TEPPUTOPUAJIBHAS N3BUPATEJIBHAS BAIIIKOPTOCTAH PECITYBJIMKAhBI

KOMMCCHs1 MYHHUIMIIAJIBHOTO TOTELLJIE PAHOHbI
PAOHA MYHHULHIAJIb PAHOHBIHBIH
TATBHIIJIMHCKUIA PAIOH TEPPUTOPUAJIb hAIJIAY
PECNYBJIMKHU BAIIKOPTOCTAH KOMUCCHSIhbI
PEHIEHUE
30 nexabps 2020 roma Ne 2/4-5

O Hono:xxeHun
00 apxuBe TePPUTOPHATIBHON M30MPATEIbHOI KOMHCCHH MYHHUIIUIIAJIbHOTO
paiiona TarbimiMHCKUI paiion Pecny0simku bamkoprocran

B cootBerctBumM co cratheit 26 denepampHoro 3akoHa «OO0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HAa ydacTHe B pedepeHiyme TpaxaaH
Poccuiickoit ®@enepanun», cratbet 25 Komexca Pecnybmuku bamikopTtoctan o
BBIOOpaX, PYKOBOJCTBYsich denepaibHbiM 3aKkoHOM «OO0 apXWBHOM Jeiie B
Poccuiickoit denepanuny», 3akonom PecrnyOnuku bamkoproctan «O0 apXWBHOM
nene B Pecnybnmuke bamikoproctan» u moctaHoBiieHus:  LleHTpasibHOM
nu3dupaTenpHol Komuccuu PecnyOnuku  Bamkoprocran Nel65/11 — 6 ot

16.12.2020r. TepputopuanbHas u30upaTeabHas KOMUCCHSI PeIlnia’

1.YtBepauts IlonoxkeHne o0 apxuBe TEPPUTOPUAILHON H30MPATEIHHOM

KOMHCCUU MyHULIMNIAIBLHOTO paiioHa TaTeimmuHackuit paiion Pb (mpunaraercs).

2. KoHTpOJb 32 HCTIOJTHEHHUEM HACTOSIIIIETO PEIICHHS BO3JIOKHUTH Ha CEKpeTaps
TeppPUTOpUAIBHOM  u30upaTenbHOl kKomMuccuu MP  TaremuiMHCKUM — paiioH
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YTBEpKIAEHO pelIeHueEM
TEPPUTOPUATHLHON U30MPaTETLHON KOMUCCHHT
MYHULUIIAJIBHOTO paiioHa TaThIMIMHCKUN palioH
Pecnty6uku bamkoproctan
ot «30» nexadps 2020 r. Ne2/4-5

HOJIO’KEHHUE Ob APXUBE
TEPPUTOPHAIBbHON U30MPaTEIbHON KOMUCCUU
MYHULHMIIAJBHOI0 paiioHa TaTbIJIMHCKUA pailoH
Pecny0uauku bamkoprocran

l. O0mue mMoJIoKeHus

1.1.JlokymeHTBI, O0Opa3yrompecss B  JEATCILHOCTH  TEPPUTOPHUATLHOMN
n3bupatenbHoii komuccuu (mamee — Komwmccus), Bkirodas H30UpATENbHYIO,
YIIPaBJIEHYECKYI0, TEXHUYECKYI0, MAIIMHOYMUTAEMYIO U APYTYIO JTIOKYMEHTAIUIO,
KOTOpbIE HMEIT HCTOPHUYECKOE, HAYYHOE, COLMAJIbHO-3KOHOMHUYECKOE W
MOJMTUYECKOE 3HAYeHHUE, BXOIAT B cocTaB ApxuBHoOro (onma PecnyOnuku
bamkopTocTas, sSBISFOIIEr0OCsS COCTaBHOM YacThio ApxuBHOTO oHAa Poccuiickoi
®denepanuu, ABISIIOTCS COOCTBEHHOCTBIO T'OCYIAapCTBa M MOJJIEXKAT NOCTOSHHOMY
XPaHECHUIO B apXUBHOM OTJAEJE aAMUHUCTPALIMU MYHUIMIIAIIBHOTO paliOHAa.

1.2. KoMuccusi obecrieyuBaeT COXpPaHHOCTb, Y4YE€T, OTOOp, YHOpSI0YEHUE U
UCIIOJIb30BAaHUE  JIOKYMEHTOB, OOpa3yloIIMXcs B NpOLEecce JICSITEIIbHOCTH
Komuccun, a Takke CBOCBPEMEHHYIO Iepeaady 3TUX JOKYMEHTOB B apXUBHBIN
OTAEJ MyHHUIMITAJIBHOTO PallOHa HA XPAHEHHUE B COOTBETCTBUM C YCTAHOBICHHBIMU
MpaBUJIAMH.

1.3.C menbio oOecrieyeHus: COXpPaHHOCTH JOKYMEHTOB ApXUBHOTO (oHAa
PecnyOnuku bamkoproctan, oTOopa, yuera, CHUCTEMaTH3allMu JOKYMEHTOB,
dbopmupoBanus U opopMIIEHUS AEN W Teperadyy WX Ha MOCTOSHHOE XPaHEHHE B
apXMBHBIM OTIEJl MYHHLMNAIBHOTO paiioHa B Komwuccum cozpmaercss apxuB
Komuccun, obecrieueHue eaTeIbHOCTH KOTOPOTO BO3JIaraeTcsl Ha Mpejceaarens
(cexperaps) Komuccuu, OTBETCTBEHHOIO 3a BEIEHHUE [EJONMPOU3BOJCTBA H
COXpaHHOCTh apxuBa Komuccuu (majiee — OTBETCTBEHHBIN 3a IE€IOMPOU3BOJICTBO).
Koutpons 3a gestenbHOCTBhIO apxuBa Komuccuu, a Takxke 3a COOJIOJEHUEM
TpeOoBaHuil HacTosmero [lonoxxenus ocyuiecTBiseT npeaceaareab Komuccnu.

1.4 JlestenbHOoCTh apxuBa KOMHCCHH  OCYIIECTBISIETCS B  IMOPSIKE,
yctaHoBieHHOM DenepanbHpiM 3akoHOM «OO0 apxuBHOM Jene B Poccuiickoi
deneparun», 3akoHoM Pecnyonmku bamkoproctan «OO0 apxXuBHOM Jeie B
PecriyOmuke  bamkoptoctan», ¢ MOpaBWIaMH — OpraHU3allMd  XpaHEHUS,

KOMIIZICKTOBAHHA, Y4Y€Ta MW HCIOJIB30BaHUA JOKYMCHTOB ApXI/IBHOFO (I)OHJ]a



Poccuniickonn denepanyu U Ipyrux apXHWBHBIX JOKYMEHTOB B I'OCYIAPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJIICHHSI M OpraHu3auusax, HWHBIMU
HOPMaTUBHO-METOIUYECKUMH JOKYMEHTAMH 110 apXUBHOMY ey, MHCTpyKuuen no
nenonpous3BoAcTBYy B Komwuccun, HacrosmuMm —IlonmokenumeM, a  Takke
IIOCTAHOBJICHUSIMM W JAPYTMMM  HOPMAaTHMBHBIMM  akTaMu lleHTpanpHOM
n3buparenbHoO komuccuu Poccutickoit denepanun, L{eHTpanbHON n30upaTenbHON
komuccun  PecryOnmkn — bamkoprocTtaH, MOCTaHOBICHHSIMH W UHBIMU
HOpPMaTUBHBIMM akTamMu Komuccuu.

1.5. TTonmosxxenue o6 apxuBe Komuiccun yrBepxkaaercs pemenueM Komuccnn.
Il.  CocraB nokymentoB apxuBa Komuccun

Apxus KoMuccuu XpaHur cieayroume T0KyMEeHThI:

2.1. JIoKyMeHTBI, CBSI3aHHBIE C TIOJTOTOBKOW M TPOBEJECHUEM BBIOOPOB
IIpesunenra Poccuiickoi @Penepauuu, nemyratoB locynapcrBeHHOU Jlymbl
denepanbHOro Cobpanus Poccuiickoit Penepanuu, NEIyTaTOB
I'ocynapctBennoro Cobpanust — Kypynras PecnyOnuku bamkoproctan, I'naBsl
PecriyObnuku  bamkopTocTaH, — MPEACTaBUTENBHBIX ~ OPraHOB  MECTHOTO
camMoyIipaBJeHUs, pePepeHIyMOB.

2.2. 3aKOHYEHHBIC JAENOMPOU3BOJICTBOM JIela MOCTOSHHOTO, BPEMEHHOTO
(cBbitie 10 jet) XxpaHeHus 10 Nepeiadyl Ha MyHUIIUIIAIbHOE XpaHEHHE B apXUBHBII
OTJIEJI MyHHIIMITAILHOTO paiioHa.

2.3. BenomcrBennble u3ganus lleHTpanbHOM U30MpaTENbHOW KOMHUCCUU
Poccumn, LlentpanpHoil n3buparenbHoil komuccun PecnyOnuku bamkopToctan u
Komuccun.

2.4. DNeKTpOHHBIE TOKYMEHTHI (TUCKU U TUCKETHI, 0a3bl TaHHBIX ).

2.5. Hayyno - cmpaBoyHble MaTepualibl K JIOKYMEHTaM apxuBa U
COOTBETCTBYIOIINE YUETHBIC JOKYMEHTHI.

I11. OcHoBHble 3a1aun U pyHkun apxuBa Komuccuu

3.1. OcHoBHBIMU 3agauaMu apxuBa Komuccuu siBIsrOTCS:

3.1.1. KowmmiekroBaHWe apxuBa  JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycMoTped nmn 2.1 - 2.4 nacrosero [lonoxenus.

3.1.2. Opranumzamust paboThl € JTOKYMEHTaMH, XPAHSIIUMHCS B apXHUBE
Komuccun.



3.1.3. Yuer, obecnieueHne COXPAHHOCTH, HAyYHOE OIMHCAHHWE TOKYMEHTOB,
CO3JlaHME W COBEPUICHCTBOBAHME HAYYHO-CIIPABOYHOTO ammapara K HUM, OTOOp
JIOKYMEHTOB Ha MyHHUIIUIAIbHOE XpaHEHUE.

3.1.4. TlonrotoBka U CBOEBpEMEHHAs Mepeada JOKyMEHTOB, OTHOCSAIIUXCS K
ApxuBHomy (onay Pecnydmuku bamkoprocrtan, B 'ocyaapcTBEHHOE Ka3eHHOE
yupexzaenue HamuonaneHblil apxuB PecnyOnuku bamkoprocTan Ha MOCTOSIHHOE
XpaHeHue.

3.1.5. [loaroroBka MPOEKTOB HOPMATUBHBIX U METOAMYECKUX JOKYMEHTOB IO
OpraHu3alliy JAeJIONPOU3BOJICTBA B YaCTH, KacaroUeicsi NeATeTbHOCTH apXuBa
Komuccum.

3.1.6. OcymecTBiaeHue KOHTPOJIS 3a hopMUpoBaHUEM U O0(hOpPMIICHUEM JeT B
nenornpousBoacTee Komuccnn.

3.1.7. OkazaHue METOJUYECKON ITOMOIIU HIKECTOSIINM H30UpaTeIbHBIM
KOMHUCCHSIM B IOKyMEHTAIIMOHHOM 00€CIIEYCHUH UX JESTEIBHOCTH.

3.2. ApxuB Komuccuu B COOTBETCTBUHU C BO3JIOKEHHBIMU Ha HETO 3aJladyaMu
OCYILECTBIISIET CAeAYIOMNE QYHKIUU:

3.2.1. Pa3zpabatbIBaeT U COTIACOBBIBAET C APXUBHBIM OTACIIOM aIMUHUCTPAIIUU
MYHHUIMIAIBHOTO pailoHa TpaduKd MpEeNCTaBICHUS ONMUCEHd Ha PAcCMOTPEHHE
OKCIEPTHO-IIPOBEPOYHON MYHUIIMIIAIBLHON KOMHCCUU M Meperayd JOKYMEHTOB Ha
roCyIapCTBEHHOE XpaHEHUE.

3.2.2. T'OTOBUT Ha XpaHEHHE JOKYMEHTHI, YIIOPSAOUYECHHBIE B COOTBETCTBUU C
TpeOoBaHUAMU MHCTPYKIIMH O JEI0NMpOn3BOACTBY B Komuccuu, mo mcTedeHun
OJTHOTO T0Jla C MOMEHTA UX 3aBEJICHUSI.

3.2.3. OcymiecTBasieT MPHUEM DJIEKTPOHHBIX JTOKyMEHTOB, 00ECIIEUMBAET UX
COXPaHHOCTb, y4Y€T, OTOOp M HCIOoJib30BaHHE. OCYIIECTBISIET CUCTEMAaTH3AINIO
JIOKYMEHTOB apXHBa KOMHCCUHU U X HAYYHOE OMHCAHHE.

3.2.4. OcymiecTBiseT CBOAHBIA yueT XpaHsumuxcs B apxuBe Komuccum
¢$boHII0B, 1€ U JOKYMEHTOB, HE PEKe OJTHOTO pasa B 3 roja u Mpu nepeaade ael Ha
MYHUITUTIATBHOE XpaHEHHWE MPOBOAUT MPOBEPKY HAJIMYUS W COCTOSHUS JIeN B
apxuse Komuccun.

3.2.5. CocraBisieT W TepenaeT CBOJHBIE TOJOBBIC pa3lieNbl OMUCEH e
ITOCTOSTHHOT'O XPaHEHUS U HA PACCMOTPEHUE TOCTOSIHHO AEHUCTBYIOIIEN DKCIEPTHOM
KOMHUCCHUH TEPPUTOPUANBHON M30UpaTeNbHOM KOMHUCCHUU 10  OMNpPEIEICHUIO
VMCTOPUYECKOW, HAYYHOU U IPAKTUYECKON LIEHHOCTU JOKYMEHTOB.

3.2.6. Co3naer, MOMOIHSAET ¥ COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN ammapar
K XpaHslUMCA B apxuBe JelaM H JOKyMEHTaM, OOeCleuyuBaeT ero
MIPEEMCTBEHHOCTh C HAy4YHO-CIIPABOYHBIM  ammapaTtoM apXWBHOTO OTHela
aIMUHUCTPALIMY MYHUITUTIAILHOTO palioHa (20p0o0cKo20 oKpy2a).



3.2.7. OpranusyeT UCHOJIb30BaHUE TIOKYMEHTOB:

uHpopmupyer Kommccuio o coctaBe M COAEp)KaHUHM JTOKYMEHTOB apXuBa
Komuccun, roTroBUT HH(POPMAIIMOHHO-aHATUTHYECKUE 3alMCKU U CHPABKH IO
nokymeHTaM apxuBa Komuccuu;

BbI/Ia€T B YCTAHOBJICHHOM MOPSIIKE Jiea, JOKYMEHTHI UM KOMTUU JOKYMEHTOB
B IIEJISIX CITy’KEOHOTO M HAyYHOT'O UCTIOIb30BAHUS;

paccMaTpuBaeT 3ampochl OpraHu3aludid W 3asBJICHUA TpaxaaH, B
YCTAaHOBJICHHOM TMOPSIIKE BBIIA€T KOMUU JIOKYMEHTOB M AapXHBHBIC CIIPABKH,
KOHCYJIBTUPYET OpraHu3allii M TpaXKAaH [0 BOMPOCAM MECTOHAXOXKICHHUS
JTIOKYMEHTOB, HEOOXOIMMBIX JJI1 HABEJCHHS apXUBHBIX CIIPABOK;

BEZET yUYeT UCIOIb30BaHUA JOKYMEHTOB, XpaHsIIIUXcs B apxuBe Komuccun.

3.2.8. [loaroraBnmBaeT U MO UCTCUCHUN YCTAHOBICHHBIX CPOKOB XPAaHEHHS B
apxuBe Komuccuu nepenaeT B apXMBHBIN OT/I€7 aIMUHUCTPALIMU MYHULIUIIAIIBHOTO
paiioHa Bce 3aBeplleHHbIE U 0POPMIICHHBIE JIeJIa TOCTOSHHOTO CPOKA XPaHEHUSI.

IV. IlpaBa apxuBa Komuccuu

ApxuBy Komuccuu ajist BEITIOTHEHUS €T0 3a7a4 U (PYHKIUNA MPeT0CTaBISIETCS
IIpaBo:

4.1. BHOCUTB NPEIOKEHUS IO COBEPIICHCTBOBAHUIO OPTaHU3alMU XPAHEHUS,
yd4eTa ¥ UCIIOJIb30BAHUSA apPXUBHBIX JJOKYMEHTOB.

4.2. JlaBath pekoMeHaanuu wieHam Kommccuu mo Bompocam, BXOJSIINM B
KOMIIETEHIMIO apxuBa Komuccuu.

4.3. YdacTBOBaTh B KOHTPOJIE 32 BHIIIOJIHEHUEM YCTaHOBJICHHBIX MIHCTpYKITHEH
1o Jenonpou3BoAcTBy B Komuccuu npaBui paboThl ¢ JOKYMEHTaMHU.

4.4. BuHocuTh mpemIoKeHUs pykoBoAcTBY Komuccun o0 co3gaHum
ONTUMAJBHBIX YCIOBUH JUIs1 OOecledeHHsl COXPaHHOCTH JOKYMEHTOB apXHBa
Komuccun.

V.  OTBeTCTBEHHOCTH 32 JesiTeIbHOCTh apxuBa Komuccun

5.1. OTBeTCTBEHHBI 3a JEIOMPOU3BOJICTBO, OOECIeUnBasi NESATEIbHOCTh
apxuBa Komwuccum, HeceT yCTaHOBJIICHHYIO 3aKOHOM OTBETCTBEHHOCTH 34!

- HECOOJTIOICHUE YCTIOBUI 00eCIeueHUs] COXPAaHHOCTH JIOKYMEHTOB;

- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUYTOKEHHE JOKYMEHTOB;

- HeOOOCHOBAHHBIN OTKa3 B MpHUEME Ha XpPaHCHHE JOKYMEHTOB ITOCTOSTHHOTO
XPaHECHMS U 110 TUYHOMY COCTaBY;

- HapyIIeHUe TIPABIII UCITOJIb30BAHUS IOKYMEHTOB U JIOCTYIIa TIOJIb30BaTEIICH
K IOKYMEHTaM, YCTaHOBJICHHBIX 3aKOHO/IaTEILCTBOM.



5.2. 3a yTpaTy M mop4y JOKYMEHTOB TOCYAapCTBEHHOW 4acTU APXHUBHOIO
¢onna Pecnybmuku bamkoproctan nospkHocTHble muna Komuccum HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOIaTEIHCTBOM.



