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BaaroseueHckuii paioH hajinay komuccushsi
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r. Biaarosenienck

OO0 yTBep:KIeHNH HHCTPYKIHUH IO 1eJI0NPOU3BOACTBY
B TEPPUTOPHAIBLHON M30MPATEIbHON KOMUCCHUUA MYHHMIMIIAJIBHOIO pailoHa
baarosemenckuii paiton Pecny0iuku bamkoprocran
B cootBercTBuM ¢ myHkToM 9 cTaThu 26 DenepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTugax M30UpaTeNbHBIX MPaB U MpaBa Ha ydacTue B pedepeHayMe IpakaaH
Poccuiickoii ®enmeparum», dYacthio 6 cratem 25 Komekca PecmyOmmku
bamkoproctan 0 BbIOOpaxX, pPyKOBOACTBYysCh DenepanbHbiM 3akoHOM «O0
apxuBHOM jiene B Poccuiickoit deneparumny, 3akonom Pecniybnuku bamkoprocTtan
«O0 apxuBHoM gene B PecnyOmmke bamkoproctan», MOCTaHOBIEHUEM
[lenTpanbHoli u30MparenbHON KoMuccuu PecnyOnmuku bamkoptoctan ot 16
nexadbpst 2020 roma Ne 165/8-6, TeppuropuaiibHas u30uparelbHas KOMUCCHUS
MYHULIMIATBHOTO pailoHa braromemieHckuii paiion PecnyOnuku baimikoproctan
pelmnia:
1.YTBepauTh HHCTPYKUMIO 10 JEJONPOU3BOACTBY B TEPPUTOPHATIBLHON
n30UpaTebHOM KOMHUCCHU MYHMIIMIAIBHOTO paiioHa briaroBemieHckuil paiioH
Pecny6iiuku bamkoprocran (nmpuiaraercs).
2. KOHTpOJIb 32 HCHIOJTHEHUEM HACTOSILIETO PEIICHHS BO3JIOXKHUTh Ha CEKpeTaps
TEPPUTOPHAIBHON  M30MPATEIbHOW  KOMHUCCHU  MYHHUIMITAJILHOTO  paiioHa

brnarosemenckuii paiion pecnyonuku bamkoprocran Anocory H.H.

IIpencenarens T.B. PomanenkoBa

Cexkperapb H.H. AnocoBa



[Tpunoxenue

VTBEPXIEHA
pelieHueM TEPPUTOPHAITBHON N30MpaTETbHON
KOMMCCHH MYHUIIMTIAJIIBHOTO paiioHa
bnarosemeHckuii paiton

PecnyOnuku bamkoprocran
ot 15 suBaps 2021 roga Ne 2/1-5

HNHcTpyKuus mo aeJ0npou3BoACTBY
B TEPPUTOPHAJIBHOI N30MPaTeIbHOH KOMHCCHM MYHHMIMIIAJIBHOTO PalioHa
baarosemenckuii paiton Pecnyoiuku bamkoprocran

1. O0mme MoJI0KEHUS

1.1. MHWHcTtpykimuss 1O  JEJIONPOM3BOJCTBY B  TEPPUTOPHUATBHOM
n30upaTenbHOM KoMHuccHH (fanee — MHCTpyKIKs) yCTaHABIMBAET HOPSAI0K pabOThI
C JIOKYMEHTaMH{, OCHOBHBIE€ TMpaBWja HUX TMOATOTOBKM U OQGOPMIICHUS B
TEPPUTOPUATBHOM N30uparenbHoi komuccuu (nanee — THUK).

Wuctpykiust  pazpaboTraHa Ha  OCHOBaHMM  (efepalibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTeIbHBIX IMpaB W IMpaBa Ha ydYacTHEe B
pedbepenayme rpaxknan Poccuiickoit ®enepamuun», «O06 apXUBHOM Jeie B
Poccuiickoii ®enepauun», «O TOpsIKE PpacCMOTPEHHs] OOpallleHUd TpakaaH
Poccuiickonn ~ ®epepaunn», noctaHoBieHus IIpaButensctBa  Poccuiickoit
®enepauuu ot 3 HOs0pa 1994 roga Ne 1233 «OO0 yrBepxknenun IlonoxxeHust o
nopsiike  oOpamieHuss co  CIyXeOHoM  MHpopManuend  OTpaHUYECHHOTO
pacnpocTpaHeHuss B (denepanbHBIX oOpraHaXx WCIOJHUTEIBHOW BIIACTH U
YIOJIHOMOYEHHOM OpraHe YIPaBJICHUS KCIOJIb30BAHHEM AaTOMHOW JHEPTHUHM U
YIOJIHOMOYEHHOM OpraHeé MO0 KOCMHUYECKOW JeITeNnbHOCTH» (B pelaKiuu
nocranoBieHuil [IpasurenscrBa Poccutickoit @enepannu ot 20.07.2012, Ne740, ot
20.02.2016 Nel123, ot 18.03.2016 Ne214, ot 06.08.2020 Nel1186), 3axona
PecnyOnuku bamkoproctan «O06 apxuBHoM nene B Pecniyonuke bamkoproctany,
UHBIX 3akoHOB PecmyOmuku bamkoprocran, IlpaBun pgenompousBojacTBa B
roCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUSI, YTBEPKICHHBIX
npukazoM @DeneparbHOr0 apxuBHOro areHtctBa oT 22 wmaga 2019r. Ne71,
MOCTAHOBJICHUM W WHBIX HOPMAaTHBHBIX akTOB lleHTpanbHOW wu30MpaTenbHOMI
komuccun Poccuiickoit ®deneparuu  (nanee — [{UK Poccuu), mocrtanoBneHuil u
JIPYTrUX HOPMATUBHBIX akTOB LleHTpanbHOl n3dupatenbHoi komuccuu PecyOnmku
bamkoprocran (nanee — [{UK PB), pernmamenta tepputopualibHOW KOMHUCCHHU, C
ucnons3oBanueM ['OCTa P 7.0.97 - 2016 «Hannonanensiii ctangapt Poccniickoi
®enepanuu. Cucrema CcTaHgapToB 10 HWHGOpMaNuHM, OUOIMOTEUYHOMY U
u3aarenbckoMy jeny. OpraHu3allMOHHO — paclopsIWTeNbHAs JTOKYMEHTAIlUs.
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TpeGoBanust Kk 0GOpMIIEHUIO AOKYMEHTOB» (B penakuuu M3menenuss Nel,

yTBepxkaeHHoro [Ipukazom Pocctannapta ot 14.05.2018 Ne244-cr).

1.2. IlpaBwia noAroToBKH, 0hOpMIIECHUS TOKYMEHTOB M TOPSIIOK pabOTHI €
HUMH, [peAycMOTpeHHble  MHCTpykumen,  o0s3aTelbHbl A YJIEHOB
TEPPUTOPUAIBHOM KOMHUCCUM M TOCYAApPCTBEHHBIX TPaXXKIaHCKUX CIIyXKaIluX
TEPPUTOPUAIBHOM KOMHCCHM (Jajiee — TpakJaHCKUE CIy)Kalulue) | JIHIl,
3aMEIIAIOIMIMNX JOJDKHOCTH, HE SBISIOIIMECS JOLKHOCTAMH TIOCYIapCTBEHHON
IPaKIAHCKOM CIIy>KOBbI, a TaKKe JIMI, MPUBJIEKAEMbIX 0 TPaXJIaHCKO-TIPABOBBIM
JIOTOBOPAM.

1.3. UneHsl KOMHCCHM, TpaXIaHCKUE CIyXallue, a TakkKe JuIa,
IpUBJIEKAEMBbIE 10  TPaKIAHCKO-TIPABOBBIM  JOTOBOpaM, JOJDKHBI  OBITH
O3HAKOMJIEHBI ITOJ] MOJIHUCH ¢ TeKCTOM MHCTpyKIUu.

1.4. Benenue 1enonpou3BOICTBAa, OTBETCTBEHHOCTD 3a €r0 OPraHU3alHIo B
TEPPUTOPUATBHON KOMHUCCHH, 00ECTIEUEHHE COXPAHHOCTU JOKYMEHTOB U Mepeaady
UX B BBILIECTOSALIYIO H30MPATEIbHYIO KOMHCCHIO, KOHTPOJb 3a COOIIOJACHHUEM
TpeOoBaHuil MHCTpyKIMU OCYHIECTBIIIET MpeAcenaTeslb TEepPUTOPUATBHON
KOMUCCHH.

1.5. Ilpu pabore ¢  [OOKYMEHTaMH, 3apErUCTPUPOBAHHBIMH B
YCTAaHOBJIICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX NONPAaBKU U JIENIaTh
ITIOMETKH, KpOME IIPEAYCMOTPEeHHBIX NHCTpyKIMEn.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIBHON KOMHCCHUU OCYIIECTBIISIETCS C
UCITOJIb30BAHUEM KYPHAJIOB PETUCTPALMH TOKYMEHTOB.

1.7. B cmydae yxoda B OTIYCK, Bble3[la B KOMaHAMPOBKY, OOJIE3HH,
YBOJIBHEHUSI ~ UCIIOJIHUTENS  JOKYMEHTOB IIpeAcenareilb TEePPUTOPHAIBHON
KOMUCCHUM JIa€T YyKa3aHWe IMepelaTb HEUCHOJHEHHbIE JIOKYMEHTHl JPYromy
UCITOJIHUTEITIO.

Pabota ¢ JOoKymMeHTaMu TEppPUTOPUATILHON KOMHUCCUU OCHOBBIBAETCS Ha
MPUHIUIE OJHOKPATHOM PErrucTpaluu JOKYMEHTA.

1.8. HWHcTpykuus ¥ U3MEHEHUS, BHOCUMBIE B HE€, MPUHUMAIOTCS pEIIICHUEM
TEPPUTOPUAIBHON Komuccuu 1ocie cornacoanus ¢ LIUK Pb.

1.9. B HHcTpyKIuM UCTONB3YIOTCS CAEAYIOUINE TEPMUHBI U OTIPEACTICHUS:

0JIaHK TOKyMEHTA — JINCT OyMaru Uiy SJEKTPOHHBIN MIa0JI0H C PEKBU3UTAMH,
UIAECHTUULIUPYIOMIMMEI aBTOpa 0(QULIUATBEHOTO-IOKYMEHTA;

BHYTPEHHHM JOKYMEHT — JIOKYMEHT, noarotoBieHHbli B THUK, He
BBIXOJISIINAM 32 €€ MPEIEIbL;

BXOJAIIMN JOKYMEHT — JOKYMEHT, noctynumui B TUK;

J€JI0 — JOKYMEHT WM COBOKYITHOCTh JOKYMEHTOB, OTHOCSIIHXCS K OJTHOMY
BOMPOCY U TIOMEILIECHHBIX B OTAEIBHYIO 00JIOXKKY;
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JIEJOMPOU3BOACTBO — ACATEILHOCTh, 00eCTIeUrBarOIIas JOKYMEHTHPOBAHNUE,

JIOKyMEHTOOOOPOT, ONIEPATUBHOE XPAaHEHUE U HCIOJIb30BAHUE IOKYMEHTOB;

nokianHas (cimyskeOHas) 3alicKa — BHYTPEHHUN JOKYMEHT, aJIpeCOBAaHHBIM
BBIIIECTOSIIEMY JOJLDKHOCTHOMY JIMILY OT HHMXKECTOSAIIETO JOJDKHOCTHOTO JIMIA U
coliep KaImii 00CTOATEITFHOE M3JIOKEHUE KaKOT0-TMOO BOIMpPOCa C BHIBOJAMH U
MPEIIOKEHUSIMHA COCTABUTENS;

JTOKYMEHT — 3aUKCHUpOBaHHAs Ha HOCUTENEe MHGOPMAIUSI ¢ PEKBU3UTAMH,
MO3BOJISIONIMMU €€ UACHTU(DUIINPOBATH;

JOKYMEHTHUPOBAaHUE — (pUKcALMs HH(POPMALIUUA HA MATEPUAIbHBIX HOCUTESIX
B YCTAHOBJICHHOM MOPSIJIKE;

JTOKyMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MPATEITHLHON KOMHUCCHUU C
MOMEHTA UX CO3/IaHUS WUJIU TTOTYyYECHUS 10 3aBEPUICHHS UCTIOJTHEHUS U OTIIPABKY;

nyOJIMKAT JOKYMEHTA — MOBTOPHBIN 3K3EMIUISIP MOAJIMHHUKA JOKYMEHTA;

3aBEpEHHAs KOMUA JOKYMEHTa — KOINHUS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBHUM C YCTAHOBJICHHBIM TMOPSAKOM TIPOCTaBIEHb HEOOXOIUMBIE
PEKBU3UTHI, 00ECIICYUBAIOIIKE €€ IOPUINIECKYIO 3HAYUMOCTh;

UCXOJSIINI TOKYMEHT — IOKYMEHT, otnpasisieMbii u3 TUK;

KOHTPOJIb ~ UCIOJHEHUA  JIOKYMEHTOB —  COBOKYIIHOCTH  JCHCTBUM,
o0ecrneunBaOIINX CBOCBPEMEHHOE UCTIOJHEHHUE TOKYMEHTOB;

KOMNUA JTOKYMEHTA — K3EMIUISIP JOKYMEHTA, MTOJTHOCTHhIO BOCIPOU3BOISIIINI
MH(OpMAIINIO MOJIMHHUKA TOKYMEHTA;

HOMEHKJIATypa A€l — CUCTEMATU3UPOBAaHHBIN MEPEYEHb 3ar0JIOBKOB JIEJI, C
YKa3aHUEM CPOKOB MX XPaHCHUS,

HOPMAaTUBHbBIE JOKYMEHTbl — COBOKYITHOCTb MHCTPYKTHBHBIX MAaTE€pHUAJIOB,
PaCCUMTAHHBIX HA MOCTOSIHHOE UJIM MHOTOKPATHOE AEHCTBUE U COJICPKAIINX KaKHE-
100 HOPMBI, TpaBUJIa, IPEANMUCAHNS,

HOCUTENb MH(OpPMALUU — MAaTePUAIbHBIM OOBEKT, MpeIHa3HAYCHHBIN s
3aKperyieHus, XpaHeHuss (M BOCHPOU3BEJCHMS) PEUEBOM, 3BYKOBOM WIIU
n300pa3uTeIbLHON HH(pOpMAINK;

opuIMaNbHBIA JOKYMEHT — JOKYMEHT, CO3/JaHHBIA OpPraHOM BIIACTH,
OpraHu3anuen, JOHKHOCTHBIM JIMIIOM WM TPaXIAHUHOM, O(POPMIICHHBIN B
YCTaHOBJIEHHOM MOPSIKE;

obopmiieHHE JOKYMEHTa — MPOCTAaBJICHHUE Ha JOKYMEHTE HEOO0XOIMMBIX
PEKBU3HUTOB;

MMCbMEHHOE 00pallleHNe — HAIIpaBJIEHHOE B TOCYAapCTBEHHBINA OpraH, opraH
MECTHOI'O CaMOYIIPABJIEHUS WIIN JOJLKHOCTHOMY JIMIY TUCBbMEHHOE MTPEIJIOKEHNUE,
3asBJICHUE WJIM 5Kaji00a;

MACHMO — 0000IIEHHOE Ha3BaHUE PA3IMYHBIX 1O COACPKAHUIO JOKYMEHTOB,
CITy’KalllX CPEJACTBOM OOIICHHS MEXTYy OpraHU3allUsIMHU, TPakIaHaAMH;
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MMOMJIIMHHUK JOKYMCHTA — HepBBII‘/’I nIn G,Z[I/IHCTBCHHI:Jﬁ OK3CMILIIAP

o(pULIMaTBHOTO JOKYMEHTA;

OPY4YEHHE — JOKYMEHT, IIPEANMCHIBAIOIINI BBIIOIHEHUE TE€X WJIH HHBIX
3aJIaHUH;

perucrpanvs JOKyMEHTa — MPHCBOCHHE JOKYMEHTY PErHCTPAlMOHHOIO
HOMEpa M BHECEHUE CBEACHHI O IOKYMEHTE B PETUCTPAIIMOHHO-YUYETHYIO (GOpMY;

perucTpanroHHas popmMa — cuctema peructpanuu, ucnoibyemas B TUK npu
perucTpanuu JOKyMEHTOB (3KypHal);

PEKBU3UT JOKYMEHTA — 3JIEMEHT O(POPMIICHUS JOKYMEHTA;

CKaHUPOBAHUE JIOKYMEHTa — IOJIYYEHHE DJIEKTPOHHOIO 00pa3a JOKYMEHTa
(37IEKTPOHHOIO IOKYMEHTA);

CPOK HCHOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJIEHHBIH HOPMAaTHBHBIM
IIPABOBBIM AKTOM, OPraHU3allMOHHO-PACTIOPAIUTENBHBIM TOKYMEHTOM, YKa3aHUSIMU
110 UCTIOJHEHUIO JOKYMEHTA WA TOPYUYEHUEM;

YKa3aHMs MO0 UCIOJHEHHIO TOKYMEHTA — PEKBU3UT, COCTOSAIIUN U3 HAAIKNCH
Ha JOKYMEHTE WM Ha OTIEIbHOM JIMCTE€ YCTAHOBJIEHHOW (OpPMBI, ClIeTaHHON
JOJDKHOCTHBIM JIMLIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOJy4yeHUs JOKYMEHTOB 0Oe€3
IPOCTABJIEHUS HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

(dopMHpoBaHuE fena — rPyNIUPOBAHUE UCITOJHEHHBIX TOKYMEHTOB B JIENIO B
COOTBETCTBHH C HOMEHKJIATYpPOH JIe] U CUCTEMATHU3alUsl JOKYMEHTOB BHYTPH JI€N14;

AKCIIEPTU3a LIEHHOCTH JOKYMEHTOB — U3YYEHHE JTOKYMEHTOB HAa OCHOBAHHMH
KPUTEPUEB UX LIEHHOCTH B LIEJISX ONPENEICHUS CPOKOB XpPaHEHUS JOKYMEHTOB U
oTOOpa UX JJIA BKJIIOYEHUS B cocTaB ApxuBHoro ¢onmaa Pd;

ANIEKTPOHHAS. KOMMS JIOKYMEHTa — KONUsl JOKYMEHTa, CO3/laHHas B
AIEKTPOHHOU (hopme;

ANIEKTPOHHBIN JOKYMEHT — IOKYMEHT, HH(OpMAaIUs KOTOPOro MpeAcTaBieHa
B JJIGKTPOHHOM (opMe, HOCUTENSIMU HUHGOpPMAIMU Ji1 KOTOPOIrO SBIISIFOTCS
HOCHTEIIN, UCIIOJIB3YEMBIE B 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKE;

AJIEKTPOHHBIA 00pa3 JOKYMEHTa — OJJIEKTPOHHAs KOIMHUSA JOKYMEHTa,
U3rOTOBJIEHHAs Ha OyMa)KHOM HOCUTEJIE.

2. Ilpuem, perucTpanusi ¥ NPOXoKIeHUE MOCTYNAIIUX JOKYMEHTOB

2.1. Jloxymentsl B TUK moctaBisitoTcst uepe3 OTIEICHUE CBSI3U (TIOYTOM,
tenerpagom), ¢enbIberepckoil WM CHEUUaNbHOM CBSA3bIO, HAPOYHBIM WU
NepeatoTcsl MpeAceiaTeNo (3aMECTUTENI0 TpecenaTess, CeKpeTapro, 4JieHaM)
THK Bo BpeMst JINYHOTO MpUEMa.



6
JokymenTtsl MoryT noctynath B THK mo kananam cBs3u ['ocynapcTBeHHOM

aBTOMaTU3UpOBaHHOW cucTteMbl Poccuiickoit ®enepanuu  «Bwibope», Ha
odunranbHbii mouToBsIH sk TUK B cetn HTepHeT 1 110 paKCUMUIBLHOMN CBS3H.

2.2. Ilpuem, mnepBuuHas oOpabOTKa M perucTpamus MOCTYMAIOIUX
JIOKYMEHTOB Mpou3BosaTca npenacenarenem (cexkperapeM) TUK ¢ ucnons3oBanuem
XKypHainpHOHN (mpuiokeHne Nel) ¢opmbl perucTpauuy JOKYMEHTOB €KEJHEBHO B
yacel padoTel TUK, kpome BBIXOAHBIX U HEPAOOUUX NPA3AHUYHBIX THEH.

Bpemss mnpuema JOKyMEHTOB B pabo4Mil JeHb, NPEIIIECTBYIOLIUI
HepaboueMy Mpa3JHUYHOMY JTHIO, COKpAIaeTCs Ha OJIUH Yac.

[IopsimoK TOJyd4EeHHMsI M PErMCTPAalMd JTOKYMEHTOB IIOCJIE OKOHYAHMSI
paboyero JHs, B BBIXOJIHbIE U HEpaOOUME NMPa3IHUYHBIE JHU, B IEPUOJI TOATOTOBKU
U TMPOBEACHUS M30MpaTeNbHBIX KaMIlaHU# ycTaHaBiuBaeTcs npeacenatenem TUK
6o onpenensiercs pemennem TUK.

2.3. TloctynuBiime qOKYMEHTHI TOAPA3CIAIOTCS Ha PETUCTPUPYEMBIE U HE
noJyIeKaliie perucrpauuu (nmpusoxenue No2).

2.4. Ilpu BCKpBITUM KOHBEPTOB, MOCTYNAIOUINX CHELHAIBHON CBS3bI0 WIN
0 II0YTE, MPOBEPSIETCS NPABWIBHOCTH aJAPECOBAHUS, KOMIUIEKTHOCTD U
LEJIOCTHOCTh JAOKYMEHTOB, Hajlu4Hle MPUIIOKEHHUM, CBEPAETCS COOTBETCTBHE HX
HOMEPOB YYETHBIM HOMEpaMm, YKa3aHHbIM Ha KOHBepTax. HenpaBuibHO
aJpECOBAHHbIE W OLIMOOYHO BJIOKEHHBIE JIOKYMEHTbl HE PEruCTPUPYIOTCH,
NEPECHUIAIOTCA 110 HA3HAYEHUIO UM BO3BPALLAIOTCS OTIPABUTENIO.

2.5. Ecnu mpu BCKPBITHH KOHBEPTAa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB
WIM WX OTHENbHBIX JIUCTOB, NPWIOKECHHM, IOBPEXICHUE JAOKYMEHTOB WU
HECOOTBETCTBUE HOMEpPOB JIOKYMEHTOB HOMEpPAM, YyKa3aHHbIM Ha KOHBEpTE,
npeacenateneM (cekperapem) TUK cocrtapisieTcs akT ycTaHOBJIEHHOW (OpMBbI B
nByX oSk3emiuisipax (mpuioxkeHue Ne3). OmuH 53K3eMIUISIp aKTa MOCHUIAETCS
OTIPABUTEIIO, APYTOW MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.

Ha 0060poTHOI CTOpOHE MOCJIEIHEro JIUCTa MOBPEXKICHHOIO TOKYMEHTa B
IIPaBOM HWKHEM YTIIy JAEJIaeTcs OTMETKAa «J[OKYMEHT MOJydyeH B MOBPEXKIECHHOM
BUJIEN.

2.6. KoHBepTbl OT NOCTYNUBIIMX JTOKYMEHTOB HE YHUUTOXKAIOTCS B ClIydae,
€CJIM TOJIBKO 10 HUM MOXHO YCTAaHOBHUTH aJpeC OTHPABUTEINS, AATy OTIPABKU H
MOJIYYeHUS IOKYMEHTOB, €CJIM OHU COJEPKAT JOKYMEHTBI, KOTOPbIE MOCTYIHIN U3-
3a npenenoB Teppuropun PD, U3 cynos, cleICTBEHHBIX OPraHOB, JIMOO TOTOBOPHI,
MPETeH3UH, WCKOBBIC 3asBJICHUS, JOKYMEHTBI, CBA3aHHBIE C OCYIIECTBICHUEM
3aKyIIOK TOBAapOB, paboT, YCIyT JUIsl 00ecTieueHus! TOCYJapCTBEHHBIX HYXK].

2.7. KoHBepThl y4aCTHUKOB 3aKyIOK TOBapoOB, pabOT, YCIyT, MOCTYIUBIINE
0 MOYTE, NPUHUMAKOTCA OTBETCTBEHHBIM 3a BEJICHHE [EJONPOM3BOJCTBA, HE
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BCKPBIBAIOTCA, YUYUTBIBAOTCA  IIO INaKCTHOMY  JKYpHAaly W  IICPCAArOTCA

OTBETCTBEHHOMY OCYLIECTBIICHUE 3aKyMNOK MO MOAIHKCH.

KoHBepThl ¢ 3asgBKaMH YyYaCTHMKOB 3aKylOK TOBapoOB, palOT, YCIYT,
MOCTYIHBIIKAE HAPOYHBIM, TPUHUMAIOTCS OTBETCTBEHHBIM 33 OPraHU3aLUIO0 TOProOB,
HE BCKPBIBAIOTCA WM YYUTBHIBAKOTCA B JKypHAJI€ B COOTBETCTBHUM CO CTarben Sl
®depnepanbHOro 3akoHa oT S anpenia 2013 roga Ne 44-D3 «O KOHTPAKTHOU cUCTEME
B c(epe 3aKymok TOBAapOB, padOT, YCIYT i 00ECIEUCHUsS TOCYAAapPCTBEHHBIX U
MYHULIUNAIbHBIX HY XK.

2.8. [IlakeTsl ¢ moMeTKOMN «JIMUYHO» YUUTHIBAIOTCS MO MAKETHOMY KYpHATY
U TIEpENaroTCs aJpecaTaM B 3aKPbITOM BHJIE O] TOAMNUCH.

2.9. Ilpum peructpanuy MOCTYNUBIIETO JIOKYMEHTa B PErHCTPAIlOHHON
dbopMe 00s3aTeIbHO BBOASTCS CIEAYIONIME PEKBU3HUTHI: BUJ JOKYMEHTA, €ro
UCXOJISIINI HOMED U JlaTa, IaHHbIE 0 KOppecnoHAeHTe (aapecanTe) (haMuius, uMmsl,
OTYECTBO (PU3MYECKOr0 JIMIA WM Ha3BaHUE OPraHU3allid, MECTOHAXOXICHHE
OTIIpaBUTENSI), @ TaKXKe KpPaTKOE COJep)KaHUE JOKYMEHTAa, KOJMYECTBO JIMCTOB
OCHOBHOI'O JOKYMEHTA U JINCTOB IPWIOKEHUS, KOJIMYECTBO IK3EMIUISIPOB.

PerucrpaniioHHBIN IITAMII ¢ YKa3aHUEM BXOSIIETO HOMEPA, 1aThl U BPEMEHH
pErucTpalvy MPOCTABISETCS, KaK MPAaBWIO, B MPAaBOM HWXKHEM YTy JMLEBOU
CTOPOHBI MIEPBOTO JIUCTA 3aPETUCTPUPOBAHHOTO JOKyMeHTa. [Ipu HeoOxoaumocTu
yKa3blBaeTCs BpemMsl perucrpauuu (yacel W MuHYTHI). Ha mnpunoxenuun
IPOCTABIIAETCS BXOAAIINI HOMEp JOKYMEHTA, K KOTOPOMY OHO OTHOCHTCSL.

Ha xonmu noKymeHTa BXOISAIIMNA HOMEP MPOCTABIISIETCS B IPABOM HM>KHEM
YTJ1y JIMUEBOW CTOPOHBI IIEPBOTO JIHUCTA.

IIpy  DOCTYIUIEHMHM  JIOKYMEHTa C  CONPOBOAMTENIBHBIM  IHCHbMOM
PErHCTPAMOHHBIN IITAMIT TPOCTABIIAETCS HA COMPOBOJUTEILHOM MUCHME.

Hywmepanuss nocTynuBIIMX JOKYMEHTOB OCYILIECTBISIETCS B Mpenesnax
KaJICHJApHOIO ro/ia.

[Ipu peructpanu AOKYMEHTa, SIBJIAIOIIETOCS OTBETOM Ha HMCXOASIIMMA
JOKYMEHT WJIA IPUCIIAHHOTO B JIOTIOJHEHUE K PAHEE HAIIPaBIEHHOMY JOKYMEHTY, B
YKypHAaJIe JIeJIaeTCsl COOTBETCTBYIOIIAS CChUIKA.

K nmnoBropHOMY [OKyMEHTY NpHKIaJAbIBaeTCsl HHPOpMAIUs O paHee
NOCTYIHBIIKUX JTOKYMEHTaX M pe3yJbpTaTax WX HCIIOIHEHUS, KOTOpas MepenaeTcs
OTBETCTBEHHOMY 3a MCIOJHEHUE JOKYMEHTA.

2.10. 3aperucTpupoBaHHbIE JOKYMEHTBI PACCMATPUBAKOTCA MpEACEaaTeIeM
TUK, 3areM Npou3BOJIUTHCA 3alUCh MO HUCIOJHEHHIO JOKYMEHTa B JKypHale
pErucTpalyy U NEPEIar0TCs UCIIOJHUTESAM O] TOANHKCH.

2.11. HcnonHeHHbIE MOKYMEHTBHI CIIMCBIBAIOTCS B JEJIO MpeaceaaTesIeM
(cexperapem) THUK u momemniarorcst B 1€710 B COOTBETCTBUM C HOMEHKJIATYpOU Jiel
THUK.
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2.12. O0paiiieHus Tpak/iaH PErUuCTPUPYIOTCS B OTJICTBHOM KypHaJIe.

3. OcHoOBHbIE TPeOOBaHUS K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokymeHTBI, co371aBaeMble B U30MUpaTEIbHOU KOMUCCHH, O(OPMIIIIOTCS
Ha OJaHKaX, Ha CTaHJAApTHBIX JUcTax Oymaru ¢popmata A4 (210 x 297 mm) unu AS
(148 x 210 Mm) nubG0 B BHUIE AJICKTPOHHBIX JOKYMEHTOB M JIOJDKHBI HMETh
YCTaHOBJICHHBIA COCTAaB PEKBU3UTOB.

JlokymeHTsl  OoOpMIISIFOTCS Ha  OJaHKaxX  yCTAaHOBJICHHOW  (DOpMBI,
W3TOTOBJICHHBIX THMOTPAPCKUM WM KOMITBIOTEPHBIM CIIOCOOOM (TIPUIIOKEHUE
Ne4).

3.2. B TUK moryT OBITh YCTAaHOBJICHBI CJICIYIONINE BU LI OJJAHKOB:

Osmank npoTokosa 3acenanus TUK;

omank pemenus THUK;

6mank nucema TUK.

JIoKyMeHTBI OPOPMIISIFOTCSI B COOTBETCTBUU ¢ TpeOOBaHUSIMU K IOKYMEHTaM,
M3TOTOBJISIEMBIM C MOMOIIBIO TME€YATAIONIUX YCTPOUCTB, U K (ailjlaM TEKCTOBBIX
JOKyMEHTOB (mpuioxxenue Ne 5).

[Ipu moaroroBke u odopmiieHnu AokymeHToB wieHsl TUK u rpaxknaHckue
CIIyKalllhe, a TaKXKe JIMIA, TPUBJIEKAEMBbIE IO TPaXk1aHCKO-TIPABOBBIM JIOTOBOPaM,
JIOJDKHBI COOJTIOAATH MpaBuiia 0(OpMIICHUSI PEKBU3UTOB JIOKYMEHTOB, U3JI0KCHHbBIE
HUXKE.

CocTaB pEeKBU3UTOB JOKYMEHTA OMPEACNISICTCS €r0 BUAOM W Ha3HAUYCHUEM.
PexBu3nuTaMM TOKYMEHTOB, CO3/IaBa€MbIX B U30HMpaTEILHON KOMUCCHUU, SIBIISIFOTCS:

I'ep0 Pecnybnuku Bamikoprocras;

HaUMEHOBAHUE KOMUCCHUU;

HAaMMEHOBAHUE BHUJIa JOKYMEHTA;

MECTO COCTaBIICHUS WJIU U3JJaHUs JJOKYMEHTA,

JaTa ¥ HOMEp JOKYMEHTa,

3aroJ0BOK K TEKCTY;

MO/IITHCH;

rpuQ yTBEPKIACHUS.

3.3. Ha OmaHkax JOKYMEHTOB IIOMEIIAETCS OJHOIIBETHOE H300paKeHUE
['ocymapctBenHoro repba PecriyOnuku bamkoproctan B mopsike, onpeneieHHOM
3aKOHOJIATEILCTBOM M MHBIMH HOPMATHUBHBIMHU TIPABOBBIMH akTaMu PecryOimku
bamkoprocras.

N3ob6paxkenne repda (9MOJIeMbl) MOMEIIAETCS 110 CEPEMHE BEPXHETO MOJIs
OJlaHKa JOKYMEHTa HaJl PEKBU3UTAMHU OpraHu3aiuu, Ha paccTossHud 10 MM oOT
BEPXHETO Kpas JIUCTA.
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3.3.1. HaummenoBanume THUK, mnewataroT Ha TrOCYJapCTBEHHBIX S3BIKAX

PecniyOoniuku bBamkopTocTaH, KOTOpbIe pAaclojaratoTcsl CIEAYIOIMIMM 00pa3oMm:
clieBa - TEKCT Ha PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE U
BBITIOJTHSFOTCSI OJTMHAKOBBIMH T10 pa3Mepy OyKBaMH, HalpuMep:

O
PECIIYBJIMKA BAIIKOPTOCTAH et g

BALUKOPTOCTAH PECNYB/INKARDI

TeppuTopuajibHas H30UpaTeIbHAS (;”,;59 Biiarosenien paiionb
KOMHUCCHSI MyHUIIUTIAJILHOTO paiioHa MYHHIIMNAIb PAlOHBIHBIH
Bbaarosemenckuii paiion TeppuTopuajb haiinay komuccusthpl
Cenos ypamsl, 96, biaroseuex
CenoBa yu., a. 96, r. biarosemenck, 453431 kanahsr, 453431
Teu. (34766) 2-22-55, paxc (34766)2-22-55 Tea. (34766) 2-22-55, daxc (34766)2-22-
E-mail:tikblag@mail.ru 55
E-mail:tikblag@mail.ru
Ne OT « » 20 T.
Ha No OT « » 20 T.

KoHTposnb 3a npaBUJIBHBIM HCIOJIB30BAaHUEM OJIAHKOB M MX COOTBETCTBHEM
YCTAaHOBJICHHBIM 00pa3laM OCYIIECTBISETCS OTBETCTBEHHBIM 32 BEJICHUE
JIEIIONPOU3BOICTBA.

3.3.2. HauMeHOBaHUE BUJA U3JaBAa€MOI0 JOKYMEHTa (pelIeHHe, TPOTOKOII
3acefaHusl) BKJIIOYAETCs B OJIAaHK COOTBETCTBYIOIIETO BUAA JOKYMEHTOB.

B mnmceMax HamMeHOBaHWE BHJA W PA3HOBUIHOCTH JIOKYMEHTa HE
yKa3bIBaeTCsl.

3.3.3. CnpaBouHble JaHHBIE 00 M30MPATETHLHON KOMHCCHHM YKa3bIBAIOTCS B
OJIaHKaX MHUCEM:

Cenosa yi1., 1.96, ropon brnarosemenck, 453431, renedon (34766) 2-22-55,

daxc (34766) 2-22-55, e-mail: tikblag@mail.ru

3.3.4. Jlata mOKyMeHTA.

JlaTol TOKyMEHTa SIBJISIETCS Jara €ro NOANMUCAHWs, YTBEpKAcHUA. [laTton
IPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.

JlaToit JOKyMeHTa, U3JaHHOI'O COBMECTHO ABYMsI M Oojiee OopraHu3alusiMu,
SBJISIETCS 1aTa OoJjiee MOo3JHeH MOANNCH.

Haty moxymenTa ohopMIIIOT apabckumu 1udpaMu B IOCIEI0BATEIBHOCTH:
JIeHb Mecsla, Mecsll, ToA. [leHp mecsma u mecsi oGOpMIISIOTCS ABYMs HapaMu
apabckux 1udp, pa3neIeHHBIMU TOYKOW, TOJl — YETHIPhbMS apaOCKUMH IH(pamMHu,
HanpuMep:

07.01.2018

Jlomyckaetcst ciioBecHO-IIUGPOBOH criocod oopMIIeHUsI 1aThl, HAIPUMED:
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3.3.5. PerucrpanmoHHbiii HOMEpP TOKYMEHTA.

Jist BXOAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIA HOMED , A MCXOIAIIUX
JIOKYMEHTOB — TIOPSIIKOBBIA HOMEP MTOKYMEHTA M MHJCKC Jiejia TI0 HOMEHKIIAType,
gyepe3 KOCyIo uepTy.

3.3.6.  Ccplika Ha HCXOISAIINI perUCTPAIMOHHBIN HOMEp U AaTy JOKYMEHTa
BKJIIOUAETCS B COCTaB PEKBU3UTOB OyiaHka mucbMa. CChUIKA TPOCTABISAETCS
UCTIOJTHUTEIIEM TIPH MTOATOTOBKE MMChMa-0TBETA.

3.3.7. Mecto cocTtaBieHus (M3aHUsS) TOKyMEHTA

Mecto cocTaBneHus (M31aHUs1) TOKYMEHTa yKa3bIBaeTCs Ha 001eM OJIaHKE U
ONaHKe KOHKPETHOTO BHAAa JOKyMeHTa. B OmaHkax mmceM CBEIEHUS O MECTe
co3mdaHus JOKYMEHTa cojaepkarcs B pekBu3uTe «CrpaBodYHBIE AaHHBIE 00
U30UPATEIILHON KOMUCCUM.

Mecto coctaBienus (M3aHus1) JOKYMEHTa YKa3bIBA€TCS C YUYETOM IIPUHSITOTO
aJIMUHUCTPATUBHO-TEPPUTOPHATBHOTO JICJICHUS.

[Ipu npoaoILHOM PaACIOJIOKEHUH PEKBU3UTOB OJIaHKAa MECTO COCTaBIICHUS
WIM U3JIaHWuA JIOKYMEHTa YKa3bIBAae€TCS B CEPEIMHE CTPOKH MEXIy JaTou u
PETHCTPAllMOHHBIM HOMEPOM JOKYMEHTa, a TIPH YIJIOBOM PAaCIIOJIOKEHUN
PEKBU3UTOB — TOJ JaTOM W PETUCTPAIMOHHBIM HOMEPOM TOKYMEHTa, OT Kpas
JIEBOTO TTOJIS.

3.3.8. I'pud orpannuenus 10cTyma K JTOKYMEHTY.

OtmeTrka 0 KOH(MUICHIIMATLHOCTH HAa  JOKYMEHTaX, COJAEpIKaIIuX
uH(pOpMAIUIO, OTHOCUMYIO K CIIY)KEOHOW TaitHe, uMeeT Bua «/is cmyxkeOHOTO
noJib30BaHus», «KoH(dUIeHIINaTbHO» U MPOCTABISETCS B BEPXHEM IPABOM YTy
JIMIIEBOW CTOPOHBI MIEPBOTO JIUCTA TOKYMEHTA Ha TPAHUIIE BEPXHETO MOJISL.

3.3.9. Anpecar.

PexBu3ut «Aapecar» pacrosiaraeTcs B IpaBOM BEPXHEM YTIIy.

JIOKyMEHTBI apecyIOTCS B OpraHU3alUM, UX CTPYKTYPHBIE MOApPa3ACIICHNUs,
JOJDKHOCTHBIM ~ JIMIIAaM WM TpaXKJaHaM TMpud OTBET€ HA UX OOpalleHusl.
HanMeHoBaHue opraHu3and M CTPYKTYPHOTO TIOAPA3ACIICHUS YKa3bIBAIOTCS
B IMCHUTEILHOM TaJICKEe, HAITPUMED:

AJIMUHHCTpays MyHULIMNIAIBHOTO palioHa
bnaroseneHcku pamox
Pecny6nuku bamkoprocran
YpasieHue KyJabTypbl

* BX0oAALMIT HOMEP MOXeT GOPMMPOBATLCA aHaIOMMYHO UCXOAALLEMY.
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Ecan JOKYMCHT aApCCyCTCA OOJDKHOCTHOMY JIMIYy, HAWMMCHOBAHHC
opranmn3aliu YKa3bIBACTCA B UMCHUTCIIBHOM IIAACKE, 4 TOJDKHOCTD U q)aMI/IJII/IH —B
AaTCIIbHOM. HpI/I 9TOM MHHUIHAJIbI YKA3bIBAKOTCS IMOCJIC CI)aMI/IJ'II/II/I, HarpuMcep:

bamkupckui rocy1apCTBEHHBIM YHUBEPCUTET
3aBenyromemy kadeapoi
[Terposy ILII.

Ecan AJOKYMCHT aApCCYCTCA PYKOBOAUTCIIFO OpraHu3alini MWK Cro
3aMCCTUTCIIIO, HAUMCHOBAHHUC OpraHuU3alliyi HOJIKHO BXOAUTb B HAMMCHOBAHHC
AJOJDKHOCTH aapecaTta, HaIlIlpuUMcEp:

3aMECTHUTEIIO TIIaBbI
AJIMUHHCTpaMy MYHUIIMIAIBHOTO paiioHa
bnarosemenckuil paiion
PecnyOnuku bamkoprocran
NBanosy 1.U.

Ecim  n1oxKyMeHT ajapecyeTcsd OpraHM3alllM, CHadajga YKa3bIBacTCs €€
HAaMMEHOBAaHHUE, 3aT€M ITIOYTOBBIN aJpec, HAIPUMED:

Yupasnenue PenepanbHON
PErUCTPALIMOHHON CITY>KOBI 10
Pecny6iuke bamkoprocran
Hropymet yi., 1. 13, Yda, 450008

JlomyckaeTcsi NEHTPUPOBATh KaXAYH CTPOKY pPEKBU3HMTa «Axapecar» o
OTHOUIEHUIO K CAMOW INITMHHOM CTPOKE.

JlomyckaeTrcsi MCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaMEHOBAHUSI OPraHOB T'OCYJIApCTBEHHOM BJIACTH, MECTHOTO CaMOYNpPaBJICHUS,
OpraHu3aIuu.

[TouToBBI anpec yKa3bIBa€TCsl B IMOCJIEAOBATEIBHOCTH, YCTAHOBJICHHOM
[IpaBriiamu oka3aHus yCIyT MOYTOBOM CBSI3U, YTBEPKICHHBIMU MMOCTAHOBJICHUEM
[IpaButensctBa P® ot 15 ampens 2005 1. Ne221 «OO0 yTBep>KIEHUM TPaBUII
OKa3aHUs yCIYT MTOYTOBOM CBA3N».

Ecnu 1oKyMeHT OTIHpaBisieTcsl B HECKOJIBKO OAHOPOIHBIX TOCYIaPCTBEHHBIX
OpraHOB WJIM OPTaHMU3alNM, UX CIEyeT YKa3blBaTh 0000IIEHHO, HAITpUMED:

IIpencenarensam y4acTKOBBIX KOMUCCUU

JIOKyMEHT He JOJDKEH cojepxaTh Ooisiee ueTbipex aapecaToB. CioBo
«Komnus» nepen BTOpbIM, TPETBUM, YETBEPTHIM aJIPECATOM HE YKa3bIBACTCS.
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HpI/I HarpaBJICHUHW OOKYMCHTA Oosice 4yeM B YETBIPE agpcca COCTABJIIACTCA

CIIMCOK pPAacChUIKM YCTaHOBJIEHHOW ¢opmbl (mpuiioxkeHue Ne§), KoTopbii
noanuceiBaercs npeacenarenem TUK.

[Ipu agpecoBannm TOKYMEHTa (PU3MUECKOMY JIMILy BHAYaJIC YKAa3bIBAIOTCS
dbaMuTus ¥ MHUITMATIBI TTOJTYYaTelIs, 3aTeM IMOYTOBBINA aapec, HapuMep:

Caxa0ytauHoBy B.T.
[ToGensr yi., 1. 42, ¢. [TokpoBKa,
bnarosemenckuit panos,
Pecnybnuka bamkoprocran, 452040
[Ipu oTnpaBke MUChMa MO JAESKTPOHHON MOYTE WM MO (PaKCUMUIBLHOMN CBSI3U

(6e3 MOCHUIKH IO TI0YTE) TIOUYTOBBIN ajpec He ykasbiBaeTcs. [Ipu HEoOX0AUMOCTH
MOXET OBITh YKa3aH JIEKTPOHHBIN ajipec (Homep TenedoHa/pakca), Hanpumep:

Bceepoccuiicknit Hay4HO-
MCCIIEIOBATENbCKAN NHCTUTYT
JIOKYMEHTOBEJCHHUS U apPXUBHOTO JIETIa
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKYMEHT  YTBEp)KJIAeTCsl JIOJDKHOCTHBIM  JIMIIOM WM  CHEUUAIbHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBep>KJIeHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM Ipu( yTBEpKICHUS
noJkeH coctosTh U3 ciioBa Y TBEPXKIATO (0e3 kaBblueK) MPONUCHBIMU OyKBaMuU
U Ha CIEyIomeld CTPOKE — HANMEHOBAaHUE OJKHOCTH, MOANUCH, WHHUIIAAJIBI
u  Qamunus Mm@,  yTBEPAMBIIETO  JIOKYMEHT, Jara  YTBEp)KICHHS,
HanpuMep:

YTBEPXIAIO
IIpencenarens TEppUTOPUATIBHON
n30upaTeNbHOM KOMUCCHUM MYHULIUITAIBHOTO
paiiona benopenkuii paiton
JUYHAas NOJAMUCh WHULMAIBL, (haMUITUs

JlaTa

[Ipu yTBEpKIEHUU JOKYMEHTa MOCTAHOBJIECHUEM, MPOTOKOJIOM, PELICHUEM,
pacniopsbkenneMm rpud  yTBepkaeHus coctour u3 cioBa Y TBEPXJIEH
(VTBEPXIEHA, VYTBEPXJIEHbI wmmm VYTBEPXJEHO) (6e3 kaBbIuek)
MPONMUCHBIMA ~ OyKBaMH, HAMMEHOBAHUS  YTBEPXKIAIOIIETO JOKYMEHTa B
TBOPUTEIBLHOM MaJEXkKe, €ro JaThl U HOMEpa, HAITPUMED:
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YTBEPXJEH
peLIeHuEM TEPPUTOPUAIBHON
n30MpaTeTbHON KOMUCCHT
MYHHULIMIIAJIBHOTO paiioHa biaroBeneHckuii
paiion PecniyOnuku bamkoprocran
ot 15 ¢espans 2015 r. Ne28

I'pud yrBepkaeHus pacrojaraloT B NPaBOM BEPXHEM YTy JIOKYMEHTA.
B rpude yTBepkaeHHs AOMYCKAaeTCSd LEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.3.11. VYka3zaHus 10 UCTIOJHEHUIO TOKYMEHTA (PE30JTIOIIHS).

VYKkazaHus MO HCIOTHCHHUIO TOKYMEHTAa MOTYT OBITh HAIMCaHbI OT PYKHU
npencenarenem TUK wa otnensHOM mucte opmata A6 (105x147), mpuinokeHHOM
K JOKYMEHTY. YKa3aHWs [0 HCIOJIHEHHUIO JOKYMEHTa BKIIOYAIOT (pammimnu u
WHUIIMAJIBl UCTIOJTHUTENEH, PU HEOOXOAMMOCTH — COJIEPKaHUE MOPYUYEHHUS, CPOK
WCIIOJTHEHUS, TIOJIUCh PYKOBOJUTENA U IaTy, HAIPUMED:

l'apunosy P.3.
SAxynosy P.A.

[Iponry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInanasa moanuce
Jlata

VYkazaHus 1o UCIIOJHEHHUIO IOKYMEHTa, OOPMIICHHBIE Ha OT/ICIILHOM JIUCTE,
MPUKPEIUSIIOTCA K JOKYMEHTY, K KOTOPOMY OHHM OTHOCSITCS, U BMECTE€ C HUM
MOIIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroyioBOK K TEKCTy JTOKYMEHTA.

3arooBOK K TEKCTY JMOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €T0
coJiep>KaHue M OBITh COTJIACOBAaH C HAMMEHOBAHMEM BHJIa JOKYMEHTA. 3arojIOBOK
MOKET OTBEUYaTh Ha BOTIPOCHI:

«0 4eM (0 KoM)?», HarpuMep:

PEILIEHUE
O pacnpeneneHuu 0053aHHOCTEN YJICHOB .....
«4ero (koro)?», HanpuMmep:
JIOmKHOCTHOM perJaMeHT BeAyIlero KoHcynbTanTa B.B. 3Be3ioukuna

AKT — O0 yHUYTOXKEHUH TOKYMEHTOB C UCTEKIIUMHU CPOKAMU XPaHEHUS

3aroJyIoBOK COCTAaBIISIETCA JTULOM, TOTOBSIIHUM MPOEKT JOKYMEHTA.
JlokymeHTbl, ogopMieHHble Ha OnaHkax ¢opmara AS, ykazaHus IO
VCIIOJTHEHUIO IOKYMEHTA, TEJIErPAaMMbI HE 03aIJIaBJIMBaIOTCA.
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3aFOJIOBOK, COCTOSIILIMHA M3 ABYX H Ooiee CTPOK, II€YaTacTCsa 4€pe3 OJHH

MEKCTPOUHBI WHTEpPBaJl, TOYKAa B KOHIIC 3aroJioBKa HE CTaBUTCS. 3aroJIOBOK
pacronaraeTcsi Ha TIEpBOM JIHCTE€ HaJ TEKCTOM JOKYMEHTa 1O IEHTPY, a MpH
oopMIICHNHU MUChMa — OT TPAHMIIBI JIEBOTO TOJIs. [IrchMa, coCTOoSIMEe U3 OHOTO
ab3arla, comeprkaiero He 0osee 5 CTPOK, HE 03ariaBIUBAIOTCS.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMmeTKa O KOHTpOJIE NPOCTAaBISIETCS HA JIOKYMEHTAX, IOCTaBJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamna «KoHTpons» (WM MHBIM CIIOCOOOM) Ha
BEPXHEM II0JIE JIOKyMEHTa crpaBa, Ju00 Ha OJaHKe yKa3aHUs M0 HCHOJHEHHUIO
JTIOKYMEHTA.

3.3.14. TekcT TOKyMEHTA.

TekcT noKyMeHTa MOXKET ObITh O(DOPMIIEH B BUJIE CBA3HOTO TEKCTA, TAOJIUIIBI
WJIU COCAMHEHUS 3TUX CTPYKTYP.

TekcT JOKyMeHTa [JOJDKEH U3JlaraTbCsl KpaTko M SICHO, OBITh
apryMEHTUPOBAHHBIM, OOecreunBaTh TOYHOE U OJHO3HAYHOE BOCHIPUSITHE
coJiepKaleics: B HeM HHGOpMAIIHH.

TekcT HOKyMEHTa MOOJKEH, Kak NpaBUJIO, COCTOSTh W3 JBYX YacTeu.
B nmepBoil yacTh yKa3bpIBAalOTCS MPUYMHBI, OCHOBAHWS, LEJIH COCTABJICHUS
JIOKYMEHTa, BO BTOpPOW — pEIIEHHUS, BBIBOJbI, MPOCHOBI, MPEAJIOKEHUS,
pPEKOMEHJaIuU.

TekcT TOKyMEHTa MOXET COJIepXaTh TOJIBKO 3aKIIOYUTEIbHYI0 YacTh
(HampuMep, pacropsLKeHHE — PacHopsSIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOUIEH,
MIHCHMO, 3asBJICHUE — MPOCHOY O€3 MOSCHEHMS).

B Tekcre gOKymMeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWU 3aKOHOAATENbHBIX,
MHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB, U3/IaHHBIX OpraHaMu BiacTu Poccuiickoii
®deneparun, UHBIMU (delepaTbHBIMU TOCYJAPCTBEHHBIMU OpraHaMH, OpraHamMu
rocyJiapcTBeHHOM Biactu cyobekToB Poccutickoit deneparuu, [IUK Poccun, [IUK
Pb, TeppuropuanbHOl KOMUCCHEN, YKAa3bIBA€TCSI HAMMEHOBAHUE BUJA JTOKYMEHTA,
HaMEHOBAaHUE OpraHa, U3JaBIIETO0 JOKYMEHT, JaTa MPUHATUS WU YTBEPKIACHUS
JIOKyMeHTa (CI0BeCHO-IIU(PPOBBIM criocobom, Hanpumep: 1 suBapst 2018 r.), ero
PErUCTPAllMOHHBIII HOMEpP, a TaK)Ke 3arojOBOK JOKYMEHTa, 3aKJIIIOYEHHBIH B
KaBBIYKH.

TekcTbl JTOKYMEHTOB OOJIBIIOIO 00BEMa, HAMpuUMep, UHCTPYKIIUH,
METOJIUYECKUX PEKOMEHIAIMN, MOTYT JEIUTbCS Ha pasleiibl, MOoapa3leibl U
MYHKTBI, KOTOPHIE HYMEPYIOTCS apaOCKUMU ITudpaMu, Hampumep:

1. Pa3nen
1.1. Tloapaznen
1.1.1. ITynkr
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A03a11pl BHYTPHU ITyHKTOB HE HyMEPYIOTCSL.

B nuceMax ucnosnp3yror cienyromue GopMbl U3I0KEHUS:

or 1l-ro mmma MHOXkectBeHHOro umcina («IIpocum  HampaBuUTH
uHpopMaruio...», «Harmpasisiem Ha 3aKiIIOU€HUE TPOCKT...» U Ip.);

OT 3-r0 Juua E€JUHCTBEHHOIO 4YHuCia («TEppUTOpPHAIbHAS KOMHUCCHS HE
CUHUTAET BO3MOXKHBIM...», KTEPPUTOPHUATIEHAS KOMUCCHUS TpEJiaraeT pacCMOTPETh
BO3MOXXHOCTb...»);

Ha OJIaHKaX JOJDKHOCTHBIX JIMI — OT 1-ro JMIia €IMHCTBEHHOIO 4YHCIIa
(«ITpoury Bac mpencraBuTh AaHHBIE O...», «CUNTal0 BO3MOKHBIM MPUHATH y4acTHE
B...»).

B Tekcrax JOKYMEHTOB YIOTPEOJAIOTCS  TOJBKO  OOIIETIPUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIeHus.

[Tpu ynotpebnennu B TeKcTe (haMUIHI JTUIT HHUIIMAIIBI YKa3bIBAIOTCS MOCIIE
bamunuu.

I'padbl ¥ CTpoKHM TaOIULBI AOKHBI MMETh 3arojOBKH, BBIPAKEHHbIE
CYLIECTBUTEJIbHBIM B HMEHUTENIBbHOM majexe. Ilon3aronoBku rpad u cTpok
JOJKHBI OBITh COTJIaCOBaHbl C 3arosioBkamu. [IpomoimkeHue Tabiuibl Ha HOBOM
JIMCTE BCETJIa HAYMHAETCS C 3ar0JIOBKOB €€ CTOJIONOB (MM HOMEPOB rpad B ciy4ae,
ecyu rpagpl TaOIUIBI HA IEPBOM JIUCTE TPOHYMEPOBAHBI).

3.3.15. OrtmMeTka 0 IpUIIOKEHUH.

OTMeTKa 0 HAJTMYKMU MPUIIOKEHUHN pacrosaraeTcs OT TPaHUIIbI JICBOTO MOJIs
MOCJI€ TEKCTA Mepe]] MOAMUCHIO.

Ecnu nokyMeHT uMeeT MpuiIoKeHUs, Ha3BaHHBIE B TEKCTE, OTMETKa 00 UX
Hanuuuu ohopmIIsieTcs 1o ciaeayoiei hopme:

[Tpunoxenue: Ha 17 1. B 3 3K3.

Ecnn  ngokymMeHT wMMeeT NpWIOXKEHHs, HE Ha3BaHHbBIE B TEKCTE, HX
HAaMMEHOBAaHUA HEOOXOJUMO TNEPEUUCIUTh TMOCIE€ TEKCTa JOKYMEHTa TNepen
MOANMUCHIO C YKa3aHUEM KOJIMYECTBA JTUCTOB B KAXKJIOM NPWIOKEHUH U KOJIMYECTBA
DK3EMILISIPOB, IPY HAJIMYNU HECKOJIBKHUX MPUJIOKEHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilomoxenue o0 sxcrnepTHOM KoMuccuu Ha 10 1. B 1 3K3.
2. IlpumepnHas HOMEHKJIATypa jaen Ha 25 1. B 1 7K3.

Ecnu npunoxenus cOponmopoBaHbl, TO KOJMYECTBO JIUCTOB HE YKa3hIBACTCS.
Ecnu npunosxenre HanmpaBisieTcsl HE BO BCE YKa3aHHBIC B JOKYMEHTE ajpeca,
TO OTMETKA O HAJIMYUU MPUJIOKEHUST 0opMIIsieTCs 1o cheayroniei Gpopme:
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[Tpunoxenue: Ha 15 1. B 3 5K3. TOJIBKO B MEPBBIM aapec.

Ecnmu K JOOKyMEHTy NIpwiIaraercs ApYyrod IOKYMEHT, TAaKXKE HMEIOIIHM
OPUIIOKEHHE, TO OTMETKAa O HAJWYMH TMPWIOKEHUS OGOPMISIETCS CIEAYIOLUUM
oOpazom:

[Tpunoxxkenue: mucemo  LleHTpanpHO ~ M30MpaTENbHOH  KOMHUCCHH

PecnyOnuku bamkoproctan ot 05.11.2015 Ne745/01-08 u
MPUJIOKEHHUE K HEMY, BCEro Ha 12 1.

Eciu npunoxenueMm sBisgerca 000COOJEHHBIM AJIEKTPOHHBIA HOCHUTEIb
(KOMIaKT-IUCK, Usb-(uien-HakomuTehb 1 JIp.):

[Ipunoxenue: CD B 1 3k3.

[Tpu sTOM Ha BKJIanblme (KOHBEPTE), B KOTOPHIA MOMEIIAETCS HOCHUTEIb,
YKa3bIBAIOTCS HAaWUMEHOBAaHUS JOKYMEHTOB, 3allMCaHHBIX Ha HOCWUTEIb, MMEHA
¢aiinos.

B nocTaHOBIEHUSIX W PACTIOPSKEHUSX CBEIECHUS O HAJMYUU IPUIIOKEHUH
YKa3bIBAIOTCS B TEKCTE, HAIIPUMED:

«Pa3pabotath M mpeACTaBUTH MNPOEKT IUlaHa Mo ¢GopMe, YyKa3aHHOU
B NpUJIOKeHUU Nely.

Eciu B JgokymMeHTe, K KOTOPOMY OTHOCUTCS TMPHIOXKEHHE, OHO
HE YTBEP)KIAeTCs, a MPOCTO COJEPIKUTCS CChUIKA HAa HEro, TO B MPABOM BEPXHEM
yIJIy YKa3bIBAETCs, K KAKOMY PEILIEHUIO MPUIIOKEHNE OTHOCUTCSI, HAalIpUMeEp:

[Ipuioxenue K pereHuro
TEPPUTOPUAIBHON M30UPaATEILHON KOMUCCHHI

Pecny6nuku bamkoprocran
ot 11 suBaps 2015 r. Nel5/3 -4

IIpy HanmuYMM HECKOJBKUX NPWIOKEHUI OHM HYMEPYIOTCS, HalpuMmep,
npuioxenue Nel, npunoxxkenue Ne2 u tak ganee.

3.3.16. Tloamuce.

B cocTaB noanucu BXoAST: HAUMEHOBaHUE JIOJKHOCTH JIMLA, TIOIMHUCABIIIETO
JIOKYMEHT, €ro JHW4YHas MOJNUCh, KOTOpas OPOpPMIISETCS CHUHUMH WM YEPHBIMU
YepHWJIaMH, paciiupoBka noanucu (MHUIUAIbI, (haMuus).

Ecnu goxkymeHT odopmiisieTcs Ha OJIaHKE TEPPUTOPUATBHOW KOMHUCCHUH, TO
PEKBU3UT BKJIIOYAECT HAMMEHOBAaHUE [JOJDKHOCTH JIMLA, IOANUCHIBAIOLIETO
JIOKYMEHT, €r0 JJMYHYIO0 MOANUCH, pacIu(POBKY NOAMUCH (MHULUAIBI U (DaMUTIHIO),
HaIpumep:
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[Ipencenarens JINYHAS IOJIINCH WHULHABI, (DaMUITHS

Ecnu 1OIKHOCTHOE JMI0, MOANHMCH KOTOPOrO 3aroTOBJIIEHA HA IPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO JOKYMEHT MOANMUCHIBAET €r0 3aMECTUTEIb WM HHOE
JMI0, UCHOJHSIomEe ero o0s3aHHOCTH. [lpu 3TOM 00s3aTenbHO YKa3bIBAIOTCA
dakTUyeckas MOJDKHOCTh JIMIA, MOJIMUCABIIETO JOKYMEHT, €r0o HHHIMAIBl |
bamunms.

He pomyckaercs mnoanuchiBaTh JOKYMEHTHI C MPENJIOrOM «3a» WIIHU
IPOCTaBJICHUEM KOCOU YEPThI I1epel HAMMEHOBAHUEM JOJDKHOCTH.

Ecnu noxkymeHT oopmiisercs He Ha OJaHKe, TO PEeKBU3UT COJEPKUT MOJTHOE
HaMMEHOBaHUE JOJKHOCTH JIMIA, TOANMKMCABIIETO TOKYMEHT, €r0 JUYHYIO IMOIHUCH,
pacippoBKY MOANUCH (MHULIUAIBI U (PaMUTIUIO), HAIPUMED:

3aMecTuTeNb npeaceaaTens
TEPPUTOPUATBHON U30UpaTEIHLHOM

PGCHY6HI/IKI/I BaHIKopTOCTaH JINYHasi I10AITNCh HMHHUIIWAJIBI, (1)aMI/IJII/ISI

[Ipn moanuvcaHuM JOKYMEHTA HECKOJBKMMHU JIOJDKHOCTHBIMM JIMLIAMH X
NOJIUCH  PACMONAraloTCs OAHA MOJ JAPYrol B IOCIENOBATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM TOXKHOCTH, HAIIPUMED:

[Ipencenarens JMYHas MOJAIMUCH MHULMAIIbI, (paMuus

['maBHBIN OyxTanTep JIMYHAS TIOAIUCH WHULIAAIBI, (pamMutmst

HpI/I MMOANMMCAHUH JOKYMCHTA HCCKOJIbKMMM JINMIaMHU, 3aHUMAalOIIMMHU PAaBHBIC

JIOJDKHOCTH, UX MIOAITHUCH pacrojararot Ha OJIHOM YPOBHE.
Hanpumep:
3aBenyrONMid MPaBOBBIM OT/ICJIOM 3aBeayroNu

OpPraHu3aliiOHHO-MCTOANYICCKUM
OTACIOM

JUYHAS MMOAITUCh WHUIHAIBI, (haMUTUs JUMYHAS TIOJTUCh WHHUITHAIHI,
bamums
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B AOKYMCHTC, IOATIOTOBJIICHHOM KOMHCCHCﬁ, IMOAIMUCHU PACITIOJIAratOTCA OJHA

noa apyroil. IlepBbIM yKa3bIBaeTcs MpeceaTeNib KOMUCCUH, a (paMUJIUKU YJICHOB
KOMHUCCHUHU pacroiaratorcs B ajnaBUTHOM MOPSIAKE, HAIIPUMED:

IIpencenarens TUK JIMYHAS TOAIUCH MHUIHANBI, paMumus
Ynenst TUK JIMYHAas NOAMNUCH WHULIAAITBI, (amMutmst
JIMYHAs IIOAIHNCH WHULIAAITBI, (amMutms

3.3.17. T'pud cormacoBanus.

I'pud cornmacoanusi coctoutr u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
NPONMUCHBIMUA ~ OyKBamMH, HAWMEHOBAHHUS JIOJDKHOCTH JIMIAa, C KOTOPBIM
COTJIaCOBBIBACTCS JOKYMEHT (BKJIIOYasi HAMMEHOBAHUE OPTraHU3aIl|M), €ro JINYHOU
MOANUCH, pacliiPpOBKY MOANMKUCH (MHULMANBI, (aMUIIUsA) U JaThl COTJIaCOBaHUS,
HarpuMmep:

COT'JIACOBAHO
MpecenaTeNb TEPPUTOPUATIBHOM
M30UpATEIILHON KOMUCCUH
Pecny6iuku bamkoprocran

JUYHAs MOJANUCh WHUIMANIBI, (DaMUITHS
JlaTta

Ecnu cornacoBanue OCYHIIECTBIISIETCS MPOTOKOJIOM, MUCBMOM WU JIPYTUM
JIOKYMEHTOM, TO COTJIACOBaHUE 0(hOPMIISICTCS CIASTYIOITUM 00pa3oM:

COI'JTACOBAHO
IIPOTOKOJI 3aceNaHns DKCIEPTHOU KOMUCCHH
TEPPUTOPUATHLHOU U30UPaATEIHLHON KOMUCCUU

ot 06 depaist 2015 r. Ne2
WITH:

COI'JTACOBAHO
nuceMo Pocapxusa

ot 10 maprta 2015 r. Ne 3-15/26

I'pud cornmacoBanus pacronaraercs moj pekBusutoM «lloamuce» B eBOM
HUKHEM T10JIe JOKYMEHTA.

3.3.18. Buga.

BHyTpenHee cormacoBaHWe MpOEKTa JOKyMEHTa O(OPMISICTCS BH30M.
Buza BKIIOUaeT MOANMUCH BU3UPYIOMIETO, paciii(PpoBKY MOANUCH (MHHUITHAIBI,
dbamMunusi) W nmary, Tpu HEOOXOAMMOCTH MOXKET OBITh yKazaHa JOJIKHOCTH
BU3UPYIOIIET0, HAPUMED:
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PykoBoautens KoHTpOJIbHO-PEBU3UOHHOMN CITY>KObI
JIMYHAS TOAIHUCH WHULUABI, (DaMUITHS
ara

[Ipn HanmuuMu 3aMe4aHWM K JOKYMEHTY BH3a O(OPMIISETCS CIETYIOIUM
oOpazom:

3amevaHus NpUsIararoTcs
PykoBogutens KOHTpOIbHO-PEBU3MOHHOM CITYKObI
JIMYHAas MOJIUCH WHULHAAIBL, (pamMuins
ara
3aMe4aHMsl ~ M3JAraroTCsi Ha  OTHAENBHOM  JIUCTE,  IOAIMCBHIBAIOTCS

Y TIPUJIATAIOTCS K JOKYMEHTY.

Jlommyckaercst TOJIMCTHOE BUSUPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Ecnu noyimHHUK JOKYMEHTA OCTAETCS B TEPPUTOPUATLHON KOMUCCUH, BU3bI
MPOCTABISAIOTCS B HIKHEM dYacTh OOOPOTHOM CTOPOHBI TIOCJIEIHErO JIMCTa
MOJJIMHHUKA IOKyMEHTA.

Ha noxkymeHTe, NOMIMHHUK KOTOPOTO mojyiexuT otrnpaske n3 TUK, BuU3bI
IPOCTABJISIFOTCA B HWIKHEM 4YacCTU JIMLIEBOM CTOPOHBI ITOCJIEAHErO JMCTA KOIWHU
OTIPABIIIEMOIO TIOKYMEHTA.

[Topsanok BU3UPOBAHUS IIOCTAHOBJICHUN W PACHOPSHKEHUHN IMpelcenaress
M30UpATEIbHOM  KOMHCCHUM  YCTAaHOBJIEH B  COOTBETCTBYIOIIMX  pasjeliax
HNHcTpykumm.

3.3.19. TIleuars.

[TeyaTps 3aBepsieT TOMIMHHOCTH TOANUCH JOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTAX,  YAOCTOBEPSIOIIMX  MPEAYCMOTPEHHBIE  MPABOBBIMHU  aKTaMHU
MOJIHOMOYHS JIOJDKHOCTHBIX JIMIl WM (UKCUPYIOMUX (aKThl, CBSI3aHHBIE C
(MHAaHCOBBIMU CPEICTBAMHU, a TAK)KE€ HA UHBIX JIOKYMEHTaX, MpelyCMaTPUBAIOIIUX
3aBEPEHUE MOJJIMHHON MOAMUCH.

[leuath cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThbIBasl JIMUHOU
MOJIUCHU JTOJDKHOCTHOTO Julia. [leyaTe MOXKET 3aXBaThIBATh YaCTh HAMMEHOBAHUS
JIOJKHOCTH JIAIIA, TOANUCABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHH(DHUIIMPOBAHHBIX (HOpM,
nevyaTh CTAaBUTCS B MecTe, 0003HaueHHOM OoTMeTKOM «MID» min nHbIM 00pazoMm.

3.3.20. OtmeTKa 0 3aBEpEHUU KOTIHH.

Jlnss 3aBepeHMsT COOTBETCTBHUSL KONHUHM JOKYMEHTAa NOMJIMHHUKY HUXKE
pexBusnuta «llognmuch» mMpocCTaBIAETCS OTMETKA O 3aBEPEHUM KOMNUU —
3aBepUTENIbHAS HAANUCh «BepHO», MOMKHOCTH JMIA, 3aBEPUBIIETO KOIHIO, €ro
JUYHAas MOJIKCh, paciin(poBKa MOANUCH U JlaTa 3aBEPEHUsI, HAPUMED:
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Bepno
[Ipencenarens TeppUTOpUATILHON N30MpPATEIbHON KOMUCCUU
Pecny6uku bamkoproctan
JUYHAas MOAIUCH WHULIMAIBI, (pamMuius
Jata

[Ipy HE0OXOOUMOCTH TPHU 3aBEPEHUM KOIMUU JOKYMEHTa MOXKET OBbITh
IIPOCTABIIEHO BpeMs 3aBEpEHUs (HalpuMep, IpH 3aBEPEHUN KOIHI MPOTOKOJIOB 00
UTOTaX rOJIOCOBaHUS, pE3yJIbTaTaX BHIOOPOB).

[Ipu nepechuike KONUKA JOKYMEHTA B IPYTHE OPraHU3AIMU WIH BbIIaue €€ Ha
PYKH 3aBEpUTEIIbHAS HAJIUCh YAOCTOBEPSAETCS MEYAThIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUN MOTYT OBITh IPOHYMEPOBAHBI, OTMETKA O
3aBEpEHUHN KOIIUM MOKET OBITh JIOMOJHEHA YKa3aHUEM KOJIMYECTBA JUCTOB KOIHU.
Jlonyckaercs 3aBepsATb OTMETKON «BEepHO» KaKIbIN JINCT MHOTOCTPAHUYHOU KOTIMH
JOKYMEHTA.

Ecnu xonus BeIgaeTcs 115 IPEACTABIEHUS B APYTYI0 OPTaHU3aLNI0, OTMETKA
O 3aBEPEHHUM KOIMUH JOIOJIHACTCS HAAIMCBIO O MECTE XPAaHEHUSA NOKYMEHTa, C
KOTOpOro Oblla M3rOTOBJIIEHA Komwusi, Hampumep: «Ilo/yIMHHUK JOKyMeHTa
Haxoautcs B TUK MP baitmakckuit paiion Peciyonuku bamkoproctan B fgese Ne

.. 32 ...TOI» U 3aBEPAETCS I1eYaThIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 MCHOJSHUTENE BKJIIOYAET B ceOsi (hammuinio, UM U OTYECTBO
UCIIOJIHUTEIS, HOMEp ero TenedoHa ¢ kKojgoM peruona. OTmeTka 00 MCTIOTHUTENE
MOXET JIOMOJHATHCS HAWMMEHOBAaHWEM JOJDKHOCTH M AJIEKTPOHHBIM aJIpecoM
ucnoiaHutenss. OTMETKYy 00 HMCIHOJIHUTENE pPacloJiaraloT Ha JIMIEBOW WJIH, MpHU
OTCYTCTBUU MECTa, HA 00OPOTHOM CTOPOHE MOCJEAHErO JINCTA JOKYMEHTA B JIEBOM
HUKHEM YTy pasMmepoM mipudra 10 myHKTOB, Harpumep:

IOcynoB NnbmaT AlipaToBuy, I1.CIEUHANNCT OTIeNa HHPOPMAIUH

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OTmeTKa 00 UCTIONHEHUH JTOKYMEHTA.

OTtmeTka 00 UCHOJHEHUH JIOKYMEHTa M HallpaBI€HWU €ro B Jel0
BKJIIOYAET CJIEIYIOIIME JaHHBbIC: KpaTKUE CBEJACHHS 00 MCIIOJIHEHUH JOKYMEHTa
(mpu  OTCYTCTBUM JOKYMEHTA, CBUJIECTENIbCTBYIOIIET0 00 WCIOIHEHUHU), AaTy
¥ HOMEP UMEIOIIEToCs JOKYMEHTa 00 UCTIOIHEHHH, clioBa «B neno», naTy, moAnuch
npezcenaTens TeppUTOpHaTIbHON KOMUCCHH.


mailto:Jusupov@ggg.ru
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4. Opranuszanus padoTsl ¢ OTHPABJISIeMbIMU
(McxXoasIMMHU) TIOKYMEHTAMH

4.1. Pabora ¢ oTnpaBisieMbIMU (MCXOASIIIMMU) U3 U30UpaATEILHON KOMUCCUU
JIOKyMEHTaMH BKJIIOYAET UX PETUCTPAIUIO, TPOBEPKY MPABUILHOCTU OPOPMIICHUS,
B TOM YHUCJIE HAJIUYME TOJIHOTO 3aJpeca U €ro TOYHOCTh, HAIUYHUE MOIJIMHHOU
noANucH (ISl JIEKTPOHHOTO JTOKYMEHTa — MPOBEpKa MOJJIMHHOCTH JIEKTPOHHOU
NOJANKUCH), BU3 KOOPJAWHATOPA, HCIOJHUTENS M COUCIIOJHMUTENEH, Jpyrux
HEOOXOUMBIX 3JIEMEHTOB O(OPMIICHHUS, YKA3aHHBIX MIPUIIOKEHUH, U OTIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh YyKa3aHWS B NUCbME (B TOM 4YHUCIE
CONMPOBOJAMUTEILHOM)  WJIA  CIHCKE  PpAaCChUIKM  PEKBU3UTOB  MOJy4yaTess
KOPPECTIOHJICHIIMU, @ B HEOOXOJUMBIX CIIy4asX €ro moyToBoro (TenerpadHoro)
azpeca HECET UCTIOTHUTEb JOKYMEHTA.

4.2. Ornpaska nokymeHtoB u3 TUK ocymectBisiercs Qenbaberepckoi
CBs3BIO, MOUTOM, Mo Tenerpady, kanamam cBsizu ['AC «Bwibopsl», cpeiacTBaMu
ANIEKTPOHHOM MOYThI, KaHajlaM (PaKCUMWIbHOW CBA3M, ceTh HHTepHET wuim
HapOYHBIM.

Pemienne o crocobe 0CTaBKU JOKYMEHTa, a TakKKe O HE0OXOIUMOCTHU
JOCBUTKUA aJipecary MOJIMHHHUKA JIOKYMEHTa Ha OyMa)KHOM HOCUTEJIE B CIydyae
OTIPABKHU JIOKYMEHTA CPEJICTBAMH SJICKTPOHHOM TMOYTHI, M0 (aKCUMIIBHON CBA3U
uiu cetu HTepHET MPUHUMAET UCIIOIHUTEND MO COTJIACOBAHUIO C PYKOBOJAUTEIEM
n30MpaTeIbHOM KOMUCCHH, OTBEYAIONTUM 32 UCIIOTHEHHE TOKYMEHTA.

4.3. Tlpu odopmieHNN OTIPABIAEMBIX (MCXOASAIINX) MTUCEM U TelerpaMm
VCITOJIHUTEIb YKa3bIBAET MOJIHBIN MOYTOBBIN (BKJIIOYAsi MUHAEKC) aJjpec OpraHu3aluu
WM TpakIaHHUHA.

4.4. Hcxopsuue mucbMa HaMpaBIIsioOTCs 3a noanuckio npeacegarens TUK,
B €r0 OTCYTCTBHE — 32 NOJINMCHI0 3aMECTUTENS MpEeACceaaTeiss WIM UHOTO 4JeHa
TUK, ncnionsstomero 00s13aHHOCTH TpeiceIaTesl, Ha OJIaHKe MUChMa.

4.5. TloamucaHHble MHUChbMA U TEJIETPAMMBI PETHCTPUPYIOTCS B JKypHase
UCXOISIIEN KOPPECTIOHACHIUN.

Ecnu ornpaBnsiemblid  (MCXOASIIMI) JOKYMEHT SIBJIIETCSI OTBETOM HA
BXOJSIIUN IOKYMEHT, HEOOXO0IUMO MPUOOIIUTH MOJTMHHUK BXOSIIET0 JOKYMEHTa
K KOIIMU OTHPABJISEMOr0 IOKYMEHTA, OCTAIOLIEHCS B ACIIE.

4.6. JlokyMeHTaM MpHCBAaUBACTCS UCXOSAITNN HOMEP, KOTOPHIN COCTOUT U3
MOPSIAKOBOIO HOMEpa JOKYMEHTa M HHJAEKca Jeia [0 HOMEHKIAType Jell,
pa3dEeNEHHBIX KOCOW depTou. Mcxomsmmii HoMep yKa3bIBaeTCsl TAKXKE Ha KOIWHU
JNOKyMEHTa, ocTrarouiercs B gene. Hymepanusa HUCXOOAIIUX JOKYMEHTOB
OCYILECTBIISIETCS B MPEIeNIax KAJIEHIAPHOIO ro/ia.
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[Ipu perucrtpanuyd HCXOASIIETO JTOKyMEHTa B JKypHaie o00s3aTelbHO

YKa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHI: JaHHble 00 aapecare (dhamMuius, uMms,
OTYECTBO (PM3MYECKOrO JIMIIA WM Ha3BaHUE OpraHu3allid, MECTOHAXOXKICHUE
NoJIy4aresisa), a TaKXKe KpaTKOe COJEpkKaHUE JOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTA M JIUCTOB MPWIOKEHUs, KOJIMYECTBO DSK3EMIUISIPOB,
VCIIOJIHUTEIb JOKYMEHTA, €T0 COMCIIOJIHUTEINN, KEM OH ITOATMCAH, a TAKXKE OTMETKA
00 UCTIOJIHEHUU JOKYMEHTA.

4.7. Ornpaeka ucxonsmux aokyMeHToB B IIMK Poccum, IIUK Pb mo
kaHasaMm cBsizu ['AC «BbiOopb» ocyiiecTBiseTcs npejaceaaTesieM (CeKperapeM)
THUK nnu OTBETCTBEHHBIM 32 BEACHUE AEIONPOU3BOICTBA.

JIOKyMEHTBI 10 BOIIpOcaM dbopMupoBanus YUK
U OCYIIECTBICHHUS WX (PUHAHCUPOBAHMSI, HATPAXKICHHUS W TOOMIPEHUS UJICHOB
YUK, cBeneHuss O YHCIEHHOCTM U30WpaTeneil, y4acTHHKOB pedepeHayma B
00s3aTENIbHOM TOPSIJIKE HAMPABIAIOTCS (PENbIBErePCKON CBS3bI0, MOYTOW WM
HapOYHO.

WHble 1OKyMEHTBI MOTYT OBITh OTHPABICHBI (PENIbIABETEPCKON CBA3BIO WUIIU
no4Tou 1o ykazanuto npeaceaarens TUK.

4.8. Jlna mepenayd WCXONAIIETO JOKyMeHTa mo KaHaiam cBsizu ['AC
«BpIOOPBI» WM IIEKTPOHHOM mouToil cetu MHTEpHET, OTnpaBiIsieMblii TOKYMEHT
opopmisieTcss B COOTBETCTBHMM ¢ TpeOoBaHuaMH WHCTpykuuMM 1ociie UX
pErucTpanuu.

4.9. Tlpm otmpaBke TenerpaMMbl O0Jiee YeM B YeThIpe aapeca ohopmisieTcs
IIO/UIMHHUK, KOIHS W JBa DK3EMIULIpA ITOANMCAHHOIO CIIMCKA pAaCCBUIKU C
yKa3aHUEM MOJIHBIX TOYTOBBIX (BKJIIOYasi MOYTOBBINA MHJIEKC) aapecoB. Ha Tenerpad
MEPENAIOTCS TMOJJIMHHUK C OJHHUM DJK3EMIUBIPOM CIMCKA PAcChUIKA W KOMUSA
TeJIETpaMMBbl, KOTOpasi ¢ OTMETKOM O Tiepeaue tenerpaMmmsl Bo3Bpamaercsa B THUK
¥ BMECTE CO BTOPBIM SK3EMIUISIPOM CIHUCKA PACCBUIKH IMOAIIMBAETCS B JETIO0.

4.10. Ilpum oTmpaBke muchMa OoJiee YeM B UETHIPE aJpeca COCTABIIACTCS
CIIUCOK PACCBUIKM YCTaHOBIEHHOW Qopmbl (mpmnoxenue Ne §), KOTOpbIH
IIOIIMCHIBACTCS MIPEACENATENIEM, B €r0 OTCYTCTBUE — 3aMECTUTENEM IIPEICENATEII
nau uabM wieHoM TUK, ucnonastomum obs3annoctu npencenarens THUK. Tocne
PErucTpaliy MUCHbMO THPAKHUPYETCSI B HEOOXOJUMOM KOJIMYECTBE U OTIIPABIISIETCA.

Ecnu nucbMo uiu TenerpaMma HarpasJisieTcsl He 00Jiee yeM B YEThIpe ajipeca,
TO TOAMMUCHIBACTCS KAXIbIN IK3EMILIISP.

4.11. OrnpaBka JTOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4Yachl pabOThI
TUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

[Topsagok OTNIpaBKU HCXOIAIIUX JTOKYMEHTOB IOCII€ OKOHYaHHs pabodero
IHS, B BBIXOAHBIE U Hepabouue Mpa3IHUYHBbIE THU, B IEPHOJ] MOATOTOBKU U
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MPOBEICHUsS] M30MpATENbHBIX KaMIaHUM ycTaHaBiuBaeTcs npencenarenem TUK

au6o onpenensiercs pemenuem THUK.

4.12.  JIoKyMEHTBI C OTMETKOM O CPOYHOCTHU 10CTaBKU «Becbma cpouHo» u
«CpouHO» OPOPMIISIIOTCS HE3aMeIJIUTENbHO, OTIPABISAIOTCS MO KaHalaM CBS3H
['AC «Bs100opbI», kaHamaM (pakCUMHIBHOM CBs3H, ceTu MIHTEepHET, HAPOYHBIM WIIH
nepesaroTes B 0Tl (PeTbaberepCKOn CBSA3H ISl TOCTABKHU.

4.13.  JlokymeHTBI 0e3 OTMETOK O(OpPMIIAIOTCS MO Mepe MOCTYIUICHUS U
oTnpaBisitoTcst no kaHaiam cBsizu ['AC «BblOopel» win nepenarorcs B OTIEN
JOCTaBKH (DeIbABErePCKON CBSI3M, /1€ OTIPABKA OCYILIECTBIISIETCS B COOTBETCTBUU
C rpa(MKOM BBITIOJIHEHUSI MapLIPYTOB B ONTUMAJIbHBIE CPOKH.

4.14.  JIoKyMeHTBI, HampaBJsIEMble IpaKJaHaM IO JOMAIHEMY aJpecy,
OTIPABISIIOTCSL  4Y€pe3 MOYTOBOE OTHAEJIEHUE CBSA3H MPOCTHIMU MOYTOBBIMU
OTIPABJICHUSMH WUJIU 3aKa3HBIMU TUCbMaMHU.

4.15. JIoKkyMeHTBI, TiepeiaBaeMble MO KaHaiaMm (aKCUMHIBHON CBS3H,
PETUCTPUPYIOTCS B MOPSIIKE, YCTAHOBIECHHOM ISl UCXOJALIUX JTOKYMEHTOB.

4.16. OrnpaBnseMble (MCXOMASIINE) JOKYMEHTHI, OGMOPMIICHHBIE C
HapylieHueM TpeboBanuii WHCTpyKUuH, K OTOpaBKE HE NPUHUMAIOTCA U
BO3BPAILAIOTCS UCIIOJHUTENAM Ha 10paboTky. KoppecnoHeHIus HecayxeOHOoro
XapakTepa, B TOM YHCIIE JUYHAS] KOPPECTIOHACHIIUS, K OTIPAaBKE HE IPUHUMAETCS.

4.17. Bu3oBbIE KONMUU UCXOASANIMX JTOKYMEHTOB MOMEMIAIOTCS B JIEJIO B
COOTBETCTBHH C HOMEHKJIATYpOU J€JI TEPPUTOPHUAIIBHON KOMUCCHUHU.

5. OcobenHocTH padoThI ¢ 0OpalIEeHUAMH TPAMKIAH.
Opranu3anus JUYHOTO nMpuemMa’

5.1. Opranuzamus padoThl ¢ OOpallleHUSIMU TpaXkJaH OCYILECTBIISIETCS
B COOTBETCTBUU C pazaenoM 2 MHCTpYKIuU ¢ yueToM OCOOEHHOCTEH, YKa3aHHbBIX B
JTAHHOM pa3Jielie.

5.2. IlucemenHbie oOpaimieHus rpaxnan (maiee —  oOpareHus),
nocrynusire B TUK, peructpupyrorcs ¢ UCIIOIB30BaHUEM KypPHaJla OTAEIBHO OT
JIPYTUX BHUJOB JTOKYMEHTOB HE TMO3JHEE TPeX JHEHM C MOMEHTa MOCTYIUICHUSI.

* Pabora ¢ oOpamleHMSAMH W OpraHu3alusl JUYHOTO NpHeMa TPakKIaH MOTYT PerjaMeHTHPOBATHCS
OTJENBHBIM JIOKYMEHTOM (MHCTPYKLHUEH, MOJOKEHHEeM, MOpsIKOM M T.1.). He sBisercs oOpameHneM
TEKCT, He WMEIOIUi cMbicna (OeccolepKaTenbHblii), THO0 HANPaBISEMbIH JUIS O3HAKOMJICHUS, JINOO
CONlepKalllMii TIO3/IpaBiIeHHE, COOOIE3HOBAaHUE WM OICHKY MAESITEIFHOCTH M HE COOTBETCTBYIOIIHMA
TpeOOBaHUIM, NPEABSIBIIEMBbIM (enepanbHbIMU 3aKoHaMH «OO0 OCHOBHBIX TapaHTHSAX H30MpaTeIbHBIX
MpaB ¥ IIpaBa Ha y4acTue B pedepenmyme rpakaan Poccutiickoit @enepariumy, «O MOpsIAKE paCCMOTPEHUS
oOpamenuii rpaxnan Poccuiickoit ®Depepanum», «OO6 obecriedeHnn goctyna K HWHpoOpMamum o
JESITeIbHOCTH TOCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIPAaBJICHUS» K 3ampocam
MHPOPMALIUH.
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OOpaieHusi, Kacarwlyuecss HapyleHuH U30MpaTeNbHbIX MpaB rpaxk/aH B MEPUO

MOJATOTOBKM U MPOBEACHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JEHb
nocryrieaus: B TUK.

5.3. Ilpu BCKpBITHM KOHBEPTOB IMPOBEPSETCS HAIWYHE BCEX BIIOKCHUI.
KonBepT 00s13aTeIbHO COXpaHseTCsl.

OOpamenus, coaepkamue B aAPECHONM dYacTH TMOMETKY «JInaHo»,
paccMaTpHUBaIOTCS B O0IIEM HOPSAIKE B COOTBETCTBUU ¢ MHCTpyKIMEH.

[Ipu  perucrpanuu  MHOBTOPHBIX  OOpalleHUH UM  IPUCBAUBACTCS
OUYEpETHOM PETUCTPALIMOHHBIN HOMED, B J)KypHaje Aenaetcss otmeTka « [ [loBTOpHO®.

Eciu oOpamieHue mnocTynwio OT KOJUIGKTHMBA 3asBUTENEH, TO TIpH
PEruCTpaliU B PETUCTPALMOHHON (hopMe CTaBUTCS OTMeTKa «KoJuieKTHBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIMNA W3 MOPSJIKOBOTO HOMEpa
oOpalieHusi W J1aThl PErHCTpallid, CTABUTCS, KaK MPaBUJIO, HA TEPBOM JIHCTE
oOpalieHus B IpaBOM HM)KHEM YTJIy HJIA Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanuss noctynuBmux oOpallleHuH OCYyIIECTBISETCS B Ipenenax
KaJIEHJApPHOIO Io/1a.

5.5. 3apeructpupoBaHHbIE 00palleHUs pacCMaTpUBAIOTCA IMpeiceaaTesieM
THK, 3aTeM nocne nepeHeceHus yKa3aHus 110 UCIIOJIHEHUIO JOKYMEHTA B KypHAI
NEPENAIOTCS UCTIOJIHUTEIISIM.

5.6. Obpamenus, angpecoBannsie wieHam TUK, peructpupyrorcs B
YCTAaHOBIIEHHOM MOpSJKE, AoknansiBatorca npexncenaremo THUK, 3arem mocne
IIEPEHECEHUSI YKA3aHMs [0 HCIOJHEHUIO JOKYMEHTa B JKypHaJI IEpeaaroTcs
VICIIOJTHATEIISIM.

OOparmieHust paccMaTpUBaIOTCSI B COOTBETCTBUM C  YyKa3aHUSMHU IIO
UCIIOJHEHNIO JOoKyMeHTa mnpeaceaarens THUK B mnopsanke, ycTaHOBIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.7.  OO6parieHus1, coepKalle BOMPOCHI, pEIIEHNE KOTOPhIX HE OTHOCUTCS
k komnereHunu TUK, noknageiBarorces npeacenarento THK u nmo ero nopyuenuto B
TEYEHUE CEMHU KaJCHAAPHBIX [HEH CO JHA PEruCcTpaluy HaIpaBisoTCI C
COIPOBOJMUTEINBHBIM MTMUCHMOM 32 €0 MOANUCHI0 B COOTBETCTBYIOIIMI OpraH WM
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, K KOMIETEHIUU KOTOPBIX OTHOCHUTCS
pellieHne MOCTABJIEHHBIX B OOpallleHUH BOIPOCOB, C YBEIOMJICHUEM 3asBUTEINS O
nepeajgpecanu ooOpamieHuid. B conmpoBOAUTEILHOM TIHMCbME OrOBapUBACTCS
MOPSIIOK HAaNpaBJICHUs] OTBETa aBTOpPY OOpalieHus, a Tpu HEOOXOAMMOCTH — U B
n30MpaTeNbHYI0 KOMUCCHIO.

Eciu pemnieHue mMoCTaBlI€HHBIX B OOpallleHUH BONPOCOB OTHOCHUTCS K
KOMIIETEHIIMH HECKOJBbKHX TIOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMPaBJIEHUS WIH COOTBETCTBYIOUINX JOJKHOCTHBIX JIMII, KOMHKS OOpaIieHus B
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TCUCHUEC CCMH KaJICHAAPHBIX JTHEW CO OHS perucrpaivi HaIpaBIIACTCA B

COOTBETCTBYIOIIIUE OPTraHbl MJIM COOTBETCTBYIOIIMM JIOKHOCTHBIM JIULIAM.

5.8. 3ampemaercss ~ HampaBisATh  OOpallleHHe  Ha  PacCMOTpPEHHUE
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOT'O CaMOYTIPABIICHUS WU JOJKHOCTHOMY
AUy, pelleHne wuiu JeicTBue (0e3aeiicTBUE) KOTOPBIX o0XkamdyeTcs, 3a
UCKJIIOYCHHEM CIy4yaeB, yKa3aHHBIX B 1.6 cT.75 ®exepanpHoro 3akoHa «0O0
OCHOBHBIX TapaHTHSIX M30UpaTeNbHBIX MpaB U MpaBa HA ydacTue B pedepeHmyme
rpaxaan POy.

5.9. Ecnu B COOTBETCTBUU C 3allpeTOM, YKa3aHHBIM B mojpazjaene 5.8
WHcTpyKIuu, HEBO3MOXKHO  HAMpaBUTh  OOpallleHWe Ha  PacCMOTpEHHUe
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOT'O CaMOYTIPABIICHUS WU JOJKHOCTHOMY
JUITy, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHHWE TOCTABJICHHBIX B OOpaIeHUN
BOIIPOCOB, OOpalieHrue BO3BpALIACTCS 3asABUTENIO C Pa3bsICHEHUEM €ro Ipasa
00anoBaTh COOTBETCTBYIOIIEE PEIICHUE WU JEHCTBUE B YCTAHOBICHHOM MOPSJIKE
B CyJI€.

5.10. Oopamenusi, nocrynuBmme B TUK, paccmarpuBaiorcs B CpOKH,
YCTaHOBJICHHbIE TToApa3aenamu 8.5 u 8.6 MHcTpyKUuH.

B nepuon moAroroBku W MpoOBEAEHUS BBIOOPOB U pedepeHIyMOB CPOKHU
UCITOJIHEHHSI OOpallleHHid YCTaHABIIMBAIOTCS B COOTBETCTBUHU C 3aKOHOATEIHCTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Ecnu HeoO6xo1uMo poASIuTh CPOK paCCMOTPEHUS OOpaIleHuUs, UCTIOTHUTEIb
HE ITO3/IHEE YeM 3a TPH JIHS 10 UCTEUEHHUS CpOKa MOJATOTOBKH OTBETA MPEACTABISET
Ha ums npencenatenss TUK nokmamHyio 3amucky ¢ OOBSICHEHHEM, IO KaKOW
MPUYMHE HEBO3MOXKHO JaTh OTBET B YCTAHOBJICHHBIM CpOK. MakcuMalibHOE
MPOJIJICHUE CPOKa pacCMOTpeHus oOpaieHus coctanisieT 30 KajaeHIapHBIX JTHEH.

3asBUTENIO HAMPABIAETCS YBEAOMIICHUE O MPOJICHUH CPOKAa PACCMOTPEHUS
€ro ooparieHusl.

OOpaieHuns, Ha KOTOpPBIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIA HE
CHUMAIOTCA.

5.11. B mnepuon wu3bupaTenbHONM KaMmmaHUHM, KaMIlaHuu pedepeHayMma
MMCbMEHHBIC OTBETHI HA OOpAIICHUSI O HAPYIICHUH 3aKOHA JIAFOTCS B TISTUTHEBHBIN
CPOK, HO HE TNO3AHEE MHS, NPEAIIESCTBYIOLIErO JHIO TOJOCOBaHMS, a IIO0
oOpalieHusM, TOCTYIUBIIKUM B IEHb TOJIOCOBAHUSI WJIH B JIEHb, CIIETYIOIINH 3a THEM
rOJIOCOBAHMSI, - HEMEJJICHHO.

Ecnu daxtel, copepikaiuecss B 0OpalieHUsx, TpeOYIOT JOMOJHUTEIbHON
MPOBEPKH, PEIICHHS MO HUM MNPUHUMAIOTCS HE MO3JHEE YeM B JECATHIHEBHBIN
CPOK.

Ecium oOpamenune yka3piBaeT Ha HapyIIeHHE 3aKOHA KaHIUJATOM,
n30upaTebHbIM OOBEAMHEHUEM, WHUIMATUBHOW TPYNIOW MO MPOBEACHUIO
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pedepenayma, 3T KaHAUAAT, HU30HUpaTelbHOEC OOBEIUHEHHE, WHUIIMATUBHAS

rpynna 1o TnpoBeleHuto pedepeHayma wid  ero (ee) YHOJHOMOYEHHbIE
MPEACTaBUTENN JIOJDKHBI OBITh HE3aMEIJIUTEIHLHO OIMOBEIIEHBI O TMOCTYMHUBIIEM
oOpallleHUH U BIIpaBe AaBaTh OOBSICHEHHUS O CYIIECTBY OOpaIleHusI.

THUK BnpaBe, B TOM 4YuCJI€ B CBSA3M C MOCTYNUBIIMMHU OOpalICHUSMU,
oOpammarbcsi ¢ MPEACTABICHUSAMHU O MPOBEACHUM COOTBETCTBYIONIUX IMPOBEPOK H
MPECEUEHNH HApYIIEHUH 3aKOHA B IMPABOOXPAHUTENBHBIE OpraHbl, OpPTaHbI
WCITOJIHUTENILHOM BJIaCTHU. Y Ka3aHHBIE OpPTraHbl 00s3aHbI B ISATUAHEBHBIN CPOK, €CIIU
MPEACTABIICHUE MTOIYYEHO 3a ISATh U MEHEE THEH JI0 IHS TOJIOCOBAHUS, - HE TIO3]/THEE
JTHS1, IPEIIIECTBYIOIIETO THIO TOJIOCOBAHUS, 4 €CJIA B IEHb TOJIOCOBAHUS WU B JICHbD,
CJICAYIONIINI 3a THEM TOJIOCOBAHUSI, - HEMEJICHHO IPUHATHh MEPHI MO MPECEUCHUIO
ATUX HApYUIEHUM W He3aMEeJJIUTEILHO NPOUHPOPMHUPOBATH O pe3yjbTaTax
oOpartuBIIytocsi komuccuro. Eciam  (daxTel, coaepskaiiuecss B TPEJICTaBICHUH,
TPeOYIOT JOTOJHUTEILHOU MPOBEPKH, YKa3aHHBIC MEPHI MPUHUMAIOTCS HE TIO3THEE
YEeM B JIECATUIHEBHBIN CPOK.

5.12.  O6pamenus, noctynupimue B TUK BHe n30uparensHON KaMITaHUH,
paccMaTpUBAIOTCS B CPOKH, YCTaHOBJICHHBIE DenepaibHbIM 3aKkoHOM OT 02.05.2006
No 59-®3 «O mopsake paccMoTpeHus oOpamieHuid rpaxkiaan Poccuiickoi
denepanum.

Ecnu HeoO6Xxo1uMo mpoaSIuTh CPOK pacCMOTPEHUS OOpaIleHuU s, UCTIOTHUTEIb
HE TO3/IHEE YeM 3a TPH JIHS JI0 UCTEUCHUS CPOKa MOJATOTOBKHU OTBETA MPEACTABIISAET
Ha ums npencenatenss TUK nokmamnyro 3amucky ¢ OOBSCHEHHEM, O KakKou
MPUYMHE HEBO3MOXKHO JaTh OTBET B YCTAHOBJICHHBIM CpOK. MakcuMalibHOE
MPOJIJICHUE CPOKA PACCMOTPEHHUs oOpaieHus coctanisieT 30 KaleHJapHbIX THEH.

3asBUTENIO HAMPABIIAETCS YBEAOMIICHUE O MPOJICHUH CPOKa PACCMOTPEHUS
€ro ooparieHusl.

OOGparieHus, Ha KOTOPbIE TAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCS.

5.13. B cayuae nocrymienust B TUK B ycTaHOBIEHHOM MOpsIIKE 3ampoca
rocyJJapCTBEHHOT'O OpraHa, OpraHa MECTHOTO CaMOYTIPABJICHUS WU JOJIKHOCTHOTO
JUIA, PACCMaTPUBAOIIUX OOpalleHue, JOKYMEHThl U MaTepuajbl, HEOOXOAUMbIC
JUTSL pACCMOTPEHUS O0paIleHUs, IPEICTABIISIOTCS B TEUCHUE 15 KaJeHIapHBIX THEH.

5.14. OrtBer Ha oOpalieHue, B KOTOPOM HE yKa3aHbl (paMUJIUS 3asIBUTEIS
WJIU €0 TIOYTOBBIN ajipec (aapec AJIEKTPOHHON MOUTHI), IO KOTOPOMY JTOJKEH ObITh
HampaBJeH OTBeT, He Jjaercd. Takoe oOpallleHHe CIUChIBA€TCS B JENO
npencenarenem TUK. B ciywae ecnu B oOpaiieHUM COAEpiKaTcs CBEICHUS O
MOATOTaBJIMBAEMOM, COBEPILIAEMOM HWJIM COBEPIIEHHOM MPECTYIUICHUH, a TAKXKE O
JIUIIE, €T0 TTOITOTABJIMBAIOIIEM, COBEPITIAIOIIEM HIIM COBEPIITUBIIEM, OOpAIIeHUE IO
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YKa3aHUIO MNpeaccaaTeiis THUK IMOAJICIKUT HAIIPABJICHUIO B IIPABOOXPAHUTCIBHLIC

OpIaHBbI.
Ecnu tekct oOpallieHus: He MoAIaeTcsl IPOYTEHHIO, OTBET HAa OOpallleHUuE He
JaeTcs, W OHO HE  TMOAJSKHUT  HAMpaBICHHWIO Ha  PacCMOTPEHHE
B TOCYIapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYIPABICHUS WIH JOIKHOCTHOMY
JMIYy B COOTBETCTBUU C UX KOMIIETEHIIMEH, O UeM B T€UEHHE CEMH KaJIeHIapHBIX
JHEN CcO JHSA PEerucTpaluu OOpalleHus COOOIIAeTCs 3asSBUTENI0, HAMPABUBIIEMY
oOpareHue (eciau ero (hamMuius ¥ MOYTOBBIM aJpec MOIAt0TCs IPOUYTEHUIO).

Ecnu B oOpalieHny ykas3aH aipec 3J1€KTPOHHOM MOYTHI, TO OTBET 3asSBUTEIIO
MO’KET OBITh HAIIPaBJIEH IO 3JIEKTPOHHON IOYTE, B BUJE JJIEKTPOHHOIO oOpasza
nokymeHnra B ¢popmare .pdf.

B cayugae, ecniu TekCT MUCHbMEHHOTO OOpaIlleHUsI HE MO3BOJISIET ONMPEACIIUTh
CYTb IIPEIJIOKEHHUSI, 3asIBICHHS] UJIU KaJ00bl, OTBET HA OOpAILEHUE HE JAETCs, U OHO
HE TIOJUICKUT HAMpPaBICHUIO HA PACCMOTPEHHE B TOCYAApCTBEHHBIA OpraH, OpraH
MECTHOIO CaMOYIIPaBJIICHUS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBUU C MX
KOMIIETEHIIMEW, O YEM B TEUYEHHE CEMHU JHEH CO JIHSA perucTpanuu oOpaleHus
co0O01IaeTCs rpakJaHUHY, HallpaBUBILIEMY OOpalieHue.

5.15. OOpameHusi, B KOTOPBIX COAEpPXATCS HELEH3ypHblE MO0
OCKOpPOWUTEIbHBIC BBIPAKEHHUS, YIPO3bl JKU3HU, 3JIOPOBBI0O M HUMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKKE€ WICHOB €ro CEeMbH, OCTaloTCsi 0e3 OTBeTa IO
CYIIECTBY IIOCTABJICHHBIX B HEM BONPOCOB, a 3asBUTEIIM COOOIIAECTCA O
HEJOMYCTUMOCTH 3JI0yNIOTPEOICHUS TPABOM.

5.16. OOpareHue, B KOTOPOM 00KaITyeTcs CyaeOHOe pelieHre, B TCUCHUE
CeMH KaJECHIApHbIX JHEW €O JHS PErucTpalydyd BO3BpAllaeTCs 3asBUTEIIO,
HamnpaBUBIIEMY oOpallieHne, ¢ pa3bsICHEHHUEM MOpsAAKa 00KajJOBaHHUS JTaHHOTO
Cy1e0HOTO peIlICHHUS.

5.17. Ecnu B o0pallleHUH COAEPKUTCA BOIMPOC, HA KOTOPBIA 3asSBUTEIIO
HEOJHOKPATHO (JIBa paza u 0oJiee) JaBAIMCh MUChbMEHHbBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAIMpPaBJICHHbIMH OOpaIICeHUSIMHM, U NPU 3TOM B OOpallleHuu He
IPUBOJATCS] HOBBIE JOBOJBI M 0OCTOSITENIBCTBA, TO MEPEMHUCKA 110 JAHHOMY BOIIPOCY
C 3asBUTEJIEM MPEKpAIIAeTCs, O YeM eMy HampasisieTcs: yBenomiienue. [Ipu atom B
PK o6pamenus genaercs 3anuch (OTMETKa) O TOM, YTO MEPENUCKa C YKa3aHHBIM
3asBUTEJIEM CUMTACTCS 3aBEPILICHHOM.

Ecnu ot 3asBuTENs], ¢ KOTOPHIM TIEpenrcka ObUTa TpeKpalieHa, mocTymaeT
ouepeHOe 00paleHre o TOMY e BOIPOCY, TO MUChbMEHHBINA OTBET Ha HETO MOXKET
HE J1aBaThCsA, @ cCaMO OOpallleHNe HAMpaBIsieTcs B JEIO.

5.18. OOpamenus, noctynupiiue Ha opuuuanbubii caiit TUK B cetu
HHTepHET, perucTpupyroTcsi C HUCIHOJIb30BAHUEM PEruCTPallMOHHBIX (QopM U
paccMaTpuBaIOTCS B YCTaHOBIIEHHOM Tmopsake. OTBeThl Ha Takue OOpalleHus
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HampaBJIAIOTCA 110 IIOYTOBBIM MWK OJJCKTPOHHBIM aApe€CaM, YKa3aHHbIM B

oOpalleHusx.

®dopMma mpenocTaBieHuss HHGOPMAIMKU OIpEAeIeTcsl aBTOpoM 3amnpoca. B
cllyuae €cid TpeaocTaBieHue uHpopManmuu B 3ampammBaeMon  Qopme
HEBO3MOKHO, OHAa MpeaocTaBisieTcss B TOW (opme, B Kakoil HMeeTCs B
n30upaTeIbHON KOMUCCHH.

B cnydae ecnu 3ampammBaeMast nH(opmalus omyO0IMKOBaHA B CPEACTBAX
MaccoBoil uH(opmanuu b0 pasMmenieHa B ceTtd WHTepHeT, u3OupaTenbHas
KOMHCCHUSL B OTBETE Ha 3alPOC MOXKET OIrPAHUYUTHCA YKa3aHUEM Ha3BaHUs, JAThl
BBIXOJIJa M1 HOMEpa CpelicTBa MaccoBOW MH(OpMaIuu, B KOTOPOM OITyOJIMKOBaHA
3arpairBaeMas nH(oOpMaIus.

5.19. Opranu3aiust TMYHOTO MIPHEMA.

5.19.1. Jluuneii mpueM BeAeTcs IpeAceAaTesieM  (3aMECTHTEIEM
npeacenareis, CEKpeTapeM, 4WIEHaMH) TEepPUTOPUATIBHOM  KOMHMCCHHM IO
IpeBapuUTeNbHON 3amucu 1o rpaduKy, YTBEpXKIaeMOMY IMpejceaaTesieM
TEPPUTOPUAIIBHON KOMUCCHH.

3anuck Ha MIPUEM MOKET OCYIIECTBISATHCS M0 TeIehOHY U MO MUCbMEHHOMY
3asIBJICHUIO, TI0JITAHHOMY B YCTaHOBJIEHHOM MOPSIKE.

[lo Hanbosee CIOXKHBIM BOIPOCAM, MOJJIEKAIIUM PACCMOTPEHHUIO B XOJE
JUYHOTO TIpUE€Ma, MOTYT MPEABAPUTEIBLHO MPUHUMATHCS TOSICHEHHS KaK B
IMCbMEHHOM, TaK U B AJIEKTPOHHOM BHUJIE.

Nudopmarnus o mopsiake Tnpuema pa3MmemniaeTcss Ha - caiTe Wi
undopmarmonHom crenae THUK.

5.19.2. Tlpu nu4HOM mOpHEME 3asBUTENb NPEABSIBISAECT JIOKYMEHT,
YAOCTOBEPSIOIINI €r0 JIMYHOCTb.

Benenne nuMyHOro mnpuemMa MOXKET CONPOBOXKAATHCS ayauo- W (W)
BUJIC03aIMCHIO, O YEM 3asBUTEIIb YBEAOMIIAETCS 10 Hayajia mpuema.

5.19.3. B xozne nmpuema BeIeTCs )KypHaJl y4ueTa, B KOTOPbI BHOCATCSI JAHHBIE
O 3asBUTEJIE, KPATKOE COJIepKaHuEe OOpalleHus], pe3yabTaT €ro pacCMOTPEHHs, a
TaK)Ke TOJDKHOCTH M (paMUJIHS JIUIIA, TTPOBOISAIIETO TPUEM.

Ecnu wu3noxxeHHele B yCTHOM oOpamieHuH (akThl HE TpeOyroT
JOTIOJTHUTEIHPHOU TIPOBEPKH, OTBET Ha OOpAICHHE C COTJIACHS 3asBUTENS MOXKET
OBITh 1aH YCTHO B XOJI€ IMYHOTO MPUEMA, O YEM JIeIaeTCsl 3alUCh B )KypHAJIe yyeTa.
[To mpocbOe 3asBUTENS, U3JIOKEHHOW B XOJI€ MpUEMa, JaHHBIM €My OTBET MOKET
OBITh HAMpaBJIEH 3asSBUTENI0 B MUCBMEHHOW (opMme C COOII0JICHHEM CPOKOB,
ycTaHoBieHHBIX WHcTpykimein. Ecinu usznoxkeHHsie B yCTHOM oOparieHuu (hakThl
TpeOYIOT AOTOTHUTEIILHON MPOBEPKH, 3aIBUTEIH B XOI€ MprueMa HHHOPMHUPYETCS O
TOM, 4YTO TIMCbBMEHHBIA OTBET Ha oOOpamieHue OyaeT eMy HampaBieH B
YCTaHOBJICHHOM IOPSIJIKE.
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Ecnu B ycTHOM 0OpallleHuu CcoJepiKarcsl BOIMPOCHI, PEIIEHUE KOTOPBIX HE

BXOJUT B KOMIMETEHIMIO HW30UpaTENbHOW KOMMCCHM, 3asBUTEIIO0 JAeTCs
Pa3bICHEHHE O TOM, KyJla U B KAKOM MOPSIKE My CIeIyeT OOpaTUThCSI.

B xome nuvHOTO MIpreMa 3asiBUTENI0 MOKET OBITh OTKa3aHO B JalbHEHIIEM
paccMOTpEHHUH OOpalleHusi, eciIu €My paHee ObLT JlaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B 0OpAIlleHUU BOIIPOCOB.

B ciyuae rpy0Ooro, arpecCUBHOTO MOBEACHUS 3asBUTEISI IPUEM MOXKET ObITh
npekpaiieH. [Ipy HeoOXOAMMOCTH MOXKET OBITh BBI3BAaH COTPYJIHUK OXPaHbl WIIU
IPaBOOXPAHUTENbHBIX OpraHoB. IH(popMalinst 0 MOBECHUY 3asBUTEIIS OTPAKACTCS
B )KypHaJe yyera.

5.19.4. TlepenanHple Ha MpUEME 3aIBUTEIISIMUA OOPAIICHUS PETUCTPUPYIOTCS
C HWCTOJB30BAHMEM PETHUCTPAIMOHHBIX (OPM M paccMaTpPUBAIOTCS B TOPSJIKE,
YCTaHOBJICHHOM HACTOSIIIMM pPa3/IesioM.

6. [loaroroBka, opopmiieHue, BHIMYCK, Y4eT JIOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeJaHUAX TEPPUTOPUATBHON KOMUCCUU

6.1. dopmupoBaHue nMpoeKTa MoBecTKU JHs 3acenanust TUK.

6.1.1. IlIpoekt moBectku JnHa 3acemanuss TUK  dopmupyercs
npeaceaareneM (cexkperapeM) (mpuitokernue Ne 19 «O6paszen ohopMiIeHUS TPOCKTA
noBecTku JHS 3acenanus TUK») TeppuTopuaibHOM KOMHUCCHUM B CPOKH,
ycTaHoBiieHHbIe peraamenToM THUK, Ha ocHOBaHMM TJIaHOB PalbOTHI U PEIICHUN
THUK, nopyuenuii npencenarens TUK, nocTynuBmux 10KyMEHTOB.

6.1.2. Unens TUK BmpaBe Mpeasio’kuTh BHECTH B MPOEKT MOBECTKU JTHS
3ace/laHrs BONPOCHI, HE MPEAYCMOTPEHHbIE TuIaHaMH padoThl U pemieHussMu THUK,
IIPU YCJIOBUM HAJIUYMS NOATOTOBJIEHHBIX 0 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOITPOCHI BKJIKOUAKOTCS B ITPOEKT NOBECTKH JIHs 3acenanus TUK mpu
nucbMeHHOM oOpamiennn wieHa TUK, 1o wHuUIIMaTHBE KOTOPOTO BOIPOC
BBIHOCUTCA Ha 3acenaHue, Ha umsa npexacenarens THUK, B koropoM ykasbiBaercs
Ha3BaHHE BOIIPOCA, JOKJIAJAUHK U 1aTa IEPEAAYM COTIIACOBAHHOTO IMPOEKTA PELIEHUS
Y MaTEpUAJIOB K HEMY CEKPETAPIO TEPPUTOPHUATBHON KOMHUCCHH.

6.1.3. CornacoBaHHBIN C mpeaceaTesieM TEPPUTOPUATIBHON KOMHUCCUU U
noanucanubli  cekperapem TUK npoextr mnoBectkm pHst 3aceganus THUK
TUpaXUpyeTcs s paccbuiky wieHaMm THUK.

6.1.4. Unenam TUK c npaBom pemaroriero rojoca, wienam THUK ¢ mpaBom
COBEIIATEILHOIO TOJOCAa W MPEACTABUTENSAM MOJUTUYECKUX NAPTAN MOPOEKT
noBecTkn JHsA 3acenanus THUK wmoxker ObITh pa3ociaH Ha yKa3aHHbIE HMU
AIIEKTPOHHBIE IOYTOBBIE aJipeca B ceTH MIHTepHET.
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[Ipoexkr mnoBectkn paHs 3aceganus THUK wmoxeT OBITH pa3MelleH Ha

odunnansHoM caiite TUK.

6.2. [ToaroroBka AOKYMEHTOB IO BOIPOCaM, BKIKOYEHHBIM B MPOEKT
noBecTku AHA 3acenanusa TUK.

6.2.1. JIOKyMEHTHI TIO BOIIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKH THS
3acenanuss  TUK, roroBsarcs wumenamu THK, 3a KOTOphIMEH  3aKpeTuIEHBI
COOTBETCTBYIOIIME HAIPABIICHUS JICITEIBHOCTH,

6.2.2. IIpeacraBnsieMble K PaCCMOTPEHUIO JOKYMEHTBI JTOJKHBI BKIIFOYATh
O3arJIaBICHHbI MPOEKT PpEIIeHUs C MNPUOOIICHHBIMA K HEMY MOJJUHHUKAMU
JOKYMEHTOB, TIOCIYKMBIIMX OCHOBAaHHEM Uil PACCMOTPEHHs] BOIpOca Ha
3aceganuu THUK, 1100 npoekT nuchMa, moJIIekKamiero CorjlaCoBaHuIo Ha 3aCeJaHuU
THUK, npu HE0OXOJUMOCTU — MOSICHUTEIIBHYIO 3aMUCKY [0 paccMaTpUBAEMOMY
BOIIPOCY.

6.2.3. IIpoeKThl MOKYMEHTOB (BKJIIOYAsl TPHWIOKCHHS) JJIT BU3UPOBAHUS
JIOJKHBI MPEJICTABISITBCSA B CPOKH, yCcTaHOBIEHHbIE mpenacenareinem THUK. Busel
MIPOCTABIIAIOTCS B KOHIIE TEKCTa MPOEKTa PEIIeHHs MO0 Ha 00OPOTHOM CTOpOHE
MOCJIETHETO JIUCTA MPOEKTa TOKyMEHTA (BKIIIOUask IPUIIOKEHUS).

6.2.4. VcnomHuTEns OOECHEYMBAET KOMIUIEKTHOCTH BCEX JOKYMEHTOB,
0003HaYEHHBIX KaK B IPOCKTE PEIICHUS, TaK U B IPUIOKECHUIX K HEMY.

6.2.5. Tlamkm ¢ [JAOKYMEHTaMH, TOJJICKAIIMMH PACCMOTPCHHUIO Ha
3aCe/laHNM, KOMIUIEKTYIOTCSI B COOTBETCTBUH C ITPOEKTOM ITOBECTKH JHS 3aCECIaHUA
THUK u pazpatorca unienam THUK B cpok, yctaHoBineHHbIN pernamenToM THUK.

Ecnmn unen TteppuTOopHanibHOM KOMMCCHM HAaXOOWUTCS B OTIIYCKE,
KOMaHJIUPOBKE UM OTCYTCTBYET IO 0O0JIe3HH, MpeHA3HAUCHHAS /I HETO TaIKa C
JIOKYMEHTAMHU OCTAETCA 10 €r0 BO3BPAIIEHUS Y OTBETCTBEHHOI'O 3a MOATOTOBKY
3aceaHusl.

Unenam THK ¢ mpaBomM COBEMIATENBHOTO TOJIOCA, MPEACTABUTEISIM
MOJUTUYECKUX TMMAPTUH Marepuaiabl MOTYT IE€pPEIaBaThCS HA YKA3aHHBIE WMH
AJIEKTPOHHBIE NTOYTOBBIE aapeca B ceTu VIHTEpHET U nepen Ha4YaloM 3acelaHus, a
JulaM, MPUTJIAlIEeHHbIM Ha 3aceaHue, MaTepualbl 0 BOMPOCY, HA KOTOPbIA OHU
IIPUTJIALLICHBI, IEPENAIOTCS MIEPE]l HAYAJIOM 3aCEJaHuUsl.

6.2.6. Tlepen HauanoMm 3acefdaHuWsi OCYIIECTBJISETCS PETUCTpAIUs
MPUTJAICHHBIX HA 3acelaHue JIMI[, CIOUCOK KOTOPBIX MPEACTABIACTCS
MPEACEATENIO U CEKPETAPIO TEPPUTOPHUAIBHON KOMUCCHHU.

6.2.7. Ha 3aceganuu TeppUTOPUAIBHONW KOMHUCCHUU BEAETCS MPOTOKOJI U
MOXET MPOU3BOJUTHLCS ayAuO3anuch (BUIEO03anuch). B ciyuae npousBoACTBa
aynuo- unu (Buzaeo) 3anvcu wienbl TUK u npuriamnieHHbie yBeT1OMIISIIOTCS 00 3TOM
710 OOBSBIICHUS TIOBECTKU JTHS 3aCEIaHMUs.
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Aynuo3anuce (BUA€03anuch), ocyiectrisierca cekperapeM TUK nubo onHum

n3 wieHoB TUK ¢ mpaBoM pelaromero roioca, IpuBJICYEHHBIM CIIEIIUATUCTOM I10
pewmenuto THUK, ykazanuto npeacenarens THUK.
[Ipu neoOxomumoctu mo pemenuto TUK, yxazanuto mpencemarenss TUK
MIPOU3BOAMTCS pacmudpoBKa ayano3anucu (Buaeo3anucu) 3aceqanus TUK
Aynuo3anuce (Buaeosanucs) 3acenannii TUK u mHBIX MeponpusaTuid mocie
oopmiieHuss pacmMPpPOBKH 3alKMCd HAa OyMaXHOM HOCHUTENIE XpaHSTCS IO
MUHOBaHUU HAaJOOHOCTH, JINOO HE paHee YeM uepe3 TPUALATh THEH, CTUPAIOTCS.

6.3. Brinmyck 1oKyMeHTOB, paccMOTpeHHBIX Ha 3acenanuu THUK.

6.3.1. JlokymeHThl, paccMoTpeHHble Ha 3acenanun TUK, B ciydae, ecnu B
XO0Jle 3aceJaHusl BHOCHIIMCh HM3MEHEHHUs, JOJDKHBI OBITh JOpaldOTaHbl, a 3aTeM
IIOANIMCAHBI, 3apPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox 10pabOTKH JOKYMEHTOB HE JIOJDKEH MPEBBINIATH TPEX pabouux
JTHEH 1ociie THs 3aceaHusl, €CJIM HUHOM CPOK He ompeesieH (eaepalbHbIM 3aKOHOM
u (mn) 3akoHoM PB, permamentom TUK unu He oroBopeH Ha 3ace1aHuH.

6.3.3. Ilpu popaGoTke JTOKyMEHTa MCIHOJHUTEIh BHOCUT B TEKCT
COIJIACOBAHHBIE B  XOJE€ 3acelaHus U3MeHeHus. B caydae npuHATHA
TEPPUTOPUAIBHOM KOMHUCCUEH pElIeHHs O HeoOXOJAMMOCTH KOHTpOJIS 32
BBITIOJTHEHUEM PELIEHUS €TI0 TEKCT JOMOJHAETCS IIYHKTOM, B KOTOPOM HA3HAYAKOTCS
JIMLA, OTBETCTBEHHBIE 32 UCIIOJHEHHE, U ONPEAEIAETCA CPOK UCTIOJHEHHS.

6.3.4. Ilpu wHeoOxogmmocTH, B cioydyae BHECEHHUS B JIOKYMEHT
COTJIACOBAaHHBIX HA 3aCE€IAaHUN U3MEHEHUH, OH BU3upyercs y wieHoB THUK, BHecmmx
B XOJI€ 3aC€aHNs COOTBETCTBYIOIINE MPEIIIOKECHUS.

Bussl npocTaBistoTcss Ha 000pOTHON CTOPOHE MOCIEAHETO JUCTa JOKYMEHTA
(pelenust, TPUIIOKEHHUS).

6.3.5. Ecmu Bompockl, coxepxamuecss B pemennn THK, kacatorcs
JNEATEIBHOCTH OJHOM WM HECKOJBKMX CTOPOHHUX OpraHu3auui, K JTOKYMEHTY
MPUJIATAETCA JMCT COTJIACOBAHMS, B KOTOPOM YKa3bIBAETCS HAMMEHOBAHUE
OpraHu3allu, J0HKHOCTb, MHUITUAIBI U (haMUJIUS TOHDKHOCTHOTO JIUIIA, C KOTOPBIM
9TOT JOKYMEHT COTJIACOBAH, U CTABUTCA €T0 JIMYHAs IOAIUCH.

CornacoBanue MOxeT ohopMIIsIThCS Ha mocaeaHem yucte pemenns TUK.

6.3.6. K odopmieHHOMYy 7S TOANMUCAHUS PEIICHUIO WCIOJHUTEIH
MPUJIaraeT CHUCOK JOJKHOCTHBIX JIMLl (OpraHU3aliMii), KOTOPbIM HaIpaBiseTCs
pemenne TUK (mpunosxkenue Ne 9).

B cnmcok BKIIIOYAIOTCS 1A, KOTOpbIe OyAYT 3a/1€iCTBOBaHbI B peajin3aliu
MPUHATOTO IOKYMEHTA WM JIOJDKHBI OBITh MPOUH(OPMHUPOBAHBI O €TI0 COICPKAHUU
U KOTOPBIM 3TOT IOKYMEHT JOJIKEH OBbITh pa3ociiaH.

CnHMcoK pacChbUIKM  JIOKYMEHTOB IOJINHCHIBAETCS  WCIOJHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.
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6.3.7. Pemenne noanuceiBaeTcs npeacenareneM u cekperapem TUK.

Ecnu na 3acenanun THUK npencenaTensCTBOBAN 3aMECTUTEND MPEACEAATENS
THUK, cexpetaps TUK unu onun u3 unenoB THK ¢ npaBoM pemiaroiiero rojoca, a
Takxke ecau nosHomounst cexkperaps TUK ocymectBisn oaqun m3 unenoB THUK ¢
IIPaBOM PEIMIAIOIIETO T0JI0Ca, TO TIOIMKCH B TIPOTOKOJIC, HA PEIICHUH 0()OPMIISIOTCS
CJIETYIOITUM 00pa3oM:

«3amecturens npenacenarenss TMK» — B cilydae BpEMEHHOIO OTCYTCTBHUSA
npeacenarens TUK;

«Hcnonustronuit 00si3anHOCTH TIpencenarenss THUK» — B ciaydae BpeMEHHOTO
orcyrctBus 3amecturens npeaceaarens THUK npu nammumum pemenus THUK o
BosnockeHnM Ha cekperaps THUK mmb6o omnoro w3 unenoB THUK ¢ mpaBom
pemaroiero rojgoca nosHomouunn npeacenarens TUK;

«Mcnonusrommii  o6s13aHHOCTH cekpetapss THUK» — B ciayyae Hanuuus
pactiopstkenust  npencenarens THMK  uiaum ucnonHsOmEro  o0sI3aHHOCTH
npeacenatenss THUK o Bo3noxkennn Ha ogHoro w3 wieHoB THUK ¢ mpaBom
pematomiero rojgoca noiHomounii cekperaps TUK nmubo npu Hanuuuu pemieHus
THUK o Bo3noxkeHun Ha oaHoro u3 wieHoB THUK c mpaBom pemaroimiero rosiaoca
noinHomounit cexkperaps TUK.

6.3.8. Tlocme moamuwcaHWsl PEIICHHUS PETUCTPHUPYIOTCSA MpeaceaareieM
(cexkperapem) THK. Ha npokymeHTax W CHOHCKaxX pacChUIKA TMPOCTABIISIETCS
PErUCTPAMOHHBIN HOMED.

6.3.9.  Pemenust HyMepyrTCsl B XpOHOJIOTHYECKOM MOCIIEI0BATEILHOCTH B
IpeJesiax CpokKa IOJHOMOYHM TEPPUTOPHAIbHOW Komuccuu. Homep pemeHus
COCTOMT W3 HOMEpa NPOTOKOJA 3aCelJaHHsl M MOPSAKOBOTO HOMEpPA PELICHMS,
pa3leleHHbIX KOCOM uepTOM M OTAENEHHOM OT HUX JAepucoMm MHUPPHI,
o0o3Hayarome TMOPSIKOBBIM HOMEP cocTaBa H30MpPATEIbHOM KOMHUCCHHU
(Harmpumep: 1/8-5)

6.3.10. VYka3zaHHbple BbIIE PEKBU3UTHI BHOCATCS B PETHCTPAIMOHHYIO
bopmy.

6.3.11. PaspemieHue Ha TUPAKUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
kosmuecTse aaet npencenarens TUK. JIokyMEeHTBI THpaXXKUPYIOTCSI OTBETCTBEHHBIM
3a MOATOTOBKY 3aCE€JaHUsi B COOTBETCTBUM CO CIMCKOM PACCBUIKHM, HA KaxKJIOU
KOMUU  JOKYMEHTAa TMPOCTABIACTCA IedaTh, YAOCTOBEPAIOIIAs  MOANUCH
npeacenatens TUK u cekperaps TUK (6e3 Bocipon3BeieHUsI MOMUCEH ).

6.3.12. Komnus pemenuss TUK HanpapiseTcs rpaxaaHuHy B ciiydae, €Ciu
ero oopamenrne B TUK mociyxuino ocHoBaHHWEM JJisi paCCMOTPEHHS BOIIpPOca Ha
3acenanuun TUK.

6.4. Odopmaenue nporokona 3acemanus TUK.
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6.4.1. TIlporokon 3aceganus TUK odopmisiercs Ha OaHke (MPUIOKEHUE

Ne 4) B cpok, ycraHoBineHHbIH pernmamentom THK.

6.4.2. Tlporokon 3acemaHusi MOKET OPOPMIIATHCS B MOJTHOW WIIM KpAaTKOMH
dbopme.

6.4.3. Tekcr mportokona 3acemanus THUK cocrouT w3 nByx wacteid —
BBOJHOM Y OCHOBHOM.

6.4.4. B BBOAHOH 4acTH MPOTOKOJIA YKA3BIBAOTCS (haMUIIMS W MHUITHATBI
npencenarenss TUK (mpencenarenbCTBYIONIET0), a TakkKe MPUCYTCTBYIOIIUX
samectutens npencenarens TUK, cekperaps TUK u unenos TUK, B ToM uuncie ¢
IIPAaBOM COBEIIATEIIBHOTO T0JIOCA W JIMI], TPUTJAlNIEHHbIX Ha 3acelaHue, B
an(aBUTHOM MOPSIJIKE.

JlommyckaeTcsi opOpMIIEHHE TNPUCYTCTBYIOUIMX OTACIBbHBIM CIHUCKOM C
yKa3aHUEM HWHUIMAIOB, GamMmwinii u JgomkHocTed. Chucok mnpuiaraercs K
IIPOTOKOJIY 3aCETaHUSI.

6.4.5. TloBecTka JHS BKJIIOYAETCS B BBOAHYIO 4YacTh MpoTokosa. OHa
COCTOUT M3 TMEPEUUCICHUS BOIPOCOB, KOTOPbIE OOCYXJAIOTCS Ha 3aceJaHuM
U 3aKpeIIIeT IMOCJIEeN0BATENbHOCTh UX OOCYXXKJIEHUS U (pamMmiuu JTOKIATIUKOB
(BBICTYNAIOILIUX ).

Kaxxnp1il Bompoc MOBECTKU JHS 3acelaHusl HymepyeTcs: apaObckoil uudpoii,
ero HauMeHoBaHue GopmyaupyroT ¢ mpeasiora «O» unu «O6». [1o kaxag0My TYHKTY
yKa3bIBaeTCs JOKJIQAUUK M ¢opma MNpeacTaBieHUs Bompoca (JoKiaa, OTYET,
coobtienue, nHpopmarus).

6.4.6. OcHOBHas 4acTh MPOTOKOJIA 3aCEAAHUS COJICPIKUT CTOJBKO Pa3/IeyioB,
CKOJIbKO TMYHKTOB BKIIFOYEHO B MOBECTKY AHSA. B COOTBETCTBUM C HEH pasjelibl
HYMEPYIOTCS.

Kaxnpiii paznen coctout us tpex vacren: «CJIYILIAIJINy, « BBICTYIINIIN»,
«PEHINJIN», xOoTOphIE MEYaTarOTCAd OT TPaHULbl JIEBOTO IMOJSA NPONHCHBIMHU
OyKBaMHU.

B yactu «CJIYHIAJIN» kpaTKo u3naraeTcs TEKCT BBICTYTUICHUS JOKJIATUHKA.
Nanmmanel w  daMmidsg  JOKJIagIMKa TedaTaloTcsl ¢ KpPacHOM  CTPOKHU
B HMMCHUTEIBHOM TNajeXe. 3alKch JOKIaJa HW3JIaraercsi OT TPEThEro Jula
SAMHCTBEHHOTO YHCJIa U OTIEISAETCS OT (pamMminu Tupe.

Ecnu texer noknana mpuiiaraetcs K NpOTOKOJY, TO MCHOJIB3YETCSl CChUIKA
«Texer nokana mpunaraeTcs».

B wactn «BBICTYIIMJIM» mnepeyucnstorcs BBICTYNAKOIIAE W aBTOPBI
BOMPOCOB. MHMUIMAaNB! 1 (haMuiisl BBICTYIAOIIETO NEYaTAIOTCs C KPACHOM CTPOKHU
B HMEHUTEIbHOM majexe. KparTkas 3anmuch BBICTYIUIGHHS IO CYLIECTBY
paccMaTpUBaEMOro BOMNpoca (MO PELICHUIO MPEACENaTENbCTBYIOIIET0) U3I1araeTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.
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Ecan Tekcrt BBICTYIIZICHHA IIPHUIIAracTCsa K IIPOTOKOIY, TO HCIIOJIB3YCTCA

cchuIKa «TeKCT BBICTYIICHUS TIPUIIATaeTCs).

B yactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHUE MO 00CYKIaeMOMY
BOIIPOCY.

ConepxaHue 0coOOro MHEHHs, BBICKa3aHHOTO BO BpeMsl OOCYKIEHUS,
3aMKMCBIBAETCSI B TEKCTE MIPOTOKOJA IOCIE COOTBETCTBYIOLIErO PEUICHUS WU
oopmiiieTcss Ha OTACIBHOM JIMCTE M TMOMENIAETCS MOCIE COOTBETCTBYIOIIETO
peLIeHHUs.

6.4.7. IIpoToko:ia 3acenaHus MOJAMUCHIBAECTCA MPEICEAATEIHCTBOBABIIUM Ha
saceqannu U cekperapeM THUK (umm unenom THUK, mcmoaHsBIIMM 00S3aHHOCTH
cekperaps TUK).

6.4.8. Ilocne MNOANMKUCAHUS MPOTOKOJIBI PETUCTPUPYIOTCS C
UCITO0JIb30BAaHUEM PErHCTPAlMOHHBIX (popM. [IpoTOKOIBI 3aceqannii HyMepyroTCs B
XPOHOJIOTHYECKOM MOCIIEN0BATEIBHOCTH B Ipeenax cpoka nmoaHomouni THUK.

6.4.9. IIporokonsl 3acegannii TUK, npruoOiiieHHbIE K HUM PEIlIeHUsS BMECTE
C MaTepuallaMd, MOCITYKUBIIUMU OCHOBaHUEM JUIsI HMX MPHUHATHSA, OCOOBIMHU
mueHusMu wieHoB TUK xpanstcs y npencenarens (cekperapsi Wil TpakIaHCKOTO
CJIy>Kalllero, OTBETCTBEHHOTO 3a BeneHue aenornpousBojactBa) THUK, a 3arewm,
oopMJIEHHBIE B COOTBETCTBHHM C TpeOoBaHUsMU MHCTpykumu, mnepenaroTcs B
apXuB.

7. OdopmiieHHne NPOTOKOJIOB 3acenanuii padounx rpynn TUK

7.1. IIpoToxoinbl 3aceqanuii padouux rpynn TUK odopmistores cekperapem
paboueit rpynnel (mpuioxkenue Ne 20 «O6pazen odopmileHHS MPOTOKOJIA
3acefaHusl paboyeil rpymmbD))

7.2. IlpoToxoi 3acenanusi paboueli rpyIIibl MOMUCHIBAETCS MIPeIceiaTeNIeM U
CEKpeTapeM 3aceaHusl.

7.3. Ilporokonsl 3acegaHuit  paboyell  Trpynmbl  HYMepylooTcs B
XPOHOJIOTMYECKOW TOCIEI0BATENbHOCTH B Mpelesax KaJleHAAapHOTo Trofa, Jmbo
CpOKa JeATEeIbHOCTH padouel rpynnsl (Hampumep, npotokon NeS ot 21 HosAOps
2018 rona).

7.4. IlpoTokomnbl 3acedaHuil U pelieHus padodeil Tpynmbl BKIOYAIOTCS B
HOMEHKJIATypy J1eJ1 u30upaTesibHOM KOMUCCHUU.

7.5. B cnyuae paccMmorpenusi Bompoca Ha 3aceganun THMK nognvuHHBIE
AK3EMIUIIPHl TPOTOKOJIOB M pEIIeHUuH pabouell Tpynmbl NpuoOLIalOTCsS K
JIOKyMEHTaM 3acelaHusl, a B Jiesa paboyeil rpynibl MOMENIAtOTCsl KOITMHU YKa3aHHBIX
JIOKYMEHTOB.
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8. KoHTpoJIb MCIIOIHEHUS TOKYMEHTOB U NOPY4eHuil

8.1. KoHTpoI0 UCTIONHEHUS O/JIeKaT:

IIOPYYEHHUSI, COACPIKAIINECS B IIOCTAHOBICHUX U Apyrux nokymenrax [{UK
Poccuu, [IUK PBb, B pemiennsix TUK;

nopy4denusi, cogepsxamuecs B pemenusax THUK;

NUCbMEHHBIE MOPYYEHHUs TMpeAcenaTens (3aMecTUTeNs Ipenceaarens,
cekperaps) TUK;

BXOJSIIIAE JOKYMEHTBI, B TOM YHUCJE NMHUCbMEHHBbIE OOpalIeHUs Tpa)KaaH,
yKasaHHbIE B [lepeyne nmoamexamux KOHTPOJIIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnoaHeHus (npuioxenue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU MO UCTIOJIHEHUIO
JOKYMEHTa Ipeaceaarens (3amecTurens npeacenarens, cekperaps) TUK;

UCXOJSIIINE JOKYMEHTBI, TPEOYIOIUE OTBETA;

NOpYy4YeHMs, coiepkamuecs B nporokonax 3acemannid TUK u pemenusx
pabouux rpymii;

IJTAHBI MEPOTIPUATHUN.

8.2. KoHTposib HCTIONTHEHHS NOKYMEHTOB, YKa3aHHBIX B mojapaszaerne 8.1
NucTpykiuu (32 MCKIIIOYEHHEM HMCXOASIIMX JOKYMEHTOB), IO CYLIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET Npeacenareis (cekperapp) TUK.

8.3. KoHTposib HCNONHEHUS HCXOIANIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TOJIydeHHs OTBeTOB Ha 3ampocbkl THK, ocymecTBistor
pabOTHUKHU, OTBETCTBEHHBIE 32 MOJATOTOBKY JIaHHBIX JOKYMEHTOB.

8.4. Cpoku HCIONHEHUs MOpydYeHUH, comepxammxcs B pemenusx TUK,
pacniopsikeHusax npeacenarens THUK, nuceMeHHBIX NOpy4YeHHWH MpeacenaTesns
(3amectutens  mpencenarens, cekperaps) THUK — onpenensitorcs  3TUMU
JOKYMEHTAMM.

8.5. JIOKyMEeHT MOoANeXUT UCIOIHEHUIO B TeueHue 30 KaJeHIapHbIX JHEH
CO JHS €ro perucTpanyy, 3a HCKIIOYECHHEM CJIydaeB, IPEAYCMOTPEHHBIX
noApaszaeiaoM 8.6 HaCTOSIIErO pa3zea.

Ecnu nmocneanuil 1eHb MCMIONHEHUS TOKYMEHTa MPUXOJUTCS HAa HEpaOOouMii
JI€Hb, TO OH MOJJIEKUT UCTIOJHEHUIO B MPEAIIECTBYIOMIHMN eMy paboUuil 1€Hb.

JlokymeHTBl ¢ mnoMmeTrkamu «HeszamemmmrensHo», «BeceMa cpoyHO»,
«CpOYHO» UCIOJHAKTCA B TPEXIHEBHBIM CPOK, JOKYMEHTBl C IOMETKOMN
«OnepatnBHO» — B JECATUAHEBHBIN CpoK. CpOK HMCHOJIHEHHSI HCUYUCISETCS B
KUICHIAPHBIX HAX OT NaThl MOANMCAHUA YKa3aHUs II0 MCIOJHEHUIO JOKYMEHTa
100 perucTpanuu J0KyMeHTa.

Eciu nocnenHuid 1€Hb UCIIOJHEHUS JTOKYMEHTA, COAEPHKAIIETO MOMETKY O
CPOYHOCTH HCIOJHEHUS, MPUXOAUTCS Ha Hepabo4yuil JeHb, TO OH MOIJIEKHUT
WCIIOJTHEHHUIO TIPEANIECTBYIONUN eMy pabouunii IeHb.
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8.6. Cpoku HMCHOJHEHUS BXOISAIIUMX JOKYMEHTOB W OOpallleHWM Trpa)iaaH

YCTaHABIMBAIOTCA HUCXOAS W3 CPOKOB, IPEUIaraéMblX OpraHu3auued Jmoo
IpaKJaHUHOM, HAIIPABUBIIMMU JTOKYMEHT, WJIA CPOKOB, YKa3aHHBIX B IIPUIIOKEHUN
Ne 10.

OOparmienust Mo BOMpocaM BBIOOPOB M peepeHAyMOB, MOCTYMUBIINE B
NepUoJl HM30MPATETbHON KaMIaHUM, HWCHOJHAIOTCS B CPOKH, YCTaHOBJICHHBIE
denepanbHbIM 3aKOHOM «O0 OCHOBHBIX FapaHTHUAX M30UpaTENbHBIX MPaB U MpaBa
Ha y4yacTue B peepeHayme rpaxaan PDy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U IIOJIHOE BHECEHHE B
PETUCTPALIMOHHYIO (OPMY CPOKOB HCIIOJIHEHUS JOKYMEHTOB M MH(pOpMalUU O
COCTOSIHUM MCHOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJIHEHHS JOKYMEHTOB
BO3JIATalOTCS HA OTBETCTBEHHOTO 34 BEICHUE ACJIONPOU3BOJICTBA.

8.8. B mmamax MepompusaTHii, yTBepXkIaeHHbIX pemeHusmMu  TUK,
pacniopspkeHusiMu nipeaceaarens TUK, koHTpomro momiiexkar CpoOKH HCIOTHEHHUS
OTJIEIBHBIX €r0 IYHKTOB.

8.9. [Ipn HEoOXOaUMOCTH MPOJJICHHUS CPOKA HCIOJHEHHs JOKYMEHTa
OTBETCTBEHHBIN 3a WCIIOJIHEHUE, HE TIO3/IHEE YEM 3a TPU JHS 10 UCTEUEHUS CpPOKa
WCIOJIHEHUA JOKYMEHTa mpeacrtasiser Ha umda npencenarens THUK mokmagHyro
3aMKMCKy C MOTUBHPOBAHHOM MPOCKOOI O €ro NpOJICHHUH.

8.10. JIoKyMEHT CUMTaeTCsl UCIIOJIHEHHBIM U CHUMAETCS ¢ KOHTPOJIS TIOCTie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PpPE3yJbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLAM.

8.11. OcHoBaHUSIMHU ISl CHATHS JOKYMEHTA C KOHTPOJIS SBJISIFOTCSI:

JIOKJIaJ{Has 3allMCKa O CHATHM JOKYMEHTa (MM OTAENbHBIX €ro MyHKTOB) C
KOHTpOJIE WM 00 UCHOJHEHMH JOKyMeHTa Ha wums npexacenarens TUK,
MOJATOTOBJICHHAs OTBETCTBEHHBIM 3a UCMOJHEHUE C  oTMeTkoM («Cornaceny,
«Paccmotpeny, «IIpunsto») npencenarens TUK o npuHsaTHN ucCnONHEHNUS,

pemenne THUK, pacnopsoxkenne npencenarenss THUK no pesynpratam
VICITOJIHEHHUSI IOKYMEHTA;

OTBET Ha BXOJSALIUI TOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpblE JOKYMEHT ObUI HallpaBlIeH IS
PacCMOTPEHHS 0 CYILECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO;

HampaBjeHHe OOpallleHus B JApPYyTrUe OpraHu3aluu JJii PacCMOTPEHHUS IO
CYILIECTBY IMOCTaBJICHHBIX B HEM BOIPOCOB U MOCIEAYIOMIET0 MH(OPMHUPOBAHUS
aBTOpa O pe3yJbTaTax pacCMOTPEHUS.

8.12. JIOKYMEHT He CUMTAeTCs UCIOJHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CIM OH HalpaBiseTCs B JpyrM€ OpraHbl WIM OpraHu3auvy Ui
pPaccMOTPEHHUS C LENbIO MOJNyUYeHUsI TEPPUTOPHAIBHON KOMHUCCHEW MH(pOpMaIu,
HEOOXOIUMOW Ui PAacCMOTPEHMs IO CYIIECTBY IOCTABIEHHBIX B JOKYMEHTE
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BOINPOCOB. B ciiyyae HEOOXOUMOCTH TEppUTOpUATIbHAS KOMUCCHUSI MH(DOpMUpPYET

00 3TOM aBTOpa IOKYMEHTA;

€CJIM OH HalpaBISIETCS B JAPYrM€ OpraHbl WIM OpPraHU3aluu s
PacCMOTPEHUS MO CYILIECTBY NOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3aBUTEIIO C
nocienyronum nHpopmupoBanueMm THUK o pesynbrarax NCMONHEHHS; €CJIA HA HEM
He cTOUT oTMeTKa npenacenarens TUK o npuHATAN HCTIOTHEHHS.

9. U3roroBJjieHHEe U NCII0JIL30BaHNUeE NeYyaTel ¥ IITaMIIOB

9.1. Jns ynoctoBepeHus: MOJIMHHOCTH JOKYMEHTOB HIIM COOTBETCTBUS
KOMHUI JTOKYMEHTOB TMOJJIMHHUKAM, IPOCTABJIEHUA OTMETOK O TOJYYEHUH,
peructpauun aokymeHToB B THK wncnonb3yrorcs mnedars TeppUTOPUAIBHOU
KOMMCCHUH U IITaMIIbI.

9.2. H3roroBieHue MeUaTH OCYIIECTBISIETCS B COOTBETCTBUH C 00pa3IOM H
onucaHueM, yrBepxkacHHbIMU noctaHoBieHneM LK Poccun no pemenuro LUK
PB, uzrotosnenue mramnos — o pemenuto THUK.

9.3. Ilewarp THUK mnpocraBnsercs Ha (UHAHCOBBIX JIOKYMEHTax,
rapaHTUMHBIX MHUCbMax, JOrOBOPax, I'OCYJAapCTBEHHBIX KOHTPAKTaX U B JIPYIUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM CIIydasiX.

9.4. Ha paccemaembix kommsix pemenuit  THUK, pacnopsoxenwmit
npeacenarens THUK, Ha makerax npu OTHpaBKE JTOKYMEHTOB, MpU O(OPMIICHUU
JOKYMEHTOB Ha IPUEM TOBApPHO-MATEPUATIBHBIX [IEHHOCTEN MPOCTABIIIECTCS 1€YaTh
THUK.

9.5. Ileyatu u mTammbl NOJJIEKAT PETUCTPALUU B OTAEIBHOM JXKypHaje
ydeTa neqared 1 mramios. [ledatn v mraMisl BbIIAIOTCS MO IOAIMCH B KypHAJIE
ydyera Iedared W mramMnoB. Ha xypHame mpocraBisercss nomerka «Jlis
CIIy’K€OHOTO  TOJIb30BaHUS», €ro JMCThl HYMEpPYIOTCS, MpOIIMBAIOTCA H
ONEYaTHIBAIOTCS.

9.6. Ilewatm m mTamnbl AOJDKHBI XPAaHUTHCS B HAICKHO 3aKPHIBAEMBIX
U OTlleYaThIBa€MbIX B HEpabouee BpeMs cerpax uiim MeTaTMIecKuX mKadax.

9.7. Ilpencemarens TUK ocymiecTBisieT KOHTPOJb 3a MPABUIBHOCTHIO
XpaHEeHUs U UCIOJIb30BAHUS IIeYaTeN U IITAMIIOB.

CBepka HanmMuus NevaTen v mTaMIioB ocyliecTBisiercs npeacenarenem TUK
OJIMH pa3 B T'O/I.

9.8. Ilpumenmme B HEroJHOCTh MeYaTH U IITaMIbl HanpasistoTes B LK
Pb misa yHMUYTOXEHUSA, O YeM COCTaBISAETCA akT. B KypHaye yyera medareu u
LITAMIIOB JIEJIA€TCSl COOTBETCTBYIOIIAS OTMETKA.



38
10. ®opmupoBaHue 1eJ1 U Nepeaava ux B apXuB

10.1. CocraBieHue 1 yTBEpKICHNE HOMEHKIIATYPHI JEII.

Homenknatypa nen mnpeaHasHaueHa uisi (OPMUPOBAHUSL HCIIOTHEHHBIX
JOKYMEHTOB B J€Ja, CHCTEMaTU3allud W ydeTa JeJl, ONPEACICHUs CPOKOB HX
XpaHEHUSI U SIBISIETCS OCHOBOM JJISI COCTABJIEHUS OINUCEN AEN MOCTOSHHOTO M
BpeMmeHHOTo (10 jeT u 6oJee) XpaHeHUS.

B HOMEHKIaTypy JAen BKIIOYAKOTCA 3arojOBKHM [J€J, OTPa)karollhe BCE
TOKyMeHTUpyeMbie ydacTku padbotel TUK.

3aroyioBOK Jiefia JJOJDKEH YETKO OTPa)kaTb OCHOBHOE COJIEPKAHUE U COCTaB
nokymeHToB. He pomyckaercs ymorpebiieHHE€ HEKOPPEKTHBIX (POPMYIHPOBOK,
BBO/JIHBIX CJIOB M CJIOKHBIX 00OpPOTOB.

IIpu cocraBneHUM HOMEHKIATYpPbl JEJI CJIEAYET PYKOBOIACTBOBATHCS
pernamentoM TUK, IlepeuyHeM TUMOBBIX yIPaBICHYECKUX apXHUBHBIX JTOKYMEHTOB,
oOpa3yrolmuxcss B NpoLecce OeATEIbHOCTH TOCYyIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS U OpraHU3alMi, C YKa3aHUEM CPOKOB XpaHEeHUs, (faee
— Ilepedens), mopsiaKkaMu XpaHEeHUs U TIepeadyu B apXUBbI JIOKYMEHTOB, CBSI3aHHBIX
C MOJTOTOBKOW U MpoBesieHneM BbiOopoB, yTBepxkaeHHbiMUu [IUK Poccun u [TUK
Pb, HOMeHKIIaTypaMu Aen TEPPUTOPUAIBHOW KOMHUCCUU 3a NPEAIIECTBYIOLINE
TOJIBL.

[Ipu moOATrOTOBKE HOMEHKJIATYPHI /€T HEOOXOAMMO YYHUTHIBATH XapakTep
BBIOOPOB, MPOBOANMBIX B MIPEACTOSLIEM TOLY.

Howmenxnatypa nen TUK Ha npencrodmmnii KaJIEHIAPHBINA TOJ COCTABISETCS
B MOCJIEAHEM KBapTajie TEKyIIEro roja, yreepxuaaercs mnpeacenarenem TUK u
BBOJIUTCS B JeiicTBUe ¢ | sHBaps ciemyromiero roaa (npuioxenue Ne 11 «Dopma
HOMeHKIATyphI e TUKy).

Howmenknarypa nen TUK He pexe oqHOro pasa B ISITh JIET COTJIACOBBIBACTCS
C apXWMBHBIM OTJIEJIOM aJIMUHHUCTPAIMA MYHHUIIMMAIBHOTO pakioHa (TOPOJCKOTO
OKpyTa).

B ciiyyae BO3HMKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOMOJHHUTEIBHO
BHOCATCA B YTBEPKICHHYIO HOMEHKJIATYpy 1] o ykazanuto npenceaarens TUK.

[lo OKOHYaHMM KAJEHJAPHOIO TOJa B KOHLE HOMEHKIATYPBI €l
COCTaBJISIETCSI UTOTOBAsl 3aMUCh O KOJUYECTBE 3aBEJCHHBIX JIe7 (TOMOB, 4acTel),
OTAEJBHO MTOCTOSHHOTO U BPEMEHHOT'O XPaHECHUS.

Cpok XpaHeHHs] JOKYMEHTOB YKa3bIBAa€TCSI B HOMEHKIIATYPE JI€] CO CChUIKOM
Ha ctaTblo [lepeuns. Cpok XpaHEHHs OOKYMEHTOB, HE YKa3aHHbBIX B JaHHOM
MepeyuHe, ycraHaBiauBaeTcs no cornacopanuio ¢ [{1K Pb.
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Hcuucnenue CPOKOB XpaHCHUA JOKYMCHTOB, 3aKOHYCHHBIX

JIEJIONPOU3BOACTBOM B TEKYIIEM I'O/ly, HAUMHAETCS C | AHBaps CIEAYIOIIETO roja.

10.2. OdopmieHue JTOKYMEHTOB, 3aKOHUYEHHBIX JIEJOMPOU3BOJICTBOM,
dbopmupoBanue u Tekyuiee xpanenue aen B THUK.

3aKOHYEHHBIE JEJIONPOU3BOICTBOM JTOKYMEHTBI opopMIISIOTCS
B COOTBETCTBUU ¢ TpeboBanusaMu MHcTpykumu. [Ipu 3ToOM B HUKHEH 4acTH JUIIEBON
CTOpPOHBI MEPBOrO JHCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTAa MECTE CTaBUTCS
OTMETKa O €ro HCIOJHEHWH, pacurdpoBbiBaeTcs noanuck npexacenarens TUK,
yKa3bIBaeTCsl HOMEp Jelia 1Mo HoMeHkiarype. [Ipu HeoOxXoauMocTu OTMETKa 00
UCIIOJIHEHUH MOXET OBITh clieJlaHa Ha OOOpOTHOM CTOpPOHE MEepBOro JIMCTa
JIOKYMEHTA.

HcnonHeHHble JOKYMEHTHl (OPMHPYIOTCS B JieJa B COOTBETCTBHM C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

Jleno cuuTaeTcs 3aBECHHBIM C MOMEHTAa BKIIOUYEHHS B HEro0 MEPBOro
WCIIOJTHEHHOTO JOKYMEHTA.

[Ipu dopMupoBaHuM jena MTPOBEPSETCS MPABUIBHOCTh  OTHECEHMUS
JIOKYMEHTOB B JIJAHHOE JI€J10, Ka4eCTBO 0(OPMIICHHUSI M1 KOMILIEKTHOCTh IOKYMEHTOB,
HaJIM4YM€e MOJINUCEN, BU3, PETHCTPALMOHHBIX HOMEPOB, CIIPABOK MM OTMETOK 00
WCIIOJTHEHUH, CIUCAaHUU B J€JI0 U Ipyrux. HenmpaBuibHO opopMiIeHHBIE TOKYMEHTHI
JIOJKHBI OBITH T00(OPMIICHBI, & 3aT€M IMOMEIIIEHBI B JIEJO.

He nonyckaercs noMmenieHue B €10 JOKYMEHTOB, COAEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

ITpu hopmupoBaHuy A1 COOMIOIAIOTCS CIICIYIONINE TPEOOBAHUS:

JIOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOT0 XpaHeHus: (GOpMHUpYIOTCS B jaena
pa3zienbHo;

B JI€JI0 BKJIIOYAIOTCS TOJBKO HCIOJIHEHHBIE, MPABUIBHO OQPOPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMH JieJ1 B HOMEHKJIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSILMECA K PELIEHUIO0 OJJHOTO BOIpoca, (GOpMHUPYIOTCS
B OJIHO JI€JIO;

B Clly4ae, €clid Mmoa0opKa JOKYMEHTOB MO OJHOMY BOIIPOCY HACUYHUTHIBACT
6o1ee 100 aucTOB, OHA MOJKET OBITH BBIJEJIEHA B CAMOCTOSITEILHOE J€JI0;

JOKYMEHTBI, TTOJJIEKAIE BO3BPATY, B €0 HE MOMEIIAIOTCS;

B JIEJIO TMOMENIAeTCs] TOJbKO OJMH 3K3EeMIUISAP JOKYMEHTA, YEPHOBHKH M
BAapUAHThI IPOEKTOB JOKYMEHTOB B JI€JI0 HE MOJAIIMBAIOTCS (32 UCKIIIOUEHHUEM TeX,
Ha KOTOPBIX HMMEIOTCSI BH3bI, YKa3aHUs IO HUCIOJHEHHIO JOKYMEHTOB M JPYTrue
OTMETKH, JIOMOJIHSIONINE MEPBBIM K3EMIUISD);

B JIEJI0 BKJIIOYAIOTCS, KaK MPaBWJIO, JOKYMEHTBHI OJHOTO KaJIEHIapHOTO Tojia
(MCKJIFOUEHHUE COCTABIISIOT MEPEXOIAIINE J1ETA);
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KaXJI0€ JIeJ0 HE JIOJDKHO MpeBbImarh 250 MUCTOB, mpu OOJbIIeM 0O0beme

JIOKYMEHTOB B Jiejie ((OpMUPYETCSE HECKOJIBKO TOMOB (4acTei).

B nemo BKIIIOYAKOTCA BCE TOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUM MPHUIIOKEHUM,
yKa3aHHBIX B TEKCTE JIOKyMEHTa, HCIOJIHHUTENIh OOs3aH CIeNaTh 3aluch Ha
JIOKYMEHTE 00 X MECTOHAXOKICHUU.

JIOKyMEHTbl BHYTpH J€ja pPacHoJIaraloTcsi B XPOHOJOTMYECKOM HWIIU
BOITPOCHO-JIOTUYECKOW MOCTIEA0BATENBHOCTH, UJIA UX COUYECTAHUH.

HopMmatuBHplE ¥ OpraHM3allMOHHO-PACHOPSAUTEIBHBIE  TOKYMEHTBI
C OTHOCAIIMMUCA K HHM MPWIOKEHUSIMHU TPYIIUPYIOTCS B J€jla IO BUIAAM
JIOKYMEHTOB M TI0 XPOHOJIOTHH.

[IpoTOKOIIBI 3aceqaHnil TEPPUTOPUATBHON KOMUCCUH PACIIONATraloTCs B ACIIE
[0 XPOHOJIOTHU B MOPSIAKE BO3pacTaHusi HOMepoB. JlokymeHThl Kk 3aceqannio TUK
ITOMEIIAIOTCS MTOCJE COOTBETCTBYIOMIETO TPOTOKOJIA.

[Tonoxenus, WHCTPYKLIHH, YTBEPKICHHBIE pacrnopsauTEIbHBIMU
JOKYMEHTAaMH, SIBIIIIOTCA MPUIIOKEHUSAMHU K HHUM W TPYNINUPYIOTCSA BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBas u oT4YETHAS JOKYMEHTALHSI HE3AaBUCUMO OT JAThl €€ COCTABJIECHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» ucxoadiinii (OTBETHBIN) JOKYMEHT ITOMEIAETCS TOCIIe
Bxonsmero. Ilpu BO30OHOBIEHMM TMEPENUCKH MO BOMNPOCY, HAudaBIIEWCS B
MpEAbLIYIIEM IOy, JOKYMEHTHI BKIIOUYAIOTCS B €0 TEKYIIErO T'OJ1a U YKa3bIBAETCS
MHJIEKC TOTO JIeJia IO HOMEHKJIAType A€ MPEABIIYIIErO IroJia, B KOTOPOM HAXOASATCS
IPEAIECTBYIOINE TOKYMEHTBI I10 3TOMY BOIIPOCY.

OOGpamieHust rpaxaaH U JOKYMEHTHI MO UX PAaCCMOTPEHHIO (POpMUPYIOTCS
B oTzenbpHbIe fena. Kaxoe oOpallieHne U Bce JOKYMEHTHI MO €ro PacCMOTPEHUIO
COCTABJISIIOT B JI€JI€ CAMOCTOSITENIbHYIO TPYIIY U Pacrlojiaratorcs B ai(aBUTHOM
NOpPSIJIKE MO NepBbIM OykBaMm (paMUIMii aBTOPOB 0OpaLEHUH.

B nenax, Haxoadmuxcs B JI€ONPOU3BOJCTBE, TOKYMEHTBI TEKYILETO Toja
pacronararorcs MO XPOHOJOTMHM CHHU3Y, BBEpX MO Mepe mnocrymieHus. [lpu
MOJTOTOBKE K CJJa4€ B apXHB JieJia C JIOKYMEHTaMU MOCTOSTHHOTO U BpeMeHHOoTo (10
JeT u Oonee) XxpaHeHus nepeOopPMUPOBBIBAIOTCS B 0OPATHOM MOPSAKES: TOKYMEHT,
NOCTYNUBIIMA B KaJIEHJAPHOM IOy MOCIEAHUM, TOJDKEH ObITh BHU3Y Jena, a
MEePBBIN JOKYMEHT KaJICHAApPHOTO T0JIa — BBEPXY, MEPBBIM.

10.3. Tekyiee XxpaHeHHE JIEII.

Jlena ¢ MOMEHTA MX 3aBEJICHUS U JI0 NIepe/layu B apXHUB WM YHUUTOKEHUS B
CBSI3U C MCTEYEHUEM CPOKOB XPAHEHUSI HAXOJIATCA Yy Mpejcenarens (cexperaps)
THUK.
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[Iporokonbl  3acemanuii, pemenuss THUK, cOoucku mpuriameHHbIX,

pujaraéMple K  MPOTOKONY  MOJJIMHHBIE  DK3EMIUIAPBl  PEIIEHUH  C
COOTBETCTBYIOIIMMHU MPHIOKEHUSIMHU, NPOTOKOJBHBIE MOPYYEHUS, HOKYMEHTHI,
IIOCIYKMBIIME OCHOBAaHMWEM Ul PAacCMOTpeHHst Bompoca Ha 3acemannu TUK,
pacmmdpoBaHHAsS ayAHO3aNUCh 3aceaanus (IPU €€ HAIMYWHU), CIIUCKH PACChUIKH
MOCTAHOBJICHUM 10 Tepeayd B apXWB HAXOAATCA y Mpeacenarens (cexperaps)
THK.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IpEACEaTeNb
THK.

Jlena JOJDKHBI HAXOAMThCS B palbodeil KOMHATE€ WM B CHEIHUAIBHO
OTBEJCHHOM ISl 3TOM IIeJTM TTOMEIICHUH U XPAaHUTHCS B 3aMPAOIUXCs MmKadax,
MPEIOXPAHAIOINX JOKYMEHTHI OT IIBUIH U BO3JAEHCTBUS COJIHEUHOTO CBETA.

B mensx oOecrnedeHuss OMNEpaTUBHOIO TOWUCKAa JOKYMEHTOB Jiejia
pacronararorcs B COOTBETCTBUM C HOMEHKJIATypOW J€JI, KONUs KOTOpOHU
MOMEIAETCS] HA BHYTPEHHEH CTOPOHE JABEPIIbI MIKada.

Ha Topmax oOinoxkexk Jena  yKa3bIBaIOTCS ~ MHAEKCHI e IO
HOMEHKJIAType JIelL.

Jlena, HaxopnsIIMECs HAa TEKYyLIEM XpaHEHuHW, mnojiexar ydery. llepen
nepenadyei  JOKYMEHTOB B apXWMB  MPOBOJUTCS  MPOBEPKA  HAJIWYUA
U COCTOSIHUS TOKYMEHTOB U JIEJI B LIEJISIX YCTAaHOBJICHU S (DAKTUYECKOTO HATUYHUS JEI
Y COOTBETCTBUS UX KOJIMYECTBY, YUCIAIIEMYCS 10 HOMEHKIATypE AE.

[IpoBepka Hamuuust M COCTOSIHUSI JOKYMEHTOB M JI€JI HPOBOAUTCS IIPU
MepeMEIIEHNH JeJ1, BO3Bpare e, cMeHe npeacenarens TUK.

[IpoBepka mnOpoOBOAUTCA TIYTEM CBEPKU CTAaT€d HOMEHKIATYpPBl €I
C OTMIMCAaHUEM JeJ Ha 00JI0OKKE, a (U3UUECKOE COCTOSIHUE JIeJT ONPEEseTCs MyTeM
WX BHU3YaJIbHOrO MpocMoTpa. Bce oOHapy>KeHHbIE HEIOCTATKH (PUKCUPYIOTCS
B AKT€ MPOBEPKU HATIMYUS U COCTOSIHUS JETI.

B cnydae yTpaThl TOKYMEHTOB U i€ MPOBOAUTCS CIy>KeOHasi MpoBepKa, 1o
pe3ysibTaTaM KOTOPOW JIMIIO, BHUHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM TIOPSIKE.

Ecmu oTaenpHble JOKYMEHTBI, YK€ BKIIOYEHHBIE B [I€JI0, BPEMEHHO
TpeOyroTcs ayis pabOThl, OHM MOTYT OBITh BBIJIAHBI W3 JIeJia, @ Ha MX MECTO
BKJIAIbIBACTCS JINCT-3AMECTUTENb C YKa3aHUEM, KOTJ]a, KOMY U Ha KaKOM CPOK BBIIaH
JIOKYMEHT.

10.4.  Dxkcneprtusa IIEHHOCTH JOKYMEHTOB.

DKcnepTu3a HEHHOCTH IOKYMEHTOB IIPOBOJUTCS JJIsl YCTAHOBJICHUS] HAYYHOM,
HUCTOPUYECKOW M TMPAKTHUYECKOW 3HAYMMOCTH JIOKYMEHTOB, OOpa30BaBIIUXCS B
nporecce aestenbHocTd THUK, ¢ nensro otOopa ux A1 JaibHEUINEro XpaHeHus U
YHUAUYTOKECHUSL.
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9KCHCpTI/I38 OEHHOCTH AOKYMCHTOB IIPpOBOAUTCA IIPpH COCTABJICHHU

HOMEHKJIATyphl Jes, B mpouecce (popMUpOBaHUS Jed, MpU TMOArOTOBKE el K
nepenaye B apxus.

JIns paccMOTpeHusl TPOEKTOB HOPMATUBHO-METOJIMYECKUX JIOKYMEHTOB IO
BOIIPOCaM JIEJIONPOU3BOJICTBA M APXUBHOIO JI€JIa, OMUCEH el MOCTOSHHOTO U
BpemenHoro (10 mer u Oonee) XpaHEHUsS, aKTOB Ha YHHYTOXEHUE eI H
JIOKYMEHTOB, HE€ HUMEIOIIUX HAYYHOM IIEHHOCTM M TMPAKTUYECKOTO 3HAYCHUS,
pemennem TUK wm pacnopsbxennem npeacenarens TUK cozmaercs sxcnepTHas
komuccus (nanee — JK).

B ee pynkimu Bxoaut paccMotpeHue u ogoopenue Homenkiarypsl gein TUK.

B cocraB OK Brimouarorcs wiensl TUK, 1o corimacoBaHuio — paOOTHUKH
apXMBHOTO OTAENa QJAMUHUCTPAllUM MYHMIIUIAIBLHOIO paiioHa (rOpoJCKOro
OKpyTa).

[Ipy mnpoBeneHUM HKCTIEPTU3bI IIEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS
oTOOp 1e mocTosiHHOTO M BpemeHHoro (10 et u G6onee) xpaHeHus, 0TOOp Jeid €
BPEMEHHBIMU CpPOKAaMHM XPAHEHUS, MOJUICKAIINX XPAHCHHUIO, BBIJIEICHUE K
YHUYTOXKEHUIO 1€ 3a MPEIbIAYIINE FO/Ibl, CPOKH XpaHEHHUsI KOTOPBIX UcTekiu. [Ipu
ATOM OJIHOBPEMEHHO IIPOBEPSIOTCS KauyeCTBO M TOJHOTA HOMEHKJIATYphI eI,
MPABWIBHOCTH OIPEJIEICHUS CPOKOB XPaHEHHUS JICII.

DKclepTr3a 1EHHOCTH JTOKYMEHTOB OCYIIECTBISICTCS IMYTEM MOJIUCTHOTO
npocMoTpa aen. He pgomyckaercss oTOOp MOKYMEHTOB IS XpaHEHUS WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIETI.

JIOKyMEHTBI, YTpaTUBIIHE MPAKTUYECKOE 3HAYEHHE W HE HMEIOLIUE
HUCTOPUYECKOW WJIM HAyYHOM LIEHHOCTH, [0 HCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB
XpaHEeHUs MOJIJIeKAT YHUYTOXKEHHIO 10 aKTy.

AKTBI O BBIJICJICHUU K YHUYTOXKEHUIO JIe] U JJOKYMEHTOB PacCMaTPUBAIOTCS
Ha 3acenaHusix OK OIHOBPEMEHHO C ONUCSAMH [€JI. YHHUYTOXKEHUE AN U
JIOKYMEHTOB JI0 YTBEPIKIEHHUS aKTOB 3ampeniacTcs. BoleeHHbIe K YHUUTOXEHHUIO
Jena W JIOKYMEHThl YHUYTOXKAIOTCS TyTeM W3MEJIbYCHHs, MepepaboTKu WU
JPYTUMHU YCTAHOBIIEHHBIMU CIIOCOOAMHU.

[To pe3ynpraram SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIOMPOU3BOCTBA €XKErOJTHO COCTABIISIIOTCS OMUCHU JIeNl MOCTOSHHOTO U
BpeMeHHoro (10 net u 6onee) xpanenus (npunoxenus Ne 12, 13), a Takke akThl O
BBIJICJICHUH K YHUUYTOXKCHMIO JIeJI, HE MOUIekKAIUX XpaHeHuto (mpuioxenue Ne 14
«Dopma aKkTa 0 BBIJICTICHUU K YHUUYTOXKEHHUIO TOKYMEHTOB).

Omnucu aen nocTossHHOTO U BpeMeHHOoTo (10 et u 6osee) XpaHeHHs], a TAKKe
aKTbl O BBIJICJICHUH K YHUYTOXEHHUIO ATUX Jell paccmarpuBairoTca Ha OK
U YTBEPKAAIOTCS MPEICENATENIEM TEPPUTOPUATIBHON KOMUCCHH.
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Onucu ACJ IMOCTOAHHOI'O XpaHCHHUA IIOMJICIKAT YTBCPIKACHHUIO OKCIICPTHO-

MPOBEPOYHON KOMHUCCUEW YTIpaBJEHUS MO JejiaM apxuBoB Pb uepe3 apxuBHbIN
OTJEeJI aIMUHHUCTPAIIUU TOPOACKOrO OKpyTa.

ITpu YHUYTOKEHUH JIOKYMEHTOB co CPOKOM XpaHeHus
«Jlo MuHOBaHMS HamoOHOCTH», «1 rom», «3 roma», «5 JIET» COCTABIIAETCS aKT,
KOTOPBIA MOJIHKCHIBAETCSI HE MeHee deMm aByms wieHamu THUK m yrBepxknaercs
npeacenarenem THUK nocne paccmorpenus Ha DK.

Cpok xpaneHus «Jlo MuHOBaHUSI HAIOOHOCTH» HE MOXKET OBITH MeHee 1 roza.

UepHOBUKM ¥  PYKONKCH TOJArOTABIMBAEMBIX  JIOKYMEHTOB, KOIIMH
WH(GOPMAIIMOHHBIX M JIPYTUX MaTepUalioB, HE TMOJIekKAIIMX BKIIOYEHUIO
B HOMEHKJIATypy JIeJI, 10 MUHOBAaHUU B HUX HaJ0OOHOCTU MOTYT YHUYTOXKAThCS Oe3
COCTAaBJICHUS aKTa.

BpomrtopoBka Aen Mpou3BOAMUTCS TOJIBKO TOCIIE€ MPOBEICHUSI IKCIEPTU3BI
[IEHHOCTHU JOKYMEHTOB.

10.5. Odopmnenue nen.

Jlena, mojuiexamniye Tmepenaye Ha XpaHEHUWE B apXUB, JODKHBI OBITh
o opMIIEHBI COOTBETCTBYIOIIUM 00pa3oM.

Odopmienue aena BKIIOYAET B ce0s MIPOBEPKY CUCTEMATHU3AIMU TOKYMEHTOB
BHYTpPH JieJla, HyMEpalHIO JIMCTOB, COCTABJICHUE BHYTPEHHEH OMUCU JTOKYMEHTOB
nema (mpwiokenne Ne 15), nmcra-3aBeputens jgena (mpmioskenue Ne 16),
oopMIIEHHE PEKBU3UTOB O0JI0KKH, TOAMUBKY (TIEpeIyIeTeHUe) aea.

B 3aBHCHUMOCTH OT CPOKOB XpaHEHHS MPOBOJAUTCS MOJTHOE WU YACTHYHOE
odopMIICHHE JIC]I.

Jlena moCTOSSHHOTO XpaHEeHHs mojajiexaT nojaHomy odopmienuto. [lomHoe
opopmiieHHE Jlefla MPEIyCMaTPUBAET MPOBEPKY CHUCTEMaTU3AIMU JIOKYMEHTOB
BHYTpH JieJia, TPaBUILHOCTU UX OoopMieHUs (HaTuYrue HEOOXOAUMBIX TOJMUCEH,
BU3, OTMETOK O PETUCTPALMM U UCIOJHEHUH, IPUIOKEHUM ), HyMEpalluio JHUCTOB,
COCTABJIICHHE BHYTPEHHEH ONUCH JOKYMEHTOB [€Ja, COCTAaBJIEHUE JIMCTa-
3aBepuTens jiena, opopmiIeHHe PEKBU3UTOB OOJIOKKH, TIOIIIUBKY (TIEperieTeHnE)
Jena.

Hena BpemeHHoro (o 10 neT BKJIIOYHMTENBHO) XpaHEHUS MOJJIeKAT
YaCTUYHOMY OGOPMIICHUIO: JOMYCKAETCSI HE TMPOBOJUTH CHUCTEMATHU3AIUIO
JIOKYMEHTOB B JIeJie, JIUCTHI JieJla He HyMEepOoBaTh, 3aBEPUTEIIbHBIC HAJIMKUCH HE
COCTAaBJIATD.

O6noxka nena oopmisieTcs o YCTaHOBJICHHOM dbopme
(mpunosxxenue Ne 17). CBenenust Ha 00JI0KKY IEPEHOCATCS U3 HOMEHKIIATYPBI JIETI C
YTOYHEHUSAMH, OTpPAXKAIOMUMUA (AKTHUYECKUI COCTaB TIOMEIICHHBIX B JIEJI0
JIOKYMEHTOB.
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OO6noxka AcJIa HaAIIHUCBIBACTCA YCPHBIMH CBETOCTOMKUMU YCpHUJIaMHU,

pa3bopuuBO, O€3 COKpAIICHUI.

Ha o6noxkke gena yka3blBalOTCs cienyronue pekBu3uThl: Ha3BaHue TUK,
JIeTIONPOU3BOICTBEHHBIN HOMEP (MHJIEKC) JIeia, 3aroJIOBOK Jena, JaTa jieyia (ToMa,
YaCcTH ), KOJIMYECTBO JINCTOB B JIEJI€, CPOK XPAHEHUS Jieia, apXUBHBIN mudp aerna.

PexBU3UTHI, IpOCTaBIsIEMbIE Ha O0JIOKKE A€, OPOPMIISIOTCS CIAEAYIOIIUM
oOpazom:

Ha3BaHue TUK ykaszpiBaeTcss B cooTBeTcTBUM ¢ perinameHTom TUK. Tlpu
u3MeHeHun HazBanusg TUK B TeueHue mepuoja, 0XBaThIBAEMOTO JOKyMEHTaMU
niena, Ha 00JI0)KKEe K CTapOMY Ha3BaHUIO MPUITUCHIBAETCS HOBOE;

JIETONIPOU3BOACTBEHHBIN HOMEP (MHIEKC) Jelia — MPOCTaBIsIeTCs 1udpoBOe
o0o3HaueHne (MHACKC) elia 0 HOMEHKIJIATYpPE Je;

3aroJIoBOK (HaMMEHOBAHUE) Jieja MEPEHOCUTCS U3 HOMEHKIATyphbl Jien (B
HEOOXOMMBIX CIIyYasiX B 3aTOJIOBOK BHOCSITCSI yTOUHEHUS );

JaTa Jieyia — Ha 00JIOKKE JeJia yKa3bIBAIOTCS JIBE JIaThl, KOTOPHIE HA3bIBAIOTCS
KpalHUMHU JaTaMU U COOTBETCTBYIOT JIHIO, MECAILY, TOAY 3aBEJICHUS U OKOHYAHUS
Jiena JAJis 1eJ MOCTOSTHHOTO XpaHeHus. HauanbHas 1ata —3To 1laTa caMoro paHHero,
a KOHEYHas JaTa — JaTa caMoro NO3JHero JOoKyMeHTa B jene. [lpu stom
YYUTBIBAFOTCS IATHI BXOIAMINX U HCXOJISIINUX JOKYMEHTOB (B CITydae UX OTCYTCTBUS
— JIaThI PETUCTPAIINH JOKYMEHTOB), U HE YUYHUTHIBAIOTCS IaThI CIIUCAHUS JOKYMECHTOB
B JI€JI0, YKa3aHUW MO MCIIOJTHEHUIO JOKYMEHTOB, OTMETOK HCIOJIHUTENA (3a
UCKIIIOUCHHUEM CJIy4aeB, KOrjJa Ha JOKyMEHTaX HE MMEETCS JAPYTux JaT, Kpome
MEPEYNCIIEHHBIX).

[Ipu Hamucanuu KpaWHUX JaT Ha OOJIOKKAX JIeJ MOCTOSTHHOTO XpPaHEHUS
YUCJIO U TOJ MPOCTABISAIOTCSA apaOCKUMU U pamMu, a Ha3BaHUE MecsIla MUIIETCS
MPOMUCKIO Oe3 cokparieHus. Ha 00610kkax A€ BpEMEHHOTO XpaHEHHU S YKa3bIBAETCs
TOJIBKO TOJ.

Ha oO6noxkkax Jen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acrtei),
MIPOCTABJIAIOTCS KpalHUE AaThl KAKIOTO TOMa (YacTH).

KonudecTBO mMpoHYMEpOBaHHBIX B Jej€ JIMCTOB MPOCTABIACTCA C JHCTa-
3aBEpUTEIS Jea.

Cpox XpaHeHHUs MEPEHOCUTCS Ha OOJIOKKY JieJla M3 HOMEHKJIATyphl fei. Ha
JieJax MOCTOSTHHOTO XpaHeHus nuiercs: «IlocTosHHOY.

ApxuBHbBIN mU)p Jer1a cCOCTOUT U3 HoMmepa PoHaa, HOMEpA OMUCU, HOMEpa
JieJia 1o OMKUCH, B MyHUIIUITAIBHOM apXHBE MPOCTABIISIETCSE HOMEp (oHa.

Ha Topue nema yka3wpIBalOTCS 3arojioOBOK Jiella, WMHACGKC Jelia TIo
HOMEHKJIAType, JaTa Jieja U CPOK XpaHCHHS.

B nensix oGecrieueHust COXpaHHOCTH U 3aKPETUICHUS TTOPSIAKA PACTIONOKECHHUS
JIOKyMEHTOB, BKJIIOYEHHBIX B JI€J0 YHUCTBhIC JUCTHI W3 Jiefla u3biMaroTcs (0e3
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MOBPCKACHUA LECIOCTHOCTHU zxena). Bce JIMCTBI, KPOME JIMCTA-3aBEPUTEIIA ACJIa U

JIMCTOB BHYTPEHHEHN ONTUCU HYMEPYIOTCS B pa3BEpHYTOM BHJIe apaOCKUMHU udpamu
BAJIOBOW Hymepanuen. JINCTbl HyMepyroTcs MPOCThIM KapaHAAlllOM CBEPXY BHU3 B
BO3pacTaloIeM MOopsAaKe HOMEPOB HauuHas ¢ nepsoro. L{ndpsl mpocTaBisioTcs B
IpaBOM BEpXHEM yrIily jucTa. HyMepanus HBEeTHbIMH KapaHaallaMy, YepHUIIAMHU U
HyMEpPATOpaMH HE JI0ITyCKAeTCs.

JIOKyMEHTBI ¢ COOCTBEHHOM HyMepauueH JIMCTOB, B TOM YHCIIE€ ME€YaTHBIE
U3JIaHUs, HYMEPYIOTCS B OOIIEM TMOPSAKE WM COXPAHSIOT COOCTBEHHYIO
HyMEpalWio, €CIH OHAa COOTBETCTBYET IMOPSAKOBOMY PACIIOJOKEHUIO JIMCTOB
B JIETIE.

Cnoxennpli  nucT Oombmoro ¢opmara (A2, A3) pasBopaumBaeTcs
U HyMepyeTcs B MpaBOM 4YacTH BepxHEro mois jucrta. [lpu sTom muct moboro
dbopmara, TOAIIMTHIA 3a OOUH Kpail, HymMepyeTcs KaKk OJWH JIUCT, a JIUCT,
CJIOKEHHBIN U MOAIIUTHIN 3a cepeArHy, MOMJEKUT NEPEIIMBKE U HyMEPYETCA KaK
OJIVH JIUCT.

Ecnu B 1ene ecTb KOHBEPT C BIOKEHUSMH, TO CHa4YaJla HyMEPYETCsl KOHBEPT,
a 3aTe€M OYEpEIHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

®otorpaduu U Jpyrue WUIIOCTPATUBHBIE MaTepHalbl HYMEpPYIOTCS Ha
00OpPOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ HAarIyXxo HAaKJIEEHHBIMU TOKYMEHTaMU (BbIpe3Kkamu, (poTorpadusmmu)
HyMEpYyeTCsl KaK OJIMH JIUCT. EClii K IOKYMEHTY MOJAKJIEEHbI OJJHUM Kpaem JIpyrue
JOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KaXKIBII JIUCT HYyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jelly, COCTaBIAIOLIEE OTIEIBHBI TOM, HYMEpPYETCs
OTJIEIBHO.

[Ipy HamMYUU OTHENBbHBIX OMIMOOK B HYMEpalHMH JUCTOB B JeNax Mpu
NOATOTOBKE MX K CcJlay€ B apXHWB JOMYCKAaeTCs IO COIVIACOBAHMIO C HUM
ynoTpeOJieHnEe JIUTEPHBIX (C OYKBEHHBIMU JTOTIOJIHEHUSIMH ) HOMEPOB JIUCTOB.

B 1enax mNOCTOSIHHOTO XpaHEHWs MJisi ydyeTa U TOHMCKa JOKYMEHTOB
B HayaJe Jiejia MOKET MOMEIIAThCS BHYTPEHHsIs onuch (npuoskeHue Ne 15).

JIucThl BHYTPEHHEN ONMCH HYMEPYIOTCSI OTAEIBHO.

Kaxnoe neno 3akaHuMBaeTCs JUCTOM-3aBEPUTETIEM YCTAHOBIECHHON (POPMBI
(mpunoxxenne Ne 16).

B nucre-3aBepurene aena nu@pamMu U MpONUCkHI0 YKa3bIBaeTcs (pakTuyeckoe
KOJIMYECTBO JIUCTOB B JJAHHOM JIEJi€, & TAK)KE HAIMYUE JIUTEPHBIX U MPOIMYIICHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH ONHCH M HaJIU4YUE CpEeAu
JIOKyMEHTOB Ta3eT, KHUT, OpoIlIop, deprexei, doTtorpaduii, puCyHKOB H T.1.,
CTaBUTCS JaTa U NOJANUCH pabOTHUKA, CPOPMUPOBABILETO €TI0, U YKa3bIBAETCS €T0
JOJKHOCTh, MHUIMAIBL ¥ pamuins. Eciau Kkoln4ecTBO JUCTOB B A€ie U3MEHSIETCH,
3aBEpUTEIIbHAS HAJIIUCh COCTABIISETCS BHOBb.
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[Ipu moaroToBke A€ K MOAUIMBKE (TIEPEIUIETy) IPOBEPSETCS MPaBUILHOCTD

ux (opmupoBaHus, oGOpPMIIECHUS, METAIUIMYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YIAIAIOTCS.

JIOKYMEHTBI TIOJIIIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOXKHO OBLIO CBOOOIHO
IPOYUTATh TEKCT KaXXJAOro JOKYMEHTA, BHU3bl W YyKa3aHUS [0 HWCIOJIHEHHIO
JIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

Ilepegaya 1en  IOCTOSHHOIO XpPaHEHUS B apXUB  OCYIIECTBIIAETCS
IOEIMHUYHO M0 yTBEPKAECHHBIM DK onucsaM 1e1 NOCTOSHHOTO XPaHEHHH.

[IpriemM TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE 0(OPMIISIETCS aKTOM ITpHeMa-
nepeaadn JoOKyMeHTOB (rpuiioxeHue Nelg).

[Ipn mepenave Aen Ha BCEX JK3EMIUISPAX OMNUCH JAEN MPOTUB KaxKIOro
BKJIFOYEHHOTO B Hee Jena B rpade «IIlpuMeuanue» cTaBUTCA OTMETKA O HAIMYUHU
nena. B KOHIE KaXIOro »SK3eMIUsipa ONHCH el YyKa3blBalOTCA LudpaMu
U TPONUCHI0 KOJIMYECTBO (PAKTUUECKH MPHUHATHIX (II€PElaHHBIX) B apXuB Jel,
MHUIMAIIBI U (paMUIIUHU JIUL], OCYILECTBISIOUINX MIPUEM-TIEpeaauy 1€, CTaBsITCs X
IOJIMKCH U J1aTa.

[Ipu nmpueme nen B apXWBE NPOBEPAETCS MPABHIBHOCTh UX O(QOPMIICHHUS.
Jlena, odopmileHHBIE C HapyIIEHWEM IMpPaBWUJI, YCTAaHOBIEHHbIX WHCTpyKUHEH,
Bo3Bpamarorcs B TUK ¢ ykazaHueM HETOCTAaTKOB JUIsl UX YCTPAHEHHS.

N30uparenbHasi KOMUCCUS UMEET MPUOPUTETHOE MPABO HA HMCIOJIb30BAHHE
JIOKYMEHTOB, NIEPENAHHBIX €0 HA TOCYIapCTBEHHOE XPaHEHUE, B TOM YHUCIIE HA UX
NepBYIO MyOIUKAIIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynens TUK HecyT nepcoHanbHYIO OTBETCTBEHHOCTD 32 COOIIOICHUE
TpeboBaHuil MHCTpYyKIMH, COXPAHHOCTh HAXOASAIMIMXCA Y HUX JOKYMEHTOB.

11.2. OtBeTcTBEHHOCTH 3a oOpranuzanuio paenomnpou3BoactBa B THUK,
BHEJ[PEHUE aBTOMATU3UPOBAHHBIX (KOMIIBIOTEPHBIX) TEXHOJIOTUNA MOJATOTOBKU H
00pabOTKHU TOKYMEHTOB, 00€CIIedYeHHE COXPAaHHOCTHU JTOKYMEHTOB U Nepeiady ux B
apXxuB, KOHTPOJb 3a coOmoneHueM TpedoBaHuii WHCTpyKUHMH OCYyIIECTBISET
npencenarens TUK.



[Tpunoxenune Ne 1
K UHCTPYKIIMH 110 JI€JOIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30UpaATEIbHON KOMHCCUU
birarosemenckuii paiion
Pecnyonmku bamkoproctan

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

Jara nocrynieHnus
M PerucTPALMOHHBbIN HOMep

KoppecnonaeHT, 1aTa U perucTpaluOHHbIN HOMep
MOCTYMHUBIIEIr0 JOKYMeHTa

Kpartkoe
cojiepaKaHue

Pe3omronust wiin komy
HaNpaBJeH J0KYMEHT

OtMeTka 00
HMCIOJHEHNH

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAINUX JOKYMECHTOB

Jaram
perucTpauMoHHbIii HOMep

Koppecnonz[eHT KpaTKOC cojiep:kaHue

OTMerka 00 HCIIOJTHEHUH




1
2
3.
4
5
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[Tpunoxenne Ne 2
K HHCTPYKIIMH IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
bnarosemeHckuii paiton
Pecny6nuku bamkoprocran

HEPEYEHDb
JAOKYMEHTOB, He MOJJIeKAIMX PerucTpanuu

CooO01ieHus 0 3aceTaHMIX, COBEIIAHUAX M ITOBECTKAX JIHS.

VYyeOHbie mporpaMMsbl, TIaHBI.

PexnamMHbIe u3BeleHus, MIaKaThl (32 UCKIFOYECHUEM aruTallMOHHBIX ).
[To3npaBuTenbHbBIE MUCHMA U TE€JIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ'I€TI>I, IIPpUTTIAICHUA Ha PA3JIMIHBIC MCPOIIPUATHA, HE

COoACPKAMMC HAMJICKAIUX PCKBU3UTOB ITMCbMa.

6.
7.
8.

byxranrepckne TOKyMEHTBI.
IleyaTHble U31aHUS.

OnepatuBHass uH(oOpMalus, mocTynaromas o kaHamam cBsizu ['AC

«BBIOOPHY.
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[Tpunoxxenune Ne 3
K UHCTPYKLIUHU IO IEI0IPOU3BOJACTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUT
bitarosemenckuii paiion
Pecny6mnku bamkoproctan

AKT
MBI, HUKEO MU CABIIINECS
1
COCTaBWJIM AKT O TOM, 4YTO « » 20  r. mipu
BCKPBITUM TIAKETa B HEM HE

OKa3aJ0Chb

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucu:




50

ITpunoxxenne Ne 4
K HHCTPYKIIMH IO JEJIOIPOU3BOJACTBY
B TEPPUTOPHUAIBHON U30MpaTENbHON KOMUCCUU
bnarosemeHckuii paiton
Pecny6nuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUusl TEPPUTOPHATBHOM M30MPaTEJbHON KOMUCCHU

Pecny0uuku bamkoprocran

« » 20 rojuaa
Hauauo: 4acoB MUHYT
Mecto nipoBeeHuUs:

IIpeacenateancrBoBan (O.M.0.) — npencenarenb  TepPUTOPUATHLHOM
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcrBoBaIM: 3aMECTUTENb MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMUCCUHU , WIEHbl KOMHUCCUHM C IPAaBOM PELIAKOLIETO
roJjioca ; WICHBl KOMHCCHHM C IIPaBOM COBEIIATEIBHOIO TOJIoca
; TIPA PACCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBeCTKE JHS: «3A) - ; «[TPOTUB» — .

B XO/IE 3ACEJAHMS

1 O... (HanMeHOBaHHE BOIIPOCAa NOBECTKU JIH)
(hamunuu u UHUYUATLL BEICMYNUBUIUX NPU 0OCYHCOEHUU 8ONPOCA)
TeppuropuansHas n3dupareabHas KOMUCCHSI pEITuIa;

1.
2.

["onocoBanue 1o nepBoMy BOIIPOCy MoBecTKU AHS: «3A» - ; «[IPOTUB» —__.

20

[Ipencenarens
TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUU

(MHULHATBL, aMHITHs)

Cexperapb
TEPPUTOPUATHLHON U30UPaATETHLHON KOMUCCUU

(MHULHATIBL, aMHITHs)
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[Tpunoxxenue Ne 5
K MHCTPYKLIUH T10 JACJIONPOU3BOICTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUT
bnaroseumenckuit paiton
Pecny6mnku bamkoproctan

PECITIYBJIMKA BAIIIKOPTOCTAH
TeppUTOpHAJIbHAS U30NpaTelbHas
KOMHCCHS MYHHIMIIAJILHOIO pailoHa
buaroseuenckuii paiioH

BAIII'KOPTOCTAH ECIIYBJIUKARQBI
BbaaroseuieH paioHbl MyHULIMIIAJIb
PailOHBIHBIH TEPPUTOPHATD
hajinay komuccushsi

PEIMIEHUE

2 cents0ps 2020 roga Ne 25/3-5
r. biaarosenienck

0

(HanMeHOBaHUE PEIICHNS)

Ha ocHOBaHuM cTaThu ®enepanbHOro 3akoHa «O0 OCHOBHBIX TapaHTHUSX
n30MpaTeNbHbIX MPaB U MpaBa Ha yyactue B pedepenayme rpaxaan Poccuiickoi
denepauyn» U CTaThbU Konekca Pecny6nuku bamikoproctan o BbiOOpax

TeppuTOpUANIbHAS N30MpaTeIbHass KOMUCCHUS PecryOnuku

bamkoprocran pemmnna:
1.
2.

IIpencenarens
TEPPUTOPHATBHON H30MPaTEIHLHOMN
KOMUCCHH (MHAIHAITBI, aMUITHS)

Cekpetapb
TEPPUTOPHAITBHON H30MpaTEIHLHOMN
KOMMCCHUU (MHMLMAITBI, PaMUITHS)




PECITYBJIMKA BAIIKOPTOCTAH

TeppuropuajbHas U30UpaTeIbHAST KOMUCCHS
MYHUIUIIAJBHOr0 paiiona biiaropemenckuii paion

Cepnosa yu., a. 96, r. Biarosemenck, 453431
Teua. (34766) 2-22-55, dpaxc (34766)2-22-55
E-mail:tikblag@mail.ru
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[Tpunoxxenue Ne 6
K MHCTPYKLIUH T10 JACJIONPOU3BOICTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMHUCCUT
bnaroseumenckuit paiton
Pecny6mnku bamkoproctan

BAIII'KOPTOCTAH PECITYBJIMKAhBI

Bbaarosenien paiioHbl
MYHULHUIAIb PAHOHBIHBIH TEPPUTOPUAIL
haijinay komuccusihbl
Cenos ypamsl, 96, baaroseiuien kajaahsoi,
453431
Teu. (34766) 2-22-55, paxc (34766)2-22-55
E-mail:tikblag@mail.ru

No OT « »

20 T.

Ha Ne OT « »

20 I.

®omuuey I1.1.
Cemoma yi., nom 15, xB. 10,
r. bnarosenienck, Pecriyonrka
bamkoprocran, 453431

VBaxaewmsiii [lerp BanoBuu!

Hamnpagisato

[Tpunoxenue:

3allpallinBaCMBbIC

Bamu CBeJICHUA 0

MUCHbMO TEPPUTOPHUATBLHON HM30MpaTEeIbHON KOMHMCCUU

MYHULIMIATBHOTO paiioHa biarosemnieHckuii paiton Pecniyonuku bamkoptoctad ot
15.12.2020 r. Ne4/01-21 u npusoxeHue K Hemy, Bcero Ha 15 71. B 1 9k3.

C yBaxkeHHEM
[Ipencenarens

(MHUIIAATBI, (haMUITHS )
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[Tpunoxxenune Ne 7
K UHCTPYKLIUHU IO €I0IPOU3BOJCTBY
B TEPPUTOPHAIIbHOI U30UpaTebHOI KOMUCCUU
birarosemenckuii paiion
Pecnyonmnku bamkoproctan

TpeﬁoBaHnﬂ K JOKYMEHTaM, U3roToBJasicMbIM ¢ MOMOIIbIO
nevyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBLIX TOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OnaHkax ¢Gopmara A4 medararoTcs uepes
1,5 MexXCTpOUHBIX UHTEpBaJa, HA OnaHkax GopmaTta AS — yepe3 1 MEKCTPOUHBIN
UHTEpBaI.

TexcTbl TOKYMEHTOB, MOJTOTABIMBAEMBIX K THUIOTpadCKOMY H3IaHMIO,
neyaTaroTCs Yepe3 iBa MEKXCTPOUYHBIX HHTEpBAJIa.

2. Haszpanue Buaa TOKyMEHTA MI€4aTa€TCs MPOMUCHBIMU OyKBaMHu.

3. Ecmum 3aromoBok Kk Tekcty mpeBbimaeT 150 3HakoB (5 cTpOK),
JIOIyCKaeTcsl MpOIJIEBaTh €ro JI0 TpaHULbl MpPaBoro mojs. Toyka B KOHIE
3aroJ0BKa HE CTaABUTCA.

4. Pacmm¢poBka mnoamucu B pekBuszute «lloamuce» meuaTtaercs
Ha YpPOBHE IOCIEAHEH CTPOKM HAaMMEHOBAaHHS JOJKHOCTH C HMCHOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoGen mexay nHUIMATaMU U (haMUITHEH.

5. Co3panue, (opMathupoBaHMe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOJMTCS HAa KOMIIbIOTEpPAX C HCIHOJb30BAaHUEM TEKCTOBOTO MpOLEccopa
MS Word. BrenpeHwe »dIIGKTpPOHHBIX TaOJHI], CO3JaHHBIX B TaOJIMYHBIX
npoieccopax, B mokymeHTel MS Word ne momyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, co37aHue, (OpMaTHPOBAHWE U BHIBOJ Ha Te4yaTh TaOJIUIL
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

6. Ilpu dQopmaTupoBaHuM JOKYMEHTOB 00si3aTe€IbHO paboTath ¢
BKJIFOUEHHOW KHOTIKOM Y[, YTOOBI BUJETHh HA SKPaHE BCE CITY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIOJb3YETCS CTHIIb,
KOTOPBIN UMEET CIEAYIONINE apaMEeTPhI:

o Illpudr TimesNewRomanCyr
e Pasmep 14 nyHKTOB
o Otctyn cieBa 0 cm cnipaa Ocwm
o HNutepBan nepen 0 myHkTtoB mocsie 0 MyHKTOB
° MeXCTpOUHbI UHTEPBAII IOy TOPHBIN
o ITepBas cTpoka orcTyn Ha 1,25 cm
o BripaBHuBaHue 10 IUPUHE
8. Ilpu dopmaTupoBaHuu TaOIUI] HEOOXOIUMO COONIOAATH CIICTYIOIIHE

TpeOOBaHMUS:

Tabmuia Bcerna JJODKHA HWMETh Ha3BaHWE, KOTOpPO€ BBIPAaBHHUBACTCS
10 TIPaBOMY TOJIIO JOKYMEHTA,

TabIWIa BRIPABHUBACTCS TI0 LIEHTPY JIMCTA;

3aroJIOBKU CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS IO IIEHTPY STYCHKH;
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JTAaHHBIC B sIYEMKAX TaOJIUITHI BHIPABHUBAIOTCSI CBEPXY IO JIEBOMY Kparo;
NPOJOKEHNE TaOIHIIBI HA HOBOM JIMCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee CTOJIOI0B (MITM HOMEPOB I'pad B ciryyae, eciiv rpadbl TAOIUIBI HA TIEPBOM JIUCTE

MIPOHYMEPOBAHBI);

CTPOKH TaOJHUIIBI IEPEHOCATCS Ha HOBBIM JINCT JOKYMEHTA UCKITIOUUTEIIBHO
LIEJTUKOM;

IIMPUHA M BBICOTA TAaOJMWIIBI HE JOJDKHBI MPEBBIINIATh pa3Mephbl MoJeh
JIOKyMEHTA.

9. Pa3smepsl moseit TOKyMEHTa JOJIKHBI UMETh CIIEAYIOIINE TApaMeTPhI:

o BEpXHEe 2,0 cm

° HIDKHEE 2,0 cm

° JIEBOE 3,0 cm

° paBoe 1,5cMm

OT Kkpast 10 KOJIOHTUTYJA:

o BEPXHETO 1,25 cm

° HIDKHETO 1,25 cm

10. HpI/I IMOATOTOBKC NOKYMCHTOB HCIIOJB3YIOT CIICAYIOINUC PCKBU3HUTHI:

HAaWMEHOBaHWE OpTaHU3AIIHH;
HAaWMCHOBAHHE BHJIa TOKYMCHTA;

CCBhUIKA Ha PETUCTPAIIMOHHBIN HOMED M JIaTy JOKYMEHTA,
MECTO COCTABJICHHS WJIM U3JIaHUS JOKYMEHTA;

ajpecar;

rpud YyTBEpKIACHUSI JOKYMEHTA,

3aroJ0BOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKa O HAJIWIUH MPUIIOKCHHSI;

IIOJIIHCE;

rpud corjiacoBaHus JOKYMEHTA,

OTMETKA 00 UCIIOJIHHUTEIIE.

11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa W ajpecaTra), COCTOSIIUE
U3 HECKOJIBKMX CTPOK, MEYaTal0T CO CIEAYIOIMMHU MapaMeTpamu:

Mpudt TimesNewRomanCyr
Pazmep 14 myHKTOB
OTtctyn cjeBa 0 cm crpasa 0 cM
HNurtepBan nepen 0 myHKTOB nocie 0 MyHKTOB
MeXCTpOUHbI UHTEPBAII OJVMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BripaBHUBaHMe 10 LIEHTPY

12. PexBu3uT «Ampecar» nedyaTaroT CO CISAYIOUIMMH MapaMeTpaMu:
Mpudt TimesNewRomanCyr
Pasmep 14 nyHKTOB

OrcTyn cieBa [ cM cnpaBa 0Ocm



55

o HHuTtepBan nepen 0 myHKTOB TOCIIE 0 myHKTOB
° Mex’CTpOUHBIN UHTEPBAI OJMHAPHBIN

o OTcTyn nepBo CTPOKH HET

o BripaBHUBaHME I10 LIEHTPY

Ecnu coctaBHbIE YacTH PEKBM3MTOB «Ajpecar», «I'pud yTBepKICHUSA
nokymeHta», «I'pu¢ cormacoBaHusi JOoKyMeHTa», «OTMeTka O HaJIUYUU
IPUIOKEHHSD» HE YMEIIAIOTCS Ha OJHOW CTPOKE, TO pasphbiB CTPOKHU B HYKHOM
MeCTe MPOM3BOIAMTCSA C IMOMOIINBI0 CHMBONA «Pa3pbiB CTpOKM» (KOMOWHAIHS
knasuin Shift — Enter), Hanpumep:

COI''TACOBAHO
HavanpHuk apxuBHOrO otaena
AIMUHHCTpay MyHUIIUIAIBHOTO
parioHa biarosemeHcknii paioH
PecnyOnuku bamkoprocran
@®.M. XucmarymuiHa

13. Tlpu odopmiieHnH JOKYMEHTOB Ha JIBYX U OOjiee CTpaHUIlaX BTOpas
U TIOCJIEYIONIME CTPaHUIlbl JOJKHBI OBITH MpOHYyMepoBaHbl. Homepa cTpanuil
MIPOCTABIISIIOT MOCEPEINHE BEPXHETO OIS IOKYMEHTA Ha paccTOsIHUH He MeHee 10
MM OT BEPXHETO Kpas JTUcTa apaOCKuMU 1udpaMu 6€3 3HaAKOB MPETTMHAHMUS.

JlommyckaeTcsi co3aHue JOKYMEHTOB Ha JIMIIEBOM U OOOPOTHOHM CTOpOHaxX
mucta. [Ipy OBYCTOpOHHEM CO3/IaHWK JOKYMEHTOB IIMPUHA JIEBOTO IOJS Ha
JULEBOM CTOPOHE JIMCTA U MPABOTO IMOJIsI HA 00OPOTHOM CTOPOHE JINCTA AOJKHBI
OBITH PaBHBI.

Ecnu 1okyMeHT MMeeT NpUII0KEHHUE, TO OHO MeYaTAETCsl C HOBOM CTPAHMIIBI.

14. JIns BbISBIEHUS U UCIPABJICHUS BO3ZMOXHBIX OIIMOOK B MPABOMUCAHUN
B cQopMupOBaHHBIX (ailllax pPEeKOMEHAYeTCs OCYLIECTBISATh IPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Yysl CUCTEMbI TPOBEPKU MPABOTTUCAHUS.

15. Kaxnaplii MOKYMEHT CO BCEMH MPHJIOKEHUSIMH K HEMY TMOMEIIA0T
B OT/ICJIbHBIN (haiii (ecnu MPHIIOKEHUS! CO3JaHbl OJHUM Mpolieccopom). Buyrpu
daiina cam TOKYMEHT U KaXKJ10€ MPUJIOKEHNE TOMENIAIOT B OT/IEIbHBIC Pa3/IeIbl.

16. Bce pekBu3HTHI JOKYMEHTa OTHEISIOT APYT OT JApyra OJHOW IyCTOH
CTpOKOH, oOpasyeMoil cuMBojioM a6O3ana (fxmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpedyaThes 60Jiee IBYX CUMBOJIOB ad3aria Mo Ipsi/.

17. He nomyckaeTcs mucaTh CJIOBa C pa3psIKON, BCTABIISAS MTPOOEITBI MEXKIY
OykBamu B cioBax. He gomyckaetcs ncnonb3oBaHue NpoOesioB /it 00pa3oBaHus
a03aIHOro0 OTCTYyMa (KpacHOW CTPOKHM) WJIM MYCTBHIX CTPOK. B TeKkcTe HE JOJKHO
BCTpeYaThcsl Moapsa Oojiee 0OHOrO CMMBOJa npobdena. PazneneHne MHUIMAIOB
u ¢pamunuu. CumBosia Ne U yucnia, NopsiAIKOBOro HOMepa CTaThH, YaCTH, TyHKTA
WJIM TIOJITYHKTA IIPABOBOT0 aKTa, YMCIIA MECSIa U Ha3BaHMS Mecs1a, Yuciia rofa u
CJIOBA «TOJ», JIOOBIX YHUCJIOBBIX 3HAYEHHH M €IWHUIl U3MEHEHUS JellaeTcs C

UCIIOIb30BaHUEM HepasaenumMoro mpobena (couetanue kmasuin Shift — Ctrl —
[TpoGen).
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18. He nmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTA pa3IelUTEIbHBIC
JIMHWUH, COCTABIICHHBIC U3 IIENOYEK CUMBOJIOB (¥, =, -, — U JpyTHe).

19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJIOBAaX CXOMHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCIOJAb30BAaHWE CHUMBOJNA TaOymsiuuu (—) [
oOpa3oBaHusi ab3amHOrO OTCTyna (KpacHOM CTPOKM) WM TYCTHIX CTPOK.
AO3alHBIi OTCTYN yCTaHaBIMBAIOT B MeHIO Dopmar/AG3am WM ¢ TMOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

21. He nomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» i1 00O3HAYCHHUS
nepeHoca. BMecTo Hero cieyeT HUCHoJb30BaTh CHMBOJ MSTKOTO TepeHoca
(komOuHarus kiaaBuir Ctrl — «-»).

22. Jlng HamucaHUs PUMCKHX HHUQP TOIKHBI HCIOIb30BATHCS 3arjiaBHBIC
oykBsI TatuaCcKOTO andasura (1, V, X, C, D, L, M). Mcnions3oBanue 115t 3TOU 1eNn
pycckux OyKB M apaOCKux 1udp HE T0MyCKaeTCs.

23. Bmecto OykBHI «E» nomkHa ynotpebnsathes O0ykBa «E» (kpoMe uMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HaumeHoBaHMe BHUJA JOKYMEHTOB» JIOJDKHBI OBIThH
BBIPOBHEHBI IO IIEHTPY U KKIBIM M3 HUX JIOJDKEH MPEJCTaBiIsATh cOOOM OIUH
ab3aIl, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBHU3UTA HE JOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucmosib3oBaHME CHUMBOJa ab3ana Juisi MpepbhIBaHUs
CTPOKH B TIPOW3BOJIBHOM MECTE, IS JTOTO CJIEAyeT HCIIONh30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
biarosemienckuii paiton
PecnyOnuku bamkoprocran

Cnucok pacchbl/IKH MCXOISIIIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHosHbIi MOYTOBBII anpec
n/n (opranusanumn)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K HHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIbHON N30HpPATETHHON KOMUCCHH
biarosemienckuii paiton
PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3amecTUTENh MpeaCEeAATENS,
CEKpETaph) TEPPUTOPHUATLHON N30UPATEIHHOM
KoMmuccuu braroBenieHckuid paiioH
PecnyOnuku bamkoprocran

UHUIMAIbI, pamMunus

IIOAIIUCH
« » 20 I.
CIIMCOK

AOJIKHOCTHBIX JIMI (OPraHu3anmii), KOTOPLIM HANPABJISAETCS
pellieHUue TePPUTOPHATILHON H30MPATEIbHOI KOMHCCUN

0T « » 20 roma Ne
(YkazaTh 3arojioBoK)
Ne
i HaumenoBanue oprana (opraHusaryn) Kon-Bo ak3. | Ilpumeuanue
Hcnonaurens

«

»

20 rona
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[Tpunoxenne Ne 10
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPHAIBHON N30MpATETLHON KOMUCCHH
biarosemienckuii paiton
PecniyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHble KOHCTUTYIMOHHBIE 3aKOHBI, (eAepalibHbIe 3aKOHBI
Poccutickon ®@enepanuy — cOriacHO yKa3aHHOMY B HUX CPOKY.

2. VYxasnl [Ipesunenta Poccuiickoit @enepanuu, [Ipesnaenra PecyOnuku
bamkoprocTan — COriacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsikenust  Ilpesumenta  Poccwuiickoit  ®denepanmm,  ['naBb
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

4. TloctraHoBneHus, pacnopsHKEHUs [IpaBurenbcTBa Poccutickon
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bamkopTocTaH — COTJIacCHO yKa3aHHOMY B HHX
CPOKY.

6. Iloctanomnenus, pemenus [ocymapctBennoro CoOpanus — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. Tlocranosnenus IIpaButensctBa Pecny0nuku bamkopToctan — corjiacHO
YKa3aHHOMY B HUX CPOKY.

8. Pacnopsoxenust ['maBer Pecnybnmukm  bamkoproctan —  coriacHo
YKa3aHHOMY B HUX CPOKY.

9. IMapnamentckue 3anpockl CoBera denepannu Denepanibroro Codpanus
Poccuiickoit ®enepanuu, ['ocymapctBenHoit Jlymbr deaepanpHoro CobpaHus
Poccuiickoit @enepannn — HE MO3/IHEE YeM depe3 15 KalleHIapHbIX AHEH cO JHS
MOJy4eHUs  MapJIaMEHTCKOr0  3ampoca WJIM B WHOM  YCTAHOBJICHHBIU
cooTBeTcTBYIOIIEH manatoi denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10.3ampocer  unenoB Cosera @enepammu  DenepanbHoro Cobpanus
Poccuiickonn ®@enepanunu, nenytatoB [ocymapctBenHoit Jymbl DenepaibHOTO
Co0panus Poccuiickoit deaeparuu — He o3iHee yeM uepe3 30 KaaeHIapHbIX JHeH
CO JHS €r0 MOJIYYE€HUS WM B MHOW COTJIaCOBAaHHBIA C MHULIMATOPOM 3aMpoca CPOK.

11.006pamenust uneHoB CoBera Denepanuu DenepanbHoro CobOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpanus Poccutickoit denepariuy no BOMPocam, CBSI3aHHBIM C UX JEATEeIbHOCTHIO,
— Oe3oTnararenbHO (2 TPU  HEOOXOAUMOCTH TOJYYEHHUS JTOMOJHUTEIHHBIX
MaTtepuajoB — He mo3gHee 4yeM  4yepe3 30  KaleHAApHBIX  JHEH
CO JTHS TIOJTyYCHUST OOpAIICHMS).
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12.06pamenus nemyratoB ['ocymapctBenHoro CoOpanust - Kypynras
PecniyOimmku  bamkoptocTaH — B CpPOK, YCTaHOBJICHHBIH 3aKOHOJATEIHCTBOM
PecnyOnuku bamkoprocraH.

13.Ilucekma u3 Anmunuctpauuu Ilpesunenta Poccuiickoit denepanmu,
IIpaButennsctBa Poccuiickoit ®@enepaunu, Koncruryimmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agmuauctpauuu ['naBel u [IpaButenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Tpoxypatypsl PecniyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYIIpaBJICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
MpeacenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3Hee yeM uepes 30 KaJleHJapHbIX THEM.

14.TIpoTect npokypopa — He To3/IHee ueM uepe3 10 kKaneH1apHbIX THEH.

15.1IpencraBnenue mpokypopa — He mosjaHee ueMm uepe3 30 KaJleHAapHbBIX
JTHEH.

16.[1ucbma u3buparenbHbIx Komuccuit - 30 nHeW, B mepuo] MOJrOTOBKH U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HAa ydyacTHEe B pedepeHiymMe TpaxaaH
Pocculickon ®enepanuu

17.00pamenusi rpaxkaaH IO BOIpocaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHAapHBIX JIHEW, a TOCTYNMUBIIKE B NIEPUO]T U30UPATENHLHON KaMIIaHUU —
B cootBercTBUU C DenepaibHbIM 3aKOHOM «(OO0 OCHOBHBIX TapaHTHSIX
n30MpaTeNbHBIX NIPaB U IpaBa Ha ydactue B pedepeHayme rpaxaan Poccuiickoil
denepanum».

18.Ilepechitka oOOpameHUd TpakKIaH, COJCPXKAIIUX BOMPOCHI, pEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIICTCHIIMM TEPPUTOPUATLHON KOMMCCHH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19.06pamennss  cpeACTB  MaccoBod  WH(popManuu 1O  BOMpOcam
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecim tpebyembie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOYKa B TMPEJOCTABJICHHUH 3alpaiivBaeMod WHOOpPMAIMU C BpyYCHUEM B
TPEXTHEBHBIA CPOK CO JHS TMOJY4YeHHUs MHUCHBMEHHOTO 3arpoca HH(opMaruu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JaTra, K KOTOpoil OyAeT mpemocTaBiieHa 3ampaiidBaemast
uHpopMalus, MOKHOCTHOE JIMIIO, YCTAaHOBHBIIEE OTCPOUKY, jJaTa MPUHSTHUS
peuieHust 00 OTCpOUKe.

20.3anpoc rocy1apcTBEHHOIO OpraHa, opraHa MECTHOTO CaMOYIPaBJICHHS
WU JIOJDKHOCTHOTO JIMIIA, pacCMaTpUBAIONIETO OOpalleHue TrpakaaHuHaA, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISAIOTCA B TeueHWEe |5 [He#l, 3a HCKIIOYEHHEM JOKYMEHTOB H
MAaTEPHUAJIOB, B KOTOPBIX COAEPkKATCS CBEICHHUS, COCTABIISIIOIINE TOCYIAPCTBEHHYIO
WM UHYIO OXpaHseMyto (penepaibHbIM 3aKOHOM TaiHY, U I KOTOPBIX YCTaHOBJIEH
0COOBII MTOPSIIOK MPEOCTABICHHUSI.
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ITpunoxxenne Ne 11
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
biarosemienckuii paiton
PecnyOnuku bamkoprocran

YTBEPXIIAIO

N30uparenpHas KoMHCCUs IIpencenarens
TEPPUTOPUATBHON N30MpaTEIbHON KOMUCCUU TEePPUTOPUAITBHON N30MpaTEIbHON KOMUCCUU

PecnyOiuku bamkoproctan Pecniyonuku bamrkoprocran
HOMEHKIJIATYPA JIEJI
No
(MecTo cocTaBICHHS) IToxmuce WNuntmanel, pamuus
[ara
Ha rofg
Hnpexe 3aroJI0BOK JeJia Koa-Bo gexn Cpox xpanenus 1e1a IIpumeyanue
aesa U Ne cTaTbM 1O NEpPeYHI0
1 2 3 4 5

Ha3zBanue paznena

HanmeHnoBaHnue 10MKHOCTH COCTaBUTENS [Toanuck Wuunmansl, pamunus
HOMEHKJIATyphI
Jara
COI'JTACOBAHO COT'JTACOBAHO
ITporokon DK ITpOTOKOI SKCIIEPTHO-NIPOBEPOUHON KOMUCCHH

APXUBHOI'O OTACTIAa aIMUHHUCTPALIUA

oT Ne oT Ne

HTrorosas 3amuice o KaTCropuiax U KOJIMYCCTBE A€, 3aBCICHHBIX B roay B
TCppHTOpHaHBHOﬁ KOMUCCHH
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B ToM uucie

ITo cpokam xpaHeHus Bcero S C OTMETKOM
p «OITK»

1 2 3 4
[TocrosiHHOTO
Bpemennoro (cBbie 10 ser)
Bpemennoro (10 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmenoBaHue J0ODKHOCTH COCTABUTEIS IToamnuce Wuunuansl,
HOMEHKJIATypbI bamunms

ara
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[Tpunoxenne Ne 12
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
biarosemienckuii paiton
PecnyOnuku bamkoprocran

TeppuropuabHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
TOpPOJICKOTIO OKpYTa ropoJ
DOOH/JI Ne [Ipencenarens
TEPPUTOPUATBHON U30HPATETHLHON KOMUCCUU

OIIUCH Ne TOPOJICKOTO OKpyTa ropoji
JIeJ1 IOCTOSTHHOTO XPaHEHHUs

3a roj [Toamnuce WNunmmanst. GpaMunms

Jara
Ne HNupekc Kpaiinue | Kou-Bo
3aroJ10BOK JeJjia Mpumeyanue
n/n aeJsaa IaThl JHCTOB
1 2 3 4 5 6

B naHHBIN pa3aen onucyu BHECEHO

(mudpaMu 1 POTIUCHIO)

c No mo Ne , B TOM 4HCJIE:

JHUTEPHBIC HOMEPA:

MIPONMYLIEHHbIE HOMEpA:!

HanmeHnoBanue TOJKHOCTH COCTaBUTENS IToamnuce WNnunnmansl, paMunms
OIHICH
JlaTa
COI'TTACOBAHO YTBEPXJIEHO
IIporokon K IIpoTOKOI SKCIIEPTHO-IIPOBEPOUHOMN

KOMHUCCHH apXUBHOTO OTJIENa
aJIMUHUCTPALlUU MYHHUIIUIIATBHOTO
paiiona paloH
oT Ne oT Ne
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[Tpunoxenne Ne 13
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
biarosemienckuii paiton
PecnyOnuku bamkoprocran

TeppuropuabHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHULHUIIAJIBHOTO paiioHa panioH
DOOH/ Ne [Ipencenarens
OITUCDH Ne TEePPUTOPUATHHON N30MPATEITHBHON KOMUCCHH
nen BpeMeHHoro (cBbiie 10 neT) xpaneHust MYHHUIUIIAJIBHOTO paiioHa
paiion
3a romg IMoamuce Nunnmanel. pamunms
Jara
Ne HNunexc Kpaiinne | Kou-Bo Cpox IMpumeyanu
3aroJ10BOK JeJjia

n/n aeaa AaThl JHUCTOB | XpaHeHus e

1 2 3 4 5 6 7

B naHHBIN pa3gen onucu BHECEHO

(mudpaMu ¥ TPOITHUCHIO)
¢ No mo Ne , B TOM YHCJIE:

JHUTEPHBIC HOMEPA:

IIPOMYLIEHHbIE HOMEpa:

HauMeHnoBaHUe NOKHOCTU COCTaBUTEIIS Tloamuce Nuunmanel, pamumus
OIUCH
Jara
COI'JTACOBAHO
[Tporoxon DK

oT No
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TepputopuanbHas n3dupareabHasi KOMHCCHUS
MYHULMIIAJIBHOTO paiioHa

AKT

Ne

(MecTo cocTaBIICHHS)

paiioH

0] BbIJICJICHUA K YHUITOKCHUIO JOKYMCHTOB, HE
MoJICKAUX XpaHCHUI0

[Tpunoxxenne Ne 14
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY

B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH

biarosemienckuii paiton

PecnyOnuku bamkoprocran

YTBEPXIAIO

[Ipencenarens

TEPPUTOPUATIBHON H30MpaTEeIbHON
KOMHCCHHM MYHUIIMTIAIIBHOTO paiioHa

paiioH
IMoamuce Nunmanel,
bamumst
JlaTa

Ha ocHoBanumn HepeqH;I THUIIOBBIX YIIPABJICHUYCCKHX APXHBHBIX JOKYMCHTOB,

00pa3yoIUXCs B MPOLECCe AEATENBHOCTH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJIEHUS W OpPraHU3ALMM, C YKa3aHUEM CpPOKOB XpaHEHHUS W

HOMEHKJIaTypbl

SHA4YCHUC JOKYMCHTHI.

pI{SA) |

TEPPUTOPHUATBHOU

M30UpaTEIIbHOU
MYHHUIIUOAIBHOTO paiioHa Y PUMCKHUIA pailoH OTOOpaHbl K YHHUYTOXKEHHUIO KAK HE
MMEIOIIME HAyYHO-UCTOPUYECKOM IIEHHOCTM U YTPATUBIIME MPAKTUYECKOE

KOMHCCHU

3aroJi0BOK fesia Hupexc neaa no
N . Cpoxu xpaHeHust
Ne WJIU TPYNIOBOM Kpaiinue HOMEHKJIAType Koa-Bo . Ipume-
u HOMepa cTaTeii
n/n 3aroJI0BOK AATHI WJIM HOMep /ieJia e/l. Xp. yaHue
MO NMepevyHIo
JOKYMEHTOB 1o OnucH
1 2 3 4 5) 6 7
Hroro: eln. Xp. 3a TOJIbI

Omnucu ACII IOCTOSIHHOT'O XPAaHCHUS 3a

(rpamMu 1 IPOITHCHIO)

rOJbl YTBEPKJIEHBI, 110 INYHOMY COCTaBy
coriacoBanbl ¢ DK apXMBHOro oT/I€1a aIMUHUCTPALIUU MYHUIIMIIAIBHOTO paiioHa

paifoH (IIPOTOKOJI OT « »

r. Ne

JlaTa

(HaI/IMCHOBaHI/Ie JOJDKHOCTH JIMIA, IIPOBOAUBIICIO SKCIIEPTU3Y LHIEHHOCTHU IIOKyMeHTOB)

(moanuce)

(MHMIMAIBI, (aMUITHIST)
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[Iponomxenne npunoxenus Ne 14

COT'JTACOBAHO
[Tporokon JK teppuropuanbHOi N30UpaTETHHON
KOMHUCCUH MYHUIIUTIAIILHOTO pailoHa
parioH

oT Ne

I[OKYMGHTI)I B KOJIMYECTBEC JAC€JI, TOMOB
BECOM KI' CIaHbI B

(HauMEHOBaHUE OpPraHU3aLMK)

Ha MepepabOoTKy MO MPUEMOCIATOYHOM HAKIAIHON OT Ne
(nara)

HammMeHoBaHue JOTKHOCTU
TpaXXJAaHCKOr'o CJIy>Kalicro,
CAaBHIICTO0 JOKYMCHTDBI

JlaTa Ilonnuce Wunnmanel. paMuaus
W3meHeHus B yueTHbIE JOKYMEHTbI BHECEHBI

HanMeHoBaHNEe JOMKHOCTH

rpakAaHCKOTr'O CITY’KAILETo,

BHECILIETO U3MEHEHUS B YUETHbBIC

JIOKYMEHTBI

Hara ITognuce Wuunnmansl, pamunus



67

ITpunoxxenne Ne 15

K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH
biarosemienckuii paiton
PecnyOnuku bamkoprocran

BHYTPEHHSISA OIIUCH
AOKYMEHTOB J€Jia Ne
Ne HNupexc Hara Homepa
3aro/10BOK 10KyMeHTa Ipumeyanne
n/n AOKYMEHTAa | AOKYMeEHTa JINCTOB feja
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

KommuectBo nrcTOB BHYTpeHHCﬁ OITNCH

HanmenoBanue J10IKHOCTH JaIia,
COCTaBHUBUICT'O BHYTPCHHIOKO OIMUCH

JIOKYMEHTOB JieJia

Hara

(mdpamMu ¥ TIPOITHCHIO)

(dpaMu 1 TPOTIHCHIO)

IToamuce

Wuunmansl, pamunus
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[Tpunoxenne Ne 16
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPUAIIBHON N30MpATETHHON KOMUCCHH
biarosemienckuii paiton
PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammro 1 npoHyMepoOBaHO JIUCTOB(a),
(mdpamMu ¥ IPOTTHCHIO)

B TOM YHCJIE:

JUTEPHBIE HOMEpPA JINCTOB
IIPOIYILLIEHHBIE HOMEPA JINCTOB
+ JIMCTOB BHYTPEHHEM OIKUCH

Oco0eHHOCTH (PU3UYECKOTO COCTOSHHS 1 Homepa
(dhopmMupoBanwmsI J1ena JUCTOB
1 2
HanmeHoBaHME TOKHOCTH [Monmuck WNuunmansl, paMumnus

Hara
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[Tpunoxenune Ne 17
K UHCTPYKIIMH 110 JI€IO0IPOU3BOJICTBY
B TEPPUTOPUAIBHON U30MpaATEIIbHON KOMHCCUU
bnarosemenckuii paion
Pecniy6nuku bamkoproctan

donpg No
Onuce Ne
Hemo No
HAUMEHOBAHUE APXUBHOI'O YUYPEXKJIEHUWS
TEPPUTOPUAJIBHASI UBBUPATEJIBHASLI KOMUCCUS
JAEJIO Ne Tom Ne
(3arooBOK Jena)
(kpaifHue 1aThl)
Ha JIACT

XpaHHUTb

On.  Ne




[punoxenne Ne 18
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
bnarosemenckuii paiton
PecnyOnuku bamkoprocran

YTBEPXKJIALIO YTBEPXKJIAIO
IIpencenarens (HauMeHOBaHUE JOKHOCTU
TEePPUTOPUATBHON PYKOBOIUTENSI OpraHu3aIiu-
n30uUpaTeIbHON KOMUCCUU MPUEMIIIIKA)
MYHUIIUIIAJIBHOTO paiioHa MOJIIUCH

WNuutmane!. Gamunus

paroH

IIOAIIMUCH
Wuutmanel, pamunus
Jara IIeuaTs Hara [Ieuats

AKT Ne

IpueMa-repesadn apXuBHBIX
AOKYMCHTOB Ha XpaHCHUC
(ocHOBaHHE TIepeaayn)
(Ha3BaHue nepenaBaeMoro GoHaa)
caal,
(HauMeHOBaHUE OpPTaHH3ALUN-CAATINKA)
IIPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/ISaL[I/II/I-HpI/IeMHII/IKa)

AOKYMCHTLI HA3BAHHOI'O (1)OHI[3, N HAYYHO-CIIPAaBOYHOI'O aIllriapaTra K HUM:

KoaunuecrBo
Ne n/mm Hassanue, Homep onucu IK3EMILIAPOB Kommecrso Ipumeyanue
onucu - Xp-
1 2 3 4 5
Hroro npunsro en.xp.
[Tepenauy nmpoussenu:
JoJKHOCTB IToamuce Pacmmm¢ppoBka  JlomkHOCTD [Tonnuce Nunnmainsl,
bamunus
Hara Jlara
®oHay npucBoeH Ne
W3MeHeHus B yueTHbIE JOKYMEHTbHI BHECEHbI
JIOIDKHOCTD Iloamuce Nunnmanel, pamumus

Hara




[Tpunoxxenue Ne 19
K UHCTPYKIIMH 110 JI€JO0IPOU3BOJICTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMUCCUU
birarosemenckuii paiion
Pecniy6nuku bamkoproctan

[Ipoekt
IHHOBECTKA JIHA
3acelaHMsl TEPPUTOPHUATBLHOM N30UPATETLHOM KOMHUCCHHA

« » 20 rojga

Hauagno: 4acoB MUHYT
1. O pe3yJabpTarax JOTIOJIHATEIIbHBIX BBIOOPOB JeryTara
10 OJHOMAaHJAATHOMY H30UpPATEILHOMY

okpyry Ne 16
Ulxnaesa C.M.
2.

(Haumenoganue 80npoca, GKIIOUEHHO20 8 npoekm nogecmku oua saceoanus THUK)

(ucnoaHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, 8KIAIOUEHHOMY 8 npoekm nogecmku Ous 3acedanusi TUK)

IIpencenarens

TEPPUTOPHATBHON N30UPATETHHON KOMUCCHH (MHUIMABI, (aMUITHIS)




[Mpunoxenne Ne 20
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
bnarosemenckuii paiton
PecnyOnuku bamkoprocran

MNPOTOKOJI
3acejaHusi padodel rpynnbl TEPPUTOPUAIBHON H30MPATEIbHON KOMUCCUN
10 MH(POPMALMOHHBIM CIIOPAM

« » 20 roja
Hauago: 4acoB MUHYT
Mecto npoBeneHus:

IIpeacenarenbcrByrommii — Maunuansi, hamMunus
Cekpertapb — Maurmansl, paMumms
IMpucyrcrBoBaau: 10 yenoBek (CIMCOK MpUIIAraeTcs).

ITOBECTKA JHA

1.
2.

1.CIIYILIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTYITNJIN:
PEIINJIN:

[Ipencenarens (MHUIIHAITBI, (haMUTTHS)

Cexperapb (MHULIAAIBI, (haMUITHS)




