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TePPUTOPHAIbHASL H30MpaTeJbHasi KOMHUCCHUS m BaaroBemeH paiioHbl MyHHIIHIIAJID
MYHHMUHMNAJIBHOTO paiioHa PailOHBIHBIH TEPPUTOPHAID
BaaroseueHckuii paioH hajinay komuccushsi

PEINIEHHWUE
15 staBapst 2021 rox Ne 2/6-5

r. baarosenienck

00 yTBepKIeHNH N0JI0KEHHUS 00 apXUBe TEPPUTOPHAIBHOM
H30MpaTe/IbHOM KOMHUCCMU MYHUIIMIIAJIBLHOTO pailoHa biarosemenckmii paiion
Pecny0smmkn bamkoprocran

B cooTBeTcTBHM € TyHKTOM 9 cTaThu 26 PenepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTUgaxX M30UpaTeNbHBIX MPaB M MpaBa Ha ydacTue B pedepeHayMe IpaskaaH
Poccuiickoit ®Depaeparun», yacteto 6 cratbm 25 Kogekca PecnyOnuku
bamkopTroctan 0 BbIOOpax, PYKOBOJCTBYSICH IOCTaHOBIIeHHEM lleHTpasibHOM
u3bupatenbHoi komuccun PecyOnuku bamkoproctan ot 16 nexadpst 2020 roga
Ne 165/11-6 «O IlpumepHOM TIOMOKEHUH 00 apXuWBE TEPPUTOPHAIBHOM
U30MpATEIbHOM ~ KOMHUCCHUM», TEppUTOpUalbHAasi  uU30MparesbHas  KOMUCCHUS
MYHULIMNIATBHOTO pailoHa braroBemeHckui paiion PecnyOnuku bamkoproctan
pemmna:

1.Y1BepauTh mosnioxkeHue o0 apXuBe TEPPUTOPUATIBHON U30MpaTEeIbHON
KOMUCCUM MYHUIMINAIBHOTO paiioHa brarosemenckuii paiion PecrmyOnmku
bamkoproctan (mpunaraercs).

3.KoHTpop 3a uCTIOTHEHHEM HACTOSIIETO PEIISHUS BO3JIOKUThH Ha CeKpeTapst
TEPPUTOPUAIBHOM  M30UpaTeIbHOM  KOMHUCCUM  MYHUIMIAIBHOTO  paiioHa

bnarosemenckuii paiton Pecryonuku bammkoprocran Anocoy H.H.

IIpencenarens T.B. PomanenkoBa

Cexkperapb H.H. AnocoBa



[Tpunoxenue

YTBEPXIEHO
pelIeHrEeM TePPUTOPHATEHON H30HpaTEIbHOMN
KOMHCCHHM MYHULIUIIAJILHOTO pailoHa
birarosemienckuii paiion
Pecniy6nuku bamkoproctan
ot 15 suBaps 2021 roma Ne 2/6-5

HOJIOKEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJbHON KOMUCCUY MYHUIIMIIAJIBLHOIO paiioHa
baarosemenckuii paiion Pecny0auku bamkoprocran

l. OO0mme MoJI0KeHUus

1.1.JlokyMeHTbI, oOOpasylouecs B  JICSITEIIBHOCTH  TEPPUTOPUATILHOMN
n3buparenbHot komuccuu (manee — Komwuccust), Bkiouass u30UpaTeIbHYIO,
YIOPaBIECHYECKYI0, TEXHHUYECKYIO0, MAIMHOYUTAEMYIO U JIPYTYIO JTOKYMEHTAIUIO,
KOTOpPBIE HMMEIOT HCTOPUYECKOE, HAYYHOE, COLMAJIbHO-DKOHOMUYECKOE U
MOJINTUYECKOE 3HAYeHHE, BXOIAT B cocTaB ApxuBHOro (onma PecrmyOnuku
BbamikopTocTan, sSBJISIFOIIETOCS COCTaBHOM yacThio ApxuBHoro Gonaa Poccuiickoi
denepanuu, SABISIIOTCS COOCTBEHHOCTBHIO TOCY/IapCTBA U TOJJIEKAT MOCTOSHHOMY
XpPAaHEHUIO B AapXUMBHOM OTAelEe AJIMHUHUCTpalMd MyHUIMNAIBHOTO paioHa
bnarosemenckuii paiton Pecriyonuku bamkoprocras.

1.2.Komuccus oOecrieunBaeT COXpPaHHOCTb, Y4€T, OTOOp, YHOpSAIOYEHHE U
UCIIOJIb30BAaHUE JIOKYMEHTOB, O0O0pa3ylolMxcsi B MpoLecce AesTeNbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO Iepefayy ATUX JTOKYMEHTOB B apXHUBHBIN
oTAaen AAMUHHUCTpauu¥ MyHUIMNAIBHOTO pailoHa bilaroBemeHckud panoH
PecniyOnuku bamkopTocTaH Ha XpaHEHHE B COOTBETCTBUM C YCTaHOBJICHHBIMU
IIPaBUJIAMH.

1.3.C menpto oOecredeHUs: COXPAHHOCTU JOKYMEHTOB ApxuBHOro (oHma
PecnyOnuku bamkoproctan, oTOopa, yuera, CHUCTEMaTU3alluu JOKYMEHTOB,
dbopmupoBanus U opopMIIEHUS e W Teperadyy WX Ha MOCTOSHHOE XpaHCHHE B
apXMBHBIN OTAE] MYHMIMIIAJIBHOIO pailoHa AIMUHHUCTpAanMK MyHHIIMIIAIBHOTO
paiiona bnarosemenckuii paiton Pecrnybmuku bamkoprocran B Komuccun
cozgaetcs apxuB Komuccuu, obecrieuenne AesiTeNbHOCTA KOTOPOTO BO3jIaraercs Ha
npencenarens  (cexkperaps)  Komuccuu,  OTBETCTBEHHOTO  3a  BEICHUE
JIEJIONPOU3BOCTBA U COXPAHHOCTh apxuBa Komuccuu (fajnee — OTBETCTBEHHBIN 32
Jen0npor3BoACTBO). KOHTpOJIb 3a nedarenbHOCThI0 apxuBa Komuccuu, a Takxke 3a



cobmonenrueM TpeboBaHuil Hactosiero [1ogoeHus: ocyIiecTBIsSET NpeacenaTeb
Komuccun.

1.4.JlesrenbHocTh apxuBa KoMuccum  OCyHIECTBISIETCS B MOPSAKE,
ycTaHoBiIeHHOM @PenepanbHbIM 3akoHOM «0O0 apxuBHOM pene B Poccuiickoit
®enepatnn», 3akoHom PecrmyOnuku bamkoptoctan «OO0 apXuBHOM Jiejie B
PecnyOnuke  bamkoprocrtan», ¢  NpaBWwilaMM  OpraHM3alMM  XpaHEHUS,
KOMIUIEKTOBAHUSA, y4y€Ta M HCIOJIB30BaHUS JOKYMEHTOB ApXuBHOro ¢oHa
Poccniickonn denepanynu U IpyruxX ApXUMBHBIX JTOKYMEHTOB B T'OCYIApPCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYIIPaBJI€HUS M OpraHu3alusaX, HWHBIMU
HOPMaTUBHO-METOIMYECKMMH JOKYMEHTAMH 110 apXUBHOMY Aeny, MHCTpyKmen no
nenonpou3BoAcTBy B Kommccenm, Hactosmmm — Ilonmoxkenuwem, a  Takke
IIOCTAHOBJICHWSIMM W JOPYTMMHM  HOPMAaTHMBHBIMM  akTaMu  LleHTpanpHOU
u30upatenbHoi komuccuu Poccuiickoit deneparnuu, LlenTpanbHol n30uparenbHon
komuccun  PecrmyOnmku — bamkopTocTaH, OCTAHOBJIEHUSMH U WHBIMHU
HOpMAaTUBHBIMU akTamu Komuccun.

1.5.ITonoxenune 06 apxuse Komuccun yreepxaaercs pemenueM Komuccnn.

Il.  Cocras nokymentroB apxusa Komuccun

Apxu Komuccnn XxpaHuT cieayronme JOKyMEHTHI:

2.1. JIOKyMEeHTBI, CBsSI3aHHbIE C TOATOTOBKOM M TPOBEJIECHUEM BBIOOPOB
[Ipesunenra Poccuiickon ®denepanun, nenyratoB [‘ocymapcTtBeHHON Jlymbl
denepanbHOro Cob6panus Poccuiickoii ®denepanuu, JENyTaToB
['ocynapctBennoro CoOpanusi — Kypynras PecnyOnuku bamkoproctan, I'maBbl
PecniyOonuku  bamkoprocTaH, — NpeACTaBUTENBHBIX ~ OPraHOB  MECTHOIO
caMOyIIpaByieHus, pepepeHIyMOB.

2.2.3aKOHYEHHBIE JEJIONPOU3BOJICTBOM JI€JIa IOCTOSIHHOTO, BPEMEHHOIO
(cBpime 10 eT) XxpaHeHus 10 nepefayl Ha MyHUIUIIATbHOE XPAHEHHUE B ApXUBHBIM
OTJIe]I MYHUIIMITAIBHOTO pailoHa (20poocko2o okpyea).

2.3.BenomctBenHble u3AaHus LleHTpanbHOM M30MpaTeNbHOW KOMUCCUU
Poccun, llentpansHoit u3buparenbHoil komuccuu PecmyOnmku bamkopToctan u
Komuccun.

2.4.21eKTpOHHBIC TOKYMEHTHI (TUCKU U JUCKETHI, 0a3bl JAHHBIX ).

2.5.HayyHo — -cmnpaBouHble MaTepuanbl K JOKYMEHTAM apXxhBa U
COOTBETCTBYIOIME YUYETHBIE JOKYMEHTBI.

I1l. OcHoBHble 3a7aun u pynkunu apxusa Komuccun



3.1. OcHoBHBIMM 3aauyaMu apxuBa Komuccnn sBIsSIOTCS:

3.1.1. KommiektoBanue  apxmBa  JOKYMEHTAMHM,  COCTaB  KOTOPBIX
npeaycMotped i 2.1 - 2.4 nactosimero [lonoxenus.

3.1.2.0pranmuzanusi paboOThl C JOKYMEHTaMH, XpaHSIIUMUCA B apXuBe
Komuccun.

3.1.3.Vuer, oOecrnieueHUE COXPAHHOCTH, HAYYHOE OINKCAHUE JIOKYMEHTOB,
CO3/IaHME U COBEPILICHCTBOBAaHHE HAYYHO-CIIPABOYHOTO ammapaTa K HHM, OTOOp
JIOKyMEHTOB Ha MYHUIIMITAJIbHOE XpaHEHHUE.

3.1.4.IloaroToBKa U CBOEBpEMEHHAs Mepeaada J0KYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy ¢ounay Pecnybnuku bamkoproctan, B ['ocymapcTBeHHOE Ka3eHHOE
yupexaeHue Hamuonanehbiil apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSIHHOE
XpaHEHUE.

3.1.5.1ToaroroBKa MpOEKTOB HOPMATUBHBIX U METOJIMYECKUX JTOKYMEHTOB IO
OpraHu3alMy JEJONMPOU3BOACTBA B YacTH, KAacCaroOUIEHCsA AEATEIbHOCTU apXHBa
Komuccun.

3.1.6.0cymiecTBieHre KOHTPOJs 3a (OpMHUPOBaHUEM U OPOpPMIICHUEM e B
nenornpousBoacTee Komuccnn.

3.1.7.0xa3anre METOJUYECKON TMOMOIIM HIKECTOSIUM H30UpaTeIbHbIM
KOMHUCCHSIM B IOKYMEHTALIMOHHOM O0O€CIIEYEHUU UX JEATEIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBHM C BO3JIOKEHHBIMH Ha HErO 3aJadamMu
OCYILECTBIISIET CeAYIONIMe QYHKIUU:

3.2.1.Pa3pabarbiBaeT 1 COrIacOBBIBACT C APXUBHBIM OTACIOM ATMUHHUCTPAITUN
MynununansHoro paiona bnaropemnieHckuii paiion PecnyOnuku bamkoproctan
rpaduKy TPEACTaBICHUS ONKMCEd Ha PAaCCMOTPEHHE ODKCHEPTHO-IPOBEPOUHON
MYHHUIMIAIBHOM KOMHCCHMM M TepeAadyd JOKYMEHTOB Ha TOCYIapCTBEHHOE
XpaHEHHUeE.

3.2.2.1'0TOBUT HA XpaHEHUE TOKYMEHTBI, YIIOPSAOUYECHHBIE B COOTBETCTBUHU C
TpeOoBaHUAMU VMHCTPYKIIMM MO JeI0Npou3BoACTBY B KoMuccuu, mo ucreueHuu
OJIHOTO TOJ]a C MOMEHTA UX 3aBE/ICHMS.

3.2.3.0cymiecTBIsSIET MPUEM DJIEKTPOHHBIX TOKYMEHTOB, OOECIEUMBAET WX
COXPaHHOCTb, Y4€T, OTOOpP M HCHojb30BaHHE. OCYIIECTBISIET CUCTEMAaTHU3ALINIO
JIOKYMEHTOB apXHWBa KOMUCCHH U UX HAYYHOE OMMCAHHUE.

3.2.4.0cyiecTBasi€eT CBOJAHBIA Yy4Ye€T XpaHsamuxcsi B apxuBe Komuccun
($boHI0B, 1€ U JOKYMEHTOB, HE PEXKe OJIHOTO pasa B 3 rojia u Npu nepegade Jaeil Ha
MYHUIMNIATBHOE XpaHEHHWE MPOBOAUT IMPOBEPKY HAIMYMUSI U COCTOSHUSL /€N B

apxuse Komuccun.



3.2.5.CocraBiiieT M mepenaeT CBOJAHBIE TOJOBBIE pa3leibl ONUCEH e
IIOCTOSIHHOT'O XPaHEHUS U Ha PACCMOTPEHUE ITOCTOSIHHO IEUCTBYIOIIEH DKCIIEPTHON
KOMUCCHH TEPPUTOPHAIIBHOM M30MpaTeIbHOW KOMHUCCHH IO  OIpPEAEIICHUIO
VCTOPUYECKOM, HAYYHOH! U MPAKTUYECKON [IEHHOCTH JOKYMEHTOB.

3.2.6.Co3p1aeTt, NONOJIHSAET U COBEPIICHCTBYET HAYYHO-CITPABOYHbIN anmnapar K
XPpaHALIMMCS B apXMBE JIeJaM U JOKYMEHTaM, 00ECIIeUnBAET €ro NPEeeMCTBEHHOCTh
C HAy4YHO-CIPABOYHBIM anmaparoM apXUBHOTO oOTAeNa AJIMHUHHCTpalUU
MynununansHoro paiiona biarosemeHnckuil paiion Pecriyoivnku bamkoprocras.

3.2.7.0pranu3yeT Ucroiab30BaHUE JOKYMEHTOB:

unpopmupyer Komuccuio o cocrtaBe W CoAepKaHMM JTOKYMEHTOB apXHBa
Komuccun, roroBUT HMH(POPMALMOHHO-aHAIUTHUUYECKHUE 3alUCKU U CIPaBKU IO
nokymeHTam apxuBa Komuccuu;

BBIJACT B YCTAHOBJIECHHOM MOPSAKE J€J1a, JOKYMEHTBI MU KOIIUHU JTOKYMEHTOB
B LIEJISIX CITY>KEOHOTO M HAYYHOT'O UCIOJIb30BAHUS;

paccMaTpuBaeT  3alpoChl OpraHU3alMi M 3asABICHUSA TpaxKaaH, B
YCTAaHOBJICHHOM TOPSJKE BBIIAET KONUU JIOKYMEHTOB M apXHBHBIE CIPABKH,
KOHCYJIbTUPYET OpraHu3alid W TpaXJaH II0 BOIPOCAM MECTOHAXOKICHUS
JOKYMEHTOB, HEOOXOUMBIX ISl HABEJICHUS apXUBHBIX CIIPABOK;

BEJIET yUeT UCII0JIb30BaHUs JOKYMEHTOB, XpaHsIIuxcs B apxuse Komuccun.

3.2.8.1loAroTaBavBaEeT M MO UCTEUYECHUH YCTAHOBJIEHHBIX CPOKOB XPAHEHUS B
apxuBe Komumccum mepemaer B apxXMBHBIA  OTAEN  AJIMHHHMCTpalUUU
MynununansHoro paiiona bnaropemnieHckuii paiion PecnyOnuku bamkoproctan
BCE 3aBEPIICHHbIE U O(OPMIICHHBIE JIej1a TOCTOSHHOTO CPOKa XPaHEHHUS.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu asist BBIIOJHEHUS €ro 3a7a4 U QYHKIMIA NPea0CTaBIseTCs
IIPaBo:

4.1.BHOCHTD NpeJIOKEHUS 10 COBEPILICHCTBOBAHUIO OPraHN3allui XpPaHEHHUs,
ydeTa ¥ UCITOJIb30BAHUS APXUBHBIX JTOKYMEHTOB.

4.2.JlaBaTh peKoMeHIalMH 4ieHaM Komuccuu mo BompocaM, BXOISIIUM B
KOMIETEHIHIO apxuBa Komuccun.

4.3.Y4yacTBOBaTh B KOHTPOJIE 3a BBIITOJIHEHHEM YCTaHOBJICHHbIX HCTpyKIIHEH
1o JIe70onpou3BocTBY B KoMuccuu npaBui paboThl ¢ JOKYMEHTAMH.

4.4.BHOoCUTh TpemsioxKeHus  pykoBoacTBY Komuccun o0 co3gaHuu
ONTUMAJIBHBIX YCJIOBHM [JIs1 OOECIEeYeHUs] COXPAaHHOCTU JOKYMEHTOB apXuBa

Komuccuu.



V.  OTBeTCTBEHHOCTH 32 1eATEeJbHOCTh apxuBa Komuccuu

5.1.0TBeTCTBEHHBI 3a JIETOMPOU3BOJICTBO, OOECIeUnBas NEATEIbHOCTh
apxuBa Komuccun, HeceT yCTaHOBJIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 34!

- HecoOJI0ZICHHE YCIIOBUI 00ECTIeUeHNsI COXPAaHHOCTH IOKYMEHTOB;

- YTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUTOXKEHUE JOKYMEHTOB;

- HeOOOCHOBAHHBIN OTKa3 B MpHUEME Ha XpaHEHHE JOKYMEHTOB IMOCTOSTHHOTO
XpaHEHUs U 10 JIUYHOMY COCTaBY;

- HapylIeHUE MPaBUJl UCIIOJIb30BAHUS JOKYMEHTOB U JIOCTYIIA MOJIb30BaTee
K JOKyMEHTaM, YCTaHOBJIEHHBIX 3aKOHO/IaTEILCTBOM.

5.2.3a ytpaTy U mopuy AOKYMEHTOB TOCYJapCTBEHHON 4YacTh ApPXHBHOIO
donna Pecnybmuku bamkoproctan nmomkHocTHhie Jumna Komuccuu HecyT
OTBETCTBEHHOCTb B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOJATEILCTBOM.



