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TEPPUTOPUAJIBHASI U3BBUPATEJBHASI KOMUCCUS BAII'KOPTOCTAH PECIIYBJIUKAhbBI KYMEPTAY
TOPOACKOT' O OKPYI'A T'OPOJ KYMEPTAY % H KAJIAhBI KAJIA OKPYI'bI
PECIIYBJIMKHU BAIIKOPTOCTAH TEPPUTOPUAJIb hAWIAY KOMUCCUShbI
14 vironsa 2023 rojna No 65/2-5
r. Kymepray

00 yrBep:xnennu IIpumepHO HHCTPYKIUH 110 1eJIONIPOU3BOACTBY B
YYaCTKOBOM M30MpaTe/JIbHOM KOMHCCHH IT'OPOICKOr0 OKpyra
ropoa Kymepray Pecny0suku bamkoprocran

B coorBerctBuM ¢ myHktoM 9 cratbu 26 3akoHa P® «0O06 OCHOBHBIX
rapaHTusx U30UpaTeNbHBIX MpaB M MpaBa Ha ydyacTue B pedepeHayMme rpakiaaH
P®y», gwacteio 6 crathu 25 Kopekca Pecmybmuku bamkoproctan o BbIOOpax,
pykoBojacTBYsch DeaepanbHbIM 3akoHOM «0O0 apxuBHOM jene B Poccuiickoit
®enepatn», 3akoHom PecnyOnmku bamkoproctan «OO6 apXuBHOM Jerne
PecnyOnuku  bamkoproctan», a Takxke IloctanoBnenuem LleHTpanbHOU
n3buparenbHo komuccuu Pecryonuku bamkoprocran ot 16 mapta 2023 roga Ne
18/3 - 7 «O6 yrBepxaenuu llpuMepHONH HHCTPYKLIHMH MO JIEIOMPOU3BOJCTBY B
Y4aCTKOBOM M30MpaTelibHOW KOMHUCCUW», TeppUTOpUaibHas U30UpaTenbHas
KOMHUCCUSI TOpOACKOTO okpyra ropon Kymepray PecmyOmuku bamkoprocran
pemmna:

1. YTBEpAUT, HHCTPYKIUIO IO JEJONPOU3BOACTBY B Y4YacCTKOBOM
n30UpaTeabHOW KOMHUCCHU TOpOACKOoro okpyra ropon Kymepray PecmyOmuku
bamkoptocran (npunaraercs).

2. HampaButh Hacrosiiee peuieHHe B Yy4YacTKOBbIEe H30MpaTeNbHbIC
KOMHUCCHH TOPOACKOTO okpyra ropos Kymepray Pecy6nuku bamkoproctas.

3. KOoHTponb 32 MCHONHEHWMEM HACTOSIIIETO PEUIEHUs BO3JIOKUTh Ha

ceKkpeTaps TeppUTOpUaIbLHON n3ouparensHoi komuccuu VBanoy P.I.

IIpencenarens M.H. IlogkoBko

Cekpetapb P.I'. sanoBa



[Tpunoxenue

YTBEPXJIEHA
pelIeHneM TepPUTOPHATLHON H30UpaTENbHOM
KOMHCCHH FOpOACKOro okpyra ropoxn Kymepray
Pecny6nuku bamkoprocran

ot 14 urous 2023 roga Ne 65/2-5

HPUMEPHASA UHCTPYKIUA ITO AEJOITPOU3BOACTBY
B YYACTKOBOH KOMHUCCHUHA

1. O0umue nmosoxxeHUs

1.1.MHCTpYKIMSE 1O JI€JONPOM3BOJACTBY B YYacCTKOBOW W30MpaTENbHOU
Komuccuu (nanee — MHCTpyKIIKA) yCTaHABIMBAET MOPSAOK PaOOTHI C TOKYMEHTAMH,
OCHOBHBIE TTpaBUJjIa X MOJATOTOBKU M O(OPMIICHHS B YYACTKOBOW M30MpaTeIbHOU
komuccuu (nanee-YUMK).

Huctpykiust pazpaboTaHa Ha OCHOBaHMM (peiepajbHOro 3aKoHa OT 12 uioHsA
2002 1. No67-®3 «O0O OCHOBHBIX TapaHTHUSAX H30MpaTeIbHBIX IpPaB W IpaBa Ha
ydqacTue B pedepeHayme rpaxaan Poccuiickoit deaeparuny», MOCTAaHOBIECHUN U
WHBIX HOPMATUBHBIX akTOB lleHTpansHO# m3OuparenbHor komuccuu Poccuiickoi
®enepannu ¢ ucnosbzoBanueM ['OCTa P 7.0.97 - 2016 «HauuoHanbHbIi cTaHAapT
Poccuiickoit @enepannn. Cuctema CTaHAApTOB MO HHPOpPMAIHH, OUOTHOTEUHOMY
U n3aaresnbekoMy aeny. OpraHu3allMiOHHO — PaclopsauTeIbHas JTOKYMEHTALMS.
TpeboBanus k opopmiieHuto 10KyMmeHTOBY. [IpaBuna odopmieHuss JOKYMEHTOB U
NOPSAZOK paboThl ¢ HUMH, NpeaycMoTpeHHble WHCTpykumen, o0si3aTeNbHbl AJis
yneHoB Y UK.

1.2.Unenst YUK nomxHbl OBITH O3HAKOMJIEHBI TOJ MOJMNUCH C TEKCTOM
NucTtpykunm.

1.3.1Ipencenarens YUK ocymecTBiasieT METOOUYECKOE PYKOBOJCTBO 10
opranuzanuu aenonpousBojactea B YUK, nokyMmeHtannoHHOMYy oOecleueHuto
3aceganuid YUK, yyeTy U NpOXOKIECHUIO TOKYMEHTOB B YCTAHOBJIEHHBIE CPOKH.
ObecrnieunBaeT COXPAaHHOCTh JOKYMEHTOB M Tiepellady HMX B BBIIIECTOSILYIO
n30MpaTebHYI0 KOMUCCHIO.

[Ipencenarens YUK HenocpencTBEHHO HECET OTBETCTBEHHOCTb 3a BEICHHUE
JEJIONPONU3BOJCTBA.

Cekperappr YUK ocymectBiasier opopMmieHHE NPUHATHIX HA 3aceJaHUH
y4aCTKOBOM M30MpaTeIbHON KOMUCCHUHU PELLIEHUH, BeIeT MPOTOKOJIbI 3aCeJaHHi.

1.4./lenonpou3BOACTBO B  YYaCTKOBOM KOMHMCCHUM OCYILECTBISIETCS C
UCITOJIb30BAaHUEM KYPHAJIOB PETUCTPALMU JOKYMEHTOB. PaboTa OCHOBBIBaETCS Ha
IIPUHLIAIE OJHOKPATHOU PErucTpauuy JOKyMEHTA.

1.5.IHCTpYKIIMA U W3MEHEHMS, BHOCUMbBIE B HEE, IPUHUMAIOTCS PELICHUEM
YHUK.

2. IlpueM, perucTpanus 1 NPOX0oKIeHUE NOCTYNAIOUIUX JOKYMEHTOB

2.1. llpuem u perucTpauus MOCTYHAIOIUX JTOKYMEHTOB IPOU3BOAATCS
npeceaaTeaeM y4acCTKOBOM KOMHUCCHU JTUOO CEKPEeTapeM YyJacTKOBOW KOMHCCHU C
UCITOJIb30BAaHUEM JKypHAJIa PETrMCTpPalUU BXOIALIUMX JTOKYMEHTOB (IIPUJIOKEHUE



Nol).

2.2.  1lpu BCKPBITMM KOHBEPTOB MPOBEPSIETCS MPABUIBHOCTH aJ[PECOBAHUS,
KOMILJIEKTHOCTh M 1EJIOCTHOCTh JIOKYMEHTOB, HajJU4KMe MPHIIOKEHUH, cBepsercs
COOTBETCTBME MX HOMEpPOB YUYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HempaBunbHO afpecoBaHHbIE W OMIMOOYHO  BJIOKEHHBIE JOKYMEHTBHI HE
PErUCTPUPYIOTCS, TMEPEChUIAIOTCS MO  HA3HAYEHUI0 WM  BO3BPAILLAIOTCS
OTHPABUTEIIO.

2.3. Eciuu npu BCKpHITUU KOHBEpTa OOHAPYKEHO OTCYTCTBHUE TOKYMEHTOB
WIM WX OTICNbHBIX JIMUCTOB, NPWIOKECHHUH, TOBPEKICHUE TOKYMEHTOB WIIN
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpPTE, B
Y4aCTKOBOM KOMHCCHUHM COCTAaBJISIETCS AaKT YCTAaHOBIEHHOW (OpPMBI B JIBYX
sk3eMIuIsIpax (mpuinoxkenue Ne2). OIMH 3K3EMIUISP aKTa OCHUIAETCS OTIIPABUTEIIO,
JPYTo¥ MpUOOIIAeTCs K MPUHATHIM JOKYMEHTAM.

Ha 060poTHOI CTOpOHE MOCIETHEro JMCTa MOBPEXKACHHOTO JOKYMEHTA B
IPaBOM HUXKHEM YTIIy JeNaeTcs oTMeTKa «JlOKyMEHT MOJIy4eH B MOBPEKICHHOM
BUJIEN.

2.4.  KoHBepThl OT NOCTYNUBIIUX TOKYMEHTOB HE YHHUUTOXKAIOTCS B CIy4ae,
€CJIM TOJIbKO M0 HUM MOKHO YCTaHOBHTH aJIpEC OTIPABUTENS, ATy OTHPABKU U
MOJIyYeHUS] TOKYMEHTOB, UJIU €CJIM OHU COAEPKAT IOKYMEHThI, KOTOPbIE MOCTYIHIIN
u3-3a npenenoB teppuropun Poccuiickon ®enepanuu, U3 CyIOB, CIEICTBEHHBIX
OpTraHoOB, MO0 TOTOBOPHI, MPETEH3NHN, UCKOBHIE 3asIBIICHHSI.

2.5. [Ilpu peructpaiiuu NOCTYNUBIIETO JOKYMEHTA B )KypHAJIe pETUCTPALII
BXOJISIIAX JJOKYMEHTOB 00s13aTEILHO TIPOCTABIISIOTCS CIISAYIONMINE PEKBU3UTHI: 1aTa
MOJYYEHHUS JOKYMEHTA, €r0 PErucTpalMOHHbIA HOMEp, JaHHBIE O KOPPECIIOHJEHTE
(ampecante) (dbamumus, wuMs, OTYECTBO (U3MUECKOTO JHIA WM Ha3BaHUE
OpraHu3alyy, MECTOHAXOXKJECHHUE OTIPABUTENS), HCXOASIIUA HOMEp U Jara
JIOKyMEHTa, KpPaTKO€ COJEp:KaHHE JOKYMEHTA, PEe30JIIOLMs, CPOK HCIIOJIHEHHS,
OTMETKa 00 MCIIOTHEHUH TOKYMEHTAa U CIIMCAHUU €TO0 B JIEJIO.

Bxoasmumii Homep, U 1aTta NpoCTaBISIOTCS, KaK IPaBUIIO, B IPABOM HUKHEM
yIJy JIMIEBOM CTOPOHBI MEPBOTO JIMCTA 3apErMCTPUPOBAHHOrO AoKymeHTa. [lpu
pPErucTpalvy BXOIAIUX JOKYMEHTOB MOKET ObITh UCITOJIb30BAH PErUCTPALIMOHHBIH
HITamIl.

Ha npunoxeHnn npocTaBisIeTCsi BXOASIINN HOMEpP JTOKYMEHTa, K KOTOpOMY
OoHO oTHocutcs. Ilpu peructpanum JOKyYMEHTa, SBISIONIETOCS OTBETOM Ha
UCXOJSIIMI TOKYMEHT WJIM MPUCIAHHOTO B JIONOJHEHUE K paHee HaIMpPaBICHHOMY
JOKYMEHTY, B rpade « PerucTpaiinoHHbIN HOMEDY JKypHAJIa PETUCTPAITUN BXOISIINX
JIOKYMEHTOB JIEJIAETCSI COOTBETCTBYIOIASI CCBLIKA.

K moBTOpHBIM JOKYMEHTaM TPUKIAIbIBAETCS WHPOpMANUs O paHee
MOCTYNUBIIUX JOKYMEHTAX U PE3yIbTaTaX UX UCIOJIHEHUSI.

Hywmepamuss  BXoAslMX  JOKYMEHTOB  OCYIIECTBISIETCS B  Ipejeiax
KaJIEHJJAPHOTO ro/1a.

2.6. 3aperucTpupoBaHHbIE JOKYMEHTbI paCCMaTPUBAIOTCS MpejceraTeIeM
Y4aCTKOBOM KOMUCCHUH, B XOZ€ UCIOTHEHUS! JOKYMEHTA MPOU3BOJUTCS 3aMKUCh 110
€ro UCIIOJTHEHUIO B )KypHAJIE pErUCTPALIUH.

2.7. HcnoiHeHHblE JOKYMEHTHl CIUCBHIBAIOTCA B J€J0 IMpejcenareiemM
Y4aCTKOBOW KOMHUCCUU U MOMEIIAIOTCA B JIEJI0 B COOTBETCTBUM C HOMEHKJIATYpO



JCJI yqaCTKOBOﬁ KOMHCCHU.

3. OcHoBHBIE TPeOOBAHUSA K MOATOTOBKE U 0()OPMJICHHUIO TIOKYMEHTOB

3.1 HlokymeHTsl odopmisIIOTCST Ha OJlaHKaX YCTAHOBJIEHHOW (OpMBbI
(mputoxenue Ne 3).

3.2 B y4yacTKOBOW KOMHCCHHM MOTYT HCIOJIb30BAaThCS CIEIYIOIINE BH/IBI
OJIaHKOB:

OJIlaHK MTPOTOKOJIA 3aCEAaHNS YIaCTKOBON KOMHUCCHU;

OJIaHK pelIeHus] y4aCTKOBOM KOMHUCCHUY;

OJlaHK MUChMA YYaCTKOBOW KOMHUCCHH.

3.3 JlokymeHTsl OGOPMIISIFOTCS B COOTBETCTBHM C TpeOoBaHUSIMH K
JIOKyMEHTaM, U3TOTOBJISIEMBIM C IMOMOIIIbIO TIEYATAIONIMX YCTPOUCTB, U K (paitiam
TEKCTOBBIX JIOKYMEHTOB (mpujoxkeHue Ned), mpu OTCYTCTBHM Te4aTaroUIUX
YCTPOMCTB — B pYKOIICHOM BHJIE.

3.4 Ilpu noaroroBke u O(GOPMIEHUH JOKYMEHTOB JIOJKHBI COOJHOAATHCS
npaBuia opOpMIIEHHS PEKBU3UTOB IOKYMEHTOB, U3JI05KEHHBIE HIKE.

3.4.1. Jata noxyMeHTa.

JlaToif JOKyMeHTa SIBJII€TCS JaTa €ro MOJANUCAHUS, YTBEPKICHUS, TPUHSITHSL.
JlaToit mpoToKoJa SIBISETCA JaTa 3acelaHus, a aKTa — J1aTa COOBITHSI.

Jlaty noxymeHTa opopMIISIIOT apaOCKuMH IudpaMu B TTOCIICIOBATEIHLHOCTH:
JeHb Mecsia, Mecsl, rof. JleHb mecsia u Mecs oQopMIISIOTCS IBYyMs Mapamu
apabckux uudp, pa3aeieHHBIMH TOYKOW, TOA — YETHIPbMS apaOCKUMU IHHU(pamu,
HanpuMep:

17.01.2011
JlomyckaeTtcsi ciioBecHO-IIUGPOBOI crtocod 0hopMIIeHHUs aThl, HAPUMED:
1 suBaps 2011 r.
17 ssuBaps 2011 rona

[Ipn odopmieHUU NPOTOKOJIOB M PEIICHUH Y4acTKOBOM KOMHCCUHU, AKTOB
Y4aCTKOBOM KOMHCCHUM MCIOJIb3YyeTCS TOJBKO CJIOBECHO-LIM(PPOBOM  crocod
HaIMCaHUS JaThl.

3.4.2. PeructpaiimoHHbIA HOMEP TOKYMEHTA.

JIist BXONAIMIMX JOKYMEHTOB — 3TO TOPSIAKOBBIA HOMEp, ISl MUCXOISIINX
JIOKYMEHTOB — MOPSIKOBBIM HOMEp JOKYMEHTa U MHICKC JieJia M0 HOMEHKJIAType,
gyepe3 KOCYIo 4epTy.

3.4.3. CcpulKa Ha HCXOJAIIMNA PETUCTPALMOHHBIA HOMEDP U JaTy JOKYMEHTA.

Ccpulka Ha MCXOIAIIMN PErHCTPAllMOHHBIM HOMEp W JaTy JOKyMEHTa
BKJIFOYAETCSI B COCTAaB PEKBU3UTOB OjaHka mnucbMa. CChUIKa Ha HCXOMSAIIMNA
PEruCTPallMOHHBI HOMEpP U JaTy JOKYMEHTa MPOCTABISIETCS MPU MOATOTOBKE
MCbMa-OTBETA.

3.4.4. Anpecar.

PexBU3UT «AnpecaTy pacnoiaraeTcsi B IpaBOM BEPXHEM YTITy.

JIOKyMEHTBI aIpeCyrOTCsi B BBIIIECTOAIILYI0 HM30MPATENbHYI0 KOMHCCHUIO, B
OpraHu3allii, HMX CTPYKTYpHBIE MOAPA3/ACIICHUs, JOHKHOCTHBIM JIMIAM WA
rpaXxJaaHaM TpU OTBEeTe Ha X oOpameHus. HanmeHoBaHHE BBILIECTOSIICH
U30UpaTeabHOW KOMHCCHM, OpraHM3allid W CTPYKTYPHOTO TMOJApa3/esieHus



YKa3bIBalOTCA B UMCHHUTCIIbHOM IAACKE, HAIIPUMCEDP:

AJIMUHUCTpaLXs MYHHUIUMIIAJBHOIO paiioHa
ApxaHrenabckuit paiion Pecriyonuku bamkoproctan
Oprasu3almoHHO-IPABOBOM OTHEI

Ecnmm noxymeHT aapecyeTrcs mpencenaTeNio BBIMIECTOSIIeH n30upaTeabHOMl
KOMUCCHH, PYKOBOJMUTEIIO OPraHU3alMU WM €r0 3aMECTUTENH0, HAMMEHOBAHUE
BBIIIECTOAIICH H30MPATETLHON KOMHCCHM, OpPTaHW3allMd JOJKHO BXOJUTH B
HAaWMEHOBaHUE JTOJDKHOCTH aJipecaTa, ¥ (pamiuinsl, THUIIAAJIBI JOJKHOCTHOTO JINIIA,
Hanpumep:

[Ipencenaremnto
TePPUTOPUATHHON N30MPATETHLHON KOMUCCUHU
MP Xaioynnunckuii paiion Pb
I"apunosoii JI.P.

Ecnn JAOKYMCHT aApeCyC€TCsda OpraHu3alurK, CHadajJla YKa3bIBaCTCAa €€
HanMMCHOBAHUE, 3aTEM ITOYTOBBIM aapec, HalIpuMcEp:

N36uparensHas komuccus KpacHomapckoro kpas
['umuaszuyeckas yi., a. 30, r. Kpacuonap, Kpacuonapckuii kpaid, 350000

JlonyckaeTrcsi UEHTPUPOBATH KaXIYH0 CTPOKY PEKBU3UTA «Ajapecar» Mo
OTHOLIEHHIO K CAMOW JNIMHHOM CTPOKE.

JlomyckaeTcss  MCHOJb30BaTh  O(PUITMANTBHO  TPHUHSATHIE  COKPAICHHBIC
HANMEHOBAHUSI OPraHOB  T'OCYJApCTBEHHOM  BJIACTH, OPraHOB  MECTHOIO
CaMOYTpaBJICHUS, OpraHU3aAIMN.

[TouTOBBIM aApec YKa3bIBAETCS B MOCJIEAOBATEIbHOCTH, YCTAHOBJIECHHOMW
[IpaBunamMu oOKa3aHUs YCIYr T[OYTOBOM CBSA3U, YTBEPKICHHBIMU MPUKA30M
MuHucTEpCTBA CBSI3M U MACCOBBIX KOMMYHUKaIuid Poccuiickoit denepanuu ot 31
nrons 2014 r. N 234.

[Ipu anpecoBaHuu JOKyMeHTa (PU3WUYECKOMY JIMIy BHAyaje YKa3bIBAOTCS
(dbaMuITUs ¥ MHULAAJTBI TTIOTy4YaTelsl, 3aTEM TIOYTOBBIN aipec, HalmpuMep:

AreeBoni A.H.
KocmonaBToB yi., 1. 42, r. [lomsicaeBo, KemepoBckast o6macts, 652560

3.4.5. I'pud yrBepkaeHUs JOKyMEHTA.

3.4.6. JIOKyMEHT YTBEPKAAE€TCS AOJKHOCTHBIM JIMIIOM WM CHEIUaJIbHO
U3/1aBaeMbIM JIOKYMEHTOM. [Ipu yTBep:KIE€HUU TOKyMEHTa JOJKHOCTHBIM JIUIIOM
rpud yTBepKAeHUS MODKeH cocTtosiTh u3 cioBa YTBEPXKIIAKO 6e3 kaBbruek
NPONUCHBIMU OyKBaMH W Ha CIEAYyIOlIed CTPOKe — HAUMEHOBAHHWE JOJDKHOCTH,
MOJIKUCh, THALIMAIBI ¥ (DaMUIIKS JIULA, YTBEPIUBILETO JOKYMEHT, J1aTa YTBEPKICHUS,
HarpumMmep:

YTBEPXJIAIO
[Ipencenarens y4acTKOBOW KOMUCCUU
u3buparenbHoro yuactka Nel23



JUYHAas MOANNCh, UHUITUAIBI, (paMumus
Jata

[Tpu yTBepk’nE€HUN NOKyMEHTA NPOTOKOJIOM, PEIIEHUEM TPU( YTBEPKICHUS
coctout u3 cnoa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJIEHBI wunu
YTBEPXJIEHO) 6e3 kaBblYeK MNPONHUCHBIMH OyKBaMH, HAUMEHOBAHUS
YTBEPXKAAIOMIETO JOKYMEHTa B TBOPHUTEIHLHOM TaJEkKe, €ro aaThl M HOMeEpa,
HanpuMep:

YTBEPXIEH
pelIeHrneM y4aCTKOBOW KOMUCCHH

u3zbuparenbHoro yuactka Ne 1054
ot 15 ¢deBpamnst 2013 r. Ne 28/35

['pud yTBepkaeHMS pacronaraioT B IPaBOM BEPXHEM YTy JOKYMEHTA.

B rpude yrBepikaeHus I0MycKaeTcsi HEHTPUPOBATh 3JIEMEHTbl OTHOCHTEIBHO
CaMOU JJIMHHOM CTPOKH.

3.4.7. Yka3aHus 10 UCHOJHEHUIO TOKYMEHTA (PE30TIOLHUS).

VYKa3zaHus MO UCIHOJHEHHUIO JOKYMEHTa MOTYT OBITh HamucaHbl OT PYKH
npeceaaTeaeM y4acTKOBOM KOMUCCHH Ha MOJJIMHHUKE JOKYMEHTa Ha CBOOOJHOM
OT TEeKCTa MecTe Win 0popMJIeHbI Ha OTAeIbHOM Jincte hopmara A6 (105x147),
NPWIOKEHHOM K JOKYMEHTY. YKa3aHUs [0 UCIOJHEHHIO JOKYMEHTA BKJIIOYAIOT
baMuIMu W MHULMAIBl WCHOJHUTENEH, MpU HEOOXOAMMOCTH — COJEp)KaHue
NOPYYEHHS], CPOK HMCIOJHEHUS, MOANUCH MPEICEAATENs] YUaCTKOBOM KOMHCCHH U
JaTy, HallpuMep:

Cusosy A.IO. I'puropsesy B.C.
[Ipoury paccMmoTtpeTs U aath oTBET K 15.02.2013
JInyHas noanuch npencenarelis y4acTkoBo komuccnu Jlara

3.4.8. 3aroj0BOK K TEKCTY JOKYMEHTa (HAMMEHOBAaHHE JOKYMEHTA).
3arosioBOK K TEKCTYy JOKYMEHTa JOJDKEH KPaTKO M TOYHO PACKPHIBATH €0
coJiepaHue U OBbITh COIIACOBAH C HAMMEHOBAHMEM BHJIa IOKYMEHTA. 3arojoBOK K
TekcTy ¢popmynupyercs ¢ npeagorom "O" ("OG6") u oTBeyaeT Ha BOMPOC «O yeM (0
KOM)?», HallpuMep:
O coznanuu Paboueii rpynmb

3aroioBOK, COCTOSIIIMN W3 NIByX W 0OO0Jee CTPOK, IMe4YaTaeTcs 4epe3 OJHH
MEKCTPOUHBIM HHTEpPBAJI, TOYKA B KOHIIE 3arojloBKa HE CTaBHUTCS. 3arojoBOK
pacrionaraeTcsi Ha NEPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO UEHTPYy, a MpHu
ohopMIICHUH TTUChMA — OT TPAHUIIBI JICBOTO ITOJIS.

3.4.9. TekcT noKyMeHTa.

TekcT nmokymeHTa O(QOPMIIAIOT B BHUJE CBSA3HOTO TEKCTA, TAOIUIBI WU
COCIUHEHHUsI ITUX CTPYKTYP.

Texkct JgOKyMeHTa  JOJDKEH  M3JlaraThCsd  KpaTKO M SICHO,  OBITh
apryMEHTHUPOBaHHBIM, oO0OecrneYruBaTh TOYHOE U OJHO3HAYHOE BOCHPUSITHE
coJieprKalieiicss B HeM HH(pOpMaIiu.



TekcT noKyMeHTa NOJIKEH, KaK MPaBUiI0, COCTOSTh U3 JIBYX YacTel. B mepBon
YacTH YKa3bIBAIOTCS MPUYMHBI, OCHOBAHUS, II€JIM COCTaBJIEHUS JIOKYMEHTa, BO
BTOPOM — pelIeHUs1, BEIBOJIbI, MPOCHOBI, MPEAI0KEHHS, PEKOMEHIAIUH.

TekcT AOKyMeHTa MOXET COAEp’KaTh TOJbKO 3aKIIOYUTENbHYIO YacTh
(HampuMep, MUCHbMO, 3asBJICHHE, MPOCHOY O€3 MOSCHEHUS).

B TekcTe nOKyMeHTa, MOJArOTOBJIEHHOIO HAa OCHOBAHMM 3aKOHOMAATENbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3JJAHHBIX OpPTraHaMU BJIACTH U yIPABIICHUS,
MUK Poccun, uzbupatenbHON kKomuccuen cyobekra Poccuiickoit ®Denepamuu,
u30UpaTeabHOM  KOMHUCCHEH  MYHUIMIAIBHOTO 0Opa3oBaHMs, YKa3bIBAETCS
HAaUMEHOBAHME BHJAA JTOKYMEHTa, HAMMEHOBAaHWE OpraHa, M3IaBIIETO JOKYMEHT,
JaTa TPUHSITHS WM YTBEPXKIACHUS JOKYMEHTA, €r0 PETUCTPAIIMOHHBIA HOMED, a
TaK’Ke 3ar0JI0BOK JOKYMEHTA, 3aKJII0YCHHBIN B KABBIYKH.

TexcTpl OKYMEHTOB OOJIBLIOTO 00BEMa MOTYT JENUTHCA Ha pasedbl,
MO/Ipa3/iesibl U MyHKTHI, KOTOPbIE HyMEPYIOTCs apaOckumu 1 pamu, Hapumep:

1. Pasznen
1.1.TTonpaznen
1.1.1.ITyHkT
A03a11bl BHYyTPH IyHKTOB HE HYMEPYIOTCHI.
B mucemax ucnons3ytot caeayromue GopMbl H3T0KESHUS:
ot 1-ro muna MHOXKecTBeHHOTO Yrcia («[Ipocum HanpaBuTh nHGOpMAITHIO. . .»

 JIp.);
oT 3—FO JJMHa €IWHCTBCHHOI'O 4YHUCJIa (((y‘-IaCT KOBasd KOMUCCHUIA HE CcUUTACT
BO3MOXHBIM.. .», ((yT-IaCT KOBas KOMUCCHUA npez[naraeT paCCMOTpeT b

BO3MOXHOCTb. ..»).

I'padpr ¥ cTpOKM TaOAMIBI TOJDKHBI WMETh 3arojIOBKH, BBIPAKCHHBIC
CYIIECTBUTEIILHBIM B HMEHUTENbHOM maaexe. [loa3aronoBku rpad u CTpOK
JIOJKHBI OBITH COTJIACOBAHBI C 3aT0JIOBKaMH.

B TekcTtax OKYMEHTOB  yHOTPEONSIOTCS  TOJBKO  OOIIEMPHUHSITHIE
a00peBuaTypbl U rpaduuecKue COKpaIeHus.

[Tpu ynorpebneHuu B TekcTe HaMUIIHKA I HHUIHAIBI YKAa3bIBAIOTCS TIOCTIE
bamunmm.

3.4.10. OT™MeTKa 0 HaJIU4YHMH MPUIIOKEHUN.

OTMmeTKa 0 HAMYUM MPUIIOKEHUM pacroyiaraeTcsi OT TPAHULBI JIEBOTO TMOJIS
MOCJIe TEKCTa Mepe/1 MOAMUCHIO.

Ecnmu moxkyMeHT mMeeT MPUIIOKEHHWs, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 WX
HaTMIuu oPopMIISIETCS TIO ClieAyroIIel hopme:

[Tpunoxenue: Ha 15 1. B 3 3K3.

Ecnu noKyMeHT uMeeT NPUII0KEHNS, HE HA3BaHHBIE B TEKCTE, UX HAUMEHOBAHUSA
HEOOXO/IMMO MEPEUNCIIUTh MOCIE TEKCTa JOKYMEHTA Mepe]l MOANUCHIO C YKa3aHHEM
KOJIMYECTBA JINCTOB B KAYKAOM IIPUIIOKEHUU U KOJIMYECTBA dK3EMILISPOB, PY HAJTUYUH
HECKOJIBKUX IIPWIOKEHUH UX HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. [Tonoxxenne 060 JkcrepTHON KomMHccuH Ha 15 1. B 1 3K3.



2. ITpumepHas HoOMeHKIaTypa Aen Ha 14 1. B 1 k3.
Ecnu npusnosxenust cOpoIIOpOBaHbl, TO KOJIMYECTBO JTUCTOB HE YKA3bIBAETCHI.
Ecnu k JOKyMEeHTY mpuiiaraeTcsi JIpyroil MOKYMEHT, TakKe HWMEIOIIUn
IPWIOKEHUE, TO OTMETKAa O HAJIMYUHU MPWIOKEHUs 0o(opMIIsieTcsl CleayOIUM
obpazom:

[TpunoxeHne: MUCHMO y4aCTKOBOM KOMUCCHM U30uparenbHoroydactkaNe ot
15.11.2012 Ne 01-21/450 u mpusnosxxeHue K Hemy, Bcero Ha 12 1.

Ecniu npunoxenuem sBiseTcss 00OCOOJIGHHBIM 3JIEKTPOHHBIM HOCHUTENb
(KOMIaKT-TUCK, Usb-ien-HakomuTe b 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

[Ipn »TOoM Ha BKJIajbIIe (KOHBEPTE), B KOTOPHIA MOMENIAETCS HOCHUTEIb,
YKa3bIBAIOTCS HAMMEHOBAHUSI JTOKYMEHTOB, 3allMCAaHHBIX Ha HOCUTEIh, HMMEHa
Gbaiinos.

[Ipy HamU4YMKM HECKOJbKUX MPUIIOKEHUM OHHM HYMEPYIOTCS, Hampumep,
npunioxenue Ne 1, mpunoxkenue Ne 2 u Tak jasee.

3.4.11. Iloanuce AOJKHOCTHOTO JIUIIA.

B coctaB moamucu BXOAT: HAMMEHOBAHUE JTOJDKHOCTH JIMIA, TIOIMMACABIIIETO
JIOKYMEHT, €r0 COOCTBEHHOPYYHAs MOJITUCH, KOTOpas OPOPMIISETCS CUHUMHU WA
YEPHBIMU YEPHHUJIAMHU, PacIu(poBKa MOAMUCH (MHUITUAIIBI, (haMUITHIS).

[Ipyn moamucaHuu JOKyMEHTA YKa3bIBAIOTCS HMCKIIOUUTENHHO (hakTHdecKas
JOJDKHOCTH JIMIIA, TIOJIMUCABIIETO TOKYMEHT, u ero (dammiusa. He momyckaercs
MOJMKUCHIBATh IOKYMEHTHI C MPEJIOTOM «3a» WU MPOCTABICHUEM KOCOW YEPTHI
nepe HAMMEHOBaHUEM JI0JHKHOCTH.

Ecnu noxkymeHT opopmitsieTcst Ha OJaHKE y4acTKOBOM KOMUCCHH, TO PEKBU3UT
BKJIIOYAET HAMMEHOBAHUE JOJDKHOCTH JIMIIA, MOJIUCHIBAIOIIEIO JIOKYMEHT, €ro
COOCTBEHHOPYYHYIO MOJIMKCH, pacii(PpoBKY MOANMUCH (MHUIMAIBI U (haMUIIUIO),
HaIpumep:

Hpez[cez[aTenb JJM4YHad IIOAIMNCh HHHUIIHNAJIBI, CbaMI/IJII/IH

Ecnu noxymeHT oopmisiercs He Ha OJaHKE, TO PEKBU3UT COACPIKUT MOJHOE
HAaNMEHOBAaHHE JOJKHOCTH JIMLA, TOAMCABIIETO TOKYMEHT, €0 JINYHYIO ITOJINCH,
pacmm@poBKy MOANUCH (MHULMAIBI U (PaMUJIHIO), HAITPUMED:

3amMecTUTeNb NpeaceaaTels
Y4aCTKOBOW KOMUCCUU
u30upaTenbHOro yyactka N nuyHasi NOJANMCh MHULIAAIBL, (pamMuiust
OcoOE€HHOCTH TOANMMUCAHMS PEIICHUH YYaCTKOBOM KOMHCCHMM B Ciyyae
OTCYTCTBUSI,  WCIOJHEHUS  OOsA3aHHOCTEM  Mpejiceaaresis,  3aMEeCTUTENs
npejacenaress, CeKperaps y4YacTKOBOM KOMHUCCUHM olpeaeneHsl B 1. 5.2.4
NucTtpykunm.
3.4.12. OTTHUCK NEYaTH.



[Teuats 3aBepsA€T NOJITMHHOCTD MOANUCH JOJHXKHOCTHOIO JIMIIA HA JOKYMEHTAX,
YAOCTOBEPSIONIMX  MPEAYCMOTPEHHbIE  IMPABOBBIMM  aKTaMU  MOJHOMOYMS
JIOJDKHOCTHBIX JIMI] WM (DUKCUPYIOMUX (DAKThI, CBS3aHHbICE C (PUHAHCOBBIMU
CpeICTBAaMM, a TAaKXK€ HA MHBIX JOKYMEHTax, IMPelyCMaTPUBAIOLIUX 3aBEPEHUE
MOJIJTMHHOM ITOJIITUCH.

[ledath craBUTCSA Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JTUYHOMU
MOJIMUCH JOJDKHOCTHOTO Juiia. [leyaTh MOXKET 3aXBaThIBaTh YaCTh HAMMEHOBAHUS
JOJKHOCTH JIMIIA, MOMKUCABIIErO JOKYMEHT.

B nmokxymeHTax, MOATOTOBJIICHHBIX Ha OCHOBE YHU(MUIIMPOBAHHBIX (HOpPM,
IeYaTh CTABUTCI B MECTE, 0003HAYEHHOM OTMETKOM «MID».

3.4.13. OT™MeTKa 0 3aBEpEHHMH KOIIUU.

JIns1 3aBepeHUst COOTBETCTBUSI KOMHUH JIOKYMEHTA MOJIJIMHHUKY HUXKE PEKBU3HUTA
«IToanuce» mpoCTaBIsETCS OTMETKA O 3aBEPEHUU KOMHUK — 3aBEPUTENIbHASI HAJIITUCH
«Kormus BepHa» uim «BepHo», JOHKHOCTD JIUIA, 3aBEPUBIIIETO KOMHIO (TIpe/ceaaTeb,
3aMECTHTEIIb MpeICeIaTels, CeKpeTaph Y4aCTKOBOM KOMHUCCUH), €T0 JTMYHAS TIOJIHUCH,
pacimdpoBKa MOAMKCH, 1aTa U BpeMs 3aBepeHUs, HalpuMep:

Bepno
[Ipencenarens y4acTKOBOM KOMHUCCUHU H30MPATEIILHOTO ydacTKa Ne
JMYHAS TIOTUCE/UHULIHAITBI, (pamunmst /nara, Bpems

OTmeTKa 0 3aBepEHUH KOITMU MOKET OBITh JIOTIOJTHEHA YKa3aHUEM KOJIMYECTBA
JMCTOB Konuu. JlonmyckaeTrcs 3aBepsiTb OTMETKOW O 3aBEPEHUMN KOIMU KaXKAbIM JINCT
KOIUU JOKYMEHTA.

[Ipu nmepecbUIKE KONMKA JOKYMEHTA B IPyrMe OPraHu3alliy UK BhIAAY€E €€ Ha
PYKH 3aBEpUTEIIbHAA HAAIUCh YIOCTOBEPSETCS MEYATHIO YYaCTKOBOM KOMUCCHH.

3.4.14. OrmeTKa 00 UCIIOJHUTEIIE.

OtMeTrka 00 WCHOJHUTENIC BKJIOYAeT B ce€0sl HMHUIMAIBI W (PaMUIUIO
WCIIOJTHUTENSI JOKYMEHTa U HOMEp ero TeiedoHa ¢ KojaoM paiioHa. OTMETKy o0
WCIIOJTHUTENIE PACIoJiaraloT Ha JIUIEBON UM, TP OTCYTCTBUH MECTa, Ha 00OPOTHOM
CTOPOHE MOCJIETHETO0 JINCTA JIOKYMEHTA B JICBOM HI)KHEM yTiTy pazmepom mpudra 10
MyYHKTOB, HAIIPUMED:

B.JI. 3y6apen

(499) 356-85-31

3.4.15. OtMeTka 00 UCIIOJIHEHUHU JOKYMEHTA.

OtMeTrka 00 MCIIOJHEHUH JOKYMEHTA M HANPABICHHH €r0 B JIEJ0 BKIIOYAET
CIIEAYIOUINE JaHHBbIE: KpaTKue CBeIeHWs OO0 WCIOJHEHUH JOKyMEHTa (IpH
OTCYTCTBUU JOKYMEHTa, CBUJCTEIBCTBYIOIIEr0 00 WCIONHEHWH), ATy U HOMEp
MMEIOLIEToCs TOKYMEeHTa 00 HCIIOJTHEHUH, cIoBa «B nemoy», Homep niena, B KOTOpoM
OyZIeT XpaHUThCS JOKYMEHT, 1aTa, HOAIUCH MPeceaTelsl y4aCTKOBOW KOMUCCHH.

4. Opranm3zanusi padoThl ¢ HCXOASAIIMMHU (OTIIPABJISIEMbIMHU) JOKYMEHTAMU

4.1. Ucxopsmme AOKyMEHTHl O(OpMISIOTCS Ha OJaHKaX yCTaHOBJICHHOMN
¢dbopMbI B cOOTBETCTBUU ¢ nosiokeHusamu Muctpykuuu. [Ipu odpopmnennn nucem u



TEJIerpaMM HCIOJHUTEIb YKa3bIBAET IOJHBIA MOYTOBBIN (BKIJIIOUAsi MHACKC) aJapec
OpraHU3alVK WIN IPaKJaHUHA.

42. Ucxopdmme mnucbMa HANPABISIIOTCA 34  TMOMIMCBIO  MpeceaTess
(3amecTuTENs IIpeceaaTels, CEKpeTaps) y4uaCTKOBOM KOMUCCHU Ha OJIaHKE MUCHhMA.

43. UcxondmemMy AOKYMEHTY IHPUCBAMBACTCS HOMEP, KOTOPBIA COCTOUT W3
NOPSIKOBOIO HOMEpA JOKYMEHTa W MHJAEKCAa Jeja II0 HOMEHKJIAType Jell,
pa3ieNeHHbIX KOCOW ueprTou. Mcexonmdmmii HOMEp yKa3bIBA€TCs TAKKE Ha KOIHMH
JNOKyMEHTa, ocrarouencss B nene. Hymepanusa HCXOOdIUX —JTOKYMEHTOB
OCYILECTBIISIETCA B MPEIENIax KAJIEHIAPHOIO roja.

44. Ucxopsmye AOKYMEHTBl PETUCTPUPYIOTCS B KypHal€ pPErucTpaluy
UCXOJSIIIUX TOKYMEHTOB (mpuiioxkeHue Ne 5).

[Ipn perucrtpauuu MUCXONSIIETO JTOKYMEHTa B JKypHAJIE MCXOIAIINAX
JOKYMEHTOB ~ 0053aT€JIbHO  YKAa3bIBAIOTCA  CJEIYIOIIME PEKBU3UTHI:  Jara
OTNpaBJIEHUs] JOKYMEHTa, DPETMCTPALMOHHBIA HOMEp, JAaHHble 00 anpecare
(pammius, uMs, OTYECTBO (PU3MYECKOrO JMIA WIM Ha3BaHWE OpraHu3alluy,
MECTOHAXO0XKJACHHUE NIOJy4yaTelis), KpaTKOe COAEepKaHUE JOKYMEHTA, a TAK)Ke KEM OH
VICIIOJIHEH U ITOAIMCAH.

45. Ecniu oTopaBiisieMbld  IOKYMEHT SIBJISIETCSI OTBETOM Ha  BXOJAILIUN
JOKYMEHT, HEO0X0IMMO MPUOOLIUTh MOJJIMHHUK BXOJAIIETO JOKYMEHTA K KOIUH
OTHPABJIAEMOI0 TOKYMEHTA, OCTAIOLIEHCS B JEIIE.

Komnu mexomsmmx JOKYMEHTOB IIOMELIAIOTCSA B JE€JI0 B COOTBETCTBHM C
HOMEHKJIATypOH J€1 Y4aCTKOBOM KOMHCCHH.

4.6. JlIokyMeHTBI, aJpPECOBAHHbIE TPAKIAHWHY, MOTYT OBITH BPYYEHBI €My
JUYHO, O YEeM B JKypHaje perucTpanuu oOpalleHHil TrpakaaH AelaeTcs
COOTBETCTBYIOIIAsl OTMETKA, COZAEp)KAllas NOANMCh TIpaxaaHuHa. B ciydae
HEBO3MOYKHOCTH JINYHOT'O BPYYEHHUs JOKYMEHTOB I'PAaXXJAHWHY OHU OTIIPABIIIOTCSA
4yepe3 MOYTOBOE OTACIICHUE CBSI3U 110 IOMALIHEMY aJpecy.

5. IloaroroBka, opopMJiieHHE, BBINYCK, Y4€T JOKYMEHTOB, PACCMATPUBAEMbIX
HA 32CeIaHHSAX YYACTKOBOW KoMuccHu'

51. IloaroroBka AOKYMEHTOB II0 BONpPOCAM, BKJIIOUYEHHBIM B IIPOEKT
MOBECTKH JIHS 3aCE€JaHUs Y4aCTKOBOW KOMHUCCHHU.

5.1.1. JIOKyMEeHTBI IO BONPOCAM, BKJIIOYEHHBIM B IPOEKT IIOBECTKH IHS
3acellaHrs YYacTKOBOM KOMHCCHM, TOTOBSTCS NpeAcenaTeieM, 3aMeCTUTENIEM
npejcenarens, CEKpeTapeM y4YaCTKOBOM KOMHMCCHHM U YJI€HAMH Y4YaCTKOBOU
KOMUCCHUM C MPaBOM PEIIAIOMIEr0 TIo0JIoca, 33 KOTOPBIMH  3aKpEIUICHbI
COOTBETCTBYIOIIME HAMPABIIECHUS I€ATEILHOCTH.

5.12. IlpeacraBisieMble K PAacCMOTPEHUIO JOKYMEHTBI JIOJKHBI BKJIIOYATh
03arjiaBjCHHbI TMPOEKT PEHIeHHS C MPHOOIICHHBIMH K HEMY MOJJIWHHUKAMU
JOKYMEHTOB, IIOCIIY>)KMBILIMX OCHOBaHMEM JJIsi PAcCMOTPEHHs BOIpOca Ha
3aC€JaHUM Y4YaCTKOBOW KOMHCCUHM, JHOO MPOEKT NHUChbMa, IOJIEKAIIETO
COIVIACOBAHUIO HA 3aCE€JaHUM YYacCTKOBOW KOMHCCHH, INPU HEOOXOAUMOCTH —
HNOSICHUTEJIBHYIO 3alMCKY 10 pacCCMaTpUBAEMOMY BOIIPOCY.

! Mops0k 0opMIEHHS IPOTOKOTA yIaCTKOBOI KOMHCCHU 06 HTOTAX TOIOCOBAHNS YCTAHABINBAETCA 3aKOHOAATENBCTBOM O BEHIGOPAX 1
pedepenaymax



5.13. TIpoekTbl JOKYMEHTOB (BKJItOUas MPUIIOKEHHUS ), PECTABIIsIEMbIE IS
paccMOTpEeHHs Ha 3aCE€NaHUM YYaCTKOBOM KOMHCCHUM, BU3UPYIOTCS JIHUIOM,
OTBETCTBEHHBIM 3aE€T0 MOJArOTOBKY.

5.14JIu110, OTBETCTBEHHOE 3a MOATOTOBKY IPOEKTa pEellIeHUs, 00ecreunBaeT
KOMILJIEKTHOCTb BCEX IOKYMEHTOB, 0003HAUEHHBIX KaK B IPOEKTE PEIICHUS, TaK U B
MPUIIOKEHUSAX K HEMY.

5.15. Ha 3acemaHuu y4acTKOBOW KOMHCCUHM BEIETCS IMPOTOKOJI U MOKET
IIPOU3BOMTHCS AyAHO3AINCH (BUIEO3AINUCH).

52. BbIlyCK JOKYMEHTOB, PAaCCMOTPEHHBIX Ha 3acCellaHhM Y4aCTKOBOM
KOMMCCHU.

52.1. JIOKyMEHTbI, paCCMOTPEHHbIC Ha 3aCE€JaHUH YYaCTKOBOM KOMHUCCHH, B
clIydae, eCJH B XOJI€ 3ace/laHusl BHOCUJINCH U3MEHEHUS, IOJKHBI OBITh TOPAOOTaHBI,
a 3aTeM TMOAMKCAHBI, 3apPETUCTPUPOBAHBI U, €CIIM HEOOXOIUMO, Pa30CIaHBI.

522. Tlpu nopaboTke JOKYMEHTa B €ro TEKCT BHOCSITCSI COIVIACOBAHHBIE B
XOJI€ 3acejaHus U3MEHEHHUs. B ciydae NpUHATHS y4aCTKOBOM KOMHUCCUEN PELIECHUS
0 HEOOXOJMMOCTH KOHTPOJS HCIIOJIHEHMS] PEHIeHUS €ro TEKCT JIOMOJHSETCA
MYHKTOM, B KOTOPOM HAa3HA4aroTCs JHMLA, OTBETCTBEHHBIE 3a HCIOJHEHHUE, U
ONPENEIISIETCS CPOK UCTIOTTHEHUS.

523. Texkcr pemenus odopmiisieTcs Ha OJlaHKE YCTaHOBJIEHHOTO oOpasiia
(npunoxenue Ne 3).

524Pemenue MoOANKMCHIBAETCS NPEICENATENEM U CEKPETapeM y4acCTKOBOMU
KOMHUCCHH C YKa3aHUEM I1I0JIHOIO HAMMEHOBAHMS JOJDKHOCTEMN.

Ecom Ha 3acemanuMm  y4acTKOBOM KOMHCCHHM  IPEIACENATEIbCTBOBAI
3aMECTUTENb TPEICENaTeNlsi YYaCTKOBOM KOMMCCHUH, CEKpPETaph Yy4acTKOBOU
KOMHMCCUM WJIM OJWH W3 YJIEHOB YYaCTKOBOM KOMHCCHM C IPaBOM PELIAOLIETO
roJIoca, a TAKXKe €CJIA TOJTHOMOYHSI CEKpeTapsi y4aCTKOBOM KOMUCCHUH OCYILECTBIISII
OJINH U3 WICHOB YYaCTKOBOM KOMHUCCHH C IPABOM PEIIAIOIIETO T'0JI0CA, TO MOAINCH
B IIPOTOKOJIE, HA pelIeHUH O(POPMIISIOTCS CAEAYIOIIUM 00pa3oMm:

«3aMecTuTenh TpejAcenarenss y4acTKOBOM KOMHUCCHUU H30UpaTEIbHOTO
yuyactka No» — B cilydyae BPEMEHHOTO OTCYTCTBUS MPEICENATeNs Y4aCTKOBOM
KOMUCCHU;

«Mcnonusomuii  00sS3aHHOCTA — MpeAceAaTeNis Y4YaCTKOBOM KOMMCCHH
u30upareabHOro yuactka Noy — B cirydae BpeMEHHOTO OTCYTCTBHUS MpeAceaaTeNs U
3aMECTUTEN MNPENCENaTesss YYaCTKOBOM KOMHMCCHHM IPU HAJIU4YUMU PELICHUs
Y4aCTKOBOM KOMHMCCHUU O BO3JIO)KEHHUU Ha CEKpeTapsl y4aCTKOBOW KOMHCCHUU JINOO
OJHOTO M3 YJIECHOB YYAaCTKOBOM KOMHMCCHUM C IIPaBOM pEILIAIONIEr0 IoJoca
MTOJJHOMOYHMN NPEACENATEN Y4aCTKOBOM KOMUCCHH;

«Mcnonmusromuii ~ 00sI3aHHOCTH ~ CEKpeTapsl ~ YYacTKOBOM  KOMHCCHUU
U30upaTeabHOro yyactka Noy — B Cilydae HaIM4us PeHIeHHs] y94aCTKOBON KOMUCCHU
0 BO3JIOKEHUHU HA OJHOTO U3 YJIEHOB YYaCTKOBOW KOMHCCHU C IPABOM PELIAKOLIETO
roJioca MOJIHOMOYMI CEKPETAPs YUaACTKOBOW KOMUCCHHU.

525Pemiennss y4acTKOBOM KOMHCCUM HYMEPYIOTCA B XPOHOJIOTHYECKOMU
MOCJIEA0BATEIBHOCTHU B IPEEIIAX OJJTHOTO 3aCEaHUs yUYACTKOBOW KOMHUCCHH.

Homep penienus cocTouT M3 HOMEpPA MPOTOKOJIA 3aCENAHUS U MOPSAKOBOrO
HOMEpA pelIeHUs], pa3ieNIeHHbIX KOCOM uepToil, Hanpumep: 1/8.

526. Tlocne mnoanmucaHuss PEIIEHHUS PETUCTPUPYIOTCS B JKypHaie



pPErucTpaluy pelIeHnil y4acTKOBOM KoMuccuu (rpuinoxeHue Neb).

527. Tlpencenatens MO0 CEKpPETaph YYAaCTKOBOM KOMMCCHUM THPaKUPYET
JIOKYMEHTBI B HEOOX0IMMOM KosmuecTBe. Ha ka0l Konuu T0KyMeHTa POCTaBIISETCS
NIeYaTh, YAOCTOBEPSIOIIAs OANUCH NIPEACENATENsl yYaCTKOBOW KOMUCCHU U CEKPETaps
Y4acCTKOBOM KoMHCCHH (0€3 BOCTIPOU3BEACHMS TIOJIITUCEH ).

53. Komnus penienus: yuacTKOBOW KOMUCCUU HANpaBIISIETCs TPaXAaHUHY (B
TOM YHCIE TPEACTABUTENI0 TMapTHH, HAOMIOAATENI0 W HWHBIM YYaCTHHUKAM
u30UpaTeabHOro IMpoliecca) B Clydyae, €Cld €ro oOpaileHHe B YYAaCTKOBYIO
KOMHUCCHIO ITOCIYKWJIO OCHOBAaHMEM [UJII PACCMOTPEHMS BOIIPOCAa HA 3aCEHaHUU
Y4aCTKOBOW KOMUCCHH.

54 OdopmieHue nIpoTOKoIa 3aceIaHns Y4aCTKOBO KOMHCCHH.

54.1.1lpoTtokon 3acenanusi y4acTKOBOM KOMHUCCHU O(QOpMIIsieTcs Ha OiiaHke
yCcTaHOBJIEHHON (opMbl (ripuiioskenue Ne 3).

542. TekcT mpoToKoJa 3aceAaHusl Y4aCTKOBOM KOMHUCCHUU COCTOUT U3 JABYX
yacTell — BBOJTHOU U OCHOBHOM.

543. B BBOAHOW 4YacTH MPOTOKOJA YKAa3bIBAIOTCA (haMUIIUS M WHULIMAIIBI
npejacenarenas y4yacTKOBOW KOMHUCCHM  (TIpeliceaTeNbCTBYIOIIET0), a TaKke
MPUCYTCTBYIOIIMX 3aMECTUTENS MPECenaresiss y4aCTKOBOM KOMUCCHH, CEKpeTaps
YY4aCTKOBOW KOMHCCHUU M YJIEHOB YYaCTKOBOM KOMHCCHH, B TOM YHUCJIE C IPAaBOM
COBEIATEIBHOIO T'0JI0Ca, JIUII, IPUIIIALIEHHBIX HA3aceJaHue’.

Homyckaercsi opopMJIeHHE MPHUCYTCTBYIOIIUX OTACIBHBIM CIUCKOM C
yKa3aHWEeM HWHUIUAIOB, GaMuinii u goiokHocTed. CHUCOK mpuiaraercs K
IIPOTOKOJIY 3aCEeNaHUs.

544. TloBecTka JHS BKJIOYAETCS B BBOJHYIO 4acTh MPOTOKOJIAa. OHA COCTOUT
U3 TIEPEYUCIICHUS BOMPOCOB, KOTOPbIe OOCYKIAIOTCS Ha 3aceJaHuM, U 3aKPEIUIIeT
MOCIIE0BATEIBHOCTh UX 00CYKIEHUS U (PaMIIINU JOKJIATUYMKOB (BBICTYAIOLINX).

Kaxxzip1ii BOrpoc MOBECTKU JIHS 3acellaHus HyMepyeTcsi apaOCKod nudpoi,
€ro HauMeHOBaHUE (QOpPMYIHMPYIOT, HauuHas ¢ mnpemsioroB «O» umm «O6». Ilo
KQKJIOMY ITYHKTY YKa3bIBA€TCsI JOKIATUHK.

545. OcHoOBHas 4acThb MPOTOKOJA COJAEPKHUT CTOJBKO Pa3lesioB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B IIOBECTKY JIHS. B COOTBETCTBUM C HEN pa3leibl HyMEPYIOTCSI.

Kaxnprii paznen coctout u3 tpex yacreit: « CJIVILIAJIN, « BBICTYITNJIN»,
«PEHINJIN», xOoTOphIE I€YaTarOTCA OT TPaHULbl JIEBOTO II0JA IPOIMUCHBIMU
OyKBamH.

B yactu «CJIYIITAJIN» kpaTko U3J1araeTcsi TEKCT BBICTYIUIEHUS TOKIIAUHKA.
Wuntmaner w  daMunus JOKJIaT9MKa TIeYaTaroTCsl C  KPAacHOW CTPOKH B
UMEHUTEIBPHOM TMaJeXe. 3aluch JOKJIaJa M3Jaraercs OT TPEThero JIhia
€IMHCTBEHHOTO YMCJa U OTIEISIETCS OT (PaMHIINU THPE.

Ecnu TekcT nokiana mnpuiaraercs K MpOTOKOJy, TO MCHOJb3YETCs CChLIKA
«Texcr noknana mpuaraeTcs».

B uwactu «BBICTYIIMJIN» mnepedncisitoTCs BBICTYNAIOIIME U aABTOPBI
BOMNpocoB. MHumansl u (haMuiins BICTYIAIOIIETO EYaTatOTCsl C KPACHOM CTPOKH B
MMEHUTENbHOM Tmajexe. KpaTkas 3anuch BBICTYIUIEHHS 1O  CYLIECTBY

2 Mpurnamenye Ha 3aceaHAE MOXKET OBITH NIEPEAHO 110 TenehOHy ¢ (PUKCaIeii JaThl 1 BpeMeHH 3BOHKA B KyPHAJIE WM KapTOUKe IPOM3BONBLHOI
(opmbl



paccMaTpuBaeMOro BOIIPOCA U3JAraeTcsl OT TPETHETO JUIA EAUMHCTBEHHOIO YUCJIA.

Ecnu TeKCT BBICTYIUIEHUS IPUIIAraeTCs K MPOTOKOIY, TO HCIIOJIB3YETCS CChLIKA
«TeKCT BBICTYIIIIEHUS IPUITATraCTCs.

B wactu «PEIIMJIM» otpaxaercs npuHATOE pelieHne (pe3ybTaThl
rOJIOCOBAHMS) 10 KaXKJIOMY BOIIPOCY MOBECTKH JIHS 3aCEIaHuUs.

Ecnu Bo BpeMs 00Cy»k/IeHHs BOMPOCa WIEH YYaCTKOBOM KOMUCCUU C MTPAaBOM
peIaoIIero rojoca 3asBiseT 0 HATMYUH 0CO00r0 MHEHUS, TO OHO O(POPMIISIETCS UM
Ha OTIEJIBbHOM JINCTE M MOMEUIAETCS IIOCJE PELICHHs, B CBSA3M C KOTOPBIM 3TO
MHEHHEe u3noxkeHo. Mudopmanus o Hamuuuum 0coOOro MHEHHS JOJDKHA OBITH
OTpa’keHa B TEKCTE MPOTOKOJIA.

54.6. Ilporokon 3acenaHusi MOANMMUCHIBAETCS IMPEACENATEILCTBOBABIINM Ha
3aCelaHNd M CEKPETapeM YYaCTKOBOM KOMHUCCHM (MJIM YJIEHOM Y4YaCTKOBOMU
KOMHUCCHH, HCIHOJHSBIIUM OOS3aHHOCTH CEKpeTapsi y4aCTKOBOM KOMHCCHH) C
YKa3aHHUEM IOJHOTO HAUMEHOBAHUS JOJKHOCTEM.

547. Tlporokonsl  3acegaHUl  HYMEPYIOTCSI B XPOHOJIOTHYECKOM
MOCJIEA0BATEIBLHOCTH B MIPEJEIax CPOKA MOJHOMOYUHN YHYACTKOBOM KOMHUCCHHU.

6. OcoOenHocTH PadOTHI C OOpaIIEeHUSIMH TPAKIAH

OOparienust rpakaH — HaMpaBJICHHbIE B TOCYJapCTBEHHBIM OpraH, opraH
MECTHOT'O CaMOYIIPaBJICHUS WIH JOJKHOCTHOMY JIMIlY B MUCbMEHHON (hopMe WU B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA MPEAOKEHUE, 3asiBICHNE WU Kano0a, a Takke
YCTHOE OOpallleHue rpakJaHIHA.

[ToctynuBmme B YUK oOpaiieHuss perucTpupyroTcst OTAEIBHO OT JIPYTHX
BUJOB JIOKYMEHTOB B JI€Hb MX HocTymjieHus. Kak mpaBuio, Uisi perucTpaiiu
UCTIOJIb3YETCsl KYpHAJ ydeTa *ayio0 (3asBIeHUI) Ha HapylIeHUs U30MPaTeIbHOTO
3akoHomaTenbcTBa  (oOpaszenr Ne7). OOpaimieHuss TpaxaaH MOTYT  OBITh
NUCHbMEHHBIMU JIUOO YCTHBIMHU.

[Tucemennoe oOpariieHre JOHKHO COEPKaATh:

- HAaMMEHOBaHUe M30MpaTeIbHON KOMUCCUH, 100 (paMUIIHIO, UMSI, OTYECTBO
COOTBETCTBYIOILETO JOHKHOCTHOTO JIHIIA, JHOO TOJKHOCTh COOTBETCTBYIOILETO
JuIa — NoJdyvaTesns oOpalleHus;

- (pamunuto, uMs, OTYECTBO (MPU HANMYUM) TPAKIAHUHA, TOYTOBBINA ajpec,
10 KOTOPOMY JOJKEH OBITh HAIIPABIIEH OTBET;

- U3JI0’KEHUE CYIIECTBA MPEI0KEHUS, 3asIBIICHUS UM KaJIOObI;

- TMYHYIO TIOJIMUCH, 1aTy COCTAaBJICHUS O0OpalleHuUs.

B oOpamennun, mnoctynuBumieM B (opMe 3JIEKTPOHHOTO JOKYMEHTa,
rpaXJaHUH B 00s3aTETILHOM MOPSAKE YKa3bIBaeT CBOM (haMHIIIMIO, UM, OTYECTBO
(MpH HAJIMYMN), AAPEC IIEKTPOHHOHN MOYTHI, 10 KOTOPOMY JOJIKEH OBITh HAIPaBJICH
OTBET.

B ciayyae HeoOXOOMMOCTH B MOATBEP)KICHHE CBOMX TOBOAOB TI'pa)KIaHUH
MOYKET MPUIIOKHUTh K TUCbMEHHOMY OOpaIleHHIO JOKYMEHThI M MaTepHalIbl JIN0O UX
KOTIHH.

IIpy BCKpBITHM KOHBEPTOB MPOBEPSIETCA HAIMYME BCEX BIIOkKEHNU. KOHBEPT
00513aTeNTbHO COXPaHSIETCS.



Ha oOpamenusix rpakjiaH Ha MepBOM JHCTE OOpallleHUs B MIPaBOM HIKHEM
YTy WIK Ha CBOOOJHOM OT TEKCTa MECTE MPOCTABIISETCS PETUCTPALIMOHHBIN HOMED,
COCTOAIIMKA U3 MOPSAIKOBOrO0 HOMeEpa, GopMUpYyeMOro B mpejenax KajleHIapHOIro
ro/ia, 1aTbl 1 BPEMEHHU MOCTYILJICHHUS.

Cpokyd UCHOJIHEHUS BXOMSIIUX JIOKYMEHTOB M OOpallleHud TpaxaaH
YCTaHABIIMBAIOTCS UCXOAS U3 CPOKOB, YKAa3aHHBIX B 3aKOHOJATEIbCTBE WJIM MHBIX
HOPMATUBHBIX MPABOBBIX AKTaX, C YYETOM CPOKOB, MPEJIAraeMbIX OpraHu3aluen
100 TpaX TAaHMHOM, HAITPABUBITUMHU JOKYMEHT. [1o 00meMy nmpaBmity MiChbMEHHOE
obparmenne paccmatpuBaeTcsi B TeueHue 30 mHEH co THA ero peructparuu (3a
UCKITIOUCHHEM OOpAaIIeHH, COoAepKamux WH(OPMAIMI0O O HAPYIICHWH 3aKOHA,
noctynusimx B YUK B nepuoa n3bupaTenbHOM KaMIIaHUN).

Ecnim B oOpamenun oOxaimyeTcss cyneOHOe pelieHue, oOpalieHue
BO3BPAIAETCA TPAXKAAHUHY B TEUEHHE 7 THEU CO JHS PETUCTPALINU C Pa3bsICHEHUEM
nopsiJika 00KaJloBaHMsI TAaHHOTO Cy1€0HOTO PEIIeHHUS.

[Ipyu momyyeHuu  OOpallleHUs, COJEP)KAIIErO0  HEUEH3ypHbIe  JIHOO
OCKOpOUTEIbHBIE BBIPAKEHHS, YIPO3bl JKU3HHU, 3J0POBBI0O U  HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a Takke wieHOB ero cembH, YMWK BmpaBe ocTaBuUTH
oOparieHue 6e3 0TBeTa MO CYIIECTBY MOCTABJIECHHBIX B HEM BOMPOCOB U COOOIIUTH
rpaKJaHUHY O HEJOMYCTUMOCTH 3J10yNOTPEOICHUS TIPABOM.

B ciywae ecnm B THMCBMEHHOM OOpAIIEHUU COJEPKATCS CBEACHHUS O
MOATOTaBJIMBAEMOM, COBEPIIIAEMOM HJIA COBEPIIEHHOM MPOTHUBONPABHOM JICIHUH, A
TaKXK€ O JIMIE, €ro MOATrOTaBIMBAIOIIEM, COBEPIIAOIIEM WM COBEPIIUBIIEM,
oOpareHne moIIeKUT HAPABJICHUIO B TOCYAAPCTBEHHBIM OPTaH B COOTBETCTBUH C
ero komrmereHiuend. JlaHHple TpeOOBaHUS OTHOCATCS TaKKe K aHOHUMHBIM
oOpareHusM.

OOpamenuss TpakaaH, COAEpIKaIIUe BOMPOCHI, pEIIeHHE KOTOPHIX He
oTHOocuTCcs K kKomnereHunu YUK, nepecwliaroTcss B TEUEHUE CEMU KaJIEHIAPHBIX
JHEW CO JHS PErUCTpalyu 110 KOMIIETEHIUU.

OOpailieHus TpakKJaH CUUTAIOTCS Pa3pElICHHBIMHU, €CIIM PACCMOTPEHBI BCE
MOCTaBJICHHbIE B HUX BOIMPOCHI, TPUHATHI HEOOXOJUMBIE MEPBI, AaBTOPAM J1aH OTBET
B MMCbMEHHOMW UJIM YCTHOU opme.

[TuceMeHHBI OTBET HampaBiisieTCss aBTOpy Ha Onanke muchmMa YUK 3a
MOJMKCHIO TIPeIcenaTess] KOMUCCHUU, 3aMECTUTEIIS MpeCceaaTelis Ju00 cekpeTaps
KOMMCCHHU.

B cnywae ecnu aBTOpY HaH YCTHBIM OTBET, HA CAMOM JOKYMEHTE JIEJIAETCA
COOTBETCTBYIOIIAsA OTMETKA.

YcTHBIE 00palieHns TPUHUMAIOTCS B X0JI€ JIMYHOTO Tipriema rpaxknad. [lpu
JUYHOM TIPUEME TPAXIAHUH MPEIbIABISIET JOKYMEHT, YIOCTOBEPSIOIIMI €ro
anaHOCTh. Ha ycTHbIe oOpareHus ¢ corjiacus TpakJIaHWHA MOXKET OBITh JIaH
YCTHBIM OTBET, B Cly4yae, €CIM H3JO0KEHHbIE B HUX (DaKThl U OOCTOATENHCTBA
OYEBHUJHBl U HE TPeOYIOT TOMOJHUTEIBLHON MpOBEpKU. B ocTaibHBIX ciydasx
JTAeTCSl MUChMEHHBIN OTBET MO CYIIECTBY MOCTaBJIECHHBIX B OOpallleHUH BOIPOCOB.
[lucbmenHoe oOpallleHre, OPUHATOE B XOAE JUYHOTO TMPUEMA, TOJJICKUT
pErucTpaluvy U pacCCMOTPEHUIO B MOPSAAKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM, B
yacTHOCTH, DenepanbHbiM 3akoHOM OT 2 Mag 2006 roga Ne 59-@3 «O nmopsiake
paccMoTpeHus oOpaieHuii rpaxkaan Poccuiickoit deneparum.



Taxxe usdbuparenu moryt ooparutecs B YUK ¢ ycTHbIMU 3asBiieHusMU (B
TOM YHCJIE TI0 Te€IEPOHY) O HEOOXOAUMOCTH COAECHCTBUS B pealn3allii aKTUBHOI'O
n3buparenbHoro mpasa. [logoOHbIE OOpallleHUs pacCcMaTpUBAIOTCA B IMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJIAaTENbCTBOM O BblOOpax. Tak, BCE MOAAHHBIE 3asiBICHUSA
(ycTHBIE O0OpalleHHus) O NPEJOCTABIECHUU BO3MOKHOCTH IPOr0OJ0COBaTh BHE
HOMELLEHUS AJI FOJIOCOBAHUS PETUCTPUPYIOTCS B IEHb UX MOJA4U B CIIELIUAIbHOM
peecTtpe, KOTOPBI MO OKOHYaHUHM TOJIOCOBAHUSA XPAHUTCS BMECTE CO CIHCKOM
uzbupareneil. Ha ocHOBaHMM YCTHBIX H3BELIEHUI KOMHUCCHU O HaMEPEHUU
u30uparenss BOCIHOJB30BATHCSA TOMOILNBIO JJIsl  3alOJHEHHs OrOJUIeTeHS B
COOTBETCTBYIOIIMX Tpadax crhucka u30uparenel ykaspIBarOTCs (GaMuiIus, UM,
OTYECTBO, CepHUs U HOMEP MacnopTa Wi JOKYMEHTA, 3aMEHSIIOIIEr0 NachopT, JIHIIA,
OKa3bIBAIOLIETO MOMOIIb U30MPATEITIO.

Pemenue, npuaumaemoe YUK mo pesynabTaram paccMOTpeHHs 0OpalieHus,
JOJDKHO OBITh MOTHMBUPOBAaHHBIM U OdopmisieTcss B MucbMeHHOM Buje. Komus
pelleHus, 3aBepeHHas JOJDKHBIM 00pa3oM, BBIJACTCS JIMIY, Ybs Kanoda
(3asBjIeHUE) OBLIU PACCMOTPEHBI.

Ha oOpamenue, B KOTOPOM HeE YyKa3zaHbl (aMuiaus TpaKIaHUHA,
HalpaBMBILEro oOpallleHue WM MOYTOBBIM ajgpec, MO KOTOPOMY JOJIKEH OBITh
HaIpaBJIEH OTBET, OTBET HE Jaercs. Takoe oOpalleHHe CHUCBIBAETCA B JIEJIO
npeaceaareneM (3aMecTUTEIeM MpeiceaTeNis, CeKPeTapeM) KOMUCCHUU.

Ecnu tekcT oOpaiieHust He MOAAaeTCsl MPOUYTEHUIO, OTBET Ha OOpalleHnue He
JIaeTCsl, 0 YeM B T€UEHHE CEMU KaJICHJAPHBIX JHEN CO IHS pEerUCcTpaliui 0OpaIieHus
coo0IIaeTcsl TpaxJAaHWHY, HalpaBUBIIEMYy oOpamieHue (ecau ero daMuius u
MOYTOBBIN aIPEC MOAAIOTCS MPOUTEHHIO).

Ecnu B oOpatiienuu ykaszas agpec 3JeKTPOHHOM MOYTHI, TO OTBET IPAKIAHUHY
MOJKET OBITh HAIIpaBJICH IO AJIEKTPOHHOM MOYTE, B BUJE AJIEKTPOHHOIO 00pasa
nokyMeHTa B ¢opmare .pdf.

OOpatieHusi, B KOTOPBIX COJEPIKATCS HELEH3YpPHbIE JINOO OCKOPOUTEIbHbBIE
BBIP@XEHUS, yTPO3bI )KU3HHU, 3J0POBbIO U IMYILECTBY JOKHOCTHOTO JIMLIA, & TAKXKE
YJIEHOB €r0 CEMbH, OCTalOTCS 0€3 OTBETa IO CYIIECTBY MOCTaBICHHBIX B HEM
BOIIPOCOB, a 3asBUTENSIM COOOIIAETCS O HEIOMYCTUMOCTH 3JI0YNOTpeOsIeHUs
IIPABOM.

Eciu B oOpamieHun COAEpXKUTCS BOMPOC, HA KOTOPBIA TIpakIaHUHY
HEOJTHOKPATHO (ABa pa3a u 0ojiee) AaBalIMCh MUChbMEHHbBIE OTBETHI IO CYILIECTBY B
CBS3M C paHee HamnpaBJICHHBIMU OOpAIEHUSMHU, U TPHU ITOM B OOpAILEHUH HE
IPUBOJISATCS] HOBBIE JOBOJIBI M 0OCTOSITENBCTBA, TO MEPENUCKA 10 JTAHHOMY BOIIPOCY
C TpaXJIaHUHOM IIPEKPAILAETCs], O YeEM €My HaIlpaBIISIETCS YBEIOMIICHHE.

[Ipy KONIIEKTUBHOM OOpAaIlEHUH MHCbMEHHBIN OTBET HAIPaBIACTCS JIUILY,
yKa3aHHOMY B OOpallleHHHd B KayeCTBE MOJydyaTesss OTBETA WM MPEICTaBUTEINS
KOJUIEKTHBA TpaXJaH, MoJAnucaBlIuX oOpameHue. Ecium nmomydarens oTBeTa B
KOJUIEKTUBHOM OOpallleHHH HE ONPENENEeH, TO OTBET HAIIPaBIIAETCA IEPBOMY
Ipa)1aHWHY B CIUCKE 00paTuBIIMXCS (OJNUCABIIMXCS), YKa3aBIIeMy CBOH aJpec,
C IPEJIOKEHUEM JOBECTU €r0 COAEpkKAHME 10 CBEIECHMs OCTalbHBIX aBTOPOB. B
Cllydae eciM Npocb0a 0 HaIPaBJIEHUU OTBETA BhIPAXKEHA BCEMU JIM00 HECKOJIBKUMHU
rpaX<laHaMy, [OANKCABIIMMHU KOJUIEKTMBHOE OOpalieHue, KOmNMsl OTBETa
HAIPAaBIIETCS KaXJAOMY U3 HUX IO yKa3aHHBIM UMH aJpecam.



Paccmompenue YUK oopawenuit (dcanod, 3asaeieHuil) o HapyuwieHuu
3aKOHO0amenbcmea 0 6blo0pax 6 nepuood uzdupameIbHou KAMnNaHuu.

YUK o0s3ana B mpefenax CcBoed KOMIETEHIIMM paccMaTpUBaTh
MOCTYIHUBIINE K HEW B IEPUO]T U30MpATENbHON KaMIIaHUU 00palleHus 0 HapylIeHU!
3aKOHAa, MPOBOJUTH MPOBEPKH MO ATUM OOpallleHusM U JaBaTh JIMIIAM,
HaIpaBUBIIKUM OOpaleHusi, TUCbMEHHBIE OTBETHl B NSATUIHEBHBIM CPOK, HO HE
NO3/HEE JHS, TNPEIIECTBYIONIET0 THIO TOJIOCOBaHMS, a MO OOpalleHusM,
NOCTYIHBILHM B IEHb TOJIOCOBAHUSI UJIH B IEHb, CIIEIYIOLIUI 33 THEM I'OJIOCOBaHU,
- HememieHHo. Ecmu dakrtel, comepxammecs B oOpamieHusx, TpeOyroT
JOTIOJTHUTENBHOW POBEPKH, PEIICHHS] IO HUM INPUHUMAIOTCA HE IMO3/IHEE YEM B
JNECATUIHEBHBIN CPOK.

OOpamenus Tpaxaad, B TOM YHCIE KajloObl (3asBJICHHs) Ha HaPYyIICHUS
3aKOHA, MOCTYNUBUINE 10 JHS TOJI0COBAHHUS, PETUCTPUPYIOTCS YWIEHOM KOMUCCHH C
MIPaBOM pelIalolero rojoca B JeHb noctymieHuss B YUK, IlucemeHnHoe
oOpauienue, npunaroe wieHom YHWK Ha n3OuparenbHOM ydacTke, BHOCUTCS B
KypHan oOpamenuid rpaxaan YUK, oOpamieHusi rpaxnaH perucTpupyrorcs B
OT/AEIIBHOM >KYypHAJIe.

XKanoObl (3asBlieHHs) Ha HapyIICHHE 3aKOHA, IOCTYIHMBILIKWE B JICHb
rOJIOCOBAHMS 70O OKOHYAHUS MOJCYETa TOJI0COB M30MpaTesiel, perucTpupyroTcs B
OTIEeTLHOM peecTpe ydera moctynuBimmx B YUK xano0 (3asBieHwmii), KOTOPHIA
npuobIaeTcs K nepBoMy dk3eMIuisipy nporokona YUK 06 urorax romocoBanus.

N30upaTenbHass KomMucCcHS He BIpaBe OTKa3aTb B NPHUHATHH
oOpamenmii!

[Tpu oOpamenuu B YUK rpaxxnanuna Poccuiickoit @enepaiiuu ¢ 3asiBICHUEM
0 BKJIFOUEHUH €r0 B CIIHMCOK M30Hparesnei, o 000l omubKke WM HETOYHOCTH B
CBEJICHUAX O HEM, BHECEHHBIX B CITUCOK n3bupareneii, YUK B Teuenne 24 vyacos, a
B JICHb I'0JIOCOBAHUS B TEYEHHUE JBYX YACOB C MOMEHTA OOpaIleHus], HO HE M03/IHEe
MOMEHTA OKOHYAHHUS T'OJIOCOBaHUs, 00s13aHa MPOBEPUTH COOOILIEHHBIE 3asBUTEIIEM
CBEJICHUS U MPEJCTaBICHHBIE JOKYMEHTBI, 3aTeM JIMOO YCTPaHUTh OMIMOKY WIIU
HETOYHOCTh, JIUOO MPUHATH peuieHue 00 OTKJIOHEHUHU 3asBICHUS C YKa3aHUEM
NPUYUH TAaKOr0 OTKIOHEHHUs, BPYYHMB 3aBEPEHHYIO KOIIMIO 3TOrO PEUIEHUs
3asButTento. Pemmenne YUK 00 OTKIIOHEHUU 3asBJICHUS O BKIIOYEHUHU TPaklaHUHA
Poccuiickoit @enepan B CHHCOK H30upareiel MoKeT ObITh 00XKaloBaHO B
BBILIECTOSIIYI0O KOMUCCHIO WIH B cyl (mo mecty HaxoxzaeHus YMUK), koropsie
00s13aHbI pacCMOTPETH XKano0y (3asBIECHUE) B TPEXAHEBHBIN CPOK, a 32 TPU U MEHEE
JHSL 10 JTHA TOJIOCOBAHMS U B JIEHb I'OJIOCOBaHMS - HEMEMJIEHHO. B cimydae ecnu
NPUHATO pEIIeHHE 00 YIOBJIETBOPEHHUM KaloObl (3asBlICHUS), UCIPABICHUE B
cniucke uzbupareneit mpousBoautcs YUK nHemennenHo.

Eciu oOpamienre yka3plBae€T Ha HapylIeHHE 3aKOHA KaHAUJATOM,
U30UpaTeNbHBIM O0BEAUHEHUEM, 3TOT KaHAWJAAT, M30UpaTebHOE O0BEIUHEHHUE,
WIM €ro YINOJHOMOYEHHbIE MPEACTABUTENM [IOJDKHBI OBbITh HE3aMEeITUTEIHHO
OTOBEIIEHbl O TMOCTYNUBIIEM OOpalleHWH W BIIpaBe JAaBaTh OOBSICHEHUS IO
CYILIECTBY OOpalieHusl.

YUK paccMmarpuBaer B mpejesiax CBOMX MOJHOMOUYUN KanoObl (3asiBICHUS)
Ha HapyllIeHHE 3aKOHOJATENbCTBA O BBIOOpAX, MHBIX 3aKOHOB W NMPUHUMAET IO
yKa3aHHBIM >kaj00am (3asiBI€HUAM) MOTUBUPOBaHHbIE pernenus. [lopsanok u cpoku



paccMOTpEHMsI YCTAHOBJIEHBI 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu o
BBIOODAX.

Pemenust mo >xamo0aM, NOCTYNMBIIMM 1O JHS TOJIOCOBaHMSI B IEPUOJ
n30UpaTeabHOW KaMIIaHUU, IPUHUMAIOTCS B ISITUIHEBHBIN CPOK, HO HE IMO3JHEE
JHSI, IPEILIECTBYIOIIErO JIHIO TOJOCOBaHMS, a B J€Hb I'OJJOCOBAHUS WJIM B JICHb,
CJIEYIOIINM 3a JHEM TOJIOCOBaHMs, - HeMeUIeHHO. Ecin axTsl, conepkaiuecs B
xanobax, TpeOyIOT TOMOJHUTEIbHON MPOBEPKH, PEUICHUS M0 HUM IMPUHUMAIOTCS
HE MO3HEE YEM B JIECATHIHEBHBIN CPOK.

[Ipu paccMoTpeHUM KOMHCCHEH >Xano0 (3asBICHHI), a TaKKe B HHBIX
ClIy4asix, KOIJJa KOMHUCCHUEH paccMaTpuBaeTcs BONPOC O  HapyLIEHUU
n30UpaTeabHbBIX TMpaB TpakJaH, Ha 3acelaHhe KOMHUCCHM MPUIJIAIIAI0TCs
3afBUTENHU, a TaKXkKe JIMIA, AeUcTBUs (Oe37eHCTBIE) KOTOPHIX O0XKAIYIOTCS HIIN
SBJISIOTCS TPEAMETOM PACCMOTPEHHSI.

N30uparenu BopaBe oOpaTUTbCS € >KajmoO0aMu Ha pEIIeHUs, AEHCTBUSA
(0e3nerictBue) YUK, cBsizaHHbBIE C YCTAaHOBJIEHMEM HMTOIOB T'OJIOCOBaHMSI HA TOM
n30MpaTeIbHOM y4acTKe, Ha KOTOPOM OHU IPUHUMAJIM Y4acTHE B BbIOOpaAX.

YUK o0s3aHa paccMOTpeTb NOCTYNMBIIME B JEHb TOJOCOBaHUS [0
OKOHYAHHUS TOJACYETa TOJIOCOB u30upareneld JKaJloObl (3asiBJICHUS) JIMII,
IPUCYTCTBOBABIIUX IIPU IOACYETE TOJOCOB, M MPUHATH COOTBETCTBYIOIINE
peLieHus.

[Tocne mpoBenmeHuss BceX HEOOXOAMUMBIX nedcTBuid m mojacdetoB YUK B
00s3aTeNbHOM  TOPAJKE MPOBOAWT HWTOTOBOE  3aceqaHHe, Ha KOTOPOM
paccMaTpuBaIOTCA JKajdoObl (3asBJCHMS) O HApYLIEHUSX NPU TOJIOCOBAHUU H
MOJICYETE TOJIOCOB M30MpaTesel, mocie 4yero noAanuceiBaercs nporokon YMUK 06
UTOTax TOJOCOBAHMS.

Peectp yuera xano0 (3asBiieHW) Ha HapylIeHUs H30HPATEIBHOTO
3aKOHOAATENbCTBA, NocTynuBIIMX B YUK B neHb ronocoBaHus U 10 OKOHYAHUSA
II0JICYETA FOJIOCOB M30MpaTesell, IPUHATHIE IO YKa3aHHBIM OOpallleHUsIM pEIIeHUs
BMecTe ¢ 0coObiMM MHeHMsMH wieHoB YUK ¢ mpaBoMm pemaromiero rosuoca
NPUKIAIBIBAIOTCS K NEPBOMY SK3EMIULIPY IPOTOKOJIAa 00 UTOrax rojoCOBaHUS U
HE3aMeUINTEIbHO NEPENAIOTCS B TEPPUTOPHUAIBHYIO NU30MPATEIbHYIO KOMUCCHUIO.

Konust peectpa BMecTe ¢ 3aBEpEHHBIMU KOIUSMU OCOOBIX MHEHUH UJIEHOB
YUK ¢ npaBoM pemaroniero rojioca, 3aBEpeHHbIMU KONUAMU nocTynmuBuX B Y UK
B JICHb TOJIOCOBAHUS U 10 OKOHYAHUS MOJICYETa rOJIOCOB M3bupaTenel ooparieHui
U 3aBEPEHHBIMH KOMHUSMHU MPHUHATHIX IO YKa3aHHBIM OOpAaIlEHUSIM pEIIeHUN
npuoOIIaeTcss KO BTOPOMY SK3EMIUIIPY MPOTOKOJa OO0 UTOrax rojIOCOBaHUS U
XpaHUTCS B JOKyMEHTaX Y4YaCTKOBOM HM30MpATENbHON KOMUCCHUU 10 UCTECYCHHS
CpOKa €€ IMOJIHOMOYMII, 3aTeM MepeAaeTCs B BBIMIECTOALIYIO H30HpATEIbHYIO
KOMUCCHIO.

7. KOHTpPOJIb HCIIOJTHEHUS JOKYMEHTOB U NMOPY4YeHNH
7.1 KoHTpoI10 UCTIOTHEHUS TO1JIEKAT:

MOPYYEHHUSI, COZIEPKAILMECS B MOCTAHOBJIECHUSAX U Ipyrux nokymenrtax [[UK
Poccun, LlentpanbHoii u3buparenbHol komuccuu PecnyOnuku bamikoprocrtas,
TEPPUTOPUAIBHOM KOMHUCCUHU, H30UPATEIbHOM KOMHUCCUM MYHUIIMIAIBHOTO
oOpa3oBaHusl, OKPY>KHOU U30MpaTETHbHOU KOMUCCHH,



MOPYYEHHUSI, COAEPKAIINECS B PEIICHUAX YUYACTKOBOM KOMUCCHH; TMCbMEHHBIE
MOPYYEHHUSI IPEACENATEIS] YHACTKOBOM KOMUCCUU; BXOASAIIME JOKYMEHTBHIL;

NMCbMa I'PAXK/IaH;

UCXOJIAIIUE JOKYMEHTBI, TPEOYIOIIUE OTBETA;

MOPYYEHHUSI, COJIEpKALIMECS B IPOTOKOJIAX 3aCENAHUN yUaCTKOBOM KOMUCCHH.

7.2 KOHTpOJb HCHOJHEHUS JOKYMEHTOB, YyKa3aHHbIX B mnoapazaene 6.1
NHcTpyKiIMu, 1O CYyHIECTBY 3aTPOHYTHIX B HHUX BOIPOCOB OCYIIECTBISET
npeaceaaTelb y4aCTKOBOM KOMUCCHH.

7.3CpoKM UCTIOJHEHUS IOPYUYECHUH, COJEPKAIIUXCS B PEHICHUSIX YYaCTKOBOM
KOMHCCUHU, MHCBMEHHBIX MOPYYEHUM TMpeliceiaTesis y4acTKOBOM KOMHCCHH
ONPEACIISIIOTCS ATUMU IOKYMEHTaMU.

7.4 JIOKyMEHT NOJJIEKUT UCHOJHEHUIO B TeueHue 30 KaJeHJapHbIX AHEH co
JIHSL €70 PETUCTPALINH, 32 UCKIIOUCHUEM CIIy4YaeB, IPEAyCMOTPEHHBIX TOAPA3AEIOM
7.5 HacTosAIIEero pasaena.

Ecnu nocneanunii 1eHb UCHOJHEHUS MPUXOIUTCS HA HEpaOOuuil JIeHb, TO OH
MOJIJICKUT UCTIOJTHEHUIO B MPEIIECTBYIOMINI eMy pabouuil 1eHb.

JokyMeHnTsl ¢ nomeTrkamu «Becbma cpouHo», «CpodyHO» HCHOJIHSIOTCS B
TPEXJAHEBHBIN CPOK, TOKYMEHTBI C MOMETKOM «OrnepatuBHO» — B 10-AHEBHBIN CPOK
CO JIHS YKa3aHUs [0 UCTIOJHEHUIO0. ECy noclieIHN 1eHb UCTIOJIHEHUS TIOKYMEHTA,
COZIepKAIIEeT0 TOMETKY O CPOYHOCTH HWCIIOJTHEHHS, MPUXOAUTCS HAa Hepadouuit
JI€Hb, TO OH TOJIJICKUT UCTIOTHEHUIO B CIACAYIONINNA 32 HUM paOOuHid IeHb.

7.5 Cpoku HCHOJHEHHsI BXOISIIMX JOKYMEHTOB M OOpalleHHil TrpakaaH
YCTaHABJIMBAIOTCSI WCXOMAS W3 CPOKOB, TMPENJaraéMplx OpraHu3anuei amudo
rpakJIaHUHOM, HAIPAaBUBIIMMHU JTOKYMEHT, WJIM CPOKOB, YKa3aHHBIX B MPUIIOKEHUU
Ne 8.

OTBeThl Ha OOpalIeHus O HAPYIICHUU HW30MPATETHLHOTO 3aKOHO/ATEIhCTBA,
MOCTYIHUBIINE B YYaCTKOBYIO KOMHUCCHUIO B MEpPHUOJ H30MpATENbHON KaMITaHWUH,
KaMnaHuu pedepeHayMa, T0KHbI ObITh JaHbI B ISITUAHEBHBIN CPOK, HO HE MO3/IHEE
JTHS1, TIPEIIIECTBYIOIIETO IHIO royiocoBaHusi. OTBEThI HA OOpaIlleHUs], TOCTYIHUBIIINE
B JICHb I'0JIOCOBAHUS WM B JICHb, CIEAYIOIIMMA 32 THEM TOJI0COBAHUS, JOJKHBI OBITH
JaHbl HEMEJIEHHO.

Ecnu daktel, conepkamuecs B 0O0pallleHUsX, TPeOYIOT IOMOTHUTEIbHOU
MPOBEPKHU, PEIICHUS IO HUM IPUHUMAIOTCS HE TIO3/THEE YEM B JIECSITUIHEBHBIN CPOK.
Ecnu obpatienne yka3piBaeT Ha HApyIIEHUE 3aKOHA KaHAUIATOM, H30UPaATEIIbHBIM
o0beMHEHNEM, WHHUIIMATHBHOW TPYMNIOW MO MPOBEIAEHUI0 pedepeHayMa, STH
KaH/UIaT, n30upaTesbHOe 00bEIMHEHNE, MHUIIMATHBHAS TPYIIA 1O MPOBEICHUIO
pedepenayma unu ero (ee) YIMOJTHOMOYECHHBIC MPEACTABUTENH JIOJDKHBI OBITh
HE3aMEeJIUTEILHO OMOBEIICHBI O IMOCTYMHBIIEM OOpaIleHWW W BIPaBE JaBaTh
O0OBSCHEHHUS TIO CYIIECTBY OOpaIeHusl.

7.6 JIOKyMEHT CUMTAETCS HUCIOJHEHHBIM M CHHUMAETCS C KOHTPOJS IMOCTe
pelieHus BceX IIOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PE3yJIbTaToB
pPacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

7.7 OCHOBaHMSIMU ISl CHATHUSI TOKYMEHTA C KOHTPOJIS SIBJISIFOTCS: PEIICHUE
Y4aCTKOBOW KOMHUCCUU;

OTBET HA BXOJAIINNA JOKYMEHT;

OTBETHI OT OpraHU3alMi, B KOTOPHIE JOKYMEHT OBbUI HaIpaBieH JIs



PaCCMOTPEHHUS 110 CYIIECTBY ITOCTaBICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HalpaBJieHUE OOpalleHus B Jpyrue OpraHu3aluuu JUIsi pacCMOTPEHMS 10
CYILIECTBY IOCTaBJICHHBIX B HEM BOIPOCOB M MOCIEAYIOLIEr0 MHPOPMUPOBAHUSA
aBTOpA O pe3yJbTaTax pacCMOTPEHUS.

7.8 JIOKyMEHT HE CUATAETCS UCIIOJIHEHHBIM U OCTAE€TCSl HAa KOHTPOJIE:

€CJIM OH HAIIPABIISICTCS B IPYTHE OPraHbl WM OPTaHU3aLUU IS pACCMOTPEHUS
C UENbIO MOJYYeHHs] YJacTKOBOW KoMHccued WH(pOpMaluu, HEOOXOTUMOW AJis
pPacCMOTpPEHHUsI IO CYLIECTBY ITOCTaBJIEHHBIX B JOKYMEHTE BOIIPOCOB. B ciyuae
HEO0OXOMMOCTH y4aCcTKOBasi KOMHUCCHSI THHOPMHUPYET 00 3TOM aBTOpa IOKYMEHTA;

€CJIM OH HAIIPABJISIECTCA B IPYTHE OPraHbl WM OPTaHU3aLUU 111 PACCMOTPEHUS
10 CYLIECTBY ITOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3aSBUTEIIO C TOCJIETYIOIUM
UH(GOPMUPOBAHUEM YYACTKOBONH KOMHCCUH O pe3yJbTaTax HUCIOTHEHHUS.

8.  M3srorosieHue, XxpaHeHHe U UCIOJIb30BAHME NEYATH U IITAMIIOB

8.1  JInsg ynoCTOBEpEHMsI MOJJIMHHOCTH JOKYMEHTOB WM COOTBETCTBUS
KOIIMI JJOKyMEHTOB IIONIMHHUAKAM MCIIOJIb3YETCs I1e4aTh y4aCTKOBOW KOMUCCHUHU.

JUIsL 1IpOCTaBIIEHHUsT OTMETOK O IOJYYEHUH, PETMCTPAlUU JIOKYMEHTOB B
Y4aCTKOBOW KOMUCCUHU MOTYT MCIIOJIb30BATHCS IITAMIIBI.

8.2  M3roroBneHue Ie4aTH M  IUITAMIIOB  YYAaCTKOBBIX  KOMUCCHUM
ocymectBisiercs  llenTpanpHolt  m3OupaTenbHOM — KoMuccued — PecryOnmuku
BamkopTocTaH B COOTBETCTBHUM C 00pa3lioM W OMUCAHHEM, YTBEPKIECHHBIMU
noctanoBienneM [ {UK Poccun.

8.3  Ilewarp y4acTKOBOM KOMHCCHM TMPOCTaBISIETCS HAa MPOTOKOJAX 00
UTOTax TOJOCOBAHMS, HA KOIUAX PELIEHUI YYaCTKOBOM KOMHCCHH, HA MMAaKeTax Mpu
OTIpPaBKE JIOKYMEHTOB, MpU O(GOPMIIEHHH TOKYMEHTOB Ha IpPHUEM TOBApPHO-
MaTepHalbHBIX HEHHOCTEM.

8.4  Ilewarp y4yaCTKOBOW KOMHCCHUHU TIOCJ€ OKOHYAHHUS H30UpaATENbHOM
KaMITaHUH, KaMIIaHUU peepeHyMa J0JKHA XPAaHUTHCS B HAJEKHO 3aKpbIBAEMOM U
OI1€YaThIBAEMOM Cei(e NI METAIIIMYECKOM LIKa(y B TEPPUTOPHAIBHON KOMUCCHH.

8.5  Ilpeacenarenb yuacTKOBOM KOMHCCUU B IEPUOJ ITPOBEIECHUS BHIOOPOB
U (um) pedepenayma OCyIIECTBISAET KOHTPOJIb 3@ MPAaBUIBHOCTBIO XpPaHEHUs U
VICIIOJIB30BAHUs I1€YaTH, 3aTE€M IEepeAacT IedaTh Ha XPaHEHUE B BBILIECTOSIIYIO
KOMHUCCHIO.

9. BeneHue HOMEHKJIATYPBI J1eJl M (POpMHUPOBaHUeE 1€

9.1 CocraBieHue 1 yTBEpKICHHE HOMEHKIIATYPbI €.

Homenknarypa nen mnpegHazHaueHa sl (OPMUPOBAHMSI HCIIOIHEHHBIX
JOKYMEHTOB B Je€Jla, CUCTEMAaTH3aluyd M ydeTa JeJl, ONpPENeSeHUs CPOKOB HX
XpaHEHHUS.

B HOMeHKIaTypy JAen BKJIIOYAKOTCS 3aroJIOBKM JIeJ, OTpaXkarollue BCe
JIOKYMEHTUPYEMbIE y4acTKU PabOThl y4aCTKOBOM KOMHCCHHU.

3aroJIoBOK JeJla JTOJDKEH YETKO OTPa)KaTb OCHOBHOE COJAEPKAHUE U COCTAB
nokyMeHTOB. He nomyckaercs ynoTpeOiieHHEe HEKOPPEKTHBIX (HOPMYIMPOBOK,
BBOJIHBIX CJIOB U CJIOKHBIX 00OpPOTOB.

IIpu cocTaBlleHMM HOMEHKJIATYpbl J€l CIELyeT PYKOBOACTBOBATHCS
ITlepeuHeM TUIOBBIX YIPaBICHUECKUX APXHUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B
nmporecce  AeSTENbHOCTH rOCYyJApCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOYTIPABJIEHUsI U OPraHU3allfil, C yKa3aHUEM CPOKOB XpPaHEHUs, YTBEPKICHHBIM



npukazom MunuctepcTBa KyabTypbl Poccuiickoit @enepanuu ot 25 aBrycra 2010
roga Ne 558 (manee — Ilepeyens), mopsaKkaMu XpaHeHHUS U TEpelayd B apXHUBbI
JIOKYMEHTOB,  CBA3aHHBIX C TMOATOTOBKOM ¥  NPOBEIEHHEM  BHIOOPOB,
yrBepxkaeHHbiMu  [IMK Poccum wu  LleHipamsHoit n30uMpaTeslbHOM KOMHUCCHEH
PecniyOnuku  bamkoproctaH, HOMEHKJIATypaMu Jejl Y4YacTKOBOM KOMHCCHU 32
MPEAIECTBYIOIINE TOJIBI.

HomenknaTtypa nesn y4acTKOBOM KOMHCCUHM YTBEPKAAETCA TEPPUTOPUATBHON
u30upareabHON Komuccuen (mpunosxenue Ne 8).

B cnyyae BO3HMKHOBEHHUS HOBBIX JI€J1 OHU JOIOJHHUTEIBHO BHOCSTCSA B
YTBEPKJICHHYIO HOMEHKJIATYPY AEJL.

[Io OKOHYaHMM KaKJIOT0 KaJeHAApHOIO roja B KOHLE HOMEHKJIATYphI JIEJ
COCTaBJISIETCS UTOTOBasl 3alMCh O KOJUYECTBE 3aBEICHHBIX JI€J (TOMOB, 4acTei)
OTZIEJILHO MOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHS.

Cpok XpaHeHusl TOKYMEHTOB YKa3bIBA€TCSI B HOMEHKJIATYPE JIET CO CCBUIKOU
Ha COOTBETCTBYIOLLYIO CTaThi0 IlepeyHss WM Ha MYHKT COOTBETCTBYIOLIETO
[Topsinka xpaHeHHUs U Nepeladyu B apXUB JOKYMEHTOB, CBSI3aHHBIX C IOATOTOBKOW U
MIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Ucuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYILIEM TO/ly, HAUMHAETCS C 1 SIHBaps CIEAYIOIIETO roa.

9.2.  Odopmienne AOKYMEHTOB, 3aKOHYECHHBIX JIE€JIOMPOU3BOJICTBOM,
dbopMupoBaHUe 1€7 B yYACTKOBOM KOMHCCHH. 3aKOHUEHHbBIE AETOMPOU3BOACTBOM
JIOKYMEHTBI O(QOpPMIIIOTCSI B COOTBETCTBHM C TpeboBaHusMu MHCTpyKimmy,
CIIMCBIBAIOTCS MPEICEATENIEM Y4aCTKOBOM KOMUCCUU B AEJIO.

HcnonueHnHsle JOKYMEHTHI (DOPMHUPYIOTCS B Jela B COOTBETCTBHH C
YTBEPKIAECHHON HOMEHKJIATypOU JE.

He nomyckaercs momenieHue B A€JI0 JOKYMEHTOB, COAEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJ0BKY J€Ja.

[Ipu BKIIOYEHUU B J1e70 (hakcorpaMMbl JENaeTcsi €€ KCepOKOMus, KoTopas
noammBaercs B 1eno. [TopmmHank hakcorpaMmbl YHUYTOXKAETCS ¢ IPOCTABIIEHUEM
Ha KCEPOKOMUHU OTMETKH 00 YHUUTOXKEHUHU.

B nemo BKIIFOYArOTCS BCE NOKYMEHTHI 10 KOHKPETHOMY BONPOCY BMECTE C
MPUJIOKEHUSIMU, YKA3aHHBIMH B TEKCTE IOKYMEHTA.

IIpy OTCYTCTBMM NPWIOKEHUH, YKa3aHHBIX B TEKCTE JOKYMEHTa,
npenceaarens 0o cekpeTapb y4acTKOBOM KOMHCCHM 00s3aH clenaTh 3aliCh Ha
JOKYMEHTE 00 MX MECTOHAXOXKICHHH.

IIpoTOoKONBI 3acemaHuil y4aCTKOBOM KOMMCCHM pAaCIIOararoTcs B Jee 10
XpPOHOJIOTMM B MOPSJAKE BO3pacTaHWs HOMEPOB. JIOKYMEHThI K 3aceaHuIo
Y4aCTKOBOW KOMMCCHHM ITOMEIIAKTCA ITOCIIE COOTBETCTBYIOLIETO IPOTOKOJIA.

B nene «Ilepenucka ucxoasmuii (OTBETHBIN) TOKYMEHT MOMEIIAETCS MOCIE
BXOZSLIETO.

OOpailieHns rpakJaH U JOKYMEHTHI M0 UX PacCMOTPEHUIO (hOPMUPYIOTCS B
OT/ICJIbHBIE JIETIA.

Kaxxnioe oOpainieHue u Bce TOKYMEHTHI [0 €ro pACCMOTPEHHIO COCTABJISIOT B
Jielie CaMOCTOATENbHYIO0 TPYIIy U pacrlojiaratorcs B al(aBUTHOM MOPSAKE IO
nepBbIM OyKBaM (haMUJIii aBTOPOB OOpaIieHUH.

3a COXpaHHOCTh JOKYMEHTOB U JEN A0 NEPEeNadyd UX B TEPPUTOPUATBHYIO



KOMMCCHUIO OTBETCTBEHHOCTh HECET IIPEJICEAATENb YHACTKOBOW KOMUCCHUH.
10. OTBercTBEHHOCTH

OTBETCTBEHHOCTh 32 OPraHU3ALMIO JEJIONPOU3BOJCTBA B YYaCTKOBOH
KOMHUCCHH, OOECIIEUEeHUE KOHTPOJSI HCIOJHEHUS JOKYMEHTOB, oOOecredeHue
COXPAHHOCTH JOKYMEHTOB M I€peJady UX B TEPPUTOPUATBHYIO KOMUCCHIO HECET
npejceaareab y4acTKOBOM KOMHCCHHM, KOTOPBbI 0OecnednBaeT TaKKe KOHTPOJIb
coOiroaenus TpedoBanuit UHCTpyKIMU.

HiieHbl y4acTKOBOM KOMMCCHM HECYT II€PCOHAJIBHYIO OTBETCTBEHHOCTH 32
coOmrofenne TpeOboBaHuii MHCTpyKIMH, COXpPAaHHOCTh HAXOAIIMXCA Y HHX
JIOKYMEHTOB.



[Ipunosxxenune Ne 1
K [IpumMepHO MHCTPYKITUHU TIO
JIEIIOTIPOM3BOJICTBY B yYaCTKOBOH KOMHCCHHU

PecnyOimka bamkoprocran

(HauMeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHASL KOMUCCUSA U3BUPATEJ/IBHOI'O YYACTKA Ne

KypHaa perucTpanuu BXoIsIIIMX JOKYMEHTOB

Jara Homep/nara
Perucrpauunon KTo0 moanucan
MOCTYTJIEHUS M NMOCTYNHUBIIEro Anpecar Kparkoe conepxaHue 10KyMeHTa HcnoaHurean Howmep nena
HBII HOMep JOKYMEHT
JIOKYMeHTa JOKYMEHTA

IIpencenarens (noonucs) (unuyuansl, pamunus)




[punoxenune Ne 2
K [TpuMepHOI HHCTPYKIIMU 110
JIEIIONPON3BO/ICTBY B YUaCTKOBOW KOMHUCCHH

AKT

MBI, HUKE€O AU CABIIIHECS , COCTaBUJIU

aKT O TOM, YTO «___ » 20 I. IIPY BCKPBITUU ITAKETA

(YkazaHue HaMMEHOBaHUs MakeTa (MuchbMa, OaHAEPOJIv U T.J.), OT KOr0 MOJIy4YeH)

B HEM HEC 0Ka3aJIOCh

Hacrosimuii akT cocTaBiieH B JBYX DK3EMIUISPaXx.

IHoamucu:




[Tpunoxenune Ne 3
K [TpuMepHOI HHCTPYKIIMH 110
JIEJIONPOU3BOACTBY B YUaCTKOBOM KOMUCCUU

®OPMbI BJIAHKOB,
HCIOJIBL3YEMBIX B YYUACTKOBOH KOMUCCHUHA



Pecny0siuka bamkoprocran

(HauMeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

INPOTOKOJI Ne
3aceJaHMs Y4aCTKOBOM H30MpaTeIbHOM KOMHCCUH
H30MpaTeJbHOr0 yyacTka Ne

« » 20 roza
Hauaino: JacoB MUHYT
Mecto npoBeneHus:

IlpeacenarenncrBoBaa (®.M.0.) — npencenarens y4yacTKOBOW H30MpaTEIbHOM
KOMUCCHH.
IIpucyTcTBOBAIM: 3aMECTUTENb TIpEAcCenaTeNsi KOMHUCCHH ,

CeKpeTapb KOMHCCUU , WICHbl KOMHUCCHUM C TIPAaBOM PEIIAIOIIETO
roJjioca ; IPU PACCMOTPEHUU BTOPOTO BOIMPOCA MOBECTKU JHS -
INOBECTKA JHs
1. (HdoxnanpiBaet: ©.1.0.)

2
I'omocoBanme 110 MOBECTKE JTHS: «3A» - ; «[TIPOTHUB» — )
B XOJE 3ACEJIAHUS
1 O... (HanMeHOBaHHE BOIPOCA NOBECTKU AHA)

(hamunuu u uHUYUATBL BBICIYNUBUUX NPU OOCYICOSHUU BONPOCA)

YuacTkoBas H36I/IpaTeJIBHa$I KOMHUCCHA PCIINIIA.

N —

["osiocoBaHMe MO MEPBOMY BONPOCY MOBECTKHU AHA: «3A» - ; «[IPOTHUB» — .

20 e,

IIpencenarens
y4aCTKOBOM M30UpaTeIbHON KOMUCCUU

(VMHUTHATEL, (aMUITHs )

Cekpertapb
y4aCTKOBOM M30MpaTeIbHON KOMUCCUU

(VMHUTHATEL, (aMUITHs )



Pecny0siuka bamkoprocran

(HauMeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHASL KOMUCCUA
MN3BUPATEJIBHOT'O YYHACTKA Ne

PEINIEHUE

(mara)

(MecTO cocTaBiIeHHs)

(HaMMeHOBaHME PELICHHS)

Ha ocHOBaHuu crathu CDC,Z[CpaJ'IBHOI‘O 3akoHa «O0 OCHOBHBIX rapaHTusgax

n30MpaTeNbHBIX MIPaB U MpaBa Ha ydacTue B pedepeHayme rpaxiaan Poccuiickoi

denepanum» U CTATbU Konexkca PecnyOnuku Bamkoproctan o BbiOOpax
y4acTKOBas U30upaTenbHas KOMUCCUS U30upaTeabHOro yyactka Ne pemma:
1.
2.
[Ipencenarens (noonucy) (uHuyuanwl, hamunus)

CekpeTapb (noonucvw) (unuyuansl, pamunus)



Pecny0siuka bamkoprocran

(HaumeHoBaHUe MYHUYUNATLHO20 0OPA308AHU)

YUYACTKOBASA U3BUPATEJBHASA KOMUCCUA

N3BUPATEJIBHOI'O YHACTKA Ne
3aku Banmmnu yi., 1. 46, Bakansr ceno, 450008, Ten.: (34742) 2-11-22 daxc: 250-16-00

No

Ha Ne oT

®omuueny 11.1.
Beepnas yin., nom 15, k8. 10,
c. bakanei, Pecniy6nmka
bamkoprocran, 450057

VYBaxaewmsiii [lerp MIBanoBUY!

Hanpasnsem 3arpaliuBacMble Bamu CBElICHUSA 0

[IpunoxeHue: MUCBMO TEPPUTOPUAIBHONW H30MpATEIBLHOM KOMUCCUU
MYHULIMNIAIBHOTO paiioHa baiimakckuii paiion Pecnybnuku bamkoptocran ot
15.12.2018 NeO1-21/4 u mpuiiokeHue K Hemy, Bcero Ha 15 1. B 1 2k3.

[Ipencenarens  .............. (noonucw)... ... ... (unuyuansl, hamunus)



IIpunoxenune Ne 4
K [TpuMepHO#l MHCTPYKIIUU 110
JIEIOMPOU3BOACTBY B YUaCTKOBOM KOMHUCCHUU

TpeOdoBaHus K JOKYMEHTAM, U3TOTOBJIAEMbIM € IOMOIIbIO NEYATAKOLINX
YCTPOMCTB, U K (pailjiaM TEKCTOBBIX JOKYMEHTOB

1. Texctel nOKymMeHTOB Ha Omankax ¢(opmara A4 mneuartatorcss uepes 1,5
MEXKCTPOUHBIX MHTEpBaja, Ha OmaHkax ¢opmata A5 — dyepe3 1 MeXCTPOUHBIN
WUHTEpBAJI.

2. HazBaHue BU1a TOKYMEHTA MI€YaTaeTCs MPOMUCHBIMU OyKBAMH.

3. Ecnm 3aronioBok K TekcTy mnpeBbiiaer 150 3HakoB (5 CTpOK), AOMyCKaeTcs
MIPOJJIEBATH €T0 JI0 TPAHMIIBI PABOro NoJisl. TOUKa B KOHIIE 3ar0j0BKa HE CTABUTCHL.

4. PacumugpoBka moanucu B pekBusuTe «lloamuch» meuataeTcs Ha ypOBHE
MOCNIEAHEW CTPOKM HAMMEHOBAHUS JOJKHOCTH C HCIOJIb30BaHUEM KOMOMHALIUU
knaBuii Shift — Ctrl — [IpoGen mexny nnunmanamu u hpaMuInen.

5. Coznanue, popMaTUpOBAaHUE U BBIBOJ HA MEYaTh JOKYMEHTOB IIPOU3BOIUTCS,
KaK MPaBWIO, Ha KOMIBIOTEPAX C HCMOJb30BAHUEM MPOTPAMMHOIO MNPOIYKTa
Microsoft Office Word (nanee — MS Word).

6. [Ipu hopmaTupoBaHUM JOKYMEHTOB PEKOMEHIYETCSl paboTaTh ¢ BKIOYEHHOM
KHOMKOM | Ha maneu HacTporiku MS Word, 4To0bI BUIETh Ha DKpaHe OTOOpaKeHNe
3HAKOB a03alleB U APYTUX CKPBITHIX CUMBOJIOB (pOpMATHPOBAHHUS.

7. [Ipu popMaTupoBaHUU TEKCTa JOKYMEHTOB HCIIONB3YETCS CTUIb, KOTOPBIMA
UMEET CJEeAYIOLIUE TapaMeTpBbl:

e Ilpudr TimesNewRoman

e Pasmep 14 nyHkTOB

e Ortctyn cneBa 0 cwm crnpasa 0cMm

e MHurepsan nepen O nmyHkToB nociie ) MyHKTOB

e MeXCTpOYHBIM UHTEPBAT  IOJYTOPHBIN
o IlepBas cTpoka oTctyn Ha 1,25 cMm
o BripaBHuBanue 10 IIUPUHE

8. Ilpum dopmaTupoBaHUM TaOIUI] HEOOXOAUMO COOJIOJATh CIEAYIOIINE
TpeOOBaHUS:
TabHIIa BCET1a O KHA MMETh Ha3BaHUE, KOTOPOE BRIPABHUBAETCS 110 IPABOMY
TIOJTIO JIOKYMEHTA; Ta0JIMIla BRIPABHUBACTCS 110 IICHTPY JIUCTA;
3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS 110 LEHTPY SYCHKH; JTAHHBIC B
siyeiiKax TaOJIUIIBI BEIPABHUBAIOTCS CBEPXY IO JICBOMY Kparo;



MPOI0JDKEHNE TaOIUITbI HA HOBOM JIUCTE BCET/Ia HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOLOB (MJIM HOMEPOB CTOJIOIIOB);

CTPOKHM TaOJUIBI MEPEHOCITCS Ha HOBBIMA JIMCT JOKYMEHTA HCKIIOYUTEIHHO
LEJIMKOM; IIMPHUHA U BBICOTA TAOJUIBI HE JOJKHBI MPEBBIIATh pa3Mepbl MoJieh
JIOKyMEHTA.

9. Pa3mepsl osiel JOKyMEHTA JIOJKHBI UMETh CJIETYIONTUE TapaMeTPhI:
e BepxHee 2,0cMm
e HmwkHee 2,0cm
e JICBOC 3,0cMm
e TIPaBo 1,5 cm
OT Kpast A0 KOJOHTUTYA:
e BepxHero 1,25 cm
e HIKHEro 1,25cmMm

10. IIpu moATOTOBKE TOKYMEHTOB MUCIIOJIB3YIOT CIICTYIOIINE PEKBUSHUTHI:
e HAaWMEHOBAaHHE OPraHU3AINH;
e HAaMMCHOBAaHHE BHJA JOKYMCHTA,
e  CCBUIKA HAa PETrUCTPAIIMOHHBIN HOMEp U JIaTy JOKYMEHTA,
e MECTO COCTaBIICHUS WJIW U3/IaHUS JOKYMEHTA,
e ajpecar;
e Tpud yTBEpKIACHUS TOKYMEHTA,;
e  3aroJIOBOK K TEKCTY;
e TEKCT JIOKYMCHTA;
e OTMETKAa O HAJIMYUU MIPUIIOKCHUS;
e IIOJINCE;
e Tpu( corracoBaHUs TOKYMEHTA;
e OTMETKa 00 UCIOJIHUTEIIE

11. PexBusutbl (KpoMe TEKCTa JIOKYMEHTa MW ajJpecara), COCTOSIIIUE U3
HECKOJIBKHUX CTPOK, IEYATAIOT CO CIACAYIOIIMMHU IMapaMETPAMMU:
e Ipudpr TimesNewRoman
e Pasmep 14 nyHkToB
e Orctyn cnesa 0 cm cipaBa 0 cm
e Hureppan nepen 0 myHkToB nocie 0 MyHKTOB
e MexXCTpOUHBI HHTEPBAI OJIMHAPHBIN
e OrcTyn nepBoil CTPOKH HET
e BebIpaBHMBaHHE 10 LEHTPY

12.  PexBu3UT «Azpecar» Ne4aTaroT CO CIAEAYIOIUMHU MapaMeTpaMu:



e Ilpudr TimesNewRoman

e Pasmep 14 nmyHKTOB

e Orcryn cneBa 7cm cnpasa 0cm

e Murepan nepen 0 myHkToB nociie 0 mMyHKTOB
e MeXCTpOYHBIN UHTEPBAI OJIMHAPHBIN

e OrtcTyn nepBoi CTPOKHU HET

o BrIpaBHUBaHME 1O LIEHTPY

Ecnu coctaBHble YacTu peKkBU3UTOB «Agnpecat»y, «I'pud yTBepxaeHus
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIU4uu
MPUIOKEHUS» HE YMEIIAIOTCS Ha OJTHOM CTPOKE, TO pa3phbIB CTPOKHU B HY)KHOM MECTE
MIPOU3BOJUTCS C TOMOIIBbIO cCUMBOJIa «Pa3peiB cTpokm» (KkoMOuHaIms kinasui Shift
— Enter).

[Ipu odopmileHMH MOKYMEHTOB Ha JBYX M 0oJjiee CTpaHWIAX BTOpas |
MOCJICYIONINE CTPAHMIIBI JOJKHBI OBITh TpOHyMepoBaHbl. Homepa crpanui
IIPOCTABIIAIOT NTOCEPEIMHE BEPXHETO MO JOKYMEHTa Ha paccTossHuU He MeHee 10
MM OT BEPXHET0 Kpast ucta apabckumu 1udpamu 6e€3 3HaKOB MPENUHAHMSL.

Ecnu nokyMeHT uMeeT MpUiloKeHHe, TO OHO MeyYaTaeTcs ¢ HOBOW CTpaHUIbI U
UMEET CAMOCTOATEIbHYIO HYMEPAIUIO CTPAHHIL.

13. Jlyis BBISIBJICHUSI W WCIIPABICHUS BO3MOJXKHBIX OIIMOOK B NMPABOINMCAHUU B
chopMupoBaHHBIX (hailyiax PEKOMEHIYEeTCS OCYIIECTBIATh TPOBEPKY TOKYMEHTOB,
UCIIOJIB3YsI CHCTEMBI IPOBEPKHU TIPABOTIHICAHUSI.

14. Kaxxaplii JOKYMEHT CO BCEMH MPUIOXKEHHSIMH K HEMYy I[IOMENaloT B
OTHENbHBIN (aiin (eciu MPUIOKEHUs CO3JIaHbl OJIHUM IpolieccopoMm). BuyTpu
¢aiina cam TOKYMEHT U KaXKJ0€ MPUII0KEHHUE MOMEIIAIOT B OTACIIbHbIE Pa3/Iebl.

15. Bce pekBU3UTHI JOKYMEHTA OTACIISIOT IPYT OT APyra OJHOM IMyCTOM CTPOKOI,
obpazyemoii cumBosom ab3ama (§ — xmaBuma Enter). B Tekcte He AOMKHO
BCTpeuaThCs 60see IBYX CUMBOJIOB ad3ala moApsI.

16. He nmomyckaercs mucaTh CJOBa C pa3psiAKOW, BCTaBJsS MPOOETBI MEXIY
OykBamu B ciioBax. He gomyckaercst ucnosib3oBaHue MpoOEoB ajisi 00pa3oBaHUs
ab3a1HOTO OTCTyNa (KpacHOM CTPOKM) WMJIM MYCTHIX CTPOK. B TekcTe He OKHO
BCTpeYaThCsl MoAps 0oJjiee 0OHOrO0 CUMBOJIAa npodena. Pa3jenenve MHULIMAIIOB U
dbaMunuu AenaeTcss ¢ UCIOJIb30BAaHUEM HepasJesieMoro mnpobena (codyeTaHue
kiaBum Shift — Ctrl — TIpo6Gen).

17. He nmomyckaercs BKIHOYaTh B TEKCT JOKYMEHTA Pa3IE/IUTENIbHBIEC JIMHHM,
COCTaBJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — 1 Ap.).

18. He nomyckaercs UCIOJIb30BAaHUE B PYCCKUX CI0OBaX CXOAHBIX MO0 HAYEPTAHUIO
natuHckux OykB (A, a, B, C,c,E,e, H, K, M, O, 0, P,p, 1, X, X, y).

19. He nomyckaeTrcs UCIOIb30BaHUE CUMBOJIA TAOYIISIIUK (—) JUIsl 00pa30BaHMUsI



a03artHOTO OTCTyma (KpPacHOW CTPOKM) WM MYCTBIX CTPOK. AO3aIHBI OTCTYI
yCTaHaBIMBaOT B MeHI0 Popmat/ Ab3al] uin ¢ MOMOUIBI0 BEPXHEro JIBUXKKAa Ha
TOPU30HTAIBHOU JINHEWKE.

20. He nomyckaeTcsi UCIOJIb30BAaHUE CUMBOJIA «-» NIl 0003HAUYEHUS MEePEeHOca.
BwmecTo Hero crmemyer MCHosib30BaTh CHMBOJ MSATKOTO TepeHoca (KOMOWHAIUS
kiaBuil Ctrl — «-»).

21. Jlnst HanucaHus pUMCKUX TGP JOJKHBI UCTIOJIB30BAThCS 3arjlaBHBIE OYKBbI
natunckoro andasuta (I, V, X, C, D, L, M). Mcnioiib30Banue 117151 3TOH 17N PYCCKUX
OyKB 1 apaOCKux 1udp HE TOMyCKaeTCs.

22. Bmecto OykBol «E» nomkHa ynotpebnsThes OykBa «E» (kpoMe HMeH
COOCTBEHHBIX IIPHU HAIMYUU TIOITBEPKAAIOUIUX JIOKYMEHTOB).

23. PexBusutsl «HanmeHoBanme BUa JOKYMEHTA IOJKHBI OBITh BRIPOBHEHHI 10
HEHTPY, ¥ KQXKIBIH U3 HUX JIOJDKSH TIPENICTABIISATh CO0O0M 0/TnH a03all, TO €CTh BHYTPHU
TEKCTa KaXXJ0T0 PEKBU3UTAa HE JOHKHO OBITh cMMBOia ab3ara. He momyckaercs
WCIIOJIb30BAaHUE CUMBOJIA a03aria JjIsl PEephIBaHUS CTPOKH B TIPOU3BOJIBHOM MECTE,
JUTSL 3TOTO CJIeAyeT MCIO0JIb30BaTh CUMBOJI pa3pbiBa CTPOKU (KOMOMHALIMS KIIaBUIII
Shift — Enter).



TIpunoxenne No 5

K [TpuMepHOI HHCTPYKIIMU MO JETOTPOU3BOJICTBY

B y‘IaCTKOBOﬁ KOMHUCCHU
PecnyOimka bamkoprocran

(HauMeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHASL KOMUCCUSA U3BUPATEJ/IBHOI'O YYACTKA Ne

/KypHaJ perucTpauuu HCXOAAIIMX JOKYMEHTOB

Tara Homep/nara HUnpexc neaa,
Anpecar JOKYMeHTa, Ha | Ky/Aa moMelieHa
noanucanusi/ | Perucrpauuo P Kpatkoe conep:xanune Kro nognucan y > ¥
oTnpaBienns | MBI HOMEp (®.N.0., HaumeHOBaHUe JoKymenTa OKYMEHT HUcnoannrtenb KOTOPbIii KONusi
OpraHu3alu, MeCTOHAXO0KIeHHe) JaeTcsl OTBeT HCXOSIIIero
JOKYMeHTa JOKYMenTa

IIpencenarens (noonucs) (unuyuansl, pamunus)




PecnyOimka bamkoprocran

IIpunoxenue Ne 6
K [TpuMepHOI HHCTPYKIIMU MO JETOTPOU3BOJICTBY
B Y4aCTKOBOU KOMHUCCHUU

(HauMeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHASL KOMUCCUSA U3BUPATEJ/IBHOI'O YYACTKA Ne

/KypHaJ perucrpanmu pemieHuid, MPUHATHIX HA 3aCeJaHUM YYACTKOBOH KOMHMCCHH M30MPATEJIBHOI0 YU4acTKa Ne

Jlara npoBeneHus
3aceqaHns KOMUACCUH

Howmep 3acenanus
KOMHUCCHU

Howmep pemienus,
TIPUHATOTO HA 3aCEeIaHuN

(peructTpanoHHBIH Ne HasBanue pemenus Wcnonnurens IIpumeuanue
(mata mpuHATHS komuccuu (NermpoTokoia/
MIPOTOKOJIA 3aCECTaHUS
pereHus) Nepermenus)
KOMMCCHH)
1 2 3 4 5 6
Cekperapnb (noonucv) (unuyuansl, pamunus)




TTIpunoxenue No 7
K [TpuMepHOI HHCTPYKIIMU MO JETOTPOU3BOJICTBY
B Y4aCTKOBOU KOMHUCCHUU

PecnyOimka bamkoprocran

(HauMeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHASL KOMUCCUSA U3BUPATEJ/IBHOI'O YYACTKA Ne

KypHau yuyera kaJi00 (3asiBJIeHUH)
HA HAPYLIEHHUA M30MPATEJbHOI0 3aKOHOAATENbCTBA, MOCTYNUBIINX B YYaCTKOBYI0 H30UPaTeJIbHYI0 KOMHUCCHIO

JlaTta u Bpems Moanuck Coaep:xanue OtMeTKa 00 MCIIOJTHEHUH/|
damuaus, umMs, Anpec mecta JlaTa/ HOMep penieHUst
Ne n/m NMOCTYIIeHUS NPUHABIIET 0 JKaI00bI HHJEKC J1e1a, Kyaa
O0TYEeCTBO 3asiBUTEJIs JKUTEJIbCTBA KOMHUCCHH
JKa100b1 (3aBJIeHUS) K100y (3asIBJIeHHE) (3asiBJIeHMS) NOMelleH JOKYMEeHT
1 2 3 4 5 6 7 8
1
[Ipencenarens (noonucy) (unuyuanel, pamuius)
M.IL

CekpeTapb (noonucv) (unuyuansl, pamunus)




IIpunoxxenne Ne 8
K [IprMepHOI HHCTPYKIIMU O JENOMPOU3BOICTBY
B yYaCTKOBON KOMHCCHU

MPUMEPHASI HOMEHKJIATYPA JEJI YYACTKOBOM KOMUCCHHU

YTBEPX/IEHA
peLICHUEM TEPPUTOPUAIILHOI

n30UpaTEeILHON KOMUCCHEH

« »

2023 roga Ne  /

YuyacrkoBas H30MpaTeJabHAs KOMUCCHS H30MPATEJIbHOI0 Y4acTKa Ne
HOMEHKJUIATYPA JAEJI HA_T'OJ

Cpok xpaHeHust
Hupexc Ko.u-Bo o
3aroJioBOK J1es1a NeNe crareit mo IIpumeuanue
aena nen
nepevyHIo
1 2 3 4 5
1. Opranusanuonnas padora’
IIporokonsl 3acemanmii, pemenus YUK u
01-01 | P AL P 6 ner*
JTOKYMEHTBI K HUM
01-02 ITepenucka YUK no Bompocam 0CHOBHOU 5 net DIIK
JIeSITeIbHOCTH cT. 33
B ciyuae
Ilepemucka YUK c¢ rpaxganamu 1o 5 ner HEOIHOKPATHOTO
01-03 . obpamienus — 5 et
BOIIPOCaM PacCMOTPEHUs UX oOpaleHuit cT. 1836, B
II0CIIE TOCIIE/HEro
pacCMOTPpCHUA
10. JloxyMeHTAlHOHHOE O00ecledeHHe YIacTKOBON N30UpaTeIbHOH KOMUCCHHA
10-01 WHCTpyKIIUs 10  JAETIONPOM3BOACTBY B 6 ner’
YUK
6 net®
10-02 | Homenkiatypa nen YUK
Kypnan perucTpanum peleHnit 5 nmer
10-03
MPUHATHIX Ha 3aceqanusx Y MK cT. 258 T
10-04 Kypnuan perucrpanuu BXOJISIINX 5 net
JIOKYMEHTOB cT. 258 T
10-05 Kypnan perucrpanuu HUCXOALINX 5 nmer
JIOKYMEHTOB cT. 258 T
Kypran ydera xamo0 (3asBieHW) Ha
10-06 | FaPymeHus N30MpaTEeIHLHOTO 5 ner
3aKOHOJATENbCTBA,  NOCTYNHMBIIMX B cT. 258 T
YYacTKOBYIO H30HpaTeIbHyI0 KOMUCCHIO
Cexperapp

YYIaCTKOBOW M30MpaTEILHON KOMUCCHH

M30MpaTeIHLHOrO yyacTKa Ne

«_»

2023 r.

(noonucw)

(unuyuansl, pamunus)

3 Pazpenst NeNe 02. — 09. HOMEHKIATYpBI BHOCATCS II0CIIE IIPUHATHS COOTBETCTBYIOLIETO PElIEHUs OPTraHU3yIOMeH
BBIOOPBI KOMUCCHEHA.
4 CpOK XpaHCHUs - OJUH IoJ CO AHA CI)OpMI/IpOBaHI/ISI HOBOT'O COCTaBa.

5 Toxe.
¢ Toxe.




HUtorosas 3ammch o KaTCropusax M KOJHUYCCTBC ACJI, 3aBCACHHBIX B
n30MpaTeIbHON KOMUCCHUT

roay B Y4YaCTKOBOM

ITo cpoxam xpaHeHHs

Bcero

B Tom uncie

nepexoasiiux

¢ otMeTkoit «IIK»

1

3

4

ITocTostHHOTO

BpemenHnoro
(cBpime 10 neT)

BpemenHnoro
(o 10 et BKIFOYUTEIHHO)

NTOI'O:

CekpeTapb y4acTKOBOI
n30UpaTeIbHON KOMHCCUU

« » 20 r.

(noonucwv)

(pacwugposka noonucu)



