TEPPUTOPUAJIBHAS BAIIIKOPTOCTAH PECITYBJINKAKBI
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MYHUIIUITAJIBHOI'O PAUOHA MYHUIIUITIAJIb PAUOHBIHBIH

HYPUMAHOBCKHM PAMOH TEPPUTOPHUAJIb hAMJIAY

PECITYBJINKHA BAIIKOPTOCTAH KOMHUCCHSThbI
PEHIEHUE
25 nexabps 2020 rona Ne 149/2- 4

c. Kpacnas I'opka

00 yTBep:kIeHNMH HHCTPYKIUH IO AeJIONPOU3BOJACTBY B TEPPUTOPHAIbHOM
H30MpaTeJbHON KOMMCCHM MYHHIIUNIAJIbHOT0 paiioHa HypuMaHoBCKHMH pailoH
PecnyOimku bamkoprocran

B coorBerctBun ¢ mnyHktom 10 cratem 23 ®enepanbHOro 3aKoHa
«OO0 OCHOBHBIX TapaHTUSAX M30UpaTENbHBIX MpPaB K IIpaBa Ha Yy4acTHE B
pedepenayme rpaxnaan Poccuiickoit denepaunny», yacteio 9 crateu 20 Konekca
PecniyOnuku bamkoproctan o BeIOOpax, pyKOBOACTBYsACh DeiepaibHbIM 3aKOHOM
«O0 apxuBHOoM Jene B Poccuiickoit ®enepanumn», 3akoHoMm PecryOmuku
bamkoproctan  «O0 apxuBHoM gnene B Pecnybmuke — bamkoproctan»
noctaHoBieHuss  LleHTpanpHOl ~ n30uparenpHOM  kKoMuccun — PecnyOnuku
bamkoprocran Nel65/8-6 ot 16 nexkabps 2020 roma, TeppuTOopUaIbHas
n30upaTenbHas KOMHCCHS MYHHUIIMIAIBLHOTO pailoHa HypumanoBckuil paiioH
Pecny6nuku bamkoprocran PEIIJIA:

1.YTBepauTh HHCTPYKUMIO 10 JEJONPOU3BOACTBY B TEPPUTOPHATBHON
n30UpaTeNbHOW KOMHMCCHM M HM30MpATENbHONM KOMHUCCHM MYHUIMIAIBHOTO
oOpa3oBaHus (IIpUIIAraeTcs).

2.KoHTponb 32 HCMOJHEHUEM HACTOALIET0 MOCTAHOBJICHUS BO3JIOXKHUTH HA

CeKpeTaps TEPPUTOPHATBHON n30upaTeapHol komuccun Paxmarymmuny JI.I.

IIpencenarens b.I'.I'anuen

Cexkpertaphb JI.I'.PaxmaryiuinHa



YTBepkaeHa pereHueM
TEePPUTOPUATHHON N30MPATEITHHON KOMUCCHH
MP HypumanoBckwuii paiion PecrryOoimku
bamkoprocran
ot «25» nexadps 2020 r. Ne149/2-4

HNHcTpyKums mo a1ei0npou3BoACTBY
B TEPPUTOPHAJIBHOI N30MPaTeJIbHOH KOMHCCHM MYHHMIMIIAJBHOIO paioHa
Hypumanosckuii paiion Pecnyoiukun bamkoprocras.

1. O0mue MoJI0KEeHUS

1.1. HWHcTpykumss 10  JEJIONPOU3BOACTBY B  TEPPUTOPHAIBHOU
n30upaTtenbHO KomHccuH (nainee — WHCTpykuus) yCTaHABIMBAET MOPSIOK
paboThl C JOKYMEHTaMH, OCHOBHBIE IMpaBUJa MX MOJATOTOBKH U O(OpPMIICHHS B
TEPPUTOPUATBHOM H30uparenbHoi komuccuu (naiee — TUK).

Wuctpykiust  pazpaboraHa Ha  OCHOBaHMM  (efiepalibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX HW30MpaTEIbHBIX IMpaB W IMpaBa Ha YydacTUE B
pedbepennyme rpaxaan Poccuiickoit ®Depeparuu», «O0 apXUBHOM Jeje B
Poccuiickoii @epepauun», «O TOpsAKE paccCMOTPEHHs OOpallleHWid TpakiaH
Poccuiickonn ~ @epepaunn», nioctaHoBieHus IIpaBurtensctBa  Poccuiickoi
®enepanuu ot 3 HOsI0pa 1994 roma No 1233 «OO0 yrBepxknenuu [lonoxenus o
nopsake — oOpameHuss co  chaykeOHoW — umHpopManuell  OrpaHMYEHHOTO
pacnpocTpaHeHuss B (emepaibHBIX OpraHax HCIOJHUTEIBHOW BJIACTH U
YIOJIHOMOYEHHOM OpraHe YIPAaBJICHUS KCIOJIb30BAHHEM AaTOMHOW JHEPTHHM U
YIOJHOMOYEHHOM OpraHeé M0 KOCMHUYECKOM JAESITeNbHOCTU» (B peAakuuu
nocranoBieHuil [IpaBurensctBa Poccuiickonn ®epepauun ot 20.07.2012, Ne740,
ot 20.02.2016 Nel23, or 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
Pecny6nuku bamkoprocran «O6 apxuBHOM nene B Pecriybnuke bamkoproctany,
WHBIX 3akoHOB PecmyOmmku bamkoptocran, I[lpaBun nenonpou3BojcTBa B
roCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUSI, YTBEPKICHHBIX
npukazoM @DenepalbHOrO apxuBHOro areHtctBa oT 22 wMas 2019r. Ne7l1,
MOCTAHOBJICHUM W HWHBIX HOPMATUBHBIX aKTOB lleHTpaibHON uU30MpaTeNnbHON
komuccuu Poccuiickoit @enepanun  (nanee — [{UK Poccun), moctaHoBieHu U
JIpPYrUX HOpPMAaTUBHBIX aKTOB lleHTpanbHON  M30MpaTenbHOM  KOMHUCCUU
Pecniyomuku bamkoprocran (manee — [IUK PB), pernmamenrta tepputropuaibHON
KoMmuccuu, ¢ ucnojibzoBanuem 'OCTa P 7.0.97 - 2016 «HarmonanbHbI cTaHAapT
Poccuiickoit deneparuu. Cuctema ctaHIapTOB 10 WHMOPMAIH, OUOINOTEYHOMY
U u3garenbckomy aeny. OpraHu3allMOHHO — PAacHOpSAUTENbHAsl TOKYMEHTAIUS.
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TpeGoBanust Kk 0GOpMIIEHUIO AOKYMEHTOB» (B penakuuu M3menenuss Nel,

yTBepxkaeHHoro [Ipukazom Pocctangapta ot 14.05.2018 Ne244-cr).

1.2. IlpaBwia moaAroToBKH, 0HOpMIICHUS TOKYMEHTOB U TIOPSIIOK pabOTHI C
HUMH, TpeaycMoTpeHHble  WHCTpykiued,  oO0s3aTenbHbl  JJIs  YJICHOB
TEPPUTOPUAIBHOM KOMHUCCUU U TOCYIJAPCTBEHHBIX TPAXIAHCKUX CIyKaIUX
TEPPUTOPUAIBHOM KOMHCCHM (Jajiee — TpakJaHCKUE CIy)Kalulue) | JIHIl,
3aMEIIAIOIMIMNX JOJDKHOCTH, HE SBISIOIIMECS JOLKHOCTAMH TIOCYIapCTBEHHON
IPaKIAHCKOM CIIy>KOBbI, a Tak)Ke JIMI, MPUBJIEKAEMbIX 0 TPaXXJIaHCKO-TIPABOBBIM
JIOTOBOPaM.

1.3. UneHsl KOMHCCHM, TpaXIaHCKUE CIyXallue, a TakkKe JuIa,
MpUBJICKaeMble TI0 TPAKIAHCKO-TIPABOBBIM  JIOTOBOpaM, JIOJDKHBI ~ OBITH
03HAKOMJIEHBI MO]] TOAMHUCH C TEKCTOM MHCTPYKIIUH.

1.4. Benenue aenonpou3BOICTBa, OTBETCTBEHHOCTD 3a €I0 OPraHU3alHIo0 B
TEPPUTOPUATBHON KOMHUCCHH, 00ECTIEUEHHE COXPAHHOCTU JOKYMEHTOB U Mepeaady
WX B BBIIIECTOAILYI0 H30UPATEIbHYI0 KOMHUCCHIO, KOHTPOJb 32 COOIIOJCHUEM
TpeboBanuii MHCTPYKIIMM  OCYIIECTBIISIET TpelAceNaTelb TEePPUTOPHATBHON
KOMUCCHH.

1.5. Ilpu pabore ¢  [OOKYMEHTaMH, 3apETUCTPUPOBAHHBIMU B
YCTAHOBJICHHOM TIOpSIIKE, HE pa3peliaeTcsi BHOCUTh B HUX IONPABKUA U JEJaTh
ITIOMETKH, KpOME IPEAYCMOTPEHHBIX HCTpyKIIMEN.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIBLHON KOMHUCCHHU OCYIIECTBIISETCS
C UCIIOJIb30BAHUEM KYPHAJIOB PETUCTPALIUU IOKYMEHTOB.

1.7. B cmydae yxoda B OTHIYCK, Bble3Jla B KOMaHJMPOBKY, OOJIE3HH,
YBOJIBHEHHSI  WUCIOJHUTENA JOKYMEHTOB MpEAceNaresib TEeppPUTOPUATBHON
KOMUCCHUM JIa€T YyKa3aHWe TNepelaTb HEUCHOJHEHHbIE OKYMEHTHI APYroMy
UCITOJIHUTEITIO.

Pabota ¢ JOoKymMeHTaMu TEppPUTOPUATILHON KOMHUCCUU OCHOBBIBAETCS Ha
MPUHIIAIE OJTHOKPATHOU PErucTpaluu J0KyMeHTa.

1.8. HWHcTpykumsi W W3MEHEHUS, BHOCHUMbIE B Hee, NPUHUMAIOTCS
pPEILIEHUEM TEPPUTOPHUAIIBHOU KOoMHUCCcHU TTociie cornacoBanus ¢ [[UK Pb.

1.9. B UHCTpyKIMU UCTIONB3YIOTCS CICAYIONINE TEPMUHBI U OTIPEICIICHUS

OJlaHK JIOKyMEHTa — JIMCT OyMard WIM DOJCKTPOHHBIA TIA0JIIOH C
PEKBU3UTAMU, UICHTUPUIIUPYIOLUIUMH aBTOpa OPUIIUATIBHOT0-TI0KYMEHTA;

BHYTPEHHHM JOKYMEHT — JIOKYMEHT, noarotoBieHHbli B THK, He
BBIXOJISIINAM 32 €€ MPEIEIbL;

BXOJAIINN JOKYMEHT — JOKYMEHT, nnoctynuBmunid B TUK;

JIEJ0 — IOKYMEHT WJIA COBOKYITHOCTh JJOKYMEHTOB, OTHOCSIIIUXCSL K OJHOMY
BOIPOCY ¥ TIOMEIIEHHBIX B OTACIBHYIO 00JIOKKY;
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ACIOIPOU3BOACTBO — ACATCIbHOCTD, 06CCHC‘II/IB8,IOHIEUI AOKYMCHTHPOBAHHUC,

JOKYMEHTOOOO0pOT, ONIEpaTUBHOE XPAHEHUE U UCII0JIb30BAHNE JOKYMEHTOB;

JoKJagHas (ciaykeOHas) 3alIMCKa — BHYTPEHHHUM TOKYMEHT, aJpeCOBaHHBIN
BBILIECTOSAIEMY JOJDKHOCTHOMY JIMILY OT HIKECTOSILETO JTOJKHOCTHOTO JIMLA U
coJep KAl 00CTOSITETFHOE HM3JI0KEHUE KAaKOro-IMOO BOMpOCa C BBIBOAAMH U
IIPEUIOKEHUSIMU COCTABUTEIS;

JOKYMEHT — 3a(MKCUpOBaHHAsl Ha HOCUTeNe MH(OpMalMs C PEeKBU3UTAMHU,
MO3BOJIIOILMMU €€ UIEHTU(PUIIUPOBATH;

JOKYMEHTUpOBaHHE — (ukcanuss HMHPOpMAUMM HAa MaTepHaJIbHBIX
HOCHUTEJISIX B YCTAHOBIICHHOM ITOPSIJIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MpPATEIbHON KOMHUCCHUH C
MOMEHTA MX CO3JAHUSA WM IIOJYYEHHs] [0 3aBEpPLICHHUS MCIIOJHEHUS WU
OTIIPaBKH;

OyOauKaT JOKyMEHTa — MOBTOPHBIN IK3EMIUISIP MOAJIMHHUKA TOKYMEHTA,;

3aBEpEHHasl KONHWsA JIOKYMEHTa — KONMS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSJAKOM IPOCTaBIEHbl HEOOXOAUMbIE
PEKBU3UTHI, 0OECIIEUNBAOIINE €€ FOPUIUIECKYIO 3HAUUMOCTb;

HCXOASIIMN JOKYMEHT — JOKYMEHT, oTnpasisiemsid n3 TUK;

KOHTPOJb  HUCIIOJHEHUS JOKYMEHTOB —  COBOKYNIHOCTH  JIEWCTBHU,
00€eCIeYnBaOIINX CBOEBPEMEHHOE UCTIOJHEHNE JOKYMEHTOB;

KOIMS TOKYMEHTA — dK3EMIUISP TOKYMEHTA, MOJHOCTHIO BOCIIPOU3BOIAIINN
MH(GOPMALIMIO MOATMHHHUKA TOKYMEHTA;

HOMEHKJIaTypa JIeJl — CUCTEMATU3UPOBAHHBIN IEPEYEHDb 3aroJIOBKOB JEJ, C
YKa3aHUEM CPOKOB HX XPaHEHUS;

HOPMAaTHBHBIE JOKYMEHTbl — COBOKYNMHOCTh MHCTPYKTHBHBIX MaTEepHUAJIOB,
PACCUMTAaHHBIX Ha IOCTOSHHOE WJIM MHOTOKPAaTHOE AEHUCTBHE W COAEPKAIIMX
Kakue-1100 HOPMBI, MpaBUiIa, MPEINUCaHNS;

HOCHUTENb MH(pOPMAIMK — MaTepUalbHbId OOBEKT, MPEIHA3HAYEHHBIN IS
3aKpeIUIeHHs, XpaHeHus (M BOCHPOM3BENEHHUS) pEUYEeBOM, 3BYKOBOM WU
n300pa3uTenbHON HH(pOpMAIUK;

opUIMANBHBIA JTOKYMEHT — JIOKYMEHT, CO3JaHHBbIi OpraHoM BIACTH,
OpraHu3alyen, MODKHOCTHBIM JIMIOM WIM TPaXJIaHUHOM, OQOpPMIICHHBIA B
YCTaHOBJIEHHOM TIOPSIJIKE;

oopMiieHUE JOKYMEHTa — MPOCTaBJICHUE HAa JOKYMEHTE HEOOXOJMMBIX
PEKBU3HUTOB;

MUCbMEHHOE 00palleHne — HalpaBJIeHHOE B TOCYAapCTBEHHBIN OpraH, Opral
MECTHOTO CaMOYTMPABIICHHS WIH JTOJXKHOCTHOMY JIMILY MIHCBMEHHOE MPEIOKEHUE,
3asBJICHUE WM 5Kaji00a;
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MCbMO — 0000IIIEHHOE Ha3BaHUE PA3JIMUHBIX IO COACPIKAHUIO TOKYMEHTOB,

CIIy’KallluX CPEJCTBOM OOIICHMS MEX]y OPraHU3alUsIMHU, TPAKIAHAMU;

NOJJIMHHUK JOKYMEHTa — TIEPBBIM WJIM €AMHCTBEHHBIM JK3EMIUIp
O(pHUITMATHHOTO TOKYMEHTA,;

MOPY4YEHUE — JOKYMEHT, MPEANHCHIBAIONINI BBINOJIHEHUE TE€X WJIH WHBIX
3aJIaHUH;

perucrpanus JOKyMEHTa — MPHUCBOCHHE JTOKYMEHTY PErHCTPAlMOHHOIO
HOMEpPA U BHECEHHE CBEJICHUM O JOKYMEHTE B PErUCTPAIIMIOHHO-YUETHYIO (hopmy;

peructpanronHas gopma — cuctema perucrpaiuu, ucnoisdyemas B TUK
IIPU PETUCTPALIMK IOKYMEHTOB (SKypHaI);

PEKBU3HUT JOKYMEHTA — 3JIEMEHT O(OPMIICHUS JOKYMEHTA,;

CKaHMPOBAHUE JIOKYMEHTa — IMOJy4YCHHE JIEKTPOHHOTO 00pas3a JOKYMEHTa
(2JIEKTPOHHOTO IOKYMEHTA);

CPOK HCHOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJICHHBIH HOPMAaTHBHBIM
IIPABOBBIM AKTOM, OPraHU3alOHHO-PACIIOPAIUTENBHBIM JTOKYMEHTOM, YKa3aHUSAMU
10 MCIIOJHEHUIO JOKYMEHTA WIN TOPYYEHUEM;

YKa3aHMs MO0 UCIOJHEHHUIO TOKYMEHTA — PEKBU3HUT, COCTOSIIUI U3 HAAIKMCH
Ha JIOKYMEHTE WJIM Ha OTJICJIbHOM JIMCTE YCTAHOBJICHHOW (DOpMBI, clieaHHON
JOJKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOJyYyeHUs JOKYMEHTOB 0Oe€3
IIPOCTABJIEHUS HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

(opMupoBaHue Aena — TpyNIUPOBAaHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYpOM Jel M CHCTeMaTu3aluus JOKYMEHTOB BHYTPH
nena;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YYEHHE JTOKYMEHTOB HAa OCHOBAHHMH
KPUTEPUEB UX LIEHHOCTH B ILIEJISIX ONpPEAENEHUs CPOKOB XpaHEHUS! JOKYMEHTOB U
oTOOpa UX JJIA BKJIIOYEHHUS B cocTaB ApxuBHOro onaa P®;

ANIEKTPOHHAS. KOMMS JIOKYMEHTa — KONUsl JOKYMEHTa, CO3/laHHas B
AJIEKTPOHHOU (opMme;

AJIEKTPOHHBIN JOKYMEHT — IOKyMEHT, HH(OpMalKs KOTOPOTo MpeIcTaBlIeHa
B DJIGKTPOHHOM (¢opMe, HOCUTENIIMU HHGPOpMalUU JJs KOTOPOIrO SIBJISIOTCA
HOCHTEIIN, UCIIOJIB3YEMBIE B 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKE;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa — OJJIEKTPOHHAs KONUSl JOKYMEHTa,
M3rOTOBJICHHASI HA OyMa)>KHOM HOCHUTEE.

2. Ilpuem, perucTpanus v NPoOXo:KIeHUe NOCTYNAIIUX JOKYMEHTOB

2.1. Joxymentsl B TUK nocraBnsitoTcst yepe3 OTAENEHUE CBSI3U (IMOYTOM,
tenerpadoM), (Qenpaberepcko WM CHENHaTbHOM CBSI3bI0, HAPOYHBIM WJIU
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NepeatoTcsl MpeceiaTeNio (3aMECTUTENI0 Tpe/ceaTeNs, CEKpeTaplo, 4jieHaM)

THK BO BpeMsl IMYHOTO MpUEMA.

JokymenTbl MoryT noctynatek B TMK mo kanamam cBsizu ['ocygapcTBeHHOM
aBTOMAaTHU3UpOBaHHOW cucteMbl Poccuiickoit ®eneparun  «BwiOopbl», Ha
opunmaneupii moutoBelid sk TUK B cetm MuTepHeT um mo (paxCUMUIBHON
CBS3U.

2.2. Ilpuem, mnepBuuHas oOpabOTKa M perucTpamus MOCTYMAIOIUX
JIOKYMEHTOB Mpou3BoJsATcA npeaceaareneM (cekperapem) THUK ¢ ucnonbszoBanueM
KypHaiabHOU (mpmitoskenue Nel) hopMbl perucTpaiiui TOKyMEHTOB €)KEJIHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX THEH.

Bpemss nmnpuemMa JOKYMEHTOB B pabOyuil J€Hb, MPEALIECTBYIOIIHMA
HepaboueMy Mpa3JHUIHOMY JTHIO, COKpaIlaeTcs Ha OJIMH Yac.

[lopsnoxk mnoJiydeHUsT M PErucTpauuy JOKYMEHTOB MOCIE€ OKOHYaHUS
paboyero 1Hs, B BBIXOJHbIE W Hepabouue Npa3gHUYHbIE THU, B MEPHOJ
NOJrOTOBKM U TPOBEIEHUS W30UpaTeNbHBIX KaMIIaHUM  yCTaHaBIMBAETCS
npencenareiaem TUK nu6o onpenensiercs pemennem THUK.

2.3. IloctynuBuie AOKYMEHTBI MOJPA3AEISIOTCS HAa PETHUCTPUPYEMBIE U
HE MMOJIJISKAIINe perucTpanuu (nmprioxeHue Ne2).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYHAIOIINX CIHEIHATBEHON CBI3BIO WIIH
[0 TI0YTE, IPOBEPSAETCS NPABWIBHOCTH aJPECOBAHMUSA, KOMIUIEKTHOCTh H
LEJTOCTHOCTh JOKYMEHTOB, HAJIIMYWAE NPUIIOKEHUN, CBEPSIETCA COOTBETCTBHUE HX
HOMEPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBepTax. HemnpaBuibHO
aJIpeCOBAHHBIC U OIIMOOYHO BIIOKEHHBIE JOKYMEHThl HE PpErucCTpUpPYIOTCH,
IIEPEChUIAIOTCA 110 HA3HAYEHUIO WIM BO3BPAILAIOTCS OTIIPABUTEIIIO.

2.5. Ecnu mpu BCKpBITHH KOHBEpPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WIM UX OTHEIBHBIX JIMCTOB, MPUJIIOKEHUN, NOBPEXKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, YKAa3aHHbIM Ha KOHBEPTE,
npeacenarenem (cekperapem) TUK cocraBisieTcs akT ycTaHOBJIECHHOW (OpMBI B
nByX oak3emiusipax (mpuioxkenue Ne3). OmvH 3K3eMIUISIp akTa MOCHUIAETCS
OTIIPaBUTEIIO, APYTOil MpruoOIIaeTcs K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# cTOpOHE MOCJENHEro JIUCTa MOBPEXKICHHOTO TOKYMEHTa B
IIPaBOM HWXKHEM YTIIy JAEJIaeTcs OTMETKAa «J{OKYMEHT MOJydYeH B MOBPEXICHHOM
BUJIEY.

2.6. KonHBepThl OT NOCTYNUBIIMX JOKYMEHTOB HE YHUYTOXKAIOTCS B
ClIy4yae, €CiId TOJIbKO 0 HUM MOYKHO YCTaHOBWUTH AJIPEC OTIIPABUTEIS, ATy
OTHPABKU U IOJYYEHHUs] TOKYMEHTOB, €CJIIM OHU COAEPKAT JOKYMEHTHI, KOTOpPbIE
IIOCTYIUJIM M3-3a NpeaenaoB Tepputopun PP, u3 cyaoB, CIEICTBEHHBIX OPraHOB,
a1u00 JOTOBOPHI, MPETEH3UH, HCKOBBIE 3asBICHUS, JOKYMEHTHI, CBS3aHHBIE C
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OCYUIIECTBJICHHUEM  3aKyloOK TOBapoB, paboT, yciuyr miga oOecreyeHus

rOCyAapCTBEHHBIX HYXK]I.

2.7. KoHBepThl Y4aCTHUKOB 3aKyIOK TOBapoOB, pabOT, YCIyT, MOCTYIUBIINE
0 MOYTEe, NPUHUMAIOTCS OTBETCTBEHHBIM 32 BEICHHE JEJIONPOM3BOJCTBA, HE
BCKPBIBAIOTCSI, YYUTHIBAIOTCA IO TMAKETHOMY JKypHaly M  IepelaroTcs
OTBETCTBEHHOMY OCYILIECTBIICHUE 3aKYTOK O] OAIHKCH.

KoHBepThl ¢ 3asBKaMHM YYaCTHHKOB 3aKyllOK TOBapoB, paloOT, YCIYT,
MOCTYNHUBIINE HAPOYHBIM, MPUHUMAIOTCS OTBETCTBEHHBIM 3a OpraHU3aIUIo
TOPrOB, HE BCKPBIBAIOTCS M YUUTHIBAIOTCS B )KypHaJe B COOTBETCTBUU CO CTaThe
51 ®epepanbHoro 3akoHa oT 5 ampens 2013 roma Ne 44-03 «O KOHTpakTHOU
cucteMe B cdepe 3aKymoK TOBapoB, pabOT, yCayr s OOCCICUCHHS
rOCYJIapCTBEHHBIX U MYHHUITUTIATIbHBIX HYXK]I.

2.8.ITakeTsl ¢ MOMETKON «JIMYHO» YYHTHIBAIOTCS MO MAKETHOMY KypHAIy U
NepearnTCs aJpecaTtaM B 3aKPhITOM BHJIE MO/ MOAIKCH.

2.9. TIlpu peructpanuu MOCTYNUBIIETO JOKYMEHTAa B PETUCTPAIIMOHHON
dbopme 00sA3aTENBHO BBOASTCS CJCAYIOIIUE PEKBU3HUTHI: BHUJ JOKYMEHTa, €ro
UCXOJIAIMNA HOMEp W JaTa, JaHHbIE O KOppecnoHjaeHrte (ampecante) (pamuius,
UMs, OTYECTBO (PU3NYECKOTO JIMIIA UJIA Ha3BaHUE OPTraHU3AlMH, MECTOHAXOKICHUE
OTIPABUTENS), @ TAKXKE KpaTKOE COJIEpkKaHUE ITOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOI'O JOKYMEHTA U JIMCTOB MPUIIOKEHUS, KOJIMYECTBO IK3EMILISIPOB.

PeructpaniioHHbI IITAMII C yKa3aHUEM BXOJSIIETO HOMEpa, JaThl U
BPEMEHHU PETHCTPALMU IMPOCTABISAETCS, KaK MPaBUJIO, B MPABOM HIKHEM YTIIy
JULEBOM CTOPOHBI TEPBOrO JIMCTAa 3apETUCTPUPOBAHHOrO JoKyMeHTa. [lpum
HEOOXOJMMOCTH YKa3bIBae€TCS BpeMsl perucTpanuu (d4ackl W MHUHYTHI). Ha
MPUJIOKEHUU TIPOCTABJISETCS BXOMSIIMN HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xonuu noxkyMeHTa BXOJSAIIUM HOMEP MPOCTABIISICTCS B MPABOM HHKHEM
YTIIy JIMLIEBOW CTOPOHBI IIEPBOTO JIUCTA.

[Ipy nmocTymieHMHM  JOKYMEHTa C  CONPOBOJMTENIBHBIM  MHUCHMOM
PErUCTPalMOHHBIN IITAaMIT TPOCTABISIETCS HA COMPOBOUTEILHOM MHUCHME.

HyMmepauuss nocTynuBmIMX JOKYMEHTOB OCYUIECTBIIIETCS B Ipenaeiax
KQJICHIApHOTO roja.

[Ipu peructpanuu JTOKYMEHTa, SBISIOMIETOCS OTBETOM Ha UCXOIANIUN
JIOKYMEHT WJIM NPUCIIAHHOTO B JOMOJHEHUE K PaHEE HAMPABICHHOMY JTOKYMEHTY,
B )KypHaJe JieJlaeTcsa COOTBETCTBYIOIIAs CChLIKA.

K moBTOpHOMY MJOKYMEHTY TPUKIAIbIBACTCS WHPOPMAIUSI O paHEe
MOCTYNUBIIUX JOKYMEHTaX M PEe3yibTaTax MX UCIOJIHEHUS, KOTOpas NepeaaeTcs
OTBETCTBEHHOMY 32 UCIIOJHEHUE IOKYMEHTA.
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2.10. 3apeructpupoBaHHbBIE IOKYMEHTHI PacCMaTPUBAIOTCS MpeceaaTeseM

TUK, 3aTeM Npou3BOAWUTHCSA 3allUCh MO HMCIOJIHEHMIO JTOKYMEHTa B JKypHale
pEerucTpalnyy U NepeJaroTcss UCIIOTHUTENAM O] OIUCH.

2.11. HUcnosHeHHBIE NOKYMEHTHI CIIMCHIBAIOTCS B JIENO MpeJcenareieM
(cexperapem) THUK u momemniarorcst B J1eJ1I0 B COOTBETCTBUU C HOMEHKJIATYypOH Jiel
TUK.

2.12. ObpatieHus rpaxaaH pETUCTPUPYIOTCS B OTACIBHOM JKypHaJe.

3. OcHoBHbIE TPeOOBaHUs K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokymeHTHI, cO3/1aBaeMble B M30UpATEIbHON KOMHCCUU, OPOPMIIIOTCS
Ha OJaHKaX, Ha CTaHJApTHHIX JucTax Oymaru ¢opmarta A4 (210 x 297 mm) unu AS
(148 x 210 Mm) nubG0 B BHUJE AJIEKTPOHHBIX JOKYMEHTOB M JIOJDKHBI HWMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB.

JlokyMeHTbl ~ oQopMIISIIOTCS Ha  OJaHKaX  yYCTaHOBJIEHHOW  (hOPMBI,
U3FOTOBJICHHBIX THUIOIPAPCKUM WM KOMIIBIOTEPHBIM CIIOCOOOM (TPUIIOKEHUE
Ned).

3.2. B THUK moryT OBITh yCTaHOBJICHBI CJIEIYIOIINE BUIbI OJIAHKOB:

Osmank npoTtokosa 3acenanus TUK;

omank pemenus THUK;

6mank nucema TUK.

JIOKyMeHTbl  OQOpPMIISIFOTCS. B COOTBETCTBUM C TpeOoBaHUSIMH K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C TTOMOIIBIO MEYATAIOMIUX YCTPOMCTB, U K (aiaam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 5).

[Ipun nmoaroroBke u opopmieHun AokyMeHToB wieHbl TUK u rpaxnaHckue
ClIy)Kalllhe, a TaKXe JIMLA, TPUBJIEKAEMbIE M0 I'Pak1aHCKO-TIPABOBBIM JI0TOBOpaM,
JNOJDKHBI  coOdroAarh  mpaBuia  O(QOPMIICHUS  PEKBU3UTOB  JIOKYMEHTOB,
U3JI0)KCHHBIEC HUXKE.

CocTaB pEKBU3HMTOB JIOKYMEHTa OIPEAEISAECTCS €r0 BUIOM M Ha3HAYEHUEM.
PexkBu3nTamMu 10KyMEHTOB, CO3aBa€MbIX B U30MPATEIBbHON KOMUCCUU, SIBISIOTCA:

I'ep0 PecnyOnuku baiikoprocTas;

HAaMMEHOBAaHHUE KOMHUCCHH;

HAaMMEHOBAaHUE BHJIa TOKYMEHTA;

MECTO COCTAaBJICHUS WU U3JaHUs JOKYMEHTA,

JlaTa ¥ HOMEp JOKYMEHTA,

3aroJIOBOK K TEKCTY;

MOJINKC;

rpud yTBepKIACHHUS.
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3.3. Ha OmaHkax JOKYMEHTOB TIOMEIIAETCS OJHOIIBETHOEC H300paKEHUE

I'ocynapcrBenHoro rep6a PecriyOnuku bamikoproctan B mopsike, onpeaeaecHHOM
3aKOHO/ATEIbCTBOM M MHBIMH HOPMAaTHMBHBIMM IIPAaBOBBIMU akTaMu PecryOnuku
bamkoprocras.

N3o06paxenue repda (3MOIEeMbI) MOMEIIAETCS M0 CEPEANHE BEPXHETo MO
OnaHKa JOKyMEHTa HaJ PEKBU3UTAMU OpTaHM3alMu, Ha paccTosHuM 10 MM OT
BEPXHET0 Kpas JIUCTA.

3.3.1. HaumenoBanue THK, mneyataroT Ha TroCyJapCTBEHHBIX SA3bIKax
PecnyOnuku bBamkopTocTaH, KOTOpbIE pPAacIloiararoTcsi CIAEAYIOLUM 00pa3oM:
ClIeBa - TEKCT HAa PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE U
BBITIOJHSIOTCS. OJTMHAKOBBIMH T10 pa3Mepy OyKBaMu:

TEPPUTOPHUAJIBHAS BAIIIKOPTOCTAH PECITYBJIMKAhDBI
N3BUPATEJIBHAA KOMUCCHUA HYPUMAH PAIZIOHI)I
MYHUILIUITAJIBHOI'O PAUOHA MYHUILIUITIAJIb PAUOHBIHBIH

HYPUMAHOBCKHM PAMOH TEPPUTOPHUAJIb hAIMJIAY

PECIIYBJIMKA BAIIKOPTOCTAH KOMUCCHUSARDBI
Cogertckas yi., .62, c.Kpacnas ['opka, Coget ypamsl, 62, KbI3bUThsIp aybUIbI,
HypumanoBckuii paiion, 452440 Hypuman paitonst, 452440
Ten/axc:8(34776)2-26-09 Ten/axc:8(34776)2-26-09
E-mail: tiknuriman@mail.ru E-mail: tiknuriman@mail.ru
No OT « » 20 T
Ha Neo OT « » 20 T.

KoHTposb 32 MpaBWILHBIM HCIOJIB30BAaHUEM OJIAHKOB M MX COOTBETCTBHEM
YCTAaHOBJICHHBIM  00pa3liaM OCYIIECTBISCTCS OTBETCTBEHHBIM 32 BCJICHHC
JIEIOTIPON3BOICTRA.

3.3.2. HaumeHoBaHMe BHJA M3/1aBa€MOI0 JOKyMEHTa (perieHre, MpoTOKOI
3ace/laHus ) BKJIFOYAEeTCs B OJIaHK COOTBETCTBYIOIIETO BU/IA IOKYMEHTOB.

B nmceMax HamMeHOBaHHWE BHJA W PA3HOBUIHOCTH JOKYMEHTa HE
yKa3bIBaeTCsl.

3.3.3. CnpaBounble JaHHBIE 00 M30MpATETHbHOW KOMHUCCHH yKa3bIBAIOTCS B
OJIaHKax MTUCEM:

JlyroBas yi., 1.72, ropoa Cubaii, 629008, Tenedon (34700) 4-77-96, 4-51-

75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlata nokyMeHTa.
JlaTon TOKyMEHTa SIBJISIETCS Jara €ro NOANMCAHWs, yTBEp:KacHus. Jlaron
IPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — 1aTa COOBITHUS.
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I[aTOﬁ AOKYMCHTA, U3JaHHOI'O COBMCCTHO ABYMS M Oonee OpraHu3alusamMu,

SBIIsIeTCA AaTa 6oee MO3IHEH MOAMUCH.
Jlaty noxymenTa oopMIISIIOT apabckuMu U paMu B MOCIEA0BATEILHOCTH:
JIeHb Mecdla, Mmecsll, roa. [lenp mecsma u mecsn oGOopMIISIOTCS ABYMs HapaMmu
apabckux 1udp, pa3Ie’IeHHBIMU TOYKOW, TOJ — YETBHIPbMs apaOCKUMU HHU(pamHu,
HanpuMep:
07.01.2018

JlommyckaeTtcst clioBecHO-TTUGPOBOI crtoco0 0hOpMITEHUS JaThl, HATPUMED:
7 ssaBaps 2018 rona

3.3.5. PeructpanuoHHBII HOMEP JOKYMEHTA.

JIist BXOIALIMX JOKYMEHTOB — 3TO HMOPSIKOBBIA HOMED , IJIS MCXOISAIINX
JIOKYMEHTOB — TIOPSIIKOBBI HOMEp JOKYMEHTa W MHJCKC Jiea M0 HOMEHKJIAType,
yepe3 KOCYyIo UepTy.

3.3.6. Ccpuika Ha HUCXONAIIUNA PErUCTPALMOHHBI HOMEp U JaTy
JOKYMEHTa BKJIIOYAaeTCA B COCTaB pPEKBU3UTOB OnaHka mucbMa. (Cchlika
MIPOCTABJISIETCS UCIIOIHUTENEM MIPH MOATOTOBKE MUChMa-0TBETA.

3.3.7. Mecro cocraBneHus (M31aHus) JOKyMEHTA

Mecto cocraBiienus (M31aHus) JOKYMEHTa YKa3bIBaeTCs Ha 00IIeM OJIaHKe
U OJlaHKe KOHKPETHOTO BHJA JOKyMEHTa. B OnaHkax muceM CBEIEHHS O MECTe
CO3/1aHusl JOKYMEHTa cojepxkaTcsi B pekBuszute «CrHpaBodHbIE JaHHbBIE 00
n30UpaTeIbHOU KOMUCCUM.

Mecto cocraBiaeHus (M3MaHUS) JOKYMEHTa VYKa3blBaeTCA C Y4ETOM
MPUHATOTO aJIMUHUACTPATUBHO-TEPPUTOPUATILHOTO JICTCHUS.

[Tpu mpOIOTBFHOM PACIIONOKEHUH PEKBU3UTOB OJIaHKa MECTO COCTaBIICHUS
WIM W3AaHUS JTOKYMEHTA YKa3bIBa€TCS B CEpPEAUHE CTPOKH MEXIy AaTod u
pPErHCTPAllMOHHBIM HOMEPOM JOKYMEHTa, a TP YIJIOBOM PAaCIOJIOKEHUU
PEKBU3UTOB — IIOJ] JaTOW W PETUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO MOJIS.

3.3.8. I'pud orpannuenus 10CcTyma K JTOKYMEHTY.

OTmeTka O KOH(PHUACHIMATHHOCTH Ha JOKYMEHTaX, COACpXkKallux
MH(OpPMAIMIO, OTHOCUMYIO K CIIyXeOHOW TaitHe, umeeT BuA «[lns ciayxkeOHOoro
noJib30BaHus», «KoHPUISHIIMATBHO» U MPOCTABIACTCS B BEPXHEM IMPABOM YTy
JIUIIEBOM CTOPOHBI IEPBOTO JIMCTA JOKYMEHTA Ha TPaHUIIE BEPXHETO MOJIS.

3.3.9. Anpecar.

PexBu3uT «AnpecaTy pacmoyiaracTcsi B IpaBOM BEPXHEM YTITY.

* BxosLuii HoMep MOXeT (POPMUPOBATHCS aHATOTUIHO UCXOAIIEMY.
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JIOKyMEHTBI aipecyloTCsa B OpraHu3allii, UX CTPYKTYpPHBIE MOApPa3AeIICHuUs,

AOJDKHOCTHBIM  JIMIaM HWJIKM TIpaXJaHaM IIpyu OTBCTC Ha HX 06paHICHI/IH.
HanmMmeHnoBaHue opramum3aliid M CTPYKTYPHOI'O IIOAPA3ACIICHUA YKA3bIBAIOTCA
B UMCHUTCJIILHOM IIaJIC)KE, HAIIPUMCP:

AJIMUHUCTpaUs MyHHUIIMIIAJIBHOTO paioHa
AyprazuHckuii paiton Pecniy6mmku bamkoptocran
VY1paBieHue KyiabTypbl

Ecan JOKYMCHT aApCCyCTCA OOJDKHOCTHOMY JIMIY, HANMCHOBAHHC
opranmn3alyu YKa3bIBACTCA B UMCHUTCIIBHOM IIAACKE, 4 TOJDKHOCTD U q)aMI/IJII/ISI —B
JaTCIIBHOM. HpI/I 9TOM MHHIHUAJIBI YKA3bIBAIOTCS ITOCJIC (i)aMI/IJII/II/I, HaIIpUMCP:

bamkupckuil rocy1apCTBEHHBI YHUBEPCUTET
3aBenyroiiemy kadenpoit
[Terposy ILII.

Ecim  nokymeHT ajpecyeTrcss pPYKOBOAMTENIO OpraHU3alld WIA  €ro
3aMECTUTEII0, HAUMEHOBAHWE OPTraHM3alUU JOJDKHO BXOJAWTh B HAMMEHOBAHUE
JOJDKHOCTH aJipecaTa, HalpuMep:

3aMEeCTUTEIIIO TJ1aBbI
AJIMUHUCTpaMy MyHULIUIIATBHOTO paiioHa
VY dumckuii paiton Peciyonuku bamikoprocran
NBanosy 1.U.

Ecin noxymMeHT azapecyeTcs OpraHM3alllM, CHadajga yKa3bIBacTCs €€
HAaMMEHOBAaHUE, 3aT€M MOYTOBbIN aJpec, HapUMED:

VYnpasnenne OenepanbHon
PErUCTPALIMOHHOM CITY>KOBI TIO
Pecny6nuke bamkoprocran
Hropymst yi., 1. 13, Yda, 450008

JlonmyckaeTcsi UEHTPUPOBATh KaXIAyH CTPOKY pEKBU3UTA «AzapecaT» Mo
OTHOUIIEHUIO K CAMOW INTMHHOM CTPOKE.

JlomyckaeTrcsi MCHONb30BaTh  O(PUIIMANIBHO MPUHSATHIE  COKpAILEHHBIE
HAaMMEHOBAaHUS OPraHoOB T'OCYAapCTBEHHOW BJIACTH, MECTHOTO CaMOyIpaBJeHUS,
OpTraHU3AIUN.

[TouToBBIM anpec yKa3bIBAa€TCsl B MOCJIEAOBATEIBHOCTH, YCTAHOBJICHHOM
[IpaBriiamu okazaHus yCIYyT MOYTOBOM CBSI3U, YTBEPKICHHBIMU MMOCTAHOBJICHUEM
[IpaButensctBa PD ot 15 ampemst 2005 r. No221 «OO06 yTBEepKIeHWU TMPaBUI
OKa3aHMsI YCIYT TTOUYTOBOM CBSI3H.
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Ecan JOKYMCHT OTIIPABJIACTCA B HCCKOJBKO OAHOPOAHBIX I'OCYJapCTBEHHBIX

OpraHoOB WJIM OpTaHU3ALMM, UX CJIEIYET YKa3bIBaTh 0000IIEHHO, HATPUMED:

HpeI[CCI[aTCHSIM Y4aCTKOBBIX KOMHCCHUM

JIOKyMEHT He JOJDKEH cojaepkarb Oosee uyeThlpex aapecatoB. CiaoBo
«Komnusa» nepen BTOpbIM, TPETBUM, YETBEPTHIM a/IpECaTOM HE YKa3bIBACTCH.

IIpu HampaBieHMH AOKyMeHTa Oojiee 4eM B UEThIpE ajpeca COCTaBIISETCA
CIIMCOK PACChUIKM YCTaHOBJIICHHOW ¢opmbl (mpmiiokeHue Ne8), KoTopsiid
noanuceiBaercs npeacenarenem THUK.

[Ipu anmpecoBaHuu JOKyMEHTa (DU3MUECKOMY JIMIly BHAYaje YKa3bIBalOTCS
(damMuIMs ¥ MHULMAIIBI TI0JIy4aTeNs, 3aTEM ITOUYTOBBIHN apec, HapuMep:

CaxabytnunoBy B.T.
[ToGensr! yi., 1. 42, ¢. BuxOysK,
brxOynsakckuii paiioH,
Pecny6niuka bamkoprocran, 452040
[Ipu oTnpaBke HUChbMa MO 3JIEKTPOHHOM MOYTEe WIM 1O (HPaKCUMUIBHOM

cBs3u (0€e3 JOCBHUIKM M0 I[0YT€) IOYTOBBIA ajpec He ykasbiBaeTcs. llpu
HEOOXOAMMOCTH  MOXKET OBbITh  yKa3aH  D3JEKTPOHHbIA  aapec  (HOMep
tenedona/dakca), HapuMep:

Bceepoccuniickuit HayyHO-
UCCIIEN0BATENbCKUN UHCTUTYT
JIOKYMEHTOBEAECHUS U apXUBHOTO JIeJia
mail@vniidad.ru

3.3.10. T'pud yrBep>kaeHHs TOKyMEHTA.

JIOKyMEHT ~ YTBEpXIAeTCsA JO/DKHOCTHBIM  JIMIIOM WJIM  CIEIHATBHO
U3/1aBaeMbIM JOKYMEHTOM.

[lpu yTBep»aeHUH AOKyMEHTa JOUKHOCTHBIM JIMIIOM TpUd YTBEPXKICHHS
noskeH coctosTh u3 cioBa Y TBEPXKJIAIO (6e3 kaBbIuek) MpONMCHBIME OyKBaMU
¥ Ha CIEAYIONICH CTPOKE — HAMMEHOBAaHHWE JOJDKHOCTH, IOJINUCH, HHUIHAJIbI
M amwius ~ JWIa, YTBEPAMBIIET0  JOKYMEHT, Jara  YTBEpXKICHHS,
HarpuMmep:

YTBEPXJAIO
IIpencenarens TeppUTOpUATBEHON
n30UpaTeTbHON KOMUCCUHA MYHUIIUIIAIEHOTO
paiiona benopeuxunii paiton
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JUYHAs MOJNUCh WHUIUAIBI, (pamMuus
JlaTa

[Ipn yTBEpKIEHUU TOKYMEHTa MOCTAHOBIICHHEM, IMPOTOKOJIOM, PELICHUEM,
pactiopsikeHueM Tpud  yTBepxkIeHus cocrouT wu3 cioBa Y TBEPXJ/IEH
(YTBEPXKXJIEHA, YTBEPXJ/JEHbI wmu VYTBEPXJIEHO) (6e3 kaBbIuck)
NpPONUCHBIMUA ~ OyKBaMH, HAWMEHOBAHUSA  YTBEPXKAAIOIIETO JOKYMEHTa B
TBOPUTEIBLHOM MAJEXkKe, €r0 JaThl U HOMEpPA, HAIPUMED:

YTBEPXJIEH
pelIeHUEM TEPPUTOPUATIEHOMN
n30MpaTeIbHOM KOMUCCUH

ropojickoro okpyra ropoj Crepiuramax
ot 15 denpans 2015 r. Ne28

I'pud yTBEepkIeHMS pacrojaraloT B IPaBOM BEPXHEM YTy JOKYMEHTA.
B rpude yTBepxkIaeHUs AOMyCKaeTcs IEHTPUPOBATH DJIEMEHThl OTHOCHUTEIIHHO
CaMOM JNIMHHOM CTPOKH.

3.3.11. VYka3zaHus 110 UCTIOJHEHUIO TOKYMEHTA (PE30JTIOIIHS).

VYKkazaHus MO HCIOJIHEHUIO JTOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU
npencenareiaem THUK na otnensHoM nucte popmara A6 (105x147), npuinoskeHHOM
K JOKYMEHTY. YKa3aHus [0 HCIOJHEHUIO JOKYMEHTAa BKIIOYAIOT (QaMUuINd U
WHULMAJIBl UCTIOJIHUTEIICH, MpU HEOOXOAUMOCTH — COJIEpKAHUE MOPYUYCHUs, CPOK
WCIIOJTHEHUSI, TIOJINUCh PYKOBOJUTENA U JIaTy, HAIPUMED:

l'apunosy P.3.
Axynosy P.A.

[Ipoury paccMOTpETh M 1aTh OTBET
K 25.12.2015

JIngHast moanuch
JlaTta

VYkazaHus 1o UCMOTHEHUIO TOKYMEHTa, O()OPMIICHHBIC Ha OTJICJILHOM JIUCTE,
MPUKPEIUIIIOTCS K JIOKYMEHTY, K KOTOPOMY OHH OTHOCATCS, U BMECTE€ C HUM
MOJIIMBAIOTCS B JEIIO.

3.3.12. 3aroJyioBOK K TEKCTY IOKYMEHTA.

3arojoBOK K TEKCTY JOKYMEHTA JOJKEH KpPaTKO M TOYHO PacKpbIBaTh €ro
coJiep>kKaHre M OBITh COTJIACOBAH C HAMMEHOBAaHMEM BHJA JIOKYMEHTA. 3aroJ0BOK
MOET OTBE€YATh HA BOMPOCHI:

«0 yeM (0 KoM)?», HanpuMep:
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PEILIEHUE

O pacnpeneneHnn 003aHHOCTEH YJICHOB .. ...
«4ero (koro)?», HanpuMep:

JIOJDKHOCTHOM perjiaMeHT Beyliero koncyibranta B.B. 3Be3noukuna
AKT — O0 yHUYTOXXKEHUH TOKYyMEHTOB C HCTEKIIIUMHU CPOKAMU XPaHEHUS

3aroyioBOK COCTaBIISI€TCS JTUIOM, TOTOBSIIIUM MPOEKT JOKYMEHTA.

JlokymeHTbl, odopMicHHbIe Ha OnaHkax ¢dopmara AS, ykazaHus IO
UCIIOJIHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arjaBiInBalOTCS.

3aroyioBOK, COCTOSALIMI W3 ABYX M 0OJjiee CTPOK, MEYaTaeTcs 4yepe3 OJUH
MEKCTPOUHBI WHTEpPBaJ, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJiOBOK
pacroiaraeTcsi Ha TEpBOM JIHCTE HaJ TEKCTOM JOKYMEHTa MO LIEHTPY, a MpHu
o(OopMIICHUH MHChMa — OT FPaHUIlbI JeBoro noss. [luceMa, coctosiume u3 0gHOTO
a03aria, coeprkalero He 6oJsiee 5 CTPOK, HE 03arjiaBIUBaIOTCS.

3.3.13 OTmeTKa 0 KOHTpOJIe

OTMeTKa O KOHTpPOJE MPOCTABISETCS HA JOKYMEHTAax, MOCTaBJIECHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamina «KoHTponb» (WM MHBIM CIIOCOOOM) Ha
BEPXHEM II0JI€ JIOKYMEHTa CIpaBa, JUOO Ha OJaHKE yKa3aHUs 10 HCIOJHEHUIO
JIOKyMEHTA.

3.3.14. TekcT MOKyMeHTA.

Texcr moxkymeHTa MOXET OBITH OQOPMIIEH B BHUJE CBSI3HOTO TEKCTa,
TaOJHIIBI UM COCTUHEHUS ITUX CTPYKTYP.

Texcr ngokymMeHTa JODKEH M3JaraTbCd Kparko ©  SCHO, OBITh
apryMEHTUPOBAHHBIM, OOECIeYrBaTh TOYHOE M OJHO3HAYHOE BOCIPUSITHE
cojJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT JOKyMEHTa MOJKEH, Kak MpaBUJIO, COCTOSITh M3 JBYX YacTeu.
B nmepBoil uacTu yKa3bIBAIOTCS MPUYUHBI, OCHOBAHMS, IEJIH COCTABJICHUS
JIOKYMEHTa, BO BTOpPOM — pelIeHHUs, BBIBOJbI, MPOCKOBI, MPEIJIOKEHHUS,
PEKOMEHAAIUN.

TekcT OOKyMEHTa MOXET COJEpXk aTh TOJIBKO 3aKIIOYUTEIbHYI0 YacTh
(HampuMep, pacropsLKeHHE — PacHopsAIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOIIEH,
MMCHhMO, 3asBJICHUE — MPOCHOY O€3 MOSICHEHUS).

B Tekcre mokymeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHWU 3aKOHOAATEIIHHBIX,
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, M3/IaHHBIX OpraHaMu BilacTH Poccuiickoii
®deneparuu, MHBIMU ¢eaepaTbHBIMA TOCYJAPCTBEHHBIMU OpraHaMH, OpraHamMu
rocyapcTBeHHoi Biactu cyobekToB Poccuiickoit ®enepammu, [IMK Poccun,
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1K Pb, TtepputopuaibHOM KOMHUCCHEHN, YKa3bIBAETCI HAMMEHOBAHUE BHAA

JIOKyMEHTa, HAUMEHOBAaHHUE OpraHa, M3JaBIIEro JOKYMEHT, AaTa IMPUHATUS WIN
YTBEPKACHUS JOKyMEHTa (CIIOBECHO-IM(POBBIM CIIOCOOOM, Harpumep: 1 sHBaps
2018 r1.), €ro perucTpalMOHHBII HOMEpP, a TaKXe 3arojloBOK JIOKYMEHTa,
3aKJIIOUYCHHBIA B KaBBIUKH.

TekcTsl JOKyMEHTOB OOJBIIOrO 00BbEMa, HaNpUMEp, HWHCTPYKLUH,
METOAMYECKUX PEKOMEHIAIMN, MOTYT JEJIUTHCS Ha paslieibl, MOAPAa3aeibl U
IYHKTBI, KOTOpbIE HyMEpYIOTCs apaOCKUMU LudpamMu, HallpuMep:

1. Pa3znen
1.1. Iloapaznen
1.1.1. ITyHKT

A03a11pl BHYTPU ITyHKTOB HE HyMEPYIOTCSL.

B nucemax Ucnosb3yroT ciaeayomue (popMbl H3IT0KEHUS:

or l-ro numma MHOXectBeHHoro uyucia («IIpocum  HampaBHUTH
uHpopMaruio...», «Hampasisiem Ha 3aKkiIfou€HUE TPOEKT...» U Ip.);

OT 3-ro JMIa €AMHCTBEHHOIO 4Hcia («TEeppUTOpUAbHAs KOMHCCUS HE
CUHUTAET BO3MOXKHBIM...», KTEPPUTOPUATIbHAS KOMUCCHUS MpeJiaraeT pacCMOTPETh
BO3MOYHOCTb...»);

Ha OJaHKaX JOJHKHOCTHBIX JIMII — OT 1-TO JiMlla €AMHCTBEHHOrO 4Yucia
(«IIpomry Bac npeacTaBuTh AaHHBIE O...», « CUMTaI0 BO3MOXHBIM IPUHATH Y4aCTHE
B...»).

B Tekcrax JOKYMEHTOB  yHOTPEOJAIOTCS  TOJBKO  OOILIEHPUHSATHIE
ab0peBUaTypbl U rpaUuecKre COKpaICHUS.

[Tpu ynotpebneHuu B TeKkcTe (HaMUIUil MLl MTHULIMAJIBI YKAa3bIBAIOTCS MOCIIEe
bamunuu.

I'padbbl ¥ CTpoKM TaONUIBI JOKHBI MMETh 3arojIOBKH, BBIPAKCHHBIE
CYLECTBUTEIbHBIM B UMEHUTEIbHOM mnanexe. llom3aronoBku rpad u cTpok
JOJKHBI OBITh COTJIACOBaHbI C 3arojioBKamu. lIponomkenue TabavIbl HA HOBOM
JUCTE BCErJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (WJd HOMEpOB rpad B
ciydae, ecii rpadbl TabJIUIBI HA TIEPBOM JIUCTE IPOHYMEPOBAHBI).

3.3.15. OrmeTka 0 NPUIIOKEHUHU.

OTMeTKa 0 HAJIMYUH TPUIOKEHUH pacoaraeTcsi OT TPaHMIIbI JICBOTO TMOJIS
II0CJIC TEKCTA MEePe/T MOANHUCHIO.

Ecii moxyMeHT MMeeT MpUIIOKEHHS, Ha3BaHHBIC B TEKCTE, OTMETKA 00 WX
HaTnIuu 0hopMIISIETCS TIO cieaytomen hopme:

[Ipunoxenue: Ha 17 1. B 3 3K3.
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Ecan JAOKYMCHT HMMCECT IIPUITOXKCHHA, HE HA3BAHHBIC B TCKCTC, HX

HAaMMEHOBAaHUS HEOOXOJMMO TMEPEUYHUCIUTh IMOCHe TEeKCTa JOKyMEeHTa Tepen
MIOAIUCHIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAXKJAOM IIPUIIOKEHUU U KOJIMYECTBA
AK3EMIUISIPOB, PH HAJTMYUN HECKOJIBKUX MPUIOKECHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilonoxenue o0 sxkcnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. Tlpumepnast HOMEHKJIaTypa aen Ha 25 1. B 1 9K3.

Eciu  mpunoxeHuss cOpoIIIOpOBaHbI, TO KOJMYECTBO JIMCTOB HE
yKa3bIBaeTCsl.

Ecnu mpuiioxkeHue HampaBisieTCsi HE BO BCE YKa3aHHbIE B JIOKYMEHTE
ajipeca, TO OTMETKA O HAJIMYUU MPUIIOKEHUST 0pOpMIIETCA IO clieytonieit hopme:

[Tpunoxenue: Ha 15 1. B 3 5K3. TOIBKO B IIEPBBIN aapec.

Ecnn x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKK€ HMEIOIIUN
IPWIOKEHUE, TO OTMETKA O HAJIMYUU MPUIOKEHUS O(OPMIIAETCS CIEIYIOIIUM
obpazom:

[Ipuiioxkenue: MOUCBMO enTpanpHOU n30MpaTebHON KOMUCCUH

Pecnyonmuku Bamkoproctan ot 05.11.2015 Ne745/01-08 u
IIPUJIOKEHUE K HEMY, BCETO Ha 12 1.

Ecnu npuniokeHueM sBiseTcsi 000COOJIEHHBI AJIEKTPOHHBIA HOCHUTENb
(KOMITaKT-AUCK, usb-(ien-HakonuTeb 1 JIp.):

[Tpunoxenue: CD B 1 k3.

[Ipu »TOM Ha BKJazble (KOHBEPTE), B KOTOPBIA MOMEIIAETCS HOCUTEINb,
YKa3bIBaIOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allHCAHHBIX HA HOCUTEIb, MMEHA
¢aiinos.

B mocraHOBIEHUSX M PaCIOPSHKEHUSX CBEACHHUS O HATMYUM HPUIIOKEHHM
YKa3bIBaIOTCS B TEKCTE, HAIIPUMED:

«Pa3pabotath M TpenCTaBUTh MPOEKT IUIaHa 1O (opme, yKa3zaHHOU
B NpUJIoKeHUU Nely.

Ecnim B J0OKyMeHTE, K KOTOPOMY OTHOCHTCS HPWIOKEHHE, OHO
HE YTBEP)KJIAETCA, a MMPOCTO COACPHKUTCSA CChUIKA HA HEro, TO B IIPaBOM BEPXHEM
YIJy YKa3bIBAa€TCs, K KAKOMY PELIEHUIO IPUIIOKEHNE OTHOCUTCS, HAITPUMED:
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[IpunoxeHue K peneHno
TEPPUTOPHAIBHON N30MpaTEIbHON KOMUCCUU
MP HypumanoBckuii paiton PecryOauku

bamkoprocran
ot 11 ssuBapst 2015 r. Ne15/3 - 4

[Ipy HanmuYMM HECKOJbKUX NPUIOKEHUH OHU HYMEpYIOTCS, HampuMep,

npunoxenue Nel, mpunoxxenue Ne2 u tak ganee.
3.3.16. Iloamuce.

B cocra moamnucu  BXOIAT: HAaMMEHOBAaHHME  JOJDKHOCTH  JIMIIA,
MOJIMKICABIIETO TOKYMEHT, €ro JIWYHasl TMOJIMUCh, KOTOpas 0hOpMIIIETCS CHHUMU
WM YePHBIMH YepHWIAMH, paciudpoBKa MOANMKUCH (MHULIAAIBI, (DaMIuIns).

Ecnmu noxymeHT odopmiisieTcs Ha OJIaHKE TEPPUTOPHATBHOW KOMUCCHH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHWE JIOJDKHOCTU JIMIA, TOJIMUCHIBAIOIIETO
JIOKyMEHT, €ro JIMYHYI TOJAMKHCh, paciudpoBKy MOANUCHA (MHUIMATBI U
dbaMuuio), HapuUMep:

[Ipencenarens JINMYHASA TOAINUCH WHULIHABI, (DaMUIIHs

Eciu m0mKHOCTHOE NHUIO, TOAMUCH KOTOPOTO 3aroTOBJIEHA Ha TPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO IOKyMEHT IMOJANUCHIBAET €T0 3aMECTHTENb WA UHOE
JMIO, UCHOJHSIoUEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTenbHO YKa3bIBAIOTCA
(dakTuyeckass JOJDKHOCTh JIMLA, IOANMCABIIErO JOKYMEHT, €ro WHUIHUAIbl U
bamumnus.

He nomyckaercs mMOAMMCHIBATE TOKYMEHTHI C TMPEIJIOTOM «3a» WU
POCTaBJICHUEM KOCOW YepPTHI Mepel HANMEHOBAaHUEM JTOJKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COAECPKUT MOJTHOE
HAaUMEHOBAaHHWE JOJDKHOCTH JIMIA, TIOJAMUCABIIETO JTOKYMEHT, €ro JHYHYIO
MOJIMKCH, PACIIU(PPOBKY MOAMUCH (MHUITHATBI U (PaMUITUIO), HATTPUMED:

3amecTuTelb NnpeaceaaTens
TEPPUTOPUAIBHON U30UpaTEIHLHOMN
MP HypumaHoBCKkHi1 paiioH
PecnyOnuku baiikoproctan JIMYHAS TTOAUCH WHULMABI, (haMUITHS

[Ipu moanmucaHuu AOKYMEHTa HECKOJBKMMHU JOJKHOCTHBIMHU JIMIIAMH KX
MOAINKUCH  pPacIojaraloTCsi OJHAa MO JPyrod B MOCIEI0BATEIbLHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOW JTI0JKHOCTH, HAITPUMED:

Hpeacez[aTenb JIM4YHas IoAITNCh HWHUIIKAJIbI, (baMHHHH
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['naBHbBIN OyxTanrep JMYHAas TOJIMUCH WHULIKAIBI, (pamMuus

IIpy noanucaHuM MNOKYMEHTAa HECKOJIBKMMM JIMIAMU, 3aHUMAIOIUMU
paBHBIE JIOJDKHOCTM, MX MOJANKWCH  PACHOJIaraloT Ha  OJHOM  YPOBHE.
Hanpumep:

3aBeAyIONInid MPaBOBBIM OTJIEJIOM 3aBeAyromuii
OpraHU3aIMOHHO-METOIMYECKUM
OTJIEJIOM

JJM4YHad IoAIMNCh HWHHIHAJIIbI, q)aMI/IJ'II/Iﬂ JJU49Had IOoAIMNCh HWHHIHWAJIbI, (baMI/IJII/IH
B AOKYMCHTC, IIOATOTOBJICHHOM KOMI/ICCHeﬁ, IOAIINCH PACIIoIararoTCsa OJHa

1o g Ilperf/'I. HepBLIM YKa3bIBACTCA IPCACCHATCIIb KOMUCCHUHU, A (1)aMI/IJ'II/II/I YJICHOB
KOMHCCHH PaCIIOJIararoTcC:a B aﬂ(baBI/ITHOM IMOPAAKE, HAIIPUMCP:

IIpencenarens TUK JIMYHAs TTOJIHCH WHUIUANTBI, (haMITHS
Ynensr TUK JIMYHAasi NOJIUCh WHULUANBI, (haMIIHS
JIMYHAS ITOAIHNCH WHULUANBI, (haMIIHS

3.3.17. T'pud cormacoBanwms.

I'pud cormacoBanms coctout u3 ciioBa COI'JTACOBAHO (6e3 kaBbIuek)
MPOMUCHBIMUA ~ OyKBamMH, HAWMEHOBAHHUS JIOJDKHOCTH JIMIIAa, C KOTOPBIM
COTJIACOBBIBACTCS JOKYMEHT (BKJIFOYasi HAMMEHOBAHUE OPTaHU3AIlNH), €T0 JINYHOU
MOJMKUCH, paciu@POBKHA MOANUCH (MHULIUAIBI, (haMUJTUs) U JIaThl COTJIACOBAHUA,
HaIpumep:

COI''TACOBAHO
npeacenaTenb TEPPUTOPUATIBHON
U30UpATEIbHON KOMUCCUH

Pecny6ninku bamkoprocran
JUYHAs NOJANUCh WHULMANbI, (haMUIus

Jlata

Ecmu cormacoBanne OCyIIECTBISIETCS MPOTOKOJIOM, NMUCBMOM WU JIPYTUM
JIOKyMEHTOM, TO COTJIaCOBaHKE 0(HOPMIISIETCS CIICTYIONTUM 00pa3oM:

COT'JIACOBAHO

IIPOTOKOJ 3aceaHusi DKCIEPTHOM KOMUCCUN
TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUU
MP HypumanoBckuii paiion

Pecny6nuku bamkoprocran
ot 06 depais 2015 r. Ne2
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HIIN.

COTI'JTACOBAHO
nrceMo PocapxuBa
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cormacomanus pacronaraercs moj pekBusutoM «lloamuce» B JeBOM
HUKHEM TI0JIe IOKYMEHTA.

3.3.18. Busza.

BHyTpeHHee coriacoBaHHMe MPOCKTa JOKYMEHTa O(OPMIISICTCS BH30M.
Bu3za BKIIOYaeT MOJNMMCH BHU3MPYIOMIETO, PACIIM(POBKY MOMNMUCH (MHHUITHAIBI,
dbaMuius) W Jary, HOpU HEOOXOJAMMOCTH MOXKET OBITh YKa3aHa JIOJDKHOCTH
BHU3UPYIOIIET0, HAIPUMED:

PykoBogutens KOHTpOIbHO-PEBU3MOHHOMN CITYXKOBbI
JUYHAs NOJMUCh  WHULHAIBI, pamMuius
[laTa

[Ipyn HanMMUYUK 3aMEUaHHW K JIOKYMEHTY BH3a OGOPMIIICTCS CICAYIOIIHM
obpazom:

3aMedaHus npuiararoTcs
PykoBoautens KoHTpOJIbHO-PEBU3NOHHOMN CITY>KOBI
JUYHAS MOAINCH WHULUANBI, (haMIIIHs
[laTta
3aMcUaHMsI  HW3JIaraloTcs Ha  OTACIBHOM  JINCTE, IIOANUCHIBAIOTCS

Y MPUWIATAKOTCS K IOKYMEHTY.

JlommyckaeTcst TOJIMCTHOE BUSMPOBAHUE JOKYMEHTOB U MPHUIIOKEHUN K HUM.

Ecnu noiyimHHMK JOKYMEHTA OCTAaeTCsl B TEPPUTOPUATIBHON KOMUCCUU, BU3bI
MPOCTABJIAIOTCS B HIDKHEM YacTh OOOPOTHOW CTOPOHBI TIOCJIETHEro JIMCTa
MOJJIMHHUKA IOKYMEHTA.

Ha noxkymeHTte, NOMIMHHUK KOTOPOTO MOAJexKUT otnpaBke u3 TUK, Bu3bl
MPOCTABJISIFOTCA B HUKHEW 4YacCTH JIMIIEBOM CTOPOHBI TMOCJEIHErO JUCTA KOMWU
OTHPABISAEMOI0 TOKYMEHTA.

[Topsimok BU3UPOBAHUS TOCTAHOBICHUN W PACHOPSIKECHUMN TMpelcenarTens
n30UpaTebHOM  KOMHUCCHUM  YCTAaHOBJIEH B  COOTBETCTBYIONIMX  pa3jeiax
HNHcTpykuum.

3.3.19. TIleuars.

IleyaTp 3aBepsieT NOMIMHHOCTH IOANWCH JOJDKHOCTHOTO JIMIIA Ha
JIOKYMEHTaX,  YIOCTOBEPSIOIMIMX  MNPEAYCMOTPEHHBIE  NPABOBBIMU  AKTAMH
MOJTHOMOYHUS JTOJDKHOCTHBIX JIMI, WKW (UKCUPYIOIIUX (aKThl, CBSI3aHHBIE C
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q)HHaHCOBBIMI/I Cp€acTBaMu, a TaKK€C Ha MHBIX JOKYMCHTAX, IIPpCAyCMaTpHUBaAOIIUX

3aBEpPEHUE MOJTMHHOMN TOAIKCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOJIHUCHU JOJDKHOCTHOTO Juna. [leyaTs MOXKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUS
JIOJKHOCTH JIALIA, TOANMCABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBIICHHBIX Ha OCHOBE YHH(DHUIIMPOBAHHBIX (HOPM,
neJyaTh CTAaBUTCS B MecTe, 0003HaueHHOM OoTMeTKoM «MID» v nHBIM 00pazoMm.

3.3.20. OtmMmeTKka 0 3aBEpEHHUU KOTIHH.

JIns 3aBepeHHs COOTBETCTBUSA KONHMHM JOKYMEHTA TMOIJIMHHUKY HUXKE
pekBuzuta «lloammce» MpOCTaBISETCS OTMETKA O 3aBEPEHUM KONUU —
3aBEpUTENbHAS HAANUCHh «BepHO», MTOMKHOCTH JIMIA, 3aBEPUBIIETO KOIHUIO, €rO0
JUYHAS TIOIUCH, pacn(poBKa MOIMUCH U JaTa 3aBEPEHUS, HAIIPUMED:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30UPATEITHLHON KOMUCCUI
MP HypumanoBckuii paiton Peciy6nuku bamikoprocran
JUYHAas MOJIUCH WHUIMAJBI, (haMUIns

Jlata

[Ipu HEOOXOIMMOCTH TpU 3aBEPEHUH KOMHUHM JIOKYMEHTa MOXET OBITh
MPOCTABJICHO BpeMsl 3aBepeHUsl (HarpuMep, MpU 3aBEPEHUU KOIMUI TPOTOKOJIOB 00
UTOTax TOJI0COBAHHUS, PE3YJIHTATAX BEIOOPOB).

[Ipu mepecbUike KONMMHU AJOKYMEHTA B JIPYTME OPraHU3allMy WM BbIJIa4e €€
Ha PYKH 3aBEpUTENIbHAS HAAIUCh YIOCTOBEPSAETCS MEYATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUN MOTYT OBITH IPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUH KOMUU MOXET OBITh JOMOJTHEHA YKa3aHHEM KOJUYECTBA JUCTOB KOIHUU.
Jlomyckaercst 3aBepsATb OTMETKOM «BEpHO» KaXIpl JIMCT MHOTOCTPAHUYHOM
KOIUU JOKYMEHTA.

Ecnmu komusa BblmaeTcs Iyl TPEACTABJICHUS B JAPYryH0 OpraHU3alHIo,
OTMETKa O 3aBEPEHUU KOIMHUM JOTOJHSAETCS HAAMUChI0 O MECTE€ XPaHCHUA
JIOKYMEHTa, C KOTOpOro OblIa W3rOTOBJEHA Komus, Hampumep: «lloamuHHMK
nokymenta Haxomutcsi B THUK MP  baiimakckuii paiton PecnyOnuku
bamkoprocran B nene Ne ... 3a ...roa» U 3aBepsETCS MEYATHIO.

3.3.21. OTmeTKka 00 UCIIOJTHUTETE.

OtMmeTka 00 MCHOJNHUTENE BKJIIOYACT B ceOs (pammimio, UM U OTYECTBO
WCITOJIHUTENIS, HOMEp ero TenedoHa ¢ kojaoMm peruoHa. OTMeTka 00 MCTIOTHUTENE
MOKET JIOTIOJIHATHCSI HAaWMEHOBAHHUEM JIOJDKHOCTH U DJIEKTPOHHBIM aJpecoM
ucrotHATeNA. OTMETKY 00 HCIIOHHMTENIC PACIoiaraloT Ha JIMIICBOW WIIH, TIPU
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OTCYTCTBHUH MCCTaA, Ha O60p0TH01>i CTOPOHEC IMOCICAHETO JIUCTA JOKYMCHTA B JICBOM

HUKHEM YTy pa3MmepoM mipudra 10 myHKTOB, Harpumep:

FOcynos Unpiiatr AiipatoBud, Ii1.CrIeHUATNCT OTAENa HH(DOpMALIUN
(3473) 56-85-31Jusupov@qggg.ru

3.3.22. OTmeTKa 00 HCTIOTHEHUH TOKYMEHTA.

OtmeTka 00 WCIOTHEHUH JOKYMEHTAa U HAMpaBICHUH €ro B JEN0
BKIIIOUAET CIICIYIOIINE JaHHBIC: KPaTKUE CBEJCHHSI 00 HCIIOJIHEHWH JOKYMEHTa
(mpu  OTCYTCTBUH JOKYMEHTA, CBUJCTEIHCTBYIOMIETO OO0 WCIIOJIHEHUH), aaTy
U HOMEp HMEIONIerocsl JOKyMeHTa 00 WCTIOJHeHHH, cioBa «B gemo», nary,
MOJIKCH MPECceaaTeNIsI TEPPUTOPHUATHHON KOMHUCCHH.

4. Opranuzanus padoTsl ¢ OTIPABJISIEeMbIMU
(ucxoasiMMHu) TOKyMEHTAMH

4.1. Pabora ¢ oTnpaBisieMbIMU (MCXOISIIIMMU) U3 U30UpaTEILHON KOMUCCUU
JIOKYMEHTaMU BKJIIOUAET UX PErUCTpaIuio, MPOBEPKY MPaBUILHOCTU O(pOpMIICHUS,
B TOM YHCJIE HaJIWMYME TMOJIHOTO ajJjpeca W €ro TOYHOCTh, HAJIWMYHE MOIJIMHHOU
noAnucy (JU1sl JIEKTPOHHOTO JOKYMEHTa — MPOBEPKA MOJJIMHHOCTU JIEKTPOHHOU
MOANKUCH), BU3 KOOPJIAWHATOPA, MCIOJIHUTENS M COMCIHOJHHUTENEH, JPYrux
HEO0OXOMMBIX 3JIEMEHTOB 0(OPMIICHHUS, YKa3aHHBIX MIPUIIOKEHHUH, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWIbHOCTh YyKa3aHWd B NUCbME (B TOM 4YHUCIE
CONPOBOJIUTENIBHOM)  WJIA  CHUCKE  PACCBUIKM  PEKBU3UTOB  MOJIydaTesst
KOPPECMOHCHIIUU, @ B HEOOXOJMMBIX CIy4yasX €ro modtoBoro (reiaerpadHoro)
aJipeca HeCeT UCIIOJIHUTENb JOKYMEHTA.

4.2. Ortnpaeka mokymeHToB u3 TUK ocymectBisercst denbaberepckoit
CBs3BIO, MOUTOM, Mo Tenerpady, kanamam cBsizu ['AC «Bwibopsl», cpeacTBaMu
AJIEKTPOHHON TOYTHI, KaHalaM (aKCUMUIBHOM CBsi3u, ceth WHTepHeT win
HapOYHBIM.

Pemenne o crmoco0e MOCTaBKM JTOKYMEHTa, a TaKXe O HEOOXOIMMOCTH
JOCBUIKMA aJipecary MOJIMHHHMKA JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE B Cllydyae
OTHPABKHU IOKYMEHTa CPEJICTBAMHU AJIEKTPOHHOM MOUTHI, MO (PAKCUMIIHLHOUN CBSI3U
uim cetd VIHTepHET TNpUHMMAET UCIOJHUTEIb TI0 COTJIACOBAHHUIO C
pyKoBoIUTENIEM HW30MpaTEIbHOM KOMHUCCHH, OTBEYAIONIUM 3a HCIOJHEHUE
JTIOKYMEHTA.
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4.3. Ilpu odbopmieHnun OTIPABISIEMBIX (UCXOAAIINX) MUCEM U TeJIerpaMM

UCIIOJIHUTENb ~ YKa3bIBa€T TIOJIHBIM MOYTOBBIA  (BKJIIOYAs HWHIEKC) ajpec
OpraHU3alyy WIN FPakIaHUHA.

4.4. Hcxopsume nuChbMa HAMpAaBISIOTCS 32 MOJANUCHIO TMpeacenaTens
THUK, B ero oTrcyTcTBHE — 3a MOMINHKCHIO 3aMECTHUTEIS NMPEICENATeNsl UM UHOTIO
yirera TUK, ucnonmustomero 00s3aHHOCTH TIpeicenaress, Ha OJaHKe MIchMa.

4.5. TloanmucanHble MUCbMa U TEJIETPAMMbl PETUCTPUPYIOTCS B KypHaJe
UCXOMSIIEN KOPPECTIOHICHIIUY.

Ecnu ornpaBnsiemblii  (MCXOISIIMI) JOKYMEHT SIBJISIETCS OTBETOM Ha
BXOJSIIUNA  JOKYMEHT, HEOOXOAUMO MPUOOIIUTh TOMJUHHUK  BXOJSIIETO
JOKYMEHTA K KOIIMU OTIIPABISIEMOTO JOKYMEHTA, OCTAXOLIEHCS B JIEIIE.

4.6. JlokyMeHTaM NpHUCBAMBAETCS HUCXOJSAIINI HOMEpP, KOTOPBIM COCTOUT
U3 TOPSAKOBOIO HOMEpa JOKYMEHTAa M HHJIEKCa Jela 0 HOMEHKJIAType e,
pa3geNeHHbIX KOCOM 4epToil. McXoadimmii HOMEp yKa3bIBA€TCsl TaKkKE HA KOIHHU
JOKYMEHTa, oOcCTawlencs B aene. HyMmepamus uCXomsmux JTOKYMEHTOB
OCYILIECTBIISIETCA B IIpeieiiax KaJeHAapHOro roja.

[Ipu perucrtpanvu HCXOASIIETO JOKyMEHTa B KypHaje 00s3aTeIbHO
YKa3bIBAIOTCS CIEAYIONIMEe PEKBU3UTHI: JaHHbIE 00 anpecare (amuaus, uwmsl,
OTYECTBO (PU3UYECKOr0 JIMIA WM Ha3BaHUE OPraHU3allid, MECTOHAXOXKICHHE
NoJIyyaresis), a TakXke KpaTKoe COJAEpX aHue JAOKYMEHTA, KOJMYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTAa M JINCTOB HPWIOKEHHUS, KOJIUYECTBO HK3EMILIAPOB,
VCIIOJIHUTENb JOKYMEHTA, €r0 COMUCIIOJHUTENIM, K€M OH IOJANMCaH, a TaKkKe
OTMETKa 00 UCIIOJIHEHUH JIOKYMEHTA.

4.7. Ornpaska ucxoasmux gokymeHtoB B I[UK Poccuu, UK PB mo
kaHanaMm cBsizu 'AC «BbIOOpBDY OCyIIEeCTBIsIETCS MpeaceaaTesieM (CeKpeTapeM)
THUK nim OTBETCTBEHHBIM 32 BEJCHHUE AEIONPOU3BOICTBA.

JIOKyMEHTBI o BOIIPOCaM (dbopmupoBaHUs YUK
U OCYIIECTBICHUA HUX (DUHAHCUPOBAHUS, HATPAXKICHUSI W TMOOLIPEHUS YJICHOB
YUK, cBeaeHuss O YHCICHHOCTH U30UpaTeNieil, Y4acTHHKOB pedepeHayma B
00s3aTEILHOM TIOPSIIKE HAMPABIAIOTCS (PEIbAbETEPCKON CBS3bIO, MOUYTON WITU
HapOYHO.

WNHbie TOKyMEHTHI MOTYT OBITH OTIIPaBIEHBI (HETbIBETEPCKON CBS3BIO WIH
o4Tou 1o ykazanuro npeacenarens TUK.

4.8. Jlnsa mepenayu HCXOMAAIIEro JOKyMeHTa 1o kKaHamam cBsizu ['AC
«BBIOOPBI» MM AJIEKTPOHHOM MouToil cetu MHTEepHET, OTHpaBisieMblii TOKYMEHT
opopmisieTcss B COOTBETCTBUHM ¢ TpeOoBanusmMu WHCTpyKIMH TIOCHE UX
pEerucTpanuu.

49. Tlpm ortmpaBke TenerpaMMbl Oojiee dYeM B YEeThIpe ajapeca
oopMIsieTCs TOMJIUHHUK, KOMUS W JBa JK3EMIULIpa MOAMMCAHHOTO CIIHCKA
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PACCBUIKH C YKAa3aHUEM ITOJHBIX ITOYTOBBIX (BKJ’II-O‘I&H IIOYTOBBIN I/IH,Z[CKC) aJApCCOB.

Ha tenerpad nepenarorcsi MOAJIMHHUK C OJHUM SK3EMIUIIPOM CIIMCKA PACCHUIKH U
KOIIMS TeJIEeTpaMMBbl, KOTOpasi ¢ OTMETKOM O mepefade TejaerpaMMbl BO3BPALIACTCS
B THUK u BmecTe CO BTOPBIM JK3EMIUIIPOM CIIMUCKA PACCBUIKM MOJIINBAECTCS B
Jeo0.

4.10. Ilpu ormpaBke mucbMa 0Oojiee YeM B YETHIPE aJpeca COCTABIACTCSA
CIHCOK PACCBUIKM yCTaHOBJICHHOW (opmbl (mpunoxenne Ne 8), KOTOpbId
IOJAINMCBIBAECTCS NIPEICENATENEM, B €70 OTCYTCTBHE — 3aMECTUTEIIEM IIPEACENATEI
uiau uabM wieHoM TUK, ucnonastommm obsi3anHoctr npencenarens THUK. Tocie
perucTpal  MHUCbMO THPAXHUPYETCd B  HEOOXOIMMOM  KOJMYECTBE U
OTIIPABIISIETCA.

Ecnu nuceMo WM TenerpaMma HampasisieTcss He 0oJiee 4eM B YEThIpe
ajzpeca, TO MOAMUCHIBACTCS KaXAbIA IK3EMIUISP.

4.11. OrnpaBka JTOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4achl pabOThI
TUK, kpoMe BBIXOAHBIX U HEPAOOUUX MPA3THUUYHBIX THEH.

[Topsanok OTIpaBKU HCXOMALIMX JTOKYMEHTOB IOCII€ OKOHYaHHUs pabodero
IHS, B BBIXOJHBbIE U Hepabouue Mpa3IHUYHbIE THH, B IEPHOJ MOATOTOBKU HU
IIPOBENCHUS] M30MpPATENbHBIX KaMIaHUM ycTaHaBiuBaeTcs npencenarenem TUK
6o onpenensiercs pemennem TUK.

4.12.  ]JIoKyMeHTHI C OTMETKON O CPOYHOCTH JTOCTaBKU «Becbma cpodHO»
u «CpouHo» O(POPMIISIIOTCA HE3aMEUIMTENLHO, OTIPABISIOTCS MO KaHajaM CBA3U
['AC «Bp100opbI», kKaHaaM (pakCUMHIBHOM CBs3U, ceT VIHTEepHET, HAPOUYHBIM WU
nepesaroTcs B 0TAeN (DeabAbErepCKOi CBA3U ISl TOCTABKHU.

4.13.  JoxymeHThI 6€3 OTMETOK O(DOPMIISIFOTCS TIO Mepe MOCTYIUICHHUS U
OTNpaBisilOTes Mo kKaHanam cBsisu ['AC «BwiOopsl» wiM nepefarorcs B OTIEN
JOCTaBKU (eIbAbErepCKOr CBS3H, T1I€ OTIPaBKa OCYLIECTBISETCS B COOTBETCTBUU
¢ rpa)vKOM BBITIOJIHEHUS] MapIIPYTOB B ONTUMAJIbHBIE CPOKHU.

4.14.  JIokyMeHTHI, HampaBisieMble IpakJaHaM IO JOMAIlHEMY aJpecy,
OTIPABISIIOTCSL  4Y€pe3 IMOYTOBOE OTAEJIEHUE CBSA3M IPOCTBIMH ITOYTOBBIMHU
OTIPABJICHUSMH WJIM 3aKa3HBIMU [TUCbMAMH.

4.15. JlokyMeHTBI, TiepeiaBaeMbie MO KaHaidaMm (PaKCHUMHIBHON CBSI3H,
PETUCTPUPYIOTCS B NOPAJIKE, YCTAHOBIECHHOM JUISl UCXOISAIINX JOKYMEHTOB.

4.16. OrnpaBisieMble  (MCXOJAIIME) JOKYMEHTBI, O(GOPMJICHHBIE C
HapylieHueM TpeOoBanuii WMHCTpyKuMH, K OTHpaBKE HE MNPUHUMAIOTCA U
BO3BPAILAIOTCS UCIIOJIHUTENAM Ha 10paboTky. KoppecnoHneHuus HecayxeOHOoro
XapakTepa, B TOM YHCIIE TUYHASI KOPPECTIOHACHIIMS, K OTIIPABKE HE MPUHUMAETCS.

4.17. Bu30Bbl€ KONHHM HCXOSAIIMX JTOKYMEHTOB INOMEIIAOTCS B JIEJO B
COOTBETCTBHM C HOMEHKJIATYpOU J€JI TEPPUTOPUAIIBHON KOMUCCHH.
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5. OcobGenHocTn padoThl ¢ 0OpalIEeHUAMH TPAMKIAH.
Opranu3anus JUYHOTO NpuemMa*

5.1. Opranuzanus paboThl C OOpalIEHUSMH TpakJaH OCYIIECTBISCTCS
B COOTBETCTBUU C pa3aesiioM 2 MHCTPYKIUU C y4ETOM OCOOCHHOCTEH, yKa3aHHBIX B
JTAHHOM pa3Jelie.

5.2. IlucemenHble oOOpameHus TrpaxnaH (maiee —  oOpareHus),
noctynusmre B TUK, peructpupyrorcs ¢ UCOIb30BaHUEM KypHaIa OTAEIBHO OT
JpPYTUX BUJOB JOKYMEHTOB HE MO3JHEE TPEX [IHEW C MOMEHTa MOCTYIUICHUS.
OOpaiieHus, Kacawluecss HapyleHnd U30upaTeNbHbIX MpaB rpaxaaH B MEpPUOJT
MOATOTOBKU M MPOBEICHUS BHIOOPOB U peepeHayMOB, PETUCTPUPYIOTCA B JEHb
nocryruieaus: B TUK.

5.3. Ilpm BCKpBITUH KOHBEPTOB TPOBEPSCTCS HAJTUYHE BCEX BIIOKCHHM.
KoHBepT 00s3aTEIBHO COXPAHIETCS.

OOpaiienus, cojepkamue B aJPEeCHOM YacTh MOMETKY «JIuuHO»,
paccMaTpuBarOTCs B 00IIEM MOPSIKE B COOTBETCTBUU ¢ HCTpyKITHEH.

[Ipu  perucrparuu  MTOBTOPHBIX  OOpaleHUd UM  MPUCBAUBACTCS
OYEpPEIHON PETUCTPALIMOHHBIN HOMED, B )KypHaJe Aenaercs orMeTka «IIoBTOpHOY.

Ecnin oOpamieHue mnocTynwio OT KOJUIEKTMBA 3asBUTENEH, TO MpHU
pErucTpaluy B perucTpaiuoHHon Gopme ctaBuTcs 0TMETKa «KOIEKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIMHA U3 TMOPSJIKOBOTO HOMEpa
oOpalieHusi W JaThl PErHCTpaIlMU, CTABUTCS, KaK MPaBUJIO, HA TIEPBOM JIHCTE
oOparieHus B IpaBOM HIDKHEM YTJIy HJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepamusi mocTynuBmmx oOpalieHudl OCYIIECTBISIETCS B Ipeneax
KQJICHIApHOTO roja.

5.5.  3apeructpupoBaHHbIE OOpallEHUs] PACCMATPUBAIOTCS MpeceaaTeIeM
THUK, 3ateM mocne nepeHeceHns yKa3aHusl 10 UCIOJHEHUIO TIOKYMEHTA B KypHas
NePEeIAI0TCS UCTIOJTHUTEIISIM.

* Pabora ¢ oOpamleHMSAMH W OpraHu3alusl JUYHOTO MpHeMa TPaKAaH MOTYT PerjaMeHTHPOBATHCS
OTIENBHBIM JIOKYMEHTOM (MHCTPYKLHUEH, MOJOKEHHEeM, MOpsIKOM M T.1.). He sBisieTcst oOpameHnem
TEKCT, He WMEIOIUi cMbicna (OeccolepKaTenbHblii), THO0 HANPaBISEMbIH JUIS O3HAKOMJICHUS, JINOO
CoNlepKalllvii TO3/IpaBiIeHHE, COOOIE3HOBAaHME WM OICHKY MAESITETFHOCTH M HE COOTBETCTBYIOIIHN
TpeOOBaHUIM, NPEABIBIAEMBbIM (enepanbHbIMU 3aKkoHaMH «OO0 OCHOBHBIX TapaHTUSAX W30HpaTeIbHBIX
mpaB W mTpaBa Ha ydacTue B pedepernmyme rpaxnan Poccuiickoit @enepannmn», «O mopsake
paccMoTpeHuss oOpameHwit TpaxkmgaH Poccuiickoit @Pemepanum», «0O06 obecmedueHnd HOCTyma K
MHQOPMALMK O JESTEIbHOCTH TOCYJApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpPaBIICHHUS» K
3arpocaM HHGOPMAaLHH.
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5.6. OOpamenus, anpecoBanHsie wieHam THK, peructpupyrorcs B

YCTaHOBJICHHOM IMOpsiKe, NokiaaneiBarorcsa mnpeacenaremo THK, 3arem mnocne
IIEPEHECEHUSI YKa3aHMs [0 HCIIOJIHEHHMIO JOKYMEHTAa B JKypHAJI IE€pEeAaroTCs
VCITOJIHUTEIISIM.

OOparmienust paccMaTpUBAaIOTCSI B COOTBETCTBUU C yKa3aHUSIMU IIO
UCIIOJNHEHNIO JOoKyMeHTa mnpexacenarenss THWK B mnopsake, ycTaHOBIEHHOM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

5.7. OOpamieHus, CcoJEp)Kallie BOIPOCHI, PEIIEHUE KOTOPbIX HE
otHocuTcs K komnereHunn THUK, noxmaneiBarores npencenarento THK u o ero
NOPYYECHUI0O B TEUYEHUE CEMM KAJICHIAPHBIX JHEH CO JHS pPETUCTpaluu
HaIpaBJISIOTCA C  CONPOBOJMUTENBHBIM IHUCBMOM 32 €ro MOAMNHCHIO B
COOTBETCTBYIOIIMA OpraH WM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMILY, K
KOMIIETEHLIMM KOTOPBIX OTHOCUTCS pEUIEHUE IIOCTaBJICHHBIX B OOpalieHUuu
BOIIPOCOB, C YBEIOMJICHHMEM 3asBHUTENII O Iepeajpecanuu oOpameHuid. B
COIPOBOJMTEIIBHOM IHCbME OrOBAPUBAETCS MOPSIIOK HAIIPABJIEHUS OTBETA aBTOPY
oOpallieHus, a Py HEOOXOIUMOCTH — M B U30MPATEIIbHYI0 KOMUCCHIO.

Eciu penieHne mNOCTaBIEHHBIX B OOpAlllEHUM BONPOCOB OTHOCUTCS K
KOMIIETEHIIMM HECKOJBKHX TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYIIPaBJIEHUS UM COOTBETCTBYIOIIMX JIOJKHOCTHBIX JIUL, KOMUsS 0OpallleHus B
TEYEHUE CEMU KaJCHJApHBIX JHEW CO [JHSA PErucTpalyy HanpaBisieTcsl B
COOTBETCTBYIOIINE OPraHbl MJIM COOTBETCTBYIOIINM JIOKHOCTHBIM JIULIAM.

5.8. 3ampemaercs ~— HampaBiATh ~ OOpalleHHME  HA  PacCMOTPEHHE
B FOCYJapCTBEHHBIN OPTraH, OpraH MECTHOT'O CaAMOYIIPABIICHUS WU JOJDKHOCTHOMY
JUIly, pelieHue win JedctBue (0e3AeiicTBME) KOTOPBIX oOOXKaldyercs, 3a
UCKIIIOUEHHEM CIIy4aeB, yKazaHHbIXx B 1.6 cr.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX T'apaHTUSAX M30MpaTENbHBIX MpaB U MpaBa Ha yyacTue B pedepeHayme
rpaxaad POy.

5.9. Ecam B COOTBETCTBHM C 3alpeToM, YKa3aHHBIM B Tojapazjaene 5.8
WHCTpyKLMK, HEBO3MOXKHO  HAmpaBUTh  OOpallleHMe Ha  PacCMOTpPEHUeE
B FOCYJapCTBEHHBIN OPTraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU JOJKHOCTHOMY
JMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PELICHHE MOCTaBJIEHHBIX B OOpalleHuu
BOIPOCOB, OOpallleHHEe BO3BpAIAETCs 3asABUTENIO0 C Pa3bsICHEHHWEM €ro IMpasa
00XanoBaTh COOTBETCTBYIOILEE PEIICHWE WA JEUCTBUE B YCTAaHOBIEHHOM
NOPSIZIKE B CYJIE.

5.10. Oopamenusi, nocrynuBmme B THUK, paccmarpuBaioTcsi B CpOKH,
yCTaHOBJICHHbIE TToApa3aenamu 8.5 u 8.6 MHcTpyKkuuu.

B mepuoa moArotoBku M MpOBEACHHS BHIOOPOB U pedepeHayMOB CPOKHU
UCIIOJTHEHUS OOpAIlEHUI YCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHO1aTEIbCTBOM
P®, Pb o BeIOOpax u pedepermymax.
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Eciu  HeoOXoaumMo  OpOJJIMTH  CPOK  PAacCMOTpPEHUst  oOpallleHus,

UCIIOJIHUTEIb HE MO3/IHEE YEM 3a TPU JHS JO UCTEUEHHUS CPOKA MOATOTOBKU OTBETA
npexacrasisger Ha ums npeaceaarens THUK noxnanHyio 3amucky ¢ 0ObsSICHEHUEM,
N0 Kakod MpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAHOBJEHHBIM CpOK.
MaxkcuManbHOE TpOAJICHHE CpPOKa paccMOTpeHus oOpaiueHus cocraBiser 30
KAJICHIAPHBIX THEH.

3asiBUTENIO HAMPABIIAECTCS YBEAOMIIEHUE O MPOJJICHUH CPOKAa PACCMOTPEHUS
€ro ooparicHusl.

OOpaiiieHrs, Ha KOTOPBIE TAIOTCSl IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCS.

5.11. B mnepuox wu3bupaTenbHOM KaMmMmaHWM, KaMIlaHuU pedepenmayma
NMCbMEHHBIE OTBETHI HA 0OpAlIEHUsI O HAPYIICHUH 3aKOHA JAOTCS B MATUIHEBHBIN
CPOK, HO HE TMO3AHEEe MAHsS, NPEAIIECTBYIOLIEro JHI TOJOCOBaHMUS, a IIo
oOpalieHusiM, TOCTYIUBIIUM B JI€Hb TOJIOCOBAaHUS WJIM B JIEHb, CIEIYIOUIUN 3a
JTHEM T'OJIOCOBAHMSI, - HEMEJICHHO.

Eciu ¢aktsl, comepxamuecs B 0OpalleHUsAX, TPEOYIOT AOIMOJHUTEIbHON
IIPOBEPKH, PEIICHUS [0 HUM IMPUHUMAIOTCS HE IMO3JHEE YEeM B JCCATUIHEBHBIN
CPOK.

Ecnun oOpanieHue ykas3blBaeT Ha HApYyIIEHHE 3aKOHA KaHIWJATOM,
n30upaTeNbHbIM  OOBEAMHEHUEM, HWHULMATUBHOM TPYIION MO IPOBEICHUIO
pedbepeniyma, 5TH KaHAWAAT, HU30UpaTeIbHOE OOBEAMHEHUE, HWHUIMATUBHAs
rpynmna Mo TMpOBEACHUI0 pedepeHaymMa WM ero (ee) YHOJHOMOYEHHbIE
IPECTAaBUTENN JOJDKHBI OBITh HE3aMEJIUTENIBHO ONOBEUICHBI O IOCTYIHBIIEM
oOpaIleHlH U BIPaBEe J1aBaTh OOBSICHEHUS MO CYIIECTBY OOpaIlieHusl.

TUK BnpaBe, B TOM 4YHuCJI€ B CBA3M C MOCTYNUBIIMMHU OOpalICHUSIMU,
oOpamarbcsi ¢ MPEACTaBICHUSAMHU O MPOBEACHUH COOTBETCTBYIOLIUX MPOBEPOK U
NPECEUCHUH HAPYLIEHUHA 3aKOHAa B IPaBOOXPAHUTENIbHBIE OPraHbl, OPTaHbI
WCIIOJIHUTENIbHOM BIIACTU. YKa3aHHbIE OpPraHbl O0si3aHbl B MATHIHEBHBIA CPOK,
€CJIM MPEACTaBICHUE MOJYYEHO 3a IITh U MEHEE JHEH J0 JHS TOJIOCOBAHMS, - HE
NO3JJHEE JIHSI, TPEALIECTBYIOIIErO JHIO FOJIOCOBAHMS, a €CJIU B JA€Hb I'OJIOCOBAHUS
WIM B JIEHb, CIECIYIOUIUI 3a JTHEM I'OJIOCOBAHMS, - HEMEUIEHHO IIPUHATH MEPHI 110
IPECEUCHUIO JTUX HApPYLIIEHUH U HEe3aMeJIMTEIbHO NPOUHPOPMHUPOBATH O
pesyapTatax oOpatuBiIytocs komuccuto. Ecnu  daxtel, copepxkamuecs B
NPEACTAaBICHUH, TPEOYIOT JIOMOJIHUTENBbHOM TPOBEPKH, YKa3aHHbIE MEpbI
MPUHUMAIOTCS HE MO3/IHEE YEM B ICCSITUIHEBHBIN CPOK.

5.12. O6pamenus, nocrynupmue B TUK BHe n3buparenbHON KaMITaHUU,
paccMaTpHUBAaKOTCS B CpPOKH, YCTaHOBJIEHHble DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs OOpalleHH TpakK/IaH
Poccuiickon @enepanum».
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Eciu  HeoOXoaumMo  OpOJJIMTH  CPOK  PAacCMOTpPEHUst  oOpallleHus,

VCIIOJIHUTENb HE MO3AHEE YEM 3a TPH JHS JO UCTEYEHUS CPOKA MOATOTOBKH OTBETA
npenacrasiger Ha ums npeaceaarens TUK goxmannyio 3anucky ¢ 0ObsICHEHUEM,
M0 KakoM TMpPUYMHE HEBO3MOXKHO [JIaTh OTBET B YCTAHOBJICHHBIA CpOK.
MakcumanbHOE TIPOJUICHHE CPOKa pPAacCMOTpeHHs oOpamieHusi coctaBiseT 30
KAJICHIAPHBIX THEH.

3asBUTEII0 HAMPABISETCA YBEJOMIIEHUE O MIPOJIJICHUH CPOKA PACCMOTPEHHUS
€ro ooparieHusl.

OOpaiiieHurs, Ha KOTOPBIE TAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCA.

5.13. B cmyuae mocrymiennst B TUK B ycTaHOBIEHHOM MOPSAKE 3ampoca
rOCyJIapCTBEHHOTO  OpraHa, oOpraHa MECTHOTO  CaMOYIPABJICHUS  WJIHU
JIOJKHOCTHOTO JIMIIA, PACCMATPUBAIOIIUX OOpallleHue, JOKYMEHThl U MaTepHUalbl,
HEOOXOJIMMbIC I PACCMOTPEHUsI OOpalleHus, MPECTAaBISIOTCS B TedueHue 15
KQJICHIAPHBIX JTHEH.

5.14. OrtBer Ha oOpaleHue, B KOTOPOM HE yKa3aHbl (pamMuims 3asiBUTEIIS
WIA €ro MOYTOBBIA ajapec (aapec AJIEKTPOHHOW IOYTHI), MO KOTOPOMY JOJIKCH
ObITH HampaBJieH OTBET, HE JHaeTcs. Takoe oOpalleHue CHIHUCBHIBAETCA B JEJ0
npeacenatenem THUK. B ciayuae ecnu B oOpallleHHMM COAEPKATCS CBEACHUSA O
MOATOTaBIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIICHHOM IMPECTYIUICHUH, a TAKXE O
JUIe, €ro MOJrOTaBIMBAIOIIEM, COBEPIIAIONIEM WM COBEPILIUBIIEM, OOpalieHue
no  ykazanuto  npeacemarenss  THUK  moamexutr — HampaBlIEHWIO B
MIPABOOXPAHUTEIBHBIE OPTaHBI.

Ecnu Tekct oOpatienus He MojiaeTcsl MPOUYTEHUIO, OTBET HA 0OpallleHrue He
JaeTcs, W OHO HE  TMOMJEXKUT  HampaBJIEHUIO HA  PacCMOTPEHHUE
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CAaMOYIIPABJICHUS WU JOJPKHOCTHOMY
JIUIlYy B COOTBETCTBUHU C MX KOMIICTCHIIMEH, O 4YeM B TEUCHUE CEMH KaJleHJapHBIX
JHEeW CO JHS pEerucTpaiuu OOpallleHHs COOOIIAETCs 3asBUTEI0, HANPaBUBIIEMY
oOparienue (eciau ero (aMuiusi ¥ TOYTOBBIN aJIpec TOIAI0TCS MPOYTECHHUIO).

Ecnu B oOpamiennu ykaszan ajpec 3JeKTPOHHOU MOYTHI, TO OTBET 3asiBUTEIIO
MOKET OBITh HAIpaBJEH IO AJIEKTPOHHOM IMOYTE, B BUJE AJICKTPOHHOTO oOpasza
nokymeHTta B ¢popmare .pdf.

B ciydae, eciu TEeKCT MUCHbMEHHOTO OOpaIlleHUsI HE TTO3BOJISIET ONPEISTUTh
CyTh MPEJIOKECHUS, 3asBJICHUS WIH kKajlo0bl, OTBET Ha oOpalleHue He JaeTcs, U
OHO HE MOJJICKUT HAIMPABJICHUIO HA PACCMOTPEHHUE B TOCYJApPCTBEHHBIM OpraH,
OpraH MECTHOTO CaMOYMPABJIEHUS WIH JOJKHOCTHOMY JIMIY B COOTBETCTBUU C UX
KOMITCTCHIIUEH, O YeM B TEUYCHHE CEMHU JHEeW CO JIHSA PETUCTpAIrH OOparieHus
COO0IIIaeTCs TpakIaHUHY, HAIIPABUBIIIEMY OOpalieHue.
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5.15. OOpameHusi, B KOTOPBIX COJAEpXKATCS  HEIEH3ypHbIE JHOO

OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 3JI0POBbI0 M HUMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXKE YJIEHOB €ro CEMbH, OCTaloTcsi 0e3 OTBeTa M0
CYIIECTBY IIOCTABJIEHHBIX B HEM BOINPOCOB, a 3asBUTEISIM COOOIIAETCA O
HEJOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

5.16. OoOpaienue, B KOTOPOM 00KaIyeTCsl CyicOHOE PEIICHHE, B TCUCHHE
CeMH KaJCHIApHBIX JHEH €O JHA PETrUCTpaldyd BO3BpAIllaeTCs 3asiBUTEIIIO,
HaIlpaBUBILIEMY OOpallleHHue, C Pa3bsCHEHUEM TMOpsAAKa O0XKaJIOBAHMS JAHHOTO
CyJ1IeOHOTO pellIeHUS.

5.17. Ecnu B oOpamieHuu COJEPKUTCS BOMPOC, Ha KOTOPBINA 3asIBUTEIIO
HEOJIHOKPATHO (1Ba pa3a U 0oJiee) TaBaliCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAMpaBICHHBIMH OOpalICHUSIMH, U TPU 3TOM B OOpaIleHUU He
MPUBOJSTCS HOBBIE JOBOJABI W OOCTOATENHCTBA, TO TMEPEMHUCKa IO JTaHHOMY
BOTIPOCY C 3asBHUTENEM MPEKpaIlaeTcs, 0 YeM €My HaIpaBIIACTCS yBEIOMIICHHUE.
ITpu sTom B PK oOpatienus aenaercs 3anuch (OTMETKA) O TOM, UYTO MEPENUCKa C
YKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPUICHHOM.

Ecnu ot 3asBuTeNs, ¢ KOTOPHIM NEPENUCcKa ObUIa MpPEeKpalieHa, MoCTYyNaeT
ouepeqHoe oOpalieHue Mo TOMY K€ BONPOCY, TO MHUCHbMEHHBIH OTBET Ha HETO
MOJKET HE JIaBaThCs, a CaMO OOpaIlieHNe HAMPaBISIeTCs B JIEO.

5.18. Ob6pamenus, noctynuBmue Ha odunumanpabii cailt TUK B cetn
WHTEepHeT, PEeTUCTPUPYIOTCS C HCIMOJB30BAHMEM PErHCTPAIlMOHHBIX (QopM U
paccMaTpuBalOTCS B YCTAHOBJIEHHOM mopsiike. OTBEThl Ha Takue OOpaleHHs
HANpaBJIIOTCA IO IOYTOBBIM WJIM 3JEKTPOHHBIM aJpecaM, YKa3aHHbBIM B
oOpaleHusXx.

dopma npenocTaBieHus WHGOPMAILMK OIpeaemseTcsl aBTOpoM 3ampoca. B
cllyuae €clii TMpeaocTaBieHne wuHpopMmammu B 3ampammBaeMond  Qopme
HEBO3MOXKHO, OHa TMperocTaBisieTcss B ToW (Qopme, B Kakod uMeeTcs B
n30UpaTeIbHOM KOMHCCHH.

B caywae ecnu 3ampammBaeMasi HHpopMaiusi onyOJuKOBaHA B CpEACTBax
MaccoBoil uH(opmaiuu MO0 pasmenieHa B ceTd WHTepHeT, u3OupaTenbHas
KOMHCCHS B OTBETE Ha 3allpOC MOXKET OIPAaHUYMUTHCA YKa3aHHEM Ha3BaHUs, JaTbl
BbIXO/Ia U HOMEpa CpeAcTBa MacCOBOW MH(OpMalKMU, B KOTOPOM OIyOJMKOBaHA
3anpamuBaeMasi HHpopMalus.

5.19. Opranu3zanus JTUYHOTO MpUEMa.

5.19.1. Jluynelii mnpuem BejeTcA  IpeacenarereM  (3aMecTuTeIeM
npeiaceaarens, CeKpeTapeM, WIeHaMH) TEppUTOPUAIbHONM  KOMHUCCHUHU IO
OpeIBapUTeNbHON 3amucu 1o rpaduKy, YTBEpXKIaeMOMy IpejacenaTesieM
TEPPUTOPUAIIBHON KOMUCCHH.
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3anuch Ha IMPpHUEM MOXKET OCYIICCTBIIATHCA I10 TGJ'IC(bOHy H 110 MIMCbMCHHOMY

3asIBJICHUIO, TIOJIAHHOMY B YCTAHOBJIEHHOM TMOPSIKE.

[To Haubosiee CIOXKHBIM BOIPOCAM, MOJJICKAIIUM PACCMOTPEHUIO B XOJ€
JUYHOTO TpHEMa, MOTYT TMpEABAPUTEIbHO TMPUHUMATHCS TOSCHEHUS Kak B
NMCbMEHHOM, TaK U B JJIEKTPOHHOM BHUJIE.

Nudopmanus o mopsake TMpuemMa pasMelaeTcss Ha caidTe  WId
uHpopmarmonom cterne TUK.

5.19.2. Ilpu nu4yHOM TIpHUEeMEe 3asABUTEIb MPEABSABISICT JOKYMEHT,
YIOCTOBEPSIONINNA €ro TUYHOCTb.

Benenne nuyHOro mnpuemMa MOXET COMPOBOXKAATHCS ayauo- H (W)
BU/JICO3AIIACHIO, O YEM 3aBUTENIb YBEJOMIISIETCS 10 HaYasla IpUeMa.

5.19.3. B xome mpuema BeaeTcs XKypHaJl ydeTa, B KOTOPBIA BHOCSITCS
JAaHHBIE O 3asBUTENIC, KPATKOE COJEpKaHHE OOpallleHus, pe3yJbTaT €ero
pPacCMOTPEHUS, a TaKKe JOJKHOCTD U (DaMIIIHSL JTMA, IPOBOSIIETO TIPUEM.

Eciu wu3noxxeHHele B yCTHOM oOpamieHuMH (akTel HE  TpeOyroT
JIOTIOJIHUTEIBHON MPOBEPKH, OTBET HAa OOpallleHUE C COIJIacusl 3asBUTEIS MOXKET
OBITh JaH YCTHO B XOJ€ JINYHOTO NpHEMa, O YeM JEJIaeTCsl 3alUCh B >KypHae
yueta. [lo mpockOe 3asBUTENS, U3JI0KEHHOW B XOJI€ MPUEMA, TaHHBIA €My OTBET
MOXET OBbITh HaIpaBJE€H 3asBUTENI0 B MHUCbMEHHON Qopme ¢ coOJoIeHuEM
CPOKOB, yCTaHOBJIEHHbIX MHCcTpyKimMei. Ecinu n3noxeHHble B YCTHOM OOpalleHuH
(dakTbl TpeOYIOT JIONOJIHUTEIBHON TIPOBEPKH, 3asiBUTENb B XOJ€ IpUEMa
uHpOPMHUpYETCS O TOM, YTO IUCBMEHHBIH OTBET Ha OOpaleHue OyAeT emy
HaIpaBJIEH B YCTAHOBJICHHOM IOPSIJIKE.

Ecin B ycTHOM oOpallleHun cojiepaTcsi BOIPOCHI, PELIEHUEe KOTOPbIX He
BXOJUT B KOMIETEHIMIO W30UpaTENbHOW KOMHMCCHM, 3asBUTEIIO0 JAETCs
pPa3bACHEHHE O TOM, KyJla M B KAKOM TOPSAKE EMY CIIEIYET 0OpaTUTHCS.

B xozie nu4HOrO npuemMa 3asiBUTENI0 MOKET OBbITh OTKa3aHO B JajlbHEHIIeM
paccMOTpEeHUU OOpallleHusl, €CIu €My paHee ObLT JaH OTBET MO CYIIECTBY
MOCTaBJICHHBIX B OOpaIIEHUH BOIIPOCOB.

B cnyuae rpy0oro, arpeccCMBHOTO MOBEACHUS 3asBUTENS IPUEM MOXKET OBIThH
npekpatieH. [Ipy HeoOX0AMMOCTH MOXKET ObITh BbI3BaH COTPYIHUK OXPaHbl WU
IPABOOXPAHUTENbHBIX OpraHoB. HMH@opmanuss o TOBEACHUM  3asiBUTEIS
OTpa)kaeTcs B KypHaJe yyeTa.

5.19.4. TlepenanHbie Ha MPUEME 3asBUTEIIIMU OOPAIICHUST PETUCTPUPYIOTCS
C MHCHOJB30BAHMEM PErUCTPALMOHHBIX (OPM M paccMaTpPUBAIOTCA B MOPSJIKE,
YCTaHOBJICHHOM HACTOSLIUM Pa3JI€JIOM.

6. IloaroroBka, odopmiieHue, BHIIYCK, Y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3aCeJaHUAX TEPPUTOPHATBHON KOMUCCHH
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6.1. dopmupoBaHue npoekTa nmoBecTku AHs 3acenanus TUK.

6.1.1. IIpoext moBectku gHsA 3acemanus TUK  dopmupyercs
npenacenareiaem (cexkperapem) (mpuinoxkenue Ne 19 «Oo6pazerny odopmieHus
npoekTa noBecTku aHs 3acenanus TUK») teppuropralibHON KOMHUCCHHM B CPOKH,
ycTaHoBiieHHbIe perigameHToM TUK, Ha ocHOBaHMM IJIaHOB paOOThl U PEIICHUM
THUK, nopyuenuii npeacenarens TUK, mocTynuBmux JOKYMEHTOB.

6.1.2. Unenst TUK BmnpaBe mpeasiokuTh BHECTU B MPOEKT MOBECTKU JIHS
3ace/laHrs BOIPOCHI, HE MPEAYCMOTPEHHBIE TUIaHaMH padoThl U pemieHusmu TUK,
IIPU YCJIOBUM HAJIUYMS NOATOTOBJIEHHBIX 10 3TOMY BOIIPOCY TOKYMEHTOB.

JlaHHBIE BONPOCHI BKIIFOUAKOTCS B MPOEKT MOBECTKH AHA 3acenanus TUK
npu nUchMeHHOM oOpamieHuu wiena THUK, mo uHUIMATHBE KOTOPOrO BOMPOC
BBIHOCHUTCSI Ha 3acenanue, Ha ums npexncenarens THUK, B koTopoMm ykasbiBaeTcs
Ha3BaHUE BOIIpOCa, JOKJIAIYUMK M JaTa Iepedadyd COIJaCOBAaHHOIO IIPOEKTa
pEelIeHNs U MaTEPUAJIOB K HEMY CEKPETapI0 TEPPUTOPUAITIBHON KOMHUCCHH.

6.1.3. CornacoBaHHBIN C TpejAcenaTeseM TePPUTOPUATHLHOW KOMUCCHU U
noanucanubld - cekperapem TUK mnpoexr mnoBectkm pHs 3aceganus THUK
TUpaXupyeTcs 11 paccbuiku wieHam TUK.

6.1.4. Unenam THUK c¢ mnpaBom pemaromero rosoca, wienam TUK c¢
IIPaBOM COBEUIATEJIBHOIO T0JI0Ca WM NPEICTABUTENSIM IOJUTUYECKUX IapTUI
npoeKT noBecTkH IHS 3acenanus THUK Moxer ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AIIEKTPOHHBIE TOYTOBBIE aJipeca B ceTH MHTepHeT.

[Ipoexkr mnoBectkn paHs 3aceganuss TUK wmoxeT ObITH pa3MelieH Ha
odpunuansHoMm caiite TUK.

6.2. IloaroroBka JOKYMEHTOB IO BOINPOCaM, BKIKOYEHHBIM B INPOEKT
noBecTku AHsA 3acenanus TUK.

6.2.1. JIOKyMEHTHI MO BOIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3acemanuss  THUK, roroesarca uneHamum TUK, 3a KOTOppIMH 3aKperuieHbI
COOTBETCTBYIOILIME HAIIPABJIEHUS IEATEIBHOCTH,

6.2.2. IlpeacraBnsieMble K PaCCMOTPEHUIO JOKYMEHTBI TOJKHBI BKIIFOYATh
O3arJIaBJICHHbI TPOEKT pEIIeHUS C NPUOOIIEHHBIMA K HEMY MOIJIMHHUKAMHU
JOKYMEHTOB, IIOCIYKMBIIMX OCHOBAaHHEM JUIsl PACCMOTPEHHsI BOIpOca Ha
s3aceqanun  THUK, mmubGo mnpoekT mnuchbMa, IMOJUICKAIIET0 COTJIACOBAHHIO Ha
3acelaHnu TUK, npu HEOOXOAMMOCTH — MOSICHUTENIbHYIO 3aITUCKY 110
paccMaTpuBaeMOMY BOIIPOCY.

6.2.3. IIpoekThl TOKYMEHTOB (BKJIIOYas MPHJIOKEHUS) JUIsl BUSHUPOBAHUS
JIOJKHBI TIPEJICTABISATECS B CPOKU, YCTaHOBIIEHHBIE npeacenareneMm THUK. Busbl
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IMPOCTaBJIAAIOTCSA B KOHILC TCKCTA ITPOCKTA PCIICHUSA b0 Ha O60pOTHOI>’I CTOpPOHEC

MOCJIETHErO JIUCTA MPOEKTA JOKYMEHTA (BKIIIOYAs IPUIIOKEHUS).

6.2.4. HcnonHurenb oOeCneYMBAET KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HAYEHHBIX KaK B MPOCKTE PEIICHUS, TaK U B MPUIIOKEHUAX K HEMY.

6.2.5. Tlamkm ¢ HJOKyMEHTaMH, TOIJICKAIIUMH PACCMOTPEHUIO HAa
3ace/laHnH, KOMIUIEKTYIOTCSI B COOTBETCTBUU C IPOEKTOM IMOBECTKH JIHS 3aCEIaHus
THUK u paznarorcs unenam THUK B cpok, ycranoBnenHbin pernmamentom THUK.

Ecniu unen TeppuTOpHaIbHOM KOMHCCHM HAXOAMUTCS B OTIIYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET IO 00JIE3HU, MpeHA3HAUCHHAS /I HETO TaIKa C
JIOKyMEHTaMHU OCTaeTCsl JI0 €ro BO3BpAIllEHHs] Y OTBETCTBEHHOI'O 3a MOJTOTOBKY
3ace/laHusl.

Unenam THUK ¢ mnpaBoM COBEWIATENBHOIO TOJIOCA, IPEACTABUTENSAM
NOJIMTUYECKUX MapTU MaTepualibl MOTYT IEpeAaBaThbCid Ha YKa3aHHbIE HMU
AJIEKTPOHHBIE MOYTOBBIE afpeca B ceTh VHTEpHET U mepea HayaloM 3acelaHus, a
JulaM, MPUTJIAlIeHHbIM Ha 3aceaHue, MaTepualbl M0 BOMPOCY, HA KOTOPBIA OHU
IPUTIIALIEHBI, IEPENAOTCS NIEPE]T HAYaJIOM 3aCEIaHMUs.

6.2.6. Ilepen HavanoM 3acelaHUsl OCYILECTBISETCS  PEruCTparus
NPUTJAlIeHHbIX Ha 3aceJaHue JIML, CIHCOK KOTOPBIX MPEJACTABIAETCA
NpeICeaaTelio U CEKPETapIO TEPPUTOPUATIBHON KOMUCCHH.

6.2.7. Ha 3acemanuu TeppuTOpUATbHON KOMHCCHUU BEIETCS MPOTOKOJ H
MOKET MPOU3BOJUTHCA ayAMO3anmuch (BUAeo3anuch). B cioydae npou3BojcTBa
aynuo- uinu (Bugeo) 3anucu wieHsl TUK u npurnameHHsle yBeqoMIIsIIOTCS 00
3TOM J0 OOBSBICHUS MOBECTKU JHS 3aCEIaHUS.

Aynunosanuce (BHIIE03amuch), ocymecTBisieTcss cekperapem TUK 6o
omauM u3 uieHoB THUK ¢ mpaBoM pemarmero rojioca, IPUBICYEHHBIM
cnennanmeroM no pemennto TUK, ykazanuto npencenarens TUK.

IIpu neobxomumoctn mo pemenuto THUK, ykazanuto npeacemarens THUK
MPOU3BOJIUTCS paciiuppoBKa ayauo3anucu (Buaeosanucu) 3acenanus TUK

Aynuo3zanuch (Buaeo3anuch) 3acenannii TUK u MHBIX MeponpuaTuil noclie
opopmieHuss pacmiMPpoBKH 3amMUCH HA OYMaKHOM HOCHTENE XPaHATCA TI0
MUHOBaHHH HaJJOOHOCTH, JINOO HE paHee YeM 4Yepe3 TPUALATH JHEH, CTUPAIOTCA.

6.3. Brimyck mokymMeHTOB, paccMOTpeHHBIX Ha 3aceganuu THUK.

6.3.1. oxymMmeHTsI, paccMoTpeHHbIe Ha 3aceqanuu TUK, B ciyuae, ecnu B
XO0Jle 3acelaHusi BHOCWIIMCh M3MEHEHHUsI, JOJDKHBI ObITh JOpaloTaHbl, a 3aTeM
MOJNKCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox mopaboOTKH JOKYMEHTOB HE JOJDKEH TMPEBBINIATh TpPEX
paboumx JHEH TIociae JHS 3acelaHus, €CIM HWHOM CpPOK HE OmpeelicH
dbenepanbHbIM 3aKk0HOM U (MK ) 3akoHOM Pb, permamentom TUK wnm He oroBopen
Ha 3aCeJlaHuU.
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6.3.3. Ilpu npopaboTke [OKyMEHTa MCIIOJHUTEIb BHOCHUT B TEKCT

COTJIACOBAHHBIE B XOJE€ 3acelaHuss U3MEHEeHHs. B cioydae npuHATHS
TEPPUTOPUAIBHON KOMHUCCHUEH peHIeHHsT O HeoOXOJAMMOCTH KOHTpOJIS 32
BBINIOJIHCHUEM PEIICHUS €ro TEKCT JOMNOJHAETCS IYHKTOM, B KOTOPOM
HA3HAYAKOTCS JIMIA, OTBETCTBCHHBIE 3a WCHOJHEHUE, W ONPEICIACTCS CPOK
VICTIOJIHECHUS.

6.3.4. Ilpmu wHeoOxogumocTH, B CcIOyyac BHECEHUS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aCEJaHUM HW3MEHEHHM, OH Bu3upyercs y uieHoB THUK,
BHECIIMX B XOJI€ 3aCENaHUS COOTBETCTBYIOIIUE MTPEIIIOKEHHUS.

Busbl mpoctaBistorcss Ha  OOOpPOTHOM CTOpPOHE TOCIETHEro JIMCTa
JOKyMEHTA (peleHus1, IPHIIOKEHHS).

6.3.5. Ecmm Bompocwel, comepxammecs: B pemenun THUK, xkacarorcs
JESITEIbHOCTH OJIHOM WJIM HECKOJBKUX CTOPOHHUX OpPraHu3aluid, K JOKYMEHTY
MPUJIaraeTcsi JIMCT COTJaCOBaHUs, B KOTOPOM YKa3bIBA€TCSI HAMMEHOBAHUE
OpraHu3allii, JOJDKHOCTh, HWHHUIMANBl W (QamMuwius AODKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JIOKYMEHT COIJIaCOBaH, U CTABUTCS €r0 JIMYHAS ITOJITUCH.

CornacoBanue MOxeT ohopmMsIThCsl Ha nocaeaHem yucte pemenns THUK.

6.3.6. K odopviieHHOMY aJId TOANMUCAHUS PEIICHUIO WCIOJHUTEIH
npujaraeT CHUCOK JOJKHOCTHBIX JIMIl (OpraHu3aluii), KOTOPbIM HAaNpaBsIETCS
pemrenne TUK (nmpunoxenne Ne 9).

B cnincok Briro4aroTcs Jivia, KOTopble OyAyT 3aJeiCTBOBAHbI B pealiu3aluu
OPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(POPMHUPOBAHBI O €T0
COJIEP>KaHUH ¥ KOTOPBIM 3TOT IOKYMEHT JOJIKEH ObITh pa30CiiaH.

Comucok pacchUIKA  JOKYMEHTOB TOJAMNHUCHIBAETCS  HCIOJHHUTENEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenwne nmoamuckiBaeTcs npeacenarenem u cekperapem THUK.

Ecnu na 3aceganun TUK npencenarensCcTBOBaI 3aMECTUTEND MIPEICEAATENS
THK, cekperaps TUK nnm oann u3 unenos THUK ¢ nmpaBom pemaromero rosoca, a
Takxke ecau nosHomouns cexkperaps TUK ocymecrBisan oaun u3 unenoB THUK ¢
IPAaBOM pELIAIOLIET0 TOJI0ca, TO IOANKUCH B IPOTOKOJIE, HA PEUICHUU
0QOPMIISIOTCS CIEAYIOIIMM 00pa3oMm:

«3amectutens npeaceaarens THUK» — B ciyuae BpeMEHHOTO OTCYTCTBUS
npenacenarens TUK;

«Hcnonmustrouit o0si3anHocTH Tipencenarens TUK» — B ciaydae BpeMEHHOTO
orcyrcrBus 3amecturens npeaceaarens THUK mpu nammumm pemenuns THUK o
Bo3sokeHnn Ha cekperaps THUK mmubo omnoro m3 uwienoB THUK ¢ mpaBom
pemaroniero rojoca nojnomouni npeacenaress THUK;

«Mcnonusrommii  0o6s13anHOCTH cekpetaps THUK» — B ciayuae Hamuuaus
pactiopsikenus — npeacenarenss THUK  wiam ucnonHsromero  o0sS3aHHOCTH
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npeacenarenss TUK o Boznoxkenun Ha oaHoro u3 wieHoB THUK ¢ mpaBom

pematomiero rojgoca noiHomounii cekperaps TUK nubo npu Hanuuuu pemieHus
THUK o Bo3znoxxenun Ha oaHoro u3 wieHoB THUK ¢ mpaBom pemaroimiero roiaoca
nonHomouni cexkperaps TUK.

6.3.8. Ilocme moamucaHusi pemIeHHUs] PETHCTPUPYIOTCS MpeaceaaTeiaeM
(cexkperapem) THUK. Ha pokymeHTax W CHOHCKAaX pPacChUIKA MPOCTABISIETCS
PEruCTpaMOHHBIN HOMED.

6.3.9.  Pemenuss HymMepyrloTCsi B XpOHOJIOTMUECKOW MOCIEA0BATEIIbHOCTH
B MpeJeliax CpOoKa MOJHOMOYUN TEppUTOpUAIbHON Komuccuu. Homep pemenus
COCTOUT W3 HOMEpPA MPOTOKOJA 3acCENaHus WU MOPSIAKOBOIO HOMEpa PpEIICHHUS,
pa3ZieieHHBIX KOCOM 4YepTOod U OTACNeHHOW OT Hux aeducoMm 1UpHI,
o0o3Hauaromed TOPSIKOBBIA HOMEP COCTaBa W30HUpaATENhbHOM KOMHCCHH
(Hammpumep: 1/8-5)

6.3.10. VYka3aHHble BHIIE PEKBU3UTHI BHOCSTCS B PETUCTPALMOHHYIO
bopmy.

6.3.11. PaspemnieHue Ha TUPAKUPOBAHUE JOKYMEHTOB B HEOOXOJIMMOM
KonuuectBe  jpaer  npenacemarens  THK.  JIOKyMEHTBI — TUPaKUPYHOTCS
OTBETCTBEHHBIM 3a MMOATOTOBKY 3aC€IaHusl B COOTBETCTBHH CO CIIUCKOM PaCCHUIKH,
Ha Ka)XXJI0W KOIHU AOKYMEHTA MPOCTABJISIETCS ME€YaTh, YIOCTOBEPSIOIAs OIMNNUCH
npencenarens TUK u cekperaps TUK (6e3 BocriponsBeeHUs OAMKUCEN).

6.3.12. Komus pemenns TUK nHanpapmsieTcs rpakIaHuHY B CiIy4ae, €Cliv
ero obOpamenue B TUK nociyxuino ocHOBaHUEM Ul pacCMOTPEHHUSI BOIIpOca Ha
3acenannn THUK.

6.4. Odopmuenue nporokosa 3acenanust THUK.

6.4.1. IIporokon 3acemanusi TUK odopmnsercs Ha Oanke (MpUIOKEHUE
Ne 4) B cpok, ycTaHoBleHHbIH periamernTom THUK.

6.4.2. IIporokoun 3aceganusi MOKET OQPOPMIIATHCS B TIOJTHOW MM KPATKOM
dbopwme.

6.4.3. Texcr nmporokona 3acemanuss THUK cocTtouT m3 nByx wacted —
BBOJHOM Y OCHOBHOM.

6.4.4. B BBOJHOM 4acTU MPOTOKOJIA YKA3bIBAIOTCS (haMUIINS U MHUITHAIIBI
npencenarenss TUK (mpeacenarensCTBYIOMIETO), a TakXKe MPUCYTCTBYIOIIMX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THUK, B ToM uucne ¢
IpaBOM COBEILIATEIBHOTO TIOJIoca W JHI[, MNPUIJAUICHHBIX Ha 3acelaHue, B
an(aBUTHOM MOPSIKE.

JlomyckaeTcsi OpOopMIIEHHE NPUCYTCTBYIOUIUX OTHCNIBbHBIM CIHCKOM C
yKa3aHUEM WHULUATIOB, GaMuiuii W JoipKHOCcTer. CHUCOK mpuiaraercs K
IPOTOKOJY 3aCEIaHHUs.
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6.4.5. IloBecTka nHs BKJIIOYAeTCs B BBOJAHYKO YacTh Iporokosia. OnHa

COCTOMT M3 TEPEUYUCIICHUS] BOIPOCOB, KOTOpbIE OOCYXIAIOTCS Ha 3aceaaHHH
U 3aKperiieT IMOCIEeN0BATEIbHOCTh UX OOCYXKIEHUS U (pamMminM JTOKIATYUKOB
(BBICTYNAIOILINX ).

Kaxx1p1il Bompoc MOBECTKU JHS 3acelIaHHsl HyMepyeTcsl apaOckoil nupoii,
ero HamMmeHoBaHue (opmynupyroT ¢ mpemigora «O» mmm «O6». Ilo kaxgomy
NYHKTY yKa3bIBaeTCs NOKIAAYuK U ¢dopMa NpPEACTaBICHUS BOIpoca (IOKIa,
oT4eT, COO0IIeHUE, HHDOPMAILIUS).

6.4.6. OcHoBHasi dYacTb TMPOTOKOJA 3aCENaHUS COACPKUT CTOJBKO
pa3AeioB, CKOJIBKO ITYHKTOB BKJIFOYEHO B MOBECTKY AHSA. B COOTBETCTBUM C HEW
paszienbl HyMEPYIOTCS.

Kaxnprii  pasmen  cocrour w3 Tpex  yacred:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE NEYATAIOTCS OT TPAHULBI JIEBOTO IMOJIA
MPOMUCHBIMU OyKBaMH.

B wactm «CJIYIIAJIMA» kparko wW31araercsi TEKCT BBICTYIUICHUS
nokiaaurka. Maummansl 1 GpamMmims TOKIaI4uKa MeYaTalTcs ¢ KPaCHOM CTPOKU
B HMMCHUTEIBHOM TNAaJeXe. 3alucCh JOKIAJa HW3JIaraercsi OT TPEThEro Jula
€MHCTBEHHOT'O YHCJIA ¥ OTAEISAETCS OT (PaMUIMK THUPE.

Ecnu TekcT noknama mpuiiaraeTcsi K IpOTOKOIY, TO HMCIOJIb3YETCS CChLIKA
«TekcT noknaaa npuiaraeTcs.

B wactm «BBICTYIIMJIM» nepeyucnsrorcss BBICTYNAIOIIAE W aBTOPBI
BOMPOCOB. MHUIMAaNb! 1 (aMuius BBICTYTIAIONIETO MEYaTAIOTCs C KPACHOM CTPOKHU
B HMEHUTEIbHOM Tajexe. KpaTkas 3amuch BBICTYIUIEHUS 110 CYIIECTBY
paccMaTpuBaeMOTro Bompoca (M0 PEIIeHUI0 MPeICeaTeIbCTBYIOIIET0) U3JaraeTcs
OT TPETHETO JIMIIA €IMHCTBEHHOT'O YUCIa.

Ecnu TeKCT BBICTYIUIEHMSI MpuUiaraerca K MPOTOKOIY, TO HCIHOJIb3YeTCs
cchlTka « TeKCT BBICTYIICHUSI PUTIATAeTCsD.

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHUE MO 00CYyX IaeMOMY
BOIIPOCY.

Conepxanue 0coOOTO MHEHHS, BBICKa3aHHOTO BO BpeMsl OOCYXKIeHUS,
3alUCHIBAETCS B TEKCTE MPOTOKOJIA TOCJIE€ COOTBETCTBYIOIIEIO PEIICHUS WIIU
oopmiisieTcss Ha OTHEJIBHOM JIMCTE M MOMEIIAETCs IMOCJE COOTBETCTBYIOIIETO
pEeILIeHHUS.

6.4.7. Tlporokon 3acemaHusi MOAMHUCHIBACTCS MPECENATEIbCTBOBABIINM
Ha 3acefannu u cekperapeM TUK (wnm uinenom TUK, uCHOTHSABIIMM 00S3aHHOCTH
cekperaps TUK).

6.4.8. Tlocne MO CaHUS MIPOTOKOJIbI PETUCTPUPYIOTCS v
WCITOJIb30BAaHUEM PErHCTPalMOHHBIX (popm. [IpoToKombI 3aceqanuii HyMepyroTCs B
XPOHOJIOTHYECKOU TMOCIIEN0BATEIBHOCTH B Ipeenax cpoka nmoasomoun TUK.
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6.4.9. TIlporokonel 3acemanuit TUK, mpuoOiieHHbIE K HUM PEIICHHS

BMECTE C MaTepuajlamMu, NOCIyKUBIIMMH OCHOBAHUEM JIJISl UX MPUHATHSI, 0COOBIMU
MHeHusMH wieHoB TUK xpansTcs y npencenarens (cekperapsi Wil IpaxaaHCKOTO
CIIy>Kalllero, OTBETCTBEHHOTO 3a BeleHue aenonpousBoiactBa) TUK, a 3artewm,
oopMJICHHBIE B COOTBETCTBHH C TpeOoBaHUsSMU WHCTpyKImu, mepemaroTcs B
apXuB.

7. OdopmiieHHre NPOTOKOJIOB 3aceganuii padounx rpynn TUK

7.1. IIporoxomnsl 3aceqanuii padbounx rpynn TUK odopmisiorcst cekperapem
paboueit rpynmel (mpunoxkenne Ne 20 «OOpazenr odopmiieHHs TPOTOKOJA
3aceaHus padoUuei rpymibD))

7.2. IlpoTokou 3aceaanusi paboyeid rpyIIbl MOAMUCHIBAETCS MpeIceiaTeNieM U
CEKpETapeM 3ace/laHusl.

7.3. Ilporokonsl 3acegaHuii  paboyell  Irpynmbl  HYMEpyloTca B
XPOHOJIOTMYECKON TOCIEI0BATENLHOCTH B Mpelesax KaJleHIapHOro roja, Judo
CpoKa JAESTEIbHOCTU pabouel rpymnmbl (Hampumep, npoTtokod Ne5 ot 21 HosOps
2018 rona).

7.4. Ilpotokoibl 3acefaHuil U pelieHus padodeil TPymmbl BKIOYAIOTCS B
HOMEHKJIATypy €7l u30UpaTeIbHOU KOMHUCCHH.

7.5. B cunywae paccMmoTpeHusi Bompoca Ha 3acegannu THUK mnoamvHHBIC
DK3EMIUISPBl TPOTOKOJIOB W pelieHud pabodelt Tpynmel MPUOOMIAIOTCS K
JIOKYMEHTaM 3aceflaHus, a B JieJla pabodeil Tpymmbl MMOMEIIAIOTCS KOMUU
YKa3aHHBIX JOKYMEHTOB.

8. KoHTpO/I1b MCTIOJIHEHUSI JOKYMEHTOB M NOPY4YeHUH

8.1. KoHTpou0 UCTIOTHEHUs TIOIJIeKAaT:

IIOPYYEHHUS], COAEPIKAIIMECS B TIOCTAHOBIICHUAX U Ipyrux nokymenrtax [[UK
Poccun, LUK Pb, B pemenunsax TUK;

nopy4denus, coaepxamuecs B pemuenusx TUK;

NUCbMEHHbIE MOPYYEHHUs TMpeAcenaress (3aMecTUTeNsl Mpelceaaress,
cekpetapsi) TUK;

BXOJAIIME JOKYMEHTHI, B TOM YHCJI€ MUCbMEHHbIE OOpAalleHHs] TpaxkaaH,
yKa3aHHbIE B [lepeune noaexamux KOHTPOJIO TOKYMEHTOB C YKa3aHHEM CPOKOB
ucnoiaHeHus (mpuioxenue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU 110 UCTIOJIHEHUIO
JIOKyMEHTa mpecenarens (3amecturens npenacenarens, cekperaps) TUK;
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UCXOJISIIIHNE TOKYMEHTHI, TpeOYyIOIIe OTBETA;

NOpy4eHMs, coepkamuecs B nporokonax 3acemannid THUK u pemenusx
paboyux rpyrmr,

IIJIAHBI MEPOIIPUATHUN.

8.2. KoHTposib HCHONHEHUS NOKYMEHTOB, YKa3aHHBIX B mojapaszaerne 8.1
NHcTpykimu (32 MCKIIFOYEHHEM HMCXOJSIIMX JOKYMEHTOB), IO CYLIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBISIET Npecenarens (cekperapb) THUK.

8.3. KoHTposib HCNONHEHHS HUCXOIAUIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOCBPEMEHHOCTBIO IOJIy4eHHMs: OTBeTOB Ha 3ampocskl THK, ocymecTBisitor
pabOTHUKHU, OTBETCTBEHHBIE 32 TOJATOTOBKY JIaHHBIX JOKYMEHTOB.

8.4. Cpoku HCIONHEHUs MOpPYyYeHUH, comepxkammxcs B pemeHusx THUK,
pacniopsokeHnsax mnpencenarenss THUK, nuceMeHHBIX INOPYYEHHMM MNpencenaTelis
(3amectutenss  mnpencenarens, cekperaps) THUK  onpenensitorcs  3TUMU
JTOKYMEHTAMM.

8.5. JIOKyMEeHT MOANEKUT UCIOIHEHUIO B TeueHue 30 KaJeHIapHbIX JHEH
CO JHS €ro perucTpalyy, 3a HCKIIOUYECHHEM CJIydaeB, IPEAYCMOTPEHHBIX
nojpasnenom 8.6 HaCTOAILEro pa3aena.

Ecnu mocneanuil 1eHb MCMIONHEHUS TOKYMEHTA MPUXOJUTCS Ha HEpaOOuHid
JI€Hb, TO OH MOJJIEKUT UCTIOTHEHUIO B MPEAIIECTBYIOIINIA eMy pabouuil 1€Hb.

Jokymentel ¢ mnoMmerkamu «HeszamennurensHo», «BecbMa CpodHO»,
«CpOYHO» HCIOJHAOTCA B TPEXIHEBHBIM CPOK, JOKYMEHTBI C IIOMETKOU
«OnepatnBHO» — B JECATUIAHEBHBIN CpOK. CpOK HMCIOJIHEHHSI HCUYUCISETCS B
KAJICHAAPHBIX THAX OT JaThl MOANMMCAHUS YKA3aHUS IO MCIOJHEHHIO TOKYMEHTa
100 perucTpanuu J0KyMeHTa.

Ecnu mocnenHuii AeHb UCHIOJHEHUSI TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCIOJHEHUS, NPUXOAUTCS Ha HepaOo4yuil JeHb, TO OH MOMJEKHUT
WCIIOJTHEHUIO TIPEANIECTBYIONUN eMy pabouunii IeHb.

8.6. CpokH HCHONHEHUS BXOJSALIMX JOKYMEHTOB M OOpallleHWd TpaxkaaH
YCTaHaBIMBAIOTCA HUCXOAS W3 CPOKOB, IpeIaraéMbIX OpraHuzauued Jmoo
IrPKJAHUHOM, HAaNpaBUBIIMMHU  JIOKYMEHT, WM CPOKOB, YKa3aHHBIX B
npuioxeHuu Ne 10.

OOpaiienrs 1Mo BompocaM BBIOOPOB U pedepeHIyMOB, MOCTYIUBIIUE B
NepuoJl HM30MpPATETbHON KaMMaHWHM, HUCHOJHAIOTCS B CPOKH, YCTaHOBJICHHBIE
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSIX W30MpaTEIbHBIX MPaB U MpaBa
Ha yyacTtue B pedepeHayme rpaxiaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U TIOJIHOE BHECCHUE B
pPEerucTpallMoHHy0 (HOpMYy CPOKOB HCHOJHEHHS JTOKYMEHTOB U HH(pOpMAIUH O
COCTOSIHUM MCIIOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJHEHHUs JOKYMEHTOB
BO3JIATal0TCS HA OTBETCTBEHHOIO 34 BEICHUE JEJIONPON3BOICTBA.
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8.8. B mmanax wMeponpuatuii, yTBepxkAeHHbIX pemieHusmu TUK,

pacnopsbxkenussmu nipeacenarens THUK, KOHTpoI0 moanexar CpOKU MCIOIHEHUS
OTJEJIbHBIX €r0 IYHKTOB.

8.9. [Ipy HE0OXOAUMOCTH TPOMJICHUS] CPOKA HCIOJHEHUS JTOKYMEHTa
OTBETCTBEHHBIN 33 UCIOJHEHUE, HE MO3HEE YEM 3a TPU JHSA JO UCTECYEHHUS CPOKa
WCIOJIHEHUA JOKYMEHTa mpeacrasiser Ha uMmia npencenarens THUK moknagHyro
3aMUCKY ¢ MOTUBUPOBAHHOM IPOCKOO O €ro MPoAJICHUH.

8.10. JIokyMeHT cyMTaeTCsl MCIOJHEHHBIM M CHHUMAETCS C KOHTPOJIA
MOCJI€ PEIICHMs] BCEX MOCTABJIEHHBIX B HEM BOIIPOCOB, COOOIICHUS PE3yJIbTAaTOB
paccMOTpPEHHUS BCEM 3aMHTEPECOBAHHBIM JIULIAM.

8.11. OcHoBaHUSMU TSI CHATHS TOKYMEHTA C KOHTPOJIS SBIISFOTCS:

JOKJIaJIHAs 3aMKUCKa O CHATHHM JOKYMEHTa (WM OTJEIbHBIX €ro IYHKTOB) C
KOHTpOJIS WIM 00 WCHOJHEHUU JoKymMeHTa Ha wums npexaceaarens TUK,
MOATOTOBJICHHAS] OTBETCTBEHHBIM 3a UCMOJHEHHE ¢  oTMmeTkor  («Cormaceny,
«Paccmotpen», «IIpunaro») npeacenarenss TUK o npuHATHM UCTIONHEHUS;

pemenue TUK, pacnopsskenne npencenarenss THUK mno pesynapratam
VICIIOJIHEHUS IOKYMEHTA;

OTBET HA BXOJAIINN TOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE JTOKYMEHT OBLI HampaBieH it
PacCMOTPEHUS MO CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIO;

HampapjieHUE OOpallleHUsl B JPYyrue OpraHu3aiuu JUisl pacCMOTPEHUS IO
CYIIIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB M TOCIEIYIOMIETO WH(POPMUPOBAHUS
aBTOpA O pe3yJibTaTax PaCCMOTPEHU.

8.12. JIoOKyMEHT HE CUMTACTCS MCIIOJHEHHBIM U OCTAeTCS Ha KOHTPOJIE:

€CIM OH HampapiseTcs B JPyrMe OpraHbl WIM OpraHu3aluu s
PAacCMOTPEHHUS C LIETbI0 MOJYYEHUS] TEPPUTOPUATBHOM KoMUccHerd MHGOpMaIH,
HEOOXOJMMOW IJI1 PACCMOTPEHHSI MO CYIIECTBY ITOCTABJICHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOUMOCTH TEppUTOpUATIbHAS KOMUCCHUSI MH(DOPMUpPYET
00 ATOM aBTOpa JIOKYMEHTA;

€CJIM OH HalpaBisSIeTCsI B JAPYrM€ OpraHbl WIM OpPraHu3aluu s
PacCMOTPEHUS 110 CYLIECTBY MOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO
¢ nocinenyromuM uHbopmupoBanuem THUK o pesynbrarax MCHOJHEHUS; €CIM Ha
HEM He cTouT otMeTka npeacenarens TUK o npuHsTHM ncnonHeHus.

9. U3roroBjieHHe U HCNOJIb30BaHUE NeYaTeil ¥ TaMIIOB

9.1. I[J'ISI YAOCTOBEPCHUA IMOAJTMHHOCTH NOKYMCHTOB HWJIM COOTBCTCTBHUA
KONUM AOKYMCHTOB IIOAJIMHHHWKAaM, IIPOCTABJICHHA OTMCTOK O IIOJYYCHHUMH,
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peructpauun jaokymMeHtoB B TUK wucnonb3yrorcs mneyaTb TeppUTOPUATIBLHOM

KOMHCCHH U IITaMIIBI.

9.2. U3roroBieHue MevyaTu OCYLIECTBISIETCS B COOTBETCTBHM C 00pa3lioM
U omnMcaHueM, yTBepxkacHHbIMM noctaHoBieHuem LMK Poccnm no pemenuto
MUK Pb, nzrorosnenue mrammos — 1o pemenuto THUK.

9.3. Ilewars TWK mnpocraBisercs Ha (PUHAHCOBBIX JIOKYMEHTaX,
TrapaHTUMHBIX NHCbMAax, JTOrOBOPAX, T'OCYAAPCTBEHHBIX KOHTPAKTAX WU B JPYIHUX
IIPELYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX.

9.4. Ha pacceumaembix komusx —pemenudt  THUK, pacnopsokeHuit
npenceaarens TUK, Ha makerax mpu OTHpaBKE JOKYMEHTOB, MU O(QOpPMIIEHUU
JIOKYMEHTOB Ha IPUEM TOBAapPHO-MATEPUAIBHBIX [IEHHOCTEN MIPOCTABIIECTCS 1€YaTh
TUK.

9.5. Ileyatu W mTaMIBl TOJJIEKAT PETUCTPALMU B OTACIHHOM >XypHaje
ydyeTa Iedared W mraMmnoB. Ileyatm W mTamibl BBIJAIOTCA MOJ TOIIKCH B
KypHaJIe yyera Iedared U mrammnoB. Ha xxypHaiie npocrasiisgeTcs nmoMerka «Jlis
CIIy’)ke€OHOTO  TOJB30BaHUS», €ro JIUCTBl HYMEPYIOTCS, MPOIIMBAIOTCI U
OIICYaTBIBAIOTCS.

9.6. Ilewatm m mTammbl JOHKHBI XPAaHUTHCS B HAJE)KHO 3aKPBIBAEMBIX
Y OlleYaThIBAEMBIX B HEpabouee BpeMs ceri(pax M MeTaINTMYECKUX IKadax.

9.7. Ilpencemarenr TUK ocymiecTBisieT KOHTPOJb 3a MPaBHIBHOCTHIO
XpaHEHUs U HCTOJIb30BAHUS IIEYaTEN U IITAMIIOB.

CBepka Hanmuuus IeyaTed M INTAMIIOB OCYIIECTBIIIETCSA IpECcEeaaTesieM
THUK oauH pa3 B rof.

9.8. Ilpumenmme B HErOJHOCTh TN€YaTH U IITaMIbl Hanpapisorcs B [ITUK
Pb nmns yHMUYTOXEHHs, O 4YeM COCTaBJSIETCS akT. B KypHane ydera nedareu u
LITAMIIOB JIEJIAE€TCSl COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue eJ1 U Nepeiavya ux B apxXuB

10.1. CocraBneHue U yTBEpKIACHUE HOMEHKIATYPHI JE.

Homenknatypa nen mnpemHasHaueHa uisi (OPMUPOBAHUS HCIIOTHEHHBIX
JOKYMEHTOB B Ji€jla, CHCTEMAaTU3alid M ydeTa [JeJl, OIpPENeleHUs CPOKOB MX
XpaHEHHs U SBIAETCS OCHOBOM JUIsl COCTAaBJICHHsI OMMCEN JE€N TOCTOSIHHOTO WU
BpeMeHHoro (10 et u 6osiee) XpaHeHusl.

B HOMEHKIaTypy JAen BKJIIOYAKOTCA 3aroJOBKH JEJ, OTpaXkalollhe BCE
JTOKyMEHTHpYyeMbie ydacTku padoTel TUK.
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3aroJjioBoK AcIa OOJDKCH YCTKO OTpaXaTb OCHOBHOC COACPIKAHHUC M COCTaB

nokymeHToB. He pomyckaercs ymnorpeOiieHHE€ HEKOPPEKTHBIX (POPMYIHPOBOK,
BBO/JIHBIX CJIOB M CJIOKHBIX O0OPOTOB.

IIpn cocraBaeHMM HOMEHKIATYpBI J€J1  CIEAYyET PYKOBOACTBOBATHCS
pernmamentoM TUK, [lepeuyneM TUIOBBIX yIIPaBIEHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yIoIKXCsl B Mpolecce AEATENbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIPAaBJICHHUs W OpPraHU3alui, C YKa3aHUEM CpPOKOB XpaHEHUs,
(manee — Ilepedenn), MopsAKAaMU XpaHEHUS U TEpeNayd B apXUBbI TIOKYMEHTOB,
CBS3aHHBIX C IOJTOTOBKOW M MpOBEIEHUEM BbIOOpOB, yTBepkaeHHbIMU [[UK
Poccun u LMK Pb, HOMEHknatypaMu 1€l TEPPUTOPHUAIBHOW KOMUCCHUU 3a
IIPEAIIECTBYIOIINE TOBI.

[Ipy MOArOTOBKE HOMEHKIATYPHI el HEOOXOIUMO YYUTHIBATH XapaKTep
BBIOOPOB, NPOBOANMBIX B MIPEACTOSIEM TOLY.

Howmenxknatypa nen TUK Ha npencrosmunii KAJIEHIAPHBINA T'OJ COCTABIISIETCS
B IIOCJIEJHEM KBapTaje TEKYIIEero roja, yreepxknpaercs npeacenarenem THUK n
BBOAUTCS B jAeiicTBue ¢ 1 stHBaps cienytouiero roja (mpuioxenue Ne 11 «Dopma
HOMeHKNaTypsl aen TUK»).

Howmenknartypa nen TUK He pexe 0qHOro pa3a B ISITh JIET COTJIACOBBIBACTCS
C apXMBHBIM OTJEJIOM aJAMUHHUCTPALMH MYHHUIMNAIBHOIO paiioHa (FOpPOJICKOro
OKpyTa).

B ciryyae BO3HUKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIIOJHHUTEIBHO
BHOCATCS B YTBEPK/ICHHYI0 HOMEHKJIATypy JeJl 10 yKa3aHuto npexacenarens THUK.

Ilo OKOHYaHMM KAJIEHJApPHOIO TOJa B KOHLE HOMEHKIATYypbl €l
COCTaBJISIETCS] UTOTOBasl 3allMCh O KOJIMYECTBE 3aBEIECHHBIX Jied (TOMOB, 4yacTei),
OTJEJIBHO MTOCTOSTHHOTO U BPEMEHHOI'O XPaHEHMS.

Cpok XxpaHEeHHsI JOKYMEHTOB YKa3bIBAETCS B HOMEHKJIATYPE JIE] CO CChUIKOM
Ha crtaTblo Ilepeuns. Cpok XpaHEHHs NOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
MepeyUHe, ycTaHaBiauBaeTcs no corinacopanuio ¢ LK Pb.

Hcuncnenne CPOKOB XpaHeHus JNOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOCTBOM B TEKYILIEM I'O/ly, HAUMHAETCS C 1 SSHBaps CIEAYIOLIEro roja.

10.2. OdopmieHnue JOKYMEHTOB, 3aKOHUYEHHBIX JIETIOMPOU3BOJICTBOM,
dbopmupoBanue u Tekyiee xpanenue aen B TUK.

3aKOHYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI opopMIISIOTCS
B COOTBETCTBUU C TpeOoBaHusaMH Muctpykuuu. Ilpu 3ToM B HMXKHEH yactu
JMIEBOM CTOPOHBI MEPBOr0 JUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCSI OTMETKA O €r0 UCIOJHEHUH, paciin(poBbIBAECTCS MOAMUCH PeaCceaaTeNs
TUK, yxa3piBaeTcst HOMEp Jienna 1o HoMeHkatype. [Ipu HeobxoaumMocT OTMETKa
00 HWCMOJHEHHH MOXET ObITh CJielaHa Ha OOOPOTHOW CTOPOHE TEPBOrO JIMCTA
JOKYMEHTA.
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HMcnonHeHHbie JOKYMCHTBI q)OpMI/IPYI-OTC}I B Ja€j1a B COOTBCTCTBHH C

YTBEPKICHHON HOMEHKJIATYPOH JIEJI.

Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTA BKIIIOUEHHS B HEro IIEPBOIO
WCIIOJTHEHHOTO JOKYMEHTA.

[Ipu dopMupoBaHuM Jgena TPOBEPSETCS MPABUIBHOCTh  OTHECCHHUSI
JOKYMEHTOB B JaHHOE JeJI0, KadyecTBO OQOpMIICHUS © KOMIUIEKTHOCTh
JIOKYMEHTOB, HAJIMYWE MOJIUCEH, BU3, pETUCTPALIMOHHBIX HOMEPOB, CIIPABOK WIH
OTMETOK 00 WCIIOJIHEHUH, CIHUCAaHUKM B Jel0o W Jpyrux. HenpaBuibHO
oopMIIEHHBIE JOKYMEHTBHI JOKHBI OBITH JOO(OPMIICHBI, a 3aTEM IMOMEIIECHbI B
b1 () (0

He nomyckaercs nmomenieHue B €710 IOKYMEHTOB, COJEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jea.

[Ipu popmMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHUS:

JIOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOr0 XpaHeHusi (popMHUpyIOTCS B JAena
pa3AeibHO;

B JIEJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJIHEHHBIC, MPAaBHIBHO O(OpMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUH C 3aroJIOBKaMU JI€J1 B HOMEHKIJIATYypE;

BCE JJOKYMEHTBI, OTHOCAIIIUECS K PEIICHUIO OJHOTO BOMpoca, GopMUPYIOTCS
B OJTHO JIEJIO;

B cllydae, €CJIM MOoJ00pKa JOKYMEHTOB MO OJHOMY BOMPOCY HACUUTHIBAET
6oaee 100 a1cTOB, OHA MOJKET OBITH BBIJICJIEHA B CAMOCTOSITEIILHOE JI€JI0;

JOKYMEHTBI, TTOJIEKAINE BO3BPATY, B €0 HE MOMEIIAKOTCS;

B JIEJI0 TIOMEUIAETCA TOJBKO OJUH SK3EMIULSIP JTOKYMEHTA, YEPHOBUKH M
BAPUAHTHI IPOECKTOB IOKYMEHTOB B JIE€JI0 HE MOJIIMBAIOTCA (32 UCKIFOYEHUEM TEX,
Ha KOTOPBIX HMMEIOTCSI BHU3bI, YKa3aHUs IO HUCIOJHEHHUIO JOKYMEHTOB W JPYrue
OTMETKH, JIOTIOJIHSIOIINE TIEPBBIM SK3EMIUID);

B JIEJIO0 BKJIIOUYAIOTCS, KaK MPaBUIIO, JOKYMEHTHI OJHOTO KaJIeHIapHOTO Toj1a
(MCKJTFOUEHUE COCTABIISIIOT MEPEXOIAIINE J1ET1a);

KaXXJI0€ JIeJI0 HE JOJKHO mpeBbimaTh 250 nucToB, mpu OosblieM 0O0beme
JIOKYMEHTOB B Jiejie (hOpMUPYETCsI HECKOJIBLKO TOMOB (4acTei).

B neno BKIIIOYAKOTCA BCE TIOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE C
MPUIOKCHUSIMH, YKa3aHHBIMHU B TEKCTE JOKYMEHTA, PU OTCYTCTBUU MPUIIOKEHUH,
YKa3aHHbIX B TEKCT€ JOKYMEHTa, WCIOJHUTENIb OO0s3aH CcJeliaTh 3aluch Ha
JIOKYMEHTE 00 MX MECTOHAXOXKJICHUH.

JIOKyMeHThI BHYTpU Jejia pacroyiaraloTcsi B  XPOHOJOTHMYECKOW WU
BOIIPOCHO-JIOTUYECKOM MOCIEA0BATEIBHOCTH, UJIA UX COUECTAHUH.

HopmaTtuBHBIE ¥ OpraHU3aIMOHHO-PACTIOPSAUTEIBHBIE  JTOKYMEHTBI
C OTHOCSIIMMHCS K HHM TMPUIOKEHUSIMH TPYIIUPYIOTCS B Jella MO BUIAM
JIOKYMEHTOB M 110 XPOHOJIOTHH.
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HpOTOKOJ'II)I SaCC,Z[aHI/Iﬁ TeppI/ITOpI/IaJILHOﬁ KOMHCCHHU pacCIiojiararorcsa B ACJIC

10 XpPOHOJIOTMH B MOPSIAKE BO3pacTaHusi HOMEpPOB. JlokymeHThI K 3acenanuio TUK
MTOMEIIAIOTCS MOCJE COOTBETCTBYIOLIETO MTPOTOKOJIA.

[TomoxeHnus, WHCTPYKIUH, YTBEPKICHHBIE pacnopsAuTEeIbHBIMU
JOKYMEHTAMH, SBJISIOTCA NPWIOKEHUAMU K HHAM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMMU.

[limanoBast © OTYETHAS NTOKYMEHTAIMsI HE3aBUCUMO OT JAThl €€ COCTABIICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCHI.

B nene «llepenucka» wucxoasimuii (OTBETHBIM) JTOKYMEHT TMOMEIIAETCs
nocsie Bxoduiero. IIpy Bo300OHOBIECHUH MEPENUCKH O BOMPOCY, HavyaBIICHCS B
MPEIBIAYIIEM IOy, JOKYMEHTHI BKJIIOUAIOTCA B JEJI0 TEKYIIErOo Troja Hu
YKa3bIBACTCSI MHJIEKC TOTO Jeja MO0 HOMEHKIAType M€l MPEAbIAyHIEro roja, B
KOTOPOM HaXOJSITCS MPEAIIECTBYIOIIME IOKYMEHTBI [0 3TOMY BOIIPOCY.

OOGpamieHuss rpaxaaH U JOKYMEHTHI MO UX PACCMOTPEHHUIO (POPMHUPYIOTCS
B oTHlenbHBIC Jena. Kaxkmoe oOpaiiieHrne U Bce JOKYMEHTHI M0 €r0 PaCCMOTPEHUIO
COCTaBJISIIOT B JI€JI€ CAMOCTOSITEIbHYIO TPYIIITY M PacroJiaralorcs B an(paBUTHOM
MOPSIJIKE 10 TIepBhIM OykBam daMUIuii aBTOPOB 0OpaIieHu .

B nenax, Haxomsimmxcs B JAEJNONPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO roAa
pacroJiararoTcsi Mo XPOHOJIOTMHA CHU3Y, BBEPX MO Mepe mnoctymieHud. [Ipu
MOJATOTOBKE K CJay€ B apXWB JieJIa ¢ JOKYMEHTaMHU MOCTOSSHHOTO U BPEMEHHOIO
(10 ner u Ooisiee) XpaHeHUs MepedOPMUPOBLIBAIOTCA B OOPATHOM MOPSIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJICHIAPHOM TOAY IMOCJIEIHUM, TOJDKEH OBITh BHU3Y
JieJia, a IEPBBIN JOKYMEHT KAJIEHIAPHOIO roJa — BBEPXY, IEPBBIM.

10.3. Tekymiee xpaHeHue €.

Jlena ¢ MOMEHTa MX 3aBEJICHUS U J0 NIEPEIauy B apXUB WM YHUUTOKECHUS B
CBSI3U C MCTEYCHUEM CPOKOB XPAaHEHUSI HAXOJATCA Yy Mpejcenarenis (cexperaps)
THUK.

[Iporokonsl 3acemanuyi, pewmenus THK, cnuckum npurnameHHsbIX,
[pUjlaraéMple K  IMPOTOKOJY  MOJJMHHBIE  JK3EMIUISIPl  PELICHUH ¢
COOTBETCTBYIOIIUMH MPUIOKEHUAMHU, ITPOTOKOJBHBIE IOPYYEHHUs, ITOKYMEHTHI,
MIOCITY’KUBIIIME OCHOBAHUEM JUIsl PAcCMOTpeHus Bompoca Ha 3acemanun TUK,
pacmdpoBaHHas ayAHO3aNUCh 3acedanus (MIPU €€ HAJIWYUU), CIUCKH PACCHUIKU
MOCTAHOBJICHUM 10 Tepe/ayd B apXWB HAXOAATCA Yy Tpejacenarens (cexkperaps)
THUK.

3a COXpPaHHOCTh JOKYMEHTOB M JIeJI OTBETCTBEHHOCTh HECET MPECEnaTeNb
THUK.

Jlena mOIDKHBI HAXOAWTHCS B paldodeil KOMHATE WU B CHEIUAIBHO
OTBEJICHHOM ISl 3TOW 11€JTM TIOMEIIEHUN U XPAaHUTHCS B 3alUPAIONIUXCS IMKadax,
MPEIOXPAHSAIOIINX JOKYMEHTBI OT IIbUIU U BO3JACUCTBHUS COJIHEYHOTO CBETA.
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B wmemax oOecrnieueHus OIICPATUBHOI'O IMOHMCKa JOKYMCHTOB  JACJIa

pacronaratorcsi B COOTBETCTBHM C HOMEHKIATYpOW Jen, KOIUsS KOTOPOM
MOMEIIAETCS] HA BHYTPEHHEH CTOPOHE JIBEpIIbl MKada.

Ha Topuax oOnoxexk JAena  yKa3blBAIOTCA  HMHAEKCH  Jed 110
HOMEHKJIAType el

Jlema, HaxonsduiMecs Ha TEKyLIEM XpaHEHWW, Moiiexar ydety. llepen
nepefgadyed  JOKYMEHTOB B apXWB  [POBOJWUTCA  IPOBEpKAa  HAMYMUS
U COCTOSTHUSI IOKYMEHTOB M JIeJl B LIENSIX YCTAHOBJICHUS (DAKTUUECKOTO HATUYMS
JIe]1 U COOTBETCTBHS UX KOJIMYECTBY, YACIIALIEMYCS IO HOMEHKIIATYPE AEN.

[IpoBepka Hanuuusi U COCTOSAHUS JOKYMEHTOB W J€J1 IPOBOAMUTCS IMpHU
MEpEMENICHNH JI€], BO3BpaTe Jei, cMeHe npeacenarens THUK.

[IpoBepka mNpPOBOAMTCS IyTEM CBEPKM CTAaTed HOMEHKJIATYphl el
C OMKCAHUEM /eIl Ha 00JIOKKE, a (PU3NYECKOE COCTOSHHE 1€ ONPEEIAETCS MIyTEM
WX BH3yaJIbHOrO MpocMoTpa. Bce oOHapyXeHHbIE HEAOCTATKH (PUKCHUPYIOTCS
B aKTE€ MIPOBEPKU HAIUYHUS U COCTOSIHUS JEIL.

B ciydae yrpaTbl TOKyMEHTOB U JI€JI IPOBOJUTCS CIIy:KeOHasi poBepKa, Mo
pe3ynbpTaTaM KOTOPOW JIMIIO, BHHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM IOPSIJIKE.

Ecnu otnenbHble JTOKYMEHTBI, YK€ BKJIIOYEHHBbIE B JI€J0, BPEMEHHO
TpeOyloTCs AJis pabOThl, OHM MOTYT OBITH BBIJAHBI U3 JieJla, @ Ha HUX MECTO
BKJIQJIBIBAETCS JINCT-3aMECTUTEh C YKa3aHUEM, KOTJa, KOMy U Ha KAaKOM CpOK
BBIJIaH JJOKYMEHT.

10.4. DkcnepTusa HEHHOCTH TOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB IPOBOJWTCS JUI  YCTAHOBJICHHS
HAay4HOM, HCTOPUYECKOM M  MPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
oOpazoBaBmuxcsa B mpouecce aestenbHoctd TUK, ¢ uenpto otbopa ux s
JabHENIIEro XpaHeHusl I YHUUYTOKEHHUS.

DKcnepTh3a UEHHOCTH JIOKYMEHTOB IMPOBOJUTCA TMPU  COCTABJICHHUH
HOMEHKJIaTyphl JeJ, B Ipouecce (HOpMUPOBAHMS J€J, HPU MOATOTOBKE JeN K
nepeaye B apXuB.

JUIsl pacCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOJIUUYECKUX JOKYMEHTOB 10
BOIIPOCAaM JIEJIONPOM3BOJICTBA U APXUBHOTO JEJa, ONUCEH JEN IOCTOSTHHOTO M
BpeMeHHoro (10 ner u Oonee) XpaHEHUs, aKTOB HAa YHUYTOXEHUE €1 U
JIOKYMEHTOB, HE€ HMMEIOUIMX HAyYHOM ILEHHOCTH M MPAKTUYECKOro 3HAYEHUs,
pemenueMm THUK unu pacnopsixenneMm npenceaarens TUK cozmaercsa skcnepTHas
komuccus (ganee — IK).

B ee ¢dynkmum BXOAUT paccMOTpeHHE W OA0OpPEHHUE HOMEHKIATYPHI e
THUK.
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B cocraB OK Bkimouatorcs uinensl TUK, mo corjacoBaHuio — pabOTHUKH

apXMBHOIO OT/eNla aJMUHUCTPAlMM MYHHUILMIIAIBHOTO pailoHa (ropoacKoro
OKpyTa).

[Ipy npoBeneHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIECTBIIAECTCS
oT0op Aen mocTostHHOTO U BpeMeHHoro (10 et u Oonee) xpaHeHus, oTOOp AEI C
BPEMEHHBIMU CPOKaMHU XpPaHEHHs, MOICKAIIUX XPAHEHUIO, BBIICICHUE K
YHUUTOXEHUIO JIeJl 3a MPEeAbIAYIINE TOAbl, CPOKA XPAHEHUS KOTOPBIX HCTEKIIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIOTCS KAUE€CTBO U MOJHOTA HOMEHKJIATYPHI JIET,
MPaBUIBHOCTD OMPEICNICHUS CPOKOB XpaHEHUS JE.

DKcnepTu3a LEHHOCTH JTOKYMEHTOB OCYIIECTBIACTCS IMYTEM MOJHUCTHOTO
npocMmotpa gen. He ngomyckaercs OTOOp MOKYMEHTOB [UISl XpaHEHUS WM K
YHUUYTOXEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTPATHBIIME NPAKTUYECKOE 3HAUYEHHE M HE HMEIOIIHE
MCTOPUYECKON WJIM HAYYHOM LEHHOCTH, MO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPaHEHHUs MOJUIEKAT YHUUTOKEHHUIO 110 AKTY.

AKTBI O BBIJICJICHUM K YHUYTOXKEHUIO JI€]1 U JOKYMEHTOB PacCMaTPHUBAOTCS
Ha 3acemaHusax OK OJHOBpEMEHHO € ONUCAMM J€N. YHHUYTOXKECHHE JElI U
JIOKYMEHTOB JI0 YTBEPKJEHUS aKTOB 3alpelaeTcs. BelaelieHHbIe K YHUYTOXEHUIO
Jena W JTOKYMEHThl YHUYTOXKAIOTCS NYTEM H3MEIbYCHHS, Mepepad0TKU WU
JPYTUMHU YCTAHOBJIEHHBIMU CIIOCOOaMU.

[lo pe3ynbraram 3KCIEPTU3bl LEHHOCTH JAOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOJICTBA €KETOJHO COCTABISIOTCS OMMCH JAEI MOCTOSHHOTO U
BpeMeHHoro (10 5tet u 6onee) xpanenus (npunoxenus Ne 12, 13), a Takke akThl O
BBIJICJICHUU K YHHUUTOXEHHIO JIeJI, HE MOJIeKALINX XpaHeHuto (mpuioxkenue Ne 14
«®Dopma aKTa O BBIACICHUN K YHUUYTOKEHHUIO JOKYMEHTOBY).

Onucu gen noctosstHHOro u BpemeHHoro (10 nmer u Oonee) xpaHeHwus, a
TaK)K€ aKThl O BBIJEICHUM K YHHUTOXXEHHIO 3THX e paccMarpuBarorcs Ha DK
U YTBEPKIAIOTCS MPEACEeIaTeNIeM TEPPUTOPUATEHON KOMUCCHH.

Onucy e MOCTOSIHHOTO XPaHEHHsI MOJJIEXKAT YTBEPKICHUIO DKCIIEPTHO-
IPOBEPOYHON KOMMCCHUEW YTpaBJEHHUs IO JeiamM apxuBoB Pb uepe3 apXuBHbIN
OTJIe] AIMMHHUCTPALN TOPOJICKOTO OKpyTa.

IIpn YHUUYTOXXECHHUH JOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBaHus HamoOHOcTW», «1 Tom», «3 TOma», «S5 JEeT» COCTaBIAETCA axT,
KOTOpPBIA MOJIKCHIBAETCS HE MeHee deMm AByMms wieHamu THUK u yrBepxkmaercs
npencenarenem THUK nocne paccmorpenus Ha DK.

Cpok xpaHeHust «J/lo MuHOBaHMS HaJOOHOCTH» HE MOXET OBITh MeHee 1
roja.

YepHOBUKM UM  PYKONMCH MOJATOTABIMBAEMBIX JOKYMEHTOB, KOMIHUHU
UHPOPMAIIMOHHBIX W JAPYTUX MaTepHalioB, HE MOMJIEKAIIUX BKJIIOUYEHUIO
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B HOMCHKJIATYpYy A€J, 10 MUHOBAHUH B HUX HaI[O6HOCTI/I MOTI'YT YHUUYTOXATbCA oe3

COCTAaBJICHUS aKTa.

BpomtopoBka e MpOU3BOAUTCS TOJIBKO TMOCJE MPOBEACHUS IKCIEPTHU3BI
LEHHOCTH JJOKYMEHTOB.

10.5. Odopmiienue nemn.

Jlena, momyiexaiyde Tmepeiadye Ha XpPaHEHWE B apXWB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30M.

Odopmiienne nena BKJIIOYaeT B ce0s  MPOBEPKY CHCTEMaTH3allUu
JIOKyMEHTOB BHYTpH JieJla, HyMEpPAIMIO JTUCTOB, COCTABJICHUE BHYTPEHHEW OINHUCHU
JOKYMEHTOB Jena (mpuiokeHue Ne 15), mucra-3aBeputens jaena (IPHIIOKESHHE
Ne 16), opopmiieHre peKBU3UTOB OOI0KKH, MOAIIMBKY (MIEpEIICTeHHE) Aea.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WM YACTUYHOE
odopMIIEHUE JIEII.

Jlena MOCTOSIHHOTO XpaHEHHs NojajiexaT nojiHoMy odopmienuto. [lomaHoe
opopMieHHE Jena MpeaycMaTpUBaET MPOBEPKY CHUCTEMATHU3AIMM JOKYMEHTOB
BHYTPH JieJia, MPABWIBHOCTUA UX OQOpMIICHUS (HATMYNEe HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTPAIMK U WUCIIOTHEHUH, MPUIIOKEHUN), HyMEpaIlrIO JIMCTOB,
COCTABJICHHE BHYTPEHHEH OINKUCH JOKYMEHTOB J€jla, COCTaBJCHUE JIMCTa-
3aBepuTens jena, 0ohopMICHUE PEKBU3UTOB 00JIOKKH, MOAIINBKY (TIEPEIICTEHUE)
nena.

Hena BpemenHoro (o 10 jeT BKIIOYUTENBHO) XpaHEHHUS MOAJIEKAT
YaCTUYHOMY O(OPMJICHHUIO: JIOMYCKAETCA HE NPOBOAUTH CHUCTEMATHU3AINIO
JIOKYMEHTOB B JI€JI€, JIUCTHI JieJla HE HYMEpPOBaTh, 3aBEPUTEIIbHBIC HAJIMCH HE
COCTaBJISATh.

O6noxka nena odopmitsieTcs 1o YCTaHOBJICHHOM dbopme
(mpuoxenue No 17). CBeneHust Ha 00JI0KKY TIEPEHOCATCS U3 HOMEHKJIATYPhI J1eJT
C YTOYHEHHUSMH, OTpa)karolmUMH (PaKTUUECKUNU COCTAB TMOMEUIEHHBIX B JIEJIO0
JIOKYMEHTOB.

OO0noxKka nena HaIMUCHIBAETCS YEPHBIMU CBETOCTOMKHUMHU YEPHHIIAMH,
pazbopurBo, 6€3 COKpaIICHUM.

Ha o6moxkke mena ykas3pIBarOTCsl cienyromue pexkBu3uThl: HazBanue TUK,
JIEIOTIPOU3BOICTBEHHBIN HOMED (MHAEKC) JieNa, 3aroJIOBOK Jiefia, AaTa jena (ToMa,
YacTH ), KOJIMYECTBO JIUCTOB B JIEJI€, CPOK XPAHEHUS JeNa, apXUBHBIN mudp aena.

PexBU3UTHI, MpocTaBIsieMble Ha 00JI0KKE Jeia, OPOPMIISIOTCS CIAEAYIOIIUM
obOpazom:

Ha3zBanue THUK ykaspiBaerca B coorBeTcTBUM C perigamenTom TUK. Ilpu
n3MeHeHnn Ha3aHus THK B TedueHue mnepuona, 0XBaTbIBAEMOrO JTOKYMEHTaMHU
Jiena, Ha 00JI0KKE K CTapOMy Ha3BaHUIO MPUTTHUCHIBAETCS HOBOE,
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JEJIONPOU3BOACTBEHHBIN HOMEp (MHAEKC) Jesla — MpocTaBiseTcs uudpoBoe

o0o3HavyeHue (MHIEKC) JIeia 0 HOMEHKIIAType /e,

3aroJioBOK (HaMMEHOBAHUE) Jieja MEPEHOCUTCS W3 HOMEHKIATYphl Jien (B
HEOOXOJMMBIX CITydasix B 3aT0JOBOK BHOCSITCSI yTOUHEHUS);

nata fgena — Ha OOJOKKE Jiena YKa3bIBalOTCS JBE JIaThl, KOTOpBIE
Ha3bIBAIOTCS KPAaHUMU JJaTaMU U COOTBETCTBYIOT JHIO, MECSILY, TOly 3aBEICHUS U
OKOHYaHHUs Jiena JUIsl €] MOCTOSIHHOro xpaHeHusi. HawanbHas nata — 3T1o nara
CcaMOr0 paHHEro, a KOHeYHas JaTa — Jara caMOro MO3JHEro JIOKyMEHTa B Jelie.
[Ipu >TOM YyUUTBIBAIOTCS JIaThl BXOJSAIIUX U UCXOSAIINX TOKYMEHTOB (B Cllydae MX
OTCYTCTBUS — JaThl PETUCTpAIlMU JIOKYMEHTOB), W HE YYHUTHIBAIOTCS JAThI
CIUCAHUsl JOKYMEHTOB B JI€JI0, YKa3aHUI MO MCIOJHEHUIO TOKYMEHTOB, OTMETOK
UCIIOJIHUTENS (32 MCKIIOYEHHUEM CJIy4yaeB, KOIJa Ha JOKYMEHTaX HE HMEETCS
JIPYTUX AaT, KpOME NEePEYUCICHHBIX).

[Ipy HamucaHuM KpallHUX JaT Ha OO0JIOKKaxX Jed MOCTOSTHHOIO XpaHEHUSs
YHCJIO U TOJ MPOCTABISAIOTCS apaOCckumu IudpamMu, a Ha3BaHUE MECSIA MUIIETCS
npornuchio 0e3 cokpamienus. Ha o00n0Xkkax Jen  BpPEMEHHOTO XpaHEHHS
YKa3bIBAa€TCs TOJBKO TOJ.

Ha oO6noxkkax [en, COCTOSIIIMX ©3 HECKOJbKUX TOMOB (4acTeil),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonuyecTBO MpOHYMEpPOBAaHHBIX B [I€J]€ JIMCTOB IPOCTABISAECTCA C JHCTa-
3aBEpUTENIA Jea.

Cpox XpaHeHHUs MEPEHOCUTCSI Ha 00JIOKKY Jieja U3 HOMEHKIATyphl Aen. Ha
JieJIaX MOCTOSTHHOTO XpaHneHus numercs: «IlocTossHHOY.

ApxuBHBIA muU@p AeIa COCTOUT U3 HoMepa (oHIa, HOMEpa ONUCH, HOMepa
Jiena 1o onKucH, B MyHULIMITAIbHOM apXMBE MPOCTaBsieTcs: Homep (oHza.

Ha Topue nena ykas3pIBaloTCA 3arojoBOK Ji€Nla, MHAEKC Jella 1o
HOMEHKJIAType, AaTa JIeja U CPOK XpPAHECHHUS.

B wmemsax  obecnedyeHWss COXpPaHHOCTH W 3aKpEIUJICHUsT  NOpAJKa
PaCIOJIOKEHUST JTOKYMEHTOB, BKJIIOUCHHBIX B J€JI0 YKCTBhIE JHCTHI M3 Jeia
u3bIMalOTCs (0€3 TOBPEXKIEHUS IEJOCTHOCTH Jena). Bce nmMcThl, KpoMe JHcTa-
3aBepUTENs Jeja U JIMCTOB BHYTPEHHEN OMKMCU HYMEPYIOTCS B PA3BEPHYTOM BUJE
apaOckuMu 1udppamMu BaloBOM Hymepanuen. JIMCTBI HYMEpYyITCS MPOCTHIM
KapaHJalloOM CBEpPXy BHHU3 B BO3pACTalOIIEM MOPSAKE HOMEPOB HayMHas C
nepBoro. Ludpsl npocTaBisitoTcss B MpaBOM BepXHeM yriay jaucTta. Hymeparms
[BETHBIMH KapaHJalllaMH, YepHUJIAMUA U HyMepaTopaMu HE JIOMyCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepalued JUCTOB, B TOM YHUCJIE TEeYaTHBIC
W3JIaHUS, HYMEPYIOTCS B OOIIEM TOPSAKE WM COXPAHSIOT COOCTBEHHYIO
HyMEpalluio, €CIM OHa COOTBETCTBYET IMOPSIKOBOMY PACIOJIOKEHUIO JUMCTOB
B JIEJIE.
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Cnoxennpii  juct Oousbioro dopmata (A2, A3) pa3BopauuBaercs

U HyMepyeTcs B IpaBOil yacTu BepxHero mnoiis jucra. Ilpu stom smcr nrodoro
¢opmaTta, MOAIIMTHIA 3a OAMH Kpaill, HyMepyeTcid KaK OJMH JIUCT, a JIUCT,
CJIOKEHHBIM U MOAIIUTHIN 32 CepeArHy, NOMJIEKUT MEPEUIMBKE U HyMEPYETCS Kak
OJIH JIUCT.

Eciu B gene ectb KOHBEPT C BIOXKEHUSAMH, TO CHadajga HyMEpyeTcs
KOHBEPT, a 3aT€M OY€pPEAHBIM HOMEPOM KaK/10€ BIIOKEHHUE.

dortorpapun U Apyrue WUIIOCTPATUBHBIE MaTepUabl HYMEPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YIIIy.

JIMcT ¢ Harayxo HaKJI€EHHBIMH JOKYMEHTaMu (Bblpe3kamu, ¢potorpadusmMn)
HyMEpYeTCsl KaK OJIMH JIMUCT. EClIM K TOKYMEHTY MOAKJIEEHbl OJTHUM KpPaeM JIpyrue
JIOKYMEHTBI (BCTABKU TEKCTA, IEPEBO/IBI), TO KaXKIbI JTUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jely, COCTABISIIONIEE OTIEIbHBI TOM, HyMEpYyeTcs
OTJIEIBHO.

[Ipy HanuuuM OTHAEIBHBIX OIMIMOOK B HYMEpalUHM JHCTOB B Jelax MpH
IOATOTOBKE MX K CJlady€ B apXWB [JOMYCKAeTCAd IO COIVIACOBAHUID C HUM
ynoTpeOaeHne TUTEPHBIX (C OYKBEHHBIMHU JOIOJHEHUSIMU ) HOMEPOB JIUCTOB.

B nenax mMOCTOSIHHOrO XpaHEHWs MJii ydyeTa M IIOMCKa JIOKYMEHTOB
B HayaJie Jejia MOXKET TIOMEIIAThCS BHYTPEHHss onmuch (mpuiioxenne Ne 15).

JIucThl BHYTPEHHEN OIUCH HYMEPYIOTCS OTAEIBHO.

Kaxxnoe neno 3akaHYMBAETCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJIEHHOU (hOPMBI
(mpuoxxerne Ne 16).

B nucre-3aBepurene nena undpamMu 1 Nponuchbio yKa3plBaeTcs (pakTHUecKoe
KOJIMYECTBO JINCTOB B JJAHHOM JIEJI€, & TAK)KE HAINYUE JIUTEPHBIX U MPOITYILICHHBIX
HOMEPOB JIUCTOB, KOJUYECTBO JINCTOB BHYTPEHHEH OMHCHM M HAJIU4YUE CPEau
JIOKYMEHTOB Ta3eT, KHUT, Opoliop, uyeprexeu, gororpaduii, puCyHKOB U T.A.,
CTaBUTCA JaTa M MOJNUCHh paOOTHHKA, CPOPMHUPOBABIIEIO €0, U YKA3bIBACTCS
€ro JOJDKHOCThb, WMHULMANBl U (amuiug. Eciau KoinyecTBO JHUCTOB B Jiefie
U3MEHSETCS, 3aBEpUTEIbHAS HAJIIUCh COCTABIIETCS] BHOBB.

[Tpu moaroroBke /e K NOAIMIMBKE (NIEPETIETY) MPOBEPSAETCS MPABUIBHOCTh
ux (opmupoBaHus, oGOpMIICHHUS, METAJUINYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YIAISFOTCS.

JIOKyMEHTBI IOJIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOXKHO OBLIIO CBOOOHO
IPOYUTATh TEKCT KaXIOro JOKYMEHTA, BHU3bl W YyKa3aHUS [0 HCIOJHEHHUIO
JIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

Ilepegaya J1€1  NOCTOSHHOIO XpaHEHUS] B aApXUB  OCYILIECTBISAETCA
MOEIMHUYHO MO yTBEPKAEHHBIM DK onucam J1e1 NOCTOSHHOTO XPaHEHU.
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[IpueM JOKYMEHTOB Ha MOCTOSIHHOE XpaHEeHUE O(POPMIISIETCSI aKTOM ITpremMa-

nepeaayr JOKyMeHTOB (mpuioxerue Nel8).

IIpu nepenade nen Ha BCEX OSK3EMIUIIpaX ONUCH i€ IPOTUB KaXKJOro
BKJIIOUEHHOTO B Hee nena B rpade «lIpuMeyanuey» cTaBUTCS OTMETKA O HATUYUU
nena. B KOHIE KaXJ0ro HK3eMIUIsipa OIMUCH JeN YKa3bIBalOTCS IH(ppaMu
U TPONUCHI0 KOJIMYECTBO (PAKTHUECKH MPHUHATHIX (MIEpEelaHHBIX) B apXuB e,
WUHUIHAIBI 1 (PaMUIIAN JIUI], OCYIIECTBIISIONINX MPHeM-TIepeaady /e, CTaBsITCs X
HOJIITUCH U JaTa.

IIpu npueme nen B apXuBe NPOBEPSIETCS MPABUIBHOCTH UX O(DOPMIICHUS.
Jena, odopmileHHBIE C HapyLIEHHMEM IpaBWJ, YCTAHOBJEHHBIX MHCTpyKuMew,
Bo3Bpamarorcs B TUK ¢ ykazanueM HeTOCTaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UMEET MPUOPUTETHOE MPaBO Ha MCIOJIB30BaHUE
JIOKYMEHTOB, TIEpPEIaHHBIX €10 Ha TOCYJAapCTBEHHOE XpaHEHHE, B TOM YHCIIe Ha WX
NEePBYIO MyOJUKALIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynewst THUK HecyT NEpCOHANBHYIO OTBETCTBEHHOCTh 32
coomonenue TpeboBaHUM WMHCTPYKIMM, COXPAaHHOCTh HAXOASIIUXCS Y HUX
JIOKYMEHTOB.

11.2. OtBeTcTBEHHOCTh 3a oOpraHuzauuio aenomnpousBoactsa B THUK,
BHEJIPEHUE aBTOMATU3UPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTMU MOATOTOBKU M
00pabOTKH TOKYMEHTOB, 00€CIeueHne COXPAaHHOCTH TOKYMEHTOB U Mepeaady ux B
apXuB, KOHTPOJIb 3a coOmoAeHueM TpeOoBaHUN WMHCTPYKIIMU OCYIIECTBISIET
npenacenarens TUK.



[Tpunoxxenue Ne 1
K HHCTPYKIMU IO AEJIONPOU3BOICTBY
B TEPPUTOPHUAIBHON U30MpaTEIbHON
komuccuu MP HypumanoBckuit paiion
Pecnybnuku bamkoprocran

(I)OpMa PETrHCTPAINMOHHOIO KYPHaJa BXOAAINUX TOKYMEHTOB

aTa MOCTYIUICHHUS KoppecnonaeHr, 1aTa u Pe3osionust wiim
A y . PP ) Kpartkoe OrmeTKa 00
M PerucTpamuoHHbI perucTpanMoOHHbIi HOMep KOMY HanpaBJieH
coxep:KaHue HCIOJTHEHU T
HOMep NOCTYNMHBIIEro IOKYMEHTA JIOKYMEHT

®DopMa perucTpalMOHHOIO0 KYPHAJIA HCXOASALIUX JOKYMEHTOB

Jara n
perucTpanuoOHHbIN Koppecnonaenr Kparkoe copep:xanue OTMeTKa 00 HCITOJIHEHU U
HOMep




1
2
3.
4
5

[Tpunoxenue Ne 2
K UHCTPYKIMU IO AECJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
komuccuu MP HypumanoBckuit paiion
PecnyOnuku bamkoprocran

HEPEYEHDb
JAOKYMEHTOB, He IOJJIeKAlMX PerucTpaunu

Coo011eHus 0 3aCe/IaHusAX, COBEIIAHNUAX U MIOBECTKAX JIHS.

VY4eOHble TPOrpaMMBbl, TIIaHbIL.

PeknaMHble U3BeEILIEHUS, TUIAKATHI (32 UCKIIFOUEHUEM aruTalluOHHBIX).
[lo3npaBUTENBHBIE MUCHMA U TEJIETPAMMBI.

HpI/IFJ'IaCI/ITeJ'IBHBIC 6I/IJ'ICTBI, MNpUrIaICcHs Ha pPasIMdHbIC MCPOIIPUATHUSA, HE

COACPKAIMC HAIJICKAIIUX PCKBU3HUTOB IIMCbMaA.

6. bByxraarepckue JOKYMEHTHI.
7. IleyaTtHble u3gaHusl.
8. OmneparuBHas uH(popManus, MocTynawpomas no kaHaimam cBsizu ['AC
«BBI60pEI.
[Tpunoxenue Ne 3

K HHCTPYKLUU IO I€TONPOU3BOJICTBY

B TEPPUTOPHUAIIBHON N30MpaTENbHON

komuccun MP HyprumaHoBCKuil pailoH

PecnyOnuku bamkoprocran
AKT
MBI, HIXKEO AU CaBILINECS

COCTAaBUJIM aKT O TOM, 4YTO « » 20 1. mpm
BCKPBITUM  T1aKeTa B HEM He

0Ka3ajJ10oCh




49

HaCTOSIHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAApaAX.

IHoamucu:

[Tpunoxenue Ne 4
K HHCTPYKLMH I10 AEJIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTENbHON
komuccun MP HypumMaHoBckuid paiioH
Pecny6nuku bamkoprocran

IPOTOKQOJI Ne
3acelaHUsl TEPPUTOPHUATBLHON H30UPATETbHOI KOMUCCHH
MYHUIMIAJbHOTO paiiona HypumanoBckuii paiion Pecnydsiuku

Bbamkoprocran
« » 20 rogma
Hauano: 4acoB MUHYT

MecTo npoBeaCHUS:

IIpeacenareancrBoBan (O.MN.0.) —  mpeacemarens  TEPPUTOPHATBHOU
n30UpaTeTbHOM KOMUCCHH.

IIpucyrcTBOBaIM: 3aMeCTUTENb TMPEACENaTeNs KOMUCCUU ,
CEKpeTapb KOMHCCHU , WIEHbl KOMHCCHUHU C TPABOM PEIIAOIIETO

rojioca ; WICHbl KOMHUCCHHM C TPABOM COBEIIATEIBHOTO T0JIoca
; TIPY PaCCMOTPEHHUU BTOPOTO BOIPOCA MOBECTKH JHS -
INOBECTKA JIHSA
1.
2.
I"'omocoBanme 110 moBecTKE HS: «3A» - ; «[TIPOTHUB» —
B XOJIE 3ACEJAHUSI
1 O... (HauMeHOBaHHE BOIIPOCA MMOBECTKHU JIHSI)

(amunuu u uHUYUATBL BLLICMYNUBUIUX NPU OOCYHCOEHUU BONPOCA)
TepputopuanbHas n30upaTeabHass KOMACCHS PEIIHIa;
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2.

["'onocoBanue o NepBOMY BOINPOCY MOBECTKU IHS: «3A» - ; «IIPOTUB» — .

20

[Ipencenarens
TEPPUTOPUATBHOU U30MpaATEILHON KOMUCCUHU

(MHUIMATBL, (haMUIHs)

Cekpertapb
TEPPUTOPHATHHON N30UPATETHLHON KOMUCCHHT

(MHUTHANTEL, (haMUITHS)

[Tpunoxenue Ne 5
K UHCTPYKIIUH T10 JICIIOMPOU3BOJCTBY
B TEPPUTOPHUATBHON U30MpaTEIbHON
komuccun MP HypumMaHoBckuii paiioH
Pecny6nuku bamkoprocran

TEPPUTOPUAJIHAS BAIIKOPTOCTAH PECIIYBJIMKAhBI
U3BUPATEJILHASI KOMUCCHSI HYPUMAH PAOHBI
MYHHIHITIAJIBHOT'O PAHOHA MYHUIIUITIAJIb PAMOHBIHBIH

HYPUMAHOBCKHNHU PAUOH TEPPUTOPHAJIb hAHJIAY

PECITYBJIMKUA BAIIKOPTOCTAH KOMUCCHSThbI
PEIMEHUE
25 nexabps 2020 1. Ne 149/2-4
c. Kpacnas I'opka
0]
(HaMeHOBaHME PEIICHH)
Ha ocHoBanum cratbu ®enepanbHOro 3akoHa «O0 OCHOBHBIX TapaHTHSIX

n30upaTebHBIX TIPaB U MpaBa Ha ydacTtue B pedepenayme rpaxaan Poccuiickoi
denepauvn» U CTaTbU Konexkca PecnyOnuku bamkoptoctan o BbIOOpax

TeppuTOpHUaANIbHAsT U30MpaTeabHass KOMHUCCHUS PecniyOnuku

bamkoprocran pemmuna:
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[Ipencenarens
TEPPUTOPHATHHON N30UpaTETHLHOU
KOMHUCCUU

(vHUIMATB, (aMUITH)

Cekperapb
TEPPUTOPUATHHON M30HpaTEILHON
KOMHCCHUU

(vHUIIAAIBI, (aMUITHS )

TEPPUTOPUAJILHAS
MN3BUPATEJBHAS KOMUCCHUS
MYHUIMIIAJIBHOI'O PAMOHA

HYPUMAHOBCKHU PAMOH

PECHYBJHUKHU BAILIKOPTOCTAH

Coserckas yiu., A.62, c.Kpacnas I'opka,
HypumanoBckuii paiion, 452440
Ten/daxc:8(34776)2-26-09
E-mail: tiknuriman@mail.ru

[Tpunoxxenune Ne 6
K HHCTPYKLMH I10 ACJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTENbHON
komuccun MP HyprmaHoBCKUi pailoH
Pecny6nuku bamkoprocran

BAIIIKOPTOCTAH PECITYBJIMKAhDBI
HYPUMAH PAHOHBI
MYHUIIHUIIAJIb PAMOHBIHBIH,
TEPPUTOPUAJIb hAWJIAY
KOMUCCUSAhBI

Coget ypamsl, 62, KbI3pUThsIp aybUIbI,
Hypuman paitonsi, 452440
Ten/daxc:8(34776)2-26-09
E-mail: tiknuriman@mail.ru

No OT « »

Ha Ne OT « »

®omuueny 11.1.
Beepnas yi., gom 15, k8. 10,
c. bakansl, PecyOnnka

bamkoptocran, 450057

VYBaxaemsiii [lerp NBanoBuu!
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Hanpasisiro 3amnpaliuBacMble Bamu CBEICHUS 0

[IpunoxeHue: MUCBMO TEPPUTOPHAIBHONW W30UpATEIBbHOM KOMHUCCUU
MYHULIMIATBHOTO pailoHa baiimakckuii parion PecnyOnuku baimikoproctaH oT
15.12.2020 Ne01-21/4 u mpunoxeHue K Hemy, Bcero Ha 15 1. B 1 3Kk3.

C yBaxxeHueM
[Ipencenarens (MHUTMAITB, (aMUTTHS)

[Tpunoxenue Ne 7
K UHCTPYKIIUH T10 JICIIOMPOU3BOJCTBY
B TEPPUTOPHUATBHON U30MpaTEIbHON
komuccun MP HypumMaHoBckuii paiioH
Pecny6nuku bamkoproctan

TpeboBaHus K JOKYMEHTAM, H3r0OTOBJIIEMbIM C IOMOIIHI0
MeYATAIIMX YCTPOUCTB, U K (pailiiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctsl HOKyMeHTOB Ha Onankax (opmata A4 mnedararoTcsi yepe3
1,5 MEXCTPOUHBIX MHTEpBaJa, Ha OnaHkax (opmarta AS — yepe3 1 MeKCTPOUHBIH
UHTEpBaJI.

TekcTbl JTOKYMEHTOB, MOATOTaBIMBAEMBIX K THUIOIPAPCKOMY H3IaHUIO,
neyaTaroTCs Yepe3 IBa MEXCTPOUYHBIX UHTEpBAIa.

2. Ha3Banme BuIa JOKyMEHTa Me4YaTaeTCs MPOMUCHBIME OyKBaMHU.

3. Ecmm 3aromoBox k Tekcry npebimaer 150 3HakoB (5 cTpOK),
JIOTIyCKaeTCsl MpOAJieBaTh €ro J0 TIpaHUlbl MpaBoro mnojs. Touka B KOHIE
3arojIOBKa HE CTaBUTCA.

4. PacmmudppoBka mnoanucu B pekBusute «lloamuck» medaraercs
Ha YpOBHE IMOCJIEIHEH CTPOKM HAMMEHOBAaHUS JOJDKHOCTU C HCIOJIb30BAHUEM
xomOuHarmu kinasuin Shift — Ctrl — ITpo6en Mexay uHHIIMATaMU 1 HaMUITHCH.

5. Co3panue, (QopMatupoBaHWE U BBIBOJ, Ha I€4aTh JIOKYMEHTOB
MIPOU3BOJAMTCS HAa KOMIIBIOTEPAX C MCHOJIB30BAHUEM TEKCTOBOIO IMpoIleccopa
MS Word. BheapeHnue »dIEKTpOHHBIX TaOJHUIl, CO3JaHHBIX B TaOJMYHBIX
nporeccopax, B gokymeHtel MS Word He nomyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, cO3/aHue, GopMaTUPOBAHME M BBIBOJ Ha TeyaTh TaOJuIl
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu QopmaTtupoBaHuM JOKYMEHTOB 00si3aTeibHO paboTaTh C
BKJIFOUEHHOW KHOMKOH ¥, 4TOOBI BUJIETh HAa SKpaHE BCE CIY>KEOHbIE CUMBOJIBI.

/. Ilpm ¢opmaTtupoBaHWu TEKCTa JIOKYMEHTOB HCIIOJIb3YETCS CTUIIb,
KOTOPBIN UMEET CIIETyIOUIUE TapaAMETPBI:

o [lpudr TimesNewRomanCyr
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e Pasmep 14 myHKTOB

e Orcryn cieBa 0cm crpaBa 0 cm

e UurepBan nepea 0 nynkrtoB mocie O myHKTOB

e  MeXCTpOUYHBIN UHTEPBA IOy TOPHBIN

e [lepBas cTpoka orcTymn Ha 1,25 cm

e BripaBHUBaHME o MIUPUHE

8. Ilpu dopmarupoBanuu TabmHI] HEOOXOAUMO COOJIIOAATH CICAYIOIINE

TpeOOBaHUS:

Ta6HI/IHa BCCraga [JOJDKHAa HMMCTb HaA3BAHUC, KOTOPOC BbIPABHHUBACTCA

10 MPAaBOMY MOJII0 JOKYMEHTA;

TabnuIa BEIPABHUBAETCS 1O LIEHTPY JIMCTA;

3aroJIOBKU CTOJIOIIOB U CTPOK BHIPABHUBAIOTCS 110 IICHTPY AYEHKU;

JAHHBIE B sTYEMKaX TaOJIUIbI BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;
IIPOJOJDKEHHE TaOJIMLBI HA HOBOM JIMCTE BCErJa HAYMHAETCS C 3ar0JIOBKOB

ee cToyOloB (WM HOMEpPOB rpad B ciyyae, eciu rpadbl TaOIUIBI HA TIEPBOM
JIUCTE MPOHYMEPOBAHBI);

CTPOKH Ta6JII/IIIBI IICPCHOCATCA Ha HOBBIN JIUCT JOKYMCHTA HCKIIIOUHUTCIIBHO

OCINKOM,

JOKYMCHTA.

IIMpUHA W BbICOTA TaOJIMLbBI HE AOJDKHBI MPEBBIIIATH pa3Mephl MOJEH
9. Pa3meps! monei JOKyMeHTa TOJKHBI UMETh CIIEAYIOIINE TapaMeTph:

® BepxHee 2,0 cm

e HIDKHEE 2,0 cm

® JIEBOE 3,0 cm

® [IpaBoE 1,5cm

OT kpas 10 KOJIOHTUTYNA:

® BEpXHEro 1,25 cm

® HIDKHETO 1,25 cMm

10. TIpu moaroToBKE TOKYMEHTOB UCIOJIB3YIOT CICAYIONINE PEKBU3HUTHI:
HaUMEHOBAaHUE OPTaHU3ALINY;

HaUMEHOBAHUE BUA JTOKYMEHTA;

CCBhUIKA Ha PErUCTPAIlMOHHBIN HOMED U 1aTy JOKYMEHTA,

MECTO COCTABJICHUS WM U3JIaHUS JOKYMEHTA;

aapecar;

rpud yTBEpKIACHUS TOKYMEHTA;

3aroJ0BOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKA O HAJIMYUU TIPUIIOKCHHUS;

MOATHUCH;

rpud COrIacOBaHMS TOKYMEHTA;

OTMETKa 00 UCIIOJIHUTETIE.

11. PexBusuthl (KpomMe TEKCTa JOKyMEHTa U ajpecara), COCTOSIIUE

N3 HCCKOJIbKUX CTPOK, II€YaTarOT CO CIACAYIOIINUMU IMapaMCTpaMu:
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o [lpudr TimesNewRomanCyr
e Pasmep 14 nyHKTOB
e Orcryn cieBa 0cm cripaBa 0 cM
e HHTepBan nepen 0 myHKTOB ocie
0 myHKTOB
e MEXCTPOYHBIN UHTEPBAI OJWUHAPHBIN
e OrcTyn nepBou CTPOKU HET
e BrIpaBHUBaHME 10 LIEHTPY
12. PexBusuT «Anpecar» medararoT co CIASIYIONINMHU IapaMeTpaMu:
o Illpudr TimesNewRomanCyr
e Pasmep 14 nyHKTOB
e Orcryn cieBa [ cM cipaba 0 cm
e UurepBan nepen 0 myHKTOB nocine 0 ImMyHKTOB
e  MeKCTpOUYHBIN HHTEPBA OJIMHAPHBIN
e OrcTyn nepBoi CTPOKU HET
e BripaBHuBanue 110 LICHTPY

Ecmu coctaBHBIC YacTH pEKBM3HTOB «Amdpecar», «['pud yTBep:KIcHHS
nokyMeHTa», «['pud cormacoBaHus JOKyMEeHTa», «OTMETKa O HaJIAYHH
NPUIOKEHHS» HE YMEMIAIOTCS Ha OJHOM CTPOKE, TO Pa3phlB CTPOKH B HYKHOM
MECTe MPOU3BOAMTCA C IOMOIIBI0 CHMBOJAa «Pa3peiB CTpokm» (KOMOMHAIHS
kinau Shift — Enter), Hanpumep:

COI'JTACOBAHO
HauanpHuk apxuBHOTO OTIETA
agMuHucTpanuu MP HypumanoBckuii
panioH
M.B. AnekceeBa

13. Ilpu odopmieHnn TOKyMEHTOB Ha OBYX M 0Ooyiee CTpaHMIIAX BTOpas
U TIOCIIEYIOUIME CTPAaHMIIBI JOJIKHBI ObITh IpoHymMepoBaHbl. Homepa crpanHun
MPOCTABIIAIOT TOCEPEMHE BEPXHETO MOJISI JOKYMEHTA Ha paccTOssHUU He MeHee 10
MM OT BEPXHETO Kpas JucTta apaObckumu nudpamu 6€3 3HaKOB MPEUHAHMS.

JlomyckaeTcsi co3qaHue JOKYMEHTOB Ha JIMLEBOW M OOOPOTHOM CTOpOHAX
mucta. llpu IBYCTOPOHHEM CO31aHMM JTOKYMEHTOB IIMPHHA JIEBOTO IOJs Ha
JMIIEBON CTOPOHE JIUCTA U MPABOrO IMOJIsI HA OOOPOTHOM CTOPOHE JIMCTA JTOJIKHBI
OBITH PaBHBI.

Ecnu 1okyMeHT uMeeT NpuIoKEHUE, TO OHO NIEYaTaeTCsl C HOBOM CTPAHMIIBI.

14. Jlns BBISBICHUS W MCIPABICHUS BO3MOXHBIX OIIMOOK B MPAaBONUCAHUU
B chopMHpOBaHHBIX (paillax pPEKOMEHIYeTCS  OCYUIECTBIISATh  IMPOBEPKY
JIOKYMEHTOB, MUCIIOJIb3YSl CUCTEMBI IPOBEPKU NMPABOMUCAHUS.

15. Kaxaplii OKYMEHT €O BCEMHU MPUIIOKEHUSIMH K HEMY MOMENIaloT
B OTIENBHBIN (Dails (eciu NMpUIIOKEHHS] CO3/IaHbl OJHUM MpoueccopoM). BHyTpu
¢aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHNE MTOMENIAIOT B OT/IEIbHBIE Pa3/Iebl.
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16. Bce pekBU3UTBHI NOKyMEHTa OTACNAIOT APYr OT JApyra OJHOW MyCTOH
CTpOKO#, oOpa3zyemoii cumBoioM aO3amna (f—xmaBuma Enter). B Ttekcre
HE J0JHKHO BCTpeyaThesi OoJiee AByX CUMBOJIOB a03aria moapsi.

17. He pomyckaercst mucaTh ClIOBa C pa3psaKoi, BCTABIISIS TPOOEIIbI MEKITY
OykBamu B ciioBax. He gomyckaercst HCHoiab30BaHue MpoOesioB Jjisi 00pa3oBaHUs
ab3aiHOTO OTCTyNna (KpacHOM CTPOKHM) WUIU MYCTHIX CTPOK. B TekcTe HE MOJKHO
BCTpeYaThcsl MOJApsia Oojee OJHOrO CUMBOJA Mpobena. PaszneneHue MHMUIMANIOB
u pamunuu. CumBosia Ne U yucia, HOpAJIKOBOIO HOMEpPA CTaThbHM, YacTH, ITyHKTa
WM TOJIYHKTA MPABOBOTO aKTa, YMCiIa MECcAlla U Ha3BaHUsSI Mecsla, YKcia roja u
CJIOBa «TOM», JIOOBIX YHCIIOBBIX 3HAYEHUW W EIUHUI] U3MEHEHUS JeNaeTCs C
UCIIOJIb30BaHUEM Hepasjaenumoro mpobena (coderannme kimaBum Shift — Ctrl —
[TpoGemn).

18. He pmomyckaeTcsi BKIIOYaTh B TEKCT JOKYMEHTAa pa3IeiUTEIIbHBIC
JIMHUY, COCTABIICHHBIE U3 IIEMOYEK CUMBOJIOB (¥, =, -, — U ApyTHE).

19. He nomyckaeTcs WCIIONB30BAaHWE B PYCCKUX CJIOBaX CXOJHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pomyckaercs UCIOJNb30BAaHUE CHUMBOJIA TaOymsiuuu (—) s
oOpa3zoBaHust ab3amHOTO OTCTyna (KpacHOM CTPOKHM) WM IYCTBIX CTPOK.
AO3anHbId OTCTYN yCTaHaBIWBaIOT B MeHIO Dopmar/Ab3ail i ¢ MOMOUIBIO
BEPXHETO JBUKKA HA TOPU3OHTAIBHOM JTUHEHKE.

21. He pnomyckaercs WHCIOJIb30BAaHUE CHUMBOJIA «-» [JIi 00O3HAYEHUS
nepeHoca. BmecTo Hero ciemyeT HCIOJIb30BaTh CHMBOJ MATKOTO IEpeHoca
(komOuHarms kiaBuir Ctrl — «-»).

22. ]Jlns HamWcaHWS PUMCKHX HUQP JOHKHBI MCIOJB30BAThCS 3arjlaBHBIC
oykBel jmatuHckoro andasuta (I, V, X, C, D, L, M). Ucnonr3oBanue st 3TOMH
[[EJTM PYCCKUX OYKB U apaOCkux mudp He JOMYCKAETCs.

23. Bmecto 6ykBbl «E» momkHa ynorpednsathes Oyksa «E» (kpome uMmeH
COOCTBEHHBIX MPH HATUYIUH TOTBEPIKIAFOIINX JOKYMEHTOB).

24. PexBu3uthl «HammeHoBaHMe BHJA JIOKYMEHTOB» JOJDKHBI  OBITh
BBIPOBHEHBI MO IIEHTPY M KAXKIbIM M3 HUX JIOJDKEH NPENCTaBIsATH COOOM OIuH
ab3aI1, TO €cCTh BHYTPH TEKCTa KaXKIOTO PEKBU3WUTA HE JOJKHO OBITH CHMBOJA
ab3ama. He momyckaercs wuCmonb30BaHWE CHUMBOJA ab3ama i MpepbIBaHUS
CTPOKH B MPOU3BOJIBHOM MECTE, IJIsi ATOr0 CIEAyeT WCIOIb30BaTh CHUMBOJI
paspbiBa cTpoku (komOuHanus kiaasum Shift — Enter).

[Tpunoxxenne Ne 8
K UHCTPYKIUU MO I€TONPOU3BOJICTBY
B TEPPUTOPHUAIIBHON N30MpaTENbHON
komuccun MP HypumaHoBckui paiioH
Pecny6nuku bamkoprocran

Chnucok PACCBLIIKH HCXOAAINHUX JOKYMECHTOB

\ Ne \ HaumenoBanue oprana \ ITo1HbIM NOYTOBBIN aapec \
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n/n

(opranusanuu)

[Ipencenarens

TEPPUTOPUATBHON KOMUCCHU

Hcnomaurenp

«

20 r.

[Tpunoxenue Ne 9
K MHCTPYKLMU 110 AEJIONPOU3BOJICTBY
B TEPPUTOPHAIBHON N30UpaTEIHHOM
komuccun MP HyprmaHoBCKuil pailoH
PecnyOnuku bamkoprocran

YTBEPXJIAIO
[Ipencenarens (3aMecTUTENb
npejaceaaTes, CEKpeTaphb)
TEPPUTOPUATBHOU U30UpaATEIHHOMN
xomuccnu MP HypumaHoBckuii paiioH
Pecny6nuku bamkoprocran

WHUIHAITBI,
bamums
MOJNHCH
« »
20 T.
CIIMCOK

AOJIKHOCTHBIX JIMI (OPraHU3alMii), KOTOPbIM HANIPABJIACTCH
pellieHre TEPPUTOPUATBLHOM N30UPATEILHOM KOMUCCHH

OT « »

20 roma Ne

(YKa3aTp 3aroJIoBOK)

n/m

HanmenoBanue oprana (opraHu3aiyn)

Kon-Bo | Ilpumeuan
IK3. ue
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Hcnomanrens

« » 20  roma

[Tpunoxxenue Ne 10
K UHCTPYKIMU I10 ACJIONPOU3BOJICTBY
B TEPPUTOPHUAILHON N30MpaTeIbHOW KOMUCCUU
MP HypumanoBckuii paiion PeciyOonuku
bamkoprocran

HEPEYEHD
MOAJIesKAIIMX KOHTPOJII0 JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCITOJTHEHHUSA

1. ®epnepanbHble KOHCTUTYLUHUOHHBIE 3aKOHBI, (helepaibHble 3aKOHbI
Poccurickon ®@enepanuy — COrIacHO yKa3aHHOMY B HUX CPOKY.

2. VYxkasel Ilpesunmenta  Poccuiickoit ~ ®denepanuu, [Ipesunenra
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsokenuss Ilpesmpenta Poccwiickoit  ®Deaepanmm, [maBsi
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

4. llocranoBnenus, pacnopsbkenuss — I[IpaButensctBa  Poccuiickoii
denepanuy — COrJacCHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bammkopTrocTaH — COMIaCHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenus, pemenus ['ocynapctBennoro Cobpanus — Kypynras
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurensctBa PecmyOmuku bamkoprocran —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsbkenus ['maBel PecryOnmuku bamkoproctan — corjiacHoO
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampocel CoBera @enepanuu DeaepaabHOTO
CoOpanust Poccuiickoit ®enepaunu, ['ocymapcrBenHorn Jymbl denepaibHOro
CoOpanust Poccuiickoii denepanun — He mo3qHee 4YeM uepe3 15 KaneHIapHBIX
JHEW CO JIHS TOJyYEeHUS NapJIaMEHTCKOrO 3alpoca WIM B MHOW YCTAaHOBJICHHBIN
cooTBeTcTBYIOmIEeH mamaroit denepansHoro Cobpanus Poccuiickoit denepanuu
CPOK.

10. 3ampockr uneHoB CoBera ®Denepanuu DenepanbHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB [ocymapctBeHHou [lymbl DenepanbHOrO
CoOpanust Poccuiickort deneparuu — He mo3aHee yem uepe3 30 KalleHIapHBIX
JTHEUW CO JTHS €r0 IMOJIyYEHHUs WM B HTHOM COTJIAaCOBAHHBIN C MHHUIMATOPOM 3a1rpoca
CPOK.



58

11. OGpamenuss uneHoB Coseta Deneparuu denepanproro CoOpaHus
Poccuiickon ®enepauuu, nenyratoB ['ocymapctBennou Jlymber denepanbHOro
CoOpanust  Poccuiickoit  @enepani 1O BOMpOCaM, CBS3aHHBIM C  HUX
NEeATEIbHOCThIO, — Oe3oTyaraTesibHO (a2 TMpU  HEOOXOAMMOCTU IMOJTYYEHUS
JIOTIOJIHUTENBHBIX MaTEPUANIOB — HE MOo3aHee 4eM uepe3 30 KaleHAapHbIX JHEU
CO JIHSI TIOJTyYCHUSI OOpaIieHus ).

12. OGpamenust aenytatoB ['ocynapctBenHoro CoOpanusi - Kypynras
PecniyOonuku bamkoproctaH — B CpOK, YCTaHOBJICHHBIM 3aKOHOAATEICTBOM
PecnyOnuku bamkoprocraH.

13. Tlucema u3 Anamunuctpanuu llpesunenta Poccuiickoit ®eneparui,
[IpaBurenscTBa Poccuiickoit @enepaunn, Konctutyunonnoro Cyna Poccuiickoit
O®epnepanuu, BepxoBHoro Cyaa Poccuiickoii @epeparuu, ['eHepanbHOM
npokyparypsl Poccniickonn @enepanuu, agmuaucTpanuu [ 'nassl u [IpaBurenscTBa
PecnyOnuku bamkoprocran, BepxoBnoro Cyna PecnyOnmku bamkoprocraH,
[Ipokypatypsl Pecnybnuku banikopTocTaH, OpraHoB MECTHOTO CaMOYITpaBJICHUS,
paliOHHOTO CyJa — B COOTBETCTBUM C YKA3aHUSIMH IO HCIOJHEHUIO JTOKYMEHTA
npeacenaTenss TEPPUTOPUAIBHON KOMHUCCUH, €CJIM B HMX HE yKa3aH CPOK, — HE
no3ziHee yeM uepe3 30 KaJleHIapHbIX THEH.

14. TIpotect npokypopa — He o3aHee yeM uepe3 10 kaleH1apHbIX JHEH.

15. [Ilpexacrasnenue npokypopa — He mo3aHee yeMm dyepe3 30 KaleHIapHbIX
JTHEH.

16. Ilucbma u3buparenbHbIX KOMUCCHH - 30 qHEH, B IEpHO]] TOJATOTOBKU U
MPOBEJICHUS BEIOOPOB - B cOOTBETCTBUM ¢ DeepaibHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTUsAX HM30MpATENbHBIX MpPaB M MpaBa HAa ydacTue B pedepeHIyMe rpaxaaH
Poccuiickon ®eneparun

17. OOpamenusi rpaxaad MO BOIpocaM BBIOOPOB U pedepeHAyMOB —
10 30 KaJIeHIapHBIX JHEW, a MOCTYUBIINE B IEPUO M30UpATEIbHON KaMIIaHUU —
B cooTBeTcTBUM C DenepaibHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTUAX
n30upaTeNbHBIX TIPaB U MpaBa Ha ydacTtue B pedepenmyme rpaxaan Poccuiickoi
denepanumny.

18. [Ilepecwuika oOpalneHuil Tpask[IaH, COJEpKAIIUX BOMPOCHI, pElICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETEHIIMM TEPPUTOPUATILHOW KOMMCCHUH,
OCYILECTBIISIETCS B TECUCHUE CEMU KaJICHAAPHBIX JHEH.

19. OOpamenuss cpeACTB MaccoBOW HWH(OpMamuu 10  BOIpoOcam
IpenocTaBieHuss MHDOpMauMu — ceMb KajeHAapHbIX JHed. Ecimu Tpedyemble
CBEJICHUSI HE MOTYT OBITh MPEJOCTaBJIEHbI B YKa3aHHBIA CPOK, TO JIOMYCKAETCs
OTCpOYKa B MPEJOCTABJICHHM 3alpaliMBaeMord WHGOpPMAIMM C BpPYYEHHEM B
TPEXJAHEBHBIA CPOK CO JHS TMOJYy4YEHHS MHUCBMEHHOro 3arpoca WHOOpMaIUU
YBEIOMIIEHHSI 00 OTCpOYKE MPEICTaBUTENI0 PEAAKIMU, B KOTOPOM YKa3bIBAIOTCSA
IpUYMHA OTCPOYKH, JaTa, K KOTOpol OyAeT NpenocTaBiieHa 3ampallivBaemasi
uHpopMarus, MOTKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTra MPUHSITHUS
perieHust 00 OTCPOUKE.

20. 3ampoc rocynapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHUS
WM JOHKHOCTHOTO JIMIA, PacCMaTPHBAIONIETO OOpalleHue TrpakIaHuHA,
JOKYMEHTBl W MaTepuaibl, HEOOXOIWMBIE I PACCMOTPEHUS OOpaIleHus,
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MPEIOCTABISAIOTCA B TeYeHHWe |5 1HeW, 3a HCKIIYEHHEM JOKYMEHTOB U
MAaTEPUAJIIOB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO
WIM HWHYIO OXpaHseMylo (QeaepalbHbIM 3aKOHOM TalHy, W MJIs KOTOPBIX
YCTaHOBJIEH 0COOBIN MOPSAIOK MPEIOCTABICHUS.
[Tpunoxxenue Ne 11
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B TEPPUTOPHATHHON M30MpaTeILHON
komuccuu MP HypumanoBckuit paiion
Pecnybnuku bamkoprocran

YTBEPXIAIO
N30uparenpHas KOMUCCHS [Ipencenarens
TEPPUTOPUATBHON N30HpATETBHOM TEPPUTOPHATBHOMN H30HpaATEBbHOM
komuccun MP Hypumanosckuit paiton  komuccun MP HyprmanoBckuil paiion
PecnyOonuku bamkoprocran PecnyOnuku bamkoprocran
HOMEHKIIATYPA JIEJI
Ne
(MecTo cocTaBIeHHUS ) IHoanuce HNuunmansl,
bamums
Jlata
Ha roj
Cpox xpaHeHud aeJia
HNunex Kou-Bo P P ! IMpumeuan
3aroJioBoK aeJia U Ne ctatbu 1o
¢ xesaa aeJ ue
nepeYHIo
1 2 3 4 3)
HazBanue paznena
HanmMmenoBanne noKHOCTH IHoanuce Nuunuaiel,
COCTABUTEIIsI HOMEHKJIATYPBI bamuus
Jlara
COI'JTACOBAHO COI'JTACOBAHO
[TpoTokon K [IpoToKO0a 3KCIIEPTHO-TPOBEPOUHON

KOMUCCHUH apXUBHOT'O OTAEIa
aqMuHucTpauuu MP HypumanoBckuii
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palioH

oT No 0 No
T

NrtoroBass 3amuch O KaTeropusax MU KOJIMYECTBE JE, roay B
3aBEJICHHBIX B
TEPPUTOPHUATIBHON KOMUCCUU

B oM uncine

[To cpokam xpaHeHUs Bcero — C OTMETKOU
P «OTIK»
1 2 3 4
ITocTosstHHOTO
Bpemennoro (cBbiie 10 er)
Bpemennoro (a0 10 net
BKJIFOUUTEIIBHO)
HUTOIO:

HanmMmenosanne n1omKHOCTH IHonnwnce Wuunuanel,
COCTaBUTEJISI HOMEHKJIATYPBI bamunus

JlaTa

TepputopuanbHas u30upareibHas
KOMMCCHS TOPOACKOTO OKPYTra ropo

D®OH Ne

OIINChb

Ne

JIeJ TIOCTOSTHHOT'O XPaHEHUS
3a o1

[Tpunoxenue Ne 12
K MHCTPYKLMH 110 AEJIONPOU3BOJICTBY
B TEPPUTOPHAIIBHON U30MpaTEIbHON
komuccnu MP HypumMaHoBckuid paiioH
PecnyOnuku bamkoprocran

YTBEPXJIAIO

IIpencenarens
TEPPUTOPHAITBHOM H30UpaTEIHLHOM
komuccnu MP HypumanoBckuii paiioH

Iloamnuce Nunrmansl. pamunus
ara
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Koa-
Ne | Hugekc Kpaiinu Bo | [Ipumeuanu
3aroJ10BOK JeJia
n/n aeJja e J1aThbl | JUCTO e
B
1 2 3 4 5 6

B nanHHBIN pa3aen Onucu BHECEHO

(umpaMu 1 TPOITUCHIO)

c No mo Ne , B TOM YHCJIE:

JIMTCPHBIC HOMCpaA.:

IIPOITYLICHHBIE
HOMEpa:
HanmenoBanne noJKHOCTH IHoanwuce Nuunmansl, pamunus
COCTABUTEISA OIUCH
JlaTa
COI'JTACOBAHO YTBEPXIEHO
[IpoToxon OK [IpoToKOI 3KCIIEPTHO-ITPOBEPOUHON
KOMMCCHUU apXUBHOI'O OTAENa
aAMUHUCTPALMY MYHULIAIIAJIEHOTO
paiiona MP HypumMaHnoBckuii paiioH
oT Ne oT Ne
[Tpunoxxenune Ne 13
K HHCTPYKLMU IO ACJIONPOU3BOJICTBY
B TEPPUTOPHUAIIBHON N30MpaTENbHON
komuccun MP HyprumaHoBCKuil pailoH
PecnyOnuku bamkoprocran
TeppuropuanbHas u3dbupareabHas YTBEPXIAIO

KOMUCCHSI MYHULIMITAJIBHOTO paioHa
MP HypumaHnoBCKHii paiiloH

D®OH/I Ne [Ipencenarens

OIINCH TEPPUTOPUAIBHON U30UpaTEILHOM
Ne KOMMCCUY MYHULIMIIAJIIBHOTO pailoHa
Jies1 BpeMeHHoro (cBbiie 10 jer) MP HypumaHOBCKHUI pailoH
XpaHEHUs

3a roa [Toanuce Nuunmanst. Gpamumms

Jlarta



62

Kpaiitnu

Ne | Uupekc 3aro/i0Bok p e Koua-Bo Cpoxk IIpumeuan

n/n aeJia aeJsia JIUCTOB | XpaHEHUS ue
AATHI

1 2 3 4 5 6 /

B nanHHBIN pa3gen Onucu BHECEHO
(tmudpamMu ¥ IPOIUCHIO)
c No mo Ne , B TOM
quClIe:

JUTEPHBIE HOMEpA!
MPONYIICHHbBIE
HOMeEpa:
HanmMmenosanne n10mKHOCTH IHoanwuce Nuurmansi, pamunus

COCTAaBUTCIIA OIIMCHU

JlaTa
COI'JTACOBAHO
[TpoTokon K
oT No

TeppuropuansHas nsduparenbHas

[Tpunoxenue Ne 14
K UHCTPYKIUU MO JI€TONPOU3BOJICTBY
B TEPPUTOPHUAIBHON N30MpaTENbHON
komuccun MP HyprmaHoBCcKuil pailoH
PecnyOnuku bamkoprocran

KOMMCCHSI MyHULMIIAJIBHOTO paliOHa
HypumanoBckuit palion

YTBEPXIAIO
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AKT IIpencenarens
TEPPUTOPHATHHON N30UpaTETHLHOM
Ne KOMHCCHUU MYHUITUTIATBHOTO

paitona HypuMaHOBCKUI paloH

(MecTo COCTaBIICHHSI)

Iloamuce Wuannmanel,
bamunms
O BbIIeJIEHUN K YHUYTOKEHUIO [ara
JOKYMEHTOB, He MO/JIesKAIMNX XPAHEHUIO

Ha ocHoBanum IlepeuyHs TUNOBBIX ynpaBIE€HYECKUX APXWBHBIX JOKYMEHTOB,
00pa3ylomuxcst B Ipolecce AESITEIbHOCTH I'OCYJapCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOYNPABJIECHUS W OpPraHU3alui, C yYKa3aHUEM CPOKOB XPAHEHUSA H
HOMEHKJIaTypbl Jen TEPPUTOPHUAITBHOU n30upaTeabHON KOMHCCUHU
MYHHUIIUOAIBHOTO paiioHa Y PUMCKUN pailoH OTOOpaHbl K YHUYTOXKEHHUIO KAK HE
UMEIOIME HAay4YHO-UCTOPUYECKOM IIEHHOCTH U yTPAaTUBIIME IPAKTUYECKOE
3Ha4YCHUE JOKYMEHTHI.

HNupexc
3aroJi0Bok
aeJia 1mo Cpoxnu
aeJa .
Ne Kpaiin | Homenkiaaty | KoJ- XpaHEHUs
WU Ipume-
n/ . ue pe BO U HOMepa
rpynnoBou . YaHue
n AaThl WIK HOMepP | ell. XPp. crarei
3aroJIOBOK
aeJia 10 NMepevYHIo
JOKYMEHTOB
10 ONKMCH
1 2 3 4 5 6 7
Hroro: eln. Xp. 3a TOJIBI
(undpamMu U MPONUCHIO)
Ornucu J1e1 TOCTOSTHHOTO XPaHEHHUsI 3a roJibl YTBEPKACHBI, 10 TUIYHOMY
COCTaBy corslacoBanbl ¢ DK apXuBHOro OTJeNIa aAMUHUCTPALMU MyHULUIIAIIBHOTO
paiioHa paiioH (IIPOTOKOJI OT « » r.
Ne )
(HaI/IMeHOBaHI/Ie JOJDKHOCTH JIMIIAa, IPOBOAUBIICTO SKCIICPTHU3Y HEHHOCTU ,HOKyMeHTOB)
(moamuce) (MHULHATIBI, (aMIIIHs)
Jlara

[Tponomxenue npunoxxenus Ne 14
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COT'JIACOBAHO
[Tporokon DK TepputopuanbHoOi
n30UpaTebHOM KOMUCCUU
MYHULIMNAIBHOTO pailoHa
HypumanoBckuit paiion

oT Ne
JIOKyMEHTBI B 1€, TOMOB
KOJINYECTBE
KI' CJTaHbI
BECOM B
(HaMMEeHOBaHHE OpTaHU3AINN)
Ha TIepepabOoTKy MO MPUEMOCIATOYHON HAKIIATHOM Ne
OT
(mara)
HanmeHoBaHue 1OIKHOCTH
IrPpaXIaHCKOTO CITYKaIlero,
CIABILIETO JIOKYMEHTHI
JlaTa [Tognucek Nunnuansl.
bamunus
N3MeHeHus B y4eTHBIE TOKYMEHTHI BHECEHBI
HaumenoBanue nomkHOCTH
IPaXXIaHCKOTO CIIyKaIllero,
BHECIIIETO U3MEHEHUS B
YUETHBIE IOKYMEHTBI
JlaTa [Toanucek Nuumuansl,
bamums
[Tpunoxenue Ne 15
K UHCTPYKIIMH TI0 JEJIONPOU3BOACTBY
B TEPPUTOPHUAIBHON N30MpaTENbHON
komuccnn MP HypumManoBckuid paiioH
Pecry6mku bamkoprocran
BHYTPEHHSSA OITUCH
JOKYMEHTOB jejia Ne
Nupexc ara Homepa
Ne 8 A 3aros10Bok P IHpumeuan
TOKYMEHT | IOKYyMeH JINCTOB
n/n JOKYMEHTA ue
a Ta aeJia
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Hroro: JOKYMEHTOB
(g pamMu 1 MPOTTUCHIO)

KonuuecTBO TUCTOB BHYTpEHHEH
OIHCH

(g pamMu 1 MPOMUCHIO)

HamMmeHoBaHME JOJDKHOCTH IToamuck WNunrmansl, pamuaus
JIMIa, COCTaBUBIIIETO

BHYTPEHHIOIO OIUCH

JIOKYMEHTOB JieJia

JlaTa
[Tpunoxenue Ne 16
K MHCTPYKIMU IO AEJIONPOU3BOJICTBY
B TEPPUTOPHAIIBHON U30MpaTEIbHON

komuccnu MP HypumaHoBckuid paiioH
Pecny6muku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B nemo moammro M mpOHYMEPOBAHO

JIUCTOB(a),
(mudpaMu ¥ IPOITHUCHIO)

B TOM 4HUCJIC:.
JIUTCPHBIC HOMCpPaA

JIMCTOB

[IPOITYLIIEHHBIE HOMEPA
JIUCTOB

+ JINCTOB BHYTPEHHEU
OIUCH
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Oco0eHHocTH (PU3UYECKOTO COCTOSIHUS U Homepa
(opMupoBaHus aena JIUCTOB
1 2
HanmenoBanue [Toanuce WNuunmanel, pamunms
JOJDKHOCTH
JlaTa

[Tpunoxxenue Ne 17
K HHCTPYKIMU T10 AEJIIONPOU3BOJICTBY
B TEPPUTOPHUAIBHON U30MpaTEIbHON
komuccun MP HypumaHoBckuii paiioH
Pecny6nuku bamkoprocran

Donn No
Onuck Ne
Jemno Ne
HANMEHOBAHUWE APXUBHOI'O YUPEKJIEHUSA
TEPPUTOPUAJIBHASA U3BUPATEJIBHASA KOMUCCUS
JAEJIO Ne Tom Ne
(3aroJioBOK jena)
(kpaitHue nathl)
Ha JIACT

XpaHUTh
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O. Ne
Om.  Ne
J.  Ne
[Tpunoxxenue Ne 18
K UHCTPYKIIUU T10 JICIIOMPOU3BOJCTBY
B TEPPUTOPHUAIBHON N30UpaTEIbHOM
komuccun MP HyprmanoBCkuil pailoH
PecnyOnuku bamkoprocran
YTBEPXJIAIO YTBEPXIAIO
IIpencenarens (HauMeHOBaHUE
TEPPUTOPUAIIBHON JNOJKHOCTHU
U30MpaTebHOU KOMUCCUH PYKOBOAUTENS
MYHULIMNAIBHOTO pailoHa OpraHu3aluu-
HypumanoBckuil paiioH IPUEMIIINKA)
MOJIHACH MOJIITKUCH
Nuumansl, pamunus Nuurmanst. amumus
Jlata [Teyatp Jlara [Teyatp
AKT Ne
npremMa-Trepe1aun
apXUBHBIX IOKYMEHTOB
Ha XpaHEHUE
(ocHOBaHME TIepenadn)
(mazBaHme niepenaBaeMoro (HoHIa)
caan,
(HaI/IMeHOBaHI/Ie opraHmauHH-c;[aTqm(a)
MIPUHSLIT

(HaI/IMeHOBaHI/Ie OpFaHI/ISaI_II/II/I-HpI/IeMIL[I/IKa)

JIOKYMEHTBI Ha3BaHHOTO (hOH/Ia U HAYYHO-CIIPABOYHOTO arIapaTa K HUM:

Kosauuecrs
Koanuyectn
0 IIpumeuan

Nen/m | Ha3Banmue, HOMep onucH 0

IK3EMILISP ue

el. Xp.
OB OIUCH
1 2 3 4 5

Hrtoro ea.Xp.
IIPUHSITO

Ilepenauy npowussenu:
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Homxknocts  Ilogmuce  PacmmdpoB  Jomknoct [loamues  Wuunmansi,

Ka b bamuus
Harta Jarta
DoHIYy NPUCBOECH
No
N3MeHeHust B y4eTHBIE JOKYMEHTHI
BHECEHBI
JIOJKHOCTB [Moanuck Nunnmanst, pamums
Jata
[Tpunoxenue Ne 19
K MHCTPYKIIUHU IO JEIONPOU3BOACTBY
B TEPPUTOPUATIBHOU U30MpaTEIHLHON KOMUCCUU
MP HyprmaHoBCKUM paiioH
PecnyOnuku bamkoprocran
[Ipoekr
IHHOBECTKA JIHA
3aceJaHUsl TEPPUTOPHUATBHON H30UPATEIbHON KOMUCCHH
« » 20 roga
Hauagno: 4acoB MUHYT
1. O pe3yJprarax JOTIOJTHUTENIBHBIX BbIOOPOB nemnyrara

0 OJHOMAaHAATHOMY H30MpPATEILHOMY

okpyry Ne 16
Hxnsesa C.M.

(Haumenoganue 80NPOCA, BKAIOUEHHO20 8 npoekm nosecmxu OHs 3aceoanus TUK)

(ucnoanumens npoekma OOKyMeHmd, OOKIAOUUK NO 8ONPOCY, 8KAIOUEHHOMY 8 npoekm nogecmku ons 3acedanusi TUK)
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[Ipencenarens
TEPPUTOPUATPHON U30MpaTEILHON KOMUCCUHU (MHUIIAAIBI, (haMUITHS)

[Tpunoxxenue Ne 20
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B TEPPUTOPHATBHOMN N30HpaTeIbHON
komuccu MP HypumanoBckuit paiion
PecnyOnuku bamkoprocran

HHPOTOKO.1
3aceJaHus padoyeil rpynInbl TEPPUTOPHATLHON H30UPATEIbHON KOMUCCUH
110 MHGOPMALMOHHBIM CIIOPaAM

« » 20 rojaa
Hauaio: 4acoB MUHYT
MecTo npoBeaeHus:

IIpeacenarenbcrByrommii — Muaunmansi, hamumims
Cekperapb — Maunmansl, hpaMuims
IIpucyrcrBoBanm: 10 yenoBek (CIMCOK MpUIIAraeTcs).

HOBECTKA JIHA

1.
2.

1.CIIYIIAJIN:
BBICTVYITNJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTYIINJIN:
PEIINJIN:

[Ipencenarens (uHUIMANBL, (haMUTTUS)

CexkpeTapb (MHULMAIBI, (aMUITHS)



