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c. Kapaunenp

O Tlonoxxennun 06 apxuBe TEPPUTOPUATEHON N30MPATEIILHON KOMUCCHA

MyHUITUTIANIbHOTO parioHa Kapaunenbckuii paiion Pecniyomuku bamkoproctan

B coorBercTBUM co craThell 26 PexpepanbHOro 3akoHa «OO OCHOBHBIX
rapaHTHsX W30UpaTeNabHBIX MpPaB W IpaBa Ha ydyacTHEe B pedepeHIyMme rpakiaaH
Poccuiickoit ®@enepanun», cratbeit 25 Komekca Pecnybnmuku bamikopToctan o
BbIOOpax, pyKoBOACTBYsCh denepanbHbiM 3akOHOM «OO0 apXWBHOM [i€le B
Poccuiickoit ®enepanun», 3akoHoMm PecnyOonuku bamkoproctan «O0 apXxuBHOM
nene B PecnyOnuke bamkoptoctan», pyKoBOJCTBYsich IlocTaHoBieHneM
[lenTpanbHoii wu30uparenbHoi komuccuu PecmyOmuku — Bamkoproctan  «O
[TprumMepHOM 1M0JI03KEHUH 00 apXUBE TEPPUTOPUATBLHON N30MPATEILHOM KOMUCCUI OT
16 nexabpst 2020 roma Nel65/11-6 tepputropuanbHas u3OupaTesbHas KOMHUCCHUS
MyHUIMNanbHOro paiioHa Kapaunpensckuii paiton PecnyOnuku bamkoprocTtan
pemmna:

1.Y1tBepauts Ilomokenne 00 apXuBe TEPPUTOPHAIBHONW HM30MPATEIBbHOM
KOMUCCUM MyHUIMnaiabHoro padona Kapaunensckuii paiion PecnyOnuku
bamkoprocran (npunaraercs).

2.KoHTponb 3a HCMOJHEHUEM HACTOAIIETO MOCTAHOBJICHUS BO3JIOXKHUTH Ha
CeKpeTapsi TEpPUTOPUATILHON M30UPaATENbHOW KOMUCCUN MYHUIIMIIATBHOTO paiioHa
Kapaunensckuii paiton Pecniy6nuku bamkoprocran Xarmymmnay .M.

Ipencenarens 9.P. CamaxoBa

Cekpetapb 0.M. XarmynnuHa



[Ipunoxenue
YTBepkKIAEHO perieHueM
TEPPUTOPUATBHON U30MPATETHLHON KOMUCCUU
MYHHUIUIIAJIBHOTO paiioHa
Kapannensckuii paiion
Pecniy6nuku bamkoproctan
ot 25 sHBaps 2021 roxa 3/2-5

[Tonoxenue 00 apxuBe TEPPUTOPUATBLHON N30HUpATETbHON KOMUCCUU
MYHULIMNAIBHOTO paiioHa Kapannenbckuii paioH

Pecny6nuku bamkoproctan T

1. OO1ue noaoxeHus

1.1.JlokymMeHTbI, oOOpasylouecss B  JICITEIBHOCTH  TEPPUTOPUATILHON
n3buparenbHot komuccuu (manee — Komwuccust), Bkiouass u30UpaTeIbHYIO,
YIIPABJICHYECKYI0, TEXHUYECKYI0, MAIIMHOYUTAEMYIO U APYTYIO JTOKYMEHTAIUIO,
KOTOpBIE HMEIT HUCTOPHUYECKOE, HAYYHOE, COLMAJIbHO-3KOHOMHUYECKOE U
MOJMTUYECKOE 3HAY€HHUE, BXOMSIT B cocTaB ApxuBHoro ¢onga PecnyOnuku
bamkopTocTas, sSBISIFOIIErOCsS COCTaBHOM YacThio ApxuBHOTO hoHAa Poccuiickoit
depnepaluu, SBISIOTCS COOCTBEHHOCTBIO TOCYJAapCTBa M MOJIEKAT MOCTOSTHHOMY
XPAaHCHUIO B AapXMBHOM OTJEJI€ AJIMUHUCTPAlMAd MYHHUIUIIAIBHOTO pailoHa
Kapaunensckuii paiton Peciy0nuku bamkoprocras.

1.2. Komuccus obecrieunBaeT COXpaHHOCTh, Y4E€T, OTOOp, YHOPSIOYCHHUE H
WCIIOJIb30BAaHUE JIOKYMEHTOB, OOpa3yrolIuxcsi B Tpolecce AeSTEIbHOCTH
Komuccun, a Ttakxke CBOCBPEMEHHYIO IE€pelady 3TUX JTOKYMEHTOB B apXWBHBIU
OTIe]d  MyHUUUNagbHOro paiona Kapaupenbckuit  paiion  PecrmyOnmku
bamkopTocTan Ha XpaHEHUE B COOTBETCTBUU C YCTAHOBJICHHBIMU MTPaBUJIAMH.

1.3. C uenpro oOecrieueHUs: COXPAHHOCTU JTOKYMEHTOB ApXHMBHOTO (poHIa
PecnyOnuku bamkoproctan, otbopa, yuera, CHUCTEMaTH3allMU JIOKYMEHTOB,
dbopmupoBanus U opopMIIEHHUS N W Tepenadyy WX Ha MOCTOSHHOE XPaHCHHE B
apXMUBHBIN OT/EJI MYHHUIIUMIIAIbHOTO paiioHa Kapaunenbckuii paiion PecryOnuku
bamkoproctan B Komuccum cosmaercss apxuB Komuccun, oOecreueHue

NesATEeIbHOCTH KOTOPOTo Bo3jaraercs Ha mnpenceaarens (cexperapsi) Komuccuu,



OTBETCTBEHHOTO 32 BEJICHUE JEJIONPOU3BOICTBA U COXPAHHOCTh apxuBa Komuccuun
(aee — OTBETCTBEHHBIM 3a JEJIONPOU3BOJACTBO). KOHTpOIb 3a HEATEIBHOCTBIO
apxuBa KoMuccuu, a Takxke 3a coontogeHneM TpedoBannil Hactosiero [lonoxenus
OCYLIECTBIIAET npencenarens Komuccun.

1.4. JesatenpHocTh apxuBa KomucCHMM OCYIIECTBISIETCS B  IOPSIKE,
ycTaHoBiIeHHOM @PenepasibHbIM 3akoHOM «O0 apxuBHOM aene B Poccuiickoi
Oenepatn», 3akoHoMm Pecmybmuku bamkoptoctan «OO0 apXuBHOM Jielie B
PecnyOnuke  bamkoprocrtan», ¢  NpaBWwilaMM  OpraHM3allMd  XPaHEHUs,
KOMILJIEKTOBAHMSI, Y4€Ta W WCIOJb30BaHUA JOKYMEHTOB ApXMBHOro (oHaa
Poccuniickont denepannu M IpYyruX APXUBHBIX JTOKYMEHTOB B TOCYJIAapCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIIpaBJICHWs W OpraHu3alusax, WHBIMU
HOPMaTUBHO-METOIUYECKUMH TOKYMEHTAMH 110 apXUBHOMY Jienty, MHCTpyKIuen rno
nenonpou3BoAcTBy B Komwmecenn, HactosmmMm — IlooxkeHuem, a  Takke
IIOCTAHOBJICHUSIMM W JPYTMMM  HOPMAaTUBHBIMM  akTamu  lleHTpanbHOU
n30uparenbHoi komuccuu Poccuiickoit @enepannu, LlenTpanbHol n30MpaTenbHOR
komuccun  PecnyOnuku — BamkopTocTtaH, OCTaHOBJICHUSMH W HWHBIMH
HOpPMaTUBHBIMM akTamu Komuccum.

1.5. [Tonoxenue 06 apxue Komuccuu yreepknaercs pemenuem Komuccun.

2. CocraB nokyMeHTOB apxuBa Komuccuu

ApxuB Komuccun XpaHuT caeayronme JOKyMEHTHI:

2.1. JIokyMeHTBI, CBSI3aHHBIE C TOATOTOBKOW U TMPOBEACHHEM BBHIOOPOB
IIpesunenta Poccuiickoi @enepauuu, paenyratoB locymapctBeHHOU JlyMbl
denepalibHOTO CoOpanus Poccuiickoit denepanuu, JIENyTaToOB
I'ocynapctBenHoro CoOpanusi — Kypynras PecnyOnuku bamkoproctan, ['maBbl
Peciy6nukn ~ bamkoprocTtaH, — mpencTaBUTENBHBIX ~ OpPraHOB  MECTHOTO
caMoympaBieHus, pehepeHIyMOB.

2.2. 3aKOHYEHHBIE [EJONMPOU3BOJCTBOM Jiefla TOCTOSHHOIO, BPEMEHHOIO

(cBpire 10 neT) XxpaHeHHs 10 epeJayr Ha MyHULUIIAIbHOE XPAHEHUE B apXUBHBIN



OTHEeN  MyHUIUNAnbHOro pailona Kapaunmensckuit  pailoH  pecmyOiauKu
bamkoprocras.

2.3. BenomcrBeHHble u3gaHus lleHTpanbHON uH30MpaTEeIbHOM KOMHUCCHH
Poccun, LlentpansHoil n3buparenbHoii komuccun PecnyOnnku bamkoprocran u
Komuccumn.

2.4. DIeKTpOHHBIC TOKYMEHTHI (TUCKH M TUCKETHI, 0a3bl JaHHBIX).

2.5. Hayuno - cmpaBoyHble MaTepHaibl K JIOKYMEHTaM apxuWBa U

COOTBCTCTBYIOIIHC YYCTHBIC TOKYMCHTEI.

3. OcHoBHbIe 331aun U GyHKIUHN apxuBa Komuccun

3.1. OcHoBHBIMM 3a1auaMu apxuBa Komuccun sBISIOTCS:

3.1.1. KommekroBaHue apxuBa JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycMotped i 2.1 - 2.4 nacrosmiero [lonoxenus.

3.1.2. Opranuzanus pabOThl C JTOKYMEHTaMH, XPaHAIIMMUCS B apXUBE
Komuccun.

3.1.3. Vder, obecrieueHre COXpPaHHOCTH, HAy4HOE OIMMCaHWE JTOKYMEHTOB,
CO3/IJaHUE U COBEPIICHCTBOBAHME HAyYHO-CIIPABOYHOrO ammapara K HUM, OTOOp
JIOKyMEHTOB Ha MYHUIIMITAIbHOE XpaHEHUE.

3.1.4. TlonrotoBka U CBOEBpEMEHHAs Mepeaada JOKyMEHTOB, OTHOCSIIUXCS K
ApxuBHomy ¢onay Pecnybnuku bamkoproctan, B I'ocynapcTBEeHHOE Ka3eHHOE
yupexaenue Hammonaneneiii apxuB PecryOnuku bamkoprocTtan Ha MOCTOSTHHOE
XpaHEeHue.

3.1.5. [loaroroBka NpoOeKTOB HOPMATUBHBIX U METOJIUYECKUX JTOKYMEHTOB IO
OpraHu3alliy JEeJONPOU3BOACTBA B 4YacTH, Kacarollehcs AesATEIbHOCTH apXHhBa
Komuccun.

3.1.6. OcymecTBiieHre KOHTPOJIS 32 (HOPMUPOBAHUEM U OPOPMIICHUEM JIEN B
nenornpousBoacTee Komuccnn.

3.1.7. Oka3zaHue METOJUYECKON IOMOIIM HIKECTOSIIUM H30UpaTeIbHbIM

KOMHUCCHAM B TOKYMCHTAIITMOHHOM o0ecreyeHn nx ACATCIBbHOCTH.



3.2. ApxuB Komuccun B COOTBETCTBUU C BO3JIOKEHHBIMU Ha HETO 3aJayaMu
OCYIIECTBIISET ClIeMytonue HyHKIIUH:

3.2.1. Pa3zpabatbIBaeT U COTJIacOBBIBAET C APXUBHBIM OT/AEIIOM aIMUHUCTPALIUN
MyHHLMNAIbHOro paiioHa Kapaunensckuil pailon PecnyOmuku bamkoprocran
rpadUKy TpEACTaBICHUS ONMUCEH Ha pacCMOTpEeHUE KCIEPTHO-MPOBEPOYHON
MYHHUIIMIATLHOM KOMHCCHMM M TepeAadyd JOKYMEHTOB Ha TOCYIapCTBEHHOE
XpaHEeHHE.

3.2.2. '0TOBUT Ha XpaHEHHE JOKYMEHThI, YIIOPSAJOUYEHHBIE B COOTBETCTBUH C
TpeOoBaHUSAMHU MHCTPYKIIMH MO JEI0Npor3BOACTBY B Komuccuu, mo ucredeHun
OJTHOTO T0Jla C MOMEHTA MX 3aBE/ICHUSI.

3.2.3. OcyIecTBisieT NMpUeM 3JIEKTPOHHBIX JOKYMEHTOB, OOECIEUMBACT HX
COXPaHHOCTh, y4Ye€T, OTOOp M Hucmoib30BaHuEe. OCYIIECTBISET CHUCTEMATHU3AINIO
JIOKYMEHTOB apX1Ba KOMHCCHUU U UX HAyYHOE OIHCAHHUE.

3.2.4. OcyiecTBiuseT CBOAHBIA y4yeT XpaHsumxcs B apxuBe Komuccuum
¢$boHI0B, 1€ U JOKYMEHTOB, HE PEKe OJTHOTO pa3a B 3 rojia U MpH mnepeaaye el Ha
MYHUIIMIIAJIbHOE XpaHEHHWE MPOBOJUT IMPOBEPKY HAIMUYUS U COCTOSIHMS €N B
apxuse Komuccun.

3.2.5. CocraBisieT W TepenaeT CBOJHBIE TOJOBBIC pa3leNbl OMUCEH el
MOCTOSTHHOT'O XPaHEHUS U HAa PACCMOTPEHHUE MOCTOSHHO ICMCTBYIOMIEH DKCIIEPTHON
KOMHUCCHH TEPPUTOPUATBHON M30MpATENbHON KOMHCCHU TIO  OIPEACTICHUIO
MCTOPUYECKON, HAYYHOU ¥ IIPAKTUYECKON LIEHHOCTU JOKYMEHTOB.

3.2.6. Co3naer, NOMOJIHSAET U COBEPIICHCTBYET HAYUYHO-CIIPABOYHBIN ammapar
K XpaHsmUMCA B apxuBe JelaM U JIOKyMEHTaM, OOECIeYMBacT €ro
IPEEMCTBEHHOCTh C HAay4YHO-CIPAaBOYHBIM allaparoM apXUBHOTO OTAela
aJIMUHUCTPAIIMHA MYyHHUIIUTIAJIFHOTO paifoHa.

3.2.7. Opranusyer UCHOJIb30BaHUE TOKYMEHTOB:

unpopmupyer Komuccuio o cocraBe W COAepKaHMU JTOKYMEHTOB apXHBa
Komuccun, roroBUT MH(DOPMAIMOHHO-aHATUTUYECKHUE 3aMUCKA W CIPaBKHU 10

JAOKYMCHTAM apXuBa KOMI/ICCI/II/I;



BbLIACT B YCTAHOBJICHHOM IIOPAAKE J1€JId, JOKYMCHTBI UJIM KOIITMHU JOKYMCHTOB
B ICJIIX CJ'IY)KC6HOFO M HAYYHOI'O UCIIOJIb30BAHUA,

pacCMaTpuBacT  3aIIPOCHI OpFaHI/ISaHI/Iﬁ 151 3asBJICHUS rpaxiaaH, B
YCTAHOBJICHHOM TIOPAJKC BbIJACT KOIIMKM JOKYMCHTOB M ApPXHUBHBIC CIIPpABKH,
KOHCYJIbTUPYCT OpraHu3alilii W TIpaxKIdaH II0 BOIIPOCAM MCCTOHAXOKIACHUA
JOKYMCHTOB, HGO6XOI[I/IMI)IX I HABCACHWA apXHUBHBIX CIIPABOK;

BCACT YUCT UCIIOJIb30BAHHA NOKYMCHTOB, XPAaHAIONXCA B apXHUBC Komuccuu.

3.2.8. HOIIFOTaBJII/IBaGT 1 I10 UCTCUCHHUHU YCTAHOBJICHHBIX CPOKOB XPAaHCHU: B
ApXHUBC Komuccun nepeaacT B apXHBHBIfI OTACI aIMUHUCTPAIINH MYHHULIUIIAIIBHOT'O

paiioHa Bce 3aBeplUIEHHbIE U 0(OPMIICHHBIE JI€J1a TOCTOSHHOTO CPOKa XPaHEHUSI.

4. IlpaBa apxuBa Komuccun

ApxuBy Komuccuu Jij1st BBIIOJIHEHUS €T0 33/1a4 U (PYHKIMI TIpe1oCTaBseTCs
MpaBo:

4.1. BHOCUTB NMPEIJIOKEHUS TI0 COBEPILICHCTBOBAHUIO OpTraHU3aIluy XPaHECHMUS,
ydeTa U UCIIOJIb30BaHUsI apXUBHBIX JTOKYMEHTOB.

4.2. JlaBaTh peKOMEHIaNMu wieHaM KoMmuccuu 1Mo BompocaM, BXOISAIIUM B
KOMIeTeHnIo apxuBa Komuccuu.

4.3. Y4yacTBOBaTh B KOHTPOJIE 32 BHIMOJHEHUEM YCTAaHOBJICHHBIX THCTpYKITHEH
10 JICJIONPOU3BOACTBY B KoMuccuu mpaBuii paboThl ¢ JOKYMEHTAMHU.

4.4. BxHocuTh mOpemsioxKeHUs PYyKoOBOACTBY Komwuccunm o co3maHuu
ONTUMAJILHBIX YCJIOBUM JJIsi oO€credeHUs: COXPAHHOCTH JIOKYMEHTOB apXHBa
Komuccun.

5. OTBETCTBEHHOCTH 3a AEATEIbHOCTh apxuBa Komuccun

5.1. OTBeTCTBEHHBIM 3a MAEJIONMPOU3BOJICTBO, OOECIEUUBasi JEATCIBHOCTh
apxuBa Komuccuu, HeceT yCTaHOBIIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:

- HecoOI0ZIeHHE YCIIOBUI 00eCieueHusl COXPAHHOCTH JOKYMEHTOB;

- yTpaTy U HECAHKIIMOHUPOBAHHOE YHUUYTOKEHHUE TOKYMEHTOB;

- HEOOOCHOBAHHBIN OTKAa3 B MpHEME Ha XpaHEHUE JOKYMEHTOB IMOCTOSHHOTO

XpaHCHUA U 110 TUIHOMY COCTaBY,



- HapyIlIeHUE MPaBUJI UCOJIb30BaHUS JOKYMEHTOB M JOCTYIIA MOJIb30BaTeeH
K JIOKYMEHTaM, yCTaHOBJICHHBIX 3aKOHO/IaTeICTBOM.

5.2. 3a yTpary W MOpuyy JOKYMEHTOB TOCYJAapCTBEHHON 4acTH ApPXUBHOTO
donma Pecnybnmku bamkoprocTan mOJDKHOCTHBIE nuia Komuccun HeCyT

OTBCTCTBCHHOCTE B COOTBCTCTBHU C I[GﬁCTBYIOHIHM 3aKOHOAATCIbCTBOM.



