TEPPUTOPUAJIBHAS N3BUPATEJIBHAS BAIIIKOPTOCTAH PECITYBJIMKAhBI

KOMMCCHs1 MYHHUIMIIAJIBHOTO TOTELLJIE PAHOHbI
PAOHA MYHHULHIAJIb PAHOHBIHBIH
TATBHIIJIMHCKUIA PAIOH TEPPUTOPUAJIb hAIJIAY
PECNYBJIMKHU BAIIKOPTOCTAH KOMUCCHSIhbI
PEHIEHUE
30 nexabps 2020 roga Ne 2/1-5

00 yrBepxaenun UHCTPYKUIMH 10 AeJIONPONU3BOICTBY
B TEPPUTOPHAIBLHOM U30MPATENIbHON KOMUCCHH
MYHHUIMIIAJBLHOIO paiioHa TaTbINIMHCKUI paiioH
PecnyOsiukn bamkoprocran

B cootBetcTBUM ¢ yHKTOM 9 cTaTthu 26 PenepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTUgax M30UpaTENbHBIX MPAaB M MpaBa HA ydacTHe B pedepeHiyme TpaxiaaH
Poccuiickoit ®epeparuu», yactbto 6 cratbu 25 Kogekca PecnyOnuku
bamkoproctan 0 BbIOOpax, pyKoBOACTBysch DdenepanbHbiM 3akoHOM «O06
apxuBHOM fene B Poccuiickoit deneparumn», 3akoHoMm PecniyOnmku bamkoprocran
«O6 apxuBHoM gnene B PecnyOnumke bamikoproctaH» #  1MOCTaHOBJICHUS
[lenTpanbHas n3dbupatenpHas komuccus Pecryouku bamkoproctan Ne 165/8 — 6
ot 16.12.2020r. TepputopuanbHas uzdupareiabHas komuccuss MP TatbiumHCKui
palioH pemunia;

1.YTBepaute WHCTpyKIMIO 1O JEJONPOU3BOACTBY B TEPPUTOPUATIBHON
n30MpaTeNbHOM KOMUCCUM MYHHUUUIIAIBLHOTO paioHa TaThIIUIMHCKUN paiioH
(mpunaraetcsi).

2. VHCTpYKIHUIO TIO JETONPOU3BOJCTBY TEPPUTOPHATBHOM H30MpPATEIHLHOMN
KOMUCCHH COTJIaCOBATh C apXUBHBIM OTeJIOM agMuHUcTpaun MP TaTeiuimackuii
panoH.

3. KoHTpOIb 32 HCTIOTHEHNEM HACTOSIIETO PEIICHHUS BO3JIOKHUTH Ha CeKpeTapst
TEPPUTOPHAIBHOM mM30upaTenpbHol Komuccun MP  TarplmuimHcKuE — paiioH

Myxamermmaa P.M.

IIpencenarens P.P. Mydraxos

Cexkpertapb P.M. MyxameTmmx



YTBepkaeHa peleHueM
TEePPUTOPUATHHON N30MPATEITHPHON KOMUCCHH
MYHHUIMIIAJIBHOTO paiioHa TaThIITMHCKUN pailoH
PecniyOnuku bamkoprocran
ot «30» mexabps 2020 r. Ne2/1-5

NHcTpyKuus nmo aeJ0npou3BoACTBY
B TEPPUTOPHAIBbHOI M30MPaTEJIbHON KOMUCCHN MYHHUIIMIIAJIBHOTO paloHAa
TarpiminHckui paiion Pecnyoankun bamkoprocran

1. O0ue moJ10KeHus

1.1. HWHcTpykumss 1O  JEJONPOM3BOACTBY B TEPPUTOPUATILHOMN
n30upaTenbHOi kKoMuccuu (ganee — MHCTpyKIUs) yCTaHABIMBAET MOPSIOK pabOThI
C JIOKyMEHTaMH, OCHOBHBbIC€ TIpaBWjIa UX TMOATOTOBKM U OQOpPMIICHUS B
TEPPUTOPHATBHON M30upaTebHON Komuccuu (nanee — THUK).

WucTpyknust  pa3paboTraHa Ha  OCHOBaHUM  (eEpaIbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX W30UpaTeIbHBIX MpaB W IMpaBa Ha ydacTUE B
pedbepennyme rpaxaan Poccuiickoit ®Depepamuu», «O0 apXUBHOM Jejie B
Poccuiickoit ®epepanun», «O TOpsAKE PacCMOTPEHHS OOpalleHU TpaskaaH
Poccuiickon ~ @enepaumn», nocraHoBiaeHus IIpaBurenscrBa  Poccuiickoi
®enepanuu ot 3 HOsIOpa 1994 roma No 1233 «OO6 yrBepxknenuu [lonoxxenus o
nopsiiIke  oOpalleHuss co  CIOyKeOHOM  MH(pOpMalMel  OrpaHUYEHHOTO
pacnpocTpaHeHuss B  (denepanbHbIX OpraHax HCIOJIHUTEIBHOW BJIACTH U
YIOJHOMOYEHHOM OpraHe YIpaBJEHUS HCIOJIb30BAHMEM AaTOMHOW B3HEPrUM U
YIOJHOMOYEHHOM OpraHe IO KOCMUYECKOM JAeSITeNIbHOCTH» (B pEAaKUuu
nocra”oBieHui [TpaBurenscrBa Poccuiickoit @eaepanuu ot 20.07.2012, Ne740, ot
20.02.2016 Ne123, ot 18.03.2016 Ne214, or 06.08.2020 Ne1186), 3akoHna
Pecny6muku bamkoprocran «O6 apxuBHOM fese B Pecnybnuke bamkoproctany,
UHBIX 3akoHOB PecnyOnuku bamkoprocran, IlpaBun aenonpou3BoicTBa B
rOCyJapCTBEHHBIX OpraHaxX, OPraHax MECTHOTIO CaMOYMPABIICHHUS, YTBEPKIACHHBIX
npukazom @DenepanbHOr0 AapXWBHOrO areHTcTtBa OT 22 wMas 2019r. No7l,
MOCTAHOBJICHUM W HWHBIX HOPMATUBHBIX aKTOB lleHTpasiibHON u30MpaTenbHON
komuccuu Poccuiickoit @enepanuu  (nanee — UK Poccun), mocTaHOBIEHUN U
JIPYTUX HOPMATUBHBIX akTOB LleHTpanpHOI n3dupaTenbHOl Komuccuu PecyOnmku
bamkoproctran (nanee — LUK PB), pernamenta TeppuTOpUaibHOW KOMHUCCUH, C
ucrnoas3oBanueM ['OCTa P 7.0.97 - 2016 «HanuonanbHell cTangapT Poccuiickoi
®enepauuu. Cucrema CcTaHgapToB 10 HHGOpMALMKM, OUOIMOTEYHOMY H
u3aartesbckoMy aeiry. OpraHu3allMOHHO — paclopsaWTENbHAs JTOKYMEHTALMS.
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TpeboBanust k OQOpMIIEHHIO TOKYMEHTOB» (B penakuumu M3menenus Nel,
yTBepxkaeHHoro IIpukazom Poccrannapra ot 14.05.2018 Ne244-cr).

1.2. IlpaBuia moAroToBKU, OPOPMIICHHUS JOKYMEHTOB U MOPSAIOK pabOTHI C
HUMH, [peaycMOTpeHHble  MHCTpykuuen,  o00s3aTenpHbl U1 YJICHOB
TEPPUTOPUAIBHON KOMHUCCUM M TOCYHApPCTBEHHBIX T'PAXKIAHCKUX CIyXKaIIUX
TEPPUTOPUAIBHON KOMHUCCHM (Jajee — Tpa)xJaHCKUE CIyXKallue) W JIHI,
3aMEINAOIMMNX JOJDKHOCTH, HE SBISIOIIMAECS JODKHOCTSAMHM TOCYIAapCTBEHHON
IPaXIaHCKOM CITy’KOBI, a Tak)Ke JIML, MPUBJICKAEMBIX 10 IPAXKIAHCKO-IIPABOBBIM
JIOTOBOPAM.

1.3. YneHsl KOMHUCCHHM, TpaXKJAaHCKUE CIyXKallue, a Takxke JHIA,
IOpUBJIEKAEMBIE 1O  TPAKIAHCKO-TIPABOBBIM  JIOTOBOpaM, JIOJDKHBI  OBITh
O3HAKOMIJIEHBI 10| OJIUCH ¢ TeKCTOM MHCTpyKIuu.

1.4. Benenue n1enonpous3BoICTBA, OTBETCTBEHHOCTD 3a €T0 OPraHU3alUIo B
TEPPUTOPUATBHON KOMUCCHH, 00ECIIEYeHHE COXPAaHHOCTHU JTOKYMEHTOB U Mepeiady
UX B BBIIIECTOSALIYIO H30UpPATEIbHYIO KOMHCCHIO, KOHTPOJb 3a COOJIIOJIEHUEM
TpeOoBaHuii MHCTPYKIIMM  OCYIIECTBISIET NpeAceNaTelb TEePPUTOPHATBHON
KOMUCCHUHU.

1.5. Ilpu pabore ¢  [OOKYMEHTaMH, 3apErUCTPUPOBAHHBIMH B
YCTaHOBJICHHOM MOPSJKE, HE Pa3pellacTCs BHOCUTh B HUX IIONPABKU U JIEIATh
IIOMETKH, KpOME NPEyCMOTPEHHBIX HCTpYKIHEH.

1.6. Jlenonpou3BoACTBO B TEPPUTOPHATIBHON KOMUCCHUHU OCYIIECTBIISIETCS C
UCITOJIb30BAHUEM XKYPHAJIOB PETUCTPALMH JOKYMEHTOB.

1.7. B cmnydae yxoda B OTIYCK, Bble3la B KOMaHAMPOBKY, OOJI€3HH,
YBOJIbHEHUSI ~ UCIIOJIHUTENS  JOKYMEHTOB  MpEACeNarellb  TEePPUTOPHATbHON
KOMUCCHUM JIa€T YKa3aHHWe IepelaTb HEUCHOJHEHHbIE JTOKYMEHTBHl JApYyroMy
UCITOJIHUTEITIO.

PabGora ¢ noKymMeHTaMH TEppUTOPHAIbHON KOMHCCHUU OCHOBBIBA€TCS Ha
IPUHIUIE OJHOKPATHOW PErMCTPalluy JOKYMEHTA.

1.8. HWHcTpykuusa U ©3MEHEHUs, BHOCUMBIE B HEE, TPUHUMAIOTCS PELLICHUEM
TEPPUTOPUAIBHON KomuccHuu nocie cornacoanud ¢ [IUK Pb.

1.9. B UHCTpYKIIUHM HCTIONB3YIOTCS CIAEAYIONIUE TEPMUHBI U OTIPEACTICHUS:

0JIaHK TOKyMEHTa — JIMCT OyMaru Wiy 3J€KTPOHHBIN 111a0JI0H C pEKBU3UTAMH,
UIAECHTUULIHPYIOIIMMHU aBTOpa 0(ULIUATIEHOTO-IOKYMEHTA;

BHYTPEHHMM JOKYMEHT — JOKYMeHT, noarorosieHHsii B THK, He
BBIXO/SILIMH 3a €€ Ipeiebl;

BXOJAIINN JOKYMEHT — JOKYMEHT, noctynuBmunid B TUK;

JI€JI0 — JOKYMEHT WJIM COBOKYITHOCTb JJOKYMEHTOB, OTHOCSILIUXCS K OJJHOMY
BOIIPOCY ¥ TIOMEILIEHHBIX B OTAEIbHYIO O0I0KKY:;
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JeJIONPOU3BOACTBO — JI€ATEIBHOCTh, 0OECIIeUnBAaIOLIasi JOKYMEHTUPOBAHUE,
JIOKYMEHTOO0O0pOT, OTIepaTUBHOE XpPaHEHUE U UCIIOJIb30BaHNE JOKYMEHTOB,

AoknagHas (cimy>keOHas) 3amicKa — BHYTPEHHUM JTOKYMEHT, aJpecOBaHHBIN
BBIIIECTOAIIEMY JTOJDKHOCTHOMY JIMILY OT HMXKECTOSALIErO JOJDKHOCTHOTO JIMIA U
coJepKalMii 00CTOSITETbHOE HM3JI0KEHUE KAKOro-iIubO BOINpOCa C BBIBOJAAMU U
IPEJIOKEHUSIMU COCTaBUTEIS;

JOKYMEHT — 3a(MKCUpOBaHHAsl Ha HOCUTENe MH(OpMalUs C PEeKBU3UTAMU,
MO3BOJIIOILMMU €€ UIEHTU(PUIINPOBATH;

JOKYMEHTUpPOBaHuE — (puKcanus nHGHOpMaIllii Ha MaTePHATbHBIX HOCUTEISIX
B YCTaHOBJICHHOM IOPSIJIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MPATEIbHON KOMHUCCHUH C
MOMEHTA UX CO3/IaHUs WK MOJIYUYEHUS 10 3aBEPIICHUS UCIIOJIHEHUS WU OTIIPABKHY,

AyOnMKaT TOKyMEHTa — IOBTOPHBIN SK3EMILISAP MOJIMHHUKA JJOKYMEHTA,

3aBepeHHas KONUS JOKYMEHTa — KOMNMs JOKyMEHTa, Ha KOTOpOil B
COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSAKOM IPOCTaBIEHBl HEOOXOAUMbIE
PEKBU3UTHI, 00ECIIEUNBAIOIIUE €€ IOPUANYECKYI0 3HAYUMOCTH;

HCXOASIIMI JOKYMEHT — JOKYMEHT, oTnpasisieMmbid n3 TUK;

KOHTPOJIb ~ MCIOJIHEHHUS  JOKYMEHTOB —  COBOKYNHOCTb JICMCTBUH,
00eCcreunBaOIIUX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KOIUS TOKyMEHTa — K3EMILUISP JOKYMEHTA, MOJTHOCTHIO BOCIIPOU3BOASIIUI
MH(GOPMaLMIO MOAJTMHHHUKA TOKYMEHTAa,

HOMEHKJIaTypa JIeJ — CUCTEMaTU3UPOBAaHHBIM NEpEeYeHb 3aroJIOBKOB JIET, C
yKa3aHUEM CPOKOB UX XPaHEHUS;

HOPMAaTUBHBIE JOKYMEHTBl — COBOKYMHOCTh WHCTPYKTHBHBIX MaTE€pHUAJIOB,
pPAcCCUMTAHHBIX HA MOCTOSTHHOE UJIM MHOTOKPATHOE JEHCTBUE U COJIEpKAIINX KaKue-
100 HOPMBI, IPABUIIA, TPEANUCAHUS;

HOCUTEIb MHPOPMAMU — MaTepuaibHbIi OOBEKT, MpEeIHAa3HAUYEHHBIA IS
3aKpeIUIeHUs, XpaHeHus (M BOCHPOMU3BENEHHUS) pEUYEeBOM, 3BYKOBOM WU
n300pa3uTenbHON HH(pOpMAIUK;

opUIMANBHBIA JTOKYMEHT — JIOKyMEHT, CO3JaHHBIH OpraHoOM BIACTH,
OpraHu3alyen, AOJHKHOCTHBIM JIMIIOM WM TpaXJIaHUHOM, OQOPMIICHHBIN B
YCTaHOBJICHHOM TOPSIJIKE;

oopMiIeHUE JOKYMEHTa — MPOCTABICHUE HAa JOKYMEHTE HEOOXOJMMBIX
PEKBU3UTOB,;

NUChMEHHOE 0OpalleHrne — HalpaBJIeHHOE B FOCYAapCTBEHHBIN OpraH, OpraH
MECTHOTI'O CaMOYTIPaBJICHMSI WIIK JOJKHOCTHOMY JIMILY MHCbMEHHOE MPEJIOKEHNUE,
3asBJICHHUE WM KaJ100a;

NUCbMO — 0000IIIEHHOE Ha3BaHUE PA3JIMYHBIX MO COAECP>KAHUIO JOKYMEHTOB,
CILyalIUX CPEJACTBOM OOIICHHS MEX]y OpraHU3alUsIMU, TPAKIAHAMU;
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NO/JINHHUK JOKYMEHTa — TI€pBbIA WM E€IUHCTBEHHBIA JK3EMILISAP
Oo(pHUITMATHHOTO TOKYMEHTA,;

MOPYYEHHE — JOKYMEHT, MPEANUCHIBAIONIUN BBIIIOTHEHUE TE€X WM HHBIX
3aJIaHUH;

perucrpauus OOKyYMEHTa — IPUCBOCHHUE JIOKYMEHTY PETrMCTPAllMOHHOIO
HOMEpPA U BHECEHHE CBEACHUI O JJOKYMEHTE B PETUCTPAIIMIOHHO-YUYETHYIO (popmy;

perucTpanronHas gopma — cucteMa peructpanu, ucnoibzyemas B TUK mpu
perucTpaluu JOKyMEHTOB (3KypHaI);

PEKBU3UT JOKYMEHTA — 3JIeMEHT 0OPMIICHUSI JOKYMEHTA;

CKaHUPOBAHUE JOKyMEHTa — IMOJIy4eHHUE DJIEKTPOHHOTO 00pasza JOKyMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK HCHOJHEHHS JOKYMEHTa — CpPOK, YCTAaHOBJICHHBI HOPMAaTHBHBIM
MIPaBOBBIM AKTOM, OPraHU3alMOHHO-PACIIOPSIANTEIIBHBIM TOKYMEHTOM, YKa3aHUSMHU
10 UCITOJIHEHUIO TIOKYMEHTA UM OPYUYEHUEM;

YKa3aHUs 110 UCIIOJIHEHUIO IOKYMEHTA — PEKBU3UT, COCTOAIINM U3 HAAIUCU
Ha JIOKYMEHTE WIM Ha OTJEIbHOM JINCTE YCTAHOBJICHHOW (HOPMBI, CIeIaHHOMN
JOJKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcanus ¢akta TOJy4YEHHUS JIOKYMEHTOB 0e3
MIPOCTABJICHUS HA HUX PETUCTPALMOHHBIX IITAMIIOB;

dbopmMupoBaHue Jena — rpyNnInupoOBaHUE UCIIOJIHEHHBIX JIOKYMEHTOB B JIEJIO B
COOTBETCTBHH C HOMEHKJIATYypOU A€ U CUCTEeMaTU3alusl JOKYMEHTOB BHYTPH J€71a;

AKCIEPTU3A LIEHHOCTH JOKYMEHTOB — U3YUYEHUE IOKYMEHTOB HAa OCHOBAaHUU
KPUTEPUEB UX LIEHHOCTH B IEJSAX OMPEACIICHUSI CPOKOB XPaHEHUS IOKYMEHTOB U
oTOOpa UX JJIA BKJIIOYEHHUS B cocTaB ApxuBHOro Gonaa Pd;

AJIEKTPOHHAST KOMHUSA JIOKYMEHTa — KOMNUs JOKYMEHTa, CO3/IaHHas B
AIEKTPOHHOU (hopme;

AIIEKTPOHHBIN JOKYMEHT — TIOKYMEHT, HH(GOpMAIIHs KOTOPOTO MpeACTaBiIeHa
B JJICKTPOHHOW (opme, HOCUTEISIMU WHGOPMAIMU JJii KOTOPOTO SIBIISIOTCS
HOCHUTEIH, UCIIOJIb3YEMBIE B 3JIEKTPOHHO-BBIYNCIUTEIbHON TEXHUKE;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa — DJIJIEKTPOHHAs KOMHUS JOKYMEHTa,
M3rOTOBJICHHAS HA OyMa)>KHOM HOCHUTEE.

2. Ilpuem, perucTpanus v NPOXo:KIeHUE MOCTYNAKIIHUX JOKYMEHTOB

2.1. Joxymentsl B TUK nocraBnsitoTcst yepes3 OTAeNIEHUE CBS3U (IMOYTOM,
tenerpadoM), (Qenpbaberepcko WM  CIENUaIbHON CBS3bIO, HAPOYHBIM WIIU
NepeIaoTcsl MpeAceaTeNto (3aMECTUTENI0 MpeICeaTeNsl, CEKPeTapo, 4YjeHaM)
THUK Bo BpeMst INYHOTO MpHUEMa.



6

JoxymenTtsl MoryT noctynate B THUK no kananam cBs3u ['ocynapcTBeHHOM
aBTOMAaTHU3UpOBaHHOW cucteMbl Poccuiickoit ®eneparmun  «BpiOopbl», Ha
opunmansubii mouToBbIH KK TUK B cetnt UnTepHeT U 10 pakCUMIIBHON CBSI3U.

2.2. Ilpuem, mnepBuuHas oOpaOOTKa ¥ PpEruCTpaIys IMOCTYIMAIOIIUX
JIOKYMEHTOB MpOu3BosATCA npeaceaareneM (cekperapem) THUK ¢ ucnonbzoBanueM
KypHaipHOU (mprtoskenue Nel) hopMbl perucTpaiuu TOKyMEHTOB €)KEJIHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX THEH.

Bpemss nmnpuemMa JOKyMEHTOB B pabouuid JA€Hb, MNPEIIIECTBYIONIHIMA
HepaboueMy Mpa3THUYHOMY JTHIO, COKpAIAeTCsa Ha OJJUH 4ac.

[Topsimok TOJSydeHHs]T W PETHCTPAalUMU JOKYMEHTOB IIOCJI€ OKOHYaHUS
paboyero JHs, B BBIXOJHbIE U HEpaOOUHe MPa3IHUYHBIE JHU, B IEPUOJI TOATOTOBKU
U TIPOBEJICHUs U30MpaTeIbHbIX KaMIaHuM ycTaHaBiuBaeTcs npencenarenem TUK
6o onpenensiercs pemenuem THUK.

2.3. IloctynuBuive TOKyMEHTHI MOAPA3AEJISIOTCH HA perHCTPUpPyeMble U
He mojjIeKamme perucrpamnuu (npuioxenue Ne2).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYHAIOIINX CHEIHATLHON CBS3BIO WIIH
0 T[O04YTe, MPOBEPSIETCS MPABWIBHOCTh AJAPECOBAHMS, KOMIUIEKTHOCTh U
LEJIOCTHOCTh JOKYMEHTOB, HaJW4Ue MPUIIOKEHHI, CBEPAETCS COOTBETCTBHUE HX
HOMEPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HemnpaBuibpHO
aJIpeCOBAHHBIE U OIIMOOYHO BIJIOKEHHBIE JOKYMEHTbl HE PErucTpUpPYIOTCS,
NIEPECBHUIAIOTCS 110 HA3HAYEHUIO WM BO3BPAILAIOTCS OTIIPABUTEINIO.

2.5. Ecnu nmpu BCKpbITMM KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JTOKYMEHTOB
WIM UX OTHENbHBIX JIUCTOB, NPUIIOKEHHUM, MOBPEXKIECHUE JOKYMEHTOB WM
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpaM, YyKa3aHHbIM Ha KOHBEpTE,
npeacenateneM (cekperapem) TUK cocraBnsieTcs akT ycTaHOBIEHHOW (POpMBbI B
IByX oK3emiuipax (mpuiokenne Ne3). OauH HK3eMIUAp akTa MOChUIAETCS
OTIIPaBUTEIO, APYTOIl MpruoOUIaeTCs K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# cTOpOHE TMOCJEIHEro JMCTa MOBPEXKICHHOTO JOKYMEHTA B
IIPaBOM HWKHEM YTIIy JENaeTcsl OTMETKA «J[OKyMEHT MOJydYeH B MOBPEXKIECHHOM
BUJIEY.

2.6. KoHBepThl OT NOCTYNMBIINX TOKYMEHTOB HE YHUUTOXKAIOTCS B CIIy4ae,
€CJIM TOJIBKO MO HUM MOXHO YCTaHOBHUTH aJIpeC OTHpPAaBUTENs, JaTy OTHPABKU U
MOJIyYeHUS IOKYMEHTOB, €CJIM OHU COJEPKAT JOKYMEHTBI, KOTOPbIE MOCTYITUIH W3-
3a npezaenoB Tepputopun PO, u3 cynoB, cleACTBEHHBIX OPTaHOB, MO0 JOTOBOPHI,
IIPETEH3UN, WCKOBBIE 3asBJICHUSA, OKYMEHTBI, CBSI3aHHBIE C OCYILECTBIECHUEM
3aKyIIOK TOBapOB, paboT, YCIyT JIJIsl 0OecieueHus TOCYTapCTBEHHBIX HYX/I.

2.7. KoHBepThl YYaCTHUKOB 3aKyIHOK TOBapoB, pabOT, yCIyr, NOCTYIMBILNE
10 MOYTEe, MPUHHUMAIOTCS OTBETCTBEHHBIM 3a BEJICHHME JEJIONPOU3BOJCTBA, HE
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BCKPBIBAIOTCS, YUYWUTHIBAKOTCS IO [AKETHOMY JKypHaly M  IEpeNaroTcs
OTBETCTBEHHOMY OCYIIECTBJIEHUE 3aKYTIOK I10]T ITOJIIHKCh.

KoHBepThl ¢ 3asBKaMM YYacCTHHKOB 3aKyIlOK TOBapoB, pabOT, YCIyT,
MOCTYIUBIIIME HAPOUYHBIM, IPUHUMAIOTCSI OTBETCTBEHHBIM 32 OPTaHU3AIINIO TOPTOB,
HE BCKPBIBAIOTCS M YUYUTBHIBAIOTCA B KYpHAJIE B COOTBETCTBHM CO cTaTbed 51
®enepanbHOro 3akoHa oT S anpensa 2013 roga Ne 44-03 «O KOHTPaKTHOW cUCTEME
B c(epe 3aKymnmok TOBapoB, paboOT, yCiyr Jjisi oOecreueHus: rocyJapCTBEHHBIX U
MYHULUNAIBHBIX HY XK.

2.8.I1akeTpl ¢ mMoMETKON «JIMYHOY» YUHTHIBAIOTCS IO TTAKETHOMY KypHAIy U
MEPEIAKOTCS aApPeECaTaM B 3aKPBITOM BHUJIE MO]I ITOJIIHCH.

2.9. TIlpu peructpaly MOCTYNHUBIIETO JOKYMEHTAa B PETHUCTPAIIMOHHOMN
dbopme 00s3aTENBHO BBOASTCS CIEAYIOIIUE PEKBU3UTHI: BHUJ JOKYMEHTa, €ro
UCXOJISAIIUN HOMED U J1aTa, TaHHbIE 0 KoppecmnoHaeHTe (aapecante) (pamums, ums,
OTYECTBO (PM3MYECKOTO JIMIIA WM Ha3BaHUE OpraHU3allid, MECTOHAXOXICHHUE
OTIPABUTENS), @ TAKKE KpPAaTKOE COJEp)KaHHME JOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOI'O JJOKYMEHTA U JINCTOB MPUJIOKEHHUS, KOJTMYECTBO IK3EMILISIPOB.

PeructpanroHHBIN IITAMII C YKa3aHUEM BXOASIIETO HOMEPA, JaThl U BpDEMEHU
PETUCTpALIMN TIPOCTABJISAETCS, KaK IMPAaBUIO, B MPAaBOM HWKHEM YIJIy JHULEBON
CTOPOHBI TIEPBOTO JIUCTA 3aPETUCTPUPOBAHHOTO JOKYMeHTa. [Ipu HeoOxoaumMocTH
yKa3bIBaeTCs BpeMsl perucrtpanuu (4ackl W MHHYTHI). Ha mnpunoxxenuun
IIPOCTABJIAETCS BXOIAIINN HOMEP JOKYMEHTA, K KOTOPOMY OHO OTHOCHTCH.

Ha xonuu nokyMeHTa BXOJSIINNA HOMEP MPOCTABIIAECTCS B MPABOM HUKHEM
yIIIy JTULEBOW CTOPOHBI IIEPBOTO JIUCTA.

[Ipy  nmocTymieHMH  JOKyMEHTa C  CONPOBOAUTEIBHBIM  MHUCHbMOM
PETUCTPALIMOHHBIN IITAMII IPOCTABISECTCS HA COMPOBOAUTEILHOM MMUCHME.

Hymepanuss nocTynuBmIMX JOKYMEHTOB OCYHIECTBIISIETCS B IpeJeiax
KQJICHIApHOTO roja.

[Ipu peructpauuu [TOKYMEHTa, SIBIAIONIETOCS OTBETOM Ha HCXOISALIUN
JOKYMEHT WJIH MIPUCIAHHOTO B JIONOJIHEHUE K PAHEE HAMPABICHHOMY IOKYMEHTY, B
YKypHAJIE IeJIaeTCsl COOTBETCTBYIOIIAS CCHUIKA.

K mnoBTOpHOMY [OKYMEHTY TpHUKIaabIBaeTCs uHPOpMAIUI O paHee
MOCTYNHBIIUX JOKYMEHTaX M pe3yjbTaTax UX UCIOJHEHUS, KOTOpas MEpPeaacTcs
OTBETCTBEHHOMY 3a UCITOJIHEHHUE JOKYMEHTA.

2.10. 3apeructpupoBaHHbBIE TOKYMEHTHI PaCCMATPHUBAIOTCA IpejcenaTenemM
THUK, 3areM npoM3BOAUTHCS 3alMCh O MCIIOJHEHUIO JOKYMEHTa B JKypHAJIE
pErucTpanyuu 1 NepeaatoTcsl UCIIOTHUTENSAM O] OAMUCH.

2.11. UcnosHeHHBIE TOKYMEHTHI CIHUCHIBAIOTCA B JEJIO TIpeaceaaTeaeM

(cexperapem) TUK u momeniarorcst B 1eJ1I0 B COOTBETCTBUM ¢ HOMEHKJIATYPOU 1€
THUK.
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2.12. O6patieHus rpaxJ1ad pErHCTPUPVIOTCS B OTIETILHOM KYPHAJIE.

3. OcHOBHBIE Tp@ﬁOBaHI/IH K IOATOTOBKE N O(l)OpMJIeHI/lIO AOKYMEHTOB

3.1. JlokymeHTBI, co371aBaeMble B U30MpaTEIbHOM KOMUCCHH, OOPMIIIIOTCS
Ha OJlaHKax, Ha CTaHAAPTHBIX JucTax Oymaru ¢popmata A4 (210 x 297 mm) unu AS
(148 x 210 mMM) nub0 B BHAE 3JIEKTPOHHBIX JOKYMEHTOB U JIOJDKHBI HUMETH
YCTaHOBJICHHBIN COCTaB PEKBU3UTOB.

JlokymeHTbl  OoOpMIISIFOTCS Ha  OJaHKax  yCTAaHOBJICHHOW  (DOPMBI,
U3TOTOBJICHHBIX THUMOTPAPCKUM WA KOMIBIOTEPHBIM CHOCOOOM (MPUIIOKEHUE
Ned).

3.2. B THUK MoryT ObITh yCTaHOBJIEHBI CJICAYIOIINE BUIbI OJIAHKOB:

Osank npotokoina 3acenanust TUK;

onank pewmenus TUK;

osank nucema THUK.

JlokyMeHTBI 0pOPMIISIOTCS B COOTBETCTBHH ¢ TpeOoBaHUSAMH K JOKYMEHTAM,
U3TOTOBJIIEMBIM C TIOMOIIBIO TIEYATAIONIMX YCTPOMCTB, U K (haiijlaM TEKCTOBBIX
JTOKYMEHTOB (mipriioxkeHue Ne 5).

[Ipu moaroroBke u odpopmieHun aokymeHtoB wiensl TUK u rpaxnanckue
CIIyXallue, a TaKxKe JIMIa, TPUBJIEKAEMbIE 10 TPaXkIaHCKO-TIPABOBBIM JIOTOBOPaM,
JOJDKHBI COOTFOAATh MpaBmiia 0(OPMIICHUST PEKBU3UTOB JOKYMEHTOB, U3JI0KCHHBIC
HUXKE.

CocTaB pEeKBU3HTOB JIOKYMEHTA OIPEACIICTCS €r0 BHIOM W Ha3HAYCHUEM.
PexBu3uTamMu 10KyMEHTOB, CO37aBA€MbIX B U30MPATEITLHON KOMUCCHH, SIBJISIOTCS:

['ep6 Pecnybnuku bamkoprocras;

HAaMMEHOBAaHHUE KOMHUCCHH,

HAaMMEHOBAHUE BHUJIa JOKYMEHTA;

MECTO COCTaBIICHUS WU U3JIaHUS JOKYMCHTA;

JaTa ¥ HOMep JOKYMEHTA,

3aroJIOBOK K TEKCTY;

MOJINKCH;

rpud yTBEepKICHHUS.

3.3. Ha Onankax JOKyMEHTOB TIOMEIIAETCS OJHOIIBETHOE H300paKeHue
['ocynapctBenHoro repba PecryOmmku bamkopToctan B mopsiike, OnpeaeIeHHOM
3aKOHOJIaTEILCTBOM M WHBIMH HOPMATHUBHBIMH TPABOBBIMH akTaMH PecmyOmuku
bamkoprocras.

N3obpaxkenne repda (9MOJIeMbl) MMOMEIIAETCS 110 CePeIMHE BEPXHETO IMOJIs
OlaHKa JIOKyMEHTa HaJl PEKBH3UTAMHU OpTaHHM3allid, Ha paccTosHuM 10 MM OT
BEPXHETO Kpasi JIHCTA.
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3.3.1. HaumenoBanume THUK, mnedararoT Ha TOCYAapCTBEHHBIX S3bIKaX
PecnyOnuku bamkopTocTaH, KOTOpBIE pAacIoyiaraloTcsi CIEAYIOMMM 00pa3oMm:
cleBa - TEKCT Ha PYCCKOM S3bIKE, CIpaBa - TEKCT HAa OAIIKUPCKOM S3bIKE U
BBITIOJHSIOTCS. OJUHAKOBBIMH TI0 pa3Mepy OyKBaMu, HApUMeED:

ro

L€

ANy 7
TEPPUTOPUAJIbHASL UBBUPATEJILHAS KOMI/ICCIII& le K

OKTSIBPBCKOI'O PAMOHA IT'OPOJCKOI'O OKPYT'A

BAI'KOPTOCTAH PECITYBJINKAhBI O®6 KAJAhBI
'KAJIA OKPYTI'bI OKTABPb PAMOHBIHBIH

roroJ Y®A PECIIYBJIUKHU BAIIKOPTOCTAH

N Q TEPPUTOPHAJIb hANJIAY KOMUCCHUSIhbI
3aku Banmuam yi., 1. 46, Ya, 450008 3oku Bonmnau ypawmsl, 46, Ode kanahsr, 450008
Ten.: (347) 218-11-22 daxkc: 250-16-00 Ten.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.

KoHTposib 3a mpaBWIBHBIM HCIOJIb30BAaHUEM OJIAHKOB M MX COOTBETCTBUEM
YCTAaHOBJIEHHBIM 0OOpa3laM OCYIIECTBISETCS OTBETCTBEHHBIM 3a BEICHUE
JIEIIONPOU3BOICTBA.

3.3.2. HaumeHoBaHUEe BHa M37aBa€MOT0 JOKYMEHTA (pelIeHue, POTOKOIT
3ace/laHus) BKJIIOYAEeTCs B OJIaHK COOTBETCTBYIOIIETO BUIA TOKYMEHTOB.

B nmmcemax HamMeHOBaHHWE BHJAa W PA3HOBUAHOCTH JIOKyMEHTa HeE
yKa3bIBaeTCsl.

3.3.3. CnpaBouHble JaHHBIE 00 M30MPATETHLHON KOMHCCHH yKa3bIBAIOTCS B
OJIaHKaX MHUCEM:

Jlyromas yi., 1.72, ropon Cubait, 629008, Tenedon (34700) 4-77-96, 4-51-

75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlata moKyMmeHTa.

JlaTol TOKyMEHTa SIBJSIETCS Jara €ro NOANMCAHWs, yTBepkKacHus. [lartoun
IPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.

JlaTolt JOKyMeHTa, U3aHHOI'O COBMECTHO ABYMs M Oo0Jjiee OpraHu3alusMu,
SBJISIETCS 1aTa OoJjiee MOo3JHeH MOANNCH.

Haty nokymenTta ohopMIsIOT apabCckumMu 1udpaMu B IOCIE0BATEIBHOCTH:
JIeHb Mecsla, Mecsil, Toa. [leHp mecsma u mecsy opOpMIISIFOTCS IByMSI TapaMu
apabckux 1udp, pa3neIeHHBIMU TOYKOW, TOJ — YETHIPhbMS apaOCKUMH IH(paMHu,
HanpuMep:

07.01.2018

Jlomyckaetcst ciioBecHO-IIUGPOBOI criocod oopMIIeHUsI 1aThl, HAIPUMED:

7 auBaps 2018 T.
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3.3.5. PerucrtpanmoHHbiii HOMEpP TOKYMEHTA.

JIJist BXOASINHX JOKYMEHTOB — 3TO NOPSIKOBbIN HOMEp , /151 HCXOASIIUX
JOKYMEHTOB — TIOPSIAKOBBIii HOMep [OKYMEHTa M HHAEKC /eja 1o
HOMEHKJIaType, Yepe3 KOCYI0 4epTy.

3.3.6.  Ccplika Ha UCXOIAIINIA PErUCTPAIIMOHHBIN HOMEP U JaTy JOKYMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB OyiaHka mnucbMa. CcbUlKa MPOCTABISAETCS
UCTIOJTHUTEIIEM TIPU MOATOTOBKE MUChMa-OTBETA.

3.3.7. MecTto coctaBieHus (M31aHUS) JOKyMEHTa

MecTo coctaBneHus (M31aHUs) TOKYMEHTa YKa3bIBaeTCs Ha O0IIeM OJIaHKe U
OaHKe KOHKPETHOTO BHIAa JOKyMeHTa. B OiaHkax muceM CBEIEHUS O MeECTe
CO3/aHusl JOKYMEHTa cojepxkarcsi B pekBuszute «CnpaBodyHbIE JaHHBIE 00
M30UpPATEIILHOU KOMUCCHUN.

Mecto cocraBiacHus (M3IaHMSI) JIOKYMEHTa YKa3bIBACTCA C YYETOM
NPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICTICHUS.

[Tpu mpOOIBHOM PACIIONIOKEHUH PEKBU3UTOB OJIaHKa MECTO COCTaBJICHMS
WIM W3aHUA JTIOKYMEHTAa YKAa3blBAE€TCS B CEPEAMHE CTPOKM MEXIy MAaTol |
pPErUCTpallMOHHBIM HOMEPOM JIOKYMEHTa, a TpU YIJIOBOM PACIOJIIOKEHUU
PEKBU3UTOB — TOJI JAATOW W PETUCTPAIMOHHBIM HOMEPOM JIOKYMEHTa, OT Kpas
JIEBOTO TIOJIS.

3.3.8. I'pud orpanndenus qoctyna K J0KyMEHTY.

OTmeTka O KOH(PHUACHIMATHHOCTH Ha JOKYMEHTaX, COACpXkKallux
nH(pOpMAINIO, OTHOCUMYIO K CIIy»KeOHOM TaitHe, umeeT Bun «[lis ciaykeOHOro
noJib30BaHus», «KoH(bUIEHIINAaTFHO» U MPOCTABISETCS B BEPXHEM IPABOM YIIIy
JIMLIEBOW CTOPOHBI MIEPBOTO JIUCTA IOKYMEHTA Ha TPAHULIE BEPXHETO MOJISL.

3.3.9.  Anpecar.

PexBusut «Anpecary pacnonaraercs B IpaBOM BEPXHEM YTIIy.

JIOKYMEHTBI aIpeCyIOTCsI B OpTaHHU3aI|H, UX CTPYKTypHBIE MOIpa3esieHus,
JTOJDKHOCTHBIM  JIMIIAM  WJIM TpaXkJaHaM TMpH OTBETe Ha HUX OOpalleHus.
HanMeHoBaHue opraHuzaliid M CTPYKTYPHOTO TOAPA3ACIICHUS YKa3bIBAIOTCA
B IMEHUTEILHOM TaJIeKe, HAIIPUMED:

AJIMUHUCTpaYs MyHHUIIMIIAJILHOTO palioHa
Ayprasunckuii paiton Pecniyonuku bamkoprocTan
VYIpaBiaeHUe KyabTypsl

“ Bxoasimuii HOMep MOXeT (JOPMUPOBATHCS AHATIOTUIHO UCXOJISAIIEMY.
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Ecnn  nokymeHT anpecyercs JOJDKHOCTHOMY  JIMIy, HauMEHOBAaHUE
OpraHM3alM YKa3bIBA€TCSl B UMEHUTEILHOM MaJexke, a JODKHOCTh U paMuus — B
natensHOM. [Ipu 3TOM MHMIIMATIBI YKA3bIBAIOTCS TIOCTE (PaMIIINU, HAIIPUMED:

bamkupckuit rocy1apCTBEHHBIM YHUBEPCUTET
3aBenyrouiemMy kadenpou
[Tetpoy IL.II.

Ecnmu nmokymeHT aapecyeTcsi PYKOBOAWTENIO OpTaHM3AlMUd WA  €ro
3aMECTUTENII0, HAUMEHOBAHHE OPTaHM3aIMH JIOJDKHO BXOIUTh B HANMEHOBAaHUC
JIOJDKHOCTH aJipecara, HalpuMmep:

3aMECTUTEIIO TJIaBbl
AJIMUHHCTpaMy MyHUIIMIAIBHOTO palioHa
VY dumckuii paiton Pecy6nuku bamkoprocran
NBanosy 1.N.

Ecan AJOKYMCHT aIpCCyCTCA OpraHu3aluy, CHadajJlad YKa3bIBACTCA C€C
HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aJIpcC, HAIIPUMCP:

Yupasnenune PenepanbHOU
PETUCTPALIMOHHOM CITY>KOBI 10
Pecny6nuke bamkoprocran
Hropymsl yiu., 1. 13, Yba, 450008

JlomyckaeTcsi HEHTPUPOBATh KaXAYK CTPOKY pPEKBU3HTA «Anapecar» IO
OTHOUIIEHUIO K CAMOW INTMHHOM CTPOKE.

JlommyckaeTcsi  MCIHONb30BaTh  OPUIIMAIBHO TMPUHSTHIE  COKpAIEHHBIC
HaMEHOBAHHUSI OPraHOB T'OCYJAapCTBEHHOM BJIACTH, MECTHOIO CAMOYIIPABJICHUS,
OpTraHU3AIUN.

[TouToBBIN anpec yka3bIBaeTCsl B IOCIEAOBATEIIBHOCTH, YCTAHOBJICHHOM
[IpaBriiammu Oka3aHusl yCIyT IOYTOBOM CBSI3U, YTBEPKIAECHHBIMU ITOCTAHOBICHUEM
[TpaButensctBa P® ot 15 ampens 2005 r. Ne221 «OO6 yTBepKIEeHWUH MpPaBUII
OKa3aHUs yCIYyT MOYTOBOM CBA3WY.

Ecnu 1okyMeHT oTHpaBisieTcss B HECKOJIBKO OJTHOPOJIHBIX TOCYJapCTBEHHBIX
OpraHOB WJIM OPTaHU3AIIMM, UX CJIEIYET YKa3bIBaTh 0000IICHHO, HATTPUMED:

[Ipencenarenam y4yacTKOBBIX KOMUCCUUA

JIOKyMEeHT He JOJDKEH CcojaepKaTh Oosee deTbipex anapecaToB. CioBo
«Komus» nepes BTOPbIM, TPETHUM, YETBEPTHIM aJpPEeCcaToM HE YKa3hIBACTCS.
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IIpu HampaBneHuu AOKyMeHTa Oojiee 4eM B YEThIPE aJpeca COCTaBISAETCS
CIIMCOK PACCBUIKM YCTaHOBJICHHOW ¢Gopmbl (mpuiiokeHue Ne8), Kkoropsiid
noanuceiBaercs npeacenarenem THUK.

[Ipu ampecoBaHuu JOKyMeEHTa (DU3MUECKOMY JIMIly BHAuaje YKa3bIBAIOTCS
(damMuIMs ¥ MHULMAIIBI TT0JTyYaTesis, 3aTEM IMOUYTOBBIH apec, HapuMep:

CaxabytnunoBy B.T.
[ToGenw! yi., 1. 42, ¢. BuxOysK,
brxOynskckuil paifoH,
Pecry6mmka bamkoptocrtan, 452040
[Ipu oTnpaBke MUcbMa MO JAEKTPOHHON MOYTE WK N0 (PaKCUMHIIBHOM CBSI3U

(6e3 mOCBHUIKM IO TIOYTE) TOYTOBBIN ajpec He yKasbiBaeTcs. [Ipu HEoOXomuMocTn
MOXET OBITh YKa3aH 3JIEKTPOHHBIN ajipec (Homep TenedoHna/pakca), Hapumep:

Bcepoccuiickuit HayyHO-
UCCIIEN0BATENbCKUN UHCTUTYT
JOKYMEHTOBEICHUS U apXUBHOTIO JIE€a
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKyMEHT  yTBEp)KHAeTCs JODKHOCTHBIM JIMIIOM WJIA  CIICHUAIBHO
U37]aBaCMbIM JJOKYMEHTOM.

[Tpu yTBEepKIEHUHM TOKYMEHTa TOJKHOCTHBIM JIUIIOM TPU() yTBEPIKICHHS
noikeH coctosTh u3 cinoa Y TBEPXJIAIO (6e3 kaBbIuek) MpONMCHBIME OyKBaMH
U Ha CJEIyIoIled CTpOKe — HAaUMEHOBAaHHWE JOJDKHOCTH, TOJINHCH, WHUIIUAIBI
u  Gdamwius  JUIa,  YyTBEpAWBIIETO  JOKYMEHT, Jara  yTBEpXKICHUS,
Harpumep:

YTBEPXJIATO
[Ipencenarens TeppuTOpHATBLHON
M30UPATEIILHON KOMUCCUM MYHUIUIIAIBHOTO
paiioHa benopeukuii paiioH
JUYHAs TOJMUCh WHUIUAIBI, (haMUITUs

JlaTa

[Ipu yTBEp)KIEHUH NOKYMEHTA MOCTAHOBJIEHUEM, MPOTOKOJIOM, PELIEHUEM,
pacniopsbkeHuem rpud  yTBepxkaeHus coctour w3 cioBa Y TBEPXJIEH
(YTBEPXXJIEHA, YTBEPXJ/JEHbI wiu VYTBEPXJIEHO) (0e3 kaBbIuck)
NPONMUCHBIMKA ~ OyKBaMM, HAWMEHOBAHHUS  YyTBEPKAAIOIIEr0 JOKyYMEHTa B
TBOPUTEIBLHOM MaJEXkKe, €ro JaThl U HOMEpa, HAIPUMED:

YTBEPX/JEH
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pelIeHrneM TePPUTOPHATEHOM
n30UpaTeTbHOM KOMUCCHH
ropoJICKOro okpyra ropoa Crepautamak
ot 15 ¢epans 2015 r. No28

I'pud yTBepkaeHUs pacmojararoT B NPaBOM BEPXHEM YTy IOKyMEHTA.
B rpude yTBepkaeHHs MOMyCKAaeTCsd LEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.3.11. Vka3zaHus MO UCTOJHEHHUIO JOKYMEHTA (PE30JIIOLHS).

VYKkazaHus MO HCIOJTHEHUIO JOKYMEHTa MOTYT OBbITh HAIUCaHbl OT PYKHU
npencenarenem THUK Ha otnensHOM mucte popmarta A6 (105x147), mpumioskeHHOM
K JOKYMEHTY. YKa3aHWsl IO HCIOJTHEHHWIO JOKYMEHTa BKIIOYAOT (ammimu u
WHULMAJIBl UCTIOJIHUTEIICH, MPpU HEOOXOAUMOCTH — COJIEpKAHUE MOPYUYEHUS, CPOK
WCIIOJTHEHUS, TIOJIIUCh PYKOBOJIUTENA U 1aTy, HAIPUMED:

l'apunony P.3.
Axynosy P.A.

[Ipoury paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInganasa moanuce
[laTa

VYka3aHus 10 UCTIOJHEHUIO TOKyMEHTa, 0(pOpMIICHHBIC HAa OTACILHOM JIHCTE,
MPUKPETUBIIOTCS K JOKYMEHTY, K KOTOPOMY OHH OTHOCSTCS, M BMECTE€ C HHM
MO/IIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroyioBOK K TEKCTYy JIOKYMEHTA.

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPHIBATH €0
coJiep>kaHre M OBITH COTJIACOBAaH ¢ HAMMEHOBAHUEM BHJIa IOKyMEHTA. 3aroJIOBOK
MOKET OTBEYATh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PEILIIEHUE
O pacnpeaeneHruu 00sI3aHHOCTEH YJICHOB .....

«4ero (kKoro)?», HanpuMmep:

JIOMKHOCTHOM perJaMeHT BeAyIIero KoHcynbTanTa B.B. 3Be3noukuna
AKT — O6 yHUUYTOXEHUH TOKYyMEHTOB C UCTEKIITMMHU CPOKAMH XPaHEHUS

3aroJIOBOK COCTaBJISICTCS JIMIOM, TOTOBAIIUM ITPOCKT JOKYMCHTA.
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JlokyMeHThl, odopmileHHbIE Ha OnaHkax Qopmata AS, yKa3aHus IO
WCITOJTHCHHIO JIOKYMEHTA, TeJIeTpaMMBbl HE 03arilaBIUBaIOTCS.

3aroyoBOK, COCTOSIIMNA W3 ABYX W OoJjiee CTPOK, MeyaTaeTcs depe3 OAHUH
MEXCTPOYHBIM WHTEpBaj, TOYKAa B KOHIIC 3arojlOBKa HE CTABUTCS. 3arojIOBOK
pacronaraeTcsi Ha TIEPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO IIEHTPY, a IpH
oopmiieHnN MMChMa — OT TPaHUIIBI JIEBOTO moutst. [Iuchma, cocTosimue U3 0THOTO
ab3aria, comeprkaiero He 0oyiee S CTPOK, HE 03ariaBIUBAIOTCS.

3.3.13 OT™eTKa 0 KOHTpOJIe

OTMeTKa O KOHTpOJIE TPOCTABIIACTCS Ha JOKYMEHTax, IMOCTABJICHHBIX Ha
KOHTPOJIb, C MCTOJb30BaHUEM ITamma «KOHTpoib» (MM WHBIM CIIOCOOOM) Ha
BEpPXHEM II0JIe JIOKyMEHTa chpaBa, Ju00 Ha OJaHKe yKa3aHUsS MO HWCIIOJTHCHHIO
JIOKyMEHTA.

3.3.14. TexkcT JOKyMeEHTa.

Tekct qokymMeHTa MOXKET ObITh 0()OPMJIICH B BUJIE CBA3HOTO TEKCTA, TAOIHUIIBI
WJIA COCIMHEHHUS ITUX CTPYKTYP.

TekcT JOKyMeHTa [IOJDKEH U3JIaratbCcsi Kparko W SCHO, OBITh
apryMEHTHUPOBAHHBIM, OOECIEeYnuBaTh TOYHOE U OJIHO3HAYHOE BOCIPHUATHE
coJiep Kallieiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMeHTa [OJDKEH, KaK MPaBWIIO, COCTOSTh M3 JBYX 4YacCTEH.
B nmepBoil yacTh yKa3bIBalOTCA NPUYUHBI, OCHOBAHMS, LIEJIH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHHUS, BBIBOJBI, MPOCHOBI, TPEITIOKECHHUS,
PEKOMEH 1Al U.

TekcT HOKyMEHTa MOXET COAEPkKAaTh TOJBKO 3aKJIIOUUTEIBHYIO 4YacTh
(HampuMep, paclopsHKEHUE — PACIOPAIUTEIIBHYI0 4acTh 0€3 KOHCTaTUPYIOUIEH,
MHUCHhMO, 3asBJICHUE — MPOCHOY 0€3 MOSICHEHUS).

B texcTe nokyMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHHMM 3aKOHOAATEIBbHBIX,
WHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, MU3JaHHBIX OpraHamu Biactu Poccuiickoi
®denepanuu, WHBIMA (eepabHBIMU TOCYJAAPCTBEHHBIMU OpraHaMHU, OpPTaHAMH
rocyJIapcTBeHHOM BiacTu cyobekToB Poccuiickoit deaeparuu, [IUK Poccun, [IUK
Pb, TepputopuaibHOM KOMHCCHEHN, YKa3bIBACTCI HAMMEHOBAHUE BUAA JOKYMEHTA,
HANMMEHOBAHUE OpPraHa, U3JABIIErO JOKYMEHT, JaTa MPUHATHS WIN YTBEPKICHUA
JOKyMEHTa (CII0OBECHO-IU(PPOBBIM criocodom, Hanpumep: 1 sHBaps 2018 r.), ero
pPETUCTPAIMOHHBIA HOMEp, a TAaKXKE 3arojOoBOK JOKYMEHTA, 3aKIIOYEHHBIM B
KaBBIYKH.

TexcTbl TOKYMEHTOB OOJNBIIOTO 00BEMa, HampuMmep, WHCTPYKIIHM,
METOJUYECKUX PEKOMEHAAIMN, MOTYT JEIUTbCS Ha paslelibl, MOoApa3lielibl U
MYHKTHI, KOTOPBIE HYMEPYIOTCS apaOCKUMH IU(PpaMu, HallpuMep:

1. Pa3znen
1.1. Iloppaznen
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I.1.1. ITyHkT

AG3a1pl BHyTpH ITyHKTOB HE HyMEPYIOTCSI.

B muchmax ucmons3yioT ciaeayomue (popMbl H3I0KEHUS:

or l-ro mmma wmHOXecTBeHHOoro umcma («[Ipocum  HampaBuUTh
uHpopMaIuio...», «Harmpasisiem Ha 3aKIFOUEHUE TIPOCKT...» H Jp.);

oT 3-ro IMIla €AMHCTBEHHOTO 4HCIa («TEpPUTOPHAIbHAS KOMHUCCHS HE
CUHUTAET BO3MOXKHBIM...», KTEPPUTOPHATLHAS KOMHUCCHUS TIpeJiaracT pacCMOTPETh
BO3MOXKHOCTb...»);

Ha OJaHKaX MOJDKHOCTHBIX JIMII — OT 1-TO JIMIla €IMHCTBEHHOTO 4YHCIa
(«ITpomry Bac nmpeacTaBuTh gaHHBIE 0...», « CIHTaI0 BO3MOXHBIM IPHHSITH Y4aCTHE
B...»).

B Tekcrax  JOKYMEHTOB  yHOTPEOJAIOTCS  TOJIBKO  OOIIEHPUHSTHIC
ab0peBUaTypbl U rpaduuecKre COKpaICHUS.

[Ipu ynotpebieHun B TeKCTe (pamMUIIMiA JIUI] HHUITMAIBI YKa3bIBAIOTCS TTOCIIE
bamunuu.

I'padpr m cTpokm TAOMUIIEI JOJKHBI MMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEILHBIM B HWMEHUTEIBHOM manexe. llom3aronmoBku Tpad u CTPOK
JIOJDKHBI OBITH COTJIACOBAaHBI C 3arojioBkamu. [IpomomkeHne TabIWIBI HA HOBOM
JIMCTE BCETIa HAUMHAETCS C 3ar0JIOBKOB €€ CTOJIOI0B (I HOMEPOB rpad B cirydae,
eciu rpadpl TaOIHUIIBI HA TIEPBOM JIUCTE TPOHYMEPOBAHBI).

3.3.15.  OrtmeTka 0 NPUIOKEHHUHU.

OTMeTKa 0 HAJIMYUH TIPUIIOKEHUH pacoaraeTcsi OT TPaHMIlbl JICBOTO OIS
TIOCJIE TEKCTa Mepe/I MOMHUCHIO.

Eciau JOKyMEHT uMeeT MPUJIOKEHHUs, Ha3BaHHBIC B TEKCTE, OTMETKa 00 uX
HaJTu4uuu 0OpPMIISETCS T10 CeAyroIe hopme:

[Ipunoxenue: Ha 17 1. B 3 2K3.

Ecnin [OKyMEHT wuMEeT NpPUJIOKEHUs, HE Ha3BaHHbIE B TEKCTE, HX
HAUMEHOBAaHUA HEOOXOJUMO TIEPEUMCIUTh TIOCIIe TEKCTa JOKYMEHTa Iepes
MOAIUCHIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAXKJAOM IIPUIIOKEHUH U KOJIMYECTBA
AK3EMIUISPOB, PU HAJTMYMU HECKOJIBKUX MPUIIOKEHUN X HYMEPYIOT, HallpUMED:

[Ipunoxenue: 1. Ilonoxenue o0 skcrnepTHON kKomuccuu Ha 10 1. B 1 3K3.
2. IlpumepHas HOMeHKJaTypa Aes Ha 25 7. B 1 7K3.

Ecnu npunosxenus cOpouItopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKa3bIBAETCS.
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Ecnu npunosxenue HarpasisieTcsl He BO BCE YKa3aHHbIE B IOKYMEHTE ajpeca,
TO OTMETKA O HAJIMYUU NPUIIOKEHUS 0OpMIISETCs IO cienytomiei Gopme:

[Tpunoxenue: Ha 15 1. B 3 3K3. TOIBKO B IIEPBBIN aapec.

Ecnu x AOKyMeHTy mnpuiiaraercss Ipyrod JOKYMEHT, TaKKe HWMEIOUIUHN
NPWIOKEHUE, TO OTMETKAa O HAJIMYUU TMPHUIOKEHUS O(OPMIIAECTCS CIIETYIOUIM
obpazom:

[Ipunoxxkenue: mnucbMo  LleHTpasibHOM ~ M30MpaTEIbHONM  KOMHCCHH

Pecny6mmku bamkoprocran ot 05.11.2015 Ne745/01-08 u
MPUIOKEHUE K HEMY, BCEro Ha 12 1.

Ecnu npunioxenueM sBiseTcss 000COOJEHHBI AJIEKTPOHHBIA HOCHUTENb
(KOMIaKT-JUCK, Usb-Quien-HaKkomuTe b 1 JIp.):

[Tpunoxenue: CD B 1 k3.

IIpu 3TOM Ha BKJIanble (KOHBEPTE), B KOTOPBIA MOMEIIAETCS HOCHUTEID,
YKa3bIBAalOTCA HAaWMEHOBAHHUS JOKYMEHTOB, 3alMCaHHBIX Ha HOCUTENb, MMEHa
(baiinos.

B mocTaHOBIEHUSIX U PACIOPSHKEHUSX CBENECHUS O HAJMYMW TPUIIOKEHUIN
YKa3bIBalOTCS B TEKCTE, HAIIPUMED:

«Pa3paboTtath M MNpeACTaBUTh MPOEKT IUIaHa 1o (opme, yKa3aHHOU
B IpUJI05keHUU Nely.

Ecniu B J0KyMeHTe, K KOTOPOMY OTHOCUTCS NPHUJIOKEHUE, OHO
HE YTBEPXKJAETCA, & MMPOCTO COACPHKUTCS CChUIKA HA HEro, TO B MPaBOM BEPXHEM
YTIy YKa3bIBA€TCs, K KAKOMY PELIEHUIO MPUIIOKEHNE OTHOCUTCS, HAITPUMED:

[IpunoxeHue K permeHno
TEPPUTOPUATHLHOU U30UPATEIHLHON KOMUCCUU

Pecny6nuku bamkoprocran
ot 11 staBapst 2015 r. Ne15/3 - 4

[Ipy HanmMYMM HECKOJBKHX MPUIIOKEHU OHM HYMEPYIOTCS, HalpuMep,

npunoxenue Nel, mpunoxxenue Ne2 u tak ganee.
3.3.16. Iloamucse.

B cocTaB noanucu BXoAST: HAUMEHOBAHUE JOJKHOCTH JIMLA, OAMUCABILIETO
JOKYMEHT, €ro JIMYHas MOJIHUCh, KOTopass o(popmisieTcss CHHUMH WM YEpHBIMU
YepHUJIaMH, paciin@poBKa NOAIUCH (MHULUABI, (PaMIIINs).

Ecnn gokymeHT odopmisiercs Ha OJIaHKE TEPPUTOPHAIBHOW KOMHUCCHUH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHUE JIODKHOCTU JIMLA, [OJNUCHIBAIOILIETO
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JIOKYMEHT, €r0 JTMYHYIO OJIMUCH, pacIM(POBKY NOANUCH (MHULIMAIIBI U (DaMUIIUIO),
HarpuMmep:

HpeﬂcenaTenb JIM49Has IoAITMCh HWHHUIIWAJIIbI, (l)aMI/IJ'II/IH

Ecnu nomKHOCTHOE JIMIO, TOAMKCH KOTOPOTO 3aroTOBJICHA Ha MPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO TOKYMEHT IMOJAIMUCHIBAET €r0 3aMECTUTEh UM UHOE
JMII0, MCIONHSIONEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTENbHO YKa3bIBAIOTCA
dakTUyeckass MOKHOCTh JIMIA, IMOAMUCABIIETO JOKYMEHT, €r0 WHUIHAIbl U
bamunus.

He nomyckaercs mOAMMCHIBATE JTOKYMEHTHI C TMPENJIOTOM «3a» WU
IPOCTaBJICHHEM KOCOH UepThI Mepe]] HAUMEHOBAHUEM JTOJHKHOCTH.

Ecnu nokyMeHT odopmiisercs He Ha OlaHKe, TO PEKBU3UT COACPKUT IMOTHOE
HAaUMEHOBAHUE JOJKHOCTH JIMLIA, OJIUCABILIEr0 JOKYMEHT, €ro JINYHYIO MOJIHUCH,
pacirdpoBKy noAnucH (MHUIMAIBI U (PaMUJIHIO), HallpUMeEp:

3aMeCTUTEIb NpeaceaaTeNs
TEPPUTOPUATBHON U30UpaTEIBHOMN

Pecny6nuku bamikoproctan JIMYHASI IOANUCH WHULHABI, (DaMUIus

IIpu moanmucaHuu AOKYMEHTAa HECKOJBKUMHU JOJKHOCTHBIMHU JIMIIAMH KX
MOJINKUCK  paclojiaraloTcs OJHa TMOJ JpPyrod B  IOCIEI0BATEIBLHOCTH,
COOTBETCTBYIOLIEH 3aHUMAEMON TOJKHOCTH, HAIIPUMED:

[Ipencenarens JIMYHAs NOJITNCH WHULMANBI, (haMUIIHS

['aBHBIN OyxTranTep JIMYHAS TTOAHUCH WHULNABI, (DaMUITHS

HpI/I MMOAIMUCAHNH JOKYMCHTA HCCKOJIbKUMU JIMITaAMH, 3daHUMAIOITNMH PABHBIC

JIOKHOCTH, nx MIOIITUCH pacroJjaratot Ha OJITHOM YPOBHE.
Hanpumep:
3aBenyIOUIMid MPABOBBIM OT/IEJIOM 3aBeayrounii
OpraHu3allMOHHO-METOANYECKUM
OTIEIOM
JUYHAS TOANUCh HHHITUAIBI, (DaMIITHS JIMYHAS MOAIIMCh WHUIIHAIBI,

bamums
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B noxyMeHTe, TOArOTOBJIEHHOM KOMHUCCHEH, TOANMUCH PacloararoTcs OqHa
nox apyroi. [lepBrIM yKa3bIBaeTCs MpeceaTe b KOMUCCUH, a (paMUJINK YJICHOB
KOMHCCHH PACIOJIaratoTcs B aj)aBUTHOM IMOPSIIKE, HATIPUMED:

[Ipencenarens TUK JIMYHAS TOAIUCH MHUIMAIBI, (paMumus
Yneurt TUK JIMYHAs TOAIUCH WHUIUANBI, (haMIITHS
JINYHAS ITOAINCH WHULUANBI, (haMITHS

3.3.17. T'pud cornmacoBaHus.

I'pud cormacoBanusi cocrout u3 cioBa COI'JTACOBAHO (6e3 kaBbIuek)
NPONUCHBIMU  OyKBaMHM, HAauWMEHOBAHUSA JOJDKHOCTUM JIMIlAa, C KOTOPBIM
COTJIACOBBIBACTCS IOKYMEHT (BKJIIOUAsi HANMEHOBAHUE OPTaHU3aINM), €r0 JUYHOM
MOANUCH, paciiuPpOBKU NOANKUCU (MHULMANBI, (paMUJIs) U JaThl COTJIaCOBaHUS,
HaIpuMep:

COI'JTACOBAHO

npeacenaTenb TEPPUTOPUATIBHON
n30UpaTeIbHOM KOMUCCHH

Pecny6muku bamikoprocran

JUYHAs TMOJMUCh WHUIUAIBI, (haMUITUs
JlaTa

Ecnu cormacoBanme OCyIIECTBISIETCS TMPOTOKOJIOM, THCHMOM HWJIM JPYTHM
JIOKYMEHTOM, TO COTJIACOBaHUE O(POPMIISIETCS CIAEAYIOLIUM 00pa3oM:

COI'NJTACOBAHO
MPOTOKOJI 3aCe/IaHUsI DKCIIEPTHOM KOMUCCUH
TEPPUTOPHUATBHON M30UPaATEILHON KOMUCCHHI

ot 06 derpasis 2015 r. Ne2
WITH:

COI'NTACOBAHO
nicbmMo PocapxuBa
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cornacoBanus pacrnonaraercst moj pekBusutom «lloamnuce» B JeBOM
HIKHEM TM0JIe JOKYMEHTA.

3.3.18. Buga.

BryTpennee cormacoBaHue TMpoeKTa IOKyMeHTa OGOpPMIISIETCSI BH30M.
Buza BKIIOYaeT MOANMMCH BU3MPYIOMIETO, PAcIIU(PPOBKY TOAMUCH (MHUIIAATIBI,
bamuius) W AaTy, OpU HEOOXOIUMOCTH MOXET ObITh yKazaHa JO0KHOCTh
BU3UPYIOIIET0, HAIPUMED:
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PykoBonutens KOHTpOIBHO-PEBU3MOHHOM CITYKOBI
JAWYHAs TOJAMUCh  WHULMUAIBI, (paMIIns
Jata

[Ipn HanmuuMu 3aMe4aHWii K JOKYMEHTY BH3a O(OPMIISIETCS CIIETYIOIIUM
obpazom:

3aMedaHus MPUJIararoTcs
PykoBoautens KoHTpOIbHO-PEBU3NOHHOMN CITYKObI
JIMYHAS TTOAIHUCH WHULUANBI, HhaMUITHS
JlaTta
3aMeuaHuss  W3JaraloTcsi Ha  OTACIBHOM  JIUCTE,  TOJNMCHIBAIOTCS

Y IIPUJIATatoTCA K JOKYMEHTY.

JlomyckaeTcst HOJINCTHOE BUBUPOBAHUE JOKYMEHTOB U IPUJIOKEHUM K HUM.

Ecnn noiyiInHHUK JOKYMEHTA OCTAETCsl B TEPPUTOPUATLHON KOMUCCUU, BU3bI
MPOCTABIIAIOTCS B HIDKHEM YacTh OOOPOTHOW CTOPOHBI TOCJIETHEro JIMCTa
IOJJIMHHUKA JIOKYMEHTA.

Ha nokxyMeHTe, NOJIMHHUK KOTOPOro Moasiekut otmnpaBke u3 TUK, Bu3bl
IPOCTABJISIIOTCA B HWIKHEN 4YacCTU JIULIEBOW CTOPOHBI IOCIEIHETO JMCTA KOIUU
OTHPABIAEMOI0 TOKYMEHTA.

[Topsimok BU3UPOBAHHS TOCTAHOBICHUN W PACHOPSIKECHHUMN TMpelcenaTess
n30MpaTeNbHOM  KOMHUCCHMM  YCTAaHOBJIEH B  COOTBETCTBYIOUIMX  pa3zesiax
NucTpyKumu.

3.3.19. TIleuars.

IleyaTtp 3aBepsieT NOMIMHHOCTH IOAIMCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTAX, YJAOCTOBEPSIOIIMX  MPEAYCMOTPEHHbIE  MPABOBBIMU  aKTaMHU
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI WKW  (UKCUPYIOMUX (DaKThl, CBSI3aHHbIC C
(bUHAHCOBBIMU CPEJICTBAMHU, & TAK)KE Ha UHBIX JOKYMEHTAaX, MPeyCMaTPUBAIOIIUX
3aBEpEHUE MOJJIMHHON MOAHUCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBasl JIMUYHOU
MOAIHUCHU JTOJDKHOCTHOTO Juua. [leyaTs MOXKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUSA
JIOJKHOCTH JIALIA, TOANMCABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBJIICHHBIX Ha OCHOBE YHUDHUIIMPOBAHHBIX (opMm,
neyaTh CTaBUTCS B MecTe, 0003HaYeHHOM OoTMeTKoM « MID» min uabiM o0pazom.

3.3.20. OrmMmeTKa 0 3aBEpEHHUH KOIIHH.

JInsi 3aBepeHMsT COOTBETCTBHUS KOINHMM JIOKYMEHTAa TOIJIMHHUKY HIXKE
pekBusuta «lloamuce» MpoOCTaBIAETCS OTMETKA O 3aBEPEHUM KON —
3aBEpUTENbHAS HAANUCHh «BepHO», MOMKHOCTH JIMIA, 3aBEPUBILIETO KOIHIO, €ro
JUYHAS TOJIMUCH, paciu(poBKa MOMMCH U AaTa 3aBEPEHUs, HAIIPUMED:
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Bepno

[Ipencenarens TeppUTOPUATEHON N30UPATETEHON KOMUCCHN
Pecny6sinku bamkoprocran

JMYHAas MOJIUCH WHUTIAAITBI, (pamMumst

Jlata

[Ipn HeoOXoaUMOCTH TpPU 3aBEPEHUHM KOMUU JIOKyMEHTa MOXET OBITh
IIPOCTABJIEHO BpEMs 3aBepeHus (HampuMmep, pu 3aBEPEHUH KOIHI IPOTOKOJIOB 00
UTOTaX roJ0COBaHUs, pe3yJbTaTax BHIOOPOB).

IIpu nepecbuIKe KONMMU JTOKYMEHTA B IPyTHE OPTraHU3alMK WiU Bblade €€ Ha
PYKH 3aBEpUTEIIbHAS. HAAIUCH YAOCTOBEPSIETCS I1E€YATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KONUN MOTYT OBITh IPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUH KOMUU MOXET OBITh JAOIMOJHEHA YKAa3aHHEM KOJIMYECTBA JIMCTOB KOIUU.
Jonyckaercs 3aBepATb OTMETKON «BEepHO» Ka Kbl JINCT MHOTOCTPAHUYHOM KOTINH
JIOKYMEHTA.

Ecnu konust BBIOAETCS IS NPEICTABICHUS B IPYTYIO OpraHU3alMI0, OTMETKA
O 3aBEPEHHUU KOIIMM JOIOJHACTCS HAAIKUCBIO O MECTE XPAaHEHMsS JIOKYMEHTa, C
KOTOporo Oblla M3roTOBJIEHA Komwusi, Hampumep: «IlomIMHHUK JOKyMeHTa
Haxoautcsa B TUK MP baitmakckuii paiion PecyOnuku bamkoprtocran B nene Ne

. 3a ...TOI» U 3aBEPAETCA ME€YaThIO.

3.3.21. OtmeTka 00 UCTIOTTHUTEIIE.

OtMeTka 00 MCHOJHUTENE BKJIOYAET B ceOsl (pamMmiinio, UM U OTYECTBO
UCIIOJIHUTENIS, HOMEp ero TeneoHa ¢ KogoMm peruoHa. OTMeTka o0 HUCIOIHUTEIE
MOKET JOMOJHATHCS HAMMEHOBAHUEM JOJDKHOCTH M DJIEKTPOHHBIM aJpecoM
ucnojgHuTenss. OTMETKy 00 HCHOJHUTENE paclojiarairoT Ha JIMIEBOW WM, NpU
OTCYTCTBMM M€CTa, Ha OOOPOTHOM CTOPOHE MOCJIETHETO JIUCTA JJOKYMEHTA B JIEBOM
HUKHEM YTy pa3MmepoM mpudra 10 myHKTOB, HarpuMmep:

IOcynoB NnbmaTt AlpaToBudy, I1.CHEIHATHUCT OTAETa HHPOPMALUT

(3473) 56-85-31Jusupov@qggg.ru

3.3.22. OTmeTKa 00 UCTIOTHEHUH JTOKYMEHTA.

OtMerka 00 WCMOMHEHUH JIOKYMEHTA U HAMpaBICHUU €ro B JENO0
BKJIFOYACT CJICAYIONINE JTaHHBIC: KpAaTKUE CBEICHHS 00 WCIOJHEHWU JTOKYMEHTa
(Mpu  OTCYTCTBHMM JIOKYMEHTA, CBHUACTCIIHCTBYIOIIETO 00 WCIOJHCHHWH), ATy
¥ HOMEP UMEIOIIEToCs JOKyMeHTa 00 UCTIOTHEHNH, clioBa «B nmeno», 1aty, moanuch
npeceaaTens TePPUTOPUATHEHON KOMUCCHH.


mailto:Jusupov@ggg.ru
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4., Opranuszanus padoThl ¢ OTHPAaBJIsIeMbIMU
(MexoaAIMMHU) JOKYMEHTAMHU

4.1. Pabora ¢ oTnpaBiseMbIMU (MCXOISIIMMU) U3 U30UpaTEIbHON KOMUCCUU
JIOKyMEHTaMH BKJIIOYAET UX PETUCTPAIUIO, TPOBEPKY MPABUILHOCTH OPOPMIICHUS,
B TOM YHMCJIE HAJIMYME IMOJHOIO aapeca U €ro TOYHOCTh, HAIMYME IOJJIMHHOU
NOANKUCH (JUIs1 SIIEKTPOHHOTO JTOKYMEHTa — IIPOBEPKa MOJIMHHOCTH 3JEKTPOHHOU
NOJANKCH), BU3 KOOPAWHATOPA, MCIOJHUTENS M COUCIOJIHUTENEH, JPYTrux
HEOOXOMUMBIX 3JIEMEHTOB O(OPMIICHHUS, YKa3aHHBIX MPUIIOKEHUH, U OTIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh yKa3aHUsi B MHUCbME (B TOM YHCIE
CONMPOBOJAMUTENILHOM)  WMJIA  CIIMCKE  PACChUIKM  PEKBU3UTOB  IMOJTy4aTels
KOPPECTIOHJICHIIMU, @ B HEOOXOJUMBIX ClIy4asX €ro HouyToBoro (TenerpadHoro)
azpeca HECET UCIIOIHUTEb JOKYMEHTA.

4.2. Otnpaska mokymeHToB u3 THUK ocymecTBisercs ¢enbaberepckoi
CBA3BIO, MOUTOM, Mo Tenerpady, kananam cBsizu ['AC «BwiOope», cpeacTBamu
ANIEKTPOHHOM TMOYThl, KaHajlaM (PaKCUMWIbHOW CBA3M, ceTh WHTepHeT wuim
HapOYHBIM.

Pemenne o cnocobe AOCTaBKM JOKYMEHTa, a TaKKe O HEOOXOAUMOCTH
JIOCBUTKUA aJipecary MOJIMHHUKA JIOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE B CiIyyae
OTIPABKHU JIOKYMEHTAa CPEJICTBAMH 3JIEKTPOHHOW MOYTHI, 10 (PaKCUMHIIBHOM CBSI3H
nuiu cetu IHTEpHET NPUHUMAET UCIIOJHUTEND IO COTIIACOBAHUIO C PYKOBOJIUTEIEM
n30MpaTeNbHOM KOMUCCHH, OTBEYAIOLIUM 32 UCIIOTHEHUE TOKYMEHTA.

4.3. Tlpu odopmieHNHN OTIPABISIEMbIX (MCXOISIINX) MUCEM U TEJIerpaMM
WCIIOJTHUTENb YKA3bIBAET MOJIHBIM OUTOBBIN (BKIIFOUAsI UHIEKC) aipEC OpraHu3aluu
WJIU TPaK/IaHWHA.

4.4, Hcxopsmue mucbMa HaMpaBIIsAIOTCS 3a MOAMKUCKIo ripeaceaatens TUK,
B €ro OTCYTCTBHE — 3a IOAIMCBHIO 3aMECTUTEII NpEeACceNaTels WM UHOTO 4JIeHa
THUK, ucnonustomiero o0si3aHHOCTH NpeJiceiaTeNis, Ha OJJaHKe MUChMa.

4.5. TloanmucaHHble MHUCbMa U TEJIErpaMMbl PETHCTPUPYIOTCS B KypHaje
HCXOMSIIEN KOPPECTIOHICHIIUY.

Ecnn  ornpaBnsiembiii  (MCXOIAIINI) JOKYMEHT SIBJISIETCS OTBETOM Ha
BXOJISIIIINAN TOKYMEHT, HEOOXOMMO MPUOOIIUTH OITUHHUK BXOIAIIETO IOKYMEHTa
K KOIIMY OTIPABJIAEMOr0 TIOKYMEHTA, OCTAIOLIEHCS B JACIIE.

4.6. JlokyMeHTaM MpHUCBauBaeTCA UCXOAIINI HOMEP, KOTOPHIN COCTOUT U3
MOPSIAKOBOIO HOMEpa JOKYMEHTa M HHAEKCAa Jena I0 HOMEHKIAType Jell,
pa3EIEHHBIX KOCOW 4epTou. Mcexomsimuii HOMEpP YKa3bIBa€TCs TAK)XKE Ha KOIUHU
JOKyMEHTa, ocrawiouieica B gene. Hywmepanusa w#cxogsmmx JOKYMEHTOB
OCYILECTBIISIETCS B MPEEIax KAJIEHIapHOIO rojia.
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[Ipu perucrtpanuyd HCXOASIIETO JOKyMEHTa B IKypHaje 00s3aTeIbHO
YKa3bIBAIOTCS CJEAYIOIMNUE PEKBU3UTHI: JaHHbIE 00 aapecare (dhamuiis, wuMms,
OTYECTBO (PM3MYECKOTO JIMIIA WM HA3BaHUE OpraHW3allid, MECTOHAXOXICHHE
Mojyyaresisi), a TakKKe KpaTKoe COJIepkKaHUE JIOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTAa M JIUCTOB NPHIIOKEHHUS, KOJIMYECTBO HSK3EMILISPOB,
WCIIOJTHUTENb JOKYMEHTA, €T0 COMCIIOJIHUTENIN, KEM OH MOJAMNKCAH, a TAKXKE OTMETKA
00 UCITOJIHEHUH JIOKYMEHTA.

4.7. Ornpaeka ucxonamux nokymeHToB B I[UK Poccun, [IUK Pb mo
karaaMm cBsizu ['AC «BpIiOopb» ocymiecTBiIseTcs mpeaceaaTesieM (CeKpeTrapeM)
THUK i OTBETCTBEHHBIM 32 BEJICHUE AEIONPOU3BOACTBA.

JloKyMeHTBbI 1o BOIIpOCaM (popMupoBanusn YUK
U OCyliecTBJIeHUs UX (UHAHCUPOBAHUSA, HATPAKICHHUS M MOOILIPEHHUS YJICHOB
YUK, cBefeHusi 0 YMCJICHHOCTH HU30UpaTelieil, Y4aCTHUKOB pedepeHayma B
00513aTeJIbHOM MOPSIAKE HANIPABJISAIOTCA (eSIbIberepcKoii CBA3bI0, MOYTON WIN
HAPOYHO.

NHble JOKyMEHTBI MOTYT ObITH OTIpPaBJIEHBI (PEIbIBErePCKON CBS3BIO WU
o4Tou 1o ykazanuro npeacenarens TUK.

4.8. Jlng mepemaud HMCXOMSAIIETO JOKyMeHTa 1o KaHamaMm cBsizu ['AC
«BBIOOPB» MM ANIEKTPOHHOM MOUYTON ceTu MHTepHeT, OTHpaBiIsIeMblid TOKYMEHT
opopMmisieTcss B COOTBETCTBUHM ¢ TpeOoBaHusMu WHCTpyKIMH TOCE UX
perucTpaunuu.

4.9. Tlpu otmpaBke TenerpaMMbl O0Jiee YeM B YeThIpe ajpeca 0hopMIIIeTCs
MOJJIMHHUK, KOMUS W JIBa SK3EeMIUIpa MOAMUCAHHOTO CIIMCKA pacChUIKU C
yKa3aHHEM IOJHBIX TOYTOBBIX (BKJIIOUAs MOYTOBBIN UHIEKC) afpecoB. Ha tenerpad
NepesatoTCsl MOJJIMHHUK C OJIHMM DK3EMIUISIPOM CIIHMCKA PacChUIKM W KOMUS
TeJIErpaMMBbl, KOTOpasi ¢ OTMETKOM O mepeaade Tenerpammbl Bo3Bpamaercs B TUK
Y BMECTE CO BTOPBIM 3K3EMILISIPOM CIHCKA PACCHUIKH IMOIINBAETCS B JEJO0.

4.10. Ilpu ormpaBke muchkMa Oojiee 4YeM B YETHIPE aJpeca COCTABIACTCS
CIIMCOK PACCBUIKM YCTaHOBIEHHOW (opmbl (mpuinoxenue Ne 8), KoTOpbIi
MOJIHUCHIBAETCS MPEACEAATENIEM, B €r0 OTCYTCTBUE — 3AMECTUTENIEM MPEACEAATEIIA
uu uabM uieHoM TUK, ucnonnstommm obsizannoctu npencenarens TUK. Tlocne
pEerucTpanuy MUuCbMO TUPAKUPYETCS B HEOOXOUMOM KOJUYECTBE U OTIPABIISAETCS.

Ecnu nuceMo nitni TenerpaMma HampaiisieTcs: He 0ojiee ueM B UeThIpe ajipeca,
TO MOAMUCHIBACTCS KAXKbII IK3EMILIISIP.

4.11. OrnpaBka JOKyMEHTOB MPOU3BOIUTCS €KETHEBHO B Yachl PabOTHI
THUK, kxpoMe BBIXOJHBIX U HEPAOOUHX MPA3THUIHBIX JTHEH.

[Topsimok OTNMpaBKU MCXOISIIMX JTOKYMEHTOB IOCIE€ OKOHYAHHUS pabodero
JIHS, B BBIXOJHBIE M Hepabouue Mpa3IHUYHbIC JHH, B TEPUOJ IOATOTOBKH U
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MpOBeNEeHUs] U30MpATENbHBIX KaMIaHUM ycTaHaBiuBaeTcs npencenarenem THUK
6o omnpenensiercs pemenuem THK.

4.12.  ]JIoKyMEHTBI C OTMETKOM O CPOYHOCTHU TOCTaBKU «Becbma cpouno» u
«Cpo4HO» OPOPMIISIIOTCST HE3aMEeIUTENFHO, OTIPABIISIIOTCS MO0 KaHaJlaM CBS3H
['AC «Bb16opb1», kaHanaMm (GpaxCUMUIIBHOM CBsI3U, ceTu VIHTEepHET, HApOYHBIM WU
nepeaaroTcs B 0TaeN GeababerepcKkoi CBS3M sl JOCTABKHU.

4.13.  JlokyMeHTHI 6€3 OTMETOK O(GOPMIISIOTCS MO Mepe MOCTYIUICHUS U
oTnpaBisiloTesl 1o kaHanam cBsizu ['AC «BwiOopbl» wiM nepefarorcs B OTHEN
JO0CTaBKH (heIbABErepCKOi CBSI3M, T/Ie OTIPABKA OCYIIECTBISICTCS B COOTBETCTBUU
C Tpa)MKOM BBITIOTHEHHS MapIIPYTOB B ONTUMAJILHBIC CPOKHU.

4.14.  JlokyMEeHTHI, HampaBjsieMble TpakJIaHaMm MO JOMAaIIHEMYy aApecy,
OTMPABISIIOTCSL  4Y€pe3 TMOYTOBOE OT/AENEHUE CBSA3M MPOCTHIMH TMOYTOBBIMU
OTTMPABJICHUSMHU UM 3aKa3HBIMU MTUChMaMH.

4.15. JIokyMeHTBI, TiepeiaBaeMble MO KaHaidaMm (PaKCUMHIBHON CBSI3H,
PETUCTPUPYIOTCS B MOPSIIKE, YCTAHOBICHHOM JIJISl UCXOJISAIIUX TOKYMEHTOB.

4.16. OrtnpaBisiemMble (MCXOJAIIME) JOKYMEHTBI, O(GOPMJICHHBIE C
HapymieHueM TpeOoBanmii WMHCTPYKIMU, K OTIpaBKE HE MPUHAMAIOTCI W
BO3BPAIIAIOTCS] UCHIOMHUTENAM Ha J0paboTky. KoppecnoHaeHIs HecaykeOHOTO
XapakTepa, B TOM YHCIIe JIMYHAs KOPPECTIOHICHIIUS, K OTIIPaBKE HE MPUHUMAECTCS.

4.17. Bu30BbI€ KOMHUHM HCXONAIIMX JIOKYMEHTOB TOMEIIAIOTCS B JIENO B
COOTBETCTBHH C HOMEHKJIATyPOH J€JI TEPPUTOPHUATBHON KOMHUCCHHU.

5. OcoGeHHoCcTH PadoOTHI C OOPAlIEHUSIMU TPAKIAH.
Opranu3anus JUYHOTO puemMa*

5.1. Opranuzanus paboTel ¢ OOpalIeHUSIMU TPAKIAH OCYIIECTBISETCS
B COOTBETCTBUU C paznenoM 2 MHCTpyKIum ¢ y4eToM 0COOCHHOCTEH, YKa3aHHbIX B
JTAHHOM pasJelie.

5.2. IlucemenHbie oOpameHus TrpaxnaH (maimee —  oOpareHus),
noctynusime B TUK, peructpupytorcst ¢ HCHOJIBb30BaHUEM KypHaa OTAEIBHO OT
JIpPYruX BUIOB JOKYMEHTOB HE MO3JHEE TpPeX IHEW C MOMEHTa MOCTYIUJICHUS.

* Pabora ¢ oOpameHHSIMH ¥ OpraHHU3aIUs JUYHOTO MpHEMa TPaXJaH MOTYT PErIaMEeHTHPOBATHCS
OTJENBHBIM JIOKYMEHTOM (MHCTPYKLHMEH, MOJOKEeHNueM, MopsiakoM u T.4.). He siBasiercsi o0pamenunem
TEeKCT, He UMeKInii cMbicia (beccoaepKaTebHbIN), JTN00 HANPABISIEMbIH JIJTsl 03HAKOMIICHUSI, JTHOO
CoepKalIuii T03/IpaBiIeHNe, COOOTE3HOBAaHUE WIIM OLCHKY NEATEIbHOCTH M He COOTBeTCTBYIOLIWii
TpedoBaHUsIM, TPEABSIBIIEMbIM (eepalabHbIMU 3aKkoHaMHU «OO0 OCHOBHBIX T'apaHTHIX W30MpaTEIbHBIX
NpaB | IpaBa Ha yyacTue B pedepenayme rpaxkaan Poccuiickoit @epepannm», «O mopaake pacCMOTPEHUS
obpamienuit Tpaxman Poccuiickoit ®enepanmmn», «O0 obecrniedeHnu jgoctynma K uHpopMamuu o
JeSITeIbHOCTH TOCYJIAPCTBEHHBIX OPraHOB M OPTraHOB MECTHOI'O CaMOYIpaBJICHUS» K 3ampocam
UHPOPMAITUH.
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OOpaieHus, Kacawluecss HapylIeHUH U30UpaTeNbHbIX MpaB rpaxaaH B MEPUOJ
MOJITOTOBKM M MPOBEAEHUS BHIOOPOB U pedepeHlyMOB, PETUCTPUPYIOTCA B JIEHB
nocryruienus: B TUK.

5.3. Ilpu BCKpBITMM KOHBEPTOB IMPOBEPSETCS HATUYME BCEX BIIOKECHUU.
KoHnBepT 00s13aTEIHHO COXpaHSETCS.

OOpaiienus, colepkamue B aJAPECHOM YacTh TNOMETKY «JIuuHOo»,
paccMaTpuBalOTCs B O0OIIEM MOPSIKE B COOTBETCTBUU ¢ HCTpyKITHEH.

[Ipu  peructpanuu  MHOBTOPHBIX  OOpalleHUH UM  NIpHUCBauBaeTCA
OYEepPETHON PETUCTPALIMOHHBIN HOMED, B )KypHaJe Aenaercs orMeTka «IIoBTOpHOY.

Ecnu ofpamienre mNocTynmuio OT KOJUIGKTHBA 3asBUTENEH, TO TIpU
PETUCTpaliU B PETUCTPALMOHHON (hopMe cTaBUTCS oTMeTKa «KoIeKTHBHOEY.

5.4. PeructpanliOHHBIA IITAMII, COCTOSIIIIMM M3 MOPSIAKOBOTO HOMEpA
oOpalieHusi U J1aThl PETHCTpallid, CTABUTCS, KaK MpaBUJIO, HA TIEPBOM JIHCTE
oOpallleHus! B IPaBOM HIM>KHEM Y1y WM HAa CBOOOJHOM OT TEKCTa MECTE.

Hymepanuss noctynuBmMX oOpallleHud OCYIIECTBISETCS B Ipeaenax
KJIEHIAPHOTO rofa.

5.5.  3apeructpupoBaHHbIE OOpaIllEHUs] PACCMaTPUBAIOTCS MpeaceaaTesieM
THK, 3aTeM nocne nepeHeceHus: yKa3aHus 10 UCIOJIHEHUIO JOKYMEHTAa B KypHaI
IIEPEAIOTCS UCIIOITHUTEISM.

5.6. OOpamenus, anpecoBanHble wieHaMm THK, peructpupyrorcs B
YCTaHOBJICHHOM IIOpsIZIKE, JNoKIaasiBatoTcs mpexacenaremo THUK, 3arem mocine
IIEPEHECEHUT YKa3aHUs I10 HCIOJHEHHUIO JOKYMEHTAa B JKypHAJI II€PENaroTCs
VICTIOJTHUTEIISIM.

OOpaieHnss paccMaTpuBalOTCS B COOTBETCTBHM C  yKa3aHUSMHU 110
UCIIOJHEHNIO JOKyMeHTa mnpencenarens THK B mnopsanke, ycTaHOBIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepann.

5.7. OOpaineHusi, cojJep:Kailiue BONPOCHI, pelIeHHe KOTOPbIX He
oTHocuTcs K komnerenunu TUK, noxknansiBaroresa npeacenarento TUK u no ero
NOPYYEHUI0 B TEUEHHE CeMHM KAJEHAAPHBIX [JHel CO JHS pEerucrpauuu
HaIlpaBJSIIOTCA € CONPOBOAUTEIBHBIM INHMCBMOM 334 €0 MOJINHUCBIO B
COOTBETCTBYIOIIMM OpraH WJIA COOTBETCTBYIOUIEMY JIOJDKHOCTHOMY JIMIY, K
KOMIIETEHLIMH KOTOPBIX OTHOCUTCSl pEIIEHHE IMOCTaBICHHBIX B OOpalieHUH
BOIIPOCOB, C YBEJIOMJICHMEM 3asiBHUTENs O IMepeaapecanuu oOpameHuid. B

COMPOBOJUTEIILHOM MHUCHME OTOBAPUBACTCS MOPSIOK HAMPABIECHUS OTBETA aBTOPY
oOpartienusi, a mpu He0OXOIUMOCTH — M B H30MPATEIbHYI0 KOMHUCCHIO.

Ecnu pemeHne mOCTaBICHHBIX B OOpAalIeHUH BOIPOCOB OTHOCUTCSA K
KOMITCTCHIINM HECKOJBKHX TOCYJapCTBEHHBIX OPraHoOB, OPTraHOB MECTHOTO
CaMOYTIPaBJICHUS WM COOTBETCTBYIOIIMX JIOJDKHOCTHBIX JIUI, KOTIUS OOpaIleHus B
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TEUCHHE CEMU KaJICHAAPHBIX JHEW CO JHS pErucTpallid HampaBlseTcs B
COOTBETCTBYIOIIIME OPTaHbI HIIM COOTBETCTBYIOLINM JJOJDKHOCTHBIM JIHIIAM.
5.8. 3ampemiaercd  HampaBiATh ~— OOpalieHHe  Ha  pacCMOTpEHHUE

B TOCYJIaPCTBEHHBIN OpPTaH, OpraH MECTHOTO CaMOYTPAaBIICHUS WU JOJIKHOCTHOMY
JUIly, pelIeHHe WIh JelcTBue (0e3nelicTBUe) KOTOPBIX oOkalyeTcs, 3a
UCKIIIOUEHHUEM ClIy4yaeB, ykKazaHHbIXx B 1.6 cr1.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX TapaHTHUSAX M30MpaTelIbHBIX MpaB U MpaBa Ha yyacTue B pedepeHayme
rpaxaad POy.

5.9. Ecnum B COOTBETCTBHM C 3allpeToM, YKa3aHHBIM B Tojapazjaene 5.8
WHCTpyKIMu, HEBO3MOXKHO  HANpaBUTh  OOpalieHWe Ha  PacCMOTPEHHUE
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYTIPABJICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEILIEHUE TMOCTABJICHHBIX B OOpalleHUU
BOIIPOCOB, OOpaIlieHrue BO3BpalacTCs 3asgBUTEII0 C Pa3bsICHEHHUEM €ro Ipasa
00>anoBaTh COOTBETCTBYIOIIECE PEIICHUE UM JICHCTBUE B YCTAHOBICHHOM MOPSJIKE
B CyJ€.

5.10. O6pamenus, nocrynusmue B THUK, paccmaTpuBaroTcsi B CpOKH,
YCTAHOBJIEHHBbIE nopa3aenamMu 8.5 u 8.6 MHCTpyKuuu.

B nepuon moAroToBku U MpOBEACHUS BBIOOPOB M peepeHIyMOB CPOKH
WCITOJIHEHUSI OOpallleHUi YCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHO/IATEIIHCTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Ecnu Heo6X0uMo npoJIuTh CPOK paCCMOTPEHUST OOpAIIeHHUS, UCTIOTHUTENb
HE ITO3/IHEE YEM 3a TPH JIHS 10 UCTEUEHHUS CPOKa MOJATOTOBKH OTBETA MPEACTABISET
Ha ums npencenarens THUK noknagHyio 3amucKy ¢ OOBSCHEHHEM, MO KakKoW
MPUYMHE HEBO3MOXXHO JaTh OTBET B YCTAHOBJICHHBIM CpOK. MakcHMallbHOE
POJIJIEHUE CPOKA PACCMOTpPEHHUsI oOpaieHus coctapisieT 30 KajJeHIapHbIX AHeil.

3asBUTENIO HAMPABIIAECTCA YBEAOMIICHUE O MPOIJIEHUU CPOKA paCCMOTPEHUS
€ro oOparicHusI.

OOpaiiieHus, Ha KOTOPBIE TAIOTCS MPOMEXYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCA.

5.11. B mpepuon wu30uparelbHON KaMOaHUM, KaMIaHUU pedepeHayMa

MMMUCEMCHHBIC OTBETHI Ha OOpalleHWs O HapyIICHWH 3aKOHAa JalTcsi B
NSITUAHEBHBIN CPOK, HO HE TIO3THEE JTHS, TPEANICCTBYIONIETO THIO TOJIOCOBAHUS, a
1o 00paIeHusM, TTOCTYITUBIINM B JICHb TOJIOCOBAHUS WM B JICHb, CJICIYIONIUN 3a
JTHEM TOJIOCOBAHWSI, - HEMEIJIEHHO.

Ecnu daxtel, comepkamuecs B oOpalieHusx, TPeOYIOT IOMOJHUTEILHOU

OPOBEPKH, PEIICHUS MO HUM MPUHUMAIOTCS HE MO3/JHEE YeM B JeCATHIAHEBHBIH
CPOK.
Eciun oOpamieHue ykasplBaeT Ha HapylIeHME 3aKOHA KaHAMAATOM,

I/I36I/IDaTCJ'IBHBIM O6I>GJII/IHCHI/I€M, I/IHI/IHI/IaTI/IBHOI\/'I FDVHHOﬁ Mo IIPOBCACHUIO
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pedepennyma, 3TH KaHAUAAT, u30uparesnbHOe OOBEAWHEHHE, WHHUIIMATHBHAS
rpynmna 1o TpoBeAeHHIO pedepeHaymMa HiIu ero (ee) YIOJIHOMOYEHHbIE
NPEICTABUTENN JOJKHBI OBITH He3aMeAJIUTeIbHO OMOBEUICHBI O MOCTYMHBIIEM
oOpallleHUH U BIIpaBe AaBaTh OOBSICHEHHUS O CYIIECTBY OOpaIleHUsI.

THUK BmpaBe, B TOM 4HCJI€ B CBSI3M C MOCTYNHMBIIUMHU OOpalieHUs MM,
oOpaniarbcsi ¢ NPeJCTaBICHUSIMU O HPOBEJIEHUH COOTBETCTBYIOIIMX MPOBEPOK U
OpEeCEUYCeHUN HapYIICHWH 3aKOHa B NPABOOXPAHHWTEJbHble OPraHbl, OPraHbI
HCIIOJHUTEJIbHON BJAACTH. YKa3aHHbIE OpraHbl 00s3aHbl B NSATHAHEBHBINH CPOK,

CCJIM IPCACTABJICHUC ITOJIYUCHO 34 ITISITb U MCHCC I[HCﬁ A0 AHA TOJIOCOBAaHHA, - HE
no3aHee AHA, MPCAMCCTBYIONICTO JHIO I'OJIOCOBAHM:A, 4 CCJIN B JICHb I'OJIOCOBAHUA
nJIn B ICHD, CJ'ICILYIOIHI/Iﬁ 34 IHCM T'OJIOCOBAHM:A, - HCMCIJICHHO IIPUHATH MCPBI 110
MMPECCUCHUIO JTHUX HapymeHHﬁ n HC3aMCIJIUTCIbBHO HDOI/IH(bODMI/IDOBaTB 0
pe3ylibTaTax 06paTI/IBHIy1-OCSI komuccuro. Ecau Q)aKTLI, COACpKaIUuCCA B
npcacTaBJICHUN, Tpe6y}0T HOHOHHHTCHBHOﬁ IIPOBCPKH, YKA3daHHBIC MCPbI
IIPUHUMAIOTCA HC IIO3IHEC UYCM B JCCITUIHCBHBIN CPOK.

5.12.  O6pamenus, noctynupmue B TUK BHe n3buparenbHON KaMIlaHUH,
paccMaTpUBaIOTCA B CPOKH, YCTaHOBJIEHHbIE DeniepaibHbIM 3aKk0HOM OT 02.05.2006
No 59-®3 «O mopsiake paccMoTpeHus oOpamieHudd rpaxkiaan Poccuiickoi
Oenepanumny.

Ecnu Heo6Xxo1uMo npoJIuTh CPOK pacCMOTPEHUST OOpAIeHHUS, UCTIOTHUTENb
HE ITO3/IHEE YEM 3a TPH JIHS 10 UCTEUEHHUS CpOKa MOJATOTOBKH OTBETA MPEACTABISET
Ha ums npencenatens TUK nokmagHyro 3amucky ¢ OOBSICHEHHWEM, MO KakKoif
MPUYMHE HEBO3MOXXHO JaTh OTBET B YCTAHOBJICHHBIM CpoOK. MakcuMmaabHOE
MPOJIJICHUE CPOKa pacCMOTpeHHUs oOpateHust coctarisieT 30 KaaeHIJapHbIX JHEH.

3asBUTENIO HAMPABIISECTCA YBEAOMIIEHUE O MPOIJIEHUU CPOKA paCCMOTPEHUS
€ro ooparieHusl.

OOpaiiieHus, Ha KOTOPBIE TAIOTCS MPOMEXYTOYHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCA.

5.13. B cayuae nocrymienuss B TUK B ycTaHOBICHHOM MOPSIIKE 3ampoca
roCyJapCTBEHHOTO OpraHa, opraHa MECTHOT'O CAMOYTIPABJICHUS WU JIOJKHOCTHOTO
JUIa, pacCMaTpUBAIOIIKUX OOpallleHue, JOKYMEHTbl U MaTepuaibl, HE0OOX0AUMbIE
JUJISl pACCMOTPEHUSI 0OpaIlleHUs, TPEJCTABIISIOTCS B TEUCHHUE 15 KaJleHAapHBIX THEH.

5.14. OrtBer Ha o0pamieHne, B KOTOPOM HE YKa3aHbl (paMuins 3asiBUTEIIsS

WIK €T0 MOYTOBBIH ajipec (aapec AIEKTPOHHOMN MOYTHI), IT0 KOTOPOMY JTOKEH ObITH

HampaBJeH OTBET, He jJaercsi. Takoe oOpalieHue CIUCHIBAeTCSA B JIEJIO0
npencenarenem TUK. B ciywsae ecnm B oOpaimieHun comepikarcsi CBEICHUS O
MOJrOTaBIMBAEMOM, COBEPIIIAEMOM WJIM COBEPUICHHOM IMPECTYIUIEHUH, a TAKXKE O
JIMIE, €0 MOAr0TABIMBAIOIIEM, COBEPIIAIOIIEM UIIM COBEPLIMBIIEM, OOpaIlleHUE 10
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ykazanuto npexacenarenss THK nmomyiexxut HampaBIEHUIO B MTPABOOXPAHUTENBHBIC
OpraHsl.

Ecau Teker odpameHusi He MOAAAeTCA NMPOYTEHUIO, OTBET Ha oOpaIeHue
He [JaeTcsi, W OHO HE TOMJICKHUT HAIMPABICHUID HAa PACCMOTPEHUE
B I'OCYJIapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABJICHUS WU JOTKHOCTHOMY
JIVIYy B COOTBETCTBUM C MX KOMIIETCHIIMEN, O YEM B TEYECHHUE CEMU KaJICHIAAPHBIX

I[HCﬁ CO IOHA PCrucCTpannuu O6paHICHH}I COO6H18,CTC$I 3a4BUTCIIIO, HAIIPpABHUBIICMY

oOparteHue (eciau ero GamMuiIns U MOYTOBBIM aapec MOANAI0TCS MPOUYTEHHUIO).

Ecnu B oOpartennn ykasaH agpec 3JIeKTPOHHOM MOYTHI, TO OTBET 3asIBUTEIIO
MOJKET OBITh HAIpaBJIEH IO 3JIEKTPOHHON MOYTE, B BUJE DJIEKTPOHHOTO oOpasza
nokymeHnra B ¢hopmare .pdf.

B ciiydae, ecny TEKCT NMCHbMEHHOTO OOpallleHHs HE MO3BOJISET ONPEACIUTh

CVTh IIPCJIOKCHH A, 3aBJICHUA WJIHN )Kﬂ.]'[Oﬁ]:I, OTBET HA oﬁpameﬂne HE J1A€TCH,
N OHO HC ITOJJICIKUT HAIIPAaBJICHHUIO Ha PACCMOTPCHHUC B I‘OCYII&pCTBGHHLIfI opras,
opradn MCCTHOT'O CaMOYIIPaBJICHUA HUIIKN JOJDKHOCTHOMY JIMIY B COOTBCTCTBHUH C UX

KOMIIETEHIIMEH, O YeM B TEYEHHWE CEMHU JTHEM CO JHS pEerucTpaiuu oOpaiieHus
coO0IIaeTcsl rpaXkaaHUuHY, HalTpaBUBIIEMY OOpalleHuE.
5.15. OOpameHuss, B KOTOPBIX COIEDPKATCA HEHEeH3YVPHbIe JH00

OCKOPONTE/IbHbIEC BbIPAKEHHUS, YIPO3bl KU3HU, 3/I0POBBIO M HMMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, a TakyKe YJICHOB €ro CEeMbH, OCTAlTcs 0e3 oTBeTa 10
CYIIIECTBY TMOCTAaBJICHHBIX B HEM BOMNPOCOB, a 3asBUTEISM COOOUIAETCS O
HEJIONMYCTUMOCTH 3710YIIOTPEOICHUS TIPABOM.

5.16. OoOparmenue, B KOTOPOM 00XKaITyeTCsl CyIcOHOE pPEIICHHE, B TCUCHHE

CeMHU KaJleHAApHBIX JHEH CO MJHS PETUCTpaIlMy BO3BpaIlacTCcs 3asBUTEIIO,
HaIlpaBUBIIEMY OOpaleHne, ¢ pPa3bsICHEHUEM MOpSAAKa O0XKAJIOBAHHS JAHHOTO
Cy1eOHOTrO peIlIeHHUS.

5.17. Ecnu B o0pallleHuHu COAEP>KUTCS BOIMPOC, HA KOTOPBIM 3aIBUTEIIIO

HEOJHOKPATHO (ABa pasa u 0oJiee) JTaBaJIUCh MMCHbMEHHBIE OTBETHI 110 CYIIIECTBY B

CBiA3M C paHCC HaAIIPABJICHHBIMHU 06DHHIGHI/I$IMI/I, h IIpU 3TOM B 06paHICHI/II/I HC

MIPUBOJISATCSI HOBBIE JJOBOJBI M OOCTOSATENIBCTBA, TO TIEPENUCKA MO JAHHOMY BOIIPOCY
C 3asBUTEJIEM NMpeKpalaercsi, 0 YeM eMy HampaBisgercs yBeaomiuenue. [Ipu atom
B PK o0Opamienust nenaercs 3anuch (OTMETKA) O TOM, YTO MEPENUcKa ¢ yKa3aHHbIM
3aBUTEJIEM CUUTACTCS 3aBEPIIEHHOM.

Ecnu oT 3asBuTENs, C KOTOPHIM MEpenucka Oblaa MmpekparieHa, mocTymnaer

o4yepcaHocC O6DaHIeHI/Ie 10 TOMY K€ BOIIPOCY, TO MMChbMEHHBIM OTBET HAa HETO MOXKET

HC 1aBaTbhCA, 4 CaMO O6DaHIeHI/Ie HaIpaBJICTCA B CJI0.

5.18. Oo0pamenus, nocrynuBimne Ha opunuaabubiii cant TUK B cern

I/IHTeDHeT, PETUCTPUPVYIOTCA C HMCIIOJIB30BAHHCM PETHUCTPALIMOHHBIX (bODM )41

PacCMAaTpUBAOTCIA B YCTAHOBJIICHHOM TITOPAIKEC. OTBeThl HaA TakKue O6paIJ_[€HI/I$I
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HaIpaBJsAIOTCd [0 TOYTOBBIM WJIM 3JEKTPOHHBIM ajpecaM, YyKa3aHHbIM B
oOparieHusIX.

dopma npenocTaBieHus WHGOPMAIIMU OIpenessieTcsl aBTOpoM 3ampoca. B
cllydae €clid TMpenocTaBieHne uH(opmanuu B 3ampammBaeMod  (opme
HEBO3MOXKHO, OHa TMpeaocTaBisieTcsi B Tol (Qopme, B Kakod wuMeeTcs B
n30UpaTeIbHOM KOMUCCHH.

B cnydae ecnu 3ampammBaeMass nH(opmaius onmyOJMKOBaHa B CpPEACTBaX
MaccoBoil uH(opmanuu b0 paszMmenieHa B ceTd HWHTepHeT, u3OupaTenbHas
KOMHUCCHSI B OTBETE Ha 3allPOC MOXKET OTPAaHUYUTHCA YKa3aHWEM Ha3BaHUS, JATh
BBIXOJIJa M1 HOMEpa CpeIcTBa MacCOoBOW MH(OpMAIMU, B KOTOPOM OITyOJIMKOBaHA
3arpairBaeMas nH(OpMaIus.

5.19. Opranu3zanus TUYHOTO MpUEMa.

5.19.1. Jluynwli mnpuemM Bemerca IpenacenarenieM  (3aMecTUTENIEM
npeacenaressi, CEeKpeTapeM, 4WiIeHaMH) TEpPUTOPUATBHON  KOMHUCCHUU  TIO
peBapuUTeNIbHON 3amucu 10 rpaduKy, YTBEpPKIaeMOMY IMpejceaaresieM
TEPPUTOPUATBHON KOMUCCHH.

3anuch Ha MPUEM MOXKET OCYIIECTBIATHCA MO TeedOHY U M0 MUCbMEHHOMY
3asBJICHUIO, TTOJIAHHOMY B YCTAaHOBJICHHOM TOPSIIKE.

[To Haubosiee CIOXKHBIM BOIMpPOCaM, MOJJICKAIIUM PACCMOTPEHHUIO B XOJ€
JUYHOTO TpUEMa, MOTYT TMPEIBAPUTEIBHO MPUHUMATHCA TMOSICHEHUS Kak B
MMCbMEHHOM, TaK U B DJICKTPOHHOM BHUJIE.

Nudopmarnus o0 mopsnke mpuema pasMmeliaeTcss Ha caiTe  WiH
uHpopmanmonHom crenje TUK.

5.19.2. Tlpm nuyHOM TIpHEME 3asBUTEIIb MPEABABIAET JOKYMEHT,
YIOCTOBEPSIIOIINI €r0 JIMYHOCTb.

BejeHue JIMYHOIO NpPHEMA MOKET CONPOBOXKAATHLCH ayauo- M _(WJIH)

BUAC03AIMINCHI0, O YE€EM 3aABUTEC/Ib YBCAOMJACTCH 10 HAYAJIA IIPpHUEMA.

5.19.3. B xoze npremMa BeJIEeTCs KYPHAJI VUETA, B KOTOPBIM BHOCATCS JTAHHBIE

0 3aidBUTCIIC, KPATKOC COACPKAHHNC O6D3HI€HI/I$I, PE3VJIBLTAT €0 PaCCMOTPCHHA, a

TAKKC NJOJDKHOCTH U (baMI/IJ'H/IH JIUIIAa, IIPOBOJAIICTO IIPHUCM.

Ecnu u3noxxkeHHele B yCTHOM oOpaiieHuu (akTel HE TpeOYroT
JOTIOJTHUTENBHOW TIPOBEPKH, OTBET Ha OOpaIleHHE C COTrJIacHs 3asBHUTENISI MOXKET
OBITh IaH YCTHO B XOJI€ IMYHOTO MPUEMA, O YEM JIeIaeTCsl 3alUCh B )KypHaJle yueTa.
[To nmpocwbe 3asBUTENSA, U3II0KEHHOM B X0/ NpHUeMa, JaHHBIH €My OTBET MOXKET
OBITh HANpaBJICH 3asSBUTEIIO B IHUCHMEHHOW (opMe C COOIIOJICHHEM CPOKOB,
ycTaHoBJIeHHbIX MHcTpykimen. Ecinu n3noskeHHble B yCTHOM oOpaiieHuu (akThl
TpeOYIOT AOMOJHUTEILHON TPOBEPKHU, 3asIBUTEIb B X0/1€ TprueMa HHOOPMHUPYETCS O
TOM, 4YTO TIMChbMEHHBIH OTBET Ha oOOpalieHue OyaeT eMy HampaBjieH B
YCTaHOBJICHHOM TOPSIJIKE.
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Ecnu B ycTHOM 0OpallileHuu coJiep)KaTrcsi BOMPOCHI, PEIIEHHWE KOTOPBIX HE
BXOJUT B KOMIIETEHIMIO M30MpaTeIbHOM KOMHUCCHH, 3asgBUTENIO0 JaeTcs
pPa3bACHEHHE O TOM, KyJla U B KAKOM IOPSIIKE EMY CIEAYET OOpaTUTHCS.

B xone nuyHOTO mpreMa 3asiBUTENI0 MOKET ObITh OTKa3aHO B JajbHeHIeM
paccMOTpEeHHH OOpallleHusl, €clii €My paHee ObLI J1aH OTBET IO CYIIECTBY
MOCTABJICHHBIX B 00OpaIeHUH BOPOCOB.

B ciyyae rpy0oro, arpeccuBHOrO noBeieHusi 3asiBUTEJs IIPUEM MOKeT
ObITh NpeKkpameH. [1py HEOOXOTUMOCTH MOKET OBITh BbI3BaH COTPYAHUK OXPAHbI

WIK TIPABOOXPAHHUTCIIBHBIX OPIdaHOB. I/IHd)ODMaHI/ISI O TIOBCACHHH 3asiBHUTCJIA

OTPaAXKACTCA B XYPHAJIC YyUCTA.

5.19.4. TlepenanHpie HA IPUEME 3aIBUTEIISIMHA OOPAIICHUS PETUCTPUPYIOTCS
C MHCMOJB30BAHMEM PErHCTPALMOHHBIX (OPM U paccMaTpUBAIOTCA B TOPSJIKE,
YCTaHOBJICHHOM HACTOSIIIIUM Pa3eJIOM.

6. [loaroroBka, opopmiieHue, BBIMYCK, Y4eT IOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUSIX TEPPUTOPHUATBHON KOMUCCUU

6.1. ®dopmupoBaHue rpoekTa noBecTku AHs 3acenanus TUK.

6.1.1. TIlpoexkt moBectkm gHs 3acemanms THUK  dopmupyercs
npeacenarenem (cekperapem) (mpmioxerue Ne 19 «O6paser opopmiieHHS MpoeKTa
noBecTtkn JHS 3acenanus THUK») TeppuTtopuadibHOM KOMHCCHM B CpOKH,
ycTaHoBieHHble peraameHToM THUK, Ha OCHOBaHMM IJIAHOB paOOThl U PELICHUN
THUK, nopyuenuii npencenarens TUK, nocTynuBImuMX TOKyMEHTOB.

6.1.2. UYnenst THUK BnpaBe npeajioKuTh BHECTH B MPOEKT MOBECTKU JIHS
3acellaHus BOMIPOCHI, HE MPEAyCMOTPEHHBIE TuTaHaMu paboThl U pemenusiMmu THUK,
IIPY YCIIOBUM HAJIM4MUs OATOTOBIEHHBIX IO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOITPOCHI BKJIKOUYAKOTCS B ITPOEKT NOBECTKU 1HA 3acenanus TUK mpu
nucbMeHHOM oOpamienun uieHa THK, mo wuHULMaTMBE KOTOPOro BOMPOC
BBIHOCUTCA Ha 3acenaHue, Ha umsia npenceaarens THK, B koTopoM ykasbiBaeTcs
Ha3BaHHE BOITPOCA, JOKJIAJAUHK U 1aTa IEPEAAYM COTIIACOBAHHOTO MPOEKTA PEMICHUS
Y MaTEPUAJIOB K HEMY CEKPETapI0 TEPPUTOPUAIBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN C mpeaceaaTeNieM TEPPUTOPUATIEHON KOMUCCHUU U
noanucanubld - cekperapem TUK npoexr mnoBectkm nHs 3aceganus THUK
TUpAXUPYETCA 11 paccbuiky uieHam THUK.

6.1.4. Unenam THUK c npaBom pemtatoniero rojioca, wienam TUK ¢ npaBom
COBEILIATEIBHOIO0 TO0JIOCA W TMPEACTABUTENSIM TOJUTHYECKAX NApTUH IPOEKT
noBecTkn JHs 3acenanus THUK wmoxkeT ObITh pa3ociiaH Ha YKa3aHHbIE HMU
AJIEKTPOHHBIE NTOYTOBBIE ajipeca B ceTu MHTepHeT.
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[Ipoext mnoBectku pgHs 3acenanus THUK Moxker ObITh pa3MmelieH Ha
odurmanpHoM caiite TUK.

6.2. [ToaroroBka AOKYMEHTOB IO BOIPOCaM, BKIIOYEHHBIM B TMPOEKT
noBecTku AHA 3acenanusa TUK.

6.2.1. JIOKyMEHTBI MO BOIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3acenanusi TUK, roroBsatca wuneHamu TUK, 3a KOTOphIMH 3aKpeIUICHBI
COOTBETCTBYIOIINE HAIIPABJICHUS IESITEIBHOCTH,

6.2.2. [IpeacraBisieMble K PACCMOTPEHHUIO JTOKYMEHTHI JOJKHBI BKJIIOYATh
03arjIaBJCHHBIA MPOEKT PEIICHUS ¢ MNPUOOUIEHHBIMU K HEMY MOJJIMHHUKAMHU
JIOKYMEHTOB, TOCIY>KUBIIMX OCHOBAaHHEM JUIsi PACCMOTPEHHUs] BOIpoca Ha
3aceganuu THK, 1100 npoeKT nuchbMa, nojjiekaniero CorJiacoBaHuIo Ha 3aCeJaHun
TUK, npu He0oOX0AMMOCTH — MOSICHUTEIBHYIO 3alIUCKY TI0 paccMaTpUBaeMOMY
BOIIPOCY.

6.2.3. IIpoekThl TOKYMEHTOB (BKJIIOYAs MPHJIOKEHUS) JJII BU3UPOBAHUS
JIOJKHBI TPEJCTABISTLCSA B CPOKH, yCcTaHOBIEHHbIE mpenacenareinem THUK. Bussel
MPOCTABIISIOTCSA B KOHIIE TEKCTa MPOEKTa PEIICHUs JTUOO0 Ha OOOPOTHOM CTOpOHE
MOCJIETHETO JIUCTA MPOEKTA JOKYMEHTA (BKIIOYAs IPUIIOKEHUS).

6.2.4. HVcnomHuTens oOECIECYMBAET KOMIUIEKTHOCTH BCEX JOKYMEHTOB,
0003HAaYEHHBIX KaK B MIPOEKTE PELICHUs, TaK U B MIPUIOKEHUAX K HEMY.

6.2.5. Tlanmku ¢ [JOKyMEHTaMH, TWOJJISKAIIUMH PACCMOTPEHHUIO Ha
3aceJaHuM, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JHS 3aceAaHus
THUK u paznatorcs uwinenam THUK B cpok, ycraHoBneHHbIH periamenTom TUK.

Ecnu uneH TeppuTOpHaIbHOM KOMHMCCHUU  HAaXOAUTCA B  OTIYCKE,
KOMaHJAUPOBKE WJIM OTCYTCTBYET IO 00JIE3HU, NMpeIHa3HAYEHHAs JJIs1 HEro Marka ¢
JIOKYMEHTaMHU OCTaeTCsl 10 €ro BO3BpAICHUS Y OTBETCTBEHHOTO 3a MOATOTOBKY
3aceaHusl.

Unenam THK ¢ mpaBomM COBELIATENBHOTO T0JIOCA, IPEACTABUTEISIM
MOJUTUYECKUX TapTUH MaTepuaabl MOTYT IEpelaBaThCid Ha YyKa3aHHbIE WMU
AJIEKTPOHHBIE TIOUTOBBIE aJpeca B ceTu MHTEepHET U nepes HavyalloM 3acelaHus, a
JulaM, MPUTJIAIIEHHBIM Ha 3acefaHue, MaTepualibl 0 BOMPOCY, HA KOTOPBIA OHU
MIPUTJIAIICHBI, IEPEAI0TCS TIepe]] Ha4aJIOM 3aceJaHus.

6.2.6. [lepen HauamoMm 3aceqaHUs OCYIIECTBISACTCS  PETHUCTPAIIHSI
NPUTJIAIICHHBIX HA  3acelaHWe JIMI, CIHUCOK KOTOPBIX IIPEICTaBIISACTCS
MPEACENATENIO U CEKPETAPIO0 TEPPUTOPUATIBHON KOMUCCHH.

6.2.7. Ha 3acemanuu TeppUTOPHAIBHONW KOMHUCCHU BEACTCS MPOTOKOI U
MOXET MPOU3BOAUTHCH AyANO3anuch (BUaeo3amuch). B ciaydae npousBoacTBa
aynuo- uim (Buzaeo) 3anvcu wieHsl TUK 1 mpuriaimieHHbie yBEIOMIISIOTCS 00 5TOM
110 OOBSBJICHUS TIOBECTKU JTHS 3aCEaHus.
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Avnnosanuchk (BUIIE03anuCh), ocviecTBisieTcs cekperapeM TUK nubo oxganumM
n3 wieHoB THUK ¢ mpasBoMm pemaroniero rojoca, NpuBJAeYeHHBIM CHEeNHAJIHCTOM

o pemennro TUK, yvkaszaauro npencenarens TUK.

[Ipu neoOxomumoctn mo pemenuto TUK, ykazanuio mpencematens THUK
MPOU3BOAUTCS paciudpoBKka ayano3anucu (Buaeosanuck) 3aceaanus TUK

Aynuoszanuch (Buaeo3anuch) 3aceqanuii TUK u WHBIX MeponpuaTHil mocie
opopmieHUsT paciMPpPOBKH 3alUCH HA OYMaXHOM HOCHUTENE XPaHATCA I10
MUHOBaHUU HAaJOOHOCTH, JINOO HE paHee YeM Yepe3 TPUALATh THEH, CTUPAIOTCS.

6.3. Brimyck 10OKyMEHTOB, paccMOTpeHHBIX Ha 3aceqanuu THUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIe Ha 3aceqanuu TUK, B ciydae, ecnu B
XO0JIe 3aceqaHus BHOCWINCH WM3MEHEHHMsI, OJDKHBI ObITh AOpaboTaHbl, a 3aTeM
MOJMKUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox nopaboTku JOKYMEHTOB HE JIOJKEH MPEBBINIATh TPEX pabounx
JTHEH 1mociie AHs 3aceJaHusl, €CJIM UHOM CPOK HE onpezelieH (eiepanbHbIM 3aKOHOM
u (wn) 3akonoM PB, permamentom TUK wiiu He oroBopeH Ha 3ace1aHuH.

6.3.3. Ilpm nmopaGoTke ITOKyMEHTa WCIHOJHUTEIh BHOCHUT B TEKCT
COTJIaCOBaHHBIE B XOJ€ 3acelJaHusi W3MEHeHWs. B ciydae mpuHITHS
TEPPUTOPUATBHON KOMHUCCHEH pemieHuss O HeoOXOIUMOCTH KOHTPOJIS 3a
BBITIOJIHEHUEM PEILICHUS €r0 TEKCT JIOTIOJIHAETCS TyHKTOM, B KOTOPOM Ha3HAYarOTCS
JMIa, OTBETCTBEHHBIE 3 UCIIOJIHEHUE, U ONPENEISETCS CPOK UCTIOIHEHUS.

6.3.4. Ilpu HeoOXoAMMOCTH, B CJydyae BHECEHUS B JIOKYMEHT
COTJIaCOBaHHBIX Ha 3aceaHU U3MEHEHUH, OH Bu3upyetcs y wienoB TUK, BHecmmx
B XOJI€ 3aCE€/IaHUsI COOTBETCTBYIOIIHNE MTPEITIOKEHUSI.

Bussl mpocTaBiasitoTcss Ha 000pOTHOM CTOPOHE MOCIEAHETO JTUCTa JOKYMEHTa
(peleHust, TPUIIOKEHHUS).

6.3.5. Ecmm Bompocsl, coxepxkammecst B pemienun THUK, kacarores

AJCATCIBHOCTH OﬂHOﬁ HJIW HCCKOJIBKHX CTOPOHHHX ODFaHH3aHHfI, K JOKYMCHTY

npujaaracTcsa JHUCT COrJJaCOBAaHHMHA, B KOTOPOM VKa3bIBACTCA HAMMCHOBAHUC

opraHmi3anvm, A0JI’KHOCTb, MHUITHAJIBI K d)aMI/IJ'H/IH JOJIDKHOCTHOTI'O JIMIid, C KOTOPBbIM

9TOT JOKYMCHT COIJIACOBAH, U CTABUTCA €rO JIMYHAA IMOAINNCEH.

CornacoBanue MoxeT 0hopMIIsIThCS Ha mocsieiHeM Jiucte pemenus TUK.

6.3.6. K odopmiieHHOMY /IS TOANUCAHUS PEIICHWIO WCIOJHUTEITh
MPUJIaraeT CHUCOK JOJHKHOCTHBIX JIMIl (OpraHu3aluii), KOTOPhIM HampaBisieTCs
pemerrie TUK (mpumoxerue Ne 9).

B cnimcok BKIIIO4arOTCs MIa, KOTOPBhIe OyAYyT 3a1€iCTBOBAHBI B peaTu3aIiu
MPUHATOTO IOKYMEHTA WJIH JIOJDKHBI OBITh MPOUH(DOPMUPOBAHBI O €T0 COACPKAHNUN
Y KOTOPBIM 3TOT AOKYMEHT JIOJIKEH OBITh Pa30CiiaH.

Coucok pacchUIKM  JTOKYMEHTOB NOJANMCBHIBAETCS  HCIOJHHUTENEM U
yTBepxkaaerca npencenarenem THUK.
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6.3.7. Pemenne noanuceiBaeTcs npeacenareneM u cekperapem TUK.

Ecnun na 3acenanun THUK npencenatensCTBOBAN 3aMECTUTEND MPEACEAATENS
THUK, cexperaps TUK nim onnn u3 unenos THUK ¢ mpaBom pemaromero rosoca, a
Takxke ecau nosHomounst cexkperaps TUK ocymectBisin onqun m3 unenoB THUK ¢
MIPaBOM PENIAIOUIETO roJI0ca, TO MOAMUCH B MPOTOKOJIE, HA PEIIEHUH 0(OPMIIIIOTCS
CJIeTy oM 00pa3oM:

«3amectutens npeaceaarens THUK» — B ciiyyae BpeMEHHOro OTCYTCTBUS
npencenarens TUK;

«Hcnonustrouii o0si3anHocTy nipencenarens TUK» — B ciydae BpeMEeHHOTO
orcyrcrBus 3amecturens npeaceaarens THUK mpum mammumm pemenns THUK o
BosnokeHnM Ha cekperaps THUK mb6o omgnoro w3 uinenos THUK ¢ mpaBom
pelaroiiero rojoca nojiHomounit npeacenarens THUK;

«Hcnonusirommii  o6s13aHHOCTH cekpetapst THUK» — B ciaydae Hanuuus
pacniopspkenust  nipeacenarens TUK  wnm  ucnonsstomero  00S3aHHOCTH
npeacenatenss THUK o Bo3noxkennn Ha ogHoro w3 uineHoB THUK ¢ mpaBom
pemaroniero rosuoca nojgHomounii cexkperapss TUK nmubo npu Haivyuum pereHus
THUK o Bo3noxennn Ha omHoro u3 wieHoB THK ¢ mpaBom pemiaromiero romnoca
nonHomouni cexperaps TUK.

6.3.8. Ilocrme moamuicaHusi pelICHUS PETUCTPUPYIOTCS IMpejcenareaemM
(cexperapem) THUK. Ha nokymMeHTax M CHHCKax pACCBhUIKA MPOCTABISIETCS
pETUCTPALMOHHBIA HOMED.

6.3.9.  Pemenus HyMepyroTCsl B XpOHOJIOTHYECKOM MOCIIEI0BATEILHOCTH B
npeaesiax Cpoka IOJHOMOYUM TEPpPUTOpUAIbHOW KoMHccMH. Homep pemeHus
COCTOMT W3 HOMEpa NPOTOKOJA 3aCEJaHHUsl M MOPSAKOBOTO HOMEpA PEIICHUS,
pa3leleHHbIX KOCOM uepTOM U OTAENEHHOM OT HUX JAepUCcCOM LHUPPHI,
oOo3Hayarome TMOPSAKOBBIM HOMEP cocTaBa H30UPATEIbHOM  KOMHUCCHUHU
(narmpumep: 1/8-5)

6.3.10. VYka3zaHHbIe BBIIIC PEKBU3UTHI BHOCSATCS B PETHCTPAIMOHHYIO
bopmy.

6.3.11. Paspemenne Ha THpPaXUPOBAHUE JOKYMEHTOB B HEOOXOIWMOM
kosmmuecTBe naet npeacenarens TUK. JJOKyMEHThI TUPAKUPYIOTCSI OTBETCTBEHHBIM

3da MMOATOTOBKY 3aCCAaHUd B COOTBCTCTBHUM CO CIIMCKOM PACCBHLJIKM, Ha KEI)I(I[OI;'I

KOIINH JOKYMCHTA IIPOCTABJISICTCA neyarTthb, YAOCTOBEPAIOIIAA OoAnncHu

npencenarenss TUK u cexkperaps TUK (6e3 Bocnpou3BeaIeHUs MOAMUCEH).

6.3.12. Komnus pemenuss TUK nHanpapisieTcss TpakIaHuHy B Ciydae, €cliv
ero oopamenue B TUK mocimyxuno ocHoBaHHWEM I pacCMOTPEHHS BOIIpoca Ha
3acemannn TUK.

6.4. Odopmaenue npotokona 3acenanus TUK.
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6.4.1. TIlporokon 3acenanuss TUK odopmisercs Ha GiaHke (MIPUIOKEHUE
Ne 4) B cpok, ycraHoBieHHBIH periiamernTom THUK.

6.4.2. IIporokoin 3acegaHusi MOKET OPOPMIIATHCSA B TIOJTHOM MIJIM KPATKOM
dbopme.

6.4.3. Texcr nporokona 3acemanuss THUK cocTtouT m3 aByx dyacted —
BBOJIHOM Y OCHOBHOM.

6.4.4. B BBOAHOM 4acTH MPOTOKOJA YKA3BIBAIOTCS (HDaMUIUSA U MHUIIAATIBI
npencenarenss TUK (mpeacenarensCTBYIOMIETO), a TaKXKE MPUCYTCTBYIOMIMX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THUK, B Tom umcie ¢
[PAaBOM COBELIATEIBHOIO TOJ0CAa W JMI, IPUIJAIICHHBIX HA 3aceIaHue, B
an(haBUTHOM MOPSIZIKE.

HomyckaeTrcss odopmileHHEe TPUCYTCTBYIOIIUX OTHEIbHBIM CIUCKOM C
yKa3aHUEM HWHULUATIOB, ¢GaMuiuii W JoipkHOocTed. CHUCOK mpujaraercs K
MIPOTOKOJIYy 3aCEeAaHusl.

6.4.5. TloBecTka mHS BKJIIOYAETCS B BBOJAHYIO 4acTh mpoTokoyia. OHa
COCTOMT M3 IEPEUYUCIICHHS] BOIIPOCOB, KOTOpbIE OOCYX AAIOTCA Ha 3acelaHHH
U 3aKpeIUIAeT MOCJIEIOBATEIIbHOCTh UX OOCYXJeHUS W (aMIWINM JOKIaJYUKOB
(BBICTYIAIOIIIHNX ).

Kaxxnprit Bompoc MoBecTKH JHS 3acelaHuss HymepyeTcs: apabckoil 1mudpoit,
€ro HauMeHoBaHue GopMyIupyIOT ¢ ipeasiora «O» uian «Oo6». [1o kaxkIoMy TyHKTY
yKa3bIBaeTCs JOKIAAUuK W (opma mpencraBiieHHs Bompoca (JOKIan, OTYeT,
cooO1ieHue, nuHpopmarus).

6.4.6. OcHOBHas 4acTh MPOTOKOJIA 3aCEAAHUS COJEPIKUT CTOIBKO Pa3IeIioB,
CKOJIbKO TYHKTOB BKJIFOYEHO B TMOBECTKY JHS. B COOTBETCTBUM C HEHMl pa3ielbl
HYMEPYIOTCS.

Kaxnpiii pazgen cocrout u3 tpex yacren: «CJIYIIAJINy, « BBICTYITIIN»,
«PEIINJIN», koTOpble MedaTarOTCs OT TIPAaHULBI JIEBOTO IIOJS IPOINUCHBIMU
OyKBaMHU.

B yactu «CJIYHIAJIN» kpaTKo u3naraeTcs TEKCT BBICTYTUICHUS JOKJIAIUMKA.
Nuanmmanst u daMmwinsg  JOKJIagYMKa TMe4aTaloTcsl € KpacHOM  CTPOKH
B HMEHHUTEJIBHOM TMAJAEXKe. 3aluch [OKJIaJa U3J1araertcss OT TPEThEro Juia
€MHCTBEHHOTO YKCJIa U OTIEISAETCS OT (PaMUIuu TUPE.

Ecnu tekct nokiama mpuiiaraeTcs K NpOTOKOJY, TO MCIIOJB3YETCA CChLIKA
«Teker noknanga mpuiaraeTcs.

B uwactu «BBICTVYIIMJIM» mnepeyucnstorcss BBICTYNAIONIUE W aBTOPbI
BOMPOCOB. MHMUIMANBI 1 (haMUITUsl BBICTYIIAIONIETO MEYaTalOTCs C KPACHON CTPOKHU
B HMCHUTEILHOM Tajexe. KpaTkas 3amuch BBICTYIUIEHUS 110 CYIIECTBY
paccMaTpuBaeMoro Bompoca (1o peleHnio NpeIceaTeNbCTBYIOIIETr0) U31araercs
OT TPETHETO JIUIA €IMHCTBEHHOTO YKCIIa.
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Ecnu TekcT BBICTYIUIEHHSI MPUIIAraeTcs K MPOTOKOIY, TO HMCHOJIb3YETCS
cchliKa « TeKCT BBICTYIUICHHSI IPUIIATaeTCsD.

B uactu «PEIINJIN» oTpaxkaeTcs NpUHATOE PEIICHUE MO 00CYKIaeMOMY
BOIIPOCY.

ConepxaHue 0coOOr0 MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYKIIECHHS,
3alUCHIBAETCS B TEKCTE IPOTOKOJIA TOCIE€ COOTBETCTBYIOIIETO PELICHUS WIIN
oopMiIsieTcss Ha OTAEIBHOM JIUCTE M IMOMENIAeTCs IOCJIE COOTBETCTBYIOIIETO
peLIeHHUs.

6.4.7. IIporokoi 3acenaHus MOAMUCHIBACTCS MPeICeAaTEILCTBOBABIINM Ha
3aceqannu u cekperapeM THUK (nmm wienom THUK, mcnomHsBOIAM 00S3aHHOCTH
cekperaps TUK).

6.4.8. Tlocne MOATMCAHUS MIPOTOKOJIBI PETUCTPUPYIOTCS c
UCIIOJIb30BaHUEM PETUCTPALMOHHBIX (opM. IIpoToKoIbI 3acenanuii HyMepyroTCs B
XPOHOJIOTHYECKOM ITOCIIEI0BATEIBLHOCTH B peenax cpoka nosHomounii TUK.

6.4.9. IIporokonsi 3aceganuii TUK, mpruoOiiieHHbIE K HUM PEIICHHs BMECTE
C MaTepHallaM{, MOCIYXUBIIMMU OCHOBaHUEM I HMX HPUHATUS, OCOOBIMH
MHeHusaMH wieHoB TUK xpansTcs y npencenatens (CeKpeTaps WA IPa)kIaHCKOro
CIIyXalllero, OTBETCTBEHHOro 3a BenaeHue neinonpousBoicta) TUK, a 3arem,
oopmIiIeHHBIE B COOTBETCTBUU C TpeboBaHMsMH WHCTpyKuuu, nepenarrcs B
apXuB.

7. OdopmiieHne NPOTOKOJIOB 3aceaanuii padounx rpynn TUK

7.1. IlpoTtokomnsl 3acemanuii pabounx rpynn TUK odopmisitores cekperapem
paboueit rTpynmbel (mpunoxkenne Ne 20 «OOpaszenr odopmiieHHs TTPOTOKOJIA
3aceanus pabouel TpymbD»)

7.2. IlpoTokon 3acenanusi paboyeit rpymibl MOAMUCHIBACTCS TIpeaceaaTeieM U
CEKpeTapeM 3ace/laHusl.

7.3. Ilporokonsl 3acegaHuii  paboyedl  TpymlIbl  HYMEPYKTCS B
XPOHOJIOTHYECKON TOCIIEI0BATEILHOCTH B TpelesiaX KaJleHJIapHOTO Toja, JMOo
CpoKa JesATeIbHOCTH pabouelt rpynmsl (Hampumep, mpoTtokon NeS ot 21 HOoAOps
2018 rona).

7.4. TIpoTOKOIBl 3aceaHWii M pEIICHUsS padoyel TPYIIbl BKJIFOYAIOTCS B

HOMCHRJIATVYPY €1 I/136I/IDaT€J'IBHOI‘/’I KOMUCCHH.

7.5. B cinywyae paccmotpenusi Bompoca Ha 3aceganun THUK mnopmuHHBIC
DK3EMIUISAPHl TMPOTOKOJIOB M pemieHud pabodeidl Tpynmsl MPpUOOMIAIOTCS K
JIOKyMEHTaM 3aceaHus, a B Jieja pabodeii rpyIIbl TOMENalTCs KOTUU YKa3aHHbIX
JIOKyMEHTOB.
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8. KoHTpoJIb MCIIOTHEHUS TOKYMEHTOB U NOPY4YeHuil

8.1. KoHTpou0 UCTIOIHEHUs TIO/IJIeKaT:

IIOPYYEHHUSI, COAECPIKAIINECS B IIOCTAHOBIICHUIX U Apyrux nokymenrax [{UK
Poccuu, [IUK PBb, B pemiennsix TUK;

nopyueHus, coaepxaniuecs B pemenusx THUK;

NUCBbMEHHBIE TOpYYEHUsl MpeacenaTens (3aMecTUTeNsi Mpeiceaarens,
cekperaps) TUK;

BXOJSIIAE JOKYMEHTBI, B TOM YHUCJIE MHUCbMEHHbIE OOpalIeHUsl Tpa)aaH,
yKa3aHHbIE B llepeune nmomnmexanmux KOHTPOIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnotHeHus (mpuiokenne Ne 10), B COOTBETCTBUY ¢ YKa3aHUSMU 10 UCIIOJTHECHHUIO
JIOKyYMEHTa mpejcenarens (3amecturelist npenacenarens, cekperaps) TUK;

UCXOJSIINE JOKYMEHTBI, TPEOYIOIINE OTBETA;

HNOpYyYEHMs, coiepkamuecs B nporokonax 3acenannid TUK u pemenusx
pabouux rpymi;

IJIAHBI MEPOIIPUATHUN.

8.2. KoHTponb HCHOIHEHHUS NOKYMEHTOB, YKa3aHHBIX B mojapaszzaene 8.1
NHcTpykuu (32 MCKIIOYEHHEM HCXOASIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBISET Mpeacenarens (cekperaps) THUK.

8.3. KoHTposib HCHOJHEHUS HCXOASMIMX TOKYMEHTOB, B TOM YHUCJE 3a
CBOCBPEMEHHOCTBIO IOJNIydeHUs OTBeTOB Ha 3ampocskl THK, ocymecTBustor
paOOTHUKH, OTBETCTBEHHBIE 32 MOJITOTOBKY JIaHHBIX JOKYMEHTOB.

8.4. Cpoku HCTONHEHUs MOpydeHuH, cogepxamuxcs B pemenusx TUK,
pacnopspkeHusix npexacenarens THUK, nmucbMeHHBIX MNOpy4YEHHU NpeacenaTelis
(3amecturenss  mpencepatens, cekperaps) THUK  omnpepenstorcs  3TUMHU
JOKYMEHTaMHU.

8.5. JlokyMeHT MOJIeKUT UCTIOJHEHUIO B TeueHue 30 KaleHIapHbIX THEH
CO JHS €ro perucTpalyy, 3a HCKIIOYEHHEM CIIy4aeB, IIPEAyCMOTPEHHBIX
noApaszaeiaoM 8.6 HaCTOSIIEro pa3zea.

Ecnu mocnennuii 1eHb MCTIONHEHHS TOKYMEHTa MPUXOAUTCS Ha HepaOouuid
JI€Hb, TO OH MOJJIEKUT UCTIOJHEHUIO B MPEAIIECTBYIOMIMI eMy pabouuil 1€Hb.

Jokymentsl ¢ mnomerkamu «HezamemnmurenbHo», «BecbMa cpoyHOY,

((CDO‘IHO» HCHOJHAKTCA B TDeX}IHeBHbIﬁ CPOK, JOKYMCHTBI C MMOMETKOM

«OnepaTUBHO» — B JAeCATHAHEBHBbIN CPOK. CpPOK HUCIIOIHEHUS HCUUCIAETCS B

KaJICHJAPHBIX HSAX OT JaThl MOIMUCAHUS YKa3aHUS MO WCIIOJHEHHIO JIOKYMEHTa
100 perucTpanuu J0KyMeHTa.
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Ecnu nmocnenHuii feHb MCIOJHEHUS JNOKYMEHTA, COJEP KAILLEro MOMETKY O
CPOYHOCTH HCIIOJIHEHUS, NPUXOJIUTCS Ha HEpPaObO4YMil N1€Hb, TO OH MOMJICHKHUT
VCITOJIHEHHIO TIPEIIIECTBYIOIUN eMy pabounii JEHb.

8.6. Cpoku HCHONHEHHS BXOIALIMX JAOKYMEHTOB M OOpallleHUil TpakiaaH
YCTAHABIMBAIOTCA HCXOASl U3 CPOKOB, MpeUlaraéMblX OpraHu3anued Jamudo
I'paKJaHUHOM, HAIIPABUBIIMMH JTOKYMEHT, WJIM CPOKOB, YKa3aHHBIX B IIPHIIOKCHUU
Ne 10.

OOpaimieHuss o BompocaM BBIOOPOB U pedepeHAyMOB, IMOCTYIHUBIINE B
NepUoJl H30MPATETbHON KaMIaHUM, WCHOJHAKOTCS B CPOKH, YCTAHOBJICHHBIE
denepanbHbIM 3aKOHOM «O0 OCHOBHBIX FapaHTUAX M30UpaTENbHBIX MPaB U MpaBa
Ha y4yacTue B pedepenayme rpaxaan PDy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U IIOJIHOE BHECEHHE B
PErUCTPallMOHHYI0 (POPMY CPOKOB HCIIOJIHEHUS JOKYMEHTOB U HH(pOpMaLuu O
COCTOSIHUM UCIIOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJHEHHUS TOKYMEHTOB
BO3JIAral0TCsl Ha OTBETCTBEHHOIO 34 BEICHUE ACJIONPOU3BOICTBA.

8.8. B mmanax MepomnpusaTHii, yTBepkaeHHbIX pemeHusMu  TUK,
pacniopspkeHusiMu nipeaceaarens TUK, koHTpomro momiiexkar CpoOKH HCIIOJTHEHHUS
OTJEJIBHBIX €0 ITYHKTOB.

8.9. [Ipy HEOOXOAUMOCTH MPOJJIEHHUS] CPOKA HMCIOIHEHHS JOKyMEHTa
OTBETCTBEHHBIN 3a UCIIOJIHEHUE, HE NO3HEE YEM 3a TPU JIHs 0 UCTECUYECHUS CPOKa
WCIIOJIHEHMsI JOKYMEHTa npenacraBisieT Ha uMmsa npencenarens THUK noknanHyro
3alMCKYy C MOTUBHUPOBAHHOM MPOCHOO0il O €ro NpoAJICHUH.

8.10. JIoKyMEeHT CuMTaeTCsl UCIIOJIHEHHBIM U CHUMAETCS C KOHTPOJIS TIOCTIe
pEelIeHUs] BCEX TMOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PpPE3YJIbTATOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11. OcHoBaHMSIMH JJIsl CHATHS JOKYMEHTA C KOHTPOJIS SIBJISIFOTCS:

JIOKJIaJTHas 3allMCKa O CHATHM JOKYMEHTa (MM OTAENbHBIX €ro MyHKTOB) C
KOHTpOJIS WM 00 WCIOJHCHUH JOKymMeHTa Ha wums npeacenarens THUK,
IIOITOTOBJICHHAs] OTBETCTBEHHBIM 3a HCMOJHEHUE ¢  oTMeTkoi  («Cornaceny,
«Paccmotpeny, «Ilpunaro») npeacenarens TUK o npuHSTHM UCTIONTHEHUS;

pemenne TUK, pacnopsoxenne npencemarens THUK mno pesynpraram
VICTIOJIHEHUSI TOKYMEHTA;

OTBET HA BXOJAIINNA JOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT ObLI HampaBjieH s
PacCMOTPEHNS 110 CYLIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HaIpaBlieHUE OOpalleHUs] B JPYTHe OpraHu3alud AJi1 PacCMOTPEHHUS IO
CYILIECTBY IOCTABJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOMIEr0 MH(OPMUPOBAHUS
aBTOpa O pe3yJIbTaTax pacCMOTPEHUS.

8.12. JIOKyMEHT HE CUMTAETCs] UICIIOJTHEHHBIM U OCTAETCsl Ha KOHTPOJIE:
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€CIM OH HampapjseTcss B Jpyrue OpraHbl WM OpraHu3aluu IS
PAaCCMOTPEHUS C ETbI0 TOMYYCHHs] TEPPUTOPUATBHON KOMUCCHEH HH(POPMAIINH,
HEOOXOMMMOU [IJIT PACCMOTPEHUS IO CYIIECTBY ITOCTaBICHHBIX B JIOKYMEHTE
BOMpOCOB. B ciydae HE0OXOUMOCTH TEppPUTOPHANIbHAS KOMUCCUS HH(GOPMUPYET
00 9TOM aBTOpa JOKYMEHTA,

€CId OH HampapisAeTCs B JIpyrue€ OpraHbl WIM OpraHu3aluud  JJis
PAacCMOTpPEHHUS MO CYILIECTBY ITOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA 3aIBUTEIIIO C
nocieayronmM napopmupoBanueM TUK o pesynbratax UCTIOMHEHMS; €CIU HA HEM
He cToUT oTMeTKa rnpeacenarens TUK o npuHATHN HCTIOTHEHHS.

9. U3roroBJjieHNE U MCIIOJIH30BAHNE MeYaTed U IITAMIIOB

9.1. Jnsa ymoctoBepeHus NOAJIMHHOCTA JOKYMEHTOB WA COOTBETCTBUSA
KOMUK JIOKYMEHTOB TIOJJIMHHUKAM, IPOCTABJIEHUS OTMETOK O TIOJyYECHUH,
peructpauun aokymeHToB B THK wncnonb3yrorcs mnedars TEppUTOPUAIBHOU
KOMHUCCHH U LITAMIIbI.

9.2. MU3roromieHHe MeYaTH OCYIIECTBIISIETCS B COOTBETCTBUU C 00PA3IOM U
OmnMCcaHueM, yTBepkJaeHHbIMU TTocTaHoBiIeHHeM MK Poccumn no pemenuro MK
PB, u3roroByenue mramnoB — 0o pemenuo TUK.

9.3. Ilewarp TUK mnpocraBnsercs Ha (UHAHCOBBIX JTOKYMEHTaX,
TrapaHTUMHBIX MHCbMAax, JOrOBOPAX, TOCYAAPCTBEHHBIX KOHTPAKTaX M B JPYIHX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIydasiX.

9.4. Ha paccemaembix kommsx pemenuit  TUK, pacnopsoxeHwmit
npencenarenss THUK, Ha makerax mpu OTHpaBKe JOKYMEHTOB, MpHU O(GOpMIICHUH
JIOKYMEHTOB Ha IIpUEM TOBAapPHO-MAaTEPUAIbHBIX [ICHHOCTEN MIPOCTABIIAETCS 1€YaTh
THUK.

9.5. lleyatu W mTAMMbl MOAJSKAT PErHCTPAIMH B OTAEJbHOM KYPHAaJIe

yducTa reyaTei U mramnos. lleyaTu u mraMibl BBIAAKOTCA ITIOJ ITOAIINCH B 2KYPHAJIC

yuyera medared u mramnoB. Ha »kypHane mnpocraBiserca mnoMmetrka «Jlms

CIIYy>)KEOHOTO  TIOJIb30BaHUS», €ro JIMCTHl HYMEpPYIOTCS, TMPOIIMBAIOTCA U
OIlCYaTHIBAIOTCS.

9.6. Ilewatn W mTaMIBl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKPBIBAEMBIX
U OTleYaThIBaEMbIX B Hepabouee BpeMs ceripax niim MeTaTHIeCKUX ImKadax.

9.7. TIlpencenarens THUK ocyiiecTBiIseT KOHTPOJb 3a MPaBUIbHOCTHIO
XpaHEeHUs U UCTI0JIb30BaHUS TIeYaTel U IMITaMIIOB.

CBepka Hanuuus nevyaTen U TamMnoB ocyuiectsisiercs npeacenarenem TUK
OJMH pa3 B T'OJ.
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9.8. Ilpumenmme B HETrOJHOCTH MeYaTH U WTaMIbl HampasistoTes B UK
Pb nmns yHMUYTOXKEHHMs, O 4e€M COCTaBIsETCS akT. B KypHane ydera nedaren u
LITAMIIOB JIEJIA€TCS COOTBETCTBYIOIIAS. OTMETKA.

10. ®opMupoBaHue e U epeaava UX B apXuB

10.1. CocraBneHue M yTBEpkKACHIUE HOMEHKIATYPBI JE.

Homenknatypa nen mnpenHasHaueHa Juisi (GOpPMHUPOBAHUS HCIIOTHEHHBIX
JOKYMEHTOB B J€la, CHCTEMAaTU3alMd W ydeTa JeJl, ONPEACIICHUS CPOKOB HX
XpaHEHUsT U SBIIETCS. OCHOBOM JUISI COCTABJICHMSI ONMMCEH €] NOCTOSIHHOTO WU
BpeMeHHOTO (10 jeT u 6omnee) XpaHeHUsl.

B HOMeEHKnaTypy A€l BKIIOYAIOTCSA 3aroJIOBKH JEJ, OTpakalollhe BCE
JIOKyMEHTUpyeMble yuacTku padotsl TUK.

3aroJIoBOK Jiey1a JJOJDKEH YETKO OTPa)KaTh OCHOBHOE COJIEpPKAHUE U COCTaB
nokymeHToB. He nomyckaercs ymnoTpeOiieHHE HEKOPPEKTHBIX (OPMYJIUPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX OOOPOTOB.

IIpn cocraBneHMM HOMEHKJIATYpbl JI€Nl CIEAYyET PYKOBOACTBOBATHCS
pernmamentoM TUK, [lepeuyneM TUIOBBIX yIIPaBIECHYECKUX APXUBHBIX JTOKYMEHTOB,
oOpa3yroluxcsi B NpoLecce AeATEIbHOCTH T'OCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'O CaMOYIPaBJICHUS U OPTaHU3allMi, C yKa3aHUEM CPOKOB XpaHeHus, (aee
— Ilepeuens), mopsiAKaMu XpaHEHUS U TIEpeIaun B ApXUBBI JOKYMEHTOB, CBSI3aHHBIX
C MOJTrOTOBKOW U MpoBeneHrneM BbioopoB, yrepxkaeHHbiMu [IUK Poccun u UK
Pb, HOMeHKIIaTypaMu A€l TEPPUTOPHUAIBHOM KOMHCCUM 3a NPEALIECTBYIOIINE
TOJIBI.

[Ipy moOAroTOBKE HOMEHKJIATYPHI JI€ HEOOXOAMMO YUYHUTHIBATh XapaKTep
BBIOOPOB, MPOBOANMBIX B IIPEICTOSIIEM TOAY.

Howmenknarypa nen TUK Ha npeacrosmmi KajaeHIapHbI FOJ COCTABIIAECTCS
B NOCJEAHEM KBapTaJie TEKYIIero roaa, yreepxaaercs npeacenareneM TUK u

BBOJIUTCS B JieiicTBue ¢ 1 sHBaps ciuexyromiero roga (mpuioxenue Ne 11 «Dopma
HoMeHKJaTyphI nen TUKY).
Howmenknatypa gen TUK He pexe 0THOro pasza B OATh JIET COTVIACOBBIBAETCS

C APXUBHBIM OTACJI0M AAMHHHUCTPALIMHU MVYHUIIHUIIAJIBHOI'O DaﬁOHa (FOpOlICKOFO

OKpyTa).
B cnydae BOSHMKHOBEHHUS B T€UEHHUE TOJ]a HOBBIX JI€JI, OHU JIOTIOJHUTEIHHO

BHOCATCA B YTBEPKICHHYIO HOMEHKJIATYpy JIeJ 0 yKa3anuto npencenarens TUK.
IIo OKOHYAaHWM KaJEHJAPHOTO ToAa B KOHIE HOMEHKJIATYPhl Jel

COCTABJIACTCA HMTOI'OBasd 3alllMChb O KOJHMYCCTBC 3aBCACHHBIX ACJI (TOMOB, LIaCTeI\/'I),

OTACJIBbHO ITOCTOAHHOT'O 1 BDEMCHHOI'O XPAHCHMUA.
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Cpok xpaHeHMs JOKYMEHTOB YKa3bIBAa€TCsl B HOMEHKJIATYPE JI€J1 CO CCBIIKON
Ha crarbio [lepeuns. Cpok XpaHEHHs] JOKYMEHTOB, HE YKAa3aHHBIX B JaHHOM
MepeuHe, ycTanaBiauBaeTcs no cornacopanuio ¢ LMK Pb.

Hcuucnenue CPOKOB XpaHEHHUS JOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOCTBOM B TEKYIIIEM I'O/ly, HAUMHAETCS € | STHBaps CIEYIOLIEro roja.

10.2. Odopmnenue AOKYMEHTOB, 3aKOHYCHHBIX JICJIIOMPOU3BOJICTBOM,
(dopMupoBanue u Tekyuiee xpanenue aen B TUK.

3aKOHYEHHBIE JEJIOIIPOU3BOICTBOM JOKYMEHTBI oopMIIAIOTCS
B COOTBETCTBUU ¢ TpeboBaHusaMu MucTpykiuu. [Ipu 3ToM B HUXKHEH 4acTu TUIEBON
CTOpPOHBI MEPBOrO JHCTa JOKyMEHTa Ha CBOOOAHOM OT TEKCTa MECTE CTaBUTCS
OTMETKa O €ro MCIOJHEHUH, pactmm@poBbiBaeTca moanuch npeacenarens TUK,
YKa3bIBa€TCsl HOMEp Jena 1o HoMmeHknarype. IIpum HeoOxogumoctu oTMmeTKa 00
UCIIOJJHEHUM MOXET OBITh cJiejlaHa Ha OOOpPOTHOH CTOpOHE HEpPBOIO JIHCTa
JIOKyMEHTA.

HcnonHeHHbIE JOKYMEHTbI (OPMHUPYIOTCS B Jejla B COOTBETCTBHHU C
YTBEPKIACHHON HOMEHKIIATYpOU JEN.

Jleno cuuTaeTcs 3aBECHHBIM C MOMEHTAa BKIIOUEHHS B HErO0 MEPBOIro
UCIIOJIHEHHOT'O IOKYMEHTA.

I[Ipu ¢QopmupoBanuu gena MpoOBEpPSETCS MNPABUIBHOCTh OTHECEHUS
JOKYMEHTOB B JIaHHOE JI€JI0, Ka4eCTBO O()OPMIICHHSI U KOMILJIEKTHOCTh IOKYMEHTOB,
HaJIMYUE MOANUCEH, BU3, PETUCTPALMOHHBIX HOMEPOB, CIPABOK MJIM OTMETOK 00
UCIOJHEHNUH, CTIUCAHUM B €0 U ipyrux. HempaBmiibHO 0(pOpMIIEHHBIE JOKYMEHTbI
JTIOJKHBI OBITH T00(OPMIICHBI, a 3aT€M IMOMEILIEHBI B JIEJO.

He nonyckaercs noMmenieHue B €710 TOKYMEHTOB, COJAEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY JIENa.

[Ipu popMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSHHOTO M BPEMEHHOT0 XpaHEeHUs (OpMHpYIOTCS B jela

pasaACIbHO,
B ACJIO BKIOYAIOTCA TOJIBKO HMCIIOJIHCHHBIC, ITPABHUIJIBHO O(bOpMJ'IeHHBIe

JIOKYMEHTBI B COOTBETCTBUU C 3arojIOBKaMU JieJ B HOMEHKJIAType;

BCE JJOKYMEHTBI, OTHOCSAIIHUECS K PEHICHUIO OJHOTO BOMpoca, GopMUPYIOTCS
B OJHO JIEJO;

B CJydae, €Clid Moa0OopKa JOKYMEHTOB IO OJIHOMY BOIIPOCY HACUUTHIBACT
0osee 100 a11ucTOB, OHA MOXKET OBITH BBIIEIEHA B CAMOCTOSITEILHOE JIEIIO0;

JNOKYMEHTBI, ITOJIEKAINE BO3BPATY, B €0 HE MOMEIAIOTCS;

B JIeJIO IIOMEIIAETCS TOJBKO OJMH JK3EMIUIAP JOKYMEHTA, YEPHOBHUKU U
BAapUAHTHI IPOEKTOB JJOKYMEHTOB B JI€JI0 HE MOJIINBAIOTCS (32 UCKIIOUYEHUEM TEX,
Ha KOTOPBIX MMEIOTCS BH3bl, YKa3aHUs IO HCIOJHECHHUIO JTOKYMEHTOB M JpYyrue
OTMETKH, JIOMOJIHSIONINE MEePBbINA IK3EMIUISP);
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B JI€JI0 BKJIIOYAIOTCS, KaK MPaBWIO, JOKYMEHThI OJJHOTO KaJ€HAAPHOro roja
(MCKJIIOYEHUE COCTABIIOT NEPEXOASIINE JENA);
KaXX0€ JIeJI0 HEe JO/HKHO MpeBbImath 250 aucToB, npu OosblieM oObeMe

JIOKYMEHTOB B JieJie POPMUPYETCSI HECKOIBKO TOMOB (4acTeil).

B neno BiirouaroTcst Bce JOKYMEHTBHI MO0 KOHKPETHOMY BOIIPOCY BMECTE C
NPUIOKEHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMEHTA, IPU OTCYTCTBUH MPUIIOKEHHIH,
yKa3aHHbIX B TEKCTE JOKYMEHTa, HWCIOJHUTENb O00s3aH cAenaTh 3aluch Ha
JOKyMEHTE 00 X MECTOHAXOKACHUHU.

JIOKyMEHTBl BHYTpU JIela paclojiaraloTcs B XPOHOJOTMYECKOM HIIK
BOIIPOCHO-JIOTMYECKOH MTOCIIe10BATEIbHOCTH, UM UX COYETAHUHU.

HopMatuBHbIlE U OpraHM3allMOHHO-PACIIOPAIUTENbHBIE  JIOKYMEHTHI
C OTHOCALIMMHCA K HUM MPWIOKEHHSIMHU TPYINIUPYIOTCS B Jella IO BUAAM
JIOKYMEHTOB U 110 XPOHOJIOTHH.

ITpoTOKOIBI 3acelaHNi TEPPUTOPUATBLHON KOMHUCCUU paclioyiaratlorcs B JeJie
110 XPOHOJIOTMH B NOPS/IKe BO3PACTAHWS HOMEpOB. JIOKYMEHTHI K 3aCeIaHMIO

TUK noMenarTcs mocjae COOTBETCTBYIOIIETO IMTPOTOKOJIA.

ITonmoxxenus, WHCTPYKIINH, YTBEPKICHHBIE pacnopsiANTETbHBIMU
JOKYMEHTAMU, SBJISIOTCA NPWIOKECHUAMU K HHUM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMHU.

[InaHoBas U oTYETHAA JTOKYMEHTALMA HE3aBUCHUMO OT JIaThl €€ COCTaBJICHUS
BKJIFOUAETCA B JIEJIO TOTO roJa, K KOTOPOMY OHA OTHOCHTCH.

B gene «Ilepenucka» MCXOAAMii (0OTBETHBIN) JOKYMEHT IOMeEIIAeTCs

nocje Bxoasiuero. ITpyu Bo30OHOBIIEHUH MEPENUCKU IO BOMPOCY, HauaBIIEKCs B

IpeabIAYILIEM roy, JOKyMEHThI BKIIFOUAIOTCS B JIEJI0 TEKYILETO T'OJa U YKa3bIBAETCS
MHJIEKC TOTO JIeJIa 10 HOMEHKJIAType e NPEbIIyLIEro rojia, B KOTOPOM HaxOdsATCs
MPEALIECTBYIOIINE JOKYMEHTBI IO 3TOMY BOMPOCY.

OOparienust rpaxkaaH U JOKYMEHTBI [0 UX PacCMOTPEHUIO (HOPMUPYIOTCS
B oTJenbHble fena. Kaxnoe obpalieHne U Bce JOKYMEHTHI 10 €r0 pacCMOTPEHUIO
COCTaBJISIIOT B JIEJIE CAMOCTOSITENIbHYIO TPYIIy M pacrnojararrcs B andaBUTHOM
MOPSIJIKE MO NMEepPBbIM OyKBaM (haMHUIIMi aBTOPOB OOpAILIEHUH.

B nenax, Haxoasumxcsl B JI€JIONPOU3BOJCTBE, JOKYMEHTHI TEKYILEro roja
pacrnosararoTcs IO XPOHOJOTMH CHH3Y, BBEpPX IO Mepe MocTyIuieHus. [lpu
IOJITOTOBKE K CJIa4€ B apXMB JieJIa C JIOKYMEHTaMU MOCTOSIHHOTO U BpeMeHHoro (10

JCT 1 60.]'[66) XpaHCHUA HeDed)ODMI/IDOBBIBaIOTCH B OﬁDaTHOM nopdaakKe: 10KyMEHT,

HOCTVHI/IBIHI/Iﬁ B KAJICHAAPHOM 1oAY IIOCJIACAHWM, AOJDKCH OBITh BHM3Y JACJ1d, a

HeDBbIﬁ JOKYMCHT KAJICHAAPHOI'O I'0JJda — BBCPXY, ICPBBIM.

10.3. Tekyiiee xpaHeHHE JIEII.
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Jlena ¢ MOMEHTA KX 3aBEJICHMS U JI0 MIEpeJayu B apXUB WA YHUUTOKEHHUS B
CBSI3U C MCTEYEHUEM CPOKOB XPAHEHUSI HAXOAATCA y Mpejcenarens (cexperaps)
THK.

[Iporokonbl  3acemanui, pemenns THUK, cnucku mpurianmieHHbIX,
NpujaraéMple K  MPOTOKOIAY  MOJJIWMHHBIE  OK3EMIULIPbl  PEHIEHUHA €
COOTBETCTBYIOIIUMHU MPUIOKEHUSIMHU, MNPOTOKOJbHBIE MOPYYEHHS, TOKYMEHTHI,
MOCTYKMBIIME OCHOBAaHWEM [JII paccMOTpeHus Bompoca Ha 3acenaHuun THUK,
pacumdpoBaHHas ayJauo3anuch 3acefaHus (IpU €e HAJIUYUU), CIUCKH PACCBhUIKU
MOCTAHOBJICHUM 1O Tepe/layu B apXWB HAXOAATCA y Mpeacenarens (cexperaps)
THK.

3a COXpaHHOCTh JOKYMEHTOB M J€JI OTBETCTBEHHOCTbh HECET IpEeacenaTelb
THK.

Jlena nOJDKHBI HAXOAWTHhCS B paldodeil KOMHAT€ WM B CHEIUAIBHO
OTBEJICHHOM IS 3TOM 11e7TM TOMEIIEHUH U XPAaHUTHCS B 3alHUparolIuxcs mkadax,
MIPEIOXPAHSAIOIINX JOKYMEHTHI OT IIbUIM U BO3JAEHUCTBUSI COJIHEYHOT'O CBETA.

B mensx oGecneueHus OMEPATUBHOIO MOWCKA JOKYMEHTOB Jiefa

pacmoJiaraloTcsI B COOTBETCTBHM C HOMEHKJIATYPOM Jied, KOIMSA KOTOPOU

NOMCIIIACTCA Ha BHVTDCHH@fI CTOPOHC ABCPILbI Imcad)a.

Ha Ttopmax oOmokek  Jena  yKasplBalOTCS  MHACKCHI A€l IO
HOMEHKJIaType Jiedl.

Jlena, HaxofIIMECSd Ha TEKyILIEM XpaHEHUHU, Mojjexar ydery. Ilepen
nepenadyei  JOKYMEHTOB B apXWUB  IIPOBOJUTCS  MPOBEPKA  HAJIUYUA
Y COCTOSIHUS TOKYMEHTOB U JIEJI B LIEJISIX YCTAaHOBJIEHUS (PaKTUUECKOTO HATUYUS J1e]T
Y COOTBETCTBUS UX KOJIMYECTBY, YUCIISIIIIEMYCS IO HOMEHKJIAType /eIl

[IpoBepka HamuMuus U COCTOSIHUSL JOKYMEHTOB W J€J TMPOBOAUTCS MpH
MepEeMENICHNHU JI€]1, BO3BpaTe Jei, cMeHe npenacenarens TUK.

[IpoBepka mnpoBOAUTCA MYTEM CBEPKU CTaT€d HOMEHKIATYpbl €Il
C OTIMCAHUEM JIeNT Ha 00JI0KKE, a (PU3UIECKOS COCTOSTHUE JICTT ONPEACIACTCS MMyTeM
WX BHU3YAJIBHOTO MpocMoTpa. Bce oOHapy)KeHHBIE HEIOCTATKH (DUKCHUPYIOTCS
B aKTE€ MPOBEPKU HAIUYUS U COCTOSIHUS JICII.

B cnydae yTpaThl TOKYMEHTOB U Jie] MPOBOJAUTCS CIy>KeOHAasi MpoBepKa, 1o
pe3yJibTaTtaM KOTOpPOHl JIMII0, BUHOBHOE B YyTpaTe, HECET OTBETCTBEHHOCTH B
YCTaHOBJICHHOM TOPSIJIKE.

Ecnu oTrnenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHbIE B JI€JI0, BPEMEHHO
TpeOyroTcs ajis pabOThl, OHM MOTYT OBITh BBIJIAHBI W3 J€Jla, @ HA HX MECTO
BKJIQ/IBIBAETCS JIUCT-3aMECTUTEND C YKa3aHHEM, KOTJa, KOMY M Ha KaKOW CPOK BbIJIaH
JIOKYMEHT.

10.4. DxcnepTu3a HEHHOCTH JOKYMEHTOB.
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DKcnepTu3a HEHHOCTH IOKYMEHTOB MTPOBOAUTCS JJIsl yCTAHOBJIEHUS! HAYYHOM,
HUCTOPUYECKOW M TMPAKTHYECKOW 3HAYMMOCTH JIOKYMEHTOB, OOpa30BaBIIUXCS B
nporecce aestenbHocT TUK, ¢ ienpro oT0opa ux 11 aabHEHIIeTo XpaHeHUS WIT!H
YHUUYTOXXECHUS.

OKCIepTr3a IIEHHOCTH JIOKYMEHTOB TPOBOIAUTCA TPH COCTABICHUU
HOMEHKJIATYphI JieJI, B Tpoliecce (OopMUpPOBaHUS Jied, IPH TOJTOTOBKE Jed K

nepcaadyc B apXuB.
]_IJ'ISI PaCCMOTPCHUA IMPOCKTOB HOPMATHUBHO-MCTOANYCCKUX HOKYMCHTOB IIO

BOMpPOCaM JIEJIONIPOU3BOJICTBA M ApPXUBHOTO Jiejia, OMHCEH el MOCTOSHHOTO |
BpemeHHoro (10 ner u Oosee) XpaHEHHUs, aKTOB Ha YHUYTOXCHHE J€T H
JIOKYMEHTOB, HE HWMEIOIIMX HAy4YHOW ILIEHHOCTH M MPAKTHYECKOro 3HAYCHUS,
pemennem TUK wmm pacnopspkenuem npencenarens TUK coznaercs skcneprHast
komuccus (nanee — 9K).
B ee ¢pyHK1Mu BX0IUT paccMOoTpeHue u oo0perre HomeHnkinarypsl aen THUK.
B coctaB OK Bkmtouarorcss unensl THUK, mo cornacoBaHuio — paOOTHUKU

apXMBHOIO OT/AENa aAMUHUCTPALMM MYHULMIAIBHOTO pailoHa (ropoJicKoro
OKpYTa).

[Ipu npoBeneHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYILIECTBISETCA
0TOOp /€7 MOCTOSIHHOTO U BpeMeHHOro (10 yeT u Gosee) xpaHeHus, oToop JAem C
BPEMEHHBIMU CPOKaMH XPAaHEHHUs, MOJICKAIIUX XPAHEHUIO, BBIJCICHUE K
YHUUTOXEHUIO JEJ1 33 IPEAbIAYIIUE IO/bl, CPOKHA XpPaHEHUs KOTOPbIX ucTekiun. [Ipn
3TOM OJHOBPEMEHHO IPOBEPSAIOTCS KayeCTBO M IIOJHOTA HOMEHKJIATYPHI €,
PaBUIBHOCTh ONPEAEIICHUs CPOKOB XpPaHEHUS JE.

DKcnepTh3a LEHHOCTH JOKYMEHTOB OCYILIECTBISETCA IMYTEM MOJUCTHOTO
npocmoTtpa Aen. He nomyckaercss oTOOp OOKYMEHTOB [JIsl XPaHEHUS WU K
YHUUTOXEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTPATHUBIIME NPAKTUYECKOE 3HAYEHWE M HE HUMEIOLINE
VCTOPUYECKON WJIM HAYYHOM LEHHOCTH, IO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPAaHEHMSI MOJJIEKAT YHUUTOKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUH K YHUUYTOXEHHUIO JIE U JTOKYMEHTOB paccMaTpUBatOTCA
Ha 3acegaHusx OK OIHOBPEMEHHO C ONUCSAMH J€l. YHUYTOXKECHUE JeN U
JIOKYMEHTOB JI0 YTBEPKJEHHUS aKTOB 3ampelaeTcs. BolaelieHHble K YHUYTOXEHUIO
Jnena W JTIOKYMEHThl YHUYTOXKAIOTCS TYyTeM H3MEJIbYeHHs, MepepadOTKU WU
JPYTMMH YCTaHOBJICHHBIMU CIIOCO0aMHU.

ITo pe3ynbraram 3KCIEPTU3bl LEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOJICTBA €KETOHO COCTABISIOTCS OIMCH JIEN MOCTOSIHHOTO U
BpeMeHHoro (10 net u Oonee) xpanenus (nmpunoxenus Ne 12, 13), a Takke akThl O
BBIJIEJIEHUM K YHUUTOXKEHHIO JIEN, HE MOAJIeKAIIUX XpaHeHuto (mpuiokenue Ne 14
«Dopma aKTa O BBIJEIEHUN K YHUUTOKEHUIO JOKYMEHTOBY).
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Onucu Jied NOCTOSHHOTO U BPEMEHHOT'O (10 JET U 60J'ICC) XPpaHCHHUA, 4 TAKKC

AdKTbhl O BBIICJICHHMHM K VHHYTOXCHHIO OTHUX JACJI PACCMATPHUBAIOTCA Ha OK

H YTBCPXKAAKTCA NMPEACCAATCICM TCDDHTODH&HLHOﬁ KOMUCCHH.

Omnucu ACJI INOCTOAHHOI'O XPAHCHUA IMOAJICHKAT YTBCPXKICHHUIO 3KCIICPTHO-

OPOBEPOYHON KOMHUCCHEN YTIIpaBJIeHUI 1O aejiaM apXxuBoB Pb depes3 apXWBHBIN

OTIE] AJIMUHUCTPAIIMUA TOPOJICKOTO OKPYTA.
I1pu VHUUYTOXKECHUU JIOKYMEHTOB CcO CPOKOM XPaHEHUS
«/lo munoeanus naooonocmuy, «1 200», «3 200a», «5 jiem) COCTABIIECTCI AKT,

KOTOPBIA MOJIKCHIBAETCS HE MeHee deM aAByms wieHamu THK u yTBepkmaercs
npeacenarenem THK nocne paccmorpenus Ha DK.

Cpox xpaneHus «Jlo MUHOBaHUS HATOOHOCTH» HE MOXKET OBITH MeHee 1 roza.

YepHOBUKM U  PYKOMHCH TMOJATOTABIMBAEMBIX JOKYMEHTOB, KOMHHU
WHMOPMAIIMOHHBIX M JIPYTUX MAaTepHalioB, HE TMOJJIekKANINX BKIIOYEHUIO
B HOMEHKJIATypy JIeJ, I0 MUHOBAHUM B HUX HAJOOHOCTH MOTYT YHUUTOXKAThCS O€3
COCTaBJICHUS aKTa.

BpomropoBka e MpOU3BOJIUTCSA TOJIBKO IOCHE MPOBEACHUS 3KCHEPTHU3BI
[IEHHOCTHU JOKYMEHTOB.

10.5. Odopmnenne nemn.

Hena, mojuiexxaniye Imepeiadye Ha XpaHEHHWE B apXUB, JIODKHBI OBITh
o(opmIIEHBI COOTBETCTBYIOLIUM 00pa3oM.

OdopmiieHue ena BKIIOYAET B ce0sl MPOBEPKY CUCTEMATU3AINH IOKYMEHTOB
BHYTpH JI€Jla, HyMEpALHIO JIMCTOB, COCTABICHUE BHYTPEHHEN OMUCH JTOKYMEHTOB
nema (mpwiokenne Ne 15), nmcra-3aBeputens gena (npuiokenue Ne 16),
oopMIIEHUE PEKBU3UTOB OOJIOKKH, MOANIMBKY (II€PEIIETEHHE) Jea.

B 3aBHCHMOCTH OT CPOKOB XpaHEHHS MPOBOJIUTCS MOJTHOE WM YACTUYHOE
odopmIIeHUE JIE]I.

Jlena mMOCTOSIHHOTO XpaHEHHs TojjiexaT noiHomy odopmieHuto. [lomaHoe
opopMiieHHE Jena TpeaycCMaTpuBaeT MPOBEPKY CHUCTEMATHU3AIlMU JOKYMEHTOB
BHYTpH Jiejia, MPAaBWIBHOCTU UX OQOpMIICHUS (HaTUIre HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTPALMM U UCIOJHEHUH, PUIOKEHUM ), HyMepaluio JIMCTOB,
COCTABJICHHME BHYTPEHHEH OINKUCH JOKYMEHTOB Jiejla, COCTaBJIEHUE JIUCTa-
3aBepuTens jeina, opopmiIeHHEe PEKBU3UTOB OOJIOKKH, OJIIUBKY (TIEpErieTEHUE)
nena.

Jena BpemeHHOro (no 10 JsieT BKJIIOYUTEABHO) XpaHEHHUs MOJJIekKAT

HaCTUYHOMY Od)ODMJ'IeHI/IIO: JOMMYCKACTCA HC IMPOBOANTL CHUCTCMATHU3AIIHNIO

JOKYMCHTOB B ACJIC, JIMCTBHI JCJa HC HYMCPOBATH, 3aBCPHUTC/IBbHBLIC HAAIIMCH HC

COCTABJISATD.
O6noxka nena oopmsiercs o YCTaHOBJICHHOH dopme
(mputoxenue Ne 17). CBesieHust Ha 00JI0KKY MEPEHOCATCS U3 HOMEHKIIATYPHhI J1eJ1 C
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YTOYHEHUSAMH, OTpaXarolMMU (AaKTHUECKUH COCTaB TOMEIICHHBIX B JEJ0
JIOKYMEHTOB.

OOnoxka nena HaAIUCHIBAETCS YEPHBIMH CBETOCTOMKUMH YEpHHIIAMU,
pa30opunBoO, 6€3 COKpaIleHuH.

Ha o0noxkke mena ykasblBalOTCsl cienyionue pekBu3uThl: Ha3Banue TUK,
JIEIONPOU3BOCTBEHHBIN HOMED (MHIEKC) Jelia, 3aroJI0OBOK Jieja, AaTa Jena (ToMma,
4YacTH ), KOJJUYECTBO JIUCTOB B JieJie, CPOK XpaHEHUs Jea, apXUBHbINA mudp aena.

PexBU3UTHI, pOCTaBIsieMble Ha 00JIOKKE Aesa, OPOPMIISIOTCS CIAEAYIOIIUM
oOpazom:

HasBanne THUK ykaseiBaercs B coorBercTBUH C pernamentoM TUK. Ilpnm
n3MeHeHnn Ha3BaHus THK B TedueHue mepronia, 0XBaTbIBAEMOTO JOKYMEHTaMHU
Jiena, Ha 00JI0)KKE K CTapOMYy Ha3BaHUIO MPUITMCHIBAETCS HOBOE,

JeJIONPON3BOACTBEHHBIN HOMEpP (MHIEKC) Jieda — mpocTaBisieTcs nuudposoe
o0o3HaueHue (MHJIEKC) ea 0 HOMEHKIIaType Jed;

3arojIOBOK (HAaMMEHOBAHUE) JeJla MEPEHOCUTCS M3 HOMEHKJIATyphl ned (B
HEOOXOIMMBIX CIIy4asiX B 3aT0OJIOBOK BHOCSITCSI yTOUHEHUS );

JaTa Jieya — Ha 00JIOKKE Jielia YKa3bIBAKOTCS JIBE IaThl, KOTOPHIE HA3bIBAIOTCA
KpallHUMHU JaTaMU U COOTBETCTBYIOT JIHIO, MECALLY, TOAY 3aBEICHHSI U OKOHYAHHMS
Jiena JJIs 1)1 IOCTOSTHHOTO XpaHeHus. HavanpHas 1ata —3To JaTa camoro paHHero,
a KOHEYHas Jara — Jara CaMoro IO3JHEro JOoKymeHTa B jene. llpu stom
YUUTBIBAIOTCS JAThl BXOASIIUX U UCXOASIINX JOKYMEHTOB (B CIIydae UX OTCYTCTBHUS
— JIaThl pETUCTPALIMU JOKYMEHTOB), ¥ HE YUUTBHIBAIOTCA 1ATHI CIIUCAHUS JOKYMEHTOB
B JI€JI0, YKa3aHUW IO MCIIOJHEHUIO JOKYMEHTOB, OTMETOK HCIIOJIHUTEN (3a
UCKIIIOUEHHUEM CIIy4aeB, KOrjJa Ha JOKyMEHTaX He MMEETCs NPYTrux IaT, Kpome
NEPEUYNCIECHHBIX).

[Ipn HamuMcaHuM KpalHUX AaT Ha OOJIOKKAxX J€d MOCTOSHHOIO XpaHEHUs
YHCIIO U TOJl IPOCTABIISAIOTCS apaOCKUMU IU(ppaMu, a Ha3BaHHWE Mecsla MUILETCs
nponuckio 0e3 cokpaiienus. Ha o6oxkax 1e71 BpeMEeHHOTO XpaHEeHU s YKa3bIBaeTCs
TOJIBKO TOJ.

Ha o6noxkax Jen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acteif),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonuyecTBO MpOHYMEpOBAaHHBIX B J€J€ JIMCTOB MPOCTABIAETCA C JHUCTa-
3aBepUTENIA Jea.

Cpok XpaHEHHs NMEPEHOCUTCS Ha OOJIOKKY Jiesia U3 HOMEHKJIaTypsl fen. Ha
Jienax MOCTOSTHHOro XxpaHeHus nuuercs: «[1ocTossHHOY.

ApxuBHBIN mudp neIa COCTOUT U3 HoMepa (oHIa, HOMepa OMUCH, HOMEpa
Jiena 1o ofnKucH, B MyHULIMITAIbHOM apXMBE MPOCTaBIsieTcs: Homep (oHza.

Ha Topue nena ykaspiBaloTCs 3arojoBOK Jella, HMHAEKC Jelia 1o
HOMEHKJIAType, AaTa Jieja U CPOK XpPAHEHHUS.
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B nensx obecneueHns COXpaHHOCTH U 3aKPETIIIEHUS TOPSIIKA PACIOI0KEHUS
JIOKYMEHTOB, BKJIIOYEHHBIX B JEJIO0 YHUCTBIE JIUCTHI W3 Jena u3bIMaioTcs (0e3
NOBPEXJICHUS LEJIOCTHOCTU Jeia). Bee nuceThl, KpoMe JHcTa-3aBepuTeNs Jeia U
JUCTOB BHYTPEHHEH OMKMCH HYMEPYIOTCS B Pa3BEPHYTOM BHUJIE apaOCKUMU UPpaMu
BaJIOBOM HyMmepauuei. JIMCThl HyMepyIOTCsl MPOCThIM KapaHAAIloOM CBEPXY BHU3 B
BO3pacTaoIEM NOpsAAKE HOMEPOB HauuHasl ¢ nepsoro. [{ugpsl npocTaBistoTcs B
IIPaBOM BEpXHEM yriy Jucta. Hymepanus nBeTHBIMM KapaHJallaMy, Y4epHIIaMU U
HyMepaTopaMH HeE JIOITyCKaeTCsl.

JIOKyMEHTBI ¢ COOCTBEHHOM HyMe€paluei JIUCTOB, B TOM YHCIIE NEYaTHBIC
U3JIaHUs, HYMEpPYIOTCS B OOIIEM TOpSAKE WM COXPaHSAIOT COOCTBEHHYIO
HYMEPALIMIO, €CJIM OHA COOTBETCTBYET IOPSIKOBOMY pACIOJIOKEHUIO JIHCTOB
B JIEJIE.

Cnoxennbli nuct Oosbimoro ¢opmara (A2, A3) paszBopaunBaeTcs
U HyMepyeTcs B MpaBOM yacTH BepxHero mojs jucra. Ilpu stom muct mo0oro
¢opmaTta, MOAIIMTHIA 3a OAMH Kpail, HymepyeTrcs KakK OJWH JIUCT, a JIUCT,
CJIOKEHHBIM U TMOJAIIUTHIA 32 CepeArHy, NOIJIEKUT NEPEIIUBKE U HyMEpyeTcs Kak
OJIMH JIUCT.

Ecnu B nene ecTh KOHBEPT C BIOXKEHUSIMHU, TO CHayajga HyMepyeTcsl KOHBEPT,
a 3aTe€M OYEpEIHBIM HOMEPOM KaXK/10€ BIIOKECHHUE.

dororpapun U Apyrue WIUIIOCTPATUBHBIE MaTepUalibl HYMEpPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIIy.

JIuct ¢ Harayxo HaKJIEEHHBIMHM JOKYMEHTaMu (Bblpe3kamu, ¢potorpadusimMn)
HyMEpYyeTCsl KaKk OJIMH JIUCT. Eciiu K TOKyMEHTY MOJKJIEEHbl OJHUM KpaeM Apyrue
JIOKYMEHTHI (BCTaBKU TEKCTA, IEPEBO/IBI), TO KaXKIbI TUCT HYMEPYETCS OTIEIBHO.

[Ipunoxenue K ey, COCTaBIAIONIEE OTIAEIAbHBIA TOM, HyMeEpyeTcs
OTJIEIBHO.

[Ipy Hanuuuu OTAEIBHBIX OIIMOOK B HYMEpalUH JHCTOB B JeNax MpH
NOATOTOBKE MX K CcJladye B apXHWB JOIMYCKAEeTCs II0 COIVIACOBAHHMIO C HUM
ynoTpeOaeHne TUTEPHBIX (C OYKBEHHBIMHU JAOIMOJHEHUSIMU ) HOMEPOB JIUCTOB.

B 1enax mMOCTOSIHHOTO XpaHEHWsl [Jisi ydyeTra W TIOMCKa JOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHs onmuch (mpuiioxenne Ne 15).

JIucThl BHYTpEHHEN ONTMCH HYMEPYIOTCS OTIIEIIBHO.

Kaxxnoe neno 3akaHYMBaeTCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJICHHON (POPMBI
(mpunoxxenne Ne 16).

B nucte-3aBepurene nena unudpaMu 1 IpONUCHIO yKa3bIBAaeTCs (PaKTUUECKOE
KOJIMYECTBO JINCTOB B JJAHHOM JIEJI€, @ TAK)KE HAINYUE JTUTEPHBIX U MPOITYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH ONHCH W HaIM4YUE CpEeAu
JIOKYMEHTOB Ta3eT, KHUT, Opouop, deprexeil, gororpaduii, pucyHkoB U T.A.,
CTaBUTCA JaTa U MOANKUCH paOOTHHUKA, CPOPMUPOBABIIETO JEJI0, U YKA3bIBAETCS €r0
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JOJDKHOCTh, MHULMAIIBL U (pamuiins. Eciny KoJm4ecTBO JUCTOB B J1€I€ U3MEHSETCH,
3aBEpUTEIIbHAS HAJIIUCh COCTABISETCS BHOBb.

[Ipu moAroToBKE A€ K MOJIMIMBKE (MEPEIJIETY) MPOBEPSAETCA NPABUIBHOCTD
ux (popmupoBaHus, 0GOpPMICHHUS, METAUIMYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YAAISIOTCA.

JIOKYMEHTBI OJIIMBAIOTCS TAKUM 00pa3oM, 4YTOOBI MOXHO ObLIO CBOOOJIHO
OPOYUTATh TEKCT KaXJIOTO0 JOKYMEHTA, BHU3bl W YKa3aHUA [0 HCIOJIHEHMIO
JIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepegaya 1€ MOCTOSIHHOIO XpPAaHEHUST B apXUB  OCYIIECTBIIAETCS
MOEIMHUYHO MO yTBEPKAeHHBIM DK onucsam J1e1 NOCTOSHHOTO XPaHEHUS.

[IpriemM TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE 0(OPMIISIETCS] AKTOM ITpHeMa-
niepeiaun JJOKyMeHTOB (nprioskeHune Nol8).

IIpn mepenade Aesn Ha BCEX JK3EMIULIPAX OIMCU JI€JI IPOTUB KaKIOro
BKJIFOUEHHOTO B Hee niena B rpade «lIpumedyanue» cTaBUTCS OTMETKAa O HAJIWYUH
nena. B KOHIE KaXIOro »SK3eMIUIsipa OINHCH JIeJ YKa3blBalOTCA LudpaMu
U TPOIMHUCHI0 KOJMYECTBO (PAKTUYECKH MPUHATHIX (II€peJaHHbIX) B apXWB e,
WHULMAIBL U (aMUJTUU JIHL], OCYIIECTBIISIIONIMX IpHUeM-TIepeady J1eJl, CTaBATCA HX
IOJIKCH U J1aTa.

[Ipu npueme aen B apxuBe HpOBEpsieTCS NMPABUIBHOCTh UX O(OpMIICHUS.
Hena, odopmileHHBIE C HapyLIEHHEM IpaBWJ, YCTaHOBJIEHHbIX WHCTpyKUMEH,
Bo3Bpamarorcs B TUK ¢ ykazaHreMm HETOCTAaTKOB JUIsl UX YCTPAHEHHUS.

N30uparenbHasi KOMUCCUSI UMEET MPUOPUTETHOE MPABO Ha HCHOJb30BAHHE
JIOKYMEHTOB, MEPEAAHHBIX €0 Ha TOCYJAAPCTBEHHOE XPAaHEHUE, B TOM YHUCJE Ha MX
NEePBYIO MyOJIUKAIHIO.

11. OTBETCTBEHHOCTH

11.1. Ynens TUK HecyT nepcoHanbHYIO OTBETCTBEHHOCTD 33 COOJIIOICHUE
TpeboBanuii MHCTpyKIMH, COXPAHHOCTh HAXOASAIINXCS Y HUX TOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a opraHuzanuio aeionpousBojctsa B THUK,
BHEJIPEHUE aBTOMATU3WPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTUH MOATOTOBKH M
00pabOTKH TOKYMEHTOB, 00eCIIedeHre COXPAaHHOCTH JTOKYMEHTOB U Nepeiady ux B
apXuB, KOHTPOJIb 3a coOmoAeHrueM TpeOoBaHuN WMHCTPYKIIMU OCYUIECTBISET
npeacenarens TUK.



[Tpunoxxenne Ne 1
K NHCTPYKLIUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPUAIBHON N30MpaTENbHON KOMUCCUU
MP TaTpIuIMHCKHI pailoH
Pecny6nuku bamkoprocran

(I)opMa PEruCTPAMOHHOIO KYPHAJAa BXOAAINUX JOKYMECHTOB

JlaTta noctynijieHus KoppecnonaeHnT, 1aTa u perucTpauiuoOHHbIN HOMep Kpatkoe Pe3osmonust niam komy OtmeTka 00
U perucTpalMoOHHbII HOMep MOCTYNHBIIEro JOKYMEHTA coiep:kaHue HANPABJIeH JOKYMEHT HCIIOJTHEHUH

®DopMa perucTpalMOHHOIO0 KYPHAJIA HCXOASLIUX JOKYMEHTOB

Jaraun

. Koppecnonaent Kpartkoe cogep:xanue OtMeTKa 00 HCTIOJIHEHUM
perncTpanMoOHHbIH HOMeP




1
2
3.
4
5
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[Tpunoxenune Ne 2
K MHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIbHOIN U30UpaTebHOI KOMHUCCUT
MP TaTpIUITMHCKHI pailoH
Pecny6nuku bamkoproctan

INEPEYEHD
AOKYMEHTOB, He MOAJIe;KAIUX PerucTpanun

CooO11ieHus 0 3aceJaHusIX, COBEIIAHUAX U TTOBECTKAX JIHS.

VYyebHbIe TPOrpamMMBbl, MJIAHBI.

PexnaMHbIe U3BENIEHNUS, TUIAKATHI (32 UCKJIIIOYEHUEM aruTallMOHHBIX).
[To3npaBuUTENbHBIE MUCHMA U TEJIETPAMMBI.

HpI/IFJ'IaCI/ITeJ'IBHBIC 6I/IJI€TBI, MNPpUIIIAICHUA Ha Pa3JIMYHBIC MCPOIIPHUATHA, HE

COACPKAIMC HAIJICKAIINX PCKBU3HUTOB IIMCbMaA.

6.
7.
8.

byxrantepckue JOKYMEHTBHI.
[leuaTHBIE M3MaHUA.

OnepatuBHass uHbopmalus, nocrynaromas mno kadaiam cBsizu [AC

«BBIOOpEI».
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[Tpunoxenne Ne 3
K NHCTPYKLIUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPUAIBHON N30MPATETbHON KOMUCCHH
MP TaTpIuIMHCKHI pailoH
PecniyOnuku bamkoprocran

AKT
MBI, HIKETIO AN CABIINECS
]
COCTaBWJIM AKT O TOM, YTO « » 20 1. mpu
BCKpPBITHH TIaKeTa B HEM He

0Ka3aJ10Chb

HaCTOHHH/Iﬁ dKT COCTABJICH B IBYX JK3CMILIIAIpaAXx.

[Hommuicu:
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[Tpunoxxenue Ne 4
K MHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MP TaTpIIUITMHCKHI pailoH
Pecny6nuku bamkoproctan

IPOTOKQOJI Ne
3acelaHMsl TEPPUTOPHUATBLHOM N30UPATEILHOM KOMUCCHH

PecnyOimku bamkoprocran

« » 20 roga
Hauano: 4acoB MUHYT
MecTo npoBeaeHuUS:

IIpeacenarenscrBoBan (®.M.0.) — npexncenatens  TeppUTOPUATBLHOM
n30MpaTeIbHOU KOMUCCHH.

IIpucyrcTBOBaIN: 3aMECTUTENb IpPEACENaTeNsT KOMUCCHU ,
CEKpeTapb KOMHUCCHH , WIEHbl KOMHUCCHH C MPABOM PEIIAIOIIETO
rojoca ; WIEHbl KOMHCCHH C IIPaBOM COBEILATEIBHOIO IoJioca
; IPY pacCMOTPEHUM BTOPOTO BONPOCA NOBECTKU JHS -

IHHOBECTKA J1HA

=

I"'omocoBanme 110 moBecTKe IHS: «3A» - ; «[TPOTHUB» — .

B XOJE 3ACEJJAHUA

1 O... (HamMeHOBaHWE BOIPOCA MOBECTKH JIHSI)
(Ghamunuu u UHUYUATBL BLLICMYNUBUIUX NPU 0OCYHCOCHUU BONPOCA)
TeppuropuanbHas n30HpaTeIbHas KOMUACCHS peIInia;

1.
2.

["osocoBanue no nepBomy Bonpocy moBecTkr AHA: «3A» - ; «[IPOTUB» — .

20

IIpencenarens
TEPPUTOPHAITHPHON H30MpaTEILHON KOMUCCUHT

(MHUTIHATEI, (haMHITHS)

Cekpetapb
TEPPUTOPHAITHHOM H30MpaTeIbHON KOMUCCUU

(MHUTIHATEL, (haMUITHS)
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ITpunoxxenne Ne 5
K NHCTPYKLIUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MP TaTpIuIMHCKHI pailoH
PecniyOnuku bamkoprocran

TEPPUTOPUAJIBHASL U3BUPATEJIbHASI KOMUCCH P "\;ﬁ‘a BAI'KOPTOCTAH PECITYBJIMKAhbI ©06 KAJIAhbI
OKTABPBCKOI'O PAUOHA I'OPOACKOI'O OKPYT'A 'KAJIA OKPYI'bl OKTABPb PAMOHBIHBIH

roroJ Y®A PECIIYBJIUKHU BAHIKOPTOCTAH TEPPUTOPHAJIb hAMJIAY KOMUACCHShbI

PEIMEHMUE
2 cenTs6ps 2020 rona Ne 25/3-5
r. Ypa
0
(HaMeHOBaHHE PEIICHHU)
Ha ocHoBanum cratbu _ d)ez[epanLHoro 3akoHa «O0 OCHOBHBIX rapaHTHusAX

n30upaTeabHBIX MIPAB U [IpaBa Ha ydyacTue B pedepenayme rpaxaan Poccuiickoit
denepauum» U CTATbU Konekca PecnyOnuku bamkoproctan o BbIOOpax

TeppuTOpUANIbHAS N30MpaTeIbHass KOMUCCHUS PecnyOnuku

bamkoprocran pemmuna:
1.
2.

[Ipencenarens
TEPPUTOPUATBHOU U30UpaTETBHOM
KOMMCCHUU (MHULMANBI, (aMUITHS)

Cekperapb
TEPPUTOPHAITBHOU H30MpPaTEIHLHOMN
KOMUCCHH (vHUIIANTBI, (aMUITHS)
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[Tpunoxenue Ne 6
K MHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUU
MP TaTpIIUITMHCKHI pailoH
Pecny6nuku bamkoproctan

Y2 ey
TEPPUTOPUAJIBHASA gBBI/IPATEJILHAﬂ KOMHUCCHST BAII'KOPTOCTAH PECHYBJII/IKAhI:I OO KAJIAhDBI
OKTABPLCKOI'O PAUOHA I'OPOJACKOI'O OKPYT'A Z ~y 'KAJIA OKPYI'bI OKTSIEPb PANOHBIHBIH
TOPOJ Y®A PECITYBJIUKHA BAIIIKOPTOCTAH TEPPUTOPUAJIb hAWJIAY KOMUCCHUShbI
3aku Bamumu yi., 1. 46, Ya, 450008 3oku Bonmunu ypamsl, 46, Ode kanahsr, 450008
Ten.: (347) 218-11-22 daxc: 250-16-00 Ten.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.
®omuueny I1.1.

Beepnas ym., nom 15, xB. 10,
c. bakanei, Pecniybnnka
bamkoprocran, 450057

YBaxkaembiit [letp MBanoBuy!

Hamnpagisato 3arpaluBaeMble Bamu CBEJICHUSA 0

[Ipunoxenue: NUCBMO TEPPUTOPUATBHOW HW30UpATENbHOW KOMHUCCUU
MyHUIMNANBHOTO paiioHa balimakckuii paiion PecnyOnuku bamkoproctan ot
15.12.2020 Ne01-21/4 n npumnoxxeHue K Hemy, Bcero Ha 15 1. B 1 2K3.

C yBaxeHneM
IIpencenarens (MHUIMAIB, (haMUITHS)
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[Tpunoxenune Ne 7
K MHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMUCCUU
MP TaTpIIUITMHCKHI pailoH
Pecny6nuku bamkoproctan

TpeOoBaHus K JOKYMEHTAM, U3rOTOBJIAEMbIM C IOMOIIbIO
MeYararwimxX YCTPOHCTB, U K (pailuiaM TEKCTOBBIX IOKYMEHTOB

1. TekcTtsl AOKYMEHTOB Ha OnaHkax ¢opmara A4 medararoTcs yepe3
1,5 MeXCTpOUHBIX MHTEpBaNa, Ha O1aHkax dopmara AS — dyepe3 1 MEKCTpOUYHBII
UHTEpBaI.

TexcThl AOKYMEHTOB, MOJATOTABIMBAEMBIX K THIOTpad)CKOMY H3aHUIO,
NevaTarTCs Yepe3 JBa MEKCTPOUHBIX HHTEpBaa.

2. Ha3Banwue BuIa JOKyMEHTA MeYaTaeTCs MPOMMUCHBIMH OyKBaMHU.

3. Ecmm 3aromoBok k Tekcty mnpesbimaer 150 3nakoB (5 cTpok),
JIOMyCKaeTCsl TMPOJUIeBaTh €ro 0 TpaHUIpl mpaBoro mois. Touka B KOHIIE
3aroJIOBKa HE CTaBHUTCH.

4. Pacum¢poBka mnoamnvcu B pekBuszure «lloamuce» newartaercs
Ha YpPOBHE IOCJEIHEW CTPOKM HAMMEHOBAHUS JIOJDKHOCTH C HMCHOJIb30BAaHUEM
xomOuHarwu kinasui Shift — Ctrl — [Tpo6en Mexay uHHUIIMATAMU 1 HaMUITHCH.

5. Co3panue, QopMaTHpOBAaHHME U BBIBOJ Ha Ie4yaThb JIOKYMEHTOB
IPOU3BOJAUTCS Ha KOMIBIOTEPAaX C HUCIHOJIb30BAaHUEM TEKCTOBOIO IMpoIeccopa
MS Word. Baenpenue »3JIEKTPOHHBIX TaOJMIl, CO3JaHHBIX B TaOJWYHBIX
nporeccopax, B gokymeHtsl MS Word e nomyckaercs. Jlomyckaercsi, npu
HEOOXOIMMOCTH, co3JaHue, (OpMATHPOBAHWE M BBIBOJ Ha Ie4yaTh TaOJIHUIl
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

6. Ilpm dQopmaTupoBaHMM TOKYMEHTOB 00s3aTeIbHO paboTaTh C
BKJIFOYEHHOW KHOMKOM Y[, YTOOBI BUAETHh HA SKPAaHE BCE CIYKEOHbIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHUM TEKCTa AOKYMEHTOB MCIOJb3YETCS CTHIIb,
KOTOPBIN UMEET CIEAYIOIINE MapaMeTphI:

o Illpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orcryn clieBa 0cMm capasa 0 cm

e UurepBan nepen O mynkrtoB mocie O myHKTOB

e  MexXCTpOUYHBI HHTEPBAI ITOJTy TOPHBIN

e [lepBas cTpoka orctyn Ha 1,25 cm

e BripaBHUBaHUE 0 [IUPHUHE

8. Ilpu dopmaTupoBaHuu TaOIUI] HEOOXOAUMO COONIOAATH CIEAYIOIIHNE
TpeOOBaHMUS:

TabiMIla BCEeraa JOJDKHA HMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
10 IIPAaBOMY IOJIIO JOKYMEHTA;

Ta0JIMIIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKU CTOJIOLIOB U CTPOK BBIPABHUBAIOTCS M0 LICHTPY SYCHKH;

JTAaHHBIC B sIYEMKaAX TaOJIUITHI BHIPABHUBAIOTCSI CBEPXY 10 JIEBOMY Kparlo;
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POJ0JKEHUE TaOIUIbl HA HOBOM JIMCTE BCEr/la HAYMHAETCS C 3ar0JIOBKOB
ee cToJIOOB (M HOMEPOB Tpad B ciydae, ecnu rpadbl TAOIUIIBI Ha TIEPBOM JIUCTE
IIPOHYMEPOBaHbI);

CTPOKHU TaOJMIIBI IEPEHOCATCS Ha HOBBIN JTUCT JOKYMEHTA UCKIIIOUNTEIHHO
HETUKOM;

IIMpUHA U BHICOTA TAONMIBI HE [OJDKHBI TPEBBIIATH Pa3Mephbl MOJen

JIOKyMEHTA.

9. Pa3smepsl nosei T0KyMeHTa JOJDKHBI HMETh CIICTYIOIIUE TTapaMeTPhI:
® BEpXHEe 2,0cm

e HIDKHEE 2,0 cm

e JIEBOE 3,0cm

® [IpaBoE 1,5cMm

OT xpas 10 KOJIOHTHTYJIA!

® BEpXHEro 1,25 cm

®  HIDKHETO 1,25 cm

10. IIpum moAroTOBKE TOKYMEHTOB UCIIOJIB3YIOT CICTYIONTNE PEKBU3HTHI:
HAaMMEHOBaHUE OpraHU3AIINH;
HAaMMEHOBAHUE BHUJIa JOKYMEHTA;
CCBIJIKA Ha PETUCTPAMOHHBIN HOMEP U 1aTy JOKYMEHTA;
MECTO COCTaBJICHUS WJIU U3JJaHUs JJOKYMEHTA,
ajpecar;
rpud YTBEpKIACHUSI JOKYMEHTA,
3aroJIOBOK K TEKCTY;
TEKCT JIOKYMEHTA;
OTMETKA O HAJIMYUH MPUIIOKECHHUS;
MO/IITHCH;
rpud COriacoBaHMs TOKYMEHTA;
OTMETKa 00 UCIIOJIHUTETIE.
11. PexkBusutbl (KpoMe TEKCTa JOKyMEHTa U ajpecara), COCTOSIINE
U3 HECKOJIbKMX CTPOK, MEYaTaroT CO CICAYIONMMHU MapaMeTpamu:

o Illpudr TimesNewRomanCyr
e Pazmep 14 myHKTOB
e OrcTyn cieBa 0cMm crpasa 0 cm
e UurepBan nepen 0 myHKTOB nocie
O myHKTOB
e  MexXCTpOUYHBI UHTEPBAII OJMHAPHBIN
e OrcTyn NepBOM CTPOKH HET
e BrIpaBHUBaHME 10 LIEHTPY
12. PexBusut «Anpecar» nedartaroT co CIeIYIOIIMMHU ITapaMeTpaMu:
o [lpudr TimesNewRomanCyr
e Pazmep 14 myHKTOB

e Orcryn cieBa [ cM cnpaa Ocwm
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e Uurepsan nepen 0 myHKTOB nocie 0 myHKTOB
e  MEXCTPOUYHBIN UHTEPBAI OJMHAPHBIN

e OrcTyn nepBoi CTPOKH HET

e BripaBHuBanue I10 LIEHTPY

Ecmu cocraBHble uyacTH pekBU3UTOB «Anpecaty, «['pud yrBepxkacHUs
nokymeHta», «I'pu¢ cormacoBaHusi JgOKyMeHTa», «OTMeTka O HaJIUYAU
NPUJIOKECHUSD HE YMENIAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MECTE MPOM3BOJUTCS C TOMOINBI0 CHMBONA «Pa3peiB cTpokm» (KOMOHWHAIHS
knasum Shift — Enter), manpumep:

COI'JTACOBAHO
HavansHuk apxuBHOTO OTIEa
aMUHUCTPALIMH TOPOJCKOTO OKpyra
ropoxa Crepauramax
M.B. AnekceeBa

13. TIpu odopmiieHMH JOKYMEHTOB Ha JIBYX U OOjiee CTpaHUIaX BTOpas
U TOCJENYIOIME CTPaHUIbl JIOJKHBI OBITh MpOHyMepoBaHbl. Homepa cTpanuil
IPOCTABIIAIOT MOCEPEIUHE BEPXHETO OIS TOKYMEHTa Ha pacCTOAHUH He MeHee 10
MM OT BEPXHETO Kpas JucTa apaObckumu udpamu 0€3 3HaKOB MPEUHAHMS.

JlomyckaeTcsi co3laHue JOKYMEHTOB Ha JMIEBONM U 0OOPOTHOM CTOpOHAX
mucta. IIpy OBYCTOpOHHEM CO3/1aHUM JOKYMEHTOB IIMpPWUHA JIEBOTO MOJs HA
JMIEBON CTOPOHE JINCTA U MPABOTO IMOJIsI HA 00OPOTHOM CTOPOHE JINCTA AOJKHBI
OBITH PaBHBI.

Ecnu noKyMeHT MMeeT NPUII0KEHNE, TO OHO I1€YaTAETCs C HOBOUM CTPAHUIIBI.

14. JIns BBISBIEHUS U UCIIPABJICHUS BO3MOXHBIX OIMOOK B MPABOMMCAHUH
B c(hOpMUpOBaHHBIX (aillax PEKOMEHAYETCSI OCYIIECTBIATh IMPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI IPOBEPKH ITPABONIMCAHUS.

15. Kaxaplif NOKyMEHT CO BCEMH MNPWIOKEHUSIMH K HEMY MOMEUIaroT
B OT/ICJIbHBIN (haiii (ecnu MPHUIIOKEHUS! CO3JaHbl OJHUM Mpolieccopom). BuyTtpu
(aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHNE MOMENIAIOT B OTAEIbHBIE pa3/Iebl.

16. Bce pekBU3HUTHI JOKYMEHTa OTACISAIOT APYT OT APYyra OJHOW IMyCTOM
CTpOKO#, oOpa3yemoil cumBosioM a63ana (Y—knaBuma Enter). B Ttekcre
HE J0JHKHO BCTpeyaThesi OoJiee ABYX CUMBOJIOB a0d3alia moapsia.

17. He nomyckaeTcsi mucaTh CJI0OBa C pa3psAIKOW, BCTABIISASL MPOOEITbI MEKIY
OykBaMu B cioBax. He gomyckaeTcsi ncnonb30BaHue NpoOesioB /il 00pa3oBaHus
ab3alHoro orcryna (KpacHOM CTPOKH) WM MYCTBIX CTPOK. B TekcTe He NOKHO
BCTpeuaThCsl MoApsAn Oosiee 0OJHOrO CMMBOJIa Tpodena. Pa3nenenune MHULIMATIOB
u pamminu. CuMBona Ne u yucna, MOPSAKOBOIO HOMEpa CTaTbU, YaCTH, IyHKTa
WIM MOJIITYHKTA MPABOBOTO aKTa, YKMCIa Mecsila U Ha3BaHUs Mecs1a, YUCia roja u
CIIOBA «TOJ», JIOOBIX YHUCIIOBBIX 3HAYEHWH W €IWHUI] U3MEHEHUS JeJaeTcs ¢
UCIIOIb30BaHUEM HepasaenuMoro mpobena (coueranue kmasuin Shift — Ctrl —
[IpoGen).

18. He nomyckaercsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3ieluTelbHbIC
JIMHUY, COCTABJIEHHbIE U3 LIENIOYEK CUMBOJIOB (¥, =, -, — U pyTHe).
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19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJOBAaX CXOMHBIX IIO
HavepTaHuio JlatTuHCKuX OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

20. He pnomyckaercss HCIOJIB30BaHUE CHUMBOJA TaOymsmuu (—) is
oOpazoBaHusi ab3amHOrO OTCTyma (KpacHOM CTPOKM) WM IYCTBIX CTpOK.
AG3zanHbIif OTCTYN ycTaHaBIMBAlOT B MeHIO Dopmat/AG3anl WM ¢ MOMOUIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIbHOMN JTMHENKE.

21. He nomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» IJIsI 00O03HAYCHUS
nepeHoca. BMecTo Hero cieayeT HCMOJb30BaTh CHMBOJ MSTKOTO TIepeHOca
(xkomOuHarus kiaaBuin Ctrl — «-»).

22. Jlis HamuWcaHWs PUMCKHX MHUQP TODKHBI MCIIOIH30BATHCS 3ariaBHbBIC
oykBbl natuHckoro andasura (I, V, X, C, D, L, M). Mcnionib3oBanue 1151 3TOM 11eIn
pycckux OyKB U apabCKuX 1U(p HE TOmyCKaeTcs.

23. Bmecto 6ykBbI «E» momkHa ynotpebnarscs Oyksa «E» (kpoMe UMeH
COOCTBEHHBIX MPH HATUYIHNH TTOITBEPIKIAFOIINX JOKYMEHTOB).

24. PexBusuthl «HamMmeHOBaHWE BHJa JOKYMEHTOB» JOJDKHBI OBITH
BBEIPOBHEHBI IO IIEHTPY W KKIBIM M3 HUX JIOJDKEH TMPEACTaBIAThH COO0H OaWH
a03aIl, TO eCTh BHYTPH TEKCTa KaXKJIOTO PEKBHU3UTA HE JIOJDKHO OBITH CHMBOJIA
ab3ara. He pomyckaeTcss umcmosib30BaHWME CHUMBOJAa ab3ara uisl TpephIBaHUS
CTPOKH B TIPOW3BOJIBHOM MECTE, IJIsS JTOTO CJIEAYeT HCIIO0Ih30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxxenue Ne 8
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIBHON U30HpPATEIbHON KOMUCCUH
MP TarbmuinHCKUI paiioH
Pecniy6uku bamkoproctan

Cnucok PACCBUIKH HCXOAAIIUX NOKYMEHTOB

Ne HaunMeHoBanue oprana N 9
IHosHbIi MOYTOBBIN aapec
n/n (opranuszanumn)
[Ipencenarens

TeppHTOpHaJIBHOﬁ KOMHUCCHUH

Hcrnomaurtens

« » 20 1.
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[Tpunoxxenue Ne 9
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIBHOMN U30MpaATEIbHON KOMUCCUU
MP TarbmuinHCKUN paiioH
Pecniy6muku bamkoproctan

YTBEPXIAIO
[Ipeacenarens (3amecTUTelNb MpEACEAATENA,
CEKpeTaphb) TEPPUTOPUATILHON H30UpATENHHOM

KOMUCCHUH
Pecniy6nuku bamkoproctan
WHUIUATBI, pamMuTus

IIOAIIUCH
« » 20 T.
CIIMCOK

AOJIKHOCTHBIX JIUI (OPpraHu3anuii), KOTOPbIM HANIPABJISIETCSA
pellieHre TEPPUTOPHATBLHOM N30UPATEILHOM KOMUCCHH

0T « » 20 roma Ne
(YKa3aTp 3aroiioBOK)
Ne
i HaumenoBanue oprana (opraHusaiun) Kon-Bo ax3. | Ilpumeuanue
Hcnonnurens

«

»

20 rona
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[Tpunoxenune Ne 10
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIBHON U30MpaATEIbHON KOMUCCUU
MP TarbimuinHCKUN paiioH
Pecniy6nuku bamkoproctan

IHEPEYEHD
MOJIeKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJTHEHUSA

1. ®epnepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI, (heaepaibHble 3aKOHbI
Poccuiickon denepanuu — COriIaCHO YKa3aHHOMY B HUX CPOKY.

2.  Yxasbl [Ipe3unenta Poccutickoit denepanun, [pesnnenta Pecnyonvku
bamkopTocTan — COrIacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenuss  Ilpesmpenta Poccuiickoit  ®Depepanmm, [ aBsl
PecnyOnmku bamkopTocTan — COrIacHO YKa3aHHOMY B HUX CPOKY.

4. IlocranoBnenus, pacnopspkenuss — IlpaBurenscTtBa  Poccuiickoit
denepanuy — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku BamkopTocTaH — COMNIACHO yKa3aHHOMY B HHX
CPOKY.

6. IlocranoBnenwusi, pemenus ['ocynapctBennoro Cobpanusi — Kypynras
Pecny6iuku bankopToctan — COriacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurensctBa PecnyOmuku bamkoprocran —
COIUIACHO YKAa3aHHOMY B HHUX CPOKY.

8. Pacnopsikenust ['maBbr  PecnyOnuku  bamkoproctan — coriacHo
YKa3aHHOMY B HUX CPOKY.

9. TIlapnamentckue 3ampocsl Coera ®Depepanuu DenepaabHOTO
CoOpanust Poccuiickoit ®enepaunn, ['ocymapcrtBenHoit Jlymbr @enepaibHOro
Co0panus Poccuiickoit @eaepariuu — He O3/IHEE YeM uepe3 15 kaneHaapHbIX JHer
CO JHS TOJYYEHHsS IapJIaMEHTCKOTO 3ampoca WIM B HHOW YCTAHOBJICHHBIN
cooTBeTcTBYMOIIEH manato PenepanbHoro Cobpanust Poccuiickoit deneparuu
CPOK.

10. 3ampocer uneHoB Cosera Denepanuu DenepanpHoro CoOpaHus
Poccuickon ®enepaunu, nenyrtatoB [ ocynapcrBenHon J[lymsl DenepaibHOTO
Co6panust Poccuiickoii @enepanuu — He o3aHee yeM uepes 30 KajaeH apHbIX JHEH
CO JHS €ro IOJIYYEeHUS WK B MHOW COTJIaCOBAHHBIA C HHULIMATOPOM 3aMpoca CPOK.

11. Oo6pamenus uieHoB Coera Denepanuu DenepanpHoro CobOpaHus
Poccuiickon ®enepaunu, nenytatoB [ ocynmapcrBenHon [lymsl DenepaibHOTO
Co6panus Poccutickoit Deaepaiiuy mo BOIpocam, CBSI3aHHBIM C UX JeTeIIbHOCTHIO,
— Oe3omararelbHO (2 MpU HEOOXOAUMOCTH TMOJYYCHUS JIOMOJTHUTEIbHBIX
MarepuajioB — He mno3gHee yeM yepe3 30  KaJeHAApHBIX  JHEU
CO JTHS MTOJTyYeHUs] OOpaIeHHUS]).
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12. Oo6pamenus nemytaroB I'ocymapctBeHHoro CoOpanusi - Kypynras
PecniyOnuku bamkoproctaH — B CpPOK, YCTaHOBJIGHHBIH 3aKOHOAATEIbCTBOM
PecnyOnuku bamkoprocras.

13. Tlucema u3 Aamunuctpanuu I[lpesunenta Poccuiickoit ®eneparuu,
[IpaBurenscTBa Poccuiickoit @enepaunn, Konctutyunonnoro Cyna Poccuiickoit
O®epnepanuu, BepxoBHoro Cyaa Poccuiickoit ®enepauuu, ['eHepanbHOit
npokyparypsl Poccuiickonn @enepanuu, agmMuaucTpanuu [ 'nassl u [IpaBurenscTBa
PecnyOnmuku bamkoprocran, BepxoBnoro Cyna PecnyOnmku bamkoprocras,
[Tpokypatypsl Pecnybnuku bamkopToctaH, OpraHOB MECTHOTO CaMOYIIPABJICHUS,
paliOHHOTO CyJa — B COOTBETCTBHM C YKa3aHUSIMU IO HUCIIOJIHEHUIO JOKYMEHTa
npeacenaTenss TEPPUTOPUAIIBHON KOMHCCHM, €CIIM B HHX HE yKa3aH CpOK, — HE
no3siHee yeM uepe3 30 KaJlleH1apHbIX THEM.

14. TIpotect npokypopa — He o3aHee yeM uepe3 10 kaleHJapHbIX JHEH.

15. IlpexacraBienue npoxkypopa — He mo3aHee yeM depes 30 KaleHTapHbIX
JTHEH.

16. TIucema m30upaTenbHBIX KOMUCCHH - 30 qHEH, B IEPHO] TOATOTOBKH U
IIPOBENECHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTHsIX HW30HMpaTeIbHBIX MpaB W IpaBa Ha ydyacTue B pedepeHayMe IpakIaH
Poccniickont @enepanun

17. OOpamenusi rpaxkaad MO BoOIpocaM BBIOOPOB U pedepeHayMOB —
10 30 KaJIeHIapHBIX JHEW, a MOCTYNUBIINUE B MEPUO N30UPATEIILHOM KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepaibHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTHUSX
n30upaTeNbHBIX TIPaB U IpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoit
Oenepanumny.

18. [Ilepecwuika oOpallleHUN TpaKJaH, COJEPXKAIIUX BOMPOCHI, PEIICHHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHIUMU TEPPUTOPUATIBHOW KOMUCCHUH,
OCYILIECTBIISIETCS B TEUCHUE CEMU KaJICHAAPHBIX JHEH.

19. OOpamenuss cpeACTB MaccoBod wHGOpPManMM IO  BOMpPOCaAM
IpefocTaBieHuss MHQOpMauu — ceMb KajeHAapHbIX JHel. Ecim Tpedyemble
CBEJICHUSI HE MOTYT OBbITh MPENOCTaBIEHbl B YKa3aHHbBIA CPOK, TO JIOIYCKAaeTCs
OTCpOYKa B MPEJOCTABJICHUM 3alpaliiBaeMod HH(OpPMAUMU C BpPYYEHHEM B
TPEXJAHEBHBIA CPOK CO JHS MOJy4YeHHUs MUCHbMEHHOIro 3ampoca HHGOpMalUU
YBEIOMIICHHSI 00 OTCPOYKE MPEICTABUTENI0 PEAAKLIUU, B KOTOPOM YKa3bIBAKOTCS
IpUYMHA OTCPOYKH, JaTa, K KOTOPOM OyJeT MpeaocTaBieHa 3alpalirBaeMas
uHdopmaIusi, MOJDKHOCTHOE JIMIIO, YCTAaHOBUBILIEE OTCPOUYKY, JaTa MPUHITHS
pernieHust 00 OTCpOUKe.

20. 3ampoc rocynapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHUS
WM JOHKHOCTHOTO JIMIA, PacCMaTPHBAIONIETO OOpalieHue TrpakIaHuHA,
JIOKyMEHTBl W MaTrepuaibl, HEOOXOAUMbIE JJII PACCMOTPEHHUS OOpaIleHus,
NPEJAOCTABISAIOTCS B TeueHUe 15 JHel, 3a HCKIIOUYEHUEM JOKYMEHTOB U
MaTepUaioB, B KOTOPBIX COAEPIKATCS CBEJICHMUS], COCTABIIAIONINE FOCYIApCTBEHHYIO
WM MHYIO OXpaHseMyto (peepaibHbIM 3aKOHOM TaiHy, U JJ11 KOTOPBIX YCTaHOBJIEH
0COOBIN TTOPSIIOK MPETOCTABICHUS.
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[Tpunoxxenne Ne 11
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIBHON U30MpaATEIbHON KOMUCCUU
MP TarbmuinHCKUI paiioH
Pecniy6uku bamkoproctan

YTBEPXJIAIO

N36upaTenpHast KOMUCCHS [Ipencenarens
TEPPUTOPUATBHON N30MpaTENEHOW KOMUCCUI TEPPUTOPUAIBHON U30MPATEIbHON KOMUCCUN

Pecniyonuku bamkoprocran Pecny6sinku bamkoprocran
HOMEHKIJIATYPA JEJI
No
(MecTo cocTaBIICHHS ) IToanuce Wunnmanel, paMuaus
Jara
Ha Trox
HNupexc Cpox xpaHeHus jaejia
A 3aroJioBoK jaejia Koa-Bo gen p P ! IMpumeyanue
aeJia U Ne cTaTbM 10 NMEPEeYHI0
1 2 3 4 5
Ha3zBanue paznena
HaumenoBanve TOIKHOCTH COCTaBUTENS [Moanuce WNuunmanel, pamunus
HOMEHKJIATyPbI
JlaTa
COI''TACOBAHO COI''TACOBAHO
[Iporokon DK IIpoTOKOI IKCHEPTHO-IIPOBEPOYHON KOMUCCUHU
apXHBHOIO OTJIeNIa aIMUHUCTPALUN
oT No oT No
Nrtorosas 3amucek 0 KaTeropusix U KOJIUYECTBE JIE]I, 3aBEICHHBIX B roay B

TEPPUTOPUATILHON KOMUCCHUH
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B ToMm uncne

[To cpokam xpaHeHus Bcero HePeXOSIIHX C OTMETKOM
P «OIK»

1 2 3 4
[TocrosiHHOTO
Bpemennoro (cBbimie 10 ser)
Bpemennoro (10 10 et BKIIIOUNTENBHO)

HUTOI'O:

HaumeHnoBaHnue JOMKHOCTH COCTaBUTENA [Toamnuce WNuunmansl,
HOMEHKJIATy bl bamumst

JlaTa
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[Tpunoxenune Ne 12
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIBHON U30MpaATEIbHON KOMUCCUU
MP TarbmuinHCKUI paiioH
Pecny6nuku bamkoproctan

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXAIO

TOPOJICKOTO OKpyTa ropot

®OH/I Ne IIpencenarens

TEPPUTOPUATBHON U30HPATEIbHON KOMHCCUU

OITUCDH Ne TOPOJICKOTO OKpYTa ropo/t

JIeJ1 TOCTOSTHHOTO XPaHEHUs

3a roj [Tonmnuce Wuannmansl. Gamunus
Jara

Ne HNnaexc Kpaiinue | Koja-Bo
3aroJ10BOK JeJjia

IIpumeyanue
n/n aeJsaa JaThl JHCTOB

1 2 3 4 5 6

B nanub1i pa3nien onucyu BHECEHO

(undpaMu 1 IPONUCHIO)

¢ No mo Ne , B TOM YHCJIE:

JIUTCPHBIC HOMECPA:

MMPpOMMYIICHHBIC HOMEpA:

HanmeHnoBaHnue TOIKHOCTH COCTaBUTENS IToamnuce Wnunnmansl, paMuims
OIHICH
JlaTa
COI'TTACOBAHO YTBEPXJIEHO
IIporokon DK IIpoTOKOI SKCIIEPTHO-IIPOBEPOUHOMN

KOMHUCCHH apXUBHOIO OTJIENa
aJIMUHUCTPALlUU MYHUIUIIAIbHOTO
paiiona paloH
oT Ne oT Ne

[Mpunoxenne Ne 13
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K MHCTPYKIIHMH I10 JAEJIOIPOU3BOACTBY
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIBHON U30MpaATEIbHON KOMUCCUU
MP TarbmuinHCKUI paiioH
Pecniy6uku bamkoproctan

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXAIO
MYHHUIMIIAJBHOTO pailoHa paiioH
®OH/JI Ne IIpencenarens
OITUCDH Ne TEePPUTOPUATHHON N30MPATEIHHON KOMUCCUH
nen BpeMeHHoro (cBbiine 10 neT) xpaneHus MYHHIMIIAJIBHOTO pailoHa
paiioH
3a roj [Toamnuce WNuannmansl. pamunus
Jara
Ne HNuaexce Kpaiinne | Kou-Bo Cpok IIpumeyanu
3aroJi0BoK aeJa

n/n aeJa AAThI JHUCTOB | XpaHeHUus e

1 2 3 4 5 6 7

B nmaHHBIM pa3gen onvcu BHECEHO

(tudpaMu ¥ TPOITHUCHIO)
¢ No o Ne , B TOM YHCJIE:

JHUTEPHBIC HOMEPA:

IIPOIMYIIEHHbIE HOMEpa:

HaumeHnoBaHMe OIKHOCTH COCTaBUTEIS [Tonnuce Wunnumansl, pamunus
OnucH
JlaTa
COTI'JTACOBAHO
[Tporoxon DK

oT Ne




TepputopuaiibHas n30upaTeabHass KOMUCCHUS
MYHHUIMIIAJIBHOTO pailoHa paiioH
AKT

Ne

(MecTo cocTaBIICHUS)

0] BbIJICJICHUA K YHUITOKCHUIO TOKYMEHTOB, HE

MOoJICKAIIUX XPAHCHUIO

Ha ocHoBanuu Ilepednsi TUIIOBBIX
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[Tpunoxxenue Ne 14
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
K HHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MP TaTeIUIMHCKUI pailoH
Pecny6sinku bamkoprocran

YTBEPXJAIO

[Ipencenareins
TEPPUTOPUATILHON H30UpaTEeIbHON
KOMHCCHHU MYHHUIIMIAIBHOTO paiioHa

paiioH
ITopnuck Muunuanel,
bamums
JlaTa

YIIPaBJICHYCCKUX APXHUBHBIX NOKYMCHTOB,

00pa3yIoIIKXCsl B MPOLECCe AEATEIBHOCTH TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPABJIEHUA W OpPraHU3alMi, ¢ yKa3aHUEM CPOKOB XpaHEHUs WU

HOMCHKIJIATYPhbI pi(SA |

TEPPUTOPHUATBHOU

M30UpaTeIbHOU KOMUCCHUH

MYHUIMOATBHOTO paiioHa Y PUMCKHUIA pailoH OTOOpaHbl K YHUYTOXKEHUIO KAaK HE
MMEIOIIME HAayYHO-UCTOPUYECKOM IIEHHOCTM U yTPaTUBIIME MPAKTUYECKOE

SHA4YCHUC JOKYMCHTHI.

3aroJ10BOK jaejia HHpekc gesa mo

N . Cpoxu xpaHeHust
Ne WJIU TPYNINOBOM Kpaiinue HOMEHKJIaType Koa-Bo . IMpume-

" HOMepa cTaTeii
n/n 3aroJI0BOK AATHI WK HOMep /1ej1a el. Xp. yaHue

10 NMepevyHIo
JOKYMEHTOB 10 ONMHCH
1 2 3 4 ) 6 7

Hroro: en. Xp. 3a TOJIbI

(rpaMu 1 IPOIIHCHIO)

Omnucu ACJI TIOCTOSIHHOT'O XPAHCHUS 3a

roabl YTBECPIKACHDI, I10 INYHOMY COCTaBY

coriacoBanbl ¢ DK apXMBHOro oT/I€1a aIMUHUCTPALIUU MYHUIIMIIAIIBHOTO paiioHa

paiioH (IIPOTOKOJI OT «

» r. Ne

(HaI/IMeHOBaHI/Ie JOJDKHOCTH JIMIA, IPOBOAUBIIETO SKCIIEPTU3Y LICHHOCTH ZIOKyMeHTOB)

(monnuce)

JlaTa

(MHMIMAIBI, (haMUITIS)
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[Iponomxenue npunoxenus Ne 14

COT'JTACOBAHO
[Ipotokon DK TeppuTopuanbHOi N30UpaTEIHHON
KOMMCCHHM MYHHUIIUTIIAIIBHOTO paiioHa
paiioH

oT Ne

I[OKyMeHTBI B KOJIMYECCTBC €1, TOMOB
BECOM KI' CAaHbI B

(HauMeHOBaHHE OpPTaHU3aIlNH)

Ha nepepadoTKy M0 MPUEMOCIATOYHOM HAKIAIHON OT Ne
(rata)

HaunmenoBaHue 10IKHOCTH
TPaKJIAHCKOTO CITy>Kalllero,
CIABILIETO JOKYMEHTBI

Hara IToanuce WNunnmanst. paMunms
W3meHenus B y4eTHbIE JOKYMEHTBI BHECEHBI

HanmenoBanue nomxkHOCTH

IPaXKAAHCKOTO CIIyXKallero,

BHECILIEIO U3MEHEHHUS B YYETHBIC

JOKYMCHTBI

JlaTa IToamuce WNuunmanel, pamunus
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[Tpunoxenune Ne 15

K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY

B TEPPUTOPUAIBHON U30MpaATEIbHON KOMUCCUU
MP TarbmuinHCKUI paiioH
Pecniy6nuku bamkoproctan

BHYTPEHHSISA OIIUCH
JOKYMEHTOB Jejia Ne
Ne HNupexc Hara Homepa
3aroJiIoBOK J0KYMeHTA Mpumeuanue
n/n AOKYMEHTAa | AOKYMeEHTa JINCTOB fAesa
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

KonnyecTBo IMCTOB BHYTpEHHEN OIIUCH

HanmenoBanue JOJIDKHOCTH JIkIia,
COCTaBHMBUICTO BHYTPCHHIOKO OIMUCH

JAOKYMCHTOB /[I€JIa

ara

(g paMu ¥ IPOTIHCHIO)

(dpamMu ¥ TIPOITHCHIO)

IHoanuce

WNuunmanel, pamunus
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[Tpunoxenue Ne 16
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIBHON U30MpaATEIbHON KOMUCCUU
MP TarbmuinHCKUI paioH
Pecniy6nuku bamkoproctan

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noammro u npoHyMepoBaHO aMcTOB(a),
(mdpaMu ¥ TPOTHCHIO)

B TOM YHCJIE:
JUTEPHbIE HOMEPA JINCTOB
IIPOIYILIEHHbIE HOMEPA JINCTOB
+ JIMCTOB BHYTPEHHEH OIUCHU

OcobeHHocTH (PU3HYECKOTO COCTOSIHUS H Howmepa

(dbopmupoBaHus Aena JUCTOB
1 2

HanmenoBanue nomxkHOCTH [Tognuce WNunnwmanst, paMunms

Hara
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ITpunoxxenne Ne 17
K HHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
MP TaTeIUIMHCKUI pailoH
Pecny6sinku bamkoprocran

donpg No
Onuce Ne
Hemo No

HAUMEHOBAHUWE APXUBHOI'O YYPEXJIEHUA
TEPPUTOPUAJIBHASA U3BUPATEJIBHAS KOMUCCHUA

JAEJIO Ne Tom Ne

(3aroJI0BOK Jieina)

(xpaiiHue aThl)

Ha JIUCT
XpaHHUTh
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[Tpunoxxenue Ne 18

K MHCTPYKLIMH I10 JCJIOIPOU3BOICTBY
B TEPPUTOPHAIILHON N30UpaTEIbHON KOMUCCHH
MP TarbmuinHCKUI paiioH

Pecny6nuku bamkoproctan
YTBEPXIAIO

YTBEPXKJAIO
[Ipencenarenp
TEPPUTOPUATIBHOU
n301paTebHON KOMUCCUU
MYHULHUIIAJIBHOTO PaioHa

(HauMeHOBaHUE JOHKHOCTH
PYKOBOAMTEIISL OPraHU3aL N~

MIPUEMIITIKA)
MOJIITUCH
Wuannmanel. Gamunms

paioH

MNOAMIUCH
Nuunmansl, pamunms
Hara [Teuarts Hara [Teuats

AKT Ne

InpueMa-1epeaadu apXuBHBIX
AOKYMCHTOB Ha XpaHCHUEC
(ocHOBaHHE TIepeayn)
(Ha3BaHue nepenaBacMoro hoHa)
caal,
(HaMMEHOBaHHE OPraHNU3aALHH-CIATYHKA)
IIPHUHAT

(HaMMEeHOBAaHUE OPraHU3ANUU-TIPUEMILUKA)

JOKYMCHTBI HA3BAHHOT'O (1)OHI[a N HAYYHO-CIIPABOYHOI'O allllapaTa K HUM:

KoanuecTBO
KoanuecTBO
Ne n/m Ha3Banue, HomMep onucu IK3eMILIAPOB e Xp. Mpumeyanue
OMMUCH
1 2 3 4 5

Hroro npunsro en.Xp.

Ilepenauy npoussenu:
JIOKHOCTH IMoamuce Pacumudposka  JlomkHOCTB Tloamuce Nuannmaner,

bamunus

Hara Hara

®onny npucBoeH Ne
N3MeHenus B yueTHbIE JOKYMEHTBHI BHECEHBI
JIOIDKHOCTB Iloamuce

Hara

Wuunmanel, pamunus
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[Tpunoxxenue Ne 19
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMUCCUU
MP TarbmuinHCKUN paioH
Pecny6nuku bamkoproctan

[Ipoekr
ITOBECTKA J1HA
3acelaHMsl TEPPUTOPHATBLHOM N30UPATETHLHOM KOMHCCHHA
« » 20 rojaa
Hauaro: 4acoB MUHYT
1. O pe3yabpTarax JOTIOJIHUTENIBHBIX BBIOOPOB JermyTaTa

0 OJHOMAHJATHOMY H30MPATEIBLHOMY

okpyry Ne 16

Ilxnsesa C.M.

(naumenoganue 8onpoca, GKIOUEHHO20 8 npoekm nosecmxu OHa 3aceoanus TUK)

(ucnonnumens npoexma 0OKyMeHmd, OOKIAOYUK NO 80NPOCY, 8KIIOYEHHOMY 8 npoekm nosecmiu Ous 3acedanust TUK)

IIpencenarens

TEPPUTOPHATHHON N30UPATETHLHON KOMUCCUHT (vHUIMANTBI, (haMUITHS)
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[Tpunoxxenue Ne 20
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMUCCUU
MP TarbmuinHCKUI paioH
Pecniy6nuku bamkoproctan

IHPOTOKOJI
3acejaHusi padovel rpynnbl TEPPUTOPUAIBbHON M30MPATEIbHON KOMUCCUU
10 MHGOPMALMOHHBIM CIIOPaM

« » 20 rojaa
Hauaino: 4acoB MUHYT
MecTo nmpoBeaCHUS:

IIpencenarenscrByommii — Maummansi, Gamumus
Cexkpetapb — MHunuanel, paMmuius
IIpucyrcrBoBanm: 10 yenoBek (CIMCOK MpUIIAraeTcs).

INHOBECTKA JHA

1.
2.

1.CIIVIIIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CJIVIIAJINA:
BBICTVYIINJIN:
PEIINJIN:

[Ipencenarens (uHUIMANB, (haMUTTHIS)

Cexkperapb (MHUIMANBI, (haMUITHS)




