TEPPUTOPHAJILHASI U3BUPATEJIbHAS E 5% BAIIKOPTOCTAH PECITYBJIAKAhBI
KOMWCCHSI MYHULUITIAJTBHOT'O PAMOHA = SIPMOKI11 PAOHBI
EPMEKEEBCKHW PATOH "F;::‘,? MYHUIIATIAJIb PAMOHBIHBIH,
PECNYBJHWKH BAILIKOPTOCTAH TEPPUTOPHAJIb hAMJIAY KOMUACCHSThbI

PEIIEHHUE
29 man 2023 roga Ne 65/ 55-5

c.EpmekeeBo

OO0 yTBep:KIeHMH WHCTPYKLMH IO JeJO0NPOU3BOJACTBY
B YYACTKOBO#M M30HUpaTeIbHOM KOMUCCHHU

B coorBerctBun ¢ ®enepanbHbiM 3aKOHOM «0OO0 OCHOBHBIX TapaHTHUSX
n30MpaTeNbHbIX IIPaB U IpaBa Ha ydacTue B pedepenayme rpaxaaH Poccuiickoit
®enepaunn», Kogexcom Pecnyonmuku bamkoproctan o BbiOOpax, 3aKOHOM
PecnyOnuku bamkoproctan «O0 apxuBHOM jeine B PeciyOnuke bamkoproctany, u
PYKOBOJCTBYSCh IOCTaHOBJIEHHEM lleHTpanbHON W30MpaTeNbHOW KOMHCCHU
PecniyOnuku bamkoproctan ot 16 mapta 2023 roga Nel8/3-7 «O0 yTBepxkaeHUU
[TpuMepHOI MHCTPYKLUMHU MO JAEIONPOU3BOJACTBY B Y4aCTKOBOM H30MpaTEIbHOMN
KOMHUCCHUWY», TEPPUTOPHATIbHAS N30MpaTesibHAsi KOMUCCHS MYHUIIMIAIBHOTO paiioHa
EpmekeeBckuii paiion PecyOnuku bamkopTocran pemmia:

1. VYTBepauTh MHCTPYKLMIO TIO JEJIONPOM3BOACTBY B  YYaCTKOBOH
M30UpaTeIbHON KOMUCCHUH (TIPUIIAraeTCs).

2. HanpaBuTh HacToslliee pelIeHrne B yYaCTKOBbIE M30MpaTEIbHbIE KOMUCCUU
MyHHUITUTIATBHOTO paiioHa EpmekeeBckuii paiion Perncybnuku bamkoprocTaHn.

3. KoHTpoJb 32 HCTIOTHEHUEM HACTOSIIETO PEIICHHS BO3JIOXKHUTh HA CEKpeTaps
EpmekeeBckuii paiion Pecyonuku bamkoptocran bensikoBoit A.M

4. OnyOnvKoBaTh HACTOSIIEE pElIeHHe Ha O(QUUHAIBHON CTpaHULE B

UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « UHTepHeT.

[Ipencenarens
JI.M.CannmoBa

Cexkpertapb A.M.bensikoBa



[Ipunoxenue

K PEIICHUIO TEPPUTOPUATIEHON N30UpaTeIbHON KOMUCCUU
MYHULMIIAJIIBHOTO paioHa EpMeKkeeBCKUN panioH
Pecnybnmuku  Bamkoproctan

ot 29 mas 2023 roga Ne65/55-5

HHCTPYKIOMSA 11O AEJIOITPOU3BOACTBY
B YYUACTKOBOM U3BUPATEJIBHOM KOMUCCHUU

1. O01mue moJ10KeHUus

l.1.HCTpyKIIMS 1O JEJIONPOU3BOJCTBY B YYaCTKOBOM H30MpaTenbHOU
KOMUCCHH (Z1aniee — IHCTpyKIMsI) yCTaHABIMBAET MOPSIIOK PaOOTHI C TOKYMEHTaMHU,
OCHOBHBIE TIPABWJIA UX MOJATOTOBKU M O(OPMIICHHS B YUaCTKOBON M30MpaTEIbHON
komuccuu (nanee-YMK).

WNucTpykiust pazpaboTaHa Ha OCHOBaHUHU (hellepabHOrO 3aKOHA OT 12 nroHsS
2002 1. No67-d3 «OO0 OCHOBHBIX TapaHTHSX W30MpaTeNIbHBIX TpaB U MpaBa Ha
ydqacTue B pedepeHayme rpaxkiaan Poccuiickoit denepanumny, MOCTAaHOBICHUN U
WHBIX HOPMATUBHBIX akTOB LleHTpanbHOM n3buparensHoil komuccuu Poccuiickoit
®enepanuu ¢ ucnonbzoBanueM ['OCTa P 7.0.97 - 2016 «HaunonaneHbsIl cTaHmapT
Poccuiickoit ®enepanuu. Cuctema craHgapToB 10 MH(MOpMAIMU, OMOINOTEYHOMY
U u3garenbckomy aeny. OpraHu3allMOHHO — PACHOPSAIMTENbHAs TOKYMEHTALUS.
TpeOGoBanus kK 0popMIIEHUIO JOKYMEHTOBY. [IpaBuia opopmieHus: TOKYMEHTOB U
MOPSIJIOK pabOThl C HUMH, MpeaycMOTpeHHble MHCTpykimei, oOs3aTenbHbl s
yineHoB Y UK.

1.2.Ynenst YUK noimkHBI OBITH O3HAKOMIICHBI TOJI TMOAMHCH C TEKCTOM
HNHcTpykium.

1.3.1Ipencenarens YUK ocymiecTBiasieT METOAMYECKOE PYKOBOJCTBO TIO
opraHuzanuu aenonpousBojictea B YUK, nokymMeHTalMOHHOMY OOECIEUECHUIO
3acenanui YUK, ydyeTy M mpoXOoXKIAEHUIO TOKYMEHTOB B YCTAHOBJICHHBIE CPOKHU.
OOecrieuynBaeT COXPAaHHOCTh JOKYMEHTOB W TMepefady HUX B BBILIECTOALLYIO
n30UpaTeIbHYI0 KOMUCCHIO.

IIpencemarens YUK HenmocpeacTBEHHO HECET OTBETCTBEHHOCTh 3a BEICHUE
JEJIONPONU3BOCTBA.

Cekperapp YUK ocymectBisger odopmieHHUe NPUHATBIX Ha 3aceJaHuu
Y4aCTKOBOM M30MpPATETHbHON KOMUCCUU PEILIEHU, BEJIET TPOTOKOJIbI 3aCEIaHUN.

1.4./lenonpon3BOACTBO B  YYaCTKOBOM KOMMCCHUM OCYIIECTBISIETCA C



UCIIOJIb30BaHUEM >KYPHAJIOB PErHUCTpallii JOKyMEHTOB. PaboTa ocHOBBIBaeTCS Ha
MPUHLINIE OJJHOKPATHOW PErucTpauuy JOKYMEHTA.

1.5.IHCTpYKUMSA U W3MEHEHHs, BHOCUMBIE B HEE, IPUHUMAIOTCA PELICHUEM
YHUK.

2. HpI/IeM, perucrpanusi 1 MpPOoXoKIACHUE MOCTYNAKIIUX TOKYMEHTOB

2.1.IlppueM wu perucrpanys MOCTYNAOIMMX JTOKYMEHTOB IPOU3BOIATCS
npejceaaTeaeM y4acCTKOBOM KOMUCCHU JIMOO CEKPETAPEM YUaCTKOBOW KOMHCCUU C
UCITOJIb30BAaHUEM JKypHAJIa PETUCTPALMM BXOIAIIUX JIOKYMEHTOB (IIPUIIOKEHUE
Nol).

2.2.1lpu BCKpBITUM KOHBEPTOB IPOBEPSAETCA NPABUIBHOCTH aJpECOBAHUS,
KOMIIJIEKTHOCTb M LEJOCTHOCTh JOKYMEHTOB, HAJIMYME NPUIIOKECHHM, CBEPSIETCS
COOTBETCTBHUE HX HOMEPOB YYETHBIM HOMEpaM, YKAa3aHHbBIM Ha KOHBEPTAaX.
HenpaBuibHO —aJpecoBaHHblE M OMIMOOYHO BIIOKEHHBIE JIOKYMEHTBl HE
PETUCTPUPYIOTCS,  IIEPEChUIAIOTCS 110  HA3HAYEHUIO WM BO3BPAllalOTCA
OTHPABUTEIIIO.

2.3.Ecau npu BCKPBITUM KOHBEPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB HJIU
UX OTHENBHBIX JINCTOB, TNPWIOKEHHHW, TOBPEXKIACHUE JOKYMEHTOB WIH
HECOOTBETCTBME HOMEPOB JIOKYMEHTOB HOMEpaM, yKa3aHHBIM Ha KOHBEPTE, B
YYaCTKOBOM KOMHCCHUM COCTaBJIIETCS AaKT YCTaHOBJIEHHOW (OpMbI B JABYX
sKk3eMIuLsipax (mpuioxkenue Ne2). OnuH 3K3eMIUIAP aKTa OChIIAeTCs OTIPABUTEIIIO,
Jpyroi NpruoOIaeTcst K NPUHATHIM JOKYMEHTaM.

Ha 00OpoTHOH CTOpOHE MOCIEAHErO JIUCTA MOBPEXKICHHOIO JOKYMEHTa B
IIPAaBOM HW)KHEM YIUIy JIEJIAETCS OTMETKA «/JOKyMEHT NOJIydyeH B IOBPEKICHHOM
BUJIEY.

2.4.KoHBepTHI OT MOCTYIHUBIIMX JOKYMEHTOB HE YHUYTOXKAKTCS B CIIyYae,
€CJIM TOJIBKO 110 HUM MOKHO YCTAHOBHUTH AJPEC OTIIPABUTEIIsl, ATy OTIIPABKUA U
IIOJIyYEHHUsI TOKYMEHTOB, WU €CJIM OHU COAEPKAT JOKYMEHTHI, KOTOPBIE OCTYIIWIIN
n3-3a npenenoB teppuropun Poccuiickon denepanuu, U3 CyI0B, CIEICTBEHHBIX
OpraHoB, MO0 JOTOBOPHI, IPETEH3UH, HCKOBBIE 3asBJICHHUS.

2.5.1Ipu peructpanuu NOCTYIHBIIETO JTOKYMEHTA B JKypHAJ€ PETHCTPALIMU
BXOJISIIMX JJOKYMEHTOB 00513aTEIbHO MPOCTABIISIOTCS CIIEAYIOLINE PEKBU3UTHI: 1aTa
MIOJIYYEHHUsI JOKYMEHTA, €r0 PErUCTPALMOHHBIN HOMED, JaHHBIE O KOPPECIIOHAECHTE
(ampecante) (dbamumusi, HUMs, OTUYECTBO (PU3UYECKOTO JIMIA WJIM Ha3BaHHE
OpraHu3alliyd, MECTOHAXOXJACHHE OTIPaBUTENA), HCXOMALIMA HOMEpP M JaTa
JIOKYMEHTa, KpaTKoe COAEep:KaHuEe IJOKYMEHTAa, PE30JIOLUA, CPOK HCIIOJHEHHS,
OTMETKa 00 MCIOJHEHUH TOKYMEHTA U CIIMCAHUHU €T0 B JIEIO.

Bxopsmuii HOMep U 1aTta IPOCTABISAIOTCS, KaK MPAaBUIIO, B IPABOM HHKHEM
YTJIy JULEBOW CTOPOHBI MEPBOIO JINCTA 3apETUCTPUPOBAHHOIO JNOKymeHTa. [lpm
pErucTpaluy BXOIAUUX JOKYMEHTOB MOKET ObITh UCIIOJIb30BAH PErUCTPALIMOHHBIH
ITamil.



Ha npunoxeHun npocTaBisieTcss BXOASIINANA HOMEP ITOKYMEHTAa, K KOTOPOMY
OHO oTHOocutrcd. Ilpm perucrpanuum AOKYMEHTA, SBIISIFOLIETOCS OTBETOM Ha
UCXOASIIMI TOKYMEHT WJIM IPUCIAHHOTO B JONOJHEHUE K PaHEE HAIPABICHHOMY
JOKYMEHTY, B rpade «PerucrpaiioHHbIil HOMep» *KypHalla perucTpalii BXOJSAIINX
JIOKYMEHTOB JIEJIAETCSI COOTBETCTBYIOIIAsI CCBIIKA.

K noBTOpHBIM JOKyMEHTaM MpHUKJIaAbIBaeTCs HHOpMamus O paHee
IIOCTYNUBIINX JOKYMEHTAX U PE3YyIbTAaTaX UX UCIIOJHEHUS.

Hymepanuss  BXomsdmux  JOKYMEHTOB  OCYIIECTBISETCS B Ipeaesax
KQJICHJAPHOIO Io/1a.

2.6.3aperucTpupOBaHHbIE JOKYMEHTBI PAacCMaTpPUBAIOTCS IMpeaceaTeNIeM
Y4aCTKOBOW KOMHUCCHH, B XOZE UCIIOJIHEHUS JOKYMEHTA IPOU3BOJUTCS 3alUCh 110
€r0 MCIIOJHEHUIO B )KyPHAJIE PETUCTPALIMH.

2.7.McnonHeHHblE JOKYMEHTBI CIUCBIBAIOTCA B [J€J0 IpeAcenaTeaeM
Y4aCTKOBOW KOMHCCUM U NOMEIIAKOTCA B JI€JI0 B COOTBETCTBUM C HOMEHKJIATYPOU
JIeJT y9aCTKOBOM KOMHCCHH.

3. OcHOBHBIE TPe0OOBAaHUA K NMOATOTOBKE U 0(pOPMIICHUIO JOKYMEHTOB

3.1 HokymeHTsl odopmisIOTCS Ha OJlaHKaX YCTAHOBJICHHOW (OpPMBI
(npunosxxenne No 3).

3.2 B y4acTKOBOW KOMHMCCHMM MOTYT HCIIOJb30BaThCS CIHEAYIOIIUE BUJBI
OJIAHKOB:

0JIaHK MPOTOKOJIA 3aCE/IaHUs YYACTKOBOI KOMUCCHUU;

OJIaHK pelIeHUs] y4aCTKOBOM KOMHUCCHH,

0JIaHK MHChMa YYACTKOBON KOMHUCCHHU.

3.3 JlokyMeHTBI O(QOPMIIIOTCS B COOTBETCTBUM C TpeOdoBaHUSIMHU K
JIOKYMEHTaM, U3TOTOBJIIEMBIM C TIOMOIIBIO ME€UaTAIUX YCTPOUCTB, U K (hailiam
TEKCTOBBIX JIOKYMEHTOB (mpuiioxkeHue Ned), mpu OTCYTCTBUM TE€UYaTAIOIINX
YCTPOMCTB — B PYKOIUCHOM BUJIE.

3.4 Ilpu noaroroBke U O(GOPMICHUH HOKYMEHTOB JOJKHBI COOJIIOIATHCS
npaBuia opOpMIICHHS PEKBU3UTOB IOKYMEHTOB, H3JI05KEHHBIE HIDKE.

3.4.1. Jlata nOKyMeHTa.

JaToii 1oKyMeHTa SIBISIETCS JaTa €ro MOJANKNCaHUsl, YTBEPKICHUS, IPUHSIITHSL.
JlaToii mpoToOKoJIa SBIsETCA JaTa 3aCeJaHus, a aKTa — J1aTa COObITHSI.

Jaty nokymeHTa oQOpMIISIIOT apaOCKUMH U pamMu B MOCIEAOBATEIbHOCTH:
JeHb Mecdla, Mecdll, rof. Jlenp Mecsana u mecsi opopMiIsSIOTCa BYMS Hapamu
apabckux 1udp, pa3aeaeHHbBIMUA TOYKOM, TOJl — YEThIPbMS apabCKuMu 1udpamu,
HarpuMmep:

17.01.2011
JlommyckaeTtcst ciioBecHO-ITUGPOBOI crtoco0 0hopMIIEHUS JaThl, HATPUMED:
1 ssuBaps 2011 r.
17 ssuBaps 2011 rona



[Ipn odopmieHUH NPOTOKOJIOB M PEIICHUM YYaCTKOBOM KOMHCCHH, aKTOB
Y4aCTKOBOM KOMHCCHUHM HCIOJIB3YyeTCS TOJBKO CIOBECHO-IIM(PPOBON  crocod
HaInucaHus JaThl.

3.4.2. PeructpalimOHHbI HOMEP TOKYMEHTA.

Jnst BXOJAIIMX JOKYMEHTOB — A3TO MOPSAKOBBIA HOMEp, JIS HCXOJSIIHUX
JIOKYMEHTOB — MOPSIIKOBBIM HOMEpP JOKYMEHTAa U MHJCKC Jieja 0 HOMEHKJIATYype,
yepes KOCYIo 4epry.

3.4.3. Ccblika Ha UCXOAAIIMI PETUCTPALIMOHHBIN HOMEpP U J1aTy JOKYMEHTA.

Ccbllka Ha UCXOISMIIMI PETUCTPAUMOHHBIA HOMEp W J1aTy JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OnaHka muchMa. CchUlka Ha HCXOSMIIMNA
PETUCTPALlMOHHBIA HOMEP WU JaTy AOKYMEHTa IPOCTAaBISECTCS IPU IMOATOTOBKE
MHUChbMa-OTBETA.

3.4.4. Anpecar.

PexBu3uT «Ampecary pacnoyiaractcs B IpaBOM BEPXHEM YIIy.

JIOKyMEHTBI aJIpeCyIOTCSi B BBIIIECTOAIILYI0 HM30MpATEIbHYI0 KOMHCCHIO, B
OpraHu3alliid, WX CTPYKTYPHBIE TOJAPA3ACICHUS, [OHKHOCTHBIM JIMLAM WIIU
rpakjaHaM TMpud OTBeTe Ha uX oOpamieHus. HanmeHoBaHME BBIIIECTOSIIEH
n30UpaTebHOM KOMMCCHHM, OpPraHu3allid M CTPYKTYpPHOTO MOApa3/iesieHus
YKa3bIBAIOTCSI B UMEHUTEJILHOM MaJIeKe, HalpuMep:

AJIMUHHCTpaUUsi MyHUIUMIIAJIBHOTO paiioHa
EpmekeeBckuii paiion PecryOonuku bamkoprocran
Opran3alnmoHHO-IPaBOBOM OTIEI

Ecau nmokymeHT ajmpecyeTcs TpeicedaTeIto BBIMISCTOSIEH N30upaTelbHON
KOMHUCCHH, PYKOBOJHUTEIIO OPraHU3alMU WA €r0 3aMECTUTENI0, HAUMECHOBAHUE
BBIIIIECTOSIIEH HW30HMpaTeIbHON KOMHCCHHM, OPTaHW3alMH JIOJDKHO BXOAWTH B
HaUMEHOBAHUE JIOJHKHOCTH ajpecaTa, U (paMuiIus, MHULMAJIBI JOJKHOCTHOTO JIUIIA,
Hanpumep:

IIpencenaremnto
TePPUTOPUATIHLHON U30MpaTEILHON KOMUCCUHU

MP EpmexkeeBckuii paiioH Pb
HNBanosoit M.M.

Ecaim 1OKyMeHT ajapecyercsi OpraHu3allud, CcHayajga YKa3blBaeTcsi ee
HaMEHOBAHHUE, 3aTEM MMOYTOBBIN aJpec, HAPUMED:

N3bupatensHas komuccus KpacHogapckoro kpas
['mmuasuueckas yiu., 1. 30, r. Kpacnonap, Kpacnonapckuii kpaii, 350000

Jlomyckaercsi LEHTPUPOBATh KAXKAYID CTPOKY PEKBU3UTA «Adpecar» o
OTHOIIICHUIO K CAMOM JIJTMHHOW CTPOKE.
JlomyckaeTcsi  MCHOJB30BaTh  O(PHUIIMAIBHO  TMPUHSATHIE  COKpAIEHHBIE



HANMEHOBAHUSI OPraHOB  TOCYJIapCTBEHHOM  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJIEHUSI, OpTaHU3AIUH.

[TouToBBIM aapec YKa3bIBA€TCS B IMOCIEIOBATEIBHOCTH, YCTaHOBIICHHOMN
[IpaBunamMu oOka3aHUs YCIYr [OYTOBOM CBS3U, YTBEPKICHHBIMU IPUKA30M
MuHuCTEpCTBA CBSI3M M MAaCCOBBIX KOMMYHHMKalui Poccuiickoit @enepanuu ot 31
nronsg 2014 r. N 234.

[Ipu anpecoBaHuu JOKyMeHTa (DU3UYECKOMY JIMIy BHAYajle YKa3bIBAIOTCS
(dhaMUITUS ¥ MHULIHAJTBI TTOTyYaTelsl, 3aTEM TIOUTOBBIN aJipec, HalpuMep:

AreeBoii A.1.
Kocmonasros yi1., 1. 42, r. IlonbicaeBo, KemepoBckast 06acts, 652560

3.4.5. I'pud yrBepkaeHUS JOKYMEHTA.

3.4.6. JIOKyMEHT YTBEPXKAACeTCSl JOKHOCTHBIM JIMIIOM WM CIEIHUaTbHO
U3/1aBacMbIM JOKyMEHTOM. Ilpu yTBepKIE€HMHM AOKYMEHTa JOJKHOCTHBIM JIMLIOM
rpud yTBepxkAECHUS JouKeH coctosTh u3 cioBa Y TBEPXJIAKO 6e3 kaBbruek
NPONUCHBIMM OyKBaMH W Ha CJEAYIOIIEH CTpPOKE — HAMMEHOBAaHHME JIOJLDKHOCTH,
MOJIIUCh, THULTMATBI ¥ (DaMUIIKSL JIMIIA, YTBEPIUBIIIETO JOKYMEHT, JlaTa YTBEPKICHUS,
Harpumep:

YTBEPXIAIO
[Ipencenatenb y4acTKOBOM KOMUCCHU
n30uparenbHoro yyactka Nel23

JUYHAs TOANUCH, MHULIKAJIBI, (DaMUITHUS
JlaTta

[Ipu yTBepkIeHHH JOKYMEHTa MPOTOKOJIOM, pelieHneM Tpud yTBEpKIeHUs
cocrour u3 cinoBa YTBEPX/EH (YTBEPXIEHA, YTBEPX/EHbI wmu
YTBEPXJIEHO) ©6e3 kaBblu€K MPONMHCHHIMU OyKBamMH, HaWMEHOBAHUS
YTBEP)KIAIOMIETO JOKYMEHTa B TBOPHUTEIHLHOM IIaJIeKe, €ro JaThl M HOMEpa,
HaIpuMep:

YTBEPXJIEH
PEILICHUEM YYACTKOBOW KOMUCCUU

n3oupatenbHoro yyactka Ne 1054
ot 15 despans 2013 . Ne 28/35

['pud yTBepkaeHMS pacronaraiT B MPaBOM BEpXHEM yTIiIy JOKYMEHTA.

B rpude yrBepxmeHus mormyckaercss HNEHTPUPOBATh JIEMEHTHI OTHOCHTEIHHO
CaMOM JUIMHHOW CTPOKH.

3.4.7. Yka3zaHusl 110 UCTIOJHEHUIO JOKYMEHTA (PE30TOLIHS).

VYka3aHus 10 HMCIOJHEHUIO JTOKYMEHTa MOTYT OBITh HAIMCaHBI OT PYKH
npejceaaTe’IeM Y4acTKOBOM KOMUCCHHY Ha MOJIMHHUKE JTOKYMEHTa Ha CBOOOIHOM
OT TEKCTa MecTe Miau o(opMIIeHBI Ha OTaelbHOM nucTe popmara A6 (105x147),



MPUJIOKEHHOM K JIOKYMEHTY. YKa3aHus MO HCIOJHEHHIO JOKYMEHTAa BKJIIOYAIOT
dbaMuuu M MHUIUANBl UCIOJHUTENEH, MpU HEOOXOAUMOCTH — COJAEp>KaHue
NOPYYEHUS, CPOK MCIIOJHEHUS, MOJIUCH MpeaceaaTeNiss y4aCTKOBOM KOMUCCUU U
JaTy, HallpuMep:

CuzoBy A.IO. I'puropseny B.C.

[Ipomry paccmoTtpeTs u nath oTBeT K 15.02.2013
JInynas nmoanuck npenacenaresis y4acTKoBov komuccnu Jlara

3.4.8. 3arojgoBOK K TEKCTY JOKYMEHTa (HAMMEHOBAHUE TOKYMEHTA).
3arooBOK K TEKCTY JOKYMEHTa JOJDKEH KpPaTKO M TOYHO PACKPBIBATH €ro
coJiep>KaHue U ObITh COTJIACOBaH C HAMMEHOBAaHUEM BUJIA JOKyMEHTA. 3aroJ0BOK K
TekcTy popmynupyertcs ¢ npeasiorom "O" ("O0") n oTBeuaeT Ha BOIPOC «0 4eM (0
KOM)?», HampuMep:
O co3nanuu Paboueii rpynmb

3aroioBOK, COCTOSIIMI W3 JIByX M Oojiee CTpOK, Ie4YaTaeTcs 4epe3 OAMH
MEXCTPOUYHBIM MHTEpBaJ, TOYKA B KOHIIE 3aroJiOBKa HE CTABUTCS. 3aroJIOBOK
pacrnoJiaraeTcsi Ha IEpPBOM JIUCTE HAJ TEKCTOM JOKYMEHTa MO ULEHTPY, a MpH
o OopMIICHUU TUChMa — OT TPAHUIIBI JIEBOTO MOJISI.

3.4.9. TekcT NOKyMEHTA.

Texct nokymeHTa OQOPMISIOT B BUJE CBA3HOIO TEKCTa, TAOIMIBI WM
COEJIMHEHHUS 3TUX CTPYKTYD.

TekcT JTOKyMeHTa JOJDKEH  Mu3JlaraTbCsi KpaTko W SCHO, OBITh
apryMEHTUPOBAHHBIM, OOECIEYMBATh TOYHOE U OJHO3HAYHOE BOCHPUSTHE
coJieprKallieiicsi B HeM HH(popMariuu.

TekcT 1OKyMeHTa JOJKEH, KaK IPaBUilo, COCTOSATh U3 ABYX dacTer. B nepBon
YaCTH YKa3bIBAIOTCS MNPUYHMHBI, OCHOBAHUs, 1AM COCTABIICHHS IOKYMEHTA, BO
BTOPOI — peleH s, BbIBO/IbI, IPOCHOBI, TPEITI0KEHUS, PEKOMEH 1ALl K.

TekcT JOKyMEeHTa MOXET COAEpP’KaTh TOJbKO 3aKIOYUTENbHYIO YacThb
(Hampumep, TUCbMO, 3asiBJIEHUE, MPOCKOY 0€3 MOSICHEHMUS).

B TekcTe NOKyMEHTa, MOJArOTOBJIEHHOIO HAa OCHOBAHMM 3aKOHOJATENbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3/IaHHBIX OpPraHAMU BJIACTU U YIIPABJICHUS,
MUK Poccum, mzbuparenpHOM Kommccuer cyOwekra Poccmiickori denepanum,
n30UpaTeNbHOM  KOMHCCHEH MYHHUIIMIAIBHOTO OOpa30BaHUs, YKa3bIBACTCS
HaMEHOBAaHUE BUJIa JOKYMEHTAa, HAUMEHOBAHUE OpraHa, W3AaBILIETO JTOKYMEHT,
JlaTa MPUHITUS WKW YTBEPKIEHUS JOKYMEHTA, €ro pEerucTpallMOHHbIA HOMEp, a
TaK)K€ 3ar0JI0BOK JIOKYMEHTA, 3aKJIFOUEHHBIN B KABBIUKHU.

TekcTbl JOKYMEHTOB OOJIBIIOTO 00bEeMa MOTYT JAENUTHCS Ha pasliesbl,
NO/Ipa3/iesibl U MyHKTHI, KOTOPbIE HYMEPYIOTCS apaOCKuMu I pamu, HalpuMep:

1. Paznen
1.1.TToapaznen
1.1.1.1TyHkT

A03aripl BHYTpH ITYHKTOB HE HYMEPYIOTCS.



B nmuceMax UCmonb3yroT cienyromue GopMbl U3T0KEHUS:

oT 1-ro nuia MHOXkecTBeHHOTO uncia («[Ipocum HampaBuTh HHGOPMALIHIO. . .»
" 7p.);

OT 3-r0 Julla €AMHCTBEHHOTO 4YHCia («y4acTKOBash KOMHCCHS HE CUMUTAET
BO3MOXXHBIM. .. », «y4acTKOBast KOMHCCHS npesjaraeT paccMOTpETh
BO3MOXHOCTb. ..»).

['pabbl 1 cTpokM TaOAMIBI JOHKHBI HMETh 3arojOBKH, BBIPAKECHHBIC
CYIIECTBUTEIFHBIM B HMEHUTENbHOM majexe. [lom3aronoBku rpad u CTpoOK
JTOJKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKAMH.

B Tekcrax  JOKYMEHTOB  yHOTPEOJSIIOTCS  TOJBKO  OOIIETPUHATHIE
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

[Tpu ynotpebnenun B TeKkcTe (HaMUIIHI UL HHUIHAIBl YKa3bIBAIOTCS MOCHE
bamuuu.

3.4.10. OT™MeTKa 0 HAIMYHAH NPHUIIOKEHNMN.

OTMeTKa 0 HATMYUK MPUIIOKEHUN pacroyiaraeTcs OT TPaHUIIBI JIEBOTO MOJIS
1ocJie TEKCTa Mepesi MOAMUCHIO.

Ecin 1OKyMEHT MMeeT NMpuIOkKeHHs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 HX
HaJIMYUKU 0popMIISIETCA 10 cleayrouei gpopme:

[Ipunoxxenue: Ha 15 1. B 3 2K3.

Ecnu nokyMeHT uMeeT NPUIoKEH!s], He Ha3BaHHbBIE B TEKCTE, MX HAUMEHOBAHUS
HEOOXOIUMO TMEPEUUCITUTh MOCJIE TEKCTa TOKYMEHTA Mepe/l MOMUChIO ¢ YKa3aHHeM
KOJIMYECTBA JINCTOB B KAYKJOM ITPUIIOKEHUH U KOJIMYECTBA SK3EMILISIPOB, IPY HATTUYHUH
HECKOJIbKUX MTPWIOKEHUI X HYMEPYIOT, HAlpUMED:

[Tpunoxenue: 1. [Tonoxenune 006 DxcnepTHOM Komuccun Ha 15 1. B 1 3K3.
2. IlpumepHas HOMeHKIaTypa aen Ha 14 1. B 1 7k3.
Ecnu npumnoxeHnust cOpoILIIOpOBaHbl, TO KOJIUYECTBO JUCTOB HE YKA3bIBAETCH.

Ecnmm x JOKyMEHTy mpwiaraercsi Opyrod JOKYMEHT, TakK€ HMEOIINN
OPUJIO’)KEHUE, TO OTMETKAa O HAJIMYUU HPUIIOKEHUS O(POpMIISIETCS CIEAYIOLUM
obpazom:

[TpunoxeHue: NMCbMO Y4aCTKOBOM KOMUCCUM U30MPaTEIbHOT0 yuacTka No
ot 15.11.2012 Ne 01-21/450 u npunoxeHue Kk HeMy, Bcero Ha 12 .

Ecnu npuioxkeHuem sBisieTcsi 000COOJICHHBIM 3JEKTPOHHBIA HOCUTENh
(KOMIaKT-TUCK, Usb-Quelni-HakonuTeab 1 Jp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu sTOoM Ha BKjIaabllie (KOHBEPTE), B KOTOPBINA IMOMEIIAETCS HOCUTEID,
YKa3bIBAIOTCS HAMMEHOBAHUs JIOKYMEHTOB, 3aIllUCaHHBIX HAa HOCHUTEJb, MMEHA



¢aiinos.

[Ipy HamU4MKM HECKOJbKUX MPUIIOKEHUM OHM HYMEPYIOTCS, Hampumep,
npuiioxenue Ne 1, mpunoxxkenue Ne 2 u tak janee.

3.4.11. Iloamuce HOKHOCTHOIO JIALIA.

B cocTaB noamnucu BXOJAT: HAUMEHOBAHHUE JTOJDKHOCTH JIMIIA, MOMUCABILIETO
JIOKYMEHT, €r0 COOCTBEHHOpYYHAsi MOJMUCH, KOTOpas O(GpopMIIsieTCss CHHUMU WIN
YepHBIMH YEepPHUIIAMH, paciIn(poBKa MOAMUCH (MHULIUAIBI, (PaMUIIHS).

[Ipy moxamucaHuu NOKYMEHTA YKa3bIBAIOTCA HCKIIOYUTENHHO (hakTHuecKas
JOJDKHOCTH JIMIA, TOJIKCABILIET0 JTOKYMEHT, u ero damuinug. He momyckaercs
MOJNMKUCHIBATh JIOKYMEHTBI C MPEJIOTOM «3a» WM MPOCTABICHUEM KOCOM 4YepThl
nepe HAMMEHOBAHUEM JIOJKHOCTH.

Ecnu nokymeHT opopmitsieTcst Ha OJaHKe y4acTKOBOM KOMHUCCHH, TO PEKBU3UT
BKJIFOYAET HAMMEHOBAHUE JOJDKHOCTH JIMLA, MOAMHUCHIBAIOUIETO IJOKYMEHT, €ro
COOCTBEHHOPYUYHYIO MOAMUCH, PAaCIIU(PPOBKY MOANUCH (MHUIUANBI U (PaMHIINIO),
HaIpumep:

HpGIICCI[aTGHB JIJMYHAad IIOAIINCh HMHHUIIHNAJIBI, ¢)aMI/IJ'II/ISI

Ecnu noxkymeHT oopmiisiercs He Ha OJaHKe, TO PEKBU3UT COACPKUT MOJIHOE
HAaMMEHOBaHHE JOJDKHOCTH JIMIA, TOANKMCABIIETO JOKYMEHT, €0 JUYHYIO ITOIIUCH,
pacippoBKY MOANUCH (MHUIUANIBI U (PaMUTIUIO), HAIPUMED:

3aMeCTUTEIIb NPECeNaTeNs

Y4aCTKOBOW KOMUCCHUU

n30upaTenbHOro yyactka N nuyHasi HOJANMKUCh MHULAAIIBI, (pamMuIus
OcoOEHHOCTM TOJANMUCAHMS PEIIEHUH YYaCTKOBOW KOMMCCHM B Cllydae

OTCYTCTBHUS,  HWCIOJHEHHMS  OOsI3aHHOCTEM  TpeicedaTess,  3aMeCTUTENs
npejcenarens, CeKperapss Y4YacTKOBOM KOMHUCCHM oImpeaeiaeHsl B 1. 5.2.4
NucTpyKUImu.

3.4.12. OTTUCK IIeYaTH.

[Teuats 3aBepseT NOJTMHHOCTH OANUCH JOJXKHOCTHOIO JIWIIA HA JOKYMEHTAX,
YIAOCTOBEPSIIOMINX  MPEAYCMOTPEHHbIE  MPABOBBIMHU  AKTaMH  MOJHOMOYMS
JIOJDKHOCTHBIX JIUI[ WM (DUKCUPYIOMIUX (DAKThI, CBS3aHHbIE C (PUHAHCOBBHIMU
Cpe/CTBaMU, a TaKX€ Ha HHBIX JIOKYMEHTaX, MPEeAyCMaTpUBAIOIIUX 3aBEPEHUE
MO UIMHHOM IO IITUCH.

[ledats craBHUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBas JIUIHOM
MOJMKUCH JTOJDKHOCTHOTO Juiia. IledaTs MOXKET 3axXBaThIBaTh YacCTh HAUMEHOBAHMS
JIOJKHOCTH JIUIA, TOANUCABIIETO JOKYMEHT.

B noxkymeHTax, MOATOTOBIICHHBIX Ha OCHOBE YHH(PUIMPOBAHHBIX (HOpPM,
1evyaTh CTABUTCS B MECTE, 0003HAUYCHHOM OTMETKOM «MII».

3.4.13. OTMeTKa 0 3aBEepEHUU KOIUHU.

J{nst 3aBepeHusi COOTBETCTBHSI KOMUH JIOKYMEHTA MOJJIUHHUKY HUKE PEKBU3UTA
«IToanuch» MPOCTABISAETCS OTMETKA O 3aBEPEHUM KOMUU — 3aBEPUTEIbHAS HAJINCh



«Komnus BepHa» unm «BepHo», JOHKHOCTD JIUIA, 3aBEPUBIIET0 KOMUIO (TIpeiceAaTeb,
3aMeCTUTEb MPEICEAATENs, CEKPETAph YYaCTKOBOM KOMUCCHUHM ), €r0 JIMYHAS [TOIHUCH,
pacimppoBKa MOJIMTUCH, AaTa U BpeMs 3aBepEHHUsI, HalIpUMED:

BepHo
[Tpencenarens y4acTKOBOM KOMUCCUU U30MPATENBHOTO yuacTKa Ne
JMYHAs TOAMUCH/MHUINAIBI, (paMuius /aara, Bpems

OTMeTKa 0 3aBEPEHUU KOIUU MOKET ObITh JOTIOJIHEHA YKAa3aHUEM KOJIMYECTBa
JMCTOB Komnuu. Jlomyckaercs 3aBepsiTb OTMETKOW O 3aBEPEHUU KOIMU KaXKAbIU JINCT
KOIUHU JJOKYMEHTA.

[Ipu nepechlike KOMUU JOKYMEHTA B JIpyrie OpraHu3alluy WU BblJauye ee Ha
PYKH 3aBepUTEIIbHAS HAJIIUCh YIOCTOBEPSETCS NEeYaThlO0 y4aCTKOBOM KOMHCCHH.

3.4.14. OT™meTKa 00 UCTIOTHUTEIIE.

OTtmeTka 00 UCHONHUTENE BKJIIOYAeT B ce0sd HMHHUIMAIB U (DaMHUIUIO
WCIIOJTHUTENSL JOKYMEHTa U HOMEp ero teinedoHa ¢ koaoM paiioHa. OTMeTKy o0
UCITOJIHUTEJIE PACIIOaratoT Ha JIMLUEBOW WIH, IPU OTCYTCTBUU MECTa, HAa 00OPOTHOM
CTOpPOHE MOCIEAHET0 JINCTA TOKYMEHTA B IEBOM HUKHEM YTy pazmepom mpudra 10
MIyHKTOB, HAITPUMED:

B.JI. 3yb6apen

(499) 356-85-31

3.4.15. OTMmeTka 00 UCTIOJIHEHUH IOKYMEHTA.

OTtMeTKka 00 MCHOJHEHUH JOKYMEHTAa W HAMpPaBJICHUU €T0 B JEJI0 BKIIOYAET
CICAYIONINE JIaHHbIC: KpaTKHE CBeleHHs] OO0 HWCMIOJHEHUH JOKymMeHTa (Ipu
OTCYTCTBUHU JIOKYMEHTA, CBUJETEIHCTBYIOIIETO 00 HMCIOJHEHUH), ATy U HOMEp
MMEIOIIETOCS TOKyMEHTa 00 UCTIOTHEHUH, clioBa «B neno», Homep nena, B KOTOpoM
OyzeT XpaHUThCS TOKYMEHT, AaTa, MOAMUCH MpeIceaTeNsl y4aCTKOBONH KOMUCCHH.

4. Opranmsauusi padoThl ¢ HCXOASAUIUMHU (OTHPABJISIEMBIMH) TOKYMEHTAMM

4.1. Ucxomsume JOKYMEHTh O(OpMIISIIOTCS Ha OJlaHKaX YCTaHOBJICHHOM
(GbopMBI B COOTBETCTBUU € TIosioxkeHusimu Muctpykiuu. [lpu odhopmiaennu nucem u
TeJIierpaMM UCITOTHUTEIh YKa3bIBACT MOJHBIN MOYTOBBIN (BKIIFOYAs MHJICKC) aapec
OpTraHU3AIMU WU TPaXKIaHUHA.

42. Ucxopsiyme MNHChbMa HAMNpaBiAIOTCS 3a TOJNKUCHIO  TpeaceaaTess
(3aMecTuTeNs peAceaTeNs, CeKpeTapsi) y4aCTKOBOM KOMUCCUU HA OJIaHKE MTHUChMA.

4.3. UcxopsuieMy AOKYMEHTY TPHUCBAMBACTCSI HOMEp, KOTOPBIA COCTOUT W3
MOPSIAKOBOIO HOMEpAa JOKYMEHTAa M HMHJAEKCAa Jejla MO0 HOMEHKJIAType Jell,
pa3neeHHbIX Kocou yeptou. Mcxonmsmmi HOMEp YKa3bIBa€TCS TAKXKE Ha KOIHUHU
JIOKYMEHTa, oOcCTamencss B gene. Hymepamusa uCXoAsmux JTOKYMEHTOB
OCYIIECTBIISIETCA B IIPEJEIax KaJeHAapHOIO roja.

44. Vcxopsye JTOKYMEHTbl PETUCTPUPYIOTCS B IKypHaJle pErucTpanuu



UCXOJSIINX TOKYMEHTOB (mpuiioxkeHue Ne 5).

ITpu peructpanuu HCXOIALIETO JOKYMEHTa B JKypHaJe HMCXOASILUX
JOKYMEHTOB  0053aT€JIbHO  YKa3bIBAIOTCA  CIEAYIOIIME PEKBU3UTHI:  Jara
OTIIPAaBJICHUs JIOKYMEHTa, PErMCTPAlMOHHBII HOMeEp, JaHHble 00 aapecare
(pammius, uMs, OTYECTBO (PU3MUECKOrO JHIlA WJIM Ha3BaHHWE OpraHU3aluHy,
MECTOHAXO0XACHHUE TIOy4YaTelis), KpaTKoe cofepaHue JOKYMEHTa, a TAk)Ke KeM OH
UCTIOJTHEH U MOJIKCAH.

45. Ecnmu oTnpaBisieMblii  TOKYMEHT SBIISIETCS OTBETOM Ha BXOJSIIUN
JOKYMEHT, HEO0X0IMMO MPUOOLIUTH MOJJIMHHUK BXOJSIIEIO JOKYMEHTA K KOIUH
OTIIPaBIISIEMOI0 JJOKYMEHTA, OCTAIOIIEHCs B JEIE.

Konun ucxoasmux JOKYMEHTOB MOMEUIAIOTCS B JI€JI0 B COOTBETCTBUU C
HOMEHKJIATypOil J1e]1 y4aCTKOBOM KOMHUCCHH.

4.6. JlIokyMeHTBI, aJpPECOBAHHBIE TPAXKIAHWHY, MOTYT OBITH BPYYEHBI €My
JUYHO, O YEeM B JKypHaje perucTpanuu oOpalleHui TpakaaH Jeraercs
COOTBETCTBYIOIIAsE OTMETKA, COJAEpKalas TMOANUCh TpakaaHuHa. B cmyuae
HEBO3MOKHOCTH JIMYHOTO BPYUYEHUS TOKYMEHTOB I'pakJIaHUHY OHU OTHPABIISAIOTCA
yepes3 MOYTOBOE OT/IEIICHUE CBA3H I10 IOMAIIIHEMY aJpeECy.

5. HoaroroBka, opopMiieHHE, BBINYCK, Y4eT JOKYMEHTOB, pacCMaTPUBaeMbIX
HA 3aCeJaHUAX YYACTKOBOI KoMuccuu!

5.1. TloaroroBka TOKyMEHTOB 10 BOIPOCAM, BKJIIFOUYEHHBIM B ITPOEKT MOBECTKHU
JTHS 3aCeJlaHus Y4aCTKOBOW KOMHCCHH.

5.1.1. JIokymMEeHTBI IO BOIIPOCaM, BKJIIOYECHHBIM B IIPOEKT IIOBECTKH JHS
3aCelaHnsl Y4YaCTKOBOM KOMHCCHM, TOTOBSTCS IIPEACENaTe]IeM, 3aMECTUTENIEM
npeacenaress, CEKpeTapeM YYacTKOBOM KOMHCCHHM W WIEHAMH Y4YaCTKOBOM
KOMUCCUM C TPaBOM PEIIAIONIET0 T0JIOCA, 33 KOTOPBIMH  3aKPEIUICHBI
COOTBETCTBYIOILIME HAIIPABJIEHUS IEATEIbHOCTH.

5.12. IlpencraBisieMble K pPacCMOTPEHHMIO JOKYMEHTBI JIOJKHBI BKIIFOYATh
O3arJIaBJICHHbI MPOEKT pEHIeHUs] C NPUOOUIEHHBIMM K HEMY MOJJIMHHUKAMU
JOKYMEHTOB, TOCTY>KUBIIUX OCHOBAHMEM JUIsl PAacCMOTPEHHUs BOMNpOca Ha
3ace]JaHMM Y4acTKOBOM KOMHCCHM, JMOO TMPOEKT TMHUCbMa, MOJJIEKAIIETO
COIJIACOBAHUIO HAa 3aceJaHMM YYaCTKOBOM KOMMCCHM, NPU HEOOXOIUMOCTH —
MOSICHUTENBHYIO 3aIIMCKY 110 paCCMAaTPUBAEMOMY BOIIPOCY.

5.13. [IpoekThl JOKYMEHTOB (BKJItOUas MPUIIOKEHHUS ), TPECTABIsIEMbIE IS
pacCMOTpEHMs] Ha 3acellaHhMd Y4YaCTKOBOM KOMHUCCHM, BU3HPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €r0 MOJrOTOBKY.

5.14. JIuto, OTBETCTBEHHOE 3a MOJATOTOBKY MPOEKTa pelIeHus, 00ecreynBaeT
KOMIUIEKTHOCTB BCEX JIOKYMEHTOB, 0003HAUEHHBIX KaK B MPOEKTE PEIICHHUs, TaK U B
NPUWIOKEHUAX K HEMY.

5.15.Ha 3acegaHuu y4acTKOBOM KOMHCCHUU BEIETCS TPOTOKOJI M MOMKET

! Topsinox odopmiteHnst TPOTOKOIIA y4aCTKOBOI KOMHUCCHH 00 UTOTaX TOJIOCOBAHHS YCTaHABIMBAETCS 3aKOHO/ATEBCTBOM O BEIOOpax 1
pedepennymax



IIPOU3BOIMTHCS AyAHO3aINCH (BUIEO3AIUCH).

52.BbIllyCK JIOKYMEHTOB, PACCMOTPEHHBIX Ha 3aCEAaHUU Y4YaCTKOBOMU
KOMHCCHH.

52.1. JlIokyMEeHTBI, paCCMOTPEHHBIE Ha 3aCEJaHUM YyYaCTKOBOM KOMHCCHHM, B
cllydae, eCJIM B X0JI€ 3aCe€JaHUs] BHOCUJIMCH U3MEHEHUS, TOJIKHBI ObITh JJOpaOOTaHBbl,
a 3aTeM MOJAINKCAHbI, 3aPETUCTPUPOBAHBI U, ECIIM HEOOXOIMMO, Pa30CIIaHbI.

522. Ilpu nopaboTKe JOKYMEHTA B €r0 TEKCT BHOCATCS COIIACOBAHHBIE B XO/E
3acenaHusl U3MEHEHUs. B ciyyae NpUHATHS y4aCcTKOBOM KOMMCCUEH PELIEHUs O
HEOOXOMMOCTH KOHTPOJISI UCIIOJIHEHUS PEIIEHUS €T0 TEKCT AOMOJIHAETCS TyHKTOM,
B KOTOPOM HAa3HAUaOTCA JIMIA, OTBETCTBEHHBIE 3a HUCIIOJIHEHUE, U ONPEIENsIeTCs
CPOK HCIIOJTHEHUS.

523. Tekct pemenus odopmisieTcss Ha OJaHKEe YCTaHOBJIEHHOIO o0pasla
(npunoxenue Ne 3).

524. Penienre NOJNUCHIBAETCS MPEACEAATENIEM U CEKPETapeM Y4YacTKOBOM
KOMHUCCHH C YKa3aHUEM MOJHOTO HAUMEHOBAHUS T0JHDKHOCTEN.

Ecim Ha 3acegaHuMM  y4aCTKOBOM KOMHCCHHM  IPEJICENATENbCTBOBAI
3aMECTHUTENIb IpPEACENaTesis Y4YacTKOBOM KOMHCCUHM, CEKpeTapb Y4YacTKOBOM
KOMHCCHH WIH OJWH U3 YJICHOB YYaCTKOBOM KOMHCCHH C IIPAaBOM PELIAKOLIETO
roJI0Cca, a TAKXKE €CJIM ITOJITHOMOYHMSI CEKPETapsl y4aCTKOBOM KOMUCCHH OCYIIECTBIISI
OJIMH U3 WICHOB Y4aCTKOBOW KOMHCCHH C IPABOM PELIAIOLIETO TOJ0Ca, TO MOAMUCH
B MIPOTOKOJIE, HA PEIICHUH OPOPMIISIIOTCS CIETYIOIIUM 00pa3oM:

«3aMecTuTeNb NpeaceaaTesis y4acTKOBOM KOMUCCUH N30UPaTEIbHOTO y4yacTKa
Noy — B ciyyae BpeMEHHOT0 OTCYTCTBUS MPEACENATENST yUaCTKOBOM KOMHUCCHH;

«Ucnonusaomuil  00s13aHHOCTU  IpeJceAarenss y4yacTKOBOM  KOMHCCHUU
n30upareabHOro yyactka Noy — B cilydae BpeMEHHOTO OTCYTCTBUS MpeiceIaTelNs U
3aMECTUTEN MpeAceaaresis Yy4acTKOBOM KOMHCCHUM IPU HAJIWYHUKA PELICHUS
Y4aCTKOBOM KOMHMCCHHM O BO3JIOXKEHUU Ha CEKpeTapsi y4aCTKOBONM KOMHUCCUU JHOO
OJTHOTO M3 4YIEHOB YYacCTKOBOM KOMHCCHMM C TIPaBOM pEHIAIOLIEro roJjioca
MOJIHOMOYMI MpejcenaTesnss y4yacTKOBOM KOMHUCCHH;

«cnonusiromnid ~ 00SI3aHHOCTU ~ CEKpeTapsl  Y4aCTKOBOM  KOMHCCHUU
n30upaTeabHOro yyactka Noy — B Cilydyae HaIM4uus pelIeHUs] y4aCTKOBON KOMUCCHU
O BO3JIOXKEHUU Ha OJTHOTO U3 WICHOB YYaCTKOBON KOMHUCCHM C MPABOM PELIAOLIETO
roJI0Cca IMOJIHOMOYHM CEKpeTapsi y4aCTKOBOW KOMUCCHUHU.

525. PemreHnst y4aCTKOBOM KOMHCCHM HYMEPYIOTCS B XPOHOJOTHYECKON
MOCJIEIOBATEIBHOCTH B IIPE/IENIaX OJHOIO 3aCEeIaHMs y4aCTKOBOM KOMUCCHHU.

Howmep pelieHust cOCTOUT U3 HOMEpa MPOTOKOJa 3acelaHusl U MOPSAKOBOTO
HOMEpA pelIeHUs], pa3ieIEHHbIX KOCOM uepToil, Hanpumep: 1/8.

526. Ilocne noanucanus peuieHrs PETUCTPUPYIOTCS B KYpHAJIE PETUCTPALINU
pelIeHn y4acTKOBOM KoMuccuu (mpuiioxkeHue Neo).

527 Tlpencenatenb 10O CEKpeTaph y4YaCTKOBOM KOMHCCHH THUPKHUPYET
JOKYMEHTBI B HEO0X0JUMOM KoJiuecTBe. Ha kax 101 Komuu JOKyMeHTa IPOCTaBIISIETCS
neyarh, yJI0CTOBEPAIONIAs NOANKCH MPpeceaaTeNsl y4uacCTKOBOM KOMUCCHUU U CEKpeTaps



Y4aCTKOBOM KoMuccHH (0€3 BOCIIPON3BEICHNS TTOIIICEH ).

53. Konust penieHus: y4acTKOBOM KOMHCCHU HAIIPaBJISIETCS TPAXKIAHUHY (B TOM
Yyycie NPEACTaBUTENIO  IMApPTUW, HAONIOAATEN0 M HWHBIM  YYaCTHUKaM
n30MpaTeNbHOrO Mpollecca) B Cilydyae, €clid €ro oOpalleHhe B YYacTKOBYIO
KOMHUCCHIO TIOCTYKHJIO OCHOBaHUEM JJIsl PACCMOTPEHHSI BOIPOCA HA 3acelaHuu
Y4aCTKOBOW KOMHUCCHH.

54. OdgopmieHne IpOTOKOIa 3aCeTaHMs YIaCTKOBON KOMUCCHH.

54.1. TIpoTtokon 3acefaHusi y4acTKOBOW KOMHCCHUU odopmiisieTcss Ha OJaHKe
yCTaHOBJIIEHHOU (hopmbl (TipritoxkeHue Ne 3).

542. Tekct mpoTOKONa 3acelaHusi yYaCTKOBOW KOMHCCHU COCTOMT M3 JABYX
yacTeil — BBOJTHOU U OCHOBHOM.

543.B BBOAHOI YacTH NPOTOKONA YKa3bIBaIOTCS (GaMUIUs W WHUIUAIBI
npeacenarenas y4acTKOBOW KOMHUCCHM  (TIpelICeNaTelNbCTBYIOIIET0), a TaKKe
MPUCYTCTBYIOIIMUX 3aMECTUTENS MpeceaTeNsl y4acTKOBOM KOMUCCUU, CEKpeTaps
Y4aCTKOBOM KOMHCCHM U YJIEHOB YY4aCTKOBOW KOMHCCHH, B TOM YHUCJE C IPABOM
COBEIIATENBLHOTO TOJIOCA, JIUILI, IPUIJIAIIEHHBIX HA 3aCelaHune’.

JHomnyckaercss o¢popMIIeHHE NPUCYTCTBYIOIIUX OTAEIbHBIM CIHCKOM C
yKa3aHWEM HWHULUAIOB, GaMuwinid u JopkHocTedl. CHHCOK mpuiaraercs K
IIPOTOKOJIY 3aCEIaHMs.

544. IloBecTka AHS BKIIFOYAETCS B BBOJHYIO YaCTh MPOTOKOJIa. OHA COCTOUT M3
NIEPEUNCIICHUs] BOIMPOCOB, KOTOPbIE OOCYKJAIOTCSI HA 3aCeIaHUM, U 3aKPEIUIseT
MOCJIEA0BATEILHOCTh UX O0CYXKIEHUS U PaMUITUU JTOKIATIMKOB (BBICTYHAIOIINX ).

Kaxx bl BOIpOC MOBECTKU AHS 3ace/IaHusl HyMepyeTcs apadckoi 1udpoi, ero
HauMEHOBaHUE (OPMYJIUPYIOT, HAaUuHas ¢ peioros «Ox» min «O0». [1o kaxnomy
IIYHKTY YKa3bIBAETCs JOKJIATUHK.

545. OcHOBHas 4YacTh IPOTOKOJIA COJEPKHUT CTOJIBKO pa3/esioB, CKOJBKO
IIYHKTOB BKJIFOYEHO B MOBECTKY AHS. B COOTBETCTBUU C HEM pa3/ienibl HyMEpYOTCS.

Kaxnpiii pasaen cocrout n3 tpex vacrent: «CIIYIIAJIN», « BBICTYIINJIN»,
«PEIINJIN», xOoTOphIE MEYaTarOTCAd OT TPaHULbl JIEBOTO IMOJS MPONHCHBIMHU
OyKBaMHU.

B wactu «CJIYIIAJIN» KpaTko m3naraercsi TEKCT BBICTYIJICHUS AOKIaI4HKa.
Nanmmanel w QamMunus  JOKJIaAYMKa IIeYaTaroTcs C KpPacHOW CTPOKH B
UMEHUTEIBHOM TMaJeXe. 3aluch JOKJIaJa M3Jaraercs OT TPeThero JIhna
€IMHCTBEHHOT'O YHCJIa U OTAEISAETCS OT (PaMUIINK TUPE.

Ecnu Tekcr noknazga mpuiaraercs K MPOTOKOJY, TO HMCHOJB3YETCS CChLIKA
«TekcT nokana mpuiaraeTcs.

B wactm «BBICTYIIMJIM» mnepeyucnstorcs BBICTYNAKOIIAE W aBTOPBI
BONpocoB. MHunmansl 1 (haMuivsi BEICTYIAIOLIETO [1eYaTaloTCsl C KpaCHON CTPOKH B
UMEHUTENbHOM Tmaaexe. Kparkas 3amuch  BBICTYIUIEHMSI 1O  CYILECTBY
paccMaTpUBaEMOT0 BOIIPOCA U3JIAraeTcsl OT TPETHETO JINIA €AUHCTBEHHOIO YUCIIA.

2 IIpurnanienne Ha 3aceJaHue MOXKET OBITh ITepeaHo Mo TeneoHy ¢ GuKcanueit 1aTel ¥ BpeMEHH 3BOHKA B )KypHaJIe WM KapTOUYKe MPOU3BOIBHOM
(hopmbt



Ecnu TekCT BBICTYIUIEHUS TPUIIATAETCS K IPOTOKOIY, TO UCIIOJIB3YETCS CChIIKA
«TeKCT BBICTYIIIIEHUS IPUITATACTCS.

B uwactu «PEHINJIN» oTpaxkaercs mNOpuUHITOE pelieHue (pe3ysbTarhbl
rOJIOCOBAHMS) 1O KaXKIOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHMUsI.

Ecnu Bo BpeMsi 00CykaeHHs BOMPOCa YJI€H YYACTKOBOM KOMHCCHU C TPABOM
pELIArONIEro rojioca 3asiBIsieT 0 HATMYUH 0COO0Tr0 MHEHUS, TO OHO OPOPMIISIETCS UM
Ha OTIEJIBHOM JINCTE W MOMENIAETCSA ITOCJE PELICHHUs, B CBA3M C KOTOPBIM 3TO
MHEHHE u3N0KeHO. MHpopmanusa 0 Haauyuu 0co00ro MHEHHUS JIOJKHA OBbITh
OTpak€Ha B TEKCTE MPOTOKOJIA.

54.6. [Iporokon 3aceqaHusl MOANMUCHIBAECTCS MPEACENATEIbCTBOBABIINM Ha
3acelaHd M CEKpeTapeM YYacTKOBOM KOMHUCCHM (WJIM YJIEHOM Y4YaCTKOBOW
KOMHUCCHUM, HCHOJIHSBIIMM OOS3aHHOCTU CEKpeTapsi y4acTKOBOM KOMHCCHM) C
YKa3aHHEM IIOJIHOTO HANMEHOBAHUS TOJKHOCTEH.

54.7. IIpoTokobI 3acelaHui HYMEPYIOTCSA B XPOHOJIOTUYECKON
ITOCJIEN0BATEIBLHOCTH B IIPEAEIax CPOKA MOJHOMOYUM YH4ACTKOBOM KOMHUCCHHU.

6. OcodenHocTH padoThI C 00PALIEHUSIMH TPAKIAH

OOGpamieHusi rpaxkjaaH — HalpaBJICHHbIE B TOCYJapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYTMPABJICHUS WX JOJLKHOCTHOMY JIMIY B TUCbMEHHOM (hopMe WU B
(dbopmMe FNEKTPOHHOTO TOKYMEHTa MPEeJJIOKEHNE, 3asBIICHUE WIH Kajlo0a, a TaKxKe
YCTHOE 00pallleHhe TpaKJaHrHA.

[ToctynuBmme B YUK obOpaiiieHuss perucTpupyroTcs OTACIBHO OT JIPYTUX
BUJIOB JOKYMEHTOB B JIeHb UX MocTyruieHus. Kak mpaBuiio, st peructpanuu
HCIIOJIB3YETCsl KYpHAJ y4yeTa kajo0 (3asBlIeHUI) HAa HAPYIICHUs U30UpPaTEIHLHOTO
3akoHOJaTenbcTBa  (oOpazery Ne7). OOpamieHuss rpaxaaH MOTYT  OBITh
MMMCEMEHHBIMU MO0 YCTHBIMU.

[TucbmeHHOE 0OpaleHue AOHKHO COACPKATH:

- HAMMEHOBAHUE U30UPATEIHLHON KOMUCCHH, JIMOO PaMUITUIO, UMSI, OTYECTBO
COOTBETCTBYIOIIETO TOJDKHOCTHOTO JIMIA, JIMOO MOKHOCTH COOTBETCTBYIOIIETO
JUIA — TOJTyvaTesist o0palieHus;

- amunuio, UM, 0T4eCTBO (IIPU HAIMYWH) TPAXKJTaHUHA, TIOYTOBBIA ajpec,
0 KOTOPOMY JIOJI’KEH OBITh HAIIPaBJICH OTBET;

- U3JI0’KEHUE CYIIECTBA MPEJIOKEHUS, 3asIBJICHUS UIIH YKaJ0ObI;

- JINYHYIO MOJIMUChH, 1aTy COCTaBJICHUS OOpaleHusl.

B oOpamenun, noctynuBmeM B (GOpMe 3JIEKTPOHHOIO JOKYMEHTa,
TPaXKJIAaHUH B 00S3aTEIIBHOM TMOPSAKE YKa3bIBAaET CBOM (DamMIlIAIO, UMsI, OTYECTBO
(Tpu HATMYUN), aJIPEC AIEKTPOHHOM MOYTHI, IO KOTOPOMY JIOJDKEH OBITh HAIIPABJICH
OTBET.

B ciydyae HeoOxoauMocTu B MOATBEPKIEHWE CBOUX JOBOJOB TPaXKIaHUH
MO>KET IIPHJIOKUTH K THCHEMEHHOMY OOpaIeHN 0 JOKYMEHTHI K MaTEPHAITBI THOO MX
KOITHH.



IIpy BCKpBITHHM KOHBEPTOB MPOBEPSAETCS HAIMYNE BCEX BIOKeHUM. KoHBEpT
00513aTEIBbHO COXPAHSETCH.

Ha oOpaienusx rpaxaaH Ha EpBOM JHMCTe OOpallleHusl B IPAaBOM HUYKHEM
Y1y UM Ha CBOOOTHOM OT TEKCTA MECTE MPOCTABIIAECTCS PETUCTPALIMOHHBINA HOMED,
COCTOSIIIMK U3 MOPSAJKOBOrO HOMeEpa, (POPMHPYEMOIO B Ipeenax KaJleHIapHOTO
roja, 1aTbl ¥ BpEMEHH MOCTYILICHHUS.

Cpoku HUCHOSHEHUS BXOMIALIMX JOKYMEHTOB M oOOpalleHuil TrpakiaaH
YCTaHABJIMBAIOTCS UCXOAS U3 CPOKOB, YKa3aHHBIX B 3aKOHOJATEIBCTBE WIM MHBIX
HOPMATHUBHBIX IIPAaBOBBIX AKTaX, C YYETOM CPOKOB, IPEUIAra€MbIX OpraHU3alHueH
A100 rpa’KaIaHMHOM, HallpaBUBIIMMHU JOKYMEHT. [1o 001eMy npaBuily MUCbMEHHOE
oOpatieHue paccMatpuBaercs B TeueHue 30 AHEW co AHS €ro perucrpanuu (3a
UCKJIIOYEHHEM OOpalleHH, coaepKallux HHQPOpPMAIMI0 O HApYyIIEHUU 3aKOHA,
noctynuBiux B YUK B nepuog n3dupareabHON KaMITAaHHUH ).

Ecnim B oOpamenun oOxainyeTcss cyaeOHOe pelieHue, oOpalieHue
BO3BpALAETCS TPAKJAHUHY B TEUCHHE 7 THEW CO JHS PETUCTPALIMU C PA3BICHEHUEM
nopsijika 00XaJloBaHUS JaHHOTO CYZ€OHOT0 pelIeHHs..

[Ipu nomydyeHun  OOpalleHUs,, COAEPIXKAIIEr0 HELUEH3YpHble  JHOO
OCKOpPOUTEJIbHBIE BBIPAKEHHUS, YIPO3bl JKU3HHU, 3JI0OPOBBI0O M HMYILECTBY
JOJDKHOCTHOTO JIMIA, a Takxke uiIeHoB ero cempH, YHWK Bmpase ocTaBuTh
oOpaiieHre 6e3 0TBETa M0 CYILIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIMTH
TPAKJAHUHY O HEJOIYCTUMOCTH 3JI0YIOTPEOIEHHS IPABOM.

B ciywae ecnu B TNHUCBMEHHOM OOpAIIEHUH COAEPKATCA CBEACHUS O
ITOATOTABJIMBAEMOM, COBEPIIAEMOM HJIA COBEPIIEHHOM MPOTHUBOIIPABHOM JIEIHUH, a
TaKXKe O JIMIE, €r0 IOArOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPLIUBIIEM,
oOpallleHue MOJUIEKUT HAMPABICHHUIO B TOCYJapCTBEHHBIN OPTaH B COOTBETCTBUU C
ero komrmereHiueil. JlaHHple TpeOOBaHUS OTHOCATCA TaKKe K aHOHUMHBIM
oOpalleHusIM.

OOpaieHus rpaxiaH, COJAEpXallie BOMPOCHl, PEIIEHHUE KOTOpPhIX HE
oTHOocHuTCs K KomrereHmu YUK, mepecbuiatorcst B TeUEHHE CeMM KaJleHAapHBIX
JHEW CO JHS PETUCTPALMU 10 KOMIIETEHIUU.

OOparieHus rpaxaaH CUMTAIOTCA Pa3pelICHHBIMU, €CJIU PACCMOTPEHBI BCE
MIOCTaBJIEHHBIE B HUX BOIIPOCHI, MPUHATHI HEOOXOIMMbIE MEPBI, aBTOPaM J]aH OTBET
B MMCbMEHHOMW WUJIM YCTHOU opme.

[lucbMeHHBI OTBET HampasisieTcs aBTopy Ha Onanke nuckMa YMK 3a
MOJANKCHIO TIpeceaTelsl KOMUCCUU, 3aMECTUTENI MpeaceaaTeis Ju0o cekperaps
KOMMCCHHU.

B cnydyae ecnu aBTOpYy HaH yCTHBIM OTBET, HA CAMOM JIOKYMEHTE JEIaeTCs
COOTBETCTBYIOIIAS] OTMETKA.

YcTHBIE 00pallieH!s] MPUHUMAIOTCS B X0JIe JIMYHOTO IpuemMa rpaxaa. [Ipu
JUYHOM IIpUEME TPAXKIAHUH MPENBABISAET JOKYMEHT, YIOCTOBEPSIOUIMI €ro
anuHocTh. Ha ycTHble oOpallieHusi ¢ corjacusi rpakJaHUHA MOXET ObITh JaH
YCTHBIM OTBET, B CJy4yae, €CJIM M3JI0KEHHbIE B HUX (PAaKThl U OOCTOSTENHCTBA



OYEBUIHBI U HE TPeOYyIOT JOIMOJHUTENBHON MPOBEpPKU. B ocTanpHBIX cioyyasx
JTAeTCSl MUChMEHHBIN OTBET MO CYIIECTBY MOCTaBICHHBIX B OOpaIlleHUH BOIPOCOB.
[lucbmenHoe oOpallleHre, OPUHATOE B XOAE€ JUYHOrO TMpPHUEMA, MOIJICKUT
pPErucTpali U paCCMOTPEHHIO B MOPSAKE, YCTAHOBJICHHOM 3aKOHO/IaTEILCTBOM, B
yacTHOCTH, DeaepanbHbiM 3akoHOM OT 2 Mmas 2006 romga Ne 59-®@3 «O nopsiake
paccMoTpeHust oOpainieHuit rpaxkaad Poccuiickoit @eneparm.

Taxxe n3dbuparenu moryt oopatuthesi B YUK ¢ ycTHBIME 3asBIeHUSMU (B
TOM YHCJIE TI0 TeJIePOHY) O HEOOXOIUMOCTH COACUCTBUS B PeaTN3allii aKTHBHOTO
nu3buparenbHoro mpasa. [logoOHbIe OOpallieHusT paccMaTpUBAIOTCS B MOPSKE,
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM O BblOOpax. Tak, Bce MOJaHHBIE 3asBICHUS
(ycTHble oOOpamieHus) O MPEeIOCTaBICHUU BO3MOXKHOCTH IPOTOJIOCOBAaTH BHE
MOMEIICHHUS JJI TOJIOCOBAHUSI PETUCTPUPYIOTCS B JIEHb UX MOJa4H B CIIEUATBLHOM
peecTpe, KOTOpbId MO0 OKOHYAHUU TOJIOCOBAHMSI XPAHUTCS BMECTE CO CIUCKOM
u3bupareneil. Ha oOCHOBaHMM YCTHBIX M3BEUICHUN KOMHUCCHH O HaMEpEeHUU
nu30upaTenst BOCIOJIB30BAaThCS TOMOIIBIO IS 3alOjJHEHUs OroyieTeHs B
COOTBETCTBYIOIIMX Tpadax crnucka u30HpaTeneld yKas3blBalOTCAd (QamMuius, UM,
OTYECTBO, CEpUsl U HOMEP MMACTIOPTA UIIM TOKYMEHTA, 3aMEHSIOIIEr0 MMaclopT, JIULA,
OKa3bIBaIOIIETO MOMOILb U30UPATENIO.

Pemenue, npunumaemoe YUK no pesynbraram paccMoTpeHus oOpalleHus,
JIOJDKHO OBITh MOTHMBHPOBAaHHBIM M OodopmiisieTcss B MUCbMEHHOM Buze. Komnus
pelIeHMs, 3aBepeHHasl JODKHBIM 00pa3oM, BBLAAETCS JMIYY, 4Ybs Kajola
(3as1BJICHKE) OBLIIM PACCMOTPEHBI.

Ha oOpamiense, B KOTOPOM HE€ YyKa3zaHbl (aMuiaus TpaxJaaHHUHA,
HaIpaBUBILEro OOpallleHWEe WM TMOYTOBBIM aapec, Mo KOTOPOMY JAOJKEH ObITh
HaIpaBJIeH OTBET, OTBET HE Jaercs. Takoe oOpallleHHe CIHCHIBAETCS B JEJI0
npejceaarenaeM (3aMecTUTENIEM MpeiceaTelisl, CEKPETapeM ) KOMHUCCHUU.

Ecnu Texer oOpatieHust He MogAaeTcsl MPOYTEHUIO, OTBET HA 0OpallleHue He
JTAeTCsl, 0 YEM B TEUCHHUE CEMU KaJEHAAPHBIX JHEH CO THSA perucTpaium oopaieHus
cooOIIaeTcsl TpakJaHWHy, HalpaBuBIIeMYy oOpaiieHue (eciu ero dammwins u
MOYTOBBIN a/Ipec MOAJAI0TCS POUYTEHHIO).

Ecnu B oOpailieHnu ykasaH aJipec 3JIeKTPOHHOM MOYTHI, TO OTBET IPAKIAHUHY
MO’KET OBITh HaIlpaBJIEH IO 3JIEKTPOHHON MOYTE, B BUJE 3JIEKTPOHHOIO oOpasza
nokymeHTa B ¢hopmare .pdf.

OOpaieHus, B KOTOPbIX COJAEPKATCS HEUEH3YPHbIE JINOO OCKOPOUTENbHbBIE
BBIPAKEHHUS, yTPO3bI )KU3HU, 3J0POBBIO U UMYIIECTBY AOJKHOCTHOIO JIMIIA, & TAKKE
YJICHOB €r0 CEeMbH, OCTalOTCs 0€3 OTBETa IO CYIIECTBY IOCTABICHHBIX B HEM
BOIIPOCOB, a 3asBUTEISIM COOOLIAETCS O HEAOMYCTUMOCTH 3JI0YNOTPEOIeHUS
IIPaBOM.

Eciu B oOpamieHuH COAEpPKHUTCS BOMPOC, HAa KOTOPBIA TpaKIaHUHY
HEOJTHOKPATHO (ABa pa3a u 0oJjee) JaBajiuCh MHUCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAIMpPaBJICHHBIMH OOpAaIlICHUSMH, U NPU 3TOM B OOpallleHuu He



MIPUBOJISITCSI HOBBIE IOBOJBI M OOCTOSITENIBCTBA, TO TIEPEMUCKA IO JAHHOMY BOIIPOCY
C TPaXXJaHUHOM MPEKPAIIAETCS, O YEM €MY HAPABISAETCS YBEAOMIICHHUE.

[Ipy KOJUIEKTUBHOM OOpalleHUU MUCbMEHHBIM OTBET HAIpaBisETCS JIUILY,
yKa3aHHOMY B OOpallleHMH B KauecTBE MOJIydaTelisi OTBETa WM MPEJICTaBUTENS
KOJUIEKTHBA TpaXkJaH, MOJNUCABIIUX oOpaimieHue. Ecnum momyuyatens oTBeTa B
KOJUIEKTUBHOM OOpall€HUH HE OIpPEAENIEH, TO OTBET HAINpPAaBISAECTCA MEPBOMY
rpakJIaHUHY B CIIMCKE 00paTUBIIMXCS (TTOAMUCABIINXCA), YKa3aBIIEeMy CBOM ajpec,
C MPEMNIOKEHUEM JOBECTH €ro COAEpP’KaHUE JI0 CBEJICHUS OCTaJbHBIX aBTOpPOB. B
cilydae eclid poch0a 0 HaMpaBIIEHUU OTBETA BhIpa)K€HA BCEMU JTMOO HECKOJIbKUMHU
rpakjaHaMu, TMOJNUCAaBIIUMU  KOJUIEKTMBHOE OOpallleHue, KOIMHs OTBeTa
HaIIPaBJISIETCS KAXKIOMY U3 HUX MO YKa3aHHBIM UMH apecam.

Paccmompenue YUK oopawenuii (ocanod, 3asaenenuit) o HapyuwieHuu
3aKOHO00amelbCmea 0 6bl60pax 6 nepuoo u3dupameIbHoll KAMNaAHUU.

YUK o0s3asa B nmpenenax CBOEW KOMIETEHIMM pPaccMaTpUBaTh
MOCTYNUBIIKE K HEH B IEPHO]1 U30MpaTEIbHON KaMITAaHUHU OOpAIlEeHUs O HapYIIICHUU
3aKOHa, TPOBOJUTH TMPOBEPKHM IO OSTUM OOpalleHHsIM U JaBaTh JIUIAM,
HaIpaBUBIIKUM OOpaIieHusi, MUChbMEHHBIE OTBETHI B TMATHIHEBHBIM CPOK, HO HE
MO3JIHEE JIHA, WPEAIIECTBYIOMIEro JHIO TOJOCOBaHUS, a MO OOpalleHUsM,
MOCTYNUBILKM B IEHb F'OJIOCOBAHUS WIIH B ICHB, CIEIYIOIINN 32 JHEM I'OJI0COBAHUA,
- HeMmeieHHO. Ecimum  (QaxTel, conxepkamuecss B OOpallleHHsX, TpeOyroT
JIOTIOJITHUTEJILHON MPOBEPKH, PEUICHUS MO HUM MPUHUMAIOTCS HE MO3JHEE YeM B
JIECSITUTHEBHBINA CPOK.

OOpamieHusi TpakJaH, B TOM 4YHCJIE *ajloObl (3asBJICHHS) HAa HapYILICHUS
3aKOHA, TOCTYNUBIINE 10 AHS TOJIOCOBAHUSI, PETUCTPUPYIOTCS YJIEHOM KOMHUCCHUU C
MPaBOM peEIIalolero rojoca B JeHb noctymieHuss B YUK, IlucbmeHHoe
oOpamienue, npuHsitoe uieHoM YMK Ha m30upaTenbHOM ydacTKe, BHOCHTCS B
KypHan oOpameHuid rpaxaan YUK, oOpamieHus rpaxjiaH perucTpUpyroTcs B
OTZEJIBHOM JKypHAJI€.

XKanoObl (3asBlicHHsA) Ha HapyIICHHE 3aKOHA, MOCTYIHUBIIWE B JIEHb
rOJIOCOBAHMS JO OKOHYAHUS IMOJACYETa roJIOCOB M30MUpaTeseil, perucTpUpyroTcs B
OTIIETIbHOM peecTpe yuera moctynuBmmx B YUK xano0 (3asBiieHuii), KOTOPbI
pUOOIIAETCS K IepBOMY dK3eMIUIsipy npotokoia YUK 06 urorax romocoBaHusl.

N30upaTenbHass KoMHCCHS He BIpaBe OTKa3aTb B MNPUHATHHU
oOpameHmii!

ITpu obpamenuu B YUK rpaxnanuna Poccutickoit denepanuu ¢ 3asBieHUEM
O BKJIIOUCHHM €r0 B CIHUCOK H30uparesneid, o Jo00i ommOKe WM HETOYHOCTH B
CBEJICHUSIX O HEM, BHECEHHBIX B CIUCOK u3bupareneit, YUK B Teuenue 24 gacos, a
B JICHb TOJIOCOBAHMS B TEYCHHUE JBYX YaCOB C MOMEHTA OOpAIIEHHUs, HO HE TIO3HEE
MOMEHTA OKOHYAHHUS TOJOCOBAaHMsI, 00513aHa MTPOBEPUTH COOOIIIEHHBIE 3asSBUTEIIEM
CBEJICHUSI U TIPEJCTABICHHBIC OKYMEHTHI, 3aTE€M JHOO YCTPAHHUTH OIIMOKY WIIH
HETOYHOCTh, JINOO MPUHATH PEIICHHE 00 OTKIOHEHUU 3asBJICHUS] C yKa3aHUEM
NPUYUH TaKOTO OTKJIOHEHHUS, BPYYHUB 3aBEPEHHYIO KOIHIO JTOr0 pEIICHUs



3asBuTento. Pemenrne YUK 00 OTKIOHEHUH 3asiBJICHUS O BKIIOYSCHUU TPAKIaHWHA
Poccuiickoit denepariuu B CHUCOK HU30MpaTeiel MOXKET OBbITh 00XKajJoBaHO B
BBIIIECTOAILYI0 KOMHUCCHIO MK B cyn (mo mecty HaxoxaeHus YUK), koropsie
00s13aHbI PACCMOTPETH K100y (3asBJIEHNE) B TPEXTHEBHBIN CPOK, a 32 TPU U MEHEe
JHA 1O JHS TOJIOCOBAaHMS U B JEHb T'OJOCOBAHUS - HEMEIJIEHHO. B ciyyae ecnu
MPUHATO peIIeHne 00 YIOBICTBOPCHUM >KAIOOBI (3asBIICHUS), WCIPABICHUE B
crircke uzdbuparene mpousBogautcs Y UK nemeniento.

Ecmm oOpamenne yka3piBaeT Ha HApyIICHWE 3aKOHA KaHIIWAIATOM,
n30upaTebHbIM 00BEIMHEHUEM, 3TOT KaHIuAaT, W30UpaTeabHOEe OOBEIUHEHUE,
WIM €ro YHNOJHOMOYEHHbIC MPEACTaBUTENN JOJIKHBI OBITh HE3aMEIJIUTEIHHO
OTOBEIIIEHbI O TMOCTYNHUBIIEM OOpAaIlllEHWd M BIpPaBe JaBaTh OOBSCHEHUS IIO0
CYIIECTBY OOpaIlCHHUS.

YUK paccMarpuBaeT B mpejiesiax CBOUX MOJHOMOYHUN *ajaoObl (3asiBICHUS)
Ha HapyUICHHE 3aKOHOAATENbCTBA O BHIOOpAX, MHBIX 3aKOHOB M MPUHHUMAET IO
yKa3aHHbBIM Kajno0am (3asBJICHUSIM ) MOTUBUPOBaHHBIE pemieHust. [Topsaaok u cpoku
paccMOTpEHHsI YCTaHOBIIEHBI 3aKOHOJATeNnbCcTBOM Poccuiickoit ®Penepauuu o
BBIOOpAX.

Pemenus mo sxanobam, MOCTYNUBIIMM JO JHS TOJOCOBAaHUS B TMEPUOJ
n30UpaTebHONW KaMITaHUH, TPUHUMAIOTCA B MATHUAHEBHBIM CPOK, HO HE TO3JHEE
JTHS, TIPEAIIECTBYIONIETO JTHIO TOJI0COBaHUs, a B JIEHb I'OJIOCOBAHUS WJIH B JI€Hb,
CJICAYIONINI 3a THEM T'OJI0OCOBaHUs, - HeMeJieHHo. Ecnu gakTsl, coaepxaniuecs B
*anobax, TpeOyIOT AOMOIHUTENBHONW MPOBEPKHU, PEMICHHUS] IO HUM IMPHUHUMAIOTCS
HE TM03/IHEE YeM B JICCSITUTHEBHBIN CPOK.

[Ipu paccmoTpeHnr KOMHCCHEH Xayio0 (3asBlICHUI), a TaKkKe B HHBIX
ClIyyasX, KOIJJa KOMHCCHUEHW pacCMaTpUBAETCS BOMNPOC O  HApYIICHUHU
n30UpaTeNbHBIX TMpaB TpaklIaH, Ha 3aceJaHue KOMHUCCHUU MPUTIIAIIAIOTCS
3asiBUTENM, a TakXKe Jua, AecTBUs (0e31eiCTBUE) KOTOPBIX OO0KANYIOTCS WIU
SBJISIIOTCS] IPEIMETOM PACCMOTPEHMUSI.

N36upatenu BrpaBe oOpaTUThCS C >KajlobaMW Ha pelieHus, IeUCTBUS
(6e3neiicteue) YUK, cBsizaHHBIE ¢ YCTAaHOBJIECHHWEM HUTOTOB T'OJIOCOBAHUS HAa TOM
n30MpaTeIbHOM Y4acTKe, HA KOTOPOM OHU MPUHUMAJIHN Y4acTHE B BEIOOpaX.

YUK o06s3aHa paccMOTPETh TMOCTYIHBIIHNE B JICHh T'OJIOCOBAHHS JI0
OKOHYAHUSI TIOJICYETa TOJOCOB wH30upareneid KajaoObl (3asBIICHUS) JIUII,
MPUCYTCTBOBABIIUX TMPU TMOJICYETE TOJOCOB, U TMPHUHITH COOTBETCTBYIOIINE
pelIeHus.

[Tocne mpoBemeHus Bcex HEOOXOAMMBIX JeicTBui u mojcueroB YUK B
00s13aTeIbHOM ~ TOpSAJIKE TMPOBOAUT HTOrOBOE  3acelaHHe, Ha KOTOPOM
paccMaTpHUBAIOTCS KAJIOOBI (3asBIICHUS) O HAPYIICHUSX TPU TOJOCOBAHUU U
MOZICYETE TOJIOCOB M30MpaTeseHi, mocie 4ero noamuchkiBacTcs nportokona YUK o6
UTOrax roJ0COBaHUsI.

Peectp yuera >xamo6 (3asBieHWI) Ha HapylieHUs HW30UPATEIHHOTO
3aKOHOAATeNbCTBA, ocTynuBIIUX B YUK B JIeHh rosiocoBaHus U 10 OKOHYAHUS



M0JICYETa TOJIOCOB U30UpaTenel, MPUHATHIE 0 YKAa3aHHBIM OOPAILEHUSM PEIICHUS
BMecTe ¢ ocoObiMM MHeHHsAMHM wieHoB YUK ¢ mpaBom pemaromiero rosoca
IPUKJIAIBIBAIOTCS K NEPBOMY SK3EMIUIAPY IPOTOKOJA 00 UTOrax rOJIOCOBaHMS U
HE3aMeUINTEIBHO NEPENAOTCS B TEPPUTOPUATIBHYIO H30MPATEIbHYI0 KOMUCCHIO.

Konust peectpa BMecTe ¢ 3aBEPEHHBIMH KOIUSIMU OCOOBIX MHEHHUI 4JIEHOB
YUK ¢ npaBom pemaromero rojoca, 3aBepeHHbIMU KONUAMU noctynusimmx B Y MK
B JIEHb I'OJIOCOBAHUSA U JI0 OKOHYaHUS [I0JICYETa IOJI0COB n30upareneit oOpameHui
Y 3aBEPEHHBIMM KONMSIMH MPHUHATHIX IO YKa3aHHBIM OOpaIIeHUSIM pelIeHUN
npruoOuiaeTcss KO BTOPOMY 3K3EMIUIIPY NPOTOKOJAa 00 HMTOrax rojIoCOBaHMs U
XPAaHUTCS B JOKYMEHTaX Y4YaCTKOBOM HM30MpAaTEIbHON KOMHCCHUHM JI0 MCTEUEHUS
CpOKa €€ IOJHOMOYMMU, 3aTeM IMEPENaeTcs B BBIILIECTOSALIYI0 H30HUpATEIbHYIO
KOMUCCHIO.

7. KOHTPOJIb HCIIOJIHEHUSI JOKYMEHTOB U MOPYyYeHU

7.1. KOHTpOJIIO HCTIOJIHEHUS IO IJIEXKAT:

NOPYYEHHUS], COJIEpKAIINUECS] B IMOCTAHOBJICHUAX U Ipyrux Aokymenrax LMK
Poccun, LlenTpanbHoii n30MparenbHOil koMuccun PecnyOnuku bamkoprocraH,
TEPPUTOPUAIIBHOM KOMHUCCUHU, H30MPATETbHON KOMHCCUM MYHULHUIAIBLHOTO
o0Opa3oBaHusl, OKPYKHOM N30MpaTENbHOW KOMHUCCHH;

NOPYYEHHUS, COACPIKALIUECS B PELICHUAX YUACTKOBON KOMHUCCHU; INCbMEHHBIE
NOPYYEHUS IPEICENATENS] YIACTKOBOM KOMUCCUU; BXOIAIINE JOKYMEHTBI;

IIMCbMa IPAXK/IaH;

UCXOJSIINE JOKYMEHTBI, TPeOYIOINe OTBETA;

MIOPYYEHHUSI, COJEPKAIIUECA B IPOTOKOJIAX 3aCETaHUM Y4aCTKOBOM KOMHUCCHH.

7.2.KOHTpOJIb HCIOJHEHHsS JTOKYMEHTOB, YKa3aHHbIX B mnoxapaszaene 6.1
NHCTpyKIIMM, IO CYyIIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYIIECTBISET
npeaceaaTeNb y4aCTKOBOM KOMUCCHH.

7.3.CpOKM UCTOJHEHHS MOPYUYEHUH, COJECPKAIIUXCS B PEIICHUSIX YYaCTKOBOM
KOMHCCHH, IHCbMEHHBIX TIOPYYEHHH IIpeacenareiass Y4YacTKOBOM KOMHMCCHU
OINPEIEIISIFOTCS STUMU IOKYMEHTAMHU.

7.4.JIOKyMEHT MOJJIEKUT UCHOJHEHNIO B TeueHne 30 KaJleHJapHbIX JTHEW CO
JTHSL €70 PETUCTPALINH, 32 UCKIFOUEHUEM CIIy4YaeB, IPEAYCMOTPEHHBIX TOAPA3AETIOM
7.5 HacTosIIero pasaena.

Ecnu nocneanuii AeHb UCNIOJIHEHUS MPUXOAUTCS Ha HEpaOOuMil I€Hb, TO OH
HOJIJIEKUT UCTIOIHEHUIO B MPEALIECTBYIOMNN eMy pabouHii 1eHb.

JlokymeHnTsl ¢ noMmerkamu «Becbma cpoyHO», «CpOUYHO» HCHOJHSIOTCS B
TPEXJAHEBHBIN CPOK, TOKYMEHTBI ¢ MOMETKOM «OnepaTuBHO» — B 10-THEBHBIN CPOK
CO JIHS YKa3aHUS 10 UCIIOJIHEHUIO. ECiM nmocneqHnii 1IeHb HCIOJIHEHUS JOKYMEHTA,
COJIepKAIlleT0 TMOMETKY O CPOYHOCTH HMCIOJIHEHHUS, MPUXOIUTCS Ha Hepadouuii
JI€Hb, TO OH MOJIJICKUT UCTIOJTHEHUIO B CIAEAYIOIINA 32 HUM pabOunii 1E€Hb.

7.5.CpoKH HCHOJHEHUs BXOIALIMX JOKYMEHTOB M OOpallleHud TIpakaaH
YCTaHaBIMBAIOTCA HCXOAS M3 CPOKOB, TMpeJlaraeMblX OpraHu3anued Jmbo
IpaKJaHUHOM, HAIIPABUBLIIMMU JOKYMEHT, MJI CPOKOB, YKA3aHHBIX B IPUJIOKEHNUN



Ne 8.

OTtBeThl Ha OOpallleHHus O HapyUIEHUU HU30MPATETHLHOTO 3aKOHOJATENhCTBA,
MOCTYIHUBIINE B YYaCTKOBYIO KOMHCCHIO B MEpPHUOJ HM30MpPATENHbHON KaMIlaHUH,
KaMmnaHuu pedepeHayMa, T0JKHbBI ObITh JaHbI B MSTUAHEBHBIN CPOK, HO HE MO3/IHEE
JTHS1, TIPEIIIECTBYIOIIETO IHIO rosiocoBanusi. OTBEThI HAa OOpaIlleHUs], TOCTYIHUBIIINE
B JICHb T'OJIOCOBAHUSI UJIU B JICHB, CJICAYIOIIHI 32 THEM I'OJI0COBaHUs, JOJIKHBI ObITh
JTaHbI HEMEJJICHHO.

Ecmm daxtel, comepkamuecs B 0OpameHusx, TPeOYIOT IOMOTHUTEIBHOU
MIPOBEPKH, PEIICHHUS 10 HUM IPUHUMAIOTCS HE MTO3/THEE YEM B JCCATUAHEBHBIN CPOK.
Ecnu oOpaiienne yka3piBaeT Ha HapylIeHUE 3aKOHA KaHAUAATOM, U30UpaTeIbHbIM
OoObeMHEHUEM, WHHUIMATUBHOW TPYNNOW MO MNpPOBEJAEHUI0 pedepeHayMa, 3TU
KaHUaT, U30uparebHoe 00beIMHEHNEe, UHUIIMATUBHAS TPYIINA MO MPOBEICHUIO
pedepenayma unu ero (ee) YIMOJTHOMOYCHHBIC MPEACTABUTENHN JODKHBI OBITH
HE3aMEJTUTEILHO OMOBEIICHBI O TMOCTYMHUBIIEM OOpaIieHWH W BIIpaBe JaBaTh
OOBSCHEHHUS 110 CYIIECTBY OOpaIeHUS.

7.6. JJOKyMEHT CUMTAETCA MUCIIOJTHEHHBIM M CHHUMAETCA C KOHTPOJS MOCIe
peleHus BCEeX IIOCTaBJIEHHBIX B HEM BOIIPOCOB, COOOIICHUS PE3YIbTAaTOB
paccMOTpPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

7.7. OCHOBaHMSIMU ISl CHATUSI TOKYMEHTA C KOHTPOJIS SBJISIIOTCS: PEIICHUE
Y4aCTKOBOW KOMUCCHH;

OTBET Ha BXOJSIIUN JOKYMEHT;

OTBETHl OT OpraHu3aluid, B KOTOpbIE JOKYMEHT ObUI HampaBieH [Jisi
PacCMOTPEHUS 10 CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HaIpaBjeHUEe OOpallleHus B JpYyrue OpraHu3aluud JUisi PacCMOTPEHHUS IO
CYIIIECTBY TOCTaBJICHHBIX B HEM BOIIPOCOB U MOCIEAYIOMIETO MHMOOPMHUPOBAHUS
aBTOpa O pe3yJbTaTax pacCMOTPEHUS.

7.8. JIOKYMEHT HE CUMTAETCA UCITOJTHEHHBIM U OCTAETCSl HA KOHTPOJIE:

€CJIM OH HaIIpaBJIICTCs B IPYTHE OpPTraHbl UM OpraHU3alluu JJIsl PACCMOTPEHUS
C LEJIbI0 MOJYYEHHUS! Y4aCTKOBOM KOMHUCCHMEH HMH(pOpMaluu, HEOOXOAUMOHM aiis
pPacCMOTpPEHHUs MO CYIIECTBY IMOCTaBJIEHHBIX B JOKYMEHTE BOIPOCOB. B ciyuae
HEO0OXOMMOCTH y4acTKOBasi KOMHUCCHsSI THGOPMHUPYET 00 ITOM aBTOpa JIOKYMEHTA;

€CJIM OH HaIIPaBIIIETCS B IPYTHE OPraHbl MJIM OpraHUu3aluu J1JIs PACCMOTPEHUS
IO CYILECTBY MMOCTABJIEHHBIX B HEM BOIPOCOB M OTBETA 3asIBUTEIIO C MOCIETYIOINM
HH()OPMHUPOBAHUEM YUACTKOBON KOMHUCCHU O pe3yibTaTaX UCTIOJHEHHUS.

8. I/I3FOTOBJICHI/IC, XpaHCHHE M MCIIOJb30BaHME II€YATH U IITAMITIOB

8.1. Jns ynoctoBepeHHs] MOJJIMHHOCTH JIOKYMEHTOB WJIM COOTBETCTBUS
KOIIMI JOKyMEHTOB ITOJIMHHUKAM MCIOJIb3YETCs IeYaTh y4aCTKOBOW KOMUCCHUH.

JInst mpocTaBieHUsT OTMETOK O TMOJYYEHHMH, PErMCTpaldd JTOKYMEHTOB B
Y4aCTKOBOW KOMUCCHUHM MOTYT HCIOJIb30BATHCS LITAMIIBI.

82. I3roToBiieHHWEe  T€YaTd W IITaMIOB  YYacTKOBBIX  KOMHCCUH
ocyuiecTBisiercsi  LlenTpanbHOW — M30MparenbHOM — Komuccuedl — PecryOmuku



bamkopTocTan B COOTBETCTBHMHM C 00pa3loM U OMHCAHHUEM, YTBEPKIECHHBIMU
noctanosienuem LUK Poccun.

8.3. Ileuarp yyacTKOBOW KOMHMCCUM IIPOCTABISIETCS HA MPOTOKOJIAaxX 00 UTOrax
rOJIOCOBAHMS, Ha KOIMAX PEIICHWH YYaCTKOBOM KOMMCCHM, Ha IIAKeTax IIpHU
OTIIpaBKE JOKYMEHTOB, NpH O(OPMIECHUM JOKYMEHTOB Ha IIPUEM TOBApHO-
MaTepHUaIbHBIX HEHHOCTEM.

84.Ileyarb y4acTKOBOM KOMHCCHUM TMOCJIE OKOHYAHMS H30MpATEIbHON
KaMITaHWH, KaMITaHUU peepeHayMa ToJKHA XPaHUTHCS B HAJCKHO 3aKPhIBAEMOM U
OI1eYaThIBAEMOM cei(e MM METAIIIMYECKOM 1IKa(y B TEPPUTOPUAIBHON KOMUCCHHU.

8.5. Ilpencenarens yyacTKOBOM KOMUCCHM B IIEPUOJ MPOBENEHUS BHIOOPOB U
(unmu) pedepeHayMa OCYLIECTBISIET KOHTPOJIb 32 IMPaBUIIBHOCTBIO XPaHEHUS U
WCIIOJIB30BAHUs I1€YaTH, 3aTE€M IIEpEeAacT IedaTh Ha XPaHEHUE B BBILIECTOSIILYIO
KOMUCCHIO.

9. BeaeHne HOMeHKJIATYPHI JeJ1 U GopMHUpOBaHMe 1€

9.1. CocTaBiieHHE U YTBEPKICHUE HOMEHKIIATYPHI JIEIL.

Homenknatypa pnen mnpeaHasHaueHa i (OpMHpPOBAHUS MCIOJIHEHHBIX
JOKYMEHTOB B Ji€Jla, CHUCTEMATH3alMyd M ydyeTa JeJl, ONPEIEICHUS CPOKOB HX
XpaHEHHUS.

B HOMEHKnaTypy nOesl BKJIIOYAKOTCS 3aroJIOBKH JEN, OTPAXKAIOLIUE BCE
JOKYMEHTUPYEMBIE YYaCTKU PaOd0Thl y4aCTKOBON KOMHCCHH.

3aroyioBOK Jiefia JOJDKEH YETKO OTPakaTb OCHOBHOE COJAEP/KAHHWE U COCTaB
nokyMeHTOB. He nomyckaercs ynorpeOiieHME HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

[Ipu cocTaBieHNN HOMEHKJIATYPBI JEJI CIEAYET pyKOBOJICTBOBaThCA [lepeunem
TUIIOBBIX YTNPABIEHYECKUX APXUBHBIX JOKYMEHTOB, O0Opa3yroUIuxcsi B Ipolecce
JEATEIBHOCTH T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYITPABIICHHUS U
OpraHu3alyid, C YKa3aHUEM CpPOKOB XPAaHEHMS, YTBEPKICHHBIM IPUKA30M
MununcrepcTBa KynbTypbl Poccniickont @enepanuu ot 25 arycra 2010 roga Ne 558
(nanee — Ilepedenp), mopsiiKaMu XpaHEHUS W IEpeladd B apXUBbl JOKYMEHTOB,
CBS3aHHBIX C TMOJTOTOBKOW W TPOBEIECHHEM BBIOOPOB, yTBepkaeHHbMU [[MK
Poccun u IlenmpansHoit nzOupatenbHol komuccuenn PecnyOnmku bamikoprocTas,
HOMEHKJIaTypaMH JIeJl Y4aCTKOBOW KOMHMCCHH 3a MPEIIIECTBYIOIIUE TOBI.

HomenknaTtypa n1esm y4acTKOBOM KOMHUCCHH YTBEPKIAETCS TEPPUTOPUATBHON
n30upaTenbHO Komuccuen (mpunoxenue Ne §).

B cnydae BO3HMKHOBEHHMS HOBBIX JI€J1 OHU JIONOJHUTEIBHO BHOCSTCS B
YTBEPKICHHYIO HOMEHKJIATYpPY AEIL.

[Io OKOHYaHMM KaXIOTO KaJIEHJApHOrO0 Iroja B KOHLE HOMEHKJIATYpPBI JIEJ
COCTABJISIETCSI UTOrOBAsl 3allUCh O KOJMYECTBE 3aBEJEHHBIX JEJ (TOMOB, 4acTel)
OTJEJIBHO MOCTOSSHHOTO U BPEMEHHOT'O XPAHEHHS.

Cpok xpaHEHHs TOKYMEHTOB YKa3bIBAa€TCS B HOMEHKJIATYPE JI€Nl CO CCBUIKOM
Ha COOTBETCTBYIOLLYIO CTaTbi0 IlepeuHs WM Ha MYHKT COOTBETCTBYIOLIETO



[Topsimka xpaHeHUs U Mepelayd B apXUB JOKYMEHTOB, CBSI3aHHBIX C OJATOTOBKOW U
MPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XpaHEeHHUsI JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOICTBOM B TEKYILIEM IOy, HAUMHAETCs ¢ 1 siHBaps CIeAYIOIIEro roja.

9.2.0dopmiieHHEe  JOKYMEHTOB,  3aKOHYEHHBIX  JICJIONPOU3BOJICTBOM,
dbopMHpoBaHUE JENT B Y4ACTKOBOW KOMHCCHH. 3aKOHYCHHBIC JEIOMPON3BOICTBOM
JIOKYMEHTBI O(QOPMJIISIIOTCSI B COOTBETCTBUHM C TpeOoBaHusMu MHCTpyKImw,
CIUCBIBAIOTCA MPEACENATENIEM YYaCTKOBOW KOMUCCHUU B JIEJIO.

HcnonHeHHbIE JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUU C
YTBEPKJICHHON HOMEHKJIATYpOil Jiedl.

He nomyckaetcsi momenieHue B J1eJ0 JOKYMEHTOB, COAEpKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jea.

[Tpu BrIIFOUCHHH B €0 (pakcorpaMMBbl JemaeTcs €€ KCePOKOMHs, KOTopas
noamuBaetcs B 1ero. [TogmHanK hakcorpaMMbl YHUYTOXKAETCS C TIPOCTABICHUEM
Ha KCEPOKOUU OTMETKH 00 YHUUYTOKCHUHU.

B geno BKIIOYAOTCS BCE JTOKYMEHTBHI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMH B TEKCTE JIOKYMEHTA.

[Ipy OTCYTCTBMM TPUJIOKEHHWI, YKa3aHHbIX B TEKCTE€ JIOKYMEHTA,
npejacenaresab MO0 CeKpeTapbh Y4aCTKOBOM KOMHCCHUU 00si3aH c/ienaTh 3aluch Ha
JIOKYMEHTE 00 UX MECTOHAXO0XKICHUHU.

[IpoTokosbl 3acegaHuil y4aCTKOBOW KOMMCCHUU PacloJliaralorcs B JeNe IO
XPOHOJIOTMM B TIOPSIAKE BO3pacTaHWsi HOMEpPOB. JIOKYMEHTHI K 3aceIaHHIo
Y4aCTKOBOW KOMHUCCHU TIOMEILAIOTCS MOCIIE COOTBETCTBYIOIIETO MTPOTOKOJIA.

B nene «llepenuckay ncxonsmuii (OTBETHBIN) TOKYMEHT MMOMEIIAETCS TOCTe
BXOJSILIETO.

OOpaitieHus TpakJaaH U JOKYMEHTHI TI0 UX PACCMOTPEHHUIO (POPMHUPYIOTCS B
OTJIEJIbHBIE JIETA.

Kaxxnoe oOpailieHre u Bce TOKYMEHTHI M0 €r0 PACCMOTPEHHUIO COCTABIISIOT B
Jieie CaMOCTOATENbHYIO0 TPYINIy M pacrnojliaralorcs B al(aBUTHOM MOPSAKE IO
nepBbIM OyKBaM (paMUJIii aBTOPOB OOpaIeHUH.

3a COXpaHHOCTh JOKYMEHTOB U JI€Jl 10 MEpe/lauyd UX B TEPPUTOPUATBHYIO
KOMHCCHIO OTBETCTBEHHOCTb HECET MPEJICENaTeNb Y4aCTKOBOM KOMUCCHH.

10. OTBETCTBEHHOCTH

OTBETCTBEHHOCTh 3a OPraHU3alMi0 JCIONPOU3BOACTBA B YYaCTKOBOU
KOMHUCCHH, O00€CIIeUYCHHUEe KOHTPOJIS HCIOJHCHHUS JOKYMEHTOB, OOeCIeUeHUe
COXPAaHHOCTH JIOKYMCHTOB M Iepeaady X B TCPPUTOPHAIBLHYI0 KOMHCCHIO HECET
npeJceaaTeNb y9acTKOBOM KOMHUCCHH, KOTOPBIH 0OeCreurBaeT TaKKe KOHTPOJIb
coOmtoienus TpedboBanmiit MUHCTpyKIuu.

UsieHbI y9aCTKOBOM KOMHCCHH HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
coOmroieHne TpeboBaHWi MHCTPYKIIMM, COXPAHHOCTh HAXOIAIIUXCS Y HHX
JIOKYMEHTOB.






[Ipunoxenue Ne 1
K IIpuMepHOI HHCTPYKIMH 110
JIEJIONPOU3BOJICTBY B yHYaCTKOBON KOMHCCUU

PecnyOosimmka bamkoprocran

(naumenosanue MyHUYUNATLHO20 0OPA30BAHLS)

YYACTKOBASA UBBUPATEJIBHAS KOMUCCUSA U3BUPATEJ/IBHOI'O YHACTKA Ne

)I(ypHaJI pPerucrpanum BXoasilmux JOKYMECHTOB

Jara Homep/nara
Perucrpauuon KTo nmoamucana
NMOCTYIJICHUS . NOCTYNMBLIETO Ajapecar Kparkoe cogepxxanue 10KyMeHTa HUcnonnureinb Homep nesa
HbII HOMep JOKYMEHT
JOKYMeEHTa JOKYMEHTa

[Ipencenarens (noonucs) (uHuyuanel, hamunus)




[Ipunoxxenne Ne 2
K IIpuMepHOI HHCTPYKIMHU IO
JIeIIONPOU3BO/ICTBY B YUaCTKOBOW KOMUCCHH

AKT

MBI, HIDKCIIO AN CAaBIIINCCA , COCTaBHJIN

aKT O TOM, YTO «___ » 20 I. IIpA BCKPBITUH ITaKeTa

(YKa3zaHue HaMMEHOBaHMsI MakeTa (MmruchMa, 0aHEePOIIU U T.1I.), OT KOTO MOJIY4EH)

B HEM HEC O0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucnu:




IIpunoxenne Ne 3
K [IpuMepHON MHCTPYKIIMH 11O
JIETIOTIPOU3BOICTBY B YYaCTKOBOM KOMUCCHUU

®OPMbI BJIAHKOB,
UCHOJb3YEMBIX B YYUACTKOBOH KOMUCCHUHA



Pecny0siuka bamkoprocran

(Haumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

IMPOTOKOJI Ne
3acelaHUsl YYaCTKOBOM H30UPaTeJIbHOH KOMUCCHH
U30MPaTEJBbHOI0 y4acTKa Ne

« » 20 rojaa
Hauano: 4acoB MUHYT
MecTo npoBEICHUS:

IIpeacenareascrBoBan (O.N.0.) — npencenarens y4acTKOBOM H30MpaTeNbHOU
KOMUCCHH.
IpucyrcrBoBaIM: 3aMECTUTENbL NpEACEAATENs] KOMHUCCUU ,

CEeKpeTapb KOMHCCHH , WICHbl KOMHUCCHHU C TIPaBOM PENIAIOIIETO
roioca ; IPU PacCCMOTPEHUU BTOPOTO BOIPOCAa MOBECTKU AHS -
IMOBECTKA J1HA
1. (doxnageiBaet: ©.1.0.)

2
I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTHUB» —
B XOJIE 3ACEJAHUSA
1 O... (HanMeHOBaHHE BOIIPOCA NOBECTKU AHA)

(pamunuu u uHUYUATBL BLICIIYRUBUIUX NPU 0OCYICOEHUU BONPOCA)

VYuyacTkoBas I/I36I/IpaTCJ'IBHaSI KOMUCCHA pCIInIa:

N —

["'onocoBanue No MEpBOMY BONPOCY MOBECTKU IHS: «3A» - ; «[IPOTUB» — .

2.0 ............

IIpencenarens
y4acTKOBOI M30MpaTEeIbHON KOMUCCUU

(MHULUATEL, GamMHITNs)

Cexkperapb
y4aCTKOBOM M30UpaTeIbHON KOMUCCUHU

(MHULUATEL, GaMHITHs)



Pecny0siuka bamkoprocran

(Haumenosanue MYHUYUNATLHO20 0OPA30BAHLS)

YUYACTKOBAS UBBUPATEJIBHASA KOMUCCHUA
MN3BUPATEJIBHOI'O YYACTKA Ne _

PEIIEHUE

(mara)

(MeCcTO COCTaBIICHHS)

(HauMEHOBAHUE PELICHUS)

Ha ocHOBaHuu crathu CDeI[epaﬂLHor 0 3aKkoHa «O0 OCHOBHBIX rapaHTHusiax

n30upaTeNbHBIX TIPaB U IpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoi

denepanum» U CTATbU Konekca Pecnyonuku bamkoproctan o BbIOOpax
y4acTKOBasi U30upaTenbHasi KOMUCCHUS N30MpaTeabHOro yyacTka Ne penma:
1.
2.
[Ipencenarens (noonucy) (uHuyuansl, pamunus)

CekpeTapb (noonucvw) (unuyuansl, pamunus)



Pecny0siuka bamkoprocran

(HaumeHoB8aHUe MYHUYUNATLHO20 0OPA308AHUS)

YYACTKOBAS U3BUPATEJIBHAS KOMHUCCHUSA

MN3BUPATEJIBHOI'O YYACTKA Ne
Tykas yi., 1. 46, AOmynkapumoBo ceno, 452190, ten.: (34741)  ®Dakc:

Ne

Ha Ne oT

®omuueny 11.1.
Beepnas yi., nom 15, k8. 10,
c. EpmekeeBo, PecniyOmmka
bamkoprocran, 452190

VYBaxaemsiii [lerp Banosuy!

Hanpasnsem 3anpalivBacMble Bamu CBEICHUSA 0

...........................................................................................

[IpunoxeHnue: MHUCBMO TEPPUTOPHAIBHONW W30UpATEIHbHOM KOMHUCCUU
MyHHUITUTIATBHOTO paiioHa EpmekeeBckuii paiion Pecrybnuku bamkoproctan ot
15.12.2018 NeO1-21/4 u mpuiioxeHue K Hemy, Bcero Ha 15 1. B 1 2k3.

[Ipencenarens  .............. (noonucw)... ... ... (uHuyuanel, hamunus)



[Tpunoxenue Ne 4
K [TpuMepHO HHCTPYKILIUHU 110
JIEJOMPOU3BOACTBY B YUaCTKOBOM KOMHCCHU

TpeOoBaHusA K JOKYMEHTAM, U3TOTOBJIAEMbIM C IOMOIIbIO MEYATAKLINX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX IOKYMEHTOB

1. Tekctel nmokyMeHTOB Ha Omnankax ¢opmata A4 medararoTcs dvepe3 1,5
MEXKCTPOUHBIX MHTEpBaja, Ha OmaHkax Qgopmata AS — yepe3 1 MeKCTPOUHBIN
WHTEPBAJL

2. HazBaHue BH1a JOKyMEHTA T€4aTaE€TCs MPOMUCHBIMU OyKBaMH.

3. Ecm 3aronoBok k TekcTy mnpesbimaer 150 3HakoB (5 CTpOK), AOMyCKaeTcs
MIPOJJIEBATH €T0 JI0 TPAHUIIBI PAaBOro NoJist. Touka B KOHIIE 3ar0JI0BKA HE CTABUTCA.

4. PacimdpoBka noanucu B pekBusure «lloamuce» medaraercs Ha ypOBHE
NOCJIETHENH CTPOKM HAaMMEHOBAHHMS JIOJHDKHOCTU C HCIOJIb30BAHUEM KOMOWHAIMU
kiaBui Shift — Ctrl — [IpoOen mexny nnunmanamu u haMuauen.

5. Coznanue, opMaTUPOBAHUE U BBIBOJI HA MEYaTh JJOKYMEHTOB MIPOU3BOIUTCS,
KaK IPaBWIO, HAa KOMIIBIOTEPAaX C HCIIOJIB30BAHHEM IPOTPAMMHOIO IPOIYKTa
Microsoft Office Word (manee — MS Word).

6. [Ipu popmaTHpOBaHUM JOKYMEHTOB PEKOMEHAYETCS pabOTaTh C BKIIOUEHHOM
KHoIKoM 9§ Ha ma”enu HacTpoiiku MS Word, 4ToObI BUETH HA SKpaHE 0OTOOpaKeHNE
3HAKOB a03alleB U JPYTUX CKPBITHIX CUMBOJIOB ()OPMATUPOBAHHUS.

7. llpu hopMaTupoBaHUM TEKCTa JTOKYMEHTOB HCIOJIb3YETCS CTUJIb, KOTOPBI
MMEET CIIEYIOIINE MapaMeTpPhbl:

e Ipudtr TimesNewRoman

e Pasmep 14 myHkToB

e Orcryn cneBa 0 cwM crpasa 0cum

o MHurepsan nepen 0 nmyHkToB nocie O MyHKTOB

e MeXCTpOUYHBIM UHTEPBAT  IOJYTOPHBIN
o [IlepBas ctpoka orcTyn Ha 1,25 cm
o BeIpaBHUBaHME 0 [IAPUHE

8. Ilpm ¢dopmatupoBanuu TAOIUI] HEOOXOIUMO COONIONATH CJEAYIONINE
TpeOOBaHMUS:
TabNIMIIa BCET 1A TI0JKHA UMETh Ha3BaHUE, KOTOPOE BEIPABHUBAETCS O IPABOMY
TIOJTIO IOKYMEHTA; Ta0JIHIla BRIPABHUBACTCS 110 IEHTPY JIUCTA;
3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS IO IIEHTPY SIMEUKH; TaHHBIC B
sueiKax TaOJIUIIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY KParo;



MPOJOJKEHNE TaOJUIbI HA HOBOM JIUCTE BCEI/1a HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOLIOB (MJIM HOMEPOB CTOJIOIOB);

CTPOKH TaOJHIIbl IEPEHOCATCS HAa HOBBIM JIUCT JOKYMEHTA MCKIIOUUTEIBHO
[EJIMKOM; IIMPUHA W BBICOTA TaOJMIIBI HE JOJDKHBI MPEBBINIATh pa3Mephl MOJei
JIOKYMEHTA.

9. Pa3mepsl noJieli JOKyMEHTA JIOJKHBI UMETh CJIETYIOLIUE TapaMeTPBbI:
e BepxHee 2,0cm
e HmwkHee 2,0cMm
e JICBOC 3,0cMm
e TIPaBo 1,5 cm
OT Kpast A0 KOJOHTUTYA:
e BepxHero 1,25 cm
e HIDKHEro 1,25 cmMm

10. TIpu moaroToBKE JOKYMEHTOB HCHOJIB3YIOT CIEAYOIINE PEKBU3UTHI:
e HAaMMEHOBAaHHE OPraHU3ALNH;
e HAaMMEHOBAaHME BHUJA JOKYMEHTA;
e CCBUIKAa HAa PErMCTPALIMOHHBIN HOMEpP U ATy JOKYMEHTA,
e MECTO COCTABJICHUS WJIW U3IAHUSA JOKYMEHTA;
e ajpecar;
e Tpud yTBEpPKACHUSI TOKYMEHTA;
e  3aroJIOBOK K TEKCTY;
e TEKCT IOKYMEHTAa;
e OTMETKA O HAIMYUU MIPUIIOKEHUS;
e IIOJIINCH;
e Tpud CcoriacoBaHus JOKYMEHTA;
e OTMETKa 00 UCIIOIHUTENE

11. PexBusutbl (KpoMe TEKCTa JTOKYMEHTa M ajpecaTa), COCTOAIIUE U3
HECKOJIBKUX CTPOK, II€YaTa0T CO CIEAYIOLIMMHU IIapaMeTpaMu:
e Illpupt TimesNewRoman
e Pa3zmep 14 nyHKTOB
e Orctyn cneBa 0 cm copasa 0 cm
e UurepBan nepen 0 myHkToB nocie 0 myHKTOB
e MeXCTpOUHBIM UHTEPBAII OJMHAPHBIN
e OrcTyn nepBoi CTPOKHHET
e BeIpaBHMBaHHE 110 LEHTPY

12. PexBU3UT «AJpecaT» NeyaTaroT CO CAEAYIOUMMH TapaMeTpaMu:



e Hlpudr TimesNewRoman

e Pasmep 14 nyHKTOB

e Orctyn cuneBa 7cm cropaa 0cMm

e MHurepBan nepen O myHkTOB nociie 0 MyHKTOB
e MeXCTpOYHBIN UHTEPBA OJIMHAPHBIN

e OrcTyn nepBoi CTPOKHU HET

o BrIpaBHUBaHME TI0 LIEHTPY

Ecnu coctaBHble YacTu pekBU3UTOB «Agnpecat»y, «['pud yrBepxkaeHus
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
MPUIOKEHUS» HE YMEIIAIOTCS Ha OJTHOM CTPOKE, TO Pa3phiB CTPOKH B HY’KHOM MECTE
MIPOM3BOJUTCS C TOMOIIIbIO cUMBOJIa «Pa3phiB cTpokm» (KoMOuHaIws kiaBui Shift
— Enter).

[Ipu odopmiieHHH IOKYMEHTOB Ha JBYX M 0oJjiee CTpaHULaX BTOpas H
MOCJIEYIONIME CTPAaHMIBI JOJDKHBI OBITh MNpoHyMepoBaHbl. Homepa crpaHuiy
IIPOCTABIIIOT IOCEPEMHE BEPXHETO OIS JOKYMEHTA Ha paccTOsHUU He MeHee 10
MM OT BEPXHET0 Kpas JIucTa apabCkuMu nudppamu 0€3 3HaKOB MPENUHAHUS.

Ecnu 1OKyMEHT MMeeT MPUIIOKEHHUE, TO OHO I1€YaTaeTCs ¢ HOBOM CTPaHULBI U
UMEET CAaMOCTOSATENbHYIO HYMEPALIMIO CTPAHMII.

13. J171s1 BBISIBIIEHUSI M HICTIPABIIEHUS BOBMOYKHBIX OIIMOOK B MPABOMMCAHUN
B CpOpMHUpPOBAaHHBIX (palimaXx PpPEKOMEHIYETCS  OCYIIECTBISATH  IPOBEPKY
JIOKYMEHTOB, HCIIOJIb3YSl CUCTEMBI IPOBEPKH MMPABOIUCAHUS.

14. KaxxJ1p1i1 TOKyMEHT CO BCEMM IPUJIOKEHUAMH K HEMY ITOMEIIAIOT B
OTIIEIBHBIN (pailn (ecau TPWIOKEHHS CO3JaHbl OJHUM TIpolieccopoM). BHyTpu
¢aiina caMm JOKYMEHT U Ka)KJ0€ MPUIIOKEHNE TOMEIAIOT B OTJEJIbHBIE Pa3/IeIibl.

15. Bce pexkBU3UTBHI JOKYMEHTA OTAENISAIOT JIPYr OT JIApyra OJHOW ITyCTOU
CTpOKOH, oOpa3yemoii cuMmBoJiom ab3aria (4 — kinasuiua Enter). B Texcre He 10KHO
BCTpeUaThcs 00Jiee IBYX CUMBOJIOB ab3aria moApsi.

16. He nonyckaetcst nmucarthb CioBa ¢ pa3psaKkoi, BCTaBIIsAs TPOOETbl MEXTY
OykBamu B ciioBax. He gomyckaercst HCOIb30BaHUE MPOOENOB jIsi 00pa30BaHUs
a03alHoOro OTCTymna (KpacHOM CTPOKM) MM MYCTHIX CTPOK. B TekcTe He JOMmKHO
BCTpeUaThCsl MOJpsi Oojiee 0JHOTO cUMBOJa npodena. Pa3znaenenue MHUIMAIOB U
dbaMuuu AemaeTcss ¢ HUCIMOJIb30BAaHWEM HepasJeseMoro mpoberna (codeTaHue
kiauii Shift — Ctrl — IIpo6Gen).

17. He pomyckaeTcsi BKIIOYaTh B TEKCT JOKYMEHTa pa3AelUTENbHBIC
JIMHUY, COCTABJIEHHbIE U3 LIENOYEK CUMBOJIOB (¥, =, -, — 1 1Ip.).
18.  He nomyckaercs HCHOJB30BaHHME B PYCCKHUX CJIOBAX CXOJHBIX IIO

HadyepTaHuio JJaTUHCKUX OYKkB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P,p, 1, X, X, y).
19. He pomyckaercss wucmonb30BaHWE CHUMBOJIA TaOymsiiuu (—) s



oOpa3oBaHus a03aIHOTO OTCTYIA (KPACHOUW CTPOKM) WIIM MYCTHIX CTPOK. AO3aIHBIHI
OTCTYN yCTaHaBIUBaIOT B MeHI0 Dopmat/ Ab3all MM ¢ MOMOIIBIO BEPXHETO JIBHXKKA
Ha F'OPU30HTAJILHOU JINHENKE.

20. He nomyckaercs uCHoib30BaHUE CHUMBOJIA «-» JJisi O00O3HAYEHUs
nepeHoca. Bmecto Hero ciemyeT HCHONB30BaTh CHMBOJ MSATKOTO TEpEeHOCa
(xomOuHamms knaBum Ctrl —«-»).

21. Jlyia HamucaHusl pUMCKHUX UG TOJKHBI UCIIOJIB30BATHCS 3arjiaBHBIC
oykseI matuackoro andasuta (I, V, X, C, D, L, M). Ucnonas3oBanue 115 3TOU 11eTH
pycckux OyKB U apaOCKuX mudp HE JOMyCKaeTCs.

22. BumecTo OykBBI «E» 0mKHa ynoTpebnsaTecs 6yksa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYHUH TTOATBEPKIAIOIIHNX TJOKYMEHTOB).

23. PexkBusutel «HanmeHoBaHMEe BHAA JOKYMEHTa» JOJKHBI OBITh
BBIPOBHEHBI 110 LIEHTPY, U KXKIABINA U3 HUX JIOJKEH MPECTaBISATh COOO0M OANH ab3arl,
TO €CTh BHYTPHU TEKCTa KaXKJOTO PEKBU3UTA HE JOHKHO ObITh cuMBOa ab3amna. He
JIOTTYCKAeTCsl HMCIONb30BAaHUE CHMBOJIa ab3ama A MpephIBaHUs CTPOKU B
MIPOU3BOJIBHOM MECTE, JIJIsi ATOrO CJIEAYyEeT MCIOJb30BaTh CUMBOJI pa3pbiBa CTPOKHU
(xomOuHarus kinasui Shift — Enter).



[Tpunoxenue Ne 5

K IIpuMepHO#l HHCTPYKIMU IO JEIONPOU3BOICTBY

B yqaCTKOBOI\/'I KOMUCCHHU
PecnyOosimmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

)I(ypHaJl Perucrpanum HCXoasilmmx JOKYMEHTOB

Tara Homep/nara
Ajxpecar JOKYMEHTAa, Ha
noanucanus/ | Perucrpaumo Kparkoe cogepxxanue Kro nognucan o
M (®.1.0., HaumMeHOBaHUE Hcnonnurenn KOTOPbIi
OTHpaBJeHHusl | HHBI HOMep JOKYMEHTa JAOKYMEHT
OpPraHM3alMH, MeCTOHAXO0KIEHHE) AaeTcsl OTBET

JOKYMeHTa

Hupexc xenaa,
Ky/Ja MmoMeIeHa
KOIHUSI
HCXOASIIIEro
JIOKYMEHTa

[Ipencenarens (noonucs) (uHuyuanel, hamunus)




PecnyOosimmka bamkoprocran

[Tpunoxenue Ne 6
K IIpuMepHO#l HHCTPYKIMU IO AEIOMPOU3BOICTBY
B Y4aCTKOBOM KOMHUCCHU

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

/KypHaJ perucTtpaumu pemieHui, MPUHATHIX HA 3acelaHUM Y4aCTKOBO KOMUCCHH M30UPaTEIBLHOI0 y4acTKa Ne

[ata nposeaeHus Homep 3acenaHns Homep peLuenus,
3acefaHuns KOMUCCUM Kommcenu NPUHATOrO Ha 3acefaHnm
(naTa NpuHATMA (perncTpaLmMoHHbIit No Kommcenn (NenpoToKona/ HasBaHue pelweHuna NcnonHutens Mpumeyanue
peleHna) NPOTOKO/a 3aceaHuns Nepetwems)
yonacciaig)
1 2 3 4 5 6
Cekpetapp (noonucy) (unuyuansl, pamuius)




[Tpunoxxenue Ne 7
K IIpuMepHO#l HHCTPYKIMU IO AEIOMPOU3BOICTBY
B Y4aCTKOBOM KOMHUCCHU

PecnyOosmmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

Kypuai yuyera xan00 (3asBJIeHH)
HA HAPYLICHUA U30MPATEJIbHOI0 3aKOHOAATEIbCTBA, MOCTYNMUBIINX B YYACTKOBYIO H30MPATEJIbHYI0 KOMUCCHIO

[ata n Bpemsa MNoanucb CopeprkaHue OtmeTKa 06 ucnonHeHuu/
damunusa, ums, Agpec mecta [Data/ Homep peweHus
Ne n/n nocrynaeHus NPUHABLLEro }anoby »anobbl MHAEKC aena, Kyaa
0TYecTBO 3aABUTENA UTENbCTBa Komuccum
»Kanobbl (3aBneHusn) (3asBneHue) (3asBneHusn) nomeLleH AOKYMEHT

1 2 3 4 5 6 7 8

1
IIpencenarens (noonucw) (uHuyuaLl, Pamuius)
M.IL

Cekperapb (noonucyw) (unuyuanvl, pamunus)



[Tpunoxxenue Ne 8
K [IpuMepHOI HHCTPYKLUH 110
JIeJI0NPOU3BOACTBY B y4aCTKOBOU KOMUCCHU

IMPUMEPHASI HOMEHKJIATYPA JIEJI YYACTKOBOI KOMUCCHUHA
YTBEPX/IEHA

peLICHHEM TEPPUTOPUAIBHON
n30MpaTeNbHON KOMUCCHEH

« »

2023 roga Ne /

YuacTkoBasi u30MpaTeJbHasi KOMUCCHS U30MPaTeJIbHOIr0 yyacTka Ne
HOMEHKJIATYPA JIEJI HA_ TOJL

Cpox xpaHeHHs
HNHupekce Koa-Bo "
3aros0BoK aesa NeNe crareii no IIpumeuyanue
aeJjia e
nepeyHIo
1 2 3 4 5
1. Opranusanuonnas padora’
IIpoToxonsl 3acemanmnii, pemenus YUK u
01-01 | P P 6 ner*
JIOKYMEHTBI K HUM
01-02 Ilepenncka YUK no Bompocam ocHOBHOU 5 ner OIIK
JEATEIBbHOCTH cT. 33
B cnyuae
[lepenmucka YUK ¢ rpaxknmanamMu 10 5 ner HEOAHOXPATHOTO
01-03 5 . 1836 obparienus — 5 et
BOIPOCAM PacCMOTPEHUS UX O0OpaleHni CT. , B HOCIE TOCIEAHEro
PaccMOTpEHHs
10. TlokymMeHTalITUOHHOE OOecedeHre Y4aCTKOBOI U30MpaTeIbHOI KOMUCCUM
WHCTpyKIIMsT 1O JIEIONPOU3BOACTBY B 6 ner’
10-01
YUK
6 net®
10-02 | Homenknarypa nen YUK
Kypnan perucTpauuu peuieHuit 5 ner
10-03
MpUHATHIX Ha 3aceganusx YUK cT. 258 r
10-04 Kypnan perucrtpanuu BXOJSIIIAX 5 nmer
JIOKYMEHTOB cT. 258 1
10.05 Kypnan  permcrtpammu  HCXOISIINAX 5 ner
JIOKYMEHTOB cT. 258 T
Kypnan ydera >xamo0 (3asBIeHWI) Ha
10.06 | FapymeHus HU30MpaTETHLHOTO 5 ner
3aKOHOJATENbCTBA,  MOCTYIHUBIIMX B cT. 258 1
Y4aCTKOBYIO H30MpaTenbHyI0 KOMUCCHIO
Cekperapb

YYaCTKOBOW M30MPaTENbHON KOMHUCCHH

I/I36I/IpaTeJ'II>HOF0 y4dacCTKa Ne

«»

2023 T.

(noonucy)

(uHuyuansl, hamunus)

Hrorosas 3ammch o KaTeropudax U KOJIMYECTBE JCJI, 3aBCACHHBLIX B
H36HpaTeHBHOﬁ KOMHUCCHH

roay B y4acCTKOBOM

3 Paznenst NeNe 02. — 09. HOMEHKIATYpBI BHOCATCS TIOCJIE NPUHATUS COOTBETCTBYIOIIETO PEIICHHS OPTaHU3YIOIEH
BBIOOPBI KOMHCCHEH.
4 Cpok XpaHeHHs - OJMH O CO AHs (GOPMHUPOBAHHUS HOBOTO COCTABA.

5 Toxe.
¢ Toxe.




Mo cpokam xpaHeHUA

Bcero

B Tom unucne

nepexoaalmnx

¢ oTmeTKoi «3MK»

1

3

4

MocTtoAHHOTIO

BpemeHHoro
(cBblwe 10 neT)

BpemeHHoOro
(&0 10 net BKAOUNTENBHO)

NTOro:

Cekperapb y4acTKOBOMH
M30UpaTeTbHONH KOMUCCUU

« » 20 T

(noonucs)

(pacuughposra noonucu)




