) FAIKCPT OCT AH PE CITVETHKARBI
FABLTANP PAFIOHBIMYHHLIMITATTE PAFIOHBIHBIH
TEPPHTOPHAE hAFUTAY KOMHCCHARBI

TEPFHT OPHATBHAA HIEBHPATE TRHAA KOMHCOCHA
MYHHITHITATEH T OPAHOHA 3. TAHP CRHH
PAHCOHPE CIIVETHRH BAINKOFT OCTAH

PEHNIEHHUE

21 wrons 2023 roxa Ne 50/5-5
c. 3wnanp

00 yTBep:KIeHMH HHCTPYKIHUU 110 [1eJI0NPOU3BOACTBY
B YYACTKOBOM M30MpaTeIbHOM KOMUCCUU
B coorBerctBum ¢ myHkToM 9 crathm 26 ®emepampHOro 3akoHa «O0
OCHOBHBIX TapaHTHUSAX M30UpaTENbHBIX MpaB U MpaBa Ha ydyacTue B pedepeHayme
rpaxaad Poccuiickoit ®@enepanuny», yacteio 5 cratbu 25 Koxaekca PecnyOnuku
bamkopTtocTan 0 BbIOOpax, PYKOBOJACTBYSACH ITOCTaHOBJIEHHEM LleHTpanbHOM
n3buparenbHoil komuccuu PecnyOmuku bamkoproctan Nel8/3-7 ot 16 mapta
2023 roma «O06 yrBepxkaeHun MHCTPYKIMU MO AEIONPOU3BOJICTBY B YHaCTKOBOM
n30UpaTebHOM  KOMHUCCHUW»  TEpPpUTOpHANIbHAsE ~ U30WpaTelibHasT ~ KOMHCCHS

MYHHUIMNIATBHOTO pailoHa 3uilaupckuid pailod PecniyOnuku pemma:

1. VTBepautrb UHCTPYKIUIO 1O JCJONPOU3BOACTBY B  YYaCTKOBOM
n30upaTeIbHOM KOMHUCCHH (TIPUIaraeTcs).

2. HampaBuTh HacTOsIIIEE pEIICHHNE B yYaCTKOBBIC H30MpaTEIIbHBIC
KOMHCCHHU.

3. KoHTpomb 3a HCHOTHEHHWEM HACTOSIIIETO PEIICHUS BO3JOXKHUTh Ha

CeKpeTapsi TeppUTOpuaIbHON n3dbuparensHoil komuccuu Bapranosy O.H.

[Ipencenarens I'.B. beryn

CexkpeTtapb O.H. Bapranosa



[Ipunoxenue

YTBEPXIEHA
pELICHUEM TEPPUTOPUAIILHON
n30upaTenbHO KOMUCCUEN
MYHHIIMIIAIBHOTO paiioHa
3uiaupckuil paiion
Pecniy6nmku bamkoprocran
ot 21 urons 2023 r. Ne 50/5-5

HHCTPYKIMS 1O JEJIONPOU3BOJICTBY
B YYUACTKOBOM KOMUCCHUU

1. O01mme MoJI0KeHus

1.1. MHCTpyKLIKMS TO AETONPOU3BOACTBY B YUACTKOBOM M30MpaTenbHON KOMUCCHH (J1anee —
WHCcTpyKLuMsl) yCTaHABIMBAET MOPSIOK paboOThl C JOKYMEHTaMH, OCHOBHBIE IIpaBHJIA HX
MOJAFOTOBKU M 0()OpMJIEHHSI B y4aCTKOBOI M30upaTesnbHoi komucceuu (nanee-Y UK).

WucTpykuus pazpaboTaHa Ha OCHOBaHUM (eiepasibHOro 3akoHa oT 12 utons 2002 r. Ne67-
®3 «O0 OCHOBHBIX TapaHTHUSX W30UpPATEIBHBIX MPAB W MpaBa HA ydacTue B pedepeHayme
rpaxnaan Poccuiickoin denepannm», IOCTAHOBJICHUI U MHBIX HOPMATUBHBIX akTOB LleHTpaibHOM
n3buparenpHol Komuccuu Poccuiickoit @enepanuu ¢ ucnonszoBanuem 'OCTa P 7.0.97 - 2016
«Hanmonaneneiit ctanmpapt Poccuiickoit ®enepamuu. Cuctema CTaHIapTOB 1O HH(pOpMAIHH,
OuOMMoTeYHOMY W HM3JarenbckoMy  jaeny. OpraHu3allioOHHO —  pacmopsaAuTeIbHas
nokyMmeHTaius. TpeboBanus k opopmiieHUIO0 TOKyMEeHTOBY. [IpaBuna odhopmiaeHuss JOKYMEHTOB
U TOPSAOK paboThl C HUMU, TIpeycMOoTpeHHble MHCTpyKnel, o0s13aTenbhbl g uieHoB Y UK.

1.2. Unenst YUK nomxHBI OBITH 03HAKOMIICHBI TIOJT IIOAIKICH ¢ TEKCTOM MHCTPYKITHH.

1.3. Ilpeacenarens YUK ocyiiecTBiseT METOJMYECKOE PYKOBOACTBO IO OpraHU3aluu
nenonpousBoactBa B YUK, noxkymenrtannonHomy obecrneuenuto 3acenanuii YUK, yuery u
IPOXOXKACHUIO JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKU. OOecreunBaeT COXpaHHOCTh JOKYMEHTOB
U Tiepe/jauy UX B BBILIECTOALLYIO U30MPATEIbHYI0 KOMHUCCHIO.

IIpencenarens YHWMK  HemocpeaCcTBEHHO HECET  OTBETCTBEHHOCTh 3a  BEJCHHE
JIEJIONPOU3BO/ICTBA.

Cekperapp YUK ocymectBisier odopmieHHe NPUHATHIX HAa 3acelaHUM y4acTKOBOM
n30MpaTeIbHON KOMUCCHH PELLCHUH, BEIeT MPOTOKOJIbI 3aCeIaHHH.

1.4. J1enonpou3BOJACTBO B Yy4aCTKOBOM KOMHCCHUHM OCYIIECTBIISIETCS C HMCIOJIb30BAaHUEM
JKYPHQJIOB PETUCTpalMu JOKYMeHTOB. Pa0oTa oOCHOBBIBaeTCs Ha NPUHLHUIE OJHOKPATHON
perucTpanum J0KyMeHTa.

1.5. UncTpykuus u u3MEHEHUs1, BHOCUMBIE B Hee, TPUHUMAIOTCs pemenueM Y UK.

2. Tlpuem, perucTpauus M MPOXoxKIeHHe MOCTYNAIOIINX JOKYMEHTOB

2.1.Tlpuem W perucTpanmusi MOCTYMAIOIINX JOKYMEHTOB IMPOU3BOJISTCS IMpEICeIaTesieM
YYaCTKOBON KOMHCCHU JTMOO CEKpeTapeM y4acTKOBOH KOMHCCHHU C UCIIOJIb30BaHUEM KypHaia
PETUCTPALIMU BXOIALIMX JOKYMEHTOB (IpuitokeHue Nel).

2.2.Tlpu BCKPBITHH KOHBEPTOB TPOBEPSIETCS MPABMIBHOCTD aJPECOBAHMS, KOMILUICKTHOCTD
U LEJOCTHOCTh JOKYMEHTOB, HAJIWYUE IPWIOKEHUH, CBEPSAETCS COOTBETCTBUE MX HOMEDPOB
YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HempaBwiibHO ajpecoBaHHBIE U OIIMOOYHO
BJIO’KEHHBIE IOKYMEHTBI HE PETUCTPUPYIOTCS, TEPECHUIAIOTCS 10 HA3HAYEHUIO WIIH



BO3BpAILAlOTCs OTIIPABUTEIIO.

2.3.Ecnu mipu  BCKPBITUM KOHBEpTa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB WM HX
OTJEJIbHBIX JIMCTOB, NPHIOKEHUM, MOBPEkKAECHUE IOKYMEHTOB WJIM HECOOTBETCTBHE HOMEPOB
JIOKyMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEPTE, B yYAaCTKOBOM KOMMCCHUU COCTABJIETCS aKT
yCTaHOBJICHHOW (opMmbl B JABYX J3K3eMIuisipax (mpuioskeHue Ne2). OmuH JK3eMIUIsIp akTa
HOCBIJIAETCS OTIPABUTENIO, APYrod MPUOOIIAETCs K PUHATHIM JOKYMEHTaM.

Ha 060poTHO# CTOpOHE MOCIEIHEr0 JIUCTA MOBPEKAEHHOTO JOKYMEHTA B IIPABOM HMKHEM
YIIIy AENAeTCsl OTMETKA «J{OKyMEHT IOJIy4€eH B ITOBPEXKACHHOM BUCH.

2.4. KoHBepTHI OT MOCTYIMUBIIHIX JOKYMEHTOB HE YHHUYTOXKAIOTCSI B CITy4ae, €CIIU TOJIBKO MO
HUM MOYXHO YCTAHOBHUTb aJpeC OTIPABUTEJSA, ATy OTIPABKU U IOJYyYEHHUS JOKYMEHTOB, WU
€CJIM OHU COAEPKAT JOKYMEHTBI, KOTOPBIE ITOCTYIWINA U3-3a IIPEAEIIOB TeppuTopun Poccuiickoit
denepanuy, U3 CyAOB, CIEACTBEHHBIX OPraHOB, JMOO JOrOBOpBI, MPETEH3HM, HCKOBBIE
3asIBJIICHHUS.

2.5.Tlpu perucrpali MOCTYMUBIIETO IOKYMEHTa B KypPHAIIC PETHCTPAIMU BXOISIIHAX
JIOKYMEHTOB ~ 0043aT€lIbHO IPOCTABIAIOTCA CIEAYIOIIME PEKBU3MUTBHL: Jara  IOJIY4YEeHHUs
JOKYMEHTa, €T0 PeTUCTPAIIMOHHBIA HOMEp, JaHHBIE O KOPpPECHOHACHTE (aapecante) (hamuus,
UMs, OTYECTBO (DM3MYECKOrO JiMIa WIM Ha3BaHUE OpraHU3alMM, MECTOHAXOXIECHUE
OTIPABUTEJNS), HCXOASIIMNA HOMEp U JaTra JOKYMEHTa, KpaTKoe COJIep)KaHHWE JOKYMEHTa,
PE30JIIOLMS, CPOK MCIIOJHEHUS, OTMETKA 00 UCIIOJIHEHUH JJOKYMEHTA U CHUCAHUU €T0 B JIEJIO.

Bxopsiuit Homep 1 1aTa NpocTaBisAOTCA, KaK IPAaBUIIO, B IPABOM HUKHEM YIJIy JINLIEBOM
CTOPOHBI IEPBOI0 JIMCTa 3apPErMCTPUPOBAHHOrO JOKyMeHTa. [Ipu perucrpanuu BXOZISAIIMX
JIOKYMEHTOB MOXKET ObITh UCIOJIB30BAH PETUCTPALIMOHHBIN ITaMII.

Ha mnpunoxeHuMM mNpOCTaBIsSeTCs BXOIAIMH HOMEpP JOKYMEHTa, K KOTOPOMY OHO
otHocuTcs. [Ipu perucrpanuu 10KyMeHTa, SIBISIFOIIETOCS OTBETOM Ha UCXOALIUHN TOKYMEHT WU
IIPUCIAHHOTO B JIONIOJHEHUE K PaHEE HAIPaBICHHOMY JOKYMEHTY, B rpade «PeructpannoHHbIN
HOMEp» )KypHaJla perucTpaly BXOASIUX JOKYMEHTOB JIEIAaeTCsl COOTBETCTBYIONIAs CChIJIKA.

K mnoBTOpHBIM JOKyMEHTaM MpHUKJIaAbIBacTCs HWHGOpMallus O paHee MOCTYNHUBIINUX
JIOKYMEHTaX U pe3yJbTaTaxX WX MCIIOJHEHUS.

Hymepanus BXOIAIMMX JOKYMEHTOB OCYIIECTBIISIETCS B IPEEIaX KaJICHJApHOIO TOAa.

2.6. 3aperucTpupoBaHHbIE JOKYMEHTBHI PACCMATPHBAIOTCS TpEACeIaTesIeM yJ4acTKOBON
KOMHCCHH, B X0/I€ UCIIOJIHEHUS TOKyMEHTA ITPOU3BOIUTCS 3alIUCh IO €r0 UCIIOJIHEHHUIO B )KypHaJe
perucTpanmi.

2.7.VIcTioONHEHHBIE JIOKYMEHTBI CITUCHIBAIOTCS B JEJI0 MpEAceaaTeeM Y4acTKOBOM
KOMHCCHH Y IIOMELIAOTCS B JIEJI0 B COOTBETCTBUYU C HOMEHKJIATYPOH /1€ y4aCTKOBON KOMUCCHUH.

3. OcHoBHBIE Tpeﬁonam/m K IMOAT0TOBKE U Oq)OpM.]'IeH]/IlO AOKYMEHTOB

3.1 JoxymenTsl opopMisioTes Ha GIaHKaxX yCTaHOBJIEHHOH GopMbl (mpunoskenue Ne 3).

3.2 B y4acTKOBOI KOMHCCHH MOTYT MCIIOJIb30BaThCS CJIELYIONINE BHIbI OJIaHKOB:

OJIaHK MPOTOKOJIA 3aCeJaHNs YIaCTKOBOH KOMHCCHH;

OJIaHK peIIeHus] y94acTKOBOW KOMHCCHUHY;

OJIaHK MMHChMa Y9aCTKOBOW KOMHCCHH.

3.3 JlokymMeHTHl O(QOPMIIAIOTCS B COOTBETCTBMM C TpeGOBaHMSAMH K JOKyMEHTaM,
U3TOTOBIISIEMBIM C MOMOIIBIO TEYATAIOUINX YCTPOWCTB, U K (ailjlaM TEKCTOBBIX JOKYMEHTOB
(mpunoxenue Ne4), mpu OTCYTCTBUH M€YATAIOIINX YCTPOUCTB — B PYKOIMCHOM BH/IE.



3.4 Tlpu moxroroBke W O(GOPMIEHHH TOKYMEHTOB JOJDKHBI COONIONATHCS TPABHIIA
o(opMIIeHHS PEKBU3UTOB T0KYMEHTOB, U3J10)KEHHBIE HUXKE.

3.4.1. Jlara noxymeHra.

JlaToil OKyMeHTa SBIsE€TCS JaTa €ro IOANMCAHMS, YTBEpXKACHUS, NpUHATHUS. [laToin
IIPOTOKOJIA SIBJIAETCS J1aTa 3aCeaHus, a aKTa — J1aTa COObITHS.

Hary noxymenTa opopMIISIFOT apaOCKUMu U paMu B IOCIEI0BATEIBHOCTU: IEHb MECSAIIa,
Mmecsii, rof. JleHb Mecsma uW mecsnr OQOPMISIFOTCS JIByMsl MmapamMu apabckux 1udp,
pa3zieIeHHBIMUA TOYKOH, FOJ] — YeThIphMs apaOCKUMu IU(pamu, HaIpuMep:

17.01.2011
JlomyckaeTcs cnoBecHO-IU(GPOBOI crmocod oopmIIeHUs TaThI, HATPUMED:
1 ssuBaps 2011 r.
17 suBaps 2011 rona

[Tpu odopmiieHUN NPOTOKOJIOB U PEIIEHUH y4yaCTKOBOH KOMMCCHHM, aKTOB Y4YacTKOBOIi
KOMMCCUH UCIIOJIb3YETCsI TOJIBKO CJIOBECHO-IIM(PPOBOM CIIOCOO HAITMCAHUS 1AThI.

3.4.2. PerucrpainoHHbIil HOMEp JOKYMEHTA.

Jig BXOIAIIMX AOKYMEHTOB — 3TO HOPSAKOBBIM HOMEp, Ul UCXOIAIIMX JTOKYMEHTOB —
IIOPSIAKOBBIM HOMEP AOKYMEHTA U MHJIEKC JieIa 10 HOMEHKIIAType, 4epe3 KOCYIO 4epTy.

3.4.3. Cchlika Ha HCXOSALIUIA PETHCTPALIMOHHBINA HOMED H aTy JOKYMEHTA.

Ccpulka Ha UCXOJAIIMN PETUCTPALMOHHBINA HOMEP U 1aTy JOKYMEHTA BKJIKOYAETCs B COCTAB
pexkBu3uTOB OnaHka nuchbma. CChUIKa Ha HCXOJSIIMM PpErucTpallMOHHBIM HOMEp M JaTy
JIOKYMEHTA IIPOCTABIIACTCS MPH MTOATOTOBKE ITMCbMAa-OTBETA.

3.4.4. Anpecar.

PexBusnt «Anpecar» pacnonaraercsi B IpaBOM BEPXHEM YTILy.

JIOKYMEHTBI aJpecyroTCsl B BBILIECTOSALIYIO M30MpATENIbHYI0 KOMHCCHIO, B OpraHU3aluy,
UX CTPYKTYpPHBIE IMOJAPA3IECICHMS, TOJDKHOCTHBIM JIMIAM WM TpakJaaHaMm IIpU OTBETE HA MX
oOpaimienusi. HaumeHnoBaHue BbllIeCTOSIIIEH W30MpAaTEIbHOW KOMHUCCHM, OpraHU3aluud |
CTPYKTYPHOTO IIOAPA3EJICHUS YKa3bIBAIOTCSI B UMEHUTENBHOM Ta/IEKE, HAIPUMED:

AJIMUHUCTpaLUs MyHULIUIIATBHOTO paiioHa
3u1aupcKuil paiioH
PecnyOnuku bamkoprocran
Opranu3alnoOHHO-TIPaBOBOM OTAEN

Ecnu nokymeHT aapecyeTcsi mpeacefaTellio BBIIECTOSIIEeH H30UpaTeIbHOW KOMHUCCHH,
PYKOBOJMTENIO OpPraHW3allud WA €ro 3aMeCTUTEN0, HAaWMEHOBAHHE BBINMIECTOSIICH
H36Hp3T€J'IBHOI>i KOMUCCHH, OpFaHI/ISaHI/II/I JOOJDKHO BXOJIWTh B HAMMCHOBAHUEC IOOJIKHOCTU
a;lpecaTa, nu q)aMI/IJ'II/ISI, HHUIHaJIlbl JOJIDKHOCTHOTO JIMIIA, HaHpI/IMepZ

[Ipencenaremnto
TEePPUTOPUATHHON H30UPATETFHON KOMUCCUU

MP 3unampckuii paiioH
Pb beryn I'.B.

Ecnu mokyMeHT agpecyeTcss OpraHu3aliy, CHaYaJIa yKa3blBaeTCsA €€ HAUMEHOBAHUE, 3aTEM
MTOYTOBBIN aJpec, HapUMeEp:

N36upatensHas komuccus Kpacnonapckoro kpas



I'amuasuueckas yi., 1. 30, r. Kpacnogap, Kpacnomapckuit kpaii, 350000

JlommyckaeTcsi LEHTPUPOBaTh KaXKIylH0 CTPOKY PEKBH3UTa «AnpecarT» IO OTHOUICHHIO K
CaMOM JITTMHHOM CTPOKE.

JlomyckaeTcsi MCHOJIB30BaTh O(GULMANBHO IPUHATHIE COKpAIllEHHbIE HAaUMEHOBAHMS
OpPraHoB rOCYIapCTBEHHON BIACTH, OPraHOB MECTHOI'O CaMOYIIPABIICHUS, OPTaHU3aALMN.

ITouTOoBBI anpec yKa3blBaeTCsd B IIOCIENOBAaTEIbHOCTH, YCTaHOBJICHHOM IIpaBunamu
OKa3aHUs yCcIyr OYTOBOMW CBA3M, YTBEPKACHHBIMU IPUKa30M MUHUCTEPCTBA CBA3H U MAaCCOBBIX
kommyHuKarmii Poccuiickoit @eneparuu ot 31 urons 2014 r. N 234.

[Ipu anpecoBaHuM JOKyMEHTa (U3NYECKOMY JIMIYy BHa4alle YKa3bIBAIOTCS (paMuius u
WHUIMAJIBI [10JTy4aTesl, 3aTEM I10UYTOBBIN apec, HalpuMep:

Wsanosoii A.T.
KocmonaBtoB yir., 1. 42, r. [lonsicaeBo, KemepoBckast o6macts, 652560

3.4.5. I'pud yreepkaenus noKymeHra.

3.4.6. JlokyMeHT yTBepsKOaeTcs NOKHOCTHBIM JIMIOM HIIM CHENHAIBHO M31aBaeMbIM
JTOKyMeHTOM. [Ipu yTBepKIeHUN JOKYMEHTA JODKHOCTHBIM JIUIIOM TPHU{Q YTBEPKICHUS TOJDKEH
coctoaTh u3 cioBa Y TBEPXKJIATO 6e3 kaBbluek MpONUCHBIME OYKBaMU U Ha CIIEIYIOIIEH CTPOKE —
HAaMMEHOBAHHUE JOJKHOCTH, MOANUCH, UHUIUABI U (haMITUS JIUIA, YTBEPIUBIIETO TOKYMEHT, AaTa
YTBEPKICHHUS, HAIPUMED:

YTBEPXAIO
ITpencenarens y4acTKOBONH KOMHCCUU
u3bupatenbHoro yyactka Nel23

JUYHas noAIuChb, MTHUITUAJIbI, q)aMI/IJ'II/Iﬂ
[ara

[Tpu yTBepXk/E€HUU TOKYMEHTa MPOTOKOJIOM, PEIICHHEM IPU( YTBEP)KIEHHUS COCTOUT U3
cinoa YTBEPX/IEH (YTBEPXIEHA, YTBEPX/IEHBI nin YTBEPXX/IEHO) 6e3 kaBbluex
IPONUCHBIMUA OyKBaMH, HAUMEHOBAHHUS YTBEPKIAIOIIETO JTOKYMEHTa B TBOPUTEIBHOM MAJEKE,
€ro JaThl U HOMEPA, HallpuMep:

YTBEPXEH
pELIEHNEM YYaCTKOBOW KOMUCCHH
n3buparenbHOro ydyactka Ne 1988
ot 15 ¢eBpais 2023 r. Ne 28/35

['pu yTBepKIEHUs PACIIONaraoT B IPABOM BEPXHEM YTy JTIOKYMEHTA.

B rpude yTBepiKIeHHs JOITyCKAeTCs [IEHTPUPOBATH JIEMEHTBI OTHOCUTEIIBHO CaMOM [UTHHHON
CTPOKH.

3.4.7. Yxa3auus o UCHOIHEHUIO TOKYMEHTa (PE30IIONHs).

Vka3aHusi 10 HUCIOJHEHHIO JIOKYMEHTa MOTYT ObITh HAMMCAaHBI OT PYKH IMpEACeIaTeNieM
Y4aCTKOBOW KOMHCCHH Ha IOJJTHHHUKE JOKYMEHTa Ha CBOOOIHOM OT TEKCTa MECTe WIIH
oopmiieHsl Ha otaenbHOM Jucte (opmara A6 (105x147), mpuIOKEHHOM K JIOKYMEHTY.
VKa3aHust M0 MUCMOJHEHHIO JOKYMEHTa BKJIIOYAOT (aMUIUKA W MHUIHAIBI UCIOIHUTENICH, TIPH
HEOOXOIMMOCTH — COJEp)KaHHE TMOPYYCHHUsS, CPOK HCIOJIHEHHS, MOJMUCHh MPeaCceaaTeNs
y4aCTKOBOW KOMHCCHU U JIaTy, HAIPUMED:



AunekceeBy .M. IletpoBoii A.T'.
[Ipomry paccmoTpets u gath oTBeT K 15.02.2023
JInuHasg noanuce npeaceaaTens y4acTKoBo komuccuu Jlara

3.4.8. 3aronoBok k TeKcTy JOKyMeHTa (HAUMEHOBaHHE JOKYMEHTA).

3aroJ0BOK K TEKCTY JOKYMEHTA JOJDKEH KPaTKO W TOYHO PACKPBIBATh €ro COACpIKaHUE U
OBITH COTJIACOBAaH C HAMMEHOBAHWEM BHJIa JOKYMEHTA. 3aroJIOBOK K TEKCTy (OPMYIIUPYETCS C
npemioroM "O" ("O6") 1 oTBeUaeT Ha BOIPOC «O YeM (0 KOM)?», HalIpuMeEp:

O co3ganuu Paboueit rpynisl

3aroyioBOK, COCTOSAIIMI U3 IBYX U 0Oojee CTPOK, IeyaTaeTcs 4epe3 OAUH MEKCTPOUHBIN
UHTEpBAJl, TOUYKA B KOHIIE 3ar0JI0BKA HE CTAaBUTCS. 3ar0JIOBOK PAcCIOIaraeTcs Ha IEPBOM JIUCTE
HaJl TEKCTOM JIOKYMEHTA I10 LIEHTPY, a IPU 0(hpOPMIIEHUH TUCbMA — OT I'PAHMIIbI JIEBOT'O IOJIS.

3.4.9. Tekcr nokymenra.

TekcT 1okyMeHTa OQOPMIISAIOT B BUJE CBSI3HOI'O TEKCTA, TAOJIMUIIBI MIIM COCAMHEHUS 3TUX
CTPYKTYP.

TekcT MOKyMEHTa JOJKEH M3J1araThCsi KpaTKO M SICHO, OBbITh apryMEHTUPOBAaHHBIM,
o0ecreynBaTh TOYHOE U OJHO3HAUYHOE BOCIIPUATHE COAEpKalIelcs B HeM MH(POpMaLUu.

Texecr NOKyMeHTa JOJDKEH, KaK IIPAaBWIIO, COCTOATh M3 JBYX 4acTed. B mepBoi yactu
YKa3bIBAIOTCS NPUYUHBI, OCHOBAHMSI, LI€JIM COCTaBJIEHMSI JOKYMEHTAa, BO BTOpPOM — pelleHus,
BBIBO/IbI, TPOCHOBI, IPETIOKEHUS, PEKOMEH IALUH.

TekcT TOKyMEeHTa MOXKET CO/IEPKaTh TOJIBKO 3aKIFOUUTENIBbHYIO YacTh (Hanpumep, MUCbMo,
3asIBJICHUE, TIPOCKOY 03 MOSICHCHHUS ).

B TekcTe nOKyMeHTa, IOATOTOBICHHOIO HAa OCHOBAaHUM 3aKOHOIATEIBHBIX, HHBIX
HOPMATHBHBIX IIPaBOBBIX AKTOB, M3/IaHHBIX OpraHamu Biactu u ynpasieHus, [[UK Poccun,
n30uparenbHol Komuccuen cyobekta Poccuiickoil ®enepanuu, n30upareabHOM KOMHUCCHEH
MYHUIIMIIAJILHOTO 00pa30BaHMsl, YKa3bIBA€TCS HaUMEHOBAaHUE BUJA JOKYMEHTa, HAUMEHOBAaHUE
opraHa, W3JaBIIEro JIOKYMEHT, Jara MpPUHATHS WM YTBEPXKAEHUS JIOKYMEHTa, €ro
pPEerucTpaloOHHbIN HOMED, a TAK)KE 3ar0JI0BOK JOKYMEHTA, 3aKIFOUEHHBIN B KaBbIUKH.

TekcTbl TOKyMEHTOB OOJBIIOr0 0OBEMa MOTYT JENUTBhCS Ha pPa3lienbl, MOJApa3ieibl U
MYHKTBI, KOTOpbIE HyMEpYIOTCs apaOCKUMM LIU(pamMu, Harpumep:

1. Pasnen
1.1.ITonpaznen
1.1.1.ITyHKT

A03a1bl BHYTPY TYHKTOB HE HYMEPYIOTCS.

B nucbMax ucnomnb3yior cieayromniie (opMbl U3I0KESHUS:

oT 1-ro ymia MHOXKecTBeHHOTO uncia («IIpocuM HanpaBuTh HHPOPMAIIHIO. .. » U P.);

0T 3-T0 JIUIIa €JUHCTBEHHOIO YKcia («y4acTKOBasi KOMUCCHS HE CUUTAET BO3MOXKHBIM. ..,
«y4acCTKOBasi KOMHUCCHS MTPEJIaraeT pacCMOTPETh BO3MOKHOCTb. .. »).

['padbl 1 cTPOKK TAOIUIIBI JJOJDKHBI IMETh 3ar0JIOBKH, BHIPAYKCHHBIE CYIIECTBUTECIHLHBIM B
UMEHHUTENBHOM Tmazexe. [lom3aromoBku rpad W CTPOK JMOIDKHBI OBITh COTJIIACOBAHBI C
3aroJIOBKaMHU.

B Tekcrax OKyMEHTOB YIOTpEOJSIOTCS TOJBKO OOLIENpUHATHIE ab0peBHaTyphl U
rpaduvecKre COKpameHus.

[Ipu ynorpebnenuu B TekcTe (paMUIIHiA JIUI MHUIUAIBI YKAa3BbIBAIOTCS MOCIe (paMUIHH.



3.4.10. Ormerka 0 HATMYMK NPHITOKEHUIA.

OTMeTKa 0 HAIMYMHU MPUIIOKEHHUH pacrosaraercsi oT TPaHMIBI JIEBOTO MO T0CyIe TEKCTa
Tepes1 HOMHCHIO.

Eciu JOKyMEHT UMeeT TPUIOKEHHs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 MX HAIUYMH
odopmIIsieTcs no cueayromeit gopme:

[Ipunoxenue: Ha 15 1. B 3 9K3.

Ecnu nokyMeHT MMeeT MpuItoyKeHus, He Ha3BaHHBIC B TEKCTE, NX HANMEHOBAHHS HEOOXOJUMO
HEPEYUCIINTD MOCIIE TEKCTA TOKYMEHTA IIePe/t IMOIUCHIO C YKa3aHWEM KOJIMYECTBA JINCTOB B KaXKJOM
NPUIOKEHUH M KOJMYECTBA SK3EMIUIIPOB, IPU HAIMYNU HECKOJIBKUX MPHIIOKECHUI UX HYMEPYIOT,
HarpuMmep:

[Tpunoxenue: 1. [Tonoxxenne 06 DxcrnepTHON KoMHuccHH Ha 15 1. B 1 9K3.
2. [IpumepHas HOMeHKJaTypa fnen Ha 14 1. B 1 9k3.
Ecnu npuitoskeHus: cOpOIIOPOBaHbI, TO KOJMYECTBO JIMCTOB HE YKA3bIBACTCSI.

Ecnu xk 1OKyMeHTY IIpuiiaraercs Ipyroiu JOKyMEHT, TaKKe HMEIOIIUN IPUIOKEHUE, TO
OTMETKa O HAJIMYUU MPHIIOKEHUS OPOPMIISETCS CIEAYIOUIMM 00pa3oM:

[Ipunokenue: NMCbMO Y4aCTKOBON KOMHCCHUU U30MpaTEbHOrO yyacTka Ne oT
15.11.2012 Ne 01-21/450 u nmpunio>keHue K HemMy, Bcero Ha 12 1.

Ecnmu mpuniosxeHueM siBiisieTcsi 000COOJICHHBIN AJIEKTPOHHBIA HOCUTENb (KOMITAKT-IHCK,
usb-duren-HaKOMUTENb U Ap.):

[Tpunoxenune: CD B 1 9k3.

[Tpu »TOM Ha BKJIajplme (KOHBEPTE), B KOTOPBIH MOMEIIAETCSI HOCUTENb, YKa3bIBAIOTCS
HAaUMEHOBAHMSI JOKYMEHTOB, 3alIMCAaHHBIX Ha HOCUTENb, UMEHa (aiIoB.

IIpy HaMIMUMM HECKOJIBKUX NPUJIOKEHUM OHM HYMEPYIOTCS, HallpuMep, npuioxenue Ne 1,
npunoxenue Ne 2 u Tak gaiee.

3.4.11. Tloamuck MOKHOCTHOTO JIMIIA.

B cocraB noanucu BXOAST: HANMEHOBAHUE JOKHOCTH JIMLA, TOANNACABLIETO JOKYMEHT, €r0
COOCTBEHHOpYUYHasi MOANMCH, KOTOpass O(OPMIISAETCS CHHUMHU WIM YEPHBIMU YEpHUIIAMH,
pacu@poBKa MOANUCH (MHULIKAIbI, (paMuiIns).

[Tpy moanmMcaHuM JOKYMEHTa YKa3bIBAIOTCS MCKIIOYMTENbHO (aKTHUECKas JOJKHOCTb
JM1A, TOANUCABIIErO JOKYMEHT, U ero dhammnusa. He nonmyckaeTrcst moJnmuchBaTh JOKYMEHTHI €
IIPEJJIONOM «3a» WM ITPOCTaBICHUEM KOCOM UepThl epe] HAMMEHOBAaHUEM JIOJIKHOCTH.

Ecnu nokymeHT odopmiisiercss Ha OJaHKe y4aCTKOBOW KOMMCCHUHU, TO PEKBU3UT BKIIIOYAET
HAaUMEHOBAHME JOJDKHOCTH JIMIA, TOJMKMCHIBAIONIEIO JOKYMEHT, €ro COOCTBEHHOPYYHYIO
MOJIMUCH, PACHIMPPOBKY MOANUCH (MHUIHAIBI U (PaMUIIHIO), HAITpUMeEp:

IIpencenarens  aUYHas MOJNUCH WHUIHAAIIBI, paMUITUs

Ecnmu noxymeHT odopmisiercss He Ha OJlaHKe, TO PEKBU3UT COJEPXKHUT IOJIHOE
HAaUMEHOBAHME JIOJDKHOCTH JIMILIA, TIOAMMCABILIErO JIOKYMEHT, €ro JHUYHYI IOJIIHCh,
pacin@poBKy NOANKCH (MHULIHUAJBI U (aMIIINIO), HATIPUMED:



3amMecTUTeNb npeaceaaTens
Y4aCTKOBON KOMHCCHUU
u30upaTenbHOro yyactka Ne_  JIMYHAs NOANMCH MHULIUANBI, (haMIIIUs
OCOOCHHOCTH TIOJINUCAHUS PEIICHUH YYaCTKOBOW KOMHCCHU B ClIydae OTCYTCTBHSI,

UCIIOJTHEHUS 00s3aHHOCTEH MpejcenaTes, 3aMeCTUTENs MpeIceaaress, CeKpeTapsi y4acTKOBOI
KOMMCCHH OIpeeeHbl B 1. 5.2.4 UHCTpyKIUU.

3.4.12. Orruck neuaru.

[leyatp 3aBepsieT MOMJIMHHOCTH MOANUCH JIOJDKHOCTHOTO JIMIAa Ha JOKYMEHTax,
YIOCTOBEPSIONIUX MPEIyCMOTPEHHBIE TPABOBBIMU AKTAMH MOJIHOMOYMS JOKHOCTHBIX JIUI] WU
bukcupyomux (GaxKTel, CBI3aHHBIE ¢ (PHHAHCOBBIMH CPEICTBAMH, a TAK)KE HA MHBIX JTJOKYMECHTAX,
MpeayCMaTPUBAIOLIUX 3aBEPEHUE TOITTUHHOMN MOAMUCH.

[lewats craBUTCS Ha CBOOOAHOM OT TEKCTAa MECTE, HE 3aXBaThIBash JTUYHON IOAIKUCU
JOJDKHOCTHOTO Juna. [leyaTe MokeT 3axBaThiBaTh 4YacThb HAUMEHOBAHUS JOJKHOCTH JIUIIA,
MOJMUCABIIETO TOKYMEHT.

B nokxymMmeHTax, moAroTOBICHHBIX HA OCHOBE YHHU(PHUIIMPOBAHHBIX (OPM, IIeUaTh CTABUTCS B
MecTe, 0003HaYeHHOM OTMETKOM «MII».

3.4.13. Ormerka 0 3aBepeHUHU KOIUH.

Jl1s 3aBepeHust COOTBETCTBHSI KOIIMU IOKYMEHTA MOJUTMHHUKY HIDKe pekBu3uTa «[loamuce»
MPOCTABISIETCS OTMETKA O 3aBEPEeHUU KOMMHM — 3aBepuTelbHas Haamnuch «Komus BepHa» WU
«BepHOo», TOJDKHOCTH JIMIIA, 3aBEPUBIIETO KOMHIO (Mpeaceaarelb, 3aMEeCTUTENb MpeiceaTes,
CEKpeTaph y4aCTKOBOW KOMHCCHH), €r0 JMYHAsS MMOANKUCH, pacii(poBKa MOAMNCH, AaTa U BpeMs
3aBEpEHUs, HAIIPUMED:

Bepno
[Tpencenarens yuacTKOBOM KOMUCCUU M30MpPATENbHOTO yyacTka No
JTUYHAS OANUCH/MHUITUANBI, (paMuus /aata, Bpems

OTMeTKa O 3aBepeHHMH KONHMM MOXKET OBITh JIONOJHEHAa yKa3aHUEeM KOJHYECTBa JINCTOB
konuu. Jlomyckaercs 3aBepsATh OTMETKON O 3aBEPEHUH KOIMH KA IbIi JINCT KOITMH JJOKYMEHTA.

[Tpu mepechlike KOMMM JOKYMEHTa B JpYrH€ OpPraHM3allMd WM BblJadye €€ Ha PYyKH
3aBepHUTEIbHAS HAAIUCH YIOCTOBEPSETCS MeYaThi0 yYaCTKOBON KOMUCCHH.

3.4.14. Ormerka 06 ucnonHuUTENE.

OtmeTka 00 UCHOJTHUTENE BKJIOYaeT B ce0s HMHULIMAIBI M (aMUIMIO HCIIOJHUTEINS
JIOKYMEHTa U HOMep ero TejaedoHa ¢ KoJioM paiioHa. OTMETKY 00 MCIIOIHUTENE PACIIONaratoT Ha
JMLIEBOI WM, IPU OTCYTCTBMM MecTa, Ha OOOPOTHOW CTOPOHE IMOCIEIHEro JUCTa JOKYMEHTa B
JIEBOM HIKHEM YIi1y pazmepoM mpudra 10 myHKTOB, HaIpuUMep:

B.JI. 3ybapeB

(499) 356-85-31

3.4.15. Ormerka 06 HCIIOITHEHNH JOKYMEHTA.

OrmeTka 00 MCHOJNHEHHUH JOKYMEHTa U HAIPaBIEHHHU €ro B JIENO BKIIIOYAET CJIEHYIONINE
JIaHHBIE: KPaTKUE CBEJEHUS 00 MCIIOJHEHHH JOKyMeHTa (IpH OTCYTCTBHH JOKYMEHTA,
CBUJICTEILCTBYIOMIETO 00 MCIIOJIHEHWH), JaTy M HOMEpP HMEIOIIErocs JOKyMeHTa 00
VICTIOJIHEHHH, clloBa «B 11e710», HOMep jela, B KOTOPOM OyJeT XpaHUThCS JOKYMEHT, 1aTa,
HOJIUCH PeJICEaTeNs y4aCTKOBOM KOMUCCHH.

4. Opranuzanus paboThl ¢ UCXOASIIIUMU (OTIPABISIEMBIMHU ) JOKYMEHTaMHU



4.1. Vicxopsamue JOKyMEHThI O(QOPMISIOTCA Ha OJaHKaX YCTaHOBIEHHOH (OpMBI B
COOTBETCTBUHM ¢ monokeHusimu  MucTpykumu. Ilpu odopmieHnn mnuceM U Tenerpamm
WCIIOJIHUTEIIb YKA3bIBACT IIOJHBIM TOYTOBBIM (BKJIIOYAsh WHICKC) aJpec OpraHu3alud WU
rpaKTaHHUHA.

4.2. Vicxonsdue NHMChbMa HANPABISIOTCS 3a HOMNUCBHIO IIpeicenaTens (3aMecTHTENs
npejcenaTens, CeKperapsi) y4acTKOBOM KOMUCCHH Ha OJIaHKE MUChMa.

4.3. UcxonsmeMy NOKyMEHTY NPMCBAMBAETCS HOMEP, KOTOPHI COCTOUT M3 MOPSAIKOBOIO
HOMEpa JIOKyMEHTa W HWHJCKCA Jiela 10 HOMEHKIATYpe e, pa3JelieHHBIX KOCOH YepTou.
Hcxonsmmii HOMep yKa3bIBaeTCsl TAK)Ke Ha KOMUU JOKYMEHTa, ocTaromieiics B aene. Hymeparus
UCXOMAIINX JIOKYMEHTOB OCYIIECTBIISICTCS B IIPE/IesiaX KaJICHIapHOTO To/ia.

44. Vicxonsimue JOKyMEHTbl PEMCTPUPYIOTCA B SKYpHAlle PErUCTPalMU  MCXOJSIINX
JTOKyMEHTOB (mipuiioxkerue Ne 5).

IIpu perucrpauuu UCXOASWIETO JOKYMEHTAa B IKYypHAJIE MCXOASUIMX JOKYMEHTOB
00s13aTeIbHO  YKA3bIBAIOTCS  CIEAYIOIIME PEKBU3HUTHL: JaTa OTIpaBICHUS JOKYMEHTAa,
PETHCTPAllMOHHBIN HOMED, JaHHBbIC 00 anapecare (dhaMuaus, UMs, OTYECTBO (PU3MUECKOTO JIMIIA
WM Ha3BaHUE OPTaHU3alMK, MECTOHAXOKICHHE MOTyJaTess), KpaTkoe co/iep KaHne JOKYMEHTa,
a TaK)K€ K€M OH MCTIOJIHEH U MOAHUCAH.

45. Ecin  oTnpaBiseMblii  TOKYMEHT SBISETCS OTBETOM Ha BXOJIAIIMHA JIOKYMEHT,
HEOOXOAMMO TMPHUOOIIUTh TOMJIMHHUAK BXOJSIIET0 JOKYMEHTa K KOIHH OTIPaBIsIEMOTO
JIOKYMEHTA, OCTaIOILIEHCs B AeIIe.

Konuu ucxonsmux JOKYMEHTOB MOMENIAIOTCS B JIEJI0 B COOTBETCTBUHM C HOMEHKJIATYpOH
JIeJl Y4aCTKOBOWM KOMUCCHH.

4.6. JIokyMeHTBI, aJpecoBaHHbIE IPAKIAHUHY, MOTYT ObITH BPYYEHBI EMY JIMYHO, O YEM B
KypHaJe pEerucTpaluu oOpallleHHil TIpakJaH JeJaeTcs COOTBETCTBYIOIIAs — OTMETKA,
cojepkalias MOANUCh rpaxkJIaHuHa. B cilydae HEBO3MOKHOCTHU JINYHOTO BPYYECHUS TOKYMEHTOB
IPAKJaHUHY OHU OTIIPABIISAIOTCS YEPE3 IIOUYTOBOE OTAEICHHUE CBA3H 110 JOMAILHEMY aJIpecy.

5. IloaroroBka, opopmiieHue, BBIMYCK, y4eT JOKYMEHTOB, pACCMATPUBAEMBIX Ha 3aCEIAHUSIX
y4aCTKOBOM KOMUCCUH

51 HOI[FOTOBKa JAOKYMEHTOB I10 BOIIPOCaM, BKIIFOUCHHBIM B IMPOCKT IMMOBECTKU JTHSA
3aceJlaHUs y4aCTKOBOW KOMHCCHHU.

511 JoxymenTsl 1O BoOHpOCaMm, BKIIOYEHHHIM B MPOEKT MOBECTKM JHS 3acedaHus
Y4aCTKOBOM KOMMCCHUHU, TOTOBATCS IPEACENATENEM, 3aMECTUTEIEM IPEICENATENS], CEKPETAPEM
YY4aCTKOBOM KOMHCCHM M WJICHAMM Y4YaCTKOBOW KOMHMCCHUHM C IPAaBOM pEHIAOLIEro rosioca, 3a
KOTOPBIMU 3aKPEIJIEHBI COOTBETCTBYIOIINE HAIIPABICHUS IESITEIBHOCTH.

512, TlIpexncrapnseMble K paCCMOTPEHHIO JOKYMEHTHI JIOJKHBI BKIIFOYATh 03arj1aBlIeHHBbII
MPOEKT PEIICHUS ¢ MPUOOIICHHBIMH K HEMY TOJJWHHUKAMHU JOKYMEHTOB, IOCTYKHBIIUX
OCHOBaHUEM JJIsi paCCMOTPEHUsSI BOMPOCA HA 3aCeaHUU YYACTKOBOW KOMHCCHH, JTUOO TPOEKT
MUChbMa, TMOJJIeXKAILETO COIVIACOBAHUIO HA 3acelaHud  y4acTKOBOW KOMHCCHH, MpH
HEOO0XOAMMOCTH — MOSCHUTENBbHYIO 3alKMCKY 110 pacCMaTpUBAEMOMY BOIIPOCY.

! Tlopsinox odopmiteHns TPOTOKOIIA y4aCTKOBOW KOMHUCCHH 00 HTOraX roJOCOBAHMS YCTAHABIIMBACTCS 3aKOHOAATEIBCTBOM O BRIOOpAX M
pedepennymax



513 TpoekTsl  1OKyMEHTOB  (BKJIIOYas  NPHIOKEHHUS), IIPEACTaBIsAeMble I
PaccMOTpEHHs Ha 3ace[aHMU YYaCTKOBOI KOMHCCHH, BU3HPYFOTCS JIMLIOM, OTBETCTBEHHBIM 3a
€ro MoAroTOBKY.

514. Jluno, oTBercTBEHHOE 3a IMOATOTOBKY IIPOEKTA pEIICHHs, O00ECIeYUBACT
KOMILUIEKTHOCTh BCEX JIOKYMEHTOB, OOO3HA4YEHHBIX KaK B IIPOEKTE pEHICHHs, TaKk M B
IIPUIIOKEHUSX K HEMY.

5.15. Ha 3acesanun y4acTKOBOW KOMHCCHM BEIETCS MPOTOKON M MOYKET MPOM3BOIMTHCS
ay/IM03aMnuch (BUI€03AIHNCH).

5.2. BBIycK JOKyMEHTOB, PACCMOTPEHHBIX HA 3aCEIaHMH Y4aCTKOBON KOMHCCHH.

52.1. JloxyMeHTBI, pacCMOTPEHHbIE HA 3aCEIaHMU YYaCTKOBOM KOMMCCHH, B CIydae, eclii B
XOJI€ 3aceaHusl BHOCHJIUCh M3MEHEHHS, JOJDKHBI OBITH JOpaOOTaHbl, a 3aT€M IOAINMCAHBI,
3aperuCTPUPOBAHBI U, €CJIM HEOOXOIUMO, PA30CIIaHbL.

5.2.2. TIpu 10paGoTKEe JOKYMEHTa B €r0 TEKCT BHOCATCS COIJIACOBAHHBIE B XOJIE 3aCEIaHUs
M3MEHEHNUs. B cllydae NpUHATHS y4acTKOBON KOMMCCHEH PEIEHHUs O HEOOXOMMMOCTH KOHTPOJIS
WCIIOJIHEHUs PEIIEHHS. €ro TEKCT JOMOJHSETCS IYyHKTOM, B KOTOPOM Ha3HAuYaloTCs JIHMIIA,
OTBETCTBEHHBIE 32 MCTIOJIHEHHE, M ONPEIEISIETCS CPOK UCTIOTHEHHS.

5.2.3. Tekcr perenns opopmiIsieTcs Ha GaHKe yCTaHOBJIEHHOTO 00pasua (mpuioxkenue Ne
3).

5.24. Pemenue MOANMCHIBAETCS MPEACENATENEM U CEKPETAPEM YYACTKOBOM KOMMCCHH C
yKa3aHUEeM TOJIHOTO HAUMEHOBAHUS JOJKHOCTEH.

Ecniu Ha 3acemaHMm y4yacTKOBOM KOMHCCHH — IIPEJCENATENIbCTBOBAI — 3aMECTUTENb
npezcenaTessl y4acTKOBOH KOMHCCHH, CEKpeTaph YYaCTKOBOH KOMHCCHHU WM OAWH W3 YJICHOB
Y4aCTKOBOH KOMHCCHH C IMPAaBOM PEMIAIONIET0 T0JIOCA, a TaKXKE €CIIU TOJHOMOYHS CEeKpeTaps
YYaCTKOBOH KOMHCCHM OCYHIECTBISUI OJMH M3 WICHOB YYaCTKOBOH KOMHCCHHM C TIPaBOM
pEIIaroniero royoca, TO MOJIMUCH B IMPOTOKOJIEC, HA PEHICHHH O(QOPMIISIOTCS CIETYIOIIUM
obpa3zom:

«3aMecTuTens mpeaceaTeNsl y4acTKOBOM KOMHCCHU M30MpaTenbHOro ydactka Ne» — B
cllydae BpEMEHHOTO OTCYTCTBHSI MPEJICENATENsI y4aCTKOBOH KOMUCCHU;

«Mcronustomuii  00sI3aHHOCTH TpEJCceaaTeNss y4acTKOBOH KOMHCCHH HM30MPaTENBLHOTO
ydactka No» — B cilydae BPEMEHHOTO OTCYTCTBHUS MpPEACEAaTeNs M 3aMECTHTEINs MpeaceaaTens
YYaCTKOBOH KOMHCCHHM TPH HAJUYUU PEHICHUS YJacTKOBOW KOMHCCHHM O BO3JIOKCHHH Ha
CeKpeTapsi Y9aCTKOBOH KOMHCCHH JIMOO OJHOTO W3 YJIEHOB YYaCTKOBOW KOMHCCHHU C TIPAaBOM
PEIIAIONIero TOJI0Ca TOTHOMOYHH MpeiceIaTelNsl y4acTKOBOW KOMUCCHU;

«Mcronustomuii 0053aHHOCTH CeKpeTapsl y4aCTKOBOM KOMUCCHH M30MPaTEeIbHOTO y4acTKa
Ney) — B cirydae HamMUus pelIeHNs] Y9aCTKOBOH KOMHUCCHU O BO3JIOKEHHH Ha OJTHOTO M3 YJICHOB
Y4acTKOBOM KOMHCCHU C TIPaBOM PEIIAIOIIEr0 Trojioca IOJHOMOYHH CeKpeTapsi y4acTKOBOM
KOMHCCHUH.

525. Pemienust  y4acTKOBOM ~ KOMHCCHM ~ HYMEPYIOTCS B XPOHOJOTHYECKOI
MIOCJIETOBATEIBEHOCTH B MIpEJIeNiaX OJJHOTO 3acelaHMsl yYaCTKOBOH KOMHUCCHH.

Homep pemieHust cOCTOMT M3 HOMepa MPOTOKOJIA 3aceJaHds M TOPSAKOBOTO HOMeEpa
pelIeHus, pa3IeIeHHBIX KOCOU 4epToi, Hanpumep: 1/8.

5.26. Tocne nmoanucanusi PelICHUs] PETUCTPUPYIOTCS B JKypHAJE PETUCTPALUH PEIIeHHIA
y4acTKOBOH KoMuccuu (npuioxenue Neb).

52.7. Tlpencenarens aub60 CeKpeTaph y4acTKOBOW KOMHCCHH THPAXHMPYET JOKYMEHTHI B
HEeo0X0IMOM KoJrdecTBe. Ha kakmoi KOy JJOKyMEeHTa MPOCTABIISETCS TIEYaTh, YIOCTOBEPSIFOIIAs



HNOJNKMCH TIpeACenaTess y4aCcTKOBOM KOMHCCHM M CEKpeTaps Yy4acTKOBOM Komwuccuu (0e3
BOCIIPOM3BEICHUS IOAIUCEN).

5.3. Komust pemienust y4acTKOBOM KOMHCCHM HAIpaBIIE€TCS TPakJaHUHY (B TOM
YHClie MPEACTaBUTENIO MMapTHH, HAOIIOJaTeI0 U MHBIM YYaCTHUKAM M30UpaTeIbHOro mpoliecca)
B CJIy4yae, €Clid ero oOpalleHHe B YYaCTKOBYIO KOMMCCHIO TOCITYXHJIO OCHOBAHHUEM JUIsS
pPacCMOTPEHHMsI BOIPOCA Ha 3aCE€JaHUN Y4aCTKOBOM KOMUCCHH.

5.4. Odopmienne npoToKoiIa 3acelaHnsl y4aCTKOBOW KOMHUCCHHU.

541, Tlporokonm 3acenaHus y4acTKOBOM KOMHCCHMHM — OQOpPMISIETCS Ha  OJIaHKe
ycTaHOBIIEHHOH (opmbl (puitoskerue Ne 3).

542. Tekcr nporokona 3acefaHusi y4acTKOBOH KOMMCCHHM COCTOUT U3 JIBYX 4YacTel —
BBOJIHOM M1 OCHOBHOM.

54.3. B BBOIHOl YacTH MPOTOKOJIA YKA3bIBAIOTCSA (DaMMIIMS M MHMLMAJIBI MPEACENATeNIs

Y4acCTKOBOI KOMHUCCHH (TIPEACENaTeNIbCTBYIOIIETO), a TAK)KE MPUCYTCTBYIOMINX 3aMECTUTENS
npejceaarens y4acTKOBOW KOMUCCHH, CEKpeTaps y4aCTKOBOM KOMMCCHUU M WIEHOB y4acTKOBOMU
KOMHCCHH, B TOM YHCJI€ C [IPAaBOM COBEILATEIBHOIO I'0JI0Ca, JIUL, IPUTJIALIEHHbBIX Hasacenanue’.

Jomyckaercsi odopMiIeHHE MPHUCYTCTBYIOIIMX OTIENBHBIM CIIMCKOM C YKa3aHHEeM
WHUIHAIOB, paMIinid 1 1oJpKHOCTeH. CITUCOK MpUITaraeTcsi K MPOTOKOIY 3aceIaHusl.

544. TloecTka aHS BKIIOYAETCS B BBOAHYK 4YacTh IpPOTOKoda. OHa COCTOMT U3
MEPEYUCIICHUs  BOMPOCOB, KOTOpble OOCYXXIAloTCs Ha  3aceJaHhH, U  3aKperisieT
MOCIIEA0BATEIHHOCTh MX 00CYKIEHUS M (PaMHIIINU TOKIATYUKOB (BBICTYAIOIIHX ).

Kaxnprii Bompoc TOBECTKM JHS 3aceJaHus HyMmepyeTrcs apaOckoi nudpou, ero
HanMeHOBaHHE (HOPMYyITUPYIOT, HaunHas ¢ npemioroB «O» mimm «O0». Ilo kaxmoMmy MyHKTY
YKa3bIBa€TCs JOKJIAIUHUK.

545. OcHoBHAss 4YacTb HPOTOKONA COMEPKMT CTONBKO PpAa3/elioB, CKOILKO ITyHKTOB
BKJIFOUEHO B IIOBECTKY JTHS. B COOTBETCTBUM € HEM pa3jieibl HyMEpYHOTCS.

Kaxnperii  pazmen coctoutr u3 Tpex uyacren: «CIHYIHAJIM», «BBICTYIINIIN»,
«PELINJIN», koTOpBIE IEYAaTAIOTCS OT IPAHULIBI JIEBOTO MOJIE IPONUCHBIMUA OYKBaMH.

B yactn «CJIYIIIAJIM» kpaTko m3naraeTcsi TEKCT BBICTYIUIEHUS TOKJIaquuKa. MHumanet
U (QaMuiIMs JOKJIAJYUKa Ie4aTaloTCsl C KPacHOM CTPOKM B MMEHUTENIBHOM Hajexe. 3amuch
JTOKJIaJia U3J1araeTcsi OT TPETHEro JIMLA €IMHCTBEHHOTO YUCIIa U OTAENsIeTCs OT (paMUIIuu THpE.

Ecnu Teker noknana npuaaraercs K IpoTOKOITy, TO UCIIOIb3YETCs CChlIKa « TeKCT AoKiiana
MIpUIIAraeTcs.

B wactm «BbBICTYIIMJIM» mnepedncistoTcsi BBICTYNAIOIIME W aBTOPBI BOIPOCOB.
WMunnumans! ¥ paMUIUS BBICTYNAIOLIETO M€YaTAI0TCsI C KPACHOM CTPOKU B MMEHUTEILHOM IaJIeKe.
KpaTkass 3ammch BBICTYIUIEHHS IO CYILIECTBY paccMaTpUBAEMOIO BONpOCA H3JIaraercs OT
TPETHETO JIUI[Aa €AUHCTBEHHOTO YHCIa.

Ecnu Texcr BBICTYIUIEHHS TMpHiaraercs K MPOTOKONY, TO MCHOJNBb3yeTcsl ccbuika «TekcT
BBICTYIUICHUS MTPUIIaraeTcsy.

B uactu «PEHINJIN» oTpaxkaeTcss NMpUHATOE perieHue (pe3yabTaThl TOJIOCOBAHUS) IO
KaKZIOMY BOIIPOCY ITOBECTKH JIHS 3aceJaHusl.

Ecnu Bo Bpemst 00Cyk/1eHUSI BOIPOCA YWIEH Y4aCTKOBOW KOMUCCHH C IIPABOM PEIIAIOLIETO
rojoca 3asBisieT 0 HAIMYUKU 0cO00ro MHEHHUS, TO OHO O(POPMIISIETCS UM Ha OTJEIBHOM JIUCTE U

2 [purnanienne Ha 3aceJaHHe MOXKET OBITh NEepefaHo HO TeleoHy ¢ (UKCAlMeld JaThl M BPEMEHH 3BOHKA B JKypHAJe WM KapTOUKe
TIPOM3BOJILHOM (HOPMBI



MIOMEIIACTCS MOCIIe PEIIeHUs,, B CBSA3M C KOTOPBIM 3TO MHEHHE H3JI0keHo. WHpopmanus o
HAJIMYUU 0COOOT0 MHEHHS JIOJDKHA OBITh OTPa)KeHa B TEKCTE MPOTOKOJIA.

546. IpoTokon 3acemanusi MOANUCHIBACTCS MPECEIATENFCTBOBABIINM HA 3acEJaHUM H
CEKpeTapeM Yy4YaCTKOBON KOMMCCUHU (MJIM YJIEHOM YYacTKOBOW KOMHCCHH, HCIOJIHSBILIUM
00513aHHOCTH CeKpeTaps YYacTKOBOM KOMHCCHM) C YKa3aHMEM IIOJIHOTO HaWMEHOBaHUS
NOJDKHOCTEM.

54.7. TIpoTokombl 3acenaHuii HyMEPYIOTCS B XPOHOJIOTHYECKOH TMOCIIENOBATENBHOCTH B
Ipezeiax CpoKa OJTHOMOYUHN Y4aCTKOBOM KOMUCCHH.

6. OcobeHHOCTH pabOTHI C OOPAIICHUSIMH TPaKIaH

OOpartenust rpaxaaH — HalpaBlIeHHbIE B T'OCYJApCTBEHHBIM OpraH, OpraH MECTHOI'O
caMOyIIpaBJIEHUs WIH JOJKHOCTHOMY JIMILY B MUCbMEHHOH (hopMe uiau B popMe 3JIEKTPOHHOIO
JIOKYMEHTa MpeAJIOKEHHE, 3asBICHNE U Kajl00a, a TaKkKe YCTHOE OOpallleHne rpaXk1aHnuHa.

[octynuBmme B YUK oOpamieHus perucTpupyroTcsi OTIEIbHO OT JPYruX BHJIOB
JIOKYMEHTOB B JIEHb MX mocTymieHus. Kak mpaBuiio, /i perucTpanuy MCHOJb3YEeTCs KypHall
yueTa xano0 (3asBleHUi) Ha HapylIeHHs U30MpaTEeNbHOTO 3aKoHOonaTenbcTBa (oOpaszery Neo7).
OOparuenust rpaxiad MOT'YT ObITh TMCbMEHHBIMH JINOO YCTHBIMH.

ITucbmMeHnHOe 00OpaleHne T0JIKHO COAEPIKATh:

- HauMEHOBaHHWE W30MpaTeNbHON KOMHCCHM, JHOO (aMuinio, uMS, OTYECTBO
COOTBETCTBYIOLLETO JIOJUKHOCTHOTO JIMIa, JHMOO JOJKHOCTh COOTBETCTBYIOLIETO JIMIA —
noJryyaTesist oOpalieHus;

- (pamMmInI0, UMsI, OTYECTBO (IIPU HAJIMYMM) TPAKIAHUHA, IOYTOBBIM a/ipec, 10 KOTOPOMY
JIOJKEH OBITh HAIpPaBJICH OTBET;

- U3JIO’KEHUE CYILECTBA MPEJUI0KEHNUS, 3asIBICHUS WIH KaJOObI;

- TMYHYIO TIOJIUChH, 1aTy COCTABIEHUS OOpAIEHUSI.

B oOpamenun, noctynuBiieM B (opMe 3JIEKTPOHHOTO JIOKYMEHTa, IpaKJIaHUH B
00s3aTeTbHOM TOPSAJKE YKa3blBa€T CBOU (aMMWINIO, UMS, OTUECTBO (TpU HAJTWYMM), aJapec
AIIEKTPOHHOM MOYTHI, 10 KOTOPOMY JIOJKEH OBITh HaIllpaBJIeH OTBET.

B cinyyae HeoOXOauMOCTH B MOATBEPHKJIEHUE CBOMX JOBOJOB TIPaKJAaHUH MOXKET
NPUIIOKHUTH K TUCBMEHHOMY OOpAIEHUIO JOKYMEHTBI U MaTepHajIbl JINOO X KOUH.

ITpu BCKpBITHHM KOHBEPTOB MPOBEPSIETCS HANUYKME BeeX BiokeHUH. KoHBepT 00s13aTenbHO
COXpaHsETCs.

Ha oOpareHnusx rpaxjaH Ha IEpBOM JIUCTE OOpaIleHus B IPAaBOM HMXKHEM YTy WM Ha
CBOOOZAHOM OT TEKCTAa MECTE€ IMPOCTABISIETCSl PEruCTPallMOHHBIM HOMEp, COCTOSIIUNA U3
MOPSAKOBOTO HOMepa, (opMmupyeMoro B IMpenenax KaJleHIapHOTO TojAa, JaTbl U BPEMEHHU
MOCTYIUICHUS.

Cpoku HCTIONHEHUS BXOJSANIMX JOKYMEHTOB M OOpalleHHIl IpaKIaH yCTaHaBIMBAIOTCA
UCXO0JI U3 CPOKOB, YKa3aHHBIX B 3aKOHOJATEILCTBE MIIM MHBIX HOPMATHBHBIX IPABOBBIX AKTaX, C
Y4ETOM CPOKOB, IpeJylaraéMbIX OpraHu3aluen Jubo rpak1aHuHOM, HAallPaBUBIIMMHU JTOKYMEHT.
[To obmemMy mpaBuily MUCbMEHHOE OOpalleHue paccmarpuBaercs B TedeHue 30 qHel co AHA ero
perucTpanui (3a UCKI0YeHnEeM o0paleHni, coepxKaumx HHHOpMAIMIO O HAPYIIEHUU 3aKOHa,
noctynuBmux B YUK B nepuos nu3buparenbHoil KaMIaHuH).

Ecim B oOpamenun oOxamyercs cyaeOHOe perieHue, oOpaliieHre BO3BpaIiaeTcs
rpaXXAaHUHY B T€UYE€HUE 7 JHEW CO JIHS PEerucTpaluy C pa3bsICHEHUEM IOpsiiKa 00XKaJloBaHUS
JAHHOTO Cy/1e0HOTO PelleHusI.



[lpu mnomyueHuHn oOOpaIIeHus, COIEPHKALIEr0 HEIEeH3YpHble JHO0 OCKOpPOUTENbHBIC
BBIPAXEHMSI, YIPO3bl XKU3HU, 3J0POBBIO0 U UMYILECTBY AOKHOCTHOIO JIMIIA, @ TAKKE YWIEHOB €T0
cembu, YUK BrpaBe ocraBuTh oOpaiieHre 0e3 OTBETa IO CYIIECTBY IOCTAaBICHHBIX B HEM
BOIIPOCOB U COOOLIUTH I'PaXJaHUHY O HEAOIMYCTUMOCTH 3JI0YIOTPEOJIEHUS IIPABOM.

B cnydae ecinu B mHCbMEHHOM OOpPALEHUN COEPKATCA CBEICHHSI O OATOTABIMBAEMOM,
COBEpLIAEMOM WJIM COBEPIIEHHOM IIPOTUBOIPAaBHOM [JE€SHUM, a TaKkKe O JIMLE, €ro
HOJrOTABIUBAIOIIEM, COBEPILAOLIEM HIIM COBEPLIMBILEM, OOpaleHNE MOAJIEKUT HAIIPABICHUIO
B TOCYIapCTBCHHBIH OpraH B COOTBETCTBHMHM C €ro KomnereHuueu. JlaHHble TpeOoBaHUS
OTHOCATCS TAK)KE K AaHOHUMHBIM OOPAICHUSM.

OOparieHust TpaxJIaH, COJIEP)KALIUE BOMIPOCHI, PEIIEHUE KOTOPbIX HE OTHOCUTCSA K
koMmriereHimu YMK, nepecbuiaroTcss B T€YEHUE CEMH KaJeHIApHBIX JHEH CO JHSA PEruCTpaliu
110 KOMIIETEHIUH.

OOpaieHust rpaxJaH CUMTAIOTCA  pa3pellleHHbIMH, €CIIM  PacCMOTPEHbl  Bce
IIOCTaBJIIEHHbIE B HUX BOIPOCHI, NPHUHATHI HEOOXOJUMbIE MEphl, aBTOpaM JaH OTBET B
MUCHbMEHHOW WM YCTHOU (opMme.

[TucpMeHHBI OTBET HampamisieTcs aBTopy Ha Onanke nuceMa YUK 3a nmoamnucero
npejceaaTens KOMUCCUU, 3aMECTUTENA IIpeiceaaress JIn0o cekpeTaps KOMUCCUU.

B cnyuyae ecnu aBTOpy JaH YCTHBIM OTBET, Ha CaMOM JOKYMEHTE JIEJaeTcs
COOTBETCTBYIOIAsl OTMETKA.

VYcTHble oOpaleHus NPUHUMAIOTCA B XOJ€ JMYHOro mpuema rpaxjad. Ilpu nuunom
IIpUEME TPaKIaHUH MPEABABIAECT IOKYMEHT, YJOCTOBEPSIOIIMM €ro Ju4HocTh. Ha ycTHbIE
oOpalleHus C corjacusi TpaXKJAaHWHA MOXKET OBITh JaH YCTHBI OTBET, B Ciydae, €ciH
U3JI0KEHHbIE B HUX (PaKTbl M OOCTOSATENLCTBA OYEBHJHBI MU HE TPeOYyIOT JOMOJIHUTEIBbHOM
IIPOBEPKU. B OCTanpHBIX Cilydasx JaeTcs NUCbMEHHBIA OTBET IO CYIIECTBY IIOCTaBICHHBIX B
oOpamieHny BonpocoB. [InceMeHHOe oOpatieHne, IpUHATOE B XO€ JIUIHOTO MPUEMa, TIOICHKHT
perucTpany 1 pacCMOTPEHUIO B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM, B YaCTHOCTH,
®enepanbHbIM 3aKk0HOM OT 2 Mast 2006 roga Ne 59-@3 «O nopsiake paccMOTpeHHs oOpalieHnui
rpaxnaan Poccuiickoin denepannm.

Taroke nzbuparenu moryt ooparuthest B YUK ¢ ycTHbIMU 3asiBIeHUSIMH (B TOM YHCIIE TIO
Tesne(poHy) O HEOOXOAMMOCTU COJEHCTBHSA B pealM3allMd AKTUBHOIO M30MPATENbHOTO IpaBa.
[TonoGHBIe OOpalieHns pacCMaTpUBAIOTCS B MOpPs/KE, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM O
BbIOOpax. Tak, Bce mogaHHble 3asBICHHUA (YCTHble OOpalleHHs) O NPeOCTaBICHUH
BO3MOXXHOCTH IPOT0JIOCOBAaTh BHE MOMEIIEHUS I TOJOCOBaHUS PErMCTPUPYIOTCS B JIEHb MX
MoJIayl B CIIELUAIBHOM DPEECTpe, KOTOPBIM MO0 OKOHYAHWU T'OJOCOBAaHUS XPAHUTCS BMECTE CO
crucKkoM u3bupareneil. Ha ocHOBaHMM YCTHBIX M3BELICHUI KOMHCCUU O HAMEPEHUHU n30uparens
BOCIOJIb30BaThCSl TOMOIIBIO IS 3aIIOJIHEHUS OIOJIETEHs] B COOTBETCTBYIOIIMX rpadax crucka
u30upaTeneil ykaspiBaroTcs (paMuius, uMsi, OTYECTBO, CEpHUsl 1 HOMep HacropTa Uid JT0OKyMEeHTa,
3aMEHSIOIIEr0 NaclopT, JUIA, OKa3bIBAIOLIETO MOMOILb H30UpATEIIIo.

Pemenne, npunumaemoe YUK mo pesynabTaraM pacCMOTpEHHUS OOpalleHHs, TOJDKHO
OBITh MOTHUBUPOBAaHHBIM M oQopMmisieTcs B MUCbMeHHOM Buje. Komusi pemieHus, 3aBepeHHas
JOJKHBIM 00pa30M, BbIIaeTCs JIMILY, Ybs skajio0a (3asiBJIeHNe) ObLIIM paCCMOTPEHBI.

Ha oOpamenue, B KOTOpoM He YKazaHbl (GaMuwius TrpakJaHHHa, HalpaBUBIIETO
oOpallleHne MU TOYTOBBIM ajpec, M0 KOTOPOMY JOJKEH OBbITh HallpaBJIeH OTBET, OTBET HE
naercsi. Takoe oOpalieHre CIUCHIBAeTCS B N0 MpeacenaTeneM (3aMecTUTeNeM Ipescenaress,
CEKpeTapeM) KOMHUCCHUHU.



Ecnu TekcT oOpamieHus He MOANAeTCs MPOYTEHUIO, OTBET Ha OOpallleHHe He JaeTcs, O
YeM B TEYCHHE CEMH KaJCHIAapHBIX JHEH CO JHS pEerucTpauuud oOpameHHus CcooOIIaeTcs
rpaXJIaHUHY, HalpaBUBIIEMYy oOpaiieHue (eciu ero (amMHuiIus U MOYTOBBIA agpec MOANAIOTCS
MIPOYTEHUIO).

Ecnu B oOpaiieHuy ykas3aH aJpec 3JIEKTPOHHOW MOYTHI, TO OTBET I'Pa)KaHUHY MOXKET
OBbITh HAIIPaBJICH IO JIEKTPOHHOMN MOYTE, B BUJE IEKTPOHHOro o0pa3a JOKyMeHTa B ¢opmare
.pdf.

OOparueHusi, B KOTOPbIX COIEPIKATCS HELIEH3ypHBIE JINOO OCKOPOUTEIbHBIE BhIPAKEHHUS,
YIpO3bl JKA3HH, 3J0POBBI0 M HMMYIIECTBY AODKHOCTHOIO JIMIA, a TAKXKE YICHOB €r0 CEMbH,
ocTaroTcsi 0e3 OTBETa MO CYIIECTBY IMOCTABICHHBIX B HEM BOIIPOCOB, a 3asSBUTEIISIM COOOIIACTCS
0 HEJIOMYCTHUMOCTH 3JI0YIOTPEOICHHS ITPABOM.

Ecnu B oOpaieHnn coiep>KuTCst BOIPOC, Ha KOTOPBIA IpakIaHHUHY HEOJHOKPATHO (/1Ba
pasa u OoJiee) 1aBAIKUCh MUCHMEHHBIE OTBETHI 0 CYLIECTBY B CBS3H C paHee HaINpPaBICHHBIMH
oOpalleHnusMH, U NIPU 3TOM B 0OpallleHMH He IPUBOJAATCS HOBBIE JJOBOJBI U 0OCTOSATENbCTBA, TO
IIEpENNCcKa 0 JaHHOMY BOIIPOCY € IPakJaHMHOM IIPEKpAIlaeTCs, O YEM €MY HallpaBJIsgeTCs
YBEIOMJICHHUE.

[Tpy KOJUIEKTUBHOM OOpAaIlleHUH MUCbMEHHBIN OTBET HAIPABIAETCS JIMIY, YKa3aHHOMY B
oOpalleHnH B KayecTBE IOJIydaTesis OTBeTa WM IPEACTaBUTENS KOJUIEKTUBA IpaxJaH,
noanucaBmux ooOpamienne. Ecnmm monydarens OTBeTa B KOJUIGKTUBHOM OOpalieHMH He
OlpejesieH, TO OTBET HaIpaBisE€TCs IMEPBOMY TIpPaXJaHUHY B CIHCKE OOPAaTHUBIIMXCS
(moamucaBIINXCs), YKa3aBIIEMY CBOM aapec, ¢ MPEIIOKEHHEM JIOBECTH €ro COACp)KaHUEe /0
CBEJICHMSI OCTAJIbHBIX aBTOPOB. B ciydae ecinu npock0a 0 HamnpaBiIeHUH OTBETa BhIpaXKEHA BCEMU
a100 HECKOJbKUMH IpaxkJaHaMmHM, MOANKCABIIMMU KOJUIEKTUBHOE OOpallleHue, KON OTBETa
HaIPAaBJIAETCS KaXJA0My U3 HUX 110 YKa3aHHBIM MU aJpecaM.

Paccmompenue YUK obpawenuii (scanob, 3asenienuti) 0 HapyueHuu 3aKoH00amelbCmaed
0 8bI00PAX 6 Nepuood U3bUpameIbHOU KAMNAHUU.

VYUK o0s3ana B npepenax cBOeW KOMIETEHLIMHM pacCMaTpUBATh MOCTYNUBIINE K HEH B
nepuoj “30upaTenpHOM KaMImaHuyu oOpallleHus: 0 HapyIIeHUH 3aKOHA, MPOBOJUThH MPOBEPKH 10
3TUM OOpallleHusIM M JaBaTh JIMIIAM, HAlpaBUBLIMM OOpallleHUs, NHUCbMEHHBIE OTBETHI B
IATUAHEBHBIM CPOK, HO HE INO3JHEE [HS, NPEIIECTBYIOLIEr0 MJHIO TOJOCOBaHHUS, a IO
oOpalleHusM, MOCTYNUBLIIMM B JI€Hb TOJIOCOBAaHMS WJIM B JEHb, CIEIYIOUIMH 3a JHEM
rojocoBaHusi, - HeMemeHHo. Ecim ¢akTel, copepkammecs B OOpalleHUsX, TpPeOyrOT
JIOTIOJTHUTEIbHON ITPOBEPKHU, PELIEHUS 110 HUM IPUHUMAIOTCS HE MTO3HEE YEM B JECSITHIHEBHBII
CPOK.

OOpameHust TpakaaH, B TOM UHUCIE >aJoObl (3asBI€HHUs) Ha HapyIIEHUS 3aKOHa,
MOCTYIUBIINE JI0 JHS FOJIOCOBAHUSI, PETUCTPUPYIOTCS WIEHOM KOMHCCHHU C MPABOM PEIIAIOIIETO
rojoca B AeHb nocrymieHus B YUK. [luceMennoe oOpamienue, npunsroe uieHom YUK Ha
n30upaTeIbHOM y4yacTKe, BHOCUTCA B KypHan oOpameHuil rpaxaan YUK, oOpaiienus rpaxiaH
PETUCTPUPYIOTCS B OTACIBHOM JKypHAaJIe.

XanoObl (3asBiEeHUs) HA HaApyLIEHHE 3aKOHA, MOCTYNHMBIIKE B JIEHb T'OJIOCOBAHMS 0
OKOHYaHHUsl MOJICUeTa TOJIOCOB H30HMpaTeneil, perucTpupyroTcs B OTACIBHOM pEecTpe yueTa
noctynuBmmx B YUK xano6 (3asBieHuit), KOTOPHI MpHOOIIAeTCs K MEPBOMY IK3EMIUIIPY
npotokosia YUK 06 urorax romocoBaHus.

N36upatenbHasi KOMUCCHS HE BIIpaBe 0TKa3aTh B MPUHATHH 0OpalieHuit !

[Ipu ob6pamenun B YUK rpaxnanuna Poccuiickoit ®enepanuu ¢ 3asBICHHEM O
BKJIIOYEHUH €r0 B CIHCOK M30HpaTeneil, o 1r000ii ommbKe WM HETOYHOCTH B CBEJICHUSAX O HEM,



BHECEHHBIX B crucoK m3bupareneii, YUK B Teuenue 24 yacos, a B JICHb T'OJIOCOBAHUS B TEUCHUE
JIBYX 4acOB C MOMEHTa OOpaleHus, HO He T03/lHee MOMEHTa OKOHYAHUS I0JI0COBaHuUs, 00s13aHa
IPOBEPUTH COOOIICHHbIE 3asBUTENIEM CBEIEHHUS W MPEICTABICHHbIC JOKYMEHTHI, 3aTeM JHOO
YCTPAHUTh OIIMOKY WJIM HETOYHOCTb, JIMOO NPHHATH pelieHue 00 OTKIOHEHHUHU 3asiBJICHUS C
YKa3aHHEM IIPUYHMH TaKOrO0 OTKJIOHEHHs, BPYYMB 3aBEPCHHYI0 KOIMIO 3TOrO PELICHMS
3agsutento. Pemenne YUK 00 OTKIIOHEHUU 3asBIEHUS O BKIIOYEHUH rpaxxaaHuHa Poccuiickoit
denepanuy B CIUCOK M30MpaTeneil MoKeT ObITh 00’KalOBAHO B BBILIECTOSIIYI0O KOMUCCUIO UIIH
B cyn (mo mecty HaxoxaeHuss YUK), kotopeie 00s3aHBI pacCMOTPETh Kajao0y (3asBleHUE) B
TPEXJHEBHBIA CPOK, a 3a TPU W MEHEE JHS 10 JHS TOJIOCOBAHMSI U B JIEHb T'OJIOCOBAHMS -
HEMeUIeHHO. B ciiyuae eciaw MpHUHATO pemieHHe 00 YIOBIETBOPEHUH JKANOObI (3asBICHHS),
UCTIpaBJIEHUE B criUCcKe n3bupareneit mpousBogurcs Y MK nemennenHo.

Ecnn oOpamieHue yka3plBaeT Ha HapylIeHME 3aKOHAa KaHJIUAATOM, W30UpaTesbHbIM
0o0bEeIMHEHUEM, 3TOT KaHIUJIAT, HU30uparesbHOe OOBEIMHEHHME, WM €ro YHOJIHOMOYEHHBIE
IPEJCTaBUTENIN JOJKHBI ObITh HE3aMEIUIMTENIbHO OIOBELICHbI O MOCTYNMBILEM OOpallleHUuH U
BIIPABE /1aBaTh OOBACHEHUS 110 CYLIECTBY OOpalleHusl.

YUK paccmaTpuBaeT B Tpejaesiax CBOUX IIOJHOMOYHH KanoObl (3asBJICHHS) Ha
HapylIeHWE 3aKOHOJATEeNbCTBA O BBHIOOpAxX, MHBIX 3aKOHOB M MMPUHMMAET MO YyKa3aHHBIM
xamo0aMm (3asBJICHUSM) MOTHMBHUPOBaHHBbIC pemeHus. [lopsimok W CpPOKH PacCMOTPEHUs
YCTaHOBJIEHBI 3aKOHO/1aTeNbCTBOM Poccuiickoit denepaniu 0 BbIOOpax.

Pemenus no »ano0am, NOCTYNUBUIMM /0 JHS TOJOCOBAHUS B NEpPHOA M30MpaTeNbHON
KaMIIaHWU, IPUHUMAIOTCA B ISITUIHEBHBIN CPOK, HO HE IO3[HEE JHS, NPEALIECTBYIOIIErO HIO
roJIOCOBaHUSA, a B JI€Hb T[OJIOCOBAHMSA WIM B [€Hb, CIEAYIOLUIMH 3a JHEM TIOJIOCOBaHMS,
HemeuieHHo. Eciau ¢akTel, copeprkamuecs B kajno0ax, TpeOyrOT JOMOJHUTEIbHON MPOBEPKH,
pEILIeHNUs 10 HUM IPUHUMAIOTCS HE TIO3IHEE YEM B JIECATHIHEBHBIN CPOK.

[Tpu paccmoTpeHMH KOMHUCCHUEH kano0 (3asBIE€HMIT), a TakKKe B MHBIX Cllydasx, Korja
KOMHUCCHEN paccMaTpuBaeTcs BONPOC O HApyIIEHWH H30UpaTeNbHBIX IpaB TpakKaaH, Ha
3aceJaHue KOMHUCCHM NPUIJIAIIAIOTCS 3asBUTENM, a TakXkKe JuIa, IedcTBus (Oe3neiicTBue)
KOTOPBIX 00XaJIyIOTCSI MJIN SIBJISIIOTCS MIPEIMETOM PACCMOTPEHHS.

N36upaTtenu BrmpaBe oOpaTUThCA C kajloOaMH Ha pelleHus, neiictBus (Oe3zneiicTBue)
YUK, cBsizaHHBIE C YCTAaHOBJICHMEM HTOI'OB IOJIOCOBAHUS HAa TOM HM30MpPATENILHOM Y4YacTKe, Ha
KOTOPOM OHH ITPUHUMAJIN y4acTHe B BBIOOPAX.

YUK o06s3aHa paccMOTpeTh MOCTYIHUBILINE B JIEHb TOJIOCOBAHUS 10 OKOHYAHUS MOJICYETa
roJI0COB M30Mparenei xano0bl (3asBIEHUS) JIHILI, TPUCYTCTBOBABIINX IIPU IOJCYETE TOJIOCOB, U
IPUHSITH COOTBETCTBYIOIINE PEIICHUS.

[Tocne mpoBeneHus: Bcex HEOOXOMUMBIX AeiicTBUi U mojacyetoB YUK B oOsi3arensHOM
HOpsi/IKE MPOBOJUT UTOTOBOE 3aCeaHne, Ha KOTOPOM PacCMaTpPHUBAIOTCA JKaloObl (3asBIEHUS) O
HapYyLIEHUSX MPH FOJOCOBAHUU U MOJCUYETE TOJIOCOB U30HMpaTeNeil, Mocie Yero noarnuchBaeTCs
npotokos YUK 06 utorax roixocoBaHusl.

Peectp yuera xano0 (3asBieHUI) Ha HapyLIEHUs H30MPaTEIbHOTO 3aKOHO/ATENIbCTBA,
noctynuBmmx B YUK B JieHb TOJI0COBaHMS W 10 OKOHYAHUS TMOJICYETa TOJIOCOB M30MpaTenei,
MPUHSTHIE MO0 YKa3aHHBIM OOpAaIlEeHUsIM pElIeHUs: BMecTe ¢ 0coObIMU MHEeHUAMHU uieHoB YUK ¢
IIPaBOM PELIAIONIETO I0JjI0ca MPUKIIAIBIBAIOTCS K MEPBOMY 3K3EMIUISIPY MPOTOKOIa 00 HTOrax
rOJIOCOBAaHUSI M  HE3aMEUINTEIbHO TEePealoTCsi B TEPPUTOPUAIBHYIO U30MpaTEIbHYIO
KOMHCCHIO.

Komusi peectpa BMecTe ¢ 3aBEpEHHBIMH KOMHUSMH 0OCOOBIX MHeHHMH wieHoB YUK ¢
MpaBOM pELIAIONIEro TIoJioca, 3aBEepPeHHbIMM KomusiMu mnoctynuBmux B YHWK B 1eHb
TOJIOCOBAaHUSL M IO OKOHYAaHMs TOJCYeTa rojocoB H3bupareneil oOpalleHuid U 3aBEpEeHHBIMU



KONUSIMU TPUHATBIX 10 YyKa3aHHbIM OOpalIeHUsM peIIeHuH NpUodIIaeTcss KO BTOPOMY
9K3EMIUIAPY MPOTOKOJa 00 HTOrax TOJOCOBAHUS M XPAHUTCS B JOKYMEHTaX Y4acTKOBOM
n30UpaTeIbHOM KOMHUCCHHM O HWCTEUEHHs CpOKa ee IOJIHOMOYHH, 3areM TepelacTcsl B
BBIILIECTOSIIYIO N30MPATEIbHYI0 KOMUCCHIO.

7. KoHTposb ncnonHeHus: J0OKyMEHTOB U OPYYESHHI

7.1. KoHTPOJIIO HCIIOHEHHMS TOJIEKAT:

NOPY4YEHUs, COAEPIKAIUECS B IOCTAaHOBICHMAX M JApyrux noxkymenrax LUK Poccun,
IlenTpanpHO¥ wW30MparenpbHON KomHuccuu PecnyOnuku bamkoprocTaH, TeppUTOpUATIBLHON
KOMHMCCUHM,  M30UpaTeNbHOM  KOMHCCHMHM  MYHUIMIAIBHOIO  OOpa3oBaHMs,  OKPY)KHOM
n30MpaTeIbHON KOMUCCHH;

IIOPYYEHUS, COEPIKALINECS B PEIICHUAX YYaCTKOBOM KOMUCCHM; TUCbMEHHBIE TOPYYCHHUS
pejceaaresns y4acTKOBOM KOMUCCUU; BXOJAIIME JOKYMEHTHI,

IMCbMa rPakJaH;

UCXOJAIINE TOKYMEHTHI, TPEOYIOIINE OTBETA;

HOpYyUYEHUs, CoAepKallrecs B IPOTOKOJaX 3aceJaHuil y4acTKOBON KOMHMCCHUHU.

7.2.KOoHTpOJIb UCIONHEHHsT TOKYMCHTOB, yKa3aHHbBIX B moapasneie 6.1 MHcTpyKiwu, mo
CYLIECTBY 3aTPOHYTBIX B HUX BOIIPOCOB OCYILECTBIISET IIPEACENATENb YUaCTKOBON KOMUCCHUH.

7.3.CpoK¥ UCHOIHEHHS TOPYICHHH, COMCPIKALINXCS B PEIICHUSIX YIaCTKOBOW KOMHUCCHH,
NUCbMEHHBIX IIOpYYEHUM IIpejacenarenss Yy4acTKOBOM KOMHUCCHM — OIpPEAESIOTCS STUMHU
JIOKYMEHTaMH.

7.4.JTOKyMEHT TIOUIC)KUT HCIONHEHNIO B TeueHne 30 KalCHIAPHBIX IHEH CO IHS €ro
perucTpanuu, 3a UCKIIOYEHHEM CIIydaeB, MPEAYCMOTPEHHBIX MOAPA3JeioM /.5 HACTOALIETro
pasznena.

Ecnu nocneaHuii eHb MCIOMHEHUS NPUXOAMTCS HA HEpaOO4Mi J€Hb, TO OH IMOMJIECKUT
UCTIOJIHEHUIO B NPEIIECTBYIONUI eMy pabounii AeHb.

JlokymeHTBl ¢ nomeTkamu «BecbMa cpouHO», «CpoUHO» UCHOJHAIOTCA B TPEXIHEBHBIN
CPOK, JTOKYMEHTHI ¢ moMeTkoi «OmepatuBHO» — B 10-IHEBHBIM CpPOK CO AHSA yKa3aHMs IO
ucnonHenuto. Ecnu nocneaHuil eHb HCHOJHEHUS JOKYMEHTa, COAEPIKAIIEero IOMETKY O
CPOYHOCTU HCIOJHEHUS, MPUXOAUTCS Ha HEpabouMid JIeHb, TO OH IOAJEKUT HCIIOIHEHHUIO B
CJIEAYIOUIMH 32 HUM paOouuil 1eHb.

7.5. CpokHu HCIIONHEHHsS BXOMALIMX JOKYMEHTOB U OOpalleHMid TpakiaH
YCTaHABJIMBAIOTCA HMCXOAS M3 CPOKOB, MpEAJIaraéMbIX OpraHu3anueil Jnmbo TIpaXAaHUHOM,
HaIpPaBUBIIMMH JIOKYMEHT, WJIM CPOKOB, YKa3aHHBIX B MPUIIOKeHUH Ne 8.

OTBeTbl Ha OOpalleHs 0 HapyIIEHUN U30UPaTEIbHOTO 3aKOHOJAaTEIbCTBA, TIOCTYIHUBILNE B
Y4aCTKOBYIO KOMUCCHIO B IEPHO U30MpaTeIbHOM KaMITaHUH, KaMIaHUU pedepeHyMa, TOIKHBI
OBITH JaHBl B MATHJIHEBHBIM CPOK, HO HE MO3[HEE JHA, MPEALIECTBYIONUIEr0 THIO FOJOCOBAaHUS.
OTtBeThl Ha 00palleHus, MOCTYNHUBIINE B JI€Hb FOJOCOBAHUS WM B JIEHb, CIECIYIOIINUNA 3a THEM
rOJIOCOBaHUS, IOJKHBI OBITh JaHbI HEMEJIJICHHO.

Ecnu daxtel, conepxkamiuecs B 0OOpallleHUsIX, TpeOYIOT JOIMOJHUTENBHON MPOBEPKH,
pellieHuss M0 HUM MPUHUMAIOTCS HE MO3/JHEe 4YeM B JAeCATUIHEBHBIM cpok. Ecimu oOpaiienue
yKa3bIBaeT Ha HapyIIEHUE 3aKOHA KaHAUIATOM, U30UpaTeIbHBIM 00beTMHEHNEM, MHUITUATUBHOM
IPYNIoON MO NpPOBEACHUIO pedepeHayma, 3TH KaHAWAAT, W30UpaTelbHOEe OOBEeAUHEHHE,
UHHUIMATHBHAs TpyIIa IO NpOBENEHUIO pedepeHaymMa Hiau ero (ee) YHOJIHOMOYEHHBIE
NPEJCTaBUTENN JOJKHBI ObITh HE3aMEIJIMTEIbHO OMOBELICHBI O MOCTYHNUBIIEM OOpAIleHUU U
BIIpaBe J1aBaTh OOBSCHEHUS 10 CYILECTBY OOpallleHu .



7.6.JlokyMeHT cuuTaeTcs MCIONHEHHBIM U CHUMAETCA ¢ KOHTPOJIA IOCIE PEIIeHHs BCeX
MOCTAaBIIEHHBIX B HEM  BOIPOCOB, COOOIICHHS  PE3yIbTAaTOB  PACCMOTPEHHUS  BCEM
3aMHTEPECOBAHHBIM JIHIIAM.

7.7.OcHOBaHMAMY JUISl CHATHS JOKYMEHTA C KOHTPOJI SBJIAIOTCS: PELICHHE y4aCTKOBOM
KOMHUCCHUH;

OTBET Ha BXO/SALIUIN JOKYMEHT;

OTBETHl OT OpPraHu3aluid, B KOTOpPbIE JOKYMEHT ObUI HAlpaBjieH IJs PAaCCMOTPEHUs IO
CYILIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIO;

HampaBlieHue oOpalleHus B JApyrue OpraHu3aluu JJi1 PacCMOTPEHUsl IO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIIPOCOB M MOCIEAYIOLIEro MHPOPMHUPOBAHUS aBTOpa O pe3yibTaTax
paccMOTpEeHHs.

7.8. JJoKyMeHT He CUMTaeTCs UCHIOIHEHHBIM U OCTAETCS HAa KOHTPOJIE:

€CJIM OH HallpaBJIIeTCs B APYrue OpraHbl WM OpraHU3alUy Uil pacCMOTPEHUS C LENbIO
MOJIy4YeHUsl Y4YacTKOBOW KOMHCcHeW uH(pOpMaluu, HEOOXOIWMON [UIsi pPacCMOTPEHUS IO
CYIIECTBY IIOCTaBJICHHBIX B JOKYMEHTE BONPOCOB. B ciyuae HEOOXOIUMOCTH Y4acTKOBas
KoMuccHs HHGOpMHUpYeT 00 ITOM aBTOpa JOKYMEHTA;

€CIi OH HampaBiseTcsl B JApPYrue OpraHbl WM OpraHu3alud JUisi PACCMOTPEHHS IO
CYLIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB M OTBETa 3asiBUTENI0 C IOCIEAYIOIUM
MH(OPMUPOBAHUEM YUaCTKOBON KOMUCCHH O PE3YJIbTaTaX UCIIOIHEHHUS.

8. H?:FOTOBJIGHI/IG, XpaHCHHUEC U UCITIOJIB30BAHUEC NICYATH U LITAMIIOB

81 I[J'IH YAOCTOBCPCHUA MOAJIMHHOCTH JOKYMCHTOB MWW COOTBCTCTBUSA KONUM
JOKYMCHTOB IIOJIMHHHUKAaM HCIIO0JIb3YCTCSA IICUATh yqaCTKOBOﬁ KOMUCCHH.

I[J'IH IIPpOCTABJICHUA OTMCTOK O IIOJIYYCHHU, PETUCTpAIUH IOOKYMCHTOB B yqaCTKOBOﬁ
KOMHCCHUH MOT'YT UCITIOJIb30BATHC IITAMIIbI.

8.2.UsroToBnenne meyarM M IITAMIIOB yYacTKOBBIX KOMMCCHMI OCYILECTBJISAETCS
[lenTpanbHOil m30OuparenbHOW Komuccueil PecnyOnuku bamkoproctaH B COOTBETCTBHHM C
00pa3iomM u onucaHueM, yreepxkaeHHbIME toctanoBienueM [{I1K Poccun.

8.3.Tleyath y4acTKOBOH KOMHCCHM TIIPOCTABISETCS Ha IIPOTOKONAX 00 HTOrax
roJIOCOBaHUs, Ha KOMNMAX pPEHICHUM YYaCTKOBOM KOMHMCCHHM, Ha IIaKeTax IIpH OTIIPaBKe
JIOKYMEHTOB, ITpU OPOPMIIEHUH TOKYMEHTOB Ha IPUEM TOBapHO-MaTEPUATIbHBIX LIEHHOCTEH.

8.4.TTeuaTh y4acTKOBOW KOMHCCHMM TIOCJIE€ OKOHYAHMS H30UpaTeNbHON KaMIIaHUH,
KaMIlaHUU pedepeHayMa J0KHA XPaHUTHCS B HA/IEKHO 3aKPhIBAEMOM U OIle4aThIBaeMOM celide
WM METAJUTMYECKOM 1IKady B TEpPpUTOPUATBHON KOMUCCHUU.

8.5.TIpencenarens y4acTKOBOW KOMHCCHMH B TEPHOJ NPOBEAEHUS BHIOOPOB M (MIIM)
pedepeHIyMa OCyIeCTBISET KOHTPOJIb 32 MPABIIbHOCTHIO XpPaHEHHUS U UCIIOJIb30BAHUS IeYaTH,
3aTeM MepeacT NevaTh Ha XPAaHEHUE B BBIIIECTOSLIYI0 KOMUCCHIO.

9.Benenne HOMEHKJIATYPHI J1eJI 1 (JOPMUPOBAHHUE JIeJT
8.6. CocrasiieHne u yrBepKIeHHEe HOMEHKIIATYPHI JIEI.

HOMCHKJ'IaTypa ACI MMpEAHa3Ha4YCHaA IJId (I)OpMHpOBaHI/IH HUCIIOJIHCHHBIX JOKYMCHTOB B
AcJia, CUCTEMATU3alluu U YUC€Ta ACJI, OIPCACIICHUS CPOKOB UX XPAHCHU.



B HOMeHKnaTypy J1ed1 BKJIIOUAIOTCS 3ar0JIOBKH JI€J, OTpa)Karolue Bce JOKYMEHTHPYEMbIe
y4acTKH paboThl y4aCTKOBOW KOMUCCHH.

3aroioBOK JeNia IOKEH YeTKO OTPakaTb OCHOBHOE COJEP>KaHHUE M COCTAaB JOKYMEHTOB.
He nomyckaercs ynotpebiieHue HEKOPPEKTHBIX (OPMYIUPOBOK, BBOAHBIX CIIOB M CIOKHBIX
000pOTOB.

IIpu cocraBieHnH HOMEHKJIATYphI J€d CIEAYeT PYKOBOJACTBOBaThCs [lepeyHeM THMOBBIX
VIPaBICHYECKUX apPXMBHBIX JOKYMEHTOB, OOpa3yloluxcsi B Tpolecce esATEIbHOCTH
rOCy/IapCTBEHHBIX OPIaHOB, OPIrAaHOB MECTHOI'O CaMOYIIPaBJIEHUs U OpraHu3allui, C yKa3aHHUEM
CPOKOB XpaHEHHs, YTBEP)KICHHBIM IIpUKa3oM MuHHUCTepcTBa KyJIbTypbl  Poccuiickoit
®epnepaunn ot 25 aprycta 2010 roma Ne 558 (manee — Ilepedenn), mopsakamMu XpaHEHUs] U
nepefayd B apXHWBBI JIOKYMEHTOB, CBSI3aHHBIX C TIOJTOTOBKOM W TPOBEICHHEM BBIOOPOB,
yrBepkaeHabiMu [ITWK Poccun u llentpanbHoil m30upaTenpHONW Komuccued PecryOmuku
bamkoprocTan, HOMEHKJIATypaMH JIe] Y4aCTKOBOM KOMHUCCHH 3a MPEIIIECTBYIOIINE FOJIBI.

Homenkiatypa  gea y4acTKOBOM  KOMHUCCHHM  YTBEPXKIAETCS  TEPPUTOPUATIBHOMN
U30upaTenbHOi Komuccuen (mpusoxenue Ne 8).

B ciiydae BO3HMKHOBEHHS HOBBIX JI€J OHHM JIONIOJIHUTEIBHO BHOCATCS B YTBEPKICHHYIO
HOMEHKJIATYpy Jel.

[To okOHYaHUM Ka)XJOr0 KaJEeHJApPHOIO rojia B KOHILE HOMEHKJIATYPbI JEJI COCTaBIISIETCS
UTOrOBasl 3allUCh O KOJMYECTBE 3aBEJCHHBIX Jieh (TOMOB, HacTeil) OTJAENBbHO IMOCTOSHHOTO U
BPEMEHHOI'O XPaHEHHUSI.

Cpok xpaHeHMs JOKYMEHTOB YKa3bIBa€TCSi B HOMEHKJIAType Jel1 CO CCBhUIKOW Ha
COOTBETCTBYIOIIYIO cTaThio [lepeuns unm Ha myHKT cooTBercTBYyRoLlero Ilopsinka xpaHeHus u
nepeauyd B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOJATOTOBKOM M IPOBEJECHUEM KOHKPETHBIX
BBIOOPOB.

Wcuucnenue cpokoB XpaHEHUS IOKYMEHTOB, 3aKOHUEHHBIX JEJIONPOU3BOJACTBOM B TEKYIIIEM
roJly, HaunHaeTcs ¢ 1 sHBaps clieqyromIero roja.

8.7. OpopmieHue TOKYMEHTOB, 3aKOHYEHHBIX JEJIOMPOU3BOJACTBOM, (POPMUPOBAHUE JIEN B
YY4aCTKOBOM KOMHCCHUM. 3aKOHUYEHHBIE JEJIONPOU3BOJCTBOM JOKYMEHTHI O(DOpPMIISIOTCS B
COOTBETCTBUU C TpeOoBaHUAMHU WHCTPYKIMH, CHUCBIBAIOTCS TMpejacenaTeNieM y4acTKOBOM
KOMUCCHH B JIEIIO.

HcnonHeHHble JOKYMEHTHI (OPMUPYIOTCS B Jela B COOTBETCTBUU C YTBEPKIACHHOMN
HOMEHKJIATypOu Jedl.

He nonyckaercs nomelnieHue B 1€710 JOKYMEHTOB, CO/IEPKaHUE KOTOPBIX HE COOTBETCTBYET
3aroJioBKYy Jena.

[Tpu BKIIOYEHHH B J€710 (haKCOTpaMMBbl JIENAETCS €€ KCEPOKOMMUsI, KOTOpast MO/IINBAETCS B
neno. [loanuuHuk ¢akcorpaMMbl YHUUYTOXKAETCSI C IPOCTABICHUEM Ha KCEPOKOMHUHM OTMETKH 00
YHUUTOXEHUU.

B neno Bki0O4aroTCs BCe TOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C MPUIIOKEHUSIMH,
YKa3aHHBIMH B TEKCTE JJOKYMEHTA.

[Ipu oTcyTcTBUM TPUIOKEHHUH, YKa3aHHBIX B TEKCTE OKYMEHTa, MpejacenaTellb 0o
CEeKpeTaphb y4YaCTKOBOM KOMHCCHUU 0053aH cAenaTh 3amuch Ha JOKyMeHTe 00 Wux
MECTOHAXO0KICHHH.

[IpoTokomabl 3aceqaHnii y4acTKOBOW KOMMCCUHU PACIOJIAralOTCA B JI€JI€ IO XPOHOJIOTUU B
MOpsJIKE BO3pacTaHUsI HOMEPOB. JIOKyMEHTHI K 3aceJaHHI0 Y4aCTKOBOM KOMHUCCUU MTOMEIIAI0TCS
MOCJI€ COOTBETCTBYIOIIETO MPOTOKOIA.

B nene «Ilepenuckay ucxoasuuii (OTBETHBIN) JOKYMEHT MTOMEIIAETCS TOCIIe BXOSIIETO.



OOparreHns TpaxaaH U JTOKYMEHTHI 110 UX PAaCCMOTPEHUIO (GOPMUPYIOTCS B OTACIbHBIC
nena.

Kaxmoe oOpamenne W Bce JAOKYMEHTHI IO €r0 PacCMOTPEHHUIO COCTABISIOT B Jeje
CaMOCTOSITEIILHYIO TPYIIITY ¥ PACIONIaratoTcs B ali()aBUTHOM TOPSIKE TIO TIEPBBIM OyKBaM
(dhaMunii aBTOPOB OOpAIICHUH.

3a coXpaHHOCTh JOKYMEHTOB H IS JI0 MepPeiaddl UX B TEPPUTOPUATBHYIO KOMUCCHIO
OTBETCTBEHHOCTb HECET MpeICceaTeNb YIaCTKOBOH KOMHCCHUH.

9. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTh 32 OPraHU3alMI0 JEJIONPOU3BOACTBA B YYaCTKOBOM KOMUCCHH,
o0OecrieueHre KOHTPOJIS UCIOJHEHHS JOKYMEHTOB, 00ECIIE€YEHHE COXPAaHHOCTHU JTIOKYMEHTOB U
nepejayy HUX B TEPPUTOPHAIBHYI0 KOMHUCCHUIO HECET IPEJCENaTelb Y4aCTKOBOM KOMHCCHUH,
KOTOPBI 00eCTIeUnBaCT TaKXKe KOHTPOJIb COOM0IeHUS TpeOoBaHi MHCTPYKITHH.

UneHpl y4acTKOBOM KOMHCCHUU HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 32 COOJIIO/ICHNE
TpeboBaHuil IHCTPYKIMK, COXPAaHHOCTh HAXOASIIUXCS Y HUX IOKYMEHTOB.



[Mpunoxenue Ne 1
K [IpuMepHOU HHCTPYKIUH 110
JIENIONPOU3BOICTBY B YH4aCTKOBON KOMUCCHH

Pecny6nnka bamkopTrocran

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308aHUS)
YYACTKOBAS U3BUPATEJIBHASL KOMUCCHUA U3BUPATEJIBHOI'O YUACTKA Neo

Kypnai perucrpanuu BXOIAIUX TOKYMEHTOB

Jlara Homep/nara
noctyruienu | Perucrpanuo | mocrymnusiier Kro nognucan | Mcnonnuren
. Anpecar Kparkoe conep:kanue 10KyMeHTa
s HHBII HOMEP | O IOKYMEHTa JIOKYMEHT b
JIOKYMEHTa

Howmep nena

[Ipeacenarens (noonucw) (unuyuanvl, hamunus)




[Tpunoxxenue Ne 2
K MHCTpyKIMM MO AeNI0NpOU3BOJCTBY B
Y4aCTKOBOM KOMHUCCUHU

AKT

MBI, HWKCIIOAIIMCaBIINEC , COCTaBUJIN aKT O TOM,

9TO «___ » 20 T. TIPY BCKPBITHH ITaKETa

(Yka3zaHue HaMMEHOBaHMS MakeTa (Mmucbma, 0aHIepOIIU U T.J.), OT KOTO MOJIYYCH)

B HCM HC OKa3ajJ10Chb

HaCTOHH_[I/Iﬁ AKT COCTAaBJICH B JIBYX DK3CMILIAPAX.

[lonmucu:




[Tpunoxxenne Ne 3
K MHCTpYKIIMHU 110 IeTOMIPOU3BOJICTBY B
YYaCTKOBOH KOMHUCCHH

®OPMbI BJIAHKOB,
HCIOJIB3YEMBbIX B YUACTKOBOM KOMUCCHUU



Pecny6nuka bamkoprocran

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308aHUS)

ITPOTOKOJI Ne
3aceljaHMsl y4acTKOBOM M30MpaTenbHON KOMUCCUU
n30MpaTeNbHOro yyacTtka Ne

« _» 20__rona

Hauano: 4acoB MHUHYT
Mecto npoBeaeHus:

[IpencenarenscrBoBai (P.1.0.) — npencenarens yuacTKOBOW H30MPATETLHON KOMUCCHUU.

[IpucyrcTBOBaNM: 3aMECTHUTENb MpeAceAaTesis KOMHUCCUU , CeKperapb
KOMHCCHUH , WICHBI KOMHUCCHH C ITPABOM PEIIAIOIIEro roaoca ; TIpH
PacCMOTPEHHH BTOPOTO BOMIPOCA TOBECTKU JTHS -
I[TOBECTKA JIHS
1. (HoxnaneiBaer: ©.11.0.)
2.
I'onocoBanue Mo moBecTKe AHS: «3A» - ; «[TPOTHUB» — .
B XOJIE BACEJJAHIMA

1 O... (manMeHOBaHKE BOIDPOCA IIOBECTKU JIHS)
(Ghamunuu u uHUYUATBL BLICMYNUBUIUX NPU 0OCYIHCOEHUU BONPOCA)

VYyacTkoBast n30upaTesbHasi KOMUCCHSI pelia;
1.
2.

INonocoBanue 1o nepBomMy Bompocy NoBecTkH aHA: «3A» - ; «[IPOTUB» — .

20

[Ipencenarens
YY4aCTKOBOM M30MpaTeIbHON KOMUCCUU

(vHHIMAITB], GaMIITHs)

Cekperapb
y4acTKOBOI N30MpaTeIbHOM KOMUCCUI

(uHULIMAIB, (haMUIHs)



Pecny6mmka bamkopToctan

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308aHUS)

YYACTKOBAA U3BUPATEJIbBHASL KOMUCCHUA
N3BNPATEJIBHOI'O YHACTKA Ne

PEILIEHUE
Ne
(mara)
(MecTO cocTaBieHUs)
O
(HaMEHOBaHHE PEIICHHs )
Ha ocHoBanum crarbu @enepanpHoro 3akoHa «OO0 OCHOBHBIX TapaHTHIX

n30upaTenbHBIX IPaB U MpaBa Ha ydacTue B pedepenayme rpaxkaan Poccuiickoit @enepanum» u

cratbu  Komekca PecnyOnmuku bamkoproctan o BbIOOpax ydacTKoBasi H30upaTesbHas

KOMHCCHS M30MpaTeNbHOTO ydyacTka No permna:
1.
2.
[Ipencenarens (noonucw) (unuyuanvl, hamunus)

Cexpertapb (noonucw) (unuyuanvl, pamunus)



Pecny6nuka bamkopTtocran

(HaumeHosaHue MYHUYURATIBHO2O0 o6pa303auuﬂ)

YUYACTKOBASA U3BUPATEJIBHASA KOMUCCUSA
MN3BUPATEJIBHOI'O YHACTKA Ne
Jlenuna yi., 1. 87, 3umaup ceno, 453680, ten.: (34752) 2-16-40 dakc: 250-16-00

Ne

Ha Ne oT

®omuueny I1.1.
Peunas yi., nom 15, k8. 10,
c. 3unaup, PecrryOnuka
bamkoprocran, 453680

VYBaxkaemsiii [letp BanoBuY!

HaHpaBJ’IerM 3alIpalrnBacMbIC Bamu CBCACHUA (6]

[TpunoxeHne: MUCHbMO TEPPUTOPHAILHON W30MpATEIbHONH KOMHCCUH MYHHIIMIIATBHOTO
paiiona 3wraupckuii paiion PecnyOomukm bamkoproctam ot 15.12.2022 Ne01-21/4 wu
MPUIOKEHUE K HEMY, Bcero Ha 15 1. B 1 ak3.

[Ipeacenarens  .............. (noonucs)... ... ... (unuyuanvl, hamunus)



[Ipunoxenue Ne 4
K MHCTpyKLIMH 110 AE€I0NPOU3BOACTBY B
Y4aCTKOBON KOMHUCCUHU

TpeOoBaHMsI K TOKYMEHTaM, U3TOTOBJISIEMBIM C IIOMOIIBIO ITEYATAOIINX YCTPOUCTB, U K (aiiiam
TEKCTOBBIX JOKYMEHTOB

1. Tekctol moxymenToB Ha Onankax Qopmara A4 nedararorcs udepes 1,5 MeKCTPOYHBIX
UHTEpBaja, Ha OnaHkax opmaTta AS — uepe3 | MEeKCTPOUHBII HHTEPBAIL.

2. Ha3panue BHIa IOKYMEHTA [1€YATAETCS IPONMCHBIMU OyKBAMH.

3. Eciu 3aroioBok K TekcTy npesbimaeT 150 3HakoB (5 CTPOK), J0IyCKaeTcs NpoIeBaTh ero
JI0 TPaHUIIbI IPABOTo MoJist. Touka B KOHIIE 3arojIOBKa HE CTABUTCSL.

4. Pacmdposka moanucu B pekBusute «[loAmuch» mHedaraercs Ha ypOBHE IOCIENHEH
CTPOKM HAaMMEHOBAHHS JOJDKHOCTH C HCIOJb30BaHMEeM KoMOuHanuu kimasuin Shift — Ctrl —
[TpoGen Mex 1y MHULIMATaMU U (paMusueil.

5. Cosnanne, (OpPMATUPOBAaHME M BBIBOJ HAa Ie4aTh JOKYMEHTOB HPOM3BOIMTCS, Kak
MPaBUJIO, HA KOMITBIOTEPAX C MCIIOIb30BaHUEM MporpaMmHoro npoaykra Microsoft Office Word
(maree — MS Word).

6. Ilpu popmMaTUpOBaHUK JOKYMEHTOB PEKOMEHYETCS paboTaTh ¢ BKIIOUEHHON KHOMKOM
Ha maHenu HacTpoku MS Word, yToOBI BHIIETh Ha JKpaHE OTOOpaKCHHE 3HAKOB a03alleB U
JIPYTUX CKPBITBIX CUMBOJIOB (DOpMaTHPOBaHUSI.

7. Tlpu (popMaTHPOBAHMM TEKCTa JOKYMEHTOB HCIOJb3YeTCS CTUIb, KOTOPBIA HMeEeT
CIIEIyIOIINE MapaMeTPhl:

o Illpudr TimesNewRoman

e Pasmep 14 nyukTOB

e Orcryn cieBa 0 cwm copasa 0 cm

o UnrepBan mnepen O myHkroB nocne 0 mMyHKTOB

e  MeXCTpOUHBIN UHTEPBAJI MOJYTOPHBIN
e IlepBas cTpoka orctyn Ha 1,25 cm

® BI)IpaBHI/IBaHI/IG MO0 MHUPHUHE

8. Ilpu QopmaTupoBaHuu TaONHI HEOOXOAUMO COOJIONATh CIEAYIONMe TpeOOBAHMUS:

TabJMIa BCerna J0JDKHA MMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS IO TPABOMY ITOJIO
JIOKYMEHTA; Ta0JIMIa BBIPABHUBAETCS MO LEHTPY JIUCTA;

3arojIOBKM CTOJIOIIOB M CTPOK BBIPAaBHUBAIOTCS 110 IIEHTPY SUYEHKH; JaHHBIE B sSUYEHKax
TaOJIUIIBI BBIPABHUBAIOTCS CBEPXY I10 JIEBOMY Kparo;

NPOJIOJDKEHHE TAOJIHIIBI HA HOBOM JIMCTE BCET/Ia HAYMHAETCSI C 3aroJIOBKOB €€ CTOJIOIOB
(W11 HOMEPOB CTOJIOIIOB);

CTPOKHU Ta6J'II/IHBI MEPCHOCATCA Ha HOBBIA JIHCT JOKYMCHTA HCKIIOYHUTCIBHO HICJIUKOM;
IHUPpHUHA U BBICOTA Ta6J'II/II_[I)I HC JOJIKHEBI ITPEBBIIIATE Pa3MEpPhI ToaeH JOKYMCHTA.

9. Pasmepsl noJieii TOKyMEHTA 0JKHBI HMETh CIIEIYIOIINE apaMETPHI:
® BepxHee 2,0 cm



e HIDKHEE 2,0 cMm

snesoe 3,0 cMm

npaBo 1,5 cMm
Ot Kpas 10 KOJIOHTUTYJIA!

BepxHero 1,25 cm
® HIDKHETO 1,25 cMm

10. Ipu noaroroBke JOKyMEHTOB HCIOIB3YIOT CIEIYIOIIME PEKBU3UTHL:
® HaVMEHOBAHME OpraHU3aluHy;
® HaWMEHOBAaHME BUJA JOKYMEHTA;
® (CCBUIKA Ha PErMCTPALMOHHBIA HOMED U AaTy JOKYMEHTAa;
® MECTO COCTaBJICHUS UM U3JaHUS JOKYMEHTA;
e ajpecar;
e r1pud yTBEepKICHUS JOKYMEHTA;
® 3aroJIOBOK K TEKCTY;
® TEKCT JOKYMEHTA;
® OTMETKa O HAJIMYUU [IPUIIOKEHNUS;
® TIOJIIUCH;
e T1pud coriacoBaHus JOKYMEHTA;

e OTMETKA 00 WCIOJIHUTEIE

11. PexkBU3HUTHI (KpOMe TEKCTAa NOKYMCHTA U azlpecaTa), COCTOAINNEC M3 HCCKOJIBKUX CTPOK,
eyaTaroT CO CICAYIOIIHUMU ITapaMEeTpaMu:

o Illpudr TimesNewRoman
e Pasmep 14 nynxTOB
e Orcryn cieBa 0 cm cripaBa 0 cm

e Untepsan nepexn 0 mynktoB rmocine O myHKTOB
e MEeXCTpPOUYHBIM HHTEPBAI  OJMHAPHBIN

e OtcTyn nepBoi CTpOKU HET

¢ BripaBHHBaHUE 0 LEHTPY

12, PexBH3HT «Azpecar» NeuaTaroT CO CIEAYIOUIMMHU TapaMeTpaMu:

o Illpudr TimesNewRoman
e Pasmep 14 nynxTOB
e Orcryn cieBa 7cm  cmopaa Ocwm

e Hurepsan nepen 0 mynkToB nocine O MyHKTOB
e MeXCTpOUYHBIM UHTEPBANL  OJMHAPHBIN

e OtcTyn nepBoi CTPOKU HET

e BripaBHHuBaHHE 10 LIEHTPY

Ecnm cocraBHbIe YacTu peKBU3UTOB «Ajnpecat», «['pud yrBepkaeHus nokymeHTay, «[pud
COTJIACOBaHUS JOKyMeHTa», «OTMETKa O HAIMYUH NPHIOKEHHS» HE YMEIIAIOTCS Ha OJHOM
CTPOKE, TO pa3pbiB CTPOKH B HYXHOM MECTE MPOU3BOJUTCS C MOMOIIbIO cHMBoOJia «Pa3pbiB
cTpokm» (komOuHanus kinaui Shift — Enter).



[Mpu odopMieHNN TOKYMEHTOB Ha JABYX M Oojiee CTpaHHIIAX BTOpask M IOCIEIYIOIIHE
CTpaHHULbl JOJKHBI OBbITh MNpOHYMepoBaHbl. Homepa CTpaHHIl NPOCTABIAIOT MOCEPEAUHE
BEPXHErOo IOJIsl IOKYMEHTa Ha pacCTOIHUU He MeHee 10 MM OT BepXHero Kpas JiucTa apabCKUMu
nrdpamu 6e3 3HAKOB MPEITUHAHUS.

Ecnu nOKyMEHT uMeeT NPHIIOKEHHE, TO OHO Ie4YaTaeTcsi ¢ HOBOW CTpPaHMIBI U HMMEEeT
CaMOCTOSITENIbHYIO HyMepallio CTPaHUII.

13. [lns BBIABIGHUS W HWCIOPABICHHUS BO3MOXXHBIX OMIMOOK B TMPAaBONUCAHWH B
c(hOpMHUPOBAaHHBIX (aillax PEeKOMEHIYeTCSl OCYILIECTBIIATH MPOBEPKY TOKYMEHTOB, UCHOJb3Ys
CUCTEMBbI IIPOBEPKHU MPaBOMUCAHUSI.

14. Kaxnaplii JOKYMEHT CO BCEMHU MPUIIOKEHUSMU K HEMY MOMELIAIOT B OTICJbHBIN (ailn
(ecu MPUIOKEHUS CO3JaHbl OJHUM IpoleccopoM). BHyTpu daiina cam TOKyMEHT U Kaxaoe
NPUJIOKEHUE TIOMEIIAIOT B OT/IEJIbHBIC Pa3/Ieibl.

15. Bce pexkBHU3UTBI JOKyMEHTa OTAEIAOT ApYyr OT Jpyra OJHOM IIyCTOM CTPOKOH,
obpaszyeMoit cuMmBoJioM ab3ana (f — kimaBuma Enter). B TekcTe He m0pKHO BCTpedarhesi Oosiee
JIBYX CUMBOJIOB a03a1ia moApsi.

16. He momyckaeTcss mucarh CiIOBa C pa3psAKOi, BCTaBJsAs HpoOenbl MexAy OykBamMHu B
cnoBax. He nomyckaercss ucmoib3oBaHue MpoOenoB s oOpa3oBaHHsl a03allHOTO OTCTYIa
(KpacHO# CTPOKH) HIIM MYCTHIX CTPOK. B TekcTe He JOMKHO BCTpedaTbes MoJpsia 6osee OAHOTro
cumBosia mnpobena. Pazgenenune wuHHIMANOB U (HaMUIMHM JIENAae€TCAs C HCIOJIB30BAHHEM
Hepasaenssemoro npoodena (coueranue kiasuin Shift — Ctrl — ITpo6er).

17. He nmomyckaercsi BKIIOYATh B TEKCT JOKYMEHTA Pa3/EIHUTENbHbBIC JJMHUU, COCTABJICHHBIC
U3 1enovek cumBoios (*, =, -, — u 1p.).

18. He nmomyckaercst HCIIOIB30BaHUE B PYCCKHUX CIIOBAX CXOJIHBIX 110 HAYEPTAHHUIO JTATHHCKUX
oyks (A, a,B,C,c, E, e,H,K, M, 0,0,P,p, 1, X, X, y).

19. He momyckaeTcsi UCIIONBb30BaHHE CUMBOJIA TaOYISsIIUK (—) A7 00pa3oBaHUs ab3aIlHOTO
oTrcTyna (KpacHOW CTPOKH) WJIM MYCTHIX CTPOK. AO3alHBIA OTCTYN YCTaHABIMBAIOT B MEHIO
®opmat/ AG3all UK C TOMOIIBIO0 BEPXHET0 JIBIYKKA HA TOPU3OHTAIILHON TUHEHKE.

20. He momyckaeTcs UCIIOJIb30BaHUE CUMBOJIA «-» JJisl 0003HaUeHUs nepeHoca. Bmecro Hero
CIIEZIyeT UCIOIBb30BaTh CHMBOJI MATKOTO repeHoca (komouHarwst kinaBuin Ctrl — «-»).

21. Jlns HamMCaHUSI PUMCKHX IUQP TOJKHBI UCTIONB30BaThCS 3arjaBHbIE OYKBBI JJATHHCKOTO
andasuta (I, V, X, C, D, L, M). Ucnions3oBanue 1yist 3TON 1IN PYCCKUX OYKB M apabckux mudp
HE JIOITyCKaeTcsl.

22. Bmecto OykBbI «E» nomkHa ynorpe6nsathes Oykpa «E» (KpoMe UMeH COOCTBEHHBIX MpHU
HAIMYUU TOATBEPKIAOIINX JOKYMEHTOB).

23. PexBusuthl «HanMmeHoBaHUEe BUIA JOKYMEHTa» JTOJDKHBI OBITH BBIPOBHEHBI MO IIEHTPY, U
KOKIBIA U3 HUX JIOJDKEH MPEeICTaBIATH cOO0 oauH ab3all, TO €cThb BHYTPU TEKCTa KaXIO0Tro
PEKBU3UTA HE JIOJDKHO OBITH CUMBOJIA ab3ama. He momyckaeTcst MCIonbp30BaHue CHMBOJIA ab3ara
JUTS TIPEpPBIBaHUSI CTPOKH B TPOM3BOJIBHOM MECTE, JUISI 3TOTO CJIEIyeT HCIOIh30BaTh CHMBOJ
paspbiBa cTpoku (komOuHarus kiasuir Shift — Enter).



[Ipunoxenne Ne 5
K MHCTpyKIIMK 1O 1€10IIPOU3BOICTBY
B Y4aCTKOBOM KOMUCCUU

Pecny6onmka bamkopTrocran

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308aHUS)
YUYACTKOBAS U3BMPATEJIBHAA KOMUCCHUA U3BUPATEJIBHOI'O YUACTKA Ne

JKypnau perucrpanuy uCXoIAIuX JT0KYMEHTOB

Tlata Howmep/nara Wupekc gena,
nonnucanu | Perucrpanu Anpecar KTo AOKyMeHTa, Kyna
s/oTnpase OHLL IE i (®.1.0., HaumeHOBaHHUE Kparkoe conepsxanue Hommca Venonumrens | B2 KOTOPBII IoMeIIeHa

st HoMe OpraHH3allH, JIOKYMEHTa OKYMEHT J1aeTcsi OTBET KOITHS

P MECTOHAXOK/ICHHE) yM HUCXOJSIIETO
JIOKYMEHTa
JTIOKYMEHTa
[Ipeacenarens (noonucw) (uHuyuanvl, pamunus)




[Tpunoxenne Ne 6
K MHCTpyKLIMHK 110 1€710IIPOU3BOJICTBY
B YYaCTKOBOW KOMHUCCUU
Pecny6nnka bamkopTtocran

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308aHUS)

YYACTKOBA U3BUPATEJIbHAS KOMUCCHUA U3BUPATEJIBHOI'O YHACTKA Ne

KypHan peructpauuu pelieHui, IpUHITHIX Ha 3aCEIaHUN YYaCTKOBOM KOMUCCUU U30UpATENIbHOTO yyacTka Ne

Jara mpoBenenusi| Homep 3acenanus Howmep pemrenus,
3acelaHus KOMHCCHH IIPUHATOTO Ha
. HasBanue peuenust Hcnonnurens [Ipumeuanue
KOMUCCHH (faTa |(perucTpaioHHbli| 3acelaHuu KOMUCCHH
TIPUHATHUS Ne mpoTokomna (Nempotoxomna/
1 2 3 4 5 6

Cekperapb (noonucw) (unuyuanvl, hpamunus)




[Ipunoxenne Ne 7
K MHCTpyKLIMHK 110 1€710IIPOU3BOJICTBY
B YYaCTKOBOW KOMHUCCUU
Pecny6nnka bamkopTtocran

(HaumenoBaHUEe MYHUYUNATLHO20 00PA306aHUS)

YYACTKOBA U3BUPATEJIbHAS KOMUCCHUA U3BUPATEJIBHOI'O YHACTKA Ne

Kypnan yuera xano0 (3asBIeHUIT)
Ha HApYUICHUA I/I36I/IpaTeJH)HOFO 3aKOHOAATCJIbCTBA, MIOCTYIIMBIIUX B YUACTKOBYIO I/136I/IpaT€J'IBHy10 KOMUCCHIO

Jara u Bpems Iloamnuce OtMmeTKa 00
Conepxanue
No /| TOCTYIICHHS MIPUHSBIIETO damunusi, UM, Anpec mecta ATOBLL Hara/ Homep UCTIOTHEHUH/ UH]IEKC
B KaAITOOBI Kamooy OTYECTBO 3asBUTENsA|  JKUTEIHCTBA (sanBeHmz) peIIeHUs KOMHCCHUU | Jera, KyJa OMEIIeH
(3aByIeHUs ) (3as1BJICHHE) JIOKYMEHT
2 3 4 5 6 7 8
[Ipeacenarens (noonucw) (uHuyuansl, pamunus)
M.IL

Cexpertapb (noonucw) (uHuyuanvl, pamunus)




[Tpunoxxenue Ne 8
K MHCTpYyKIIMU TIO AETIONIPOU3BO/ICTBY B
y4aCTKOBOH KOMHUCCHH

[IPUMEPHA I HOMEHKJIATYPA JIEJI VYYACTKOBOM KOMUCCHH

YTBEPXIEHA
pelLIeHuEM TEPPUTOPUAIBHON
n30UpaTeTbHOM KOMUCCHEH

«_» 2023 roma Ne /
VYyacTkoBas n3dupareabHas KOMUCCUS H30UPATEIbHOTO ydacTKa Ne
HOMEHKJIATYPAIEJIHA_~ TOJ
Cpoxk
Hunpnexc Kon-Bo XpaHEHUs
3aroJyioBOK Jiena . [Tpumeuanue
nena nen NoNe crareit
110 IEPEYHIO
1 2 3 4 5)
1. OpranusaruoHHas pa6ora’
01-01 IIporokosbl  3acenaHuii, pemICHUS 6 et
YUK u 10KyMEHTbI K HUM
01-02 [Tepemucka VYUK 1o Bompocam 5 net DIIK
OCHOBHOM JIeATEIIBHOCTH cT. 33
B ciyuae
[lepenucka YUK c¢ rpaxnganamu no HEOAHOKPATHOTO
S ner oOpareHust — 5
01-03 | Bompocam paccMOTpEHMS ux
. cT. 1836, B JIET TIocTie
oOpareHui
MOCJIEHETO
paccMOTpeHUs
10. loxymeHTanmoHHOE 0OecrieueHre y4acTKOBOM H30MPaTeIbHON KOMICCUT
10-01 WHcTpyKIms 1o Aemonpon3BOACTBY B 6 et
YUK
6 et
10-02 | Homenkmnarypa nen YUK
10-03 XKypHan  peructpauuu  peuieHun 5 et
NPUHATHIX Ha 3acenanusax YUK cT. 258 1
10-04 KypHan peructpanum  BXOMISIIUX S neT
JIOKYMEHTOB cT. 258 T
10-05 XKypHan peructpauu HCXOASIINX 5 ner
JIOKYMEHTOB cT. 258 T
XKypHan ydera sxanob (3asBICHMIA) 5 et
10-06 | Ha HapymeHHs  U30HPATEIHHOTO 258 1
3aKOHOJATEIbCTBA, IMOCTYNUBLINX B et

3 Pazgemst NeNe 02. — 09. HOMEHKJIATypbl BHOCATCS MOCIIE IPUHATUS COOTBETCTBYIOIIETO PELIEHUS] OpPraHU3yIoLen
BBIOOPBI KOMHCCHEHA.

4 Cpok XpaHEHHs - OJIUH TOJ1 CO THS (GOPMHUPOBAHKSI HOBOTO COCTABA.

5 Toxe.

® Tosxe.



Y4aCTKOBYIO n30UpaTeIbHyIo
KOMUCCHIO

Cekperapb
Y4aCTKOBOH H30MpPATEIIbHON KOMHCCUU
n30upaTenbHOro yyactka Ne (noonucw) (uHuyuans,

Gdamunus)
«_» 2023 .

HtoroBas 3amuch O KaTeropusix M KOJMYECTBE JE€J, 3aBEICHHBIX B rOJly B y4aCTKOBOI
n30upareabHON KOMUCCHH

B Tom uncine
1S DI 1111704 ¢ ormeTkoit «IITK»

ITo cpokam xpaHeHUs Bcero

1 2 3 4

TlocTostHHOTO

Bpemennoro
(cBprme 10 ner)

Bpemennoro
(mo 10 net BKIIOYUTENBHO)

HUTOI'O:

CekpeTapb y4acTKOBOM
U30MpaTeIbHON KOMUCCHH

(noonucs) (pacwugposxa noonucu)

« » 20 r.




