TEPPHTOPHAABHASA o BAIIKOPTOCTAH PECIIYBJIMKABI

H3BUPATEABHASI KOMHCCHSI BAKAJIbI PAOHBI
MYHHUIUIIAABHOTI'O PAHOHA ‘ £ MYHHUIUIIAJIb PAHOHBIHBIH
BAKAAMHCKHH PAHOH 'f-@ TEPPUTOPHAJID
PECIIYBAHKH BAIIIKOPTOCTAH 7 hANJIAY KOMUCCHShBI
PEHIEHUE
2 despans 2021 roma Ne 4/2-5
c.bakansl

O Iloaoxenun
00 apXuBe TEPPUTOPHATBHON HU30MPATEJIHLHOI KOMUCCHUA MYHUIMIIAJTBHOTO

paiiona bakanunckuii paiion Pecny0suku bamkoprocran

Ha ocnoBanuu crarbu 23 ®denepasibHoro 3akoHa «O0 OCHOBHBIX TapaHTHIX
n30upaTebHBIX MPaB U MpaBa Ha ydacThe B pedepeHayme rpaxiaan Poccuiickoi
®enepatmn» u cratbu 20 Kogekca PecmyOmuku bamkoproctan o BbiOOpax,
pyKoOBOJCTBYsICh DenepaibHbIM 3akoHOM «O0 apxuBHOM jene B Poccuiickoit
®enepannny», 3akonom Pecnybnuku bamkoproctan «O6 apxuBHOM
nene B Pecriybnuke bamkoproctan» TeppuTopHaibHas u30upareabHas KOMHCCHS
MYHULIMNATBHOTO paiioHa bakanmunckuii paiion PecnyOmuku bamkoproctan
pemmna:

1.VtBepaute IlonoxxkeHnne o0 apXuBe TEPPUTOPUATBLHON U30HMpaTeIbHON
KOMHUCCHUM  MYHHUIMIAIBHOTO paiioHa bakanuuckuit paiion PecrnyOnuku
BamkoprocTan (mpunaraercs).

2.Ilpu3HaTh yTpaTUBIIUM CHIIY PEIICHHE TEPPUTOPHUATBHOM HM30MpaTEIbHOM
KOMHUCCHUM  MYHHUIMIANBHOTO paiioHa bakanuuckuit paiion PecrnyOnuku
bamkoptocran ot 19 deBpans 2016 roga Ne3-14 «O mnonoxeHuu o0 apxuBe
TEPPUTOPUATBHOM  M30MpaTeNIbHOW  KOMUCCHM  MYHMIIMIAIBHOTO  pailloHa

bakanunckwii paiton PecniyOnnku bamkoproctany.



3.Pa3MecTUTh  HACTOSIIEE  PEIICHWE Ha  CalWTe  TePpUTOpHATBLHOU
n30UpaTeIbHOM KOMUCCHH.

4 KOHTpOJb 3a WCIOJHEHHEM HACTOAIIETO IMOCTAHOBIICHUS BO3JIOXKHUTH Ha
ceKpeTapsi TEpPPUTOPUAILHON N30UpaTEIbHOM KOMUCCUU MYHUIIMTIAJILHOTO pailoHa

bakanunckuii paiton PecniyOnuku bamkoprocran Kupunnosy JI.B.

IIpencenarens
TEPPUTOPHATHHON N30UpaTETHLHON
KOMHUCCHU C.b.Takamos

Cekpertapb
TEPPUTOPHUATHHON N30UpaTETHLHOM
KOMHUCCHUH JI.B.KupuiioBa



[Tpunoxenue
YTBEpKICHO peLICHUEM
TePPUTOPUATILHON M30MPATETLHON KOMUCCUU
MYHUIUIIAJIBHOTO paiioHa bakanuHckuii palioH
Pecnty6nuku bamkoproctan
ot 2 ¢eBpans 2021 r. Ned/2-5

HOJIO’KEHHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEeIbHOH KOMUCCHU
MYHHMIUNIAJBbHOTO paiioHa bakannHckuii paiion Pecny6aumkn bamkoprocran

I. OO01mue noJjIoKeHus

1.1.JlokymenTbl, oOpasyrolecss B  JAEATEIbHOCTH  TEPPUTOPHAIBHOM
n3buparenbHoi komuccun (nmanee — Kommuccusi), BKIouYas H30UpaTeIbHYIO,
YIPABJIEHYECKYI0, TEXHUYECKYI0, MAIIMHOYUTAEMYIO U JIPYTyH0 JIOKYMEHTAaLHIO,
KOTOpbIE HMMEKT HCTOPUYECKOE, HAYYHOE, COLMAIbHO-DKOHOMUYECKOE U
NOJIMTUYECKOE 3HAau€HWe, BXOAAT B cocTaB ApxuBHoro ¢onna Pecrnybnuku
bamkopTocTan, sSBJISIFOIIETOCs COCTaBHOM yacThio ApxuBHoro ¢oHaa Poccuiickoi
denepanyu, SBIAIOTCS COOCTBEHHOCTHIO TOCYJAapCTBa M MOJUIEKAT MOCTOSHHOMY
XpAaHEHUIO B AapXUMBHOM OTAENE€ aJMHHUCTPAUUMUM MYHULHUIIAIBHOTO paiioHa
bakanuuckuii pailon PecnyOmuku bamkoproctan (majiee — MyHHLIMIAIBHOIO
paiioHa).

1.2.Komuccus obecriednBaeT COXpPaHHOCTh, YYET, OTOOp, YMOPSIOUYEHUE U
UCIIOJIb30BAHUE JIOKYMEHTOB, OO0pa3ylonuxcsi B Ipolecce AesTeIbHOCTU
Komuccnn, a Takke CBOEBPEMEHHYIO IepeAady 3TUX JOKYMEHTOB B apXWBHBIN
OT/EJI MyHUIIMIIAJILHOTO pailoHa HAa XPAHEHHUE B COOTBETCTBUU C YCTAHOBJIEHHBIMU
IpaBUJIaAMH.

1.3.C nenwro obOecrieuyeHUs] COXPAHHOCTH JOKYMEHTOB ApXHMBHOTO (PoHIa
PecriyOnmuku  bamkoprocrtan, orbopa, yuera, CHUCTEeMaTH3allid JOKYMEHTOB,
dbopmupoBaHus U OpOpMIICHHUS JeN U TNeperadyy UX Ha MOCTOSIHHOE XpaHEHUe B
apXMBHBIM OTAEJ MYyHHIMIAIBLHOTO panoHa B Komuccnum cosgaercs apxus
Komuccun, oOecrieyeHue NeATEILHOCTH KOTOPOrO BO3JAraercs Ha CeKperaps
KomMuccnn, 0OTBETCTBEHHOTO 3a BEJIEHUE ACJIONPOU3BOICTBA U COXPAHHOCTh apXUBa
Komuccun (manee — OTBETCTBEHHBIM 3a Jen0mpou3BojcTBO). KoHTponbs 3a
nesTeNbHOCThI0 apxuBa Kommccuu, a Takxke 3a coOnojeHHeM TpeOoBaHMI
Hacrosero [lonoxenus ocymecTBisieT npeacenarens Komucenu.



1.4 lesrensHocTe  apxuBa KoMuccHM — OCYIIECTBISETCS B MOPSIKE,
ycTaHoBJIeHHOM @DenepanbHbiM 3akoHOM «0O0 apxuBHOM jene B Poccuiickoii
®enepaumun», 3akoHoMm PecnyOmuku bamkoproctan «OO0 apXuBHOM jene B
PecriyObnmuke  bamkoproctan», ¢ OpaBWJIaMd  OpPraHu3allud  XpaHEHUS,
KOMIUIEKTOBAHHSA, y4y€Ta M HCIOJb30BaHUS JOKYMEHTOB ApXHMBHOro (hoHaa
Poccuniickonn denepanuu U Apyrux apXWBHBIX JOKYMEHTOB B I'OCYIAapCTBEHHBIX
opraHax, OpraHax MECTHOI'O CaMOYIIPaBJICHUS W OPraHM3alusAX, WHBIMU
HOPMaTUBHO-METOAUYECKUMH TOKYMEHTAMH 110 apXUBHOMY Aeny, MHCTpyKnuen no
nenonpousBoAcTtBy B Kommccenm, Hacrosmmm — [lonokeHumeM, a  Takxke
IIOCTAHOBJICHWSIMA UM JIPYTMMM  HOPMAaTHBHBIMM  akTaMu  lleHTpambHOU
n3buparenbHoi komuccuu Poccutickoit denepanmu, [{eHTpanbHOM n30UpaTeIbHOM
komuccun  PecryOnukn — bamkoprocTtaH, MOCTAaHOBIEHUSIMH U UHBIMHU
HOpPMAaTUBHBIMU akTamu KoMuccunn.

1.5.ITonoxenue 06 apxuse Komuccuu yrBepxnaercs pemennem Komuccnu.

II. Cocras nokymenToB apxuBa Komuccuu

ApxuB KoMuccun XpaHUT CIIEyIOMNE TOKYMEHTBI:

2.1.JIokyMeHTbI, CBA3aHHbIE C TMOJTOTOBKOM M TMPOBEIECHHUEM BBIOOPOB
IIpesunenra Poccuiickon Penepaunu, aenyratoB locymapcrBeHHOW Jlymbl
denepalibHOTO CoOpanus Poccuiickou Odeneparuu, JETyTaTOB
['ocynapctBennoro Cobpanust — Kypynras Pecnyonuku bamxoproctan, ['maBsi
PecnyOnuku ~ bamkoproctan,  mpeACTaBUTENbHBIX  OPraHOB ~ MECTHOTO
caMOyTIpaBJeHus1, pePEPEeHTyMOB.

2.2.3aKOHUYEHHBIE JIETONPOU3BOJCTBOM JI€JIa IOCTOSIHHOTO, BPEMEHHOIO
(cBrire 10 eT) XxpaHeHus 10 Nepejayl Ha MyHULUIIAJIbHOE XPAHEHUE B aPXUBHBIN
OTJIeJI MYHULIUNIAJIBHOTO PalilOHa MYHHUIUNAJIBHOTO palioHa bakaJIMHCKHN panoH
Pecny6nuku bamkoprocTan.

2.3.BenpomcTBeHHble u3AaHus LleHTpanbHOW W30MpATEIbHOM KOMHUCCHUU
Poccun, LlentpansHoit n3buparenbHoi komuccun PecnyOnuku bamkoproctan u
Komuccun.

2.4.2neKTpOHHBIC TOKYMEHTHI (IUCKU U JUCKETHI, 0a3bl JAHHBIX).

2.5.Hayyno — cmnpaBouHble MaTepuaiabl K JOKYMEHTaM apXxuBa U
COOTBETCTBYIOIIUE YUYETHBIE JOKYMEHTBI.



III. OcHoBHbIE 321aun U pyHKUMHM apxuBa Komuccuu

3.1. OcHOoBHBIMM 3a/1auaMK apxuBa KoMuccuu sSBISIOTCA:

3.1.1. KommiekroBanie  apxuBa  JOKyMEHTaMH, COCTaB  KOTOpPBIX
npeaycmotped i 2.1 - 2.4 nactosimiero [lonoxenus.

3.1.2.0pranmu3zamusi pabOThl C JOKYMEHTaMH, XpaHSIIMMHCSI B apXHBe
Komuccun.

3.1.3.YVuer, o0ecneyeHrne COXPAHHOCTH, HAy4YHOE OIMHCAaHHE JOKYMEHTOB,
CO3/1aHHE UM COBEPIICHCTBOBAHUE HAyYHO-CIIPABOYHOIO almapara K HUM, OTOOp
JOKYMEHTOB Ha MyHULIUITAJIbHOE XPaHEHUE.

3.1.4.IloaroroBka U CBOEBpPEMEHHAs Ieperaya JTOKyMEHTOB, OTHOCSIIUXCS K
ApxuBHomy ¢(onny Pecnybmuku bamkoprocran, B ['ocynapcTBeHHOE Ka3eHHOE
yupexenue HaumonanbHblil apxuB PecnyOnuky bamkoprocTaH Ha MOCTOSHHOE
XpaHEHHE.

3.1.5.1ToaroroBka NpOEKTOB HOPMATUBHBIX U METOJUYECKHUX JOKYMEHTOB I10
OpraHu3alMK JEJIONPOU3BOACTBA B YAaCTH, KacCaloLIEHCs JAESITEIbHOCTH apXuBa
Komuccun.

3.1.6.0cymecTBieHre KOHTPOJS 3a (popmMupoBaHUEM U OPOPMIIEHHUEM JIEN B
nenonpoussoacTse Komuccun.

3.1.7.0kxa3aHre METOIMYECKONM IOMOIIM HHKECTOSAUMM H30HUpaTeIbHbIM
KOMHCCHSIM B IOKYMEHTALIMOHHOM 00€CTIEUEHUH UX JI€ATEIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBUHM C BO3JIO)KEHHBIMA Ha HErO 3aJadyaMu
OCYILIECTBIISIET CIIEAYOINE (QYyHKIUU:

3.2.1.Pa3pabatbiBaeT U COTIACOBBIBAET C APXUBHBIM OTJEJIOM aJMUHHUCTPALIH
MYHULMIAIBHOTO paiioHa TpauKu MPEACTaBICHUS ONUCEH Ha PAcCMOTpPEHHE
OKCIEPTHO-MIPOBEPOYHON MYHULMIIATBHON KOMUCCUM U MEpeadynd JOKYMEHTOB Ha
rOCyJJapCTBEHHOE XPAHEHHUE.

3.2.2.'0TOBUAT HAa XpaHEHUE JOKYMEHTHI, YIOPSTOYEHHBIE B COOTBETCTBUU C
TpeOoBaHUsAMU MHCTpYKIMM 1O Jen0npou3BoAcTBY B KoMmuccun, no ucredeHun
OJIHOT'O I0J1a C MOMEHTA UX 3aBEACHMUS.

3.2.3.0cymiecTBasieT MpUEM JJIEKTPOHHBIX JOKYMEHTOB, OOECIIEUMBAECT HX
COXPAaHHOCTh, Y4eT, OTOOp W HCHoib30oBaHHe. OCyIIECTBISET CUCTEMATHU3ALUIO
JOKYMEHTOB apX1Ba KOMHCCHUU U UX HAyYHOE ONUCAHUE.

3.2.4.0cyniecTBIsIET CBOJHBIA YyueT XpaHAlmuxcs B apxuBe Komuccum
(OHI0B, J1€1 U JOKYMEHTOB, HE PEKE OJTHOTO pasa B 3 rojia U Ipu nepegade aei1 Ha
MYHUIMIIAJIbHOE XPaHEHHE NPOBOJUT IMPOBEPKY HAIMYUS M COCTOSHHS 1€l B
apxuse Komuccuu.



3.2.5.CocraBisieT M ImepenaeT CBOJIHBIE TOJOBBIE pa3/eiibl ONMCEN el
INOCTOSIHHOT'O XPAHEHUS U HAa PACCMOTPEHHUE IMOCTOSIHHO ACMCTBYIOIIEH DKCIEPTHOM
KOMHUCCUM TEPPUTOPUATIBHON M30MpPATEIbHOM KOMHCCHU IO  OINpPEACIICHUIO
VUCTOPUYECKOM, HAYYHOU U MPAKTUYECKON [IEHHOCTU JOKYMEHTOB.

3.2.6.Co3n1aeT, NOMOJIHAET U COBEPIIEHCTBYET HAYYHO-CIIPABOYHBIN anmapar K
XPpaHALIIMCS B apXUBE JIeJIaM U JOKyMEHTaM, 00€CIeUnBaeT €ro NPeeMCTBEHHOCTb
C HAy4YHO-CIIPaBOYHBIM  aIlllapaTOM ApXUBHOTIO OTHENa  aJAMMHHMCTPALUAU
MYHULANIAIBHOTO PanoHa.

3.2.7.0pranu3yeTt UCI0JIb30BaHUE JOKYMEHTOB:

unpopmupyer Komuccuio o coctaBe W copepX aHUM JTOKYMEHTOB apXHBa
Komuccuu, roroBUT HMH(YOPMAIMOHHO-aHAJIUTUUYECKHUE 3allUCKU U CIPABKU IO
nokymeHTam apxusa Komuccuu;

BBIJACT B YCTAHOBJIEHHOM IMOPSAIKE J€N1a, JOKYMEHTBI UIU KOIIUU JOKYMEHTOB
B LEJISAX CIIy’KeOHOTO M Hay4YHOTO UCTIOJIb30BaHUS;

paccMaTpuBaeT  3alpoChl OpraHU3alMii M 3asABICHUA TpaXaaH, B
YCTAaHOBJICHHOM TIOPSAJIKE BBIAAET KOMNHWHU JOKYMEHTOB M ApPXUBHBIE CIPAaBKH,
KOHCYJIBbTUPYET OpraHu3alMd M TpaXKJaH II0 BONPOCAM MECTOHAXOXKJICHUS
JOKYMEHTOB, HEOOXOAMMBIX JUIsl HABEJAECHUS apXUBHBIX CIPABOK;

BEJIET y4eT UCII0JIb30BaHUA JOKYMEHTOB, XpaHsAIIKuXcs B apxuse Komuccnu.

3.2.8.IlogroraBauBaer M MO UCTEYEHUH YCTAHOBJIEHHBIX CPOKOB XPAHEHHS B
apxuse Komuccun nepefaeTt B apXUBHBIN OTAEI aMUHUCTPALIMY MYHULIUIIAJIEHOTO
paiioHa Bce 3aBepIleHHbIE U OPOPMIICHHBIE JIeJIa MOCTOSHHOTO CPOKa XPaHECHHUS.

IV. IIpaBa apxuBa Komuccun

ApxuBy Komuccuu 1715t BRITIOJTHEHHSI €T0 3a/1a9 U PYHKITUN MPEOCTABIIACTCS
IPaBo:

4.1.BHOCUTD NpEASIOKEHUS MO0 COBEPIIIEHCTBOBAHUIO OPraHU3aIluu XPaHEHUS,
y4€eTa U UCIOJIb30BaHUSI APXUBHBIX JOKYMEHTOB.

4.2 ]laBath pexomeHpanuu wieHam Komuccuu 1o Bompocam, BXOSIIUM B
KoMIneTeHuuo apxusa Komuccun.

4.3.Y4acTBOBaTh B KOHTPOJIE 32 BHIMOJIHEHUEM YCTaHOBJIEHHBIX MHCTpyKIuEeh
1o Jienonpou3BoicTBy B KoMmuccuu npaBui paboThl ¢ JOKyMEHTaMHU.

4.4 BHocuTh  mOpemsioxkeHus  pykoBoacTBY Kommccun o co3ganHuu
ONTUMAJbHBIX YCIOBUH 1Jisi OO€CleYeHUs: COXPAHHOCTH JOKYMEHTOB apXuBa
Komuccun.



V. OTBeTCTBEHHOCTH 32 JIeSITeJIbHOCTH apxuBa Komuccun

5.1.0TBETCTBEHHBII 3a JEJIONPOU3BOJACTBO, oObOecrneunBas JesTENbHOCTD
apxuBa Komuccun, HeCceT yCTaHOBIEHHYIO 3aKOHOM OTBETCTBEHHOCTH 34!

- HecoOJI0ZIeHHE YCIOBUIM 00ECTIeYeHUsI COXPAHHOCTH IOKyMEHTOB;

- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUYTOXKEHUE IOKYyMEHTOB;

- HEOOOCHOBaHHBIN OTKa3 B IPUEME HAa XpAaHEHHUE JIOKyMEHTOB ITOCTOSIHHOTO
XPpaHEHUs U 110 JINYHOMY COCTaBY;

- HapyIlIEHUE MIPaBWJI UCIIOJIb30BAHUS IOKYMEHTOB M JIOCTYIIA [10JIb30BaTENeH
K JOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHO/1aTEIbCTBOM.
5.2.3a yTpary u mop4y JOKyMEHTOB TOCYAapCTBEHHON YacTH ApXuUBHOTO (poHIa
Pecrry6nuku bamkoproctan nomxHocTHbIe auna Komuccuu HecyT
OTBETCTBEHHOCTH B COOTBETCTBUU C JACHCTBYIOUINUM 3aKOHOJATEIbCTBOM



