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YTBepkaeHa pelieHueM
TEePPUTOPUATHHON N30MPATEITHHON KOMUCCHH
MYHHUIUIIAILHOTO pailoHa MedYeTIMHCKuN paioH

Pecny6nuku bamkoprocran
ot «15» suBapsi2021r. Ne2/5-5

HNHcTpyKIus M0 1e10Npon3BOIACTBY
B TEPPUTOPHAJIBHOI H30MPaTEeIbHOM KOMUCCHM MYHMIMIIAJIBHOIO PAalOHa
Meuetannckuii paiion Pecnyoamkn bamkoprocran

1. O0uMe MoJI0KEeHUS

1.1. MHWHctpykiuss 1O  JAEJIONPOU3BOJICTBY B TEPPUTOPHUATBHOM
u3buparenbHo KomuccuM (nanee — WHCTpykuMs) ycTaHaBIMBaeT MOPSIOK
paboThl C JTOKYMEHTaMH, OCHOBHBIE IpaBUJia MX MOJATOTOBKH U O(OpPMIICHHS B
TEPPUTOPUATBHOM M30uparenpHoi komuccuu (nanee — TUK).

Wuctpykuust  pa3paboTaHa Ha  OCHOBaHMM  (ellepalibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHsX H30MpATENbHBIX IpaB M IMpaBa Ha ydacTHE B
pebepenayme rpaxnan Poccuiickoit ®enepamun», «OO0 apXuBHOM Jelie B
Poccuiickort ®epepanumn», «O TOpSAKE PacCMOTpPEHUs OOpAIICHW TrpakiaH
Poccuiickonn ~ @epepaunn», 1ocraHoBieHus IIpaBurtenscrBa  Poccuiickoit
®enepauuu oT 3 HOs0ps 1994 roga Ne 1233 «OO0 yrBepxknenun IlonoxxeHust o
nopsiike  oOpamieHuss co  CiaykeOHOoil — uHpopMaluell  OrpaHUYEHHOTO
pacnpocTpaHeHuss B (eaepa’bHbIX OpraHax HCIHOJHUTEIbHON BJacTH H
YIOJIHOMOYEHHOM OpPTraH€ YNPABIEHUS HCIIOJIb30BAHUEM AaTOMHOM SHEPrUU H
YIOJIHOMOYEHHOM OpraHe 10 KOCMHUYECKOM JesTeNbHOCTH» (B pelakiuu
noctra”HoBjeHuil IIpaButenbctBa Poccuiickoit @enepannu ot 20.07.2012, No740,
ot 20.02.2016 Nel123, ot 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
Pecnyonuku bamkoprocran «O0 apxuBHOM niene B PecnyOnuke bamkoproctan»,
UHBIX 3akoHOB PecnyOmuku bamkoprocran, I[lpaBun nenonpou3BojcTBa B
rOCYJTapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYIIPABIICHHMS, YTBEPKIECHHBIX
npukazom @enepanbHOro apxXWBHOro areHrcrsa ot 22 Mas 2019r. No7l,
MOCTAHOBJICHUM W WHBIX HOPMATUBHBIX akToB lleHTpanbHON u30MpaTenbHOU
komuccun Poccuiickoit @enepannu  (manee — L{UK Poccun), moctanoBneHuit u
JIPYrUX HOPMATHUBHBIX akKTOB lleHTpanbHON  M30MpaTenbHOM  KOMHCCHUU
Pecnyonuku bamkoprocran (nanee — LUK PB), permamenrta tepputopuanbHOU
Komuccuu, ¢ ucnospzopanuem ['OCTa P 7.0.97 - 2016 «HanumonaneHsbiil cTangapT
Poccuiickoii @enepanuu. CucteMa cTaHIapTOB 10 UHPOpMaLUU, OUOIMOTEUHOMY
U u3arenbckomy aeny. OpraHu3allMOHHO — PACHOPSAJMUTENbHAS JTOKYMEHTALUS.
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TpeGoBanust k odopmileHHIO JOKYMEHTOB» (B penakuuu M3menenus Nel,

yTBepxaeHHoro [Ipukazom Poccrangapra ot 14.05.2018 Ne244-cT).

1.2. IlpaBwia moaAroToBKH, 0hOpMIIECHUS IOKYMEHTOB U TIOPSIIOK pabOTHI C
HUMH, TpeaycMOTpeHHble  MHCTpykmme#, oO0s3aTeNbHBI Uil  YICHOB
TEPPUTOPUAIBHOM KOMHUCCHM M TOCYJApPCTBEHHBIX TIPAXKIAHCKUX CIYXKaIUX
TEPPUTOPUAIIBHOM KOMHCCUHU (JlaJiee — TpaXXJaHCKUE CIyXKalue) U JIHIl,
3aMEIIAIOMIMNX JOJDKHOCTH, HE SIBILIIOIIMECS JOJDKHOCTSMH TOCYAapCTBEHHOU
IPaKIAHCKOM CIIy’KObI, a TaK)Ke JIMI, MPUBJIEKAEMbIX IO TPa)XJIaHCKO-TIPABOBBIM
JIOTOBOPAM.

1.3. UneHsl KOMHCCHM, Tpa)xJaHCKUME CIyXKalue, a Takxke JIMIa,
IpUBJIEKAEMbIE 10  TPaKIAHCKO-TIPABOBBIM  JOTOBOpaM, JOJDKHBI  OBITH
03HAaKOMJIEHBI O] OJAMUCH ¢ TeKCTOM MHCTpyKIUU.

1.4. Bepnenue nenonpou3BOICTBA, OTBETCTBEHHOCTD 3a €r0 OpraHUu3aluio B
TEPPUTOPUATBHON KOMHUCCHH, 00€CIIedeHrEe COXPAaHHOCTH JOKYMEHTOB U Mepeavy
UX B BBIIIECTOAILYI0 H30UpPaTENIbHYI0O KOMHUCCHIO, KOHTPOJIb 3a COOJIOJIEHUEM
TpeboBanuii MHCTPYKIIMM  OCYIIECTBISIET MpelaceNaTeilb TEepPUTOPHATbHON
KOMMCCHU.

1.5. Ilpu pabGore ¢  [OOKyMEHTaMH, 3apETUCTPUPOBAHHBIMH B
YCTAaHOBJICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX IOMNPABKUA MU JENATh
IIOMETKH, KpOMe IIpeayCMOTpEeHHBIX NHCTpyKInen.

1.6. Jlenmonpou3BOACTBO B TEPPUTOPUATBHON KOMHUCCHUHU OCYIIECTBISIETCS
C UCIIOJIb30BaHUEM KYPHAJIOB PETUCTPALIMU JOKYMEHTOB.

1.7. B cnydae yxoma B OTIYCK, Bbl€3Jla B KOMaHIUPOBKY, OOJIE3HH,
YBOJIBHEHUSI  UCIIOJIHUTENSE  JIOKYMEHTOB  TMpeAcenarellb  TEeppPUTOPHATbHON
KOMHCCUU JIa€T YyKa3aHHE IMepe/laTb HEUCIOJHEHHbIE JOKYMEHTHl JPYromy
VCITOJIHUTEITIO.

PaGota ¢ mokymeHTaMu TEpPPUTOPUATILHOW KOMHCCHU OCHOBBIBA€TCS Ha
MPUHIINAIE OJJHOKPATHOW PErUCTpaluy JOKYMEHTA.

1.8. MHWHcTpykiuss W UW3MEHEHMs, BHOCHMBIE B HEE, MPUHUMAIOTCS
pelIeHuEM TEPPUTOPHATBLHON KoMUCCcUU ociie cornacoBanus ¢ [{UK Pb.

1.9. B HUHCTpYKIIUHM HCTIONB3YIOTCS CIASAYIONINE TEPMUHBI U ONIPEACTICHUS:

OJIaHK JOKyMEHTa — JIUCT Oymard WM OJJICKTPOHHBIM 11a0JIOH C
pPEKBU3UTAMU, UACHTUDUITUPYIOIIMMHI aBTOpa 0UITNATFHOTO-TOKYMEHTA,

BHYTPEHHMM JOKYMEHT — JIOKyMeHT, noarorosieHHeli B THK, He
BBIXO/ISIINN 32 €€ IPEAEIIbI;

BXOJAIINI JOKYMEHT — TOKyMEHT, noctynusiiuii B TUK;

JEN0 — TOKYMEHT WJIH COBOKYITHOCTh JOKYMEHTOB, OTHOCSIIUXCSA K OJHOMY
BOIIPOCY U MOMEILIEHHBIX B OTJACIbHYIO O0I0KKY;
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ACIOIPONU3BOACTBO — ACATCIBbHOCTD, 06CCHC‘II/IB3IOH.IaH AOKYMCHTHPOBAHHUC,

JIOKyMEHTOOOOPOT, ONIEPATUBHOE XPAHEHUE U UCIOJb30BAHKUE IOKYMEHTOB,;

JOKJaaHas (CiykeOHas) 3arMcka — BHYTPEHHUM JOKYMEHT, aJpeCcOBaHHbBIN
BBIIIECTOSIIIIEMY JOJHKHOCTHOMY JIMILy OT HIKECTOSIIIEro JOKHOCTHOTO JIMIA U
CoJIeprKalil 00CTOSATENIbHOE H3JI0KEHHWE KaKOro-JInOo BOMpoca € BBIBOJAMH U
PEIOKEHUSIMU COCTaBUTEIIS;

JOKYMEHT — 3a(MKCUpOBaHHAsl Ha HOCUTENIe MHPOpPMAIHs C PEKBU3UTAMH,
MO3BOJISIONIMMU €€ UACHTU(DUIIUPOBATH;

JOKYMEHTHUpOBaHHEe — (ukcauus wuHPOpPMALMK HA MaTEpPUAIbHBIX
HOCHUTEJISIX B YCTAHOBJICHHOM TIOPSZIKE,;

JOKYMEHTOOOOPOT — IBUKEHHE IOKYMEHTOB B U30MpATEIbHOW KOMUCCHH C
MOMEHTa UX CO3JaHMsI WM TOJY4YeHHS JO 3aBEpLICHHS HCIOJHEHUS WIN
OTTPABKHU;

AyOnMKaT TOKYMEHTa — MOBTOPHBINA SK3EMILISP MOJIMHHUKA JJOKYMEHTA,

3aBepeHHas KOMUs JOKYMEHTa — KOMHs JOKyMEHTa, Ha KOTOpOil B
COOTBETCTBUM C YCTAHOBJCHHBIM TIOPSIAKOM TMPOCTABIEHBI HEOOXOIUMBIC
PEKBHU3UTHI, 00ECTICUNBAIOIINE €€ FOPUIUICCKYIO0 3HAUNMOCTb;

UCXOMAIIMI JOKYMEHT — JOKYMEHT, oTnpasisieMbin n3 TUK;

KOHTPOJIb ~ UCTOJHEHHs  JOKYMEHTOB —  COBOKYIHOCTb JICWCTBHUH,
o0ecrnevyMnBaroX CBOEBPEMEHHOE UCIIOJIHEHUE IOKYMEHTOB;

KOIUS IOKYMEHTa — K3eMIUIAP TOKyMEHTA, IOJTHOCThIO BOCIPOU3BOISAIINNA
nHGOPMAITUIO TTOITTMHHUKA TOKYMEHTA,

HOMEHKJIaTypa JIe7l — CUCTEMaTU3WPOBAHHBIN MEepeueHb 3aroJOoBKOB eI, C
yKa3aHWEM CPOKOB UX XPaHCHUS,

HOPMATUBHBIE JIOKYMEHTBl — COBOKYIHOCTh MHCTPYKTUBHBIX MaTepUajoB,
pacCUMTaHHBIX Ha IMOCTOSIHHOE WJIM MHOTOKpPAaTHOE AEWCTBHE U COJAEp KALUX
Kakue-1100 HOPMBbI, IIpaBUiia, MPEANUCAHNUS;

HOCUTENh MH(OpPMallUU — MaTepUaJbHbIH OOBEKT, MpeJHA3HAUECHHBIN aJis
3aKperyieHHsl, XpaHeHus (M BOCIPOW3BEACHUS) pPEUYEBOM, 3BYKOBOW WU
n300pa3uTeNbHON HH(pOpMaLUK;

opuIManbHBIA TOKYMEHT — JOKyMEHT, CO3JaHHBI OpraHoM BIACTH,
OpraHM3alei, MODKHOCTHBIM JIMIIOM WU TPaKIaHUHOM, O(OpMIIEHHBIA B
YCTaHOBJICHHOM MOPSKE;

oopmiieHHE NOKyMEHTa — MPOCTaBJIEHHE Ha JOKYMEHTE HEO0OXOIUMBIX
PEKBU3UTOB,;

MUCHhMEHHOE 0OpalleHrne — HampaBIeHHOE B TOCYAapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYTPABICHUS WIH TOJDKHOCTHOMY JIMIy TUCbMEHHOE MPEJIOKEHHE,
3asBJICHUE MM Kaj100a;
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UCbMO — 0000IIIEHHOE Ha3BaHUE PA3JIMYHBIX IO COACPIKAHUIO TJOKYMEHTOB,

CITyXalI1uX CPeACTBOM OOLICHUS MEXKIYy OpraHU3alMUsIMU, TPaklaHaMH;

MO/JIMHHUK ~JIOKyMEHTa — TI€PBbI WM E€IUHCTBEHHBIH SK3EMILISP
O(QUIHATEHOTO IOKYMEHTA;

MOpy4YeHUE — JOKYMEHT, MPEANHUCHIBAIONINN BBIMOJHEHUE TEX WM HHBIX
3aJaHui;

perucTpanus JOKyMEHTa — TPHUCBOCHHE TOKYMEHTY PErucCTPaliMOHHOTO
HOMEpPA U BHECEHHE CBEJCHUI O JOKYMEHTE B PETUCTPALIMIOHHO-YYETHYIO (OpMY;

peructpanronHas gopma — cucrema perucrpanuu, ucnosibdyemas B TUK
IIPU PETUCTPALIMK IOKYMEHTOB (3KypHaI);

PEKBHU3UT JOKYMEHTA — AJIEMEHT 0(DOpPMIICHHS TOKYMEHTA;

CKaHMPOBaHWE JOKYMEHTA — IMOJy4YeHHE JICKTPOHHOTO o0pa3a JOKYyMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK WCIOJIHEHUS JIOKYMEHTa — CpOK, YCTAHOBJICHHBI HOPMAaTHBHBIM
IIPABOBBIM aKTOM, OpraHU3aIMOHHO-PACIIOPSIUTEIBHBIM JOKYMEHTOM, YKa3aHUSIMU
10 MCTIOJTHEHUIO TJOKYMEHTA WIIH ITOPYYEHUEM;

yKa3aHUs 0 WCIIOJTHCHHUIO JOKYMEHTA — PEKBU3HT, COCTOSIINN U3 HAIITUCH
Ha JIOKYMEHTE WJIM Ha OTIEIHLHOM JIUCTE YCTAaHOBJICHHOW (OPMBI, CIACITaHHOU
JOJDKHOCTHBIM JIUIIOM;

y4eT JOKyMEHTOB — (ukcanus (akTa TMOJydYeHUS JTOKYMEHTOB 0€3
MPOCTABJICHUSI HA HUX PETUCTPAIMOHHBIX IIITAMIIOB;

dbopmupoBaHUE Jiea — TPYNIHUPOBAHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJO B
COOTBETCTBHM C HOMCHKJIATYpOH JIeT M CUCTEMAaTH3alus JTOKYMEHTOB BHYTPHU
nena;

AKCIIEPTU3A [IEHHOCTU JOKYMEHTOB — U3YYCHHE IOKYMEHTOB HAa OCHOBAHHH
KPUTEPHUEB UX IIEHHOCTU B IIEJISIX OIMPEACIICHUS] CPOKOB XPAaHEHUS JIOKYMEHTOB U
oTOOpa UX JUIA BKIIOUYCHHS B cocTaB ApxuBHOTO (hoHa PD;

AJIEKTPOHHAS KOMHS JIOKYMEHTa — KOMHUSl JOKYMEHTa, CO3/laHHas B
AIEKTPOHHOU (opme;

AJIEKTPOHHBIN JOKYMEHT — TOKYMEHT, HH(OPMAITHS KOTOPOTO MpecTaBIcHa
B DJICKTPOHHOW (opMe, HOCHUTEIIMHU WH(OOPMAIUU T KOTOPOTO SIBJISIFOTCS
HOCHTEJIH, UCITOIB3YEMbIE B 3JIEKTPOHHO-BBIYUCIIUTEIILHON TEXHUKE;

AJIEKTPOHHBI 00pa3 JOKYMEHTa — DJJEKTPOHHAs KOMHUS JOKyMEHTa,
W3TOTOBJICHHAS] HA OyMaXHOM HOCHUTETIE.

2. l'[pneM, perucrpanmusi 1 MpOoXoKIACHHUE MOCTYNNAKIINX TJOKYMECHTOB

2.1. Jloxymentsl B TUK nocrtaBnsitorcst yepes OTHAeNeHUE CBSI3U (TIOYTOM,
tenerpadomM), Genpaberepckod WM  CIEeNUATBHON CBSI3bI0, HAPOYHBIM HIIU
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NepeanTcsl MpeAcenareno (3aMeCTUTENI0 Mpejcenaress, CeKperaplo, 4YIeHaM)

THK BO BpeMst IMYHOTO MPUEMA.

JoxymenTsl MoryT noctynath B THK mo kanamam cBs3u ['ocygapcTBeHHOM
aBTOMaTU3UpOBaHHOW cucteMbl Poccuiickori ®enepauuu  «BpiOopb», Ha
opunmaneueiii moutoBbiil smmk TUK B cetn UHTepHeT W mo (akcUMUIBHON
CBSI3H.

2.2. Ilpuem, mnepBuuHas 00pabOTKa W pPETUCTpalUs MOCTYHAIOIINX
JOKYMEHTOB Npou3BoasTces npeacenareneM (cexkperapem) THUK ¢ ncnonb3oBannem
KypHaIbHOH (mpuioxenue Nel) GpopMbl perucTpaiyy JOKyMEHTOB €KCIHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3AHUYHBIX THEH.

Bpemsa nmnpuemMa JOKYMEHTOB B padO4yuil JI€Hb, MPEAIIECTBYIOIINMA
HepaboueMy Mpa3JHUYHOMY JHIO, COKpAIIAeTCs Ha OJUH Yac.

[lopsnok mnoJiydeHusT M pPErucTpauuy JOKYMEHTOB IOCJIE OKOHYaHUs
pabodero 1Hs, B BBIXOAHbIE M HepabO4YMe TMpa3JHUYHBIE [HU, B TEPUOA
NOATOTOBKM M TIPOBENIEHUS M30MpaTelbHbIX KaMMIaHWil  yCTaHaBIMBAETCSA
npeacenaarenem THUK mubo onpenensiercs pemenuem THK.

2.3. TloctynuBimime JOKYMEHTHI TOJPA3ACNsAIOTCS Ha PETUCTPUPYEMBIE U
HE MOJUIKAIINEe perucTpaiuu (nmpuioxenue Ne2).

2.4. Ilpu BCKpBITUU KOHBEPTOB, IMOCTYMAOLIUX CIEIUAIBHON CBS3bIO WU
II0 1I04YT€, IIPOBEPSAETCS NPABUIBHOCTb aJPECOBAHMUA, KOMIUIEKTHOCTH U
LIEJIOCTHOCTh JOKYMEHTOB, HAJIMYKUE MPWIOKEHUH, CBEPSAETCS COOTBETCTBHUE MX
HOMEpPOB YYETHbIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HemnpaBuibHO
aJpEeCOBaHHbIE M OIIMOOYHO BIIO)KEHHBIE JIOKYMEHTBI HE PErUCTPHUPYIOTCA,
NIEPECHUIAIOTCS MO HA3HAYEHUIO WIM BO3BPALIAKOTCS OTIPABUTEIIO.

2.5. Ecnu mpu BCKpbITUM KOHBEpTa OOHAPYKEHO OTCYTCTBHUE JOKYMEHTOB
WIN UX OTHEIBHBIX JIMCTOB, IPUIIOKECHUN, NOBPEXKICHUE HAOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEPTE,
npencenarenem (cexperapem) TUK cocraBnsercss akT ycTaHOBIEHHON (OpMBI B
aByx ok3emiuigpax (mpuinokenne Ne3). OauH HK3eMIUIp akTa MOChUIAeTCA
OTIPABUTEIIIO, IPYTOM MPUOOIIAETCS K MPUHATHIM JOKYMEHTAM.

Ha 000poTHOI CTOpPOHE MOCHEAHEro JIMCTa MOBPEXACHHOTO JTOKYMEHTa B
IIPAaBOM HWKHEM YIUIy JIEJIAETCS OTMETKA «JIOKyMEHT NOJIy4eH B MOBPEKICHHOM
BUJIE).

2.6. KoHBepThl OT MNOCTYNUBUIMX JOKYMEHTOB HE YHHYTOXAIOTCS B
Cly4yae, €CiIM TOJBKO II0 HHUM MOKHO YCTAHOBUTH aApEC OTIPABUTENS, AATY
OTHPABKU W MOJYYEHHS JNOKYMEHTOB, €CIIM OHU COAEPKAT JOKYMEHTHI, KOTOpPbIE
NOCTYIWIM H3-3a MpeAenaoB Tepputopun PP, u3 CynoB, CIEACTBEHHBIX OPraHOB,
aM00 JTOrOBOPBI, MPETEH3UH, WCKOBBIE 3asBIICHUS, JOKYMEHTBI, CBSI3aHHBIE C
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OCYIIECTBJIEHUEM 3aKylOK TOBapoB, pabor, ycayr st oOecredeHus

rOCyapCTBEHHBIX HYXK/I.

2.7. KoHBepThl YYaCTHUKOB 3aKylOK TOBapoOB, padOT, yCIyT, MOCTYNHUBIIHNE
[0 TMOYTe, NMPUHUMAIOTCA OTBETCTBEHHBIM 32 BEICHHE JEJIONPOU3BOJCTBA, HE
BCKpBIBAIOTCS, YUYUTBHIBAIOTCS IO MAKETHOMY JKypHaly M MepenarTcs
OTBETCTBEHHOMY OCYIIECTBIIEHUE 3aKYIOK MO/ TIOIHCh.

KouBepTbl ¢ 3asBKaMU yYaCTHHKOB 3aKylOK TOBapoB, paboOT, YCIyT,
NOCTYNHUBIINE HAPOYHBIM, MPUHUMAIOTCSI OTBETCTBEHHBIM 3a OpraHU3aIUIo
TOProB, HE BCKPBIBAIOTCS U YUUTHIBAIOTCS B )KYpHAJ€ B COOTBETCTBUU CO CTAThel
51 ®enepanbHoro 3akoHa oT S5 ampena 2013 roma No 44-®3 «O KOHTpaKTHOM
cucteMe B cdepe 3aKylmokK TOBapoB, padoT, yciIyr s oOecreyeHus
rOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX HYKID.

2.8.11akeTsl ¢ momMeTKON «JIMUHO» YUUTHIBAIOTCS MO MAKETHOMY KypHaIy U
nepealTes aJpecaTaM B 3aKPHITOM BHJIE TIOJT TIOITHUCH.

2.9. Ilpm peructpanuy MOCTYNUBIIETO JOKYMEHTa B PErHCTPAIlIOHHON
dbopme 00s3aTeILHO BBOASTCSA CICAYIOIIME PEKBU3UTHI: BHUJ JOKYMEHTa, €ro
UCXOJAIIMNA HOMEp W JlaTa, JaHHble O KoppecnoHaeHTe (aapecante) (dhamuius,
UM, OTYECTBO (PU3MUECKOTO JIMIIA WM Ha3BaHUE OpPTaHU3alliN, MECTOHAXOXKACHHE
OTIIpaBUTENS), @ TAKXKE KpPaTKOE COJEp>KaHUE IJOKYMEHTA, KOJMYECTBO JHCTOB
OCHOBHOTO JIOKYMEHTA U JIUCTOB MPUIIOKEHUS, KOIMYECTBO IK3EMILISIPOB.

PeructpanmoHHbIil IITaMI € yKa3aHMEM BXOJSILIErO0 HOMEpa, JaThl U
BPEMEHU PETHCTpAlMU TPOCTABISIETCS, KaK IMPAaBUIIO, B IPABOM HIDKHEM YIIIY
JUIEBOM CTOPOHBI TEPBOrO JIMCTa 3apETUCTPUPOBAHHOIO JOKyMeHTa. llpu
HEOOXOJMMOCTH YyKa3bIBae€TCs BpeMs peructpauuu (4ackl W MUHYTHI). Ha
OPUJIOKEHUU TPOCTABIACTCA BXOIALINN HOMEp TOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCS.

Ha xonuu noxymeHTa BXOJSLINI HOMEpP MPOCTABISETCS B MPABOM HIKHEM
Y1y JIMLIEBOW CTOPOHBI MIEPBOTO JIUCTA.

[Ipy mOCTyIJIEeHMH  JOKYMEHTa C  CONPOBOAMUTENIBHBIM  MHCHMOM
PETUCTPAIIMOHHBIN IITAMIT TPOCTABIISETCS] HA COMPOBOIUTEIHLHOM THCHME.

Hymepaiuss mOCTYNUBIIMX JOKYMEHTOB OCYIIECTBIISIETCS B TMpeneiax
KaJIEHJJAPHOTO To/1a.

[Ipu peructpanuu JOKYMEHTA, SBJSIONIETOCS OTBETOM Ha HCXOSIINN
JOKYMEHT WJIM TPUCIAHHOTO B JIOMOJIHEHUE K paHee HANpaBJICHHOMY JOKYMEHTY,
B J)KypHaJie JeJIaeTCsl COOTBETCTBYIOIIAs CChLIKA.

K mnoBTOpHOMY MOKYMEHTY MpHKJIaAbIBacTCs UWHPOpMAIMs O paHee
MOCTYNUBIIMX TOKYMEHTAaX W pe3ylbTaTax WX HCIOJHEHHS, KOTopas MmepeaaeTcs
OTBETCTBEHHOMY 32 UCIOJIHEHUE IOKYMEHTA.
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2.10. 3apeructpupoBaHHbBIE IOKYMEHTHI pacCMaTpPUBAIOTCS MpejceaaTesieM

THUK, 3areM NpoOU3BOIUTHCA 3alUCh 10 HCIOJHEHUIO JOKYMEHTA B JKypHale
PErUCTpaLK U NIEPEAAIOTCS UCIIOIHUTEISAM IO IIOIUCH.

2.11. UcnosHeHHBIE AOKYMEHTBI CIHCHIBAIOTCS B JENIO IpelceaaTeseM
(cexperapem) THK u momeniatorcs B 1€70 B COOTBETCTBUHM C HOMEHKJIATYPOU /eI
TUK.

2.12. OOpaieHus rpaxaaH perucTpUPYIOTCs B OTACIBHOM KypHaJe.

3. OcHoBHbIEe TPeOOBaHUs K NOATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. JlokyMeHTBI, cO3/1aBaeMble B U30MPATEIbHON KOMUCCHH, O(OPMIISIFOTCS
Ha OJaHKax, Ha CTaHAAPTHBIX JucTax oymaru dopmarta A4 (210 x 297 mm) unu AS
(148 x 210 mMm) nubGo B BHUJE JJICKTPOHHBIX JTOKYMEHTOB M JIOJKHBI HMETh
YCTaHOBJICHHBIN COCTaB PEKBU3HUTOB.

JoxkymenTsl  odopmisitoTcss  Ha  OJaHKaxX  YCTAaHOBJIEHHOW  (OpMBlI,
U3TOTOBJICHHBIX TUIMOTPAPCKUM WM KOMIBIOTEPHBIM CIOCOOOM (TIPUIIOKEHHE
Ned).

3.2. B TUK moryT ObITh yCTaHOBJEHBI CIEAYIONINE BUAbI OJIAHKOB:

Ostank npoTtokosta 3acenanust TUK;

onank pewmenus TUK;

osank nucema TUK.

JlokyMeHTbl ~ OGOpPMIISIFOTCSI B COOTBETCTBHM C TpeOoBaHUSIMU K
JIOKYMEHTaM, M3rOTOBJIIEMBIM C MOMOIIBIO ME€YATAIOMIMX YCTPOUCTB, U K (aiinam
TEKCTOBBIX JOKYMEHTOB (mpuiioxkeHue Ne 5).

[Ipu moaroroBke u odopmiennu gokymeHToB wieHsl TUK u rpaxmganckue
CITy’>Kalllie, a TaKkKe JIMIA, IPUBJIEKaeMble MO IPa)KIaHCKO-IIPABOBBIM JI0TOBOpaM,
JIOJKHBI  coOMIoAaTh  mpaBuia  O(GOpMIIEHHST  PEKBU3UTOB  JOKYMEHTOB,
U3TI0’)KEHHBIC HUXKE.

CocTaB pEeKBU3UTOB JOKYMEHTAa OMPEACNISETCS €ro BHIOM W Ha3HAYCHHEM.
PekBu3uTamMu 10KyMEHTOB, CO3/1aBaEMbIX B N30UpaTEIbHON KOMUCCUY, SIBIISIFOTCSL:

['ep6 Pecnybnuku bamkoprocras;

HAaUMEHOBAaHHUE KOMHUCCHH;

HAaMMEHOBAHUE BHJIA JOKYMEHTA;

MECTO COCTaBIICHUS WM U3JIaHUS TOKYMEHTA,

JaTa U HOMep JOKYMEHTa;

3aroJIOBOK K TEKCTY;

HOJIITHUCH;

rpud yTBEepKIACHUS.
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3.3. Ha OmaHkax JOKyMEHTOB TOMEIIACTCS OHOI[BETHOE H300paKeHUE

['ocynapctBennoro repoa Pecriybnuku bamkoproctan B mopsiake, onpeaeaeHHOM
3aKOHOAATEILCTBOM U WHBIMH HOPMATHBHBIMH TPABOBBIMH akTamu PecryOmuku
bamkoprocras.

N3o6paxenue repdba (3MOJIeMbl) MOMEIIAETCS MO0 CEpeHE BEPXHETO MOJIs
ONaHKa JOKyMEHTa HaJ PEKBU3UTAMU OpraHM3aliu, Ha pacctosHuu 10 MM ot
BEPXHETo Kpas JIUCTA.

3.3.1. HaummenoBanue THK, mneuataroT Ha TOCYAapCTBEHHBIX S3bIKAX
PecnyOnuku bamkopTocTaH, KOTOpBIE pPAacloiaraloTcs CISAYIONUM 00pa3oM:
ClieBa - TEKCT Ha PYCCKOM S3bIKE, CIIpaBa - TEKCT Ha OAIIKUPCKOM S3BIKE U
BBITNIOJIHSIOTCS. OJJUHAKOBBIMHU T10 pa3Mepy OyKBaMu, HAIpUMeED:

T

NS

OKTSABPHCKOI'O PAHOHA TOPOJCKOT'O OKPYT A 2 ] KAJIAOKPYTBI OKTSBEPb PAMOHBIHBIH
roroJl Y®A PECIIYBJIMKH BAIIKOPTOCTAH (_Q TEPPUTOPUAJIb h ANJIAY KOMUCCHUSIhbI

3aku Bamuu yi., 1. 46, Ya, 450008 3oku Bonmuau ypawmsl, 46, Ode xanahsr, 450008
Ten.: (347) 218-11-22 daxc: 250-16-00 Ten.: (347) 218-11-22 dakc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru

2N
TEPPHTOPUAJILHASI M3BMPATEJIbHAS KOMMCCI/I}I{ ¥ R BAIIKOPTOCTAH PECNYE/IMKAhbI 608 KATARbI
o

Ne OT « » 20 T.
Ha Ne OT « » 20 T.

KonTponb 3a mpaBuUiIbHBIM HCHOJIB30BAaHUEM OJIAHKOB M MX COOTBETCTBUEM
YCTaHOBJICHHBIM 00pa3iiaM OCYIIECTBIISIETCS OTBETCTBEHHBIM 3a BEJCHHE
JIEJIONIPOU3BOICTBA.

3.3.2. HaumeHoBaHue BUJA U3/1aBa€MOIo JOKyMEHTa (perieHue, IpoTOKOJI
3aceaHusl) BKIIFOYAETCs B OJIaHK COOTBETCTBYIOIIETO BUIAa TOKYMEHTOB.

B nmnucbmax HamMeHOBaHME BHJAa W PA3HOBUAHOCTH JIOKyMEHTa HeE
yKa3bIBAETCSl.

3.3.3. CrpaBouHble JaHHbIE 00 M30UpATENbHON KOMHUCCHHM YKa3bIBAIOTCA B
OJIaHKaX MUCEM:

JlyroBas yi., 1.72, ropoa Cubaii, 629008, tenedon (34700) 4-77-96, 4-51-

75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlarta nokymeHTa.

JlaTon TOKyMEHTa SIBJIIETCS Jara €ro NOANMCAHWs, yTBEpKaAcHusA. Jlaron
IIPOTOKOJIA SIBJSIETCS JAaTa 3aceAaHus, a aKTa — 1aTa COOBITHS.

JlaToit JOKyMeHTa, U3JaHHOIO COBMECTHO JIBYMs U 0o0Jjiee OpraHu3alusIMU,
ABJIAETCS 1aTa 0oJiee NO3HEN TOIUCH.


mailto:iksrf89@mail.ru
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Haty nokymeHnTta oopMIIsIIoT apabCcKuMu LU(paMu B MOCIEI0BATEILHOCTH:

JIeHb Mecsla, Mecsll, Toa. [leHp mecsma u mecsn oQOpMIISIOTCS ABYMs Mapamu
apabckux mudp, pa3aeJeHHbIMU TOYKOM, IOl — YEThIpbMs apabCKuMu nudppamu,
HaIpuMep:

07.01.2018

JlomyckaeTtcst ciioBecHO-IIUGPOBOH crtocod opopMiieHHs 1aThl, HAPUMED:

7 suBaps 2018 1.

3.3.5. PeructpanimoHHbIii HOMEp TOKYMEHTA.

Jist BXOIAIIMX JOKYMEHTOB — 3TO IOPSIKOBBIA HOMED , IJIS MCXOZISIINX
JIOKYMEHTOB — MOPSIKOBBIM HOMEpP JIOKYMEHTa U MHAEKC Jiejia 0 HOMEHKJIATYpeE,
4yepe3 KOCYI0 YepTy.

3.3.6. Cchuika Ha HCXOAAIIUN PETHUCTPAMOHHBII HOMEp U JaTy
JOKYMEHTa BKJIIOYAaeTCd B COCTaB pPEKBU3UTOB OnaHka mnucbma. Cchlika
MPOCTABIIAETCS UCTIOTHUTENIEM MPU MOATOTOBKE MMChMa-0TBETA.

3.3.7. MecTto coctaBieHus (M31aHUs) JOKyMEHTa

Mecto cocraBiieHus (M31aHKs) JOKYMEHTa yKa3bIBaeTCs Ha 00IIeM OJIaHKe
U OJIaHKe KOHKPETHOIO BHJA JOKYMeHTa. B OiaHkax muceM CBEIEHHUS O MECTe
CO3MaHUA JOKYMEHTa cojepkarcsi B pekBu3uTe «CrpaBouHble JaHHBIE 00
U30UpaTeIbHOU KOMUCCHUI.

Mecto cocraBienust (M3laHHs) JOKYMEHTa YKa3bIBaeTCS C Yy4YETOM
OPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICTICHHUS.

[Ipu POIOTBFHOM PACTIONOKEHHH PEKBU3UTOB OJaHKA MECTO COCTABJICHUS
WIM W3AaHUS JOKYMEHTAa YKa3bIBaeTCSA B CEPEIUHE CTPOKM MEXKAY HaTOW U
PETUCTPAIIMOHHBIM HOMEPOM JIOKYMEHTa, a TIPH YIJIOBOM PaCHOJIOKEHUH
PEKBU3UTOB — MOJ JAaTOW W PETUCTPALMOHHBIM HOMEPOM JIOKYMEHTa, OT Kpas
JIEBOTO MOJIS.

3.3.8. I'pu¢ orpannyenus foctyna K J0KyMEHTY.

OTmeTka O KOH(PHUACHUMAIBHOCTH Ha JOKYMEHTaX, COJEpKallux
uH(pOpMAIMIO, OTHOCUMYIO K CIYy»KeOHOU TaiiHe, uMeeT BuA «/as cimyxeOHOro
noJib30BaHus», «KoHQUISHIINATBHO» W MPOCTABISACTCS B BEPXHEM IMPABOM YTy
JMIIEBOW CTOPOHBI TIEPBOTO JINCTA JOKYMEHTA Ha TPAaHUIIE BEPXHETO TOJIS.

3.3.9. Anpecar.

PekBu3uT «Aapecar» pacnojiaraercs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aIpecyloTCsl B OpraHM3alliy, UX CTPYKTYypHbIE MOpa3/ieleHus,
JNOJDKHOCTHBIM JIMIIAM WM TpaxJaHaM I[IpH OTBET€ Ha MX OOpalleHHs.

* Bxoasimuii HOMep MOXeET (POPMHUPOBATHLCS AHATIOTHYHO UCXOJIAIEMY.
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HanmeHnoBaHue opraHu3alyk MW CTPYKTYPHOI'O IOAPA3ACICHHA YKa3bIBAIOTCS

B UMCHUTCJIbHOM IIaICXKE, HAIIPUMCEDP:

AZIMUHUCTpaLAs MyHULUITAJIBHOTO paliOHa
AyprazuHckuii paiton Pecriy0nuku bamikoprocran
VYpaBiieHUE KyIbTypbl

Ecom  nmokymeHT anpecyercs  JOJDKHOCTHOMY  JIMIY, HAWMEHOBAHUE
OpraHM3alK YKa3bIBA€TCSA B UMEHUTEIBHOM NaJIekKe, a TOJDKHOCTD U (haMUJIus — B
natenbHOM. [Ipu 3TOM MHULIMAIIBI YKa3bIBAIOTCS MOCe (aMUIIUK, HapUMep:

bamkupckuil rocy1apCTBEHHBINM YHUBEPCUTET
3aBenytoiemy kadenpoit
ITerposy IL.IL

Ecmn nokymMeHT aznpecyercss PYKOBOJIMUTENID OpPraHU3aluyd  WIA  €T0
3aMECTUTEII0, HAUMEHOBAHUE OpPraHU3alMU JOJHKHO BXOJAWTh B HAMMEHOBAaHUE
JIOJKHOCTH aJipecaTa, HalpuMmep:

3aMECTUTEIIO TIIaBbl
AJMUHHCTpAMK MyHUIIUNIAIBHOTO paioHa
VY dbumckuii paiton Pecnyonuku bamkoprocran
NBanosy 1.U.

Eciim n1oxyMeHT ajapecyeTcs OpraHu3alid, CHadaja yKa3bIBaeTCs €€
HAaMMEHOBAaHHUE, 3aTEM IIOYTOBBIN aJpeC, HAIpUMED:

Yupasnenne PenepanbHOU
PETUCTPALIMOHHON CITYKOBI 10
Pecny6nuke bamikoprocran
Hropymst yi., 1. 13, Yda, 450008

JlommyckaeTcsi IEHTPUPOBATh KAXKIYIO CTPOKY PEKBU3HUTA «Ajpecar» To
OTHOUIIECHHIO K CAMOW JNIMHHOM CTPOKE.

JlommyckaeTcsi  WCIONBb30BaTh  O(PHUIIMANIBHO TPUHSATHIE  COKpAIIEHHBIC
HAaMMEHOBAaHUS OPraHOB TOCYJapCTBEHHOW BJIACTU, MECTHOTO CaMOYIpaBIICHUS,
OpraHHU3aIu.

[TouToBBIN ajipec yKa3bIBaeTCs B TMOCIEIOBATEIBHOCTH, YCTAHOBIECHHOM
[IpaBunamu okazaHusi YCIyT MOYTOBOM CBSI3U, YTBEPKJIECHHBIMU MOCTAHOBJIEHUEM
[TpaButensctBa P® ot 15 ampemst 2005 r. Ne221 «OO06 yTBEepKIeHWW TMPaBHII
OKa3aHMS YCIYT TTOYTOBOM CBSI3M.

Ecnu nokyMeHT OTIpaBisieTCss B HECKOJIBKO OJHOPOIHBIX TOCYIapCTBEHHBIX
OpraHOB WJIM OpraHu3aluii, uX ciaeayeT yKa3blBaTh 0000IEHHO, HAIPUMED:
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[IpencenarensiM y4acTKOBBIX KOMUCCHIA

JIOKyMEeHT He JIO0JDKEH cojepkaTh Oosee deThipex anapecaToB. CioBo
«Konusy nepes BTOpbIM, TPETbUM, YETBEPTHIM aJIPECATOM HE YKA3bIBACTCS.

[Ipu HanpaBieHHH TOKyMEHTa 0oJjiee 4eM B YEThIPE aJipeca COCTABIISETCS
CIIMCOK PpACChUIKM yCTaHOBJACHHOW (opmbl (mpuioxeHue Ne8), KoTopbIii
noanuceiBaercs npeacenarenem THUK.

[Ipu agpecoBannu AOKYMEHTa (U3MUECKOMY JIUIly BHA4ajie YKa3bIBAIOTCS
dbaMuITus ¥ MHUIIMATIBI TTOJTyYaTelIs, 3aTeM TOYTOBBIN aJipec, HapUuMep:

CaxabytnunoBy B.T.
[ToGenw! yi., 1. 42, ¢. BuxOysk,
buxOynakckuii paioH,
PecnyOnuka bamkoprocran, 452040
[Ipu otmpaBke mMHChbMa MO DJIEKTPOHHON TOUYTE WM MO (aKCUMUIBHOU

cBs3u (0€3 MOCBUTKM TIO TIOYTE) IIOYTOBBIM ajpec HE yKaspiBaercsa. llpwm
HEOOXOJIMMOCTH  MOXET OBITh  yKa3aH dJJIGKTPOHHBIM  aapec  (HOMeEp
tenedoHa/dakca), HaIpuUMeEp:

Bceepoccuniickuit HayyHO-
I/ICCJ'IeI[OBaTGJIbCKI/Iﬁ HHCTUTYT
JOKYMCHTOBCACHUA U apXUBHOI'O ACJIa
mail@vniidad.ru

3.3.10. T'pud yrBep>kaeHHs TOKyMEHTA.

JIOKyMEHT  YTBEpXIAeTCs JO/DKHOCTHBIM  JIMIOM WM  CICIHAJIBHO
U3/1aBacMbIM JJOKYMECHTOM.

[lpu yTBep>IEHUH JOKYMEHTa OJDKHOCTHBIM JIUIIOM TPpHU( yTBEPIKIACHUS
nosmkeH coctosth u3 ciiopa Y TBEPXKJIAIO (6e3 kaBbIuek) NpONMCHBIME OyKBaMH
¥ Ha CIEAYIONCH CTPOKE — HAMMEHOBaHHE JIOJDKHOCTH, IOJAINUCH, MHUIIHAIbI
v damuids M@,  YTBEPAMBIIETO  JOKYMEHT, Jara  YTBEp)KICHHS,
HarpuMmep:

YTBEPXIAIO
[Ipencenarens TEpPUTOPUATBLHOM
n30MpaTebHOW KOMUCCUHM MYHUIIUIIAILHOTO
paiioHa benopeuxunii paiton
JUYHAs MOJAMUCh WHUIUAIBI, (haMUITus

JlaTa
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HpI/I YTBEPKACHNH JOKYMCHTA IMOCTAHOBJIICHUCM, IIPOTOKOJIOM, PCHICHHUECM,

pacriopsbkeHneM rpud  yTBepkaeHuss cocrout u3 cioBa Y TBEPXJIEH
(YTBEPXJIEHA, VYTBEPXIEHbI wmu VYTBEPXJIEHO) (6e3 kaBbIuek)
OPONMUCHBIMA ~ OyKBaMH, HAWMEHOBAaHWS  YTBEPXKJAIONIETO JOKyMEHTa B
TBOPUTEIBHOM MAJEXKe, €r0 JaThl U HOMEpPA, HAIIPUMED:

YTBEPXIEH
peLIEHNEM TEPPUTOPUATIBHON
M30UpaTEeIbHON KOMUCCUH

ropojicKoro okpyra ropoj Crepiauramak
ot 15 deBpans 2015 r. Ne28

I'pud yTBepkaeHUs pacrojararoT B INPaBOM BEPXHEM YTy IJOKYMEHTA.
B rpude yrBepxkaeHHs AOMYCKAETCS LEHTPUPOBATH 3JIEMEHThl OTHOCUTEIBHO
CaMOM JUITMHHOW CTPOKH.

3.3.11. VYka3zaHus 1o UCHOJHEHUIO IOKyMEHTa (PE30JIIOIIHS).

VYka3aHusi MO HCIOJIHEHUIO JOKyMEHTa MOTYT OBITh HamucaHbl OT PYKHU
npeacenarenem THUK Ha otnensHoM sucte popmata A6 (105x147), npusnoskeHHOM
K JOKYMEHTY. YKa3aHWs [0 MCIOJHEHUIO JOKYMEHTa BKJIIOYAIOT (aMUINU U
WHULMAJIBl UCTIOJHUTENEH, MPU HEOOXOAUMOCTH — COJAEPKaHUE MOPYUYEHHUS, CPOK
VCITOJIHEHHUS], IOAUCH PYKOBOJIUTENS U 1aTy, HAIPUMED:

I"apunony P.3.
Axynosy P.A.

[Ipoury paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInuHasg moamnuce
JlaTa

VYka3aHus 110 UCTIOJIHEHUIO TOKYMEHTa, 0(OpMIICHHBIE Ha OTIACIHPHOM JIUCTE,
MPUKPETUBIIOTCS K JOKYMEHTY, K KOTOPOMY OHH OTHOCSITCS, U BMECTE C HUM
MOJIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroyioBOK K TEKCTY IOKYMEHTA.

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJKEH KPaTKO M TOYHO PAaCKpPBIBATH €T0
coJiepkaHue U OBITh COTJIacOBaH C HAMMEHOBAHMEM BHJA JOKYMEHTA. 3arojloBOK
MOKET OTBEUYATh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PEILIEHUE
O pacnpeneneHun 00s3aHHOCTEN YICHOB .....

«4ero (koro)?», HanpuMep:



13

JIOKHOCTHOM perjiaMeHT BeAyIlero KoHcyiabTanta B.B. 3Be3ioukuna
AKT — O0 yHMUYTOXEHUHU TOKYMEHTOB C UCTEKIIIMMH CPOKAMH XPaHEHUS

3aro0BOK COCTaBIISACTCS JTUIIOM, TOTOBSIIIMM MPOEKT JOKYMEHTA.

JlokyMeHThl, oQopMmileHHble Ha OnaHkax ¢opmata AS, ykazaHus IO
WCITOJTHCHHIO JIOKYMEHTA, TeJIeTpaMMBbI HE 03arjaBIuBalOTCS.

3aroj0BOK, COCTOSIIMK W3 JIBYX W 0Ooyiee CTPOK, TedaraeTcs 4epe3 OJIHH
MEXCTPOYHBI WHTEPBaj, TOYKAa B KOHIIC 3arojOBKa HE CTABUTCS. 3arojIoBOK
pacroyiaraeTcss Ha TEPBOM JIUCTE HAJ TEKCTOM ITOKyMEHTa MO ICHTPY, a IpH
odopMIIEHUHY MHIChMA — OT TPAHMIIBI JIeBOTOo ToJis. [IuckMa, cocTosimme U3 0JTHOTO
a03ara, coJiep kalero He 0ojee 5 CTpok, He 03arjIaBIMBarOTCS.

3.3.13 OTmeTKka 0 KOHTPOJIe

OTMeTKka O KOHTpPOJIE TMPOCTABISETCS HA JOKYMEHTAX, MOCTABJIICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ImTamia «KoHTpoiby (WM WHBIM CIIOCOOOM) Ha
BEPXHEM II0JIE€ JOKYMEHTa CIpaBa, JUO0 Ha OJIaHKE yKa3aHUs IO HCIIOJHEHUIO
JIOKyMEHTA.

3.3.14. TekcT JOKyMEHTA.

Texcr moxkymeHTa MOXET OBITH OQOPMIIEH B BHUJIE CBSI3HOTO TEKCTa,
TaOJIMIIBI UJIH COCTUHEHUS ITUX CTPYKTYP.

Texcr ngokymMeHTa JODKEH  M3Jaratbcs KpaTkO © SICHO, OBIThH
apryMEHTUPOBAHHBIM, OOeclieunBaTh TOYHOE M OJHO3HAYHOE BOCIPUSITHE
cojieprkaiieicst B HeM nHGOpMaIuu.

TexkcT AOKyMEHTa JMOJKEH, KakK MpaBUJIO, COCTOSITh M3 JIBYX 4YacCTeu.
B nmnepBoil uacTh yKa3bIBaIOTCA MPUYUHBI, OCHOBAHUSA, UEIU COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEAITOKECHHUS,
PEKOMEHJAIUN.

TexkcT OOKyMEHTa MOXET COJEpXk aTh TOJIBKO 3aKIIOYUTEIbHYIO YacTh
(HampuMep, paclopsHKEHUE — PACTOPSAIUTENIbHYIO 4acTh 0€3 KOHCTaTUPYIOLIEH,
MMCHhMO, 3as1BJICHUE — POCHOY 0€3 MOSICHEHUS).

B Tekcre mokymeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHUU 3aKOHOAATEIBHBIX,
WHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB, U3JIaHHBIX OpraHaMmu Biacth Poccuiickoi
Oenepanun, UHBIMU (PeepaTbHBIMU TOCYJAPCTBEHHBIMU OpTraHaMH, OpraHaMu
rocyjnapcTBeHHON Biactu cyowbekToB Poccuiickoit ®enepanmm, I[UK Poccun,
1K PB, TtepputopnanbHOW KOMHUCCHEH, YyKa3blBa€TCsl HAMMEHOBAHUE BHAA
JIOKYMEHTa, HaUMEHOBAHUE OpraHa, W3JABIIEr0 JOKYMEHT, JaTa MPUHSITHUS WIH
YTBEPKJICHUS JOKYMEHTa (CIOBECHO-IIM(POBBIM CIOCOOOM, Hampumep: 1 sHBaps



14
2018 r.), ero perucTpalMoOHHBIM HOMEp, a TaKXKe 3arojioBOK JOKYMEHTa,

3aKJIFOYECHHBIN B KABBIUKHU.

TexcTbl JTOKYMEHTOB OOJbLIOTO O00BEMA, HaNpuUMmep, HHCTPYKIIHM,
METOJMYECKUX PEKOMEHAALMI, MOTYT JEIUThCA Ha pPa3fesbl, MOAPA3ACibl U
MYHKTBI, KOTOpbIE HyMEpYIOTCs apabCcKuMH LudpaMu, HaIpuMmep:

1. Paznen
1.1. [Togpaznen
I.1.1. ITyHkT

A03a11pl BHYTpH ITYHKTOB HE HYMEPYIOTCS.

B nuceMax ucnonb3yroT ciaeayromnpe GopmMbl U3T0KEHUS:

or l-ro numa MHOXecTBeHHOro uyucia («IIpocuM  HampaBUTH
uHdopmaruio...», «Hampasisiem Ha 3aKIIFOUCHHUE TTPOCKT...» U JP.);

OoT 3-TO JUIla €IUHCTBEHHOTO 4YHuCia («TeppUTOpHATbHAS KOMHUCCUS HE
CUMTAET BO3MOXHBIM...», KT€PPUTOpUATILHAS KOMHUCCHUS TPEIaraeT pacCMOTPETh
BO3MOIKHOCTb...»);

Ha OJIaHKaxX MOJDKHOCTHBIX JIMI[ — OT |-ro JWIla eAWHCTBEHHOTO 4YHCIa
(«IIpomry Bac npenctaBuTh JaHHbIE O...», «CUUTat0 BO3MOXHBIM IPUHSATH Y4acTHe
B..»).

B Tekcrax JOKyMEHTOB  yMOTPEOJSIOTCS  TOJBKO  OOIIETIPUHSTHIC
ab0peBUaTypbl U TpadUueCcKre COKpaIECHUSI.

[Ipu ynotpe6ieHnn B TeKCTE (GaMUIHI JUI] MHALUAIBI YKA3BIBAIOTCS MOCITE
bamunuu.

I'padpr m cTpokM TAOMUIBI JOJDKHBI WMETh 3arojIOBKH, BBIPAKEHHBIC
CYIIECTBUTEIFHBIM B HMEHUTENbHOM manaexe. [lom3aronoBku rpad u CTpOK
JIOJKHBI OBITH COTJIACOBaHBI C 3arojoBkamu. [IpomomkeHue TaOnMIbI HA HOBOM
JUCTE BCETJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (WM HOMEPOB Tpad B
ciydae, eciu rpadsl TaOJIUIIBI HA TIEPBOM JIUCTE TIPOHYMEPOBAHBI).

3.3.15. OtmeTka O MPUIOKEHUHU.

OTMeTKa 0 HAJIMYUH TIPHIIOKEHUH pacrojaraeTcsi OT TPaHHUIlbI JICBOTO MOJIS
TIOCJIE TEKCTA MePe/I MOAMUCHIO.

Ecnu JOKyMEHT MMeeT NMpUJIOKEHHs, Ha3BaHHBIC B TEKCTE, OTMETKA 00 HX
Haau4uuu 0opMIISETCS T10 claeayroIei hopme:

[Ipunoxenue: Ha 17 1. B 3 7K3.

Ecan JOKYMCHT HMMCCT IIPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHU HGO6XOI[I/IMO INCPCUYUCIINTL IIOCJIC TCKCTAa MJOKYMCHTaA IICPCH
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INOANHNCHIO C YKA3aHUEM KOJINYCCTBA JTUCTOB B KAXKJIOM IIPHUIIOKCHHUHU U KOJIUMYCCTBA

HK3EMIUISIPOB, IPU HAIMYUHU HECKOJIBKUX MPHUIIOKEHUN UX HYMEPYIOT, HAIIpUMED:

[Mpunoxenue: 1. Ilonoxenue 06 skcepTHON Komuccuu Ha 10 1. B 1 3K3.
2. Tlpumepnast HOMEHKJIaTypa fena Ha 25 1. B 1 9K3.

Eciu npunoxenust cOpouIOpoBaHbl, TO KOJUYECTBO JIHCTOB  HE
yKa3bIBaeTCsl.

Ecnum npuioxkeHue HampabiIsIeTCsl HE BO BCE YKAa3aHHbIE B JIOKYMEHTE
ajipeca, TO OTMETKA O HAIMYMU MPUIIOKEHUST 0POpMIISIETCA 10 clieytonieit popme:

[Tpunoxenue: Ha 15 1. B 3 3K3. TOIBKO B NIEPBBIN aapec.

Ecomm x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe€ HMEIOLIUN
IPUIIO)KEHUE, TO OTMETKA O HAJIWYUM TMPUIOKEHHUS O(OPMIISETCS CIIEAYIOIUM
obpazom:

IIpunoxenue: nHUCHLMO IentpansHOU n30upaTenbHON KOMUCCHUU

PecnyOnuku Bamkoproctan ot 05.11.2015 Ne745/01-08 wu
MIPUJIOKEHHUE K HEMY, BCEero Ha 12 1.

Ecnu mnpunoxenuem sBisieTcss 00OCOOJIEHHBIA 3JIEKTPOHHBIA HOCUTEIND
(KOMIaKT-IUCK, Usb-Quien-HakomuTe b 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

IIpu sTOM Ha BKJAJbIIE (KOHBEPTE), B KOTOPHIA MOMEIIAETCS HOCHUTEID,
YKa3bIBaKOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allMCAHHBIX HA HOCUTEIb, MMEHA
Gbaiinos.

B mocTaHOBIEHUAX U PACIOPSIKCHUAX CBEACHUS O HAIMYUMU IPHUIIOKCHUN
YKa3bIBAIOTCS B TEKCTE, HAIIPUMED:

«Pa3paboTtath ¥ mNOpeACTaBUTh NPOEKT IUIaHa 1o (Qopme, yKa3aHHOU
B npuiiokeHun Nel».

Ecim B J0OKyMeHTE, K KOTOpPOMY OTHOCHUTCS MPHJIOXKEHUE, OHO
HE YTBEPXKJAaeTcs, a MPOCTO COAECP>KUTCA CChUIKA Ha HETO, TO B MPAaBOM BEPXHEM
VIJy YKa3bIBA€TCs, K KAKOMY PEUICHUIO MPUIIOKEHNE OTHOCUTCSI, HallpUMED:

[IpunoxxeHue K pemeHuro
TEPPUTOPHUAIBHON N30UpaATETHHOU KOMUCCHU

Pecny6nuku bamkoprocran
ot 11 suBaps 2015 r. Nel5/3 - 4
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[Ipy HamMYUMM HECKOJbKUX NPHIOKEHUH OHU HYMEPYIOTCS, HamnpuMep,

npunioxenne Nel, npunoxxkenue Ne2 u tak jasee.
3.3.16. Iloamuce.

B cocra nmoanmucu  BXOASAT: HAaWMMEHOBAaHUE  JIOJDKHOCTH  JIMIIA,
MOJIMHUCABIIETO JIOKYMEHT, €r0 JIMYHasl TOJIMUCh, KOTOpas 0hOpMIIIETCS CHHUMU
WM YePHBIMH YepHWIAMH, paciindpoBKa MOAMUCH (MHULUAIBI, (hamuims).

Ecnu noxymeHT odopmisieTcs Ha OJIaHKE TEPPUTOPHAIBHOW KOMHUCCHUH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHWE JIOJDKHOCTH JIMILA, MOJNUCHIBAIOILIETO
JOKYMEHT, €ro JIMYHYK NOJANKHCh, paclMpoBKY MOANUCHA (MHULMATBL U
(dbaMuuio), HapuMep:

Hpez[cez[aTenb JIM4YHasi IOAIINCH HWHHUIIHWAJIbI, (baMI/IJ'II/Iﬂ

Eciu [0MKHOCTHOE JUIO, MOJMUCH KOTOPOTO 3aroTOBJIEHA Ha MPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO IOKYMEHT IOJAMKUCHIBAET €r0 3aMECTHTEIh MM UHOE
JMIIO0, UCTHOJHSomEee ero o0s3aHHOCTH. [Ipu sToM 00s3aTenbHO YKa3bIBAIOTCA
dakTUdeckass MOJDKHOCTh JIMIA, TMOAMUCABIIETO OKYMEHT, €r0 WHHUIHAIB
bamunus.

He nomyckaercs mOAMMCHIBATH JOKYMEHTBHI C TIPEMJIOTOM «32» WIH
IPOCTaBJICHUEM KOCOM YepThI Nepe] HAMMEHOBAaHUEM JTOJIKHOCTH.

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJICPKHUT MOJTHOE
HAUMEHOBAaHME JOJHDKHOCTH JIMIA, TOJMHUCABIIETO JOKYMEHT, €ro JHYHYIO
MOAMUCH, paciIu(POBKY MOAMUCH (MHUITUATIBI U (PaMUITHIO ), HAIPUMED:

3amMecTUTENb MpeaceaaTels
TEPPUTOPUATHHOU U30MpPATETHLHOM

Pecny6nuku bamkoprocran JIMYHAS] TOAUCH WHUTIAATBI, (pamMims

HpI/I noANMMCaHMn JOKYMCHTA HCCKOJIbKMMH JOJDKHOCTHBIMU JIMIIAMH HX
IHoAIMnCH paciojararoTcs OJHa oA z:pyroﬁ B MMoCiaca0BaTCIbHOCTH,
COOTBCTCTBYIOIHCﬁ 3aHUMAaeMOM AOJDKHOCTH, HAIIPUMCEDP:

[Ipencenarens JINYHAaS IOJIINCH WHULHANBI, (DaMUITHS

['maBHBI Oyxrantep JUYHAas MOAIUCH UHUIMAIIBI, (paMUIus
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HpI/I noaANnvCaHuM AOOKYMCHTA HCCKOJBKHMH JIMIIAMH, 3aHWUMarOlniuMH

paBHbBIE  JIOJDKHOCTH, UWX TOANMCH  PACIONaratdT Ha OJHOM  YpPOBHE.
Hampumep:

3aBeyIOIIU MPABOBBIM OTIEIIOM 3aBeyromuii
OpraHu3aluOHHO-METOUYECKUM
OTZIEJIOM

JUYHas MOJANUCh WHUIMAIBL, PaMuIus  JTUYHAS MOANUCh WHULMAIIBI, (haMIITHS
B mokymeHTe, moAroTOBIEHHOM KOMUCCHUEN, TOAIMCH PACIIOIAratoTCs OHA

non Apyroii. IlepBbiM yka3piBaeTcs mpeacenaTesib KOMUCCUH, a (DaMUITUN YJICHOB
KOMUCCHH paciojiaratorcs B ajapaBUTHOM IOPSIJIKE, HAIPUMED:

[Ipencenarens TUK JIMYHAas HOAMIUCH WHULMANBI, (HhaMIITHS
Yneurt TUK JIMYHAas HOAMNUCH WHULUANBI, (haMITHS
JIMYHAS TTOAIHNCH WHULUANBI, (haMIITHS

3.3.17. I'pud cormacopanus.

I'pud cormacoBanus cocrout u3 ciaoBa COI'JTACOBAHO (6e3 kaBbuek)
OpPONMUCHBIMA ~ OyKBaMH, HAMMEHOBAaHUS JOJDKHOCTH JIMLA, C KOTOPBIM
COTJIACOBBIBAETCS JOKYMEHT (BKJIOUasi HAMMEHOBAaHUE OpraHU3alliu), €ro JUYHON
HOJIUCH, pacIMGPOBKU NOANUCH (MHULIMAIBI, (paMHUIIUs) U JaThl COTJIACOBAHUA,
HanpuMep:

COI'JTACOBAHO
npeceaaTenb TePPUTOPHATEHOM
U30UpaTEIIbHOM KOMUCCUU
Pecny6niuku bamkoprocran

JUYHAs MOJANUCh WHHITHAIBI, (paMuIus
Jata

Ecnu cornacoBanue OCYyHIECTBIISIETCS MPOTOKOJIOM, MUCHMOM HWJIU JIPYTUM
JIOKYMEHTOM, TO COTJIacOBaHUE 0(OPMIISETCS CISTYIONIUM 00pa3oM:

COI'JTACOBAHO
IIPOTOKOJI 3aC€NaHNsl DKCIIEPTHON KOMUCCHU
TEPPUTOPUATHLHOU U30UpaATEILHON KOMUCCUU

ot 06 derpass 2015 r. Ne2

HUIn:
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COT'JIACOBAHO

nucbmo PocapxuBa
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cornacoBanus pacronaraetcsi moj pexkBuszutoM «lloamuce» B j1eBOM
HIKHEM M0JIe JOKYMEHTA.

3.3.18. Busa.

BryTpennee cornacoBaHue TpOEKTa JOKYMEHTa O(OpMIISETCS BHU30M.
Buza Bkirouaer MOANUCH BU3UPYIONIETO, pacliuPpoBKY MOAMKMCH (MHUIUAATIBI,
dbammius) U AaTy, OpU HEOOXOJAMMOCTH MOXKET OBITh YyKa3aHa JOJKHOCTH
BU3UPYIOIIET0, HAIIPUMED:

PykoBogutens KOHTpOIbHO-pEBU3MOHHOMN CITYKOBI
JIMYHAS TOAUCH WHULIAAIBI, (pamMuimst
JlaTa

[Ipn HaMMUYMM 3aMEUaHUM K JOKYMEHTY BH3a O(GOPMIIICTCS CICAYIOIIHM
obpazom:

3amMeuaHus PUIIararTCs
PykoBogutens KOHTpOoIbHO-pEBU3MOHHOMN CITYXKOBbI
JIMYHAas MOJINCH WHULUAAIBL, (pamMuins
JlaTa
3aMeuaHHsl  W3JIAralTCi Ha  OTHEIBHOM  JIUCTE,  IOANMCHIBAKOTCS

Y MIPUJIAraroTCs K JOKYMEHTY.

JlomyckaeTcs OJUCTHOE BU3UPOBAHUE IOKYMEHTOB M MIPHJIOKEHUM K HUM.

Ecim nmoimiMHHUK TOKYMEHTA OCTAETCA B TEPPUTOPUAITIBHOM KOMUCCHU, BU3bI
MPOCTABJISIOTCS B HIDKHEHM dYacTH OOOpPOTHOM CTOPOHBI TIOCJICIHETO JIMCTa
MOJJIMHHUKA IOKyMEHTA.

Ha nokymeHTe, NOMIMHHUK KOTOPOTO MOJJNEKUT oTnpaBke u3 THUK, Bu3bI
MPOCTABJISIFOTCA B HUKHEM 4YacCTH JIMIIEBOM CTOPOHBI IOCIEIHErO JUCTA KOIWH
OTIIPABIISIEMOTO IOKYMEHTA.

[Topsimok BU3MPOBaHUS IMOCTAHOBJICHUHW W PACIHOPSHKEHUM MpeEnceaaTesis
U30MpaTeIbHOM  KOMHMCCHHM  YCTaHOBJICH B  COOTBETCTBYIOIIMX  pasjernax
HNucTpykium.

3.3.19. Ileuars.

[Teyats 3aBepsieT MOAJIWHHOCTH TMOAINUACH JOJDKHOCTHOTO JIMIIA HAa
JOKYMEHTAX,  YIAOCTOBEPSIOMIMX MNPEAYCMOTPECHHBIE  NPABOBBIMU  AKTAMH
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI] WM (UKCUPYIOMUX (aKThl, CBS3aHHBIE C
(MHAHCOBBIMU CPEJICTBAMH, a TAK)KE Ha MHBIX JOKYMEHTaX, MPeyCMaTPUBAIOIINX
3aBEpEHHUE MOJTMHHOMN TTOIUCH.
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Ileuats craBUTCS Ha CBO60,Z[HOM OT TCKCTa MECTC, HE 3aXBaTbIBasid JINYHOM

MOANMUCU JOJDKHOCTHOTO Juua. [leyaTp MOXKET 3aXBaThIBaTh 4YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, MMOANACABIIETO JOKYMEHT.

B nokymeHTax, MOArOTOBJIIEHHBIX HAa OCHOBE YHU(DUIHUPOBAHHBIX (HOPM,
nevyaTh CTAaBUTCS B MecTe, 0003HaueHHOM OTMeTKOW « MID» mim uabiM 06pazom.

3.3.20. OrtmeTKa 0 3aBEpEHUU KOMHH.

Jlns 3aBepeHHMss COOTBETCTBUS KOIHMM JOKYMEHTA IIOJUIMHHUKY HUXKE
pekBusuta «lloamuce» MpOCTaBISIETCS OTMETKA O 3aBEPEHUU KOIHUH —
3aBepUTENIbHAS HAANKUCh «BepHO», HOKHOCTH JIMIA, 3aBEPUBIIETO KOIHIO, €r0
JUYHAas MOJMUCH, paciin(poBKa MOJMUCU U AaTa 3aBEPEHUs, HAIIpUMeEp:

Bepno

[Ipencenarens TEppUTOPUATIBHON H30MPATEIIHHON KOMUCCHHI
Pecny6iuku bamkoprocran

JIMYHAS TTOAIHUCH MHHAIUABI, (HaMUIHS

JlaTta

[Ipy HEOOXOIMMOCTH MpPHU 3aBEPEHUM KOMUU JOKYMEHTa MOXET OBITh
MPOCTABJIEHO BpeMsl 3aBepeHuUsl (HarpuMep, Mpy 3aBEPEHUH KOIMHM MTPOTOKOJIOB 00
UTOrax roJIOCOBaHUS, pe3yJibTaTaXx BEIOOPOB).

[Ipu nepecbuUiKe KONMKU JOKYMEHTA B JIPyrM€ OpraHU3aluy WM BbLIAYE €€
Ha PYKH 3aBEpUTENIbHAS HAAIIUCH YAOCTOBEPSAECTCS IEYATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUN MOTYT OBITH IPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUM KOMUU MOKET OBbITh JOTOJHEHA YKa3aHUEM KOJIWYECTBA JIUCTOB KOIIHH.
Jonyckaercss 3aBepsTh OTMETKONW «BepHO» KaXIbplil JINCT MHOTOCTPAHUYHOM
KOMUU JOKYMEHTA.

Ecnmu komusa BblmaeTcsa s TPEACTABICHHUS B APYTYHO OPraHU3aIMIO,
OTMETKa O 3aBEPEHUM KOMHUU JOIMOJHAECTCS HAANUCBI0O O MECTE€ XPAHEHUS
JIOKyMEHTa, C KOTOpOro Oblla M3rOTOBJIEHa Komusg, Hanpumep: «llogmnHHUK
nokymenta Haxomutcss B THUK MP  bBaiimakckuii paiton PecnyOnuku
bamkoprocran B nese Ne ... 3a ...1roa» U 3aBEpSAETCS IIEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 MCHOJIHUTENE BKJIIOYACT B ceOs (pammiinio, UM U OTYECTBO
UCIIOJIHUTENIS, HOMEp ero TenedoHa ¢ kojgoMm peruoHa. OTMeTka 00 MCTIOTHUTENE
MOXXET JIOMOJIHATHCS HAaWMMEHOBAHHMEM JOHKHOCTH M JJIGKTPOHHBIM aJpecoM
ucrotHATeNsA. OTMETKY 00 HCIIOJTHHUTENE PacIioaraloT Ha JIMICBON WM, TpH
OTCYTCTBHH MECTa, Ha 000POTHOM CTOPOHE MOCIICTHETO JIUCTA JOKYMEHTA B JIEBOM
HUKHEM YTy pa3MmepoM mipudra 10 myHKTOB, HarpuMmep:
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OcynoB Unbiuar AfipatoBuy, T1.CIIEHUAINCT OTAeIa HHGOpManuu

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OTmeTKa 00 UCTIOTHEHUH JOKYMEHTA.

OTtmeTka 00 WCIIONHEHWW JIOKYMEHTa M HaIlpaBICHHUH €ro B JeJ0
BKJIIOUAET CIICIYIOIINE JaHHBIC: KpaTKUEe CBEJEHUS 00 WCIIONHEHWU TOKyMEHTa
(mpu  OTCYTCTBUU JOKYMEHTa, CBUICTEILCTBYIOMIETO 00 WCIOIHEHUU), AaTy
U HOMEp HUMEIOIIerocsl JOKyMeHTa 00 WCHoJHeHuH, cioBa «B nemo», nary,
MOJINHKCH MPECEAATENSI TEPPUTOPHUATHHON KOMHUCCHH.

4. Opranuzanus padoTsl ¢ OTIPaBJIAEMbIMH
(MexoasAMMHU) JOKYMEHTAMHU

4.1. PaGoTa ¢ oTmpaBiasieMbIMH (MCXOISIIMME) U3 U30UpaATEIHbHON KOMUCCHH
JIOKyMEHTaMH BKJIFOYAET MX PETHCTPAIMIO, MPOBEPKY MPABUIHLHOCTH O(DOPMIICHHSI,
B TOM YHCJI€ HAaJU4YME€ MOJHOTO ajpeca U €ro TOYHOCTb, HAIWYHUE IMOIJIMHHOU
HOJIUCH (JIJIs1 JIEKTPOHHOTO JTIOKYMEHTa — MPOBEPKa MOUIMHHOCTH 3JEKTPOHHOU
MOJIMMCH), BU3 KOOPAMHATOPA, WCIOJMHUTEISI W COUCIOJIHUTENEH, IpYyrux
HEOOXOMMBIX 2JIEMEHTOB 0(OPMIICHHMSI, YKA3aHHBIX MPHIIOKEHUHN, U OTIPABKY.

OTBETCTBEHHOCTh 3a NPABWJILHOCTh YKa3aHHWs B MHUCHME (B TOM YHCIIe
CONPOBOJAUTENLHOM) WJIM  CHOUCKE  PACChUIKA  PEKBU3UTOB  IOIy4aTems
KOPPECHOHICHIINHN, @ B HEOOXOAMMBIX CIIy4asX €ro MmouTOBOro (TejerpagHoro)
azipeca HeCeT UCTIOJIHUTENb JOKYMEHTA.

4.2. OtnpaBka gokymentoB u3 THUK ocymiectBusiercs Qenbaberepckoi
CBA3bIO, TIOUTOM, Mo Tenerpady, xanamam cBsizu ['AC «Bpibopsl», cpeacTtBaMu
AJIIEKTPOHHOM TMOYTHI, KaHalaM (aKCUMUIBHOM CBsi3u, ceth WHTepHeT wiu
HApPOYHBIM.

Pemenne o cmocobe IOCTaBKM JOKYMEHTa, a TaKXke O He0OXOIuMOCTU
JIOCBUIKHM ajjpecaTy MOJIMHHHUKA JOKYMEHTa Ha OyMa)kHOM HOCHTENE B CiIydae
OTIPaBKU JOKYMEHTa CPEACTBAMH IJIEKTPOHHOU MOYTHI, M0 (PaKCUMUIBHON CBS3U
win cetu VHTepHET NpPUHUMAET UCHOJHUTENb IO COIVIACOBAaHUIO C
PYKOBOAMTENIEM M30MPATENIbHOM KOMHUCCHM, OTBEYAIOIIMM 32 HCIIOJHEHHUE
JIOKYMEHTA.

4.3. Ilpu odopmieHUH OTIPABISIEMBIX (UCXOIAIINX) MUCEM U TEJIETpaMM
UCIIOJHUTENIb ~ YKa3blBa€T TOJHBIA TOYTOBBIM (BKJIIOYas HHIEKC) aapec
OpraHM3alK Ui TPaKJaHIHA.
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4.4, Hcxopsume NHChbMa HAMPaBISIOTCS 3a TMOIINUCHIO TMpecenaTesns

THUK, B ero orcyrcTBue — 3a MOANMCBHIO 3aMECTUTEIN NMPEACENATENs UIM HHOIO
wieHa TUK, ucnonsstomero 00s13aHHOCTH IPEACEAATENs], Ha OJIaHKe MUChMa.

4.5. lloanucaHHble MHCbMAa U TEJIErPaMMbl PETHCTPUPYIOTCS B >KypHase
UCXOISIIEN KOPPECTIOHACHIIUH.

Ecnu otnpaBisiemblid  (MCXOASAUIMI) JOKYMEHT SBJISIETCS OTBETOM Ha
BXOJSUIMM  JOKYMEHT, HEO0OXOJAUMO TMPUHOOUIUTh MOJJMHHHUK  BXOSIIErO
JOKYMEHTA K KOIIMU OTIPABIIIEMOTrO TOKYMEHTA, OCTAOIIECHCS B IETIE.

4.6. JlokyMeHTaM IpPUCBAMBACTCS UCXOJSIINN HOMEpP, KOTOPBIM COCTOUT
U3 TOPSAKOBOIO HOMEpa JOKYMEHTAa M HHJIEKCa Jella N0 HOMEHKJIAType e,
pa3eNeHHbIX KOCOW yepTou. Mcxomdammii HoMeEp yKa3bIBA€TCS TAaKKE Ha KOIHUU
JNOKyMEHTa, ocrarouencs B gene. Hymepanusa HUCXOAAIIUX —JOKYMEHTOB
OCYILECTBIISIETCA B MPEIESIax KAJICHIAPHOIO rojia.

[Ipu perucTpanuu HUCXOISAIIETO JOKyMEHTa B KypHaiue o00s3aTelbHO
YKa3bIBAIOTCS CJIEAYIOIINE PEKBU3UTHI: JaHHbIe 00 anpecarte (pamunus, UM,
OTYECTBO (PU3MYECKOTO JMIa WJIA Ha3BaHWE OpPraHU3allMi, MECTOHAXOXJECHUE
noJiy4aresisi), a TakXke KpaTKoe COJAepKaHue IOKYMEHTa, KOJMWYECTBO JIMCTOB
OCHOBHOI'O [JOKYMEHTa M JIMCTOB IIPUJIOKEHHUSA, KOJUYECTBO OK3EMIULIPOB,
WCIIOJIHUTENb JOKYMEHTA, €ro COUCIIOJHUTENM, KEM OH IOANMCAaH, a TaKkKe
OTMETKa 00 UCIIOJIHEHUH JOKYMEHTA.

4.7. Ornpaska ucxonamux nokyMeHToB B I[UK Poccun, UK Pb mno
kaHasaMm cBsizu ['AC «BbiOopb» ocyliecTBisieTcsl MpeiceaaTesnieM (CeKpeTapeM)
THUK nnu OTBETCTBEHHBIM 32 BEJICHUE AEJIONPOU3BOICTBA.

JIOKyMEHTBI 110 BOIIPOCaM (dbopmHpoBaHUs YUK
U OCYIIECTBICHHUS HUX (PUHAHCUPOBAHMS, HArpa)<JI€HUS W TOOIIPEHUS YJICHOB
YUK, cBeaeHuss o YUCICHHOCTH u30MpaTesneil, y4acTHHUKOB pedepeHayMa B
00s3aTeIbHOM TOPSAJKE HANpaBIsAIOTCA (eNbIBErepcKoll CBsI3bI0, MOYTOW WU
HapOYHO.

WHble TOKyMEHThI MOTYT OBITh OTIpaBIEHBI (DENbIBErePCKON CBSA3BIO WIH
no4Tou no ykazauuro npeacenarens TUK.

4.8. Jlng mepenadudm MCXOJMSIIETO JOKYMEHTa 1Mo KaHamam cBsizm ['AC
«BBIOOPBI» WM AJIEKTPOHHOM MouTol ceTu MHTEepHET, OTnpaBisieMblii TOKYMEHT
opopmisieTcs B COOTBETCTBHUM C TpeOoBaHusMU MHCTpykiuu mocie ux
pErucTpanum.

49. TIlpm ortmpaBke TenerpaMMbl Oojiee 4YeM B YeThIpe ajapeca
opopmisieTcs MOMJIMHHUK, KOMMS M JIBa SK3EMIUISIpa IMOJIMCAHHOTO CIHMCKa
PACCBUIKM C YKAa3aHUEM IOJIHBIX OYTOBBIX (BKJIIOYAs MOYTOBBIA MHJIEKC) aIpECOB.
Ha tenerpad nepenaroTcsi MOJIMHHUK C OJTHUM IK3EMIUISIPOM CIHMCKA PACCHUIKU U
KOIIMS TeJIETPaMMBbl, KOTOPAsi C OTMETKOM O Iepeaye TelerpaMMbl BO3BPAAETCs
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B THUK u BMecTe co BTOPBIM JK3CMIIIAPOM CIIMCKa PACCBbLIIKM IMOAIIMBACTCA B

JETIO0.

4.10. TIlpu ormpaBke mUcbMa 0oJiee YeM B YETBhIPE ajpeca COCTABIISIETCS
CIHCOK pPAacChUIKM YCTaHOBJIEHHOW ¢opMmbl (mpusoxkenue Ne 8), KoTopslii
NOJMKCHIBAECTCS MPEICENATENEM, B €T0 OTCYTCTBUE — 3aMECTUTENEM IPEACENATENS
v uHbIM uieHoM TUK, ucnomssronmm obs3annoctu npenacenatens THUK. Tocne
perucTpalMi MUCbMO THPAXHUPYETCS B  HEOOXOAMMOM  KOJHUYECTBE H
OTHPABJISAETCA.

Ecnu mucbMo wiiM TelerpamMma HarpabisieTcss He 0oJjiee 4eM B 4eThIpe
azipeca, TO MOJIMUCHIBACTCS KaXK/IbIM SK3EMILISP.

4.11. OrnpaBka JOKYMEHTOB MPOU3BOJUTCS €XKEIHEBHO B 4achl pabOThI
TUK, kpoMe BBIXOIHBIX U HEPAOOUHX MPA3THUIHBIX JHEH.

[Topsmok OTHpaBKM HCXOAAIIUX JOKYMEHTOB IOCJIE€ OKOHYaHMS pabouero
JIHSI, B BBIXOJHBIE M Hepabouyue Mpa3IHUYHBIE IHH, B TMEPUOJ TOATOTOBKH U
IpOBeNeHUs] M30MpATENbHBIX KaMIaHuM ycraHaBiuBaeTcs npencenarenem THUK
au6o onpenensiercs pemennem TUK,

4.12.  ]JIoKkyMeHTBI C OTMETKOW O CPOYHOCTH JOCTaBKU «Bechbma cpouHO»
1 «CpouyHo» oopMIIIIOTCS HE3aMeIIUTENbHO, OTIPABIISIOTCS 110 KaHajaM CBSI3U
I'AC «Bwi0opb1», kaHamam (GpaxCUMUIBHOM CBsI3U, ceTu IHTepHeT, HApOYHBIM HIIU
nepesaroTcs B oTaeN (eababerepCKon CBA3H ISl TOCTABKHU.

4.13. JloxymeHTBI 0€3 OTMETOK O(OPMIISIFOTCS MO Mepe MOCTYIUICHHUS U
ornpaBiisAoTcs 1o KaHanam cBs3u ['AC «BpiOopel» uiau nepenaroTcss B OTAEI
JOCTaBKU (eIbABETEPCKOM CBSI3U, € OTIPaBKa OCYUIECTBISETCS B COOTBETCTBUU
¢ rpaMKOM BBITIOJIHEHUSI MAPIIPYTOB B ONTUMAJIbHBIE CPOKH.

4.14.  JloKyMEHTHI, HampaBisieMble TpaXKJaHaM MO JOMAaIlHEMY ajpecy,
OTIPABIIIOTCS 4Y€pPE3 IIOYTOBOE OTACIICHHE CBS3M MPOCTBIMU IOYTOBBIMU
OTHPABJICHUAMH WIH 3aKa3HbIMU TUCbMAMH.

4.15. JIokyMeHTBI, Tiepe/iaBaeMble MO KaHajdaMm (PaKCUMHIJIBHOW CBS3H,
PETUCTPUPYIOTCS B IOPSIIKE, YCTAHOBICHHOM JIJISl UCXOSIINX JOKYMEHTOB.

4.16. OrnpaBisiemMble  (MCXOJIAIIME) JOKYMEHTBI, O(QOPMJICHHBIE C
HapyuieHueM TpeboBanuii WMHCTpyKUMHM, K OTHOpaBKE HE NPUHUMAIOTCA U
BO3BPAILAIOTCS UCIIONHUTENAM Ha aopaboTky. KoppecnonaeHuus Hecay:keOHOTO
XapakTepa, B TOM YUCJIE JIMYHAsi KOPPECIOHAEHIUS, K OTIPABKE HE MPUHUMAETCS.

4.17. Bu30BBIE KOMUMU HCXONAIIUX JIOKYMEHTOB TOMEIIAIOTCS B JIEJO B
COOTBETCTBUM C HOMEHKJIATYPOU JI€JI TEPPUTOPUAIBHON KOMUCCHH.

5. OcoGeHHOCTH PadOTHI C OOPAlIIEHUSIMHU TPAKIAH.
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Opranu3anus JUYHOTO puemMa’

5.1. Opranuzamus paboThl ¢ OOpalleHUs MU TpakJaaH OCYIIECTBISIETCS
B COOTBETCTBUU C pazfeiaoM 2 MHCTPYKIIUU ¢ y4eTOM OCOOCHHOCTEH, YKa3aHHBIX B
JAHHOM pasJeie.

5.2. IlucemenHwbie oOpameHus rpaxnan (gamee —  oOpareHus),
nocrynusine B TUK, peructpupyrorcs ¢ HCIOJIb30BaHUEM KYpPHAJIA OTAEIBHO OT
JIpPYTUX BUJOB JTOKYMEHTOB HE IO3JJHEE TPEX JHEH C MOMEHTa MOCTYILJICHUS.
OOpaileHus, Kacawluecs: HapylleHUd U30upaTesbHbIX MpaB I'paxaaH B MEPUOJ
MOATOTOBKU M MPOBEACHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JI€Hb
nocryrienus B TUK.

5.3. Ilpu BCKpBITUM KOHBEPTOB MPOBEPSETCA HAJUYHE BCEX BIIOXKECHHIA.
KonBepT 00s13aTeIbHO COXpaHsAETCsl.

OOpamenus, conepkamme B aAPECHOM YacTh TOMETKY «JImdHOY,
paccMaTpHUBAIOTCS B OOIIEM MOPSIKE B COOTBETCTBUU ¢ HCTpyKITHUEH.

[Ipu perucrpanuu  MHOBTOPHBIX  OOpalleHUH UM  [PUCBAUBACTCS
OUYepeHON PErnuCcTPallMOHHBIN HOMED, B )KypHaJie aenaeTcst orMeTka «[loBTopHO».

Ecniu oOpamieHue mnocTynwiio OT KOJUIEKTHBA 3asBUTENEH, TO MpHU
PEruCTpalliy B PETUCTPALIMOHHON (hopMe cTaBUTCS OTMETKa «KOJIIIeKTUBHOEY.

5.4. PeructpallMOHHBIA INTaMI, COCTOAIIMN M3 TOPSIIKOBOTO HOMEpa
oOpamieHusi ¥ JaThl PETHCTpAIlMU, CTABUTCS, KAaK MPABUJIO, HAa TEPBOM JIUCTE
oOparieHus B IpaBOM HIDKHEM YTITy HJIA Ha CBOOOJTHOM OT TEKCTa MECTE.

Hymepamust mocTynuBmIMX OOpallleHUHd OCYILIECTBISAECTCS B Ipejaesiax
KQJIEHIAPHOIO roja.

5.5. 3apeructpupoBaHHbIE OOpallEHUs PACCMATPUBAIOTCS MpeceaaTeseM
TUK, 3aTeM nociie nepeHeceH s yKa3aHusl 0 UCIOJIHEHUIO TOKYMEHTA B KYypHal
MEePEAI0TCS UCTIOTHUTESIM.

5.6. OOpamenusi, aapecoBannbie uineHam TUK, peructpupyrorcs B
YCTaHOBJIEHHOM TIOpsiIKE, AOKJanbiBaroTcs mnpexncexaremo THUK, 3atem mocne
NEPEHECEHUsI YKa3aHMsl MO HCIOJHEHUIO JOKYMEHTa B JKypHaJ MepeaaroTcs
VCITOJTHUTEIISIM.

* Pabora ¢ oOpameHHSIMH ¥ OpraHH3aIMsl JUYHOTO MpHEeMa TpakJaH MOTYT PErIaMEeHTHPOBATHCS
OTJIETBHBIM JOKYMEHTOM (MHCTPYKIHEH, MOJOXEeHHEeM, MOpAaKoM M T.1.). He sBisieTcss oGparnenneM
TEKCT, HE MMEIONINI cMbIcia (OeccoiepKaTeabHbIN), TUOO0 HAMPABISEMBIA ISl O3HAKOMIICHUS, JINOO
COJICpIKaIllMid TIO3/IpaBJICHUE, COOOJIC3HOBAHUE WU OICHKY JCATEILHOCTH W HE COOTBETCTBYHOIIMA
TpeOOBaHUSIM, TPEABABIIEMBIM (enepanbHbMUA 3aKOHaMH «OO0 OCHOBHBIX TapaHTHSX H30UpATEIHHBIX
mpaB W TpaBa Ha ydactue B pedepenmyme rpaxmaH Poccuiickoit ®enepanmm», «O mnopsake
paccMmotpenust oOpamieHuii TpaxaaH Poccuiickoii ®Depepamum», «O0 obecrneyeHnHn A0OCTyna K
uHGOpMAIMK O JCSITEILHOCTH TI'OCYIAapPCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMOYIPAaBICHHS» K
3anpocaM HHPOPMAIUH.
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O6paHICHI/I}I paccMaTpuBarOTCd B COOTBETCTBHM C YKa3aHUAMH 110

UCIIOJHEHNIO JoKyMeHTa mnpexaceaarens THUK B mnopsake, ycTaHOBIEHHOM
3aKOHOJATENLCTBOM Poccuiickon denepanni.

5.7. OOparmieHusi, coJep)Kamue BOIMPOCH, PEIICHHEe KOTOPHIX HE
otHocurcs k komrereHuun TUK, noknaasiBarorcsa npeacenarento THUK u mo ero
NOPYYECHHUIO B TEUYCHUE CEMHU KaJICHJIApHBIX [JHEW CO [JIHS perucTpanuu
HaIMpaBJISIIOTC € CONPOBOJAUTEIBHBIM MUCBMOM 33 €ro MOJANHCHIO B
COOTBETCTBYIOIIIMM OpraH WJIM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIHMILY, K
KOMIIETEHIIUM KOTOPBIX OTHOCUTCS pEUIEHUE TIIOCTaBJIEHHBIX B OOpallleHuu
BOIIPOCOB, C YBEIOMJICHHEM 3asBUTENII O Iepeajpecanuu oOpameHuid. B
COIIPOBOJIUTEIIBHOM MHUChbME OTOBAPUBAETCS MOPSIIOK HAMPABJICHUSI OTBETA aBTOPY
oOparreHusi, a mpyu HEOOXOAUMOCTH — M B U30MPATEIIbHYI0 KOMHUCCHIO.

Ecnu pemieHne TOCTaBICHHBIX B OOpAllEHHWH BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMH HECKOJIBKMX TOCYJapCTBEHHBIX OpPraHoB, OPTraHOB MECTHOTO
CaMOYyIpaBJICHUs UM COOTBETCTBYIOIINX JOJXKHOCTHBIX JIMII, KOTIUsI OOpallleHusl B
TEUYEHUE CEMH KaJICHIApHbIX JHEH CO JHS pEerucTpalyud HarpapBiseTcs B
COOTBETCTBYIOIIME OPTaHbl UM COOTBETCTBYIOIIUM JOJKHOCTHBIM JIUIIAM.

5.8. 3ampemraercss ~ HampaBisATh  OOpalieHHWe  HAa  PACCMOTPEHHE
B F'OCY/IApCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYTPABJICHUS WU TOJKHOCTHOMY
Iy, pemieHne wuian JedctBue (Oe37eiCTBHME) KOTOPBIX OOXamyercs, 3a
UCKIIIOUCHHUEM CJIy4aeB, yKazaHHblx B m.6 cT1.75 ®enepanpHoro 3akona «O0
OCHOBHBIX TapaHTHUSX W30MpATENIbHBIX MPaB U IMpaBa Ha ydyacTue B pedepeHayme
rpaxnaan POy.

5.9. Ecam B COOTBETCTBHM C 3alpeTOM, YKa3aHHBIM B Mojpaszjaeiie 5.8
NHCcTpyKIK, HEBO3MOXXHO  HANpaBUTh  OOpallleHHe Ha  PacCMOTpPEHHUE
B F'OCY/IApCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYTIPABJICHUS WU JTOJHKHOCTHOMY
JUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHUE TOCTABJICHHBIX B OOpaIlleHUU
BOIIPOCOB, OOpaIllieHue BO3BpAIACTCS 3asgBUTENI0 C Pa3bsICHEHUEM €ro IpaBa
00’KaJIoBaTh COOTBETCTBYIOIIEE pEIICHUE WM JCHCTBHE B YCTaHOBJIECHHOM
MOPSJIKE B CYJIE.

5.10. Oo6pamenns, nocrynusmue B THUK, paccmaTpuBaroTcsi B CpOKH,
YCTaHOBJIEHHBbIE noapa3aenamMu 8.5 u 8.6 MHCTpykuum.

B mnepuon moAroToBKM M TPOBENECHUS BBHIOOPOB U PEePEPEHIIYMOB CPOKH
UCIIOJIHEHUSI OOpaIlleHU YCTaHABIMBAIOTCS B COOTBETCTBUHU C 3aKOHOIATEIIHCTBOM
P®, Pb o BeIOOpax u pedepenaymax.

Ecniu  HeoOXoauMO  HpOIJIUTh  CPOK  paccMOTpeHus  oOpauieHwus,
UCIIOJTHUTENb HE MO3HEE YeM 3a TPH JHS IO UCTEUEHHUs CpOKa MOATOTOBKU OTBETA
npeacTaBisier Ha uMms npeacenarens TUK nokmanHyro 3anucky ¢ oObsICHEHUEM,
M0 KakoOW TMpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAaHOBJIEHHBIA CpOK.



25
MakcumanbHOE TPOJJIEHHE CpOKa paccMoTpeHusi oOpamieHus cocrasiser 30

KaJICHIApPHBIX JTHEH.

3asBUTENIO HAPABIISIETCS] YBEJOMIICHHE O MIPOJIJICHUH CPOKA PACCMOTPEHHUS
ero oOparnieHus.

OOpartienusi, Ha KOTOPbIE AAIOTCSI IPOMEKYTOUHBIE OTBETHI, C KOHTPOJI HE
CHUMAIOTCH.

5.11. B mnepuox wu3OupaTeNbHOM KaMIaHUM, KaMIlaHUU pedepeHayma
MMCbMEHHbBIE OTBETHI Ha 00OpaIEHUsI O HAPYIICHUH 3aKOHA JAl0TCS B MATHIHEBHBIN
CPOK, HO HE TO3[HEe [HSA, MPEAIIECTBYIOIIET0 JHIO TOJIOCOBaHUA, a IO
oOpalieHusiM, MOCTYNHUBIIMM B JIEHb T'OJOCOBAaHUS WIM B JI€Hb, CICAYIOIIHUMA 3a
JTHEM T'OJIOCOBAHMSI, - HEMEJIEHHO.

Ecnu daxktel, comepkamuecss B oOpalieHHs X, TPEOYIOT TOTOJHUTEIHLHOM
IIPOBEPKH, PELICHUS 110 HUM IMPUHUMAKOTCS HE IMO3JHEE YEM B JECATHIHEBHBIN
CPOK.

Eciu oOpamieHue ykasplBaeT Ha HapylIeHHME 3aKkOHa KaHAMATOM,
n30upaTenbHbiM  OOBEAMHEHUEM, HWHULMATUBHOW TPYNNOA MO MPOBEAEHUIO
pedepenayma, 3T KaHAUAAT, HU30HpaTebHOE OOBEIWHEHUE, WHUIIMATUBHAS
rpynmna 1o MpoBeAeHHIO pedepeHaymMa MWiM ero (ee) YIOJIHOMOYEHHBIE
IPEJICTABUTENN JOJDKHBI OBITh HE3aMEUINTEIbHO OMOBELIEHBI O MOCTYNHBILEM
oOpaIeHnu 1 BIpaBe J1aBaTh OOBSICHEHUS 10 CYIIECTBY OOpaIICHHS.

TUK BmopaBe, B TOM YHCIE B CBS3U C TOCTYIUBIIUMH OOpAIICHUSMH,
oOpamarbcsi ¢ MPEACTaBICHUSIMUA O MPOBEJEHUU COOTBETCTBYIOIIUX MPOBEPOK U
MPECEUCHUH HApYIICHUA 3aKOHAa B IMPaBOOXPAHUTENbHbIE OpraHbl, OpraHbl
WCIIOJIHUTENIbHON BIJIACTU. YKa3aHHBIE OpraHbl O0S3aHbl B MATHUAHEBHBIM CpOK,
€CJIM MPEJCTaBICHUE MOJYYEHO 32 IIATh U MEHEE JHEH J0 JHS T'OJOCOBAHMS, - HE
NO3JHEE JIHS, MPEALIECTBYIOIIErO JHIO FOJIOCOBAHUS, a €CIIU B JICHb I'OJIOCOBAHUS
WIM B JI€Hb, CJIECIYIOIIMHI 32 JJHEM IOJIOCOBAHUS, - HEMEJIEHHO IPUHATH MEPHI 110
NPECEUEHUIO0 OSTUX HapyIIEHUH U He3aMeAJUTENIbHO NpOMH(OPMUPOBATH O
pesynbrarax oOpartuBlIyloca Komuccuto. Ecnu  (daxTel, copepkamuecs B
NPEACTABICHUH, TPEOYIOT JIOMOJHUTEIbHON TPOBEPKH, YKAa3aHHBIE MEpPbI
MPUHUMAIOTCS HE MO3/IHEE YEM B JECATUAHEBHBIN CPOK.

5.12. Ob6pamenus, noctynusine B THK BHe n30upaTenbHON KaMIlaHUH,
paccMaTpUBAKOTCSI B CPOKH, YCTaHOBJIEHHble DenepasbHbIM 3aKOHOM  OT
02.05.2006 Ne 59-®3 «O mopsagke paccMOTpeHus oOOpalieHuil TrpakIaH
Poccutickon ®enepaum.

Ecniu  HeoOXoauMO  OPOJJIUTH  CPOK  PAacCMOTpEHUss  oOpalleHws,
WCIIOJIHUTEJIb HE MO3/IHEE YEM 3a TPU JHS JO UCTEUEHHUs CPOKA MOATOTOBKH OTBETA
npeacrasiser Ha ums npeaceaatens THUK noknanHyro 3amucky ¢ oObSCHEHHUEM,
0 Kakol TMpPUYMHE HEBO3MOXHO J1aTb OTBET B YCTAHOBJEHHBIM CpOK.
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KaJICHIAPHBIX JTHEH.

3asBUTEIIO HAPABIISIETCS] YBEJOMIIEHHE O TIPOJJIEHUH CPOKA PACCMOTPEHHUS
ero oOparnieHus.

OOpareHurs, Ha KOTOpPbHIE JAIOTCS MTPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCH.

5.13. B cayuae nocrymienus B TUK B ycTaHOBIEHHOM MOpSIKE 3ampoca
rocyJapcTBEHHOr0  OpraHa, OpraHa MECTHOIO  CaMOYMPABJICHHUS WU
JOJDKHOCTHOTO JIMIIA, pACCMAaTPUBAIOIIMX OOpallleHue, JOKYMEHThl U MaTepuallbl,
HEOOXOAMMBIEC JUIsl pacCMOTpPEHUs OOpalleHusi, MPeACTaBIAIOTCS B TeueHue 15
KQJICHIAPHBIX JTHEH.

5.14. Orter Ha oOpareHue, B KOTOPOM HE yKa3aHbl (paMUIIHUS 3asiBUTEIIS
WIM €ro MOYTOBBIA aapec (aapec AJIEKTPOHHOW IMOYTHI), MO KOTOPOMY IOJIKECH
ObITh HaIlpaBJEH OTBET, HE Jmaercsa. Takoe oOpaleHHe CHHUCHIBACTCS B JENO
npeacenatenem THUK. B ciywdae ecnu B oOpallleHUM COAEP)KATCS CBEACHUS O
NOATOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPLIEHHOM MPECTYIUUIEHUH, a TAKKE O
JMIE, €ro MOJArOTaBIMBAIOIIEM, COBEpPIIAIONIEM WJIM COBEPIIMBIIEM, OOpalleHue
1(0) YKa3aHUIO npeaceaaTens TUK  nmomnmexxut  HampasJICHUIO B
IPaBOOXPAHUTEIIbHBIE OPTaHHbI.

Ecnu Tekct oOpatienust He moaaeTcsl MPOYTEHUIO0, OTBET HA OOpalleHue He
JaeTrcsd, W OHO HE  TMOMJIEKUT  HAMpaBJICHHIO HAa  PacCMOTPEHHE
B FOCYJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYTNPABJICHUS UIIA JJOJKHOCTHOMY
JIUILYy B COOTBETCTBUU C MX KOMIICTCHIIMEH, O YeM B TCUCHHE CEMU KaJleHJapHBIX
JHEeW CO JHS perucTpanuu oOpaiieHusi cooOIaeTcsl 3asiBUTENI0, HAMPABUBIIEMY
oOparrenue (ecnu ero (hamMuivs U MOYTOBBIN aIpec MOIAI0TCs MPOYTCHHIO).

Ecnu B oOpariennu ykasza ajpec 3JIeKTPOHHOU MOYTHI, TO OTBET 3asBUTEIIIO
MOXET OBITh HAINpaBJEH IO AJIEKTPOHHOHW IMOYTE, B BUJIE DJICKTPOHHOrO oOpasa
nokymeHrta B ¢popmare .pdf.

B cnyuae, ecnu TEKCT MMCbMEHHOTO OOpAIllEHHs] HE MO3BOJISIET ONPEAEIUTD
CyTh IPEMJIOKEHUS, 3asIBJICHUSI UM KajoObl, OTBET Ha OOpallleHHe He JaeTcs, U
OHO HE MOJJICKHUT HAIMpPaBICHUIO HA PACCMOTPEHUE B TOCYNAPCTBEHHBIA OpraH,
OpraH MECTHOI'O CaMOYIPaBJIEHUS WM JTOJKHOCTHOMY JIMIY B COOTBETCTBUH € MX
KOMITETCHIIUEH, O YeM B TEYEHUE CEMU JIHEW CO JIHS PEerucTpanuu oOpaileHus
coo0IIaeTcs TpaXkIaHUHY, HAITPaBUBILIEMY OOpaIIeHHE.

5.15. OOpaimenusi, B KOTOPBIX COAEpPXKATCA HEIEH3ypHbIE JIHOO
OCKOpPOMTEIbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 370POBbI0O W HUMYIIECTBY
JOJDKHOCTHOTO JIMIA, & TAaKXe YJEHOB €ro CeMbH, OCTAalOTCs 0e3 OoTBeTa IO
CYILLIECTBY IIOCTaBJIEHHBIX B HEM BOIIPOCOB, a 3asiBUTEISIM COOOIIAETCA O
HEJIOIYCTUMOCTH 3J10yNOTPEOIECHUS IPABOM.
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5.16. OOpaieHue, B KOTOPOM 00KallyeTcs Cy/IeOHOE pellieHrue, B TeUEHUE

CeMHU KaJIGHJApHBIX JHEH CO [JHSA pErucTpalydyd BO3BpalllaeTCs 3asBUTEIIIO,
HaIlpaBUBILIEMY OOpallleHHe, C Pa3zbsCHEHHEM NOopsA/iKa 00KajJoBaHUS TaHHOTO
CyZ1IeOHOTO PEIICHHUS.

5.17. Ecnu B oOpamieHuu COAEPKHUTCS BOIPOC, HA KOTOPBIN 3asBUTEIIO
HEOJTHOKPATHO (ABa pa3a u 0oJiee) JaBaIMCh MUCHbMEHHBIE OTBETHI IO CYILIECTBY B
CBSI3M C paHee HANpaBJICHHBIMU OOpalICHHUSIMH, U MPU 3TOM B OOpalleHHH HE
MPUBOJASTCS HOBBIE JOBOJIbI M OOCTOATENbCTBA, TO TMEpENUcka MO JaHHOMY
BOIIPOCY C 3asBUTENIEM MPEKPAIIAETCA, O YEM €My HaIlpaBiseTCsl YBEAOMIICHUE.
[Ipu sTom B PK oOparienus nenaercs 3anuch (OTMETKA) O TOM, YTO IMEPENucKa ¢
yYKa3aHHBIM 3asBUTEJIEM CUMTAETCS 3aBEPUICHHOM.

Ecnu ot 3asBuTeNs, ¢ KOTOPHIM MEpEnucKa ObLIa MpeKpalieHa, MoCTymnaeT
ouepenHOe oOpallleHHe MO TOMY € BOIPOCY, TO MUCHbMEHHBIH OTBET HAa HEro
MOJKET HE JIaBaThCs, a CaMO OOpallieHNe HaMpaBsieTcs B JIEIO.

5.18. OOpamenusi, nocrynupire Ha odunuanehbii cat TUK B cetn
WHTEepHET, PETUCTPUPYIOTCS C HCIIOJNB30BAHUEM PETHUCTPAIMOHHBIX (GOpM H
paccMaTpuBalOTCs B YCTAHOBJIEHHOM mopsiake. OTBETbl Ha Takue OOpalleHHs
HAIpaBIIIOTCA IO TMOYTOBBIM WJIM 3JEKTPOHHBIM aJpecaM, YKa3aHHbIM B
oOpalleHHsIX.

®opma npenocTaBieHus WHGOPMALIMU OIpEAeNseTcsl aBTOpoM 3arpoca. B
clly4ae eclii TpeaocTaBieHHMe uHPopManMd B 3ampammBaeMoil  Gopme
HEBO3MOXKHO, OHAa TIpelocTaBisieTcss B Tol (Qopme, B Kakod uMeercs B
n30MpaTeIbHOM KOMHCCHH.

B cnydae ecnu 3ampammBaeMas nH@popManus onyOJMKOBaHA B CPEICTBAX
MaccoBoil uH(opmainuu MO0 paszMelnieHa B ceTd VHTepHeT, u3OHparenbHas
KOMHCCHSI B OTBETE Ha 3alpOC MOXET OrPaHUYUTHCS yYKa3aHUEM Ha3BaHMUsI, J1aThl
BbIXO/Ia U HOMEpa CpeACTBa MAacCOBOM MH(oOpManuu, B KOTOPOM OMYyOJIMKOBAaHA
3ampaniuBaeMasi iHpopMariusi.

5.19. Opranu3zanus TMYHOTO MTPUEMA.

5.19.1. Jluymenidi TpuweM BeaeTcs TpeacemareiaeM  (3aMECTHUTENEM
npejacenaresnsi, CEKpeTapeM, WICHaMH) TEpPPUTOPUATIBHOM  KOMHUCCHUU  TIO
NpeABapUTENIbHOM 3amucu 1o TpaduKy, YTBEpKIAAEMOMY IMpejceaaresieM
TEPPUTOPUAITBHON KOMHUCCHH.

3anuch Ha MPUEM MOXKET OCYIIECTBIISATHCSA O Tese(OHY U 1O MUCEMEHHOMY
3asIBJICHUIO, ITOJIaHHOMY B YCTaHOBJICHHOM MOPSAKE.

[lo Haubosee CIOXKHBIM BOIPOCAM, MOJJIEKAIIUM PACCMOTPEHHUIO B XOHE
JUYHOTO TpHEMa, MOTYT TMpEABAPUTEIBHO NPUHHUMATHCS TIOACHEHUS Kak B
MUCHMEHHOM, TaK U B 3JIEKTPOHHOM BH/IE.
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Nudopmanus o nopsiake npuema pasMeniaeTcss Ha  caiWTe  WiH

uHdopmarmonHom ctenae TUK.

5.19.2. Ilpu nau4yHOM TIpUEeMEe 3asABUTEIb MPEIBABISICT JOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JIMYHOCTb.

Benenue nuyHOrO mnpuemMa MOXKET CONPOBOXKIATHCS ayAauo- H  (WIIH)
BHJICO3AIIMCHIO, O YEM 3asIBUTENb YBEAOMIISIETCS /IO HA4YasIa mpuema.

5.19.3. B xoxme mpuema BeaeTcs XypHaJl ydera, B KOTOPBIM BHOCSTCS
JAHHBIE O 3asBUTENIe, KPATKOE COJIep)KaHUe OOpallleHus, pe3yJbTaT €ro
PacCMOTPEHHUS], a TAKXKE JOJKHOCTh M (paMUJIHS JIULIA, TPOBOJISAIIETO ITPUEM.

Ecnu  wu3noxenHele B yCTHOM oOpamieHud  (pakTel He  TpeOyroT
JOTIOTHUTEIFHOM TPOBEPKHU, OTBET HA OOpaIlleHUEe C COTJacHus 3asBUTEIS MOXKET
OBITh JTaH YCTHO B XOJI€ JIMYHOTO TMpHEMa, O YeM JEIaeTCs 3alucCh B KypHaJe
yuaeta. [lo mpockOe 3asBUTENS, U3JIOKEHHOW B XO0JI¢ TIpUEMa, TaHHBIA €My OTBET
MOXeT OBITh HaIlpaBJIieH 3asBUTEII0 B IHCbMEHHOW ¢GopMe ¢ COOMOACHUEM
CPOKOB, YCTaHOBJICHHBIX HCTpyKIMel. Eciiu n3nokeHHble B yCTHOM OOpalieHuu
bakTel TPEOYIOT JOMOJHUTEIHHOM TPOBEPKH, 3asBUTENb B XOJ€ IIpUeMa
uH(OpMHUpPYETCS O TOM, YTO NHCHMEHHBIM OTBET Ha oOpamieHue OylIer emy
HaIlpaBJICH B YCTAHOBJIEHHOM MOPSAKE.

Ecnmu B ycTHOM oOpaiiieHnu conepiKaTcsi BOMPOCHI, PEIICHHE KOTOPHIX HE
BXOJIUT B KOMIETCHIIMIO W30UpATEIbHOM KOMHCCHH, 3asBUTEIIO0 JAeTCs
Pa3bICHEHHE O TOM, KyJla U B KAKOM TOPSJIKE My CJIeIyeT OOpaTUThCSI.

B xone nuyHOro mpriema 3asBUTENII0 MOXKET ObITh OTKa3aHO B JajbHEUIIEM
paccMOTpeHHHM OOpalleHus, €clii €My paHee ObUI JlaH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B 0OpAIlIEHUH BOIIPOCOB.

B ciydae rpy0oro, arpecCUBHOTO TIOBEACHUS 3asIBUTEISI IPUEM MOKET OBIThH
npekpaiieH. [Ipu HE0OXOIUMOCTH MOXKET OBITh BBI3BAH COTPYIHUK OXPaHbI WU
MPaBOOXPAHUTENbHBIX ~ OpraHoB. HWHQopManus o0 TOBEACHUH  3asBUTEIS
OTpa)kaeTcs B KypHAJIEe yUeTa.

5.19.4. IlepenanHbple Ha MpUEME 3aIBUTEIIIMHA OOPAIICHHS PETUCTPUPYIOTCS
C WCIOJIb30BAaHUEM PErUCTPAIMOHHBIX (OPM U paccMaTpUBAIOTCS B TOPSAKE,
YCTaHOBJICHHOM HACTOSIIIUM Pa3/esioM.

6. [loaroroBka, opopmiieHue, BIMYCK, Y4eT JIOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUAX TEPPUTOPUATBHON KOMUCCUU

6.1. ®dopmupoBaHue MpoeKTa MoBeCTKU AHS 3acenanus TUK.

6.1.1. TIlIpoext moBectku nHs 3acemanus TUK  dopmupyercs
npeacenarenem (cekperapeM) (mpuioxkenue Ne 19 «OOpazernr odopmieHus
npoekTa nmoBecTku AHs 3acenanus TUK») tepputropralibHOW KOMHCCHH B CPOKH,
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yctaHoBieHHble peraameHToM THUK, Ha ocHOBaHMM IJIaHOB pabOThl U PEIICHUN

TUK, nopyuenuii npeacenarens TUK, nocTynuBmux JOKyMEHTOB.

6.1.2. UYnensr TUK BmpaBe mpemsioKUTh BHECTH B MPOEKT MOBECTKH JHS
3aceaHus BOIIPOCHI, HE TPEyCMOTPEHHbIE Tu1aHaMu paboTel U pemenusimu TUK,
IIPU YCIOBUHU HAJIMYUS MTOATOTOBJIEHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOIIPOCHI BKJIIOYAIOTCS B IIPOEKT NMOBECTKU IHsA 3acepanus THUK
npu nucbMeHHOM oOpamenuu wieHa TUK, mo uWHUIMATHBE KOTOPOTO BOIPOC
BBIHOCUTCS Ha 3acefaHue, Ha ums npencenarens THK, B KOTOpom yka3bIBaeTcs
Ha3BaHHWE BOIPOCA, JOKJIANUMK M JaTa MEPEAadYd COIVIACOBAHHOIO ITPOEKTa
pELIECHUs U MAaTEPUAJIOB K HEMY CEKPETapIO0 TEPPUTOPUATIBHON KOMUCCHH.

6.1.3. CornacoBaHHbIi C TIpeacenaTeIeM TEPPUTOPUATBLHON KOMUCCUU U
noanucanubli - cexkperapem TUK mnpoexkr mnosectkm paHs 3aceganus THUK
TUpAXKUPYETC 1 paccbuiky uineHam THUK.

6.1.4. Unemam THUK c¢ mpaBom pemaromero rosoca, uieHam THUK c
PaBOM COBEHIATEJIBHOIO TOJOCAa W NPEACTABUTENSIM IOJUTUYECKUX MapTUN
npoeKT noBectku aHA 3aceaanus TUK moxer ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AJIEKTPOHHBIE TIOYTOBBIE a/ipeca B ceTH MIHTepHeT.

[Ipoexkr mnoBectkn mgHsA 3aceganus THK woxker OBITH pa3melieH Ha
obunmanpHOoM caiite TUK.

6.2. [TogroroBka JOKYMEHTOB IO BOINPOCAaM, BKJIIOYEHHBIM B IIPOEKT
noBecTku aHA 3acenanus TUK.

6.2.1. JIoKyMeHTHI MO BOIPOCaM, BKIIOYEHHBIM B MPOEKT MOBECTKH ITHS
3aceganusa THUK, roroBsarcas wumenamum THUK, 3a KOTOpBIMH 3aKpemUIEHBI
COOTBETCTBYIOIIME HAIIPABIICHHUS €SI TEIBHOCTH,

6.2.2. [IpencraBisieMble K PaCCMOTPEHHUIO JOKYMEHTHI JTOJDKHBI BKIIFOYATH
03arjaBJCHHbI NPOEKT pEIIeHUs € MPHUOOIICHHBIMH K HEMY MOJIMHHUKAMU
JOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHHMEM I PAacCMOTPEHHs BOIpoca Ha
3acenanun  THUK, nub0 mnpoekT mnucbMa, NOAJEKAIIETO COTJIACOBAHUIO Ha
3aceqaHuun THUK, pu HEO0OXOIMMOCTHU — MOACHUTENbHYIO 3aMUCKY MO
paccMaTpuBaEMOMY BOIIPOCY.

6.2.3. [IpoexTsl JOKYMEHTOB (BKJIIOYasl MPUIIOKEHUS) AT BUSHUPOBAHUS
JIOJKHBI TPEJICTABISITBCA B CPOKH, ycTaHoBieHHble npeaceaarenem THUK. Busel
IPOCTABJISIIOTCS B KOHIIE TEKCTa MPOEKTa pelleHus: JuOo Ha 0OOpPOTHOM CTOpOHE
MOCJIEAHErO JIMCTA MPOEKTA IOKYMEHTA (BKIIFOYAsl TPUIIOKEHUS ).

6.2.4. HcnonHuTenab oOecreuyrnBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAYEHHBIX KaK B MPOEKTE PELICHHUS, TaK U B IPUIOKEHUAX K HEMY.

6.2.5. Tlamkum ¢ [JOKYMEHTaMH, TOMJIEKAIIMMH PACCMOTPCHHUIO Ha
3aceaHuM, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JHS 3aCeaHus
THUK u paznarorcs unenam THUK B cpok, ycranoBneHHbIn periamenTom THUK.
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Ecau unen TCppHTOpH&J’IBHOﬁ KOMHUCCHMHM  HaxXOJUTCA B  OTIIYCKC,

KOMaHJIMPOBKE WJIM OTCYTCTBYET 1O OO0JIE3HU, TPEeAHA3HAYSHHAS /ISl HETO IMarnkKa ¢
JOKYMEHTaAMHU OCTAaeTCA 0 €ro BO3BPAIICHUS Y OTBETCTBEHHOI'O 3a IMOATOTOBKY
3aCeIaHusl.

Unenam THUK ¢ mnpaBom COBEIATENBHOIO TI0JIOCA, NPEACTABUTEISAM
NOJINTUYECKUX NapTUM MaTepualbl MOTYT NEpEeAaBaThCi Ha YyKa3aHHbIE HMHU
AJIEKTPOHHBIE MOYTOBBIE afpeca B ceTh VIHTEpHET M mepes HadajaoM 3acelaHusl, a
JULaM, MPUTJAlIEHHBIM Ha 3aceaHue, MaTeprualibl IO BOIPOCY, HA KOTOPBIM OHU
IIPUTJIALIECHBI, IEPEJAIOTCS NIEPE] HAYAIOM 3aCEaHHUs.

6.2.6. Ilepen HauvanoMm 3acedaHusi OCYUIECTBJISETCS peErucTpanus
OPUTJAlIeHHbIX Ha 3aceJaHue JIMIL, CHHCOK KOTOPBIX MPEACTABISAETCS
IpeICeAaTeN0 U CEKPETApPI0 TEPPUTOPHUATIEHON KOMUCCHH.

6.2.7. Ha 3aceganuu TeppUTOPUATHLHOM KOMUCCHUU BEIETCS MPOTOKOJ H
MOXET IMPOU3BOAUTHCA ayAuO3anuch (BuIeo3amuch). B ciydae mpou3BoacTBa
aynauo- win (Buzaeo) 3amucu wieHsl THUK u mpuriamieHHble yBEIOMISIOTCS 00
ATOM J10 OOBSIBJICHUS MTOBECTKH JIHS 3aCEIaHMUSI.

Ayauno3zanuck (BUA€O3alKCh), ocyulecTBisieTrcss cekperapem TUK mmbo
ognuM u3 wieHoB THUK ¢ mnpaBoMm pemaromero roiaoca, IPUBJICYEHHBIM
crienuanuctoMm no pemenuto TUK, ykazanuro npencenarens TUK.

[Ipu neob6xomumoctu mo pemenuto TUK, ykazanuto mpeacemarens TUK
MPOU3BOAUTCS pacmudpoBKa ayauo3anucu (Buaeo3anucu) 3aceqanus TUK

Ayaunosanucek (Buaeoszanuck) 3acegannii TUK u uHbIX MeponpusiTHil mocie
opopmieHuss paciuPpoBKH 3amucd Ha OyMaXKHOM HOCHUTENE XPAHSITCS 110
MUHOBaHUU HaJJOOHOCTH, JINOO HE paHee YeM uepe3 TPUALATh THEH, CTUPAIOTCA.

6.3. BpbInmyck 10OKyMeHTOB, paccMOTpeHHbIX Ha 3acenanuu TUK.

6.3.1. JloxymeHTsl, paccMOoTpeHHbIe Ha 3acefannu TUK, B cioyuae, ecnu B
XOJIe 3acelaHusi BHOCHIIMCh W3MEHEHHUs, NOJDKHBI ObITh J0paOOTaHbI, a 3aTeM
MOJANKCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpokx n0pabOTKM JOKYMEHTOB HE [IOJDKEH MPEeBBIIIATh TpPEX
pabouux JHEH Tocie [HS 3acelaHus, €ClM HWHOM CpPOK HE OIpeAesieH
(benepabHbIM 3aKOHOM U (1) 3akoHOM Pb, permamentom TUK unu He oroBopex
Ha 3aCeJlaHuU.

6.3.3. Ilpm popaboTke [TOKyMEHTa UCIHOJHUTETh BHOCUT B TEKCT
COrJJacOBaHHbIE B XOJ€ 3acelaHuss MU3MEHeHus. B ciydae DOpUHATHA
TEPPUTOPUATBHON KOMHUCCHEH pemeHuss O HEeOOXOJMMOCTH KOHTPOJS 3a
BBINIOJIHEHUEM PEIICHHUs] €ro TEeKCT JONOJIHAETCS IMYyHKTOM, B KOTOPOM
Ha3HAYalOTCs JIMUA, OTBETCTBEHHbIC 3a WCIOJHEHUE, M OMNPENEseTCs CpOK
VCIIOJTHEHMUSL.
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6.3.4. Ilpu HeoOXOAMMOCTH, B cllyda€ BHECEHHMS B JIOKYMEHT

COIJIACOBAaHHBIX HA 3aceJaHWM H3MEHEHWH, OH Bu3upyerca y uieHoB THK,
BHECIIMX B XOJ€ 3aCENaHUS COOTBETCTBYIOIIUE MTPEIIOKEHHUS.

Busel mpocTaBnstorcst Ha OOOPOTHOM CTOpOHE TMOCIEAHEro JIHCTa
JIOKYMEHTa (pEeIICHUs, TPUIIOKEHUS ).

6.3.5. Ecmm Bompocwl, comepxkammecs B pemenun THK, kacatorcs
JESITENbHOCTH OJHOW WM HECKOJIBKMX CTOPOHHUX OpPTraHU3alui, K JOKYMEHTY
MPUJIAraeTCs JHUCT COrJIACOBAHMS, B KOTOPOM YKa3bIBAETCS HAMMEHOBAHUE
OpraHu3alliy, JOJDKHOCTh, WHUIMAIBI U (QaMuius AOHKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JIOKYMEHT COTJIACOBaH, U CTABUTCS €ro JIMYHAS MMOJIHUCH.

CornacoBanue MOXeT opopMIIAThCS Ha ocaeaneM jucte pemenus TUK.

6.3.6. K odopmieHHOMy IS TOANUCAHUSA PENICHUIO HCIIOTHHUTEIb
MpuUjIaraeT CHUCOK JOJKHOCTHBIX JIMIl (OpTraHU3allMil), KOTOPbIM HAMpaBIsETCA
pemerrie TUK (mpumoxerue Ne 9).

B cnmcok BKIIIOYArOTCS JMIa, KOTOPhIe OyAYT 3a/1€iCTBOBaHbI B peain3aliu
NPUHATOTO JOKYMEHTa WM JOJDKHBI OBITh TPOUH(GOPMHUPOBAHBI O €ro
COJIep>KaHUHU ¥ KOTOPBIM 3TOT TOKYMEHT JOJIKEH ObITh Pa30CIIaH.

Coucok pacchbUIKM  JIOKYMEHTOB — TMOJAINMUCHIBACTCS UCHOJHUTEIEM U
yrBepxkaaercs npeacenarenem THUK.

6.3.7.  Pemenue noanuceiBaeTcs npejacenarenemM u cekperapem THUK.

Ecnu na 3aceganun TUK npencenarensCcTBOBa 3aMECTUTENb MIPEICEAATENS
THK, cekperaps TUK nnm oaun u3 wienoB TUK ¢ nmpaBom pemaroiero rosoca, a
Takxke ecnau nosHomounsi cexkperaps TUK ocymectisin oaqun u3 unenoB THUK ¢
IIPAaBOM PpEMIAOLIETO ToJ0ca, TO NOANUCHA B IPOTOKOJIE, HA PEUICHUU
0(QOPMIISIIOTCS CIIEAYIOLUM 00pa3oM:

«3amectutens npeaceparenss THUK» — B ciyyae BpeMEHHOTO OTCYTCTBUS
npencenarens THUK;

«Ucnonusronmii oosi3anHOCTH Tipeacenarens TUK» — B ciiydae BpeMEHHOTO
orcytcTBusa 3amecturens npeaceparens THUK mpum mammumun pemenuns THUK o
Bo3siokeHun Ha cekperaps TUK nubGo omHoro u3 umenoB TUK ¢ mpaBom
penaroiero rojioca nojnomounit npeacenarens THUK;

«Ucnonusromuii  06s13aHHOCTH  cexkperapss THUK» — B ciayyae Haauuus
pactiopsbkenust  npencenarens THMK  wam ucnomHsomero  00s3aHHOCTH
npencenarenss THUK o Bosnoxkenun Ha oxHoro w3 uineHoB THUK ¢ mpaBom
pemaroniero roioca noanomounii cekperaps TUK nmubo npu Hanmuuuu perieHus
THUK o Bo3noxkenuu Ha omHoro w3 wieHoB THK ¢ mpaBom pemiaroiiero rosuoca
norHomounii cexperaps TUK.
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6.3.8. Ilocne moamucaHusi pelIeHUs] PETUCTPUPYIOTCA TMpeaceaaTesieM

(cexperapem) THUK. Ha nokyMeHTax UM CHUCKAaX pacChUIKM TMPOCTaBISETCS
PErUCTPaLIMOHHBIN HOMED.

6.3.9.  Pemenuss HyMepyrOTCS B XpOHOJIOTHYECKOW TTOCIICIOBATEIHHOCTH
B IpeJesiax CpoKa IOJHOMOYMM TEPPUTOpPUAIBbHOM Komuccuu. Homep pemenus
COCTOUT M3 HOMEpa MPOTOKOJIA 3acCENaHus U IMOPSAKOBOIO HOMEpa peLIeHUS,
pa3feNieHHbIX KOCOW 4YepTO W OTHCNEHHOM OT HuX jAeducoMm mUpHI,
0003HAYalome TMOPSAJIKOBBII HOMEpP COCTaBa M30UpaTeIbHOH KOMHCCHU
(Hampumep: 1/8-5)

6.3.10. VYka3zaHHble BbIllI€ PEKBU3UTHI BHOCATCS B PETUCTPALMOHHYIO
dbopmy.

6.3.11. PaspemieHue Ha TUPAKUPOBAHWE IOKYMEHTOB B HEOOXOIUMOM
kosmuectBe  gaer  npexnceparens  TWK.  JIOKyMEHTBI  THUpaXUpPYrOTCA
OTBETCTBEHHBIM 32 MOATOTOBKY 3aCEIaHHs B COOTBETCTBUU CO CIIMCKOM PACCHUIKH,
Ha Ka)XXJIO0W KOMUU JOKYMEHTa MPOCTABISETCS MeYaTh, yIOCTOBEPSIOIAs MOIMUCH
npencenarens TUK u cekperaps TUK (6e3 BoctipousBeeHUs OANKCEN).

6.3.12. Komus pemenns TUK nampapiseTcs rpaxaaHUHy B ciydae, eCiH
ero obpamenue B TUK mociyxuino ocHOBaHHMEM sl PACCMOTPEHHUSI BOMpPOCa Ha
3aceganuu THUK.

6.4. Odopmaenue nporokosna 3acenanus THUK.

6.4.1. Ilporokon 3acenanus TUK odopmmsiercs na Omanke (IpUiioKeHHE
Ne 4) B cpok, ycTaHoBieHHbIN periiamenTom THUK.

6.4.2. IIporokon 3aceqaHusi MOXKET OGOPMIISITHCS B TTOJIHOM MM KPaTKOH
dbopwme.

6.4.3. Texcr mporokona 3acemanuss THUK cocTrouT m3 nByx wacred —
BBOJHOM U OCHOBHOM.

6.4.4. B BBOAHOM YacTH MPOTOKOJIA YKA3BIBAIOTCS (DaMUIIUS U MHUIIAATIBI
npencenarenss TUK (mpencenarenbCTBYIOMIET0), a TakkKe MPUCYTCTBYIOIIMX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THUK, B Tom uncne ¢
MIPaBOM COBEIIATEIBHOTO TO0JIOCA M JIMI[, MPUIJIALIEHHBIX Ha 3acelaHue, B
an(paBUTHOM TOPSJIKE.

Homnyckaercss odopmileHHE TPUCYTCTBYIOIIUX OTHENbHBIM CIUCKOM C
yKa3aHUEM WHUIKAJIOB, daMuiuii U goipkHocTed. CHucok mpuiaraercs K
IPOTOKOJIY 3aCEIaHMs.

6.4.5. TloBecTka mHS BKJIIOYAETCS B BBOAHYIO 4YacTh mpoTokosa. OHa
COCTOUT M3 TMEPEUYUCICHUS BOMPOCOB, KOTOPbIE OOCYXKIAIOTCS Ha 3acelaHuu
U 3aKperuisieT MOCIEA0BAaTeIbHOCTh MX OOCYXKIEHUS M (PaMUIMHU JOKJIATIMKOB
(BBICTYMAIOILIKX ).
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Kaxxnp1il Bompoc MoBEeCTKM JHS 3acelaHusl HymMepyeTcs apaOckod nudpoi,

ero HauMmeHoBaHue Gopmyaupyror c¢ npemiora «O» umu «O6». Ilo kaxaoMmy
NYHKTY YKa3bIBaeTca MOKIAA4YUK M ¢dopma MpeacTaBiIeHUss Bompoca (JOKia,
0T4eT, COOOIIeHHE, HHPOpMAITHs).

6.4.6. OcHOBHas 4YacTb MPOTOKOJIAa 3ac€aHUs COJAEPXKUT CTOJIBKO
pa3zenoB, CKOJbKO MYHKTOB BKJIKOYEHO B MOBECTKY JHs. B COOTBETCTBUM C HeEW
pazzensl HyMEPYOTCS.

Kaxneii  pazmen  coctout w3 Tpex  yacre:  «CIIYIIAJI»,
«BBICTYIINJIN», «PEILINJIN», koTOphIE TI€YaTAIOTCSI OT TPAHUIIBI JIEBOTO IMOJIA
MPOMUCHBIMU OyKBaMHU.

B uwactm «CJIIYIOAJIM» KpaTko wH31araercd TEKCT BBICTYIUICHUS
nokIaaurka. Maumumansl u pamMuins JOKJIaTIiuKa MeYaTaloTcsl ¢ KPaCHOM CTPOKH
B MMEHUTEIBHOM IaJexe. 3amuch JOKIaJa H3Jaraercs OT TPEThEro JINLA
€IMHCTBEHHOTO YMCJa U OTAENsIeTCS OT (paMHIINU THpE.

Ecnu Texer nokiaga mpuiiaraercsi K IpOTOKOJY, TO MCHOJB3YETCS CCBUIKA
«Texer nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» nepeyucnstorcss BBICTYNAIOIIUE W aBTOPBI
BONpocoB. MHumuanel 1 paMuins BHICTYIAIOLIETO MeYaTaloTCs ¢ KPaCHOM CTPOKU
B UMEHUTENbHOM Tajexke. Kparkasg 3anuch BBICTYIUIGHHS IO CYLIECTBY
paccMaTpuBaeMoro BoIipoca (10 peuIeHUI0 MPeCce1aTeIbCTBYIOIIEr0) U3J1araeTcs
OT TPETHETO JUIA €AUHCTBEHHOTO YNCIIA.

Ecnu TekcT BBICTYIUIEHMSI MpuUiaraercd K IMPOTOKOIY, TO HUCIOJIb3YETCs
cchliKa « TeKCT BBICTYIICHHS IPUITIATaeTCS.

B uwactu «PEILNJIN» oTpaxaeTcs MPUHATOE PEIICHUE MO 00CYKIaeMOMY
BOIIPOCY.

ConepxaHnue 0co0Oro MHEHHUS, BBICKA3aHHOTO BO BpeMsi OOCYXICHHS,
3alMCBIBAETCSI B TEKCTE IPOTOKOJA IIOCIE COOTBETCTBYIOILEIO PEIIEHUS WU
oopmiiieTcss Ha OTICIBHOM JIUCTE U IOMEIIAETCS IOCJIE COOTBETCTBYIOILIETO
pelIeHHus.

6.4.7. Ilporokon 3acemaHusi MOAMHUCHIBACTCS MPEACEIATEIILCTBOBABIINM
Ha 3acefannu u cekperapeM THUK (wnm uienom TUK, uCHOTHSABIIMM 00S3aHHOCTH
cekperaps TUK).

6.4.8. Tlocne MO CAHUS MIPOTOKOJIBI PETUCTPUPYIOTCSA v
UCIIOJIb30BaHUEM PETUCTPALMOHHBIX (opM. [IpoToKosbl 3acenanuii HyMepyroTCs B
XPOHOJIOTUYECKOM TMOCIIEI0BATEIBHOCTH B IIpeaenax cpoka noasomouni TUK.

6.4.9. [Ilporokonsr 3acemanuii TUK, mnpuoOmieHHBIE K HUM pEIICHHUS
BMECTE C MaTepuaiamu, NOCIY>KUBIIMMH OCHOBAaHUEM JIJISl UX MPUHATHSI, 0COOBIMU
MHeHusMH wieHoB TUK xpanstcs y npeacenarens (cekperapsi Wiu rpakJaHCKOro
CIIy’Kalllero, OTBETCTBEHHOIO 3a BejacHue aenonpousBojictBa) THUK, a 3arewm,
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0opOpMJIEHHbIE B COOTBETCTBUHU C TpeOoBaHUAMH WHCTpyKIuuU, nepenaroTcs B

apXuB.

7. OdopmiieHne NPOTOKO0JIOB 3aceganuii padouux rpynn THK

7.1. Ilpotokounbl 3acemanuit padbounx rpynn TUK odopmisriores cexperapem
paboueit rpymnmbl (npunokenue Ne 20 «OOpazenr odopmiieHHsS MNPOTOKOJA
3aceqaHus paboueil rpymbD))

7.2. Ilporokoun 3aceqanus pabovei rpymibl MOAMUCHIBACTCS MpeceaaTeNIeM U
CEKpeTapeM 3aceJaHusl.

7.3. Ilpotokosbl  3aceqaHuii  paboueld  TpPyINIbBl  HYMEPYIOTCS B
XPOHOJIOTMYECKOM TOCIEI0BATEIbHOCTH B MpelesiaX KaJeHIapHOro roja, Judo
CpOKa JIeATeNbHOCTH paboueld rpynmbl (Hampumep, npotokod NeS5 ot 21 Hosi0ps
2018 rona).

7.4. TIpoTokonbl 3acefaHUil M pelieHus paboyeil TPYMIbl BKIOYAIOTCS B
HOMEHKJIATypy J1e]1 U30UpaTeIbHON KOMHUCCHU.

7.5. B cinyuyae paccmorpenusi Bompoca Ha 3aceganun THUK nogavmHHbIE
SK3EMIUISIPbl  MPOTOKOJOB M pEIIeHUd paboyed Tpynmnbsl MNpUOOIIAIOTCS K
JOKyMEHTaM 3acellaHusi, a B Jena pabouyeld TIpyIIbl MOMEMIAIOTCS KOIUU
YKa3aHHBIX JOKYMEHTOB.

8. KoHTpO/Ib MCIIOJITHEHUA JOKYMEHTOB U IOPYyYeHU

8.1. KOHTpoJIO UCTIOTHEHUS MOIJICHKAT:

MOPYYEHUsI, COAEPHAIINUECS B MOCTAHOBICHUAX U Ipyrux nokymeHnrax [[UK
Poccum, LIUK Pb, B pemienunsax TUK;

Nopy4deHus, coaepxamuecs B pemeHusx THUK;

MUCbMEHHbIE TIOpYYEHUs TMpeacenarens (3aMecTUTeNsl Mpecenarens,
cekpetapsi) THUK;

BXOJSIIME JOKYMEHTHI, B TOM 4YHCJI€ MUCHBMEHHBIC OOpalleHus TIpakIaH,
yka3za"Hble B [lepeuHe nmomiiexanmx KOHTPOIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnonHeHus (nmpunoxerne Ne 10), B COOTBETCTBUH C YKa3aHUSMH T10 UCIIOJTHEHUIO
JIOKyMEHTa mpejcenaTens (3amectuTens npeaceaarens, cekperaps) TUK;

UCXOJIAIINE JOKYMEHTBI, TPEOYIOIIUE OTBETA;

MOpYyYEHUs, coAepxaimmecs B mpoTokosnax 3acemanuii TUK u pemreHusx
pabouux rpymi;

IIJIAHBI MEPOTIPUATHUN.



35
8.2. KoHTposib HCMONHEHUS] JOKYMEHTOB, yKa3aHHbIX B mojapasnene 8.1

WucTpykuu (32 MCKIIOYEHHEM HMCXOASIIMX JOKYMEHTOB), IO CYILIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYILECTBIIAET npeacenareins (cekperapb) TUK.

8.3. KoHTposib HCIONHEHUS HCXOIAUIMX TOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TTIOJNy4eHHs: OTBeTOB Ha 3ampockl TUK, ocymectBisitor
paOOTHHUKH, OTBETCTBEHHBIE 32 MOJATOTOBKY JIaHHBIX JOKYMEHTOB.

8.4. Cpoku HCNONHEHUs MOpYydYeHUH, comepxkamuxcs B pemenusx TUK,
pacnopsokenusix npeacenarens THUK, NMUCbMEHHBIX NOpYYEHUM MpeaceaaTess
(3amectuTenss  mpeacedarens, cekperaps) THUK  ompegenstorcss  3TUMU
JIOKyMEHTaMH.

8.5. JlokyMeHT MOJJIC)KUT UCTIOJIHEHHIO B TeueHne 30 KaJleHIapHbIX JTHEH
CO [JHA €ro pEerucTpalyy, 3a HUCKIOYEHUEM CIy4aeB, MPEIyCMOTPEHHBIX
noApaszaeaoM 8.6 HACTOSIIEro pa3zena.

Ecnu mocnennuii 1eHb MCTIOMHEHUS JOKYMEHTA MPUXOIUTCS HAa HEpaOOUHii
JI€Hb, TO OH MOJIJICKUT UCTIOJHEHUIO B MPEIIECTBYIOMINI eMy pabouuil AeHb.

Hokymentsl ¢ mnometkamu «Hesamemmurensno», «Becbma cpodyHO»,
«CpOYHO» HCHOJHAKOTCA B TPEXIHEBHBIM CPOK, JOKYMEHTBI C TOMETKOMU
«OnepatnBHO» — B JECATUAHEBHBIN CpoK. CpOK HMCIOJIHEHHSI HCUYUCISETCS B
KJICHIAPHBIX JTHSIX OT JaThl MOJMNHUCAHUS YKa3aHUS MO HUCIOJHEHHUIO JOKYMEHTa
a100 perucTpanuu J0KyMeHTa.

Ecnu nmocnenHuii 1€Hb UCHOJHEHUs JOKYMEHTA, COAEPXALIEro MOMETKY O
CPOYHOCTH HCIOJIHEHHUS, MPUXOJUTCA Ha HEpaOOUMi J€Hb, TO OH MOJJICKUT
UCITOJIHEHHIO TIPEIIIECTBYIOUIUN eMy pabouunii 1E€Hb.

8.6. CpoKH HCHOJHEHHS BXOMISIIMX JTOKYMEHTOB M OOpallleHUi TrpaxiaaH
YCTaHABIMBAIOTCS MCXOJAsl M3 CpPOKOB, TMpejlaraéMbIX OpraHu3amue mamdo
rpakJIaHUHOM, HANPABUBIIMMHU JIOKYMEHT, WM CPOKOB, VyKa3aHHBIX B
npuioxeHuu Ne 10.

OOpaiieHus 1Mo BomMpocaM BBIOOPOB M pedepeHAyMOB, MOCTYIUBIIHNE B
NepuoJl HU30MPATENbHON KaMIIaHWUHM, HUCIOJHSIOTCA B CPOKH, YCTAaHOBJICHHbBIE
®denepanbHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX U30MpATEIbHBIX MPAB U NpaBa
Ha yyacTtue B pedepeHayMme rpaxaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE€ U TIOJIHOE BHECEHHE B
PEruCTpallMOHHYI0 (OPMY CPOKOB HCIIOJIHEHUS JOKYMEHTOB M HH(MOpManuu o
COCTOSIHMM WCITOJIHEHMS JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJHEHUS JTOKYMEHTOB
BO3JIaraloTCs Ha OTBETCTBEHHOI'O 3a BEJICHHE JIEJIONPOU3BO/ICTBA.

8.8. B mmamax MepompusTHii, yTBepxkaeHHbIX pemeHusmMu TUK,
pacnopsokenusiMu npeacenarens THUK, koHTpomo nmoanexaTr CpOKU MCIOJHEHUS
OTJIETIbHBIX €r0 MyHKTOB.
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8.9. [Ipu HEOOXOOUMOCTH MPOMJIEHUS CPOKA HCIIOJHEHHS JOKYMEHTa

OTBETCTBEHHBIN 3a UCIIOJIHEHNE, HE TIO3JHEE YEM 3a TPHU JIHS 10 UCTEYEHUS CPOKa
WCIIOJIHEHUSI JOKYMEHTa IpeAcTaBisieT Ha ums npencenarens THUK nokmagHyro
3aIliCKy C MOTUBHUPOBAHHOM MPOCHOO0il O €ro MpoAJICHHUH.

8.10. JIokyMeHT cYHMTaeTCsl WCIOJHEHHBIM WM CHHUMAETCS C KOHTPOJIS
MOCJIe pEUIeHHs] BCEX MOCTaBJICHHBIX B HEM BOMPOCOB, COOOILEHUS PE3yIbTaTOB
PacCMOTPEHHUSI BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11. OcHoBaHUSMU ISl CHATHS IOKYMEHTA C KOHTPOJIS SIBJISFOTCS:

JOKJIa/IHasl 3alKMCKa O CHATHM JOKYMEHTA (UM OTAENbHBIX €r0 MYyHKTOB) C
KOHTpOJIE WiIM 00 UCHOJHEHUH JoKymMeHTa Ha wums npeacenarens TUK,
MOATOTOBJICHHAS] OTBETCTBEHHBIM 32 UCMOJMHEHHE ¢ oTMeTkor («Cormaceny,
«Paccmotpen», «[Ipunsto») npeacenarens TUK o npunsTuu ucnonHeHus;

pemenne TUK, pacnopsokenue mnpencemarens THUK no pesyneratam
VCTIOJTHEHUSI IOKYMEHTA;

OTBET Ha BXOJAIIUNA TOKYMEHT;

OTBEThl OT OpraHu3alMii, B KOTOpbIE JOKYMEHT ObLI HaIlpaBieH s
PacCMOTPEHHUS MO CYLIECTBY IMOCTABIEHHBIX B HEM BOITPOCOB M OTBETA 3asIBUTEIIIO;

HarpaBjeHue oOparieHuss B JAPYrUe OpraHu3alud JJIsi PACCMOTPEHUS IO
CYIIIECTBY IOCTaBJIEHHBIX B HEM BOIMPOCOB U MOCIEAYIONEro MHPOPMUPOBAHUS
aBTOpa O pe3yJibTaTax paCCMOTPEHHUSI.

8.12. JIoOKyMEHT HE CUMTAETCs] HCTIOJTHEHHBIM M OCTAETCsl Ha KOHTPOJIE:

€CIM OH HalpaBlsieTCs B JIpyrde OpraHbl WIM OpraHU3alMuMu IS
PAacCMOTPEHHUSI C LIEJIbI0 MOIYYEHUSI TEPPUTOPUATBLHON KOMHUcCCcHer MHGOpMAaIIHH,
HEOOXOAMMOW [IJII PACCMOTPEHHUs MO CYIIECTBY IOCTaBJIEHHBIX B JIOKYMEHTE
BOIIPOCOB. B ciiydae HEOOXOUMOCTH TeppUTOpUaTIbHAS KOMHUCCHUST HH(DOPMUPYET
00 3TOM aBTOpa JOKYMEHTA,

€CIM OH HalpaBisSIeTCsI B JAPYrM€ OpraHbl WJIM OpTraHu3aluu s
pacCMOTPEHHUS 110 CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEITIO
¢ nocaeayomum uHpopmupoanrnem THUK o pesynbratax MCHOJHEHUS; €CIU Ha
HEM He cTouT oTMeTKa npeaceaarens TUK o mpuHATHM UCTIOIHEHHUS.

9. M3roroBJieHNEe U HCIOJIb30BAHNE NeYaTell M TaMIIOB

9.1. JIns ynocToBepeHus MOJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBUS
KOMHUM JTOKYMEHTOB IMOJJIMHHUKAM, IIPOCTABICHHUS OTMETOK O IIOJYYEHHUH,
peructpauun AokymeHtoB B THK wucnonb3yrorcs mnedarb TEppUTOPUATBHOU
KOMMCCHUH U IITaMIIBI.
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9.2. M3roroBicHHE NEYATH OCYIICCTBIACTCA B COOTBETCTBUU C 06pa3110M

U OIIMCaHHUEM, YTBEp)KIAEHHbIMHU moctaHoBieHueM LMK Poccum no pemeHuro
WK Pb, n3rorosnenue mramnoB — 1o pemenuto THK.

9.3. Ilewarp TUK mnpocraBnsercs Ha (PUHAHCOBBIX JIOKYMEHTaX,
rapaHTUMHBIX NHMCbMAaxX, JOrOBOPAX, TOCYAAPCTBEHHBIX KOHTPAKTaX U B JPYIHUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIydasix.

94. Ha pacceulaembix konusix pemenuid THUK, pacnopspkenuit
npenceaarens THUK, Ha makerax npu OTHpaBKE AOKYMEHTOB, MPU OPOPMIIEHUU
JOKYMEHTOB Ha IIPUEM TOBAapPHO-MAaTEPUAIBHBIX LIEHHOCTEN IIPOCTABIIAETCA 11€9aTh
TUK.

9.5. TIlewatu W mTamnbl MOAJEKAT PETUCTPALMU B OTACIBHOM >KypHale
ydyera Iedared W mraMnoB. Ileyatm u mrTamibl BBIJAIOTCA MOJ MOIIKCH B
KypHaJIe yyera Iedare u mramnoB. Ha sxypHane npocrtasisercsa nmoMerka «s
CIIy’)keOHOTO  TOJIb30BAaHUSA», €ro JIUCTH HYMEPYIOTCS, MPOIIUBAIOTCA U
OIIEYaThIBAIOTCS.

9.6. [Ilewatu W mTamMobl JOJDKHBI XPAHUTHCA B HAJIEKHO 3aKpPbIBAEMBIX
U OlleYaThIBa€MbIX B Hepabouee BpeMs cer(pax MiIn MeTaTMYeCKuX ImKadax.

9.7. Tlpencenatenr TUK ocymecTBiasieT KOHTPOJIb 3a MPABHIBHOCTBHIO
XpaHEHUs U UCIOJIb30BAaHM II€YaTeN U IITaMIIOB.

CBepka Hanmuuus Ie4yaTe€d W IITAMIIOB OCYILECTBIIAETCS MPEICENaTENEM
THUK onun pa3 B roa.

9.8. [Ilpumenmme B HETOAHOCTH IEUATH M IITAMITBl HanpasisatoTcs B LK
Pb nmns yHMUYTOXEHHMs, O 4YeM COCTaBJsIETCS akT. B kypHane ydera nedareul u
LITAMIIOB JIEJIAE€TCSI COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue e/ M Nepeaadya ux B apXuB

10.1. CocraBnenue u yTBep>KJACHUE HOMEHKIATYPHI JE.

HoMmenknatypa nen mnpeaHasHadeHa it (DOPMUPOBAHMS HCIOJHEHHBIX
JOKYMEHTOB B J€Jla, CUCTEeMaTH3alMd W y4yera JeJl, ONpENeNieHUs CPOKOB HX
XpaHEHUsI W SIBJISACTCS OCHOBOM JJIi COCTABJICHMSI OMHUCEH e MOCTOSHHOTO U
BpeMmeHHOTo (10 jeT u 6osee) XpaHeHUsI.

B HOMEHKIaTypy JAen BKIIOYAIOTCA 3arojOBKH JI€N, OTPaXarollhe BCE
JOKyMeHTUpyeMblie yuacTku padotsl TUK.

3aroJ0BOK Jiejia JIOJKEH YETKO OTPaKaTh OCHOBHOE COJEpKaHUE M COCTaB
nokymeHToB. He pomyckaercs ymoTpeOsiieHHEe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX 00OPOTOB.
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HpI/I COCTaBJICHMHM HOMCHKIIATYpbl €I CJICAYCT PYKOBOACTBOBATLCA

pernamentoM THK, [lepeuHeM TUIOBBIX yIIPABICHUECKUX apXUBHBIX JIOKYMEHTOB,
00pa3yroluxcsi B MPOLECcce NESITeIbHOCTH TOCYAapCTBEHHBIX OPraHoB, OPTraHOB
MECTHOTO CaMOYIIPaBJICHHUs W OpraHu3alui, C YKa3aHUEM CpPOKOB XpaHEHUs,
(manee — IlepedeHb), MOpAJIKAMU XPAHEHUS U MEPENayd B ApXUBbI JTOKYMEHTOB,
CBSI3aHHBIX C TMOATOTOBKOM W TpOBEACHHEM BBIOOPOB, yTBepkaeHHbIMU [[HUK
Poccun u LUK Pb, HOMeHKnarypamu [ein TEPPUTOPUATIBHONW KOMMCCUH 34
MPEAIIECTBYIOIINE TOBI.

[Ipy moAroToBKE HOMEHKIATYPHI JI€ HEOOXOAMMO YUYHUTHIBATH XapakTep
BBIOOPOB, MPOBOJAUMBIX B IIPEICTOSIIEM TOAY.

Howmenxknatypa nen TUK Ha npencrosmumi KaJleHIapHbBIM IO COCTABIISIETCS
B MOCJICIHEM KBapTalle TEKyLIEro roja, yreepxuaercs mnpencemarenem THUK wu
BBOJIUTCS B JeiicTBUE ¢ | stHBapsa ciexyrouiero roaa (npuioxenue Ne 11 «Dopma
HoMeHKIaTyphl aen TUK»).

Howmenknatypa gen TUK He pexe oaHOro pa3za B MATh JIET COTJIACOBBIBACTCS
C apXMBHBIM OTJEJIOM AAMUHUCTPALMM MYHUIUMIAIBHOTO pailoHa (TOpOACKOTo
OKpyTa).

B ciryyae BO3HMKHOBEHUS B TEUEHHUE T'0OJA HOBBIX JIEJI, OHU JOINOJHUTEIBHO
BHOCSITCS B YTBEPKICHHYI0 HOMEHKIIATypy Jiel 110 yKasaHuro npeacenarens TUK.

Ilo OKOHYaHMM KAJEHJAPHOIO0 TOJa B KOHLE HOMEHKIATYPBl €l
COCTaBJISIETCSl UTOTOBAs 3alUCh O KOJIMYECTBE 3aBEACHHBIX /€N (TOMOB, yacTeil),
OT/EJIBHO IMOCTOSSHHOTO U BPEMEHHOT'O XPaHEHMUS.

Cpok XxpaHeHUsI TOKYMEHTOB YKa3bIBA€TC B HOMEHKJIATYPE JI€]I CO CCBUIKOU
Ha ctaTelo Ilepeuns. Cpok XpaHEHHs JOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
IIEpeUHe, yCTaHaBIUBaeTcs 1o cornacoBanuio ¢ LUK Pb.

Hcuncnenne CPOKOB XpaHeHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOACTBOM B TEKYILEM I'O/ly, HAUMHAETCS C 1 SSHBaps CIEAYIOLIEro roja.

10.2. OdopmieHue JOKYMEHTOB, 3aKOHUEHHBIX JIEJIOTPOU3BOJICTBOM,
dbopmupoBanue u Tekyuiee xpanenue aen B TUK.

3aKOHUYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI opopMIsTtOTCA
B COOTBETCTBUM C TpeOoBaHuaMH MucTpykumu. Ilpm 3TOM B HIXKHEH yacTu
JUIEBOM CTOPOHBI MEPBOr0 JUCTA JIOKYMEHTa Ha CBOOOJAHOM OT TEKCTa MECTE
CTaBUTCSI OTMETKA O €r0 UCIIOJIHEHUH, paCIIM(PPOBBIBACTCS MOANKCH MpeAceaaTeNs
TUK, ykasbiBaeTcs HOMED Jiesia 1o HoMeHKIatype. [lpu HeobxoaumMocT oTMeTKa
00 HWCIIOJTHEHHH MOXET OBbITh CJelaHa Ha OOOPOTHOW CTOPOHE TEPBOrO JIMCTA
JNOKYMEHTA.

HcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B JieJa B COOTBETCTBHM C
YTBEPKACHHOW HOMEHKJIATypOU AEII.
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I[CJ'IO CUUTACTCA 3aBCACHHBIM C MOMCHTA BKIIOYCHHA B HETO IIEPBOIO

UCIIOJIHEHHOT'O IOKYMEHTA.

[Ipu dopmupoBaHuM JAena NPOBEPSAETCS MPaBUIBHOCTb  OTHECEHHS
JOKYMEHTOB B JIaHHOE JI€JI0, KadeCTBO OQOpPMIICHUS ¢ KOMIUICKTHOCTD
JIOKYMEHTOB, HAJIMYWE MOJIIUCEN, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIIPABOK WIH
OTMETOK 00 WCIIOJIHGHWU, CIHCAaHUU B JEIN0 U Jpyrux. HempaBuibHO
oopMIIeHHBIE JOKYMEHTHI JOHKHBI OBITH JOO(OPMIICHBI, a 3aTEM IOMEIICHHI B
JeJo.

He nomyckaercs nomeiieHue B €10 JOKYMEHTOB, COJEPKaHUE KOTOPBIX HeE
COOTBETCTBYET 3aroJIOBKY JIela.

[Tpu popmupoBanuu aen coOIIOIAIOTCS CIEAYIOLUE TPEOOBAHUS:

JOKYMEHTBI MOCTOSTHHOTO M BPEMEHHOTO XpaHeHUs (POopMHUPYIOTCS B Jeia
pa3lieNbHO;

B JICJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJHEHHBIC, TPABUIHLHO OQGOpPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBHU C 3arojIOBKaMU JieJ B HOMEHKJIAType;

BCE JJOKYMEHTBI, OTHOCAIIUECS K PEHICHUIO OJHOTO Bompoca, GOpMUPYIOTCS
B OJTHO JIEJIO;

B CJy4ae, eciii MmoAOOpKa JOKYMEHTOB IO OJIHOMY BOIPOCY HACUUTHIBAET
oosee 100 auCcTOB, OHA MOJKET OBITH BBIZCICHA B CAMOCTOSTEILHOE JIENIO0;

JOKYMEHTBI, TTOJIEKAIIIUE BO3BPATY, B J€JI0 HE MOMEIIAIOTCS;

B JIEJI0 MOMEIIAETCS TOJBKO OJIMH 3K3EMIUISIP JOKYMEHTA, YEPHOBUKU U
BapUAHTHI IPOCKTOB JIOKYMEHTOB B JIEJI0 HE MOJIIMBAIOTCS (32 UCKIFOYEHUEM TEX,
Ha KOTOPBIX HMMEIOTCSI BM3bI, YKa3aHUs MO0 HUCIOJHEHHUIO JOKYMEHTOB W JpYyrue
OTMETKH, JIOTIOJTHSIOIINE TIEPBBIN IK3EMILISP);

B JIEJIO BKJIIOYAIOTCS, KaK MPAaBUIIO, JOKYMEHTHI OJJHOIO KAJIEHIAPHOrO rojaa
(MCKJIIOUEHHME COCTABIISAIOT EPEXOIAIINE /1),

KaXJI0€ JIeJI0 HE JOJDKHO MpeBbimaTh 250 nucTOB, TIpu OosbllieM 0O0beMme
JIOKYMEHTOB B jiesie GOpMHUPYETCSI HECKOJIBKO TOMOB (4acTeil).

B neno BIIIOYAKOTCSA BCE TOKYMEHTHI MO KOHKPETHOMY BOMIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE IOKYMEHTA, IPU OTCYTCTBUU MPHUIIOKECHUH,
YKa3aHHbIX B TEKCT€ JOKYMEHTa, WCIOJHUTEIb OO0s3aH cJeliaTh 3aluch Ha
JIOKYMEHTE 00 MX MECTOHAXO0KJICHUH.

JIOKyMEHTBl BHYTPU J€jla paclojaraloTcsi B XPOHOJIOTMYECKON WM
BOIIPOCHO-JIOTUYECKON MOCIEA0BATEILHOCTH, UJIA UX COUYECTAHUH.

HopmaTtuBHblE W OpraHu3allMOHHO-PACTIOPSIUTENbHBIE  TOKYMEHTHI
C OTHOCSIIMMHUCA K HHUM MPUIOKEHUSIMHU TPYNIUPYIOTCS B Jiejla MO BHUIAM
JIOKYMEHTOB M IO XPOHOJIOTHH.
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HpOTOKOJ'II)I SaCC,Z[aHI/Iﬁ TCppI/ITOpI/IaJII)HOﬁ KOMHCCHUHM pacCIiojiararorcsa B ACJIC

10 XPOHOJIOTMU B MOPSIAKE Bo3pacTaHusi HOMepoB. JlokymeHThl K 3aceganuto THUK
MOMEIIAIOTCS TTOCI€ COOTBETCTBYIOLIETO MTPOTOKOJIA.

[Tomoxenus, WUHCTPYKIINH, YTBEPKICHHbIC pacropsiAuTeIbHbBIMU
JOKYMEHTaMH, SIBIISIIOTCA TPUWIOKEHUSIMU K HHUM M TPYNIHUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBast u oT4YETHAsI JOKYMEHTALIMSI HE3aBUCUMO OT JAaThl €€ COCTaBICHUS
BKJIFOYAETCS B JEJI0 TOTO roja, K KOTOPOMY OHa OTHOCHUTCS.

B nene «llepenucka» wucxoasimuii (OTBETHBIM) JTOKYMEHT MOMEIIAeTCs
nocie Bxojsimiero. [Ipu Bo300OHOBIEHUU NEPENUCKU MO BOIMPOCY, HAYaBIICHCS B
OpeAbAylIeM ToAYy, JTOKYMEHTbl BKJIOUAIOTCA B JIEJIO TEKYIIEro Troja u
YKa3bIBa€TCsl MHJEKC TOro Jejia MO0 HOMEHKIAType Jed MNpeablayllero rojaa, B
KOTOPOM HaXOJATCS MPEANIECTBYIONINE JOKYMEHTBI [10 3TOMY BOIIPOCY.

OOpaieHus rpaxkJaH U JOKYMEHTBI M0 UX PACCMOTPEHHIO (HOPMHUPYIOTCS
B OT/CNbHBIC Jiena. Kaxoe oOpalieHue U Bce JOKYMEHTHI IO €r0 paCCMOTPEHUIO
COCTABJISIIOT B JIeJIe CAMOCTOSTENIbHYIO TPYNIy M pacrojiaratotcs B aadaBUTHOM
NOPsIJIKE MO MepBbIM OykBaM (haMUIIMiA aBTOPOB OOpAILIEHUH.

B nenax, Haxonsimmxcsi B JEJIONPOU3BOJICTBE, TOKYMEHTHI TEKYIIETO Tojia
pacroiaratorcss Mo XpOHOJOTMM CHU3Y, BBEpX Mo Mepe mnocryreHus. [lpu
MOATOTOBKE K CAAay€ B apXuB Jejda ¢ JOKYMEHTAMHU MOCTOSSHHOTO M BPEMEHHOIO
(10 mer m Oonee) xpaHeHUs NepePOPMUPOBBIBAIOTCA B OOpPaTHOM TMOPSIJIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJIEHJAPHOM TOJy MOCIEAHUM, JOJDKEH OBbITh BHU3Y
Jienia, a IepBbIi JOKYMEHT KaJICHJAapHOTO rojia — BBEPXY, EPBBIM.

10.3. Texymiee xpaHeHHUE JIEII.

Jlena ¢ MOMEHTA UX 3aBEJICHUS U JI0 Mepe/ladyd B apXUB WIIM YHHUUTOXKEHUS B
CBSI3M C MCTEYEHHEM CPOKOB XpPAaHCHUS HAXOATCS y Ipencenarens (cexperaps)
TUK.

[Iporokosbl  3acenanmi, pemenuss THUK, cnouckn mpuriameHHbIX,
npujaraeMble K MPOTOKOJIY  MOJJWHHBIC  ODK3EMIULIPbl  pEelIeHud ¢
COOTBETCTBYIOIIMMHU TPUIOKEHUSIMHU, TPOTOKOJbHBIC MOPYUYEHHUS], JTOKYMEHTHI,
MTOCTYKMBIIME OCHOBAaHHEM U1 pPacCMOTpeHHs Bompoca Ha 3acemanuu TUK,
pacumudpoBaHHasi ay/1M0O3anuch 3aceiaHus (MpU €€ HAJIMYKUM), CIUCKU PACCHUIKU
MMOCTAHOBJICHUM 110 Tepellauyd B apXWUB HAXOJATCS y Mpejcenarens (cekperaps)
TUK.

3a COXpaHHOCTh JOKYMEHTOB M JI€Jl OTBETCTBEHHOCTb HECET IpejiceaaTesb
TUK.

Jlena AOMKHBI HAXOIUThCS B pabodel KOMHATe WJIM B CHEHUAIBHO
OTBEJICHHOM /ISl 3TOU 1LI€JIM TOMEIIEHUHU U XPAaHUTHCS B 3alUparommxcs mkadax,
MPEAOXPAHSIONIUX JOKYMEHTHI OT MbLIM U BO3JIEUCTBUS COJTHEYHOTO CBETA.
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B wmemax oOecrneueHus OIICPAaTUBHOIO0 IIOMCKa JOKYMCHTOB JCJjia

pacrnosiaratorcsi B COOTBETCTBUM C HOMEHKJIATYpPOM J€Jl, KONUA KOTOpOH
MoMeIaeTcs Ha BHyTPEHHEH CTOPOHE JIBEPIIbI MiKada.

Ha Topmax oOmoxexk jgena  yKas3bIBAIOTCS  MHAEKCHI e TI0
HOMEHKJIATYpE JIEIL.

Jlena, HaxopnsIIMecs HAa TEKyLIEM XpaHEHWHU, nojiexar ydery. llepen
nepenadyer  JOKYMEHTOB B apXWB  [POBOJMTCSA  NPOBEpPKA  HAIAYUS
U COCTOSIHUSI JIOKYMEHTOB W JIeJ B 1LIEJIAX YCTAaHOBJICHHUS (PaKTUYECKOTO HaTUYUs
JIeJT U COOTBETCTBUS UX KOJIMYECTBY, YACISIIIIEMYCS IO HOMEHKJIAType JeT.

[IpoBepka HamMuusi W COCTOSIHUSI JOKYMEHTOB W JI€JI TPOBOAUTCS TIpU
IEpEMELICHNH €], BO3BpaTe Jell, cMeHe npencenarens THUK.

[IpoBepka mnOpoBOAUTCA MYTEM CBEPKH CTaT€d HOMEHKIATYpPbl JI€JI
C OMHMCaHUEM JIeJT Ha 00JI0KKe, a (U3NIECKOe COCTOSTHUE JCI OMPEACIIAeTCS MyTeM
WX BH3yaJIbHOTO TIpocMoTpa. Bce oOHapyXeHHBIE HEJOCTATKH (PUKCUPYIOTCS
B AKT€ MPOBEPKU HATIMYUS U COCTOSIHUS JE.

B cnydae yTpaThl TOKYMEHTOB M JieJ MPOBOJIUTCS CIyKeOHasi MpoBepKa, 1o
pe3ysibTaTaM KOTOPOM JIMII0O, BUHOBHOE B YTpare, HECET OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM MOPSIIKE.

Ecnu ornenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHbIE B JI€JI0, BPEMEHHO
TpeOyroTcs Ay pabOThl, OHM MOTYT OBITh BBIIAHBI W3 JIEJa, @ HAa MX MECTO
BKJIQJIBIBAECTCS JIUCT-3aMECTUTENIb C YKA3aHUEM, KOTJla, KOMy W Ha KakoW CpOK
BBIJIaH JJOKYMEHT.

10.4. DkcmepTu3a IEHHOCTH JTOKYMEHTOB.

OKCIepTh3a I[EHHOCTH JOKYMEHTOB MPOBOAMTCS Ui YCTAHOBJICHUS
HAyYHOW, HCTOPUYECKOW U  IPAKTUYECKOM  3HAYMMOCTH  JIOKYMEHTOB,
obOpa3zoBaBmuxcs B mporecce aesteabHoctd THUK, ¢ mensio orbopa ux s
JaJTbHEUIIIETO XPAHEHUS UM YHUYTOKECHHUSI.

DKcrepTr3a 1EHHOCTH JIOKYMEHTOB MPOBOJUTCA TMPH COCTABIECHUU
HOMEHKJIATyphl JIeJl, B Tporecce (GopMHUpOBaHUS JieJl, MPU MOJATOTOBKE Jed K
repe1ave B apxuB.

JInst paccMOTpEHUs MPOEKTOB HOPMATUBHO-METOJNYECKUX JOKYMEHTOB IO
BOIIPOCAM JICJIONPOM3BOJCTBA U ApPXUBHOTO JI€Jla, OMHUCEW JeJI MOCTOSHHOTO H
BpeMeHHoro (10 ner u Oonee) XpaHEHHUs, AKTOB Ha YHUYTOXKEHHE €l U
JIOKYMEHTOB, HE€ HMEIOIIMX HAYYHOM IIEHHOCTM M MPAKTUYECKOrO 3HAYCHHS,
pemenuneM TUK wmim pacnopsikenuem npeacenarens THUK co3maercsa sxcnepTHas
komuccus (nanee — IK).

B ee dyHKIMU BXOAUT PAacCMOTPEHHE M OJIO0OpPEHHUE HOMEHKJIATyphl AE
THUK.
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B cocraB OK Brimouarorcs uiensl TUK, mo corjmacoBanuio — pabOTHUKH

apXMBHOIO OT/EJIa aJMUHUCTPAIlMM MYHUIMIAIBHOIO pailoHa (rOpoaACKOro
OKpyTa).

[Ipu mnpoBeneHUM HKCHEPTU3bl IIEHHOCTH JOKYMEHTOB OCYIIECTBISIETCA
oTOOp J1en MoCTOSTHHOTO U BpeMeHHoTo (10 netr u Gosiee) XpaHeHus, 0OTOOp Jel ¢
BPEMEHHBIMU CPOKAaMHM XpAaHEHUs, TMOJUIeKANINX XPAaHCHUIO, BBIJICICHUE K
YHUYTOXEHUIO JIe] 3a MPEIbIAYLIME TOJbl, CPOKA XPAHEHUS! KOTOPBIX HCTEKIIU.
[Ipy 5TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO U MOJHOTA HOMEHKIIATYPBI AEN,
MIPAaBWJIBHOCTb OIPEJIEIECHNS CPOKOB XPAaHEHUS AEN.

DKcnepTu3a EHHOCTH JIOKYMEHTOB OCYIIECTBISAECTCS MYyTEM MOJUCTHOTO
npocMmoTpa aen. He momyckaercs oTOOp MOKYMEHTOB IJisi XpaHEHUS WIH K
YHUYTOXEHUIO TOJBKO HA OCHOBAaHUU 3ar0JI0BKOB JIEII.

JIOKyMEHTBI, YTpaTUBILIHE MPAKTUYECKOE 3HAYEHHE U HE HMEIOILIUe
UCTOPUYECKONM WJIM HAYyYHOH LIEHHOCTH, MO MCTEYEHUU YCTAHOBJIEHHBIX CPOKOB
XpaHEeHUs MOJIJIekKAT YHUYTOKEHHIO 110 aKTy.

AKTBI O BBIJICJICHUU K YHUYTOXKCHHUIO JIeJ U IOKYMEHTOB pacCMaTPUBAIOTCS
Ha 3aceganusix OK OIHOBPEMEHHO C ONHUCSAMM [I€JI. YHHUUTOXKEHUE €I H
JIOKYMEHTOB JI0 YTBEPKJEHHUS aKTOB 3ampeniacTcs. BoleeHHbIe K YHUUTOXKEHHUIO
Jena W JIOKYMEHThl YHUYTOXKAIOTCS TyTeM W3MEIbYCHHS, MepepadOTKu WIn
JPYTUMHU YCTAHOBIIEHHBIMHU CITIOCOOAMHMU.

[To pesynpraram SKCHEpPTU3bl IEHHOCTU JTOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JEJIONPOU3BOICTBA €XKETOJHO COCTABIISIIOTCS ONMUCHU 1€l MOCTOSHHOTO U
BpeMeHHOTO (10 steT m 607ee) xpanenus (mpuioxkerust Ne 12, 13), a Takke aKThI O
BBIJICJICHUH K YHUUYTOXKCHMIO JIeJI, HE MOJUIeKaIMX XpaHeHuto (mpuioxeHue Ne 14
«Dopma akTa 0 BBIJICTICHUU K YHUUYTOKEHUIO TOKYMEHTOBY).

Onucu gen noctostHHOro u BpemeHHoro (10 mer m Oonee) XpaHeHwHs, a
TaKXe€ aKThl O BBIJICIICHUM K YHUUYTOXKEHUIO 3THX €] paccMaTpuBaroTca Ha DK
U YTBEPKAAIOTCS MPEICENATENIEM TEPPUTOPUATBHON KOMUCCHH.

Onucu Jien MOCTOSSHHOTO XpaHEHUs TOJIeKAT YTBEPKACHUIO AKCIEPTHO-
IIPOBEPOYHON KOMHCCHEN YIIpaBlIeHHs MO JenaM apxuBoB Pb depe3 apxuBHbIN
OTJEJI aIMUHHUCTPALIUU TOPOACKOrO OKpyTa.

[Tpu YHUYTOKEHUU JIOKYMEHTOB co CPOKOM XpaHEHUS
«/lo MuHOBanus HamoOHOCTW», «1 TOm», «3 TOma», «S5 JET» COCTABIACTCA aKT,
KOTOPBIM TOJINKCHIBACTCS HEe MeHee dyeM aByms uieHamu TUK u yrBepxknaercs
npeacenareneMm THK nocne paccmorpenus Ha OK.

Cpok xpaHeHusi «J/lo MuUHOBaHUSI HaJIOOHOCTH» HE MOXET ObITh MeHee |
roja.

UepHOBUKM W  PYKONHCH TMOJTOTABIMBAEMBIX JIOKYMEHTOB, KOMHH
MH(QOPMALIMOHHBIX W JPYIMX MaTepUaloB, HE MOJJICKAIIMX BKJIIOYEHUIO
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B HOMCHKJIATypy A€J, 10 MUHOBAHUH B HUX HaI[O6HOCTI/I MOT'YT YHUUYTOXATbCA oe3

COCTAaBJICHHUS aKTa.

BbpomtopoBka e MpOU3BOJIUTCSA TOJIBKO TOCJHE MPOBEACHUS HKCIEPTHU3BI
LEHHOCTU JOKYMEHTOB.

10.5. Odopmienue nen.

Jlena, mojyiexaniye Tmepenade Ha XpaHEHHWE B apXUB, JODKHBI OBIThH
0o opMIIEHBI COOTBETCTBYIOLIUM 00pa3oM.

Odopmnenue pema BKIOYaeT B ce0d TMPOBEPKY CHUCTEMaTH3aIlUU
JIOKYMEHTOB BHYTPH JieJia, HyMEpPAIMIO JTUCTOB, COCTABICHHE BHYTPEHHEW OIHUCU
JOKyMEHTOB Jena (mpuiiokeHue Ne 15), nucra-3aBeputens aena (IPUIOKEHUE
Ne 16), opopmiieHre peKkBU3UTOB O0I0KKH, MOIINUBKY (NIEpETICTeHHUE) Aea.

B 3aBUCHUMOCTH OT CpPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WJIM YaCTUYHOE
odhopMIICHHE JeI.

Jlena mMOCTOSTHHOTO XpaHEHHs TOoJIexaT MmoJiHoMYy odopmieHuto. [lomHoe
obopmiicHHE Jella TpeaycMaTpuBaeT MPOBEPKY CHUCTEMATH3aIlMUd JOKYMEHTOB
BHYTpH JieJIa, TPaBUJILHOCTU UX oopmiieHUs (HaMuue HEOOXOIUMBIX MOJIHCEH,
BU3, OTMETOK O PETUCTPAIMU U UCIIOJTHEHUH, TIPUJIOKEHUH ), HyMepaIluio JIMCTOB,
COCTAaBJICHHE BHYTPEHHEH ONUCH JOKYMEHTOB Jiejla, COCTAaBJICHHE JIUCTa-
3aBepuTeNs Jena, opopMIIEHUE PEKBU3UTOB O0JIOKKH, MOIIMBKY (TIepEerIeTeHUE)
nena.

Hemna BpemeHHoro (o 10 5eT BKIIOYUTENBHO) XpAHEHHS TOMJIEKAT
YaCTUYHOMY O(OPMJICHUIO: JIONYCKAETCS HE MPOBOAUTh CHUCTEMATHU3AIUIO
JIOKYMEHTOB B JIeJie, JIUCTHI JieJla HE HYMEpOBaTh, 3aBEPUTEIILHBIC HAJIMKUCH HE
COCTAaBJISITb.

O6n0xKa nena odopmsieTcs o YCTAHOBJICHHOU dhopme
(mpunosxxenne Ne 17). CBefieHus1 Ha 00JIOKKY MEPEHOCATCS U3 HOMEHKIIATYPbI JIe]T
C YTOUHCHMSIMH, OTPAKAIOIMIMMH (DAKTUYECKUN COCTAB MOMEIICHHBIX B JEJI0
JIOKYMEHTOB.

OO6noxka Jefa HAAMUCHIBACTCS YEPHBIMU CBETOCTOMKUMH YEpHUJIAMU,
pa3dopuuBO, 6€3 COKpAIICHUIA.

Ha 00610xKke aena ykasbIBalOTCs ClENyIOIIME pekBU3UTHI: Ha3Banue TUK,
JIeJIONPOU3BOICTBEHHBIN HOMEp (MHJIEKC) Jiefia, 3aroJIOBOK Jieja, JaTa jiena (ToMa,
YacTH), KOJIMYECTBO JIMCTOB B JIEJI€, CPOK XPAaHEHUS Jiejia, apXUBHBIN mudp aena.

PexBu3uTHI, mpocTaBsieMble Ha 00JIOKKE Aesa, OPOPMIISIOTCS CIAEAYIOMUM
obpazom:

Ha3Banne THUK ykaseiBaeTcs B coorBercTBUH C pernamentoM TUK. Ilpum
n3MeHeHnn Ha3aHus THK B TedeHue mnepuosia, 0XBaTbIBAEMOTO JIOKYMEHTaMH
Jiena, Ha 00JI0KKE K CTapOMY Ha3BaHUIO MPUITMCHIBAETCS HOBOE;
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JEJIOMPOU3BOACTBEHHBIN HOMEp (MHAEKC) Jesia — MpocTaBisieTcs: HudpoBoe

0003HaueHue (MHJIEKC) Jie1a 10 HOMEHKIaType Je;

3aroJIoBOK (HaMMEHOBAHUE) Jieja MEePEHOCUTCS U3 HOMEHKIIATyphbl nen (B
HEOOXOMMBIX CITy4dasix B 3aT0JOBOK BHOCSITCSI yTOUHEHUS);

Jata Jeila — Ha OOJIOKKe Jefla yKa3bIBalOTCS JBE JaTbl, KOTOpbIE
Ha3bIBAOTCS KPAaHUMHU JJaTaMU U COOTBETCTBYIOT JHIO, MECALLY, TOY 3aBECHUS U
OKOHYAHMS JIeJa JUIs JIeJl MOCTOSSHHOTO XpaHeHusa. HauaneHasg gata — 3710 jJara
CaMOT0 paHHEro, a KOHEYHas Jlata — JaTa CaMOro MO3JHEro JIOKyMEHTa B Jelie.
[Tpu >TOM YUUTBIBAIOTCS JIaThl BXOJAIIUX M UCXOJALIUX JTOKYMEHTOB (B Cllydae UX
OTCYTCTBUSI — JIaThl PErHCTPAllMd JOKYMEHTOB), M HE YUYHUTHIBAIOTCA JaThl
CIIMCaHUs TOKYMEHTOB B JI€JO, YKa3aHUM IO UCHOJHEHHUIO JOKYMEHTOB, OTMETOK
UCITOJIHUTENS (32 MCKIIOUYEHHWEM CIy4yaeB, KOrjJa Ha JOKYMEHTaX HE HMeEeTcs
JOpYrUX JaT, KpOME MePEUNCICHHBIX ).

[Ipy HanucaHuu KpaHUX JaT Ha OOJIOXKKax JeJ MOCTOSITHHOTO XPaHEHHUs
YHUCJIO U TOJl MPOCTABIIAIOTCS apabCKuMU LK(]paMu, a Ha3BaHUE MeCAla MUILETCS
nponuchbio 0e3 cokpamieHus. Ha o0nokkax Jeia  BpPEeMEHHOrO XpaHEHUs
YKa3bIBa€TCs TOJIBKO TO/I.

Ha oOnoxkkax gen, COCTOSIIMX H3 HECKOJBKHX TOMOB (dacTei),
MPOCTABIISIIOTCS KpailHUE AaThl KaXK0T0 ToMa (4acTu).

KonndyecTBO NMpPOHYMEPOBAaHHBIX B JIEJE JINCTOB IPOCTABIISIETCS C JIMCTa-
3aBEpUTEIIA Jena.

Cpox XpaHeHHUs IEPEHOCUTCSI Ha O0JIOKKY JieJla U3 HOMEHKJIATypsl faei. Ha
Jienax MOCTOSHHOro XpaHeHus numercs: «[locTossHHOY.

ApxuBHBIN mKp Aena COCTOUT U3 HoMepa (PoHIa, HOMEpa OMKUCH, HOMEpa
Jies1a o ONKMCH, B MyHHUIIMIIAIbHOM apXUBE MPOCTaBIsETCS HOMEpP POoHA.

Ha Topue nena ykas3plBalOTCA 3arojoBOK JI€Nla, MHACKC Jela 110
HOMEHKJIAType, AaTa Jieja U CPOK XPaHEHHUS.

B  pmemax obecrneueHUss COXPAaHHOCTM M 3aKpEIUIGHHA  IOpsKa
pacnoyIoKEHUs JOKYMEHTOB, BKIIIOYEHHBIX B JI€JI0 YHUCTHIE JIMCTHI M3 Jena
u3bIMaroTcsl (0€3 MOBPEXKJICHUS IIEJIOCTHOCTU jena). Bce nucThl, Kpome JHcTa-
3aBEpUTENIS JeNla U JUCTOB BHYTPEHHEH OMKMCH HYMEPYIOTCS B Pa3BEPHYTOM BHJIE
apaOCkuMu HUppamMu BaJOBOM Hymepauuen. JIMCTBI HYyMepylTcs MpPOCThIM
KapaHJallOM CBEPXy BHH3 B BO3pPACTAIOIIEM IMOPSAKE HOMEpPOB HayuHas C
nepsoro. Ludpsl npocrapnsitorcs B MpaBoM BepxHeM yriay sucra. Hymepanus
LBETHBIMH KapaHJallaMH, YEPHWIAMHU U HyMEpaTOPaMHU He JOIyCKAETCS.

JIOKyMeHTBI ¢ COOCTBEHHOW HyMepalued JHCTOB, B TOM YHUCIJIE ME€YaTHbIE
U3JIaHUS, HYMEPYIOTCS B OOLIEM TNOPSJKE WIA COXPAHSAIOT COOCTBEHHYIO
HYMEpALIMIO, €CJIM OHAa COOTBETCTBYET MOPSIAKOBOMY PAaCHOJIOKEHUIO JIHCTOB
B JIEJI€.
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Cnoxennbii juct Oonbiioro ¢opmara (A2, A3) pa3BopauuBaeTcs

U HyMepyeTcs B MpPaBOM 4yacTh BepxHero mnojs jgucta. [Ipu stom muct rodoro
dbopmara, TOAIIMTHIM 3a OJUH Kpail, HymMepyeTcs Kak OJWH JHCT, a JIUCT,
CJIO’KEHHBII M MOJALINTHIN 32 CEpEUHY, MTOMJIEKUT NEPEIIMBKE U HYMEPYETCA Kak
OJIVH JIUCT.

Ecnu B Jgene ectb KOHBEPT C BIOKEHUSAMH, TO CHadajga HyMEpyeTcs
KOHBEPT, a 3aTEM OYEPEAHBIM HOMEPOM KaXK/10€ BIOKEHUE.

dotorpaduu U Jpyrue WUIIOCTPATUBHBIE MaTepuaidbl HYMEPYIOTCS Ha
000OpOTHOI CTOPOHE B JIEBOM BEPXHEM YTIITY.

JIucT ¢ Harayxo HakJICEHHBIMU JOKYMEHTaMH (BbIpe3kaMu, (hoTorpadusMu)
HyMepyeTcs Kak OJuH JUCT. Eciu K JOKYMEHTY MOJKJIEEHBI OJHUM KpaeM Jpyrue
JIOKYMEHTHI (BCTaBKH TEKCTa, IEPEBObI), TO KaXKIIbIH JTUCT HyMEPYETCs OTACIBHO.

[Ipunoxenue K JAelly, COCTABISIIOUIEE OTAEIBHBIA TOM, HYMEpPYETCs
OTJIEIBHO.

[Ipy HamMYuM OTHENBHBIX OMIMOOK B HYMEpAalMH JUCTOB B Jeiax IpH
MOATOTOBKE MX K cllay€ B apXWB JOMYCKAeTCs IO COIVIACOBAHUI0 C HUM
ynotpebieHne JTUTEPHBIX (C OYKBEHHBIMU JOTIOJHEHUSIMH ) HOMEPOB JIUCTOB.

B nemax mMOCTOAHHOTO XpaHeHHsS J[UId ydeTa M IOHCKa JIOKYMEHTOB
B HayaJie jiejia MOKET IIOMEIIAThCS BHYTPEHHs onuch (mpuioxenne Ne 15).

JIncThl BHYTPEHHEH OIUCH HYMEPYIOTCS OTAEIBHO.

Kaxnoe neno 3akaHuMBaeTCs JMCTOM-3aBEPUTETIEM YCTAaHOBJICHHON (OPMBI
(mpuoxxerue Ne 16).

B nucre-3aBepurene aena nu@pamMu U NpONUCHI0 YKa3bIBAETCs (DAKTUUECKOE
KOJIMYECTBO JIUCTOB B JAHHOM JIeJie, & TAK)KEe HAJIMYME JTIUTEPHBIX U MPOMYIIEHHBIX
HOMEpOB JIUCTOB, KOJIMYECTBO JIMCTOB BHYTPEHHEW OMNHCH M HaJU4HUe Cpeau
JIOKyMEHTOB Ta3eT, KHUT, OpoIIop, dyeprexei, ¢ortorpaduil, puCyHKOB U T.1.,
CTaBUTCS JlaTa M MOANKNCH pabOTHUKA, CHOPMUPOBABILETO €0, U YKa3bIBAETCS
€ro JOJDKHOCTb, MHHIMaNbl W ¢damuiud. Ecin konuuecTBO JHCTOB B Jene
MU3MEHSETCS, 3aBepUTEIbHAS HAAIMUCh COCTABIISIETCS] BHOBb.

[Ipu nmoaroroBke Aen K NOAIIUBKE (NIEPETUIETY) MPOBEPSIETCS MPABUIBHOCTh
ux ¢GopmHupoBaHUs, O(OPMIICHUS, METALIMYECKUE CKPEIJICHUS U3 JOKYMEHTOB
YAAIAIOTCS.

JIOKyMEHTBI TIO/IIIMBAIOTCS TAKUM 00pa3oM, 4TOOBI MOKHO OBIIIO CBOOOTHO
OPOYUTATh TEKCT KaXJIOTr0 JOKYMEHTa, BH3bl M YKa3aHHs IO HCIIOJIHEHUIO
JIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

Ilepegaua [1en  TOCTOSHHOIO XpaHEHUST B apXUB  OCYIIECTBIISIETCS
MOEAMHUYHO N0 YTBEPkKAeHHBIM DK onucsM el MOCTOSIHHOTO XpaHEHUS!.
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[IpueM JOKYMEHTOB Ha MOCTOSTHHOE XpaHEHUE OPOPMIISIETCS aKTOM MTpUeMa-

nepeaayr JOKyMeHTOB (mpunoxerue Nel8).

IIpn mepenmade nen Ha BCEX DK3EMIULIPAX ONUCH JACN IPOTUB KaKIOTO
BKJIFOUEHHOTO B Hee nena B rpade «llpumeuanue» craBUTCS OTMETKA O HAJTUYUU
nena. B KOHIE KaXJ0ro OHK3eMIUIIpa OIMUCH JeN YKa3bIBaloTCs Iudpamu
U TPONUCHI0 KOJIMYECTBO (PAKTUUECKH TNPUHATHIX (MEPEAaHHBIX) B apXuB [,
UHUIMAIIBI 1 (aMUIIUU JIUL], OCYILECTBISIONINX IPUEM-TIEpeaauy J1ej, CTaBsITCs X
IIOAIMCH U J1aTa.

IIpu npueme nen B apXuBE NPOBEPSIETCS MPABUIBHOCTH UX O(POPMIICHUS.
Hena, odopmiieHHBIE C HapylIEHUEM TMpaBHJ, YCTAHOBIECHHbIX WMHCTpyKimei,
Bo3Bpamarorcs B TUK ¢ ykazanueM HeTOCTaTKOB JJIsl UX YCTPAHEHHS.

N30uparenbHasi KOMUCCUSI UMEET MPUOPUTETHOE MPABO HA HCIIOJIB30BAHUE
JOKYMEHTOB, MTEPEAAHHBIX €0 HAa TOCYJIAPCTBEHHOE XPAHEHUE, B TOM YHCJIE HA UX
NEPBYIO MyOIUKALHUIO.

11. OTBEeTCTBEHHOCTH

11.1. Ymewst THUK HecyT NEpCOHAIBHYIO OTBETCTBEHHOCTh 32
cobmoaeHne TpeOoBaHu WMHCTPYKIIMH, COXPAaHHOCTh HAXOMIAIIUMXCS Y HHUX
JIOKYMEHTOB.

11.2.  OTBeTCTBEHHOCTh 3a OpraHuzanuio jAenonpousBojactBa B TUK,
BHE/IPEHHE aBTOMATHU3UPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTUW TMOATOTOBKU W
00paboTKH JOKYMEHTOB, 00€CTICUEHHE COXPAHHOCTH JOKYMEHTOB U Mepeady ux B
apXuB, KOHTPOJIb 3a coOmrojeHueM TpeOoBanuii MHCTPYKIIMM OCYIECTBISET
npencenarens TUK.



[Tpunoxxenue Ne 1
K UHCTPYKLIUHU T10 ACJIONPOU3BOACTBY
B TEPPUTOPUATLHON H30MPATEIbHON KOMUCCUH

PecnyOonmmku bamkoproctan

(I)opMa PETrUCTPAIMOHHOIO JKypHaJIa BXOAAIIIHNX TOKYMECHTOB

Jara nocrynienus KoppecnonaenT, 1aTa ¥ perucTpalHOHHBINA HOMepP Kparkoe Pe3osmonus nian komy OtmMmerka 00
U PerucTpalMoOHHbIH HOMep NMOCTYNHUBIIEr0 JOKYMeHTa cofiepkaHue HanpapJeH J0KYMEHT HCIOJIHEHHH

dopMa perucTpaAMOHHOIO KYPHAJIA UCXOISAIIHUX JOKYMEHTOB

Jlata n

. Koppecnonaent Kpatkoe conep:xxanue OtMeTKa 00 UCTIOJHEHUH
perucTpauoHHbIi HOMepP




1
2
3.
4
5
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[Tpunoxenne Ne 2
K NHCTPYKLIMH IO IEIOIPOU3BOICTBY
B TEPPUTOPHAILHON N30MpATETLHON KOMUCCHH

Pecny6nuku bamkoprocran

IHHEPEYEHDb
AOKYMEHTOB, He MOAJIe;KallUX PerucTpanuu

CooO1ieHus 0 3aceJaHusAX, COBEIIAHUAX U TIOBECTKAX JIHS.

VYuebHbIe TPOrpamMMBbl, TJIAHBI.

PexnaMHbIe u3BelIeHNs, IJIaKaThl (32 UCKJIIFOYEHUEM aruTallMOHHBIX ).
[To3apaBuTenbHbBIE MUCHMA U TEJIETPAMMBI.

HpI/IFJIaCI/ITeHBHBIe 6I/IJ'ICTBI, IPUIIAICHUA Ha Pa3JIMYHbIC MCPOIIPUATHA, HC

CoaACp KA HAAJICKAIIINX PCKBU3HUTOB IINChbMa.

6.
7.
8.

byxranrepckue TOKyMEHTBI.
IIeyaTHble U30aHUS.

OnepatuBHas wuH(OpMaIus, TmocTynawmas 1o kaHamam cBs3u [AC

«BbI60OpEI.
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[Tpunoxenue Ne 3
K UHCTPYKLIHUH T10 ACJIONPOU3BOACTBY
B TEPPUTOPHATLHON H30MPATEIbHON KOMUCCUH

Pecny6mmku bamkoproctan

AKT
MBl, HUKETO AU CABIINECS
COCTAaBWJIM aKT O TOM, YTO « » 20 r. ipu
BCKPBITUH TIAKeTa B HEM HeE

OKa3aJIoCh

Hacrosimuit akT cocTaBiieH B IBYX 3K3EMILISPAX.

IHoanucu:




50

[Ipunoxenne Ne 4
K NHCTPYKIIMH 110 IEIOIPOU3BOJACTBY
B TEPPUTOPHAIILHON N30MpATETHLHON KOMUCCHH

Pecny6nuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHMsl TEPPUTOPUAIBHON N30MPaTEJIbHOH KOMHCCUH

Pecny0siuku bamkoprocran

« » 20 roaa
Hauauo: 4acoB MHUHYT
Mecto npoBeneHus:

IIpeacenarenncTtBoBan (®.MN.0.) — mpencenarens  TEPPUTOPUATHHOM
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcTBOBaIM: 3aMECTHTENh TpeAcenaTenss KOMHCCUU ,
CeKpeTapb KOMHUCCHU , YIEHBl KOMHCCHHU C IMPABOM PEIIAIOIIEro
rosoca ; WICHbl KOMHCCHUHM C TPAaBOM COBEIIATEIBHOTO T0JIOCa
; IPU PACCMOTPEHUU BTOPOTO BOIIPOCA MOBECTKH JIHS -

IHHOBECTKA J1HA

L

I"'osmocoBanme 110 moOBeCTKE JTHS: «3A» - ; «[TIPOTHUB» — .

B XOIE 3ACEJJAHUA

1 O... (HauMeHOBaHUWE BOMPOCA NOBECTKU JIHS)
(hamunuu u UHUYUATBL BLICMYNUBUUX NPU 0OCYIHCOEHUU BONPOCA)
TeppuropuansHas n3dbupareabHas KOMUACCHS PEIIIA:

1.
2.

["osocoBaHMe Mo MEpBOMY BONPOCY MOBECTKHU AHSA: «3A» - ; «I[IPOTHUB» — .

20

IIpencenarens
TEPPUTOPUATBLHON N30MpaTEIbHON KOMUCCUU

(MHUTHATEL, (aMUITHs )

Cekpertapb
TEPPUTOPHATBHON N30UPATETHHOM KOMHUCCHU

(VMHUTHATEL, (aMUITHs )
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[Tpunoxenue Ne 5
K UHCTPYKLIUHU T10 ACJIONPOU3BOACTBY
B TEPPUTOPHUATLHON H30MPATEIbHON KOMUCCUH

PecnyOommku bamkoproctan

TEPPUTOPHAJIBHASI N3BUPATEJBHASI KOMUCCHSA 7 £ Q BAIIIKOPTOCTAH PECMYBE/MKAhbI 608 KAJ1AhbI

OKTABPCKOI'O PAMOHA T'OPOJICKOI'O OKPYT'A KAJTAOKPYI'bI OKTSIEPb PAMMOHBIHBIH

I'OPO/JI Y®A PECIIYBJIMKU BAIIKOPTOCTAH - TEPPUTOPUAIJIb hAHMJTAY KOMUCCUFhbI
PEIMEHMUE

2 cents0ps 2020 rona Ne 25/3-5
r. Ya
O
(HauMeHOBaHHE PEIICHHS)
Ha ocHoBanuu cratbn CDCI[CpaJILHOI“O 3dKOHa «06 OCHOBHBLIX I'apaHTHAX

n30upaTeabHBIX MPaB U MpaBa Ha ydyacTue B pedepenayme rpaxaan Poccuiickoit
denepauun» U CTATHU Konekca PecnyOnnku Bamkoproctan o BbiOOpax

TEeppUTOpHANIbHAS N30UpaTeIbHasT KOMUCCHS Pecny6nuku

bamkoprocTan pemmia:
1.
2.

[Ipencenarens
TEPPUTOPUATHHOU U30UpaATEIBLHOMN
KOMMCCHUHU (MHMLIMAITBI, (PaMUITHS)

CekpeTapb
TEPPUTOPHATBHON H30MpaTEIHLHOM
KOMUCCHU (vHUIMANTBI, (aMUITHS)
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[Tpunoxenne Ne 6
K NHCTPYKLIMH 110 IEIOIPOU3BOICTBY
B TEPPUTOPHAIILHON N30MpATETHLHON KOMUCCHH

Pecny6nuku bamkoprocran

BAIIKOPTOCTAH PECIYB/MKAhbI 698 KAJIAhbI
KAJIAOKPYTBI OKTSIEPb PAMOHBIHBIH

TEPPUTOPHAJIBHASL U3BUPATEJIbHASI KOMUCCHSA
OKTABPBCKOI'O PAMOHA I'OPOJACKOI'O OKPYT'A

TOPOJ Y®A PECIIYBJIMKHU BAIIKOPTOCTAH TEPPUTOPUAJIb hAMSTAY KOMUCCHhbI
3aku Bamunu yi., 1. 46, Ya, 450008 3oku Bonmunu ypamsl, 46, Ode kanaher, 450008
Temn.: (347) 218-11-22 daxkc: 250-16-00 Temn.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 I.
®omuueny [1.U.

Beepnas yi., nom 15, k8. 10,
c. bakanel, Pecnybnuka
bamkoprocran, 450057

VYBaxkaemslii [letp MiBanoBMY!

Hamnpagisato 3arpaliuBaeMble Bamu CBEJCHUSA 0

[Tpunoxenue: NUCBMO TEPPUTOPUATIBHOM K30MpATEIbHOM KOMHMCCHH
MyHUIMNATBHOTO paiioHa bailimakckuii paiioH PecnyOnuku bamkoproctan ot
15.12.2020 Ne01-21/4 v mpumnosxeHue K Hemy, Bcero Ha 15 1. B 1 9k3.

C yBaxxeHHEM
[Ipencenarens (vHUIMAIBL, (haMUITHS)
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[Ipunoxenne Ne 7
K NHCTPYKLIMH 110 IEIOIPOU3BOICTBY
B TEPPUTOPHAIILHON N30MpATETHLHON KOMUCCHH

Pecny6nuku bamkoprocran

TpeGoBaHus K JOKYyMEHTAM, H3r0TOBJIAEMBbIM € IOMOLIBLIO
neYyaTarux yCTPOicTB, U K (pailjiaM TEKCTOBbIX JOKYMEHTOB

1. TekcTel AOKyMeHTOB Ha OjaHkax (opmara A4 medaTaroTcs uepes
1,5 MeXCTpOUHBIX UHTEpBaia, Ha OJaHKax gopmaTta AS — uepe3 1 MeKCTPOUHBIN
UHTEpBAJ.

TexcTbl OKYMEHTOB, MOJTOTABIMBAEMBIX K THUIOTpadCKOMY H3IAHMIO,
neyaTaroTcs Yepe3 JiBa MEXCTPOUYHBIX MHTEpBaIa.

2. Haszpanue Buaa TOKyMEHTa NIeYaTaeTCsl MPONUCHBIMU OyKBaMHu.

3. Ecam 3aromoBox k Tekcty mpesbimiaer 150 3HakoB (5 cTpok),
JOMyCKaeTcsl MpOJJIeBaTh €ro 10 TpaHullbl MpaBoro mnoss. Touka B KOHIIE
3aroJoBKa HE CTaBUTCH.

4. PacumdpoBka mnoamnvcu B pekBuszutre «lloamuch» meuyaTtaercs
Ha YpPOBHE IOCJIEIHEH CTPOKHM HAaWMEHOBAHMS JIOJDKHOCTH C HCIOJIb30BAHHEM
xomOuHarwu kinasuin Shift — Ctrl — I[Tpo6en Mexay nHuIMaTaMU U HaMUITHACH.

5. Co3panue, ¢opMaTUpOBaHUME M BBIBOJ Ha TMeyaTh JIOKYMEHTOB
IPOU3BOJMTCS HAa KOMIIBIOTEPaX C HMCIHOJB30BAaHUEM TEKCTOBOTO IPOLECCOPA
MS Word. BreapeHnue »3JIeKTPOHHBIX TaOJMIl, CO3JaHHBIX B TaOJIUYHBIX
nporieccopax, B gokymeHTsl MS Word ne nomyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, co3AaHue, (GopMaTHUpoBaHWE W BBHIBOJ Ha IeyaTh TaOJIUIL
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

6. Ilpu d¢opmaTupoBaHUM [OKYMEHTOB 00s3aTeNbHO paboTaTh C
BKJIFOUEHHOW KHOIKOM ¥, 4TOOBI BUAETHh HA SKPAaHE BCE CITYKEOHbBIE CUMBOJIBI.

7. llpu ¢opmaTHpOBaHWHU TEKCTAa JOKYMEHTOB WCIONb3YETCS CTUIIb,
KOTOPBIN UMEET CIIETyIOUIUE TapaMETPhI:

o [llpudr TimesNewRomanCyr

e Pazmep 14 nyHkTOB

e Orcryn cieBa 0cMm cupasa 0 cm

e UurepBan nepen 0 myakToB mocie O mMyHKTOB

e  MexXCTpOUYHbIN HHTEPBAI ITOJIyTOPHBIN

e [lepBas ctpoka orcTyn Ha 1,25 cm

e BripaBHUBaHUE MO0 IIUPHUHE

8. Ilpu popmatupoBaHum TaOIUIl HEOOXOAMMO COONIOAATH CIETYIOIINE
TpeOOBaHMS:

Ta6JII/IIla BCCraa MOOJDKHA HMMCTb HA3BAHHC, KOTOPOC BbIPABHUBACTCA
I10 IIpAaBOMY ITIOJIFO IOKYMCHTA,

Ta6HI/IHa BBIPABHHUBACTCH 110 HCHTPY JINCTA,

3aroJIOBKH CTOJ'I6HOB " CTPOK BBIPABHUBAIOTCA 110 OCHTPY quﬁKH;

JaHHBIC B sTYeHKaX Ta6JII/IIIBI BBIPABHHUBAIOTCA CBCPXY I10 JICBOMY Kparo,
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MIPOJIOJDKEHNE TaOJIUITBI HA HOBOM JIMCTE BCETJa HAYMHASTCS C 3ar0JIOBKOB
ee cTosiOoB (WM HOMEpOB rpad B ciaydae, eciud rpadbl TaOIUIBEI HA TIEPBOM
JMCTE TPOHYMEPOBaHbI);

CTPOKH TaOJIUIIBI IEPEHOCITCS Ha HOBBIH JINCT JOKYMEHTA UCKITFOYUTEIHLHO
IETUKOM;

MIMpUHA W BHICOTA TaONMIBI HE JOJDKHBI TMPEBBINIATH pa3Mephl TOJCH
JIOKyMEHTA.

9. Pasmeps! nosielt JOKyMEHTA JIOJDKHBI UMETh CJICTYIONTUE TTapaMeTphI:

® BepxHee 2,0 cm
® HIDKHEE 2,0 c™m
® JIEBOE 3,0 cm
® [IpaBoE 15cm
Ot Kpast 40 KOJIOHTUTYJA:
® BEpPXHErO 1,25 cm
® HIDKHETO 1,25 cm

10. IIpu moAroToBKE TOKYMEHTOB UCIOJIB3YIOT CIECAYIONINE PEKBU3HUTHI:
HAaMMEHOBaHUE OpraHu3alliy;
HaMEHOBAHUE BUJA JOKYMEHTA;
CCBhUIKA HA PErUCTPAI[MOHHBIN HOMED U 1aTy JOKYMEHTA;
MECTO COCTaBIJICHUS WU U3JIaHUS JTOKYMEHTA;
azpecar;
rpud yTBEepKIACHUS TOKYMCHTA;
3aroJIOBOK K TEKCTY;
TEKCT JIOKYMEHTA;
OTMETKA O HAJIMYUU MPUIIOKECHUS;
MOAIUCH;
rpud coriacoBaHus TOKYMEHTA;
OTMETKa 00 MCIIOJIHUTETIE.
11. PexBusutbl (KpomMe TEKCTa JOKyYMEHTa W ajpecaTa), COCTOSIIWE
13 HECKOJIbKUX CTPOK, MEYATAI0T CO CICAYIONIMMU MapaMeTpaMHu:

o Illpudr TimesNewRomanCyr
e Pasmep 14 nyHkTOB
e Orcryn cieBa 0cm crpaBa 0 cM
e UHrepBan nepen 0 myHKTOB nociie
0 myHKTOB
e MeXCTpOUYHBIM UHTEPBAI OIMHAPHBIN
e Orcryn nepBoil CTpOKH HET
e BripaBHUBaHUE 0 LEHTPY
12. PexBusut «AzmpecaT» ne4aTarT co CASAYIOUMMH MapaMeTpaMu:
o Illpudr TimesNewRomanCyr
e Pasmep 14 nyHkTOB

e Orcryn cieBa [ cMm cpaBa 0Ocm
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e Uurepsan nepen 0 myHKTOB nocie 0 myHKTOB
e MEXCTPOUYHBIN UHTEPBAII OJMHAPHBIN

e OrtcTyn nepBoi CTPOKU HET

e BripaBHuBanue 10 LIEHTPY

Ecnu coctaBHBIC 4YacTH PEKBU3UTOB «Anpecaty», «['pud yrBepxkiacHHS
nokymenra», «['pud cormacoBanusi JgokyMeHTa», «OTMeTka O HaJIUYUU
NPUJIOKCHUS» HE YMEIIAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM
MECTE TPOM3BOJUTCS C TMOMOIIBIO CHUMBOJA «Pa3pbhiB CTpOKW» (KOMOMHAIUS
knasuin Shift — Enter), mHanpumep:

COI''TACOBAHO
HavanpHuk apXxuBHOIO OTAENA
aAMUHUCTPALIMHU TOPOJCKOrO OKpyra
ropoa CrepauraMak
M.B. AnekceeBa

13. Ilpu odopmieHnn JOKYMEHTOB Ha JIBYX U OoJiee CTpaHHUIaX BTOpas
U TOCJENYIOUMEe CTpaHUIbl JOJDKHBI OBITh MpoHyMepoBaHbl. Homepa cTpanwmil
MPOCTABIIAIOT MOCEPE/IMHE BEPXHEro MOJsi JOKYMEHTa Ha PACCTOSTHUU HE MEHee
10 MM OT BepXHeETo Kpas JiucTa apadCckumMu 1udpamu 6€3 3HaKOB MpEeUHAHUS.

JlonyckaeTcsi co3iaHue JTOKYMEHTOB Ha JIMIIEBOM U 0OOPOTHOM CTOpOHaX
mucta. [lpy OBYCTOpOHHEM CO3/1aHMM JOKYMEHTOB IIMpHHA JIEBOTO MOJIA Ha
JIMIIEBOM CTOPOHE JINCTA U TPABOTO MOJS Ha OOOPOTHON CTOPOHE JTUCTA JOJKHBI
OBITh paBHBI.

Ecmn nOKyMEHT uMeeT NPWIOKEHHE, TO OHO IIeYaTaeTcsi C HOBOWU
CTPaHMUIIBI.

14. JIns BBISBIEHUS W UCIIPABICHUS BO3MOYKHBIX OMIMOOK B MPABOMUCAHUH
B chopMUpOBaHHBIX (aillax PpPEKOMEHAYETCS OCYIIECTBISATh IPOBEPKY
JIOKYMEHTOB, UCII0JIb3Ysl CUCTEMBI ITPOBEPKU MIPABOIUCAHUSI.

15. Kaxaplii HOKYMEHT CO BCEMH MPUIOKEHUSIMH K HEMY MOMEIIAI0T
B OT/EJIbHBIN (haii (eciu MPUIIOKEHUSI CO3JJaHbl OJHUM TpoleccopoM). BHyTpu
daitna caM JOKyMEHT U KaKJ0€ MPHIIOKEHNE TTOMEIIAIOT B OT/CIbHBIE pa3/eibl.

16. Bce pekBU3HUTHI JOKYMEHTa OTACNSAIOT APYT OT ApPYyra OJHOW MycTON
CTpPOKOH, oOpa3yemoii cumBosioM aO3amna (f-kmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpeuaThes 60Jiee BYX CUMBOJIOB a03alia moApsil.

17. He nomyckaeTcs MucaTh CJIOBA C Pa3psKOM, BCTaBIsAs MPOOEIbI
Mexny OykBamMu B cioBax. He nomyckaercss ucnosib3oBaHUE MpPOOETIOB JUIs
o0Opa3oBaHus ab3aIHOTO OTCTYIA (KPACHOM CTPOKH) HIIM MYCTHIX CTPOK. B TekcTe
HE JIOJDKHO BCTpeuaThCs MmoApsAn Oosiee OJHOro cUMBoia mpodena. Pasnenenue
WHUIIAATIOB
u ¢pamunuu. CumBosia Ne u yucia, MOpsiAKOBOTO HOMEpPA CTaThU, YaCTH, MMyHKTa
WM TOAIYHKTA MPaBOBOrO aKTa, YUCJa MECAIla U Ha3BaHUs Mecsla, yucia rojaa
U CIIOBA «TOMd», MIOOBIX YMCIIOBBIX 3HAYCHWH W €IUHUI] U3MEHEHUS JENaeTCs C
UCIIOJIb30BaHUEM HepasJeimMoro mnpobdena (coderanue kimawm Shift — Ctrl —
[TpoGemn).
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18. He nmomyckaeTcss BKIIOYaTh B TEKCT JIOKYMEHTA pa3elIUTEIbHBIC
JIMHUY, COCTABIICHHBIE U3 LIETIOYEK CUMBOJIOB (¥, =, -, — U Ipyrue).

19. He pomyckaercs HCHOJB30BaHHE B PYCCKHX CIOBaX CXOAHBIX TIO
HauepTaHuio JaTuHcKuX OykB (A, &, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, Y).

20. He pnomyckaeTcs HCMOJb30BaHWE CHUMBOJIA TaOymsiuuu (—) [
oOpa3oBaHusl a03aIfHOTO OTCTyNa (KpacHOM CTPOKH) WM TYCTBIX CTPOK.
AO3alHBIA OTCTYIl yCTaHaBIMBAIOT B MeHIO Popmar/A03al] Wik ¢ MOMOIIBIO
BEPXHETO JIBUKKA HAa TOPU30HTAILHON JIMHEUKE.

21. He nomyckaercs WCIOIB30BAHUE CHMBOJIA «-» [T 00O3HAYCHUS
nepeHoca. BMecTto Hero ciemyeTr HUCMOJIb30BaTh CHMBOJI MSTKOTO TEpeHoca
(xomOuHarus kinasuin Ctrl — «-»).

22. ]Jlns HamucaHUsi pUMCKUX IUGP TOJDKHBI UCIIOIh30BaThCS 3arjaBHBIC
oykBel natuackoro andasuta (I, V, X, C, D, L, M). Ucnonws3oBanue ajisa 3Tou
[EJTU PYCCKUX OYKB U apaOckux mudp He JOMYyCKaeTCs.

23. Bmecto OykBbI «E» momkHa ynorpebnarbes 6yksa «E» (kpoMe UMeH
COOCTBEHHBIX TP HAJTMIUH TIOITBEPKAAOITNX TOKYMEHTOR).

24. PexBusutbl «HawmmeHoBaHWE BHJA JOKYMEHTOB» JOJDKHBI OBITh
BBIPOBHEHBI IO IICHTPY W KXKIBIM M3 HUX JOJDKCH MPEICTaBIATH COOOW OJHMH
ab3all, TO €CTh BHYTPH TEKCTAa KaKJIOTO PEKBH3UTA HE JOJKHO OBITH CHMBOJIA
ab3ama. He momyckaercs wmcmonp30BaHME CHUMBOJIa ab3ama Aisi TpEephIBAHHS
CTPOKM B TMPOU3BOJIHLHOM MECTE, JJISI 3TOrO CIEAyeT HCIOIb30BaTh CHUMBOJI
pas3pbiBa cTpoku (komOuHanus kinasuin Shift — Enter).
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[Tpunoxenne Ne 8
K HHCTPYKIIMH IO JIE€IOIPOU3BOJACTBY
B TEPPUTOPHAIEHON U30UpaTEIbHON KOMUCCHH

Pecny6nuku bamkoprocran

Choucok PACCBIIIKHA UCXOAAIIINX JOKYMECHTOB

Ne HaumenoBanue oprana . .
IHonHbIi MOYTOBBII axpec
n/n (opranusanuu)
[Ipencenarens

TEPPUTOPUAIBHON KOMUCCUU

Hcnomaurenn

« » 20 r.
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[Tpunoxenne Ne 9
K HHCTPYKIIMH IO IEIOIPOU3BOIACTBY
B TEPPUTOPHATIEHON U30UpaTEIbHONH KOMUCCHH

Pecny6nuku bamkoprocran

YTBEPXIAIO
[Ipencenatens (3aMeCTUTENh MPEICEAATENS,
CEKpeTaph) TEPPUTOPUATLHOM N30MPaTETHLHOM

KOMHCCHU
Pecny6nuku bamkoprocran
WHULAAIBI, pamMuius

IOAIINCH

« » 20 T.

CIIUCOK
TOJIZKHOCTHBIX JIMI (OPraHu3anmii), KOTOPbIM HANIPABJISAETCS
pellieHHue TePPUTOPHUATILHON H30UPATEIbHOI KOMHUCCUM

OT « » 20 roma Ne
(YKa3atp 3arojoBOK)
Ne
/i HammenoBanue oprana (opranu3aiun) Kon-Bo ak3. | Ilpumeuanue
HUcnonnurenn

«

»

20 rona
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[punoxenne Ne 10
K HHCTPYKIIMH IO IE€IOIPOU3BOIACTBY
B TEPPUTOPHATIEHON U30UpaTEIbHONH KOMUCCHH

Pecny6nuku bamkoprocran

HEPEYEHD
MOJJICKALNMX KOHTPOJII0 JOKYMEHTOB ¢ YKa3aHHEM CPOKOB MCIOJTHeHH S

1. ®enepanbHble KOHCTUTYLHMOHHBIE 3aKOHbI, (penepanbHble 3aKOHBI
Poccuiickon denepannn — COrNIaCHO YKa3aHHOMY B HUX CPOKY.

2. VYxkaszel Ilpesunmenta  Poccuiickoit ~ ®enepanuu, Ilpesumenra
Pecny6sinku bamkopTocTan — COriacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenuss Ilpesmpenta Poccuiickoit  ®enepanmm, [naBsi
Pecny6sinku bamkopTocTan — COriacHO yKa3aHHOMY B HUX CPOKY.

4. IlocranoBnenus, pacnopspkenust  I[lpaBurensctBa  Poccuiickoit
denepanuy — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bamkopTrocTaH — COIMNIACHO yKa3aHHOMY B HUX
CPOKYy.

6. IlocranoBnenwus, pemenus ['ocynapctBennoro Coopanusi — Kypynras
Pecny6Gmnuku bammkopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurennctBa PecnyOmuku bamkoproctan -
COIVIACHO YKAa3aHHOMY B HUX CPOKY.

8.  Pacnopsikenuss ['maBel PecnyOnmuku bamkoproctaH — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [TIlapnamentckme 3ampockl CoBera @Deaepammm DemepabHOTO
Cob6panust Poccuiickoit ®enepanuu, ['ocynapctBenHoit [ymbl DepepanbHOTO
Cob6panus Poccuiickoit @enepannu — HE MO3JHEE YeM uepe3 15 KaneHmapHbIX
JHEW CO JIHS TMOJy4eHUs NapJIaMEHTCKOTO 3alpoca WM B MHOW YCTAaHOBJICHHBIN
cootBercTByMOIIel nanatoil denepanbHoro CobOpanusi Poccuiickoit denepauuu
CPOK.

10. 3anpocer uneHoB CoBera ®enepanuun DenepanbHoro CoOpaHus
Poccuitickonn ®epepaumu, aenyratoB ['ocymapctBeHHou lymbl DenepaibHOTO
CoOpanus Poccuiickoit denepanuu — He Mo3aHee yeM 4depe3 30 KajaeHIapHBIX
JHEW CO JIHS €ro MOJIyYEHHUs UM B MHOM COTJIACOBAHHBIN ¢ MHUIIMATOPOM 3ampoca
CPOK.

11. Oopamenuss wieHoB Coera denepanun DenepanpHoro CobOpaHus
Poccuitickon ®epepaunu, penyratoB ['ocymapctBeHHou [lymbl DenepaibHOTO
CobOpanust  Poccuiickoit  ®emeparuu 1Mo BONpOcaM, CBSI3aHHBIM € HX
JeSTeNIbHOCThIO, — Oe3oTnarareabHo (a TpU  HEOOXOJUMOCTH  MOJIYYEHHUs
JOMOJHUTENBHBIX MaTE€pUAIOB — HE Mo3aHee yeM yepe3 30 KaleHJapHbIX JTHEH
CO JTHS TIOJTYYECHHs OOpaleHHUs ).
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12. OGpamenust aenytatoB ['ocymapctBenHoro Cobpanus - Kypynras
PecriyOnuku bBamkopTroctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIbCTBOM
PecnyOnuku bamikoprocras.

13. Tlucema u3z Apmunuctpanuu IIpesuaenta Poccuiickoit dexneparum,
[IpaButenbctBa Poccuiickonn @enepaunu, Koncruryimmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cynma Poccuiickoir ®@enepamuu, ['eHepanbHOM
npokyparypsl Poccuiickon @enepauuu, anmuanctpauuu ['nasel u [Ipasurenscrsa
Pecnyonuku bamkoptocran, BepxoBHoro Cyna Pecnybnuku bamkoprocrtas,
[IpokypaTtypsl PecniyOnuku bamkoprocTaH, OpraHoB MECTHOTO CaMOYITpaBJICHUS,
PallOHHOTO CyJa — B COOTBETCTBHMU C YKA3aHUSIMHU 110 MCIOJIHEHHIO JOKYMEHTA
npeJicenaTenss TEPPUTOPUATBHON KOMHUCCHH, €CIIM B HUX HE YKa3aH CpPOK, — HE
no3ziHee yeM uepe3 30 KaJleHIapHbIX JHEM.

14. TIlporect npokypopa — He nmo3aHee yem uepe3 10 kaneHaapHbIX JHEH.

15. IlpexacraBneHue mpoKypopa — He no3aHee yeM 4yepe3 30 KaleHIapHbIX
JTHEH.

16. TIucema m30upaTenbHBIX KOMUCCHH - 30 AHEH, B IEPHO] TOATOTOBKH U
MPOBEJICHUSI BHIOOPOB - B COOTBETCTBUU ¢ DeepaibHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTUsAX HM30MpaTEeNbHBIX MPaB M IpaBa Ha ydyacTue B pedepeHaymMe TpakIaH
Poccuiickon ®@enepanuu

17. OOpaiienus rpaxaaH IO BOIpocaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJIeHIApHBIX JTHEH, a MOCTYNUBIIKNE B IEPUO N30UPATEILHOM KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepanbHbiM 3aKOHOM «OO0 OCHOBHBIX TapaHTHUSIX
n30MpaTeIbHBIX TIPaB U IMpaBa Ha ydacTtue B pedepeHayme rpaxaan Poccuiickoi
denepanumn.

18. [Ilepecwuika oOpallieHHii TpakJiaH, COJEpKallUX BOMPOCHI, pelICHUE
KOTOPBIX HE OTHOCUTCSI K KOMIIETEHLIMM TEPPUTOPUAIBHON  KOMUCCHH,
OCYILECTBIISIETCS B TECUCHUE CEMU KaJICHAAPHBIX JHEH.

19. OOpamenust cpeACTB MaccoBOM  HMHpOpManMM IO  BOMpPOCaM
npeaocTaBieHus WHGOpPMAlUU — CEeMb KalleHJIapHbIX aHel. Eciu TpeOyemble
CBEJICHUSI HE MOTYT OBITh MPEJOCTABJICHbl B YKa3aHHBIM CPOK, TO JOIMYCKAaeTCs
OTCpOYKA B MPEIOCTABJICHUU 3amlpaiinuBaecMod HHQOpMAIMU C BpPYUYCHHEM B
TPEXJAHEBHBIA CPOK CO JHS TMOJyYEHUsS MHUCHBMEHHOrO 3arpoca HuH(OopMauu
YBEJIOMJICHHSI 00 OTCPOYKE MPEICTABUTEII0 PEAAKIIMN, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JaTa, K KOTOPOM OyJeT MpeoCTaBICHa 3arparimBaecMast
uH(popMaIus, TOJDKHOCTHOE JIMII0, YCTAaHOBMBIIEE OTCPOYKY, JaTa MPUHATHUSA
perieHust 00 OTCPOUKE.

20. 3ampoc rocynapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIpaBIEHUs
WIM JOHKHOCTHOTO JIMIA, PacCMaTpUBAIOLIEro oOOpallleHHe TrpaxkIaHuHa, —
JIOKYMEHTbl U Marepuajbl, HEOOXOJAMMbIE JUIsl PACCMOTPEHHsS OOpalleHus,
MPENOCTABISAOTCA B TeueHWe 15 1Hel, 3a HCKIIOYEHUEM JOKYMEHTOB U
MaTepUAJIOB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABIIIOIINE IOCYIAPCTBEHHYIO
WIM WHYIO OXpaHsieMylo QeaepalbHbIM 3aKOHOM TalHy, W JJIs1  KOTOPBIX
YCTaHOBJICH 0COOBIN TTOPSAIOK MTPETOCTABICHUS.
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[Ipunoxenne Ne 11
K HHCTPYKIIMH IO JIE€IOIPOU3BOJACTBY
B TEPPUTOPHAIEHON U30UpaTEIbHON KOMUCCHH

Pecny6nuku bamkoprocran

YTBEPXIAIO

N3buparenbHas KOMUCCHS [Ipencenarens
TePPUTOPHATILHON H30MPATETLHON KOMUCCHUN TEPPUTOPUATEHON H30MPATETbHON KOMUCCUH

Pecny6nuku bamkoprocran Pecny6nuku bamkoprocran
HOMEHKIJIATYPA JEJI
No
(MecTo cocTaBJICHHS) IToanuce WNuunmanel, pamunus
JlaTa
Ha roja
Huaekc Cpok xpaHeHud 1eJia
A 3aroJioBOK JeJa KoJs-Bo nexa p p A IIpumeuanue
neja U Ne CTaTbM 10 NEePEeYHI0
1 2 3 4 5
Hazanue paznena
HauMmeHoBaHUE NOKHOCTU COCTAaBUTEIISA Ioamuce WNuunmanel, pamunus
HOMEHKJIATypPbI
Hara
COI''TACOBAHO COI''TACOBAHO
IIporoxon DK IIpOTOKOJI HKCIIEPTHO-IIPOBEPOUHON KOMUCCHUU
apXMBHOTO OT/IeJIa aIMUHUCTPALIH
oT No oT Ne
Nrorosas 3anuch 0 KaTeropusix U KOJUYECTBE /1], 3aBEICHHBIX B roay B

TEPPUTOPUATIBHOU KOMUCCHU
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B ToM uucie

ITo cpokam XpaHeHus Bcero T C OTMETKOM
p «OITK»

1 2 3 4
[TocTostHHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (o 10 et BKIFOYUTEIHHO)

HUTOIO:

HanmeHoBaHue NOJKHOCTH COCTaBUTENIA IToanuck Nuaunmansl,
HOMEHKJIATypbl bamunus

Jara
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[punoxenne Ne 12
K HHCTPYKIIMH IO JIE€IOIPOU3BOJACTBY
B TEPPUTOPHAIEHON U30UpaTEIbHON KOMUCCHH

Pecny6nuku bamkoprocran

TepputopuanbHas n30upareaTbHass KOMUCCHS YTBEPXIAIO
TOPOJACKOTO OKpYra ropojt
DOHJI Ne [Ipencenarens
TEePPUTOPUATHHON N30MPATEITHHON KOMUCCHH

OIIUCDH Ne TOPOJICKOTO OKpyTa ropoj
JIeJ1 IOCTOSTHHOTO XPAHEHU S

3a roj ITonnuce Wunmmansl. paMunms

Hara
Ne HNHaekc Kpaiinue | Koua-Bo
3aroJIoBoK eja Ipumeyanue
n/n aeJsa ATkl JHCTOB
1 2 3 4 5 6

B nannbIil pa3zaen onucyu BHECEHO

¢ Ne o Ne

JIMTCPHBIC HOMCpaA:

(undpamu 1 NPONHUCHIO)

, B TOM 4HUCJIC:

IIPOITYLICHHBIE HOMEpa!

HaumeHoBaHue JOMKHOCTH COCTaBUTEINS
OMHUCH
Jara
COI''TACOBAHO
[TpoTokon DK

oT No

IMoamuce

paiiona

oT

Nuunmanel, pamunms

YTBEPXIEHO
[IpoTokoa sKCIEPTHO-MPOBEPOYHOM
KOMHCCHUH apXHUBHOT'O OTACIIA
aJIMMHHUCTPAIMH MYHUIIUTIAIBHOTO

paiioH

Ne
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[punoxenne Ne 13
K HHCTPYKIIMH IO JIE€IOIPOU3BOJACTBY
B TEPPUTOPHAIEHON U30UpaTEIbHON KOMUCCHH

Pecny6nuku bamkoprocran

TepputopuanbHas n30upaTeaTbHass KOMUCCHS YTBEPXIAIO
MYHHULUIIAIBHOTO pailoHa paioH
D®OH/J Ne [Ipencenarens
OIIUCDH Ne TePPUTOPUATHFHON U30UPATETHHOU KOMUCCUH
nen BpeMeHHoro (cBeiiie 10 eT) xpaHeHus MYHULUIIAJIBHOTO pailoHa
paioH
3a rox Iloamuce Nuannmanel. pamumus
Harta
Ne Nupexc Kpaiinue | Koua-Bo Cpox Ipumeyanu
3aroJioBoOK Jejia

n/n aeJa AaThl JINCTOB XpaHeHus! e

1 2 3 4 5 6 7
B nanHbI1 pa3zznen onvcu BHECEHO

(mdpamMu ¥ IPOTHCHIO)

¢ Ne mo Ne , B TOM YHCJE:
JUTEPHBIE HOMEPA:
MpOIyIIEHHbIE HOMEpa!
HaunmeHnoBanne JODKHOCTH COCTaBUTEIA Iloamuce WNuutmanel, pamunus

OINCH
JlaTa
COT'JTACOBAHO
IIporoxon DK
oT Ne
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[Ipunoxenne Ne 14
K HHCTPYKIIMH IO JIE€IOIPOU3BOJACTBY
B TEPPUTOPHAIEHON U30UpaTEIbHON KOMUCCHH

Pecny6nuku bamkoprocran

TeppurtopuanbHast n30upaTenbHasi KOMUCCHS YTBEPXIAIO
MYHHUIIMIIAJBHOTO pailoHa paiioH
AKT IIpencenarens
TEPPUTOPUATEHON H30MpaTEeTbHON
Ne KOMHCCHM MYHULIMIIAIIBHOIO palioHa
paiioH
(MeCTO COCTaBJICHHS) ITo JITHACH I/IHI/IHI/IaJ'IBI,
bamunms

O BbIIe/IeHUM K YHUUYTOKEHUIO JOKYMEHTOB, He JlaTa
MOAJIeKAIINX XPAHEHHU IO

Ha ocHoBaHuu llepeuHst TUIIOBBIX YIIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yIoUIMxcsi B MpoLecce AeSTeIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPABJICHUS W OpraHu3alui, ¢ yKa3aHWEM CPOKOB XPAaHEHUS U
HOMEHKJIATYpbI nen TEPPUTOPUATBHOU n30upaTeabHON KOMUCCHU
MYHUIIUIIAJIBHOTO paiioHa Y PUMCKUil pailoH 0TOOpaHbl K YHMUYTOKEHHUIO KaK HE
UMEIOIME HAayYHO-UCTOPUYECKOM ILIEHHOCTM W yTPATUBIIME IPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aroJi0BOK J1eJ1a HNupexc nena no
N . Cpoxu xpaHeHust
Ne WU TPYNNOBOMH Kpaiinne HOMEHKJIaType KoJu-Bo . Ilpume-
U HOMepa cTaTeil
n/n 3aroJIOBOK IaThl HJIM HOMeEP J1es1a eql. Xp. YyaHue
10 NMepeyHIo
JIOKYMEHTOB 1o ONNCH
1 2 3 4 5) 6 7
Uroro: el. Xp. 3a TOAEI
(uudpamu 1 IPOIMHCHIO)
Onucu e NOCTOSTHHOTO XpaHEHHUS 3a OBl YTBEPKAECHBI, 110 JUYHOMY COCTABY
cornacoBanbl ¢ DK apXMBHOro oTJena aIMUHUCTPALlU MYHULIUIIAJILHOTO pailoHa
paioH (MMPOTOKOJI OT « » r. No )
(HaI/IMeHOBaHI/IC JOJDKHOCTH JIUIA, MIPOBOAUBIIETO SKCIIEPTU3Y HEHHOCTHU HOKyMCHTOB)
(moxmucs) (uHULIMAIB, hamuIHs)

Jara
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[Tponomxenne npunoxenus Ne 14

COI''TACOBAHO
[IpoTtokon DK tepputopuanbHoil H30UpaTenbHOM
KOMHUCCUHM MYHULIUTIIAJIBHOTO paiioOHa
paioH

oT No

HOK}’MCHTBI B KOJIMYECTBEC €1, TOMOB
BCCOM KI" CAaHbI B

(HaMEHOBaHHE OPTraHU3ALMH)

Ha repepaboTKy Mo MPUEMOCIATOYHOM HAKIIaIHOW OT Ne
(mara)

HauMeHoBaHue NOIKHOCTHU
IPAKJAHCKOTO CITY>KaIllero,
CHABIIETO JOKYMEHTBI

Hara IToamuce Nuunmanel. pamunms
N3meHenus B ydeTHbIC JOKYMEHTHI BHECEHBI

HauMeHoBaHMEe NOKHOCTHU

IPaKJAHCKOTO CITY>KaIllero,

BHECIIIETO U3MEHEHHUS B YUCTHBIC

JOKYMEHTBI

Jara Iloamuce WNuutmanel, pamunus
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[Ipunoxenne Ne 15

K HHCTPYKIIMH IO JIE€IOIPOU3BOJACTBY
B TEPPUTOPHAIEHON U30UpaTEIbHON KOMUCCHH

Pecny6nuku bamkoprocran

BHYTPEHHSA OIIUCH
AOKYMEHTOB jJeJjia Ne
Ne HNupexc Hdara Homepa
3aro10BOK 10KyMeHTa IIpumeuanne
n/n JOKYMEHTa | AOKYMEHTa JINCTOB JeJ1a
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

KonnuecTBo IMCTOB BHYTPEHHEN OMUCH

HaunmeHoBaHne qODKHOCTH JINIIA,
COCTaBHUBIIIETO BHYTPEHHIOK) OIKCH

AOKYMCHTOB JcJ1a

Jara

(mmdpamMu 1 TPOITHUCHIO)

(unpamu U IPOIUCHIO)

IToamuce

WNuunmanel, pamunus
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[punoxenue Ne 16
K HHCTPYKIIMH IO IE€IOIPOU3BOIACTBY
B TEPPUTOPHATIEHON U30UpaTEIbHONH KOMUCCHH

Pecny6nuku bamkoprocran

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noamuTo u NpoHyMepOBaHO JUCTOB(a),
(mdpamMu ¥ IPOTHCHIO)

B TOM YHCIIE:
JTUTEPHBIE HOMEPA JINCTOB
IPONYIIEHHbIE HOMEPA JINCTOB
+ JIMCTOB BHYTPEHHEH OIUCH

OcobeHHocTH (PU3NUECKOTO COCTOSIHUS U Homepa

(dbopMupoBaHus 1ena JUCTOB
1 2

HaunmenoBaHnue NOMKHOCTH IToamuce Nuunmanel, pamunms

Hara
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[Tpunoxxenue Ne 17
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUU

Pecniy6nuku bamkoproctan

donpg No
Onuce Ne
Hemo No
HAUMEHOBAHUE APXUBHOI'O YUYPEXJEHUS
TEPPUTOPUAJIBHASI UBBUPATEJIbHASL KOMUCCUSA
JAEJIO Ne Tom Ne
(3aroJI0BOK Jiera)
(kpaitHue nathl)
Ha JIACT

XpaHUThb




YTBEPXJAIO
[Ipencenarens
TePPUTOPUATIBHOU
n30MpaTenbHOM KOMUCCUU
MYHUILIMTIAJIBHOTO paiioHa

70

[Tpunoxenne Ne 18
K HHCTPYKIIMH IO JIE€IOIPOU3BOJACTBY
B TEPPUTOPHAILHON N30MpATETHLHON KOMUCCHH

Pecny6nuku bamkoprocran

YTBEPX/IAIO
(HaMMEHOBaHUE JTOJDKHOCTH
PYKOBOJMTEIIS OPTaHU3AIUN-
MPUEMIITUKA)
MOIIHCH
WNuunmanel. pamunus

panon
MHOJITNICH
WNuutmanel, pamunus
Hara ITeuats Jara IIeuats
AKT Ne
[pueMa-1nepeaady apXuBHbIX
JIOKYMEHTOB Ha XpaHCHUE
(ocHOBaHME TEepesayn)
(na3Banue nepenasaeMoro Gonza)
caall,
(HauMeHOBaHUE OPraHU3aLUU-CAATYNKA)
IMPUHAI

(HaMeHOBaHNE OPTaHU3AINHU-TIPHEMIIIKA)

AOKYMCHTBI Ha3BaAHHOTI'O (bOHI[a M HAYYHO-CIIPABOYHOI'O aIllapara K HUM:

KoanuectBo
Ne i/ Ha3Banue, HOMep onucu IK3eMILIAPOB Koauuecrso Ipumeyanue
OMHUCH 1. Xp-
1 2 3 4 &)
Hroro npunsaro el.Xp.
Ilepenauy nmpoussenu:
JIOKHOCTB [Toanuce Pacmmudposka  JlommkHOCTB [Hoanuce Nuaunnmainel,
bamumus
Hara Hara
®ounay npucBoeH No
V3MeHeHus B yueTHbIE JOKYMEHThI BHECEHbI
JIOMmKHOCTH IMonmnuce WNuutmanel, pamunus

JlaTa
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[Tpunoxxenue Ne 19
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TEPPHUTOPHUATLHON H30MPATEIbHON KOMUCCUH

Pecniy6nuku bamkoproctan

IIpoekt
INOBECTKA JIHA
3aceJaHMs TEPPUTOPHAIBLHON H30MpPAaTEJIbHOH KOMHCCUH
« » 20 roaa
Hauamno: 4acoB MHUHYT
l. O pe3yJprarax JOTIOJTHUTEIIBHBIX BBIOOPOB JeryTaTa

0 OJHOMAaHAATHOMY H30UpPATEILHOMY

okpyry Ne 16

Hlxnaesa C.M.

(Haumenoganue 60NPOCA, BKAIOUEHHO20 8 Npoekm nogecmku Oua saceoanus THK)

(ucnoanumens npoekma OOKyMeHma, OOKIAOUUK NO BONPOCY, GKIIOUEHHOMY 8 npoekm nosecmku Ousa 3acedanus THK)

[Ipencenarens

TEPPUTOPHATHHON N30UPATETHHON KOMUCCUHT (MHUIMANBI, (aMUITHS)
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[Tpunoxxenue Ne 20
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TEPPHUTOPUATLHON H30MPATEIbHON KOMUCCUH

Pecniy6nuku bamkoproctan

INPOTOKOJI
3acefaHuA padoyel rPyNnbl TEPPUTOPHATBHON M30UPaTETBLHON KOMUCCHI
10 HHGOPMALMOHHBIM CIIOPaAM

« » 20 roaa
Hauano: 4acoB MUHYT
Mecto npoBeneHus:

IIpencenarenscrByommii — Mauiumansl, pamunus
Cexkperapp — Mnunmanel, pamMmuius
IIpucyrcrBoBaiam: 10 yenoBek (CIUCOK MPHUIIAraeTcs).

INOBECTKA JHA

1.
2.

1.CIIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CJIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:

[Ipencenarens (vHUIIAAIBI, (haMUITHS)

Cexkperapb (nHUTIMAIBI, (haMUITHS )
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