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PEINMEHUE

27 despans 2019 rona Ne 86/752

O BHeceHuU U3MeHEeHN B MTHCTPYKIUIO 110 AEIONPOU3BOICTBY
B TEPPUTOPHAIBHON U30MpaTEIbHOW KOMUCCUH
MYHHUIUIIAIBHOTO palioHa KyliHapeHKOBCKUH palioH
Pecny6nuku bamkoprocran

B cootBerctBuu ¢ uacteto 10 crateu 23 denepanbHoro 3akoHa «O0
OCHOBHBIX T'apaHTHUSAX M30MpaTENbHBIX MpPaB W MpaBa HAa yyacTue B pedepeHayme
rpaxkgan Poccuiickoii @eneparumn», yacteio 6 crateu 25 Kogekca PecnyOnmku
bamkopToctan 0 BhIOOpax M B CBSI3U C BBeJAeHUEM B jeiicTBue HarpoHanbHOTO
cranaapra Poccuiickoit ®eneparuu 'OCT P7.0.97-2016 «Cucrema ctanmapToB
no uHbopManuu, OMOIMOTEYHOMY M M3AATeIbCKOMY aAeny. OpraHM3alMOHHO —
pacnopsauTenbHas JOKyMeHTauus. TpeOoBaHUS K OQOPMIICHHIO JOKYMEHTOB)
TeppUTOpHANIbHAS ~ M30UpaTenbHas KOMHUCCHS MYHULMNAIBHOTO  panloHa
KymnapenkoBckuii  pailon  PecnyOnuku — bamkoproctaH — TeppuTOopUaibHas
n30upaTenbHasi KOMUCCUSl pellna;

1. Buectu wusMeHeHuss B MHCTpyKUMIO 1O JI€IONPOU3BOJICTBY B
TEPPUTOPUAIBHOW  M30MpATEIbHOW  KOMHUCCHU  MYHHUIIMITAJILHOTO  paiioHa
KymnapenkoBckuii  paiion  PecmmyOnuku — bamkoprocTan, — yTBEp>KIECHHYIO
pelieHreM TeppPUTOpUAIbHOM M30uparenbHOM Komuccuu oT 4 mas 2016 roga Ne
2/7, yTBepiUB €€ B HOBOW PeNaKIuu (Mpuiaraercs).

2. HampaBuTh HacToOsIee pemICHHE [JIsI COTJIACOBAHHS C APXWUBHBIM
OTZEJIOM aJMUHUCTPAlMA MYHHLMNAIBHOTO paiioHa KyImIHapeHKOBCKUN paiioH
Pecnnyoniukun ~ bamkoproctan — MHCTpykuMM 1Mo JAENONPOM3BOJACTBY B
TEPPUTOPUATBHOU U30UPATETHLHON KOMUCCHHU.

3. KoHTponb 3a HCHOJHEHHWEM HACTOSIIETO PEUIECHUS BO3JOXKHUTh Ha

CeKpeTapsi TepPUTOPUATLHON N30MpaTEIbHON KOMUCCHHA MYHUIIMITAILHOTO paiioHa
KymnapenkoBckwuii paiton Pecriyonuku bamkoproctan I'.U.baceiposy.
IIpencenarens

n30upaTeIbHON KOMUCCUH & .M.MyxameT3siHOBa

Cexperapb
n30UpaTenbHOM KOMUCCUU I'.".backipoBa



YTBepKaeHa peLICHUEM
TEPPUTOPUATEHON H30MPATETLHON KOMUCCHUU
MYHULUNIAIBHOTO pailoHa KylHapeHKOBCKUI pailoH
Pecny6nnku bamkoproctan
ot « 27 » ¢peBpans 2019 r. Ne 86/752

NucTpyKums mo 1e10npou3BoJACTBY
B TEPPUTOPHAIBLHON M30MPaTeIbLHON KOMUCCHUA MYHHIIUNIAJIBLHOTO pailoHa
KymnapenkoBckuii paiion Pecnyosiukn bamkoprocran

1. O0mme MoJI0KEeHUS

1.1. MHWHctpykiusi 1O  JAEJIONPOU3BOJICTBY B TEPPUTOPUATBLHOMN
n30OupatenbHO Komuccuu (naigee — WHCTpyKIMs) yCTaHABIMBAET TMOPSIOK
paboThl ¢ JTOKYMEHTaMH, OCHOBHBIE IMpaBUJa UX MOJATOTOBKH U O(OpPMIICHHS B
TEPPUTOPHATBHON N30upaTenbHOl Komuccuu (nanee — THK).

Wuctpykiusi  pa3paboTaHa Ha  OCHOBaHMHM  (ellepalibHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX H30UpaTeIbHBIX TMpaB W IMpaBa Ha y4yacTUE B
pedbepennyme rpaxaan Poccuiickoit ®Depeparmuu», «O0 apXUBHOM Jeje B
Poccuiickoit ®epepanun», «O MOpsIAKE PacCMOTpPEHHUs OOpalleHH TrpakiaH
Poccuiickont  @epepauun», nioctaHoBieHus —I[IpaButensctBa  Poccuiickoit
®enepanuu ot 3 HOsIOps 1994 roma No 1233 «OO0 yrBepxknenuu [lonoxxenus o
nopsiike  oOpaimieHuss co  CIyXeOHoM  MHpopManuend  OTpaHUYECHHOTO
pacripocTpaHeHuss B (enepalibHbIX OpraHax MCHOJHUTEIBHON BIACTU W
YIOJIHOMOYEHHOM OpraHe YIPAaBJICHUS HMCIOJIb30BAHHMEM AaTOMHOW JHEPTHHM U
YIOJIJHOMOYEHHOM OpraHe IO KOCMUYECKOW JesITeNbHOCTH» (B pelaKkiuu
nocranoBieHuil [IpaBurensctBa Poccuiickonn ®epepauun ot 20.07.2012, Ne740,
ot 20.02.2016 Nel123, ot 18.03.2016 Ne214), 3akona PecnyOnuku barikoproctan
«O0 apxuBHOM jene B PecniyOnuke bamkoproctany, npyrux 3akoHoB PecryOnuku
bamkoprocran, IlpaBun  gemompousBojacTBa B (eAepaldbHBIX  OpraHax
WCIIOJHUTEILHOM BJIACTH, YTBEPXKJICHHBIX IMOCTaHOBIeHUEM [IpaBuTenncTBa
Poccuiickoit denepannu ot 15 utons 2009 roga Ned77, ¢ y4eToM H3MEHEHHH,

BHECEHHBIX IocTaHoBieHussMu IIpaBurenscTtBa Poccuiickon Penepauuu ot 7
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ceHTsa0pss 2011 r. No751, 26 ampens 2016 r. Ne356, ¢ yueroMm MeToandeckux

peKOMeHJanuil 1Mo  pa3paboTke HMHCTPYKIUH MO  JEJIONPOU3BOACTBY B
dbenepalibHbIX OpraHax HCHOJHUTEIBHOM BIACTH, YTBEPKIEHHBIX MPUKA30M
denepanibHOTO  apXuBHOTO areHTctBa oT 23 gekadps 2009 roma Ne76,
MOCTAaHOBJICHUA W WHBIX HOPMATHUBHBIX akKTOB LleHTpanmpHON u30MparenbHON
komuccun Poccuiickoit @enepanun  (nanee — [IUK Poccuu), mocranoBineHui u
JpPYrUX HOpPMAaTUBHBIX aKTOB lleHTpasbHOM  M30HMpaTenbHOM  KOMHCCUU
Pecnyonuku bamkoprocran (manee — IIUK PB), permamenTta TepputopuaibHON
Komuccuu, ¢ ucnosbzoBanuem 'OCTa P 7.0.97 - 2016 «HammonanbHbIi cTangapT
Poccuiickoii denepanuu. Cucrema cTaHAapTOB 10 UH(OpMALIUK, OUOTHOTEUHOMY
U u3garenbckomy aeny. OpraHu3alluOHHO — PAacHOpPSAWTENbHAsT TOKYMEHTAIUS.
TpeboBanus k oQopMIIeHHIO JTOKYMEHTOB» (B penakuuu M3menenuss Nel,
yrBepkieHHoro [Ipukaszom Poccrannapta ot 14.05.2018 No244-cr).

1.2. TlpaBwia noAroToBKU, OPOPMIICHUSI JOKYMEHTOB U MOPSAOK pabOThI C
HUMH, MpeaycMoTpeHHble WMHcTpykumei, oOs3arenbHbl g uineHoB THUK u
rOCyJapCTBEHHBIX TpaxkaaHckux ciayxamux TUK (manee — rpakaaHckue
CIIy)Kalllue) W JIMIl, 3aMEIaloNIuX JIOJDKHOCTH, HE SIBIIAIONIMECS JOHKHOCTIAMHU
rOCyJapCTBEHHOM TpaKJaHCKOM CIyKObl, a TakXKe JHI, HPHUBJICKAEMBbIX IO
IPaXKIaHCKO-TIPAaBOBBIM JJOTOBOPAM.

1.3. YneHsl KOMHCCUHM, TpaKTAHCKHE CIyXallue, a TakkKe JuIla,
MpUBJIEKaeMble TI0  T'PAKIAHCKO-TIPABOBBIM  JIOTOBOpaM,  JIOJDKHBI  OBITh
03HAKOMJIEHBI MO]] TOAMKUCH C TEKCTOM MHCTPYKIIHH.

1.4. Bepnenue nenonpousBojactBa TUK ocymectBisier cexkperapr TUK B
COOTBETCTBHHU C paclpeiesieHueM 00513aHHOCTEH.

1.5. Bepaenue nenonpou3BOICTBa, OTBETCTBEHHOCTD 3a €r0 OpraHU3aluio B
TUK, obecrieueHrne COXpaHHOCTH JOKYMEHTOB U TEpeAady UX B BBIIIECTOSIILYIO
n30MpaTeNbHYI0 KOMUCCHIO, KOHTPOJIb 3a COOM0IeHneM TpedoBanuit HCTpyKITnu

HeceT npeacenarens THUK.
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1.6. Ilpu pabore Cc  JAOKyMEHTaMH, 3aperUCTPUPOBAHHBIMU B

YCTAaHOBJICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX IONPAaBKU U JIE€JIATh
IIOMETKH, KpOME NIPEAYCMOTPEHHBIX HCTpYyKIIMEN.

1.7. HenonpousojactBo B THUK ocymecTBisercss ¢ HUCHOJb30BaHUEM
YKYPHAJIOB PETUCTPAIMH TOKYMEHTOB.

1.8. B cmnydae yxodga B OTIYCK, Bble3[la B KOMaHAMPOBKY, OOJI€3HH,
YBOJIBHEHHSI MCIOIHUTENSA JOKyMeHTOB mpeacenarens THUK npaer ykasanwue
nepeaaTh HEUCIOJIHEHHBIE IOKYMEHTBI IPYTOMY UCIIOJHUTEIO.

Pa6ora ¢ mokymentamu THUK ocHOBBIBaeTcs Ha NMPUHIMIIE OJHOKPATHOM
perucTpanuu JOKyMEHTA.

1.9. HWHcTpykumss U UW3MEHEHUS, BHOCHUMbIE B Hee, NPUHUMAIOTCS
pemenueMm TUK nocne cornacoBanus ¢ [IUK Pecnybnuku bamkoprocrtas.

1.10. B MHCTpYKIIUHM HCTIONB3YIOTCS CIACAYIONINE TEPMUHBI U OTIPEACTICHUS:

OJlaHK JIOKyMEHTa — JIMCT OyMaru WIM OJJCKTPOHHBIM IMa0JOH ¢
PEKBU3UTAMU, UACHTU(PULIUPYIOIHUMH aBTOpa 0(UIUATBLHOTO-10KYMEHTA;

BHYTPEHHHUM JOKYMEHT — JIOKYMEHT, noarotoBieHHbli B THUK, He
BBIXO/SILIMH 3a €€ IIPEIEIbl;

BXOJAIIMN JOKYMEHT — JOKyMeHT, noctynusmuni B TUK;

JI€JI0 — JOKYMEHT WM COBOKYITHOCTh JOKYMEHTOB, OTHOCSIIUXCS K OJTHOMY
BOIIPOCY U MOMEILIEHHBIX B OTAEIbHYIO O0JI0KKY;

JeJIONPOU3BOACTBO — JIEATEIBHOCTh, 0OECTIEUNBaIOIas JOKYMEHTHPOBAHHUE,
JIOKYMEHTOO0O0pOT, OTIepaTUBHOE XpPaHEHUE U UCIIOJIb30BAHNE JOKYMEHTOB,;

noknanHas (ciay:keOHas) 3aMCKa — BHYTPEHHUN JOKYMEHT, aJIpeCOBaHHBIN
BBIIIECTOAIIEMY JOJKHOCTHOMY JIMIY OT HMXKECTOSILErO JOLKHOCTHOTO JIMLA U
coJiepKaliii 00CTOSATEIBbHOE H3JIOKEHUE KaKOro-mOo BOMPOCa C BBIBOJAMH U
MPEIIOKEHUSIMU COCTABUTEIIS,

JOKYMEHT — 3a(MKCUpOBaHHAs Ha HOCUTeNe UH(OpMalMs C PEKBU3UTAMHU,
MO3BOJISIOIIMMU €€ UACHTU(HUIIUPOBATH;

JOKyMEHTHUpOBaHWe — (ukcanus wHPOpPMAIMM HA  MaTEPHUATBHBIX

HOCHUTCIIIX B YCTAHOBJICHHOM ITOPSIKE,
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JIOKYMEHTOOOOPOT — JIBUKEHHE JTOKYMEHTOB B M30UpaTEIbHOW KOMHUCCUU C

MOMEHTA WX CO3JaHUSl WU TOJYYEHHs] [0 3aBEpIICHHUS] MCIIOIHEHUS WU
OTIPAaBKH;

nyOJIMKaAT JOKYMEHTA — MTOBTOPHBIN SK3EMILISP MOJIMHHUKA IOKYMEHTA,

3aBEpEHHAsl KOMHS JIOKYMEHTa — KOMNHUs JOKYMEHTa, Ha KOTOpPOM B
COOTBETCTBMM C YCTAHOBJICHHBIM TMOPSAJKOM IIPOCTAaBJICHBI HEOOXOIUMBIC
PEKBU3UTHI, 00CCIICUNBAIONINE €€ IOPUANICCKYIO 3HAYUMOCTD,

UCXOSIINUN TOKYMEHT — IOKyMEHT, oTnpasisiemblii u3 TUK;

KOHTPOJIb ~ MCIIOJJHEHUSI  JIOKYMEHTOB — COBOKYNHOCTb  JICMCTBUH,
00eCIeunBaOIINX CBOEBPEMEHHOE HUCTIONHEHNE JOKYMEHTOB;

KOIMUSI JOKYMEHTA — DK3EMIUISIP JOKYMEHTA, IMOJTHOCTbIO BOCIIPOU3BOISIIIUI
MH(OpMAIINIO MOUIMHHUKA JOKYMEHTA;

HOMEHKJIATypa JIeJl — CUCTEMAaTU3UPOBAHHBIN MEPEUYEHb 3arOJIOBKOB JIEJN, C
yKa3aHUEM CPOKOB MX XpaHECHUS,

HOPMATUBHBIE JOKYMEHTBHl — COBOKYIHOCTh MHCTPYKTHUBHBIX MAaTEpHAaJIOB,
pACCUMTAHHBIX Ha IOCTOSIHHOE WJIM MHOTOKPAaTHOE JIEMCTBUE U COJACpKaIIUuX
KaKkue-TM00 HOPMBI, TIpaBUiia, IPEAITUCaHUS;

HOCUTENb MH(OpPMALUU — MAaTEPUAIbHBIM OOBEKT, MpeIHa3HAYCHHBIN s
3aKperieHnus, XpaHeHWs (M BOCHPOU3BEICHMS) PEUYECBOM, 3BYKOBOM WIIM
n300pa3uTenbHON HH(pOpMaLUK;

obUIIMAIBHBIA JOKYMEHT — JOKYMEHT, CO3JIaHHBIM OpraHoM BJIACTH,
OopraHu3alel, IOJDKHOCTHBIM JIMIIOM WX TPaKJIaHHHOM, O(GOpPMIICHHBIH B
YCTaHOBJICHHOM TOPSI/JIKE;

obopmIIeHHE JOKYMEHTa — TMPOCTABJICHHUE Ha JOKYMEHTE HEOOXOIMMBIX
PEKBU3UTOB,;

MMCbMEHHOE 00pallleHre — HAIIPaBJIEHHOE B TOCYAapCTBEHHBINA OpraH, opraH
MECTHOTO CaMOYIPaBJIEHUS WIN JOJKHOCTHOMY JIMIY MUCbMEHHOE MPEITI0KEHUE,
3asBJICHHUE WM KaJ100a;

MMCHMO — 0000IIEHHOE Ha3BaHKE PA3IMYHBIX MO COJACPKAHUIO JOKYMEHTOB,

CJIy’Kalliux CpcIaCTBOM O6HIGHI/I$I MCIKIY OpraHu3alusAMU, IrpaKIaHaMHU,
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INOAJIMHHHUK JOKYMCHTA — HCpBBIﬁ NN €ILI/IHCTB€HHBIﬁ IK3CMILIIAAP

o(pUIIMaTBFHOTO TOKYMEHTA,;

OPY4YEHHE — JOKYMEHT, IIPEANMCHIBAIOIIMI BBIIIOIHEHUE TE€X WJIH HHBIX
3aJaHu;

perucrpanvs JOKyMEHTa — MPHCBOCHHE JOKYMEHTY PErHCTPAlMOHHOIO
HOMEpa U BHECEHUE CBEJCHUM O JIOKYMEHTE B PETUCTPALIMOHHO-YUYETHYIO (OpMY;

peructpanuonHas ¢opma — cUCTeMa perucTpanuu, ucnonbzyemas B TUK
IIPU PETUCTPALIUU JOKYMEHTOB (3KypHa);

PEKBU3UT JOKYMEHTA — 3JIEMEHT O(POPMIICHUS JOKYMEHTA;

CKaHMPOBAHUE JIOKYMEHTa — IMOJY4YCHHE JIEKTPOHHOTO 00pas3a JOKYMEHTa
(3JIEKTPOHHOT'O TOKYMEHTA);

CPOK HCHOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJIEHHBIH HOPMAaTHBHBIM
IIPABOBBIM AKTOM, OPraHU3allMOHHO-PACTIOPAIUTENBHBIM JOKYMEHTOM, YKa3aHUSIMU
10 MCIIOJHEHUIO JOKYMEHTA WIN TOPYYEHUEM;

yKa3aHus N0 UCIOJHEHUIO JOKYMEHTA — PEKBU3HUT, COCTOSIINNA U3 HAIIUCU
Ha JOKYMEHTE WJIM Ha OTIEIbHOM JIMCTE€ YCTAHOBJIEHHOW (OpPMBI, CleIaHHON
JOJDKHOCTHBIM JIMLIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOJydyeHUs JOKYMEHTOB 0Oe€3
IIPOCTABJICHUS HA HUX PETUCTPALMOHHBIX IITAMIIOB;

(dopMHpoBaHue fena — rpyNInUpOBAHUE UCTIOJIHEHHBIX TOKYMEHTOB B JIENIO B
COOTBETCTBUM C HOMEHKJIATYypOW el M CHCTeMaTh3aluus JOKYMEHTOB BHYTpPH
nena;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YYEHHE JTOKYMEHTOB Ha OCHOBAHHH
KPUTEPUEB UX LIEHHOCTH B LEJSIX ONPENEICHUS CPOKOB XpPaHEHUS! JOKYMEHTOB U
oTOOpa UX JJIA BKJIIOYEHHUS B cocTaB ApxuBHOro onaa P®;

ANIEKTPOHHAST KOMMS JIOKYMEHTa — KONusl JOKYMEHTa, CO3/laHHas B
AJIEKTPOHHOU (opMme;

AIIEKTPOHHBIN JOKYMEHT — TOKYMEHT, HH(OpMAIIMsS KOTOPOro MpeAcTaBieHa
B DJIGKTPOHHOM ¢opMe, HOCUTENIIMU HHGPOPMAlMU JJs KOTOPOIO SIBJISIOTCS

HOCHUTCJIN, UCIIOJIb3YCMBIC B BJICKTPOHHO-BBI‘{HCHHTGHBHOI;‘I TCXHHUKCE,
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BHCKTpOHHBIﬁ 06p33 JOKYMCHTA — OJICKTpOHHAas KOIIMA JOKYMCHTA,

HU3TOTOBJICHHAA Ha 6YMa)KHOM HOCHUTCIIC.

2. Ilpuem, perucTpanus ¥ NPOXo:KIeHUe MOCTYNANIUX JOKYMEHTOB

2.1. Jloxymentsl B TUK moctaBisitoTcst 4epe3 OTAENCHUE CBSI3U (TIOYTOM,
tenerpadoM), Genbaberepckod WM  CIEeNUATbHON CBSI3bI0, HAPOYHBIM HIIU
NEPENAOTCS MPEACENATEN0 (3aMECTUTENIO IPENCceNaTeNsl, CEKPETapro, YJICHaM)
THK BO BpeMsl IMYHOTO MpUEMA.

JoxymenTtsl MoryT noctynate B THK mo kanamam cBsizu ['ocygapcTBeHHOM
aBTOMAaTU3UpOBaHHON cucteMbl Poccuiickoit @enepaunu  «BpiOopbl», Ha
opurmanbHeii mouyToBbld simuk THUK B cetn MHTepHeT M mo QaxcuMuiIbHON
CBSA3U.

2.2. Ilpmem, mnepBuuHas oOpaboTKa ¥ perucTpanus MMOCTYMAIOIIUX
JOKYMEHTOB npou3BoasTces npeacenateneM (cexkperapem) TUK ¢ ncnonb3oBanuem
KypHanbHOU (mpmtoskeHue Nel) dopMbl perucTpanum TOKyMEHTOB €KEJTHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX JTHEH.

Bpemss mnpuema [0KyMEHTOB B pabouyuil JeHb, MpenUIeCTBYIOLIUN
HepaboyemMy Mpa3IHUYHOMY JTHIO, COKpAIAeTCs Ha OJJUH Yac.

Ilopsnok mnosiydyeHuss M pEerucTpauuy JIOKYMEHTOB II0CJI€ OKOHYaHUSA
pabouero 1Hs, B BBIXOJHbIE W Hepabouue Npa3gHUYHbIE IHU, B TMEPUOJ
MOATOTOBKM W TIPOBENIEHUS H30UPATENbHBIX KaMIIAHWM  YCTAHaBJIMBACTCS
npencenarenem TUK nu6o onpenensiercs pemennem THUK.

2.3. TloctynuBiime AOKYMEHTHI TMOJPA3ACTSIOTCS Ha PETHCTPUPYEMBIC H
HE MOJJICKAIIME perucTpanuu (mpuioxenue Ne2).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYHAIOIINX CIEIHATBLHON CBI3BIO WIIH
[0 TI04YTE, TMPOBEPSAETCS NPABUIBHOCTh AJPECOBAHUS, KOMIUIEKTHOCTh U
LIEJIOCTHOCTh JOKYMEHTOB, HAJIIMYNAE NPUIIOKEHUN, CBEPSIETCS COOTBETCTBUE HX
HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBepTax. HemnpaBuiIbHO
aJIpeCOBAHHBIE U OIIMOOYHO BIIOKEHHBIE JOKYMEHTBl HE PpErucTpUpPYIOTCH,

MNEPCChIIAOTCA 110 HABHAUYCHUIO NJIKM BO3BPAIIAOTCA OTIIPABUTCIIIO.



7
2.5. Ecnu npu BCKPBITHM KOHBEPTAa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB

WIM WX OTHENbHBIX JIUCTOB, NPHIOXKEHUI, MOBPEXKICHHE TOKYMEHTOB WIIN
HECOOTBETCTBUE HOMEpPOB JIOKYMEHTOB HOMEpPAM, YyKa3aHHbIM Ha KOHBEpTE,
npenceaarenem (cekperapem) TUK cocraBnsieTcss akT yCTaHOBIEHHOH (QoOpMbl B
IByX sKk3emiuisipax (mpuiokenne Ne3). OauH HK3eMIUIIp akTa MOChUIAETCA
OTIIPaBUTEIIO, APYTOi MPUOOLIAETCS K IPUHATHIM JOKYMEHTaM.

Ha 000poTHOI CTOpOHE MOCJIEIHEro JINCTa MOBPEXAECHHOIO JOKYMEHTA B
IIPaBOM HWKHEM YTIIy JAEJIaeTcs OTMETKa «J{OKyMEHT IOJydYeH B IOBPEKICHHOM
BUJIEN.

2.6. KouBepTbl OT MOCTYNHUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCA B
clly4ae, €CId TOJBKO II0 HUM MOYKHO YCTAHOBHUTH aJPEC OTIPABUTENS, ATy
OTIPABKU M TMOJIYYEHUS] TOKYMEHTOB, €CIIM OHHM COJAEPX AT TOKYMEHTBI, KOTOpPbIE
NOCTYIUJIM H3-3a TpenenoB tepputopuu PD, u3 cynoB, CIeICTBEHHBIX OPraHoB,
a1u00 JOrOBOPHI, MPETEH3UH, HCKOBBIE 3asBJICHUS, JAOKYMEHTBI, CBS3aHHBIE C
OCYLIECTBJIEHUEM  3aKylmOK TOBapoB, paboT, yciyr mid oOecrneyeHus
rOCYAapCTBEHHBIX HYXKI.

2.7. KoHBepTHl y4aCTHUKOB 3aKyIIOK TOBapoOB, padOT, YCIyT, MOCTYIUBIINE
0 MOYTEe, MPUHUMAIOTCS OTBETCTBEHHBIM 3a BEJICHHE [EJONPOU3BOJCTBA, HE
BCKPBIBAIOTCS, YYMTBIBAKOTCA IO NAKETHOMY JKypHAIy M  IEpeAaroTcs
OTBETCTBEHHOMY 3a OCYIIIECTBJICHHE 3aKyIOK MO/ MOAMHUCH.

KonBepTbl ¢ 3asBKaMU y4YaCTHUKOB 3aKylOK TOBapoB, paboT, YCIyT,
NOCTYIHUBIIAE HAPOYHBIM, IPUHUMAIOTCS OTBETCTBEHHBIM 33 OPraHU3ALMIO
TOProB, HE BCKPBIBAIOTCS M YUUTHIBAIOTCS B )KypHaJle B COOTBETCTBUHU CO CTaTheu
51 ®enepanbHoro 3akona ot S5 ampens 2013 roma Ne 44-®3 «O KOHTpaKTHOM
cucteMe B cdepe 3aKylmok TOBapoB, padOT, yciayr s 0OOeCleueHUs
rOCyAapCTBEHHBIX U MYHULIMITAIBHBIX HY XK.

2.8.I1akeTsl ¢ momMeTKoN «JIMUHO» YUUTHIBAIOTCS MO MAKETHOMY KypHAIy U
nepeanTcs aJpecaraM B 3aKPhITOM BUJIE TIOJI MTOAMHCH.

2.9. Ilpu peructpauuu NOCTYNUBILErO JOKYMEHTa B PErHCTPAIllOHHON

(bopMe 00s13aTeILHO BBOIATCA CICAYIOINIHUC PCKBU3HUTHI: BUA AJOKYMCHTA, €TI0
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UCXOJSIIMI HOMEp M JaTa, JaHHble O KOoppecrnoHjeHTe (aapecante) (dhamuus,

UMsI, OTYECTBO (PU3UYECKOTO JIHIIA WIIM Ha3BAHUE OPTaHU3aIli, MECTOHAX 0K ICHNE
OTHpPABUTENSA), a TaKXKE KpaTKoe COACp)KaHUE JTOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOI'O JOKYMEHTA U JINCTOB MPUJIOKEHUS, KOJTUYECTBO IK3EMILISIPOB.

PeructpaunoHHbI ITAMII C YKa3aHHUEM BXOSIIETO HOMEpPA, NOaThl U
BPEMEHHU PETUCTpAllUM IPOCTABIISAETCS, KaK MpPaBWJIO, B IPABOM HWKHEM YIUIY
JWMILIEBOM CTOPOHBI TEPBOrO JIUCTA 3apPETUCTPUPOBAHHOTO JOKymeHTa. [lpu
HEOOXOJIMMOCTH YyKa3bIBAaeTCS BpeMs peructpauuu (4ackl W MUHYTHI). Ha
MIPUJIOKEHUHM TIPOCTABIISCTCS BXOJSAIIMNA HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCS.

Ha xonum noxymeHTa BXOASIIAN HOMEP ITPOCTABIISIETCS B IPABOM HUKHEM
YIIIy JIAIIEBOW CTOPOHBI IEPBOTO JIUCTA.

[Ipy nmoctymneHnn  JTOKyMEHTa C  CONPOBOAUTEIBHBIM  MHUCHbMOM
PETUCTPALMOHHBIN IITAMIT IPOCTABJISCTCS HA COMPOBOIUTEILHOM MUCHME.

Hymepanuss nocTynuBmIMX JOKYMEHTOB OCYIIECTBISICTCS B Mpeleiiax
KaJIEHJAapHOI0 roJa.

[Ipn peructpanmyu MOKYMEHTA, SBJSAIOLMIETOCS OTBETOM Ha MCXOISAIINN
JIOKYMEHT WJIA MPUCIAHHOTO B JOMOJHEHUE K PAaHEE HANPABICHHOMY JOKYMEHTY,
B JKYPHAJIE JIEJIAETCA COOTBETCTBYIOIIAS CCHLIKA.

K mnoBTOpHOMY HOKYMEHTY WpHUKIaabIBaeTcs HHPOpMAIMI O paHee
MOCTYNUBIINX JOKYMEHTaX W PE3yJibTaTaXx UX HUCIOJHEHUS, KOTOpas IMepeaacTcs
OTBETCTBEHHOMY 3a UCITOJIHEHUE JOKYMEHTA.

2.10. 3apeructpupoBaHHbBIE JTOKYMEHTHI PacCMaTPHBAIOTCS IpeacenaTeieM
THUK, 3areM NOpoW3BOAUTCSA 3alKCh IO HWCIIOJHCHUIO JOKYMEHTa B JKypHaje
PETUCTPALIMY U IEPEAAIOTCS UCTIOJTHUTEIAM MO TOAIHUCH.

2.11. HcnonHeHHBIE TOKYMEHTHI CIHUCHIBAIOTCA B J€J0 TMIpejceaaTeaeM
(cexperapem) THUK 1 momeniarorcst B €710 B COOTBETCTBUM C HOMEHKJIATYpOU Jiel
THUK.

2.12. OGpatenust rpakiaH pETUCTPUPYIOTCS B OTICTHLHOM KypHAJIE.
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3. OcHoBHbIE TPeOOBaHUS K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokymeHTBI, cO3/1aBaeMble B H30MPATEIbHON KOMUCCUU, OPOPMIIIOTCS
Ha OJaHKax, Ha CTaHAAPTHBIX JucTax Oymaru ¢opmata A4 (210 x 297 mm) unu AS
(148 x 210 Mm) nubG0 B BHUIE AJIEKTPOHHBIX JOKYMEHTOB M JIOJDKHBI HMMETh
YCTaHOBJICHHBIN COCTaB PEKBU3UTOB.

3.2. JlokymeHTbl OGOpPMISIOTCS Ha OJaHKaX YCTaHOBJICHHOW (OpPMBI,
W3TOTOBJICHHBIX THUMOTPAPCKUM WA KOMIBIOTEPHBIM CIOCOOOM (TPUIIOKECHHE
Ned).

3.3. B THK mMoryT ObITh YCTaHOBJICHBI CCAYIOITNE BUJIbI OJIAHKOB:

Osank mpotokoina 3acenanus TUK;

omank pemenus THUK;

omank nucema TUK.

JIokyMeHTBI  OOPMIIAIOTCS B COOTBETCTBUHM ¢ IpeOOBaHMAMH K
JIOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO MEYaTAIOIIUX YCTPOICTB, U K (aiiiam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 5).

3.4. Ilpu mnoarotoBke u odopmiieHUd JOoKymMeHTOB wwieHbl THUK wu
rpaXJaHCKHUE CIyKalllhe, a TakkKe JIMIa, MPHUBIEKaeMble [0 TIpakIaHCKO-
MIPaBOBBIM JIOTOBOPaM, JTOJDKHBI COOMIOAATh MpaBwmiia OGOPMIICHUS PEKBU3UTOB
JIOKYMEHTOB, M3JI0’)KEHHBIE HIDKE.

CocTaB pEeKBU3HTOB JIOKYMEHTa OIPEACIIACTCS €r0 BUIOM M Ha3HAYCHUEM.
PexBu3uTamMu 10KyMEHTOB, CO37aBa€MbIX B M30MpPATEILHON KOMUCCHUH, SIBISIOTCS

['ep6 Pecnybnuku bamkoprocras;

HAaWMEHOBAaHHUE KOMHUCCHH,

HAaMMEHOBAHUE BHUJIa JOKYMEHTA;

MECTO COCTaBIICHUS WU U3JJaHUS JOKYMCHTA;

JaTa ¥ HOMep JOKYMCHTA,

3aroJIOBOK K TEKCTY;

OJIITHCh;

rpud yTBEpKIACHUS.
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3.3.1. Ha Onankax JOKYMEHTOB IIOMEIIAETCS OJIHOLIBETHOE H300paKeHHUE

['ocynapctBennoro rep6a PecnyOnuku bamkoproctan B mopsike, onpeneaeHHOM
3aKOHO/ATEIbCTBOM M MHBIMH HOPMAaTHMBHBIMM IPaBOBBIMU akTaMu PecryOnuku
bamkoprocras.

N3o06paxenue repda (3mMOIEeMbI) MOMEIIAETCS M0 CEPEANHE BEPXHETO MO
OJlaHKa JOKyMEHTa HaJ PEKBU3UTAMU OpraHu3aluu, Ha pacctosHuu 10 MM OT
BEPXHET0 Kpasi JIUCTA.

3.3.2. HaumenoBanue THUK, mneyataroT Ha TroCyJapCTBEHHBIX SA3bIKax
PecniyOnuku bBamkopTocTaH, KOTOpBIE pPAcIloiaraloTcsi CIAEAYIOLIUM 00pa3oM:
ClieBa - TEKCT Ha PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE U
BBITNOJIHAIOTCS OJMHAKOBBIMHU I10 pa3Mepy OyKBaMu, HapuMep:

TEPPUTOPHUAJIBHASA
U3BUPATEJIBHASI KOMUCCHUS MYHULIUITIAJIBHOI'O

PAMOHA KYILIHAPEHKOBCKUI PAMOH
PECITYBJIMKU BAIIKOPTOCTAH

BAIKOPTOCTAH PECIIYBJINKAhBL
KYINHAPEHKO PAMOHbI MYHHULIUITAJIb PAMOHbBI
TEPPUTOPHAJIb hAJTAY KOMUACCHUAhBI

OxTs0pheKast yiI., 1. 69, c.Kymuapenkoso, KyniHapeHKoBCKHiA OKTa6pb ypamsl, 69 ii., Kymnapenko aysiisl, KymHapeHko
paiion, Pecniy6iika bamkoprocran, 452230 paiionsl, BawkoptoctaH Pecnybankansl, 452230
Teu.: (34780) 5-72-81 daxc: 5-72-91 Ten.: (34780) 5-72-81, ®axkc: 5-72-91,
e-mail: tik.kushnar@yandex.ru, 02t037s@cikrb.ru e-mail: tik.kushnar@yandex.ru, 02t037s@cikrb.ru
Ne OT « » 20 r.
Ha Ne OT « » 20 r.

KoHTponb 3a mpaBuiIbHBIM HCHOJIB30BAaHUEM OJIAHKOB M UX COOTBETCTBHEM
YCTaHOBJICHHBIM 0OOpa3iaM OCYIIECTBISETCS OTBETCTBEHHBIM 32 BEJICHHE
JIeJIONPOU3BOICTBA.

3.3.3. HauMeHOBaHME BHJa M37aBaeMOT0 JOKYMEHTa (pEIICHHE, TTPOTOKOI
3aceJjaHMsl) BKJIIOYAeTCsl B OJJaHK COOTBETCTBYIOIIETO BHJ1a JOKYMEHTOB.

B nmnucbmax HaumMmeHOBaHHME BHJA M PAa3HOBUJHOCTU JOKYMEHTa HE
YKa3bIBAETCSI.

3.3.4. CnpaBouHble JaHHbIE 00 M30MpaTETbHOM KOMHCCHM yKa3bIBalOTCS B

OJIaHKaX ITHCEM:


mailto:tik.kushnar@yandex.ru
mailto:02t037s@cikrb.ru
mailto:tik.kushnar@yandex.ru
mailto:02t037s@cikrb.ru
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Oxts0pbckas yi., 1.69, ceno KymnapenkoBo, KyniHapeHkoBCkuii paiioH,

Pecniy6nmka bamkoprocran, 452230, tenedon (34780) 5-72-81, dakc (34780) 5-
72-91, e-mail: tik.kushnar@yandex.ru, 02t037s@cikrb.ru

3.3.5. lara nokymeHTa.

JlaTol TOKyMEHTa SIBJIETCS Jara €ro NOANMCAHWsA, yTBEp:KAeHusA. [larton
MPOTOKOJIA SIBJSIETCS AaTa 3aceaHus, a akTa — JJaTa COOBITHS.

JlaToit JOKyMeHTa, U3JJaHHOTO COBMECTHO ABYMsI M 00jiee OpraHu3alusMHu,
ABJIIETCS J1aTa OoJiee O3 AHEHN TOIIUCH.

Haty nokymeHTa ohopMIIoT apabCckuMu 1udpaMu B OCIEI0BATEIbHOCTH:
JIeHb MecsIa, Mecsll, To. [enp Mecsama u mecsn ohOpMIIIIOTCS ABYMsI IMapaMu
apa0Ockux 1udp, pa3aeiIeHHbIMA TOYKOHN, TOJl — YETHIPbMS apaOCKuMu Iudpamu,
HarpuMmep:

07.01.2018
JlommyckaeTcst ciioBecHO-IUGPOBOI criocod oopMIIeHUsI 1aThl, HAIIPUMED:
7 suBaps 2018 1.

3.3.6. PerucrpanuoHHbIi HOMEpP TOKYMEHTA.

JUist BXOIAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIA HOMED , JJIS MCXOISIINX
JIOKYMEHTOB — MOPSIKOBBIM HOMEpP JTOKYMEHTa W MHJACKC Jieja 0 HOMEHKJIAType,
4yepe3 KOCYIO UepTy.

3.3.7. Ccpimka Ha HWCXONAIIWNA PETHUCTPAIMOHHBIMN HOMEp U  JaTy
JIOKyMEHTa BKJIIOYAETCS B COCTaB pPEKBU3UTOB OnaHka mucbma. Ccblika
MPOCTABIISIETCS] UCIIOJIHUTEJIEM P HOJATOTOBKE MUChMA-OTBETA.

3.3.8. Mecro cocraBnenus (M31aHus) JOKyMEHTA

Mecto coctaBiieHus (M31aHMs) TOKYMEHTa yKa3bIBaeTCs Ha O0IIeM OJlaHKe
1 OJaHKe KOHKPETHOTO BHUAA JOKyMEHTa. B OnaHkax muceM CBEJEHUS O MECTe
CO3/IaHUsI JOKyMEHTa cojiepxkarcs B pekBuzuTe «CrnpaBouHble JaHHBIE OO0
N30MpaTEIIbHOM KOMUCCHH.

Mecto cocraBieHus (M31aHUsA) JOKYMEHTa YKa3bIBaeTCI C YYCTOM

MIPUHITOTO AJIMUHUCTPATUBHO-TEPPUTOPUATIBLHOTO JEJICHHUS.

“ Bxoasimuii HOMep MOXeT (JOPMUPOBATHCS AHATIOTUIHO UCXOJISAIIEMY.


mailto:tik.kushnar@yandex.ru
mailto:02t037s@cikrb.ru
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HpI/I IMPOAO0JIBHOM PacCIOJOXKCHUHN PCKBU3HUTOB OJaHKa MECTO COCTaBJICHHS

WM W3JIaHUA JOKYMEHTa YKa3bIBAe€TCS B CEPEAMHE CTPOKH MEXKIYy TaToOu |
PETUCTPAIIMOHHBIM HOMEPOM JIOKYMEHTa, a TpU YIJIOBOM PAaCIOJIOKCHUU
PEKBH3UTOB — MOJ JATOW W PErHUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO TOJIS.

3.3.9. I'pu¢ orpanmdeHus 1ocTyna K JOKyMEHTY.

OrmeTrka 0 KOH(MUICHIIMATLHOCTH HAa JOKYMEHTAaX, COJACpIKaIIuX
uHPOpPMAITHIO, OTHOCUMYIO K CIIy)KeOHOU TaifHe, nMeeT BHI «Jlmsi ciay)eOHOTro
M0JIb30BaHus», «KOHPUICHIINATHHO» U TPOCTABIISACTCS B BEPXHEM IPABOM YTy
JIUIIEBOM CTOPOHBI IEPBOTO JINCTA JOKYMEHTA Ha TPAaHUIIE BEPXHETO MOJIS.

3.3.10. Anpecar.

PexBu3uT «AnpecaTy pacmoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aApeCyIOTCS B OpTraHU3AINH, UX CTPYKTYPHBIC MOAPA3ACIICHNUS,
JOJDKHOCTHBIM  JIMIIAaM WM TpaXKJaHaM TIIpd OTBET€ Ha UX OOpalleHus.
HanMeHoBaHME OpraHu3alid M CTPYKTYPHOTO TIOAPA3ACIICHUS YKa3bIBAIOTCS

B HMCHUTCIIBHOM IIaACKC, HAIIPUMCP:

AJMUHHCTpaus
MYHHUIUIIAIBHOTO paiiOHa
KymnapeHkoBckuil paiioH
Pecny6nuku bamkoprocran
YnpasieHue KyJbTypbl
Ecnmu nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE

opranmu3alnyvu YKa3bIBACTCA B HUMCHUTCIIbHOM IIAACKE, 4 JOJDKHOCTD U (I)aMI/IJ'II/Iﬂ —B

natenbHoM. [Ipu 3TOM MHULIMAIIBI YKa3bIBAIOTCS MOCE (paMUIIUMK, HAIPUMED:

bamkupckuit rocy1apCTBEHHbIN
YHUBEPCUTET
3aBenytoiemy kadenpoit
ITerposy IL.IL
Ecniu  nmoxkymeHT azapecyeTcss pPYyKOBOAMTENIO OpraHM3allid WIH  €ro

3aMCCTUTCIIIO, HAMMCHOBAHUC OpraHu3alvi JO0JKHO BXOJIWTh B HAMMCHOBAHHC

JIOJKHOCTH aJipecarta, Halpumep:
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3aMEeCTUTEITIO TJ1aBbI
AJIMUHUCTpaYy MyHULIMIIATBHOTO paiioHa
KyiunapeHkoBCckuii pailon
Pecnybnuku bamkoprocran
NBanosy U.N.
Ecnn  nokymeHT aznpecyercss oOpraHuM3aluy, CHayajga YKa3bIBaeTCs ee
HaMEHOBAHHUE, 3aTEM ITOYTOBBIN aIpec, HAIIPUMED:

VYnpasinenne @eneparbHON
PETUCTPALIMOHHON CITY>KOBI 110
Pecnybnuke bamkoprocran
Mropymnst yi., . 13, r. Yda, Pecriybnuka
bamkoptocran, 450008

JlommyckaeTcsi LIEHTPUPOBAaTh KAXKIYK CTPOKY PEKBU3HTAa «Azpecar» IO
OTHOUIIEHHIO K CAMOW INTMHHOM CTPOKE.

JlomyckaeTrcsi KCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaMMEHOBaHHs OPraHOB TI'OCYAApCTBEHHOW BJIACTH, MECTHOTO CamMOYIIpaBJIECHUS,
OpraHu3aIuu.

ITouTOBBIN ajapec yKas3bIBa€TCs B IOCJIECJOBATEIBHOCTH, YCTAHOBJIEHHOU
[TpaBmiiaMu oka3aHusl yCIyT MOYTOBOM CBS3H, YTBEPKIACHHBIMU MOCTAHOBIEHUEM
[TpaButensctBa P® ot 15 ampenst 2005 r. Ne221 «O06 yTBepkIeHUU MpPaBHII
OKa3aHMsl YCIYT TIOYTOBOM CBS3H».

Ecan JAOKYMCHT OTIIPABJIACTCA B HCCKOJILKO OAHOPOAHBIX I'OCYJapCTBECHHBIX

OpraHOB WJIM OPTaHU3AIIMM, UX CJIEYEeT YKa3blBaTh 0000IICHHO, HATIPUMED:

IIpencenarensiM y4acTKOBBIX KOMUCCUI

JIOKyMEHT He JOJDKEH cojepKaTh Oosee uerblpex azapecaToB. ClioBoO
«Konusy nepes BTOPbIM, TPETBUM, YETBEPTHIM aIPECATOM HE YKa3bIBAECTCS.

[Ipu HampaBieHun AOKyMeHTa Oojiee 4eM B YEThIpe aJpeca COCTaBIISETCS
CIIMCOK PACCBUIKM YCTaHOBJIGHHOW (opmbl (mpwiiokeHue Ne6), KOTOpBIii
noanuceiBaercs npeacenarenem THUK.

[Ipu agpecoBaHMM AOKYMEHTa (PU3MUYECKOMY JIMIy BHAYalle YKa3bIBAIOTCS

dbaMuIKsa ¥ THULAAIIBI TTOJTyYaTeIs, 3aTeM ITOYTOBBIN ajipec, HalpuMep:
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CaxabytaunoBy B.T.
[ToGenwr! y., 1. 42,
c¢. KymnapeHkoso,
KyiiHapeHKoBCKHUi paiioH,

Pecnybnuka bamkoprocran, 452230
[Ipn oTnpaBke HUChbMa MO 3JIEKTPOHHOM IMOYTE WIM MO (HAaKCUMHUIBHOU
cBs3U (0€e3 JOCBHUIKM 10 T[I0YTe) TMOYTOBBIA ajpec He yKasbiBaeTcs. I[lpu
HEOOXOJMMOCTH  MOXET OBIThb  yKa3aH DdJEKTPOHHBIA  aapec  (HOMep

tenedona/dakca), HampuMep:

Bceepoccuniickuit HayyHO-
UCCIICIOBATEILCKUN HHCTUTYT
JIOKYMEHTOBE/ICHUS U ApXUBHOTO JIeJia
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKyMEHT  yTBEpXHaeTcsi JOHKHOCTHBIM  JIMIIOM WM  CIEHUAIBHO
M3]1aBaCMBIM JJOKYMEHTOM.

[Ipu yTBepKII€HUU JTOKYMEHTa JOJLKHOCTHBIM JIMIIOM TPU( YTBEPKICHUS
noikeH coctosth u3 cnoa Y TBEPXKJIAIO (6e3 kaBbIuek) MpONMCHBIME OyKBaMH
U Ha CIEAYIOIeH CTPOKE — HAWMEHOBAaHWE JODKHOCTH, TOJIWCH, WHHUITAAIBI
u  GdaMunus U@,  YTBEPAUBIIErO  JOKYMEHT, JlaTa  yTBEPXKICHUS,

Harpumep:

YTBEPXIAIO
IIpencenarens TEpPpUTOPUATBHOM
n30MpaTeIbHON KOMUCCUM MYHUIIUIIAIEHOTO
paiiona KynHapeHKOBCKUM paiOH
Pecny6nuku bamkoprocran
JUYHAS TOJMUCh WHUIUAIBI, (haMUITUs

JlaTa

[Ipu yTBEpKIEHUU JOKYMEHTa MOCTAHOBJIEHUEM, MPOTOKOJIOM, PELICHUEM,
pacniopsbkeHreMm rpud  yTBepxkaeHus coctoutr w3 cioBa Y TBEPXJIEH
(YTBEPXKXJEHA, YTBEPXJEHBI wmu VYTBEPXJIEHO) (6e3 kaBbIuck)

IMPOIMCHBIMHA 6YKB8_MI/I, HanMCHOBaHUA YTBEPKAAOICTO AOKYMCHTA B

TBOPUTCIIBHOM IIAACKE, €TI0 JaThl K HOMCpA, HAIIpUMCP:
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YTBEPX/IEH
pELIEHUEM TEPPUTOPUATBLHOMN
n30MpaTebHOU KOMUCCUH
MYHULUNAIBHOTO pailoHa
KyminapeHkoBCKUil pailoH
PecnyOnuku bamkoprocran

ot 15 ¢epans 2016 r. No28

I'pud yTBepkaeHus pacmojararoT B NPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTBepkaeHHs AOMYCKAaeTCAd LEHTPUPOBATH AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.3.11. VYka3zaHus 10 UCTIOJHEHUIO TOKYMEHTa (PE30JTIOTIHS).

VYKkazaHus MO HCIOJIHEHUIO JTOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU
npeacenateneM TUK Ha otnensHoM nucte popmata A6 (105x147), npusioxxkeHHOM
K JOKYMEHTY. YKa3zaHWs [0 HCIOJIHEHHUIO JOKYMEHTa BKIIOYAIOT (pamMmimu u
WHUIIMAJIBl UCTIOJTHUTENEH, PU HEOOXOJUMOCTH — COJEPKaHUE MOPYUYEHHUS, CPOK
WCIIOJTHEHUS, TIOJINUCh PYKOBOJUTENA U JIaTy, HAIPUMED:

l'apunosy P.3.
Axynoy P.A.

[Iponry paccMOTpeTh U 1aTh OTBET
K 25.12.2018

JInanasg moanuce
[laTta
VYkazaHus 1o UCMOJHEHUIO T0KYMEHTa, O(POPMIICHHBIE HA OTJICTLHOM JIUCTE,

MPUKPETUBIIOTC K JOKYMEHTY, K KOTOPOMY OHH OTHOCSTCS, U BMECTE€ C HHUM
MOIIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroyioBOK K TEKCTy TOKYMEHTA.

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €ro
coJiep>kKaHre U OBITh COTJIACOBAH C HAMMEHOBAaHUEM BHJIa JIOKYMEHTA. 3aroJIOBOK
MOKET OTBEYaTh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HanpuMep:

PEILLIEHUE

O pacnpenencHur 0053aHHOCTEH YJICHOB .. ...

«4ero (koro)?», HanpuMmep:
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JIomKHOCTHOM perJaMeHT BeAyIlero KoHcynbTanta B.B. 3Be3noukuHa

AKT — O0 YHUUYTOXKEHUH TOKYMEHTOB C HCTEKIITUMHU CPOKAMH XpaHEHUs

3aroJ0BOK COCTABJISIETCS JTUI[OM, TOTOBSIIIIAM MPOEKT JOKYMEHTA.

JlokyMeHThl, odopmileHHbIE Ha OnaHkax Qopmata AS, yKa3aHus IIO
UCITOJIHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arjaBiInBalOTCS.

3aroyioBOK, COCTOSIIMI W3 ABYX M 0oJiee CTPOK, MEYaTaeTcs 4yepe3 OJUH
MEKCTPOUYHBIM HMHTEPBAJ, TOYKA B KOHIE 3aroJIOBKa HE CTaBUTCA. 3aroJjOBOK
pacroJiaraeTcsi Ha IMEepPBOM JIUCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpH
oopMIICHNH MMHChMa — OT TPAHMUIIBI JIEBOTO MOJs. [Irchma, cocTosIure U3 OTHOTO
ab3aria, cosiepkaiero He 6osee 5 CTpoK, HE 03arjaBIMBAIOTCS.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMeTKa O KOHTpPOJIE MPOCTABISAETCS HA JOKYMEHTaX, MOCTaBJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamina «KoHTpoib» (MM MHBIM CIIOCOOOM) Ha
BEpXHEM II0JIE JOKYMEHTa CIpaBa, JMOO Ha OJaHKE yKa3aHUs MO0 HMCIOJHEHUIO
JOKYMEHTA.

3.3.14. TekcTt qOKyMeHTA.

TekcT JOKyMEHTa MOXET ObITh O(QOpMIIEH B BHUJIE CBS3HOTO TEKCTA,
TaOJHIIBI UM COCTUHEHUS dTUX CTPYKTYP.

TekcT JOKyMeHTa [JOJDKEH U3JlaraTbCsl KpaTko M SICHO, OBITh
apryMEHTUPOBAHHBIM, OO€ceuYnBaTh TOYHOE U OJHO3HAYHOE BOCIPUSITHE
coJiepKalieicst B Hem HHGOpMaIIiH.

TekcT JOKyMEHTa MOJKEH, Kak MpaBUJIO, COCTOSITh M3 JBYX YacTew.
B nmepBoil yacTh yKas3bIBalOTCS MPUYUHBI, OCHOBAHMS, LEJIH COCTABJICHUS
JIOKYMEHTa, BO BTOpPOW — pEUIEHHUs, BBIBOJbI, MPOCHOBI, MPEAJIOKEHUS,
pPEeKOMEH/IaIUH.

TekcT OOKyMEHTa MOXET COJEpXKaTh TOJIBKO 3aKIIOYUTEIbHYIO YacTh
(HampuMep, paclopsHKEHUE — PACTIOPSIUTEIIBHYIO 4acTh 0€3 KOHCTaTHUPYHOUIEH,

MMCHMO, 3asBJICHUE — MPOCKOY 0€3 MOsSCHEHNUS ).
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B Ttekcte AOKYMCHTA, IMOATOTOBJICHHOI'O Ha OCHOBAHHH 3aKOHOAATCJIIbHBIX,

MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, U3JIaHHBIX OpraHaMu BilacTu Poccuiickoii
®denepauuu, UHBIMA (ellepalbHBIMU TOCYAAPCTBEHHBIMU OpraHaMHu, OpraHaMH
rocyJapcTBeHHOM BiacTu cyOwbekToB Poccuiickoit ®enepanuu, [[UK Poccun,
UK Pecnyonuku bamkoprocran, TUK, yka3piBaeTcsi HaMMEHOBaHHE BHJA
JOKYMEHTAa, HAaUMEHOBAaHWE OpPraHa, W3/aBIIETO JOKYMEHT, /1aTa MPUHATHS WIH
YTBEPXKACHUS JOKyMEHTa (CIIOBECHO-IIU(POBBIM CIIOCOOOM, Hampumep: 1 sHBaps
2018 r.), ero perucTpalMOHHBIM HOMEp, a TaKXKe 3arojioBOK JOKYMEHTa,
3aKJIFOUYCHHBIA B KaBBIUKH.

TekcTbl JTOKYMEHTOB OOJIBIIOIO 00BbEMa, HampuMmep, HHCTPYKIUH,
METOOUYECKUX PEKOMEHMIAIMN, MOTYT JEIUTbCS Ha paslelibl, MOApa3leibl U
MYHKTBI, KOTOPhIE HYMEPYIOTCS apaOCKUMU IudpaMu, Hampumep:

1. Pa3znen

1.1. IToppaznen

[.1.1. ITyHkT

AO3a1pl BHyTpHU IIYHKTOB HE HYMEPYIOTCS.

B nuchmax ucnons3yior cieayromue GopMbl U3I0KEHUS:

or l-ro mmma wMHOxkecTBeHHOro uyucina («[Ipocum  HampaBuTh
uH(popmaiuio...», «Hanpasisem Ha 3aKJIIOUEHUE MTPOEKT...» U JIp.);

OoT 3-TO JUIa €JUHCTBEHHOTO 4YHCia («TEeppUTOpHANIbHAS H30UpaTesbHas
KOMHUCCHS HE CUMTAE€T BO3MOXHBIM...», «TE€PpPUTOpPHAIbHAS H30HpaTeabHas
KOMHUCCHS MPEIIaraeT pacCMOTPETh BOBMOXHOCTb...»);

Ha OJaHKax JOJDKHOCTHBIX JIMII — OT 1-ro JuIa €IWHCTBEHHOTO YHCIIa
(«IIpoury Bac npenctaBuTh JaHHBIE O...», «CUUTal0 BO3MOXKHBIM MPUHSTH y4acTHE
B...»).

B Tekcrax JOKyMEHTOB  yMOTPEOJISIFOTCS  TOJBKO  OOIIETIPUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

[Tpu ynorpebiennn B TeKCTE (paMUIHI JUI] MHUIIAABI YKa3bIBAIOTCS MOCIIE
bamunuu.

I'padpl 1 cTpoku TaOMUIBI MOKHBI HMETh 3arojIOBKH, BBIPAKEHHBIC

CYIIIECTBUTEILHBIM B WMEHUTEIbHOM manexke. llomzaronoBku rtpad u cTpok
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JOJI’KHBI OBITH COTJIACOBAHEI C 3aroJIOBKaMHU. HpOI[OJ'I}KCHI/IC Ta6JII/IHLI Ha HOBOM

JUCTE BCETJa HAYMHAETCS C 3aroJOBKOB €€ CTOJIOIOB (MM HOMEpOB Tpad B
cirydae, eclii Tpadbl TaOJIUIIBI HAa IEPBOM JICTE TPOHYMEPOBAHBI).

3.3.15. OrMeTKa 0 IPUIOKESHUH.

OTMmeTKa 0 HAIMYWU MPUIIOKEHUHA PACIIOaraeTcsi OT TPAHHUIIbI JICBOTO OIS
TOCJIe TEKCTa Mepe/1 MOIMHUCHIO.

Ecnu noxymeHT mMeeT MpuiIoKeHUs, Ha3BaHHBIC B TEKCTE, OTMETKA 00 uX

Hau4uuu oopmiIsieTcs Mo cieayrouien Gopme:

[Tpunoxxkenue: Ha 17 1. B 3 3K3.

Ecan JOKYMCHT HMCCT IIPUIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBAaHUA HCO6XOI[I/IMO MNepCUYNCIIUTL IIOCJIC TCEKCTAa MAOOKYMCHTA IICPCO
MNOANMCHIO C YKA3aHHUEM KOJIHMYICCTBA JIMCTOB B KAKJOM IMPHIIOKCHUHU U KOJIMYCCTBA

9K3CMILIAPOB, IIPU HAJIMINH HCCKOJIbKHX HpI/IJ]O)KGHI/Iﬁ HUX HYMCPYIOT, HAIIpUMCD:

[Tpunoxenue: 1. Ilonoxenue o0 sxcrnepTHON Komuccuu Ha 10 1. B 1 3K3.
2. Tlpumepnast HOMEHKIaTypa fena Ha 25 1. B 1 9K3.
Eciu npunoxenus cOpOLIIOPOBAaHbI, TO KOJMYECTBO JIUCTOB HE
yKa3bIBaeTcsl.
Ecnu npuiiokeHue HampaBisieTCsl HE BO BCE YKA3aHHBIE B JIOKYMEHTE

azpeca, TO OTMETKA O HAIMYUU MPUIIOKEHUST 0POpMIISETCA 10 clieytonieit popme:

[Tpunoxenue: Ha 15 1. B 3 5K3. TOIBKO B MEPBBIN aapec.

Ecnm x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKK€ HMEOIIUN
OPUJIO’)KEHUE, TO OTMETKA O HAJWYMM MPWIOKEHUS O(QOPMIISIETCS CIEAYIOLUM
obpazom:

[Ipuioxxenue: MnUCHMO IlenTpanpHoM n30upaTebHON KOMUCCUH
Pecnyonmuku Bamkoprocran ot 05.11.2018 Ne745/01-08 u
MIPUJIOKEHUE K HEMY, BCETO Ha 12 1.

Ecnu npunoxenuem sBiseTcss 000COOJEHHBIN AIEKTPOHHBIA HOCUTENb

(KOMIaKT-TUCK, Usb-Quien-HakonuTeab 1 Jp.):
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[Tpunoxenue: CD B 1 3k3.

[Ipu sTOM Ha BKjIanblie (KOHBEPTE), B KOTOPHIA MOMEIIAETCS HOCHUTEIb,
YKa3bIBAalOTCS HAUMEHOBAHUS JOKYMEHTOB, 3alMCaHHBIX HAa HOCHUTEIb, MMEHA
(baiinos.

B mocTaHOBIEHUSIX W PACTIOPSHKEHUSX CBEICHUS O HAJMYUW TPUIIOKEHUHN
YKa3bIBAIOTCS B TEKCTE, HAIPUMED:

«Pa3paboTtath ¥ mNpeACTaBUTh MNPOEKT IUTaHa 1O (opme, yKa3zaHHOU
B NpUJI0KeHUU Nely.

Ecim B JOKyMeHTE, K KOTOPOMY OTHOCUTCSI HPHJIOKEHUE, OHO
HE YTBEP)KIaeTcsl, a MPOCTO COJEPIKUTCS CChUIKA HAa HEro, TO B MPABOM BEPXHEM

YIJ1y YKA3bIBACTCA, K KAKOMY PCHICHUIO IIPHUIIOKCHUC OTHOCUTCA, HAIIPUMCP:

[IpunoxxeHue K peneHuo
TEPPUTOPHUATBHON N30UpaTEIHHON
KOMHCCUY MYHULIMIAIBHOTO pailoHa
KyiHapeHkoBckuil paiioH
Pecny6muku bamkoprocran
ot 11 ssuBapst 2015 r. Ne15/3 - 4

[Ipy HaIMYMM HECKOJIBKUX MPUIOKEHUN OHU HYMEPYIOTCS, Hampumep,
npuioxxkenue Nel, mpumnoxxenue Ne2 u tak ganee.

3.3.16. Iloamucs.

B cocra noamucu  BXOASAT: HAMMEHOBAaHUWE  JOJDKHOCTH  JIMLA,
MOJMKUCABIIETO IOKYMEHT, €r0 JIMYHasi MOJIMUCh, KOTOpas 0GOpMIIIETCS CHHUMU
WJIM YEPHBIMU YEPHUIIAMH, paclInpoBKa MOANUCH (MHULIUAIIBI, PaMUIus).

Ecmu moxyment odopmiisiercss Ha Omanke TUK, To pekBHU3UT BKJIIOUYaeT

HaMMCHOBAHHUC OOJDKHOCTH JiMLA, IMOAIMCBIBAIOMICTO AOKYMCHT, €ro JIMYHYIO

MOJIMKCH, PACIIU(PPOBKY MOAMUCH (MHUITUAIBI U (haMUITHIO), HATIPUMED:

Hpeace):[aTenb JN4YHasi IoAIInMCh HWHUIINAJIbI, (baMI/IJII/IH

Ecan JOJDKHOCTHOC JIMIO, IIOAIIMCH KOTOPOI'O 3aroTOBJICHA Ha IIPOCKTC
AOKYMCHTA, OTCYTCTBYCT, TO JOKYMCHT IIOAIUCBEIBACT €TI0 3aMCCTUTECIIb UJIN MHOC

JIUIIO0, HCIIOJHAOHICC €TI0 00S3aHHOCTH. HpI/I 9TOM 0053aTeJILHO YKa3bIBaIOTCA
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q)aKTI/I‘ICCKa}I AOJDKHOCTh JIMIA, IIOANMMCABHICIO AOKYMCHT, €ro HHHUIOHWAJIbI H

bamunus.

He pomyckaercss mnoanmuchiBaTh JOKYMEHTBI C TPENJIOTOM  «3a» WM
IPOCTaBJICHHEM KOCOM YepThl Mepe]l HAUMEHOBAHUEM JIOJIKHOCTH.

Ecnu noxkymeHT oopmiisercs He Ha OJaHKe, TO PEeKBU3UT COJEPKUT MOJTHOE
HAaNMEHOBAaHME JOJDKHOCTH JIMIA, MOJIHMCABIIETO JIOKYMEHT, €ro JIMYHYIO

MOJITUCH, PACIIU(PPOBKY MOIMUCH (MHUIIUABI H (PaMUITHIO), HATIPUMED:

3amecTuTelb npeaceaaTens
TePPUTOPUATBLHON U30MpaTEIBLHON
KOMMCCUY MyHULIMIIAJIIBHOTO palioHa
KymHapeHKOBCKUM paiioH JIMYHAS TIOAIUCH WHULKAJBL, (pamMuus
PecnyOnuku bamkoprocran
IIpn nmoanvcaHuM JOKYMEHTA HECKOJIBKMMH JIOJDKHOCTHBIMM JIMLIAMHM HX

ImoAaImncu pacnojiararoTcsa OJdHa o I[perﬁ B IIOCJI€EA0BATCIIBHOCTH,

COOTBETCTBYIOIIECH 3aHUMAEMOU JT0JI>)KHOCTH, HAIIPUMED:
[Ipencenarens JINYHAas NOJITNCH WHULMABI, (haMUIHs

['maBHBIN OyxTanTep JUYHAs TOJIUCH WHULIAAIBI, (pamMuius

I[Ipy mnoanucaHuM JOKYMEHTAa HECKOJbKAMHU JIMIAMH, 3aHUMArOIMMU

PpaBHBIC JOJDKHOCTH, nux nmoanyucyu  pacrnojararor Ha  OAHOM  YPOBHC.

Hanpumep:
3aBeayIOIIMA TPaBOBBIM OTACIOM 3aBeayrONIni
OpTraHu3allMOHHO-METOANYECKHUM
OT/ICIIOM

JJMYHAas InmoAInurucCh HMHUIMAJIbI, (I)aMI/IJ'H/IH JIMYHAad InmoAInuch HMHUIHUAJIBI, (1)aMI/IJ'II/IH

B nokymeHTe, moAroTOBJIEHHOM KOMHUCCHUEHN, MOAMUCH PACIioaraloTcs OJaHa
nox npyroii. [lepBeIM yKa3bIBaeTCs MpeceaTelb KOMUCCUH, a (haMUJIMK YICHOB

KOMMCCHUH PacroiaratoTcs B aipaBUTHOM MOPSIKE, HATPUMED:

[Ipencenarens TUK JINYHAs NOJITNCH WHULMANBI, (haMIITHS
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Yneurt TUK JIMYHAs NOAIUCH WHULUANBI, (haMITHS
JIMYHAS ITOAINCH WHULUANBI, (haMIIHS

3.3.17. T'pud cornmacoBaHus.

I'pud cormacoBanusi cocrout u3 cioBa COI'JTACOBAHO (6e3 kaBbIuek)
NPONUCHBIMU  OyKBamMH, HAaWMEHOBAaHUS JOJDKHOCTH JIMIAa, C KOTOPBIM
COTJIaCOBBIBACTCS JOKYMEHT (BKJIIOYasi HAMMEHOBAHUE OPTraHU3alllM), €ro JINYHOU
MOANUCH, pacliuPpOBKY MOANKUCU (MHULMANBI, (aMUIIUSA) U JaThl COTJIaCOBaHUS,
HaIpumep:

COI'JTACOBAHO

npeacenaTenb TEPPUTOPUATIBHON
n30UpaTeIbHOM KOMUCCHH
MYHHUIUIIAIBHOTO paiioHa
KyiHapeHkoBCcKkuil pailoH

Pecny6iuku bamkoprocran

JUYHas MOJNUCh WHUIMAIBI, (pamMuus
JlaTa

Ecnu cornacoBanue OCyIIECTBIISIETCS MPOTOKOJIOM, MUCHMOM HWJIM JAPYTUM

JIOKYMEHTOM, TO COTJIacOBaHUE 0(OPMIISIETCS CISTYIONIUM 00pa3oM:

COI'JTACOBAHO

MPOTOKOJI 3aC€NaHus JKCIEPTHON KOMUCCHH
TEPPUTOPHUATBHON M30MPaATEILHON KOMUCCHI
MYHHIMITAIBHOTO paiioHa KyliHapeHKOBCKUI paioH

Pecny6nuku bamkoptocran
ot 06 despasiss 2018 r. Ne2

Huin:

COT'JIACOBAHO
nicbmMo PocapxuBa
ot 10 mapta 2018 r. Ne 3-15/26
I'pu¢ cornmacoBanus pacronaraetrcst noJ pekBusuToM «lloamnuce» B neBOM
HUKHEM T10JIe JOKYMEHTA.
3.3.18. Busa.

BHyTpeHHee corjacoBaHHMe TMPOEKTa JOKyMEHTa O(OPMIIAETCS BH30M.

Buza BKIIIOYaeT MOANUCH BU3UPYIOLIErO, pacliu(PpOBKY NOANHCH (MHULUAIIBI,
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bamuwmus) W AaTy, OpU HEOOXOIUMOCTH MOXET OBbITh yKazaHa JOHKHOCTh

BU3UPYIOLLEr0, HAIlPUMED:

PyxoBonutens KOHTpOIBHO-PEBU3NOHHOM CITyKOBI
JAWYHAs TOJAMUCh  WHULHUAIBI, (paMIIns
Jata
[Ipn Hanmuuu 3aMe4aHW K JOKYMEHTY BH3a O(OPMIISETCS CIEAYIOIIUM

obpazom:

3aMedaHus NpuiIararoTcs
PykoBoautens KoHTpOJIbHO-PEBU3UOHHOMN CITY>KObI
JIMYHAsI TOAHUCH WHUIUANBI, (haMUITHS
Jlata

3aMeuaHusl ~ HW3JIaraloTcsd  HAa  OTACJIBHOM  JIUCTE, MOJAMNHCHIBAIOTCS
Y TIPWIATAKOTCS K IOKYMEHTY.

JlomyckaeTcs MOJUCTHOE BUSUPOBAHUE JOKYMEHTOB M IIPUJIOKECHUN K HUM.

Ecnu noisinHHUK JOKYMEHTA OCTAE€TCS B TEPPUTOPUATBLHON KOMUCCUU, BU3bI
MPOCTABJISAIOTCA B HIDKHEM dYacTH OOOpPOTHOM CTOPOHBI MOCIEIHEro JIUCTa
MOJUTMHHHUKA TOKYMEHTA.

Ha noxkymeHTe, NOMIMHHUK KOTOPOTO MOJJEKUT OoTnpaBke u3 TUK, Bu3bI
MPOCTABJISIFOTCS B HUKHEM YacTH JIUIEBOM CTOPOHBI MOCJEIHETO JIMCTA KOIHUHU
OTIPABIISIEMOTO TOKYMEHTA.

[Topsimok BU3UPOBAHUS IOCTAHOBICHUM W PACHOPSIKEHUHN IMpelcenaress
M30MpaTeIbHOM KOMHCCHH  YCTaHOBJICH B  COOTBETCTBYIOIIUX  pasjesiax
HNHcTpykumm.

3.5.19. Ileuars.

[Teyats 3aBepsieT MONJIUMHHOCTH TOANWCH JOJDKHOCTHOTO JIMIIA HAa
JIOKYMEHTaX,  YIAOCTOBEPSIOMIMNX  MOPEAYCMOTPEHHbIE  MPABOBBIMHU  AKTaMH
MOJITHOMOYHS JIOJDKHOCTHBIX JIUI] WKW (UKCUPYIONMUX (DAKThI, CBS3aHHBIC C
(bUHAHCOBBIMU CPEJICTBAMHU, & TAK)KE HA MHBIX JOKYMEHTAaX, MpeyCMaTPHUBAIOIINX

3aBCPCHUC HOI[J'IHHHOﬁ IIOAIIMCH.
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Ileuats craBUTCS Ha CBO6OI[HOM OT TEKCTa MCCTC, HC 3aXBaThIBasd JIMYHOHU

MOJIKUCHU JTOJDKHOCTHOTO Juna. [ledaTe MOXKET 3aXBaThIBaTh 4aCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, MOAIMUCABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHUGHUIIMPOBAHHBIX (GOpPM,
nevyaTh CTAaBUTCS B MecTe, 0003HaueHHOM 0TMETKOM « MID» mnm uHBIM 00pazom.

3.5.20. OrtmMmeTKa 0 3aBEpEHUU KOTIHH.

JInst 3aBepeHMsT COOTBETCTBHS KONHM JIOKYMEHTa MOJJIMHHUKY HUXKE
pekBuzuta «lloammce» MpoOCTaBIETCS OTMETKA O 3aBEPEHUM KONUU —
3aBepUTEIbHAs HAIANUCh «BepHO», MOMKHOCTH JIMIlA, 3aBEPUBIIETO KOMUIO, €ro

JJn4Has IoAIImMCh, pacmn(prBKa IMOAIINCHU M JaTa 3aBCPCHUA, HAIIPUMCP:

Bepno

[Ipencenarens TeppUTOpUATIEHON N30UPATEIHHON
KOMHUCCHHU MYHHIUITAJIBHOTO paiilOHa
KyunapeHkoBckuii pailon

PecnyOinku bamkoprocran

JIMYHAS TTOAHUCH WHULUABI, HaMUIHs
JlaTa

[Ipu HEOOXOIMMOCTH TpU 3aBEPEHUU KOMHUHU JIOKYMEHTa MOXET OBITh
MIPOCTABJICHO BpeMsl 3aBepeHUsl (HarpuMmep, Mpu 3aBEPEHUH KOMUM TPOTOKOJIOB 00
UTOTax TOJIOCOBAaHUS, PE3YJIbTaTaX BEIOOPOB).

[Ipu mepecbUiKe KONMMHU AJOKYMEHTA B JPYrM€ OPTraHU3alMy WIM BbIIAUE €€
Ha PYKH 3aBEpUTENIbHAS HAAIIUCh YIOCTOBEPSETCS IEYATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUN MOTYT OBITH IPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUU KOIMUU MOXKET OBITh JOTIOJIHEHA YKa3aHUEM KOJWYECTBA JTUCTOB KOMHUHU.
Jlomyckaercst 3aBepsATh OTMETKOM «BepHO» KaxIbld JUCT MHOTOCTPAHUYHOM
KOMUHU JTOKYMEHTA.

Ecnu komusa BblmaeTca s TPEACTABICHHUS B JAPYryl0 OpraHU3alHIo,
OTMETKa O 3aBEPEHUU KOIUM JOMOJIHAETCS HAAMUCBI0 O MECTE XPaHCHUS
JIOKYMEHTa, C KOTOpOro OblIa W3TrOTOBJEHA Komus, Hampumep: «lloamnHHUK

nokymenta Haxomutcas B THUK MP KymnapenkoBckuii paiion PecmyOmmku

bamkoprocrtan B aene Ne ... 3a ...roa» U 3aBEPSAETCA NEYATHIO.
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3.3.21. OTMmeTKa 00 UCIIOIHUTEIIE.

OtMeTka 00 HCIOJHHUTEIEC BKJIIOYAEeT B ceOs (aMIIMIO, UM M OTYECTBO
HCIIOJTHUTENISI, HOMEp ero TeiedoHa ¢ KojaoM perroHa. OTMerka 00 MCTIOJHUTEIIES
MOKET JIOMOJIHATHCS HAWMEHOBAHHUEM JIOJDKHOCTH M 3JIEKTPOHHBIM aJpecoM
ucrogauTenss. OTMETKy 00 HMCIOJIHHMTENE pPacloJiaraloT Ha JIMIICBOW WJIH, TMPHU
OTCYTCTBUHU MECTa, Ha 00OPOTHOM CTOPOHE MOCIEAHETO JIMCTA JOKYMEHTA B JICBOM

HUKHEM YTy pa3MmepoM mipudra 10 myHKTOB, HaripuMmep:

IOcynoB Unbimat AiipaToBud, I71.CHEIUATIHACT OTAETa HHPOPMALINT
(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OTmeTKa 00 HCTIOTHEHUH TOKYMECHTA.

OtrMmeTka 00 WCHOJHEHUU JOKYMCHTA HW HaIlpaBJICHHUHM €ro B OCJIO0
BKJIIOYACT CICAYIOINHUEC AaHHBIC: KPATKHE CBCACHUA 00 HCITOJIHEHUH JOKYMCHTAa
(Ip¥ OTCYTCTBMU JIOKYMEHTA, CBHUIETEIBCTBYIOIIET0 00 WCIOIHEHUH), HAaTy
N HOMCPp HMCIOLICrocsa AOKYMCHTA 00 HUCIIOJIHEHUH, ciaoBa «B gemno», Jary,

MMOoAIKrCH IMPeACCIaTCIIA TeppI/ITOpI/IaHBHOﬁ KOMUCCHH.

4. Opranuszaunus padoTsl ¢ OTHPABJISIEMbIMU
(McxoasIMMHU) JOKYMEHTAMHU

4.1. PaGoTa ¢ oTmpaBisieMbIMH (UCXOASIIMME) U3 U30HUpaTEIbHOW KOMUCCUH
JOKyMEHTaMH BKJIFOYAET UX PETUCTPAITUIO, TPOBEPKY MPABHILHOCTH OPOPMIICHUS,
B TOM YHCJIE HAJIMYWE TIOJHOTO aapeca M €ro TOYHOCTh, HAJIMYHE ITOITMHHON
MOAMUCH (JJIs1 DJIEKTPOHHOTO JTOKYMEHTa — MPOBEpKa MOJJIMHHOCTH SJIEKTPOHHOU
MOJAMKCH), BU3 KOOPAWHATOPA, WCIIOJHHUTENSA W COUCIOIHUTENCH, APYyTUx
HEO0OXOMMBIX 3JIEMEHTOB 0(OPMIICHHS, YKA3aHHBIX PUIIOKECHHM, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPABHJIBHOCTh YyKa3aHWS B THUCHbME (B TOM YHCIIC
COMPOBOJMTEIILHOM)  HJIM  CIIUCKE  PACChUIKM  PEKBU3WTOB  IOJyYaTelIs
KOPPECTIOHJICHITNH, @ B HEOOXOIUMBIX CIIy4asX €ro mouyToBoro (TenerpadHoro)

aapeca HECCT NCIIOJTHUTCIIb JOKYMCHTA.


mailto:Jusupov@ggg.ru
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4.2. Ornpaska nokymeHtoB u3 TUK ocymiectBisiercs ¢enbaberepckoit

CBs3bIO, TOUTOM, 1o Tenerpady, kanamam cBsizu ['AC «Bwibopse», cpeacTBamu
AJIIEKTPOHHOM TMOYTHI, KaHallaM (DaKCUMUIBHOM CBsi3u, cetu HWHTepHeT win
HapOYHBIM.

Pemenne o cmoco0e MOCTaBKM JTOKYMEHTa, a TakKKe O HEOOXOIUMOCTH
JOCBUIKMA aJipecary MOJIMHHHMKA JIOKYMEHTa Ha OyMa)KHOM HOCUTEJIE B CIyyae
OTIIPABKHU JIOKYMEHTA CPEJICTBAMH SJICKTPOHHOW MOYTHI, TT0 (PaKCUMUIILHON CBSI3H
uim cetu VIHTEpHET NOpUHUMAET HCIOJHUTENIb IO  COTJIACOBAHUIO €
PYKOBOAMTENEM M30MpPATETbHONM KOMHUCCHH, OTBEYAIOUIMM 3a HCIOJIHEHUE
JIOKYMEHTA.

4.3. Tlpu odopmiieHnn OTIPaBISEMbIX (MCXOSAIINX) MHUCEM M TEJErpaMMm
WCIIOJHUTENIb  YKa3blBA€T TOJHBIM MOYTOBBIM  (BKJIIOYWAsh HWHJIEKC) ajapec
OpraHu3alMy WM TPAKIaHUHA.

4.4. Vcxopsuye NTUChMa HAMPaBISIOTCS 3a TMOJIMUCHI0 TMpeaceaaTels
THUK, B ero oTcyTCcTBHE — 3a MOAIKCHIO 3aMECTUTEISI MPEACEIATENS] WU UHOTO
yiena TUK, ucnionnstoiero 006513aHHOCTH TpeJiceaTesl, Ha OJ1aHKe MUChMA.

4.5. TloamucaHHble MUCbMA U TEJIETPAMMBbI PETHCTPUPYIOTCS B KypHase
HCXOJAIIECH KOPPECTIOHICHIINH.

Ecnu ornpaBnsiemblii  (MCXOIAIINI) JTOKYMEHT SBJISIETCS OTBETOM Ha
BXOJSIIUMNA  JOKYMEHT, HEOOXOJAMMO MPUOOHIUTh MOJJIMHHUK  BXOJSIIETO
JIOKYMEHTA K KOIIMHU OTIIPABJISIEMOr0 JOKYMEHTA, OCTAIOLLIEHCS B JIEIIE.

4.6. JlokyMeHTaM IPUCBAMBACTCS HCXOJSIINN HOMEpP, KOTOPBIH COCTOUT
M3 TOPSJAKOBOTO HOMEpa JOKYMEHTa M HMHJAEKCAa JieJia M0 HOMEHKJAType e,
pa3geNeHHbIX KOCOM 4epTo. McXomdimmim HOMEp yKas3bIBaeTCsl TaKkKE HA KOIHUU
JIOKYMEHTa, oOcCTawlieicas B aene. HyMmepamusa uCXoAsmux JTOKYMEHTOB
OCYILIECTBIISIETCA B TIPEJIeNiax KaJeHIapHOIO roja.

[Ipu perucrTpanvu HCXOASIIETO JTOKyMEHTa B IKypHaje 00s3aTeIbHO
YKa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHI: JaHHble 00 aapecare (dhamMuius, uMms,
OTYeCTBO (PM3UYECKOTO JIMIA WU Ha3BaHUE OPTraHW3allid, MECTOHAXOXKICHHE

nonyaneJm), da TAKIKC KpPATKOC COJACPIKAHHUC MNOKYMCHTA, KOJINYCCTBO JIMCTOB
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OCHOBHOI'0O JOKYMCHTa W JIMCTOB IIPUIOXKCHHA, KOJIHUYCCTBO JOK3CMILIAPOB,

WCIOJIHUTEND JOKYMEHTA, €ro COMUCIIOJHUTENIH, K€M OH IMOJNMCAaH, a TaKKe
OTMETKa 00 UCMOJIHEHUH JOKYMEHTA.

4.7. OrnpaBka wucxomsamux gokymeHtoB B I[[MK Poccuun, UK
PecnyOnuku Bamkoproctan no xkananam cBsizu ['AC «Bri6opsn» ocyiecTBisercs
npencenareiaem  (cexkperapem) THUK wam  OTBETCTBEHHBIM 32  BEJICHUE
JETONPONU3BOJCTBA.

JIOKyMEHTBI 11(0) BOIIPOCaM dbopmMupoBaHUsI YUK
U OCYUIECTBJICHUS MX (PUHAHCHUPOBAHMUS, HArPAKICHUS W TOOILIPEHUS YJICHOB
YUK, cBeaeHus O YHUCIEHHOCTH uW30Wpareneil, y4acTHUKOB pedepeHaymMa B
00s3aTEILHOM TIOPSIIKE HAMPABIAIOTCS (PENbAbETEPCKON CBS3bIO, MOYTON HITU
HApOYHO.

WNHble JOKyMEHTBI MOTYT ObITh OTIpPaBIEHBI (PEIbABErePCKON CBS3BIO WUIU
nouToi 1o ykazanuto npexaceaarens TUK.

4.8. Jlng mepegadudm HMCXOMSIIETO JOKYMEHTa 1Mo KaHaimam cBsism ['AC
«BBIOOPBI» MM ANIEKTPOHHOM TouTON ceTu MHTepHeT, OTHpaBiIIeMblid TOKYMEHT
opopMmisieTcss B COOTBETCTBUHM ¢ TpeOoBaHusiMu WHCTpyKIMH TOCIE UX
pErucCTpaIuy.

49. Tlpm ortmpaBke TenerpaMMbl Oojiee 4YeM B YeThIpe ajapeca
opopmIIsIETCS. TOJJIMHHUK, KOMHUS W JBa SK3EeMIUISpa MOJMNUCAHHOTO CIHMCKa
PACCBUIKH C YKa3aHHEM TOJIHBIX MOYTOBBIX (BKJIFOYAsi TOUTOBBIN MHACKC) aJpECOB.
Ha tenerpad nmepenaroTcsi MOIMHHUK C OJTHAM K3EMIUIAPOM CIIUCKA PACCBUIKA U
KOMUs TeJIETPaMMbl, KOTOpasi C OTMETKOM O Mepeaadye TeaerpaMmMbl BO3BPAIIaeTCs
B THUK m BmecTe CO BTOPBIM 3K3EMILUIIPOM CIHCKAa PACCHUIKM NOAIIMBAECTCS B
JETIO0.

4.10. Ilpu ormpaBke nmucbMa Oosiee 4eM B YETHIPE aApeca COCTABIIACTCS
CIIUCOK PACCBUIKM YCTaHOBIEHHOW (opmbl (mpmnoxenue Ne 6), KOTOpBIH
MOJIUCHIBACTCS MPEACEAATENIEM, B €r0 OTCYTCTBUE — 3AMECTUTENIEM MPEACEAATEIIS

iy uabeM wieHoM TUK, ucnonastommm obs3anroctr npencenarens THUK. Tlocie
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perucTpanuu IIMCBMO TUPAKHUPYCTCA B H€06XOI[I/IMOM KOJIMYCCTBC 141

OTIIPABJISIETCS.

Ecnu mucbMo wiu TenerpamMma HarpabisieTcss He 0oJjiee 4eM B 4eThIpe
ajzipeca, TO MOAMUCHIBACTCS KaX bl SK3EMILISIP.

4.11. OrnpaBka JOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4Yachl pabOThI
TUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

[TopsimoKk OTIpPaBKU MCXOIAIIMX JOKYMEHTOB IOCJIE OKOHYaHUs padoyero
JIHSI, B BBIXOJHBIE M Hepabouue Mpa3HUYHBIE AHH, B TEPUOJ MOATOTOBKU H
MpOBeICHUs] U30MpATEIbHBIX KaMIaHUM ycTaHaBiuBaeTcs mnpencenatenem THUK
6o omnpenensiercs pemenuem THK.

4.12.  ]JIoKyMEHTBI C OTMETKOWH O CPOYHOCTH J1OCTaBKU «Becbma cpouyHO»
u «CpouHo» OPOPMIISIIOTCA HE3aMEUIMTENLHO, OTIPABISAIOTCS MO KaHajaM CBA3U
['AC «Bb10opb1», kaHanaM (paKCUMUIIBHOM CBsI3HU, ceT VIHTepHEeT, HApOUHbIM WJIN
nepesaroTcs B oTaeN (eababerepCKoi CBA3M ISl TOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
oTnpaBisitoTcst no KaHaiam cBsizu ['AC «BblOopel» win mepenarorcs B OTIEN
JOCTaBKH (DeIbABErepCKON CBSI3M, I/I€ OTIPABKA OCYILIECTBIISIETCS B COOTBETCTBUU
C TpaKOM BBITIOTHEHUSI MAPIIPYTOB B ONTHMAJIbHBIE CPOKH.

4.14.  JlokyMeHTHI, HampaBjsieMble TpaXJaHaM IO JOMAalIHEMYy aapecy,
OTMPABISIIOTCSL  4Y€pe3 MOYTOBOE OTAEIEHUE CBSA3M MPOCTHIMH MOYTOBBIMHU
OTIIPaBJICHUSMHU WM 3aKa3HBIMHU MUCbMaMHU.

4.15. JlokyMeHTBI, TiepeiaBaeMbie MO KaHaidaMm (PaKCUMHIBHON CBSI3H,
PETUCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM JJIS1 HCXOASAIIMX JOKYMEHTOB.

4.16. OtnpaBisieMble  (MCXOZSINKE) JIOKYMEHTBI, O(QOPMIICHHBIE C
HapylieHueM TpeboBanmii WHCTpyKIMH, K OTHOpaBKE HE NPUHAMAIOTCA U
BO3BPAILAIOTCS UCIIOJHUTENAM Ha 10paboTky. KoppecnoHnneHuus HecayxeOHOro
XapakTepa, B TOM YUCIIe JJMYHAs KOPPECIOHICHIUS, K OTIIPaBKE HE MPUHUMAETCS.

4.17. Bu3oBbIE KONMUU HCXOAANIMX JTOKYMEHTOB MOMEMIAIOTCS B JICJIO B

COOTBETCTBUM C HOMeHKJarypou aen TUK.
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5. Ocob0eHHOCTH padOTHI ¢ OOpPAIIEHUIMHU I'PAXKIAH.
Oprasuzanus JAYHOTO MpuemMa*

5.1. Opranuzanus paboTbl ¢ OOpalIEHUSIMU TPaKIaH OCYIIECTBISETCS
B COOTBETCTBUU C pa3aesiioM 2 MHCTPYKIUU C y4ETOM OCOOCHHOCTEH, yKa3aHHBIX B
JTAHHOM pasJelie.

5.2. IlucemeHHble oOOpaimieHuss Tpaxaad (majmee —  oOpaleHus),
noctynusmune B TUK, peructpupyrorcs ¢ HCOIb30BaHUEM KypHAIA OTAEIBHO OT
JpPYTUX BUJOB JOKYMEHTOB HE MO3JHEE TPEX [IHEW C MOMEHTa MOCTYIUICHUS.
OOpaiiieHus, Kacawluecss HapyleHnd U30upaTeNbHbIX MpaB rpaxaaH B MEPUOJT
MOJATOTOBKM M MPOBEACHUS BBIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JIEHb
noctymuieHus: B TUK.

5.3. Ilpu BCKpBITUH KOHBEPTOB TPOBEPSETCS HATUYHE BCEX BIIOKCHHM.
KonBepT 00s13aTe/IbHO COXpaHseTCs.

OOpaiienus, cojepkamue B aJpPEeCHOM 4YacTh TMOMETKY «JIuuHo»,
paccMaTpUBalOTCS B 00IIIEM MOPSJIKE B COOTBETCTBUU ¢ MHCTpyKIIMEH.

[Ipu  peructparuu  MHOBTOPHBIX  OOpalieHUd UM  MPUCBAUBACTCS
OYEpPEIHON PETUCTPALIMOHHBIN HOMED, B )KypHaJe Aenaercs orMeTka «IIoBTOpHOY.

Ecnun oOpameHue mnocTynwio OT KOJUIEKTMBA 3asiBUTENEH, TO MpHU
pErucTpaly B perucTpaimoHHon Gpopme ctaBuTcsa oTMeTka «KOoIIeKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIUNA U3 TMOPSJIKOBOTO HOMEpa
oOpalieHusi W J1aThl PETUCTpaIlMU, CTABUTCS, KaK MPaBUJIO, HA TIEPBOM JIHCTE
oOparieHus B IpaBOM HIKHEM YTJIy HJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hywmepanusi mocTynuBIIMX OOpalieHud OCYIIECTBISIETCA B Ipeaesiax

KaJICHAApPHOI'O roaa.

* Pabora ¢ oOpamieHHSIMH ¥ OpraHHU3aIUsl JUYHOTO MpHEMa TpPaXJaH MOTYT PErIaMEeHTHPOBATHCS
OTIENBHBIM JIOKYMEHTOM (MHCTPYKLHUEH, MOJOKEHUEeM, MOpsAKoM H T.1.). He sBisercs oOpameHuemMm
TEKCT, HE WMEIOIUi cMblcna (OeccolepKaTenbHblii), THO0 HANPaBISEMbIH JUIS O3HAKOMJICHUS, JINOO
CoJiep KalMid TTO3/[paBiieHre, COOOJIE3HOBAaHUE WIIM OIICHKY JESTEIbHOCTH M HE COOTBETCTBYIOIIWI
TpeOOBaHUIM, HPEABSIBIIEMBbIM (enepanbHbIMUA 3aKOHaMH «OO0 OCHOBHBIX TapaHTHSAX H30MpaTEIbHBIX
npaB M TpaBa Ha y4actue B pedepeHayme rpaxaaH Poccuiickoir Penmepamum», «O mopsake
paccMoTpeHus oOpameHwid TpaxmgaH Poccuiickoit @Depepanum», «0O06 obecrmedueHnd mOCTyma K
WHQOPMAIUK O JIESITETBbHOCTH T'OCYJapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIPAaBJICHUS» K
3arpocaM HHPOPMAaLHH.
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5.5.  3apeructpupoBaHHbIE 00palllEeHUs PACCMATPUBAIOTCS MpeceaaTesieM

THUK, 3ateM mocne nepeHeceHus yKa3aHusl 10 UCIOJHEHUIO TIOKYMEHTA B XKypHasl
MEePENAIOTCS UCITOTTHUTENSM.

5.6. OOpamenusi, aapecoBannbie wieHam TUK, peructpupyiorcs B
YCTAHOBJICHHOM MOpsJKe, AoknansiBatorcsa npexncenaremo THUK, 3arem mocne
MIEPEHECEHUSI yKa3aHWs MO0 HCHOJHEHHI0 JOKYMEHTa B JKypHaJl MEPENarOTCA
VCITOJIHUTEIISIM.

OOpailieHnss paccMaTpuBalOTCS B COOTBETCTBHUM C  YKa3aHUSIMU  TIO
UCIIOJHEHNIO JoKyMeHTa mnpexaceaarenss THUK B mnopsake, yCTaHOBIEHHOM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

5.7. OOpamieHus, coJep)Kalllde BOIPOCHl, PpEIIEHHE KOTOPhIX HE
otHocuTcs K komnereHumn TUK, noknaasiBarorca npeacenarento TUK m mo ero
NOPYYEHUI0O B TEUEHUE CEMH KaJICHJIApPHBIX JHEW CO JHS perucrpauuu
HaIIpaBJISAIOTCA C  CONPOBOAMTEIBHBIM IHCBMOM 33 €ro MOJIUCBIO B
COOTBETCTBYIOIIUA OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, K
KOMIIETEHIIMM KOTOPBIX OTHOCHUTCS pEIICHHE IIOCTaBJICHHbIX B OOpallleHuu
BOIPOCOB, C YBEAOMJICHHEM 3asBUTENsl O Iepeajpecauuu oOpamieHuil. B
COMPOBOJAMUTEILHOM MMHChbME OrOBAPUBAETCS MOPSAOK HAIIPABIEHUSI OTBETA aBTOPY
oOparteHusi, a Mpu He0OXOIUMOCTH — M B H30MPATEIbHYI0 KOMHUCCHIO.

Ecnu pemieHne NOCTaBICHHBIX B OOpallleHMH BOMPOCOB OTHOCUTCS K
KOMIIETEHIINM HECKOJBKHX TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYMPaBJIEHUS WA COOTBETCTBYIOUINX JOJKHOCTHBIX JIMII, KOMHKs 0OpaIieHus B
TEUEHUE CEMU KaJCHJAPHBIX JIHEW CO [JHSA PpErucTpalvd HanpaBisieTcsl B
COOTBETCTBYIOIIAE OPraHbl MJIK COOTBETCTBYIOIIMM JIOKHOCTHBIM JIULIAM.

5.8. 3ampemraercss  HampaBiATh  OOpamieHWe ~ Ha  PAcCMOTPCHHE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYMPABJICHUS WA JOJKHOCTHOMY
JUIy, pelleHue wuiau JedcTBue (0e3deiicTBHe) KOTOphIX —oOXamyeTcs, 3a
UCKIIIOUEHHEM CIly4aeB, yKa3aHHbIXx B 1.6 cr1.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX T'apaHTHSIX U30UpaTeNbHBIX MpaB U IpaBa HA ydacTue B pedepeHayme

rpaxaan POy.
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5.9. Ecnau B COOTBETCTBUU C 3alpeTOM, YKa3aHHBIM B mojpasjaene 5.8

WHCcTpyKInu, HEBO3MOXXKHO  HAMpaBUTh  OOpalieHWe Ha  PacCMOTPEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIIEHUE MOCTABJICHHBIX B OOpallleHUU
BOMPOCOB, OOpalleHrne BO3BpAIlaeTCs 3asgBUTENI0 C Pa3bICHEHHWEM €ro IMpaBa
00XanoBaTh COOTBETCTBYIOIIEEC pEIICHWE WM JIEUCTBHE B YCTAHOBJICHHOM
HOpsZIKE B Cy/JIE.

5.10. OOpamenus, nocrynupmue B THUK, paccmarpuBaroTcs B CpPOKH,
YCTaHOBJIEHHBIE Mopa3aenamMu 8.5 u 8.6 MHCTpyKuuH.

B mepuoa moAroTOBKM W TPOBENCHUS BBHIOOPOB U peepeHIyMOB CPOKH
UCITOJIHEHUSI OOpallleHUi YCTaHABIMBAIOTCS B COOTBETCTBUHU C 3aKOHO/IATEIIHCTBOM
Poccuiickoii  ®enepauun, PecnyOnuku  bamkoproctan o0 BblOOpax u
pedepennymax.

Eciu  HeoOXoaumMo  MPOIJIUTH  CPOK  PAcCMOTpPEHUsi  oOpalieHus,
WCITOJTHATEITh HE TTO3IHEE YeM 3a TPH JHS J0 UCTCUEHHUS CPOKa MOATOTOBKH OTBETA
npeacrasiger Ha ums npeaceaarens THUK noxnanHyro 3ammucky ¢ oObsiCHEHUEM,
M0 KakoW TMpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAHOBJICHHBIM CpOK.
MaxkcuManbHOE TPOAJICHHE CpOKa paccMOTpeHus oOpaimenus cocraBiser 30
KaJICHJAAPHBIX JHEH.

3asBUTEIIO HAMPABJISETCS YBEIOMIICHHE O MPOJIJICHUH CPOKA PACCMOTPEHHS
€ro oOparicHusI.

OOpaiiieHurs, Ha KOTOPBIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCSI.

5.11. B cayuae nocrymienus B TUK B ycTaHOBIEHHOM MOpSAKE 3ampoca
TrOCyJlapCTBEHHOTO  OpraHa, OpraHa MECTHOTO  CaMOYyMpaBlIEHUS WU
JOJHKHOCTHOTO JIMIA, pACCMATPUBAIOIINX OOpalleHue, TOKyMEHThl U MaTepUalbl,
HEOOXOMMBIC JUIsI PacCMOTPEHHSI OOpalieHus, MPEACTaBISIOTCS B TeUeHHE 15
KaJICHIAPHBIX JHEM.

5.12.  Otgert Ha oOpalieHue, B KOTOPOM HE YKa3aHbl (haMUJTUS 3asiBUTEIS U

€ro NOYTOBBIN aApcC WiIn agpecC 3J'I€KTpOHHOI71 IIOYTHI, II0O KOTOPOMY JOJIKCH OBITH
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HarpaBJICH OTBET, HEC OacCTCH. Takoe 06paHICHI/IC CIIMCBIBACTCA B ACJIO

npencenareaem TUK. B cmydae ecnum B oOpammeHun comepikarcsl CBEICHHUS O
MOATOTaBINBAEMOM, COBEPIIAEMOM HJIM COBEPUICHHOM MPECTYIUJICHUH, a TaKKE O
JIMIE, €ro MOJTrOTaBIIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIMBIIEM, OOpalleHue
11(0) YKa3aHUIO  IIpeaceaarTes TUK  nmomexxuT  HampaBJICHUIO B
IPaBOOXPAHUTENIbHbIE OPTaHbI.

Ecnu Texet oOparmiennst He mMoiaeTcsl MPOYTESHUIO, OTBET Ha OOpaIlCHUE HE
JaeTcs, W  OHO HE TMOJUIeKUT  HAMNpaBICHHIO HA  PAacCMOTpPEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU JOJIKHOCTHOMY
JUITy B COOTBETCTBUM C MX KOMIIETCHITMEH, O YeM B TCUCHHE CEMH KaJCHIApHBIX
JTHEH CO JIHA perucTpanuu oOpaiieHusi CoOOIIaeTCs 3asBUTENI0, HAMPABUBIIEMY
oOpaiteHue (eciu ero paMuiivsg U MOYTOBBIN aJpec MOJIAI0TCS TPOUYTECHUIO).

Ecnu B oOpamiennu ykazad aapec dJIeKTPOHHOW MOYTHI, TO OTBET 3asIBUTEITIO
MOKET OBITh HAINpaBJIEH IO AJIEKTPOHHOHM IMOYTE, B BUJE 3JICKTPOHHOIO oOpasza
nokymeHnra B ¢popmare .pdf.

5.13. OOpameHus, B KOTOPBIX COJACPXKATCS  HEIEH3YpHbIE JHOO
OCKOPOUTENbHBIC BBIPAKEHUS, Yrpo3bl IKU3HHU, 3JI0POBBI0 M HMYIIECTBY
JTOJDKHOCTHOTO JIMIA, a TaKKEe UYJICHOB €Tr0 CEMBbH, OCTAalOTCS 0€3 OTBeTa II0
CYIIECTBY TIOCTaBJICHHBIX B HEM BONPOCOB, a 3asABUTEISIM COOOIIAETCS O
HEJIOMYCTUMOCTH 3JI0YTTOTPEOICHUS TIPABOM.

5.14. OOpaieHue, B KOTOPOM 00XKaITyeTcsl CyaeOHOe pellieHre, B TCUCHUE
CEMHU KaJIGHJApHBIX JHEW CO JHS PErucTpaliu BO3BPAIACTCS 3asBUTEIIIO,
HaIlpaBUBIIEMY OOpalleHne, ¢ pPa3bsICHEHUEM TMOpSAAKa O0XKAJIOBAHHS JAHHOTO
Cy1eOHOTO peIICHHMS.

5.15. Ecnu B o0pallleHHH COAEPKUTCA BOIMPOC, HA KOTOPBIA 3asgBUTEIIO
HEOJHOKPATHO (ZIBa pasza u 0oJiee) JaBaIMCh MUCHbMEHHbBIC OTBETHI MO CYIIECTBY B
CBS3M C paHee HaNpaBJIICHHBIMUA OOpaIeHUSIMU, U MPU ITOM B OOpaIieHUu He
MIPUBOMSTCS HOBBIC JOBOJBI M OOCTOATEILCTBA, TO IIEpENUCKa IO JAHHOMY

BOIIPOCY C 3adBUTCIICM IPCKpamacTcsa, 0 4€M CMY HAIpaBJIACTCA YBCIOMIICHHUC.
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[Tpu sTom B PK oOparmenus gemnaercs 3anuch (OTMETKA) O TOM, YTO MEPENUCKa C

YKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPLIEHHOM.

Ecnu oT 3asBUTENs, ¢ KOTOPHIM IMEpenucka Oblaa MpekpaiieHa, MmocTymnaeT
ouepeiHOe OOpalleHHe MO0 TOMY K€ BOINPOCY, TO MHUCHMEHHBI OTBET Ha HETro
MOJKET HE JIaBaThCs, a CaMO OOpallleHNe HAMPaBIsIeTCs B JIEIO.

5.16. OOpamenus, noctynuBiiue Ha oduiuansubii caiit THUK B cetn
WHTEepHET, PETUCTPUPYIOTCS C WCIOJb30BAaHUEM PETHUCTPAMOHHBIX (GOpM U
paccMaTpuBalOTCs B YCTAHOBJIEHHOM mopsiake. OTBETbl Ha Takue OOpalleHus
HaIpaBJSIIOTCS MO TOYTOBBIM WJIM DJEKTPOHHBIM aJIpecaM, YKa3aHHbIM B
oOparieHusIX.

dopma mpenocTaBieHuss HHGOPMAIIMU OIpeAeNIeTcss aBTOpoM 3ampoca. B
clly4ae €ciu MpeaocTaBieHHMe HH(QOpManuMd B  3ampaiiuBaeMoil  gopme
HEBO3MOXKHO, OHAa MpeaocTaBisieTcsi B TOoW (opme, B Kakod HMeeTcs B
n30UpaTeIbHOM KOMUCCHH.

B ciywae ecnu 3anpammBaeMas uHGopMalus omyOJIMKOBaHa B CPEACTBAX
MaccoBoil uH(opmanuu MO0 pasMmenieHa B ceTd WHTepHeT, u3OupaTenbHas
KOMHCCHUSI B OTBETE Ha 3allPOC MOXKET OrPAaHUUYUTHCA YKa3aHUEM Ha3BaHUsA, JAThl
BBIXOJIJa U HOMEpa CpelcTBa MaccOoBOWM MH(OpMaLuu, B KOTOPOM OITyOJIMKOBaHA
3ampaniuBaeMasi iHpopMarius.

5.17. Opranu3zauus IMYHOTO MpUEMA.

5.17.1 Jluuepldi TIpUEM BeIeTCA  MpeaceaareneM  (3aMecTUTENIeM
npeacenarensi, cekperapem, wieHamu) THUK mo mnpeaBapuTenbHON 3amucu 1O
rpaduky, yrBepxaaeMomy npeacenarenem TUK.

3anuch HA MIPUEM MOXKET OCYIIECTBISTHCA MO TeaehOHY U 10 MUChbMEHHOMY
3asIBJICHUIO, TIOJITAHHOMY B YCTAHOBJIEHHOM MOPSIKE.

[To Haubosee CIOXKHBIM BOIMPOCAM, MOJJIEKAIIUM PACCMOTPEHUIO B XOJ€
JUYHOTO TMIpUEMa, MOTYT NPEABAPUTEIBHO MPUHUMATHCS TMOSICHEHHS KakK B
MHUCHbMEHHOM, TaK M B JICKTPOHHOM BUJIE.

Nudopmarnus o mopsnke mnpuema pasMmerniaeTcs Ha caWTe Wi

nHpopmarnmornHom cterae TUK.
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5.17.2 Ilpu nu4yHOM TmpUEeMe 3asgBUTEIb NPEABIBISCT JOKYMEHT,

YAOCTOBEPSIIOIINI €0 JUYHOCTb.

Benenne nuyHOro mnpuemMa MOXKET COMNPOBOXKAATHCS ayauo- H (WUIIn)
BHJICO3AIIMCHIO, O YEM 3asBUTEb YBEAOMIISIETCS IO HAa4Yasla Mpruema.

5.17.3 B xone npueMa BeaeTcs )KypHall yueTa, B KOTOPBIA BHOCSITCS TaHHBIC
O 3asiBUTENE, KpaTKOe CoJep KaHue OOpalleHus, pe3yiabTaT ero pacCMOTPEHHUs, a
TaK)Ke JIOJDKHOCTD U (haMUJIHsL JIUIA, IPOBOISIIETO MPUEM.

Eciu  wu3noxxkeHHble B yCTHOM  oOpaieHud (akTel HE  TpeOyroT
JOTIOJTHUTEILHOW TIPOBEPKH, OTBET Ha OOpaIleHHe C COTrJIacHs 3asBHUTENIS MOXKET
OBITh JTaH YCTHO B XOJI€ JINYHOTO IMpPHEMa, O YeM JENaeTcsl 3alHCh B JKypHale
yueta. Ilo npocsbe 3asBUTENS, U3TOKEHHON B XOJ€ NpUEMA, JaHHBIH €My OTBET
MOXET OBbITh HaIpaBJE€H 3asBUTENI0 B MHUCbMEHHON QopMme ¢ coOJoaeHuEM
CPOKOB, YCTaHOBJICHHBIX MHcTpyKuMei. Ecnu u3noxeHHble B YCTHOM OOpallieHun
(dakThl TpeOYIOT JOIMOJHUTENBHON MPOBEPKU, 3asgBUTENb B XOJE€ IpueMa
uH(pOpMHUpPYETCS O TOM, YTO NMHCbMEHHBIM OTBET Ha oOpalieHue OyJIeT emy
HaIIpaBJI€H B YCTAHOBJICHHOM IOPSJIKE.

Ecin B ycTHOM oOpallleHuu coiepaTcsi BOIPOCHI, PELIEHUE KOTOPBIX HE
BXOJUT B KOMIETEHIMIO W30UpaTENbHOW KOMHCCHM, 3asBUTEII0 JAeTcs
pa3bsICHEHHE O TOM, KyJla U B KAKOM TOPSAKE €My CIeTyeT 0OpaTUThCS.

B xozie nu4HOrO npuemMa 3asiBUTENI0 MOKET OBbITh OTKa3aHO B JalbHEHIIeM
paccMOTpEeHHUH OOpallleHusi, €CiI €My paHee OblI JaH OTBET IO CYUIECTBY
MOCTaBJICHHBIX B OOpaIIEHUH BOIIPOCOB.

B cnyuae rpy0oro, arpecCUBHOTO MOBEACHUS 3aBUTENS IPUEM MOXKET ObITh
npekpatieH. [Ipy HeoOX0AMMOCTH MOXKET ObITh BBI3BaH COTPYIHUK OXPaHbl WU
IPaBOOXPAHUTENbHBIX ~ OpraHoB. HWH@opManus o0 NOBEACHUHM  3asBHUTENA
OTpa)kaeTcs B XKypHase yyerTa.

5.17.4 TlepenanHple Ha MpUEME 3aIBUTEISIMUA OOPAIICHHS] PETUCTPUPYIOTCS
C HCMOJB30BAHMEM PErUCTPALMOHHBIX (OPM M paccMaTpPUBAIOTCS B MOPSJKE,

YCTAHOBJICHHOM HACTOAIIUM Pa3aciIOM.
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6. [loaroroBka, opopmiieHue, BLIMYCK, Y4eT JOKYMEHTOB,
paccMmaTpuBaeMbix Ha 3acenanusax TUK

6.1. dopmupoBaHue MpoeKTa MoBecTKu AHs 3acenanust TUK.

6.1.1. TIlpoekt moBectkm nHS 3acemanus THUK  dopmupyercs
npenacenareiaem (cexkperapem) (mpunokenne Ne 19 «OO6pazen; odopmieHus
MPOEKTa MOBECTKU JHS 3aceJaHus TEPPUTOPUATHLHON U30MPATEIbHON KOMHUCCUN))
TUK B cpoku, ycranoieHHble periamenToM TUK, Ha ocHOBaHUM T1aHOB paOOTHI
u pemieanii TUK, nopyuenuii npeacenarens TUK, nocTynuBmmx 10KyMEHTOB.

6.1.2. Unenst TUK BmnpaBe mpeasiokuTh BHECTU B MPOEKT MOBECTKU JIHS
3ace/laHrs BONPOCHI, HE MPEeAyCMOTPEHHbBIE TuTaHaMu paboTel U pereHusimu THUK,
IIPU yCJIIOBUM HAJIUYMS NOATOTOBJIEHHBIX 0 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONPOCHI BKIIFOUAKOTCS B IMPOEKT MOBECTKH IHA 3acenanus TUK
npu TUChMEHHOM oOpamieHuu wiena TUK, mo uHUIIMATHBE KOTOPOTO BOMPOC
BBIHOCUTCA Ha 3acenaHue, Ha umsa npenceaarens THUK, B koTopoM ykazbiBaeTcs
Ha3BaHUE BONpPOCA, MOKIAAYMK M Jara I[Eepeladyd COrJIaCOBAaHHOIO IIPOEKTa
peneHns u MaTepuanoB K Hemy cekpertapto TUK.

6.1.3. CornacoBannbiii ¢ mnpenacemarenem THUK wu  moamwmcaHHBIM
cekperapeM THUK npoexr mosectku nHs 3acemanus TUK tupaxupyercsa s
paccbuiku uieHam THUK.

6.1.4. Unenam THUK c¢ mnpaBom pemaromero ronoca, wienam THUK ¢
IPAaBOM COBEIIATEJBHOIO T0JIOCA W IPEACTABUTEISIM IOJIUTUYECKUX NapTUN
poeKT noBecTku aHA 3aceaanuss TMK Moxer ObITh pa3ociaH Ha yKa3aHHbIE UMU
AJIEKTPOHHBIE TIOYTOBBIE ajipeca B ceTH MHTepHeT.

IIpoexkr mnoBectkn paHs 3aceganus TUK wmoxeT ObITH pa3MelieH Ha
odunuanbHoM caiite TUK.

6.2. [ToaroroBka AOKYMEHTOB IO BOINPOCaM, BKIIOYEHHBIM B MPOEKT
noBecTKH nHs 3acenanus TUK.

6.2.1. JIOKyMEHTHI TIO BOIIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU HS
3aceganuss  TUK, roroBsarcs uneHamu THK, 3a KOTOphIMHM  3aKpemUICHBI

COOTBCTCTBYIOIIHUEC HAIIPABJICHUA ACATCIIbHOCTH,



35
6.2.2. [lpeacraBisieMble K PaCCMOTPEHUIO JOKYMEHTBI JOJKHBI BKJIIOUYATh

03arJIaBJICHHBI TPOEKT PEIICHUs C MPUOOIICHHBIMA K HEMY TOJJIMHHUKAMHU
JOKYMEHTOB, TOCIYKMBIIMX OCHOBAaHHEM JUIsi PACCMOTPEHHsI BOIpOca Ha
3acenanun THUK, nubo mnpoekT mnuChMa, MOJJIEXKAIIEr0 COTJACOBAaHUIO Ha
3acelaHuu TUK, pu HEOOXOIMMOCTHU — MOACHUTEIBHYIO 3aUCKY IO
paccMaTpruBaeMOMY BOIIPOCY.

6.2.3. IIpoekThl MOKYMEHTOB (BKJIIOYAs MPIJIOKEHUS) JUIsI BU3HUPOBAHUS
JIOJKHBI MPEJICTABISITBCA B CPOKH, yCTaHOBJIEHHbIE mpenacenareinem THUK. Busel
MPOCTABIIAIOTCS B KOHIIE TEKCTa MPOEKTa peuieHus: 160 Ha 0OOPOTHOM CTOpOHE
MOCJICAHETO JIUCTA MTPOEKTA IOKYMEHTA (BKJIIOYAsi TPUIIOKEHHUS).

6.2.4. HcnonHurtenb oOECHEUYMBAET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaYEHHBIX KaK B IIPOCKTE PEIICHUS, TaK U B IPUIOKECHUSIX K HEMY.

6.2.5. Tlamkm ¢ JOKyMEHTaMH, TIOJICKAIUMH PACCMOTPCHHUIO Ha
3acejaHuM, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JHS 3aceAaHus
THUK u paznatorcs uwnenam THUK B cpok, ycranoBneHHbI pernmamenTom THUK.

Ecnu unen TUK HaxoauTcs B OTITYCKE, KOMAHAUPOBKE WM OTCYTCTBYET I10
00JIe3HH, TIpeIHA3HAYCHHAs MJIs HEro Mamka ¢ JOKYMEHTaMH OCTaeTCs JI0 €ro
BO3BPAILEHUS Y OTBETCTBEHHOT'O 32 MOJATOTOBKY 3aceaHusl.

Unenam THUK ¢ mpaBomM COBELIATENBHOTO T0JIOCA, MPEACTABUTEISIM
MOJUTUYECKUX TapTUW MaTepuaabl MOTYT IEpelaBaThCs Ha yKa3aHHbIE WMU
AJIEKTPOHHBIE TIOYTOBBIE aapeca B ceTu VHTEpHET U nepesl HayaioM 3acelaHusl, a
JUlaM, MPUTJIAlIeHHbIM Ha 3aceaHue, MaTepualbl 0 BOMPOCY, HA KOTOPbIA OHU
MpUTIAlIeHbI, IEPEIA0TCS NEPE]l HAYaIOM 3aCEeIaHMUs.

6.2.6. Ilepen HayamoM 3acellaHUs  OCYILIECTBISACTCS  PETUCTpallus
NpUTJAlIeHHbIX Ha 3aceJaHue JIML, CIHCOK KOTOPBIX MPEACTAaBISAETCA
npeacenarento u cexkperapro TUK.

6.2.7. Ha 3aceganum THUK BemeTcss mpoOTOKOI M MOXET MPOU3BOIUTHCS
ayIMo3anuch (BUIe03anuch). B ciaydae mpou3BojcTBa ayAno- WiK (BUI€0) 3aIUCU
wienbl TUK u npurnamenHbie yBe1oMISIIOTCSI 00 3TOM 70 OOBSIBICHHS MTOBECTKU

JAHs 3aCCIaHMs.
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Aynuno3anuce (BHIE03aNKCh), ocyuiecTBisieTcss cekperapem TUK numbo

omauM u3 uineHoB THK ¢ mpaBoM pemarmero rojioca, IIPUBICYEHHBIM
crienmanuctoM no pemenuto TUK, ykazanuto npeacenarens THUK.
IIpu weoOxomumoctu 1o pemenuto TUK, ykazanuro mnpencemarenss TUK
MIPOU3BOAMTCS pacmudpoBKa ayaro3anucu (Buaeosamnuch) 3aceqanus THUK.
Aynuo3zanuch (Buaeo3anuch) 3acenannii TUK U MHBIX MeponpusaTuil mocie
oopmiieHuss pacmMPpPOBKH 3amucd HA OyMa)XHOM HOCUTENE XpaHATCS M0
MUHOBaHUS HaJIOOHOCTH, JIMOO HE paHee YeM uepe3 TPUALATh JHEH, CTUPaoTCs.

6.3. Brinmyck 1oKymMeHTOB, paccMOTpeHHBIX Ha 3aceganuu THUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIE Ha 3aceqanuu TUK, B ciyuae, ecnu B
XOJIe 3acelaHus] BHOCUJIUCh HM3MEHEHHs, JTOJDKHBI OBITh J0pabOTaHbl, a 3aTeM
ITOANMCAHBI, 3apPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpokx 10pabOTKM JOKYMEHTOB HE JOJDKEH MPEBBIIIATh TPEex
pabounx JHEH mocie JAHA 3acelaHus, €CIM HMHOM CpOK HE OIpeesieH
denepasibHbIM  3aKkOHOM U (wiM) 3akoHoM PecnybOnmkum — bamkoprocraH,
pernamentoM TUK unm HE OroBOpEH Ha 3aceaHuMu.

6.3.3. Ilpu popaGoTke JOKyMEHTa MCIHOJHUTEIh BHOCUT B TEKCT
COTJIACOBAHHBIE B XOJE€ 3acelaHuss UW3MEHEeHHMs. B cioydae npuHATHA
TEPPUTOPHAIIBHON M30MpATEIbHOM KOMHUCCHUEH pEIIeHUs O HeoOXOAUMOCTH
KOHTPOJIS 3 BBIIIOJIHEHUEM PELIEHUS €T0 TEKCT JOIOIHAETCS IIYHKTOM, B KOTOPOM
Ha3HAYaroTCs JIMIA, OTBETCTBEHHBIC 33 MCIIOJIHEHUE, M OIPEHEeseTCs CpOK
VCIIOJTHEHUS.

6.3.4. Ilpm wHeoOxogmmocTH, B cIOydyae BHECEHHUS B JIOKYMEHT
COIVIACOBAaHHBIX HA 3aCEJaHUM WU3MEHEHWHM, OH Bu3upyercs y wieHoB THUK,
BHECIIMX B XOJ€E 3aCENAHUS COOTBETCTBYIOIIUE MTPEJIOKEHHUS.

Busbl mnpocTaBistoTcs Ha  OOOpPOTHOM CTOpPOHE TOCIETHEro JHCTa
JIOKyMEHTa (pEeLIEHUs], TPUIIOKEHUSA).

6.3.5. Ecmu Bompochl, coxaepxamuecss B pemeHun THUK, kacarotcs
JEATEIIbHOCTH OJHOM WM HECKOJbKUX CTOPOHHUX OpraHu3alui, K JTOKYMEHTY

npujaracTtcda JMCT COIrJlaCOBaHUA, B KOTOPOM YKa3bIBACTCAd HAWMMCHOBAHUC
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opranmianuuv, JOJUDKHOCTb, HWHHUIHAJIIBI H q)aMI/IJII/ISI JOJDKHOCTHOT'O JiMIOa, C

KOTOPBIM 3TOT JIOKYMEHT COTJIaCOBaH, U CTABUTCS €r0 JIMYHAS IMOJIIUCH.

CornacoBanue MOxeT ohopmMisIThCs Ha nocaeaHem yucte pemenns THUK.

6.3.6. K odopmiaeHHOMy I TOJANUCAHHMS PEHICHUIO HUCIIOIHUTEIh
MpujiaraeT CHUCOK JIOKHOCTHBIX JIMIl (OpraHU3alivii), KOTOPbIM HAaINpaBIISIETCS
pemenne TUK (mpuosxkenue Ne 9).

B criimcok BKITFOUArOTCS JIHIIa, KOTOPBIE OYyAyT 3aIeCTBOBAHBI B peaTU3aIAH
OPUHATOTO JOKYMEHTa WM JOJDKHBI OBITh TPOMH(POPMUPOBAHBI O €r0
COJIEP>KaHUH ¥ KOTOPBIM 3TOT IOKYMEHT JAOJIKEH ObITh pa3ociiaH.

Coucok pacchbUIKA  JTIOKYMEHTOB TOJAMHUCHIBAECTCS  HCIOJHUTENIEM U
yTBepxkaaercs npeacenaarenem THUK.

6.3.7.  Pemenwne nmoamuceiBaeTcs npeacenateneM u cekperapem THUK.

Ecnu na 3aceganun TUK npencenarensCcTBOBaI 3aMECTUTEND MIPEICEAATENS
THUK, cekpetaps TUK nnu oaun u3 unenoB THUK ¢ nmpaBom pemaroiiero rojioca, a
Takxke ecnau nosHomounsi cexkperaps TUK ocymectBisn oaqun m3 unenoB THUK ¢
[[PAaBOM pELIAIOLIET0 TIOJ0ca, TO IOAIKWCU B IMPOTOKOJE, HA PEIICHUU
0(pOpMIIAIOTCS CIEAYIOUIMM 00pa3oM:

«3amecTuTenb npejcenaTesis TEPPUTOpUaIbHON N30UpaTEIbHON KOMUCCHUNY
— B CJIydae BpeMeHHOro orcyrctBus npeacenarens THUK;

«HMcnonusrormmin 00513aHHOCTHU IIpEICENATENS TEPPUTOPHUATBHOM
n30UpaTeIbHOM KOMHUCCHUU» — B CIydae BPEMEHHOTO OTCYTCTBUSI 3aMECTHUTENIS
npencenarens TUK npu Hamnumm pemenns TUK o Bo3moxxeHum Ha cekperaps
THUK nu6o ognoro u3 wienoB TUK ¢ mpaBoM permiaroiiero rojioca moJIHOMOYUN
npencenarens TUK;

«Hcnonnasrommii 00s13aHHOCTH cekperaps TEPPUTOPUATBHON
M30UpATEIbHOM KOMHUCCHUU» — B ClIydae HAJIMUYUs PACIIOPSKEHUS TpejcenaTens
TUK wmmm ucnonasromero obs3zanHoctu mnpeacenarens TUK o BosnmoxeHun Ha
onHoro u3 wieHoB THUK ¢ mpaBom pemiaroniero rosoca moaHOMOYHMM CEKpeTaps
TUK nu60 npu nHammunu permenust TUK o Boznoxenun Ha ognoro u3 uwieHoB TUK

C IIPaBOM PEMIAIONIETO rojoca noarHoMouunn cexkperaps TUK.



38
6.3.8. Ilocrne moamucaHusi peIICHUs PETUCTPUPYIOTCA MpeaceaaTesieM

(cexperapem) THK. Ha pokymeHTax W CHOHCKAaX PACCBUIKA MPOCTABIISIETCS
PEruCTpalluOHHBIN HOMED.

6.3.9.  Pemenuss HymMepyloTCsi B XpOHOJIOTMUECKOW MOCIEA0BATEIIbHOCTH
B npexaenax cpoka nosHomounit TUK. Homep pemenus cocroutr u3 Homepa
MPOTOKOJA 3acelaHus U MOPSAKOBOTO HOMEpa pEIICHUs, pa3lIeJICHHBIX KOCOU
4epToil U OTIEICHHONW OT HUuX AeducoM LUGPhl, 0003HAYAIOMIEH MOPSIKOBBIN
HOMEp cocTaBa U30UpareabHON KoMuccuu (Hanpumep: 1/8-5)

6.3.10. VYka3zaHHble BBIIIE PEKBU3UTHI BHOCATCS B PETUCTPAIIMOHHYIO
dbopmy.

6.3.11. PaspemnieHue Ha TUPAKUPOBAHUE JOKYMEHTOB B HEOOXOIMMOM
kommuyectBe — nmaer  npexncemarens  THUK.  JIOKyMEHTBI  THUPaXKUPYIOTCS
OTBETCTBEHHBIM 32 MIOJTOTOBKY 3aCE€/IaHUs B COOTBETCTBUU CO CIIMCKOM PAaCCHUIKH,
Ha Ka)XXJ0W KOIMUU JOKYMEHTA MPOCTABIISIETCS ME€UYaTh, YIOCTOBEPSIONIAs MOIITUCH
npencenarens TUK u cekperaps TUK (6e3 Boctipon3BeaeHUs MOAMKCEN).

6.3.12. Komnus pemenus TUK nanpasisieTcs rpakIaHuHy B CiIy4ae, €cliv
ero oopamenue B TUK mociyxuino ocHoBaHHEM JJi pacCMOTPEHHSI BOIIpoca Ha
3acemannu THUK.

6.4. Odopmuenue nporokosna 3acenanust THUK.

6.4.1. IIporokon 3acemanust TUK odopmisercs Ha OiraHke (MPUTIOKECHUE
Ne 4) B cpok, ycranoBineHHslii persameaTom THK.

6.4.2. IIporokon 3acemaHusi MOXKET OPOPMIISTHCS B TOJHOW WJIM KPAaTKOU
dbopwme.

6.4.3. Tekcr nmporokona 3acemanuss THUK cocTtouT m3 nByx wyactedd —
BBOJHOM U OCHOBHO.

6.4.4. B BBOAHOM YacTU MPOTOKOJIA YKA3bIBAIOTCS (DAMMIIUSI M MHULIUATBI
npeacenatenss THUK (mpeacenaTenbCTBYIONMIET0), a TakKe MNPUCYTCTBYIOIIUX
3amecturens npeacenarens TUK, cexperaps TUK u unenos TUK, B ToM uncne ¢
MPaBOM COBEIIATEILHOTO TOJIOCAa W JIMIl, NPWUTJANICHHBIX Ha 3acelaHue, B

an(aBUTHOM TIOPSIIKE.
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Homyckaercss odopmileHHEe TPUCYTCTBYIOIIUX OTACJIbHBIM CIUCKOM C

yKa3aHUEM WHUNUATIOB, ¢daMuiuii W JoipkHOocTer. CHUCOK mpuiaraercs K
MIPOTOKOJIY 3aCEIaHUSI.

6.4.5. TloBecTka JHS BKJIIOYAETCS B BBOJAHYIO 4YacTh mpoTokosia. OHa
COCTOMT W3 TEPEUYUCIICHUS BOIMPOCOB, KOTOPHIE OOCYXKITAIOTCS Ha 3aceqaHuu
U 3aKperiieT IMOCJIEeI0BATENbHOCTh UX OOCYXKIEHUS U (pamMminu JTOKIATYUKOB
(BBICTYNAIOILINX ).

Kaxxnp1ii Bompoc MoBeCTKHU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoit,
ero HaumMmeHoBaHue GopmyaupyoT ¢ npemiora «O» umnm «O6». [lo kaxmomy
MYHKTY YKa3bIBAe€TCA MOKIAAUYUK W (Gopma TMpeACcTaBICHUS BoIpoca (IOKIal,
oT4YeT, coo0IIeHUE, HHGOPMAIIHS ).

6.4.6. OcHOBHass 4YacThb MPOTOKOJA 3aceHaHHUs] COAEPKHUT CTOJIBKO
pa3nesioB, CKOJbKO MYHKTOB BKJIIOYEHO B MOBECTKY JHS. B cooTBeTCTBUM C HEM
pa3aeibl HyMEpYOTCS.

Kaxnei  pazmen  coctout w3 1pex  yacre:  «CIIYIIAJIA»,
«BBICTVYIINJIN», «PEILINJIN», koTOphIE MEYATAIOTCS OT TPAHUIIBI JIEBOTO IOJIs
MPOMUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIM» kparko wW3naraercsi TEKCT BBICTYIUICHUS
nokiaaurka. Maummansl 1 GpamMuims TOKIaTIiKa MeYaTaloTcsS ¢ KpaCHOM CTPOKHU
B HMEHUTEIBHOM Tajexe. 3amuch JJOKJIaJa H3Jaraercss OT TPEThero Juia
€MHCTBEHHOTO YHCIIa U OTIEISAETCS OT (paMmInu Tupe.

Ecnu Ttexer noknaga mpuiiaraetcs K NpOTOKOIY, TO MCHOJIb3YEeTCSl CChUIKA
«Teker nokiana mpuiaaraeTcs.

B wactu «BBICTYIIMJIN» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BOIPOCOB. MHUIMANLI U (haMIIKs BBICTYIIAONIETO NIEYaTalOTCsl ¢ KPACHOU CTPOKHU
B HMCHUTEILHOM Tajexe. KpaTkas 3amuch BBICTYIUICHUS 110 CYIIECTBY
paccMaTpuBaeMoro Borpoca (1o peleHno TpeAceaaTeNbCTBYIOMIET0) U3JIaraeTcs
OT TPETHETO JIUIA EUHCTBEHHOTO YHUCIIa.

Ecnu TekcT BBICTYIJIEHUSI MPUIIAraeTcs K MPOTOKOIY, TO HCHOJIb3YEeTCs

ccolika «Teker BBICTYIIJICHUSA ITPHIIAracTCs.
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B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHHE MO 00CYyXIaeMOMY

BOIIPOCY.

CopepxaHnre 0coOOro MHEHUS, BBICKa3aHHOTO BO BpeMs O0OCYXJEHUs,
3alMCBIBAECTCSI B TEKCTE IIPOTOKOJA IIOCIE COOTBETCTBYIOLIErO PELICHUS WIN
oopmiisieTcss Ha OTACIBHOM JIMCTE M TOMENIAETCS MOCJIE COOTBETCTBYIOIIETO
penieHus.

6.4.7. Ilporokon 3acemaHus MOMANHUCHIBACTCS MpPEICEAATEILCTBOBABIINM
Ha 3acenanun u cekperapem TUK (wmm wienom TUK, ucrionHsBmmm 00s13aHHOCTH
cekperaps THUK).

6.4.8. Ilocne NOANKUCAHUS MPOTOKOJIBI PETUCTPUPYIOTCS C
UCIIOJIb30BaHUEM PETUCTPALMOHHBIX (opM. IIpoToKosbl 3acenanuii HyMepyroTCs B
XPOHOJIOTHYECKOM MOCIIEN0BATEIBHOCTH B Ipeenax cpoka nmoaHomouni TUK.

6.4.9. [IIporokonbr 3acemanuit TUK, mnpuoOiieHHBIE K HUM PpEHICHHS
BMECTE C MaTepUalaM, OCTYKUBIIUMHU OCHOBAaHUEM JUJISl X MIPUHSITHS, OCOOBIMU
MHeHusaMH wieHoB TUK xpansites y npencenarens (cekperapsi Wik IpaxIaHCKOTO
CIIy’>Kalllero, OTBETCTBEHHOro 3a BeaeHue aenonpousBoactBa) THUK, a 3arem,
oopmiileHHBIE B COOTBETCTBUU C TpeboBaHusaMH MHCTpykiuu, nepenarorcs B

apXHB.

7. OdopmiieHHe IPOTOKOJIOB 3acenanuii padouux rpynn TUK

7.1. IIpoTokomnsl 3acemanuii padounx rpynn THUK odopmisitores cekperapem
paboueii rpynmsl (mpunoxkenue Ne 20 «OOpazenm odopMiIeHHS MTPOTOKOIA
3aceanus pabouel Tpymib»)

7.2. IIpoTokoun 3acenanusi paboyelt TpyIIbl MOAMUCHIBACTCS MIPeAceaaTeIeM U
CEeKpeTapeM 3aceaHusl.

7.3. Ilporokombl  3aceganuii  pabodeil  rpynmbl  HyMEpYIOTCS B
XPOHOJIOTHYECKOM TOCIEI0BATENbHOCTH B Mpelesax KaleHIapHOTo Trofa, Judo

CpoKa JesATeIbHOCTH pabouelt rpynmbsl (Hampumep, mpoTtokon Ne5 ot 21 HOsOps

2018 rona).
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7.4. TIporokonbl 3acelaHvii M pelleHus pabouyeld TpyMIbl BKIIOYAIOTCS B

HOMEHKJIATypy J1e]1 U30upaTeibHOM KOMUCCHUU.

7.5. B cinydyae paccmorpenus Bompoca Ha 3aceganun THUK mnomiunHHbIE
HK3EMIUISIPHl  MPOTOKOJIOB M pelieHud pabodeil Tpynmnsl MpUOOIIAIOTCS K
JOKYMEHTaM 3acelaHusi, a B Jeja paboyeil TpyMIbl MOMEMIAIOTCS KOIHU

YKa3aHHBIX TOKYMCHTOB.

8. KOHTpoJIb MCIIOJTHEHUSI TOKYMEHTOB U NOPY4eHUil

8.1. KoHTposo UCTIOTHEHUS MTO1JIeXkKAT:

IIOPYYEHHUSI, COAECPKAIINECS B IIOCTAHOBICHUAX U Apyrux nokymenrax [{UK
Poccun, LIUK Pecny6nuku bamkoprocran, B pemenusix THUK;

nopy4denusi, cogepsxamuecs B pemenusx TUK;

MMCbMEHHBIE TOPYYEHUsA Tpenacenatens (3aMecTHTeNss NpeacenaTes,
cekpetapsi) TUK;

BXOJSIIME JOKYMEHTBI, B TOM YHCJIE MHUCbMEHHBbIE OOpallleHus Tpaxk/aH,
yKasaHHbIE B [lepeyne nmoamexamux KOHTPOJIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnonHeHus (npunoxenue Ne 10), B COOTBETCTBUM C YKa3aHUSMH IO UCIIOJHEHUIO
JTOKyMEHTa mpejcenaTens (3amectuTens npeacenarens, cekperaps) TUK;

UCXOSIIINE JOKYMEHTBI, TPEOYIOIUE OTBETA;

MOpYYEHUs, cojaepxamuecs B npoTtokosiax 3acenanui THUK u pemenusix
paboyux rpymi;

IIJIAHBI MEPOTIPUSATHN.

8.2. KoHTposib HCIONHEHHS NOKYMEHTOB, YKa3aHHBIX B mojapaszaerne 8.1
NucTpykiun (32 MCKIIOYEHMEM MCXOASIIMX JOKYMEHTOB), IO CYILIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBISIET Mpecenarens (cekperapb) THK.

8.3. KoHTposib HCHOJHEHUS HCXOASMIMX TOKYMEHTOB, B TOM YHCIE 3a
CBOCBPEMEHHOCTBIO TMOJIydeHHUs] OTBETOB Ha 3ampockl THUK, ocymecTBistor

pa60THI/IKI/I, OTBCTCTBCHHBIC 3d IOATOTOBKY JAHHBIX JOKYMCHTOB.
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8.4. Cpoku HCHOJHEHUs MopydyeHul, conepxkamuxcs B pemenusx TUK,

pacniopsokennsax mnpeacenarens THK, nuceMeHHBIX NOpydYeHHM IpencenaTelts
(3amecturens  npexacenatensd, cekperaps) TUK  ompenensitorcs  3tuMu
JIOKyMEHTaMHU.

8.5. JlokyMeHT MOANEXUT UCTOIHEHHIO B TeueHue 30 KaneHAapHbIX JHEH
CO [JHSA €ro perucTpalyy, 3a HCKIYEHUEM CIIy4aceB, IIPELYCMOTPEHHBIX
1o/Ipa3iesioM 8.6 HACTOAIIErO pa3aena.

Ecnu nocneaHuii 1eHb UCTIONHEHUS JOKYMEHTA MPUXOAUTCS HAa HEpabouui
JI€Hb, TO OH TOJUIEKUT UCIIOJHEHUIO B MIPEALIECTBYIOIINUNA eMy pabo4uii 1EHb.

Jokymentel ¢ mnoMmerkamu «HeszamemnmurensHo», «BecbMa CpodHO»,
«CpOYHO» HCIHONHSKOTCA B TPEXJHEBHBIM CpPOK, JOKYMEHTBI C IIOMETKOMN
«OnepaTuBHO» — B JECATUIHEBHBIM CpOK. CpOK HCIIOJHEHUs HMCUHCISIETCA B
KAICHIAPHBIX HAX OT JAThl IMOAIMHACAHUS YKa3aHUSA IO WCIIOJHEHHUIO JTOKYMEHTA
100 perucTpanum 10KyMEHTA.

Ecnu mocnenHuii AeHb UCHIOJHEHUS TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCIIOJIHEHHUS, NPUXOJUTCA Ha Hepabouuil JE€Hb, TO OH MOJJIEKUT
UCIIOJTHEHUIO MPEIIECTBYIOIINM eMy paOoUuil 1eHb.

8.6. CpoKH HCIONHEHHUS BXOJSALIMX JOKYMEHTOB M OOpallleHUH TpaxkaaH
YCTaHaBIMBAIOTCA HUCXOAS W3 CPOKOB, IpeIaraéMbIX OpraHuzauuen Jmoo
IrpaKJaHUHOM, HAaNpaBUBIUUMHU  JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npuioxeHuu Ne 10.

OOpaienrs 1Mo BompocaM BBIOOPOB U pedepeHIyMOB, MOCTYIUBIIUE B
NepuoJl HM30MpPATETbHON KaMMaHUHM, HUCIHOJHAIOTCS B CPOKH, YCTaHOBJICHHBIE
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUAX U30UpaTENbHBIX MPaB U MpaBa
Ha y4yacTtue B pedepeHayMe rpaxaan Poccuiickoit @enepauumy.

8.7. OTBETCTBEHHOCTh 3a CBOECBPEMEHHOE M TIOJIHOE BHECEHUE B
pPEerucTpallMoHHY0 (HOpPMY CPOKOB HCHOJHEHHS JTOKYMEHTOB M HH(pOpPMAIUH O
COCTOSIHUM MCIIOJIHEHUSI JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJHEHUSI JOKYMEHTOB

BO3J1araroTCsga Ha OTBCTCTBCHHOI'O 3a BEACHUC ACIOIIPON3BOACTBA.
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8.8. B mmanax wMepomnpuatuii, yTBepxkAeHHbIX pemeHusmu TUK,

pacnopspkeHusimu nipeaceaarens TUK, koHTpomro momiexar CpoOKH HCIOJTHEHHUS
OTJEJIbHBIX €0 IYHKTOB.

8.9. [Ipu HEOOXOAUMOCTH MPOIJICHUSI CPOKA HUCIOJHEHHS JOKyMEHTa
OTBETCTBEHHBIN 33 UCIOJHEHUE, HE MO3HEE YEM 3a TPU JHS JO UCTECYEHHS CPOKa
WCIIOJIHEHUS JOKYMEHTa NIpeacTaBisieT Ha ums npencenarens TUK poxnagxyro
3aMUCKY ¢ MOTUBUPOBAHHOM IPOCHOOI O €ro MPOAJICHUH.

8.10. JIoKkyMeHT cYHMTaeTCsl MCIOJHEHHBIM M CHHUMAETCS C KOHTPOJIA
MOCJI€ PEIICHMs] BCEX IMOCTABJIECHHBIX B HEM BOIIPOCOB, COOOIIEHUSI PE3yJIbTaTOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIULIAM.

8.11. OcHoBaHUSIMU TSI CHATHS JIOKYMEHTa C KOHTPOJIS SIBIISTFOTCSI:

JOKJIaJIHAs 3alKUCKa O CHATHHM JOKYMEHTa (WJIM OTJEIbHBIX €ro IMYHKTOB) C
KOHTpOJS WIM 00 WCHOJHEHUWHW JOoKymMeHTa Ha wums npencenarens TUK,
MOJITOTOBJICHHAS] OTBETCTBEHHBIM 3a UCIOJHEHUE C  oTMeTkor  («Corjaceny,
«Paccmotpeny, «IIpunsto») npeacenarens TUK o npuHATHN UCTIONHEHHUS;

pemenue TUK, pacnopsskenne npencenarenss THUK no pesyiapratam
VICIIOJIHEHUS IOKYMEHTA;

OTBET Ha BXOJAIINI JOKYMEHT;

OTBEThl OT OpraHW3alMii, B KOTOpbIE JOKYMEHT ObLI HampaBieH s
PacCMOTPEHUS O CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3aBUTEIIIO;

HampaBjeHHe OOpalleHus B JAPYTU€ OpraHU3alliu JJii PACCMOTPEHHUS T10
CYIIIECTBY TOCTAaBJICHHBIX B HEM BOIIPOCOB M TOCIEAYIOIIET0 MH(DOPMUPOBAHUS
aBTOpA O PE3yJIbTaTaX PACCMOTPEHUA.

8.12. JIoKyMEHT HE CUMTACTCs MCIIOJHEHHBIM U OCTAeTCs Ha KOHTPOJIE:

€CIM OH HampapisAeTCs B JPyrMe OpraHbl WIM OpraHu3aluu s
PacCMOTPEHHUS C LEIBIO TTOTYYEHUs] TEPPUTOPUATIBHON M30HUpaTEIbHON KOMUCCUEH
uHpopmaIuu, HeoOXOMUMON JIJIi PACCMOTPEHHUS TI0 CYIIECTBY TOCTABJICHHBIX B
JIOKYMEHTE  BONpPOCOB. B ciiydyae  HEOOXOIMMOCTH  TEPPUTOPHUAIbHAS

n3OupaTenpHas KoMuccus nHGopmMupyer 06 3TOM aBTOpa JOKYMEHTA;
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€CJIM OH HaNpaBJIACTCA B JApYru€ Oprablbl HWJIM OpraHu3alu AJid

pPacCMOTPEHUS 10 CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEITIO
¢ nocinenyromuM uHbopmupoBanuem THUK o pesynbrarax HCHOJHEHUS; €CIM Ha

HCM HC CTOUT OTMCTKA IIPCACCAATCIIA TUK o IMPUHATUHN UCIIOJITHCHHUA.

9. U3roroBJjieHNE U MCIOJIHL30BAHNE NMMEYATEH U IITAMIIOB

9.1. JIns ynoctoBepeHus NMOJIMHHOCTH JOKYMEHTOB WIM COOTBETCTBUS
KOIIMK JOKYMEHTOB IIOJUIMHHMKAM, IPOCTaBJIECHUS OTMETOK O IOJY4YEHUH,
peructpanuu 1okymMeHToB B TUK ncnonsiyrores neuats TUK u mrammnsi.

9.2. MU3roromieHHE MEYATH OCYIIECTBISICTCS B COOTBETCTBUU C 00Opas3IioM
U OIMCaHHWEM, YTBepKIAeHHbIMH MocTaHoBieHrneM LMK Poccum no pemenuto
UK PecnyOnuku bamkoproctaH, u3roropieHue mramnos — 1o pemenuto TUK.

9.3. Ilewarp THUK mnpocraBnsercs Ha (UHAHCOBBIX JIOKYMEHTaX,
rapaHTUNHBIX MHCbMaX, IOrOBOPAX, TOCYAApPCTBEHHBIX KOHTPAKTaX U B JPYTHX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIydasiX.

94. Ha pacceutaembix komusx pemenuit  TUK, pacnopspkenuii
npencenarens THUK, Ha nmakerax mnpu OTHpaBKE TOKYMEHTOB, IPU OQOpPMIIEHUU
JIOKYMEHTOB Ha ITPUEM TOBAPHO-MATE€PUAIbHBIX IEHHOCTEN IPOCTABIISIECTCS 1€YaTh
THUK.

9.5. Ileyatu W mTaMIbl TOJJIEKAT PETUCTPALMU B OTACTHHOM >KypHAaJe
ydyera medared M wmramnoB. [ledatm W mITaMibl BBLAAKOTCSA I0J NOJAIKCH B
JKypHaJIe y4yeTa redare u mramnoB. Ha xypHane npocraBisercs noMerka «Jlis
CIIy’)K€OHOTO  TOJIb30BaHUS», €ro JIMCThl HYMEpPYIOTCS, MpOIIMBAIOTCA H
OIEYaThIBAIOTCS.

9.6. Ilewatm w mTamnbl JOJKHBI XPAaHUTHCS B HAJIEKHO 3aKPHIBAEMBIX

U OTleYaThIBaEMbIX B Hepabouee BpeMs ceripax niim MeTaTHIeCKuX ImKadax.
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9.7. Ilpencemarens THUK ocyuiecTBisieT KOHTPOJb 3a MPABUIBLHOCTHIO

XpaHEHUs ¥ HUCIOJIb30BAHMS IIEYaTEN U IITAMIIOB.

CBepka Hanmuuus IeyaTed M INTAMIIOB OCYILIECTBIISIETCSA IpeceaaresieM
THUK oauH pa3 B rof.

9.8. Ilpumeniue B HETOJHOCTD MMEYATH U MITaMIbl HarmpasisiioTes: B UK
PecnyOnuku bamkoprocTan s YHUYTOXKEHHUS, O Y€M COCTaBiseTcs akT. B

JKYPHAJIC ydCTa reyaTei U IITaMIIoB ACJIaCTCA COOTBCTCTBYHOIIAA OTMCTKA.

10. ®opmupoBaHue 1eJ1 M Nepeaada ux B apxXuB

10.1. CocraBieHue U yTBEpPKIEHUE HOMEHKIIATYPhI JEJl.

Homenknatypa nen mnpenHa3HaueHa Uisi (POPMHUPOBAHUS HCIIOJTHEHHBIX
JOKYMEHTOB B J€la, CHCTEMAaTU3allMd W ydeTa JeJl, ONpPENEIeHUs CPOKOB HX
XpaHEHUs1 U SBISAETCS OCHOBOM IS COCTABJICHUSA OIKUCEN JAENI IOCTOSHHOIO M
BpeMeHHOTo (10 jeT u 6osee) XpaHeHUsl.

B HOMEHKIaTypy aAesl BKIIOYAIOTCSA 3aroJIOBKH J€J, OTpakalollhe BCE
JOKYMeHTupyeMmble yuactku padotsl THUK.

3aroJ0BOK JI€JIa JTOJDKEH YETKO OTPaKaTb OCHOBHOE COZAEPKAHUE U COCTAB
nokyMeHTOB. He nomyckaercs ymnorpeOiieHHE HEKOPPEKTHBIX (OPMYIHPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

IIpr cocraBiaeHMM HOMEHKIATYpbI J€l CIEAYyET PYKOBOICTBOBATHCS
pernamenToM THUK, [lepeunem TUIIOBBIX yIIpaBIE€HYECKUX apPXUBHBIX JTOKYMEHTOB,
o0pa3yloluxcss B NpoLecce AeATEeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJIEHHUs W OPraHu3alui, C YKa3aHUEM CpPOKOB XpaHEHUS,
(manee — Ilepedennb), MOpsIKaMU XpaHEHUS U MEpPeJayd B apXUBbI JOKYMEHTOB,
CBS3aHHBIX C MOJTOTOBKOW M MpOBeIeHUEM BbIOOpOB, yTBepkaeHHbiMH LUK
Poccun u LUK Pecny6nuku bamkoprocran, Homenkinatypamu aen TUK 3a
MPEAIIECTBYIOIINE TOBI.

[Ipy MOAroTOBKE HOMEHKJIATYPHI A€ HEOOXOJMMO YUMUTHIBATh XapakTep

BBIOOPOB, MPOBOJANMBIX B MIPEICTOSIIEM TOY.
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Howmenknatypa nen TUK Ha npeacrosimmii KaaeHIapHbI roj COCTaBIAETCS

B MOCJIEIHEM KBapTalle TEKyIIEro roja, yreepxuaaercs npeacemarenem TUK u
BBOJIUTCS B jeiicTBue ¢ 1 sHBaps cieayromiero roga (mpuioxenue Ne 11 «Popma
HOMEHKJIATYpHhI JIe]l TEPPUTOPUATILHON N30UpaTEeIbHON KOMUCCUN ).

Howmenknarypa nen TUK He pexe 0qHOro pa3a B ISITh JIET COTJIACOBBIBACTCS
C apXHUBHBIM OT/IEJIOM aIMUHHUCTPALIMY MYHULIUIIAIIBHOTO paiOHA.

B cnydae BOBHMKHOBEHUS B TEYEHHE T'0JIa HOBBIX JI€JI, OHH JOMOJHUTEIBHO
BHOCSITCSI B YTBEPKJICHHYIO HOMEHKJIATypy JieN 1o ykazaHuto npeaceaarens TUK.

[lo OKOHYaHMM KAJEHJAPHOTO TOJa B KOHILE HOMEHKIATYPBl €l
COCTABJISIETCSI UTOTOBAas 3alKMCh O KOJMYECTBE 3aBEICHHBIX €N (TOMOB, YacTei),
OTAEJBHO ITIOCTOSHHOTO U BPEMEHHOI'O XPaHEHUS.

Cpok xpaHEHMS IOKYMEHTOB YKa3bIBAETCA B HOMEHKJIATYPE AT CO CChUIKOM
Ha crarbio Ilepeunsa. Cpok XpaHeHUs [TOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
nepeyvHe, ycranapiauBaercs 1o cornacopanuio ¢ [IUK Pecnybnuku bamkoprocTan.

Ncuncnenne CpPOKOB XpaHCHUS JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOJCTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.

10.2. OdopmieHue JOKYMEHTOB, 3aKOHUYEHHBIX JIEJOMPOU3BOJICTBOM,
dbopmupoBaHue u Texyuiee xpanenue aen B TUK.

3aKOHYEHHBIE JEJOITPOU3BOACTBOM JIOKYMEHTBI opOpMIISTIOTCS
B COOTBETCTBUMU C TpeOoBaHusaMH MucTpykumu. Ilpu 3TOM B HMXKHEH uacTu
JIMIIEBON CTOPOHBI TEPBOr0 JUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCS OTMETKA O €r0 UCIOJIHEHUH, PacCIIu(PPOBBIBACTCS MOAMUCH TIPEIceIaTeNs
THUK, yka3biBaeTcsi HOMep Jeja no HoMmeHkinarype. [Ipu HeoOX0oIMMOCTH OTMETKa
00 HWCMOJIHEHHH MOXKET OBbITh clellaHa Ha OOOPOTHON CTOPOHE IMEPBOrO JIUCTA
JIOKYMEHTA.

UcnonHeHnHuble JTOKyMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUU C
YTBEPKICHHON HOMEHKJIATYPOU JIEIL.

Jleno cuuTaeTcsd 3aBEICHHBIM C MOMEHTA BKJIIOUEHHS B HEr0 MEPBOTO

HCITOJIHCHHOT'O TOKYMCHTA.
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[Ipu dopMupoBaHuM jena NOPOBEPSETCS MPABUIBHOCTH  OTHECEHUS

JOKYMEHTOB B JIaHHOE JIeJI0, KadeCcTBO OQGOpMIICHUS H KOMIUIEKTHOCTD
JIOKYMEHTOB, HAJIMUWE MOJIUCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIIPABOK HIIH
OTMETOK 00 WCMIOJHEHUM, CHOUCAHUM B JeJI0 U JApyrux. HemnpaBuibHO
oopMIICHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIICHBI, a 3aTeM TOMEIICHBI B
hi(S)) (o

He nomyckaercs nmomenieHue B €710 IOKYMEHTOB, COAEPKaHUE KOTOPHIX HE
COOTBETCTBYET 3arojIOBKY Jeja.

[Tpu bopmupoBaHuu 1€ COOTIOIAIOTCS CICIYIOMINE TPEOOBAHNS:

JOKYMEHTBI TOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (HOPMHUPYIOTCS B Jeia
pa3aenbHO;

B JIEJIO BKJIIOYAIOTCA TOJIBKO MCIIOJHEHHBIE, MPAaBUIBLHO O(OpPMIICHHbBIC
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMU JieJ B HOMEHKIJIAaType;

BCE JOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO OJTHOTO BOIpoca, GOpMHUPYIOTCS
B OJHO JIEJIO;

B Clydae, €ClId MoJa00pKa JOKYMEHTOB 110 OJIHOMY BOIIPOCY HACUHMTHIBACT
oonee 100 aucTOB, OHA MOKET OBITH BBIZCIICHA B CAMOCTOSITEIILHOE JIEJIO;

JIOKYMEHTBI, TTOJJICKAIUE BO3BPATY, B JEJI0 HE MOMEIIAIOTCS;

B JICJI0 TIOMEIIAETCS TOJBKO OJIMH JK3EMIUIIP JOKYMEHTa, YePHOBUKH U
BAapUAHTHI IPOCKTOB JIOKYMEHTOB B JIEJI0 HE MOJIIMBAIOTCA (32 UCKIIIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BH3bI, YKa3aHUs 110 HUCTIOJHECHHIO JOKYMEHTOB M JPYTHe
OTMETKH, JIOTTOJTHSIONINE TTIEPBBIM SK3EMILIAD);

B JIEJIO BKJIIOUYAKOTCS, KaK MPaBUIIO, JOKYMEHTHI OJHOTO KaJICHIapHOTO rojaa
(MCKITFOUEHHUE COCTABJISIOT TIEPEXOISAIINE JIeT1a);

KaXJ10€ JIeJI0 HE JOHKHO MpeBbImaTh 250 AUCTOB, IpU OOJbIIEM 00BEME
JIOKYMEHTOB B Jiejie (hOpMUPYETCsE HECKOJIBKO TOMOB (4acTei).

B neno BkIIIOYAKOTCA BCE JIOKYMEHTHI MO KOHKPETHOMY BOIPOCY BMECTE C
MPHIOKCHUSIMH, YKa3aHHBIMU B TEKCTE JJOKYMEHTA, MPU OTCYTCTBUH TPUJIOKEHUH,
YKa3aHHBIX B TEKCTE JOKYMEHTa, WCIOJHUTENb OO0sS3aH CHAelaTh 3aluch Ha

JOKYMCHTC 00 nx MCCTOHAXOXJICHHUU.
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I[OKYMCHTBI BHYTpH [J€JIa pacrojararorcsia B XpOHOJ’IOFI’I‘ICCKOﬁ U

BOITPOCHO-JIOTUYECKON IOCIEA0BATENBHOCTH, WJIA UX COUYECTAHHH.

HopMmatuBHplE ¥ OpraHM3allMOHHO-PACHOPSAUTEIBHBIE  TOKYMEHTBI
C OTHOCAIIMMUCSA K HHM MPWIOKEHUSIMHU TPYIIUPYIOTCS B J€lla IO BUIAAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

IIpoTokonsl 3acemanuii THK pacnosaratorcss B €€ N0 XPOHOJIOTUHM B
nopsiAke Bo3pacTtaHuss HomepoB. JlokymeHThl K 3acemannio THK nmomemarorcs
MIOCJIE COOTBETCTBYIOIIETO POTOKOJIA.

[Tonoxenus, WHCTPYKLIHH, YTBEPKICHHBIE pacnopsAuTEIbHBIMU
JOKYMEHTAMH, SBIIOTCA MPUWIOKEHUAMU K HHM W TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBas u oT4YETHAS JOKYMEHTALMs HE3aBUCUMO OT JaThl €€ COCTaBJICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonsumii (OTBETHBIN) JOKYMEHT IOMEIIAETCS
nocye Bxondmero. IIpu Bo300HOBIEHUHU MEPENUCKHU 10 BOMPOCY, HayaBIICHCS B
IpeAplaylieM TIOoay, JOKYMEHTHI BKJIIOYAIOTCA B JIE€JI0 TEKyLIEero rojga u
YKa3bIBa€TCsl MHAEKC TOrO Jejia 0 HOMEHKIAType el NPEeAbIAyILIero roja, B
KOTOPOM HaXOJATCS MPEALIECTBYOIINE JOKYMEHTBI 110 ’TOMY BOIIPOCY.

OOparienust rpakaH U JOKYMEHTHI [0 UX PAacCMOTPEHUIO (HOPMUPYIOTCS
B oTzenbHbIe fena. Kaxaoe oOpailieHne u Bce TOKYMEHTHI 10 €ro pacCMOTPEHUIO
COCTaBJISIIOT B JIEJIE CAaMOCTOSITENIbHYIO IPYIIy M pacrojaraiorcs B aji(aBUTHOM
MOPSIJIKE 1O TIepBhIM OykBam aMUuii aBTOPOB 0OpaIieHu .

B nemax, HaxooAmuxcs B IE€IONPOU3BOJACTBE, TOKYMEHTBI TEKYILETO Tofa
pacrionararorcsa IO XpOHOJOTMM CHHU3Y, BBEpX MO Mepe nocryruieHus. [lpu
MIOATOTOBKE K CHA4€ B apXWB JeNa ¢ JOKYMEHTAMH MOCTOSHHOTO M BPEMEHHOTO
(10 mer u Oosee) xpaHeHUs: NepePOPMUPOBBIBAIOTCS B OOpPaTHOM MOPSIJIKE:
JIOKYMEHT, MOCTYNMBIINN B KaJIEHAAPHOM TOJly MOCJIEIHUM, JOJKEH OBITh BHU3Y
JieJ1a, a IEPBBIN JOKYMEHT KAJIEHIAPHOIO Iofja — BBEPXY, IEPBBIM.

10.3. Texkyiee xpaHeHue €.
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I[ena C MOMCHTA HUX 3aBCACHUA U 10 MEpCaadn B apXrB UM YHHUUYTOXKCHHS B

CBSA3M C UCTEYEHHEM CPOKOB XPAHEHUs HaXOIATCsS Yy INpeaceaareins (cekperaps)
THK.

[Iporokonbl  3acemanuii, pemenuss THUK, cOucku mpuUriamieHHbIX,
IpujaraéMple K  INPOTOKOJAY  MOJJIMHHBIE  OJK3EMIULIPBI  PEIEHUH ¢
COOTBETCTBYIOIIMMU MPHIOKEHUSIMHU, MNPOTOKOJBHBIE MOPYYEHUS, AOKYMEHTHI,
IIOCIYKMBIIME OCHOBAaHMWEM Ul PAacCMOTpeHHsi Bompoca Ha 3acemannu TUK,
pacumdpoBaHHas ayAuo3anuch 3acefaHus (IpU €e HAJIUYUU), CIUCKH PACCHUIKU
MOCTAaHOBJICHUN /10 Mepefayd B apXWUB HAXOJATCA y Tpenacenareis (cekperaps)
THK.

3a COXpaHHOCTh JOKYMEHTOB M JI€JI OTBETCTBEHHOCTb HECET MPEICEHATENb
THUK.

Jlena JOJDKHBI HAaXOAMThCS B paboyeid KOMHATE WM B CHEHUAIBHO
OTBEJICHHOM ISl 3TOM 11€JTM MOMEIEHUN U XPAaHUTHCS B 3alHparoImuxcs mkadax,
MIPEAOXPAHAIOIINX JTOKYMEHTHI OT MBUIH U BO3JIEUCTBUS COTHEYHOTO CBETA.

B nmemsax ofOecrneueHuss ONEpPaTUBHOIO TIOMCKAa JIOKYMEHTOB Jefa
pacriojararorcss B COOTBETCTBMM C HOMEHKJIATYpPOW Jel, KOS KOTOPOU
MOMEIIAETCS] HA BHYTPEHHEH CTOPOHE JIBEPLIbI MKada.

Ha Topuax oOnokek jgena  yKas3bIBAalOTCA  MHJEKCHI el 10
HOMEHKJIaType Jedl.

Hena, Haxomfluecs Ha TEKyIIEM XpaHEHMM, moiuexar ydery. llepen
rnepenadye  JOKYMEHTOB B apXWMB  IIPOBOJAWTCS  MPOBEPKA  HAJIUYUsA
U COCTOSTHUSI IOKYMEHTOB M JIeJl B LIENSAX YCTAHOBJICHHS (DAKTUUECKOTO HAJTWYMS
JIeJ1 U COOTBETCTBHSI UX KOJIMYECTBY, YNACIALLIEMYCsI 10 HOMEHKJIIATypE eIl

IIpoBepka Hanuuusi U COCTOSAHMS JOKYMEHTOB W J€J1 IPOBOAMUTCS IpHU
MepeMENICHNM J1€]1, BO3BpaTe Jei, cMeHe npeacenarens THUK.

[IpoBepka mnpOBOAUTCA TIYTEM CBEPKH CTaT€d HOMEHKIATYpbl €l
C OMKCAHUEM Jie]l Ha 00JI0XKKE, a PU3NYECKOe COCTOSIHHUE 1T ONPEIesAeTCs MyTeM
UX BU3YQJIBHOTO MpPOCMOTpa. Bce oOHapy>KeHHBIE HEIOCTaTKH (PUKCHUPYIOTCS

B aKTC IIPOBCPKU HAINYINA U COCTOAHUSA ACII.
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B ciyuae yTpaThl JOKYMEHTOB U JI€]l POBOAMUTCS CIy>KeOHasi IpoBepKa, Mo

pe3yapTaraM KOTOpPOMl JIMIIO, BUHOBHOE B YTpaTe, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM TOPS/JIKE.

Ecnu ornenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHBIE B JIEJIO, BPEMEHHO
TpeOyIOTCsL AJis pabOThl, OHU MOTYT OBITh BBIJAHBI W3 JieJla, 4 Ha UX MECTO
BKJIQ/IBIBAECTCS JIUCT-3aMECTUTENIb C YKA3aHHWEM, KOTJla, KOMy M Ha KakOW CpOK
BBIJIaH JIOKYMEHT.

10.4. Dxkcneprtu3a IIEHHOCTH JTOKYMEHTOB.

OKCcnepTu3a LEHHOCTH JOKYMEHTOB THPOBOJAUTCS JUIsl  YCTAHOBJICHUS
HAay4HOM, HMCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
oOpa3oBaBmuxcsi B mporecce aesrenbHoct TUK, ¢ menpto orbopa ux s
JaTbHEUIIETO XPAHCHUS UJIU YHUYTOKECHHUS.

OKclepTr3a IEHHOCTU JIOKYMEHTOB TMPOBOAMUTCS TMPU  COCTABJICHUU
HOMEHKJIATyphl Jel, B mpoliecce (GOpMUPOBAHUS JI€7, MPHU TOJITOTOBKE Il K
nepenaye B apXuB.

JIns paccMOTpEeHUsI TPOEKTOB HOPMATUBHO-METOJIMYECKUX JTOKYMEHTOB IO
BOIIPOCaM JIEJIONPOU3BOJICTBA U ApPXMBHOIO JI€NIA, OMNUCEN AEN MOCTOSIHHOTO U
BpemeHHoro (10 et u Oojee) XpaHEHHUs, AKTOB Ha YHHYTOXEHHUE M€ U
JIOKYMEHTOB, HE€ HWMEIOIIMX HAYYHOM IIEHHOCTM M MPAKTUYECKOTO 3HAYEHUS,
pemreaneM TUK unum pacnopsbkenuem npencenarenss TUK co3zmaercst skcnieptHas
komuccus (nanee — OK).

B ee dbyHkmum BXOAUT paccMOTpeHHE U OAOOpPEHHE HOMEHKJIATYpPHI el
THUK.

B coctraB OK Brimouatorcs wiensl TUK, mo corimacoBanuio — pabOTHUKH
apXUBHOTO OT/ENIa AIMUHUCTPAIMA MYHUILIMTIATLHOTO palioHa.

[Ipu mnpoBeneHHM HSKCNEPTU3BI IIEHHOCTH JOKYMEHTOB OCYIIECTBIISICTCS
oTOOp 1en mocTossHHOTO M BpemeHHoro (10 et u Gomnee) xpaHeHus, oTO0p 1€ C
BPEMECHHBIMU CpPOKaMHM XpaHEHUS, TMOJUICKAIUX XPAHCHHUIO, BBIJICICHUE K

YHHUYTOKCHUIO ACJI 3a MPCAbIAYIIUC T'OAbl, CPOKHN XPAHCHUS KOTOPBLIX HCTCKIIH.
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HpI/I 9TOM OAHOBPEMCHHO IMPOBEPAIOTCA KAaUCCTBO U IMOJIHOTA HOMCHKIIATYPbI ACJI,

NPaBUIBHOCTD ONPEAEIICHNS CPOKOB XpPaHEHHUS JIE.

DKclepTr3a LEHHOCTH TOKYMEHTOB OCYIIECTBIISIETCS ITyTEM IOJIUCTHOTO
npocmoTpa gen. He mgomyckaercss oTOOp MOKYMEHTOB [UJISi XpaHEHUsS WU K
YHUYTOKEHHUIO TOJIBKO HA OCHOBAHUH 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, YTpaTUBIIHE MPAKTUYECKOE 3HAYCHHE W HE HMEIOLIUE
VCTOPUYECKON WJIM HAYYHOM LEHHOCTH, IO MCTEYEHUH YCTAaHOBJICHHBIX CPOKOB
XPAaHEHUS MOJIEKAT YHUUTOKEHHUIO 110 AKTY.

AKTBI O BBIICIIEHUU K YHUUYTOKECHUIO €] U JOKYMEHTOB paccMaTpUBAKOTCS
Ha 3acegaHusx OK OJHOBpEMEHHO C ONHUCSIMHU JieJ. YHUYTOXKEHUE Jel U
JIOKYMEHTOB JI0 YTBEPKIAECHHUS aKTOB 3alpeIIacTcs. BbIEIeHHbIE K YHUUTOXKEHUIO
Jena W JTOKYMEHThl YHUYTOXKAIOTCS IYTEM H3MEJIbYEeHHs, Mepepad0TKU WU
JPYTUMHU YCTAHOBJIEHHBIMU CIIOCOOaMU.

[To pe3ynpraram SKCOEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JEJIONPONU3BOICTBA €KETOJHO COCTABIIIIOTCS OMMUCH JIE IMOCTOSHHOTO U
BpeMeHHoTO (10 5et u 6onee) xpanenus (npunoxenus Ne 12, 13), a Takke akThl O
BBIJICJICHUN K YHUUTOXXCHHIO JIEN, HE MOJIeKAIIUX XpaHeHuto (mpuiokenue Ne 14
«Dopma aKkTa 0 BBIJICTICHUU K YHUUYTOXKEHHUIO TOKYMEHTOBY).

Onucu gen moctostHHOro u BpemeHHoro (10 jer u Oosiee) XpaHeHus, a
TaK)K€ aKThl O BBIJEICHUM K YHMUTOXXEHHUIO 3THX Jed paccMarpuBaroTrcs Ha DK
1 yTBepx)aatorcsa npeacenarenem THUK.

Onucu fen MOCTOSSHHOTO XPAaHEHUsl MOMJIEkKAT YTBEPKICHUIO IKCIEPTHO-
MPOBEPOYHON KOMHUCCHUEW VYmpaBjieHUs IO JejiaM apxuBoB PecmyOnuku
bamkopTocTan uepe3 apXUBHBIM OTAEN AJAMUHUCTPAMA MYHHIIMIAIBHOTO
paiioHa.

[Tpu YHUYTOXKCHUH JIOKYMEHTOB co CPOKOM XpaHEHUs
«/lo mMuHOBanus HamoOHOCTW», «1 TOm», «3 TOma», «S5 JIET» COCTABIACTCSA aKT,
KOTOpPBIA MOJIKCHIBAETCS HE MeHee 4yeMm AByMs wieHamMu THUK u yrBepxkmaercs

npeacenarenem THK nocne paccmorpenus Ha DK.
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CpOK XPaHCHUA ((I[O MHHOBAHUA HaI[O6HOCTI/I» HE MOXXET OBITh MeHee |

roja.

YepHOBUKM ¥  PYKONHUCH TIOATOTABIMBAEMBIX JTOKYMEHTOB, KOIIHH
UHPOPMAITMOHHBIX W JAPYTUX MaTepHalioB, HE MOJICKAIIUX BKIFOYCHHUIO
B HOMEHKJIATYPY JIeJI, 0 MUHOBaHUS B HUX HAJOOHOCTH MOTYT YHHUYTOXAThCS 0€3
COCTaBJICHHUS aKTa.

BporrtopoBka €1 MpoU3BOIUTCS TONBKO IOCIE MPOBEACHUS SKCIEPTU3BI
IICHHOCTH JIOKyMEHTOB.

10.5. Odopmnenue nemn.

Jlena, momyiexaiye TNepeiadye Ha XpPaHEHHWE B apXWB, JIOJDKHBI OBITh
o(opMIIEHBI COOTBETCTBYIOLIUM 00pa3oM.

Odopmnenue paena BkiIOYaeT B ce0s MPOBEPKY CHUCTEMaTU3AIUU
JIOKyMEHTOB BHYTpH JIeJia, HyMEPAIMIO JIUCTOB, COCTABJICHHE BHYTPEHHEW OIMCH
JTOKyMeHTOB Jena (mpuiiokenue Ne 15), mucra-3aBeputens jaena (MpUIIOKEHUE
Ne 16), opopmiteHre PeKBU3UTOB O0JIOXKKH, MOIIMBKY (TIEpEIICTCHHE) Aea.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WK YACTUYHOE
odopmIIeHUE JIC]I.

Jlena MOCTOSIHHOTO XpaHEHHs MOJyIexaT mojdHoMy odopmienuto. [lomHoe
opopMieHHE Jena TpeaycMaTpuBaeT IMPOBEPKY CHUCTEMAaTHU3AIMU JTIOKYMEHTOB
BHYTpH JieNa, MPaBUIBHOCTA UX OQOpMIICHUS (HATMINE HEOOXOAMMBIX ITOITUCEH,
BU3, OTMETOK O PETUCTPAIMH U WUCIIOTHEHUH, MPUIIOKEHUN), HyMEpaIUIO JIMCTOB,
COCTABJICHHME BHYTPEHHEH OINWUCH JOKYMEHTOB Jeja, COCTaBJCHHE JIMCTa-
3aBepuTens jaenna, ohopMICHUE PEKBU3UTOB OOJIOKKH, MOJIIUBKY (TIEPEISIETCHHE)
nena.

Hena BpemeHHoro (o 10 jeT BKJIIOYUTENBHO) XpaHEHHUsS MOMAJIEkKAT
JaCTUYHOMY O(OPMIIEHHIO: JIOMYCKAaeTCs HE TPOBOAUTH CHUCTEMATH3AIHIO
JIOKyMEHTOB B JIeJie, JIUCTHI JieJla He HyMepOBaTh, 3aBEPUTEIbHBIC HAAMUCH HE
COCTaBIISITh.

O6noxKa nena odopmIsieTcs o YCTaHOBJIEHHOM dbopme

(mpunoxxenne Ne 17). CBefeHust Ha 0OJIOKKY TMEPEHOCATCS U3 HOMEHKIIATYPHI J1eTT
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C YTOYHCHHAMH, OTpaAXKAIOIHUMH (I)aKTI/I‘leCKI/Iﬁ coCTaB IIOMCIICHHBIX B ACJIO

JTIOKYMEHTOB.

OO6noxKa nena HaJIMUCHIBAETCS YEPHBIMH CBETOCTOMKMMHU YEpHUIAMH,
pa3bopuuBO, O€3 COKpAIICHUIA.

Ha o06noxke gena ykasblBaloTCsl clieyroiine pekBu3uThl: Ha3Banue TUK,
JIeJIONPOU3BOCTBEHHBIN HOMED (MHAEKC) Jesa, 3aroJIoBOK Jiefa, AaTa jena (ToMa,
4acTH), KOJIMYECTBO JIMCTOB B Jielie, CPOK XpaHEeHHsI Jiea, apXUBHBIHN mudp nemia.

PexBU3UTHI, MpOCTaBIsieMble Ha 00JIOKKE JAesia, OPOPMIISIOTCS CIASAYIOIMNUM
obpazom:

Hasanne THK ykaseiBaeTcs B coorBercTBUM C pernamentoM TUK. Ilpm
u3MeHeHnn Has3BaHus THUK B TedyeHue nepuoaa, OXBaThIBAEMOI'O JOKYMEHTaMHU
7iena, Ha 00JI0KKE K CTapoMy Ha3BaHUIO MPHUIHCHIBAETCS HOBOE;

JIEJI0NPOU3BOACTBEHHBIM HOMEP (MHJIEKC) JAesa — MpOCTaBisieTcs: udpoBoe
o0o3HaueHue (MHIEKC) ea 0 HOMEHKIIaType JIe;

3aroJIoBOK (HaMMEHOBAHUE) Jieda MEPEHOCHUTCS W3 HOMEHKJIATyphbl Jen (B
HEOOXOJMMBIX CITy4yasix B 3ar0JI0BOK BHOCSITCSI YTOUHEHUS);

Jata Jeina — Ha OOJIOKKE Jena yKa3bIBaloTCsA JBE JaTbl, KOTOpBIE
HA3bIBAIOTCS KPAaHUMH 1aTaMU M COOTBETCTBYIOT JHIO, MECSILY, TOAY 3aBEJICHUS U
OKOHYaHMs Jiena AJis JIeJ MOCTOSHHOTO XpaHeHusa. HavanbHas mata — 31O jnara
CaMOro paHHEro, a KOHeYHas JaTa — Jara caMOro MO3JHEro JIOKyMEHTa B JIeJe.
[Tpu 3TOM YyUUTBIBAIOTCS 1AaThl BXOJAIINX M UCXOASIIUX TOKYMEHTOB (B ClIy4yae UX
OTCYTCTBHUSI — JaTbl PETUCTPALMU JIOKYMEHTOB), W HE YYHUTHIBAIOTCA JaThl
CIHCAHUS TOKyMEHTOB B JIEJIO, YKa3aHUI MO MCIOJHEHUIO JOKYMEHTOB, OTMETOK
UCIIOJTHUTENS (32 MCKIIIOUEHUEM CIIyyaeB, KOrja Ha JOKyMEHTaxX He HMeeTcs
JIPYTHUX AaT, KpOME MEPEUNCICHHBIX).

[Ipn HamwcaHuu KpaWHWX AAaT HAa OOJIOXKKaxX JeNl MOCTOSHHOTO XpaHCHHS
YHCJIO U TOJl MPOCTABJISIOTCS apaOCKUMU LupamMu, a Ha3BaHUE MecAlla MUIIETCS
nponuchio 0e3 cokpamienus. Ha o00noxkkax Jen BpEMEHHOrO XpaHEeHHs

YKa3bIBACTCs TOJBKO I'O.
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Ha oOnoxkax Jen, COCTOAIIMX M3 HECKOJBKUX TOMOB (4acTen),

IPOCTABIIAIOTCS KpallHUE AaThl KAKIOTO TOMA (YacTH).

KonuyecTBo mpoHYMEpOBaHHBIX B JIej€ JIMCTOB MPOCTABIAETCA C JHCTa-
3aBepUTENIA Jea.

Cpok XpaHeHHUs IEPEHOCHUTCA Ha OOJIOKKY Jielia 13 HOMEHKIATypsl Aen. Ha
Jienax MOCTOSTHHOTO XpaHeHus numieTcs: «[locTossHHOY.

ApxuBHBIA MU AeTa COCTOUT U3 HoMmepa (hoHAa, HOMEpa OIKCH, HoMepa
Jiena 1o OMKuCH, B MyHULIMITAIbHOM apXMBE MPOCTaBJIsieTcs Homep (oHma.

Ha Topue nena yka3piBaloTCA 3arojoBOK Jiefla, HMHAEKC Jefla TI0
HOMEHKJIAType, AaTa Jieja U CPOK XPAHEHHUS.

B  pmemix obOecrneueHuss COXpaHHOCTM M 3aKpEIUIGHHs  IOpsKa
pPacnoJIOKEHUs] JOKYMEHTOB, BKJIFOUEHHBIX B JI€J0 YHUCThIE JIUCTHI U3 Jela
u3bIMaloTCsl (0€3 MOBPEKICHUS LIEJIOCTHOCTU Jena). Bce mucThl, KpoMme nucTta-
3aBEPUTENIS JEJIa U JIMCTOB BHYTPEHHEN ONKUCH HyMEPYIOTCSI B Pa3BEPHYTOM BHJIE
apaOCKUMU LU(ppamMu BaJOBOM HyMmepauuend. JIMCTBI HYyMepylTcs MpOCThIM
KapaHJallOM CBEPXYy BHH3 B BO3pACTalOIIEM IOPSAKE HOMEPOB HAdMHAs C
nepsoro. Lludpel npocraBisioTcs B MpaBOM BepxHeM yriy jucta. Hymepanus
LBETHBIMU KapaHJallaMH, YEPHWIAMH U HyMepaTopaMu He JOIMyCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepalued JIMCTOB, B TOM YHCJIE IEYaTHBIC
U3JIaHUS, HYMEPYIOTCS B OOUIEM TMOPSAAKE WM COXPAHSIOT COOCTBEHHYIO
HYMEpALIMIO, €CJIM OHAa COOTBETCTBYET IOPSIKOBOMY PACIOJIOKEHHUIO JIMCTOB
B JIEJIE.

Cnoxennslii aucT Oonbiioro ¢opmara (A2, A3) pa3BopauuBaercs
U HyMepyeTcs B MpaBOM yacTH BepxHero mojs jaucra. [lpu stom nuct moboro
dbopmara, TOAIIMTHIA 3a OAUH Kpail, HymMepyeTcs KaKk OJWH JIUCT, a JIUCT,
CJIOKEHHBIM 1 MOJAIIUTHIA 32 CepeANHY, MOIJISKUT MEePEIIMBKE U HYMEpPYeTCs Kak
OJIH JIUCT.

Eciu B gnene ectb KOHBEPT C BJIOKEHUSMH, TO CHauyaja HyMeEpyeTcs

KOHBCPT, 4 3aTCM OUCPCAHBIM HOMCPOM KaKJI0C BJIOKCHHUC.
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dotorpaduu U Jpyrue WUIIOCTPATUBHBIE MaTepUaibl HYMEpPYIOTCS Ha

00OpPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMcT ¢ Harayxo HakJI€EHHBIMH JOKYMEHTaMH (Bblpe3kamu, ¢potorpadusimMn)
HyMEepyeTcsl Kak OJUH JHUCT. EcIM K JOKyMEHTY MOAKIEEHbl OTHUM KpaeM JApyrue
JTIOKYMEHTHI (BCTaBKH TE€KCTa, IEPEBOIbI), TO KAXK/IbIM TUCT HyMEPYETCS OTACIBHO.

[IpunoxxeHne K Jeny, COCTaBJSAIOLIEE OTACIbHBIM TOM, HyMeEpyeTcs
OTJENBHO.

[Ipy Hanuuuu OTAEIBHBIX OMIMOOK B HyMEpaluu JUCTOB B Jejax Mpu
HOJIOTOBKE MX K CJaue B apxuB JOIMYCKAaeTCs II0 COIJaCOBAHHUIO C HUM
ynoTpeOaeHne TUTEPHBIX (C OYKBEHHBIMU JAOTMIOJHEHUSIMU ) HOMEPOB JIUCTOB.

B genax mNOCTOSHHOTO XpaHEHUs MJI y4yeTa M IIOMCKa JOKYMEHTOB
B HayaJie Jeljia MOXKET TIOMEIIAThCS BHYTPEHHS onuch (npuiioxenne Ne 15).

JIucThl BHYyTpEHHEN ONMCH HYMEPYIOTCS OTZIEIIBHO.

Kaxnoe neno 3akaHuMBaeTCs JHUCTOM-3aBEPUTEIIEM YCTAaHOBIECHHON (OPMBI
(mpmtoskenue Ne 16).

B nucre-3aBepurene nena urdpamMu ¥ Nponuchbio yKa3plBaeTcs (pakTHUEeCKoe
KOJIMYECTBO JINCTOB B JAHHOM JI€JI€, a TAK)KE HAJIMUKUE JIMTEPHBIX U MPOIYIIEHHbIX
HOMEpOB JIUCTOB, KOJWYECTBO JIMCTOB BHYTPEHHEH ONMHWCH W HAIMYUE CPEIu
JIOKyMEHTOB Ta3eT, KHUT, OpoIItop, deprexed, ¢oTtorpaduii, pucyHKOB U T.1.,
CTaBUTCS JlaTa M MOAMHUCH PabOTHHKA, CPOPMHUPOBABIIETO AENO, U yKa3bIBACTCs
ero JOJDKHOCTb, MHHMIMANbl W ¢amuwiud. Ecium KoinyecTBO JHCTOB B Jieje
U3MEHSETCS, 3aBEPUTENbHAS HAAMKUCh COCTABIISIETCS] BHOBD.

[Tpu moaroToBKe /e K MOAMIMBKE (MIEPETIETY) MPOBEPSETCS MPaBUIBHOCTh
ux (opmupoBaHus, oGOpMIICHHUS, METAJUINYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
yIAJISIOTCS.

JIOKyMEHTBI IOJIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOIHO
OPOYUTATh TEKCT KaXJIOro JOKYMEHTa, BHU3bl U YKa3aHUS 10 HCHOJHEHHUIO
JTIOKYMEHTA.

10.6. Ilepemaua men B apXuB.



56
Hepez:aqa A€ IIOCTOAHHOIO XpaHCHHA B aApXHMB OCYHICCTBIIACTCA IIO

€AMHUYHO N0 YTBEpKAeHHBIM DK omucsaM 11 MOCTOSIHHOTO XPaHEHHUS.

[IprieM TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE 0(OPMIISIETCS aKTOM IIpHeMa-
nepeaayu ToOKyMeHTOB (mpuitoskenue Nel8).

IIpn mepemade nen Ha BCEX HIK3EMIUIIPAX ONMCH JIE€JI IPOTHUB KaXIOTO
BKJIFOUEHHOTO B Hee jena B rpade «lIpumeuanue» craBUTCS OTMETKAa O HAJIUYUU
nena. B KOHIE KaXJ0ro OHK3eMIUIApa OMUCH el YKa3bIBalOTCS IUdpaMu
U TPONUCHI0 KOJMYECTBO (PAKTUUECKH MPHUHATHIX (IIEPENaHHBIX) B apXuB Jel,
MHUIMAJIBI U (PaMUIIMHU JIUL], OCYILECTBIISIIOIINX IPpUEM-TIEpEaauy 1€, CTaBsITCs X
IIOANVCH U J1aTa.

[Ipu mpueme nen B apXxuBe HPOBEPSIETCS] MPABUIBHOCTb UX O(DOPMIICHUS.
Jlena, odopmileHHBIE C HapyIIEHWEM IMpPaBWUJI, YCTAaHOBIEHHbIX WHCTpyKUHEH,
Bo3Bpamarorcs B TUK ¢ ykazanueM HeTOCTAaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHasi KOMUCCUSI UMEET NMPUOPUTETHOE MPABO Ha MCIOJb30BaHUE
JOKYMEHTOB, IEPEJaHHbBIX €0 Ha TOCYyIApPCTBEHHOE XPAHEHHUE, B TOM YHCIIE HA UX
NEPBYIO MyOJIUKALIUIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynmewst THUK HecyT TEpCOHANbHYIO OTBETCTBEHHOCTh  3a
cobmoaeHue TpeboBaHu WHCTPYKIMHM, COXPAHHOCTh HAXONAIIMXCS Yy HUX
JIOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a opraHuzanuio aeionpousBojctsa B TUK,
BHEJ[PEHHE aBTOMATHU3MPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTUWA TOJATOTOBKU H
00pabOTKHU TOKYMEHTOB, 00€CIIedYeHHEe COXPAaHHOCTHU JJOKYMEHTOB U Nepeiady ux B
apXuB, KOHTPOJIb 3a coOmoAeHueM TpeOoBaHMN WMHCTPYKIIMU OCYIIECTBISET

npencenarens TUK.
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[Tpunoxxenne Ne 1
K MHCTPYKLIHH I10 AEJIONPOU3BOACTBY
B TEPPUTOPUATBLHON U30MpaTEeIbHON
KOMHCCHHM MYHULIMIIAJIIBHOTO palioHa
KymnapenkoBckuii paiion
Pecny6nmmku bamkoproctan

(I)opMa PErHCTPAMOHHOIO KYPHAJIAa BXOAAINHUX JOKYMECHTOB

Jara nocrynienus
M PErUCTPAIMOHHBbIN HOMeEp

KoppecnonaeHnr, 1ata u perucTpauoOHHbIH HOMep
MOCTYNHUBIIEr0 JOKYMeHTa

Kparkoe
cojiepaKaHue

Pe3osonust uiim komy
HaNpaBJieH T0KYMEHT

OTtMerka 00
MCIOJTHEHUH

®DopMa perucTpalMOHHOIO0 KYPHAJIA HCXOASAIUX JOKYMEHTOB

Hdara n
perucTpauMoOHHbIi HOMEp

KoppecnonaeHT KpaTKOC cojiepkaHue

OTMerka 00 HCIIOJTHEHUH
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[Tpunoxenune Ne 2
K MHCTPYKLIHUH IO JACJIONPOU3BOACTBY
B TEPPUTOPHATBHON M30MpaTEIHLHOMN
KOMHUCCUHM MYHUIIMIIAJILHOTO paiioHa
KymnapeHkoBCckHit pailon
Pecny6nmuku bamkoprocran

INEPEYEHD
AOKYMEHTOB, He MOAJIe;KAIUX PerucTpanumn

Coo011eHus 0 3aCeaHusAX, COBELIAHUIX U MIOBECTKAX JIHA.

VY4eOHble TPOrpaMMBbl, TIAHbIL.

PexiiamHble M3BEIICHHUS], IUTAKATHI (32 UCKIIFOUEHUEM aruTallMOHHBIX ).
Ilo3npaBuTenbHbBIE MUCHMA U TEJIETPAMMBI.

HpI/IFJ'IaCI/ITeJ'IBHBIC 6I/IJI€TBI, MMPpUIIIAICHUA Ha Pa3JIMYHBIC MCPOIIPHUATHA, HE

COACPKAIMC HAIJICKAIINX PCKBU3HUTOB ITMCbMA.

6.
7.
8.

byxranrepckue JOKYMEHTBHI.
IIeyaTHblec U3MAHUS.

OnepartuBHass uHboOpmaius, nocrynatomas mno kaHaiam cBszu [AC

«BBI60pEI.
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[Tpunoxenune Ne 3
K UHCTPYKLIUHU IO IEI0IPOU3BOJACTBY
B TEPPUTOPHATHHON M30MpATETHLHON
KOMHUCCUHM MYHUIIUIIAJILHOTO paiioHa
KymnapeHkoBCckHil pailon
Pecny6nuku bamkoprocran

AKT
MBI, HUKEO AU CABIIIHECS
]
COCTAaBUJIM aKT O TOM, 4YTO « » 20 1. mpm
BCKPBITUM IIaKeTa B HEM He

OKa3aJ0Chb

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISpax.

[Hommicu:
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ITpunoxxenne Ne 4
K MHCTPYKLIUH I10 AEJIONPONU3BOACTBY
B TEPPUTOPHUATHLHON U30MpaTEeIbHON
KOMHCCHHM MYHULIMIIAJIIBHOTO palioHa
KymnapenkoBckuii paiion
PecnyOonmnku bamkoproctan

ITPOTOKOJI Ne
3acelaHMsl TEPPUTOPHATBLHOM N30UPATEILHOM KOMHUCCHH
MYHHMIUNAJBHOTO paiiona KymHapeHKOBCKMH pailoH
Pecny0suku bamkoprocran

« » 2019 rona

Hauano: 15.00 yacos
MecTo npoBeaCHUS:

IIpeacenarenscrBoBan (O.M.0.) — npexncenatenb  TeppPUTOPUATBLHOM
n30UpaTeIbHON KOMUCCHUH.

IIpucyrcTBOBaIM: 3aMECTUTENH IPEACENATENST KOMHUCCUU ,
CEKpeTapb KOMHUCCHUH , WICHBl KOMHUCCHH C IIPABOM PEIIAOIIErO
rojoca ; WIEHbl KOMHCCHH C IIPaBOM COBEILATEIBHOIO IoJioca
; IPY paCCMOTPEHUH BTOPOTO BONPOCA NOBECTKU JHS -

HOBECTKA JIHA

=

I"'omocoBanme 110 moBecTKe ITHS: «3A» - ; «[TIPOTHUB» — .

B XOJIE 3ACEJJAHUA

1 O... (HamMeHOBaHME BOIPOCA MOBECTKH JIHSI)
(Ghamunuu u UHUYUATBL BLLICMYNUBUIUX NPU 0OCYHCOCHUU BONPOCA)
TepputopuanbHas n30UpaTeIbHass KOMUCCHS pellnia;

1.
2.

["osocoBanue no nepBomy BoNpocy NOBeCTKU AHA: «3A» - ; «I[IPOTUB» — .

20
[Ipencenarens
TEPPUTOPHAITHPHON H30MpaTEILHON KOMUCCUHT

(MHUTIHATEL, (haMUITHS)

Cekpetapb
TEPPUTOPHAITHPHOM H30MpaTEIbHON KOMUCCUHT

(MHUTHATEL, (haMUITHS)
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[Tpunoxenune Ne 5
K UHCTPYKILIUHU IO JEIONPOU3BOJACTBY
B TEPPUTOPHUATBHON U30HPATEIbHON KOMUCCUU
MYHULHUIIAJIBHOTO pailoHa
KyinapeHkoBCckHii pailon
Pecny6nuku bamkoprocran

TEPPUTOPUAJIBHASI
M3BUPATEJBHASI KOMUCCHA
MYHUILAIIAJIBHOI'O PAMOHA
KYIIIHAPEHKOBCKH PAMOH

PECIIYBJUKHA BAILIKOPTOCTAH

BAI'KOPTOCTAH PECITYBJIMKAADI
KYINIHAPEHKO PAMOHbI MYHUIIUIIAJIb PAMOHBI
TEPPUTOPHAJIb hANJIAY KOMUCCHShbI

PEINIEHUE

2 centsi0ps 2019 rona Ne 25/3-4

c.KymnapeHnkoBo

0]

(HauMeHOBaHUE PEIICHHS)

Ha ocHOoBanuu crarbu ®enepanbHOro 3aKkoHa «O0 OCHOBHBIX TapaHTHUSX
n30upaTeabHBIX MIPAB U MIpaBa Ha ydacTue B pedepenayme rpaxiaan Poccuiickoit
denepanun» U CTATbU Konekca Pecnybnuku bamkoproctan o BbIOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS PecnyOnuku

bamkoprocran pemmnna:
1.
2.

[Ipencenarens (vHUIMANTBI, (aMUITHS)

CekpeTapb (MHULMANBI, (aMUITHS)
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[Tpunoxenne Ne 6
K MHCTPYKLIUH I10 AEJIONPONU3BOACTBY
B TEPPUTOPUATHHON N30MpaTETHbHON
KOMHCCHHM MYHULIMIIAJIBHOTO palioHa
KymnapenkoBckuii pailon
Pecnyonnku bamkoproctan

TEPPUTOPUAJIBHASI
A3BUPATEJIBHASL KOMHUCCHUSI MYHALIMIAJIBHOI' O
PAMOHA KYIIHAPEHKOBCKHWI PATOH
PECIIYBJIMKU BALIKOPTOCTAH

BAIIKOPTOCTAH PECIIYBJIMKAhbBI

KYIIIHAPEHKO PAHOHbI MYHULIMIIAJIb PAHOHBI
TEPPUTOPHAJIb hAMJIAY KOMHACCHSThBI

Oxts0pheKas yi., 1. 69, c.Kymuapenkoso, KymHapeHKoBckuid OKT0pb ypamsl, 69 ii., Kymnapenko aysiisl, KymHapenko
paiion, Pecniybnuka bamkoprocran, 452230 paiionsl, bawkoproctaH Pecnybankansl, 452230
Ten.: (34780) 5-72-81 ®akc: 5-72-91 Ten.: (34780) 5-72-81, daxc: 5-72-91,
e-mail: tik.kushnar@yandex.ru, 02t037s@cikrb.ru e-mail: tik.kushnar@yandex.ru, 02t037s@cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.
®omuuey 11.1.

Beepnas yi., nom 15, k8. 10,
c.Kymnapenkoso,
Pecny6nmka bamkoproctan, 452230

VYBaxaemsiii [letp MBanoBuu!

Hamnpagisato 3arpaluBaeMble Bamu CBEJICHUSA 0

[IpunoxeHue: NTUCBMO TEPPUTOPUATBHOM HW30UpATEIBHOW KOMHUCCUU
MyHUIMNanbHOTO paiioHa KymnapenkoBckuil paiton Pecnyonuku bamkoprocran
ot 15.12.2018 NeO1-21/4 u nmpunoxenue kK HeMy, Bcero Ha 15 1. B 1 9k3.

C yBaxxeHHneM
[Ipencenarens (uHUIIAAIBI, (haMUITHS)



mailto:tik.kushnar@yandex.ru
mailto:02t037s@cikrb.ru
mailto:tik.kushnar@yandex.ru
mailto:02t037s@cikrb.ru
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[Tpunoxenune Ne 7
K MHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TEPPUTOPHATBHON M30MpaTEIHLHOMN
KOMHUCCUHM MYHUIIMIIAJILHOTO paiioHa
KyinapeHkoBCckHii pailon
Pecny6nuku bamkoprocran

TpeﬁoBaHnﬂ K JOKYMECHTaM, H3IroToBJsI€EMBIM C IOMOIIIbIO
nevyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBLIX TOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OnaHkax ¢Gopmara A4 medararoTcs depes
1,5 MeXCTpOUHBIX MHTEpBaa, Ha O1aHkax ¢opmaTta AS — dyepe3 1 MEKCTPOUYHBII
UHTEpBaI.

TexcTbl TOKYMEHTOB, MOJIOTABIMBAEMBIX K TUIOTpadCKOMY H3AAHMUIO,
neyaTaroTCs Yepe3 IBa MEKCTPOUHBIX HHTEpBAJIa.

2. HaszBanue Buaa TOKyMEHTA MI€4aTaeTCs MPOMUCHBIMU OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty mnpebimaeT 150 3HakoB (5 cTpoK),
JIOMyCKaeTCsl MpOJJIeBaTh €ro J0 TPaHUIlbl TpaBoro mnoJid. Toyka B KOHIIE
3aroJioBKa HE CTaBUTCS.

4. Pacum¢poBka mnoamvcu B pekBuszure «lloamuce» neyartaercs
Ha YpPOBHE TIOCIEAHEH CTPOKM HAaWMEHOBAHHS OJDKHOCTH C HCIOJIH30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoOen mexny nHUIMATaMA U haMUITHEH.

5. Co3panue, (opMatupoBaHue W BBIBOJI Ha TMe€YaTh JOKYMEHTOB
MIPOU3BOANTCS HAa KOMITHIOTEpPAX C HCIOJb30BAaHUEM TEKCTOBOTO TIPOIIECCopa
MS Word. Bxexnpenwe »dIIEKTpPOHHBIX TaOJHI, CO3JaHHBIX B TaOJIMYHBIX
nporieccopax, B gokymeHTel MS Word ne momyckaercs. Jlomyckaercs, mpH
HEOOXOJAMMOCTH, co37aHue, (opMaTHPOBAHME M BBIBOJ HA TMe€4YaTh TaOJIHII
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu dQopmaTupoBaHuM HOKYMEHTOB 00si3aTe€IbHO paboTath ¢
BKJIFOUEHHOW KHOIKOM Y[, YTOOBI BUIETHh HAa SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuUM TEKCTa JOKYMEHTOB HCIOJB3YETCS CTHIIb,
KOTOPBIH UMEET CIICTYIONTHE TTapaMeTpHhI:

o Illpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orcryn cieBa 0cm cipasa 0 cm

e UurepBan nepen O mynkToB mocie 0 MyHKTOB

e  MeKCTpOUYHBIN HHTEPBA IOy TOPHBIN

e [lepBas crpoka orcTymn Ha 1,25 cm

e BripaBHUBaHUE 1O IIUPUHE

8. Ilpu dopmatupoBaHuu TaOIUI] HEOOXOIUMO COOMIOAATH CIICTYIOIINE
TpeOOBaHMUS:

TabnMila Bcerja JOJDKHA HMETh Ha3BaHHE, KOTOPOE BBIPABHHMBAETCS
10 MPAaBOMY MOJIIO0 TOKYMEHTA;

Ta0JIMIIa BBIPABHUBAETCS MO LEHTPY JIUCTA;

3aroJIOBKM CTOJIOIIOB M CTPOK BBHIPABHUBAIOTCS 1O LICHTPY SIUEUKHU;
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JaHHBIE B STYCHKaX TaOIUIBI BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

NPOJOKEHNE TaOIHIIBI HA HOBOM JIMCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cTosiO1oB (WM HOMEpPOB rpad B ciaydae, eciid rpadbl TaONMIBI HA TIEPBOM
JMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJIUIIBI IIEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTA UCKITIOYUTEIHLHO

LIEJIMKOM,;

IMUPUHA W BHICOTa TAOJMIBI HE JOJDKHBI TMPEBBINIATh pPa3Mephbl MOJeH
JIOKyMEHTA.

9. Pasmepsl moseit TOKyMeHTa JOJKHBI UMETh CIIEAYIOIINE TApaMeTPhI:

® BEpXHEe 2,0cm

® HIDKHEE 2,0cm

e JIEBOE 3,0cm

e 1paBoe 1,5cm

OT Kpast 40 KOJIOHTHUTYA:

® BEpPXHETO 1,25 cMm

®  HIDKHETO 1,25 cm

10. IIpu moAroTOBKE JOKYMEHTOB HCIOJB3YIOT CIEIYIOIINE PEKBU3HTHI:

HAaMMEHOBAaHUE OpTaHHU3AIIH;
HAaUMEHOBAHUE BUJIA TIOKYMEHTA,

CCBLJIKA Ha PErHCTPAIIMOHHBIN HOMEP U 1aTy TOKYMEHTA;
MECTO COCTaBIICHUS WM U3JaHUS TOKYMEHTA;

ajpecar;

rpu¢ yTBEpKAECHUS JOKYMEHTA,;

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKa O HAJIMYUU MPUIIOKEHUS;

HOJIITHUCH;

rpud CoriacoBaHMs TOKYMEHTA;

OTMETKA 00 MCIIOJHUTEIIC;

11. PexkBusutbl (KpoMe TEKCTa JOKyMEHTa U ajpecara), COCTOSIINE
U3 HECKOJIBKMX CTPOK, IMeYaTaroT CO CICAYIOIMMHU MapaMeTpamu:

o Illpudr TimesNewRomanCyr
e Pazmep 14 myHKTOB
e Orcryn cieBa 0cMm cipasa 0 cm
e UurepBan nepes 0 myHKTOB nocie
0 myHKTOB
e  MeXCTpOYHbIN HHTEPBAII OJVMHAPHBIN
e OrcTyn NepBoOM CTPOKU HET
e BrIpaBHUBaHME 10 LEHTPY

12. PexkBusutT «Aapecar» Me4aTaroT CO CIACAYIONUMHU ITapaMeTpamu:

Hpudt TimesNewRomanCyr
Pazmep 14 myHKTOB
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e Orcryn cieBa [ cM cipaba 0 cm

e Uurepsan nepen 0 myHKTOB nocie 0 myHKTOB
e  MeXCTpOYHBIM UHTEPBA OJIMHAPHBIN

e Ortctyn nepBoil CTPOKU HET

e BripaBHUBaHUE 0 LEHTPY

Ecnu cocraBHble YacTH PEeKBH3HTOB «Anpecar», «['pud yrBepKIcHUS
nokymenta», «['pu¢ cormacoBaHusi IOKyMeHTa», «OTMeTka O HaJIU4AU
NPUJIOKCHUS» HE YMEUIAIOTCS Ha OJHOW CTPOKE, TO pa3pbiB CTPOKH B HYKHOM
MECTE MPOM3BOJUTCS C TMOMOINBI0 CHMBONA «Pa3peiB cTpokm» (KOMOHMHAIMS
knaum Shift — Enter), manpumep:

COI''TACOBAHO
HauanpHuk apxuBHOrO OTAENA
aIMUHHACTPALIMM MyHULIUIIAIIBHOTO
paiiona KyniHapeHKOBCKUI palioH
Pecny6nuku bamkoprocran
0.3.PaTbIxoBa

13. Ilpu odopmiieHnH JOKYMEHTOB Ha JIBYX M 0oJjiee CTpaHUIIaX BTOpas
U TOCJENYIOUME CTPaHUIbl JIOJKHBI OBITh MpOHyMepoBaHbl. Homepa cTpanuil
MPOCTABIIAIOT NOCEPEINHE BEPXHErO MOJS JOKYMEHTA HAa PACCTOSIHUM HE MEHEe
10 MM OT BEepXHEro Kpas JucTa apaObCKuMu 1 pamu 6€3 3HaKOB MPETUHAHUS.

Jlomyckaetcsi co3laHue JOKYMEHTOB Ha JMUEBOM MU 0OOPOTHOM CTOpOHAxX
mucta. IIpy OBYCTOpOHHEM CO3[laHMU JTOKYMEHTOB ILIMPUHA JIEBOTO MOJS Ha
JMIEBON CTOPOHE JIMCTA U MPABOTO IMOJIsI HA 00OPOTHOM CTOPOHE JINCTA AOJKHBI
OBITH PaBHBI.

Ecmn n1OKyMEHT uMEET NPUIIOKEHHE, TO OHO IIeYaTraeTcs C HOBOWU
CTPAHMIIBI.

14. JIns BBISBIEHUS U UCIPABJICHUS BO3MOXKHBIX OIMIMOOK B MPABOITUCAHUU
B chopMHUpOBaHHBIX (aillax PEKOMEHAYETCS OCYILECTBIATh MPOBEPKY
JIOKYMEHTOB, HCIIOJIb3YSl CUCTEMBI IPOBEPKH ITPABONIUCAHUS.

15. Kaxnaplii HOKYMEHT CO BCEMH NPWIOKEHUSMU K HEMY IOMENIaoT
B OT/EJIbHBIN (hail (eciu MPUIOKEHUSI CO3aHbl OAHUM MpoueccopoM). BuyTpu
(aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHNE MTOMEIIAOT B OT/AEIbHBIE Pa3/Iebl.

16. Bce pexBU3HUTHI JOKYMEHTa OTACNSAIOT APYT OT APYyra OJHOW IMyCTOM
CTpOKO#l, oOpasyemoil cumBosioM a63ana (Y—knaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeuaThes 00Jiee TByX CUMBOJIOB a03alia moAps.

17. He pomyckaercss mucath CJlOBa C pa3psiKO, BCTaBisAsd MPOOEib
Mexnay OykBamMu B cioBax. He jomyckaeTcsi HCNONb30BaHHE MPOOENIOB AJis
oOpa3oBaHMsI a03alIHOTO OTCTYMAa (KPAaCHOW CTPOKH) MJIM IyCTHIX CTPOK. B Tekcre
HE JOJDKHO BCTpeyaThCsl MoApsAn Oosiee OJHOro cMMBoJa mpobena. Pasnenenue
uHUIManoB u ¢ammwind. CumBosna Ne M 4ucia, TOPSAKOBOTO HOMEpa CTaThH,
YacTH, MyHKTa WM TOAMYHKTa MPAaBOBOrO akTa, YHUCJa Mecslla ¥ Ha3BaHUA
Mecsila, YUCiIa roja M CJIoBa «rof», JIOOBIX YHCIOBBIX 3HAYEHMH W €IMHHUIL
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U3MEHEHHS JIeJlaeTcs C WCIIOJIb30BaHWEM HEepasJenuMoro mpobena (codeTanue
kiasui Shift — Ctrl — IIpooen).

18. He nmomyckaercs BKIIOYaTh B TEKCT JOKYMEHTa pa3JeiHUTEIbHBIC
JIMHWH, COCTABIICHHBIC U3 IIEMOYEK CUMBOJIOB (¥, =, -, — U ApyTHe).

19. He nomyckaercss MCHONB30BAaHUE B PYCCKUX CIIOBaX CXOIHBIX TI0
HavepTaHuio JJaTuHCKUX OYKB (A, &, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

20. He pnomyckaercss WCIOJIB30BaHUE CHUMBOJA TaOymsiuu (—) JuIs
oOpazoBaHusi ab3amHOrO OTCTyna (KpacHOM CTPOKH) WM IYCTBIX CTpOK.
AG3anHblif OTCTYNn ycTaHaBiAMBalOT B MeHI0 dopmar/Ab3an wian ¢ MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHENKE.

21. He nomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» JJIT 00O03HAYCHUS
nepeHoca. BMecTo Hero cieayeT HCIOJb30BaTh CHMBOJ MSTKOTO TIEpeHOca
(xkomOuHarus kiaauir Ctrl — «-»).

22. Jlis HamuWcaHus PUMCKHX IU(P TOJDKHBI MCTOIH30BATHCS 3arjaBHBIC
oykssl naturckoro andasuta (I, V, X, C, D, L, M). Ucnons3oBanue ajiga 3Tou
[[EJIM PYCCKUX OYKB U apaOCKuX udp HE JOMyCKaeTCsl.

23. BmecTo OykBHI «E» nomkHa ynotpebnsathes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HamMmeHoBaHWE BHJa JOKYMEHTOB» JOJDKHBI OBITH
BBEIPOBHEHBI IO IICHTPY M KKIBIM M3 HUX JIOJDKCH MPEACTaBIAThH COO0H OIWH
a03aIl, TO €CTh BHYTPH TEKCTa KaXKIOTO PEKBH3UTA HE JOHKHO OBITH CHMBOJIA
abzama. He pomyckaeTrcss Mcmosip30oBaHHE CHMBOJa ab3ama Juisi MpepbhIBaHUA
CTPOKM B TMPOU3BOJBLHOM MeECT€, JIA STOT0 CIEAYeT HCIOIb30BaTh CHUMBOII
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxxenue Ne 8

K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUATBHON H30MpATEIbHON
KOMHUCCUU MYHUIIMIIAIIBHOTO paiioHa
KymnapenkoBckuii paiion
PecnyOnuku bamkoprocran

Chnucok PACCBIJIKHA UCXOAAIIMNX JTOKYMEHTOB

Ne HauMeHoBanue oprana N 9
IHosHbIi MOYTOBBIN aapec
n/n (opranusamnun)
[Ipencenarens

TEPPUTOPUATHLHOU M30MpaTeIbHON KOMUCCUU

Hcrnomaurenn

« » 20 1.
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[Tpunoxxenue Ne 9

K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPUATBHOM M30MPATEITHLHON
KOMHCCHHM MYHUIIMTIAIBHOTO pailoHa

YTBEPXIAIO

KymnapenkoBckuii paiion
PecnyOnuku bamkoprocran

[Ipencenarens (3aMecTHTENb MPEICEAATENS,
CEKpeTaph) TEPPUTOPUATILHON N30MpaATEIHHOM
KOMHCCHUU MYHHIIMIIATBHOTO paiioHa

KymnapeHkoBckuil paiion
Pecny6nmmku bamkoproctan

WHUIUABI, paMuTus

IIOAIMHUCH

«

20 I.

CIIMCOK

TOJIKHOCTHBIX JIUIL (OpraHu3aiuii), KOTOPbIM HaNpPaBJisieTcs

pellieHre TEPPUTOPHATBLHOM N30UPaTEILHOM KOMUCCHH
20 roma Ne

OT « »

(YkazaTh 3arojioBOK)

Ne
n/m

HanmeHnoBanwne oprana (opraHU3aIim)

Kon-Bo 3k3.

IIpumeuanue

Hcnomaurens

«

»

20 rona
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[Tpunoxenne Ne 10
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPHATHHOM U30MpPATETHLHOMN
KOMHCCHHM MYHUIIMTIAIBHOTO pailoHa
KymnapenkoBckuii paiion
PecnyOnuku bamkoprocran

IHEPEYEHD
MO/JIeKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJTHEHUSA

1. ®epnepanbHble KOHCTUTYLHOHHBIE 3aKOHBI, (heaepaibHble 3aKOHBI
Poccuiickon denepanuu — COriIaCHO YKa3aHHOMY B HUX CPOKY.

2. VYkaszel Ilpesunmenta  Poccuiickoit ~ ®enepanuu, Ilpesunenra
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenus  Ilpesmpenta Poccuiickoit  ®Depepanmm, [ aBsl
PecnyOinku bamkopTocTan — cOrinacHO yKa3aHHOMY B HUX CPOKY.

4. llocranoBnenus, pacnopsbkenuss — I[lpaBurenscTtBa  Poccuiickoit
denepanuy — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnmku bamkopTrocTaH — COINIACHO yKa3aHHOMY B HHX
CPOKY.

6. Ilocranomnenus, pemenus ['ocynapcrsenHoro Cobpanusa — Kypynras
PecnyOnuku bamkoprocTaln — corflacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurensctBa PecnyOmuku bamkoprocran —
COIJIaCHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsbkenus ['maBel PecryOnmuku bamkoproctan — corjiacHoO
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckme 3ampockl Coera @enmepanuu DeaepanbHOTO
CoOpanust Poccuiickoit ®enepaunn, ['ocymapcrBenHoin Jlymbr ®denepanbHOro
CoOpanust Poccuiickoii denepanun — He mo3aHee 4YeM uepe3 15 KalleHIapHBIX
JHEW CO JIHS MOJy4EHHUS NapJIAMEHTCKOrO 3arpoca WM B MHOW YCTAaHOBJICHHBIN
cooTBeTcTBYIOIIEr manato PenepanbHoro Cobpanust Poccuiickoit deneparuu
CPOK.

10. 3ampocer uneHoB CoBera Deneparuu DenepanpHoro CoOpaHus
Poccuiickon ®enepaunu, nenyratoB [ ocynmapctBenHon lymbl DenepanbHOro
CoOpanust Poccuiickoit denepanuu — He mo3gaHee yem uepe3 30 KalleHTapHBIX
JTHEU CO JTHSI €ro MOJyYEHHUs WM B MHOM COIJIaCOBAHHBIM C MHUIIMATOPOM 3aIpoca
CPOK.

11. OGpamenust uneHoB Coseta Deneparuun Denepanbroro CoOpaHus
Poccuiickon ®enepaunu, nenyratoB [ ocynmapctBenHou Jlymber denepanbHOro
CoOpanus Poccuiickoit ®enepauuu 1O  BOMpOCaM, CBSA3aHHBIM C  HUX
NeATEIbHOCThIO, — Oe30TiiaraTeNbHO (2 MpU  HEOOXOAMMOCTH TOJYyYEHUs
JOTIOJIHUTENBHBIX MAaTEPUANOB — HE MO3aHee 4eM yepe3 30 KaleHAapHbIX JHEU
CO JTHS MOJTy4EeHUs] OOpaIeHUs]).
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12. Oopamenus nenytatoB [ocymapctBenHoro CoOpanusi - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM
PecnyOnuku bamkoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoii deneparnum,
IIpaButenbctBa Poccuiickoit @enepannn, Koncrurynmonnoro Cyna Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, ['eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agnMuaucTpauuu [ masel u [IpaBurenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Ipoxypatypsl PecniyOonuku bamkoprocTan, OpraHoB MECTHOTO CaMOYTPABIICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
MpecenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3Hee yeM uepes 30 KaJleHJapHbIX THEM.

14. TIlporect npokypopa — He no3aHee yem uepe3 10 KaleHaapHbIX THEH.

15. TIlpexncraBneHue mpoKypopa — He no3aHee yeM yepe3 30 KaJleHIapHbIX
JTHEH.

16. Ilucbma uzbuparenbHbIX KOMUCCcUl - 30 qHEH, B IEPHO]] TOJATOTOBKHU U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTusax M30UpaTeNbHBIX MpaB M MpaBa Ha ydacTue B pedepeHayMe rpakiaH
Poccuiickon ®@enepanuu

17. OOpamenuss TpaxaaH IO BOMpPoOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHIapHbIX JIHEH, a TOCTYNMUBIIKE B NIEPUO]T U30UPATENHLHON KaMIIaHUU —
B coorBeTcTBUM ¢ DenepaibHbiM  3aKOHOM «OO OCHOBHBIX TapaHTHUSAX
n30MpaTeNnbHbIX NIPaB U IpaBa Ha ydacTHe B pedepeHayme rpaxiaan Poccuiickoi
denepanum».

18. TIlepechbuika oOpamieHuid Tpa)<aaH, COJAEPKAIMX BOMPOCHI, PEIICHHE
KOTOPBIX HE€ OTHOCUTCA K KOMIIETEHIMH TEPPUTOPUATIBHOM KOMMCCHUH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19. OOpamenust cpeACTB MaccoBOW WH(pOpManMu IO  BOMpPOCaM
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOYKa B TMPEJOCTABJICHHUM 3alpaiivBaeMoi WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJy4YeHHUS MHUCHBMEHHOIO 3ampoca HH(pOpMaIuu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JaTra, K KOTOpoil OyAeT mpemocTaBiieHa 3ampaiidBaemast
uHpopMalus, MOTKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTra MPUHSITHUS
perieHust 00 OTCPOUKe.

20. 3ampoc rocymapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISAIOTCA B TeUeHHWE 15 [HeW, 3a HCKIIYEHUEM JOKYMEHTOB U
MAaTEPHUAJIOB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO
WIM WHYIO OXpaHsemMyro (QeaepaabHbIM 3aKOHOM TaWHy, W JJIi KOTOPBIX
YCTaHOBJIEH 0COOBIN TOPSAIOK MPETOCTABICHUS.



TeppuropuanbHas n3duparenbHas
KOMMCCHHM MYHUIIMTIAJIIBHOTO paiioHa
KymnapenkoBckuii paiion
Pecniy6nuku bamkoproctan
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[Tpunoxenune Ne 11
K MHCTPYKIIMH 110 JI€IO0IPOU3BOJCTBY
B TEPPUTOPUAIBHON U30UPATEIILHON KOMUCCUH
MYHULUIIAIEHOTO paiioHa
KymnapenkoBckuii paiion
PecnyOnuku bamkoprocran

YTBEPXJIAIO
[Ipencenarens
TEPPUTOPUATILHON H30MpaTEeIbHON
KOMHUCCUHM MYHUIIMIIAJILHOTO paiioHa
KyinapenkoBckuii paiion
Pecny6nmuku bamkoprocran

Iloamuce Wuummanel, pamvunus  Maumnma
HOMEHKIJIATYPA JEJI Jara
No
(MecTo cocTaBieHus)
Ha roj
Nnnexe 3aroJ10BOK JeJia Koua-Bo gen Cpox xpanenus nena Mpumeyanue
hi () £:1 U Ne cTaThbH MO NepevYHI0
1 2 4 5
HazBanue paznena
HanmeHoBaHue JOIKHOCTH COCTAaBUTEINS IToamnuce Nuunmansel, pamunms
HOMEHKJIaTypbl
Hara
COI''TACOBAHO COI'JTACOBAHO

[IpoToKOI SKCIEPTHON KOMUCCUU
TEPPUTOPUATHLHON H30MpaTETHHOMN
KOMHUCCHHM MYHULIMIIAJIBHOTO paiioHa
KymnapeHkoBCcKkuil paiioH
Pecny6nuku bamkoprocran
oT Ne

[IpoTOKOJI SKCTIEPTHO-IIPOBEPOUHON KOMUCCUH
apXHUBHOTO OTJENa aIMUHUCTPAIIUN
MYHUIMIIATBHOTO paiioHa KynHapeHKoBCKuit
paiion Pecriybnuku bamkopTocran

oT Ne

Hrorosas 3anuce o KaTeropusax u KOJIMYECTBC ACII, 3aBCACHHEBIX B roay B

TEPPUTOPUATBHON U30HPATEIILHON KOMUCCUH
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B ToM uncie

ITo cpokam XpaHeHus Bcero R C OTMETKOM
p «OIK»

1 2 3 4
[TocrossHHOTO
Bpemennoro (cBoimie 10 ser)
Bpemennoro (0 10 et BKIFOYUTEIBHO)

UTOro:

HaumenoBanue JOMKHOCTH COCTaBUTEINS [Toanuck WNuunmansl,
HOMCHKJIATYPhI bamums

ara
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TepputopuaibHas n3dupareiabHas
KOMUCCHSI MyHULIMIIAIBHOTO paiioHa
KyinapeHkoBckuii paiton
Pecny6nuku bamkoprocran
DOH/J Ne

OITUCDb Ne
JIEJI TOCTOSIHHOT'O XPAaHEHHUs

[Tpunoxxenne Ne 12
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUATBHON M30MPATEITHLHOMN
KOMHUCCUU MYHUIIMIIAIIBHOTO paiioHa
KymnapenkoBckuii paiion
Pecny6nuku bamkoprocran

YTBEPXIAIO

[Ipencenarens
TEePPUTOPUATHHON N30MpATETHHON
KOMHUCCHH MYHUIIUIIAIILHOTO paiioHa
KymnapenkoBckuil paiion
Pecny6nnku bamkoproctan

3a roj Iloamuce Wunnmanel. pamMuaus
[Hara
Ne HHaekxc Kpaiinue | Koja-Bo
3aroJI0BOK JeJia IIpumeyanue

n/n aejia JaThI JHUCTOB

1 2 3 4 5 6
B nanHbIi pa3naen onucyu BHECEHO

(umbpaMu ¥ TPONUCHIO)

c No mo Ne , B TOM YHCJIC:
JUTEPHBIE HOMEPA:
MPOITYIIEHHBIE HOMEpA:
HanmenoBanue T0KHOCTH COCTABUTES IToamnuce Nuunmanel, pamunms

OITMCHU

Jara
COI'JTJACOBAHO
[Tporoxon K
oT No

YTBEPXIEHO
[IpoTOKOII HKCIIEPTHO-TIPOBEPOUHON
KOMHCCHH apXUBHOTO OTZENa
aJIMMHHCTpAIMM MYHHUIIUIAIBHOTO paiioHa
KymHapeHnkoBckuii paiion
PecniyOnuku bamkoprocTtan

oT No




TeppuropuansHas u30upartenbHas
KOMHUCCHSI MyHUIIMIIAJIBHOI'O palioHa
KymnapeHkoBCcKui paiioH

PecnyOoiuku bamkoprocran

DOH/J Ne

OIIUCD Ne

nen BpemMeHHoro (cBeiiie 10 jiet) XxpaHeHus
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[Tpunoxxenne Ne 13
K UHCTPYKIIMH 110 JI€JOIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30UpaTEIbHON KOMHCCUU
MYHHULUIIAIBLHOTO paiioHa KymHapeHKOBCKU
paiion Pecriybnuku bamkopTocran

YTBEPXJIAIO

[Ipencenarens
TEPPUTOPUATBHON U30HpPATEIbHON KOMHCCUU
MYHULUIIAJIBHOTO pailoHa

KymnapeHnkoBckuii paiton
PecnyOnuku bamkoprocran

3a roj [Toanuce WNunnmansl. paMunms
[Hara
Ne HNupexce Kpaiinue | Kou-Bo Cpok IIpumeyanu
3aro/10BoK gena
n/n aesa AAaThI JHUCTOB | XpaHeHHd e
1 2 3 4 5 6 7

B naunbIN pazaen onvucu BHECEHO

(dpaMu 1 TPOTIHCHIO)

¢ Ne mo Ne , B TOM 4HCJIE;

JIMTCPHBIC HOMEpaA:

MMPOMYHICHHBIC HOMCPA:

HaumenoBanve TOIKHOCTH COCTaBUTENS
OITHUCH
JlaTa

COT'JTACOBAHO
IIporokon K
oT Ne

IToamuce Wnnnmansl, paMuims
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[Tpunoxxenue Ne 14

K MHCTPYKIIMH 110 JI€IO0IPOU3BOJCTBY

TeppurtopuanbHast n30upaTenbHasi KOMUCCHS
MYHHUIMIIAIBHOTO paiioHa KyniHapeHKOBCKUH
paiion PecniyOnuku bamkoprocran

AKT

Ne

(MeCTO COCTaBJICHHMS)

(0 BbIICJICHUN K YHHITOKCHUIO TOKYMEHTOB, HE
nmoaJiekKalmux XpaHeHU 10

B TEPPUTOPUATBHON M30MPATEITHLHOMN
KOMHUCCUHM MYHUIIUTIAJIBHOTO paiioHa
KymnapenkoBckuii paiion
PecnyOnuku bamkoprocran

YTBEPXIAIO

[Ipencenarens
TEePPUTOPUATHHON N30MpATETHHON
KOMUCCHH MYHHUIIUTIAIILHOTO pailoHa
KymnapenkoBckuil paiion
Pecniy6nuku bamkoproctan

Ilonnuce Nuunuanel,
bamums
JlaTa

Ha ocHoBanumn HCp@‘—IHH THUIIOBBIX YIIPABJICHYCCKHUX aPXHWBHBIX JOKYMCHTOB,
06p33y1'0HlI/IXC5I B IMpoHOeCCC ACATCIBbHOCTH I'OCYyAAapCTBCHHBIX OpPraHOB, OPIraHOB

MCCTHOI'O CaMOYIIPABJICHHUA H OpFaHH3aHHﬁ,

C YKAa3aHHCM CPOKOB XPAaHCHHUA U

HOMCHKIJIATYPhBI pI(SA) | TeppI/ITOpHaHBHOﬁ H36HpaTeHBHOﬁ KOMHCCHU

MYHHUIIUTIATBHOTO paiioHa Y pumckuii paiion

OTO6paHI)I K YHHUYTOXCHHIO KaK HC

HUMCIOIIIHNC HaquO-HCTOPHHGCKOﬁ NCHHOCTH W YTPATHUBIIHUC JIIPAKTHYCCKOC

S3HAYCHUC NTOKYMCHTEI.

3aroJ10BOK aeJjia Hnpexc gena no

N . Cpoku xpaHeHust
Ne WIN TPyNnoBoii Kpaiinue HOMEHKJIAType Koa-Bo . [pume-

" HOMepa cTaTeii
n/n 3aroJI0BOK AATHI WK HOMep J1eja el. Xp. JyaHue

Mo NepevyHIo
JAOKYMEHTOB Mo OnucH
1 2 3 4 5 6 7

Hroro: eln. Xp. 3a roabl

(uudpaMu ¥ POIHCHIO)

Omnucu ACJI IOCTOSIHHOT'O XPAaHCHUS 3a TOoabI

YTBCPIKACHBI, 110 JINYHOMY COCTABY

coriacoBanbl ¢ DK apxuBHOro oT/€7Ia aAMUHUCTPALMN MYHULIUIIATBHOTO paiioHa
KymnapenkoBckuii paifon Pecriy6nuku bamkopTrocTa (poTOKOJ OT « »

r. Ne )

(HaMeHOBaHHE JOIDKHOCTH JIHI[A, IPOBOAUBIIETO KCIEPTH3Y IIEHHOCTH JOKYMEHTOB)

(moxnuck)

Jara

(MHUIMANBL, paMuIHs)
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[Iponomxenne npunoxenus Ne 14

COI'JTACOBAHO
[Tporokon DK TeppuTopranbHOil N130UpaTeIbHON
KOMUCCHHM MYHUILIMITAJILHOTO paiioHa
KyiinapeHkoBCckuii paiion
Pecny6nuku bamkoprocran

oT No
JIOKyMEHTBI B KOJINUECTBE 1ieJ1, TOMOB
BECOM KT C/IaHbI B
(HaMMEHOBaHUE OPraHU3alLMN)
Ha nepepadoTKy MO MPUEMOCAATOYHON HAKIAIHOU OT Ne

(nara)

HaumeHoBaHue qOKHOCTH
Ipa’XaaHCKOro CiIyKauiero,
CAABUICTO NOKYMCHTHI

Hara [lonmuce Nuunmanel. pamunms
N3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE DOKHOCTH

rPakIaHCKOT'O CIIY’KaILETo,

BHECILIETO U3MEHEHHUS B YUETHBIC

JIOKYMEHTBI

Mara [Tognuce Wuunmanel, pamunus
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[Tpunoxenune Ne 15

K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TEPPUTOPUATBHON M30MPATEITHLHOMN
KOMHUCCUU MYHUIIMIIAJIBHOTO paiioHa
KymnapenkoBckuii paiion
PecnyOnuku bamkoprocran

BHYTPEHHIS OIIMCH
JOKYMEHTOB jJeJsia Ne
Ne HNHuaexc Hara Homepa
3aro/10BOK 10KyMeHTa IIpumeyanue
n/n JAOKYMECHTA JOKYMECHTA JIUCTOB J1€J1a
1 2 3 4 5 6
Hroro: JIOKyMEHTOB

KomngecTBO THCTOB BHYTpeHHeﬁ OIMINCH

HanmeHnoBanue JT0KHOCTH JINIA,
COCTABUBLIETO BHYTPEHHIOIO OINUCH

JIOKYMEHTOB Jiena

Hara

(1mudpaMu ¥ IPOITHCHIO)

(mudpaMu 1 TPOIUCHIO)

Tloanuce

WNuunmanel, pamunus
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[Tpunoxxenue Ne 16
K UHCTPYKIIMH 110 JI€JOIPOU3BOJICTBY
B TEPPUTOPUATBHOM M30MPATEITHLHOMN
KOMHUCCUU MYHUIIMIIAIIBHOTO paiioHa
KymnapeHkoBckuil pailon
PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noamuro 1 npoHyMepOBaHO JIUCTOB(a),
(mdpamMu ¥ IPOITUCHIO)

B TOM YHCIJIC:
JIMTCPHBIC HOMEpA JIMCTOB

MMpOMyHICHHBIC HOMEpPA JINCTOB

+ JIMCTOB BHYTPEHHEN OIHUCH

Oco0eHHOCTH (PU3MYECKOTO COCTOSHHS 1 Homepa
dbopMupoBaHHsI J1ena JTUCTOB
1 2
HaumeHnoBaHue TODKHOCTH IMoanuce Wuutmansl, GamMeus

Hara
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[Tpunoxenune Ne 17
K UHCTPYKIIMH 110 JI€TO0IPOU3BOJICTBY
B TEPPUTOPUATBHOM M30MPATEITHLHON
KOMHCCHHM MYHUIIMTIAIIBHOTO paifoHa
KymnapenkoBckuii paiton
PecnyOnuku bamkoprocran

doun No
Onuce Ne
Heino Ne
HAUMEHOBAHHUE APXUBHOI'O YUYPEXJIEHUSI
TEPPUTOPUAJIBHAS U3BBUPATEJIbHAS
KOMUCCHS MYHULIUIIAJIBHOT'O PAMOHA
KYIIHAPEHKOBCKHI PAUOH
PECIYBJIMKU BAIIKOPTOCTAH
JAEJIO Ne Tom Ne
(3aros0BOK nena)
(xpaiiHue JatTbl)
Ha JIUCT

XpaHUThb
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[Tpunoxxenue Ne 18
K MHCTPYKLIHMH 110 JEJIONPOU3BOJCTBY
B TEPPUTOPUATBHON M30MPATEITHLHOMN
KOMHUCCUU MYHUIIMIIAIIBHOTO paiioHa
KyimnapeHkoBckuii pailon
PecnyOnuku bamkoprocran

YTBEPXIAIO YTBEPXJIAIO
[Ipencenarens (HauMeHOBaHUE JOIKHOCTU
TepPUTOPUATILHOMN PYKOBOAMTEISI OPraHU3aLUN-
n30MpaTeNbHON KOMUCCHH MIPUEMIITUKA)
MYHULHUIIAJIBHOTO pailoHa
KymnapeHKkoBCcKui paiioH IOJIUCH
Pecniy6nuku bamkoproctan Nuunmanel. pamunms
IIOAITHUCH
WNuunmanel, pamunus
Hara ITeuatp Hara [Teuats
AKT Ne

npueMa-1repcaaiu apXmuBHbIX
JOKYMCHTOB Ha XpaHCHUC

(ocHOBaHMe Iepenadn)

(ma3zBaHme nepenaBaeMoro (HoHIa)

clail,

(HaMMEHOBAaHUE OPraHU3ANUU-CAATINKA)

TIPUHSI

(HaI/IMeHOBaHI/Ie OpFaHI/I3aHI/II/I-HpI/IeMIHI/IKa)

JAOKYMCHTBI Ha3BaHHOI'O (bOHHa 1 HAYYHO-CIIPAaBOYHOI'O aIlmapara K HUM:

KoanuectBo
Ne ni/m HasBanue, HoMep onucu IK3EMILISIPOB Koauuecrso Mpumeuanue
ONMHUCH - Xp-
1 2 3 4 5
Uroro npunsito eI.Xp.
[Tepenauy nmpoussenu:
JlomKkHOCTD [Tonnuce Pacmudposka  JlomkHOCTH [Tonnuce Nuaunnpmainel,
bamunms
Hara [ara
®oHay nmpucBoeH Ne
N3meHeHus B yueTHbIE JOKYMEHTBI BHECEHBI
JIOJIDKHOCTB IToamuce WNuunmanel, pamunus

Jara
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[Tpunoxxenue Ne 19
K UHCTPYKIIMH 110 JI€JOIPOU3BOJCTBY
B TEPPUTOPUATBHOM U30MPATETHLHOMN
KOMHUCCUY MYHUIIMIIAIIBHOTO paiioHa
KyiunapeHkoBCckHii pailon
PecnyOnuku bamkoprocran

[Ipoekr
INOBECTKA JIHA
3aceJaHUsl TEPPUTOPHATBLHON H30UPATEIbHON KOMUCCUH
MYHHIMIAJIBHOIO paiioHa KylmHapeHKkoBCKuUil palioH
Pecny0siuku bamkoprocran
« _» 2019 rona
Hayauno: 15.00 gacos
1. O pe3yibrarax JOIIOJIHUTEIIbHBIX BBIOOpPOB Jernyrara

110 OAJHOMAHIAATHOMY I/I36I/IpaT€J'ILHOMy

okpyry Ne 16
Ulxnaesa C.M.

(Haumenoganue 60npPoca, GKIIOUEHHO20 6 npoekm nosecmu OHs 3aceoanusi TUK)

(ucnoHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, 8KIAIOUEHHOMY 8 npoekm nosecmku Ous 3acedanuss TUK)

IIpencenarens
TEPPUTOPUATHLHON U30UPATETLHON KOMUCCUHU (MHUIIAAIBI, (haMUITHS)
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[Mpunoxenne Ne 20
K UHCTPYKLIMU 10 1€JI0IPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpaTEIHHON
KOMMCCUHU MYHHMLIMIIAIBHOTO paiioHa
KymnapenkoBckuii paiion
Pecniy6nuku bamkoproctan

MNPOTOKOJI
3acejaHusi padovel rpynnbl TEPPUTOPUAIBbHON M30MPATEIbHOH KOMUCCHHI
MYHHMIUNAJBbHOTO paiiona KymnapenkoBckuii paifon Pecny0simku
bamkoprocTaH mo HHGOPMANUOHHBIM CIIOPaM

« » 2018 rona
Hauano: 15.00 yacos
MecTo npoBeaeHUS:

IIpencenarenscrByommii — Maunmansi, hamMuaus
Cexkperapp — Maunmansl, paMuims
IpucyrcrBoBajm: 10 yenoBek (CIIUCOK MPHIIAraeTcs).

ITOBECTKA J1HA

1.
2.

1.CIIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CJIVIIAJIN:
BBICTVYITNJIN:
PEIINJIN:

[Ipencenarens (MHUIMAITBI, (haMUTTHIS)

Cekpetapb (MHUIMAITBI, (haMUITHS)







