TEPPUTOPUAJIBHA S BAII'KOPTOCTAH PECITYBJIMKAhbI
V3BUPATEJIbHASI KOMUCCHUMS MOCETJIE PAHOHBI
MYHULIMITAJIBHOI'O PAIOHA MYHMLMIIATIb PAMOHBIHBIH,
MEYETJIMHCKUM PAVIOH TEPPUTOPUAJIb hANJIAY
PECITYBJIMKU BAIIIKOPTOCTAH KOMUCCHUShBI
PEILIEHUE
15 suBapst 2021 roma No2/6-5

C. BOJ'II)H_ICYCTBI/IKI/IHCKOC

00 yrBep:kaennn Ilosio:kennsi 00 ApxuBe TEpPUTOPUAIBbHOI M30MpPaTeIbHOM
KOMMCCHM MYHUIIUNIAJIBLHOTO paiiona MeueTiuHCKHMA paiioH PecnyOsmku
Bbamkoprocran Ha 2021 roa

Ha ocHoBanuu crateu 26 ®enepanbHoro 3akoHa «O0 OCHOBHBIX TapaHTHSX
n30upaTesabHbIX MpaB U MpaBa Ha ydyacTue B pedepeHayme rpaxnan Poccuiickoii
®enepanun» u crtathu 25 Komekca PecnyOnmku bamkoproctan o BbIOOpax,
TeppUTOpHAIbHAsT ~ M30MpaTenbHasi  KOMHUCCUS  MYHMIIMIAIBHOTO  pailoHa
MeuernuHckuii paiion Pecniybnuku bamkoproctan
PEHINJIA:

1. VrBepauts Ilonmoxkenne 00 ApxuBe TEppPUTOPUATIBLHOM H30UpATENHbHOM

KOMHUCCHHM MYHULHMIAIBHOTO paiioHa MeueTnuHckuil paiion PecmyOnuku

bamkoprocran Ha 2021 rop.

[Ipencenarens I'.K. bukrameBa

CekpeTapb C.T. I'anumona



YTBEpKICHO pelICHUEM
TePPUTOPHATILHON M30MPATETLHON KOMUCCUN
MYHULUNIAIBHOTO pailoHa MeueTIIMHCKUN paiioH
Pecniy6nuku bamkoproctan
ot «15» suBapst 2021 r. Ne2/6-5

HOJIOKEHUE Ob APXHNBE
TEPPUTOPHATIBHON M30MPaATETbHOH KOMUCCHHU
MYHULMNAJIBHOTO paiioHa Me4yeTJIUHCKUN paloH
Pecny0imku bamkoprocran

l. Oo0mue MoJI0KEeHU

1.1.JlokymeHnTbl, oOpasyiomecs B JACATEIBHOCTH  TEPPUTOPHUATHHOU
n3buparenbHoii Komuccun (nmanee — Kommuccus), Bkitouas H30HpaTeNbHYIO,
YIPaBIECHYECKYH0, TEXHUYECKYI0, MAIIMHOYUTAEMYIO U JIPYTYIO0 JTOKYMEHTALMIO,
KOTOpPBIE HMMEIT HCTOPUYECKOE, HAY4YHOE, COLMAJIbHO-DKOHOMUYECKOE U
NOJIMTUYECKOE 3HAaYeHUe, BXOAAT B cocTaB ApxuBHOro ¢Gonaa Pecnybnuku
bamkopTocTas, SBISIONIEroCcsS COCTaBHOM YacThio ApxuBHOTO oHAa Poccuiickoi
denepanuu, SIBISIIOTCS COOCTBEHHOCTBIO TOCYIAPCTBA M MOAJIEKAT MOCTOSHHOMY
XPaHEHHUIO B apXUBHOM OTJEJIE€ AIMUHUCTPALUA MYHHIUIIAJIBHOIO palioHa.

1.2.Komuccusa obecrieunBaeT COXpPAHHOCTb, y4Y€T, OTOOp, YHOPSAJOUYECHHE U
UCIIOJIb30BAaHUE JIOKYMEHTOB, O00pa3yroumxcsi B IIpolecce AesTeIbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO IE€pelady JTHUX JTOKYMEHTOB B ApXUBHBIN
OTZI€JI MyHUIMITIAJBHOTIO PaliOHa HA XPAaHEHNE B COOTBETCTBUU C YCTAHOBJIEHHBIMU
MpaBUJIAMH.

1.3.C uenpio obecrieueHUsT COXPAHHOCTH JIOKYMEHTOB ApPXHMBHOTO (oHJa
PecnyOnuku Bamkoprocrtan, otOopa, ydera, CHCTEMAaTHU3allUUd JIOKYMEHTOB,
dopMupoBanus U oGOpMIICHUS €] U Nepefady MX Ha MOCTOSHHOE XpAaHEHHE B
apXMBHBI OTAEN MyHULMNAIbLHOTO paioHa B Komuccum co3gaercs apxuB
Komuccun, obecnieueHne AedaTeIbHOCTH KOTOPOIO BO3JIAaraeTcsl Ha MpejaceaTes
(cexperaps) Komuccuu, OTBETCTBEHHOTO 3a BEJEHHE JEJOMPOU3BOJICTBA U
cOoXpaHHOCTh apxuBa Komuccuu (anee — OTBETCTBEHHBIN 3a JEIOMPOU3BOACTBO).
Kontpons 3a pestenpHOCTBhIO apxuBa Komuccum, a Takke 3a COONIOACHHEM
TpeboBanmii HacTosmero [lonoxkenus ocymecTBiseT npeacenarens Komuccnn.

1.4. lesrensHocTh  apxuBa Komumccnn — oCymiecTBisieTcss B HOPSJIKE,
yctaHoBiieHHOM DenepanbapiM 3akoHOM «OO0 apxmBHOM nene B Poccuiickoit
®enepatn», 3akoHoMm PecmyOmuku bamkoproctan «OO0 apXxuBHOM jene B
Pecnybnuke  bamkopToctan», ¢ NOpaBWiIaMM — OpPraHU3allid  XpaHEHUs,
KOMILJICKTOBAHMSI, y4Ye€Ta M HCIOJIb30BaHUS JIOKYMEHTOB ApXHUBHOTO (oHJIa
Poccuniickoit denepanyii U IpyrUX apXWUBHBIX JTOKYMEHTOB B TOCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOIO CAaMOYIIPAaBJICHUS W OpraHU3alusX, HWHBIMU
HOPMAaTUBHO-METOJIUYECKUMH JTIOKYMEHTaMHU IO apXUBHOMY Aeny, MHCTpykuuen
no genonpous3BoAcTBY B Komuccnn, nHactosumuMm IlomoxkeHuem, a Takxke
IIOCTAHOBJICHUSIMU W JIPYTMMHM  HOPMAaTHMBHBIMM  akTaMu  LleHTpanbHOU



n30upaTeabHON KOMUCCHUU Poccniickon ®enepanun, enTpanbHO
u30upatenbHO komuccuu PecnyOnuku bamkoprocTaH, MOCTaHOBICHUSIMUA U
MHBIMHA HOPMAaTUBHBIMU akTamu Komuccun.

1.5.ITonoxxenue o6 apxuBe Komuccun yrepskaaercs pemenruem Komuccun.

Il.  Cocras nokymentoB apxusa Komuccun
ApxuB KoMuccnn XpaHuT CIeayomnue JOKyMEHTBI:

2.1. JIOKyMEHTBI, CBsI3aHHbIE C TIOJTOTOBKOW M MPOBEACHHEM BBIOOPOB
IIpesunenra Poccuiickonn Penepaumu, aenyraroB locynapcrBeHHOW Jlymsl

denepalibHOTO CoOpanus Poccuiickoi deneparuu, JENyTaTOB
INocynapctBennoro Cobpanusi — Kypynras PecnyOnuku bamkoproctan, ['naBbi
Pecnybnuku  bamkopTocTaH, — MpeACTaBUTEIBHBIX  OPraHOB  MECTHOTO

caMmoyImpaBieHus, peepeHayMOB.

2.2.3aKOHYEHHBIE JECIONPOU3BOACTBOM Jiejia IOCTOSHHOTO, BPEMEHHOTO
(cBpimie 10 7eT) XpaHeHus [0 MepeJayd Ha MYyHUIUIAIbHOE XpaHEHHE B
apXUBHBIN OTJIE] MyHULIMTIATBHOTO pailoHa (20po0CcKo20 OKpyaa).

2.3.BenomctBeHHble u3AaHus LleHTpanbHON W30MpaTenbHOM KOMHUCCUU
Poccun, LlenTtpanbHoil u3dbuparensHoil komuccuu PecnyOnuku bamkoproctan u
Komuccun.

2.4.2neKTpOHHBIE TOKYMEHTHI (TUCKU U JUCKETHI, 0a3bl JTAHHBIX).

2.5.HayyHo — cmpaBouHble MaTepuanbl K JIOKyMEHTaM apXuBa U
COOTBETCTBYIOIINE YUETHBIE JOKYMEHTBHI.

I11. OcHoBHble 3a1aun U pyHkun apxuBa Komuccuu

3.1. OcHOoBHBIMM 3a1ayaMu apxuBa KoMuccuu sSBISIOTCSA:

3.1.1.KoMIutekTOBaHHEe  apxuBa  JOKYMEHTAMH,  COCTaB  KOTOPBIX
npeaycMotped i 2.1 - 2.4 nacrosiero [lonoxenus.

3.1.2.0pranuzanusa paOOThl C JOKYMEHTaMH, XpaHSAUIUMUCS B apXHUBE
Komuccunn.

3.1.3.Yyer, oOecrieyeHue COXPAHHOCTH, HAYYHOE OINHCAHHE JIOKYMEHTOB,
CO3JJaHUE U COBEPIIEHCTBOBAHHWE HAYYHO-CIPABOYHOIO armapara K HUM, OTOOp
JOKYMEHTOB Ha MyHHUIIMIIAJIbHOE XPAHEHUE.

3.1.4.IloaroroBka U CBOEBpPEMEHHAs Ieperadya JT0KyMEHTOB, OTHOCSIIMXCS K
ApxuBHomy ¢onny Pecnybnmuku bamkoprocraH, B ['ocyapcTBeHHOE Ka3eHHOE
yupexaenue HannonanbHblil apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSIHHOE
XpaHEHue.

3.1.5.1loaroroBka NpoOEKTOB HOPMATUBHBIX U METOAMYECKUX JIOKYMEHTOB IO
OpraHu3alMK JEJONPOU3BOACTBA B YACTH, KacaloLIEHCs JAESITEIbHOCTH apXuBa
Komuccun.

3.1.6.0cymiecTBiieHre KOHTPOJS 3a (popMupoBaHUEM U OPOPMIIEHUEM JIEN B
nenornpousBoacTee Komucenn.

3.1.7.0kxa3aHue METOAUYECKON TMOMOIIM HHUKECTOSAIIMM H30HpaATEIbHBIM
KOMHUCCHSIM B IOKYMEHTAIIMOHHOM 00€CIIEYeHUH UX JIeATEIbHOCTH.



3.2.ApxuB Komuccuu B COOTBETCTBUM C BO3JIOKEHHBIMH HAa HErO 3ajayaMu
OCYIIECTBIISIET cienytonue QyHKINN:

3.2.1.Pa3pabaTbIBacT U COIJIACOBBIBAET C APXUBHBIM OTJIEIOM aIMUHUCTPALIUU
MYHUIIUIIAIBHOTO palioHa (2opoodckoeo okpyea) rpadyKu IpeICTaBIIeHUs OIUCel Ha
paccMOTpeHre DKCIEePTHO-IPOBEPOYHON MYHUIIMIAIBHON KOMHUCCUU U TEpeladyu
JIOKYMEHTOB Ha rOCYIapCTBEHHOE XpaHEHUE.

3.2.2.1'0TOBUAT Ha XpaHEHUE TOKYMEHTBI, YIIOPSAOYEHHbIE B COOTBETCTBUHU C
TpeboBanusMu MHCTpyKImu mo aenonpous3BoAcTBy B Komwuccuu, mo ucTedeHun
OJIHOTO TOJ]a C MOMEHTA UX 3aBEJICHHUSI.

3.2.3.0cymiecTBIsIET MPUEM DJIEKTPOHHBIX JTOKYMEHTOB, OOECIEeYMBaeT HX
COXPaHHOCTh, Y4€T, OTOOp M ucmHojib3oBaHue. OCYIIECTBISET CUCTEMATU3AIMIO
JIOKyMEHTOB apXHWBa KOMUCCHH U UX HAYYHOE OMHMCAHUE.

3.2.4.0cyiiecTBasieT CBOJHBIA YyYeT XpaHsumxcsi B apxuBe Komwuccum
(GboHAOB, 11 U JOKYMEHTOB, HE peXe OJTHOTO pa3a B 3 roja U Mpu nepenaye ae Ha
MYHULIMNAIBHOE XpaHEHHWE MPOBOJAUT IMPOBEPKY HAJIWYUS U COCTOSIHUS /i€l B
apxuBe Komuccun.

3.2.5.CocTaBisieT ¥ MepeAacT CBOJAHBIC TOJIOBBIE pa3Aeibl OMUCEH el
IIOCTOSTHHOTO XPaHEHUSI M HA PAaCCMOTPEHHME IIOCTOSIHHO JEUCTBYIOLIEH
OKCINEPTHOM KOMHUCCHH TEPPUTOPUAIBHOM  M30UpATEIbHOM KOMHUCCHUU  TIO
ONPEAECTICHUIO HCTOPUUECKON, HAYYHON U MMPAKTUYECKON IEHHOCTH JIOKYMEHTOB.

3.2.6.Co3naeT, MONOJHSIET U COBEPLUICHCTBYET HAYYHO-CIPABOYHBINA ammapar
K XpaHAIIMMCS B apxuBe JieJaM ¢ JOKyMEHTaM, OOecleuyuBaeT ero
MPEEMCTBEHHOCTh C HAY4YHO-CIIPAaBOYHBIM  amnmaparoM apXUBHOTO OTela
aJIMUHUCTPAIIMA MYHUIIUIIAILHOTO paiioHa.

3.2.7.0pranu3yeTt UCIOJIb30BaHUE JOKYMEHTOB:

unpopmupyer Komuccuio o coctaBe M COAEpKaHUM JOKYMEHTOB apXuBa
Komuccnn, ToTOBAT WH(DOPMAITMOHHO-aHATUTUYCCKHAC 3aMUCKA W CIPABKH I10
nokyMeHTam apxuBa Komuccuu;

BBIJJAET B YCTAHOBJICHHOM TMOpPSAJIKE [ieNla, JIOKYMEHThl WU KOIUHU
JIOKYMEHTOB B IIEJISIX CITY>K€OHOT0 M HAyYHOI'O0 MCIO0JIb30BaHMUS;

paccMaTpUBaeT 3alpochl  OpraHM3alMii W 3asBJICHUS TpaxiaaH, B
YCTAHOBJICHHOM TOPSJKE BbIJAECT KOMHUM JOKYMEHTOB U apXHMBHBIE CIPABKH,
KOHCYJBTUPYET OpraHu3alud W TpaxiaH [0 BOMNpPOCAaM MECTOHAXOXKIACHUS
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl HABEJCHUSI apXUBHBIX CIPABOK;

BEJICT yUEeT UCIOJIb30BaHUs JJOKYMEHTOB, XpaHsauxcs B apxuse Komuccun.

3.2.8.IlogroraBnuBaer M Mo UCTEYECHUH YCTAHOBIECHHBIX CPOKOB XPAaHEHUS B
apxuBe Komuccun  mepemaer B apXMBHBIA  OTIEN  aJIMUHUCTpALUU
MYHULIMIIAIBHOTO  paloHa  (20podcko2o  OKpyea) BCE  3aBEpIICHHBIE U
o OopMJIEHHBIE JIeIa TOCTOSIHHOTO CPOKa XPaHEHHUSI.

IV. IIpaBa apxuBa Komuccuu

ApxuBy KoMuccuu Asis BBIIIOJIHEHUS €0 3a/1a4 U GYHKIUI IpeoCcTaBIseTCs
IIpaBo:



4.1.BHOCUTD NpENJIOKEHUS MO0 COBEPIIIEHCTBOBAHUIO OPraHU3aIluU XPaHEHUS,
ydeTa U UCITOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

4.2.]laBaTp pexomeHpauuu wieHam Komuccuu 1no Bompocam, BXOISIIMM B
KOMIIETEHIIHIO apxuBa Komuccun.

4.3.YuacTBOBaTb B  KOHTPOJE 3a  BBIIOJHEHUEM  YCTAHOBJIEHHBIX
Wuctpyknueit mno npenonpou3BojcTBy B Komwuccuu mpaBun  paboThl ¢
JIOKYMEHTaMHU.

4.4.BHOCUTh TpemsiokKeHUs pykoBoacTBY Komuccun o0 co3gaHuu
ONTUMABHBIX YCIOBUH HJisi OOECIEUeHUs] COXPAaHHOCTH JOKYMEHTOB apXuBa
Komuccum.

V.  OTBeTCTBEHHOCTH 3a JIeATeJIbHOCTh apxuBa Komuccuu

5.1.0TBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO, oObOecrneunBas JesTENbHOCTD
apxuBa Komuccum, HeceT yCTaHOBIEHHYIO 3aKOHOM OTBETCTBEHHOCTH 3a:

- HECOOJII0ICHUE YCIOBUI 00eCIeYeHUsI COXPAaHHOCTH IOKYMEHTOB;

- YTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUTOKEHUE JOKYMEHTOB;

- HEOOOCHOBAHHBIA OTKa3 B MPHEME Ha XpaHEHUE JOKYMEHTOB IMOCTOSHHOTO
XpaHEHMsI U 110 JTUYHOMY COCTaBY;

- HapyLIeHUE paBUi UCIOJIb30BAHUS JOKYMEHTOB U JOCTYIA MOJIb30BaTEIEH
K JOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHOJIaTE€IbCTBOM.
5.2.3a yTpary u nmop4y JOKyMEHTOB T'OCYIapCTBEHHON YacTH ApXUBHOTO (hoHIa
Pecny6mnuku bamkopToctan momKkHOCTHBIE JTuiia Komuccuu HecyT
OTBETCTBEHHOCTh B COOTBETCTBUM C JICHCTBYIOIINM 3aKOHOIaTEIbCTB



