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HOJIOKEHUE Ob APXHNBE
TEPPUTOPHAIBbHON U30MPATEJIbHON KOMUCCUN
ropoackoro okpyra ropoa Cuoaii Pecny0siuku bamkoprocran

|. O0uMe MoJ10KEeHUA

1.1. lToxymeHThl, OOpa3yromecss B JACATEIBHOCTH TEPPUTOPUATIBLHOM
n30upatenbHOl komuccuu  (nmanee - Komuccust), BKIIoYas HU30UpATENbHYIO,
YIOPaBIEHYECKYI0, TEXHUYECKYI0, MAIIMHOYUTAEMYIO U JIPYTYIO JTOKYMEHTAIHUIO,
KOTOpbIE  HMMEIOT  MCTOPHUYECKOE, HAYYHOE,  COLHMAIbHO-3KOHOMHUYECKOE
U MOJUTUYECKOE 3HA4YeHUEe, BXOIAT B cocTaB ApxuBHOro ¢ounna PecryOnmku
bamkopTocTtas, sSBISIFOIIErOCsS COCTaBHOM YacThio ApxuBHOTO oHAa Poccuiickoi
denepanuu, SBISIOTCS COOCTBEHHOCTBHIO TOCYJAPCTBA M MOJICKAT MOCTOSSHHOMY
XPaHEHUIO B apXUBHOM OTJIe]e AJMUHUCTPAIIMK TOPOJICKOro OKpyra ropoj Cubai
PecnyOnuku bamkopTocTtas..

1.2. Komuccus oOecrieunBaeT COXpPAHHOCTb, Y4Y€T, OTOOp, YyHOpsIOYeHHE
M HCIHOJIb30BAaHUE JIOKYMEHTOB, OOpa3ylolMXcsi B TMpolecce AesTeIbHOCTU
Komuccun, a Takke CBOEBPEMEHHYIO Iepeayy ATHUX JTOKYMEHTOB B ApXUBHBIN
oTnen AJMUHUCTpAallMM Tropoickoro okpyra ropoa Cubait PecnyOnuku
bamkopTocTan Ha XpaHEHUE B COOTBETCTBUU C YCTAHOBJICHHBIMU ITPaBUJIAMH.

1.3. C menpio oOecriedeHUs COXPAHHOCTH ITOKYMEHTOB ApXuBHOTO (oHAA
Pecniy6onuku  Bamkoproctan, orOopa, ydeTa, CHUCTEMAaTH3allid JTOKYMEHTOB,
dbopmupoBaHus 1 opopMIICHHS AN U Mepeladyy UX Ha MOCTOSHHOE XpaHEHUE
B apXMBHBIM OTAEN AJIMHUHHCTpAIlMM TOPOJACKOro okpyra ropon Cubait
PecnyOnuku bamkoptoctan B Komuccuun co3maerca apxuB  Komwuccuu,
oOecrieueHue AesTEIbHOCTU KOTOPOTO BO3JIaraeTcs Ha mpejcenaTes (cekperaps)
Komuccun, OTBETCTBEHHOTO 3a BEACHHUE JCJIONPOU3BOJCTBA M COXPAHHOCTH
apxuBa Komuccum (masnee - OTBETCTBEHHBIM 3a JI€JIONMPOU3BOJICTBO). KOHTpOJIb
3a JAesaTenbHOCThIO apxuBa Komuccum, a Takke 3a COOMIOJICHHEM TpeOOBaHUMN
Hacrosiero [Tonoxenus ocyniecTsisgeT npeacenaresib Komuccuu.

1.4, JlestenpHOCT, apxuBa KoMHCCHM  OCYIIECTBISETCS B  MOPSIKE,
yctaHoBiieHHOM DenepanbHbpiM 3akoHOM «O0 apxuBHOM Jnene B Poccuiickoi
®enepauun», 3axkoHoMm Pecnyomuku bamkoprocran «OO0 apXuBHOM Jiene



B Pecnybnuke bamkoprocTtan», ¢ mnpaBuiIaMM OpraHu3alldd  XpaHEHUs,
KOMIUIEKTOBAHUSA, Yy4y€Ta M HCIHOJb30BAaHUSA JOKYMEHTOB ApXHMBHOro (HhoHnaa
Poccniickonn denepanyu M IpyruxX apXHWBHBIX JOKYMEHTOB B I'OCYNAPCTBEHHBIX
opraHax, oOpraHax MECTHOIO CaMOYIIPaBJIE€HUS M OpraHu3alusax, WHBIMU
HOPMAaTUBHO-METOJUYECKUMH JTOKYMEHTAaMU IO apXUBHOMY zeny, MHCTpykiuen
no gxenonpousBoiacTtBy B Komwuccenu, Hacrosumm IlomoxeHuem, a Takxke
IIOCTAHOBJICHWSIMM W JIPYTMMM  HOPMAaTHMBHBIMM  akTaMu  LleHTpanpHOU
n30upaTeabHON KOMUCCHUU Poccniickon denepanum, [{enTpanbHOM
n3buparenbHo Komuccuu PecnyOnuku — bamkoprocTaH, NOCTaHOBIIEHUSIMU
Y MHBIMHA HOPMAaTHBHBIMU akTamu Komuccun.

1.5. ITonoxxenue 06 apxuse Komuccun yreepxaaercs pemenuem Komucenu.

I1. CocTaB noxymentoB apxuBa Komuccun

Apxu Komuccnn XpaHuT claeayronme JOKyMEHTHI:

2.1. JIOKyMEeHTBI, CBS3aHHBIE C TIOATOTOBKOW M TIPOBEACHUEM BBHIOOPOB
IIpesunenra Poccuiickoi @Penepauuu, aemyratoB locynapcrBeHHOU J{ymbl
denepanbHOro Cobpanus Poccuiickoit Penepanuu, NEIyTaToOB
[NocynapctBennoro Cob6panus - Kypynras Pecnyonuku bamkoprocran, ['naBbi
PecnyOonuku ~ BamkoptocTtaH,  OpeACTaBUTEIbHBIX  OPraHOB  MECTHOTO
caMoympaBiieHus1, pehepeHIyMOB.

2.2. 3aKOHUYEHHBIC JIETOTIPOU3BOJICTBOM Jiea IOCTOSHHOTO, BPEMEHHOTO
(cBpimie 10 meT) XxpaHeHus [0 Tepelayd Ha MYHHUIMNAIBHOE XpaHEHHE
B AapXUBHBIM OTIEen AJMHUHUCTpAIMU TOpoJcKoro okpyra ropon Cubait
Pecny6nuku bamkopTocTas.

2.3. BenomcTtBennsle m3manus lleHTpanbHON W30MpaTenbHOW KOMHCCHU
Poccuu, llenTtpansHoii u3buparenbHol Komuccuu Pecmybnmuku bamkoproctan
u Komuccun.

2.4. DNeKTpOHHbBIE JOKYMEHTHI (JIUCKU U IUCKETHI, 0a3bl TaHHBIX ).

2.5. HayuHo-cripaBo4YHbIC MaTepUabl K JTOKYMEHTAM apxuBa
Y COOTBETCTBYIOLINE YUYETHBIE JOKYMEHTHI.

I1l. OcHoBHble 3a1aun u pyHkunu apxuBa Komuccun
3.1. OcHoBHBIMM 3a/1auaMu apxuBa Komuccuu siBISIIOTCS:

3.1.1. KommiektoBanue  apxuBa  JIOKYMEHTaMH,  COCTaB  KOTOPBIX
npeaxycMmoTpen i 2.1-2.4 nacrosimiero [lomoxenust.



3.1.2. Opranuzanust pabOThl C JOKYMEHTaMH, XpaHSIIUMUCA B apXHBe
Komuccun.

3.1.3. Yuer, oOecrieueHre COXPaHHOCTH, HAy4YHOE OMHCAHHE JIOKYMEHTOB,
CO37laHME W COBEPIICHCTBOBAHME HAYYHO-CIIPABOYHOTO ammapara K HUM, OTOOp
JIOKYMEHTOB Ha MyHHUIIUIIAIEHOE XpaHEHUE.

3.1.4. [loagroToBKa M CBOEBpPEMEHHAas IMepefaya JOKYMEHTOB, OTHOCSAIIUXCS
Kk ApxuBHomy Qouny Pecrybnuku bamkoproctan, B ['ocygapcTBeHHOE KazeHHOE
yupexaeHue HamponaneHblil apxuB PecnyOnuku bamkoprocTan Ha MOCTOSIHHOE
XpaHEHHUE.

3.1.5. IlogroToBka NpOEKTOB HOPMATHUBHBIX M METOJUYECKUX JTOKYMEHTOB
M0 OpPraHU3aluu JEJONMPOU3BOICTBA B YACTH, KacaloUehcsl AesTEIbHOCTU apXuBa
Komuccum.

3.1.6. OcymiectBienre KOHTPOJs 3a (hopMUpoBaHHEM U OGOPMIICHHUEM JIel
B nenonpounsBoactee Komuccnn.

3.1.7. OkazaHue METOIUYECKOW IIOMOIIM HIKECTOAIUM H30UpaTeIbHBIM
KOMHUCCHSIM B IOKYMEHTAIIMOHHOM 00€CIIEYeHUH UX JEATEIBHOCTH.

3.2. ApxuB Komuccuu B COOTBETCTBUM C BO3JIOKEHHBIMU Ha HETO 33aJauaMu
OCYILECTBIISIET CeAYIONIME QYHKIUU:

3.2.1. Pa3zpabaThIBaeT U COTIACOBBIBAET C APXUBHBIM OT/AEIIOM aIMUHUCTPALIUN
MYHUIUIIATLHOTO palioHa (20podcko2o okpyea) TpapuKud MpeCTaBICHUS OMUCEH
Ha  pacCMOTPEHUE  OKCHEPTHO-IPOBEPOUYHOM  MYHHULUNAIBHOM  KOMHCCHU
¥ Tepeayn JOKYMEHTOB Ha TOCY/ITapCTBEHHOE XpaHEHHUE.

3.2.2. TOTOBUT Ha XpaHEHUE JOKYMEHTHI, YIMOPSIOYCHHBIE B COOTBETCTBUU
¢ TpeboBaHusIMU MHCTpYyKIIMK O 1E€JI0MPOn3BOoACTBY B Komuiccnn, mo uctedeHnn
OJTHOTO T0Jla C MOMEHTA UX 3aBEJICHUSI.

3.2.3. OcymiecTBisieT MpHEM DJIEKTPOHHBIX JTOKYMEHTOB, OOECIeYHBaeT
UX COXPaHHOCTb, YUET, OTOOp U HcTosb3oBaHue. OCYIIECTBISET CUCTEMATU3ALIUIO
JIOKYMEHTOB apX1Ba KOMHCCHUU U UX HAyYHOE OMHCAHHE.

3.2.4. OcymiecTBisieT CBOAHBIA YYeT XpaHsmmxcsa B apxuBe Komuccum
¢$boHIIOB, 1e7 U JOKYMEHTOB, HE peKe OJHOTO pa3a B 3 Toja U MpH Iepenaye aeml
HAa MYHHIIMNAIBHOE XPAaHEHHUE MPOBOJUT MPOBEPKY HAIMYUS W COCTOSHUS el
B apxuBe Komuccun.

3.2.5. CoctaBnsieT W TepenaeT CBOJAHBIE TOIOBBIE pa3lieibl OMUCEH e
MOCTOSSHHOTO XPAaHEHHWSI M HA PACCMOTPEHHE TIOCTOSIHHO JIEUCTBYIOLIEH
OKCHEpTHOH  KOMHCCHHM  TEPPUTOPUATBLHOM  M30MpaTeNbHOW  KOMHCCHH
[0 OIpPEHECIICHUI0 WCTOPUYECKOM, HAYYHOM U IPAKTUYECKOW LIEHHOCTU
JIOKYMEHTOB.



3.2.6. Co3naet, NOMONHSET U COBEPIICHCTBYET Hay4YHO-CIPABOYHBIN ammapaT
K XpaHSAIIMMCA B apxuBe JejJaM M JOKyMeHTaM, OOEeCHeuuBaeT €ro
IPEEeMCTBEHHOCTh C HAy4YHO-CIPAaBOYHBIM  ammaparoM apXUBHOTO OT/eNa
AJMHMHUCTpAIK ropoJcKoro okpyra roposa Cubaii Pecniyonuku bamkopTocTas.

3.2.7. OpranusyeT UCHOIb30BaHUE TIOKYMEHTOB:

uHpopmupyer Komruccuio o coctaBe M COAEp)KaHUHM JTOKYMEHTOB apXuBa
Komuccun, roToBUT UHGOPMAIMOHHO-aHAIUTUYECKHE 3alUCKH U  CIPaBKU
1o JokyMeHTaM apxuBa Komuccuu;

BBIIACT B YCTAHOBJICHHOM TMOPSAAKE Jejia, JOKYMEHTbl WM KOIHHU
JIOKYMEHTOB B II€JISX CIY>KEOHOTO M HAyYHOTO HCIOJIb30BAHNUS;

paccMaTpuBaeT ~ 3ampochl  OpraHM3alMii M 3adBJICHUS  TpaxkIaH,
B YCTAHOBJICHHOM TOPSAKE BBIJACT KOMUU JOKYMEHTOB W apXUBHBIC CIIPABKH,
KOHCYJIbTHUPYET OpraHM3allMii M TpaxJaH [0 BOIPOCaM MECTOHAXOXKJICHUS
JTIOKYMEHTOB, HEOOXOIMMBIX JJI1 HABEJCHHS apXUBHBIX CIIPABOK;

BEJIET YUET UCIOJIb30BaHUs JOKYMEHTOB, XpaHaluxcs B apxuse Komuccuu.

3.2.8. [logroraBnuBaeT U MO MCTEUEHUH YCTAHOBJIEHHBIX CPOKOB XPaHEHUS
B apxuBe Komuccuu nepenaer B apXuBHBIA 0TI AJAMMHUCTPALMU TOPOJCKOTO
okpyra ropon Cubait PecnyOnmuku  bamkoptocTan Bce  3aBEpIlICHHbBIC
U o(popMIIEHHBIE JieJ1a TOCTOSTHHOTO CPOKa XpaHEHHUS.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu 1j1st BBIIOJIHEHUS €T0 33/1a4d U (DYHKIIMI TIpe1oCTaBIseTCs
paBo:

4.1. BHOCUTh  TIPEMJIOKEHHSI TI0  COBEPIICHCTBOBAHUIO  OpraHU3AIuU
XpaHEHMs], yUeTa U UCTIOJIb30BaHUS APXUBHBIX JOKYMEHTOB.

4.2. JlaBaTh pekoMmeHmanuu wieHam Komuccuu mo Bompocam, BXOJISIIUM
B KOMIIETeHIIMIO apxuBa Komuccun.

4.3. YdacTBoBaTh B  KOHTPOJE 3a  BBINOJHEHWEM  YCTAHOBJIEHHBIX
Nuctpykiueit 1no  genonpousBoAcTBY B Komuccum  mpaBun — paboThI
C IOKYMEHTaMH.

4.4. BHocuTh  mpeuioxkeHuss  pykoBoAcTBy Komuccunm o co3gaHum
ONTUMAJIBHBIX YCJIOBHM IS OOCCICYCHHS COXPAHHOCTH JOKYMEHTOB apXuBa
Komuccun.



V. OTBeTCTBEHHOCTb 32 /IesATeJILHOCTH apxuBa Komuccuu

5.1. OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, oOOecreuynBas JesITEbHOCTD
apxuBa Komuccum, HeceT yCTaHOBJIEHHYIO 3aKOHOM OTBETCTBEHHOCTb 3a:

- HeCOOJIIOIEHNE YCIIOBUI 00ECIIEYeHUsI COXPAHHOCTH JOKYMEHTOB;

- YTpaTy U HECAaHKLIMOHUPOBAHHOE YHUUTOXEHUE JOKYMEHTOB;

- HEOOOCHOBAHHBIN OTKa3 B IPHEME Ha XpaHEHUE JOKYMEHTOB IOCTOSHHOTO
XpaHEHUs U 110 JINYHOMY COCTaBY;

- HapyLIEHUE NPaBUJl UCIIOJI30BAHUS JOKYMEHTOB U JOCTYIIA MOJIb30BaTENEH
K JOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHOJIaTEIbCTBOM.

5.2.3a yTpary u mopuyy JOKYMEHTOB TOCYJapCTBEHHOH 4YacTH ApXHBHOTO
¢onna Pecnybmuku bamkoproctan nomkHocTHble muna Komuccum HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOIUM 3aKOHOIaTEIBCTBOM.



