TEPPUTOPUAJIBHASI U3BUPATEJIBHAS
KOMHUCCHUSI MYHULIUITAJIBHOT'O PAMOHA
KYT'APYMHCKH PAMOH PECIYBJIMKH
BAIIKOPTOCTAH

BAII'KOPTOCTAH PECITYBJIMKAhBI
KYI'9PCEH PAHOHBI MYHULIUIIAJID
PAMOHBI TEPPUTOPHUAJIb hAWJIAY
KOMHUCCHShbI

PEIMEHMUE

14 suBaps 2021 rona Ne 2/5-5

¢. Mpakoso

006 yrBep:xkaenuu Ilosoxxkenuss 00 apxuBe TePpUTOPHAIBLHOM
H30MpaTeIbHOM KOMUCCHH MYHUIIUNIAJIBLHOIO paiioHa
Kyrapunnckuii paiion Pecnyosiuku bamkoprocran

B coorBerctBUM co ctaThelt 26 DepepanbHOoro 3akoHa «OO0 OCHOBHBIX
rapaHTHsX W30UpaTeNbHBIX IMpaB U MpaBa Ha ydacThe B pedepeHaymMe TpakJIaH
Poccuiickoit ®denepanuny», crateeld 25 Komekca PecnyOnuku bamkoproctan o
BbIOOpaxX, pyKoBOACTBysCh DenepanbHbiM 3akoHOM «OO0 apXMBHOM Jielie B
Poccuiickoit denepanumny, 3akonoM Pecniyonuku bamkoprocran «O6 apXUBHOM
nene B PecnmyGnuke — bamkoproctan», moctaHoBieHueMm — LleHTpanbHOMN
uzbuparensHoi komuccun Pecnybnmuku bamkoproctan ot 16 nekabps 2020 roma
Nel65/11-6  «O TlpumepHOM mTOJOKEHUH 00 apXwBe TEPPUTOPHUATIBLHON
n30MpaTelbHOM  KOMHCCHH»  TEeppUTOpUaibHas  u30upaTenbHass  KOMHCCHS
MYHHUIIMIIAJIBHOTO paiioHa KyrapuwmHckuii paiion Pecnybnuku bamkoproctan
peuuna:

1.Y1tBepauts Ilonoxkenne o0 apxwBe TEPPUTOPHAIBHONW H30MpPATEIHLHON
KOMHUCCUU MYHHIIMTAIbHOTO paiiona KyrapumHckuii paiion PecnyOnuku
Bamkoprocran (npunaraercs).

2. OmyOnuKOBaTh HACTOSAIIEE PEIICHHWE Ha CaliTe MYyHHUIIMIAIBHOTO paioHa
Kyrapuunckwuii paiion Pecriybnuku bamkoprocran B pasnene « TeppuropuaibHas
n30upaTenbHas KOMHUCCHs» ceTu VIHTepHeT.

3. KoHTpons 3a WHCHOTHEHHWEM HACTOSIIETO pEHICHUS BO3JOXKUTh Ha
CeKpeTaps TepPUTOPUATBLHON N30UpaTEIbHOM KOMUCCHY MYHUIIUIIAIBHOTO pailoHa
Kyrapuunnckuii paiton Pecniyonuku bamkoprocran Unpunrynoy A.T'.

[Ipencenarens TEppUTOPUATIBHOM
M30UpATEIbHOM KOMUCCUU A. T'. [lyrenuxun

Cexpertapb TEppUTOPUATBHON
n30UpaTeNbHOW KOMHCCHH A. T'. Unpunrynosa



YTBEpKIACHO pELICHUEM
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
MYHHUIUIIAIBLHOTO paiioHa KyrapunHckuil paiioH
PecnyOnuku bamkoprocran
ot 14 suBaps 2021 r. Ne2/5-5

IHOJOKEHHUE Ob APXUBE
TEPPUTOPHUAIBbHOI U30MPATEJIbHOI KOMUCCUH
MYHUIHMIIAJBHOI0 paiiona Kyrapuunckuii paiton Pecny0auxku
bamkoprocTran

l. O0mme mo10KeHus

1.1.JlokymeHTBhI, oOOpa3ymoIiuecs B  JCATEIBHOCTH  TEPPUTOPUATLHOU
u3buparenbHoi komuccuu (nmanmee — Komwmccust), Bkitodas u30HpaTeiabHYIO,
YIOPaBICHYECKYI0, TEXHUUYECKYIO0, MAIIMHOYUTAEMYIO M JIPYTyI0 JOKYMEHTAIUIO,
KOTOpbIE HMEKOT HCTOPUYECKOE, HAy4YHOE, COLMAIbHO-3KOHOMHYECKOE U
MOJIMTUYECKOE 3HaueHue, BXOAAT B cocTaB ApxuBHOro ¢onma PecnyOnuku
BamkoprocrtaH, SBISIONIETOCS COCTABHONW 4acThi0 ApxuBHOTro (hoHma Poccutickoit
®denepanuu, SBISIOTCS COOCTBEHHOCTHIO MOCYJApCTBA U IMOJIEKAT MOCTOSTHHOMY
XpaHEHUI0 B AapXUMBHOM OTJAENI€ aJIMHUHHCTPALMM MYHULIUIIAJBHOIO paioHa
Kyrapuunckuii paiton Pecriyonmku bamkoprocras.

1.2. Komuccusi obecriedynBaeT COXpaHHOCTh, y4eT, OTOOp, ymopsaodYeHue Hu
UCIIOJIb30BaHUE  JOKYMEHTOB, OOpa3yloIIMXCs B MpoOIecce NeATEIbHOCTH
Komuccun, a takke CBOEBPEMEHHYIO Iepelladyy 3TUX JOKYMEHTOB B apXUBHBIN
OoTHIeNl  MyHUIHMIAJIbHOrO  paiioHa  KyrapuumHckuii  pailoH  PecnyOimku
bamkoprocran Ha XpaHEHHE B COOTBETCTBUU C YCTAHOBJIIEHHBIMU ITPABUJIAMM.

1.3.C menpto obecriedeHHs] COXPAHHOCTH JOKYMEHTOB ApPXHBHOTO (OHIA
Pecniyonuku  bamkoproctan, otbopa, ydeTa, CHUCTEMaTHU3alMH JOKYMEHTOB,
dbopmupoBanuss u ohopmIICHHUS JENT U Mepenadyy WX Ha MOCTOSHHOE XPAaHCHHE B
apXUBHBIN OTIEN MyHULMNOANbHOTro pailoHa KyrapumHckuil paiion PecnyOnnku
bamkoprocran B Komuccunm co3gaerca apxuB Kowmwuccuu, obecrnieueHue
NEeATEeNIbHOCTU KOTOPOro Bo3jaraercss Ha mpeacenatens (cekperaps) Komuccuu,
OTBETCTBEHHOTO 34 BEJCHHE JEIONPOU3BOACTBA U COXPAHHOCTh apxuBa Komuccuu
(amee — OTBETCTBEHHBIN 3a JEJIONPOU3BOACTBO). KOHTpOIb 3a AESATEIBbHOCTHIO
apxuBa Komuccum, a Takxke 3a COOJNIOAEHUEM TPEOOBAHUN HACTOSAIIETO
[Tonoxenus ocymecTBisieT npeacenarens Komuccun.

1.4 JlestenpHocTh apxuBa KoMuccuu  OCYyHIECTBISE€TCST B MOPSIIKE,
ycTaHoBlieHHOM @PenepanbHbiM 3akoHOM «OO0 apxuBHOM jaene B Poccuiickoii



Oenepaunn», 3akoHoM Pecnybnuku bamkoproctan «OO0 apxuBHOM Jelie B
Pecniybniuke — Bamkoproctan», ¢ NOpaBWJIaMHd — OpraHU3alMM  XpaHEHus,
KOMIUJIEKTOBAaHUSA, Y4€Ta W HCIOJb30BaHMUS JIOKYMEHTOB ApXHMBHOro (QoHzaa
Poccuiickon ®denepanyy M Apyrux apXMBHBIX JTOKYMEHTOB B I'OCYAApCTBEHHBIX
oprasax, OpraHax MECTHOIO CaMOYIIpaBJIEHUs U OpraHu3alusiX, HWHBIMU
HOPMAaTUBHO-METOJAUYECKUMHU JTOKYMEHTaMHU I10 apXUBHOMY neiy, MHCTpykuuen
no paenonpousBonctsy B Komuccun, Hactosmmm IlonoxkeHnem, a Takke
IIOCTAHOBJIICHUAMU W JAPYTMMH  HOPMAaTUBHBIMM  akTamu  LleHTpanbHOU
n30upaTesbHON KOMUCCUHU Poccuiickon Oenepanun, LenTpanbHou
u3buparenbHoi komuccun PecnyOnmku bamkopTrocTaH, MOCTAHOBIECHUSMH U
MHBIMU HOpMaTUBHBIMH akTamMu Komuccumu.

1.5.Tlonoxenue 06 apxue Komuccuu yrBepknaercs pemenrnem Komuccuu.

Il. CoctaB noxkymenToB apxusa Komuccun

ApxuB KoMmuccun XpaHuT CIAeayOMMUE JOKYMEHTHI:

2.1.JIoKyMeHTBI, CBSI3aHHBIE C TOJITOTOBKOW M TPOBEJIECHHEM BHIOOPOB
[Ipesunenta Poccuiickoin ®Pepepauum, npenyratoB ['ocygapctBeHHOM Jlymbl
denepalibHOTO CoOpanus Poccuiickoit denepanuu, JETIyTaTOB
IN'ocynapctBennoro CoOpanusi — Kypynras Pecny6nuku bamkoprocTtan, ['maBsi
PeciyOnuku ~ bamkoproctan, — mpeACTaBUTENBbHBIX ~ OPraHOB ~ MECTHOTO
camoympaBieHusi, pehepeHIyMOB.

2.2.3aKOHYEHHBIE JIEJOMPOU3BOJCTBOM Jiella TOCTOSHHOTO, BPEMEHHOTO
(cBeime 10 neT) XxpaHeHuss OO0 TMepeaayd Ha MYHUIUNAIbLHOE XpaHEHHE B
aApXUBHBIA OTIE] MYHHMIIMMAIbHOTO paiiona Kyrapumnckuii paiion PecrmyOnuku
bamkoprocras.

2.3.BenoMctBennbie m3gaHus LleHTpanpHOW M30MpATEIbHOM KOMHCCHHU
Poccun, llentpansHoii n3bupatenpHoil komuccun PecryOnuku bamkoproctan u
Komuccun.

2.4.37eKTpOHHBIE JOKYMEHTHI (IUCKHU M TUCKETHI, 0a3bl TaHHBIX).

2.5.Hayyno — cmpaBouyHble Martepuaidbl K JOKyMEHTaM apXuBa W
COOTBETCTBYIOIIUE YUETHBIEC TOKYMEHTHI.

I1l. OcHoBHble 321a4u 1 pyHkunu apxuBa Komuccuu

3.1. OcHoBHBIMM 3a1auamu apxuBa KoMuccuu sBISIIOTCS:



3.1.1. KommuiekToBaHMEe  apXuBa  JOKYMEHTAaMH, COCTaB  KOTOPBIX
npeaycmotpen nm 2.1 - 2.4 nacrosiero Ilonoxenus.

3.1.2.0pranuzanus pabOTel C JOKYMEHTaMH, XpaHSIMIMMHUCS B apXHUBE
Komuccun.

3.1.3.Yuer, oOecreueHue COXpaHHOCTH, HAYYHOE OIMCAHUE JOKYMEHTOB,
CO37laHME W COBEPUICHCTBOBAaHUE HAYYHO-CIIPABOYHOrO ammapara K HUM, OTOOp
JOKYMEHTOB Ha MyHHIIMIIAJIbHOE XpaHEHUE.

3.1.4.TToaroToBKa M CBOEBpEMEHHAs Tepeaaya JOKYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy ¢onny Pecnybnmku bamkopTtoctan, B I'ocymapcTBeHHOE Ka3eHHOE
yupexaenne HarmonaneHblii apxuB PecnyOnuku bamkoprocTtaH Ha MOCTOSHHOE
XpaHEHHE.

3.1.5.TToaroToBKa MPOEKTOB HOPMATUBHBIX U METOJIMYECKUX JOKYMEHTOB 10
OpraHu3alliy JIeJIONPOU3BOJICTBA B YacTH, Kacarolleics NeATeTbHOCTH apXuBa
Komuccun.

3.1.6.0cymiecTBiaeHe KOHTPOJIA 3a popMupoBaHueM B 0OpPMIICHUEM [T B
nenornpousBoacTee Komuccuu.

3.1.7.0xa3aHre METOJUYECKON TOMOIIM HUKECTOAIUM H30UpaTEIbHBIM
KOMHUCCHUSIM B IOKYMEHTAITMOHHOM O0OECIIEYeHUH UX JAESTEIHHOCTH.

3.2.ApxuB Komuccuu B COOTBETCTBUM C BO3JIOKEHHBIMH Ha HETO 3aJa4aMH
OCYIIECTBIISIET CIEAYIONINE (PYHKIUU:

3.2.1.Pa3pabatpiBaeT M COTJIACOBLIBAET C APXUBHBIM OT/ICJIOM aIMHUHHUCTPAITUU
MYHHUIIMIIAJIBHOTO paiioHa KyrapuwHckuii paiion PecnyOmmku bamkoproctan
rpaduKu TpeACcTaBIEHUS OMUCEH Ha PACCMOTPEHUE OKCIEPTHO-TIPOBEPOUHOM
MYHUIIMITAIBHOM KOMHCCHM M Tepeladyd JOKYMEHTOB Ha TOCYIapCTBEHHOE
XpaHEeHue.

3.2.2.T'0TOBUT Ha XpaHEHUE JOKYMEHTHI, YIOPSAIOUYCHHBIE B COOTBETCTBUHU C
TpeboBanusaMHu MHCTpyKIMM 1O NeTompou3BoAcTBY B Komuccun, mo ucreueHuu
OJTHOT'O T0Jla C MOMEHTA UX 3aBEJCHHUS.

3.2.3.0cymiecTBIsSIET TPUEM DJIEKTPOHHBIX JOKYMEHTOB, 00ECIeUMBaET MX
COXpaHHOCTb, y4YeT, OTOOp M Hucmoib30BaHuEe. OCYIIECTBISET CHUCTEMAaTHU3ALINIO
JIOKyMEHTOB apX1Ba KOMUCCUHU U UX HAYTHOE OMUCAHUE.

3.2.4.0OcymiecTBISIET CBOJMHBIA y4eT XpaHsmuxcs B apxuBe Komuccum
(GoHI0B, e U JOKYMEHTOB, HE peXe OJHOTrO pa3a B 3 roja u MpH mnepeaaye aem Ha
MYHHUITUTIATPHOE XpaHEHWE TPOBOAUT IMPOBEPKY HAIMYMUS W COCTOSHHUS TIeT B
apxuBe Komuccun.

3.2.5.CocTaBiseT W TEpeNaeT CBOJHBIE TOJIOBBIE PAa3JEibl OINUCEN eI
MOCTOSTHHOTO  XpaHEHHWsS W Ha PACCMOTPEHHE TMOCTOSHHO JIEHCTBYIOIIEH



OKCIEepPTHON KOMHUCCHUU TEPPUTOPUATHLHOM  HM30UpaTEbHOM KOMHUCCHUU  TIO
OIIPEIICIICHUIO UCTOPUUYECKON, HAYYHOU U MPAKTUYECKON LIEHHOCTU JTOKYMEHTOB.

3.2.6.Co31aet, IONOJHAET U COBEPLUICHCTBYET HAYYHO-CIIPABOYHBIN ammapaT
K XpaHSAUIMMCS B apxXWBe JeiaM U JIOKyMEHTaM, OO0ecle4yHMBaeT €ro
IIPEEMCTBEHHOCTh € HAy4YHO-CIIPAaBOYHBIM  aIlllapaTOM apXHWBHOI'O OTHEJa
aAMUHUCTPALlUd MYHUUUIAIbHOTO paiioHa Kyrapumnckuii paiion PecnyOnuku
bamkoprocras.

3.2.7.0praHu3yeT UCMOIb30BaHUE JTOKYMEHTOB:

uHpopmupyer Komuccuio o coctaBe U COAEpKAHUU JTOKYMEHTOB apXuBa
Komuccun, roroBuT HMHDOPMAIMOHHO-aHATUTUYECKUE 3aMKMCKM W CIPABKU IO
noKymeHTaMm apxuBa Komuccny;

BbIJAET B YCTAHOBJICHHOM TNOPSAKE Jena, JOKYMEHTbl WA KOIHH
JIOKYMEHTOB B II€JIX CIIYKEOHOT0 U HAYYHOTO UCIIOJIb30BAHMUS;

paccmarpuBaeT  3alpoChl  OpPraHM3alMi U 3a4BJICHUS TIpaxaaH, B
YCTAHOBJIEHHOM TOPSJIKE BBIAAET KOMUU JOKYMEHTOB M apXUBHbBIE CIIPaBKH,
KOHCYJIbTUPYET OpraHu3alMd W TpaXJaH II0 BOIPOCAM MECTOHAXOXKJICHUS
JOKYMEHTOB, HEOOXOAMMBIX JJI HABEICHUS ApXUBHBIX CIPABOK;

BEJIET YU€T MUCIIOJIb30BaHMs JOKYMEHTOB, XpaHsIuxcs B apxuse Komuccuu.

3.2.8.IloaroraBiauBaeT M MO UCTEYEHUH YCTAHOBJICHHBIX CPOKOB XpPaHEHUS B
apxuBe Komuccun  mepegaer B apXUBHBIM  OTAEN  aJIMHUHUCTpALUMU
MYHHIMIIAIBHOTO paiioHa KyrapumHckuii paiion PecryOnuku bamkoproctan Bce

3aBepIleHHbIE U 0()OPMIICHHBIE JIeJia TOCTOSTHHOTO CPOKa XPaHEHUS.

IV. IIpaBa apxuBa Komuccun

ApxuBy Komuccuu a1 BRIOTHEHUS €T0 3a71a4 U (QYHKIHUA TPeOCTaBISIETCS
IIPaBo:

4.1.BHOCUTH NPEJI0KEHUS 110 COBEPUICHCTBOBAHUIO OpPraHU3allud XPaHEHHUS,
y4€Ta U UCHOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

4.2.JlaBaTh pekoMeHaanuu udieHaMm Komuccuu 1mo Bompocam, BXOJSIUM B
KoMmneTeHnuto apxuBa Komuccun.

4.3.Y4yacTBOBaTh B  KOHTPOJE 32  BBIMIOJIHEHHEM  YCTAHOBJICHHBIX
Nuctpykumeit no  genonpousBoAcTBY B Komuccuu mnpaBui — paboThl  C
JOKYMEHTaMHU.

4.4 BHocuTh  mpenyiokeHuss  pykoBojacTBy Komwuccuum 0 co3maHuu
ONTUMAJBHBIX YCIOBUU JjIsi OOecredYeHUs: COXPAaHHOCTU JOKYMEHTOB apXuBa
Komuccun.



V. OTBeTCTBEHHOCTH 32 JesiTeJIbHOCTh apxuBa Komuccuu

5.1.0OTBeTCTBEHHBIN 3a JIE€TONPOU3BOACTBO, oOOecreunBas JeATeIbHOCTb
apxuBa Komuccun, HeceT yCTaHOBJIIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 34!

- HECOOJII0/IEHHE YCIOBUM 00€CTIeYeHHsI COXPAaHHOCTU JOKYMEHTOB;

- yTpaTy U HECAHKIIMOHUPOBAHHOE YHUUTOXKEHHE IOKyMEHTOB;

- HEOOOCHOBAaHHBIN OTKa3 B MPUEME Ha XpaHEHUE JTOKYMEHTOB MOCTOSHHOI'O
XpaHEHUS | 110 INYHOMY COCTAaBY;

- HapyIlIeHHEe MPaBWII UCIOJIb30BAHMS JOKYMEHTOB M J0CTYyNa MOJIb30BaTeNeH
K JOKyMEHTaM, YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM.

5.2.3a yTtpaTy W mopuy JOKYMEHTOB TOCYJapCTBEHHOW 4YacTh ApPXHBHOTO
¢onna PecnyObnuku bamkopToctan goiKHOCTHBIE jauia Komuccuum HecyT

OTBCTCTBCHHOCTBH B COOTBCTCTBHH C JICfICTBYIOIIII/IM 3aKOHOAAaTCIIbCTBOM.



