TEPPUTOPUAJIbBHASI U3BUPATEJIbHASI BAINKOPTOCTAH PECITYBJIMKABI

KOMHUCCHUSA MYHUIIUTTAJIBHOTI'O PAVIOHA ety Z[SYJ'IBK@H PAMOHBI
T o o
JABJEKAHOBCKMHIA PAIOH MVYHUIIUATIAJIb PAMOHBIH,
e’

PECIIYBJIMKHU BAIIKOPTOCTAH TEPPUTOPUAJIb hAMIJIAY KOMUCCHU SThBI

PEHIEHUE

25 nexadps 2020 roaa Ne 2/6-5

00 yTBepaIeHNN NOJI0KEHUA 00 ApXUBE TEPPUTOPHAIBLHOI N30MPaTeIbHOM
KOMHUCCHU MYHUIMIIAJIBLHOTO paiioHa /[aB/ieKaHOBCKHH PallOH
Pecny0sinku bamkoprocran

B coorBerctBHM ¢ mnyHKTOM 9 crateum 26 @enepanbHOTO 3aKOHA
«O0 OCHOBHBIX TapaHTUSX HW30UpaTeNbHBIX MpaB M IpaBa Ha Yy4yacTHe
B pedepenayme rpaxaad Poccuiickoit denepanmmy, gactbio 6 ctateu 25 Kogekca
PecnyOnuku  bBamkoproctan o BbIOOpax, TeppUTOpuaibHas H30MpaTenbHas
KOMMCCHS, pelunia:

1. YTBepauTh MOJOKEHHE 00 apXHWBE TEPPUTOPHATBHOM W3OMpATETHHOU
KOMHUCCUM MYHMIMNAIbHOrO pailoHa JlaBnekaHoBckuii paiion PecnyOnuku
bamkoproctan (mpunaraercs).

2. KoHTposp 3a WCHOJHEHHMEM HACTOSILErO PpEIICHHUS BO3JOXKUTh Ha
CeKpeTapsi  TEppUTOPHAIBbHON H30MpaTeNbHOM KOMHCCHMM MYHULUIAIBHOTO

paiiona JlaBnekanoBckuii paiion Pecny6nuku Barkoprocran / 3apoeeBy D. P.

[Ipencenarens B. A. Illapos

CexkpeTapb D. P. 3ap6eena



YTBEpKAEHO pelICeHHEM
TEePPUTOPUATHHON N30MPATEIHHON KOMUCCHH
MYHHIUIIAJILHOTO paiioHa J[aBiekaHOBCKUHN paiioH
PecniyOnuku bamkoprocran
ot 25 nexabps 2020 roga Ne 2/6-5

HHOJIOKEHHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJIbHON KOMUCCUN MYHHIIMIIAJIBHOTO paiioHa
JaBiexkanoBckuii paiion Pecnmy0siukn bamkoprocran

|.O01IMe moJ1oKeHust

1.1. JlokyMeHTbl, oOpasyiomuecs B JEATEIBHOCTH TEPPUTOPUATIHLHOM
n3buparenbHot komuccun (manee — Kommuccusi), BKIoudass H30UpaTEIbHYIO,
YIIPABJIEHYECKYI0, TEXHUYECKYI0, MAIIMHOYUTAEMYIO U APYTYIO JIOKYMEHTAIUIO,
KOTOpBIE  HMMEKT  HMCTOPUYECKOE, HAy4YHOE,  COLMAIBHO-DKOHOMHYECKOE
U TMOJUTUYECKOE 3HA4YEHUEe, BXOIAT B cocTaB ApxuBHOro ¢ouna PecryOnuku
bamkopTocTas, sSBISFONIErOCsS COCTaBHOM YacThio ApxuBHOTO oHAa Poccuiickoi
denepannu, SABISIIOTCS COOCTBEHHOCTBIO TOCYIApCTBA M MOJJICKAT MOCTOSHHOMY
XPAaHCHUIO B AapXUBHOM OTIEJI€ AJMUHHUCTPAlMM MYHULHMNAJIBHOTO pailoHa
JlaBnexanoBckuit paiton Pecry6nuku banrkoprocraH.

1.2. Komuccusi obecrieunBaeT COXpaHHOCTh, YU€T, OTOOp, YHOPSIOYCHHE H
UCIIOJB30BaHUE JOKYMEHTOB, OOpa3ymolIMxcs B IMpolecce JAesATeIbHOCTU
Komuccun, a Takke CBOEBPEMEHHYIO Iepefady 3THUX JOKYMEHTOB B apXUBHBIN
OTAEN aJIMHHUCTpPAlMM MYHHULMINAIBHOTO paloHa JlaBIeKaHOBCKUM palioH
PecnyOnuku bamkopTocTaH Ha XpaHEHHE B COOTBETCTBUM C yCTaHOBJICHHBIMU
MpaBUJIaMH.

1.3. C uenbro oOecrieyeHUs] COXPAHHOCTH JIOKYMEHTOB ApXUBHOTrO (oHaa
PecriyOmuku  BamkoproctaHn, orOopa, yuera, CHCTEMAaTH3allid JOKYMEHTOB,
dbopmupoBaHusi ¥ opopMIICHHS €I U Tepeladyy MX Ha TMOCTOSIHHOE XPaHCHHE
B APXMBHBIM OTAEN aIMHUHUCTPALMM MYHHUUIIAUIBHOIO pailoHa [laBiekaHOBCKHIA

paiion PecryOoimku bamkoproctan B Komuccuu coszmaercs apxuB Komwmccun,
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o0ecrnieyeHne AesITeIbHOCTH KOTOPOro BO3JIaraeTcsl Ha Ipejacenarens (cexperaps)
KoMuccnn, OTBETCTBEHHOIO 3a BEACHHUE JEIONPOU3BOACTBA M COXPAHHOCTH
apxuBa Komuccun (anmee — OTBETCTBEHHBIM 3a JENONPOU3BOACTBO). KOHTpOIb
3a JeATENBbHOCThIO apxuBa Komuccum, a Takxke 3a cOOJIOJEHUEM TpeOOBaHUM
Hacrosero [lomoxxenus ocymectsiuser npeacenarens Komucenu.

1.4. JesatenpHocTh apxuBa KomuCCHMM OCYIIECTBISIETCS B IOPSIKE,
ycTaHoBIeHHOM @PenepaibHbIM 3akoHOM «0O0 apxuBHOM aene B Poccuiickoit
®denepatnn», 3akoHoMm PecnyOnuku bamkoptoctan «OO0 apXuBHOM jene B
PecnyOnuke  bamkoprocrtan», ¢  NpaBWwilaMM  OpraHM3allMM  XpaHEHUS,
KOMILJIEKTOBAHMSI, y4Y€Ta M HCIOJIb30BaHUS JOKYMEHTOB ApXMBHOro (QoHaa
Poccniickont denepanny U IpyTUX APXWMBHBIX JTOKYMEHTOB B TOCYJIAapCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIIpaBJICHWs M OpraHu3auusax, HWHBIMU
HOPMAaTUBHO-METOJIUYECKUMH JTOKYMEHTAMHU IO apXUBHOMY aeny, MHCTpykuumen
no gxenonpousBoiacTtBy B Komwuccenn, Hacrosumm IlosmoxeHnuem, a Takxke
IIOCTAHOBJICHWSIMM W JAPYTMMHM  HOPMAaTHMBHBIMM  akTaMu lleHTpanpHOU
n30upaTebHON KOMUCCHUU Poccniickon ®enepanun, LlenTpasnbHOM
n3buparenbHo KoMuccuu PecmyOmuku bamkoprocTtaH, MOCTaHOBIEHUSIMU U
MHBIMHA HOPMAaTUBHBIMU akTamu Komuccun.

1.5. [Tonoxenue 06 apxue Komuccuu yreepknaercs pemienuem Komuccnn.

Il.  CocraB nokymentoB apxusa Komuccun

ApxuB Komuccnn xpaHut cieqyromuye JOKyMEHTHI:

2.1. JIoKyMeHTBI, CBsI3aHHBIE C TOJATOTOBKOW M TPOBEJECHUEM BBIOOPOB
IIpesunenta Poccuiickonn @Penepauuu, aemnyrtatoB locymapcTBeHHON [Iymbl
denepanbHOroO Cob6panus Poccuiickoii ®denepauuu, NIy TaTOB
['ocynapctBennoro Cobpanus — Kypynras PecnyOnuku bamkopTtocran, I'nmaBel
PecriyObnukn  bamkopTocTtaH, — MpEeACTaBUTENbHBIX ~ OPraHOB  MECTHOTO

caMOyIIpaByieHus, pepepeHIyMOB.
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2.2. 3aKOHYEHHBIE JEJONPOU3BOJICTBOM Ji€la IOCTOSHHOIO, BPEMEHHOIO
(cBpimie 10 7neT) XpaHeHus [0 Mepedayd Ha MYHUUUIAIbHOE XpPaHEHUE B
aApXMBHBIM OTAEN AJAMUHUCTPALMA MYHULMIIAIBHOIO paiioHa JlaBleKaHOBCKUU
paiion Pecnybnuku bamkoptocrtas.

2.3. BenoMmcrBeHHble wu3fanus lleHTpanbHON W30MpaTeNbHOM KOMHCCHUU
Poccun, IlentpanbHoli n3buparenbHo komuccuu PecnyOnuku bamikoproctan u
Komuccun.

2.4. DNeKTPOHHBIE TOKYMEHTHI (TUCKU U TUCKETHI, 0a3bl TaHHBIX ).

2.5. HayyHo - cnopaBoyHble MaTepualbl K JOKyMEHTaM apXxuBa H

COOTBCTCTBYIOINNEC YUCTHBIC TOKYMCHTHEI.

I11. OcnoBHble 3a1aun U pyHkuun apxuBa Komuccuu

3.1. OcHoBHBIMU 3aauaMu apxuBa Komuccun sBISIOTCS:

3.1.1. KommiekToBaHHe apXWBa JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycMoTped mi 2.1 - 2.4 nactosiero Ilonoxenus.

3.1.2. Opranuzanus paboThl € JOKYMEHTaMH, XPAHSIIUMHCS B apXHUBE
Komuccun.

3.1.3. Yuyer, obecnieueHre COXPAHHOCTH, HAyYHOE OIMKMCAHHE JIOKYMEHTOB,
CO3/IaHHE€ U COBEPILECHCTBOBAaHME HAYYHO-CIIPABOYHOTO ammapata K HUM, OTOOp
JIOKYMEHTOB Ha MyHHUIIMIIAIbHOE XpPaHEHHUE.

3.1.4. TlogroToBKka U CBOEBPEMEHHAs Mepefaya JOKYMEHTOB, OTHOCSIIUXCS
K ApxuBHomy ¢ponny Pecnyonuku bamkoprocran, B ['ocyaapcTBeHHOE Ka3eHHOE
yupexzaeHue HamuonaneHblil apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSIHHOE
XpaHEHHUE.

3.1.5. TloarotoBka MpOEKTOB HOPMATUBHBIX U METOAMYECKUX JTIOKYMEHTOB
10 OPraHMU3aLUKU JEJIONPOU3BOACTBA B YACTH, KaCAIOLIEHCS AEATENbHOCTH apXHBa

Komuccuu.



5

3.1.6. OcymecTBieHue KOHTPOJsA 3a (GopMupoBaHHeM U 0hOpPMIICHUEM e
B fenonpousBoactee Komuccnu.

3.1.7. Oxka3zaHue METOAMYECKON MOMOIIM HIDKECTOSIIUM H30UpaTeNbHBIM
KOMHCCHSIM B IOKYMEHTALIUOHHOM 00€CIIEUEHUN UX JEATEIBHOCTH.

3.2. ApxuB Komuccun B COOTBETCTBUM C BO3JIOKEHHBIMU Ha HETO 3aJa4aMiu
OCYILECTBIISIET CAEAYIOUUE (PYHKIINH:

3.2.1. Pa3pabaThIBaeT U COTJIaCOBBIBAET C APXUBHBIM OTAEJIOM aJMUHUCTPALIUU
MYHUIIMTIAIHOTO paiioHa [laBnekaHoBckuil paiioH Pecrmy6nmuku bamkoprocran
rpaduKy TPEACTaBICHUS ONKMCEH Ha PAaCCMOTPEHHE ODKCHEPTHO-IPOBEPOUYHOU
MYHULMIATBHOM KOMHCCHMM M Mepedadyd JOKYMEHTOB Ha TOCYJapCTBEHHOE
XpaHEHUeE.

3.2.2. TOTOBUT Ha XpaHEHHE JOKYMEHTBI, YIOPSJIOYEHHbIE B COOTBETCTBUU
¢ TpeboBaHUsIMU MHCTpYyKIIMK 1O AENONPOU3BOACTBY B KoMuccuu, no ucTeueHuu
OJTHOTO TOJ1a C MOMEHTA UX 3aBEJICHHUS.

3.2.3. OcymiecTBisieT NpueM DIEKTPOHHBIX JOKYMEHTOB, OOecredynBacT
UX COXPAHHOCTb, YY€T, OTOOP U UCHOJIb30BaHUE. OCYIIECTBISIET CUCTEMATU3ALIMIO
JIOKyMEHTOB apX1MBa KOMHUCCHH U UX HAYYHOE OIHCAHUE.

3.2.4. OcymecTBasieT CBOAHBIN y4eT XpaHsmuxcsi B apxuBe Kommccun
($oHII0B, J1e1 U JOKYMEHTOB, HE peKe OJHOrO pa3a B 3 rojia U IpHu Inepenaye Jeil
HAa MYHUIUIAIBHOE XPAHEHHE MPOBOAMT IPOBEPKY HAIMYUA W COCTOSIHUS
nen B apxuse Komuccun.

3.2.5. CocraBisieT W TepenaeT CBOJHBIE TOJOBBIC pa3leibl OMUCEH el
IIOCTOSTHHOTO XPaHEHUSI M HA PAaCCMOTPEHHE ITOCTOSIHHO JEHCTBYIOLIEH
DKCHEpPTHOW KOMHUCCUM TEPPUTOPHAIBHOW  HM30MpPATEIBbHONM KOMHUCCHUU 110
ONPEAEIEHUIO HCTOPUUECKOW, HAYYHOU U IPAKTUYECKON IEHHOCTH JOKYMEHTOB.

3.2.6. Co3naer, NOMOJIHSET U COBEPIICHCTBYET HAyYHO-CIIPABOYHBIN ammapar
K XpaHsllUMCA B apxuBe JelaM U JIOKyMEHTaM, OO€CleyrMBaeT ero

MNPpEEMCTBCHHOCTL €  HAYYHO-CIIPABOYHBIM  aIllllapaTOM  apXHMBHOI'0  OTACJIA



aIMUHUCTPALIMM MYHHUIIMIIAJIBHOTO paiioHa JlaBiekaHOBCKHM paiioH PecnyOnmku
bamkoprocras.

3.2.7. OpranusyeT UCHOIb30BaHUE TIOKYMEHTOB:

undopmupyer Kommuccuio o coctaBe U COAEpKaHUU JTOKYMEHTOB apXuBa
Komuccun, roroBUT HMH(POPMAIIMOHHO-aHATUTHUYECKUE 3allMCKU W CIPABKH IO
noKyMeHTaMm apxuBa Komuccuu;

BBIJAET B YCTAHOBJICHHOM IMOPSJAKE J€ja, JOKYMEHTbl WM KOIHUHU
JIOKYMEHTOB B LIEJISIX CITY’KEOHOT0 M HAYYHOT'O MCIIOJIb30BaHUS;

paccMaTpuBaeT  3ampochl OpPraHM3alMii W 3asBJICHUS T[paxJaH, B
YCTAHOBJICHHOM ITOPSIAKE BBIJAECT KOMHWM JOKYMEHTOB W apPXHMBHBIE CIPABKH,
KOHCYJIbTUPYET OpraHu3alid M TpaxZaH [0 BOINPOCAM MECTOHAXOXKACHUS
JIOKYMEHTOB, HEOOXO/IMMBIX JJI1 HABEJACHHSI apXUBHBIX CIIPABOK;

BEJIET YUYET UCIIOIb30BAHUSA JOKYMEHTOB, XpaHAIIUXCcs B apxuse Komuccnu.

3.2.8. [loaroraBnmBaeT U MO UCTEUEHUU YCTAHOBJICHHBIX CPOKOB XPaHEHUS B
apxuBe Kommccum  mepemaeTr B apXMBHBIM  OTAEN  AAMHUHHCTPALIMHU
MyHULIMNIATBHOTO paiioHa JlaBmekaHoBckuii pailoH PecnyOmuku bamkoprocran

BCC 3aBCPHICHHLIC U O(l)OpMJIeHHI)IG ACJIa ITIOCTOSAHHOI'O CPpOKa XpaHCHHUA.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccun 111 BEITIOTHEHUS €T0 3a7a4 U (QYHKIUNA MpeT0CTaBIISIETCS
IpaBo:

4.1. BHOCUTH TpEIJIOKEHUS IO COBEPIICHCTBOBAHUIO OpraHU3aluu
XPaHEHUs, YYETa U UCITOIb30BAHUS APXUBHBIX JTOKYMEHTOB.

4.2. laBaTth pexkoMeHmanuu wieHam Komuccuu mo BoIpocam, BXOJSITUM
B KOMIIETEHIINIO apxuBa Komuccum.

4.3. VYyacTBOBaTh B KOHTPOJI€ 3a BBHINIOJHEHWEM YCTAHOBJIEHHBIX
Nuctpykimedt 1o genonpou3BoAcTBY B Komuccum  mpaBuii  pabOTHI

C JOKyMEHTaMH.



4.4. BuaocuTh mpemsioxkeHuss pykoBoAcTBY Komuccunm o co3maHum
ONTUMAJIBHBIX YCJIOBHM IS OOECICYCHHS COXPAHHOCTH JOKYMEHTOB apXHBa

Komuccuu.

V. OTBEeTCTBEHHOCTD 32 ACATCJIBHOCTb apXuBa Komuccuu

5.1. OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO, OOECIeUnBasi MAESITEIbHOCTD
apxuBa Komuccuu, HeceT yCTaHOBIIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:

- HeCOOJII0IEHNE YCIIOBUI 00ECIIEYeHUsI COXPAHHOCTH JOKYMEHTOB;

- YTpaTy U HECAHKIMOHUPOBAHHOE YHUYTOKEHHUE JJOKYMEHTOB;

- HEOOOCHOBAHHBIN OTKa3 B MPHEME Ha XpaHEHUE JOKYMEHTOB MOCTOSHHOTO
XPaHEHUs U 10 JTUYHOMY COCTaBY;

- HapyILIEHUE MTPABUJI UCIIOJIB30BAHNS JOKYMEHTOB U JIOCTYIIA IOJb30BaTEIEH
K JIOKYMEHTaM, YCTaHOBJICHHBIX 3aKOHOIATEIbCTBOM.

5.2. 3a yTpaTy M mop4y JOKYMEHTOB TOCYAapCTBEHHOW YacTh ApPXHBHOTO
donna Pecnybnuku bamkoproctan noypkHOCTHRIE Juua Komuccun HecyT

OTBCTCTBCHHOCTE B COOTBCTCTBHH C I[GﬁCTBYIOHIHM 3aKOHOAATCIbCTBOM.



