BAIIKOPTOCTAH PECITYBJIMKARBI
MBLIAMP PAMOHBI MYHMIIUIIAJIb PAMOHBIHBIH,
TEPPUTOPHAJIb hAMJIAY KOMUACCHShbI

PEINEHMUE

08 despans 2021 roma Ne 4/11-5

c. 3wnanp

00 yrBep:xnenuu IloJio:xkeHust 00 apxuBe TEPPUTOPHAIBLHOM M30MPATEILHOI
KOMMCCUHM MYHUIIHIIAJIBHOTO PaiioHA 3WJIAaUPCKUH paloH
Pecny0smmkn bamkoprocran

B cootBercTBHM co cratheit 26 DemepanpHOTO 3akoHa OT «OO0 OCHOBHBIX
rapanTUsIX U30UpaTeNbHBIX TMpaB U MpaBa Ha ydacThe B pedepeHayMe TpakaaH
Poccwuiickoit denepanmm» u cratberr 25 Komekca PecmyOmmku bamkoproctan o
BbIOOpaX, pyKoBOACTBysch DenepanibHbiM  3akoHOM «OO0 apXUBHOM Jielie
Poccuiickoit denepanun», 3akoHoM Pecnybmmku bamkoproctan «OO0 apXuBHOM
nene B PecniyOnuke bamkoproctan», TeppUTOpHalibHAs U30MpaTeabHas KOMUCCHS

MYHHITUTIATBHOTO paiioHa 3unaupckuit paiion PecryOnuku bamkopTocran pemmna:

1. VrtBepauts [lonoxkenune o0 apxuBe TEppPUTOPUATBLHOM HM30UpATETHLHOM
KOMHCCHUY MYHHIIMIIAJIBHOTO paiioHa 3unaupckuii paion Pecryonuku bamkoprocran

(mpunaraercs).

[Ipencenarens TeppUTOPUATBHON
nU30MpaTebHOM KOMUCCUH I'.B. beryn

CexkpeTrapb TeppUTOpPUATIEHON
n30upaTeTbHOM KOMUCCHH O.H. Bapranosa



YTBEpKAEHO pelIeHHEM
TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUU
MYHULIMIIAJIBHOTO pailoHa 3UIlaupCKuid paiioH

PecniyOnuku bamkoprocran

ot «08» eBpaist 2021 r. Ned/11-5

HOJIO’KEHHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJIbHON KOMUCCUU
MYHUIUNIAJIBHOIO pailoHa 3unaupckuii paiion Pecnnyosmmkn bamkoprocran

l. Oo0mue MoJI0KEeHU

1.1.JJlokymeHTbl, oOpasyrouecss B  JACIATEIBHOCTH  TEPPUTOPHAIIBHOM
n3buparenbHo komuccuu (nanee — Komuccus), Bkiouas H30UpATENbHYIO,
YIPABICHYECKYH), TEXHUUYECKYI0, MAIIMHOYUTAEMYI0 U JIPYT'YH JOKYMEHTALHIO,
KOTOpPBIE HMMEIOT HCTOPHUYECKOE, HAy4YHOE, COLUAIBHO-DKOHOMHYECKOE U
MOJINTUYECKOE 3HAa4YeHUe, BXOJAT B coctaB ApxuBHoro ¢Gounga PecnyOmuku
BamkopTocTan, sSBIAIONIEroCcsl COCTaBHOM 4acThio ApxuBHOro gonaa Poccuiickoit
®denepanyu, SBIAIOTCI COOCTBEHHOCTBHIO TOCYJIAapCTBa M IMOAJIEKAT MMOCTOSHHOMY
XPAaHEHUIO B aPXUBHOM OT/AEJIE€ aIMUHUCTPALA MYHHULIMIIATBHOTO PaliOHa.

1.2.Komuccus obecnieunBaeT COXPaHHOCTb, YYET, OTOOp, YNOPSAOYEHUE U
HCIIOJIb30BAaHUE  JIOKYMEHTOB, O00pa3ylolMxcd B MpOLEcce JeATEIbHOCTH
Komuccuun, a takxe CBOCBPEMEHHYIO MEpefayy 3THUX JOKYMEHTOB B APXWBHBIN
OTZEJI MyHULIMAJIBHOTO pailOHa Ha XPAaHEHHE B COOTBETCTBHUU C YCTAHOBJICHHBIMU
paBUJIAMH.

1.3.C menbto obecnedeHUs COXPAHHOCTU JIOKYMEHTOB ApxXuBHOro (oHaa
PeciyOmmku  bamkoproctan, orOopa, ydera, CHUCTEMAaTHU3allMH JOKYMEHTOB,
dbopmupoBanug U oQOpMIIEHHUS Jed M Nepenadyy UX Ha MOCTOSHHOE XpaHEHHE B
ApXUBHBIM OTIEJI MYHUIMIIAIBHOTO panoHa B Komwuccunm co3maercs apxuB
Komuccun, obecriedyeHue AesTEIBHOCTH KOTOPOTO BO3JIAraeTcs Ha MpelcenaTes
Komuccun, OTBETCTBEHHOTO 3a BEACHUE EIONPOU3BOICTBA U COXPAHHOCTh apXMBa
Komuccun (mamee — OTBETCTBEHHBIM 3a Jenonpou3BoAcTBO). KoHTponb 3a



JesTeNbHOCThI0 apxuBa Komumccuu, a Takke 3a coOmogeHueM TpeOoBaHMMA
Hacrosero [lonoxxenus ocymectsisieT npeaceaarens Komucenu.

1.4.lestenbHocTh  apxuBa KoMmuccum — ocymiecTBIsSIeTCSs B HOPSIIKE,
ycraHoBieHHOM ®enepanbHbiM 3akoHOM «OO0 apxuBHOM aene B Poccuiickoi
Oenepanun», 3akoHoM PecnyOnmku bamkoproctan «O0 apXuBHOM Jiele B
PecniyOnuke — Bamkoproctan», ¢ NpaBWIaMH  OpraHM3allMd  XpaHEHUS,
KOMIUIEKTOBAHMSI, y4Y€Ta W HCIOJb30BAHHUS JOKYMEHTOB ApXUBHOTO (oHIA
Poccuniickonn @enepanuy U IpYyrux apXUBHBIX JOKYMEHTOB B T'OCYIAPCTBEHHBIX
opraHax, OpraHax MECTHOIO CaMOYIIPaBJICHUS M OpraHU3alusAX, WHBIMU
HOPMAaTUBHO-METOIMYECKMMHU TOKYMEHTAMH 10 apXUBHOMY ey, MHCTpykimen no
nenonpousBoAcTBy B Komwmccuum, Hactosmmm — Ilomokenuem, a  Takke
IIOCTAHOBJICHUSIMM W JAPYTMMH  HOPMAaTUBHBIMH  akTamu  LleHTpanbHOU
uzouparenbHor komuccuu Poccutickoit @enepanuu, LlentpanbHoit n30upaTebHON
komuccun — PecrmyOnuku — bamkopTocTaH,  IOCTAHOBJIEHUSIMH W MHBIMH
HOPMAaTHBHBIMH akTamu Komuccunu.

1.5.ITonoxenune 06 apxuse Komuccuu yreepxaaercs pemenneM Komuccnn.

II.  CocraB noxymenroB apxua Komuccuu

ApxuB Komuccnn XpaHuT cieayronme JOKyMEHTHI:

2.1.JIOKyMeHTbI, CBsi3aHHbIE C TOJATOTOBKOM U IPOBEACHUEM BBIOOPOB
IIpesunenra Poccuiickon ®enepanuu, nenyratoB ['ocymapcrBeHHoOn Jlymbl
denepanbHOrO Cob6panus Poccuiickoi denepanuu, JENyTaToOB
I'ocynapctBennoro CoOpanusi — Kypynras PecnyOnuku bamkoprtocTtaH, I'naBsl
Pecniybnukn ~ bamkopTocTtaH, — NpeACTaBUTENbHBIX ~ OPraHOB ~ MECTHOTO
caMOyIIpaBjieHUs, pePepeHTyMOB.

2.2.3aKOHYEHHBIE JIEIONPOU3BOJICTBOM Ji€Jla TOCTOSSHHOTO, BPEMEHHOIO
(cBpiie 10 net) xpaHeHUs 1O Mepefayl Ha MyHULUMIIAJbHOE XPAaHEHUE B apXUBHbBIN
OT/IeJI MyHULIMIAJIBHOTO pailoHa.

2.3.BenomcTBeHHbIe u3faHusg LleHTpanbHOM H30MpATENbHOM KOMHUCCUU
Poccuu, llentpansHoil uzbupatenbHoi komuccuu PecmyOmuku bamkoproctan u
Komuccun.

2.4 DneKTpOHHBIEC TOKYMEHTHI (TUCKU U JTUCKETHI, 0a3bl JAHHBIX).

2.5.Hayyno — cnopaBoYHbBIE MaTepuanbl K JOKYMEHTaM apxuBa H
COOTBETCTBYIOIIUE YUYETHBIE JOKYMEHTBI.

[1l. OcHoBHbIe 3anaun U pyHkuuu apxusa Komuccun

3.1. OcHOBHBIMHU 33JlayaMu apxuBa KoMuccum sSBISIOTCSA:



3.1.1.KommiekToBaHue apxuBa JOKyMEHTaAMH, COCTaB KOTOPBIX MPETyCMOTPEH
o 2.1 - 2.4 nacroswero [lonoxenus.

3.1.2.0pranuzanusi  pabOThl C JOKYMEHTaMH, XpaHIIIMUMUCA B apXHBE
Komuccun.

3.1.3.Yuer, oOecrieyeHue COXPAHHOCTH, HAYYHOE OIMCAaHUE JOKYMEHTOB,
CO3/IaHME M COBEPILIECHCTBOBAHME HAYYHO-CIIPABOYHOTO ammapara K HUM, OoTOOp
JOKYMEHTOB Ha MYHULIUITAJIbHOE XPAaHEHUE.

3.1.4.IToaroToBKa U CBOEBPEMEHHAsl IMepejaya JOKYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy Qouny PecrnyOmuku bamkoproctan, B ['ocymapcTBEHHOE Ka3eHHOE
yupexxnenne Hanmonaneueiii apxuB PecryOnuku bamkopTocTan Ha MOCTOSHHOE
XpaHEHHUE.

3.1.5.1ToaroToBKa MpOEKTOB HOPMATUBHBIX U METOJUYECKUX TOKYMEHTOB IIO
OpraHu3alliy JIEJIONPOU3BOJICTBA B YAacTH, KACAIOUICHCS IEATENBHOCTH apXuBa
Komuccun.

3.1.6.0cymiecTBieHre KOHTPoJIs 3a ¢GopMHUpOBaHUEM U OGOpPMIICHUEM el B
nenonpousBoacTse Komuccnu.

3.1.7.0ka3aHue METOJUYECKON TOMOIIM HIKECTOSIIUM U30UpaTeIbHBIM
KOMHUCCHSIM B IOKYMEHTAILIMOHHOM 00€CIIEYEHUH UX JEATEIbHOCTH.

3.2.ApxuB Komuccum B COOTBETCTBHH C BO3JIOKEHHBIMU Ha HEro 3aJadyaMu
OCYILIECTBIISIET CAEAYIONINE (DYHKIUU:

3.2.1.Pa3pabarbIBaeT U COIIACOBBIBAET C APXMBHBIM OTIEJIOM aJMUHHUCTPALIUU
MYHHUIMIAIBHOTO pailoHa rpauKyd MPEACTABICHUS OIMCEHd Ha pPacCMOTPEHUE
OKCHEPTHO-ITPOBEPOYHON MYHULMIAIBHON KOMHUCCHM W NEpeNadyd JOKYMEHTOB Ha
roCyIapCTBEHHOE XpaHEHUE.

3.2.2.I'0TOBUT HA XpaHEHUE TOKYMEHTbI, YHOPSIOYEHHbIE B COOTBETCTBUU C
TpeboBaHus MU WHCTpYKIMU MO JEI0Npou3BOACTBY B KoMmuccuu, mo MCTeueHuu
OJIHOTO I'0J1a C MOMEHTA UX 3aBEACHUS.

3.2.3.0cyiiecTBiasieT MpUEM DJIEKTPOHHBIX JIOKYMEHTOB, OOECIEUMBAET HX
COXPAaHHOCTb, y4yeT, OTOOp M ucmnoyib3oBaHue. OCYIIECTBISET CHCTEMAaTU3ALUIO
JOKYMEHTOB apX1MBa KOMUCCHUU U UX HAYYHOE OIMCaHUE.

3.2.4.0cymiecTBasieT CBOJHBIA y4deT XpaHsalmuxca B apxuBe Komuccun
(GoHIOB, 1e] U JOKYMEHTOB, HE peKe OJAHOIr0 pas3a B 3 rojia U Npu nepejade ae Ha
MYHULMIIAJIBHOE XPAHEHUE MPOBOAUT IPOBEPKY HAIWYUS U COCTOSHMS M€l B
apxuse Komuccuu.

3.2.5.CocraBnsieT ¥ TNepeAaeT CBOJHBIE TOJOBBIE pa3lielibl ONHCEH e
MIOCTOSTHHOTO XpPaHEHUs U Ha pACCMOTPEHUE MOCTOSIHHO JIEMCTBYIOIIEH DKCIIEPTHOM
KOMHUCCUH TEPPUTOPUATBHON M30UpATEIbHOM KOMHUCCHUH IO  OMPEICIICHUIO
VCTOPUYECKOM, HAYYHOU U PAKTUYECKOU IEHHOCTH JOKYMEHTOB.



3.2.6.Co31aet, NONOJIHSAET U COBEPIIEHCTBYET HAYYHO-CIPABOYHBIN anmapar K
XPpaHALIMMCS B apXUBE J€JIaM U IOKyMEHTaM, OOECIIEUnBAET €ro MPEeeMCTBEHHOCTD
C HAy4YHO-CIIPAaBOYHBIM  alIlapaToM AapXWBHOIO  OTAENa  aJIMUHHUCTPALUU
MYHHULIMIIAIBHOIO paiioHa.

3.2.7.0pranu3syeT ucroiab30BaHUE JOKYMEHTOB:

uHpopmupyer Komuccuio o cocraBe M COAEpkKaHUM JOKYMEHTOB apXHBa
Komuccun, roToBUT WHGOPMAMOHHO-aHANUTUYECKUE 3alHCKU WU CIPABKH IO
NOKyMeHTaMm apxuBa Komuccuu;

BBIJIa€T B YCTAHOBJICHHOM IOPSJKE JIeNa, TOKYMEHTHI NI KON JOKYMEHTOB
B LIETISIX CIIY>KEOHOTO M HAYYHOI'O UCIIOJIb30BAHUS;

paccMaTpuBaeT  3alpochl  OpraHM3alMil U 3asBJICHUS TpaxkIaH, B
YCTAaHOBJICHHOM TMOPSAKE BBIJAET KOIMWU JOKYMEHTOB W apXHUBHBIE CIIPABKH,
KOHCYJIFTUPYET OpraHu3alliM M TpaXkJaH II0 BONPOCAM MECTOHAXOKICHUS
JOKYMEHTOB, HEOOXOJUMBIX ISl HABEJACHUS apXUBHBIX CIIPABOK;

BEJIET YUYET UCI0JIb30BaHUs JOKYMEHTOB, XpaHAIIUXCs B apxuse Komuccuu.

3.2.8.1ToaroTaBirMBaeT U MO WCTEUYECHWHM YCTAHOBJICHHBIX CPOKOB XPAaHEHHUs B
apxuBe KoMuccuu nepenaet B apXUBHBIN OT/AE aAMUHUCTPALMM MYHULUIIATBHOTO
palioHa Bce 3aBepuIeHHbIE U 0()OPMIICHHBIE JIeJIa TOCTOSSHHOTO CPOKA XPAaHEHUS.

V. IIpaBa apxusa Komuccumn

ApxuBy Komuccuu ajisi BBIIIOJHEHUS €0 3a/1ad U (yHKIUH TPeaoCTaBIsSeTCs
IIPaBo:

4.1.BHOCUTB NpPEIJIOKEHUS IO COBEPUIEHCTBOBAHNIO OPTraHMU3allMN XPAaHEHHs,
ydeTa ¥ UCIOJIb30BAHUS APXUBHBIX JIOKYMEHTOB.

4.2.JlaBath pekomeHanuu 4dieHam Komuccum mo BomnpocaMm, BXOISIIUM B
KOMIIETeHIMIO apxuBa Komuccun.

4.3.Y4acTBOBaTh B KOHTPOJIE 34 BBINOJHEHUEM YCTAHOBIICHHBIX MHCTpyKIIMEn
1o aenonpou3BoAcTBy B Komuccuu npaBui paboThl ¢ JOKYMEHTaMHU.

4.4.BHOCUTh  TpeiokeHus  pykoBoacTBY Kommccum 0 co3paHun
ONTUMAJIBHBIX YCIIOBUM JJi1 OOECHEUYEHUs] COXPAHHOCTU JIOKYMEHTOB apXuBa
Komuccun.

V.  OTBeTCTBEHHOCTH 32 JAeATeJbHOCTh apxuBa Komuccuu

5.1.0TBeTCTBEHHBI 3a JICIONPOM3BOJCTBO, oObOecrmeunBas ACSTEIbHOCTD
apxuBa Komuccun, HeceT yCTaHOBJICHHYIO 3aKOHOM OTBETCTBEHHOCTH 3a:

- HECOOJTIOICHHE YCIIOBHI 00eCredeHns] COXPaHHOCTH JIOKYMEHTOB;

- YTpaTy ¥ HECAaHKIIMOHUPOBAHHOE YHUUITOKEHNE JOKYMEHTOB;



- He0OOCHOBAHHBIN OTKa3 B MpPUEME HA XPAaHEHHE JOKYMEHTOB MOCTOSHHOTO
XPaHEHHUs U 110 JIMYHOMY COCTaBY;

- HapylUIE€HUE MPaBWI UCMHOJIb30BAHUS IOKYMEHTOB U JOCTYIIa MOJb30BaTeNCH
K JOKyMEHTaM, YCTaHOBJIEHHBIX 3aKOHOJIATEIHCTBOM.

5.2.3a yTrpary W mop4y JOKYMEHTOB TOCYAapCTBEHHOW YacTh APXHUBHOIO
donma PecnyOmuku bamkoproctan nmomkHOcTHhle Juna Komuccuum HecyT
OTBETCTBEHHOCTbH B COOTBETCTBHUU C JECHCTBYIOIINM 3aKOHOAATEIHCTBOM.



