TEPPUTOPUAJIBHASA U3BUPATEJIBHASA
KOMUCCHUA T'OPOJACKOI'O OKPYT'A

BAII'KOPTOCTAH PECIHYBJIMKARBI
OKTABPbCKUI KAJARDBI KAJIA

TOPOJI OKTABPHCKHM OKPYI'bl TEPPUTOPWJIb RAIIAY
PECITYBJIHUKH BAIIIKOPTOCTAH 7 KOMUCCHSTRBI
PEINIEHUE
ot 15 suBaps 2021r. No 2/2-5

r. OKTI0pBhCKUH

OO0 yTBep:KIeHNMH MHCTPYKIHUH IO 1eJIONPOU3BOIACTBY
B TEPPUTOPHAIBLHON M30MPATEIbHON KOMHCCHHA
ropoACKoOro okpyra ropoa Oxrsidopbckuii
Pecny0sinku bamkoprocran

B coorBerctBuM ¢ myHKTOM 9 cratbu 26 @epepanbHoro 3akoHa «O0
OCHOBHBIX TapaHTUSIX M30UpATENbHBIX MPaB U IMpaBa Ha ydacTue B pedepeHayme
rpaxaad Poccuiickoit ®@enepanuny», yacteio 6 cratbu 25 Komekca PecryOnmku
bamkoproctan 0 BbIOOpax, pPyKOBOACTBYysCh DenepanbHbiM 3akoHOM «O0
apxuBHOM gene B Poccwmiickoit  ®Denepanmn», 3akoHoM — PecmyOnmukum
bamkoproctan «O6 apxuBHoM gene B PecnyOnmke — bamkoproctany,
noctaHoBienueM  lleHTpanbHoit  m30OupaTenbHOW  KOMHCCHMU  PecrmyOnmku
bamkoprocran ot 16 nekabps 2020 roma Ne 165/8-6, TeppuTopuanbHas
n30upaTenbHas KOMUCCHUSI TOPOJICKOTo OKpyra ropoa OkTsOpbckuit PecryOnuku

bamkoprocran
PEIIINJIA:

l. YTBepauTh HMHCTPYKUMIO N0 JEIONPOU3BOACTBY B TEPPUTOPUATIBHOU
n30UpaTebHOM KOMUCCUU TOPOACKOro okpyra ropona OktsOpbsckuil PecryOmnnku
bamkoprocran. (ITpunoxenue)

2. Pa3zMmecTuTh Hacrosiuiee penieHrue Ha O(pUIHUAIbHOM CalTe TOPOJCKOIro
okpyra ropon Oxtsa0pbckuit  PecnyOnmuku — bamkoproctan B pasuene
«TeppuropuanbHas u30upaTebHas KOMUCCHSI.

3. KoHTpousb 32 UCIIOJIHEHHEM JTaHHOTO PELICHUS BO3JIOKUTh HAa CEKpeTaps
TEePPUTOPHATBHON M30upaTenbHoi komuccuu Buront E.I1.

[Ipencenarens B.A. Crapoctun

Cexkpertapb E.I1. Buronr



[Tpunoxenue

YTBEPXJIEHA

peLICHHEM TePPUTOPHATTEHON
M30HUpaTeIbHOU KOMUCCHN

TOPOJCKOTO OKpyra ropos OKTOpsCKUit
Pecnybnuku bamkoproctan

ot 15 saBaps 2021 roga Ne 2/2-5

HNucTpykuus 1o 1eJ10npou3BoACTBY
B TEPPUTOPHAJILHON N30MpPaTeIbHOH KOMUCCHH IOPOJACKOr0 OKPYra ropoj
Oxrsa0pbckuii PecnnyOiukn bamkoprocran

1. O0mme MoJI0KEeHUSA

1.1. MHWHctpykuuss 1O  JEJONPOM3BOJCTBY B  TEPPUTOPHUATBHOM
u30upaTtenbHO KomHccuH (nainee — WHCTpykuus) yCTaHABIMBAET MOPSIOK
paboThl C JOKYMEHTaMH, OCHOBHBIC TMpaBWJia UX MOJATOTOBKHM M O(OpPMIICHUS B
TEPPUTOPHATBHON M30upaTenbHOl Komuccuu (nanee — THK).

WHcTpykiust  pazpaboTaHa Ha  OCHOBaHMM  (eAEpalIbHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX H30UpaTEIbHBIX TMpaB W IMpaBa Ha y4acTUE B
pedbepennyme rpaxnaan Poccuiickoit ®denepanuu», «O0 apXUBHOM Jejle B
Poccuiickoit ®enepanun», «O TOpsIKE paccCMOTpeHHs OOpalieHuil rpaxiaaH
Poccuiickon ~ ®epepaunn», 1nocraHoBieHus [IpaBurtenscrBa  Poccuiickoi
®enepanuu ot 3 HOsIOpsa 1994 roma No 1233 «OO0 yrBepxknenuu [lonoxxenus o
nopsiike  oOpaimieHuss co  CIyXeOHoM  MHpopManuend  OTpaHUYEHHOTO
pacnpocTpaHeHusi B (denepanbHBIX oOpraHaX WCIOJHUTEIBHOW BJIACTH W
YIOJIHOMOYEHHOM OpraHe YIPAaBJICHUS KCIOJIb30BAHHEM AaTOMHOW JHEPTHHM U
YIOJJHOMOYEHHOM OpraHe IO KOCMHUYECKOW JesTeNbHOCTH» (B pelaKkiuu
nocranoBieHnil [IpaBurensctBa Poccuiickonn depepauun ot 20.07.2012, No740,
or 20.02.2016 Nel23, or 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
Pecnyonuku bamkoprocran «O0 apxuBHoM aene B PecnyOnuke bamkoprocrany,
WHBIX 3akoHOB PecnyOmuku bamkoprtocran, IlpaBun npenonmpou3BojicTBa B
rOCyJIJapCTBEHHBIX OpraHax, opraHax MECTHOTO CaMOYIpaBJIEHUSI, YTBEPKICHHBIX
npukazom dexepanbHOro apxXWBHOrO areHrctBa OT 22 wmag 2019r. Ne7l,
MOCTAHOBJICHUM W WHBIX HOPMAaTHBHBIX akToOB lleHTpanmbHOW wu30MpaTenbHOM
komuccuu Poccuiickoit @eneparuu  (nanee — [IUK Poccuun), moctaHoBIEHUN U
JIPYTUX HOPMATHUBHBIX akKTOB lleHTpanbHOW  M30HMparenbHOM  KOMHCCHU
Pecniyonuku bamkoprocran (manee — [IUK PB), permamenrta tepputropuaibHON
Komuccuu, ¢ ucnojibzoBanuem 'OCTa P 7.0.97 - 2016 «HarmonanbHbI cTaHAApT
Poccuiickoit deneparuu. Cuctema cTaHIapTOB 10 WHMOPMAIH, OUOINOTEYHOMY
U u3AatenbckoMy aeny. OpraHu3alMOHHO — paclopsAauTeIbHas JTOKYMEHTAIUS.
TpeGoBanust Kk 0GOpMIIEHUIO AOKYMEHTOB» (B penakuuu IM3menenust Nel,
yTBepxkaeHHoro [Ipukazom Pocctangapta ot 14.05.2018 Ne244-cr).

1.2. IlpaBwia noaroToBKu, 0hOpMIIECHUS TOKYMEHTORB U TIOPSIOK pabOThI C
HUMH, [peAycMOTpeHHble  MHCTpykumen,  o0si3aTelbHbl Ui YJIEHOB
TEPPUTOPUAIIBHOM KOMHUCCUHM W TOCYIJAPCTBEHHBIX TPAXKIAHCKUX CITyKaIIUX
TEPPUTOPUAIBHOM KOMHCCUM (Jajiee — TpakIaHCKUE CiIy)Kallue) | JIHIl,
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3aMEIIAIOIMIMNX JOJDKHOCTH, HE SBISIOIIMECS JOHKHOCTAMH TIOCYIapCTBEHHON
IPa)XIaHCKOM CIIy’KOBbI, a TakKe JIML, MPUBJIEKAEMBIX 10 IPAXKIAHCKO-IIPABOBBIM
JIOTOBOPAM.

1.3. YneHsl KOMHUCCUHM, TpakJaHCKUE CIyXKallue, a TakkKe Jula,
IpUBJIEKAEMBIE 110  TPAKIAHCKO-TIPAaBOBBIM  JOrOBOpaM, JOJDKHBI  OBIThH
O3HAKOMJIEHBI ITOJ] OJIUCH ¢ TeKCTOM MHCTpyKIuu.

1.4. Benenue nenonpousBoJICTBA, OTBETCTBEHHOCTb 3a €T0 OPraHU3alUI0 B
TEPPUTOPHAIIBHON KOMHCCHH, 00ECTIEYUEHHE COXPAHHOCTU JOKYMEHTOB U Iepeaady
UX B BBIIIECTOALLYI0 H30UPATENIbHYI0O KOMHCCHIO, KOHTPOJb 32 COOIIOJECHUEM
TpeOoBaHuil MHCTPYKIIMM  OCYIIECTBIAET TMpeAcenaTelib TEepPUTOpUATIHLHON
KOMUCCHUHU.

1.5. Ilpu pabore ¢  [JOKYMEHTAMH, 3apETUCTPUPOBAHHBIMU B
YCTAaHOBJIICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX NONPAaBKU U JIEJIaTh
IIOMETKH, KpOME NPEyCMOTPEHHBIX HCTpYKIHEN.

1.6. Jlenonpou3BOACTBO B TEPPUTOPHAIBHON KOMUCCHUHU OCYILECTBIISETCS
C MCIOJIb30BAHUEM >KYPHAJIOB PETMCTPALN JOKYMEHTOB.

1.7. B cinydae yxoja B OTIYCK, Bble3Ja B KOMaHAHUPOBKY, OO0JE3HH,
YBOJIBHEHHUSI ~ UCIIOJIHUTENSL  JOKYMEHTOB IIpeAcenareilb TEPPUTOPHAIBHON
KOMHCCHH JIaeT YKa3aHWE IepelaTb HEUCHOJHEHHBIE JTOKYMEHTBHI JAPYrOMY
VCITOJIHUTEIIIO.

Pabota ¢ goKymMeHTaMu TEppPUTOPUATIBHON KOMHUCCHUU OCHOBBIBAE€TCS Ha
MPUHIUIE OJHOKPATHOW PErrucTpaluy JOKYMEHTA.

1.8. MWucTpykuus ¥W W3MEHEHHSA, BHOCHMBIE B HEe, NPHUHUMAIOTCS
pPEILICHUEM TEPPUTOPUATBLHON Komuccuu nociue cornacoBanus ¢ LK Pb.

1.9. B HHCTpyKIIUHU UCTIONB3YIOTCS CIAEAYIONUINE TEPMUHBI U OTIPEACTICHUS:

OJIaHK JOKyMEHTa — JIMCT OymMaru WM OJJICKTPOHHBIM 11a0JIOH C
PEKBU3UTAMU, UACHTUDUITUPYIOMIUMH aBTOpa 0PUIIHATHLHOTO-I0KYMEHTA,
BHYTPEHHUM JOKYMEHT — JOKYMEHT, mnoarotosieHHeli B THUK, He

BBIXO/IAIINM 32 €€ TPEeEIbI;

BXOJAIIMN JOKYMEHT — JOKYMEHT, noctynumui B TUK;

JIEJ0 — IOKYMEHT WJIA COBOKYITHOCTh JJOKYMEHTOB, OTHOCAIIUXCA K OJHOMY
BOIPOCY ¥ TIOMEIIEHHBIX B OTACIBHYIO 00JIOKKY;

JIEIONIPOU3BOACTBO — JEATEILHOCTh, 00€CIICUNBArOIIas TOKYMEHTHPOBAHHE,
JIOKYMEHTOOOOPOT, OTIEPATUBHOE XPAHEHUE U UCIIOJIb30BaHUE JOKYMEHTOB;

noknaaHas (cimy:keOHas) 3alIMCKa — BHYTPEHHUM JOKYMEHT, aipeCOBaHHBIN
BBIIIECTOSIIEMY JOKHOCTHOMY JIMIY OT HUIXKECTOAIIETO JIOJDKHOCTHOTO JIMIA U
COJIEpIKaIllii OOCTOSITEILHOE M3JI0KEHUE KaKOTO-TM0O0 BOMpOca C BHIBOJAMU U
MPEIOKEHUSIMUA COCTABUTES;

JOKYMEHT — 3a()UKCHPOBAaHHAsI Ha HOCUTEJE UH(pOpMAIUs C PEKBU3UTAMU,
MTO3BOJISIONIMMU €€ UACHTU(DUITUPOBATH;

JOKyMEHTHUpOBaHWe — (ukcanus wHPOpMAIMM HA MaTEPHATBHBIX
HOCHUTEJISIX B YCTAHOBJIEHHOM MOPSIIKE;

JTOKyMEHTOOOOPOT — JABMKEHUE JOKYMEHTOB B M30MPATEITHLHON KOMHUCCHUH C
MOMEHTA WX CO3JaHUsl WM TMOJYYEHHs] JO0 3aBEPIICHUS] WCIOJHEHUS WU
OTHPABKH;



NyOJIMKAT JOKYMEHTA — MOBTOPHBIN 3K3EMIUISIP NOAJMHHUKA JOKYMEHTA;

3aBEPEHHAs] KOMHS JOKYMEHTa — KONUs JOKYMEHTa, Ha KOTOpPOW B
COOTBETCTBHUM C YCTAHOBJICHHBIM TMOPSAKOM TPOCTaBIEHb HEOOXOIUMBIE
PEKBU3UTHI, 00ECIICYUBAIOIINE €€ IOPUINUECKYIO 3HAYUMOCTh;

UCXOSIINN TOKYMEHT — IOKYMEHT, oTnpasisembiii u3 TUK;

KOHTpPOJIb ~ MCIOJIHEHUSI ~ JOKYMEHTOB —  COBOKYIHOCTH  JICWCTBUH,
00eCIeynBaOIINX CBOEBPEMEHHOE UCTIONHEHNE JOKYMEHTOB;

KOMHS TOKYMEHTA — SK3EMIUISIP TOKYMEHTA, MOJTHOCTHIO BOCIPOU3BOISIIUN
uH(OPMAITUIO TTONTMHHNKA TOKYMEHTA;

HOMEHKJIATypa Jeld — CUCTEMATU3UPOBAHHBINA MEPEUYEHb 3aroJOBKOB JEJ, C
YKa3aHUEM CPOKOB UX XPaHCHUS;

HOPMATUBHBIE JOKYMEHTBHl — COBOKYIHOCTh MHCTPYKTHUBHBIX MaTEpHAaJIOB,
PACCUMTAHHBIX Ha TOCTOSHHOE WJIM MHOTOKpaTHOE JACHCTBHE UM COAEpPKAIIMX
Kakue-11M00 HOPMBI, MpaBuiia, MPeIIUCaHus;

HOCHUTENIb UHGOPMAIIMK — MaTepUaNIbHBIA OOBEKT, MpEIHA3HAYEHHBIN s
3aKperieHus, XpaHeHusi (M BOCHPOU3BEACHHS) pEUYEBOM, 3BYKOBOW WIU
n300pa3uTenbHON HH(pOpMaIUK;

opuIMaNbHBIA JOKYMEHT — JOKYMEHT, CO3/JaHHBIA OpPraHOM BIJIACTH,
OpraHu3anuen, JOJHKHOCTHBIM JIMIIOM WM TPaXIaHUHOM, O(POPMIICHHBINH B
YCTaHOBJIEHHOM TOPSIJIKE;

obopmiieHHE JOKYMEHTa — MPOCTABJICHUE Ha JOKYMEHTE HEOOXOIMMBIX
PEKBU3UTOB,;

MUChbMEHHOE 00pallleHNe — HAMPaBJICHHOE B TOCYAapPCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIPaBJIEHUS WIN JOJLKHOCTHOMY JIMIY MUChbMEHHOE MPEITIOKEHUE,
3asBJICHHUE WIIH Ka100a;

MUCHbMO — 0000IIEHHOE HAa3BAHHUE PA3IMYHBIX 110 COAEPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJCTBOM OOIICHHS MEX]Ty OPTaHU3aIUSIMHU, TPAKIAaHAMU;

NOJJIMHHUK JOKYMEHTa — TE€pPBbIA WIM E€IUHCTBEHHBIA 3K3EMILISAP
OQUITMATHHOTO TOKYMEHTA;

MOPYYEHHE — JOKYMEHT, MPEANUCHIBAIONIMN BBIIIOJIHEHUE TE€X WJIU HHBIX
3aJIaHUU;

peructpanus JOKyMEHTa — IPUCBOCHHUE JIOKYMEHTY PErucTpaliOHHOIO
HOMEpPA U BHECCHHE CBEJICHUI O JOKYMEHTE B PETUCTPAIIMIOHHO-YUETHYIO (hopmy;

peructpainonHas ¢opma — CUCTeMa perucTpaiuu, ucnoiasyemas B TUK
IIPU PETUCTPALIMK TOKYMEHTOB (GKypHaI);

PEKBU3UT JOKYMEHTA — AJIEMEHT 0hOPMIICHUS JOKYMEHTA,

CKaHUPOBAHUE JOKYMEHTa — MOJIydeHHE AJIEKTPOHHOTO oOpasza JTOKyMeHTa
(2JIEKTPOHHOTO IOKYMEHTA);

CPOK HCHOJHEHHUS JTOKYMEHTa — CpOK, YCTAHOBJICHHBIH HOPMATHUBHBIM
MPaBOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPSAUTEIIHBIM TOKYMEHTOM, YKa3aHUSMHU
M0 UCIIOJTHEHUIO IOKYMEHTA WU OPYUYEHUEM;

YKa3aHHs MO UCTOJHEHHUIO JOKYMEHTA — PEKBU3UT, COCTOSIIIUN U3 HAIIUCH
Ha JIOKYMEHTE WJIW Ha OTIEIHHOM JIHCTE YCTAHOBIICHHOW (POPMBI, CaeIaHHOMN
JOJKHOCTHBIM JIULIOM;



yuyeT JOKyMEHTOB — (ukcanus QakTa MOJy4YeHHUS JAOKYMEHTOB 0e3
IPOCTAaBJICHUS Ha HUX PETUCTPALMOHHBIX IITAMIIOB;

(opMupoBaHue Aena — TpyNIUPOBAHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYpOM €1 M CHUCTEeMaTH3alusl JIOKyMEHTOB BHYTPH
Nena;

HKCIIEPTHU3a LIEHHOCTH JOKYMEHTOB — W3Y4YE€HHE JOKYMEHTOB Ha OCHOBAHUU
KPUTEPUEB UX LIEHHOCTU B LIEJSAX OINPEAEICHUS CPOKOB XPAaHEHUS JOKYMEHTOB U
oTOOpa UX JJIA BKIKOYEHUS B cocTaB ApXuBHOro gonnaa Pd;

AIIEKTPOHHAS] KOMHUSA JOKYMEHTa — KONHUS JOKyMEHTa, CO3/JaHHas B
AJIEKTPOHHOU (opMme;

AIIEKTPOHHBIN JOKYMEHT — TOKyMEHT, HH(OpMaIKs KOTOPOTO IpeICTaBICHA
B DIJIEKTPOHHOW ¢opMe, HOCUTEIIMU HWHGPOPMAIMU N7 KOTOPOTO SIBISIOTCSA
HOCHTEJIH, UCIIOJIb3YEMBIE B AIIEKTPOHHO-BBIYUCIUTEILHON TEXHUKE;

AJIEKTPOHHBIA 00pa3 JOKYMEHTa — JJIEKTPOHHAas KOIMHUA JOKYMEHTa,
U3TOTOBJICHHAs Ha OyMa)KHOM HOCUTEJIE.

2. llpuem, perucrpanus ¥ NPpoXoKJAeHHE NOCTYNAIIUX JOKYMEHTOB

2.1. Jloxymentsl B TUK moctaBnsitoTcst 4epe3 oTnaelieHHEe CBSI3U (ITOYTOMH,
tenerpadoM), (enbaberepckol WM CHEHHATbHON CBSI3bI0, HAPOYHBIM WIIU
NepeIatoTCsl MpeACceaTeNto (3aMECTUTENI0 TpeacenaTessi, CeKpeTapro, 4JeHaM)
THK Bo BpeMst INYHOTO pHUEMa.

JlokymenTsl MoryT noctynate B TUK nmo xananam cBssu ['ocynapcTBeHHON
aBTOMAaTU3UpOBaHHON cucrteMbl Poccuiickoit @enepauuu  «BpiOopbl», Ha
opurmanpHbii mouyToBbid sSmuKk THUK B cetn UHTepHeT m mo (akcuMUILHOM
CBS3U.

2.2. llpuem, mnepBuuHas o0OpabOTKa W PETUCTpAIlUS IMOCTYMHAIONTUX
JIOKyMEHTOB Mpou3BoATCs npeacenareneM (cekperapem) TUK ¢ ncnonaszoBanuem
KypHaabHOU (mputoskenue Nel) GopMbl perucTpaliu TOKyMEHTOB €KEJIHEBHO B
yacel paboTel TUK, kpome BBIXOIHBIX U HEPAOOUUX MPA3THUYHBIX JTHEH.

Bpemss mnpuemMa JOKyMEHTOB B pabouyuil JI€Hb, MPEIIICCTBYIOIIHIA
Hepaboyemy Mpa3IHUYHOMY JTHIO, COKpAIaeTCsl Ha OJJUH Yac.

[Topsimoxk moJiydeHUsT M PErucTpauuy JOKYMEHTOB TMOCJIE€ OKOHYaHUS
pabodero 1HsS, B BBIXOJAHBIE M HepabouWe Mpa3gHUYHBIE JTHU, B TEPUOJ]
MOATOTOBKM M  TPOBEJACHUS H30MpATENbHBIX KaMIaHWW yCTaHABIMBAETCS
npeacenareneMm TUK mubo onpenensiercs pemenuem THK.

2.3. ITloctynuBiine JOKYMEHTBI MOAPA3ACISAIOTCS HA PErHUCTpUpPYyEMble U
HE MoJyIeXallre peructpaund (npuiioxenue No2).

2.4. Tlpu BCKpHITUU KOHBEPTOB, MOCTYMAIONIUX CHCIIHAIBHON CBS3BIO WU
[0 T[OYTe, TMPOBEPSETCS MPABUIBHOCTh aAPECOBAHUS, KOMIUIEKTHOCTH H
LIEJIOCTHOCTh JOKYMEHTOB, HAJIIMYNAE NPUIIOKEHUN, CBEPSIETCA COOTBETCTBUE HX
HOMEPOB YYETHBIM HOMEpaM, VyKAa3aHHbIM Ha KOHBeprax. HenpaBuibHO
aJpECOBAHHBIE W OMIMOOYHO BIIOKCHHBIE JIOKYMEHTHI HE PETHCTPUPYIOTCS,
IIEPECHUIAIOTCS 0 HA3HAYEHUIO WIM BO3BPAILAKOTCS OTIIPABUTEIIO.



2.5. Ecnu mpu BCKPHITHH KOHBEPTAa OOHAPYKEHO OTCYTCTBHE IOKYMEHTOB
WIM UX OTHEIbHBIX JIMCTOB, MPUJIIOKEHUN, NOBPEKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpAaM, YKa3aHHbIM Ha KOHBEPTE,
npenacenarenem (cexkperapem) THUK cocraBnsiercst akT ycTaHOBIEHHON (OpMBbI B
IByX aK3eMmiuisipax (mpuioxkeHue Ne3). OmMH 3K3eMIUISIp akTa MOCBhUIAETCA
OTIPABUTEIIO, APYTOi MPUOOIIAETCS K MPUHSATHIM JTOKYMEHTAM.

Ha o6opoTHOl cTOpOHE MOCIENHEro JIUCTa MOBPEXKICHHOIO TOKYMEHTa B
MPAaBOM HUKHEM YIJIy JIeJIaeTCsl OTMETKA «JIOKyMEHT MOJIydeH B MOBPEKICHHOM
BUJIEY.

2.6. KoHBepThl OT TOCTYNUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCS B
cilly4yae, €CJId TOJIbKO MO0 HUM MOXHO YCTAaHOBUTH aJpec OTIpaBUTENA, JaTy
OTHPABKH U TOJYYEHHUs IOKYMEHTOB, €CJIM OHU COJEPKAT JOKYMEHTHI, KOTOPbhIC
MOCTYIUJIM H3-3a MpeaeoB Tepputopuu PO, u3 cynoB, CIEICTBEHHBIX OPraHOB,
JM00 JTOTOBOPHI, TMPETEH3UHU, HCKOBBIC 3asBIICHUS, JOKYMEHTBHI, CBS3aHHBIC C
OCYIIECTBICHHUEM  3aKylOK TOBapoB, paldOT, ycayr s  oOecredeHus
roCyJapCTBEHHBIX HY .

2.7. KoHBepThl Y4aCTHUKOB 3aKyIOK TOBapOB, pabOT, YCIYT, MOCTYIHUBIINE
[0 TOYTE, MPUHUMAIOTCS OTBETCTBEHHBIM 3a BEJICHHUE JAEJIONPOU3BOJICTBA, HE
BCKPBIBAIOTCS, YYWUTHIBAKOTCS IO [IaKETHOMY JKypHally H  IEpeNaroTcs
OTBETCTBEHHOMY OCYIIECTBIICHUE 3aKyMNOK MO MOIHKCH.

KonBepTsl ¢ 3asiBKaMM yYaCTHHUKOB 3aKymoK TOBapoB, pabOT, YCIYT,
MOCTYNUBIIIUE HAPOUYHBIM, TMPUHUMAIOTCS OTBETCTBEHHBIM 3a OpraHU3aIUIO
TOPTOB, HE BCKPBIBAIOTCS M YUYUTHIBAIOTCS B KypHaJI€ B COOTBETCTBUU CO CTaThel
51 ®enepanbHoro 3akoHa oT 5 ampensa 2013 roma Ne 44-@3 «O KOHTpakTHOM
cucteMe B cdepe 3aKylmokK TOBapoB, paldOT, yciIyr s oOeclneueHus
rOCYJIapCTBEHHBIX U MYHULIMTIATBHBIX HYXKI.

2.8. [IlakeTsl ¢ mOMETKOM «JIMYHOY» YUUTHIBAIOTCA MO MAKETHOMY KypHATY
U TIepEearoTCs afpecaTaM B 3aKPbITOM BUJIE MO TOAMUCH.

2.9. Tlpu peructpanmuu MOCTYNUBIIETO JOKYMEHTa B PETHUCTPAIIMOHHOMN
dbopme 00s3aTENBHO BBOISTCS CICAYIONIME PEKBU3UTHI: BHUJ JOKYMEHTa, €Tro
UCXOJIAIMNA HOMEp W JaTa, JaHHBIE O KOppecmoHaeHte (ampecante) (dbamumus,
UMs, OTYECTBO (DU3UYECKOTO JIHIIA WIJIK Ha3BaHUE OPTaHU3AIMH, MECTOHAXOXKICHUE
OTHPABUTENS), @ TAKKE KPATKOE COJIEpkKaHUE JOKYMEHTa, KOJHMYECTBO JIMCTOB
OCHOBHOTO JJOKYMEHTA M JINCTOB MPUJIOKEHHUS, KOJIMYECTBO IK3EMIUISPOB.

PeructpanioHHbI IITaMII C yKa3aHUEM BXOAIIETO HOMEpa, JaThl U
BPEMEHHU PETUCTPAIIMU TMPOCTABISACTCS, KaK MPaBUJIO, B MPABOM HIDKHEM YTIIy
JUIIEBOM CTOPOHBI TIEPBOIO JIUCTAa 3apETUCTPUPOBAHHOIO JOKyMeHTa. [lpu
HEOOXOJIMMOCTH YKa3bIBaeTCsl BpeMsi peructpauu (4ackl W MUHYTHI). Ha
MPUJIOKEHUM TIPOCTABJISETCS BXOMSIIMN HOMEp JOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCHI.

Ha xonuu noxkyMeHTa BXOJAIIWA HOMEP MPOCTABIISIETCS B MPABOM HUKHEM
YTI1y JIMIIEBOM CTOPOHBI MIEPBOTO JIUCTA.

[Ipyu nocTymieHun  JOKYMEHTa C  CONPOBOAUTENBHBIM  MHCHMOM
PErUCTPAlMOHHBIN IITaMIT TPOCTABISECTCS HA COMPOBOUTEILHOM MHUChME.



HyMmepanusi nocTynuBHIMX JOKYMEHTOB OCYIIECTBIISIETCSI B Mpenaesiax
KQJICHIAPHOTO rofa.

IIpu peructpauuy JOOKYMEHTA, SBISIOMIETOCS OTBETOM HA HCXOASIIUN
JOKYMEHT WJIA MPUCIAHHOTO B JIONOJHEHUE K paHEE HANPABIECHHOMY JIOKYMEHTY,
B JKypHAJIE JIeJIa€TCSI COOTBETCTBYIOIIAS CChLIKA.

K noBTOpHOMY MJOKYMEHTY TMpUKIAIbIBA€TCA HHPOpMALUSI O paHee
MOCTYNUBIINUX JTOKYMEHTaX U PE3yJlbTaTax MX UCIOIHEHUSA, KOTOpas MEpenacTcs
OTBETCTBEHHOMY 32 UCIIOJHEHUE JJOKYMEHTA.

2.10. 3apeructpupoBaHHBIC JTOKYMEHTHI PaCCMATPHBAIOTCS IPEAcenaTeeM
THUK, 3aTeM npOU3BOAUTHCS 3alUMCh MO MCIOJHEHUIO JIOKYMEHTa B JKYpHAJIE
pErucTpaluu 1 nepeaatoTcsl UCIIOTHUTEISM MO/ TOAHUCH.

2.11. UcnonHeHHbIE TOKYMEHTBHI CIIHCBHIBAIOTCA B JI€JIO0 MPEACEIATENEM
(cexperapem) THUK u momeniarotrcst B 1e710 B COOTBETCTBUU C HOMEHKJIATYpOU Jiel
THUK.

2.12. OGparieHus Tpaxaad perucCTPUPYIOTCS B OTACIBHOM KypHaJe.

3. OcHoBHbIE TPeOOBaHUS K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokyMeHTBI, cO3/1aBaeMble B U30MPATEIbHON KOMUCCUH, OPOPMIIIIOTCS
Ha OJIaHKaX, Ha CTaHJAPTHHIX JucTax Oymaru popmata A4 (210 x 297 mm) unu AS
(148 x 210 mMM) mub0 B BHJAE BJIEKTPOHHBIX JOKYMEHTOB M JOJKHBI HWMETh
YCTaHOBJICHHBIN COCTaB PEKBU3HUTOB.

JoxkymenTsl  odopmisitOTCS  Ha  OJaHKax  yCTaHOBJIEHHOM  (OpMBbI,
U3rOTOBJICHHBIX THUMNOTPAQCKUM WJIA KOMIBIOTEPHBIM CHOCOOOM (MPUIIOKEHUE
Ne4).

3.2. B TUK moryT OBbITh yCTaHOBJICHBI CJIEAYIOIINE BUBI OJIAHKOB:

Oank rpoTokosta 3acenanus TUK;

omank pemenus THUK;

6mank nucema TUK.

JlokymMmeHTBl  OOPMIIIIOTCST B COOTBETCTBUU € |peOOBaHHMSIMHU K
JOKYMEHTaM, M3rOTOBJIIEMBIM C IOMOIIBIO ME€YaTAIOMIUX YCTPOUCTB, U K (aitinam
TEKCTOBBIX IOKYMEHTOB (TprioxkeHue No 5).

[Ipn moaroroBke u odopmieHun aokyMeHToB WwieHbl TUK u rpaxkmnaHckue
cly)Kalllhe, a TAKXKe JIMLA, TPUBJIEKAEMbIE M0 TPak1aHCKO-TIPABOBBIM JIOTOBOPaM,
JOJDKHBI  cOONMOaTh  npaBujia  O(OPMIICEHHUS  PEKBU3UTOB  JOKYMEHTOB,
U3TI0’)KEHHBIC HUXKE.

CocTaB pEeKBU3HUTOB JIOKYMEHTa OIPEACINIAECTCS €ro BUIOM M Ha3HAYCHUEM.
PexBu3uTamMu TOKyMEHTOB, CO3/1aBa€MbIX B M30MPATEIbHOM KOMUCCHH, SBIISTFOTCS:

I'ep6 Pecnybnuku bamikoprocras;

HAaUMEHOBAaHHUE KOMHUCCHH;

HAaUMEHOBAHME BUJA TOKYMEHTA,

MECTO COCTaBIICHUS WIIM U3JJaHUS TOKYMEHTA,

JlaTa ¥ HOMEp JOKYMEHTa,

3aroJIOBOK K TEKCTY;

MOJIITHUCH;



rpud yTBepKICHHUS.

3.3. Ha OnaHkax JOKYMEHTOB TIOMEIIAETCS OJHOLBETHOE H300paxKeHue
['ocynapctBenHoro rep6a Pecriybnuku bamkoproctan B mopsjike, onpeneeHHOM
3aKOHOJIATEIHCTBOM M MHBIMH HOPMATHUBHBIMHU IMPaBOBbIMU akTamu PecmyOnuku
bamkoprocras.

N3obpaxkenne repbda (amMOJIeMbl) MOMEIIAETCS 110 CePeIMHE BEPXHETO IMOJIs
OJlaHKa JTOKyMEHTa HaJl PEKBU3UTAMHU OpraHu3aldy, Ha paccTossHUM 10 MM OT
BEPXHET0 Kpas JIUCTA.

3.3.1. HammenoBamne THUK, mneuararor Ha roCyZapCTBEHHBIX SA3bIKAX
PecriyOuku  BamkopTocTaH, KOTOpBIE pACIONAraroTCs CICAYIOIINM 00pa3oMm:
ClieBa - TEKCT Ha PYCCKOM SI3bIKE, CTpaBa - TEKCT Ha OAIIKUPCKOM SI3bIKE U
BBITIOJTHSIOTCS] OJUHAKOBBIMHU IO pa3Mepy OyKBamu, HallpuMep:

TEPPUTOPUAJIBHASI U3BEUPATEJIbHAS
KOMMCCHSI TOPOJICKOI'O OKPYT'A
rOPOJ1 OKTSIBPbCKHIA

PECIYBJIUKHN BAIIKOPTOCTAH

BAII'KOPTOCTAH PECITYBJIMUKARBI
OKTABPbCKUI KAJARBI KAJIA
OKPYI'bl TEPPUTOPUJIb RAMJIAY
KOMUCCHUARDBI

yiuua Yanaesa, 23 ropon OkTsi0peckuit, 452620 Yamae ypamsl, 23 Oxra6pbckuii Kanahsr, 452620,
Ten. (34767) 4-69-35, 4-68-98 v Ten. (34767) 4-69-35, 4-68-98
e-mail: tik_oktb@mail.ru e-mail: tik_oktb@mail.ru
Ne OT « » 20 T
Ha Ne OT « » 20

KonTponb 3a mpaBUIbHBIM HCHOIB30BAHUEM OJAHKOB M UX COOTBETCTBHEM
YCTaHOBJICHHBIM 0Opa3laM OCYIIECTBISIETCS OTBETCTBEHHBIM 3a BEACHHE
JEJIONPOU3BOCTBA.

3.3.2. HaumeHoBaHUEe BUJA M3]aBa€MOI0 JOKYMEHTa (pelleHue, MpOTOKOII
3aceJjaHMsl) BKJIIOYAeTCsl B OJJaHK COOTBETCTBYIOIIETO BHJ1a JOKYMEHTOB.

B mnmceMax HamMeHOBaHWE BHJA UM PA3HOBUIHOCTH JIOKYMEHTa HE
yKa3bIBaeTCsl.

3.3.3. CnpaBouHble JaHHBIE 00 M30MpaTEeTbHOM KOMHUCCHHM YKa3bIBAIOTCS B
OJIaHKaX MHUCEM:

ynuia Yamaesa, 23 ropoa OkTs0pbckuid, 452620 Ten. (34767) 4-69-35,

4-68-98 e-mail: tik_oktb@mail.ru 3.3.4.

Jlata nokymeHTa.

JlaTon NOKyMEHTa SBIIAETCS JaTa €ro MOANUCAHWS, YTBEpkAcHUsA. JlaTou
MIPOTOKOJIA SIBJISIETCS J1aTa 3ace/laHusl, a aKTa — JgaTa COOBITHS.

JlaToil TOKyMEHTa, U3JaHHOIO0 COBMECTHO ABYMS U OoJjiee OpraHu3alusMH,
SABJIgeTCS AaTa 0oJiee O3 JHEH IO IMICH.

Haty moxymeHTa ohopMIISIOT apabCckumMu 1udpaMu B TIOCIEOBATEIIBHOCTH
JIeHb MecsIa, Mecsll, Toj. [lenp Mecsama u mecsi ohOpMIIIIOTCS ABYMsI IMapaMu



apabckux 1udp, pa3le’IeHHBIMU TOYKOW, TOJ — YETBHIPbMs apaOCKUMU IHU(pamHu,
HanpuMep:
07.01.2018
JlommyckaeTcsi clIoBECHO-IU(PPOBOI cr1ocod opopMIIeHU AaThl, HAIPUMED:
7 ssuBaps 2018 r.

3.3.5. PerucrpanmoHHbiii HOMEpP TOKYMEHTA.

Jist BXOAAIMX JOKYMEHTOB — 3TO IOPSIAKOBBIA HOMEDP , IS MCXOMSIIMX
JIOKYMEHTOB — TOPSIKOBBI HOMEp JAOKYMEHTa W MHJAEKC Jiea M0 HOMEHKIAType,
gyepe3 KOCyIo uepTy.

3.3.6. Ccpimka Ha HCXONALIUN PETHCTPAIlMOHHBIA HOMEp U JaTy
JOKYMEHTa BKJIIOYAaeTCA B COCTaB pPEKBU3UTOB OnanHka mmcbMa. (Cchlika
MIPOCTABJISIETCS UCIIOIHUTENEM MIPH MOATOTOBKE MUChMa-0TBETA.

3.3.7. Mecro cocraBnenus (M31aHus) JOKyMEHTa

MecTo coctaBieHus (U34aHus) JOKYMEHTa yKa3blBaeTcs Ha oOuieM OJaHke
U OJlaHKe KOHKpPETHOrO BHUJAA JIOKyMEHTa. B OjaHkax muceM CBEIEHHUS O MECTe
CO3/1aHusl JOKYMEHTa cojepxkaTcsi B pekBuzute «CHpaBodHbIE JaHHbBIE 00
n30UpaTeIbHON KOMUCCUID.

MecTto cocraBieHus (M3aHUsl) JOKYMEHTa YKa3blBaeTcsi C Y4YETOM
IPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICICHHUS.

[Tpu mpOIOTBLHOM PACTIONOKEHUH PEKBU3UTOB OJaHKAa MECTO COCTaBIICHUS
WIM W3AaHUA JTOKYMEHTAa YKa3bIBa€TCS B CEpPEAMHE CTPOKH MEXAy AaTod u
pPETUCTPAIIMOHHBIM HOMEPOM JIOKyMEHTa, a TMpH YIJIOBOM PAaCIOJIOKECHUU
PEKBU3UTOB — MOJA JaTOW W PErHCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO TOJIS.

3.3.8. I'pud orpanmdenus 1octyna K J0KyMEHTY.

OTmeTka O KOH(PHUICHUMAIBHOCTH Ha JIOKYMEHTaX, COJAepXkallux
nH(MOPMAIUIO, OTHOCUMYIO K CIIy»eOHOU TaitHe, umeeT Bua «Jlis ciaykeOHOTro
noJib30BaHus», «KoHpUIEHINaNbHO» U MPOCTABISAETCS B BEPXHEM IPaBOM YTy
JIMILIEBOW CTOPOHBI MEPBOTO JINCTA JOKYMEHTA Ha FPAaHUIIEe BEPXHETO MOJIS.

3.3.9. Anpecar.

PekBu3ut «Aapecar» pacnojiaraetcs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aIpeCylOTCsl B OpraHU3alliK, X CTPYKTYpHBIE MOJIpa3iesieHus,
JIOJDKHOCTHBIM JIMIIAM WM TpaXJaHaM TIpH OTBETe Ha uX OOpalleHus.
HammeHoBaHMe OpraHuW3allid M CTPYKTYPHOTO TOAPA3ICICHUs YKa3bIBaIOTCS
B UMEHUTEIILHOM MaJIeKe, HallpuMep:

AJIMUHUCTpanYs MyHHUIIMIIAJIBHOTO palioHa
Ayprazunckuii paiton Pecniy0nuku bamkoprocran
VY1paBiieHHE KyIbTypbl

“ Bxoasimuii HOMep MOXeET (JOPMUPOBATHCS AHATIOTUIHO UCXOJISIIEMY.



Ecan AOKYMCHT aJIpCCyCTCA JOJDKHOCTHOMY JIMIYy, HAWMMCHOBAHHC
opranmn3alnuvu YKa3blBaACTCsA B MUMCHUTCIIbBHOM IIAACKE, 4 JOJDKHOCTD U (I)aMI/IJII/IH —B
JaTCIIBHOM. HpI/I 9TOM MHHUIIHUAJIBI YKA3bIBAIOTCS IIOCIIC (I)aMI/IJII/II/I, HaIIpUMCP:

bamkupckuit rocy1apCTBEHHbIA YHUBEPCUTET
3aBeayromemy kaeapoi
ITerposy IL.II.

Ecmn nmokymeHT agpecyercs PpPYKOBOJWTENK) OpPraHW3alud WU €ro
3aMECTUTEN0, HAMMEHOBAHUE OPraHU3alMU JOJDKHO BXOAUTH B HAMMEHOBAHUE
JIOJDKHOCTH aJipecaTa, Halpumep:

3aMECTUTEIIIO TJIABBI

AJIMUHHUCTpalui MyHULIMNIAJTBHOTO palioHa

Y umckuii paiton Pecy6nuku bamkoprocran
NBanosy 1.1.

Ecnu noxkymeHT ajpecyercs OpraHu3alid, CHadajga yKas3blBaeTCs ee
HAaMMEHOBAaHHUE, 3aTE€M ITIOYTOBBIN aJpec, HAIIPUMED:
Yupasnenue PenepanbHOU
PETUCTPALIMOHHOMN CITY>KOBbI 110
PecnyOnuke bamkoprocran
Hropymsl yi., 1. 13, Ypa, 450008

JlomyckaeTcsi IEHTpUPOBATh KAXKIYK0 CTPOKY pPEKBU3HUTAa «Adpecar» 1o
OTHOUIIEHUIO K CAMOW INTMHHOM CTPOKE.

JlomyckaeTcsi MCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaMMEHOBaHHs OPraHoOB T'OCYAApPCTBEHHOW BJIACTH, MECTHOIO CaMOYIIpaBJIECHUS,
OpTraHU3AIUN.

[TouToBBIM anpec yKa3bIBa€TCsl B IMOCIEAOBATEIBHOCTH, YCTAHOBJIECHHOM
[IpaBunamu oka3zaHMs YCIYT NOYTOBOM CBSA3HM, YTBEPKIAECHHBIMHU MOCTAHOBIEHUEM
[IpaButensctBa PD ot 15 ampemns 2005 r. Ne221 «O0 yTBEep>KIEHUU TPaBUI
OKa3aHMsl YCIYT TIOYTOBOM CBS3H».

Ecnu 1OKyMEHT OTIIpaBisieTCsl B HECKOJIBKO OJHOPOIHBIX T'OCY1apCTBEHHBIX
OpraHoOB WJIM OpTaHU3ALMM, UX CIEYEeT YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensam y4acTKOBBIX KOMUCCU

JIOKyMEeHT He JOJDKEH cojepxaThb Oosiee ueTbipex anapecartoB. CioBo
«Komnusy nepes BTOPbIM, TPETbUM, YETBEPTHIM aJJPECATOM HE YKA3bIBACTCS.

[Ipu HampaBneHun AOKyMeHTa Ooyiee 4eM B YETBIpE aJapeca COCTaBIISETCS
CIHCOK pAcChUIKM yCTaHOBJEHHOW ¢opmbl (mpuioxkenue Ne§), KOTOpbIi
noanuceiBaercs npeacenarenem THUK.

[Ipu ampecoBaHnu JOKyMeHTa (DU3MUECKOMY JIMIly BHAYaje YKa3bIBalOTCS
(bamMuIMs ¥ UHUIMAIBI TTOJTy4aTessl, 3aTeM IMOYTOBBIN ajpec, HampuMep:



CaxaOytnunoBy B.T.

[ToGens! yi., 1. 42, ¢. BIxOysK,
bmwxOynskckuit paiioH,

Pecnybnuka bamkoprocran, 452040

[Ipu otmpaBke mHMCcbMa MO 3JIEKTPOHHOM MOYTE WIM MO (PAKCUMUIBHON
cB3M (0€3 JOCBUIKM MO IIOYT€) IMOYTOBBIM ajapec He YykaspiBaerca. [lpu
HEOOXOJMMOCTH  MOXET OBITh  yKa3aH DdJEKTPOHHBIA  aapec  (HOMep
tenedoHa/akca), HaIpuUMep:

Bcepoccuiicknil Hay4HO-
MCCIIEIOBATEIbCKUI HHCTUTYT
JIOKYMEHTOBEICHHS U ApXUBHOTO JeJia
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKYyMEHT  YTBEpP)KIAE€TCS JOJDKHOCTHBIM JIUIIOM WJIM  CHEHHAIBHO
M3/1aBAEMbIM IOKYMEHTOM.

[Ipu yTBepKJI€HUU TOKYMEHTa JOJDKHOCTHBIM JIUIIOM TPU( yTBEPKIACHUS
noJbkeH coctosTh U3 ciioBa Y TBEPXKIIATO (0e3 kaBbiuek) MpOMUCHBIMU OYKBaMU
U Ha CIEAYIOIIEH CTPOKE — HAMMEHOBAHHME [OJHKHOCTH, IMOJIWCH, WHHUIUAIBI

u bamums MLa, YTBEPAHMBIIECTO JOKYMEHT, nara YTBEPXKIICHHUS,
HarpuMmep:

YTBEPXIAIO
IIpencenarens TEppUTOPUATBHOM
n30UpaTeTbHON KOMUCCUM MYHUIIUITAIEHOTO
paiiona benopeuxuii paiton
JUYHAs TOJMUCh WHUIMAIBI, (haMUITUs
JlaTa

[Ipu yTBEpkIEHUU JOKYMEHTa MOCTAHOBJIEHUEM, MPOTOKOJIOM, PEIICHUEM,
pacniopsbkeHreM  rpud  yTBepkIeHus coctrouT wu3 cioBa YTBEPXJ/IEH
(YTBEPXIAEHA, VYTBEPXJIEHbI wunu VYTBEPXJIEHO) (6e3 xkaBbIueK)
MPONMUCHBIMA ~ OyKBaMH, HAMMEHOBAHUS  YTBEPXKIAIOIIETO JOKYMEHTa B
TBOPUTEIBHOM MAJEXKe, €ro JaThl U HOMEpPA, HAIPUMED:

YTBEPX/JIEH
pELIEHUEM TEPPUTOPHUATBHOU
N30MpaTEeIIbHOM KOMUCCHH
rOpOJICKOr0 OKpyra ropo OKTsiOpbCKHii
ot 15 depanst 2015 r. Ne28

I'pud yTBepkaeHUs pacrojaraioT B NPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTBepkaeHHs AOMYCKAaeTCd LIEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.3.11. VYka3zaHus MO UCTIOJHEHUIO JOKYMEHTa (PE30JIIOIHS).



VYKkazaHus MO HCIOTHEHWIO TOKYMEHTAa MOTYT OBITh HAMUCaHbI OT PYKHU
npeacenateneM TUK Ha otnensHoM nucte popmara A6 (105x147), npuiioxkeHHOM
K JOKYMEHTY. YKa3aHWs [0 MCIOJIHEHUIO JOKYMEHTa BKIIIOYAIOT (pamMmiuu u
WHUIIMAJIBl UCTIOTHUTENEH, MPpU HEOOXOAUMOCTH — COJIEPKaHUE MOPYUYEHHUS, CPOK
WCITOJIHEHHUSI, IOATUCH PYKOBOJIUTENS U J1aTy, HAIPUMED:

l'apunosy P.3.
SxynoBy P.A.

[Ipomry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInganasa moanuce
[laTa

VYkazaHus 1o UCIIOJHEHHUIO IOKYMEHTa, O(pOPMIICHHBIE HAa OTACIHHOM JIUCTE,
MPUKPEIUISIIOTCA K JOKYMEHTY, K KOTOPOMY OHU OTHOCSITCS, U BMECTE€ C HHUM
MOJIIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroJyioBOK K TEKCTYy JIOKYMEHTA.

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBHIBATH €ro
coJiep>kKaHue U OBITh COIJIACOBAH C HAMMEHOBAHWEM BHJIa JOKYMEHTA. 3arojloBOK
MOKET OTBEYATh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PEILIEHUE
O pacnpeaeneHruu 00sI3aHHOCTEH YJICHOB .....

«uero (koro)?», Hanpumep:
JIOJDKHOCTHOM pEryiaMeHT Beyliero KoHcyipranta B.B. 3Be3noukuna
AKT — O0 yHUYTOXKEHUH TOKYMEHTOB C UCTEKILIUMU CPOKAMU XPaHEHUS

3aroyioBOK COCTaBIISI€TCS JTUIIOM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.

JokymeHTsl, odopMicHHbIE Ha OnmaHkax ¢dopmara AS, ykazaHus 1O
UCTIOJTHEHUIO IOKYMEHTA, TEIeTPaMMbI HE 03arJIaBIINBalOTCA.

3aroyi0oBOK, COCTOSIIIMKA M3 ABYX W OoJiee CTPOK, MedyaTaeTcsl 4epe3 OIuH
MEXCTPOYHBI WHTEpBaj, TOYKAa B KOHIIC 3arojioBKa HE CTaBUTCS. 3arojIOBOK
pacroyiaraeTcss Ha IEepBOM JIUCTE HaJ TEKCTOM JOKYMEHTa IO ILEHTPY, a TpH
o OopMJICHUY MMHChMa — OT TPAHMIIBI JIEBOTO TOJIs. [IMchMa, COCTOSIINE M3 OHOTO
ab3arra, comeprkaiiero He 6onee 5 CTpoK, HE 03ariaBIUBAIOTCS.

3.3.13 OT™eTKka 0 KOHTpOJIE

OTMeTKka O KOHTpPOJE MPOCTABISETCS HA JOKYMEHTax, MOCTaBJICHHBIX Ha
KOHTPOJIb, C UCIOJIb30BaHUEM ImTamia «KoHTpomb» (WM MHBIM CITIOCOOOM) Ha
BEPXHEM IIOJIE€ JOKYMEHTa CIpaBa, JHOO Ha OJIaHKE yKa3aHWs IO HCIIOJTHCHHIO
JIOKyMEHTA.

3.3.14. TekcTt fOKyMeHTA.



Texct mokymeHTa MokeT ObITh OGOpPMIEH B BHUJIE CBS3HOTO TEKCTa,
TaOJHIIBI UM COCTUHEHUS ITUX CTPYKTYP.

Texct JgoKymMeHTa JIOJDKEH  M3JIaraTbCsd Kparko U CHO, ObITh
apryMEHTUPOBAHHBIM, OOecleuYnBaTh TOYHOE U OJHO3HAYHOE BOCHPUSITHE
coJieprkaleicst B Hem HHGOpMaIIiH.

TekcT AOOKyMEHTa MOJKEH, Kak MpaBUJIO, COCTOSATh W3 JBYX YacTeu.
B nmepBoil yacTH yKas3bpIBalOTCS MPUYMHBI, OCHOBAHMS, LEJIH COCTABJICHUS
JOKyMEHTa, BO BTOPOM — PEIICHUS, BBIBOJABI, MPOCHOBI, TPEITIOKCHHS,
PEKOMEHJAIUU.

TekcT OOKyMEHTa MOXET COJEpXKaTh TOJIBKO 3aKJIIOYUTEIBHYIO YacTh
(HampuMep, paclopsHKEHUE — PACTOPAIUTEIIBHYIO 4acTh 0€3 KOHCTaTUPYIOUIEH,
MUCHhMO, 3asBJICHUE — MPOCHOY O€3 MOSICHEHUS).

B Tekcre mokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWU 3aKOHOAATENIbHBIX,
WHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB, U3/IaHHBIX OpraHaMu BilacTu Poccuiickoii
®denepanuu, UHBIMA (elepaibHBIMU TOCYAAPCTBEHHBIMU OpraHaMHU, OpTraHaAMH
rocyJapCcTBeHHOW BiacTu cyOwbekToB Poccuiickoit ®enepanuu, I[IMK Poccun,
UK Pb, TeppuropuanbHONl KOMHUCCHEHN, YKAa3bIBAETCS HAMMEHOBAaHUE BHUJA
JIOKYMEHTAa, HAaUMEHOBAHUE OpPraHa, W3JaBIIETO JOKYMEHT, JaTa MPUHITUS WIH
YTBEPKJICHUS JOKYMEHTa (CIIOBECHO-IIM(POBBIM ClIOCOOOM, Hampumep: 1 siHBaps
2018 T1.), ero perucTpallMOHHBI HOMEp, a TaKKe 3arojloBOK JIOKYMEHTa,
3aKJTFOUCHHBIA B KaBBIUKH.

TekcTbl JTOKYMEHTOB OOJIBIIOIO 00BEMa, HAMpUMEpP, UHCTPYKIIUH,
METOJUYECKUX PEKOMEHAAIMN, MOTYT JENUTbCS Ha paslelibl, MOoJpa3liefibl U
MYHKTBI, KOTOPhIE HYMEPYIOTCS apaOCKUMU IudpaMu, Hampumep:

1. Pasnen

1.1. Ilonpaznen

1.1.1. ITyHkT

AG3a11bl BHYTpH IMYHKTOB HE HYMEPYIOTCS.

B nuceMax ucnonb3yror cienyronme GopMbl U3T0KEHUS:

or l-ro nmma wMHOXxecTBeHHOro uucia («IIpocum  HampaBuTh
uHpopMaluio...», «Harmpasisem Ha 3aKkiIIOU€HUE TPOCKT...» U Ip.);

OT 3-r0 Juua E€JUHCTBEHHOIO 4Yucla («TEppUTOpPHAIbHAS KOMHUCCHS HE
CUMTAET BO3MOXHBIM...», KTEPPUTOpPUATIbHAS KOMUCCHUS TPEJIaraeT pacCMOTPETh
BO3MOXXHOCTb...»);

Ha OJaHKax JOJDKHOCTHBIX JIMII — OT 1-ro juua €eIWHCTBEHHOrO YHCIa
(«IIpomry Bac npeactaBuTh JaHHBIC O...», «CUUTar0 BO3MOXKHBIM MPUHSITH y4acTHE
B...»).

B Tekcrax JOKYMEHTOB  yHOTPEONSIOTCS  TOJBKO  OOILIENPUHSTHIE
ab0peBHaTypbl U rpaguuecKre COKpaIEeHusI.

[Ipu ynotpebnennu B TeKcTe HaMUIUIl U] MHUIMAIBI YKA3bIBAIOTCS MOCIIE
bamuuu.

I'padpr m cTpokm TAOMUIBI JOJDKHBI WMETh 3arojIOBKH, BBIPAKEHHBIC
CYUIECTBUTEILHBIM B HMEHUTENbHOM majexe. [lom3aronoBku rpad u CTpok
JOJKHBI OBITh COTJIACOBaHbI C 3aroioBkamu. [IpomomxeHue TaObIUIbI HA HOBOM



JUCTE BCETJa HAYMHAETCA C 3arojOBKOB €€ CTOJIOIOB (MM HOMEpOB Tpad B
cirydae, eclii Tpadbl TaOJIUIIBI Ha IEPBOM JICTE TPOHYMEPOBAHBI).

3.3.15. OrmeTka 0 NPUIOKEHHUHU.

OTMmeTKa 0 HAJIMYMU MPUIIOKEHUN pacrioaraeTcsi OT TPaHUIIbl JIEBOTO MOJIS
TOCJIe TEKCTa Mepe/1 MOMHUCHIO.

Ecnmu moxyMeHT MMeeT MpUIIOKEHUS, HA3BaHHBIE B TEKCTE, OTMETKa 00 MX
HATMYUH 0(hOpMIISETCS TIO0 Cleayrolen hopme:

[Ipunoxenue: Ha 17 1. B 3 3K3.

Ecan JOKYMCHT HMMCECT IIPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHHUA HCO6XOI[I/IMO MNepCUYNCIUTL TIIOCJIC TCEKCTAa MAOOKYMCHTA IICPCO
MMOANMCHIO C YKA3aHUEM KOJIMYCCTBA JIUCTOB B KAKJIOM IMPHIIOKCHUHU U KOJIMYCCTBA
9K3CMILIAPOB, IIPU HAJIMINH HCCKOJIbKHX HpI/IHO}KGHI/II\/'I HUX HYMCPYIOT, HAIIpUMCD:

[Tpunoxenue: 1. Ilonoxenue o0 sxcnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. Ilpumepnas HOMeHKIATypa Jiea Ha 25 1. B 1 2K3.

Eciu  mpunoxeHuss cOpoIIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTcsl.

Ecnu npunoxenue HampaBisieTcsl HE BO BCE YKa3aHHbIE B JIOKYMEHTE
ajpeca, TO OTMETKA O HAJIMYUU MPUIIOKEHUST 0POpMIIETCA 0 clieaytonieit popme:

[Tpunoxenue: Ha 15 1. B 3 5K3. TOIBKO B MIEPBBIN aapec.

Ecnm x AokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TAaKK€ HMEOLIUN
OPUJIO)KEHUE, TO OTMETKA O HAJWYMM MPWIOKEHUS O(QOPMIISIETCS CIEAYIOLUM
obpazom:

[Ipuiioxxenue: MOUCBMO enTpansHOU n30MpaTebHON KOMUCCHUH

PecnyOnuku bamkoproctan ot 05.11.2015 Ne745/01-08 u
IpUJIO’KEHUE K HEMY, Bcero Ha 12 1.

Ecmu mpunoxenuem sBiseTcsi 000COOJICHHBIN AIEKTPOHHBIH HOCHUTENb
(KOMITaKT-AUCK, usb-(ien-HakonuTeb 1 Jp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu sTOoM Ha BKJajbile (KOHBEPTE), B KOTOPHIA MOMENIAETCS HOCUTEIND,
YKa3bIBAIOTCS HAMMEHOBAHUSI JOKYMEHTOB, 3allMCAHHBIX HA HOCUTEIb, HMMEHA
Gbaiinos.

B mocraHoOBIEHUSX M pacOpsHKEHUSX CBEACHHUS O HATMYUM HPUIIOKEHHM
YKa3bIBAKOTCS B TEKCTE, HAIIPUMED:

«Pa3paboTtath M mNpeACTaBUTH MNPOEKT IUIaHa 1o (¢(opMe, YKa3aHHOUN
B Npui1oKeHUur Nely.

Ecim B J0OKyMeHTE, K KOTOPOMY OTHOCHTCS MPHJIOXKEHUE, OHO
HE YTBEP)KJAETCA, a MPOCTO COACPKUTCS CChUIKA HA HEro, TO B MPABOM BEPXHEM
YIJy YKa3bIBA€TCs, K KAKOMY PELIEHUIO TPUIIOKEHUE OTHOCUTCS, HATPUMED:



[Ipunoxenue K pereHunro
TEPPUTOPHUAIBHON U30MpaTEIbHON KOMUCCUU

PecnyOnuku bamkoprocran
ot 11 suBaps 2015 1. Nel15/3 -4

[Ipy HaMMYMU HECKOJIBKUX MPUJIOKEHUN OHU HYMEPYIOTCS, Hampumep,
npuioxenue Nel, npunoxxkenue Ne2 u tak ganee.

3.3.16. Iloamuce.

B cocra noamucu  BXOASAT: HAaMMEHOBAaHUWE  JOJDKHOCTH  JIMILA,
MOJMKUCABIIETO TOKYMEHT, €r0 JIUMYHasl MOJIUCh, KOTopasi oQOpMIISIETCS CUHUMU
WM Y€PHBIMH YE€pHWIAMH, paciindpoBKa MOAMUCH (MHULIAAIIBI, (DaMIIIns).

Ecnu noxkymeHT odopmiisieTcs Ha OJIaHKE TEPPUTOPHUAIBHOW KOMHUCCHUH, TO
PEKBU3UT BKJIIOYACT HAMMEHOBAHUE JIOKHOCTH JIMIlA, [OJIHCHIBAOIIETO
JOKYMEHT, €ro JHUYHYI [OJNUCh, pacliu@poBKy NOANUCH (MHULMAIBI U
(baMuInI0), HapUMeEp:

[Ipencenarens JINMYHASA TOAINUCH WHULMANBI, (haMUIIHs

Ecin [OMKHOCTHOE JMIO, MOANUCh KOTOPOTO 3aroTOBJIEHA Ha IPOEKTE
JOKYMEHTA, OTCYTCTBYET, TO JOKYMEHT MOAIMUCHIBAET €r0 3aMECTUTEIb WU HHOE
JMIO, UCHOJHSIoLEe ero oOs3aHHOCTH. [Ipyu 3TOM 00s3aTenbHO YKa3bIBAIOTCA
(dakTHyeckass TOJDKHOCTh JIMIA, IMOJAMUCABLIETO JOKYMEHT, €ro HHHUIMAIBl U
bamumnus.

He nomyckaercs nDOANMCHIBATH JOKYMEHTBI C IIPEMJIOTOM  «3a» WIH
IIPOCTABIIEHUEM KOCOM YEPTHI MEPE]l HAMMEHOBAHUEM JOJIKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COAECPKUT MOJTHOE
HAaMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOJNUCABIIETO JIOKYMEHT, €ro JMYHYIO
MOJANKCH, pacCIM(PPOBKY MOANUCH (MHUIUAIBI U (DaMUITUIO), HATTPUMED:

3aMecTuTeNb npeaceaaTens
TEPPUTOPUATHHON U30UpaATETBHOMN

Pecny6uku bamkoprocran JIMYHAS TTOAIHUCH WHUIIAATBI, (DamMiis

[Ipu moamucanvu AOKYMEHTa HECKOJBKMMHU JOJDKHOCTHBIMHU JIMI[AMHU KX

MOAIKUCU  PACIONararTCsd OAHA IOJ JPyroM B IOCIEI0BATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOW JI0JKHOCTH, HAITPUMED:

[Ipencenarens JINYHAas IOJIINCH WHULUABI, (DaMUIIHs

['maBHBIN OyxTanrep JMYHAas TOJIMUCH WHULIKAIBL, (pamMuust



[Ipy noanucanuyM JOKYMEHTAa HECKOJIBKMMH JIMIAMH, 3aHUMAKOIINMU
paBHbBIE  JOJDKHOCTHM, UMX TOANMCH  PAcIoOJiaraldT Ha  OJHOM  YpPOBHE.
Hampumep:

3asedyrowuti npagosvim omoeniom 3aBeIyIOLINIA
OpPraHU3AIMOHHO-METOINICCKUM
OTJIEIIOM

JUYHASI NOONUCH UHUYUA1bI, d)a]l/lu]luﬂ JJM49Had IOoAIMNCh HWHHIHUAJIbI, (baMI/IJII/IH
B AOKYMCHTC, IIOATOTOBJICHHOM KOMI/ICCHeﬁ, IOAIINCH PACIIOJIararoTCsa OJHa

nox apyroil. IlepBeIM yKka3bIBaeTCsl MpeceaTelb KOMUCCUU, a (PaMUIIMU YJICHOB
KOMHCCHH PacioJiaratorcs B aji(haBUTHOM MOPSIKE, HATPUMED:

IIpencenarens TUK JINYHAasi NOAITNUCH WHUIHUABI, (haMITHS
Ynensr TUK JIM4YHAas NOAMNUCH WHUIHUABI, (haMIITHS
JINYHAasi NOAITNUCH WHUIHUABI, (haMIITHS

3.3.17. I'pud cormnacoBanus.

I'pud cormacoanusi coctoutr u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
OPONMUCHBIMU ~ OyKBaMH, HAMMEHOBAaHUS JOJDKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBACTCS JOKYMEHT (BKIIFOUasi HAUMEHOBAHUE OPTaHU3aIMH), €T0 JTHYHOM
NOJANMKUCH, paclIM(POBKUA MOANUCH (MHULKAIBI, (JaMUJIUS) U JAThl COrJacoBaHUS,
HanpuMmep:

COI''TACOBAHO

MpecenaTe b TEPPUTOPUATIBHOM
N30MpaTEeIIbHON KOMHUCCHH

Pecny6nuku bamkoprocran

JUYHAS TOJNUCh HHUIUANBI, (haMUITUS
Jlata

Ecnmu cormacoBanne OCymIECTBIISIETCS MPOTOKOJIOM, MUCBMOM WU JIPYTUM
JIOKyMEHTOM, TO COTJIacCOBaHMUE O(hOPMITSIETCS CIIETYIONTUM 00pa3oM:
COI'JTACOBAHO
IIPOTOKOJI 3ac€NaHns DKCIEPTHOU KOMUCCHUN
TEPPUTOPUATHLHOU U30UPaATEIHLHON KOMUCCUHU

ot 06 depaiist 2015 r. Ne2
WJIH:

COT'JIACOBAHO
nucbmMo PocapxuBa
ot 10 mapta 2015 r. Ne 3-15/26



I'pud cormacoBanust pacmonaraercs noj pekBuzutoM «lloamuce» B JieBoM
HIDKHEM T10JIe JOKYMCHTA.

3.3.18. Bumusza.

BHyTpeHHee coriacoBaHHMe MPOCKTa JOKYMEHTa O(OPMIISICTCS BH30M.
Bu3a BKIIOYaeT MOMNMMCH BHU3UPYIOMIETO, PAcIIM(PpPOBKY MOMNMUCH (MHHUITHAIBI,
dbaMuus) W Jary, OpU HEOOXOJAMMOCTH MOXET OBITh yKazaHa JOJIKHOCTH
BHU3HUPYIOIIET0, HAIlPUMED:

PykoBogutens KoHTpOIbHO-PEBU3MOHHOM CITYKOBbI
JUYHAs NOJAMUCh  WHULKAIBL, (pamMuins
[laTta

[Ipn HamMuuMM 3aMedaHuil K JOKYMEHTY BH3a OQOPMISIETCA CIEAYIOIIUM
obpazom:
3aMeuaHus MPUIIararoTCs
PyxoBonutens KOHTpOIBHO-PEBU3NOHHOM CITyKOBI
JIMYHAS TTOAIUCH WHULAAIBL, (pamuius
Jlarta

3aMe4aHMsl ~ UM3JAratoTCs HAa  OTHEIBHOM  JIMNCTE,  MOJIMCBHIBAIOTCS
Y IIPUJIAraroTcs K JOKYMEHTY.

JlomyckaeTrcsi HOJIMCTHOE BUBMPOBAHUE JOKYMEHTOB U MPUJIOKEHUN K HUM.

Ecny nmomMHHUK TOKYMEHTa OCTAETCS B TEPPUTOPUATBHON KOMUCCHH, BU3BI
MPOCTABIIAIOTCS B HIKHEM YacTh OOOpPOTHOW CTOPOHBI TOCIJIEIHEro JIMCTa
MOUIMHHUKA IOKYMEHTA.

Ha noxymeHTe, NOMIMHHUK KOTOPOTO mojyiexuT otnpaBke n3 THUK, Bu3bl
IIPOCTABIISIFOTCA B HWKHEM YAaCTH JIMLIEBOM CTOPOHBI MOCIJIEIHETO JINCTa KONUU
OTIPABJIAEMOI0 TOKYMEHTA.

[Topsimok BU3UPOBAHUS IOCTAHOBICHUM W PACHOPSIKEHUHN IMpelcenaress
u30UpaTeabHOW  KOMHUCCHUM  YCTAHOBJIEH B  COOTBETCTBYIOLIMX  pa3jerax
HNHcTpykuum.

3.3.19. TIleuats.

Ileyats 3aBepseT MOMIMHHOCTH IOANMCH JOJDKHOCTHOIO JIMIA Ha
JOKYMEHTAaX,  yAOCTOBEPSIOIINX  MPELYCMOTPEHHBIE IIPAaBOBBIMH  aKTaMHU
MOJIHOMOYHMS JOJDKHOCTHBIX JIMI WM (PUKCUPYIOUIUX (DAKThI, CBS3aHHBIE C
(MHaHCOBBIMU CPEACTBAMHU, a TAK)KE Ha MHBIX IOKYMEHTaX, MpelyCMaTpUBAIOLIUX
3aBEPEHUE TTONIMHHOW MOIIUCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMUHOU
MOANMUCH AOJDKHOCTHOTO Juua. IleyaTe MOXKET 3aXBaThIBaTh 4aCTh HAUMEHOBAHUS
JOJKHOCTH JIMIA, MOAMMACABIIETO JOKYMEHT.

B nokymeHTax, MOArOTOBJIIEHHBIX HA OCHOBE YHU(DULHPOBAHHBIX (GOpM,
nevaTh CTaBUTCS B MecTe, 0003Ha4YeHHOM 0TMeTKOM « MID» unu uHbIM 00pa3om.

3.3.20. OrtmMmeTKa 0 3aBEPEHUU KOHH.

JIns 3aBepeHHMss COOTBETCTBUSA KONHMM JOKYMEHTA IOJUIMHHUKY HUXKE
pekBusuta «lloamuce» MpPOCTaBIAETCS OTMETKA O 3aBEPEHUM KONUU —



3aBCPUTCIIbHAA HAAIIHMCh «BepHo», JOJDKHOCTD JIMIIA, 3aBCPUBHICTO KOIIMIO, €10
JIN4Hasd 1I1oAIIMCh, pach/I(prBKa IMOAIINCHU N AaTa 3aBCPCHUA, HAIIPUMCDP:

BepHo

[Ipencenarens TeppUTOpUATILHON N30UpPATETbHON KOMUCCUU
Pecny6nuku bamkoproctan
JUYHAas MOAIUCH WHULIMAIBI, (pamMuius

Jlata

[Ipu HEOOXOIWMOCTH TIpH 3aBEPEHUH KOMHH JIOKYMEHTa MOXKET OBITh
MIPOCTaBJICHO BpeMsl 3aBepeHUsl (HarpuMep, Mpu 3aBEPEHUH KOMUM TPOTOKOJIOB 00
UTOTax TOJ0COBAHUSA, PE3YJIBTATAX BEIOOPOB).

[Ipu mepecbuUike KONMUKM JOKYMEHTA B JIPYrM€ OPraHW3alliy WM BbIIAYe €€
Ha PYKH 3aBEpUTENIbHAS HAJIUCh YI0CTOBEPSAETCS MeYaThIO.

JIucThl MHOTOCTPAHUYHBIX KOIUHU MOTYT OBITh MPOHYMEPOBAHbI, OTMETKA O
3aBEPEHUHU KOIHUU MOXKET OBITh JIOTIOJIHEHA YKa3aHUEM KOJHWYECTBA JTUCTOB KOIHUHU.
Jomyckaercsi 3aBepsATh OTMETKOW «BepHO» KaXIbld JIUCT MHOTOCTPAHUYHOU
KOMUHU JTJOKYMEHTA.

Ecnu komusa BblmaeTcs Uil TPEACTABICHUS B JPYryl0 OpraHU3alluio,
OTMETKAa O 3aBECPCHUN KOIMUHU JOMOJHACTCS HAAMUCBIO O MECTE XPaHCHUS
JIOKYMEHTa, C KOTOpOro OblIa W3rOTOBJIEHA Komus, Hampumep: «lloanuHHUK
nokymenta Haxomutcs B THUK MP  baiimakckuii pailon PecnyOnuku
bamkoprocrtan B nene Neo ... 3a ...roa» U 3aBepsAETCS MEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 WCHOSHUTENE BKJIIOYAeT B ceOst (paMHIIMIO, UM U OTYECTBO
UCIIOJTHUTEIIS, HOMEp ero TenaedoHa ¢ KogoM pernoHa. OTMerka 00 HUCIIOJIHUTENE
MOJKET JOMOJIHATHCSA HAaWMEHOBAaHUEM JIOJDKHOCTH U 3JIEKTPOHHBIM aJIpecoM
ucnojgHuTenss. OTMETKy 00 HCHOJHUTENE paclojiarailoT Ha JIMIEBOW WM, NpU
OTCYTCTBHM M€CTa, Ha OOOPOTHOM CTOPOHE MOCJIETHETO JIUCTA JOKYMEHTA B JIEBOM
HUKHEM YTy pasMmepoM mmpudra 10 myHKTOB, HarpuMmep:

KOcymnoB Unbimat AiipatoBud, Ti1.CISIUAIKUCT OT/AeNa HHDOpMaIuu
(3473) 56-85-31Jusupov@qgqgg.ru

3.3.22. OtMeTKa 00 UCTIOTHEHUHU JOKYMEHTA.

OtmeTka 00 WCIOTHEHWUW JIOKYMCHTa U HaNpaBJICHHH €ro B JEJ0
BKJIFOYACT CJICAYIONINE JTaHHBIC: KpPAaTKUE CBEICHHUS 00 WMCIOJHEHUW JTOKyMEHTA
(mpu OTCYTCTBMU JOKYMEHTA, CBUACTEIbCTBYIOIIETO 00 WCIIOJHEHHUH), ATy
U HOMEP HMEIOMErocs JOKYMEHTa 00 HCHoJiHeHuu, cioBa «B nemo», mary,
MOJMKCH MPeCceAaTeNsI TEPPUTOPHUATHHON KOMHUCCHH.


mailto:Jusupov@ggg.ru

4. Opranu3anusi padoThl ¢ OTHPABJIAEMbIMHU (MCXOISAIIUMH) JOKYMEHTAMHU

4.1. Pabora ¢ oTnpaBisieMbIMU (MCXOSIIIUMU) U3 U30UpaATEILHON KOMUCCUU
JOKyMEHTaMH BKJIFOYAET UX PETUCTPAITUIO, IPOBEPKY MPABHILHOCTH O(POPMIICHUS,
B TOM YHCJIE HAJIMYHUE TMOJIHOTO aJpeca WU €ro TOYHOCTh, HAIMYMUE IOJIMHHON
noAnucy (JU1sl JIEKTPOHHOTO JOKYMEHTa — MPOBEPKA MOJJIMHHOCTU JIEKTPOHHOU
MOANUCH), BU3 KOOPJIWHATOPA, UCIOJHUTEIS M COMCIOJHUTENEH, Jpyrux
HEOOXOMMBIX DJIEMEHTOB 0(OPMIICHHS, YKA3aHHBIX PUIIOKCHHH, ¥ OTIIPABKY.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh yKa3aHUs B MHUCbME (B TOM 4YHUCIE
CONMPOBOJAMUTENILHOM)  WJIM  CIIMCKE  PACChUIKM  PEKBU3UTOB  IOJIydaTelis
KOPPECIOHCHIIUU, @ B HEOOXOJMMBIX CIy4yasX €ro ImodTtoBoro (reierpadHoro)
azpeca HECET UCTIOTHUTEb JOKYMEHTA.

4.2. Ornpaska nokymeHtoB u3 TUK ocymectBisiercs (enbaberepckoit
CBs3BIO, MOUTOM, Mo Tenerpady, kanamam cBsizu ['AC «BwiGope», cpencrBamu
ANIEKTPOHHOM MOYThI, KaHajlaM (PaKCUMWIbHOW CBA3M, ceTh HHTepHET wuim
HApOYHBIM.

Pemienne o crocobe 0CTaBKU JOKYMEHTa, a TakKe O HE0OXOIUMOCTHU
JIOCBUIKU aJpecaTy MOJJIMHHUKA JOKYMEHTa Ha OyMa)XHOM HOCUTEJE B Cllydae
OTHPABKHU IOKYMEHTa CPEJICTBAMHU AJIEKTPOHHOMN MOYTHI, MO (PAKCUMIIIBHOUN CBSI3U
i cetu VHTEpHET NpPUHMMAET HWCHOJHUTENIb IO  COTJIACOBAHUIO C
pYKOBOJUTENEM U30UpaTEeIbHON KOMHUCCHUM, OTBEYAIOIIUM 3a UCIOJIHEHUE
JIOKYMEHTA.

4.3. Tlpu odopmiieHnn OTHPABISAEMBIX (MCXOSAIINX) MHUCEM M TEJErPaMM
WCIIOJHUTENb  YKa3blBa€T TMOJIHBIM TMOYTOBBIM (BKJIOYAsh HWHIEKC) ajapec
OpraHu3alvy WIH I'PaKIaHUHA.

4.4. Vcxopsuye TUChMa HAMPAaBISIOTCS 3a TMOJMUCHIO TMpeaceaaTes
THUK, B ero orcyrcrBrue — 3a IMOAIMCHIO 3aMECTUTEISI NPEACEHATENs] WX UHOTO
yiena THUK, ucnonsstomero o0s13aHHOCTH MIpeceaTeNsl, Ha OJIaHKe MUChMa.

4.5. TloamucanHble THMChbMa U TEJETPAMMbl PETUCTPUPYIOTCS B >KypHaJe
MCXOJAIICH KOPPECTIOHICHIINH.

Ecnu ornpaBnsiemblid  (MCXOASIIMI) JOKYMEHT SIBJIIETCSI OTBETOM Ha
BXOJSIIUNA  JIOKYMEHT, HEOOXOJMMO MPUOOHIUTh TMOJUIMHHUK  BXOMSIIErO
JIOKYMEHTA K KOMUHU OTIPABISIEMOr0 JOKYMEHTA, OCTAIOIIEHCS B JIEJIE.

4.6. JlokyMeHTaM NPUCBAMBAETCS UCXOIALIUMNA HOMEpP, KOTOPBIA COCTOMUT
U3 TOPSAKOBOIO HOMEpaA JOKYMEHTAa M HHJAEKCA JIeJIa 10 HOMEHKJAType e,
pa3geNeHHbIX KOCOM 4epTo. Mcxonsmmii HoMep yKa3bIBaeTCsl TAKKE Ha KOIHMHU
JOKYMEHTA, OCTawuencs B aene. Hymepamusa wucXomsmux JTOKYMEHTOB
OCYILECTBIISIETCA B IIPEJEIax KaJeHAapHOIo roja.

[Ipu perucTpanuu HCXOASAIMIETO JTOKyMEHTa B JKypHaje oO0s3aTelbHO
YKa3bIBAIOTCS CJEAYIOMUE PEKBU3UTHI: JMaHHbIE 00 azapecare (dhaMuuvs, uMs,
OTYECTBO (PM3MYECKOrO JIMIIA WM Ha3BaHUE OpraHU3allid, MECTOHAXOXICHHE
noJiy4aresis), a TakXke KpaTKoe COJepk aHUE JOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTa M JIUCTOB MPHWIOKEHUS, KOJIMYECTBO 3SK3EMIUISPOB,
UCIIOJHUTENb JOKYMEHTA, €ro COUCIIOJIHUTEIN, KEM OH MOJINKCAaH, a TaKkKe
OTMETKa 00 UCMOJIHEHUH TOKYMEHTA.



4.7. Ornpaska ucxoasmux aokymeHtoB B LIUK Poccum, UK Pb mo
kaHanam cBsizu ['AC «BbiOopel» ocyiiecTBisieTcsl mpeacenareneM (CeKkpeTapeM)
THUK nny OTBETCTBEHHBIM 3a BEJEHUE JCIIONPONU3BOICTBA.

JIOKyMEHTBI 11(0) BOIIPOCaM dbopmupoBaHus YUK
U OCYILECTBICHHUS] HUX (PUHAHCUPOBAHMSI, HArpaXkIC€HUS M TOOLIPEHUS YIECHOB
YUK, cBeneHuss O YUCIEHHOCTH W30uparened, y4acTHUKOB pedepeHayMa B
0053aTE€IbHOM TOPSAAKE HAMPABISAIOTCS (PENbIBErepCKO CBSA3bIO, MOYTON WM
HapOYHO.

Wuble JOKYyMEHTBI MOTYT OBITh OTHPAaBIEHBI (PENbIBETEPCKON CBSI3bI0 WIH
o4TOU 1o ykasanuro npeacenarens TUK.

4.8. Jlna mepenayd WCXONAIIETO JOKyMeHTa mo KaHaiam cBsizu ['AC
«BpIOOPBI» WM IIEKTPOHHOM mouToil cetu MHTEpHET, OTnpaBiIsieMblii TOKYMEHT
opopmisieTcss B COOTBETCTBHMM ¢ TpeOoBaHuaAMH WHCTpykuuMu 1mociie uX
PEruCTpaLHH.

4.9. TIlpm otmpaBke TenerpaMmbl Oojee YeM B 4YETbIpe ajpeca
oopmiisieTcss TOJUIMHHUK, KONHUS M JBa SK3EMIULSIpa MOJNUCAHHOIO CIHCKa
PACCBUIKM C yKa3aHUEM IOJIHBIX MTOYTOBBIX (BKJIIOYAsi HOYTOBBINA MHIEKC) aIpECOB.
Ha Tenerpad nepenarorcst MOAJIMHHUK C OJHUM SK3EMIUIIPOM CIHCKA PACCBHUIKU U
KOIIKS TEJIErpaMMBbl, KOTOPasi ¢ OTMETKOM O mepefade TejaerpaMMbl BO3BPALIACTCs
B TUK u BmecTe cO BTOPBIM 3K3EMIUIIPOM CIIMCKA PACCBUIKU IMOJIIMBACTCSA B
JEO0.

4.10. Ilpum ornpaBke muchMa OoJiee YeM B UETHIPE aJpeca COCTABIIACTCS
CIUCOK pAacChUIKM YCTAHOBJIEHHON QopMmbl (mpuioxkenue Ne §), KOTOpbIH
MOANMCHIBAETCS MTPEACENATENIEM, B €M0 OTCYTCTBUE — 3aMECTUTENEM MPEICENATEIS
iy uabM uieHoMm TUK, ucnonnstomum obsi3annoctu npencenarens TUK. Tocne
perucTpalMyd MHUCbMO  THPAXUPYETCd B  HEOOXOJMMOM  KOJMYECTBE U
OTIIPABIISETCS.

Eciu nucbMo unm TenerpamMma HampapisieTcss He Oojiee 4yeM B UEThIpe
azpeca, TO MOAMUCHIBACTCS KaXAbI IK3EMIUIAP.

4.11. OrnpaBka JTOKYMEHTOB MPOU3BOJIUTCS €XKEIHEBHO B YacChl PabOTHI
THUK, xpome BBIXOJIHBIX U HEPAOOUHX IPa3IHHYHBIX JHEH.

[Topsamok OTHpaBKH HCXOAAIIUX JTOKYMEHTOB IOCJIE€ OKOHYaHMs padodero
JHS, B BBIXOJHBbIE U Hepabouue Mpa3IHUYHbIE THH, B IEPHOJ MOATOTOBKU U
MPOBENCHUS] M30MpATENbHBIX KaMIaHUM ycraHaBiuBaeTcs mnpencenarenem TUK
au6o onpenensiercs pemenuem TUK.

4.12.  JIoKyMEHTBI C OTMETKOI O CPOYHOCTH JOCTaBKU «BecbMa CpOUHO»
u «CpouHo» 0pOopMIISIOTCS HE3aMEeIUTENbHO, OTIPABIIAIOTCS MO KaHallaM CBSI3U
['AC «Bbi0opb1», kaHagam (paKCUMUTIBHOUN CBsI3U, ceTu MIHTepHeT, HapOUHbIM WIIU
nepeaaTcs B 0TaeN Geababerepckom CBA3M sl JOCTABKU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
otnpaBisitoTess o kaHanam cBsizu ['AC «BwiOopel» unm mepenarorcs B OTAET
JOCTaBKH (heTbAbErepCKON CBSI3M, I/I€ OTIPABKa OCYIIECTBISIETCS B COOTBETCTBUU
C rpa(KOM BBITIOJIHEHUSI MAPIIPYTOB B ONTUMAJIbHBIE CPOKH.



4.14.  JIoKyMeHTBI, HampaBJsieMble IpaKJaHaM IO JOMAIHEMY aJpecy,
OTMPABISIIOTCSL  4Yepe3 TMOYTOBOE OT/AEJIEHHUE CBA3M MPOCTHIMU TOYTOBBIMHU
OTTMPABJICHUSMHU WUJTU 3aKa3HBIMU TUChMaMU.

4.15. JlokyMeHTBI, TiepefaBaeMble MO KaHaiam (haKCUMUIIBHOW CBSI3H,
PETUCTPUPYIOTCS B TIOPSIIKE, YCTAHOBICHHOM JIJIsl UCXOISAIIUX TOKYMEHTOB.

4.16. OrnpansieMble  (UCXOMSIIKE) JTOKYMEHTHI, O(GOPMIICHHBIE C
HapylieHueM TpeOoBanuii WHCTpyKIMM, K OTHpaBKE HE MPUHUMAIOTCS U
BO3BpAIIAIOTCS UCHOTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HectyXkeOHOTo
XapakTepa, B TOM YMCIIe JTUYHAs KOPPECIOHICHIHUS, K OTIIPaBKE HE MPUHUMAETCS.

4.17. Bu30Bbl€ KONMHHM HCXOIAIIMX JTOKYMEHTOB NOMEIIAIOTCS B JIEJO B
COOTBETCTBHH C HOMEHKJIATYPOH JIe7 TEPPUTOPUATILHON KOMUCCHH.

5. OcobenHocTH padoThl ¢ 00pamieHUAMM rpaxaad. Opranuzanus
JIMYHOT0 mpuema’

5.1. Opranuzamnusi padoThl ¢ OOpalleHUSIMH TPAKJIaH OCYIIECTBIACTCS
B COOTBETCTBUU C pazaesioM 2 MHCTPYKIIUU C y4ETOM OCOOCHHOCTEHN, YKa3aHHbBIX B
JAHHOM pa3Jelie.

5.2. IlucemenHble oOOpameHus TrpaxnaH (maiee —  oOpareHus),
noctynusmmre B TUK, peructpupyrorcs ¢ UCIOIb30BaHUEM KypHaIa OTAEIBHO OT
JIPYTUX BUJOB JTOKYMEHTOB HE MO3JHEE TPeX JHEHM C MOMEHTa MOCTYIUICHUS.
OOpaieHus, KacawIuecss HapyleHu U30MpaTeNbHbIX MPaB rpak/aH B MEPUO]
MOJATOTOBKU Y TMPOBEACHUS BHIOOPOB U pedepeHyMOB, PETUCTPUPYIOTCS B JEHB
noctyrienusi B TUK.

5.3. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSETCS HAJTUYHE BCEX BIIOXKCHHIA.
KonBepT 00s13aTeIbHO COXpaHSETCS.

OOpaienus, couepkamue B JAPECHONM YacTH TOMETKY «JIuuHO»,
paccMaTpHUBAIOTCS B OOIIEM MOPSIKE B COOTBETCTBUU ¢ HCTpYKITHEH.

IIpu  peructpanuu MOBTOPHBIX  OOpaIllEHHWH UM  MpPUCBAaWBACTCS
OYEpETHOM PETUCTPALIMOHHBIN HOMED, B )KypHaye aenaercs otmeTka «[[oBToOpHO®.

Eciu oOpamieHue mMoCTynwiio OT KOJUIEKTHMBA 3asiBUTENEH, TO MIpH
perucTpalyu B perucTpaiiioHHon popme craButTcs oTMeTKa «KOUIEKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMIM, COCTOSIIIUNA U3 TMOPSIKOBOTO HOMEpa
oOpallleHusl U JaThl PETUCTPALMM, CTABUTCS, KaK IMPaBWJIO, Ha TEPBOM JIMCTE
oOparieHus B IpaBOM HIKHEM YTITy HJIM Ha CBOOOJTHOM OT TEKCTa MECTE.

Hymepamuss mocTynuBmmx oOpaiieHudl OCYIIECTBISIETCS B Mpeneax
KaJICHIApHOTO roja.

* PaboTa ¢ oOpalieHusIMHA 1 OpTraHU3aIHs JTHIHOTO NPHEeMa TpakaH MOTYT PerjaMeHTHPOBATHCS OTACIHHBIM
JIOKYMEHTOM (MHCTPYKIMEH, TIOJI0KEHHEM, IOPSAKOM | T.11.). He sBisieTcst oOpamienneM TeKCT, He MMETOIITIHA
cMmbIcia (beccoiepikaTeNbHbIN), MO0 HApaBIsAeMbIi I 03HAKOMIICHUS, JINOO0 COAep KaIUi TI03IpaBJICHAE,
c000JIe3HOBAHNE MIIH OLIEHKY JESITEIHHOCTH M HE COOTBETCTBYIOIINH TPEOOBAHUSAM, IPEIBSIBIIEMBIM
(dbenepanbabIMH 3aKOHAMHU «O0 OCHOBHBIX TapaHTHSIX U30UpATEIHHBIX MPaB U TpaBa Ha y4acTHe B pedepeHmyme
rpaxknan Poccuiickoit @eaepanum», «O mopsiake paccCMOTpeHHsI oOpanieHnii rpaxaan Poccuiickoit @epepanumny,
«0O06 obecrieueHnH NOCTyNa K HHQOPMAIHH O NEATETHHOCTH TOCYIapCTBEHHBIX OPTAHOB U OPTaHOB MECTHOTO
caMOyTpaBICHUS» K 3ampocaM HH(OPMAIIHH.



5.5. 3apeructpupoBaHHble 00pallleHUs PacCCMATPUBAIOTCS MpelceaaTeeM
THK, 3aTeM nocnie nepeHeceHusl yKa3aHus M0 UCIOJHEHUIO JOKYMEHTA B KypHAI
MEePENAIOTCS UCITOTTHUTENSM.

5.6. OOpamenusi, azapecoBannble wieHam THUK, peructpupyrorcs B
YCTAaHOBJICHHOM TMOpsJKe, AoKiaabiBatorcsa mnpencenareno TUK, 3arem mocne
MIEPEHECEHUSI yKa3aHWs MO0 HCHOJHEHUI0 JOKYMEHTa B KYpHAJI IEpPElaroTCs
VCTIOJTHUTEIISIM.

OOparmiennst paccMaTpUBAaIOTCSI B COOTBETCTBUU C  YKa3aHUSAMU IO
UCIIOJHEHNIO JoKyMeHTta mnpexaceaarenss THUK B mnopsnke, ycTaHOBIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.7. OOpamieHusi, coaepKalllue BOIMPOCHl, PEHICHUE KOTOPbIX HE
otHocuTcs K komnereHumn TUK, mokmansiBarorcsa npeacenarento TUK u mo ero
MOPYYECHUIO B TEUYCHUE CEMHU KaJlGHJapHbIX JHEW CO [HA perucTpaiuu
HalpaBJSIIOTCA € CONPOBOAUTEIBHBIM IMHCBMOM 3a €ro MOJNUCBIO B
COOTBETCTBYIOIIMII OpraH WJIH COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIMIY, K
KOMIIETCHIIUM KOTOPBIX OTHOCUTCS pEIICHUE IIOCTaBJICHHBIX B OOpalieHUuu
BOIIPOCOB, C YBEIOMJICHHEM 3asBUTENsI O Iepeaapecanuu oOpamieHuil. B
CONPOBOJIUTEIIBHOM MHChbME OrOBAPUBAETCS MOPSAIOK HAIIPABIICHUS OTBETA aBTOPY
oOpartieHus, a Mpu He0OXOIUMOCTH — U B U30MPATEIbHYIO KOMHUCCHIO.

Ecnu pemieHne mnocTaBleHHBIX B OOpallleHUH BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIUM HECKOJIBKMX TOCYJAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
cCaMOyTpaBJIECHUS WM COOTBETCTBYIOMIMUX JIOKHOCTHBIX JIMII, KOTIUSI OOpaIieHus B
TEUEHHE CEMH KaJICHJIApHbIX JHEH CO JHS pEerucTpaluyd HamnpapisieTcs B
COOTBETCTBYIOIIUE OPTraHbl MJIA COOTBETCTBYIOIIMM JTOKHOCTHBIM JIULIAM.

5.8. 3ampemraercss ~ HampaBiATh  OOpamieHWe  Ha  PAcCMOTPCHHE
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYTPABIICHUS WU JOJIKHOCTHOMY
JUIly, pelieHue win JedctBue (Oe37eiCTBHE) KOTOPBIX OOXaldyercs, 3a
UCKIIIOUCHHUEM CJIy4aeB, ykKazaHHbix B m.6 c¢r1.75 denepanbHoro 3akona «O0
OCHOBHBIX TapaHTHUAX M30UpaTENbHBIX MPaB W MpaBa Ha ydacTue B pedepeHayme
rpaxzaaH POy.

5.9. Ecnau B cOOTBETCTBUU C 3alpeToM, YKa3aHHBIM B mojapazjaene 5.8
WHucTpyKIuu, HEBO3MOXKHO  HANpaBUTh  OOpalieHWe Ha  PacCMOTpPEHHUE
B F'OCY/IApCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYMPABJIEHUS WU JTOJKHOCTHOMY
JIUILY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABJICHHBIX B OOpaIlieHUU
BOIIPOCOB, OOpalieHrue BO3BpalaeTCs 3asABUTENIO C Pa3bsICHEHUEM €ro Ipasa
00XanoBaTh COOTBETCTBYIOILEE pEIICHWE WA JEUCTBUE B YCTAaHOBIEHHOM
NOPSIZIKE B CYJIE.

5.10. Oopamenusi, nocrynuBmme B THUK, paccmarpuBaioTcs B CpOKH,
yCTaHOBJIEHHBbIE Mofpa3aenamu 8.5 u 8.6 MHcTpykuuu.

B mepuon moAroToBKM W TPOBENCHUS BBHIOOPOB U pedepeHIyMOB CPOKH
UCIIOJTHEHHS OOPAIEHUI YCTaHABIMBAIOTCS B COOTBETCTBUH C 3aKOHOATEIbCTBOM
P®, Pb o BeIOOpax u pedepenaymax.

Ecniu  HeoOXoauMo  MpOJIUTh  CPOK  PacCMOTpeHHs]  oOpaleHus,
WCIIOJHUTENb HE MO3HEE YEM 3a TPU JHS JO UCTEYEHUS CPOKA MOJATOTOBKH OTBETA
npencranisier Ha uMms npeacenarens TUK noknaaHyio 3amucky ¢ 0ObSICHEHUEM,



0 Kakoli MpUYMHE HEBO3MOXHO J1aTh OTBET B YCTAHOBJEHHBIM CpOK.
MakcuMmanbHOE NPOAJIEHHE CPOKA pPAcCMOTpeHus oOpaiieHus coctasiser 30
KAJICHIAPHBIX JTHEH.

3asiBUTEIIO HANPABIAECTCS YBEAOMIICHNE O MPOJIEHHH CPOKAa PACCMOTPEHUS
€ro ooparieHusl.

OOparieHus, Ha KOTOPbIE 1Aal0TCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCH.

5.11. B mnepuox wu3bupaTenbHOM KamMmaHWM, KaMIlaHUU pedepeHmayma
NMCbMEHHBIE OTBETHI HA 0OpAlEHUs] O HAPYIICHUH 3aKOHA JAOTCS B MATHIHEBHBIN
CPOK, HO HE TO3JHEEe MHS, NPEAIIESCTBYIOLIErO0 JHIO TOJOCOBaHMS, a IIO0
oOpalieHusiM, TOCTYIUBIIUM B JI€Hb T'OJIOCOBAaHUS WJIM B JIEHb, CIEIYIOUIUN 32
JTHEM TOJIOCOBAHMSI, - HEMEJJICHHO.

Ecnu daxtel, copepikaiuecss B oOpalieHusIx, TpeOYyIOT JOMOJHUTEIbHON
IIPOBEPKH, PEIICHUS [0 HUM INPUHUMAIOTCS HE IMO3JHEE YEM B JCCATUIHEBHBIN
CPOK.

Eciu oOpamieHre yka3blBaeT Ha HapylIEHHME 3aKOHAa KaHIUIATOM,
n30UpaTeabHbIM  OOBEIUHEHHEM, WHULMATUBHOM TPYIION MO MPOBEICHUIO
pedepenayma, STH KaHAWAAT, H30MpaTenbHOE OOBEAUHEHUE, HWHHUIIMATHBHASA
rpynmna Mo TMpOBEACHUI0 pedepeHaymMa Uil ero (ee) YHOJIHOMOYEHHbIE
IPEICTAaBUTENN JOJDKHBI ObITh HE3aMEIJIUTENIBHO OINOBEUICHBI O IOCTYIHBIIEM
oOpalleH’H U BOpPaBe J1aBaTh OOBSICHEHHUS 10 CYIIECTBY OOpaIeHHUS.

TUK BnpaBe, B TOM 4YuCl€ B CBSA3M C MOCTYNUBIIMMHU OOpalICHUSIMU,
oOpamarbcsi ¢ MPEACTaBICHUSAMHU O MPOBEACHUM COOTBETCTBYIOLIUX MPOBEPOK U
IIPECEUCHUH HApYIIEHUH 3aKOHAa B MPABOOXPAHUTENIbHBIE OPraHbl, OPraHbI
WCIIOJIHUTENIbHON BIACTH. YKa3aHHbIE OpraHbl 00si3aHbl B MATHIHEBHBIA CPOK,
€CJIM MPECTaBICHUE MOJYYEHO 3a MSATh U MEHEee JHEH 0 AHS TOJ0COBAaHHUS, - HE
NO3JJHEE JIHSI, MTPEALIECTBYIOMIErO JHIO FOJOCOBaHMS, a €CIU B JIEHb FOJIOCOBaHUS
WIM B JIEHB, CIECIYIOUIUHI 32 JTHEM I'OJIOCOBAHMS, - HEMEJIEHHO IIPUHATH MEPHI 110
IPECEUCHUIO ATUX HAPYLIIEHUH U He3aMEeJIMTEIbHO NPOUHPOPMHUPOBATH O
pe3ynpTaTax oOpaTuBIIytOocs Komuccuio. Eciam ¢daxTbl, coaepxkammecs B
NOpEICTaBICHUH, TPeOYIOT JOMOJIHUTEIBHOW MPOBEPKH, YKa3aHHbIE MeEpbI
IIPUHUMAIOTCS HE MTO3JHEE YEM B JIECSITUIHEBHBIN CPOK.

5.12. Obpamenus, noctynupmue B TVK BHe n3buparensHON KaMITaHWUH,
paccMaTpuBalOTCs B CPOKH, YCTaHOBJEHHble @DefepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUsi OOpallleHuid TpaxaaH
Poccuiickon denepauum.

Eciu  HeoOXoaumMo  TPOJIJIMTH  CPOK  PAacCMOTpEHUst  oOpalleHus,
WCITOJIHUTEIb HE MO3/IHEE YEM 3a TPH JHS JO UCTEUEHUs CPOKa MOATOTOBKU OTBETA
npexacrasiger Ha ums npeaceaarens TUK pokmaaHyio 3anucky ¢ 0ObsICHEHHUEM,
0 KakoWd MpUYMHE HEBO3MOXHO JlaTb OTBET B YCTAHOBJEHHBIA CPOK.
MaxkcumanbHOE MpOAJICHHE CPOKa paccMOTpeHus oOpamieHusi coctasiser 30
KQJICHIAPHBIX THEH.

3asiBUTENIO HAMPABIIAECTCS YBEAOMIIEHUE O MPOIJIEHUH CPOKA PACCMOTPEHUS
ero oOparieHus.



OOparienus, Ha KOTOPbIE AIOTCS MPOMEXKYTOUHBIE OTBEThI, C KOHTPOJIS HE
CHUMAOTCSI.

5.13. B cnyuae nocrymienus B TUK B ycTaHOBIEHHOM HOpSJKE 3ampoca
rOCy/lapCTBEHHOI'O  OpraHa, OpraHa MECTHOI'O  CaMOYNpaBJIEHUS WU
JOJDKHOCTHOTO JIMIA, pacCMaTPUBAIOIINUX OOpallleHue, TOKyMEHTBl U MaTepUalbl,
HEOOXOUMBbIE JJI1 PacCMOTPEHHUs OOpalleHHs, NPEJICTaBISIIOTCS B TeueHue 15
KaJICHIapHBIX JTHEH.

5.14. OtBer Ha oOpailieHHe, B KOTOPOM HE yKa3aHbl (pamMiivs 3asBUTEIIS
WIM €Tr0 TMOYTOBBIA aapec (aApec 3JIEKTPOHHOM MOYTHI), MO KOTOPOMY JIOJKEH
ObITh HaIlpaBJEH OTBET, HE Jaercsa. Takoe oOpalleHHe CHHCBIBAETCS B JEIIO
npeacenatenem THUK. B ciyudae ecnu B oOpallleHUM COAEPKATCS CBEACHUS O
MOJITOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM MPECTYIJICHUH, & TaKXKe O
JMIE, €ro MOJArOTaBIIMBAIOIIEM, COBEPUIAIONIEM WJIM COBEPIIMBIIEM, OOpalleHue
no  ykazanutro  npenceparens — TUMK — moanexxur — HampaBleHHIO B
IPABOOXPAHUTEIbHBIE OPTaHbl.

Ecnu tekct oOpallieHus: He MoA1aeTcsl MPOUYTEHHIO, OTBET HAa OOpallleHue He
JaeTcs, WU  OHO HE  MOMJCKHUT  HANpaBJICHHWIO Ha  PacCMOTPEHUE
B TOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WIH JOIKHOCTHOMY
JUIYy B COOTBETCTBUHU C UX KOMIIETEHIMEH, O 4YeM B T€UEHHE CEMM KaJIeHIapHBIX
JHEN cOo JHSA perucTpauuu oOpalleHus COOOIIAeTCs 3asBUTENI0, HAIPABUBIIEMY
oOpaiteHue (eciu ero paMuiiis U MOYTOBBIN aJpec MOJIAI0TCS TPOUYTECHHUIO).

Ecnu B oOpamienuu ykaszaH aapec 3JI€KTPOHHOW MOYThI, TO OTBET 3aSBUTEIIIO
MOKET OBbITh HAIpaBJEH IO AJIEKTPOHHOHM IMOYTE, B BUJIE 3JIEKTPOHHOrO oOpasza
nokymeHnTa B ¢popmare .pdf.

B cnyuae, eciny TEKCT MUCBMEHHOTO OOpaIllEeHHs] HE MO3BOJISIET ONPEAEIUTD
CYTh TPEJIOKEHUS, 3asIBICHNS WM KAI0Obl, OTBET Ha oOpalleHue He JaeTcs, U
OHO HE MOJUJIE)KUT HAIPABJICHUIO HA PAacCCMOTPEHHE B I'OCYAAapCTBEHHBIH Opra,
OpraH MECTHOTO CaMOYIIPaBJICHUS WK JOJHKHOCTHOMY JIMIY B COOTBETCTBUU C UX
KOMIIETEHIIUEHW, 0 YeM B TEUYEHHE CEMHU JTHEH CO JIHSA perucrpanuu oOpaieHus
co0O01IaeTCs rpakJaHUHY, HalpaBUBILIEMY OOpalieHue.

5.15. OOpamenusi, B KOTOPBIX COJEPXATCS HEICH3ypHbIE JUOO
OCKOpPOUTEJIbHBIE BBIPAKEHUS, YIPO3bl JKU3HH, 3JIOPOBBI0O M HMYILIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKE€ WICHOB €ro CEeMbH, OCTaloTci 0e3 OTBeTa IO
CYLIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB, a 3asBUTEISAM COOOLIAETCS O
HEJIOMYCTUMOCTH 3710yNOTPEOICHUS TIPABOM.

5.16. OOpaieHue, B KOTOPOM 0OXKallyeTcsl CyJie0HOe pelieHne, B TeUCHUE
CeMH KaJCHIAPHBIX JHEW CO [HS PETUCTpAllid BO3BpAIIaeTCs 3asBHUTEIIO,
HamnpaBHUBIIEMY oOpallieHre, ¢ pa3bsICHEHHEM TMOopsaKa 00KaJOBaHUS JTaHHOTO
CyJ1eOHOTO peIlICHHUS.

5.17. Ecnu B oOpamieHuu COAEPKUTCS BONMPOC, HA KOTOPBIM 3asBUTEINIO
HEOJTHOKPATHO (ABa pa3a u 0oJjee) AaBaJiCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAMpaBICHHBIMU OOpalICHUSIMH, U MPU 3TOM B OOpaIleHUU He
NPUBOJATCS HOBBIE JOBOJABI W OOCTOATENBCTBA, TO MEPENUCKa IO JaHHOMY
BOMPOCY C 3asBHUTENEM MPEKpallaeTcs, 0 YeM €My HaIpaBlIAETCsS yBEIOMJICHHUE.



[Tpu sTom B PK oOpamienust genaercs 3anuch (OTMETKA) O TOM, YTO MEpenuckKa ¢
YKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPLICHHOM.

Ecnu oT 3asBUTENS, ¢ KOTOPHIM IMEpenucka Obljia MpeKpalieHa, MmocTymnaer
ouepeiHOe OOpalleHHe MO0 TOMY >K€ BOIPOCY, TO MHUCHMEHHBI OTBET Ha HETro
MOKET HE JJaBaThCsl, a CaMO OOpallleHHe HaMpaBIseTCs B JEO.

5.18. OOpamenusi, nocrynupimue Ha odunuaneubeiii cailt TUK B cetu
WNHTEepHET, PErucTpupyroTcsi € HCIHOJb30BAaHUEM PErUCTPAlMOHHBIX GOpM U
paccMaTpUBaIOTCSl B yCTAaHOBJIEHHOM Tmopsiake. OTBEeTbl Ha Takue OOpalleHUs
HaIpaBJISAIOTCA 10 TOYTOBBIM WIJIM 3JIEKTPOHHBIM aJpecaM, YKa3aHHbIM B
oOparieHusIX.

®opMma npenocTaBieHuss UH(GOPMAIMU OIpPEAENIeTCS aBTOPOM 3ampoca. B
cllyyae €cClIu IpeJocTaBieHHe UWH(opManuu B 3amnpammBaemMoi  (Gopme
HEBO3MOKHO, OHa MpeaocTaBisieTcss B ToW (opme, B Kakod HMeeTcs B
n30UpaTeIbHON KOMUCCHUH.

B cayyae ecnu 3ampammBaemas HHpopMalus onyOJMKOBaHA B CpPEACTBax
MaccoBoi HH(popmanuu 1u60 pasmenieHa B cetu HWHTepHer, u3OuparenbHas
KOMHCCHSI B OTBETE Ha 3aIIPOC MOYKET OIPAHUYUTBHCS YKA3aHUEM HA3BAHMUSI, JAThI
BBIXO/Ia U HOMEpa CpeAcTBa MacCOBOW MH(OpMalMU, B KOTOPOM OITyOJMKOBaHA
3anpaniuBaeMasi iHpopMariusi.

5.19. Opranu3zanus TUYHOTO MpUEMa.

5.19.1. Jluuneii mpueM BeAeTcs IpeAceAaTesieM  (3aMECTUTEIEM
npeacenaresis, CEKpeTapeM, 4iIE€HaMH) TEeppPUTOPUATIBHOM  KOMHMCCHHM IO
NpeaBapuTEeNbHONM 3amucu 1o rpaduKy, YTBEPXKIAeMOMY IMpejacenareiemM
TEPPUTOPUAITBHON KOMHUCCHH.

3anuch Ha MPUEM MOXKET OCYLIECTBISATHCA MO TeAe(OHY U MO0 MUCbMEHHOMY
3asIBJICHUIO, TIOJITAHHOMY B YCTAHOBJIEHHOM MOPSIKE.

[lo Hambonee CIIOKHBIM BOIpOCaM, MOJUJICKAIIUM PACCMOTPEHHUIO B XOJ€
JUYHOIO IIpUEMa, MOTYT MPEABAPUTEIBHO IPUHUMATHCA IMOSICHEHHS Kak B
IIMCBMEHHOM, TaK U B AJIEKTPOHHOM BHJIE.

Nudopmarus o mopsiake TpuemMa pa3MerniaeTcs Ha - caiTe  WiH
unpopmarmornHom crenae THUK.

5.19.2. Tlpu nu4HOM mOpHEME 3asBUTENb NPEABSIBISAECT JTOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JINYHOCTb.

Benenne nu4yHOro mnpuemMa MOXKET COMPOBOXKAATHCS ayauo- W (WJIn)
BHJICO3ANIMCHIO, O YEM 3asBUTEND YBEAOMIISIETCS IO HA4YayIa pUema.

5.19.3. B xonme mpuemMa BEAETCA JKypHaJl Y4yeTa, B KOTOPBIM BHOCATCS
JaHHBIE O 3asBUTENIe, KpaTKOE COJIepKaHHe OOpallleHusi, pe3yJbTaT €ro
PacCMOTPEHHUSI, a TAKIKE JOJKHOCTh M (paMUIIHS JIULIA, TPOBOJISALIETO ITPUEM.

Ecnu wu3nokeHHble B yCTHOM oOOpamieHuu  (akThl HE TpeOyroT
JIOTIOIHUTEIBHON MPOBEPKH, OTBET Ha OOpAILEHUE C COTJIACUS 3asBUTENSI MOKET
OBITh JTaH YCTHO B XOJI€ JINYHOTO IpPHEMA, O YEM JEJIaeTCs 3alUCh B KypHaie
yueta. [lo mpocrsbe 3asBUTENs, U3JI0KEHHON B XOJ€ MpUEMa, JAHHBII €My OTBET
MOKET OBITh HAampaBJieH 3asBUTEII0 B MHUCbMEHHOM (opme C coOmoaeHneM
CPOKOB, ycTaHOBIEHHbIX WHCTpyKmen. Ecnu n3noxeHHble B yCTHOM OOpalieHUH
dakThl TpPeOYIOT MOMOJHUTENBHOW MPOBEPKH, 3asBUTEIb B XOAE IpUEMa



uHbOpMHUpYETCS O TOM, YTO MHUCHBMEHHBIH OTBET Ha oOOpaiieHue OyAeT emy
HaIlpaBJI€H B YCTAHOBJIEHHOM TMOPSJIKE.

Ecnu B ycTHOM 0OpallieHuu coJiepsKarcsl BOIMPOCHI, PEIIEHUE KOTOPBIX HE
BXOJIUT B KOMIETCHIMIO HW30UpaTeIbHOW KOMHMCCHM, 3asBUTEIIO0 JAeTCs
Pa3bICHEHHE O TOM, KyJla U B KAKOM MOPSIKE MY CIIeTyeT OOpaTUThCS.

B xoze nu4HOrO npuema 3asBUTENIO MOKET OBITh OTKa3aHO B JabHEHIIEM
pacCMOTpEHMM OOpallleHusl, €CIM €My paHee ObUI JaH OTBET IO CYIIECTBY
MOCTAaBJICHHBIX B 00OpaIlleHUH BOIPOCOB.

B ciydae rpy0oro, arpecCHBHOTO TIOBEACHHS 3asiBUTEIS TIPUEM MOKET OBIThH
npekpaiieH. [Ipy He0OX0AMMOCTH MOXKET OBITh BBI3BAaH COTPYIHUK OXpaHbl WU
PABOOXPAHUTENBHBIX OpraHoB. HWH}opmamms o0 TOBEACHUH  3asgBUTENS
OTpaXkaeTcs B KypHaJe yyeTa.

5.19.4. TlepenanHpie Ha MpUEME 3aIBUTEIIIMUA OOPAIICHUS PETUCTPHPYIOTCS
C HCIIOJIb30BAHUEM PETUCTPALMOHHBIX (OPM U paccMaTpUBAIOTCA B TOPSIKE,
YCTaHOBJIEHHOM HACTOSLIUM Pa3/I€IOM.

6. IloaroroBka, ogopmiieHue, BHITYCK, Y4eT JOKYMEHTOB,
paccMaTpMBaeMbIX Ha 3aCeJaHUSAX TEPPUTOPHATbHOH KOMHCCUH

6.1. ®dopmmpoBaHue MpoeKTa MOBECTKU AHS 3aceqanus THK.

6.1.1. TIlpoekt moBectkm JnHa 3acemanus TUK  dopmupyercs
npeacenareneM (cekperapem) (mpuioxkenue Ne 19 «O6pasen; odopmiieHuUs
MpoeKTa MOBECTKU JHA 3acenanusi TUK») TeppuTopualibHOM KOMUCCHHU B CPOKH,
ycTaHoBiieHHbIe peraamenToM THUK, Ha OCHOBaHMM TJIAaHOB PalbOTHI U PEIICHUN
THUK, nopyuennii npeacenarens THUK, noctynuBmmx 10KyMEeHTOB.

6.1.2. UYnens: TUK BnpaBe npeajioKuTh BHECTU B MPOEKT MOBECTKU JIHS
3acellaHus BOTIPOCHI, HE MPEAyCMOTpPEHHbBIC TuTaHaMu paboTel U pereHusimu TUK,
MIPY YCIOBHUM HAJWYHWS MOATOTOBICHHBIX IO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOMPOCHI BKJIIOYAIOTCS B MPOEKT MOBECTKHM IHS 3acemanusi THUK
npu nuchbMeHHOM oOpanieHun wieHa TUK, mo wmHHULIMAaTHBE KOTOPOTO BOMPOC
BBIHOCUTCA Ha 3aceiaHue, Ha umda npexaceaarens THK, B KoTopoM yka3biBaeTcs
Ha3BaHUE BOMPOCA, JOKIAJAYMK M JaTa Iepeladyd COTrJaCOBAHHOIO MPOEKTa
pELICHUS U MAaTEPUAIIOB K HEMY CEKPETAPI0 TEPPUTOPHUATEHON KOMUCCHUH.

6.1.3. CornacoBaHHBIN C mpeaceaTeNieM TEPPUTOPUATIBHON KOMHUCCHUU U
noanucanubld - cekperapem TUK npoexr mosectkm pHsA 3aceganus THUK
TUpaXUpyeTcs s paccbuiky wieHaMm THUK.

6.1.4. Unemam THUK c¢ mpaBom pemaromero rosoca, wienam THUK c¢
IPAaBOM COBEILIATEIBHOTO T0JIOCA W NPEACTABUTENSAM IOJIUTUYECKUX MapTHUN
npoeKT noBecTku aHs 3acenanus THUK moxer ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AJIEKTPOHHBIE TOYTOBBIE ajipeca B ceTu IHTepHeT.

[Ipoext mnoBectku pgHs 3acenanuss THUK wmoxer ObITh pa3menieH Ha
odunnansHoM caiite TUK.

6.2. [ToaroroBka AOKYMEHTOB IO BOINPOCAM, BKJIKOYEHHBIM B IPOEKT
noBecTKU nHs 3acenanus TUK.



6.2.1. JIOKyMEHTBI TIO BOIIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKH THS
3acemanusi TUK, roroBsatca wuneHamu THK, 3a KOTOphIMH 3aKpeILICHBI
COOTBETCTBYIOIIIME HAITPABJIECHUS JIEITEIBHOCTH,

6.2.2. IlpeacraBnsieMble K PACCMOTPEHUIO JOKYMEHTBI JTOJDKHBI BKIIFOYATh
O3arJiaBJICHHbI TPOEKT pEIIeHUs C MNPUOOIICHHBIMU K HEMY MOJJIMHHUKAMU
JOKYMEHTOB, TOCIYKMBIIMX OCHOBAaHHEM JUIsi PACCMOTPEHHs] BOIpOca Ha
3acenanun THUK, nubo mnpoekT mnuchbMa, MNOJJIEXKAIIEr0 COTJACOBAaHUIO Ha
3acelaHuu TUK, pu HEOOXOIMMOCTHU — MOACHUTEIBbHYIO 3aUCKY T10
paccMaTpHBaEMOMY BOIIPOCY.

6.2.3. IIpoekThl MOKYMEHTOB (BKJIIOYAsl TIPHWIOKCHHS) JJII BU3UPOBAHUS
JOJKHBI MPEJCTABIATLCA B CPOKH, yCTaHOBIIEHHbIE npencenarenem TUK. Bussl
MPOCTABIISIOTCSA B KOHIIE TEKCTa MPOEKTa pelleHUs] Ju00 Ha 0OOPOTHOU CTOPOHE
MOCJIEAHETO JIUCTA MPOEKTA TOKYMEHTA (BKJIIOYAs IPUIIOKEHHUS ).

6.2.4. HcnonHurenb oOecneYrBaET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaYEHHBIX KaK B MIPOEKTE PEIICHHUS, TaK U B MPUIOKEHUAX K HEMY.

6.2.5. Tlamku ¢ [JAOKYMEHTaMH, TOJJIEKAIIMMH PACCMOTPEHUIO Ha
3aceJaHuM, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JHS 3aceAaHus
THUK u paznatorcs wienam THUK B cpok, ycraHoBiIeHHBIN pernamenTom THUK.

Ecnu uneH TeppuTOpHAIBHOM KOMHCCHUM HAaXOAUTCA B  OTIYCKE,
KOMaHIUPOBKE UJIM OTCYTCTBYET IO 00JIe3HU, MpeTHA3HAUCHHAS /I HETO TaIKa C
JIOKyMEHTaMHU OCTaeTCsl 10 €ro BO3BPAlllEHHs] Y OTBETCTBEHHOI'O 3a MOJTOTOBKY
3aceaHusl.

Unenam THK ¢ mpaBomM COBEMIATENBHOTO TOJIOCA, MPEACTABUTEISIM
MOJUTUYECKUX TapTUH MaTepuaabl MOTYT IMEpelaBaThCd Ha YyKa3aHHbIE WMU
AJIEKTPOHHBIE MOYTOBBIE afpeca B ceTu MHTEpHET U mepea HayajaoM 3acelaHusl, a
JUIaM, TPUTJAIeHHBIM Ha 3acellaHre, MaTephalibl IO BOIPOCY, HA KOTOPBII OHU
MPUTJIALICHBI, IEPEJAIOTCS NIEPE] HAYAIOM 3aCEJaHuUs.

6.2.6. Ilepen HauvamoM 3aceflaHUsl  OCYIIECTBISICTCS  pEeTrUCTpalvs
NPUIJIAICHHBIX HA 3acelaHve JIMI, CIUCOK KOTOPBIX IIPEICTaBIIAECTCS
IIPEICEaAaTEeN0 U CEKPETAPI0 TEPPUTOPUAITBHON KOMUCCHH.

6.2.7. Ha 3acemanuu TEppUTOPHATBHOW KOMHUCCHUU BEACTCS MPOTOKOI U
MOXET MPOU3BOJUTHLCS ayAuO3anuch (BUIEO03anuch). B ciyuae mnpousBoAcCTBa
aynuo- wunu (Bumeo) 3amucu wieHsl TUK u mpuriameHHbie yBEIOMIISIOTCS 00
ATOM JI0 OOBSIBJICHUSI TOBECTKH JTHS 3aCEIaHMUS.

Aynuosanuce (BHIEO3anuch), ocyuectBisercss cekperapem TUK mu6o
oniuM u3 uieHoB THUK ¢ mnpaBoM pemaroomiero rojioca, MNPUBICYEHHBIM
cnennanmcroM no pemenuto TUK, ykazannto npencenarens TUK.

[Ipu neobxomumoctn mo pemenuto TUK, ykazanuto npeacemarens TUK
MPOU3BOJIUTCS pacuppoBKa ayauo3anucu (Buaeosanucu) 3acenanus TUK

Aynuo3zanuch (Buaeo3anuch) 3aceqanuiit TUK u mHBIX MeponpusiTuil mociue
opopmieHuss pacmu@pPOBKH 3alMUCH HA OYMa)KHOM HOCHTENE XPaHATCA TI0
MUHOBaHHH HaJJOOHOCTH, JINOO HE paHee YeM Yepe3 TPUALATH JHEH, CTUPAIOTCS.

6.3. Breimyck 1oOKyMeHTOB, paccMOTpeHHbIX Ha 3aceqanuu TUK.



6.3.1. oxymeHTsl, paccMoTpeHHbIe Ha 3acenanuu TUK, B cimyuae, ecnu B
XOJIe 3acelaHusi BHOCUJIIUCh WM3MEHEHUs, JTOJDKHBI OBITh J0paboTaHbl, a 3aTeM
MOANMCAHbI, 3apPETUCTPUPOBAHBI U Pa30CIIaHBbI.

6.3.2. Cpokx m0pabOTKH JOKYMEHTOB HE€ JOJDKEH IMPEBBINIATh Tpex
pabouux JHEW Tocie JHS 3acellaHus, €ClId MHOM CpPOK HE OIpeiesieH
dbenepanbHbIM 3aK0HOM U (WiK) 3akoHOM Pb, pernamentom TUK unu He oroBopex
Ha 3acCeaHuMU.

6.3.3. Ilpm nmopaboTke IOKyMEHTa MCHOJHUTEIh BHOCHT B TEKCT
COrJacoBaHHbIE B XOJ€ 3acelaHHus M3MEHEeHHs. B cioydae npuHATHA
TEPPUTOPUAIIBHOM KOMHUCCHUEH PpElIeHHs O HEeoOXOJAMMOCTH KOHTpOJISI 32
BBIIIOJIHEHUEM DEIICHHUS €ro TEeKCT JIONOJHAETCS IYHKTOM, B KOTOPOM
Ha3HA4YaloTCs JIMLA, OTBETCTBEHHBIE 32 MCIIOJHEHUE, W OIPEHENISIETCS CpOK
VCITOJIHEHHS.

6.3.4. Ilpm HeoOXoauMOCTH, B cllydyae BHECEHHUS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aceJaHUM HW3MEHEHUM, OH Bu3upyercs y uieHoB TUK,
BHECILUX B XOJI€ 3aCE€JaHUsI COOTBETCTBYIOIINE MPEIOKEHUS.

Busbel mpocTaBnfroTcsi Ha OOOpPOTHOM CTOpPOHE TIOCIEIHEro JIMCTa
JIOKyMEHTA (pelIeHus1, TPUIOKECHHS).

6.3.5. Ecmu Bompochl, coxaepxamuecs B pemenun THUK, kacarorcs
JEATEIIBHOCTH OJHOM WM HECKOJbKUX CTOPOHHUX OpraHu3alui, K JTOKYMEHTY
NPUJIAraeTcsi JIMUCT COTJIACOBAaHUS, B KOTOPOM YKAa3bIBAa€TCS HAMMEHOBaHUE
OpraHu3allid, JOJDKHOCTb, HWHHUIMANBl U (QamMuius AODKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JOKYMEHT COTJIACOBaH, U CTABUTCA €ro JIMYHAs MOJIHUCh.

CornacoBanue MoxeT 0hopMIIsIThCS Ha TociieiHeM yucte pemenns TUK.

6.3.6. K odopmieHHOMY IS TOJANUCAHUS PEIICHWIO WCIOJHUTEIH
MPUJIAraeT CHOUCOK JOJKHOCTHBIX JIML (OpraHu3alii), KOTOPbIM HalpaBiseTcs
pemerrie TUK (mpunokerue Ne 9).

B cnmcok BKIIO4arOTCs MIa, KOTOPBIE OyAyT 3a/1eiCTBOBaHbI B peau3aliu
NPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMUPOBAHBI O €T0
COJIEPKaHUH ¥ KOTOPBIM 3TOT IOKYMEHT JOJIKEH ObITh pa3oCiiaH.

COoucok pacchUIKM  JIOKYMEHTOB  MOJAMMUCHIBAETCS  UCHOJHUTENEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenue nmoamuceIBaeTcs mpeacenarenaem u cekperapem THUK.

Ecnu na 3aceganun TUK npencenarensCcTBOBaI 3aMECTUTENb TIpeIceaaTENs
THK, cekperaps TUK nnu oann u3 unenoB TUK ¢ nmpaBom pemaromero rosoca, a
Takxke ecnau nosHomounsi cexkperaps TUK ocymectisin oaqun u3 unenoB THUK ¢
MIPAaBOM PELIAONIEr0 Trojoca, TO NOANUCHA B MPOTOKOJIE, HAa PEUICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oM:

«3amecturens npeaceparens THUK» — B ciyuae BpeMEHHOTO OTCYTCTBUS
npencenarens TUK;

«Hcnonssromuii o0si3arHOCTH Tipeacenarens TUK» — B ciydae BpeMEHHOTO
orcyrcrBus 3amecturens npeaceparens THUK npum mammumm pemenuns THUK o
Bo3jokeHnn Ha cekperaps THUK mubo omnoro u3z unenoB TUK c¢ mpasBom
pemaroiero rojgoca nosHomounn npeacenarens TUK;



«Ucnonusrommii  ob0s3anHocTH cekperaps TUK» — B ciywae Hanmuwms
pacniopsbkenust  nipeacenarens THUK  wnam  ucnonHsitomero  o0OsS3aHHOCTH
npenacenarenss TUK o Boznoxkenun Ha oaHoro u3 wieHoB THUK ¢ mpaBom
pematomiero rojoca nonHomouuii cexkperaps TUK nmubo npu Hanuumu peuieHus
THUK o Bo3noxxeHun Ha oaHoro u3 wieHoB THUK ¢ mpaBom pemiaroiiero roioca
nojaHoMounii cexkperaps TUK.

6.3.8. Ilocrme moamucaHusi peIICHUS PETUCTPUPYIOTCS IMpejcenaTreIemM
(cexkperapem) THUK. Ha npokymeHTax W CHOHCKaX pacChUIKA MPOCTABIISIETCS
PEruCTPaMOHHBIN HOMED.

6.3.9.  Pemenuss HyMepyrOTCS B XpOHOJIOTHYECKOW TOCIEI0BATEIHPHOCTH
B MpEAeNax CpoKa IMOJHOMOYMU TEPPUTOPUAIBHOM Komuccnd. Homep pemenus
COCTOMT M3 HOMEpa IMPOTOKOJA 3aceJaHusi M MOPSIKOBOTO HOMEpA PEIICHHS,
pa3JeleHHbIX KOCOM YepTO M OTAENEHHOM OT HUX JAepucoM HUQPBHI,
o0o3Havaromed TOPAIKOBBIA HOMEP COCTaBa H30MpaTEIbHOM KOMHCCHH
(mammpumep: 1/8-5)

6.3.10. VYka3zaHHble BBIIIE€ PEKBU3UTHl BHOCATCS B PETHCTPAIIMOHHYIO
bopmy.

6.3.11. PaspemieHue Ha TUPAKUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
konunuectBe  gaer  npenacenarens  THUK.  JIOKyMEHTBl — TUPaXUPYIOTCS
OTBETCTBEHHBIM 3a MOJATOTOBKY 3aC€JaHus B COOTBETCTBUU CO CIIMCKOM PACCHUIKH,
Ha KaXJIOM KOMHUM JIOKYMEHTa MPOCTABJISIETCS Te€4YaTh, YAOCTOBEPSIONIAs MOAMUCH
npencenarens TUK u cekperaps TUK (6e3 BoctipousBeeHUs MOAMKUCEN).

6.3.12. Komus pemennss TUK HanpaBmsieTcs rpakIaHUHY B CiIydae, €CIH
ero oopamenrne B TUK mociyXuino ocHOBaHMEM JJisi paCCMOTPEHHs BOIIpOca Ha
3acemannu THUK.

6.4. Odopmaenue nporokosa 3acemannst THUK.

6.4.1. IIporokon 3acemanusi TUK odopmisiercst Ha Onanke (MIPUIIOKEHUE
Ne 4) B cpok, ycranoBieHHblIi pernamentom THK.

6.4.2. IIporokoxn 3acemaHusi MOKET OPOPMIISITHCS B MOJIHOW WJIM KPAaTKOU
dbopme.

6.4.3. Tekcr mporokona 3acemanusi THUK cocrout u3 aByx dwactenl —
BBOJHOM U OCHOBHOM.

6.4.4. B BBOAHOM 4acTU MPOTOKOJIA YKA3BIBAOTCS (haMUIIS U MHUITHAITBI
npeacenatens THUK (mpencenarenbCTBYIONIET0), a TakKKe MPUCYTCTBYIOIIHUX
3amecturens npeacenarens TUK, cekperaps TUK u unenoB THK, B Tom uncie ¢
MPaBOM COBEIATEJILHOTO T0JIOCa W JIMI[, TPUTJANIEHHBIX Ha 3aceiaHue, B
an(aBUTHOM MOPSIKE.

Jlonyckaetrcst odopMiieHHE MPUCYTCTBYIOIIMX OTACIBHBIM CIUCKOM C
yKa3aHUEM HWHUIHMAIOB, daMmwiii W JobkHocTed. CHucoK mpuiaraercs K
IIPOTOKOJY 3aCEIaHHUs.

6.4.5. TloBecTka mHS BKJIIOYACTCS B BBOAHYIO 4YacTh mpoTokosa. OHa
COCTOUT M3 TMEPEUYUCICHHUS BOIPOCOB, KOTOPBIE OOCYXAAIOTCS Ha 3aceqaHuH
W 3aKpeIUIIeT IMOCJIEN0BATeILHOCTh UX OOCYXKIEHUS U (pamMmimu TOKIATIMKOB
(BBICTYHAFOIINX).



Kaxxapiit Bompoc moBeCTKH AHs 3aceAaHus HyMepyeTcs: apaOckoil mudpoi,
ero HaumMmeHoBaHue ¢GopmyaupyoT ¢ npemsora «O» umm «O6». [lo kaxmomy
NYHKTY YKa3bIBaeTCs MOKJIAJAUMK M ¢opMa MpeAcTaBiIeHUs Bompoca (JAOKIa,
oT4YeT, COO0IIeHUE, HHDOPMAILIUS).

6.4.6. OcHoBHasi dYacTb MPOTOKOJA 3acCeNaHUsl COJACPKUT CTOJBKO
pa3AeioB, CKOJIBKO ITYHKTOB BKJIFOYEHO B MOBECTKY AHSA. B COOTBETCTBUM C HEW
pa3aeibl HyMEpYOTCS.

Kaxnprii  pasmen  cocrour w3 Tpex  yacted:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», KOoTOpBIEC MEYaTatOTCs OT TPaHUIIbI JIEBOTO MO
IPONHUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIM» kparko wW3naraercsi TEKCT BBICTYIUICHUS
JnokiaaurKa. MHaunumansl 1 pamMuins TOKJIaT4MKa MeYaTalTCsd ¢ KPaCHOM CTPOKHU
B HMMCHMUTEIBHOM NAJEeXe. 3aluch JOKIANa HW3JIaraercs OT TPEThEro Juua
€IMHCTBEHHOTO YUCJIA U OTAENSIeTCS OT (PaMUIINU THpE.

Ecnu TekcT noknama mpwiiaraercss K IMpOTOKOIIY, TO HCIIOJIB3YETCS CCBLIKA
«TekcT noki1aga npuaracTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BONPOCoB. MHuIManel 1 (paMuinsi BEICTYIAIOLIETO [1€YaTal0TCs C KPAaCHOM CTPOKHU
B UMEHHUTEIBHOM Iajexe. KpaTkas 3amuch BBICTYIUIEHHMS 10 CYILIECTBY
paccMaTpuBaeMoOro BoIpoca (10 peUIeHHUI0 NMPeACceIaTeNbCTBYIOLIET0) U3JlaraeTcs
OT TPETHETO JULA EAUHCTBEHHOTO YUCJIA.

Ecnu TekcT BBICTYIUIEHHS] NPUIIAraeTcs K IMPOTOKOIY, TO HMCHOJIB3YETCS
cchuIKa «TeKCT BBICTYIICHHS IPUIIATAETCS).

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHUE MO 00CYXKIaeMOMY
BOIIPOCY.

Conepxanue 0coOOro MHEHHUS, BBICKa3aHHOTO BO BpeMsl OOCYKIEHUS,
3aIIMCBIBACTCS B TEKCTE IIPOTOKOJIA IIOCJIE COOTBETCTBYIOLIETO PELICHUS WIIU
oopmiisieTcss Ha OTHEIBHOM JIMCT€ M MOMEIIAETCs IMOCJE COOTBETCTBYIOIIETO
peleHus.

6.4.7. Ilporokon 3acemaHusi MOANHUCHIBACTCS MpPeICEAaTeIbCTBOBABIINM
Ha 3acenannu u cexkperapeM TUK (umu uienom THUK, HCTIONMHSBIINM 00SI3aHHOCTH
cekperaps TUK).

6.4.8. TIlocme MO CaHUS MIPOTOKOJIbI PETUCTPUPYIOTCS C
UCIIOJIb30BAaHUEM PErHCTpalMOHHBIX (popM. [IpoToKOIbI 3aceqaHuil HyMEpYIOTCS B
XPOHOJIOTHYECKOM NOCJIEN0BATENBHOCTH B IIpeenax cpoka noaHomounii TUK.

6.4.9. IIporokonsl 3acemanuii TUK, npuoOuieHHble K HUM pEUICHUS
BMECTE C MaTepuajiamMu, NOCIyKUBIIMMH OCHOBAHUEM JIJISl UX MPUHATHSI, 0COOBIMU
MHeHusMH wieHoB TUK xpanstes y npencenarens (cekperaps WM Ipa’kIaHCKOTO
CIIy’Kalllero, OTBETCTBEHHOTO 3a BeaeHue nenonpousBojcta) THUK, a 3atewm,
oopmiieHHBIE B COOTBETCTBUU C TpeboBaHusaMu WHCTpykiuu, mepenaroTcs B
apXHB.



7. OdopmiieHHe NPOTOKOJIOB 3acefaHuii padounx rpynn TUK

7.1. IIpotoxomnsl 3aceqanuii padbounx rpynn TUK odopmisiorcs cekperapem
pabGoueii rpynmnsl (mpunoxkenue Ne 20 «OOpazenr ogopmieHHS MPOTOKOJIA
3aceaHus paboyeil rpymnmbDy)

7.2. IIpoTokou 3aceqanus paboveil Tpynibl NOANUCHIBACTCS MPEICEIaTeNIeM U
CEKpeTapeM 3aceaHusl.

7.3. Ilporokomnbl  3acemanuii  paboyeil  rpynmbl  HyMEpYIOTCS B
XPOHOJIOTMYECKON TOCIEN0BAaTENbHOCTH B IpeAesax KaJeHIapHOIo roja, Jimbo
CpoKa JeATenbHOCTU paboueil rpynnsl (Hampumep, npoTokod NeS ot 21 HoA0ps
2018 roma).

7.4. IlpoTOKOdBI 3aceqaHuil M pelieHus padoyeill TPyNIbl BKIIOYAIOTCS B
HOMEHKJIATYpy 1] U30UpaTeIbHON KOMUCCHH.

7.5. B cnywyae paccMmoTpeHusi Bompoca Ha 3aceganuu THK mnoamuHHBIC
AK3EMIUISIPHl  MPOTOKOJIOB M peleHud pabodeidl rpynmnsl MNpUOOIIAIOTCS K
JOKyMEHTaM 3acellaHusi, a B Jeia padouyeld TpyIIbl NOMEIIAIOTCS KOIHUU
YKa3aHHBIX JOKYMEHTOB.

8. KoHTpPO/Ib MCTIOJIHEHUS IOKYMEHTOB U MOPYy4eHUil

8.1. KoHTposo UCTIOTHEHUS MTOIJIeXkKAT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U ApyTrux nokymeHtax [{K
Poccun, IUK PBb, B pemiennsix TUK;

nopy4deHnus, coaep:xamuecs B pemeausx THUK;

MMCbMEHHbIE MOpYYEHUs Tpenacenatens (3aMecTUTeNs NpeacenaTens,
cekpetapsi) TUK;

BXOJSILIIME JOKYMEHTHI, B TOM YKCJI€ NMHUChbMEHHbBIC OOpAIlCHUS TpakKJaH,
yka3zaHHble B [lepeune nomiexkammx KOHTPOIO JOKYMEHTOB C YKa3aHHUEM CPOKOB
ucnonaHenus (npuioxenrue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU MO UCTIOJIHEHUIO
JIOKyMEHTa mpecenarens (3amecturens npenacenarens, cekperaps) THUK;

UCXOJIAIINE JOKYMEHTBI, TPEOYIOIINE OTBETA;

MOpYYEHUsl, colaepkammecs B mpoTokonax 3acenannit THUK u pemenusax
pabouux rpym;

IJIAaHBI MEPOTIPUATHM.

8.2. KoHTponb uCMONHEHUS] JOKYMEHTOB, YKa3aHHBIX B mojpasjaene 8.1
NucTpykimu (32 UCKIIOYEHUEM MCXOJAIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBIISET Npesacenarens (cekperaps) THUK.

8.3. KOHTpoib HCHNOJHEHUS HUCXOMSIIMX JOKYMEHTOB, B TOM 4YHUCJE 3a
CBOECBPEMEHHOCTBIO TMOJIydeHHs OTBeTOB Ha 3ampockl THUK, ocymecTBisitoT
pabOTHUKH, OTBETCTBEHHBIE 3 MOJTOTOBKY JAHHBIX JOKYMEHTOB.

8.4. Cpoku HCHOJHEHUsl MOpy4yeHuM, coaepxkamuxcs B pemenusx TUK,
pacniopsokennsax mnpeacenarens THK, nuceMeHHBIX NOpy4YeHHMH MpeacenaTess
(3amectuTenss  mpeaceaarens, cekperapsa) THUK  onpepenstorcss  3TUMU
JIOKYMEHTAMMU.



8.5. JlokyMeHT MOJJIe)KUT UCTIOJIHEHHIO B TeueHue 30 KaJleHIapHbIX THEH
CO JHS €ro perucTpalvy, 3a HCKIIOUYECHHEM CJIy4daeB, IPEAYyCMOTPEHHBIX
noApa3aeiaoM 8.6 HACTOSIIEro pas3aeia.

Ecnu mocneanuii eHb MCMIONMHEHUS TOKYMEHTA MPUXOJUTCS Ha HEpaOouMii
JI€Hb, TO OH MOJIJICKUT UCTIOJTHEHUIO B MPEAIECTBYIOMINI eMy pabouuil JeHb.

JoxyMeHntel ¢ mnomeTkamu «HeszamemmurensHo», «BecbMa cpodHO»,
«CpOYHO» UCIOJHAKOTCA B TPEXIHEBHBI CPOK, JOKYMEHTHl C IOMETKOMN
«OnepaTuBHO» — B JECATUIHEBHBIM CpoK. CpOK HUCIOJTHEHHUS HMCUMCISIETCS B
KaJIEHJAPHBIX JHSAX OT JaThbl MOANWCAHUSA YKA3aHUS IO MCIOJHEHUIO JTOKYMEHTA
1100 perucTpauy T0KyMEeHTA.

Ecnu mocnenHuii neHb UCHIOJNHEHUS TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCIIOJIHEHMS, MPUXOJUTCS Ha HEpaOO4Yui JeHb, TO OH MOJJICKUT
WCIIOJTHEHUIO TIPEANIECTBYIONUN eMy pabouunii IeHb.

8.6. CpoKkM HCIIOJTHEHHS BXOJSIIMX JOKYMEHTOB M OOpallleHUd TpakaaH
YCTaHABJIMBAIOTCS MCXOASl M3 CPOKOB, TMpejlaraéMbIX OpraHuzainue amdo
IrPOKIAaHUHOM, HAMpPaBUBIIMMH JOKYMEHT, WJIM CpPOKOB, YKa3aHHBIX B
npuioxxenuu Ne 10.

OOpaiienrs 1Mo BompocaM BBIOOPOB U pedepeHIyMOB, MOCTYHUBIIUE B
nepuoJil MU30MpaTEeTbHON KaMIaHWHU, HUCIOJHSIOTCS B CPOKH, YCTAaHOBJICHHBIE
denepaabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSIX W30MpaTEIbHBIX MPaB U MpaBa
Ha y4yacTue B pedepeHayMme rpaxxiaa POy.

8.7. OTBETCTBEHHOCTh 3a CBOCBPEMEHHOC U TIOJIHOE BHECCHUE B
pPEruCTpalMoOHHy0 (POpMY CpPOKOB HCHOJIHEHHUS JOKYMEHTOB W HH(OpMaIuu o
COCTOSIHUM UCIIOJTHEHUSI JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJHEHUSI JOKYMEHTOB
BO3JIATalOTCS Ha OTBETCTBEHHOTO 34 BEICHUE AEJIONPOU3BOICTBA.

8.8. B mmamax MepompusaTHI, yTBepXkIeHHBbIX pemeHusmu  TUK,
pacnopsbkeHusiMu nipencenarens THUK, KOHTposto mojyexar CpoKu MCHOJTHECHUS
OTZIEJIbHBIX €r0 IYHKTOB.

8.9. [Ipu HEOOXOAUMOCTH TPOJJICHUS CPOKAa HMCIOJHEHUS JIOKYMEHTa
OTBETCTBEHHBIN 33 UCIOJHEHUE, HE MO3JHEE YEM 3a TPHU JHS JO UCTECYEHHUS CPOKa
WCIOJIHEHU JOKYMEHTa mpeacrasiser Ha umsia npencenarens THUK moknmagHyro
3aMKUCKy ¢ MOTUBUPOBAHHOM MPOCKOOM O €ro POICHHH.

8.10. JlokyMeHT cYMTaeTCsi WCIOJHEHHBIM M CHHUMAETCS C KOHTPOJIA
MOCJIe PEIICHUS BCEX IMOCTABJICHHBIX B HEM BOMPOCOB, COOOIIECHUS PE3yIbTAaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMIAM.

8.11. OcHoBaHUSIMU ISl CHATHUS IOKYMEHTA C KOHTPOJIS SIBJISIFOTCS:

JOKJIaJHAs 3alUCKa O CHATHHM JOKYMEHTa (WJIM OTJEIBHBIX €ro IMYHKTOB) C
KOHTpOJIST WM 00 WCHOJHEHUWH JOKymMeHTa Ha wums npencenarens THUK,
MOATOTOBJICHHAS] OTBETCTBEHHBIM 3a UCMOJIHEHHE ¢  oTMmeTkod  («Cormaceny,
«Paccmotpen», «IIpunsto») npeacenarens TUK o npuHATHN HCTIONHEHMUS;

pemenne THK, pacnopsoxenne npencenarens THUK no pesynpraram
VCNOJIHEHUSA IOKYMEHTA;

OTBET Ha BXOJAIIUNA JTOKYMEHT;

OTBETHI OT OpTaHW3aNMi, B KOTOpPHIE JOKYMEHT ObLI HAmpaBiCH s
PacCMOTPEHUS MO CYLIECTBY MOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIO;



HampaBlieHUE OOpaIleHUs] B JAPYTrUe OpPTraHU3allUU Uil PACCMOTPEHHUS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U IMOCIEAYIOLIEro MH()OPMHUPOBAHMS
aBTOPA O pe3yJIbTaTax pacCMOTPEHUS.

8.12. JIOKyMEHT He CUUTAETCs UCIIOJIHEHHBIM U OCTAETCsl HAa KOHTPOJIE:

€CIIM OH HalpaBlsAeTCs B Jpyrue OpraHbl WIM OpraHU3alMK IS
PacCMOTpEHMsI C LENbIO MOJIyYEHUs TEPPUTOPHAIBHON KOMUCCHEN MH(pOpMau,
HEOOXOUMON Ul PacCMOTPEHMs IO CYIIECTBY IOCTABJICHHBIX B JOKYMEHTE
BOMpPOCOB. B ciyuae HE0OXOIUMOCTH TEppUTOpPHANIbHAS KOMUCCUS MH(OPMUPYET
00 3TOM aBTOpa IOKYMEHTA;

€CIM OH HalpaBlseTCs B Jpyru€ OpraHbl WIA OpraHUu3aluHd I
pPacCMOTPEHHUS MO CYIIECTBY MOCTABJICHHBIX B HEM BONPOCOB U OTBETA 3asIBUTEIIO
¢ nocnenytomum uHGopmupoBanueM THUK o pesynbratax MCHOTHEHUS; €ClIM Ha
HEM He cTouT oT™MeTKa npeacenarens TUK o nmpuHsITHY ncnionHeHus.

9. U3roroBJjieHHE U MCNOJIL30BAHHUE MeYaTel v ITAMIIOB

9.1. s ynocroBepeHus MOJUIMHHOCTH JOKYMEHTOB WM COOTBETCTBUS
KOIIMM JTOKYMEHTOB IIOJUIMHHUKAM, IIPOCTABICHUA OTMETOK O IIOJyYCHUH,
peructpauuu A0KyMeHTOB B TUK wucnosp3yroTcs medaTbs TEppUTOPUATIBHOU
KOMMCCHUU U IITaMIIbI.

9.2. MU3roromieHWe mevaTu OCYIIECTBISIETCS B COOTBETCTBUU C 00pa3iioM
Y OINMCAHUEM, yTBepkKAEHHbIMU mnocTtaHoBieHueM LK Poccun mo pemenuto
WK Pb, nzrorosnenue mrammnoB — 1o pemennto THK.

9.3. Ilewars THUK mpocraBnsercs Ha (UHAHCOBBIX JTOKYMEHTaX,
rapaHTUMHBIX MHCbMax, OrOBOPAX, TOCYAAPCTBEHHBIX KOHTPAKTAX U B JPYTHX
MIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIy4YasiX.

9.4. Ha paccemaembix kommsix pemenuit  TUK, pacnopspxeHuit
npencenarens THUK, Ha makerax mpu OTHpaBKe JOKYMEHTOB, IpH O(QOpMIECHUHU
JIOKYMEHTOB Ha IIPUEM TOBAapHO-MAaTEPUAIbHBIX [IECHHOCTEN MIPOCTABIIAETCS 1€YaTh
TUK.

9.5. Ileyatu u mTaMIbl NOJJIEKAT PETUCTPALUMU B OTACIBHOM >XKypHaje
ydyera nedared M wmramnoB. [ledatm M mItaMmmbl BBIAAKOTCSA I0J MHOJAIKCH B
JKypHaJIe yyera Iedare u mramnoB. Ha xxypHaie npocrasisieTcss moMerka « /s
CIIy’)keOHOTO  TOJB30BAaHUS», €ro JIUCThl HYMEpPYIOTCS, MPOIIUBAIOTCI U
OIEYaTBIBAIOTCS.

9.6. Ilewatm m mTamnbl JOJKHBI XPAHUTHCS B HAJEKHO 3aKPHIBAEMBIX
U OlleYaThIBa€MbIX B Hepabouee BpeMs cer(pax nim MeTalTnyecKux mkadax.

9.7. Ilpencemarens THUK ocymiecTBisieT KOHTPOJb 3a MPABUIbHOCTHIO
XpaHEHUs U UCTOJIb30BAaHUS MIEYaTEN U IITAMIIOB.

Ceepka Hanmuuus IeyaTed M IUTAMIIOB OCYIIECTBISIECTCA IpeACceaaresieM
THUK oauH pa3 B rof.

9.8. Ilpumenmme B HETOJHOCTD MEYaTH U MITaMIbl Hanpasisitores B LIUK
Pb nmns yHMUYTOXKEHHMs, O 4eM COCTaBISAETCS akT. B KypHane ydera nedaren u
LITAMIIOB JI€JIA€TCS COOTBETCTBYIOIIAsA OTMETKA.



10. ®opmupoBaHue JaeJ1 M NepeJaya X B apXuB

10.1. CocraBneHue U yTBEpKIACHUE HOMEHKIATYPBI JE.

Homenknatypa nen mnpeaHasHaueHa Uisi (OPMUPOBAHUSL HCIIOTHEHHBIX
JOKYMEHTOB B J€Jla, CUCTEMaTU3allud W ydeTa JeJl, ONPEACICHUS CPOKOB HX
XpaHEHUSI U SIBISETCS OCHOBOM JJISI COCTABJIEHUS OINHCEN AEN MOCTOSHHOTO M
BpeMmeHHOTo (10 jeT u 6oJee) XpaHeHUs.

B HOMEHKIaTypy JAesn BKIIOYAIOTCSA 3aroJIOBKH JEJ, OTpakalolUe BCE
TOKyMeHTUpyeMbie ydacTku padbotel TUK.

3aroJIoBOK Jieyia JOJKEH YETKO OTPakaThb OCHOBHOE COAEpPKaHWE M COCTaB
nokyMeHToB. He nomyckaercsi ymnorpeOieHue HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX OOOPOTOB.

IIpn cocraBaeHMM HOMEHKJIATYPBI JI€N1 CIEAYET PYKOBOACTBOBATHCS
pernamentoM TUK, IlepeuyHeM TUMOBBIX yIPaBIECHYECKUX apXUBHBIX JTOKYMEHTOB,
00pa3yoIuXxcsi B Mpolecce AEATENIbHOCTH TOCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOT'O CaMOYIIPaBIEHUs W OPraHU3allvi, C YKAa3aHHEM CpPOKOB XpaHECHMUS,
(manee — Ilepedenn), mopsIKaMu XpaHEHUs U TEpeNadyd B apXUBbI JTOKYMEHTOB,
CBSI3aHHBIX C IOATOTOBKOM M IPOBEIEHUEM BBIOOPOB, yTBepkAeHHbIMU [IMK
Poccun u LUK PB, HOMeHKIaTypamu A€l TEPPUTOPUAIBHONM KOMHCCHHU 3a
IIPEAIIECTBYIOIINE TOBI.

[Ipy moAroTOBKE HOMEHKJIATYPHI JI€ HEOOXOAMMO YYHUTHIBaTh XapaKTep
BBIOOPOB, MPOBOANMBIX B MIPEACTOSIIEM TOLY.

Homenxnatypa nen TUK Ha npencrosmmi KaJIeHIapHBINA I'OJ COCTABISETCS
B MOCJIEAHEM KBapTajie TEKyIIEro roja, yreepxuaaercs mnpeacenarenem TUK u
BBOJUTCS B JeiicTBue ¢ | sHBaps ciemyroniero roaa (mpuioxenue Ne 11 «Dopma
HOMeHKJIaTyphl 1ea TUKy).

Howmenknarypa nen TUK He pexe oaHOro pasa B ISITh JIET COTJIACOBBIBACTCS
C apXWMBHBIM OTJIEJIOM AJMHUHHUCTPAIMA MYHHUIIMMAIBHOTO paiioHa (TOPOJICKOTO
OKpyTa).

B ciryyae BO3HMKHOBEHUMS B TEUEHHUE I'0Ja HOBBIX JI€JI, OHU JOIIOJHUTEIBHO
BHOCSITCS B YTBEPKICHHYI0 HOMEHKJIATypy Jiel 110 yKasaHuro npeacenarens TUK.

I[lo OKOHYaHMM KaJEHJAPHOTO TOJa B KOHIIE HOMEHKJIATYphl €]
COCTABJISIETCSI UTOTOBAsl 3aMCh O KOJMYECTBE 3aBEJICHHBIX €N (TOMOB, YacTei),
OTJEJIBHO MMOCTOSIHHOTO U BPEMEHHOT'O XPAaHEHHS.

Cpok XpaHEeHHsI JOKYMEHTOB YKa3bIBAETCS B HOMEHKJIATYPE JEJ CO CChUIKOMN
Ha ctaTelo Ilepeuns. Cpok XpaHEHHs OOKYMEHTOB, HE YKa3aHHbIX B JaHHOM
MepeyUHe, ycraHaBiauBaeTcs no cornacopanuio ¢ [{1K Pb.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYIIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.

10.2. OdopmieHne TOKYMEHTOB, 3aKOHYEHHBIX JEJIONPOU3BOJICTBOM,
dbopmupoBanue u Texymiee xpanenue aen B TUK.

3aKOHYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI oopMIIAIOTCS
B COOTBeTCTBUU C TpeOoBanusimu Muctpykiuu. Ilpu 3TOM B HIDKHEW dYacTu
JMIIEBOW CTOPOHBI MEPBOrO JHCTAa JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCSI OTMETKA O €r0 MCIOJHEHUH, paciin(ppoBIBaETCS MOANUCH MIpeaceaaTens



TUK, yka3biBaeTcs HOMep Jena no HoMeHkaaType. [Ipu HeoOxoaumocTu oTMeTKa
00 HWCHOJIHEHUH MOXKET OBbITh cjellaHa Ha OOOPOTHON CTOPOHE IMEPBOrO JIUCTA
JOKYMEHTA.

WcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUM C
YTBEPKACHHON HOMEHKIIATypOr JEN.

Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOUEHHS B HErO IIEPBOTO
WCIIOJTHEHHOTO JOKYMEHTA.

[Ipu ¢dopmupoBanun gena MpoBEpsSETCS MNPABUIBHOCTh OTHECEHUS
JOKYMEHTOB B JI@HHOE JI€JI0, KauyecTBO OQOPMIIEHUS M KOMIUIEKTHOCTb
JOKYMEHTOB, HAINYME MOIINCEN, BU3, PETUCTPALMOHHBIX HOMEPOB, CIIPABOK WIIH
OTMETOK 00 WCIIOJIHEHWH, CIHCAaHUM B Jeno U Jpyrux. HenpasuiibHO
oopMIIEHHBIE JOKYMEHTBI JOJDKHBI OBITH JOO(OPMIIEHBI, a 3aTEM IOMEIIEHbBI B
JEN0.

He nomyckaercsa nomenieHue B 1€J10 TOKYMEHTOB, COAEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY €.

[Tpu popmupoBanuu aes cOOIIOJAIOTCS CIEAYIOUIE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (POpMHUpYIOTCS B jAela
pa3aebHO;

B JI€JO BKJIIOYAIOTCS TOJIBKO MCIOJIHEHHbBIE, MPABWJIBHO O(POPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMU J1€]1 B HOMEHKIIATYype;

BCE€ JIOKYMEHTBI, OTHOCSILMECA K PELIEHUIO OJJHOTO BOIpoca, GOpMHUPYIOTCS
B OJIHO JIEJIO;

B Clyyae, eciid MmoAOOpKa JOKYMEHTOB IO OJHOMY BOIPOCY HACUHMTHIBAET
6oxee 100 a1cTOB, OHA MOJKET OBITH BBIJICJIEHA B CAMOCTOSITEIILHOE J€JI0;

JOKYMEHTBI, ITOAJIEKAIAE BO3BPATY, B JEJI0 HE MOMEIIAKTCS;

B JIEJI0 NOMEIMIAETCS TOJBKO OJHUH JK3EMIUISIP AOKYMEHTA, YEPHOBUKU W
BapUaAHThI IPOEKTOB JJOKYMEHTOB B JIEJ0 HE NOAIIMBAIOTCS (32 UCKIIOUYEHUEM TEX,
Ha KOTOPBIX MMEIOTCS BM3bl, YKa3aHUs 110 HUCIOJHEHHUIO JTOKYMEHTOB U APYrue
OTMETKH, JIOIOJIHSIOIINE MEPBbIN IK3EMIUIP);

B IO BKJIIOYAIOTCS, KaK IPAaBUIIO, JOKYMEHTBI OJHOTO KaJIEHIApHOIO roja
(MCKJIFOUEHHUE COCTABIISIIOT MEPEXOIAIINE J1ETA);

KaX70€ JeJI0 He JOJKHO mpeBbimarh 250 mucToB, mpu OojbineM oObeme
JIOKYMEHTOB B jiesie (hOpPMUPYETCsI HECKOJIBLKO TOMOB (4acTei).

B nemo BKIIIOYAKOTCSA BCE JTOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE C
MIPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUH NPHUIIOKEHUM,
YKa3aHHBIX B TEKCTE JOKYMEHTa, WCIOJIHUTENb O0s3aH CAeliaTh 3aluch Ha
JOKYMEHTE 00 UX MECTOHAXOXK/ICHUU.

JIOKyMEHTbl BHYTPHU J€jla PacCIHoJIAraloTcsi B XPOHOJIOTMYECKON WIIH
BOITPOCHO-JIOTUYECKON MOCIEA0BATENBHOCTH, HJIA UX COUYECTAHUH.

HopmatuBHplE ¥ OpraHM3alMOHHO-PACHOPSIAUTENBHBIE  JOKYMEHTHI
C OTHOCAIIMMHUCSA K HHMM MPWIOKEHUSAMHU TPYIIHPYIOTCS B Ji€jla II0 BUIAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

IIpoTOKOIIBI 3acenaHuil TEPPUTOPUATBHON KOMUCCUU PACTIOIATAKOTCS B JENE
[0 XPOHOJIOTUU B MOPSIAKE BO3pacTaHusi HOMepoB. JlokymeHnThl Kk 3aceqannio TUK
ITOMEIIAIOTCS ITOCJIE COOTBETCTBYIOIIETO IPOTOKOJIA.



[TonmoxeHnus, VHCTPYKLHUH, YTBEPKICHHBIE pacnopsiANTEIbHBIMU
JOKYMEHTAaMU, SIBIIAIOTCA TMPUIIOKEHUAMHU K HHM M TPYNIOUPYIOTCI BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBas u oT4YeTHAsT JOKYMEHTALUSI HE3aBUCUMO OT JaThl €€ COCTABJIECHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxoasimuii (OTBETHBIM) JITOKYMEHT TMOMEIIAETCs
nocye Bxojdiiero. [Ipu Bo300HOBIEHUU MEPENUCKU 10 BOMPOCY, HayaBIIEHCS B
MPEIBIAYIIEM TOJy, AOKYMEHTHI BKJIIOUYAIOTCA B JEJI0 TEKYIIErOo Troja u
YKa3bIBACTCSI WMHJIEKC TOTO Jeja MO HOMEHKJIAType AEd MPEAbIAYLIETO roja, B
KOTOPOM HaXOJSITCS MPEALIECTBYIOIIME IOKYMEHTBI [0 3TOMY BOIIPOCY.

OOGpamieHust rpaxkaaH U JOKYMEHTHI MO MX PAaCCMOTPEHHIO (POPMUPYIOTCS
B OT/eNbHBIC Jena. Kaxaoe oOpalieHre u Bce JOKYMEHTHI 10 €r0 pacCMOTPEHUIO
COCTaBJISIIOT B JI€JI€ CAMOCTOSATENIbHYIO TPYNIy W pacrojiararorcs B aadaBUTHOM
MOPSIJIKE 1O TIepBhIM OykBam dhaMUIuii aBTOpPOB 0OpaIieHu .

B nenax, Haxomsmmxcs B JEJONPOU3BOJICTBE, JOKYMEHTBI TEKYIIEro roja
pacnoyiararorcsi 10 XpPOHOJIOTHM CHU3Y, BBEpPX MO Mepe mnocrymieHusd. [Ipu
IIOArOTOBKE K Caye B apXuB JieJIa ¢ JOKYMEHTaMH IOCTOSIHHOT'O U BPEMEHHOIO
(10 mer u Oonee) xpaHeHUs MNepePOPMUPOBBHIBAIOTCA B OOpPaTHOM TMOPSJIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJICHIAPHOM TOJY MOCIEAHUM, JOKEH ObITh BHU3Y
JleJ1a, a IMEPBbIM JOKYMEHT KaJE€HIapHOI0 T'0/1a — BBEPXY, IIEPBBIM.

10.3. Texymiee xpaHeHHUE J1eIT.

Jlena ¢ MOMEHTa MX 3aBEJICHUS U J0 TIEPEIauy B apXUB WM YHUUTOKECHUS B
CBSI3U C MCTEUEHUEM CPOKOB XpAaHEHUs HAXOJATCS y mpenacenarelist (Cexkperapsi)
THUK.

[IpoTokonsl 3acemanuyi, pewmenus THK, cnuckum npurnameHHsbIX,
MpujlaraéMble K  MPOTOKOJY  TMOJJWHHBIE  JK3EMIUSIPl  PELICHUH ¢
COOTBETCTBYIOIIMMH TNPUIOKEHUAMHU, NPOTOKOJBHBIE IOPYYEHHUs, ITOKYMEHTBHI,
MIOCITY’KUBIIIME OCHOBAaHUEM JUIsl PAacCMOTpeHus Bompoca Ha 3acemanun TUK,
pacmdpoBaHHas ayAHO3anuCh 3aceAanus (MPU €€ HAJIWYUU), CIUCKH PACCHUIKU
MOCTAHOBJICHUM 1O Tepeayd B apXWB HAXOAATCA y Mpeacenarens (cexperaps)
THUK.

3a COXpaHHOCTh JOKYMEHTOB U JIeJl OTBETCTBEHHOCTh HECET MpeAceaaTelb
THUK.

Jlena AOMKHBI HAXOIUTHhCS B pabouel KOMHATE€ WJIM B CIHEHHUAIBHO
OTBEJICHHOM ISl DTOW 1IeJIM TTOMEIIEHUU U XPAaHUThCSA B 3amuparomuxcs mkadax,
MPEIOXPaHAIOMINX JOKYMEHTHI OT IIBUIH U BO3AEHCTBUSA COJIHEUHOTO CBETA.

B menmsx oOecrnedeHuss OMNEpaTUBHOIO TMOWUCKAa JOKYMEHTOB Jiejia
pacmnosiararorcsi B COOTBETCTBUHM C HOMEHKJIATYpOM J€J, KOmus KOTOpOH
MoMeIaeTcs Ha BHyTPEHHEH CTOpOHE JIBEpIIbI IiKada.

Ha Topmax o0Omoxexk genma  yKas3bIBAIOTCS  MHAEKCHI e TI0
HOMEHKJIATYpE JIEIT.

Jlena, HaxopnsIIMecs Ha TEKyLIEM XpaHEeHuu, mnojiexar ydery. llepen
nepenadye  JOKYMEHTOB B apXWMB  IIPOBOJWTCS  NPOBEPKA  HAIUYUA
U COCTOSTHUSI IOKYMEHTOB W JIeNI B ILEJSX YCTAHOBJICHHS (DAKTUIECKOTO HATUUMS
JIeJl 1 COOTBETCTBUS UX KOJMYECTBY, YACISIIIEMYCS IO HOMEHKIATYPE AE.



[IpoBepka Hanuuusi U COCTOSHUSL JOKYMEHTOB W JI€Jd MPOBOAUTCS MpHU
nepeMeIIeHUH Jies1, Bo3Bparte e, cmeHe npenacenatens TUK.

[IpoBepka mNPOBOAUTCS IyTEM CBEPKUM CTaTe HOMEHKJIATYphl el
C OMKCAHHEM JIe]l Ha 00JI0KKe, a (PU3NYECKOE COCTOSIHUE JIEJ ONPEEIsIeTCs yTeM
WX BHU3yaJIbHOTO TpocMoTpa. Bce oOHapykeHHbIE HEAOCTATKH (PUKCHUPYIOTCS
B aKT€ MPOBEPKU HATUYUS U COCTOSIHUS /eIl

B ciyuae yTpaThl JOKYMEHTOB U JieJl IPOBOAUTCS CIy>KeOHas poBepKa, 1Mo
pe3ynbTartaM KOTOpOM JIMLO, BUHOBHOE B yTpare, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM IOPSIJIKE.

Ecnu  otrnenbHblE JOKYMEHTBI, YK€ BKJIIOUYECHHBICE B JI€JI0, BPEMEHHO
TpeOyIOTCs AJis pabOThl, OHU MOTYT OBITH BBIJAHBI W3 JieJla, & HAa UX MECTO
BKJIQJIBIBAETCS JINCT-3aMECTUTEh C YKAa3aHUEM, KOTJa, KOMYy U Ha KAaKOW CpOK
BBIJIaH JIOKYMEHT.

10.4. DkcnepTusa EHHOCTH TOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB MPOBOAUTCS Uil  YCTAHOBJIEHUS
HAay4YHOW, HUCTOPUYECKOM M  MPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
oOpazoBaBmuxcs B mpouecce aesrensHoctd TUK, ¢ menpto orbopa ux s
JAJIbHEUIIIETO XPAaHEHUS UM YHUYTOKEHHUS.

DKcrepTr3a UEHHOCTH JIOKYMEHTOB IPOBOAMUTCS IMPU  COCTABJICHUU
HOMEHKJIATyphl JeJI, B Tpolecce (opMUpOBaHUS e, MPU IMOJATOTOBKE JeN K
nepenaye B apXuB.

JI1st pacCMOTpEeHUsT TPOEKTOB HOPMATUBHO-METOJIMYECKUX JIOKYMEHTOB IO
BOIIPOCAM JIEJIONPOMU3BOJICTBA U APXUBHOTO JE€Ja, ONMUCEH el MOCTOSTHHOTO M
BpeMeHHoro (10 ser u Oonee) XpaHEHUs, aKTOB HAa YHUYTOXEHUE €1 U
JIOKYMEHTOB, HE€ HWMEIOIIUX HAYYHOW IIEHHOCTH M TMPAKTUYECKOTO 3HAYEHUS,
pemreaneM TUK wunum pacnopsibkenuem npencenarenss THUK coszmaercs skcnieptHas
komuccus (nanee — JK).

B ee ¢dyHkmum BXOAUT paccMOTpEeHHE U OAOOpPEHHE HOMEHKJIATYpPBI el
TUK.

B coctraB OK Bxmouatorcs winensl TUK, mo corimacoBanuio — pabOTHUKH
apXMBHOTO OTAeNa aJAMUHUCTPAlMM MYHUIMIAIBHOrO paiioHa (TOpPOACKOro
OKpyTa).

IIpy mnpoBeneHHM HSKCNEPTU3bI IIEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS
oTOOp €N MOCTOSHHOTO M BpeMeHHoro (10 jeT u 6ojee) XpaHeHus, 0TOOp Jei C
BPEMECHHBIMU CpPOKaMHM XpaHEHUS, TMOJUICKAIIUX XPAHCHHUIO, BBIJCICHUE K
YHUYTOXXEHUIO JIE 3a MPEAbIAyIIUe TOJbl, CPOKH XPAHEHHUS KOTOPBIX HCTEKIIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIOTCS KAUE€CTBO UM MOJHOTAa HOMEHKIJIATYPBI JIET,
NPaBUIILHOCTD ONPEACIICHUS CPOKOB XpaHEHUS Je.

DKcnepTu3a LEHHOCTH JTOKYMEHTOB OCYILECTBISECTCS MYTEM MOJKUCTHOIO
npocmotpa gen. He nomyckaercs oTOOp AOKYMEHTOB JUIsl XpaHEHHsS WIH K
YHUUTOXEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIEJI.

JIOKyMEHTBI, YTpaTUBIIHE MPAKTUYECKOE 3HAYEHHE W HE HUMEIOLIUe
HUCTOPUYECKONW WJIM HAyYHOH [IEHHOCTH, MO HCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB
XpaHEHUs MOJIJIEkKAT YHUUTOKEHHIO 10 aKTy.



AKTBI O BBIJICJIEHUU K YHUUYTOXXEHUIO JIeT U JOKYMEHTOB paccMaTpPUBAIOTCS
Ha 3acemanusx OK OJHOBpEMEHHO ¢ ONUCAMH Jell. YHHUUYTOXKEHHE el |
JIOKYMEHTOB JI0 YTBEPKJICHUS aKTOB 3ampeiiaeTcs. BolieleHHbIe K YHUUYTOXEHUIO
Jena W JTIOKYMEHThl YHUYTOXKAIOTCS TYyTeM W3MEJIbYCHHs, MepepaboTKu WU
JPYTUMHU YCTAHOBIIEHHBIMU CIIOCOOaMHU.

[lo pe3ynbraram 3KCIEPTU3bI HEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIOMPOU3BOJICTBA €KETOJIHO COCTABJISIOTCS OMUCU JIeN MOCTOSIHHOTO U
BpeMmeHHOro (10 et u Oonee) xpanenus (npunoxxeHus Ne 12, 13), a Takke akThl O
BBIJICJICHUH K YHUUYTOKECHUIO JIeJl, HE MOIekKaluX XpaHeHuto (mpuioxenue Ne 14
«Dopma aKkTa 0 BBIJICTICHUU K YHUUYTOXKEHHUIO TOKYMEHTOB).

Onucu nen nocrosiHHOro u BpemeHHoro (10 yer u OGonee) XpaHeHus, a
TaKXe€ aKThl O BBIJICIICHUM K YHUYTOXXEHHUIO ATHUX Jed paccMmaTpuBaroTcs Ha DK
U YTBEPKAAIOTCS MPE/ICENATEIIEM TEPPUTOPUATHHON KOMUCCHH.

Onucu fen MOCTOSSHHOTO XPAaHEHUsl MOMJIEkKAT YTBEPKICHUIO 3KCIIEPTHO-
IIPOBEPOYHON KOMMCCHUEW YTIpaBJeHHUs IO Jeiam apxuBoB Pb udepe3 apXuBHbIN
OTZEJI aIMUHHUCTPAIIUU TOPOACKOrO OKpyTa.

ITpu YHUYTOKEHUH JOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBaHus HamoOHOCTW», «1 TOm», «3 TOmay», «5 JET» COCTaBISETCS AaKT,
KOTOpPBIA MOJIHUCHIBAETCS HE MeHee ueMm AByms uieHamu TUK u yTBepxnaercs
npeacenarenem THK nocne paccmorpenus Ha OK.

Cpok xpaneHusi «/lo MuHOBaHUS HaJOOHOCTH» HE MOXET OBITH MeHee |
roja.

UepHOBUKM W  PYKONMHCH TMOJTOTABIMBAEMBIX  JIOKYMEHTOB, KOIHUH
WHQOPMALIMOHHBIX W JPYTHMX MaTepUaioB, HE TMOJUICKAIIUX BKIIOUYCHUIO
B HOMEHKJIATypy JieJI, 10 MUHOBAaHUU B HUX HaJ00OHOCTU MOTYT YHUYTOXKAThCS O€3
COCTAaBJICHUS aKTa.

BpourtopoBka Aen Mpou3BOAMUTCS TOJIBKO TOCIE MPOBEICHUS IKCIEPTU3BI
LEHHOCTU JOKYMEHTOB.

10.5. Odopmnenue nemn.

Jlena, mojuiexkaniye Tmepenadye Ha XpaHEHHWE B apXWB, JIODKHBI OBIThH
o opMIIEHBI COOTBETCTBYIOIIUM 00pa3oM.

Odopmiienne nenma BKJIIOYaeT B ce0S  MPOBEPKY CHCTEMaTH3allud
JIOKYMEHTOB BHYTpPH JI€Jla, HyMEpalUIO JTUCTOB, COCTABICHUE BHYTPEHHEN OINHUCH
JOKYMEHTOB Jena (mpuiokeHue Ne 15), nmucra-3aBeputens aena (IPUIOKEHHE
Ne 16), opopmienre pekBU3UTOB 00JI0KKH, TOAIIMBKY (IIEPEIVIETEHHE) Jea.

B 3aBHCHUMOCTH OT CPOKOB XpaHEHHS MPOBOJIUTCS MOJTHOE WU YACTUYHOE
odopMmIIeHUE JIEII.

Jlena MOCTOSIHHOTO XpaHEHHs MOAJIekaT MOJHOMY odopmieHuto. [lomHoe
obopmIIeHHE Jlefla MPEIyCMaTPUBAET MPOBEPKY CHUCTEMaTU3AIMU JIOKYMEHTOB
BHYTpH JieNa, IPABUIBHOCTH MX OQOpMIICHUS (HATMINE HEOOXOAUMBIX TOITUCEH,
BHU3, OTMETOK O PETUCTPALMM U UCIOJHEHUH, IPUIOKEHUM ), HyMEpalUiO JUCTOB,
COCTaBJICHUE BHYTPEHHEH OMNUCH JOKYMEHTOB J[I€Jla, COCTaBJIEHUE JIUCTa-
3aBepuTeNs jena, opopMIeHHE PEKBU3UTOB OOJI0KKH, TIOIITUBKY (TIEpeIieTeHNE)
aena.



Hena BpemenHoro (mo 10 5er BKJIIOYUTEIBHO) XpAHEHUS MOJJIEHKAT
YaCTUYHOMY O(QOPMIICHHUIO: JIOMYCKAETCd HE NPOBOAUTH CHUCTEMATU3ALMIO
JIOKyMEHTOB B JIeJie, JIUCTHI JieJla He HyMepOBaTbh, 3aBEPUTEIbHBIC HAAMUCH HE
COCTAaBJIATD.

O6n0xKa nena odopmisieTcs 1o YCTaHOBJICHHOM dbopme
(npunosxxenue Ne 17). CBezieHust Ha 00JIOKKY MEPEHOCATCA U3 HOMEHKIIATYPHI J1eJ
C YTOYHEHHUSAMH, OTpaXarolMMU (AKTUUECKUI COCTaB TMOMEIIECHHBIX B JIEJI0
JIOKYMEHTOB.

OO6nokka Jaena HAAMHMCHIBAETCS YEPHBIMU CBETOCTOWKHMH YEpHHIIAMH,
pa30opurBoO, 6€3 COKpaIleHuH.

Ha o06n0xke aena ykaspIBaloTCs ClENyIOIKMe pekBU3WTHI: Ha3Banue TUK,
JIETIOTPOU3BOICTBEHHBIN HOMEP (MHIIEKC) JIefia, 3aroJIOBOK Jiena, JaTa jieia (ToMa,
YacTH ), KOJIMYECTBO JINCTOB B JIEJI€, CPOK XPAHEHUS JeNa, apXUBHBINA mudp aena.

PekBu3uTHI, IpocTaBiisgieMble Ha 00JO0XKKE /1e71a, 0QOPMIISIOTCS CIEAYIOLUM
obpazom:

HazBanue TUK ykaseiBaercs B coorBerctBuu c pernmamentom THUK. Ilpu
u3MeHeHnn HazBanus THUK B TeueHue mepuoja, 0XBaThIBAEMOTO JOKYMEHTaMU
niena, Ha 00JI0KKE K CTapOMy Ha3BaHUIO MPUITUMCHIBAETCS HOBOE,

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) JieJa — MpOoCTaBisieTcsl udpoBoe
o0o3HaueHue (MHJIEKC) ea 0 HOMEHKIIAaType JIe;

3arojOBOK (HAaMMEHOBaHUE) Jiejla TIEPEHOCUTCS W3 HOMEHKJIATyphl Jel (B
HEOOXOIMMBIX CIIy4asiX B 3ar0JIOBOK BHOCSITCSI yTOUHEHUS);

nata gena — Ha OOJOXKKE Jena YKa3bIBalOTCS JBE JIaThl, KOTOpBIE
Ha3bIBAIOTCS KPAWHUMHU JATAMU U COOTBETCTBYIOT JIHIO, MECSILY, TOAY 3aBEACHUS U
OKOHYaHHUs Jena JUisl JIeJ MOCTOSIHHOro xpaHeHusi. HawanbHas nata — 310 nara
CaMOro paHHEro, a KOHeYHas JaTa — JaTra caMOro MO3JHEro JIOKyMEHTa B JIeJe.
[Tpu >TOM YyYUTBHIBAIOTCS JIaThl BXOJAIIUX M UCXOJSAIINX TOKYMEHTOB (B Cllydae MX
OTCYTCTBUS — JaThl PETUCTpAIlMU JIOKYMEHTOB), W HE YYHUTHIBAIOTCS JAThI
CIIUCAHUsl JOKYMEHTOB B JIEJI0, YKa3aHUI MO MCTOJHEHUIO JIOKYMEHTOB, OTMETOK
WCIIOJIHUTENS (32 MCKIIOUYEHHWEM CJIy4yaeB, KOT/a Ha JOKYMEHTaX HE HMEETCS
JIPYTUX JIaT, KPOME MEPEUNCITICHHBIX ).

[Ipu Hamucanum KpaWHUX JaT Ha OOJIOKKAX JIeT MOCTOSTHHOTO XPaHCHUS
YUCJIO W TOJI TPOCTABIIAIOTCS apabCckuMu IudpaMu, a Ha3BaHUE MECAIlA MMHIIIETCS
nponuchio 0e3 cokpamieHus. Ha o0010Xkkax Jen  BpEMEHHOrOo XpaHEHUs
YKa3bIBa€TCs TOJIBKO TO/I.

Ha oOnoxkax Jen, coCTOAIIMX H3 HECKOJBKUX TOMOB (4acTel),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonuyecTBO MpoHYMEpOBaHHBIX B [€j€ JIMCTOB MPOCTABIAETCA C JHCTa-
3aBepUTENIA Jea.

Cpok XpaHeHHs EPEHOCUTCA Ha OOJIOKKY Jiesia 13 HOMEHKJIATypsl Aen. Ha
JieNax MOCTOSTHHOTO XpaHeHus nuieTcs: «[locTosHHOoY.

ApxuBHBIA mUp AeIa COCTOUT U3 HoMepa (oHAa, HOMEpa OMKCH, HOMepa
JieNia 1o OMKMCH, B MyHHUIIMITAIbHOM apXKBE MPOCTaBIseTCsI HOMED (poHAa.

Ha Topue nena ykas3pIBalOTCA 3arojioBOK JieJa, HMHJAEKC Jefa 10
HOMEHKJIAType, AaTa JIeja U CPOK XPAHEHHS.



B  memix obecrmeueHHss COXpAaHHOCTM M 3aKpEIUICHUA  TOpsIKa
pPacIOJIOKEHUST JOKYMEHTOB, BKJIIOUYEHHBIX B JI€J0 YHCTBIE JIMCTHI W3 JEa
U3bIMalOTCs (0€3 MOBPEXJEHUS LIEJOCTHOCTU jena). Bee nucTel, kpome nucta-
3aBEPUTENIS JEJIa U JIUCTOB BHYTPEHHEN ONNUCH HYMEPYIOTCS B PAa3BEPHYTOM BUJEC
apaOCkuMu nM@paMu BaJoBOM Hymepanueil. JIUCTBI HyMepyrTCs HpPOCTHIM
KapaHJallOM CBEPXy BHU3 B BO3pACTalOIIEM IOPSAKE HOMEPOB HAadMHAs C
nepsoro. Lludpel npocraBnsioTcs B MpaBoOM BepxHEM yriay Jucra. Hymepanus
LBETHBIMU KapaHJallaMH, YEPHWIAMHA U HyMEpaTOpaMHU HE JOIyCKAETCS.

JIOKyMEHTBI ¢ COOCTBEHHOW HyMepauueHd JIMCTOB, B TOM YHCIIE€ ME€YaTHBIE
U3JIaHUsl, HYMEpPYIOTCS B OOIIEeM TOpSAKE WIM COXPaHSAIOT COOCTBEHHYIO
HYMEpALIMIO, €CJIM OHAa COOTBETCTBYET IMOPSIAKOBOMY PACIOJIOKEHHUIO JIUCTOB
B JIEJI€.

Cnoxennbli  juct Oosbimoro dopmata (A2, A3) pa3BopauuBaercs
U HyMepyeTcs B MpaBOM yacTH BepxHero mojs jaucra. Ilpu stom suct moboro
¢dopmaTta, MOAIIMTHIA 3a OAMH Kpaill, HyMepyeTcd KaK OJMH JIUCT, a JIUCT,
CJIOKEHHBIM 1 NOAIIUTHIN 3a CEpeauHYy, NOJICKUT MEPEIIMBKE U HyMEPYETCS KaK
OJIVH JIUCT.

Eciu B Jnene ectb KOHBEPT C BIOXKEHUSAMM, TO CHadajga HyMepyercs
KOHBEPT, a 3aT€M OYEpPEAHBIM HOMEPOM KaXKJ10€ BIIOKEHHUE.

dororpapun U Apyrue WUIIOCTPAaTUBHBIE MaTepUalbl HYMEPYIOTCS Ha
00OpOTHOI CTOPOHE B JIEBOM BEPXHEM YTIITy.

JIMCT ¢ HAarayxo HaKJIEEHHBIMU JOKYMEHTaMU (BbIpe3kamu, (pororpadusimm)
HYMEpYeTCsl KaK OJIMH JIUCT. EClii K TOKYMEHTY MOJAKJIEEHbI OJJHUM Kpaem JIpyrue
JIOKYMEHTBI (BCTABKU TEKCTA, IEPEBO/IBI), TO KaXKIbI JTUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jeny, COCTaBISIIONIEE OTAEIbHBI TOM, HyMepyeTcs
OTJIEIBHO.

[Ipy HanuuuM OTAEIBHBIX OIIMOOK B HyMEpalUH JHCTOB B JeNax MpH
NOATOTOBKE MX K CJladye B apXHWB JOMYCKAEeTCS II0 CONVIACOBAHHMIO C HUM
ynoTpeOaeHne TUTEPHBIX (C OYKBEHHBIMHU JOIOJHEHUSIMU ) HOMEPOB JIUCTOB.

B 1enax mMOCTOSIHHOTO XpaHEHWs JMJId ydeTa W IOMCKa JOKYMEHTOB
B HayaJie jejia MOXKET TIOMEIIAThCS BHYTPEHHs onuch (mpuiioxenne Ne 15).

JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTAEIIBHO.

Kaxnoe neno 3akaHuMBaeTCs JMCTOM-3aBEPUTENIEM YCTAaHOBICHHON (POPMBI
(mpunoxenue Ne 16).

B nucre-3aBepurene aena uu@pamMu U MpONUChHI0 yYKa3bIBaeTCsl (PaKTUUECKOE
KOJIMYECTBO JIUCTOB B JJAHHOM JIeJi€, & TAK)KE HAIUYUE JIUTEPHBIX U MPOIMYIICHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH OMNHCH M HAJIU4YUE CpEAU
JIOKYMEHTOB Ta3€T, KHUT, Opollop, deprexed, ¢oTorpaduii, pucyHKOB U T.1.,
CTaBUTCA JaTa M MOJINUCHh pabOTHHUKA, CPOPMHUPOBABIIETO €0, U YKA3bIBACTCS
€ro JOJDKHOCTb, MHHMIMAIB W (amuinsa. Eciu KOIW4ecTBO JHCTOB B Jieje
U3MEHSETCS, 3aBEpUTEIbHAS HAAIUCh COCTABIIETCS] BHOBB.

[Ipu moAroToBKe A€ K NOAIIMBKE (TIEPEIIETY) IPOBEPAETCS NPABUIBHOCTD
ux (popmupoBaHus, oQOpMICHHUS, METAJUINYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YAATAIOTCSL.



JIOKYMEHTBI TIOJIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOXHO OBLIO CBOOOJIHO
OPOYUTATh TEKCT KaXJIOro0 JOKYMEHTA, BHU3bl U YKa3aHHUS 110 HUCIOJHEHUIO
JIOKYMEHTA.

10.6. Ilepemaua nen B apXuB.

Ilepenaya €1 MOCTOSIHHOIO XpaHEHUS B apXuB  OCYLIECTBIIAETCSA
HNOEIMHUYHO MO yTBEPKAEHHBIM DK onucsaM 1€ MOCTOSHHOTO XpaHEHUsI.

[IpriemM TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE 0(OPMIISIETCS aKTOM ITpHeMa-
nepeaadn JoOKyMeHTOB (rpuioxeHue Nelg).

[Ipu mepenmade aen Ha BCEX SK3EMIUISIpAX OMHUCH JIeNl MPOTHUB KaXJA0TrO
BKJIIOUEHHOTO B Hee nena B rpade «lIpuMeyanue» cTaBUTCS OTMETKA O HAIUYUU
nena. B KOHIE KaXIOro »SK3eMIUsipa ONHCH el YyKa3blBalOTCA ULudpaMu
U TPONHUCHI0 KOJMMYECTBO (PAKTHUECKH MPHUHATHIX (MIEpEelaHHBIX) B apXuB e,
UHUIHAIBI ¥ (aMUIAN JIUI], OCYIIECTBIISIONINX MPUEM-TIEpeaady e, CTaBsITCs X
HOJIITUCH U JaTa.

[Ipu npueme aen B apXuBe HPOBEPSIETCS MPABUIBHOCTh UX O(DOPMIICHUS.
Jlena, odopmileHHBIE C HapyLIEHHEM IpaBWi, YCTaHOBJIEHHbIX MHCTpyKuMew,
Bo3BpamaoTcs B TUK ¢ ykazaHneM HEe10CTaTKOB JIJIsl X yCTPaHEHMUS.

N30uparenpHasi KOMUCCUSI UMEET NPUOPUTETHOE MPABO HAa MCIOJb30BaHUE
JIOKYMEHTOB, NIE€PEIJaHHBIX €10 Ha rOCYAapCTBEHHOE XpaHEHHE, B TOM YHCIIE Ha UX
NEPBYIO MyOJIUKALIUIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynewst THUK HecyT NEpCOHANBHYIO OTBETCTBEHHOCTh  3a
cobmoaeHue TpeboBaHui WHCTPYKIIMHM, COXPAHHOCTh HAXOMSIIMXCS Y HHUX
JTIOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a oOpraHuzanuio aenonpousBoictsa B THUK,
BHEJIPEHUE aBTOMATH3WPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTHUN TOJITOTOBKU H
00pabOTKHU TOKYMEHTOB, 00€CIIeYeHHE COXPAHHOCTH JTOKYMEHTOB U Nepeiady ux B
apxuB, KOHTPOJb 3a coOmrogeHueM TpeboBaHui WMHCTpyKIMHM OCYIIECTBIISET
npencenarens TUK.



(I)opMa PEruCTpaliiOHHOIO KypHaJjJa BXoAAIUX JOKYMEHTOB

[punoxenne Ne 1
K NHCTPYKLIUH 110 JEJIONPOU3BOLICTBY
B TEPPUTOPHAIIBHOMN M30UpaTEbHON KOMHUCCUN

Pecny6nuku bamkoprocran

Jara nocrynienus KoppecnonaeHr, 1ata u perucTpauoOHHbIH HOMep Kparkoe Pe3osronust wiim komy Otmerka 00
U perncTpalMOHHbII HOMep NMOCTYNHBIIEro J0KYMeHTA cojep:KaHue HANIPABJICH JOKYMEHT HCIOJTHEHHH
<I)0pMa PEruCTpaliiOHHOIO KypHaJia HCXOAAIIUX JOKYMECHTOB
Jdaraun
. KoppecnonaeHt Kpatkoe conep:xanue OTMeTKa 00 UCTIOJIHEHUH
perucTpauMoHHbIA HOMeEp




[Tpunoxenune Ne 2
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

INEPEYEHD
AOKYMEHTOB, He NToAJIeKalllMX perucrpanuu

COO6H.I€HI/IH 0 3aCCIaHuAX, COBCIHIaHNAX U ITIOBCCTKAX JHA.

Y4eOHbIe MPOrpaMMBbl, TUIAHBI.

PexnaMHbIe U3BEIIEHUS, TUIAKATHI (32 UCKJIIOYEHUEM aruTallMOHHBIX).
H03,I[paBI/ITeJ'IBHBIe IMMCbMa U TCICIPAMMBI.

HpI/IFJIaCI/ITCJH)HI)IG 6I/IJIGTI)I, MpUrjaleHud Ha pasjinYHbIC MCPOIIPUATHA, HC COACPKAILIUC
HaJIC)KAIIUX PCKBU3UTOB IIMCbMaA.

6.  Byxranrepckue JOKYMEHTHI.

7. [leyaTtHnle U3MaHUA.

8. OmeparuBHass wuHboOpMalus, MocTynatomias mno kaHaiam cBszu [AC

«BBIOOPHY.

SIS

[Tpunoxenne Ne 3
K MHCTPYKIINH TI0 ICTONPOU3BOJICTBY
B TEPPUTOPHAIIBHON N30MpaTETbHON KOMUCCUH

Pecny6nuku bamkoprocran

AKT
MBI, HIKETIO AN CABIITHECS
,  COCTaBHIIU
aKT O TOM, 4YTO « » 20 r. TpM BCKpPBITMM IIaKeTa
B HEM HE
0Ka3aJIoCh

Hacrosimumii akT cocTaBiieH B IBYX IK3EMILISIpaXx.

IHonnucwu:




[Tpunoxxenue Ne 4
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

ITPOTOKOJI Ne
3acelaHMsl TEPPUTOPUAIBLHONH M30MPATEJbHOM KOMUCCHH

Pecny0imku bamkoprocran

« » 20 roga
Hauaio: 4acoB MUHYT
Mecto npoBeneHus:

IIpeacenareascrBoBan (O.M.0.) — mnpenacenatens TEPPUTOPUATBLHON HU30MpPATETHHON
KOMHCCHH.
IIpucyTcTBOBAIM: 3aMECTHTEIbh TIpeAcenaresl KOMHCCHU , CEKpeTaphb
KOMHKCCHH , WICHbI KOMHUCCHUHU C TMPaBOM PEIIAOIIEro Tooca ;
YJIEHBl KOMHCCHUM C TPAaBOM COBEIIATEIIEHOTO ToJIoca ;  TIpH
PacCMOTPEHHH BTOPOTO BOIIPOCA MTOBECTKH JIHS -
IHHOBECTKA JIHS
1.
2.

I'onocoBanue Mo noBecTke AHA: «3A» - ; «[ TPOTHUB»y — .
B XO/IE 3ACEJIAHUA
1 O... (mamMeHOBaHHE BOIpPOCA IIOBECTKU JIHS)

(pamunuu u uHuYUATBL BLICMYNUBUUX NPU 0OCYHCOEHUU BONPOCA)
TeppuropuanbHas n3dupaTenbHasi KOMUCCHUS PELIUIa:

1.

2.

['onocoBanme o mepBomMy Borpocy moBectku AHs: «3A» - ; «[IPOTUB» — .

20

[Ipencenarens
TEePPUTOPUATHHON N30MPATENHHON KOMUCCHH

(MHHUIHAIIBL, (aMHITIS)

Cekperapb
TEPPUTOPUATHEHON M30MPATETbHON KOMUCCUH

(MHUIMANBL, hamMuIHs)



[Tpunoxenune Ne 5
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

TEPPUTOPUAJIbHASI U3BUPATE/IBHASI KOMUCCUS BAIIKOPTOCTAH PECIYBJIMKAhbI 6®6 KAJAhbI
OKTSIBPCKOT'O PATOHA TOPOJICKOT'O OKPYT'A KAJIA OKPYTbl OKTSIEPb PATOHBIHBIH
TOPO/J] Y®A PECIYBJIMKU BALIIKOPTOCTAH TEPPUTOPHAJIb hAIJIAY KOMUCCHUSThBI
2 cents0ps 2020 rona Ne 25/3-5
r. Yoa
Q)
(HaMMEHOBaHHUE PELICHHUS)

Ha ocHoBanuu craTeu @enepanibHoro 3akoHa «0OO0 OCHOBHBIX TapaHTHSIX
n30upaTenbHBIX MPaB U MpaBa Ha yyacTue B pedeperayme rpaxaan Poccuiickoit @eneparum
A CTaTbH Konmekca PecnyOnuku bamkoproctan o BbeIOOpax TeppUTOpUATbHAsS
n30uparenbHasi KOMUCCHS PecnyOnuku bamkoproctan pemuia:

1.

2.

IIpencenarens

TEPPUTOPUATEHON U30UpPATETEHON

KOMHUCCHUH (MHULIMATBL, (haMUITHST)
Cekperapb

TEPPUTOPUATEHON H30UPATETHHON
KOMHCCUHU (MHULIMATBL, (haMUITHS)




BAII'KOPTOCTAH PECITYBJIMKARDBI
OKTSIBPbCKUM KAJIA

OKPYTI'bl TEPPUTOPWJIb RANJIAY
Yamaes ypamsl, 23 Okrs6pbckuii Kanahst, 452620,
Ten. (34767) 4-69-35, 4-68-98

e-mail: tik_oktb@mail.ru

[Tpunoxxenue Ne 6
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

W/ PECIIYBJIUKA BAIIKOPTOCTAH
i %-':/ TEPPUTOPUAJIBHAS N3BUPATEJIbBHASL
KOMUCCUSA TOPOACKOI'O OKPYT A
rOPOJ OKTSIBPbCKUN
yiuna Yamaesa, 23 ropon Oxts0pbckuii, 452620
Ten. (34767) 4-69-35, 4-68-98
e-mail: tik_oktb@mail.ru

Ne OT « » 20 I.
Ha Ne OT « » 20 I.
®omuueny [1.1.

Vaxaewmsiii [letp BanoBuy!

Hamnpasisito

3amnpairMBaeMbie

Beepnas ym., nom 15, kB. 10,
c. bakansl, Pecnybnuka
bamkoproctan, 450057

CBCICHHUA 0

[Ipunoxenue: MUCbMO TEPPUTOPUATBHON H30MPATEIIbHON KOMUCCUN MYHULIUIIATBHOTO
paiiona baiimakckuii paiion PecnyOomuku bamxoproctan ot 15.12.2020 Ne01-21/4 u
IIPUJIOKEHUE K HEMY, Bcero Ha 15 1. B 1 3k3.

C yBaxxeHueMm
[Ipencenarens

(MHMLIMATIBI, (aMIIINS)




[Tpunoxenune Ne 7
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmmku bamkoproctan

TpeboBaHusA K JOKYMEHTAM, H3TOTOBJIAEMbIM C IOMOIIbI0
NneYyararwiumx YCTPOHCTB, U K (pailiiaM TEKCTOBBIX IOKYMEHTOB

1. TekcThl AOKYMEHTOB Ha OiaHkax ¢Gopmara A4 medararoTcs yepes
1,5 MeXCTpOUHBIX MHTEpBaIa, Ha O1aHkax ¢opmaTta AS — dyepe3 1 MEKCTpOUHBII
WHTEpBaJ.

TekcThl AOKYMEHTOB, MOJATOTABIMBAEMBIX K THUIOIpa)CKOMY H3/IaHUIO,
MevaTarTCs 4Yepe3 1Ba MEKCTPOUHBIX HHTEpPBaa.

2. HasBanwme BuIa JOKyMEHTA MeyaTaeTCs MPOMMCHBIMUA OyKBaMHU.

3. Ecmm 3aromoBok Kk Tekcty mpebimaeT 150 3HakoB (5 cTpoOK),
JIOTYCKAeTCsl TMPOJUIeBaTh €ro J0 TPaHUIBl MPABOTO MoyA. Todka B KOHIE
3aroJIOBKa HE CTaBHUTCH.

4. Pacum¢poBka mnoamnvcu B pekBuszure «lloamuce» newartaercs
Ha YpOBHE TOCTEIHEH CTPOKM HAMMEHOBAHUS JOJDKHOCTH C HMCIOJIh30BAaHHUEM
xomOuHarwu kinasui Shift — Ctrl — ITpo6en Mexay nHHUIIMATAMU 1 HaMUITHCH.

5. Co3panue, QopMaTUpOBAaHME M BBIBOJ Ha IeyaTh JIOKYMEHTOB
IPOU3BOJUTCS Ha KOMIBIOTEPAaX C HMCIOJIb30BAaHUEM TEKCTOBOTO MpoIeccopa
MS Word. Breapenue »dJIEKTPOHHBIX TaOJMIl, CO3MaHHBIX B TaOJWYHBIX
nporieccopax, B gokymeHTol MS Word ne momyckaercs. Jlomyckaercsi, mpu
HEOOXOJMMOCTH, CO3/laHue, (OopMaTUPOBAHWE M BBIBOJ Ha IeyaTh TaOJMIl
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

6. Ilpm QopmaTupoBaHMM TOKYMEHTOB 00s3aTeIbHO paboTaTh C
BKJIFOYEHHOW KHOMKOM Y[, YTOOBI BUAETHh HA S3KPAaHE BCE CIY>KEOHbIE CUMBOJIBI.

7. Tlpu ¢opMatupoBaHUM TEKCTa JOKYMEHTOB HCHOJb3YETCS CTHIIb,
KOTOPBI UMEET CIEAYIONUE MTapaMeTphI:

o Ipudt TimesNewRomanCyr

o Pasmep 14 nyHKTOB

o Otctyn cineBa 0 cm cipaba O cwm

o Nurepsan nepen 0 mynkTtoB mocie 0 MyHKTOB

. MeXCTpOUHBIN UHTEPBAI IOy TOPHBIN

o ITepBas cTpoka otcTymn Ha 1,25 cm

o BoipaBHuBaHue 1O IIUPUHE

8. Ilpu dopmaTtupoBaHuu TaOIUI] HEOOXOIUMO COONIOAATH CIEAYIOIINE

TpeOOBaHMUS:

Tabmuia BCerna JJODKHA HWMETh Ha3BaHWE, KOTOPOE BBIPABHHUBACTCS
0 MTPaBOMY TIOJIIO TOKYMEHTA,

TaOJIMIIa BRIPABHUBACTCSI 110 IIEHTPY JIUCTA;

3aroJIOBKHU CTOJIOIIOB M CTPOK BBEIPABHUBAIOTCS TI0 IIEHTPY SUCHUKH;

JTAaHHBIC B sIMEMKaX TaOJIUITHI BRIPABHUBAIOTCSI CBEPXY 10 JIEBOMY Kparlo;



MPOJIOJDKEHNE TabJIUITEI HA HOBOM JIMCTE BCETIa HAYMHAETCS C 3ar0JIOBKOB
ee cTosiOoB (Wi HOMEpPOB rpad B ciaydae, eciu rpadbl TaOIHUIBEI HA TIEPBOM
JMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJUIIBI IEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTA UCKITIOUYUTEIHHO
IIETUKOM;

MIMpUHA W BBICOTA TAOJMWIIBI HE JOJDKHBI TPEBBINIATH pa3Mephl MoJieh
JTIOKYMEHTA.

9. Pasmepsl moseit TOKyMEHTa JOJKHBI UMETh CIIEAYIOIINE TapaMeTPhI:

° BEpXHEE 2,0 c™m
° HIDKHEE 2,0cm
° JIEBOE 3,0 c™m

° paBoe 1,5cm
Ot Kkpast 10 KOJIOHTUTYA:

o BEPXHETO 1,25 cMm
° HIDKHETO 1,25 cm

10. IIpu moAroToBKE JOKYMEHTOB HCIOJIB3YIOT CIIEIYIOIINE PEKBU3HUTHI:
HAaMMEHOBaHHE OpraHU3ALINH;
HAaMMEHOBAaHUE BHJIa JOKYMEHTA;
CCBLJIKA Ha PErMCTPAIIMOHHBIN HOMEP U ATy TOKyMEHTA;
MECTO COCTaBJICHUS WU U3JaHUsl JOKYMEHTA;
azpecar;
rpu¢ yTBEpKACHUS JOKYMEHTA,;
3aroJIOBOK K TEKCTY;
TEKCT IOKYMEHTA;
OTMETKA O HAJIMYUU MPUIIOKEHHUS;
NOJIITKCB;
rpu¢ coriacoBaHus JOKYMEHTA;
OTMETKa 00 UCIIOJIHUTETIE.
11. PekBu3uThI (KpOME TEKCTa IOKYMEHTA U a/pecara), COCTOSIIINE
U3 HECKOJIBKMX CTPOK, MeYaTaloT CO CIEAYIOUMMHU MapaMeTpamu:

o Ipudt TimesNewRomanCyr

o Pasmep 14 nyHKTOB

o Otctyn cieBa 0cm crpaBa 0 cM
o HNurtepBan nepen 0 myHKTOB nocie 0 myHKTOB
. MeXCTpOUHBIN HHTEPBAI OJMHAPHBIN

o OTtcTyn nepBoi CTPOKHU HET

o BripaBHuBaHue 10 LIEHTPY

12. PekBusut «Aapecar» nevataroT CO CASAYIOIMUMHU MapaMeTpaMu:

o Ipudt TimesNewRomanCyr

o Pasmep 14 nyHKTOB

o OTtctyn cieBa 7 cM cnpaa 0Ocm

o WNurepBan nepen 0 myHKTOB TIOCIIE 0 myHKTOB



o MexCTpOUHBIN UHTEPBAI OJMHAPHBIN

o OTcTym nepBoi CTPOKH HET

o BripaBHUBaHME I10 LIEHTPY

Ecnu cocraBHble 4YacTH pPEKBU3UTOB «Ampecar», «['pud yTBepxaeHus
nokyMeHTa», «['pud cormacoBaHus JOKyMeHTa», «OTMeTKa O HAJIWYUH
IIPUJIOKEHUSA» HE YMEIIAIOTCSA Ha OJHOM CTPOKE, TO Pa3pblB CTPOKU B HYKHOM
MEeCTe MPOM3BOJUTCA C TOMOIIBI0 cUMBOJia «Pa3ppiB CTpokn» (KOMOUHALIUS
knasuin Shift — Enter), Hanpumep:

COI'JTACOBAHO
HauaneHuk apXxuBHOrO OTIENA
aIMUHHCTPALIMU TOPOJICKOTO OKpyTa
ropoa Crepauramax
M.B. AnekceeBa

13. Tlpu odopmieHHH AOKYMEHTOB Ha JIBYX M 0oJiee CTpaHMIIAX BTOpPAS
U TOCJENYIOUME CTPaHULBl JOJKHBI OBITh MpOHYyMeEpoBaHbl. Homepa cTpanuil
MPOCTABIIAIOT MOCEPEIMHE BEPXHEIO MOJs JOKYMEHTa Ha PACCTOSIHUM HE MEHEe
10 MM OT BepXHEro Kpas JucTta apaObCKuMu 1 pamMu 0€3 3HaKOB MPETTUHAHUS.

JlommyckaeTcsi co3aHue JOKYMEHTOB Ha JIMIIEBOM U OOOPOTHOM CTOpOHax
aucta. IIpy OBYCTOpOHHEM CO3[aHMM JTOKYMEHTOB IIMPUHA JIEBOTO MOJS Ha
JMLIEBOW CTOPOHE JIUCTAa U MPABOTo IMOJIsl HA 0OOPOTHOM CTOPOHE JIMCTA JTOJIKHBI
OBITH PaBHBI.

Ecmn n1OKyMEHT uMeEET NPUIIOKEHHE, TO OHO II€YaTraeTcs C HOBOU
CTPAHMIIBI.

14. JIns BbISIBIEHUS U UCIIPABJIEHUS BO3MOXHBIX OIIMOOK B IMPABOMHUCAHUH
B copMupoBaHHBIX (ailllax PEKOMEHAYeTCs OCYLIECTBISATh IPOBEPKY
JIOKYMEHTOB, HUCIIOJIb3YSl CUCTEMBI MPOBEPKH NMPABOMUCAHUS.

15. Kaxnaplii HOKYMEHT CO BCEMHM NPWIOKEHUSMU K HEMY IMOMENIAoT
B OT/ICJIbHBIN (aii (ecnu MpUIIOKEHUsS! CO3AaHbl OJHUM MpoleccopoMm). Buyrpu
¢aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHNE MTOMENIAIOT B OT/IEIbHBIE Pa3/Iebl.

16. Bce pekBU3HUTHI JOKYMEHTa OTHAEISAIOT APYr OT JApyra OJHOW IyCTOH
CTpOKOHM, oOpasyemoit cuMmBojoMm ab3amna (fxmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpedaThesi OoJiee IByX CUMBOJIOB ab3a1ia moapsI.

17. He pomyckaeTrcss mucath CJOBa C Pa3psIKOM, BCTaBIAS MPOOEIBI
Mexnay OykBamMu B cioBax. He jomyckaeTcsi HCMONb30BaHHE MPOOENIOB AJis
oOpa3oBaHMsI a03alIHOTO OTCTYyMAa (KPAaCHOW CTPOKH) MJIM IMyCTHIX CTPOK. B Tekcre
HE JOJDKHO BCTpeyaThCs MoApsn Oojiee OAHOro cumBoiia mnpobena. Pasnenenue
WHULIAATIOB
u ¢pamminu. CuMBona Ne u gucia, NOPSAKOBOIO HOMEpa CTAaTbU, YaCTH, ITYHKTa
VI NOJITYHKTa [PaBOBOIO aKTa, YMCIIA MECsla U Ha3BaHUs Mecsla, 4ucia rojaa
U CJIOBA «TOMA», JIIOOBIX YMCIIOBBIX 3HAYEHMW U €IUHUL] U3MEHEHHUs JENIAeTCs C
UCIIOJIL30BaHUEM Hepas3ienauMoro mnpobena (coueranue kimaBum Shift — Ctrl —
[IpoGen).



18. He nmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTA pa3ieluTeIbHBIC
JIMHWH, COCTABIICHHBIC U3 IIEMOYEK CUMBOJIOB (*, =, -, — U JpyTHe).

19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJIOBAaX CXOMHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCIOJAb30BAaHWE CHUMBOJNA TaOymsiuuu (—) [
oOpa3oBaHmsi ab3amHOTO OTCTyma (KpacHOW CTPOKM) WM IYCTBIX CTpOK.
AO3alHBIi OTCTYN yCTaHaBIMBAIOT B MeHIO Dopmar/AG3am WM ¢ TMOMOIIBIO
BEPXHETO JBMXKA HA TOPU3OHTAIBHON JTMHEHKE.

21. He nomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» i1 00O3HAYCHHUS
nepeHoca. BMecTto HeEro cieayer HMCHoJb30BaTh CHMBOJI MSTKOTO TIEpeHOCa
(komOuHarms kiaBuir Ctrl — «-»).

22. ]Jlns HamuvcaHWS PUMCKHUX ITUGP TOJDKHBI UCIIOJIB30BATHCS 3arjlaBHBIC
oykeel maruHCKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanne mjis 3TOU
1[EJIM PYCCKUX OYKB U apaOCKkuXx udp He JOMyCcCKaeTcs.

23. Bmecto OykBHI «E» fnomkHa ynotpebnathes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HanmeHoBaHWe BHUJa JTOKYMEHTOB» JOJKHBI OBIThH
BBIPOBHEHBI IO IIEHTPY U KXKIBIM M3 HUX JIOJDKEH MPEJCTaBiIsATh cOOOM OIuH
ab3aIl, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBHU3UTA HE JOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucmosib3oBaHME CHUMBOJa ab3ana Juisi MpepbhIBaHUs
CTPOKH B TIPOM3BOJIBHOM MECTE, IJIS JTOTO CJIEAYeT HCIIONIh30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).



[Tpunoxenune Ne 8
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

Cnucok PACCBIJIKHA UCXOAAIINX TOKYMECHTOB

Ne HaumenoBanue oprana . .
IHoHbIi MOYTOBBII axpec
n/n (opranusanumn)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.




[Tpunoxenune Ne 9
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

YTBEPXIAIO
[Ipencenarens (3amecTUTEND IPECENATENS,
CEKpeTaph) TEPPUTOPUATILHON N30MpaTEeNbHOM
KOMHCCHH
Pecniy6nuku bamkoproctan

WHUIU AL, PaMITUs

MOAITHCH

« » 20 I.

CIIMCOK

AOJZKHOCTHBIX JIUI (OPraHu3anmii), KOTOPbIM HANPaBJsieTCsl
pelIeHne TePPUTOPHAILHOM N30UpPaTeIbHOI KOMHCCHHU
0T « » 20 roga Ne

(yka3aTp 3aroiioBoK)

Ne
L HaumenoBanue oprana (opraHusamun) Kon-Bo k3. | [Ipumeuanue
Hcnonaurens

« » 20 roma




[Tpunoxxenue Ne 10
K UHCTPYKIIUHU TI0 JISTIOMPOU3BOJICTBY
B TEPPUTOPUAITEHON N30MPATETLHON KOMUCCHH

Pecny6nmmku bamkoproctan

NHNEPEYEHD
nmoaJIeKamuX KOHTPOJJIK JOKYMECHTOB € YKa3aHUEM CPOKOB HUCITOJTHCHHUSA

1. ®enpepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (PeaepalibHble 3aKOHBI
Pocculickon ®@enepanuy — cOrnacHO yKa3aHHOMY B HUX CPOKY.

2. VYkasel Ilpesumenta  Poccumiickoit ~ ®enmeparuu, Ilpesumenta
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxenust  Ilpesumenta Poccuiickoit  ®eneparuu, [aBb
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenuss  I[IpaBurensctBa  Poccuiickoit
@denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bamkopTocTaH — COMIacHO yKa3aHHOMY B HHUX
CPOKY.

6. TlocranoBnenwus, pemenus ['ocymapctBennoro Cobpanust — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurenbctBa PecnyOmuku bamkoproctan —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxenust ['maBel PecnyOnmuku bamkoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampocel CoBera @enepanuu DeaeparbHOTO
CoOpanust Poccuiickoit ®enepannu, ['ocymapcrBennonn Jlymbr denepanbHOro
CoOpanust Poccuiickoit denepanuu — He To37Hee 4yeM uepe3 15 KaleHaapHBIX
JIHEW CO JIHS MOJIyYEHMS NMapJaMEHTCKOTO 3ampoca WM B MHOW YCTAaHOBJICHHBIN
cooTBeTcTBYIOMIEH manato denepanbHoro CoOpanusi Poccuiickoit denepanun
CPOK.

10. 3ampocer uneHoB CoBera Deneparuu DenepanpHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymber dDenepanbHOro
CobOpanus Poccuiickoit denepannu — He mo3aHee yeM udepe3 30 kajneHAapHBIX
JTHEW CO JIHSI €0 MOJYYEHUS UM B MHOM COTJIACOBAHHBIM C MHULIMATOPOM 3ampoca
CPOK.

11. Oo6pamenus uieHoB Coera ®Denepanuu DenepanbHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpannst  Poccmiickoit  ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeSTENIbHOCThIO, — Oe3oTnararenpHo (2 TpU  HEOOXOIUMOCTH  MOJYYEHHUS
JOTIOJTHUTENBHBIX MaTE€pUaloB — HE Mo3aHee yeM uepe3 30 KajleHAapHbIX JHEW
CO JTHS TIOJTyYCHUST OOpaICHMS ).



12. Oopamenus nemytratoB ['ocymapctBenHoro CoOpanusi - Kypynaras
PecniyOonuku bamkoproctaH — B CpPOK, YCTAaHOBJICHHBIM 3aKOHOAATEIbCTBOM
PecnyOnuku bamkoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoii denepanum,
[IpaButennsctBa Poccuiickoit ®@enepannu, Koncrurynmonnoro Cyaa Poccuiickoi
Oenepannu, BepxoBHoro Cyna Poccuiickoii ®@enepanuu, [ 'eHepaabHOU
npokyparypsl Poccuiickon @enepauunu, agMuHacTpaunu [ masel u [IpaButenscTBa
PecnyOnuku bamkoprocran, BepxoBnoro Cyna PecnyOnmku bamkoprocrtas,
[Tpoxypatypsl PecryOmmku bamkopTocTan, OpraHoB MECTHOTO CaMOYITPaBIICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
npeacenaTenss TEPPUTOPUATBHOM KOMHUCCHUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3aHee yeM uepe3 30 KalleHaapHbIX THEH.

14. TIlpotect npokypopa — He mo3aHee yem uepe3 10 KaJeHaapHbIX THEH.

15. [IlpexncraBnenue npoxypopa — He mosaHee yeM depes 30 KaleHTapHbIX
JTHEH.

16. Ilucbma uzbuparenbHbIX KOMUCCUi - 30 qHEH, B IEPHO]] TOATOTOBKHU U
MIPOBEICHUs BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTeNbHBIX MPAaB M MpaBa HA ydyacTHEe B pedepeHiyme TpaxiaaH
Poccuiickon ®enepanuu

17. OOpamenuss TpaxaaH IO BOMpPOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJIeHIapHBIX JHEW, a MOCTYNUBIINE B MEPUO]T N30UpATETLHON KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepainbHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTHIX
n30upaTeNbHbIX NIPaB U IpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoil
denepanum.

18. Tlepechbuika oOpamieHuid Tpa)KaaH, COJAEPKAIIMX BOMPOCHI, PEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHIIMM TEPPUTOPUATILHON KOMMCCHUH,
OCYILECTBIISIETCS B TECUCHUE CEMU KaJICHAAPHBIX JHEH.

19. OOpamenust cpeACTB MaccoBOM HMHpOpMaUU IO  BOMpPOCaM
npenocTaBiieHus: MHOpMAIMU — CeMb KaJeHAapHbIX nHed. Eciu tpebGyembie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIIEHbI B YKa3aHHBIH CPOK, TO JOIYCKAaeTCs
OTCpOYKa B TMPEJOCTABJICHHUH 3alpamiMBaeMoi WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJy4YeHHUs MHUCBMEHHOTO 3arpoca HH(opMmaiuu
YBEJOMJICHHSI 00 OTCPOYKE MPEICTABUTEII0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JaTa, K KOTOpPOM OyJeT NpeaocTaBieHa 3alpaiiuBaemas
uHpopMarus, MOKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTa MPUHSITHUS
peuieHust 00 OTCpOUKe.

20. 3amnpoc rocyaapCTBEHHOI0 OpraHa, opraHa MECTHOTO CaMOYIIpaBJICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO oOOpalleHue TrpaxKJaHuHa, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
NPEAOCTABISAIOTCS B TeueHue 15 JHel, 3a HCKIIOUYEHUEM JOKYMEHTOB U
MAaTEPHUAJIOB, B KOTOPBIX COAEPKATCS CBEICHUS, COCTABIISIIOIINE TOCYIAPCTBEHHYIO
WIM WHYIO OXpaHsemMyr (QeaepaabHbIM 3aKOHOM TaWHy, W JJIs KOTOPBIX
YCTaHOBJICH OCOOBIN TIOPSAIOK MPETOCTABICHUS.



N3buparenbHas KOMUCCHS

[Tpunoxenne Ne 11
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

YTBEPXIAIO
[Ipencenareins

TEeppUTOpUATHHON N30MpPATEIbHON KOMUCCHH TEPPUTOPUATBHON U30HPATEIbHON KOMHCCUU

Pecniy6nuku bamkoproctan
HOMEHKIJIATYPA JIEJI

No

Pecniy6nuku bamkoproctan

(MecTo cocTaBIICHHS) IToanuce Nunnmanel, pamunms
Ha roj Jara
HNupekc Cpox xpaHeHHS Jejia
1 3aroJ10BOK JeJia Koa-Bo gexn P P A Mpumeyanue
aenaa U Ne CTAaThH MO MePeYHI0
1 2 3 4 5
HazBanue paznena
HanmenoBanue q0KHOCTH IHoanuce WNuannmansl,
COCTaBUTEISI HOMEHKIIATYPbI bamums

Jlara

COI'JTACOBAHO COI'JTACOBAHO
[TpoTokon K [IpoToKOII 3KCTIEPTHO-TTPOBEPOYHOM
KOMHUCCHH apXUBHOTO OTAETa
aIMUHUCTPALIUU
OT Ne 0 Ne
T
Hrorosas 3anmcek o KaTCropudax U KOJUYCCTBEC [ACJI, 3aBCICHHBIX B roay B

TEPPUTOPUATIBHOU KOMUCCHH




B ToMm uncie

ITo cpokam xpaHeHus Bcero T — C OTMETKOM
PEXOIAML «OIK»
1 2 3 4
[TocrossHHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (10 10 et BKIIOUUTENBHO)
HUTOIO:
HanmMmenosanne n1omKHOCTH IHoanwnce Wuunuanel,
COCTaBUTEISI HOMEHKIIATYPHI bamunus

JlaTa




[Tpunoxenne Ne 12
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

TeppuropuanbpHas n30uparenbHass KOMUCCHUS YTBEPXIAIO
TOPOZCKOT0 OKpyTa ropoJ
D®OHJI Ne [Ipencenatens

TepPUTOPHAJILHON U30MpaTeTbHON KOMUCCUHU
OITUCDH Ne TOpPOJZICKOTO OKpYyra ropoj,
JIeJT TIOCTOSIHHOTO XPaHCHUS
3a roJI ITodnucw Huuyuaawl. hamunus

Jama

Kou-
Ne | Hupekc Kpaitnun Bo | lIpumeuyanu
3aros10BoK gesa
n/n JeJia € 1aThbIl JIUCTO (Y
B
1 2 4 9) 6

B nanHbIl pa3gen onucu BHECEHO

(umbpaMu 1 IPOTUCHIO)

c No mo Ne , B TOM YHCJIC:
JIUTEPHBIC HOMEPA:
MPOIYIIICHHBIE
HOMeEpa:
HaunmMenoBanue q101KHOCTU IHoanuce Nuunmanel, hamMunms
COCTaBHUTEISA OIIHUCH
Jlara
COI''TACOBAHO VTBEPX/EHO
[TpoToxon OK [IpoToKOa 3KCIIEPTHO-TPOBEPOUHON

oT Ne

KOMUCCHH apXUBHOTO OTAETa
aIMUHUCTPALIMY MYHHUIUIIAIBHOTO
paiioHa paroH
OT No




TepputopuaiibHas n30upaTeabHass KOMHCCHUS
MYHUIIMTIIAJILHOTO pailoHa paiioH
DOOH/ Ne

OITUCDH Ne

nen BpemeHHoro (cBeiiie 10 jiet) XxpaHeHus

[Tpunoxenne Ne 13
K UHCTPYKLIMH 110 IEIOIPOU3BOICTBY
B TEPPUTOPUAIIBHON N30MpATETHHON KOMUCCHH

Pecny6nuku bamkoprocran
YTBEPXIAIO

[Ipencenatenn
TEPPUTOPHUAIbHON U30MpPATEJNbHOU
KOMHCCUH MyHULIMIIAJIbHOTO palioHa
parioH

3a rof ITodnucb HHuyuawl. hamuaus
Jama
Ne | Uupekc 3aro/ioBok Kpaituu Koua-Bo Cpoxk IIpumeuan
n/n aeJia aeJia ¢ JIUCTOB | XpaHeHHs He
AaThl
1 2 3 4 5 6 /

B nanHbIM pas3esn onucu BHECEHO

(tmudpamMu ¥ IPOIUCHIO)

c Neo 1mo No , B TOM
1517 (02 (N

JIATEPHBIE HOMEPA:

MPONYIIEHHBIE

HOMEpa:

HaunmMenoBanue 101 KHOCTH IHoanuce Nuumanel, pamumus

COCTaBUTEJIS ONUCH
Jlarta

COI'JTACOBAHO
[TpoTokon DK

oT No




[Tpunoxxenue Ne 14
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHHUIIMIIAJIBHOTO pailoHa paiioH

AKT [Ipencenarens

TEPPUTOPHAJIbHOU U306MpPaTENbHOU
Ne KOMHUCCUU MYHULIMIIAJIbHOTO palioHa
parioH
(MecTO cocTaBIIEHHU) Hodnucs HHuu uasvl,
damuausa

O BBIfEIEHUN K YHUUITOXKCHUIO TOKYMECHTOB, HE ,Zlama
MNOJICKAINIUX XPAHCHUIO

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIuXcsi B MpoLecce AEATENIbHOCTH TOCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOT'O CaMOYIPABJICHUS U OpPraHU3alUi, C YKa3aHUEM CPOKOB XPAaHEHUSA U
HOMEHKJIaTyphl nen TEPPUTOPUAIBHOU n30upareabHOU KOMHCCUH
MYHHUIIMNATBHOTO paiioHa Y PUMCKUl pailoH OTOOpaHbl K YHUYTOXEHHUIO KaK He
MMEIOIIME HAayYHO-MCTOPUYECKOM IIEHHOCTM W YTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aroJioBok aejia Hupexc nena no
N N Cpoxu xpaHeHust
Ne HJIM TPYyNNoOBOM Kpaiinue | HOMeHKJIaType Koa-Bo . | Ipume-
M HOMepa cTaTel
n/n 3arojioBOK JaThbl HUJIA HOMEP J1eJ1a ¢l1. Xp. YaHHue
10 TEepPeYHI0
JOKYMEHTOB 10 ONUCH
1 2 3 4 5 6 7
Uroro: el. Xp. 3a TOObI
(undpamu 1 IPOIHCHIO)
Onucu ACJT TOCTOSAHHOI'O XPpaHCHUSA 3a Toabl YTBEPKACHEL, I10 JTUIYHOMY COCTaBYy
cornacoBannl ¢ DK APXUBHOI'O OTACTIAa aIMUHUCTPpAIUHA MYHUIUIIAJIBHOTO paﬁOHa
paioH (IPOTOKOJI OT « » r. No )
(HaMMEHOBaHUE JOJDKHOCTH JIUIIA, IPOBOIUBIIETO SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB)
(moxnuck) (MHUIMANBL, paMUITHs)

Jara



COT'JIACOBAHO
[Iporokon DK tepputopuanbHoOii
M30UpATEILHON KOMUCCHUH
MYHULIMNAIBHOTO paioHa

[Tponomxkenne npunoxxkenust Ne 14

paiioH
oT No
JIOKyMEHTBI B KOJINUECTBE 1ieJ1, TOMOB
BECOM KT C/IaHbI B
(HaMMEHOBaHUE OPraHU3aIMN)
Ha nepepaboTKy MO MPUEMOCAATOUYHON HAKIJIATHOW OT No

HaumeHoBaHue NOKHOCTH
Ipa’XaaHCKOro CiIy»Kauiero,
CAAaBUICTO NOKYMCHTDI

Hara [lonmuce
N3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI
HaumeHoBaHue TOIKHOCTHU

rpakIaHCKOTO CIIY’KalIlETo,

BHECLIErO0 U3MEHEHUS B YUETHBIE

JIOKYMEHTBI

Hara IToanuck

(mata)

WNuunmanel. pamunus

Nuunmaner, pamumus



[Tpunoxenune Ne 15

K UHCTPYKLIUHU IO IEIOIPOU3BOJCTBY
B TEPPUTOPUAIBHOMN U30MpaATEIbHON KOMUCCUU

Pecny6nmnku bamkoproctan

BHYTPEHHSIS OITNUCH
JIOKYMEHTOB jiesia No

Ne HNupexc Hara Homepa
3aros10BOK JOKyMEHTAa IIpumeyanue
n/n JOKYMEHTA AJOKYMEHTA JIMCTOB J1eJ1a
1 2 3 4 5 6
Hroro: JIOKYMEHTOB
(undpamu 1 MPoONUCHIO)
KoJsinyecTBO JINCTOB BHYTPEHHEH
OIMUCHU
(mudpamMu 1 TPOTNUCHIO)

HanmeHoBaHMe MODKHOCTH JINTIA, Hodnucw Huuyuasawl, hamunus

COCTABUBLIETO BHYTPEHHIOIO OIUCH
JIOKYMEHTOB Jiea

Hara




[Tpunoxenue Ne 16
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noamuto u IMPOHYMCPOBAHO

JUCTOB(Q),

B TOM YHCJIC:
JIMTCPHBIC HOMECpPA JINCTOB

(g paMu 1 TIPOTIHCHIO)

MIPOITYIIIEHHBIE HOMEpPA JIMCTOB

+ JIMCTOB BHYTpeHHCﬁ OIINCH

OcoOenHocTH (HPU3HUECKOTO COCTOSIHUS U Homepa
dbopmupoBaHus rena JIUCTOB
1 2

HaumenoBaunue nomxaoctu  Iloamuce
JlaTa

Nuunmanel, pamunms




[Tpunoxenne Ne 17
K UHCTPYKIIUHU TI0 JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

doun Ne
Onuck Ne
Hemo Ne
BAHUE APXUBHOI'O YUYPEXJIEHUSA
NAJIBHASI UBBUPATEJIBHASI KOMUCCHUSA
JAEJIO Ne Tom Ne
(3aroJIoBOK Jiena)
(xpaiiHue JatTbl)
Ha  jwmer
XpaHUThb

Om. No




YTBEPX/IAIO
[Ipencenarens
TEPPUTOPUATBHOM
n30upaTeaIbHOM KOMUCCUU
MYHUITUTIIAILHOTO palioHa

[Tpunoxxenune Ne 18
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

YTBEPXKIAIO
(HaMMEeHOBaHUE JTOJKHOCTH
PYKOBOAMTEIISI OPTaHU3AIIUN-
IIPUEMILIKA)
noonucs

parioH Nuunmansl. pamumms
noonucs

Nuunmanel, pamunms

Hara [Teuatp Hara [Teuars

AKT Ne
npueMa-rnepeauyn apXuBHBIX
JIOKYMEHTOB Ha XpaHEHHUE
(ocHOBaHMe Iepenadn)
(na3BaHue nepeaaBaeMoro (GhoHza)
caain,
(HauMMEHOBaHUE OPraHMU3aIMU-CAATYNKA)
MIPUHSIT
(HauMMEHOBaHUE OPraHU3AIMU-TIPUEMIIIIKA)
JIOKYMEHTBI Ha3BaHHOTO (DOH/Ia M HAYYHO-CIIPABOYHOTO arapaTa K HUM:
KoauyecTB
KoaunyecTB
0 IIpumeuan
Nen/m | Ha3Banue, HOMep onucH 0
IK3EMILJISAP ue
el. Xp.
0B OIIUCH
1 2 3 4 5
Htoro eI.Xp.
IIPUHATO
Ilepenauy npousBenu:
JIOMKHOCTH IMoamuce Pacmudposka  JlomKHOCTH IToamuce Nuannmaner,
bamums

Hara Jara

®oHay npucBoeH Ne

HN3menenus B YUYCTHBIC TOKYMEHTBI BHCCCHBI

JIOJIDKHOCTB

JlaTa

Wuutmanel, pamunus




[Tpunoxenne Ne 19
K UHCTPYKLIMH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPUAIIEHON N30MpATETHHON KOMUCCHH

Pecnybnmuku bamkoprocran

[IpoekT
MNOBECTKA JHSA
3acelaHUsl TEPPUTOPUAIBHON H30UPATEIbHON KOMHCCHHA
« » 20 roja
Hauano: 4acoB MUHYT
l. O pe3ysbTarax JIOTIOJTHUTEIbHBIX BBIOOPOB JenyraTa
10 OJTHOMAaH/IaTHOMY H30upatesibHoMy oKpyry Ne 16

Ulxnaesa C.M.

2.

(naumenosanue 8onpoca, GKIOYEHHO20 6 npoekm nosecmku Ous 3acedanus THUK)

(ucnoanumens npoexma 0OKymMeHma, OOKIAOYUK NO BONPOCY, BKIIOUEHHOMY 8 NpoeKkm nogecmxu Ons 3aceoanus THUK)

IIpencenarens
TEPPUTOPUATHEHON U30MPATETHHON KOMUCCUH (vHUIIMATBI, (haMUITHS)



[Tpunoxenune Ne 20
K UHCTPYKIIUHU TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAIIEHON N30HPATETLHON KOMUCCHH

Pecny6nmnku bamkoproctan

MMPOTOKOJI
3acefaHus padoyeil rpynnbl TeppUTOPHAILHOM M30MPATEIBbHOI KOMHCCHHT
10 MH(POPMALMOHHBIM CIIOPaM

« » 20 roaa
Hayvano: 4acoB MUHYT
MecTo IpoBeICHHUS:

IpencenarenncTBywmmii — Maumnuane:, Gamumms
Cekperapb — Mnunuansl, haMunus
IpucyrcrBoBaam: 10 yenoBek (CIUCOK MPUIAraeTcs).

INOBECTKA JIHA

1.
2.

1.CJIVIOAJIA:
BBICTYIINJIA:
PEINJIN:

2.CJIVIITAJIN:
BBICTYIINJIA:
PEINJIN:

[Ipeacenarens (MHULIKATBI, (PaMUITHS)

Cekperapb (MHULIUATIBL, (aMILITHS)




