TEPPUTOPUAJIBHAA U3BUPATEJIBHASL BAII'IKOPTOCTAH PECIIYBJIMKAhBI

KOMUCCHSL XOMBYJUJIA PAOHBI
MYHUUUIAJIBHOTO PAMOHA MYHHULHUIAJDb PATOH
XAUBYJIIMHCKUI1 PATOH TEPPUTOPHAJIb hAWJIAY
PECIYBJIMKH BAIIKOPTOCTAH KOMUCCHUSThbI
PEHNIEHHUE
16 urons 2023 roma Ne 49/2-5
c. AKBAp

OO0 yrBepxIeHUN HHCTPYKIMHU
110 1eJIONPOU3BOACTBY B YYAaCTKOBBIX M30MPaTEeIbHbIX KOMHCCHUAX
MYHHIMIIAJIBHOIO0 paiioHa Xal0y NIMHCKUH paiioH
Pecny0sinku bamkoprocran

B cootBetcTBUM ¢ yacThio 9 crathu 26 denepaibHOro 3aKoHa «O0 OCHOBHBIX
rapaHTHsX W30UpaTeNabHBIX MpPaB W IpaBa Ha ydyacTHE B pedepeHIyMe rpakaaH
Poccuiickoii ®@enepauun» u yacteto 6 crarbu 25 Kogekca PecrmyOnmku
bamkoproctan o0 BbIOOpax, TeppUTOpHalbHAs U30UpaTeNbHas KOMHCCHUS
MYHUIIMOATBHOTO paiioHa XaWOyInuHCKHM paiioH PecnyOnuku bamkoprocras,
pemmna:

1. YTBEpAUTh HMHCTPYKLMIO 110 JEJIONPOU3BOACTBY B  YYaCTKOBBIX
M30MpaTEeNbHBIX KOMHUCCUSAX MYHMIIMIAIBHOrO paiioHa XalOyJUIMHCKUN paiioH
Pecnyonuku BarkoprocTan (npuiaraercs).

2. HanpaButh HacTofllee pelieHHe B YYacTKOBBbIE W30MpaTeIbHbIC
KOMUCCUM MYHHULHUIAIBHOTO pailoHa XaiOymnmuHckuil paiion PecnyOnuku
bamkoprocras.

3. KoHTponb 3a HCNOJHEHHMEM HACTOSIIETO PEUICHUS BO3JOXKHUTH Ha

CeKpeTaps TeppuTopuaibHOi n3duparensHoit komuccuu E.B.CaxHo.

[Ipencenarens TeppUTOpHATBEHON
n30upaTeTbHOU KOMUCCHH A.Y. IOnycon

CekpeTapb TEpPUTOPUATBHON
n30UpaTeIbHOM KOMUCCHUH E.B. Caxno

M.IIL



YT1BepkaeHa peleHueM
TEePPUTOPUATHHON N30MPATEITHHON KOMUCCHH
MYHHITUIIAILHOTO paiioHa XalOyIITHHCKUN palioH
Pecny6nuku bamkoprocran

ot «16» nrons 2023 roma Ne49/2-5

HNHcTpyKums mo aeJ0npou3BoACTBY
B YYaCTKOBBIX H30MPATEJbHBIX KOMHCCHSIX MYHUIUIIAJILHOIO PailoHa
Xaii0ynannckuii paiion Pecyosmmkn bamkoprocran

1. O0umme moJoKeHus

2.1. HWHcTpykuMsi 1o J€JIONpPOU3BOJICTBY B YYaCTKOBOM H30MpaTeabHOU
Komuccun (manee — VIHCTpyKIusl) yCTaHaBIMBAeT MOPSAIAOK pabOThl €
JIOKYMEHTaMH, OCHOBHBIE NPaBUJIa UX MOJATOTOBKUA M OOPMIIEHUS B yHACTKOBOU
u3buparenbHoi komuccuu (nanee-YMK).

2.2. HWHctpykums pa3paboTaHa Ha OCHOBaHUH (efepatbHOro 3aK0Ha OT 12
utoHs 2002 1. Ne67-®3 «O06 0CHOBHBIX rapaHTHsX U30MpaTENbHbIX MTPaB U MpaBa
Ha ydyactue B pedepennyme rpaxaan Poccuiickoit deaeparium», MOCTaHOBICHUM
U HHBIX HOPMATHUBHBIX aKTOB LleHTpanbHOW H30MpPATEILHOH KOMUCCUU
Poccwmiickoit ®enepanmu ¢ wucnonszoBanuem ['OCTa P 7.0.97 - 2016
«Haumonaneubid crangapt Poccuiickoit denepanun. Cucrema CTaHAAPTOB IO
uHpopmanuu, OMONMOTEYHOMY M H3AATeNbCKOMY aeny. OpraHu3aluoHHO —
pacnopsiauTenabHas TOKyMeHTauus. TpeGoBaHusl K O(QOPMIIEHUIO JOKYMEHTOBY.
[IpaBuna odopmiieHHsT JOKYMEHTOB U  TOPAIOK pabOTBl €  HHUMH,
npeaycMoTpeHabie HCTpyKIne, o0s3aTenbHbl 11 yieHoB Y UK.

2.3. UYnenst YUK nomkHbl OBITH 03HAKOMJICHBI TOJ TMOIMUCH C TEKCTOM
NucTpyKImu.

2.4. TIlpencenarens YUK ocymiecTBiasieT METOAMYECKOE PYKOBOJCTBO IO
opranuzanuu JnenonpousBojctsa B YUK, noxkymeHTanmoHHOMY 00€CreueHunIo
3acenanui YUK, ydery m nMpoXOKIECHHUIO JOKYMEHTOB B YCTAHOBJIEHHBIE CPOKH.
ObecnieurBaeT COXPAHHOCTh JOKYMEHTOB W Mepeaadyy HMX B BBIIIECTOSIIYIO
n30MpaTebHYI0 KOMUCCHIO.

2.5. [Ipencenarens YUK HenmocpeacTBEHHO HECET OTBETCTBEHHOCTH
3a BEJICHHE JICJIOMPON3BOICTBA.
2.6. Cexperapp YUK ocymiecTBiasieT opopMiaeHUE TPUHATHIX Ha

3acelaHny y4aCTKOBOW M30MpaTEIhbHOW KOMUCCHUU PEIICHUM, BEIET MPOTOKOJIBI
3acejaHuu.

2.7. ]Jlemonmpou3BOACTBO B Y4YaCTKOBOW KOMHUCCHHM OCYIIECTBIISIETCS C
WCITOJIb30BAHUEM KYPHAJIOB PETUCTpAIUU JOKYyMEHTOB. PaboTa ocCHOBBIBaeTCs Ha
MIPUHIIUIIE OJJHOKPATHOM PErUCTPALIMU JOKYMEHTA.

2.8. MuCTpyKIUs ¥ ©13MEHEHUS, BHOCMbBIC B HEe, IPUHUMAIOTCS PEIICHHEM
YHUK.



2. Ilpuem, perucTpauus ¥ NPOXoxKAeHUE MOCTYNAIINX TOKYMEHTOB

2.9. Ilpuem u peructpanusi MOCTYHAIOUUX JOKYMEHTOB IPOU3BOISTCS
npece1aTeeM y4aCTKOBOM KOMUCCHH JIMOO CEKPETAPEM YUACTKOBOM KOMHUCCHHU C
UCITOJIb30BAaHUEM JKypPHAJIa PETUCTPALMM BXOIALIMX TOKYMEHTOB (IIPUIIOKEHUE
Nol).

2.10. IIpu BCKpBITUU KOHBEPTOB MPOBEPSIETCS MPABUIBHOCTH aJPECOBAHMS,
KOMILJIEKTHOCTh M LEJIOCTHOCTh JIOKYMEHTOB, HAJIMYUE MPHUIIOKEHUMN, CBEPSIETCS
COOTBETCTBHE HMX HOMEPOB YYETHbIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HemnpaBunbHO aJpecoBaHHbIE U OIIMOOYHO BJIOKEHHBIE JOKYMEHTHI HE
PErUCTPUPYIOTCS, TMEPEChUIAlOTCS [0 HAa3HAYEHMIO WM BO3BpAIAIOTCS
OTIIPABUTEIIIO.

2.11. Ecnu npu BCKPBITUM KOHBEpTa OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIM WX OTHAEIBHBIX JINCTOB, NPWJIOXKECHWUM, IMOBPEXKICHUE IJOKYMEHTOB HWIIU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTE, B
YYaCTKOBOM KOMHCCHM COCTaBJISIETCSl aKT YCTaHOBIEHHOW (OpMBI B JIBYX
sk3eMIusipax  (mpwioxkenue No2). OauH OSK3EMIUISIp aKTa IOChUIAeTCs
OTIPABUTEIIO, IPYTOM MPUOOIAETCS K MPUHATHIM JOKYMEHTAM.

Ha 000OpoTHOH CTOpOHE MOCIEAHErO JIUCTAa MOBPEXKICHHOIO JOKYMEHTa B

MPaBOM HM)KHEM YTIIy JIEJIAETCA OTMETKA «/{OKyMEHT IMOJIy4eH B MOBPEKIACHHOM
BUJICY.

2.12. KoHBepThI OT NOCTYNUBIIUX IOKYMEHTOB HE YHUUTOXKAIOTCS B CIIydae,
€CJIM TOJBKO M0 HUM MOKHO YCTaHOBHUTH aJpeC OTIPABUTENS, ATy OTIPABKU U
MOJYYEHHUS] JOKYMEHTOB, WJIM €CIIM OHHM COJAEpPKAT JOKYMEHTBI, KOTOpPbIE
MOCTYIIWJIM W3-3a TIpenenoB Teppuropun Poccuiickon denepaunu, U3 CyAoOB,
CJIEJICTBEHHBIX OPTaHOB, JTUOO JJOTOBOPHI, MPETEH3UH, HCKOBBIC 3asBJIICHMUS.

2.13. ITlpu perucrpaiyuy mOCTYHUBIIETO JOKYMEHTA B )KypHAJIC PETUCTPAIHH
BXOJISIIIIMX JIOKYMEHTOB 00s3aTE€JIbHO MPOCTABIISIOTCS CJIECIYIOIINE PEKBU3UTHI:
JaTta TOJy4eHHUsS JOKYMEHTa, €ro perucTpalMoOHHBI HOMEp, JaHHBIE O
KoppecrnoHjieHTe (aapecante) (paMuiivsi, UMsi, OTYECTBO (PU3MUECKOTO JUIA WU
Ha3BaHHWE OpPTraHU3allMU, MECTOHAXOXKJICHUE OTIPABUTENISA), UCXOASAIIMN HOMED U
JaTa JOKYMEHTa, KpaTKOe COJIep)KaHUe JOKYMEHTa, pE3O0JIIOIMs, CpOK
HCIIOJTHEHUSI, OTMETKA 00 UCTIOJIHEHUH JIOKYMEHTA U CIIMCAHUH €TO B JIEJIO0.

Bxopasimumii HOMep U JaTa MpOCTaBIISIOTCS, KaK MPABHUIIO, B TPABOM HUKHEM

yIJIy JULEBOW CTOPOHBI IIEPBOIO JINCTA 3apETMCTPUPOBAHHOIO JOKyMeHTa. llpu
PErUCTpALUU BXOASIINX JOKYMEHTOB MOXET ObITh HCIIOJIB30BaH PETUCTPALIMOHHBIN
LITaMII.

Ha mpunokeHun npocTaBisieTCs BXOASIINKA HOMEP TOKYMEHTa, K KOTOPOMY
OHO oTHocutrcs. Ilpu perucrtpauuu JOKYMEHTA, SIBISIOLIETOCS OTBETOM Ha
VCXOJSIIMMN TOKYMEHT WIM IIPUCIAHHOTO B JOMOJIHEHUE K PAHEE HAIIPABICHHOMY
JIOKYMEHTY, B rpade «PeructpaiinoHHbIil HOMep» KypHalsla perucTpaliii BXOISAIINX
JIOKYMEHTOB JIEJIAETCS] COOTBETCTBYIOIIAS CCHUIKA.

K noBTOpHBIM JOKyMEHTaM MpHUKJIaAbIBacTCs HH(OpManus o paHee
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MOCTYMUBIIUX JOKYMEHTaX U Pe3yjIbTaTax UX UCIOJHECHUSI.
Hymepanust  BXOASIIMX  JOKYMEHTOB  OCYIIECTBISETCS B  Mpenenax
KaJICHIApPHOTO To/1a.

2.14. 3aperucTpupoBaHHbIE JOKYMEHTBI pacCMaTpUBAIOTCA MpeEACeIaTeIeM
Y4aCTKOBOM KOMUCCHUH, B XOJ€ UCIIOJHEHUS TOKYMEHTA MPOU3BOJUTCS 3aIIUCh 110
€r0 HCIOJHEHUIO B )KyPHAJIE PETUCTPALIMH.

2.15. HcnonHeHHbIE JOKYMEHTBHI CIUCBIBAIOTCS B JIEJIO TpeAceaaTesieM
YY4aCTKOBOM KOMHCCHH U IOMEIIAIOTCA B JIEJ0 B COOTBETCTBUM C HOMEHKJIATYpOI
JIeJT y9aCTKOBOM KOMHCCHH.

3. OcHOBHbIE TPeOOBaHUS K MOATOTOBKE H 0(OPMIIEHHIO JOKYMEHTOB

3.1 lokymeHTsl OOpPMIIAIOTCS Ha OJlaHKaX YCTAHOBJICHHOW (OPMBI
(mputoxkenue Ne 3).

3.2 B y4acTKoBOW KOMHCCHMM MOTYT HCIIOJIb30BaThCS CJCAYIOIIUE BHJIbI
OJIAHKOB:

OJaHK MTPOTOKOJIA 3aCETAHUS YUaCTKOBOM KOMHUCCHUU;

OJIaHK pelIeHUs] y4aCTKOBOW KOMHCCHH;
0JIaHK MHChbMa YYaCTKOBOM KOMHUCCHUHU.

3.3 JlokymMeHTbl OGOPMIIAIOTCS B COOTBETCTBMM C TpeOoBaHUsSMU K
JIOKyMEHTaM, U3TOTOBJISIEMBIM C IMOMOIIIBIO TIEYATAIONINX YCTPOUCTB, U K (haitiam
TEKCTOBBIX JIOKYMEHTOB (mpuiokenue Ned), mpu OTCYTCTBUM TI€YATAIOIIMX
YCTPONCTB — B PYKOIIICHOM BUJIE.

3.4 Ilpu moaroroBke u O(GOPMICHHH JTOKYMEHTOB JOJDKHBI COOIIOAATHCS
npaBuia opOpMIICHUS PEKBU3UTOB IOKYMEHTOB, H3JI05KEHHBIE HIDKE.

3.4.1. Jlata nOKyMeHTAa.

JlaToif JOKyMEHTa SIBIIIETCS JAaTa €ro MOAMUCAHUS, YTBEPKIACHUS, TPUHSATH.

JlaToit mpoTOKOTa SIBIIETCA JaTa 3acelaHus, a aKTa — 1aTa COOBITHSI.

Haty noxymenta oGopMiIsitoT apabCKUMH IU(ppaMy B TOCIEI0BATEIBHOCTH:
JIeHb MecsIa, Mecdl, rof. JleHp Mecsama u Mecsn oGOpPMIISIOTCS IBYMS TapaMu
apa0Ockux 1udp, pa3neIeHHBIMI TOYKOU, TOJ] — YEThIPbMs apabckuMu Iudpamu,
HaIpuMep:

17.01.2011
Jlomyckaetcst ciioBecHO-IIUGPOBOI criocod oopMiieHUsI 1aThl, HAIPUMED:
1 ssuBapsa 2011 r.
17 suBaps 2011 roga

[Tpu odopmieHHH MPOTOKOJIOB M PEIICHUH yYaCTKOBOM KOMMCCHHU, aKTOB
YY4aCTKOBOM KOMHCCHM HCHOJB3YyeTCsI TOJBKO CIOBECHO-IU(POBOM  Ccrocod
HAIMCAHUSI JaThl.

3.4.2. PeructpalluOHHBIM HOMEP JOKYMEHTA.

JUig BXOASIIIMX JTOKYMEHTOB — A3TO IOPSAKOBBIA HOMEp, IS UCXOISIIUX
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JIOKYMEHTOB — MOPSJIKOBBIA HOMEP JOKYMEHTA M MHJIEKC JieJia 0 HOMEHKJIAType,
yepes3 KOCYI0 UepTy.
3.4.3. Cchuika Ha UCXOJISIINA PErUCTPALIMOHHBIN HOMEp U J1aTy TOKYMEHTA.
Ccbllka Ha UCXOISAUIMI PETUCTPALMOHHBIA HOMEp W J1aTy JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OjaHka mnuchMa. CchUlka Ha HUCXOISIIMMA
pPErUCTPallMOHHBII HOMEp W JaTy JOKYMEHTa NPOCTABISETCA MPU TOJITOTOBKE
MHUChbMa-OTBETA.

3.4.4. Anpecar.
PexkBu3uT «Anpecar) pacnoiaraeTcsi B IpaBoM BEpXHEM YTITy.

JIOKYMEHTBI aJIpeCyIOTCS B BBILIECTOALLYI0 M30MpPATEIbHYIO KOMMCCHIO, B
OpraHu3alliy, WX CTPYKTYpPHBIE IIOAPA3ACIICHUA, IOJDKHOCTHBIM JIMLAM WIIH
rpaxkJ1aHaM Ipu OTBeTe Ha HX oOpauieHus. HaumeHoBaHue BblIIECTOSIIEH
n30MpaTeNbHOM KOMHMCCHM, OpraHu3ald M CTPYKTYPHOIO MOApa3/ieseHus
YKa3bIBAIOTCSI B UMEHUTEIIBHOM MAJIEKE, HAIIPUMED:

AJIMUHUCTpays MyHULIMTIATBHOTO paiioHa
Apxanrenbckuii paiton Pecrrybnuku bamkoproctan
Opranu3almoHHO-IIPABOBOM OTEI

Ecam mokymeHT anpecyeTcs mpeicedaTeNio BBIMISCTOSIICH H30HupaTeaIbHON
KOMHUCCHH, PYKOBOJMUTEIIO OPraHU3alMU WIM €r0 3aMECTUTEI0, HAMMEHOBAHUE
BBIIIECTOSIIEH HM30MpaTeIbHON KOMHMCCHM, OpPTaHM3allMM JOJDKHO BXOAWTH B
HaUMEHOBAHUE JIOJHKHOCTH ajipecata, U (haMuiIusl, MHULHAJIBI JOJKHOCTHOTO JIUIIA,
Hanpumep:

IIpencenaremnto
TEPPUTOPUAIBHOU M30MPaATEILHON KOMUCCUHU

MP XaiiOynnunckuii paiion Pb
I"apunosoii JI.P.

Ecnm nmokyMeHT ajapecyeTcsi OpraHM3allii, CHadana yKa3blBaeTcs ee
HAaMMCHOBAHME, 3aTEM MTOYTOBBIN apec, HapuMep:

N3buparensHas komuccusa KpacHogapckoro kpas
['umuaszudeckas yi., a. 30, r. Kpacnonap, Kpacnonapckuii kpaii, 350000

JonyckaeTrcsi UEHTPUPOBATHh KaXAyK0 CTPOKY PEKBU3HTa «Anpecar» 0
OTHOUIIEHHIO K CAMOW JNTMHHOM CTPOKE.

JlomyckaeTcss  MCHONB30BaTh  O(DHUIMAIILHO  TPHUHSTHIE  COKPAICHHBIC
HAMMEHOBAaHUS  OpPraHOB  T'OCYJApCTBEHHOW  BJACTH, OPraHOB  MECTHOTO
caMOYIIpaBJIEHUs, OpraHU3alU.

[TouToBBIN azpec yKa3pIBAaeTCS B IMOCJIEI0BATENLHOCTH, YCTaHOBJICHHON
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[IpaBmiiamMu oOKa3aHus YCIyr IIOYTOBOM CBSI3U, YTBEPKICHHBIMU MPUKA30M
MuHuCTEpCTBA CBSI3U M MAaCCOBBIX KOMMYHHUKalui Poccuiickoil @enepaiuu ot 31
utosst 2014 r. N 234.

[Ipu agpecoBaHuM NOKyMEHTa (PU3UYECKOMY JIMIy BHadalleé YKa3bIBalOTCSA
(dbaMUITUS ¥ MHULIHAJTBI TTOTY4YaTelsl, 3aTEM TIOUTOBBIN aJipec, HalmpuMep:

AreeBoit A.1.
Kocmonastos yi1., 1. 42, r. [lonbicaeBo, KemepoBckast o6acts, 652560

3.4.5. I'pud yrBepkaeHUS JOKYMEHTA.
JIOKyMEHT  yTBEp>KIAeTCs  JOJDKHOCTHBIM  JIUIIOM WM  CHEIHAIbHO

U31aBa€MbIM JOKYMEHTOM. [Ipu yTBEpKIAEHUM NOKYMEHTa JOJKHOCTHBIM JIMLIOM
rpud yTBEpKIeHUs TOJKEH cocTosTh u3 cioBa Y TBEPXKJIAKD 6e3 kaBbluek
IPONUCHBIMUA OyKBaMH U Ha CIEIYIOUIEH CTPOKE — HAUMEHOBAHHWE JOJIKHOCTH,
NOANKWCh, WHULMAIBI W (QamMuwius JMUa, YTBEpAMBIIErO JOKYMEHT, JaTa
YTBEPKIACHUSI, HAIPUMED:

YTBEPXJIAIO
[Ipencenarens yuacTKOBOM KOMHCCHH
n30upaTenbHOro yyactka Nel23

JUYHAs MOANNCh, MHUITUAIBI, (paMuIus
JlaTa

[Tpu yTBepkIeHHH TOKyMEHTa MPOTOKOJIOM, pelieHneM Tpu( yTBEpKIeHUS
cocrour u3 cnoBa YTBEPX/EH (YTBEPXJIEHA, YTBEPXIEHbI wmm
YTBEPXJIEHO) ©6e3 kaBblu€K MPONMUCHHIMU OyKBaMH, HaWMEHOBAHUS
YTBEPKJIAIOIIETO JOKYMEHTa B TBOPUTEIHLHOM IaJIekKe, €ro JaTbl U HOMEpa,
HaIpuMep:

YTBEPXJIEH

pEIIEHUEM Y4aCTKOBOW KOMUCCUU

n3buparenbHoro yyactka Ne 1054
ot 15 despamns 2013 1. Ne 28/35

['pud yTBep:kaeHMs pacronaraioT B IPaBOM BEpXHEM YTy JTOKYMEHTA.
B rpude yrBepxkIeHHs OMYCKAeTCsl LEHTPUPOBATH 3JIEMEHThI OTHOCHTEIILHO
CaMOW JJIMHHOM CTPOKH.

3.4.6. YkazaHus M0 UCHOJHEHUIO JOKYMEHTA (PE3O0ITIOLINS).
VYkazaHusi MO HMCHOJIHEHHUIO JOKYMEHTa MOTYT OBITh HAmuCaHbl OT PYKH

npeceaaTeIeM y4acTKOBOM KOMICCHH Ha TIOJUTMHHUKE TOKYMEHTa Ha CBOOOHOM
OT TEKCTa MecTe WK opOpMIICHBI Ha OTIACIbHOM JucTe (opmata A6 (105x147),



NPUIOKEHHOM K JOKYMEHTY. YKa3aHMsA MO WCIOJIHEHHUIO JOKYMEHTa BKJIIOYAIOT
damMuIUM M MHULUAIBI WCHOJHUTENEH, NMPH HEOOXOAMMOCTH — COJEp)KaHHe
NOPYYEHHUs, CPOK HCIIOIHEHUS, TOAMNUCH MpeaceaaTeNs Y4acTKOBOM KOMHCCUU U
7aty, HalpuMmep:

Cuzosy A.IO. I'puropsesy B.C.

[Ipomry paccmotpets u nath oTBeT K 15.02.2013
JInynas nmoanuch npeacenaresns y4acTKoBou komuccnu Jlara

3.4.7. 3aronoBOK K TEKCTY JOKYMEHTa (HaMMEHOBaHHUE JOKYMEHTA).
3aroyioBOK K TEKCTYy JOKYMEHTa JOJDKEH KpaTKO M TOYHO PACKPBIBATH €0

coJiep)KaHKe U OBITh COTJIACOBAH C HAUMEHOBAHUEM BHJIa IOKYMEHTA. 3aroj0BOK K
TekcTy dhopmynupyercs ¢ npeaiaorom "O" ("OG6") u oTBedaeT Ha BOIPOC «O 4eM (0
KOM)?», HallpuMep:

O co3ganuu Paboueit rpynimsl

3aroyioBOK, COCTOSIIIMI W3 JIByX U Oo0jiee CTPOK, IMEYaTaeTcss 4epe3 OJUH
MEXCTPOYHBIM MHTEpBaJl, TOYKAa B KOHIIE 3arojioBKa HE CTAaBUTCS. 3arojIOBOK
pacroyiaraeTcsi Ha MEPBOM JIMCTE HAJ TEKCTOM JOKYMEHTa IO LEHTPY, a IpH
oopmIIeHHHU HCbMa — OT TPAHUIIbI JIEBOTO MOJISL.

3.4.8. TekcT noKyMmeHTa.
TekcT mokymMeHTa O(OPMIISIOT B BHJIC CBS3HOTO TEKCTa, TAOJNMIBI WU

COCIMHEHUS ITUX CTPYKTYP.

TexkcT JgOKyMeHTa  JOJDKEH  M3JlaraThCsd  KpaTKO M sCHO,  OBITh
apryMEHTHUPOBAHHBIM, OO0€CleYrBaTh TOYHOE W OJIHOBHAYHOE BOCIPUSITHE
coJieprKallieiicsi B HeM nH(popmMariuu.

TekcT TOKyMeHTa JOJKEH, KaK MPaBUilo, COCTOSATh U3 ABYX 4yacTel. B nepBon
YaCTH YKa3bIBAIOTCS MNPUYHMHBI, OCHOBAHUSA, LEJIM COCTABJICHHUS OKYMEHTa, BO
BTOPOU — pEIIEHUsI, BEIBOJIBI, MPOCKOBI, IPEIIIOKECHUS, PEKOMEHIAITNH.

TexkcTt OOKyMEHTa MOXET COAEPXaTh TOJIbKO 3aKJIIOYUTEIBbHYI) YacTh
(Hanpumep, TUCbMO, 3asiBJIEHUE, IPOCHOY 0€3 MOSACHEHHUS ).

B TekcTe moxkymeHTa, MOATOTOBJICHHOTO Ha OCHOBAHUU 3aKOHOJATEIbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3/IaHHBIX OpPraHaMU BJIACTU U YIIPABJICHUSI,
[MUK Poccun, m3zbuparenbHoi Kommccuen cyowekta Poccuiickoit deneparum,
n30UpaTeIbHOW KOMHCCHEH MYHHUIIMNAIBHOTO O0pa3oBaHUsA, YKa3bIBACTCS
HAaUMEHOBAaHUE BUJIa JTOKYMEHTa, HAMMEHOBAHHWE OpraHa, M3JaBUIETO JOKYMEHT,
JlaTa MPUHITUS WU YTBEPKICHUS JOKYMEHTA, €r0 PEerucTPallMOHHBIA HOMED, a
TaKXe 3aroJI0OBOK JOKYMEHTA, 3aKJIOUCHHBIN B KABBIUKHU.

TekcTbl JOKYMEHTOB OOJBIIOr0 00bEMa MOTYT JEIUThCA Ha pa3fensbl,
NO/Ipa3/iesibl U MyHKTHI, KOTOPhIE HyMEPYIOTCS apaOCcKuMu 1 pamu, Hanpumep:



1. Pa3znen
1.1.TITonpaznen
1.1.1.ITyHKT

AG3a1ibl BHYTPH ITYHKTOB HE HYMEPYIOTCS.

B mucemax ncnonb3yroT cienyrone GopMbl U3JI0KCHUS:

ot 1-ro numa MHOXecTBeHHOTO uncia («[Ipocum HampaBuTh HHGOPMAITHIO. . .)»
M Ip.);

OoT 3-TO JuIla €AMHCTBEHHOTO YHCJIAa («yd4acTKOBas KOMHCCHS HE CUHUTAET
BO3MOXXHBIM. ..)», «y4acTKOBas KOMHCCHS npejaraeT PaccMoOTpeETh
BO3MOHOCTb. ..»).

I'padbl u CTPOKM TaONWIBI JODKHBI HMMETh 3aroJIOBKH, BBIPOKECHHBIC
CYILIIECTBUTEILHBIM B WMEHUTEIbHOM majnexe. llomzaronoBku rtpad U cTpok
JTOJDKHBI OBITH COTJIACOBAHBI C 3aTr0JIOBKAMH.

B  Tekcrax  MOKyMEHTOB  YHOTPEONSIFOTCS  TOJABKO  OOIICTPHHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIeHus.

[Ipu ynotpebiiennn B TekcTe (pamMuiIvid U1l MHULIAATBI YKA3bIBAIOTCS TOCIIE
bamunuu.

3.4.9. OTMeTKa 0 HATMYUH TPUITOKCHHM.
OTMmeTKa 0 HAJIMYUU TPUIOKEHUN PACIONIaraeTcsi OT TPAHUIIBI JIEBOTO IMOJIS

MOCJI€ TEKCTA Mepe] MOAMUCHIO.
Ecau noxkyMeHT uMeeT MPUJIOKEHUS, Ha3BaHHBIE B TEKCTE, OTMETKa 00 HX
Hamu4yuu opopmirsseTcs mo cienyroiieit popme:

[Ipunoxxenue: Ha 15 1. B 3 3K3.

Ecnu nOKyMEHT UMeeT NPUIIOKEHUS, HE HA3BaHHBIE B TEKCTE, UX HAUMEHOBAHUS
HEOOXOIMMO MEPEUNCIIUTD MOCIE TEKCTA JOKYMEHTA Mepe]l MOAIUCHIO C YKa3aHUEM
KOJIMYECTBA JINCTOB B KAYKAOM ITPUIIOKEHUH U KOJIMYECTBA K3EMILISIPOB, PY HAJTMYHUH
HECKOJIBKUX MTPWIOKEHUI X HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. [Tonoxxenne 06 DxcrepTHOM KoMuccuu Ha 15 1. B 1 9K3.
2. IlpumepHas HOMeHKIaTypa fien Ha 14 1. B 1 3k3.
Ecnu npumnosxeHust cOpoItopoBaHbl, TO KOJIHMYECTBO JTUCTOB HE YKa3bIBACTCSI.

Ecnmn K HOKyMeHTy mnpwiaraercs JIpyrol JOKYMEHT, TAaKKe€ HMMEOLIUN
MPUJIOKEHUE, TO OTMETKAa O HAJIMYMHM TPUIOKEHUS O(QOpMIIseTCs CIeAyONUM
obOpazom:

[TpunoxeHne: NTMCbMO y4aCTKOBOM KOMUCCUM M30MPATEIbHOTO yyacTka Ne
ot 15.11.2012 Ne 01-21/450 u npunosxenue K HemMy, Bcero Ha 12 1.



Ecin mpunoxennem sBisieTcss 00OCOOJIGHHBIM DJIEKTPOHHBIM  HOCHUTENb
(KOMITaKT-AUCK, usb-dien-HakonuTeb 1 Jp.):

[Ipunoxenue: CD B 1 3k3.

[Ipu sTOoM Ha BKIaabllie (KOHBEPTE), B KOTOPBINA IMOMEIIAETCS] HOCUTEID,
YKa3bIBalOTCS HAMMEHOBAHUSI JOKYMEHTOB, 3allMCAHHBIX HA HOCUTENb, MMEHA
daiinos.

[Ipy HaNMYMKM HECKOIBKUX MPUIOKEHUI OHU HYMEPYIOTCS, Halpumep,
npuioxxkerue Ne 1, npunoskenue Ne 2 u Tak ganee.

3.4.10. Iloanwuck JOKHOCTHOTO JIUIIA.
B cocTaB moamucu BXOOSAT: HAUMEHOBAHHUE JOJDKHOCTH JIMIA, ITOAIIMCABIIETO

JOKYMEHT, €ro COOCTBEHHOpYUYHasi MOJIHUCh, KOTOpas o(GpopMIIsieTCs CUHUMU WU
YEpHBIMU YEPHUIIAMHU, PACIIUPPOBKA NOANUCH (MHULUAIbI, (DaMHIINA).

[Ipn moanmucaHuy JOKYMEHTa YKA3bIBAIOTCS MCKIIOYHUTENBHO (haKTHUecKas
JOJDKHOCTh JIMIA, MOJMUCABIIEr0 JOKYMEHT, W ero ¢amunus. He nomyckaercs
NOJAINMKCHIBATh JTOKYMEHTBI C IMPEUIOTOM «3a» WM IPOCTABICEHUEM KOCOW YepThI
nepesi HAMMEHOBAHUEM JIOJKHOCTH.

Ecnu nokymeHT oopmisieTcst Ha 6J1aHKe y4aCTKOBOM KOMUCCUU, TO PEKBU3UT
BKJIFOYAET HAUMEHOBAHUE JOJDKHOCTH JIMLA, MOANMCHIBAIOLIETO IJOKYMEHT, €ro
COOCTBEHHOPYUYHYIO MOJIHUCH, paclin(pOBKY MOANUCH (MHULUAIBI U (PaMUIHIO),
HaIpumep:

[Ipencenarens MM4HAs MOANUCH HWHUIUMAIBI, (PaMUIIUS

Ecnmu noxkymeHT odopmiiseTcs He Ha OJIaHKe, TO PEKBU3UT COJIEPYKHUT TTOJIHOE
HAaMMEHOBaHUE JOJKHOCTH JIMIIA, TOAMKUCABIIETO IOKYMEHT, €T0 JTUYHYIO MOMHCH,
pactrppOBKY MOAMUCH (MHUITHATBI U (DaMUITUIO), HATIPUMED:

3aMeCcTUTelb NpeaceaaTess

Y4aCTKOBOW KOMHUCCUU

n3ouparenbHoro yuactka No  jIu4Has MOANMUCH UHUIMAIBI, (DaMuIus
OcoOeHHOCTH TIOAINMCAHMUS PEIICHUH YYacTKOBOM KOMHCCHM B Cllydae

OTCYTCTBMsI,  HUCHOJHEHMs  OOsA3aHHOCTEM  mpexacenarens,  3aMECTUTEINs
npeacenarens, CeKperaps y4acTKOBOM KOMMCCHM oOIpeaeiseHsl B 1. 5.2.4
HNHcTpykum.

3.4.11. OTTHUCK IIeyaru.
[lewats 3aBepsieT MOTMHHOCTH TIOAMMUCH JOHKHOCTHOTO JIUIA HA JOKYMEHTAaX,

YAOCTOBCPAIOIINX npeaAyCMOTPCHHLBIC IMPpaBOBBIMHA aKTaMH IIOJIHOMOYHA
JOJDKHOCTHBIX JIMII HWJIA (1)I/IKCI/IPYI-OHII/IX (I)aKTBI, CBsA3aHHBIC C q)HHaHCOBBIMI/I
cpeacrBaMm, a TAKKC Ha HMHBIX AOKYMCHTAX, MPCAYyCMATPHBAIOIINX 3aBCPCHUC

9



MOJIJTMHHOM ITOJIITUCH.

[ledats craBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3axXBaThIBas JUIHOM
MOJIMUCH JIOJDKHOCTHOTO Juia. IledaTs MoKeT 3axBaThblBaTh YaCTh HAUMEHOBAHMS
JIOJKHOCTH JIUIIA, TOANUCABIIETO JOKYMEHT.

B nokymeHTax, TOATOTOBIEHHBIX HAa OCHOBE YHHU(PHUIIUPOBAHHBIX (opM,
IIeYaTh CTABUTCI B MECTE, 0003HAUECHHOM OTMETKOM «MID».

3.4.12. OtMeTKa 0 3aBEPEHHUH KOIHH.
Jlyis 3aBepeHusi COOTBETCTBUS KOMMHU JOKYMEHTA MOJTMHHUKY HIDKE PEKBU3HUTA

«IToamuce» IpOCTaBIAETCA OTMETKA O 3aBEPEHUU KOIMU — 3aBEPUTEIIbHAS HAIINCh
«Konus BepHa» niu «BepHOo», TOHKHOCTB JINLA, 3aBEPUBILIETO KOIHUIO (IIpeaceaaTeNb,
3aMECTUTEIb MpeJICeIaTeNsl, CEKpeTapb y4aCTKOBOM KOMHUCCHH), €T0 JIMYHAs! OATNUCH,
pacimpoBKa NOJUCH, 1aTa U BPEMs 3aBEPEHMSI, HAIPUMED:

Bepno
[Ipencenarens y4acTKOBOWM KOMUCCUU U30MPATENBHOTO ydyacTka Ne
JUYHas MOANUCH/MHUIIMAIBI, (haMuIIUs /1aTa, Bpemst

OTMeTKa 0 3aBepEeHUH KOMHUU MOXKET ObITh I0IOJHEHA YKa3aHHUEM KOJIMYECTBA
JIMCTOB Komuu. JlonmyckaeTcs 3aBepsATh OTMETKON O 3aBEPEHUN KOIIMU KaXKbIH JIUCT
KOIIMM JIOKYMEHTA.

IIpu nepecslIKke KONUKU JOKYMEHTA B IpyTrUe OpraHu3aliyd WIKA BblJa4e €€ Ha
PYKH 3aBEpUTEIIbHAS HAAUCH YAOCTOBEPSIETCS MEYAThI YYaCTKOBOM KOMHUCCHH.

3.4.13. OtMeTka 00 UCTIOTHUTETIE.
OTtmeTka 00 UCHOJHMUTENE BKIOYAeT B Ce0s MHULMAIBI U (DAMHIUIO

WCIIOJTHUTENSI JJOKYMEHTa U HOMEp ero teinedoHa ¢ koaoM paiioHa. OTMeTKy o0
WCITOJIHUTEJIE PACIIONaraloT Ha JIMIIEBOW WM, IPU OTCYTCTBUU MECTa, Ha 00OPOTHOM
CTOPOHE MOCIEAHETO JINCTA IOKYMEHTA B JIEBOM HIKHEM YTITy pazmepom mpudra 10
MyHKTOB, HAITPUMED:

B.JI. 3ybapeB

(499) 356-85-31

3.4.14. OtmeTrka 00 UCTIOJHEHUH JJOKYMEHTA.

OTtMeTKa 00 MCTHOJHEHUH JOKYMEHTAa W HANpaBJICHUU €0 B JEJI0 BKIHOYAET

CICAYIOIINE JlaHHBbIC: KpaTKHE CBelIeHMsI OO0 WCMOJHEHHH JOKymMeHTa (mpu
OTCYTCTBUHU JIOKYMEHTA, CBHUJIETEIHCTBYIONIETO OO0 WCIIOJHEHUH), ATy U HOMEp
UMEIOIIETOCs TOKyMEHTa 00 UCTIOTHEHUH, clioBa «B nenoy», Homep nerna, B KOTopoM
OyZeT XpaHUThCSl JOKYMEHT, JaTa, HOAMNUCH peAceaaTeNsl y4aCTKOBOM KOMUCCHH.

4. Opranuzauus padoThbl ¢ HCXOASAIIUMH (OTHPABJIsIEMbIMHU) TOKYMEHTAMH

41, Vcxonsmme JTOKYMEHThl OGOpPMIISIOTCS Ha OJaHKaX YCTaHOBJIGHHOMU
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(OpMBbI B COOTBETCTBUU ¢ NoJiokeHussMU MHcTpykuuu. [1pu odpopmienuu nuceM u
TeJerpaMM MCIOJHUTEINb YKa3bIBA€T MOJHBIA MOYTOBBIN (BKIIOYAs MHIEKC) aJipec
OpraHU3alliy WU TPaXKIaHUHA.

42. Ucxopdie nUChbMa HANpPaBJSIIOTCS 3@ MOJNMCBHIO  MpEecenaTes
(3amecTUTENS IIpeicenaTels, CEKpeTaps) y4acTKOBOM KOMUCCUU HA OJIaHKE MHUCHhMA.

4.3. UcxonsaueMy JOKYMEHTY NPUCBAWBAETCS HOMEp, KOTOPBIM COCTOUT W3
MOPAJKOBOIO HOMEpAa JOKYMEHTa M MHJAEKCa Jela II0 HOMEHKIAType Jell,
pa3ieNieHHbIX KOcoW ueprTou. Mcexonmdmmii HOMep yKa3bIBAe€TCs TAKKE Ha KOIHH
JNOKyMEHTa, ocrarouiencs B Jene. Hywmepamus wHcxogdmmx JOKYMEHTOB
OCYLICCTBIISICTCS B IIPEEIIax KaJCHAAPHOIO TOa.

44. Vcxopsime JTOKYMEHTBl PETUCTPUPYIOTCA B JKypHAJIE pPErucTpauuu
UCXOJISIIINX TOKyMEHTOB (Tipriiokenue No 5).

[Ipu peructpanuum UCXOIAIIETO JOKyMEHTa B JKypHAJIE HCXOMSIIUX

JAOKYMCHTOB 00s13aTeNBLHO YKa3bIBarOTCA CICAYIOIIHC PCKBU3UTHI: Jara
OTIIPAaBJICHUA OOKYMCHTA, pCFI/ICTpaLII/IOHHBIﬁ HOMCP, HaHHBIC 00 aJpcecare
((1)aMI/IJII/IH, nMs, OTUYCCTBO (bl/IBI/ILIeCKOFO Juna HWJIXM HA3BAHHC OpPraHU3allnuu,
MECCTOHAXO0XACHHUC HOHy‘—IaTCHH), KpaTKOC COACPKAHUEC NOKYMCHTA, a4 TAKKC KCEM OH
HUCIIOJTHCH U IMOAIIHNCAaH.

45. Ecii  OTnpaBiisieMblii  JOKYMEHT SBJISIETCS OTBETOM Ha BXOJSIIUN
JIOKYMEHT, HEOOXOIUMO MPUOOIIUTH MOJJIUHHUK BXOJSIIETO JOKYMEHTA K KOIHUU
OTIPABIISIEMOrO JOKYMEHTA, OCTAIOIIEHCS B JETIE.

Kormnu wucxopdmmx JTOKYMEHTOB IMOMEIIAIOTCA B JI€JI0 B COOTBETCTBUU C

HOMEHKJIATYPOU JIeJ1 y4aCTKOBOW KOMHUCCHH.

46. JIokyMEeHTBI, aJpECOBAHHBIC TPAXKIAAHWHY, MOTYT OBITH BPYUYEHBI €My
JUYHO, O YEeM B JKypHaJe€ pErucTpaiuy OOpalleHUil TrpaxaaH J1eJIaeTcs
COOTBETCTBYIOIIAsE OTMETKa, COJEpKamias TMOAMKNCh TpaxaaHuHa. B ciydae
HEBO3MOYKHOCTH JIWYHOTO BPYUCHHS TOKYMEHTOB TPakIaHUHY OHU OTIIPABJISIFOTCS
gepes3 MOYTOBOE OT/ACTICHHUE CBSI3U TI0 JOMAITHEMY aJIpecy.

5. HHoaroroBka, opopMiIeHHE, BBINYCK, Y4eT JOKYMEHTOB, pACCMAaTPUBAaEMbIX
HA 3aCeJaHHAX YYACTKOBON KOMHCCHH

5.1. TloaroroBka 1OKYMEHTOB 10 BOMPOCAM, BKIIFOUEHHBIM B MTPOEKT MOBECTKH
JTHS 3aC€JJaHUs Y4ACTKOBO KOMUCCHH.

511 JlokymMeHTbl 1O BONpOCaM, BKJIIOYEHHBIM B MPOEKT IOBECTKU JIHS
3aceaHusl Y4YacTKOBOM KOMMCCHUHU, TOTOBSITCA THpEACcEeNaTesieM, 3aMEeCTUTEIEM
npeacenaTens, CEKpeTapeM Y4YacTKOBOM KOMHUCCHM M UICHAMHU YYacCTKOBOW
KOMHUCCUM C TPaBOM PENIAIONIer0 Trojoca, 3a KOTOPHIMH  3aKpEIICHBI
COOTBETCTBYIOIIIME HAIIPABICHUS IEATETLHOCTH.

512. TlpencraBisieMble K PacCMOTPEHUIO JOKYMEHTBHI JOJDKHBI BKJIHOYAThH
03arJiaBJICHHbI MPOEKT pEHIeHUs C MPUOOHIEHHBIMM K HEMY MOJJIMHHUKAMU
JIOKYMEHTOB, TOCTY>KUBIIUX OCHOBAaHMEM JUIsl PAcCMOTpPEHHUs BOMpoca Ha

*
Tlopsinox odopmiIeHnst IPOTOKOJIA y4aCTKOBOI KOMUCCHH 00 NTOrax rOJIOCOBAHHS YCTaHABINBACTCS 3aKOHOAATENBCTBOM O BEIOOpaxX 1
pedepenaymax



3acelaHid Y4YaCTKOBOM KOMMCCHM, JIMOO TPOEKT TNHUChbMa, MOJJIEKALIErO
COrJIaCOBaHUIO Ha 3aceaHMM YYacTKOBOM KOMHCCHUHU, MPU HEOOXOJIUMOCTH —
MOSICHUTENBHYIO 3aIMMCKY 10 pacCMaTpUBAEMOMY BOIPOCY.

513. TIpoekTsl JOKYMEHTOB (BKJIFOYAs MPHIIOKEHUS ), TPEACTaBIsIEMbIC IS
pacCMOTpEHMsI Ha 3acellaHMd Y4YaCTKOBOM KOMHUCCUHM, BU3ZUPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €r0 MOJTOTOBKY.

514. JIno, OTBETCTBEHHOE 3a MOJTrOTOBKY MPOEKTA pPELICHUs, 00ECIeUnBAET
KOMIUIEKTHOCTB BCEX JIOKYMEHTOB, 0003HAUEHHBIX KaK B MPOEKTE PEIICHUs, TaK U B
IPUIIOKEHUAX K HEMY.

515 Ha 3acegaHuu y4acTKOBOM KOMHMCCHHM BEIETCS IPOTOKOI M MOXKET
IIPOU3BOIMTHCS AyAHO3aINCh (BUIEO3AINUCH).

52.BpIllyCK  JTOKYMEHTOB, PACCMOTPEHHBIX Ha 3aceJaHHM Yy4YaCTKOBOM
KOMUCCHH.

521 JIokyMEeHTBI, pacCCMOTPEHHbIE Ha 3aCE€JaHUM yYaCTKOBOM KOMHCCHH, B
cllydae, eCJIM B XOJI€ 3aCe€JaHUs] BHOCUJIMCh U3MEHEHUS, TOJKHBI ObITh JJOpabOTaHBbl,
a 3aTeM IOANMCAHBI, 3apETrUCTPUPOBAHBI U, €CIIM HEOOXOIUMO, PA30CIIaHbl.

52.2. ITpu 1opaboTKe JTOKYMEHTAa B €r0 TEKCT BHOCSTCS COTJIACOBAHHBIE B XOJIE
3acel]aHusl U3MEHEHUs. B ciydyae mpHUHSTHS y4acTKOBOM KOMHCCHUEH PELICHHS O
HEOOXOMMOCTH KOHTPOJISI UCIIOJIHEHUS PEIIEHHUS €70 TEKCT AONOJHACTCS TyHKTOM,
B KOTOPOM HAa3HAUAIOTCs JIMIA, OTBETCTBEHHBIC 32 WCIIOJIHEHUE, U OMPEICIIeTCs
CPOK HCTIOTHEHUS.

523. Tekct pemenus odopmisieTcss Ha OaHKe YCTaHOBJIEHHOTO o00pasia
(mpunoxenne Ne 3).

524. PemeHne TOMMUCHIBACTCS TpEACEaaTeNieM M CEKpeTapeM YJacTKOBOM
KOMHCCHH C yKa3aHWEM TIOJTHOTO HAaWMEHOBAHMSI JOJHKHOCTEH.

Ecin wHa 3acemaHmum  y4aCTKOBOW  KOMHCCHHM  TPEACEIaTeIbCTBOBA

3aMECTHUTENIb IpEeACEeaaresis Y4YacTKOBOM KOMHUCCUM, CEKpeTapb Y4YacTKOBOM
KOMHCCHH WIH OJWH W3 YJIEHOB YYaCTKOBOM KOMHCCHH C IIPaBOM PELIAFOLIETO
roJI0ca, a TAKXKE €CJIM MTOJITHOMOYHMSI CEKpETapsl yHaCTKOBOM KOMUCCHU OCYILECTBIISI
OJIVH U3 YWICHOB YYaCTKOBOW KOMUCCHH C ITPABOM PELIAIOIIETO r0J0Ca, TO OANUCH
B MIPOTOKOJIE, HA PEIICHUHN OPOPMIISIFOTCS CIETYIONIUM 00pa3oM:

«3amMecTuTeNb MpeaceaaTesis yHacCTKOBOM KOMUCCHH M30UpaTEIbHOTO yyacTKa
Noy» — B cityyae BpeMEHHOTO OTCYTCTBUS MPECENATENS YIaCTKOBOW KOMUCCHH;

«Ucnonusaomuil  00s13aHHOCTH  TpeJceAaTenss y4yacTKOBOM — KOMHCCHUU
n30upareabHOro yyactka No» — B cilydae BpeMEHHOTO OTCYTCTBHUS MpeAceiaTeNs U
3aMECTHUTEN MpeAceaaresis Y4YacTKOBOM KOMHUCCHUM IPU HAJIUYHUHA PELICHUS
Y4aCTKOBOM KOMHMCCHHM O BO3JIOKEHUHU Ha CEKpeTapsi y4aCTKOBOM KOMHUCCUU JHOO
OIHOTO M3 YIEHOB YYaCTKOBOM KOMHCCHM C TIPaBOM pPEMIAOLIEr0 ToJioca
IIOJIHOMOYHH IpecenaTesss y4aCTKOBOM KOMUCCHY;

«UcnonusAomuil  00S3aHHOCTH ~ CEKpeTaps  Y4YacTKOBOW  KOMHCCHUM
n30upaTeabHOro yuyactka Noy — B Cilydyae HaIM4Us PEUICHHs y9aCTKOBON KOMUCCHU
O BO3JI0’KEHUHU HA OJHOTO U3 YJIEHOB Y4aCTKOBOW KOMHCCHU C IPABOM PEIIAOLIETO
roJI0ca NOJIHOMOYHNH CEKpeTapst y4aCTKOBOW KOMHUCCHH.
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525. Pemienusi y4acTKOBOW KOMHMCCHUM HYMEPYIOTCSI B XPOHOJOTHYECKON
MOCJIEIOBATEIBLHOCTH B IIPE/iesiaX OJHOTO 3aCeIaHMs Y4aCTKOBOM KOMUCCHHU.
Howmep pelieHust cOCTOUT U3 HOMEpa MPOTOKOJa 3acelaHusl U MOPSAKOBOTO

HOMEpA pEelIeHUs], pa3IeNIEHHbIX KOCOM YepToil, Hanpumep: 1/8.

526. [locne noanucanus pelieHnust peruCTpUPYIOTCS B XKypHaJIe pErUCTpaluu
pELICHUI y4aCTKOBOM KOMUCCHH (ITpuiioxkeHue Neb).

52.7. llpencenarens 1100 CEKpeTaph YYaCTKOBOW KOMHCCHHM —TUPAKUPYET
JIOKYMEHTBI B HEOOXOJUMOM KosindecTBe. Ha kaXk 1011 KoImuu JOKyMEHTa POCTABIISIETCS
1eyarb, yJI0CTOBEPSIONIAs NOANKCH MTPEACEaaTeNsl y4aCTKOBOM KOMUCCUU U CEKpeTaps
Y4aCTKOBOM KOMHCCHH (0€3 BOCIIPOU3BEACHNUS ITOIUCEN ).

53. Komus penienns yuacTKOBO KOMUCCHU HAMPaBISETCs TPAKIaHUHY (B TOM
quciie MPEeACTAaBUTENI0  MapTHM, HAOMIONATENl0 W HMHBIM  y4aCTHUKaM
U30UpaTeabHOro Ipolecca) B clydyae, €ClId €ro oOpalleHHE B YYaCTKOBYIO
KOMMCCHUIO TOCIIY>KMJIO OCHOBAHUEM JUJIsl PACCMOTPEHMs BOMNpOca Ha 3acelaHuu
Yy4aCTKOBOI KOMUCCHH.

54. OopmiieHne NpoToKosa 3aceJaHusl Y4aCTKOBONH KOMHCCHHU.

541 TlpoTokon 3acenanusi y4aCTKOBOM KOMHUCCHHM O(opmiisieTcss Ha OJiaHKe
yCTaHOBJIEHHOH (popMbI (ipriioxenue Ne 3).

542. TekcT MPOTOKONA 3acelaHusl YJaCTKOBOW KOMHMCCHH COCTOUT U3 ABYX
4acTel — BBOJIHOW U OCHOBHOM.

543.B BBOJHOW YacTH NPOTOKOJIA YKAa3bIBAIOTCS (aMUIUS W WHUIUAIIBI
npejacenarenas y4acTKOBOW KOMHUCCHM  (TIpelceNaTelbCTBYIOIIEr0), a TaKkKe
MPUCYTCTBYIOIIMUX 3aMECTUTENS MpecenaTeNsl y4acTKOBOM KOMUCCUH, CEKpeTaps
Y4aCTKOBOM KOMHCCHHU W UYJICHOB YYaCTKOBOW KOMHCCHH, B TOM YHUCJIE C MPABOM
COBEIIATENBLHOIO TOJIOCA, JIUII, IPUIJIAIIEHHBIX Ha3acenanue’.

Homnyckaercss odopMIIeHHE MPUCYTCTBYIOIIUX OTAEIbHBIM CIHCKOM C

yKa3aHUEM WHUIUATIOB, GaMuinuii U JgoipkHocTed. CHuCOK mpuiaraercs K
IIPOTOKOJTY 3aCEHAHUS.

544. TToBecTka AHS BKJIFOYAETCS B BBOJIHYIO YaCTh MPOTOKOJa. OHA COCTOUT U3
NIEPEUNCIICHUsI BOMPOCOB, KOTOPbIE OOCYKJAIOTCSI HA 3aCelNaHMM, W 3aKpPEeIUIsieT
MOCJIE0BATEILHOCTD UX O0CYXAEHUS U (PaMUIIUU JOKJITIMKOB (BBICTYAIOIINX ).

Kaxx b1l BOIIpOC MOBECTKHU JHS 3acelaHusl HyMepyeTcs apaOckoi 1udpoit, ero

HauMeHOBaHuEe (POPMYIHPYIOT, HaurHas ¢ peAioroB «O» unu «O6». Ilo kaxaomy
MYHKTY YKa3bIBA€TCS IOKJIATUHK.

54.5. OcHOBHasi 4acTh MPOTOKOJA COJEPHKUT CTOJIBKO PAa3JIeNoB, CKOJIBKO
MYHKTOB BKJIFOYEHO B MTOBECTKY JIHS. B COOTBETCTBUM C HEH pa3eiabl HyMEPYIOTCH.
Kax w1t pazaen coctout u3 tpex yacreit: «CJIVITAJINy», « BBICTYITUIIN»,

«PEIINJIN», koTOpbIE MEYaTarOTCA OT TPAHULbI JIEBOTO IIOJS IMPOINUCHBIMU
OyKBamH.

B vactu «CJIYIIAJIN» KpaTko U3J1araeTcs TEKCT BBICTYIUIEHUS JOKJIAIUMKA.
Nuaummanel u damMuius  AOKIaJ4YMKa TIeYaTaloTcs C KpPacHOM CTPOKH B

T IMpurnamenue na sacenanne MoXeT GEITH MIEPEAHO TI0 TeneoHy C PUKCALMEH aThl H BPEMEHH 3BOHKA B AKyPHAIE HIM KAPTOUKE IPOM3BONBHOM
(hopmbl



MMEHUTEIBHOM TMaJeKe. 3amuch JOKJIaJa W3JIaraercs OT TPEThEro Juua
€IMHCTBEHHOTO YMCJIa U OTIEISAETCS OT (paMUIInK TUpE.

Ecnau TekcT nokiana mpuiiaraercsi K MPOTOKONY, TO HMCHOJIB3YETCS CChLIKA
«Tekcr nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIN» mnepedyucistoTcss BBICTyHAIOIIUME M aBTOPbI
BOIpocoB. MHnImansl u (haMUIvs BEICTYIIAIOIIETO NTEYaTatoTCsl C KPACHOM CTPOKH B
MMEHUTENBHOM TMajnexe. Kparkas 3anuch BBICTYIUICEHHST IO  CYLIECTBY
paccMaTprBaeMOro BOIIPOCA U3JIAraeTcsl OT TPETHETO JUIA EAUHCTBEHHOTO YUCIIA.

Ecau TekcT BBICTYIUIEHUS TPUIIATAETCS K IPOTOKOIY, TO UCIIOJIB3YETCSA CChIIKA
«TeKCT BBICTYIIIIEHUS IPUITATraeTCs.

B wactu «PEHIWJIN» oTpaxkaercs mNpuUHATOE pelnieHue (pe3ysibTaThbl
rOJIOCOBAHMS) MO KaKJIOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHMUS.

Ecnu Bo BpeMsi 00CykA€HHsS BONPOCA YJIEH YYAaCTKOBOM KOMHCCHU C MPABOM
pELIAONIEro rojioca 3asiBiaseT 0 HATMYUH 0COO0T0 MHEHHS, TO OHO OPOPMIISIETCS UM
Ha OTIEIBbHOM JINCTE W TMOMEMIAETCS IOCJE PELICHHs, B CBS3U C KOTOPBIM 3TO
MHEHHE u3NokeHo. MHpopmanusa o Hamuuuum ocoOOro MHEHHMS JOJKHA OBITh
OTPa)K€HA B TEKCTE IIPOTOKOJIA.

546. Ilpotokon 3acenanusi TOJIIMUCHIBACTCA TMpeECeAaTeIbCTBOBABIINM Ha
3acejaHuM M CEKpeTapeM yYacTKOBOM KOMHCCHM (MJIM YJIEHOM Y4YaCTKOBOM
KOMMCCHUH, HCIIOJHSBIIUM OOS3aHHOCTU CEKpeTapsi y4aCTKOBOM KOMMCCHUH) C
yKa3aHHUEM MOJHOTO HAUMEHOBAHUS JTOJKHOCTEH.

54.7. ITpoToKoIbI 3acelaHui HYMEPYIOTCS B XPOHOJIOTUYECKON
MOCJIEIOBATEIBLHOCTH B MPEEIax CpOKa MOJTHOMOYUN yHaCTKOBOM KOMHCCHH.

6. OcobeHHOCTH PaGOTHI ¢ OOpANIEHUSIMU TPAKIAH

OOparienus rpaxaaH — HalpaBJiICHHbIE B TOCYIApCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIIPaBJIEHUS WM JIOJKHOCTHOMY JIMILYy B MUCbMEHHOU (popMme miu B
(dbopme FNEKTPOHHOTO TOKYMEHTa MpeJJIoKEeHNe, 3asBIICHUE WIH Kajlo0a, a TaKkxKe
YCTHOE 00pallleHHe TpaKJaHrHA.

[Toctynusmre B YUK obOpailieHust perucTpupyroTcsi OTACIbHO OT JIPYTUX
BUJIOB JIOKYMEHTOB B JIeHb UX MOCTyIUleHHA. Kak mpaBuio, sl perucrparuu
UCIIOJIB3YETCSl KYypHAI yueTa *anob (3asBieHUi) Ha HapyLIEHUs] U30UPaTEebHOTO
3aKkoHOJaTenbcTBa  (0Opazer; Neo7). OOpameHuss TrpaxaaH MOTYT  OBITh
NUCHbMEHHBIMU JIUOO YCTHBIMHU.

[TucbmeHHOE 0OpaleHue AJOHKHO COACPKATh:

- HAaMMEHOBaHHUe U30HUpaTeNIbHON KOMHUCCHH, THO0 PaMUIINIO, UMSI, OTYECTBO
COOTBETCTBYIOLLIETO JOHKHOCTHOIO JIMLA, JIMOO JOHKHOCTh COOTBETCTBYIOLIETO
JuIa — HoJdy4aTesns oOpalleHus;
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- (pammnuro, uMs, 0TYECTBO (MPU HATMYKMM) TPaKJAAHUHA, TIOYTOBBINA ajpec,
0 KOTOPOMY JOJIKEH ObITh HAIMIPaBJIEH OTBET;

- U3JIOKEHUE CYIECTBA MPEIJIOKEHUS, 3asBIICHUS WU KAJIOObI;

- TUYHYIO MOJMUCH, AaTy COCTABJICHUS OOpallleHHUS.

B oOpamenun, mnoctynuBmieM B ¢GOpMe DJICKTPOHHOTO JOKYMEHTA,
TPKIAHUH B 00S3aTEIIBHOM TOPSAKE YKa3bIBAET CBOM (DAMIIIMIO, UMS, OTYECTBO
(Tpu HATMYWN), aIPEC AIEKTPOHHOM IMOYTHI, IO KOTOPOMY JIOJDKEH OBITH HAIIPABJICH
OTBET.

B ciyyae HeoOX0oAMMOCTH B MOATBEPKICHUE CBOUX JTOBOJIOB TPa)JIaHUH
MO>KET IPHUJIOKHUTH K TUCbMEHHOMY OOpaIIEHUIO TOKYMEHTBI U MaTepUalibl TM00 UX
KOITUU.

IIpn BCKpBITHM KOHBEPTOB MPOBEPSETCS HAIMYKE BCEX BIOKeHUU. KoHBEpT
00s3aTENBHO COXPAHSAETCH.

Ha o0Opatienusix rpaxiaaH Ha IEPBOM JIUCTE OOpaleHus B MPaBOM HIKHEM
YTJIy WK Ha CBOOOTHOM OT TEKCTA MECTE MPOCTABIISIETCS PETUCTPALIMOHHBIA HOMED,
COCTOSIIIIUN U3 MOPSAKOBOTO HOMEpa, (OpMHUPYEMOTO B Mpejesiax KaJeHIapHOTo
rojia, 1aThl ¥ BPEMEHH MOCTYTUICHHUS.

Cpokyd UCHOJHEHUS BXOJAIIMX JIOKYMEHTOB M OOpalieHuil TrpaxkiaH
YCTaHABJIMBAIOTCSl UCXOAS U3 CPOKOB, YKa3aHHBIX B 3aKOHOJATEILCTBE WJIM MHBIX
HOPMAaTUBHBIX MPABOBBIX AKTaX, C YYETOM CPOKOB, MpeJjiaracMbIX OopraHu3aluen
100 rpakTaHMHOM, HaMPaBUBIIUMH TOKYMEHT. [1o oO1emy nmpaBuily MMCbMEHHOE
oOpaiieHue paccmarpuBaercs B TeueHue 30 aHel co JHSA €ro perucrpanuu (3a
UCKIIIOUCHUEM OOpaIlleHH, COoAepKalux WHOOPMAIMI0 O HApYIICHWU 3aKOHA,
noctynusimux B YUK B nepuos nzdbuparensHoil KaMIIaHUH ).

Ecmu B oOpamenun oOxanyercss cyaeOHOe pelieHue, oOpalieHue
BO3BpAIaeTCs TPKIAHUHY B TEUCHUE 7 IHEU CO JTHS PETUCTPALINU C Pa3bICHEHUEM
nopsiaKa 00kaioBaHus JAHHOTO CYJIeOHOTO pEeIIeHUS.

[Ipyu nonydenuun oOpailieHus, COAEpXKaIlero HeleH3ypHble JIOO
OCKOPOUTENbHBIE BBIPAKECHUS, YrPO3bl JKU3HU, 3J0POBBIO M HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXke WICHOB ero cembu, YUK BrpaBe ocCTaBUTH
oOparienre 6e3 OTBeTa MO CYIIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB M COOOIIUTH
rpaXJaHUHY O HEJOMYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM.

B ciywae ecnm B THMCBMEHHOM OOpaIlleHUH COACPIKATCS CBEACHHS O
MOATOTaBJIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIIICHHOM MPOTHUBOINPABHOM JIESHHUH, a
TaKke O JIMIIe, €ro TMOJArOTaBJIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBIIEM,
oOpallieHue MOJIKUT HAMPABIECHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBUU C
ero KommereHuue. [laHHble TpeOOBaHUS OTHOCATCS TaKXk€ K AHOHHMHBIM
oOparieHusM.

15



OOpaiieHus TrpaxIaH, COJAEpXallie BOMPOCHI, PEIIEHHUE KOTOPhIX He
oTHOcuTcs K komnereHuun YUK, mepecbuialoTcsi B T€UEHUE CEMH KaJIeHJApPHBIX
JTHEH CO JTHS PETUCTpalliU MO KOMIIETEHIUH.

OOpaiieHns rpakaaH CUMUTAIOTCS Pa3pelICHHBIMH, €CJIU PAaCCMOTPEHBI BCE
MOCTaBJICHHBIE B HUX BOIPOCHI, MPUHATHI HEOOXOIUMBIE MEPHI, aBTOPaM JaH OTBET
B ITUCbMEHHOW WJIU YCTHOH (hopMme.

[IucbMeHHBI OTBET HalpaBisieTcs aBTOpy Ha Omanke mucemMa YUK 3a
MOJAMKCHIO TIpe/iceiaTeNs] KOMUCCUH, 3aMECTUTENS TIpejiceiaTens Iubo cexpeTaps
KOMUCCHHU.

B ciydae ecnu aBTOpY AaH YCTHBIA OTBET, HA CAMOM JIOKYMEHTE JEIaeTCs
COOTBETCTBYIOIIIAsi OTMETKA.

YcTHbIE 00pallleHns TPUHUMAIOTCS B XO/I€ JIMYHOIO IIprema rpaxnaad. [lpu
JUYHOM TpUEME TPAXKIAHUH MPEABABISIET JTOKYMEHT, YJIOCTOBEPSIIOUIMI €ro
auyHOCTh. Ha ycTHbIe oOpaleHus C corjiacusi TpakJIaHWMHA MOXET OBbITh JaH
YCTHBIA OTBET, B CJIy4yae, €CJIHM M3JI0KEHHbIE B HUX (PAaKThl U OOCTOSTENHCTBA
OYEBUIHBI U HE TPeOYIOT AOIMOJIHUTEIBHON NpPOBEpPKU. B ocCTalbHBIX ciaydasx
JTa€TCsl MMCbMEHHBIA OTBET IO CYILIECTBY MOCTABJIEHHBIX B 0OpaIleHUH BOIPOCOB.
[TucekmMenHoe oOOpamieHue, NPUHATOE B XOJ€ JIMYHOIO IpUEMa, MOJJIEKUT
pErucTpalvy U paCCMOTPEHHUIO B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM, B
yacTtHOcTH, PenepanbHbIM 3aKkOHOM OT 2 Mast 2006 roma Ne 59-®3 «O nopsiake
paccMoTpeHust oopainieHuit rpaxaan Poccuiickoit denepanmy.

Taxxe nzduparenu moryt ooparutrbes B YUK ¢ ycTHbIMU 3asBiaeHus MU (B
TOM YHCJIE IO TeJIePOHY) O HEOOXOIMMOCTH COACHCTBUS B peau3allii aKTUBHOTO
n3buparenbHoro mpasa. [logoOHbIe OOpallieHusi paccMaTpUBAIOTCS B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJIaTeIbCTBOM O BbIOOpax. Tak, Bce MOJAaHHBIC 3asiBICHUS
(ycTHble OOpaleHusi) O TPEeAOCTaBICHUHM BO3MOXKHOCTU TIPOr0JIOCOBATh BHE
MOMEIICHHUS JJI TOJIOCOBAHUSI PETUCTPUPYIOTCS B JIEHD UX M0JIaYy B CIIELIMAIBHOM
peecTpe, KOTOPbIA MO OKOHYAHWU TOJIOCOBAHUSI XPAHUTCS BMECTE CO CIHMCKOM
n3oupareneii. Ha OCHOBaHMM YCTHBIX H3BEIIEHHH KOMHUCCUU O HaMEpPEHHUH
u30uparenass BOCIHOJb30BAaThCS IMOMOILIBIO ISl 3aloJHEHHUS OHJJIeTeHS B
COOTBETCTBYIOIIUX Tpadax CHUCKa u30Mparenell yKa3bIBarOTCA (QamMuims, ums,
OTYECTBO, CEpUsSl U HOMEP MACIOPTA UM TOKYMEHTA, 3aMEHSIOIIEr0 MacnopT, 1A,
OKa3bIBAIOIIETO MOMOIIb U30UpPATEIO.

Pewmenune, npuanmaemoe YUK mno pesynbratam paccMOTpeHHs] 0OpallieHus,
JOJDKHO OBITh MOTHMBHPOBAaHHBIM M 0O(GOpMIIeTcsl B NMUCbMeHHOM Buae. Komus
pelieHusi, 3aBepeHHas JOJDKHBIM 00pa3oM, BbLAAETCS JMIy, 4Ybs >Kajola
(3asBII€HME) OBLIM PACCMOTPEHBI.

Ha oOpamenne, B KOTOpOM HE YyKa3aHbl (aMujus TpakKAaHHHA,
HAIpPaBUBILETO OOpAIlEHUE WU TMOYTOBBIM aApec, MO KOTOPOMY JOJKEH OBbITH
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HaIpaBJeH OTBET, OTBET He JgaeTcs. Takoe oOpalleHHe CIUCHIBACTCS B JENO
npejacenaresaeM (3aMecTUTENIEM MpeIceaTeNsl, CeKpeTapeM) KOMUCCHUU.

Ecnu Texer oOpalienust He MojiaeTcsi MPOUYTEHUI0, OTBET Ha OOpallleHue He
JTAeTCsl, O UEM B TEUCHHUE CEMU KaJCHAAPHBIX JHEH CO THS perucTpaiuy oopaiieHus
COOOIIaeTcsl TpakIaHWHY, HANpaBUBIIEMYy oOpamieHue (ecim ero Qgamuius u
MOYTOBBIN a/ipec MOAAAI0TCS MPOUYTEHUIO).

Ecnu B oOpamennn yka3aH aipec 3IeKTPOHHOM MOYTHI, TO OTBET TPaKIaHUHY
MOKET OBbITh HAaIpaBJEH IO AJIEKTPOHHOHN IMOYTE, B BUJE 3JICKTPOHHOIO 0oOpasza
nokyMeHTa B ¢hopmare .pdf.

OOpaiiieHus, B KOTOPBIX COJAEPKATCS HEIEH3YPHbIE JTUOO OCKOPOUTEIIbHbBIE
BBIPAXKEHUS, yTPO3bI )KU3HU, 3JOPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKKE
YJICHOB €r0 CEMbHU, OCTAIOTCS 0e3 OTBETa MO CYILIECTBY IMOCTABJICHHBIX B HEM
BOIIPOCOB, a 3asBUTEJISIM COOOIIAETCS O HEIOMYCTUMOCTU 3JI0YNOTPEOICHUS
MIPaBOM.

Ecnu B oOpailleHHMH COAEPKUTCS BOIMPOC, HAa KOTOPBIA TpaxJaHUHY
HEOJIHOKPATHO (71Ba pa3a u 0oJiee) TaBaliuCh MUCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBS3M C paHEe HaNpaBJICHHBIMU OOpalICHUSIMU, W MPU ITOM B OOpalleHUU He
MIPUBOJISITCSI HOBBIE JIOBOBI M OOCTOSITENIBCTBA, TO MIEPEMUCKA MO JAHHOMY BOIIPOCY
C TPaXJaHUHOM MPEKpaIaeTcs, 0 YeM €My HalpaBJsieTCsl YBEIOMIICHHE.

[Ipy KOJJIEKTUBHOM OOpallleHUH MUCHMEHHBINM OTBET HAMNpPABISAETCS JIMILY,
yKa3aHHOMY B OOpallleHWH B Ka4yeCTBE MOJIydaTessi OTBETa WJIM MPEICTaBUTENS
KOJUIEKTHBA TpaKJaH, MOJAMHMCABIIMX oOpamieHue. Eciu monydarenb OTBeTa B
KOJUICKTUBHOM OOpAIlleHW HE OIpPECNieH, TO OTBET HAIMpaBISETCA TMEPBOMY
rpaKJaHUHY B CIIMCKE 00paTUBIIMXCS (TIOMUCABIINXCS ), YKa3aBIIeMy CBOM ajipec,
C MPEJIOKEHUEM JIOBECTH €ro COJEp’KaHHWE JO0 CBEICHMS OCTaJbHBIX aBTOpPOB. B
cily4yae eciii Mpock0a 0 HaMpaBJIECHUU OTBETA BhIpaXKEHA BCEMU JTMOO HECKOIbKUMU
rpakJIaHamMu, TMOJMUCABIIUMU  KOJIJIEKTUBHOE oOOpallleHHe, KOMHUS OTBETa
HaIpaBJISIETCSl KAKIOMY U3 HUX M0 YKa3aHHBIM UMH aipecam.

Paccmompenue YUK obpawenuit (ocanod, 3anenenuii) o HapyuwieHuu
3aKOHO00amebCmea 0 6bl60pax 6 nepuood u3dupameIbHol KAMNaAHUU.

YUK ob0s3ana B mpefenax CBOEHW KOMIIETCHIIMM  PacCMaTpUBATh
MOCTYIUBIINE K HEW B IEPUO]] M30UpaTEIHLHON KaMITaHUK OOPAIIeHUsI O HAPYIIICHUH
3aKOHA, TPOBOJUTH TMPOBEPKHM IO OTUM OOpamieHUusIM U JaBaTh JIUIAM,
HaIMpaBUBIIMM OOpAIllCHUS], TUCbMEHHBIE OTBETHI B MSATHUIHEBHBIM CPOK, HO HE
MO3/IHEE [IHS, TMPEAIISCTBYIOMIETO JHIO TOJIOCOBAaHMS, a IO OOpalleHUsIM,
MOCTYIUBILNM B ICHb 'OJIOCOBAHUS WJIH B JIEHb, CIEAYIOLIUN 3a JTHEM F'OJIOCOBAHUS,
- HememieHHo. Ecmum QaxTel, comepkamuecs B OOpamieHHsX, TpPeOyIoT
JIONIOJIHUTENHHON MPOBEPKH, PEUICHUS MO HUM MPUHUMAIOTCS HE MO3JHEE YEM B
JIECSITUTHEBHBINA CPOK.
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OOGparmieHust TpakJaaH, B TOM 4YHCJIE KajdoObl (3asBJICHHS) HAa HapYIICHHS
3aKOHA, TOCTYNUBIINE 10 AHS TOJIOCOBAHUS, PETUCTPUPYIOTCA YJIEHOM KOMHUCCHUU C
MPaBOM peIlIaromero rojoca B JeHb nocrymeHuss B YUK, IlucemeHnHoe
oOpamienue, npuHsatoe uieHoM YMK Ha m30upaTenbHOM ydacTKe, BHOCHUTCS B
XKypHan oOpamenuii rpaxaan YUK, oOpaieHusi rpaxaaH perucTpupyroTcs B
OTJIEJIbHOM JKypHAJIE.

XKanoObl (3asBlICHHsA) Ha HApyUICHHE 3aKOHA, IOCTYIMBIIWE B JICHb
rOJIOCOBAHMS 0 OKOHYAHUS IMOJCYETa roJIOCOB M30UpaTesnei, perucTpUupyroTcs B
oTIeIbHOM peecTpe yuera noctynuBiimnx B YUK xano6 (3asBieHuit), KOTOPHIM
nproOIIaeTCs K epBOMY 3K3eMIUIsipy npotokoia YUK 06 urorax rosocoBaHusl.

N30upaTenbHass KOMHCCHA He BIpaBe O0TKa3aTb B MPUHATHHU
oOpamenuii!

[Tpu o6pamennu B YUK rpaxknanuna Poccuiickoit denepanuu ¢ 3asBlI€HUEM
O BKJIIOUCHHMM €r0 B CIHMCOK M30uparene, o 0ol ommrOKe WM HETOYHOCTH B
CBEJICHUSX O HEM, BHECEHHBIX B CIUCOK u3buparenend, YUK B Teuenue 24 yacos, a
B JICHb T'OJIOCOBAHUS B TEYCHHUE JABYX YACOB C MOMEHTa OOpallleHus], HO HE TTO3/THEE
MOMEHTA OKOHYAHUS TOJIOCOBAHMS, 00513aHa MTPOBEPUTH COOOIIECHHBIE 3asBUTEIIEM
CBEJICHUSI U TPEJCTaBICHHBIC JIOKYMEHTHI, 3aTE€M JHOO YCTPAHUTH OLIMOKY WM
HETOYHOCTh, JIMOO TPUHATH PEIICHHE OO0 OTKJIOHEHUU 3asBJICHHUS C YKa3zaHUEM
MPUYUH TaKOTO OTKJIOHEHHUS, BPYUYHUB 3aBEPEHHYIO KOMHUIO HJTOT0 pPEIICHUs
3asBuTento. Pemenne YK 00 OTKIOHEHHUH 3asiBICHUS O BKIIOYEHUH IpaKJaHUHA
Poccuiickoit ®deaepariuu B CIUCOK HU30MpaTesiel MOXKET OBbITh 00XajJoBaHO B
BBIIIECTOAIILYI0 KOMHUCCHIO WK B cyn (mo mecty Haxoxnenus YUK), xotopswie
00s13aHBI PACCMOTPETH K00y (3asBJICHNE) B TPEXTHEBHBIN CPOK, a 32 TPU U MEHEE
JIHA 10 JHS TOJIOCOBAaHUS U B JE€Hb rOJIOCOBaHUA - HEMEJIEHHO. B ciiydyae eciu
NPUHATO pelleHHe 00 YIOBJIETBOPEHUU >KAJIOOBI (3asBJICHUS), HCIPABICHUE B
criicke uzbuparenei npousBoautcs Y UK nemensieHHo.

Ecniu oOpamieHue ykas3biBaeT Ha HApyIIeHHE 3aKOHA KaHIUJATOM,
M30UpATEIIbHBIM O0BEAMHEHUEM, ATOT KaHIWJAT, M30uparesibHOe 00bEeIUHEHUE,
WIM €ro YIOJHOMOYECHHBIC MPEACTABUTENIN JOJKHBI OBITh HE3aMEJIUTEIHHO
OTIOBEIIIEHbI O TMOCTYNHBIIEM OOpAaIlleHWd ¥ BIpaBe JaBaTh OOBICHEHHS IIO
CYIIIECTBY OOpAaICHHSI.

YUK paccmarpuBaer B mpenesiax CBOUX MOJTHOMOYNHN KaIOOBI (3asiBICHHUS)
Ha HapyIIEHHUE 3aKOHOAATEJILCTBA O BhIOOpAX, MHBIX 3aKOHOB M MPUHUMAET IO
yKa3aHHBIM Kaji00am (3asBJICHUSIM ) MOTUBUPOBaHHBIE pemieHus. [Topsaok u cpoku
paccMOTpEHHsI YCTaHOBJIEHBI 3aKOHOJATENbCTBOM Poccuiickoit ®enepauuu o
BBIOOpAX.

Pemenns mo xamob6am, TOCTYNUBIIMM JO JHS TOJIOCOBAaHUS B TEPUOJ
n30MpaTeNbHON KaMITAaHWH, TPUHUMAIOTCS B MATHUIAHEBHBIM CPOK, HO HE TO37HEE
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JIHSI, TPEAIIECTBYIOIIETO JTHIO FOJIOCOBaHMUs, a B JI€Hb I'OJIOCOBAHMS WA B [ICHb,
CJIeIyIOUIUH 3a JHEM T'OJIOCOBaHMs, - HeMeuIeHHO. Eciu dakThl, copepkaiuecs B
*anobax, TpeOyIOT JAOMOTHUTEIBHON MPOBEPKH, PEIICHUS 10 HUM MPUHUMAIOTCS
HE TI03/IHEE YEM B JIECATUIHEBHBIN CPOK.

[Ipu paccMOTpeHHM KOMHCCHEW »KanoO (3asBICHMI), a TaKkKe B HHBIX
cily4asiX, KOIJa KOMHMCCHEH paccMaTpHBAaeTCs BOIPOC O  HAPYIICHHH
n30upaTeabHBIX TMpaB TpakJaH, Ha 3acelaHue KOMHCCHUU TPUTIIAIIAIOTCS
3asIBUTENM, a TakxkKe JuIa, AeHcTBus (0e31eiCcTBUE) KOTOPBIX 00KaIyrOTCS WU
ABJISIIOTCS] IPEAMETOM PACCMOTPEHUSL.

N3buparenu BopaBe oOpaTUThCS C >KajoO0aMu Ha pEHICHHs, TEeHCTBUS
(6e3nmeiictBue) YUK, cBsizaHHbIE C YCTAHOBJICEHUEM WTOTOB T'OJOCOBAHUSI Ha TOM
n30MpaTebHOM YYaCcTKE, HA KOTOPOM OHU NMPUHUMAJIM Y4acTHE B BbIOOpaX.

YUK o0s3aHa paccMOTpETh MOCTYNUBIIME B JIEHb TOJIOCOBAHUS 10
OKOHYAaHHUS TI0JICU€Ta TOJIOCOB u30upaTeneil kamoObl (3asBJICHUS) JIUII,
MPUCYTCTBOBABIIUX TMPU TMOJCYETE TOJIOCOB, M TMPHUHATH COOTBETCTBYIOIIUE
peuieHusl.

ITocne mpoBemeHus BceX HEOOXOAMMBIX JeWcTBUM M mojcueroB YUK B
00s3aT€IbHOM ~ TOPSAJKE NPOBOJAUT HMTOrOBOE  3acelaHue, Ha KOTOPOM
paccMaTpUBAIOTCS KaJlIOObl (3asBJICHUS) O HAPYUIEHUSX MPU TOJIOCOBAHUU U
MoJicueTe rojIoCOB M30MpaTeneil, mocjiae 4ero noanucbiBaercs nporokon YMK o6
UTOTax TOJIOCOBAHMUS.

Peectp yuera xamo® (3asBi€HMI) Ha HapyuwleHUss U30MPaATEIBHOIO
3aKOHOJATENbCTBA, NOoCTynuBIIMX B YUK B geHb ronocoBaHus U 10 OKOHYAHUSA
MoJicueTa rojIoCoB M30MpaTelieil, MPUHATHIC TI0 YKa3aHHBIM OOpaIeHUsIM PEeIIeHUs
BMecTe ¢ ocoObiMu MHeHMsiMH wieHoB YUK ¢ mpaBom pematomiero rosoca
MPUKJIAABIBAIOTCS K MEPBOMY 3K3EMIUIAPY MPOTOKOJIa 00 MTOrax roioCOBaHUSl U
HE3aMeJIMTEIBHO MEePEAA0OTCs B TEPPUTOPHATBHYIO H30MPATENBbHYI0 KOMUCCHIO.

Komnust peectpa BMecTe ¢ 3aBEpEHHBIMH KOMUAMH OCOOBIX MHEHHI YJICHOB
YUK ¢ npaBoM pemIaroniero rojioca, 3aBEpeHHbIMU KONMUAMH nocTynuBmux B Y MK
B JICHb TOJIOCOBAHMS U 10 OKOHYaHMS IOJICUYETa rojI0COB n3bupareneil oopaeHuil
¥ 3aBEPEHHBIMH KOMHUSAMHU MPHUHATHIX IO YKa3aHHBIM OOpallleHUsIM peIIeHu
npuoOIaeTCss KO BTOPOMY SK3EMIUIAPY MPOTOKOJNA 00 HMTOrax roJjOCOBaHHUS U
XpaHUTCS B JIOKyMEHTax Y4acTKOBOH M30MpaTeIbHOM KOMHCCHUHU JI0 MCTEUEHUs
CpOKa €€ NOJHOMOYMM, 3aTeM IepelaeTcsi B BBIIIECTOSIIYI0 H30HUpaTeNbHYIO
KOMUCCHIO.

7. KOHTpOJIb MCTIOJIHEHUS IOKYMEHTOB 1 NMOPY4YeHUi

7.1. KoHTpOJIIO UCTIOJTHEHUS TIO/1JIeKAT:
MOPYYEHHUsI, COJIepIKaIIMeCs] B MOCTAHOBJICHUSAX U JIpyrux nokymeHtax [[UK

Poccun, LlentpanbHoii u3buparensHoil komuccuu PecnyOnumku bamkoprocraw,
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TEPPUTOPUAIBHOM KOMHUCCUHU, H30UPATENbHON KOMHUCCUU MYHHIIMIAIBHOTO
oOpa3oBaHusl, OKPY>KHOM M30MpaTEIbHOW KOMUCCHH;

MOPYYEHHUS, COACPIKAIIUECS B PEHICHUSIX YUaCTKOBOM KOMUCCHUU; TUCbMEHHbIE
NOPYYEHUS TpeJIceaTeNsl y4aCTKOBON KOMUCCUU; BXOJAIINE JOKYMEHTHI;

MUCbMa FPAXK/IaH;

UCXOJAIIUE JOKYMEHTHI, TPEOYIOIINE OTBETA;

NOPYYEHHUS], COJEPKALIMEC B POTOKOJIAX 3aCE€AaHUI YYaCTKOBOM KOMHUCCHUH.

7.2 KOHTpOJIb HCHOJIHEHMS] JOKYMEHTOB, yKa3aHHbIX B mojpaszaene 6.1
MHCTpyKIMM, 1O CYLIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYIIECTBISET
npescenaresb y4acTKOBONM KOMUCCHUH.

7.3.CpoKH UCIIOJIHEHUS IOPYUYEHUH, COIEPKALINXCS B PEIICHUAX Y4aCTKOBOM
KOMMCCUM, IIMCBMEHHBIX IIOPYYEHUH IIpelcelareis Yy4acTKOBOW KOMMCCHUH
ONPEIEIIATCA dTUMU JOKYMEHTaMU.

7.4.JIoOKyMEHT MOAJICKUT UCIIONHEHUIO B TeueHue 30 KaleHAapHBIX JHEH co
JTHSL €70 PETUCTPALIMH, 3a HCKIFOUCHUEM CIIYy4YaeB, IPEAYCMOTPEHHBIX TOAPA3IAETIOM
7.5 HacTosIIErO pa3ena.

Ecnu nocneaHuii 1eHb UCHIOJHEHUS MPUXOJIUTCA HA HEpaOOuuid JIeHb, TO OH

MOJJIEKUT UCTIOJHEHUIO B MPEAIIECTBYIOIINIA eMy paboUuil JeHb.

JlokymeHnTsl ¢ nmomerkamu «Becema cpouHo», «CpOYHO» HCHOJHAKOTCA B
TPEXJAHEBHBIN CPOK, TOKYMEHTBI ¢ MOMETKON «OnepaTuBHO» — B 10-AHEBHBIN CPOK
CO JIHS yKa3aHMs 10 UCIIOIHEHUIO. Ecii ocine1Huii 1eHb NCIIOJIHEHMSI IOKYMEHTA,
COJIEpIKaIIero MOMETKY O CPOYHOCTH HCIHOJHEHHS, NMPUXOAMUTCA Ha Hepabouuii
JI€Hb, TO OH MOJIJICKUT UCTIOJIHEHUIO B CIAEAYIOIINIA 32 HUM pabOunii 1E€Hb.

7.5.CpOKM HCHOJHEHUs BXOIAIIMX JOKYMEHTOB M OOpallleHUid TpakIaH
YCTaHABIMBAIOTCS MCXOMAS M3 CPOKOB, MpejiaraeMblX OpraHu3anuen amdo
rpaKJaHUHOM, HAIIPABUBUIMMU JOKYMEHT, MJI CPOKOB, YKA3aHHBIX B MPUIIOKEHUN
Ne 8.

OTBeTbl Ha OOpalleHHs] O HapyIIEHWU HU30UpaTEeIbHOTO 3aKOHOAATEIbCTBA,
NOCTYNHUBIIME B YYaCTKOBYI0 KOMMCCHIO B IEpPHOJ HM30MpaTEeNbHON KaMIIaHUH,
KaMmmaHuu pedepeHayma, T0JDKHBI ObITh JaHbI B IATHIHEBHBINA CPOK, HO HE TIO3HEE
JTHS, TIPEIIECTBYIOLIETO JAHIO rojocoBaHusl. OTBEThI HAa OOpaleHHs, TOCTYUBIINE
B JICHb F'0JIOCOBAHUS WJIH B ICHb, CJCAYIOIINNA 32 JHEM FOJIOCOBAHUS, 10JKHBI OBITH
JTaHbl HEMEIJICHHO.

Ecou daxtel, comepikaiuecss B 0OOpaileHUsX, TpPeOYIOT JOMOJHUTEIbHON
MIPOBEPKH, PEIICHMS 10 HUM IPUHUMAIOTCS HE MTO3/THEE YEM B JAECATUAHEBHBIN CPOK.
Ecnu oOpaiienre yka3pIlBaeT Ha HapyILIEHUE 3aKOHA KaHAMJIaTOM, N30UpaTeIbHbIM
oObeIMHEHNEM, WHHUIIMATUBHON TPYNINONW MO NpPOBEACHHIO pedepeHayma, 3TU
KaHAWuJaT, N30MpaTenbHOe 00beMHEHNE, UHULIMATUBHAS TPyMa MO MPOBEICHUIO
pedepernayma win ero (ee) yHmOJHOMOYEHHBIC MPEICTABUTENN JOJKHBI OBITh
HE3aMEJIMTEIbHO OMOBEIIEHbl O MOCTYIMHUBIIEM OOpalleHMH U BIIpaBe JaBaTh
O0OBSICHEHUS T10 CYIIECTBY OOpaIlleHHUS.
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7.6. JIOKyMEHT CYMTAEeTCs HUCIOJHEHHBIM M CHHUMAETCS C KOHTPOJIS IOCTe
peleHnusi BCEX IIOCTaBJIEHHBIX B HEM BOMPOCOB, COOOIICHUS PE3yJIbTaTOB
paccMOTpPEHUs BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

7.7. OCHOBaHMSIMU JJISl CHSATUSI TOKYMEHTA C KOHTPOJIS SBJISIIOTCS: PEIICHUE
Y4aCTKOBOM KOMHUCCHH;

OTBET Ha BXOSIIUN JOKYMEHT;

OTBETHl OT OpraHu3alMid, B KOTOPbIE TOKYMEHT OBLI HampaBieH IS
pPacCMOTPEHHUS 0 CYIIECTBY IOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

HaIlpaBJ€HUE OOpallleHus B JpPYrue OpraHu3alvy ISl PACCMOTPEHHS IO
CYIIECTBY IMOCTABJIICHHBIX B HEM BOIIPOCOB W MOCIEAYIOUIEr0 MH(OOPMUPOBAHUS
aBTOPA O pe3yJbTaTax pacCMOTPEHUS.

7.8. I[OKYMGHT HC CHHUTACTCA UCIIOJIHCHHBIM M OCTACTCA Ha KOHTPOJIC!
CCJIX OH HAIIPABJIACTCA B APYTI'UC OPTaHbl MK OpraHu3aiun 1JIs1 paCCMOTPCHUA

C IIEJIbIO TMOJIYYEHHs YYaCTKOBOM KOMHUCCHEN HH(pOpMaLUH, HEOOXOIUMOM st
paccMOTpEHHs IO CYLIECTBY IIOCTaBIEHHBIX B JIOKYMEHTE BOINpPOCOB. B ciydae
HEO0OXOIMMOCTH y4aCTKOBasi KOMHCCUSI THPOPMHUPYET 00 3TOM aBTOpa IOKYMEHTA;
€CJIM OH HAIPaBIISIETCS B IPYTrU€ OpraHbl WM OpraHu3aliu sl pacCCMOTPEHUS
II0 CYLIECTBY ITOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3aIBUTEIIIO C ITOCIEAYOINM
MH(GOPMHUPOBAHUEM YUAaCTKOBON KOMHCCUH O pe3yJibTaTax HUCIOIHEHHUS.

8. I/I3FOTOBJIGHI/IG, XpaHeHue M1 MCIMO0Jb30BaHME NI€YAaTH U IITAMITIOB

81.  Jlnsg ymocTtoBepeHHs MOJIMHHOCTH JTOKYMEHTOB WJIM COOTBETCTBHSI
KOITMI TOKYMEHTOB MOJIMHHUKAM HCIOJIb3YETCS IeYaTh Y4aCTKOBOM KOMUCCHHU.
Jns mpocTaBiIeHHsT OTMETOK O IIOJYyYEHWH, PETHCTPALMH JOKYMEHTOB B

y‘IaCTKOBOﬁ KOMHUCCHUH MOT'YT UCIIOJIb30BATLCA IITAMIIBI.

8.2. 3roTtoBieHnne me4aTd W IITAMIIOB  YYaCTKOBBIX  KOMHCCHMA
ocymiecTBisiercsi  LlenTpanbHOl — u3OuparenbHOM  Kommccuer — PecryOmuku
bamkoprocTan B COOTBETCTBHM C 0Opa3loM M OMNHMCAHHUEM, YTBEPKICHHBIMU
noctanoBienneM [ {UK Poccumn.

8.3. [leyatb y4yacTKOBOW KOMHCCHU TIPOCTABIISETCS HA MPOTOKOJIAX 00 UTOTax
roJOCOBaHUS, Ha KOMMUAX PEUICHUM YYacTKOBOW KOMMCCHUH, Ha TMaKeTax Ipu
OTIIpaBKE JOKYMEHTOB, MNpH O(OPMJIEHUH JOKYMEHTOB Ha NPUEM TOBapHO-
MaTepHalbHbIX IEHHOCTEH.

84. Ileyatb y4acTKOBOM KOMHCCHUM TIOCJIE€ OKOHYAHMS HM30MpaTebHON
KaMIaHUM, KaMIaHuu pedeperryma o KHa XPaHUTHCS B HAJIEAKHO 3aKpbIBAEMOM U
oreyaTbIBaeMOM celhe Ui MeTaNInyeCcKOM IIKady B TEpPUTOPUATIEHON KOMUCCHUU.

8.5. Ilpencenarenb y4acTKOBOM KOMHUCCHM B MIEPHO]I MIPOBEACHUS BHIOOPOB U
(unu) pedepenaymMa OCYIIECTBISET KOHTPOJIb 3a MPAaBUIBLHOCTHIO XpPAaHEHUS H
WCIIOJIb30BAHUS T€YaTH, 3aT€M IepeAaeT MeyaTh Ha XpaHEHUE B BBIIIECTOSIILYIO
KOMUCCHIO.
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9. BeneHnne HOMEHKJIATYPHI AeJ U (opMUPOBaHUE J1€JT

9.1. CocraBiieHHE U YTBEPKJIECHUE HOMEHKIIATYPHI Al
Homenknatypa nen mnpenHasHaueHa i (QOPMUPOBAHUS HCIIOTHEHHBIX

JIOKyMEHTOB B Ji€Jla, CHUCTEMAaTH3allMd M y4yeTa JeJl, ONpElEIeHUsT CPOKOB HX
XpaHEHHUS.

B HoMmeHKknaTypy Jen BKIIOYAIOTCS 3arojOBKH JIeNl, OTPAKAIOIIME BCE
JIOKYMEHTUPYEMBbIE YYaCTKU PabOThl y4aCTKOBON KOMHCCHH.

3aroJoBOK Jiefla JOJDKEH YETKO OTpPa)kaTb OCHOBHOE COAEpKaHUE U COCTaB
nokymeHToB. He momyckaercs ymnorpebiieHHEe HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOKHBIX OOOpPOTOB.

[Ipu cocTaBneHn HOMEHKJIATYPBI JEJI CIeAyeT pyKOBOJICTBOBaThcs [lepeunem
TUIIOBBIX YINPABIEHYECKUX APXUBHBIX JOKYMEHTOB, O0pa3yroUIMXCs B IpOLECcce
JeSATEIbHOCTH TOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIIPABJICHUS U
OpraHu3alvid, C YKa3aHUEM CpPOKOB XpAaHEHUS, YTBEPKICHHBIM IPUKA30M
MunrctepcTBa KylbTypbl Poccuiickoii @eaepanuu ot 25 aBrycra 2010 roga Ne 558
(manee — Ilepedenn), mopsAIKaMu XpaHEHUS! U TMEpeayd B apXHUBBI JOKYMEHTOB,
CBS3aHHBIX C IMOJTOTOBKOW M TIPOBEJIEHHEM BBIOOPOB, yTBepkaeHHbIMU [[UK
Poccun u llentpambHoid n30upatenbHoit komuccued Pecryonvku bamikoprocTtas,
HOMEHKJIATypaMH JIeJ1 Y4aCTKOBON KOMHUCCHH 32 TIPEIILECTBYIOLINE TO/bI.

HomeHnknatypa fen y4acTKOBOM KOMUCCUU YTBEPKIAETCS TEPPUTOPHUATIBHON
n3ouparenbHOM Komuccuen (nmpunoxenue Ne 8).

B ciiyqae BO3HHMKHOBEHHMS HOBBIX JI€Jl OHM JOIOJIHUTEIIBHO BHOCATCS B
YTBEPKJICHHYIO HOMEHKJIATYpPY AEIL.

[Io OKOHYaHMM Ka)JOT0 KaJEHAAPHOTO Trojia B KOHIIE HOMEHKIIATYPHI JE
COCTAaBJISIETCSI UTOrOBAsi 3allUCh O KOJMYECTBE 3aBEJCHHBIX €N (TOMOB, YacTel)
OTJIEJIBHO MOCTOSIHHOTO U BPEMEHHOTO XPaHEHHUSI.

Cpok XpaHeHHs] JOKYMEHTOB YKAa3bIBA€TCSI B HOMEHKJIATYPE JI€NT CO CCHUIKOU
Ha COOTBETCTBYIOIIYIO cTaTbio [lepeyHss WM Ha NYHKT COOTBETCTBYIOIIETO
[Topsinka xpaHeHUs U Mepelayd B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOJATOTOBKOW U
POBEJCHIUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XPaHEHUS JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOCTBOM B TEKYILIEM IOy, HAUMHAETCs ¢ 1 siHBaps CIeAyIOIIEro roja.

9.2. OdopmieHre JOKyMEHTOB, 3aKOHYEHHBIX JIEJIONPOU3BOJICTBOM,
dbopmupoBaHUE el B y4aCTKOBOW KOMHCCHH. 3aKOHYEHHBIE JEIO0MPOU3BOICTBOM
JOKYMEHTBl O(QOPMJISIIOTCSI B COOTBETCTBUM C TpeboBaHusiMu MHCTpyKUuH,
CIUCBIBAIOTCA MPEACENATENEM YyYaCTKOBOW KOMUCCHU B JIEJIO.

HcnonHeHHble JOKyMEHTHI (OPMHPYIOTCS B Jella B COOTBETCTBUU C
YTBEPKIAECHHON HOMEHKIATypOH AEl.

He nomyckaercsi momMenieHue B JI€J0 JOKYMEHTOB, COAEPKaHUE KOTOPBIX HE
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COOTBETCTBYET 3aroJIOBKY Jea.

[Ipu BKJIIOUEHHH B JiesI0 (aKkcorpamMMBbl JENaeTcsl €€ KCEPOKOIUs, KOTopas
noAmuBaeTcs B aeno. [logmmaauk GpakcorpaMMbl YHUYTOXKAETCS C MPOCTABICHUEM
Ha KCEPOKOMU OTMETKH 00 YHUUYTOKCHUHU.

B neno BKIOYArOTCA BCE JOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOAKECHUSIMH, YKa3aHHBIMU B TEKCTE JJOKYMEHTA.

[Ipy OTCYyTCTBMM NPUIOXKEHWN, YKA3aHHBIX B TEKCTE JIOKYMEHTA,
npejceaaTeNb JM00 ceKpeTaph Yy4acTKOBOM KOMHCCHUHU 00513aH C/eNiaTh 3allKich Ha
JIOKYMEHTE 00 X MECTOHAXO0XKICHUH.

[TpoTokoybl 3acenaHuil y4acTKOBOM KOMHCCHUM PAcCIOjaraiTcs B JENe IO
XpPOHOJIOTUA B MOPSJKE BO3pacTaHWs HOMEPOB. JIOKYMEHTBI K 3acelaHuio
Y4aCTKOBOW KOMUCCHH MMOMENIAIOTCS MOCIIE€ COOTBETCTBYIOIIETO MPOTOKOJIA.

B nene «Ilepenucka» ucxoasimuii (OTBETHBIN) JOKYMEHT MOMEIIAETCS MOCIE
BXOJISIIIIETO.

OOparnieHust TpaXxJaaH U JOKYMEHTBI MO0 UX PACCMOTPEHHUIO (POpMUPYIOTCS B
OTJICJbHBIC JICA.

Kaxxnoe oOparieHne u Bce JOKYMEHTHI TI0 €r0 paCCMOTPEHHUIO COCTaBIISIIOT B
JieJie CaMOCTOSTENBHYIO TPYIITY W pacloyiaratoTcs B aja(aBUTHOM IOPSAKE 10
nepBbIM OyKBaM (haMUJIii aBTOPOB OOpaIeHUH.

3a COXpPaHHOCTh JOKYMEHTOB WM JI€Nl 10 MEPEJayd MX B TEPPUTOPUAIBHYIO
KOMHCCHIO OTBETCTBEHHOCTbh HECET MPEICENAATEND YUaCTKOBOM KOMUCCHH.

10. OTBETCTBEHHOCTH

OTBETCTBEHHOCTh 3a OPraHU3alMI0 JEJIONPOU3BOACTBA B YYaCTKOBOU
KOMHUCCHH, OOecrieyeHue KOHTPOJISI MCIOJIHEHUsI JOKYMEHTOB, oOecredeHue
COXPAaHHOCTH JIOKYMEHTOB M IMepefauy MX B TePPUTOPHATIbHYI0 KOMHCCHIO HECET
npeaceaaTe b y9acTKOBOM KOMHCCHH, KOTOPBIH OOeCredrBaeT TaKKe KOHTPOJIb
coOmtoieHus TpedoBanuii MHCTpyKIuu.

UsneHpl y4acTKOBON KOMHCCHH HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
cobmonenue TpeboBaHui MHCTPYKIIMM, COXPAaHHOCTh HAXOJAIIMXCA Y HHX
JIOKYMEHTOB.
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PecnyO0smmka bamkoprocran

[Tpunoxenune Ne 1
Kk MHCTpyKIUH 10 AeTONPOU3BOICTBY

B Y4aCTKOBOU KOMHCCHHU

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YUYACTKOBASA UBBUPATEJIBHAS KOMUCCUA U3BUPATEJ/IBHOI'O YHACTKA Ne

)KypHaJI Perucrpanum BXoAsIluX JOKYMECHTOB

Jlara Homep/nara
Perucrpauuon KTo nmoamucan
NMOCTYIJICHUS M NOCTYNHBLIEro Anpecar Kparkoe conep:kanne J10KyMeHTa HUcnonnureinb Homep neaa
HbIi HOMeP JOKYMEHT
JOKYMeEHTa JOKYMEHTa
[Ipencenarens (noonucs) (uHuyuanel, hamunus)
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IIpunoxenue Ne 2
K MHCTpYKIINHU IO I€TOTIPOU3BOICTBY B
Y4aCTKOBOUM KOMHCCHU

AKT

MBI, HIDKCIIO AN CAaBIINCCA , COCTaBHJIN

aKT O TOM, YTO «___ » 20 I. IIpA BCKPBITUH ITaKeTa

(YKa3zaHue HaMMEHOBaHMsI MakeTa (MmruchMa, 0aHEePOIIU U T.1I.), OT KOTO MOJIY4EH)

B HEM HEC O0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucnu:
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IIpunoxenne Ne 3
K MHCTpYKIIUY 110 JIETTONTPOU3BOJICTBY B
YYaCTKOBOW KOMHUCCHHU

®OPMbI BJIAHKOB,
UCIOJIB3YEMBIX B YYACTKOBOI KOMUCCHUU
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Pecny0siuka bamkoprocran

(Haumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

IMPOTOKOJI Ne
3acelaHUsl YYaCTKOBOM H30UPaTeJIbHOH KOMUCCHH
U30MPaTEJBbHOI0 y4acTKa Ne

« » 20 roga
Hauano: 4acoB MUHYT
MecTo npoBEICHUS:

IIpeacenareascrBoBan (O.N.0.) — npencenarens y4acTKOBOM H30MpaTeNbHOU
KOMUCCHH.

IpucyrcrBoBaIM: 3aMECTUTENbL NpEACEAATENs] KOMHUCCUU ,
CEKpeTapb KOMHUCCHU , WIEHbl KOMHUCCUHM C IIPAaBOM PELIAOLIETO
roJjioca ; TIPH PAaCCMOTPEHHH BTOPOrO0 BOMPOCA IMOBECTKU IHA -

HOBECTKA JIHA

=

(HdoxmaneiBaeT: ®.1.0.)

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTHUB» — .

B XO/IE 3ACEJJAHMS

1 O... (HanMeHOBaHHWE BOIIPOCAa NOBECTKU JIH)

(pamunuu u uHUYUATBL BLICMYNUBUIUX NPU 0OCYICOEHUU BONPOCA)

VYyacTkoBas n3duparenbHas KOMUCCHS pELINIa;
1.
2.

["'onocoBanue Mo MEpBOMY BOIMPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2.0 ............

IIpencenarens
y4acTKOBOI M30MpaTEeIbHON KOMUCCUU

(MHULHATBL, aMHITHs)

Cexkperapb
y4aCTKOBOM M30UpaTeIbHON KOMUCCUHU

(MHULHATBL, aMHITHs)
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Pecny0siuka bamkoprocran

(Haumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

YUYACTKOBAS UBBUPATEJIBHASA KOMUCCHUA
MN3BUPATEJIBHOI'O YYACTKA Ne _

PEIIEHUE

(mara)

(MeCcTO COCTaBIICHHS)

(HauMEHOBAHUE PELICHUS)

Ha ocHOBaHuu crathu CDeI[epaﬂLHor 0 3aKkoHa «O0 OCHOBHBIX rapaHTHusiax

n30upaTeNbHBIX TIPaB M IpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoi

denepaum» U CTATbU Konekca PecnyOnuku bamkoptoctan o BbIOOpax
y4acTKOBasi M30HupaTeabHasi KOMUCCHS U30MpaTEIbHOTO yyacTka No pemma:
1.
2.
[Ipencenarens (noonucy) (uHuyuansl, pamunus)
CekpeTapb (noonucvw) (unuyuansl, pamunus)
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Pecny0siuka bamkoprocran

(HaumeHOBaHUe MYHUYUNATLHO20 0OPA308AHU)

YYACTKOBAS U3BUPATEJIBHAS KOMHUCCHUSA

MN3BUPATEJIBHOI'O YYACTKA Ne
3axu Bammumu yi., 1. 46, bakaner ceno, 450008, tei.: (34742) 2-11-22 ®axc: 250-16-00

Ne

Ha Ne oT

®omuueny 11.1.
Beepnas yi., nom 15, 8. 10,
c. bakansi, Pecniybnuka
bamkoprocran, 450057

VYBaxaemsiii [lerp Banosuy!

Hanpasnsem 3anpalivBacMble Bamu CBEICHUS 0

...........................................................................................

[IpunoxeHnue: MHUCBMO TEPPUTOPHAIBHONW W30UpATEIHbHOM KOMHUCCUU
MyHHUITUNIATBHOTO paiioHa bakimakckuii paiion PecnyOnumku bamikoproctan ot
15.12.2018 NeO1-21/4 u mpuiioxeHue K HeMy, Bcero Ha 15 1. B 1 2k3.

[Ipencenatens  .............. (noonuco)...... ... (uHuyuanel, hamunus)
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[Tpunoxenue Ne 4
K [IprMepHOI HHCTPYKIUU IO
JIEJOMPOU3BOACTBY B YUACTKOBOM KOMHCCHU

TpeOoBaHus K JOKYMEHTAM, U3TOTOBJIAEMbIM C IOMOIIbIO NEYATAKOINX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX IOKYMEHTOB

1. Tekctel nOKyMEeHTOB Ha Onankax ¢opmata A4 mewararoTcss uepe3d 1,5
MEKCTPOUHBIX MHTEpBaja, Ha OmaHkax Qopmata AS — yepe3 1 MeKCTPOUHBIN
WUHTEpBaJI.

2. Ha3zBanue BuJa TOKyMEHTA MeYaTaeTCsl MPOMUCHBIMU OYKBaMH.

3. Eciim 3aromoBok k TekcTy mpeBbimaer 150 3HakoB (5 c¢Tpok), mormyckaeTcs
IPOJIEBATH €TO 0 I'PAaHULIbI TPABOro MoJisl. Touka B KOHIIE 3ar0JIOBKA HE CTAaBUTCHA.

4. PacumgpoBka monanucu B pekBuszure «lloamuce» mnewaraercs Ha ypOBHE
NOCJIEAHEW CTPOKM HAMMEHOBAHUS JOJDKHOCTH C MCIIOJIb30BAaHMEM KOMOWHAIUH
kiasui Shift — Ctrl — ITpo0en Mexay uHUIMATAMHU U (HaMUITHCH.

5. Coznanue, popMaTUPOBAHUE U BBIBOJ HA MEYaTh JOKYMEHTOB ITPOU3BOIUTCS,
KaK TpaBUiIO, Ha KOMIIBIOTEpaX C MCIIOJIb30BAaHUEM IPOrPAaMMHOIO MPOAYKTa
Microsoft Office Word (manee — MS Word).

6. [Ipu popmaTHpOBaHUM JOKYMEHTOB PEKOMEHIAYETCS padoTaTh C BKIIOUEHHOM
kHOMKOU 9 Ha manenu HacTpoiiku MS Word, 4To0b! BUeTh Ha SKpaHe 0TOOpaKEHHE
3HAKOB a03alleB U JPYTUX CKPBITHIX CUMBOJIOB (hOPMATUPOBAHMUS.

7. Ilpn popmMaTtupoBaHMM TEKCTa JOKYMEHTOB HCIIOJIb3YETCSI CTUIb, KOTOPBIM
UMEET CJEeYIOLIUE apaMeTphbl:

e Ilpudr TimesNewRoman

e Pasmep 14 myHKTOB

e Orctyn cneBa 0 cwm crpasa 0 cm

e Uurepsan nepen O myHkToB mociie () MyHKTOB

e MexXCTpOUHbIM UHTEPBAJl  IOJIYTOPHBIN
o [Ilepsas ctpoka orcTtyn Ha 1,25 cm
e BripaBHuBanue 10 IIUPUHE

8. Ilpu ¢dopmatupoBanuu TabIULl HEOOXOAUMO COOJIOAATH CIEAYIOIIHNe
TpeOOBaHMUS:
TabJIKIa BCEr1a 10 KHA UMETh Ha3BaHUE, KOTOPOE BEIPABHUBAETCS IO TPABOMY

TIOJTIO IOKYMEHTA; Ta0JIHIla BRIPABHUBACTCS TI0 IEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS I10 IICHTPY SIYCHKH; JaHHBIC B
siyeiikax TaOJIUIIBI BEIPABHUBAIOTCS CBEPXY I10 JICBOMY Kparo;

MIPOJIOJDKEHNE TaOJIUIIBI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB €€
CTOJIOIIOB (MJTM HOMEPOB CTOJIOIOB);

CTPOKH TaOJHIIBl IEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTA WCKIIOUUTEIHHO
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HCJIMKOM,; HIMPpHUHA WU BBICOTA Ta6J'H/II_[BI HC JOJDKHBI IIPCBLINIATH PAa3MCPbI ToJjieu

JOKYMCHTA.

9. Pa3mepsl noJiel JOKyMEHTA JIOJKHBI UMETh CJIEIYIOLIUE TapaMeTphl:

BepxHee 2,0 cMm
nmwxkaee 2,0 cm
JIEBOE 3,0cMm
IpaBo 1,5 cm
OT Kpast A0 KOJOHTUTYA:

BepxHero 1,25 cm
HIWKHero 1,25 cm

10. HpI/I IMOATOTOBKC JOKYMCHTOB HCIIOJIB3YIOT CICAYIOIINC PCKBU3UTHI!

11. PexBusutbl (KpoMe TeKCTa JIOKYMEHTa W ajJpecata),

HaMMCHOBAHUC OpraHu3alu,
HaMMCHOBAHUC B A4 NOKYMCHTA,

CCBIJIIKa Ha pCFHCTpaHHOHHLIﬁ HOMCD U JaTy IOKYMCHTA,

MECTO COCTaBIICHUS WU U3JIaHUS JOKYMEHTA;
ajpecar;

rpud YTBEPKIACHUS TOKYMCHTA;

3aroJIOBOK K TEKCTY;

TEKCT JOKYMCHTA,

OTMETKa O HAJTWINH TPUIIOKCHUS;

MO/IITHCH;

rpud coriiacoBaHus TOKYMEHTA;

OTMETKa 00 UCTIOJTHUTEIE

HCCKOJIBKUX CTPOK, II€HaTaroT CO CICAYIOIIUMU ITapaMCcTpaMu:

MIpudpr  TimesNewRoman

Pasmep 14 nyHkTOB

Orctyn  cneBa 0 cm cipaBa 0 cm

NurtepBan nepexn 0 myHkTOB nociie 0 MyHKTOB
MeXCTpOUHBIN UHTEPBAII OJMHAPHBIN
Orctyn nepBoi CTPOKUHET

BripaBHUBaHME TIO LIEHTPY

COCTOAIIUC

12. PexBM3UT «AnpecaTy MeyaTaroT co CICTYIONTUMU apaMeTpamu:

HIpudpr  TimesNewRoman

Pasmep 14 myHKTOB

Orctyn cneBa /cm  crpasa 0 cm
WurtepBan nepen O myHkToB nocie 0 MyHKTOB
Mex’CTpOUYHBIN UHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoi CTPOKU HET

BripaBHUBaHME 110 UEHTPY
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Ecnu cocraBHble 4YacTH peKBH3HTOB «Ajpecaty, «['pud yTBepKaeHU
nokymenta», «['pud cormacoBanust JOKyMeHTa», «OTMETKa O HaJIWYHU
TPUIIOKEHHS» HE YMEIIAI0TCs Ha OTHOM CTPOKE, TO pa3pbIB CTPOKHU B HY)KHOM MECTE
IPOM3BOJIUTCSI C IIOMOIIBIO CUMBOJIA «Pa3peiB cTpokmy» (komOuHarws kinaBum Shift
— Enter).

[lpu odopmileHNH ITOKYMEHTOB Ha JBYX M 0Ooyiee CTpaHUIAX BTOpas u
MOCJICTYIOIUE CTPAHUIBI JOJDKHBI OBITh TMpOHYMepoBaHbl. Homepa crpanwmil
TPOCTABIISIIOT TIOCEPEIMHE BEPXHETO IMOJIsl JOKYMEHTA Ha PAacCTOSIHUU He MeHee 10
MM OT BEpXHET0 Kpast JJucTa apadCcKuMu IudpaMu 6e3 3HaKOB IPEeNUHAHUSI.

Ecnu 1oKyMeHT uMeeT MpUJIOkKEeHHEe, TO OHO TeYaTaeTcsi C HOBOW CTPAaHUIBI U
UMEET CaMOCTOSTEIIEHYIO HYMEPAIUIO CTPAHUII.

13. JInst BBISABIICHHUS W WCTIPABJICHHUS] BO3MOXXHBIX OIMMOOK B TPABOIHMCAHWH B
chOpMHPOBAaHHBIX (haliylaX PEKOMEHIYETCS OCYIIECTBIATH MPOBEPKY TOKYMEHTOB,
WCITOJIB3YsI CHCTEMBI POBEPKHU TIPABOTIHCAHMS.

14. Kaxnaplii MTOKYMEHT CO BCEMH TMPHIOKEHHUSIMH K HEMY IOMEIIAIOT B
OTIEIbHBIN (ailn (ecaum NPWIOKEHHS CO3JaHbl OAHUM IpoueccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ10€ MPUIIOKEHHUE TOMEIIAIOT B OT/AEIbHBIC Pa3eIibl.

15. Bce pekBU3HUTHI IOKYMEHTA OTACISIIOT IPYT OT JIPyTa OJTHOM MyCTON CTPOKOH,
oOpaszyemoii cumBosioM a03ama (§ — wmaBuma Enter). B Tekcre He MOMKHO
BCTpeYaThCs O0JIee IByX CUMBOJIOB ab3a1ia moapsi.

16. He nmomyckaercs mucaTh CJIOBa C Pas3ps/IKOW, BCTaBISAs MPOOENbI MEXIY
OykBamu B ciioBax. He gomyckaercst HCHOIb30BaHUE MPOOENOB Il 00pa30BaHUs
a03alHOro OTCTyna (KpacHOM CTPOKH) WM MYCThIX CTPOK. B TekcTe HE MOIKHO
BCTpeUaThCsl MOpsia Oojiee OHOTO CMMBOJa Mpobena. Pa3znaenenne MHUIMATOB U
dbammwinu AenaeTcs C UCIHOJIb30BaHUEM HepaszzesieMoro mnpoodena (codetaHue
knasum Shift — Ctrl — ITpoGen).

17. He nmomyckaeTcs BKJIIOYATh B TEKCT JOKyMEHTa pa3Ae/IUTEIbHBIC JIMHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 11p.).

18. He nomyckaeTcs HCIOIb30BaHHUE B PYCCKHX CIIOBAaX CXOJIHBIX 110 HAYEPTAHUIO
nmatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P,p, 1, X, X, Y).

19. He nomyckaercst HCTIONBb30BaHUE CUMBOJIA TaOysuu (—) 1u1st 0Opa3oBaHus
a03artHOTO OTCTyMa (KpacHOW CTPOKH) WJIM MYCTHIX CTPOK. AO3aIHBIA OTCTYI
yCTaHaBIMBAIOT B MeHI0O DopMat/ A0O3al] Wiu ¢ TIOMOIIBI0 BEPXHETO JIBIKKA Ha
TOPU30HTAIIBHOM JIMHENKE.

20. He pomyckaeTcst MCTIOJIb30BaHUE CUMBOJIA «-» NIl 0003HAYCHUS TEPEeHOCA.
BmecTo HEro cieayer HMCHob30BaTh CHUMBOJ MSTKOTO TMepeHoca (KOMOWHAIUS
kiasui Ctrl —«-»).

21. Jlng HanucaHusi pUMCKHUX LIU(P JOIKHBI UCIIOIB30BaThCA 3arjiaBHble OYKBBI
natuHckoro andaruta (1, V, X, C, D, L, M). Ucnionb30BaHue AJ1s 3TOM 11eTIN PYCCKUX
OyKB 1 apaOCKuX 1udp HE TOMyCKAETCs.

22. Bmecto OykBel «E» nomkHa ymoTpebnsatecs Oykpa «E» (kpome MMeH
COOCTBEHHBIX MPU HAJTUIHH TTOTBEPKIAIOIINX TOKYMEHTOR).
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23. PexBusutsl «HanMeHoBaHMe BUa JOKYMEHTA) JTIOJKHBI OBITh BEIPOBHEHHI 110
HEHTPY, U KOXKIBIA U3 HUX JIOJIKEH MPEJICTaBISIThH COO0M 0/IMH a03all, TO €CTh BHYTPHU
TEeKCTa KaXJ0ro PEeKBU3HWTAa HE JOJDKHO ObITh cuMBOsia ab63arna. He momyckaercs
HCIIOJIb30BaHNE CUMBOJIA a03alia 1Jis MPEephIBaHUS CTPOKU B TPOU3BOJILHOM MECTE,
JUISL ATOTO CJIEAYET HUCIOJIb30BaTh CUMBOJI Pa3pbiBa CTPOKH (KOMOWHAIIMS KJIABHIII

Shift — Enter).
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PecnyOosimmka bamkoprocran

ITpunoxenue Ne 5
K HCTpYKITY 110 TETOTTPOU3BOACTBY
B Y4aCTKOBOM KOMHUCCHHU

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

)KypHaJI Perucrpanum MCXoasilmX JOKYMEHTOB

Jara Homep/nara HNupexc genaa,
Anpecat JAOKYMEHTA, HAa | Ky/Ja IoMelleHa
noanucanus/ | Perucrpaumo Kparkoe conep:xanue Kro nognucan o
M (®.1.0., HaumMeHOBaHHUE Hcnosnnrean KOTOPbIi KONMS
OTHpaBJeHHusl | HHBI HOMep JOKYMEHTa JAOKYMEHT
OpPraHu3alMH, MEeCTOHAXO0KICHHE) AaeTcs OTBET HCXOJSIIero
flokymenta JOKYMeHTa
7101, v
[Ipencenarens noonucy UHUYUATBL, QaMUTUSL,
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PecnyOosimmka bamkoprocran

[Ipunoxenue Ne 6
K MHCTPYKIINY O JICTIONIPOU3BOICTBY
B yY4aCTKOBOW KOMHUCCHU

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

ZKypHaJ perucrtpauuu pemieHui, MPUHATHIX HA 3aCeIaHUM Y4aCTKOBOH KOMUCCHU M30UPATEIBLHOI0 y4acTKa Ne

Howmep 3acenanus
Jara npoBeneHus Howmep pemienus,
KOMMCCHU
3ace/laHusl KOMHCCHA . MPUHATOTO Ha 3aCEIaHUH
(peructparoHHbII No Ha3zpanue pemenns Hcnonanrens [Ipumeuanue
(maTa mpUHATHSL komuccud (NermpoTtokosra/
MIPOTOKOJIA 3aCeIaHMs
pereHus) Neperenus)
KOMMCCHH)
1 2 3 4 5 6
Cekperapp (noonucs) (unuyuansl, hamunus)
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[Tpunoxenue Ne 7
K HCTpYKITY 110 TETOTTPOU3BOACTBY
B Y4aCTKOBOM KOMHUCCHHU

PecnyOosimmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

AKypHau yuera xaJyo0 (3asiBJIeHUil)
HA HAPYIIEHUsS N30MPATeJIBLHOT0 3aKOHOIATEILCTBA, MOCTYNMUBIINX B YYACTKOBYI0 H30MPATeJIbHYI0 KOMHUCCHIO

Jara u Bpemsi Hoanuce Copnep:xanue Ormerka 00 ucnoJHeHuH/
Damuans, ums, Anpec mecta Jara/ Homep perieHust
Ne n/m NOCTYIICHUSI NPUHSABLIET0 2KAJT00BI HMHJIeKC JeJ1a, Kyaa
0TYeCTBO 3asIBUTEJIsI KUTEJbCTBA KOMHCCHH
2KaJ100b1 (3aBJ1eHM) |Kas100y (3asiBJIeHHE) (3asiBJ1eHUS) TOMellleH JOKYMEeHT
1 2 3 4 5 6 7 8

[Ipencenarens (noonucw) (uHuyuansl, amuius)
M.IL
CexkpeTtapb (noonucs) (uHuyuansl, hamunus)
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[Tpunoxxenue Ne 8
K MHCTpYKIINU TIO AE€TOTPOM3BOACTBY B
Y4aCTKOBOW KOMHUCCHHU

MNPUMEPHASI HOMEHKJIATYPA JEJI YYACTKOBOM KOMUCCHUHU

YTBEPX/IEHA
peLIeHHEM TEPPUTOPUAIIBHOMI
n30upaTenbHON KoMUCCHei

« »

2023 roga Ne  /

YuacTkoBasi u30MpaTeJbHasi KOMUCCHS U30MPaTeJIbHOr0 yyacTka Ne
HOMEHKJIATYPA JIEJI HA_ TOJL

Cpox xpaHeHHs
Hupexc Kou-Bo "
3aros0BokK aena NeNe crareii no IIpumeuyanue
aeJia nea
nepeyHIo
1 2 3 4 5
1. Opranuszauuonnas padora’
IIpoTokonsl 3acemannii, pemenus YUK u
01-01 | P P 6 ner*
JIOKYMEHTBI K HUM
01-02 Ilepenncka YUK no Bompocam 0CHOBHOM 5 net OIIK
JIEATEIBbHOCTH cT. 33
B cnyuae
Ilepenucka YUK ¢ rpaxknmanamMu 10 5 ner HEOAHOXPATHOTO
01-03 . obpamienus — 5 et
BOIPOCAM PacCMOTPEHUS UX O0OpalieHui cT. 1836, B
TOCIIe TTOCIEHEr0
paccMOTpeHust
10. JokyMeHTaIMOHHOE 00ecTeyeHne Y4aCTKOBOI N30MpaTe/ibHOI KOMUCCUH
WHCTpyKIMsT TIO0  JETONPOW3BOACTBY B 6 et
10-01
YUK
6 ner®
10-02 | Homenxknarypa gen YUK
Kypnan perucTpanuu peuieHuit 5 ner
10-03
MpUHATHIX Ha 3aceganusx YUK cT. 258 r
10-04 Kypnan perucTpanuu BXOJISAIINX S net
JIOKYMEHTOB cT. 258 1
10-05 JKyphnan  permcrpanmmu  HCXOASIINAX 5 ner
JIOKYMEHTOB cT. 258 T
Kypnan yuera xano0 (3asBieHuil) Ha
10-06 | HAPyLeHNS N30MpaTETHLHOTO 5 ner
3aKOHOJIaTENIbCTBA,  IOCTYNMBIIUX B cT. 258 1
YYaCTKOBYIO H30MpaTeIbHYI0 KOMUCCHIO
Cekperapp

YYacCTKOBOM M30MpaTeIbHON KOMUCCUH

I/I36I/IpaTeJ'H:H01"O ydacCTKa Ne

W« »

2023 T.

(noonuce)

(uHuyuansl, hamunus)

3 Pazpmensr NeNe 02. — 09. HOMEHKIATYpHI BHOCATCS TI0CJIE IPHHATHS COOTBETCTBYIOIIETO PELIEHHs OPraHU3yIONIeit
BBIOOPHI KOMUCCHEH.
4 CpoK XpaHeHus - OAUH ToJ1 co AHs (HOPMUPOBAHHUS HOBOTO COCTABA.

5 Toxe.
6 Toxe.
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WroroBast 3amuch 0 KaTeropusix M KOJUYECTBE JEJ, 3aBEICHHBIX B
n30upareabHO KOMUCCUU

roay B Y4YaCTKOBOH

ITo CpoOKaM XpaHEeHUA

Bcero

B ToM uucie

nmepexoasaumux

¢ orMeTkoii «IIK»

1

3

4

ITocTostHHOTO

BpemenHoro
(cBeime 10 meT)

BpemenHoro
(o 10 neT BKIIOYUTEIHHO)

NTOI'O:

Cekperapb y4acTKOBOH
n30upaTebHOU KOMUCCUU

« » 20 T

(noonucw)

(pacuugposra noonucu)
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