-16-00

Ne

Ha Ne oT

®omuueny [1.1.
Beepnas yi., nom 15, k8. 10,
c. bakanel, PeciyOimka
bamkoprocran, 450057

VYBaxaembii [lerp MBanoBnu!

HaHpaBHHGM 3allpalllnBaCMBbIC Bamu CBCACHU 0

[IpunoxeHnue: MUCBMO TEPPUTOPUAIBHONW W30UpATEIbHOM KOMHUCCUU
MyHUIMNANBHOTO paiioHa baliMakckuii paiioH PecnyOnuku bamkoproctan ot
15.12.2018 NeO1-21/4 n npuiioxeHue K Hemy, Bcero Ha 15 1. B 1 3k3.

[lpencenatens  .............. (noonuco)...... ... (unuyuansl, hamunus)



[Ipunoxenune Ne 4
K [TpuMepHO HHCTPYKILIMU 110
JIEJONPOU3BOACTBY B YHACTKOBOM KOMHCCHU

TpeboBaHus K JOKYMEHTAM, U3TOTOBJISEMbIM C IOMOIIbIO NMEYATAKIINX
YCTPOMCTB, U K (ailjIaM TEKCTOBBIX IOKYMEHTOB

1. Tekctbl ngOKyMeHTOB Ha Onankax d¢opmata A4 mnedararorcs uepe3 1,5
MEXCTPOYHBIX MHTEpBajia, Ha OnaHkax ¢opmara A5 — uepe3 1 MeEKCTPOUHBIN
WHTEpBaI.

2. Ha3zBanue BuJa TOKyMEHTA M€YaTae€TCs MPOMUCHBIMUA OYKBaMH.

3. Eciim 3aromoBok k TekcTy mpeBbimaer 150 3HakoB (5 c¢Tpok), mormyckaeTcs
IPOJIEBATH €TO 0 TPAHUIIBI TPABOTO MoJisA. Touka B KOHIIE 3aT0JIOBKA HE CTABUTCA.

4. PacmmdpoBka noanucu B pekBusute «lloamuck» medaraercs Ha YpOBHE
NOCJIEAHEW CTPOKM HAUMEHOBAHUS JOJDKHOCTH C MCIIOJIb30BAaHMEM KOMOWHAIMH
kiasui Shift — Ctrl — ITpo0Oen Mexy nHUIMATAMHE U (HaMUITHCH.

5. Coznanue, popMaTUPOBAHUE U BBIBOJ HA MeYaTh JOKYMEHTOB ITPOU3BOIUTCS,
KaK TpaBWJIO, Ha KOMIIBIOTEpaxX C HCIOJB30BAHHEM MPOTPAMMHOTO TMPOIYKTa
Microsoft Office Word (manee — MS Word).

6. [Ipu popmaTHpOBaHUH JOKYMEHTOB PEKOMEHIYETCS padoTaTh C BKIIOUEHHOM
kHOTKOH 9 Ha manenu HacTpoiiku MS Word, uTo0b! BUeTh Ha SKpaHe 0TOOpaKEHHE
3HAKOB a03alleB U JPYTUX CKPHITHIX CUMBOJIOB (hOPMATUPOBAHMUS.

7. I[Ipu popmMaTtupoBaHMM TEKCTa JOKYMEHTOB HCIIOJIb3YETCSl CTUJIb, KOTOPHIM
UMEET CIIEAYIOLIHUE TapaMeTphbl:

e Illpupr TimesNewRoman

e Pasmep 14 nyHKTOB

e Otcryn cneBa 0 cwm cmpasa 0cm

e Unrepsan nepen O nmyHkToB nocie 0 MyHKTOB

o MeXCTpOUYHBIM UHTEPBAL  ITOJIYTOPHBIN
o [lepBas cTpoka orctyn Ha 1,25 cm
o BripaBHuBanue 10 IIUPUHE

8. Ilpu ¢dopmatupoBanuu TaOIUIl HEOOXOAUMO COONIONATH CIEAYIOIIHE
TpeOOBaHMUS:
TabnuIla BCeria 0 KHA MMETh Ha3BaHUE, KOTOPOE BRIPABHUBAETCS 110 PABOMY
TIOJTIO JIOKYMEHTA; Ta0JIHIIa BEIPABHUBAETCS 110 IIEHTPY JIUCTA;
3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS I10 IICHTPY SYCHKH; TaHHBIC B
siyeiiKax TaOJIUIIBI BEIPABHUBAIOTCS CBEPXY 10 JIEBOMY KParo;



MPOJIOJIKEHNE TaOIMIIBI HA HOBOM JIMCTE BCETJ]a HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOIIOB (MJTM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJHIIBl TIEPEHOCATCS HAa HOBBIM JIUCT JOKYMEHTA WCKIFOUATEIHHO
IIEJTMKOM; IIMPUHA W BBICOTA TAOIMIIBI HE JOHKHBI MPEBBINIATH Pa3Mephl MOJCH
JIOKYMEHTA.

9. Pasmepsl nosieit TOKyMeHTa JOJKHBI UMETh CJICIYIOIIHNE TapaMeTphI:
e BepxHee 2,0cMm
e HmwkHee 2,0cMm
e JICBOC 3,0cm
e IIpPaBo 1,5 cm
OT Kpast 40 KOJOHTUTYJIA:
e BepxHero 1,25 cm
e HIKHEro 1,25cmMm

10. IIpu noaroToBKe TOKyMEHTOB UCIIOIB3YIOT CIIEAYIOIINE PEKBU3UTHI:
e HANMEHOBaHWE OPTAaHU3AIINN;
e HaMMEHOBaHWE BUJA JOKYMEHTA;
e CCBUIKA Ha PETUCTPAIIMOHHBIA HOMEp U JIaTy TOKyMEHTa;
e  MECTO COCTaBJICHUS WU U3JaHUsI JOKYMEHTA;
e ajpecar;
e Tpud yTBEpXKICHUS JOKYMEHTA,;
e  3aroJIOBOK K TEKCTY;
e TEKCT JOKYMEHTa;
e OTMETKa O HAJMYUU MPUIOKECHUS;
e  TIOJINCH;
e Tpu( coriacoBaHus TOKYMEHTA;
e OTMETKa 00 HCIIOJHUTENE

11. PexBusutbl (KpoMe TEKCTa JTOKyYMEHTa M ajpecaTa), COCTOAIINE U3
HECKOJIbKHX CTPOK, II€YaTAI0T CO CIEIYIOUMMHU TapaMeTPaMHU:
e Ipudpr TimesNewRoman
e Pasmep 14 nmyHKTOB
e Orctyn cnesa 0 cm cipaBa 0 cm
e UurepBan nepen 0 myHktoB nocie 0 MyHKTOB
e MeXCTpOUHBIN UHTEPBAI OJVHAPHBIN
e Ortcryn nepBoi CTPOKUHET
e BrIpaBHMBaHUE 10 LIEHTPY

12. PekBu3uUT «Aapecary MevataroT CO CJICIYIOMMMU TapaMeTpaMHu:



e Illpudpr TimesNewRoman

e Pa3smep 14 nmyHkTOB

e Orctyn cneBa 7/cm cnpasa 0cm

e UntepBan nepen O myHkToB mocie 0 mMyHKTOB
e  MEXCTpOUYHBIN UHTEPBAI OJIMHAPHBIN

e Ortcryn nepBoi CTPOKHU HET

e BrIpaBHUBaHME IO LEHTPY

Eciu cocraBHble dYacT pEKBU3UTOB «Anapecat»y, «I'pud yTBepKacHUS
nokymeHta», «I'pud cormacoBaHust JOKyMmeHTa», «OTMeTka O HaIU4YUU
PUIIOKEHUSD) HE YMEUIAIOTCS Ha OJTHOM CTPOKE, TO pa3pbiB CTPOKHU B HY’KHOM MECTE
IIPOM3BOJIUTCSI C TIOMOIIBIO CUMBOJIA «Pa3phIB cTpokmy» (komOuHaIms KinaBuin Shift
— Enter).

[Ipu odopmiieHun JOKYMEHTOB Ha JBYX M Oosiee cTpaHMIAX BTOpas |
NOCIEAYIOIUE CTPaHUIlbl JOKHBI OBbITh IMpoHyMepoBaHbl. Homepa cTpanuig
MIPOCTABIIAIOT IOCEPEMHE BEPXHETO OISl JOKYMEHTA Ha paccTossHUU He MeHee 10
MM OT BEPXHETO Kpas ucTa apabckumu nudpaMu 0€3 3HaAKOB IPETTUHAHUS.

Ecnu 1okyMeHT uMeeT MpUJIoKEHUE, TO OHO TeYaTaeTcsi ¢ HOBOW CTPAHHUIIBI U
UMEET CAMOCTOATEIbHYIO HyMEPALIUIO CTPAHHIL.

13. [l BBIABIEHUS U UCHPABIICHUS BO3MOXKHBIX OHIMOOK B IMPaBONMCAHUU B
c(OpMUPOBAHHBIX (aillax PEKOMEHIyEeTCs OCYIIECTBIATH IPOBEPKY TOKYMEHTOB,
UCIIOJIb3YSl CUCTEMBI IPOBEPKHU MPABOIMCAHMSL.

14. Kaxxaplii TOKyMEHT CO BCEMH MPWIOKCHHSIMH K HEMYy TIOMEIIAlOT B
OTIEIBHBIM (pailn (ecaum NpWIOKEHHS CO3AaHbl OAHUM mpoueccopoM). BHyTpu
¢aiina cam TOKYMEHT U Ka)KJ0€ MPUJI0KEHHUE MOMENIAOT B OT/AEIbHBIE PA3eIIbl.

15. Bce pekBU3HUTHI TIOKYMEHTA OTAEISIIOT IPYT OT IpYyTra OJJHOM MyCTOW CTPOKOH,
oOpaszyemoii cumBosioM aO3ama (§ — wmaBuma Enter). B Tekcre He MOMKHO
BCTpeYaThCs O0JIee IByX CUMBOJIOB ab3a1ia moapsi.

16. He nmomyckaercs mucaTh CJIOBa C Pa3ps/IKOM, BCTABISIS MPOOEIBI MEXKIY
OykBaMu B ciioBax. He gomyckaercst ucnofib30BaHUE MPOOEIOB sl 00pa30BaHUs
a03alHOro OTCTymNa (KpacHOW CTPOKH) WM MYCThIX CTPOK. B TekcTe HEe MOJIKHO
BCTpeYaThcs moAps 0ojiee 0JHOro cUMBOJIa mpoOena. PazneneHne MHUIMAIOB U
dbamunu aenaeTcs C UCIOJIb30BaHUEM Hepas3zesieMoro mnpoodena (couetaHue
knasui Shift — Ctrl — ITpoGen).

17. He pomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTA pa3leiIUTENbHbIC JTUHHH,
COCTaBJICHHBIC U3 IIEMOYECK CUMBOJIOB (*, =, -, — 1 11p.).

18. He nomyckaeTcsi UCTIOIb30BAHHUE B PYCCKHUX CJIOBAX CXOJIHBIX 110 HAYEPTAHUIO
naruackux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P,p, 1, X, X, y).

19. He nomnyckaercs MCofib30BaHUEe CUMBOJIA TaOyauuu (—) 1yt o0pa3oBaHus



ab3aIHOTO OTCTyNa (KpacHOM CTPOKHM) WJIM MYCTBIX CTPOK. AO3alHbId OTCTYyH
yCTaHaBIMBAIOT B MeHIO PopmaT/ AG3al] Wik C MOMOIIBI0 BEPXHETO JBUKKA HA
TOPU30HTAJILHOM JIMHENKE.

20. He momyckaeTcs MCMOJIB30BaHUE CUMBOJIA «-» Il 0003HAUYECHHUS MEPEHOCa.
BmecTo Hero cneayer HMCHONB30BaTh CHUMBOJ MSTKOTO MepeHoca (KoMOuHaius
kiasui Ctrl —«-»).

21. Jlng HanucaHusi pUMCKHUX LIU(P JTOHKHBI UCIIOIB30BaThCA 3aryiaBHbIe OYKBBI
natuHckoro andasuta (1, V, X, C, D, L, M). Ucnionb30Banue AJ1st 3TOM 1€ PyCCKUX
OykB 1 apabCKuxX mUQp HE TOMyCKaCTCs.

22. Bmecto OykBbl «E» nomkHa ynotpebnarbcs Oyksa «E» (Kpome HMeH
COOCTBEHHBIX MPHU HAIMYUH MOATBEPKAAIOIMINUX JOKYMEHTOB).

23. PexBusutsl «HanMeHoBaHue BUa JOKYMEHTa JIOJKHBI ObITh BEIPOBHEHBI T10
LEHTPY, ¥ KaX/IbIil U3 HUX JOJDKEH MPEAICTaBIATh CO00M 0/1MH ab3all, TO €CTh BHYTPU
TEKCTa KaKJOro pEeKBU3UTa HE JIOJDKHO OBITh cuMBosa ab3ana. He nomyckaercs
UCIIOJIb30BaHUE CUMBOJIA ab3a1ia JJisl IpephIBaHUs CTPOKHU B IIPOU3BOJIBLHOM MECTE,

JUISL 3TOTO CJEAYEeT MCIOJIb30BaTh CUMBOJI pa3pbiBa CTPOKU (KOMOMHALIMS KJIABHUII
Shift — Enter).



[Ipunoxenue Ne 5

K IIpuMepHO#l HHCTPYKIMU IO JEIOMPOU3BOICTBY

B y‘laCTKOBOfI KOMUCCHUHU
Pecny0siuka bamkoprocran

(HaumeHo8aHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCHUSA U3BUPATE/IBHOI'O YHACTKA Ne

KypHaJj perucrpanum UCXOASIIAX JOKYMEHTOB

Jara Homep/nara
Anpecart JOKyMEHTAa, Ha
noanucanust/ | Perucrpanuo Kpartkoe conepxanue KTo noanucan N
M (®.1.0., HaumeHOBaHUE HUcnoanuren KOTOPbIi
OTHpaBJIEHUsI | HHBIA HOMeP JOKyMEHTa JOKYMEHT
OPraHu3anuu, MeCTOHAXO0K/IeHHE) JaeTcsl OTBET

JIOKyMeHTa

Hupexc nena,
Ky/Ja oMelleHa
KOIUS
HCXOIAIEro
JIOKYMEHTA

IIpencenarens (noonucw) (unuyuanwl, amuius)




Pecny0siuka bamkoprocran

[punosxenue Ne 6
K IIpuMepHO#l HHCTPYKIMU IO JEIONPOU3BOICTBY
B YYaCTKOBOM KOMHUCCHU

(HaumenosaHue MyHUYUNATbHO20 0OPA308AHLS)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCHUSA U3BUPATE/IBHOI'O YHACTKA Ne

KypHaJj perucrpanum pemieHuil, IPUHATHIX HA 32CeJaAHNH YYACTKOBOI KOMUCCUH U30UPATEIbHOI0 yuyacTKa Ne

[ara nposenenus
3ace/laHusl KOMUCCUH

HOMep 3aCcaaHus
KOMHCCHH

Howmep pewienus,

IMIPUHATOIO HAa 3aCCIaHNU

(peructparoHHbIH Ne Haspanue pemenus Hcnonautens [Ipumeuanue
(maTa mpUHATHSL komuccud (NermpoTtokosra/
IPOTOKOJIA 3aCeIaHuUs
pereHws) Neperrennst)
KOMUCCHH)
1 2 3 4 5 6
Cekpertapn (noonucs) (uHuyual, Gamuius)




[Tpunoxenue Ne 7
K IIpuMepHO#l HHCTPYKIMU IO JEIOMPOU3BOICTBY
B YYaCTKOBOM KOMHUCCHU

Pecny0siuka bamkoprocran

(HaumeHo8aHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCHUSA U3BUPATE/IBHOI'O YHACTKA Ne

KypHay yuera xan00 (3asBJIeHHI)
HA HAPYUIEHUsA N30MPAaTeJIbHOI0 3aKOHOIATEILCTBA, MOCTYNMBIINX B YYACTKOBYI H30MPaTeJIbHYH) KOMHUCCHIO

Jara u Bpemsi Moanuck Conep:xanue OTMeTKa 00 UCTIOJTHEHUH/
damuians, UM, Anpec mecTa Jlata/ Homep pelieHust
Ne n/mm NOCTYILICHUS NPHHABLIET0 JKa100b1 HMHJIEKC [eJ1a, KyJ1a
0TYeCTBO 3asIBUTEJIsI JKUTETbCTBA KOMHCCHH
2KaJ100b1 (3aBJ1eHMA) [xa100y (3asiBJIeHHE) (3asiBJ1eHUS) TOMelleH JOKYMEeHT
1 2 3 4 5 6 7 8
1
[Ipencenarens (noonucn) (unuyuanel, hamunus)
M.IL

CekpeTtapb (noonucw) (unuyuanvl, hamunus)



[Mpunoxenue Ne 8
K [IpuMepHOI HHCTPYKLUH 110
JIeJI0NIPOU3BOCTBY B Y4aCTKOBOM KOMHUCCHH

IMPUMEPHASI HOMEHKJIATYPA JIEJI YYACTKOBOM KOMUCCHHA

YTBEPXXIAEHA
peIICHHEM TepPUTOPHATHHOI
n30MpaTeIbHOM KOMUCCHEH

« »

2023 roma Ne  /

YuacTkoBasi u30MpaTeJbHasi KOMUCCHS U30MPaTEJIbHOTr0 yyacTka Ne
HOMEHKJIATYPA JIEJI HA_T'O/1

Cpox xpaHeHust
HWupexc Kou-Bo .
3aros10BoOK Jej1a NeNe crareii mo IIpumeyanue
aejia JeJ1
NepeYyHIo
1 2 3 4 5
1. Opranusanuonnas padora’
[IpoTokonsl 3acenanuii, pemenns YUK u
01-01 | ° AL P 6 net*
JIOKYMEHTBI K HUM
01-02 Ilepenucka YUK no Bompocam 0CHOBHOM 5 net JIIK
JEeATENLHOCTH cT. 33
B cnyuae
Ilepenucka YUK ¢ rpaxnaHamMu 0o 5 ner HEOAHOKPATHOTO
01-03 . o0paienus — 5 et
BOTIPOCAM PacCMOTPEHUS MX OOpaIeHHA cT. 1830, B
T0CIIE TTOCIEIHEr0
PaccMOTpEHHs
10. lokyMeHTAIlHOHHOE 00ecneYeHre Y4aCTKOBOI N30UpaTebHOH KOMHCCHU
WHCTpyKIMs 1O J1€JONMpPOU3BOJCTBY B 6 et
10-01
YUK
6 ner®
10-02 | Homenknarypa gen YUK
10-03 Kypnan perucTpanuu peleHuit 5 nmer
MIPUHATHIX Ha 3acemanusax YK cT. 258 T
10-04 Kypnan perucTpanuu BXOJISATIIIX 5 ner
JTOKYMEHTOB cT. 258 T
10-05 Kypnan  peructpaumu  HCXOZSIINX 5 nmer
JIOKYMEHTOB cT. 258 1
XKypHan yuera xano0 (3asBieHuWil) Ha
10-06 | HapymeHns M30UpPaTETHHOTO 5 ner
3aKOHOJATEIbCTBA,  MOCTYNUBIIMX B cT. 258 T
Y4aCTKOBYIO H30UpaTeIbHYI0 KOMUCCHIO
Cekperapb

YYacTKOBOM N30MpaTenbHON KOMHUCCHH

I/I36I/IpaTeJ'II>HOF0 y4dacCTKa Ne

«_»

2023 1.

(noonuce)

(uHuyuansl, hamunus)

3 Paznenst NoNe 02. — 09. HOMEHKJIATYPBI BHOCSTCS MOCJIE TIPUHSATHS COOTBETCTBYIONIETO PEIIEHUs OPraHU3YOIIE
BBIOOPBI KOMHUCCHEH.
4 CpOK XpaHEHUA - OAUH I'oJ] CO AHA q)OpMI/IPOBaHI/ISI HOBOT'O COCTaBa.

5 Toxe.
6 Toxe.




HToroBast 3amuch O KaTeropusix W KOJIMYECTBE JIEJ, 3aBEJICHHBIX B TOJy B YYacTKOBOH
n30upaTeIbHON KOMUCCHH

B Tom yucie
nepexoasiiux ¢ ormeTtkoii «IMK»
1 2 3 4

IIo cpoxam xpaHeHus1 Bcero

ITocTostHHOTO

Bpemennoro
(cBoime 10 meT)

Bpemennoro
(mo 10 et BKIIOUUTETHHO)

HUTOI'O:

CekpeTtapb y4acTKOBOM
M30UpaTeTbHONH KOMUCCUU

(noonucw) (pacwughposrka noonucu)

« » 20 T




